MBUSD
Manhattan Beach Unified School District
Facilitron Quick Guide

1.) Go to https://www.facilitron.com/accounts/signin/

LogIn

Email address

& facilitron Password

Trouble Logging In?

Requesting public facilities has never been
easier.

Don't have an account? Create Account.

Need an account associated with an existing organization? Request Access.

Return to Facilitron.com.

2.) Sign in using your mbusd.org email (Example: jdoe@mbusd.org) and password. Your default
password is 12345678. Select Log In.

Log In

jdoe@mbusd.org

Trouble Logging In?

To change your password or if you have forgotten your password, click on the Trouble Logging
In? link and follow the prompts to change your password.

3.) The Facilitron home page will appear. To submit a new work order select “New Work Order”
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M B U s D Part of Business Services, our Facilities team takes pride in
maintaining and renovating our school campuses. We have a lot of
exciting improvements planned throughout the District in the coming
years. Please check back here for updates and information at any
time.

District Contacts

Paul Ruta Director, Facilities & Maintenance  Ed Jozefecick Director, Operations

310-318-7345 x5302 310-318-7345 x5304
pruta@mbusd.org ejozefecick@mbusd.org

Jeff Mullikin Plant Manager, Mira Costa. Zara Jamani Administrative Assistant
310-318-7345 x5039 310-318-7345 x5305
jmullikin@mbusd.org zjamani@mbusd.org

Teault Marcille Facilitron Account Manager

800-272-2962
teault@facilitron.com



4.) Fill out steps 1-4 using as much detail as possible, then click on “Create Work Order.”

New Work Order

Created By: Jane Doe - jdoe@mbusd.org — No phone# in profile

Property: Step1 Manhattan Beach Middle School v

Room/Location: Step2  -Select- 0
4

Description of work:

Step 3

Trade Step4 - Select-- 7

e
‘ Create Work Order ’
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5.) To see the status of your work order click on. Work Orders and select “Active”. Completed work

orders can be viewed by selecting “Search”
I

(F facilitron WoRrks Work Orders A  Reports v Manage vV
New
New Work Order -M
' Search

OC Facilitron S&R é-------uu-!



