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GENERAL INFORMATION

MISSION STATEMENT
We provide leading career certification programs preparing adults to match workforce needs both near and far.

VISION STATEMENT
To be the premier provider of certification training, through state of the art facilities and curriculum, providing business and industry with highly
skilled and technically trained employees.

PHILOSOPHY
Brown & Clermont Adult Career Campuses are dedicated to providing career technical training programs to meet the employment needs of our
community. Training programs are designed to give students the specialized skills and knowledge. required to secure and maintain employment.

ADULT EDUCATION STAFF
Roster of Administrative and Supervisory Staff

POSITION DEGREE INSTITUTION
Parry, Mike Chief Administrative Officer Doctorate of Education University of South Carolina
Carrington, Vicki Adult Education & Adult Diploma Director Master of Business Management Thomas More University
Baker, Richelle STNA Coordinator Master of Education Bowling Green State University
Baker, Robyn CCMA Coordinator Certified Clinical Medical Assistant Institute of Medical/Dental Technology
Brown, Nicole LPN Nursing Coordinator Bachelor of Science in Registered Nursing| Galen College of Nursin

OH Dept. of Public Safety

Crank, Kenneth EMS/FIRE Coordinator Paramedic Associate of Technical Studies . ) L .
University of Cincinnati

Delong, Sarah, DMP,

APRN, FNP-C LPN Program Administrator Doctorate of Nursing Practice Frontier University

Heating, Air Conditioning, & Ventilation

Mefford. Tommy Coordinator

HVAC JourneymanMechanic Maysville Community College

Peters, William Welding Coordinator Certified Welding Inspector American Welding Society

ADULT EDUCATION INSTRUCTIONAL STAFF

POSITION DEGREE INSTITUTION

Adkins, Bill Instructor, Fire and EMS Paramedic Ohio Department of Public Safety
Closser, Syren Instructor, CNA Licensed Practical Nurse Southern State Community College
Coffman, Carlee Instructor, LPN Bachelor of Science in Registered Nursing Christ College of Nursing

Cornett, Keri Instructor, CCMA Cerified Clinical Medical Assistant Institute of Medical/Dental Technology

Eagan, Doug Instructor, EMT Bachelor of Fire & Safety Engineering Tech University of Cincinnati
Krohn, Michelle Instructor, Dental Expanded Function Dental Auxiliary Sinclair Community College

Stitt, Lori Instructor, LPN Bachelor of Science in Registered Nursing Ohio Christian University

ADULT EDUCATION ADMINISTRATIVE STAFF

POSITION DEGREE INSTITUTION
Guinan, Rebecca Front Desk/Office Manager (EW) Degree of Medical Assisting Lincoln Technical College
Hamblen, Jennifer Office Manager (EW)/ Financial Advisor Associate of Applied Art Morehead State University
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GENERAL INFORMATION

At the Brown & Clermont Adult Career Campuses, we offer many Career - Training
Programs that lead to careers. Our courses specialize in healthcare, public safety,
and manufacturing.

These courses prepare students for the workforce.

BCACC Students learn through real and exciting hands-on training.

ACCREDITATIONS

Ohio Department of Higher

Education (ODHE) American Medical Technologists (AMT)
25 South Front Street Columbus, OH 43215

American Welding Society (AWS)
Council on Occupational Heating, Air Conditioning and Ventilation (EPA)

Education (COE) National HealthCareers Association (NHA)

7840 Roswell Road Building 300, Suite 325

Atlanta, GA 30350 Ohio Department of Public Safety (ODPS)

Ohio State Dental Board (OSDB)

Federal Student Aid Office (FSA)

) Ohio Department of Health (ODH)
PO Box 84; Washington, DC 20044-00844

Ohio Board of Nursing (OBN)

L L]
©hioHigherEd
Department of Highar Education
&AM
@\l ATF !.I American Medical Technalogists
/ hI:CRE[I.IITlE’ElTEEE-ﬁELLIT'F
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STUDENT INFORMATION

EQUAL EDUCATION OPPORTUNITY
The Brown & Clermont Adult Career Campuses are equal opportunity educational institutions.

Employment and educational programs are offered without regard to race, color, religion,
national origin, gender, disability, military status, ancestry, age, genetic information or any legally protected
characteristic. The district prohibits harassment of individuals in any form.

Any alleged act of discrimination or harassment should be referred to Vicki Carrington, Adult Education
Director, 151 32 Parkway; Williamsburg, OH 45176, 937.378.5444.

APPLICATIONS
Applications for classes may be submitted online through the website; accessed under “How to Apply”
@www.bccareer.org

If a class is cancelled, students will be notified prior to scheduled class by email/telephone.
Brown & Clermont Adult Career Campuses reserve the right to change the start date of a class or program.

ADMISSION
The Board of Education believes the Adult Education programs should be available to as many
qualified/interested people as resources will allow. Students are eligible for admission if they meet
requirements of the program they desire. Students enrolled shall pay tuition at the rate charged by BCACC.
By design and implementation, the policy and procedures, governing admission to the Brown & Clermont Adult
Career Campuses are nondiscriminatory to any eligible applicant.

STUDENT RECORDS / COMPLETION
An official record of students’ grades and attendance is kept on file in the Adult Education office. These
records are official records to determining percentage of attendance, hours, absences, and grades, which are
provided by the instructors. If a discrepancy should appear on the records in the Adult Education office, the
director/coordinator may, at their discretion; refer to instructor’s records.
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STUDENT INFORMATION

STUDENT RESOURCES
Student resources are in various locations and accessible to all students. Resources include reference

materials, computers w/ access to printing, career info and other relevant information.
Technology coordinator will verify that each staff member and student who have access to the school’s
technology, and any networks, completes the Computer Network and Internet Acceptable Use agreement
form. Access to the network is a privilege, not a right, and can be suspended/revoked for misuse/other
violations of the Computer Network and Internet Acceptable Use Policy or District Policy.

ATTENDANCE REQUIREMENTS
Students are expected to be in class from the designated class starting time until class is dismissed.

Students whose attendance drops below the required program percentage may be placed on
“Probationary Status.”

When attendance is improved to the required percentage, students may be taken off Probationary Status. A
Leave of Absence may extend the student’s course period and maximum time frame by the same number of
days as the leave of absence. Additionally, students who are terminated for unsatisfactory progress must re-
enter at probationary status. Each student is responsible for tracking their own absences/tardies. Students are
expected to attend class each day; on time. Doctor visits/other appointments should be scheduled outside
class time. If a student must miss class due to illness/other emergency, they must notify their instructor prior
to class. If the instructor is not available when the student calls, the student can request to leave a message
with a staff member.

Attendance is reviewed on a regular basis. The following standards apply:
1.The minimum attendance requirement is to maintain satisfactory progress.
2.1f absences exceed the minimum percentage amount the student will be placed on probation.
3.Improve attendance by scheduling make-up time approved by the program instructor/coordinator.
4.Students on probation who continue to exceed absences will be subject to dismissal.
5.Students absent from class for a number of consecutive days, without notifying the school; may be
dismissed.
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STUDENT INFORMATION

ACADEMIC REQUIREMENTS
Students are required to have satisfactory academic progress by maintaining acceptable grade averages
(70% grade point average w/no incomplete work). If a student falls below this criteria, they will be placed on
probation for the subsequent term cycle.

Students may appeal the probation by submitting a Satisfactory Academic Progress Appeal form and turning
it in to the Adult Education office. Students that appeal their Satisfactory Academic Progress status and
denied are dismissed from the program. Students who are dismissed cannot re-establish eligibility.

Satisfactory Academic Progress- (70% GPA ) Determined by the numerical/grade system below:

95-100 A = Outstanding Work
85-94 B = Above Average Work

75-84 C = Average Work
70-74 D = Below Average Work

Below 70 F = Failing Work

P=Pass
I = Incomplete Work

The Brown & Clermont Adult Career Campuses require students to achieve passing grades in
their program to maintain eligibility.

(Note: Students must follow the grading scales as specified by their program of training.)

All work should be completed for each program and incomplete grades will result in a failing grade. In cases
of prolonged illness, students may be given permission for a time extension to complete work based on a
joint decision of the Instructor and Director. Under these circumstances, incomplete grades not made up

within the specified time become failing grades. Satisfactory Academic Progress must be maintained
throughout the program to receive PELL Grant awards. Students with incomplete final grades or outstanding
balances will not receive certificates.

ASSESSMENTS
WorkKeys Assessment Tests are standardized, nationally recognized career readiness tests which are
required for enrollment.
The required assessments are: Applied Math, Workplace Documents, and Graphic Literacy with
specific level scores for placement in a program.
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STUDENT GRIEVANCE POLICIES
Any person or group, having an interest in the Brown & Clermont Adult Career Campuses
operations, have the right to a request, suggestion, or complaint; concerning Adult
Education personnel, programs, or operations. However, the Board of Education has a duty to
protect staff from unnecessary harassment. The intent of the policy is to provide means for
judging each public complaint in a fair and impartial manner and seek a remedy where appropriate.

The desire of the Board is to rectify misunderstandings between the public and students

wishing to express a concern. These should follow Board Policy #9130 Public Complaints.
The Board Policy can be found on the school website www.bccareer.org.

Any requests, suggestions, or complaints, shall be considered according to the following procedures:

A. First Level; If it's a matter specifically toward a staff member, the matter must be addressed, initially, to
the staff member who shall discuss it promptly with the complainant and make all effort to provide
explanation or take appropriate action within their authority. This level doesn’t apply to; suspected child
abuse, substance abuse, or other serious allegation which may require investigation/inquiry by school
officials prior to approaching the staff member. As appropriate, the staff member shall report the matter and
action implemented, to the Adult Education Director.

B. Second Level; If the matter cannot be resolved, it shall be discussed by the complainant with the Adult
Education Director.

C. Third Level; If a satisfactory solution is not achieved with the Adult Education Director; a written request
for a conference shall be submitted to the Superintendent.

This request should include:
1. Specify nature of the complaint and a brief statement of the facts giving rise to it.
2. The respect in which it is alleged that the complainant has been affected adversely.

Should the matter be resolved in conference with Superintendent, the Board may be advised of the
resolution.

D. Fourth Level; If the matter isn’t resolved/beyond the Superintendent's authority and requires a Board
decision/action, the complainant shall request, in writing, a meeting by the Board. After reviewing all material
relating to the case, the Board shall grant a meeting before them. The complainant shall be advised of the
Board's decision, no later than the next regular scheduled board meeting.

E. Fifth Level; If not resolved after following the above policy, contact the Council on Occupational Education,
7840 Roswell Rd., Building 300, Suite 325, Atlanta, GA, 30350; Telephone (770) 396-3898; Fax
(770) 396-3790; www.council.org
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FINANCIAL INFORMATION

FINANCIAL AID APPLICATION PROCEDURE
Students requesting financial aid must be registered in a full-time (900 hours) or part-time (600 hours) program and
complete the Free Application for Federal Student Aid (FAFSA).
Students can complete the FAFSA online at studentaid.gov
Our school code is 030515.
Our Financial Aid Coordinator is available to assist with completing this form.
Student must bring the following to complete the FAFSA:

e Signed copy of their income tax forms (1040, etc) & W-2 forms
¢ Proof of high school graduation/GED certificate.
e Documentation of income from social agencies, Social Security, ADC, child support, or any other source of untaxed

income.
e Dependent students will need the above information for themselves and their parents.
e Name and address of any other post-secondary schools attended.

After the FAFSA has been processed by the Department of Education, a Student Aid Report will
be issued to the student. The school can then determine the amount of the student’s award.

FUNDS WILL NOT BE DISBURSED UNTIL ALL CONFLICTING DATA IS RESOLVED.

Determination of Dependency Federal guidelines define the difference between an independent student and a dependent
student.

You are considered an independent student if you meet any of the criteria below:
e 24 years old prior to January 1st of the upcoming year.
e Married as of the date you submitted the FAFSA.
e Have children that receive more than half their support from you.
e Have dependents (other than children/spouse) that receive more than 1/2 of their support from you.
e You are/were an orphan/ward of the court until Age 18/emancipated.
e Serving on active duty in the U.S. Armed Forces (other than training).
e Veteran of the U. S. Armed Forces.
e Unaccompanied youth who is homeless/in danger of being homeless.

If the student does not meet any of the criteria above, the student is considered dependent and
parents must complete part of the FAFSA and provide their financial information.

FINANCIAL AID
PELL Grants are awarded based on student need and are not required to be paid back unless a student
withdraws. Federal Loans may also be available based on the student’s need. These are required to be paid
back. Other financial aid may be available through Ohio Means Jobs (OMJ), the Bureau of Vocational
Rehabilitation and other tuition assistance plans.
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PROGRAMS

ADULT DIPLOMA PROGRAMS

No Diploma? No Problem!

ADULT DIPLOMA PROGRAM

AGE Open to adults 18+

TYPE State-issued Diploma
awarded

TESTING Must pass the ACT WorkKeys.

Must take an approved
certification program, pass
program and certification
testing.

OHIO’'S OPTIONS

Adult Diploma Meetings are held on the first Tuesday each month from 4:30 - 6:00 pm
at the Eastwood Campus for more information. Please call 937.378.5444 to register.

CUSTOMIZED TRAINING AVAILABLE FOR YOUR COMPANY

Training you want Popular Customized Training Areas:
Customized training based

on your needs Safety Training Nurse Aide
Welding Medical Assisting

Training when you want CPR/First Aid Firefighter

Training to fit your First Responder

schedule

Training where you want
Training at your facility or one
of our 4 convenient campuses
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PROGRAMS

ED2GO PROGRAMS

COMPUTER SCIENCE

7
-‘. oio0

INFORMATION
TECHNOLOGY

information, please
check out website

@ed2go.com/grant
cC

TEACHER ?
“HEY, g PROFESSIONAL

DEVELOPMENT

LANGUAGE



Srown & Clermont

Adult Career Campuses
Career Certified.

G

PROGRAMS

CERTIFIED CLINICAL MEDICAL ASSISTANT

CERTIFIED NURSING ASSISTANT

EMERGENCY MEDICAL TECHNICIAN

FIREFIGHTER

HEATING, AIR CONDITIONING & VENTILATION

DENTAL ASSISTANT

BROWN COUNTY NURSING EDUCATION PROGRAM

OQ000H6HSO

ADULT DIPLOMA PROGRAM

If you qualify for the
ADULT DIPLOMA Program (see page 8)
there is no cost to you for certain programs.

For more information
Call 937.378.5444

10
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Certified Nursing Assistant

Nursing Assistant students gain knowledge
and skills to provide care for elderly and
seriously ill patients in nursing homes,
hospitals, physician offices and home care
settings. Upon successful completion of the
course, students are prepared to take the
exam to become a Certified Nursing
Assistant.

Program Length:

76 hours (60 hrs theory/16 hrs practical)
Cost: $985

Location: Adams County and Main Campus

CNA Requirements

e Complete registration packet
e Attend student orientation
e Complete WorkKeys assessments

e Must provide own scrubs and nursing shoes

e Must meet attendance requirements

e Pass written and skills exam

e Must pass skills, maintain an 80% average
e Complete clinical hours

PROGRAMS

Healthcare

Dental Assistant

Dental Assistant students will learn among
other topics: Infection Control, Set-up
procedures & instrument sterilization, Take
& develop x-rays, Provide instructions on
preventative dentistry & care, Endodontics,

and test for Ohio State Dental Board
Radiographer’s Certificate.

This is offered in conjunction with
HealthSource of Ohio.

Program Length:

130 hours (80 hrs theory/50 hrs practical)
Cost: $3,295 Location: Eastgate Healthsource

w

Dental Requirements

Complete registration packet
WorkKeys assessments

Must meet attendance requirements
Pass Certification

Must pass skills, maintain a 75% average
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Certified Clinical Medical Assistant

The Certified Clinical Medical Assistant
program prepares students to function as
professionals in multiple healthcare settings.
Medical assistants with a clinical background
perform various clinical tasks including;
assisting with administration of medications,
minor procedures, performing an EKG
electrocardiogram, obtaining laboratory
specimens for testing, educating patients,
and other related tasks. Job opportunities
are prevalent with; physician’s offices,
clinics, chiropractor’s offices, hospitals and
outpatient facilities.

Program Length: 140 hours Cost: $3,025
Location: Eastwood and Adams

Campuses
CCMA Requirements

Complete Registration

Attend Orientation

Complete WorkKeys Assessments
Complete TB test, Drug Screening and
Background Check

Must provide scrubs & nursing shoes
Meet attendance requirements

Pass written & skills exam

Pass skills, maintain passing average

County

PROGRAMS

Healthcare

Brown County Practical Nursing
Education Program

Our program prepares students for a
thriving career as a licensed practical
nurse. The program focuses on
foundational courses and real world
scenarios, equipping students with the
skills needed to work in a hospital,
physician's office, nursing home, clinic or

s
k\ E

Program Length:
1400 hours(875hrs theory/525hrs
practical)
Cost: $19,295
Location: Eastwood Campus
LPN Requirements
e Complete Registration
e Complete WorkKeys Assessments
e Attend Orientation
e Complete TB test,
Vaccine/Immunizations form, Drug
Screening and Background Check
e Must provide scrubs & nursing shoes
Meet attendance requirements
Pass written & skills exam
Pass skills, maintain passing average

u 12
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EMTs are a vital link between the scene of a
medical emergency situation and the
hospital and must have sufficient knowledge
to perform routine and urgent tasks.
Typically using equipment in ambulances,
they need the basic skills to stabilize and
safely transport patients for proper medical
care. They must exhibit teamwork and the
ability to react quickly and efficiently in
lifesaving situations. In this program,
students prepare to take the National
Registry of EMT Certification test to become
an EMT.

Program Length:

170 hours (100 hrs theory/70 hrs practical)
Cost: $2,225 e
Location: Eastwood Campus

EMT Requirements
e 18 yearsold or 17 & a High School Senior
e High School Diploma/GED/ADP
e Ohio Driver’s License

e Complete WorkKeys Assessments
e NIMS 100 and 700 Certificates
e Complete Clinical hour requirement
e Meet attendance/hour requirements
e Maintain a 75% average
e Earn 75% on Midterm and Course Final
e Must participate & pass
required practical skills
e Must pass all NREMT skills & Exam

PROGRAMS

EMERGENCY MEDICAL TECHNICIAN

Public Safety

FIREFIGHTER

Train in department organization, safety, fire
behavior, portable extinguishers, personal
protective equipment, tools, ladders, fire
hose, appliances and streams, overhaul,
rescue and water supplies. Train on fire alarm
and communications, forcible entry,
ventilation, ropes, control, salvage, cause and
origin, detection, alarm and suppression
systems, prevention, public education, cause
determination, building construction, and
hazardous materials.

Program Length:

190 hours (79 hrs theory/111 hrs practical)
Cost: $2,025

Location: Eastwood Campus

All Firefighter Requirements

e Complete Registration

e Health Physical

e Personal Protective Equipment

e High School Diploma/GED/ADP

e 18 or17yearsold

e Ohio Driver’s License

e Attend Orientation

e Complete WorkKeys Assessments

e Meet Attendance Requirements

e Maintain a 70% average

e Earn 70% on Midterm & course final

e Must Participate & pass skill requirements
e Healthcare Provider/Heartsaver CPR
e 16 hour Emergency Vehicle Operation
e NIMS 100, 200 & 700 Certifications

e Background Checks

13
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Adult Career Campuses
Manufacturing

PROGRANS

HEATING, AIR CONDITIONING AND VENTILATION

An HVAC program trains students in the installation, maintenance, and repair of heating,
ventilation, air conditioning, and refrigeration systems, combining classroom instruction with
hands-on experience to prepare for entry-level careers in residential and commercial
environments.

Program Length: 600 hours

Cost: $8,750

Location: Adams County Campus

HVAC Requirements
WorkKeys
Meet attendance requirements
Maintain a 75% average
Must pass all skill requirements

14
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AFETY

STUDENT CODE OF CONDUCT/ EXPECTATION OF ALL STUDENTS
School Discipline Code: Students are required to equip themselves with necessary protective clothing,
equipment and safety glasses prescribed by instructor and state law. The instructor has complete authority
within their area.

Students are expected to adhere to all school & shop regulations. Infringement of any rule prescribed by the
school is cause for dismissal from the program. Students are not permitted to be in the lab/classroom before
the class without the instructor present. The Board of Education of Brown & Clermont Adult Career Campuses,
pursuant to Oho Revised Code 3313.66, adopts this code of regulations. Any pupil engaging in the types of

conduct (specifically or generally) mentioned is subject to termination from the program.

ADMINISTRATION OF STUDENT DISCIPLINARY CODE
The Adult Education Director/designee, shall administer student disciplinary code and shall use their
professional judgement in determining the appropriate disciplinary action to be taken in each individual case. If
students commit a crime while under the school’s jurisdiction, they are subject to school disciplinary
action/action by the community’s legal system. These are separate jurisdictions and do not constitute double
jeopardy (tried twice for the same crime).

CARE OF PROPERTY/SMOKING/SAFETY FIRST

Students are responsible for the care of their own personal property. The school will not be responsible for

personal property. If a student does damage to or loses school property, the student will be required to pay for
the replacement or repair and will also be subject to disciplinary action. SMOKING-Smoking is not permitted at
any of the Brown & Clermont Adult Career Campuses.

SAFETY FIRST-Brown & Clermont Adult Career Campuses promote and enforce safety rules and regulations
according to standards set up by the Occupational Safety and Health Administration (OSHA). Safety rules will
be constantly reviewed and emphasized by instructors. Students must follow all safety regulations and report

all accidents or injuries to their instructor immediately. Failure to follow safety regulations will result in
disciplinary action.

SEARCH AND SEIZURE
Search of a student and his/her possessions, including vehicles, may be conducted at any time the student is
under the jurisdiction of the Board of Education, if there is a reasonable suspicion that the student s in
violation of law or school rules. A search may also be conducted to protect the safety of others. All searches
may be conducted with or without the student’s consent. Anything that is found in the course of a search that
may be evidence of a violation of school rules or the law may be taken and held or turned over to the police.
The School reserves the right not to return the items which have been confiscated.

15
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	To be the premier provider of certification training, through state of the art facilities and  curriculum, providing business and industry with highly skilled and technically trained employees.

	PHILOSOPHY
	Brown & Clermont Adult Career Campuses are dedicated to providing career technical training programs to meet the employment needs of our community. Training programs are designed to give students the specialized skills and knowledge. required to secure and maintain employment.

	ADULT EDUCATION STAFF
	Roster of Administrative and Supervisory Staff

	NAME
	POSITION
	DEGREE
	INSTITUTION
	Parry, Mike
	Chief Administrative Officer
	Doctorate of Education
	University of South Carolina
	Carrington, Vicki
	Adult Education & Adult Diploma Director
	Master of Business Management
	Thomas More University
	Baker, Richelle
	STNA Coordinator
	Master of Education
	Bowling Green State University
	Baker, Robyn
	CCMA Coordinator
	Certified Clinical Medical Assistant
	Institute of Medical/Dental Technology
	Brown, Nicole
	LPN Nursing Coordinator
	Bachelor of Science in Registered Nursing
	Galen College of Nursin
	Crank, Kenneth
	EMS/FIRE Coordinator
	Paramedic Associate of Technical Studies
	OH Dept. of Public Safety
	University of Cincinnati
	DeLong, Sarah, DMP, APRN, FNP-C
	LPN Program Administrator
	Doctorate of Nursing Practice
	Frontier University
	Mefford. Tommy
	Heating, Air Conditioning, & Ventilation Coordinator
	HVAC JourneymanMechanic
	Maysville Community College
	Peters, William
	Welding Coordinator
	Certified Welding Inspector
	American Welding Society

	ADULT EDUCATION INSTRUCTIONAL STAFF
	NAME
	POSITION
	DEGREE
	INSTITUTION
	Adkins, Bill
	Instructor, Fire and EMS
	Paramedic
	Ohio Department of Public Safety
	Closser, Syren
	Instructor, CNA
	Licensed Practical Nurse
	Southern State Community College
	Coffman, Carlee
	Instructor, LPN
	Bachelor of Science in Registered Nursing
	Christ College of Nursing
	Cornett, Keri
	Instructor, CCMA
	Cerified Clinical Medical Assistant
	Institute of Medical/Dental Technology
	Eagan, Doug
	Instructor, EMT
	Bachelor of Fire & Safety Engineering Tech
	University of Cincinnati
	Krohn, Michelle
	Instructor, Dental
	Expanded Function Dental Auxiliary
	Sinclair Community College
	Stitt, Lori
	Instructor, LPN
	Bachelor of Science in Registered Nursing
	Ohio Christian University

	ADULT EDUCATION ADMINISTRATIVE STAFF
	NAME
	POSITION
	DEGREE
	INSTITUTION
	Guinan, Rebecca
	Front Desk/Office Manager (EW)
	Degree of Medical Assisting
	Lincoln Technical College
	Hamblen, Jennifer
	Office Manager (EW)/ Financial Advisor
	Associate of Applied Art
	Morehead State University


	GENERAL INFORMATION
	At the Brown & Clermont Adult Career Campuses, we offer many Career - Training Programs that lead to careers. Our courses specialize in healthcare, public safety, and manufacturing.
	These courses prepare students for the workforce.
	BCACC Students learn through real and exciting hands-on training.

	ACCREDITATIONS
	Ohio Department of Higher
	Education (ODHE)
	Council on Occupational
	Education (COE)
	Federal Student Aid Office (FSA)

	STUDENT INFORMATION
	EQUAL EDUCATION OPPORTUNITY
	APPLICATIONS
	ADMISSION
	STUDENT RECORDS / COMPLETION

	STUDENT INFORMATION
	STUDENT RESOURCES
	ATTENDANCE REQUIREMENTS
	Students are expected to be in class from the designated class starting time until class is dismissed.
	Students whose attendance drops below the required program percentage may be placed on
	“Probationary Status.”
	When attendance is improved to the required percentage, students may be taken off Probationary Status.  A Leave of Absence may extend the student’s course period and maximum time frame by the same number of days as the leave of absence.  Additionally, students who are terminated for unsatisfactory progress must re-enter at probationary status. Each student is responsible for tracking their own absences/tardies. Students are expected to attend class each day; on time. Doctor visits/other appointments should be scheduled outside class time. If a student must miss class due to illness/other emergency, they must notify their instructor prior to class. If the instructor is not available when the student calls, the student can request to leave a message with a staff member.
	Attendance is reviewed on a regular basis. The following standards apply:
	The minimum attendance requirement is to maintain satisfactory progress.
	If absences exceed the minimum percentage amount the student will be placed on probation.
	Improve attendance by scheduling make-up time approved by the program instructor/coordinator.
	Students on probation who continue to exceed absences will be subject to dismissal.
	Students absent from class for a number of consecutive days, without notifying the school; may be dismissed.


	STUDENT INFORMATION
	ACADEMIC REQUIREMENTS
	ASSESSMENTS

	STUDENT INFORMATION
	STUDENT GRIEVANCE POLICIES

	FINANCIAL INFORMATION
	FINANCIAL AID APPLICATION PROCEDURE
	FUNDS WILL NOT BE DISBURSED UNTIL ALL CONFLICTING DATA IS RESOLVED.

	FINANCIAL AID
	PELL Grants are awarded based on student need and are not required to be paid back unless a student withdraws. Federal Loans may also be available based on the student’s need.  These are required to be paid back.  Other financial aid may be available through Ohio Means Jobs (OMJ), the Bureau of Vocational Rehabilitation and other tuition assistance plans.


	PROGRAMS
	ADULT DIPLOMA PROGRAMS
	No Diploma? No Problem!
	ADULT DIPLOMA PROGRAM
	AGE
	TYPE
	TESTING
	Adult Diploma Meetings are held on the first Tuesday each month from 4:30 - 6:00 pm
	at the Eastwood Campus for more information.  Please call 937.378.5444 to register.

	CUSTOMIZED TRAINING AVAILABLE FOR YOUR COMPANY

	PROGRAMS

	ED2GO PROGRAMS
	BUSINESS
	COMPUTER SCIENCE
	ART & DESIGN
	COMPUTER APPLICATIONS
	CONSTRUCTION & TRADE
	INFORMATION TECHNOLOGY
	LEGAL
	HEALTH & FITNESS

	For more information, please check out website
	@ed2go.com/grantcc
	MATH & SCIENCE
	HOSPITALITY
	TEACHER PROFESSIONAL DEVELOPMENT
	WRITING
	TEST PREP
	LANGUAGE


	PROGRAMS
	CERTIFIED CLINICAL MEDICAL ASSISTANT
	CERTIFIED CLINICAL MEDICAL ASSISTANT
	CERTIFIED NURSING ASSISTANT
	STATE TESTED NURSING ASSISTANT
	EMERGENCY MEDICAL TECHNICIAN
	EMERGANCY MEDICAL TECHNICIAN
	FIREFIGHTER
	FIREFIGHTER 1
	HEATING, AIR CONDITIONING & VENTILATION
	WELDING MODULE 3: MIG
	DENTAL ASSISTANT
	WELDING MODULE 3: MIG
	BROWN COUNTY NURSING EDUCATION PROGRAM
	If you qualify for the
	ADULT DIPLOMA Program (see page 8)
	there is no cost to you for certain programs.
	Call 937.378.5444
	Adult Diploma Eligible

	PROGRAMS
	Certified Nursing Assistant
	Dental Assistant
	CNA Requirements
	Dental Requirements

	CCMA Adult Diploma Eligible

	PROGRAMS
	Certified Clinical Medical Assistant
	CCMA Requirements
	LPN Requirements
	Brown County Practical Nursing
	Education Program

	EMT Adult Diploma Eligible

	PROGRAMS
	EMERGENCY MEDICAL TECHNICIAN
	EMT Requirements

	FIREFIGHTER
	All Firefighter Requirements


	PROGRAMS
	HEATING, AIR CONDITIONING AND VENTILATION
	HVAC Requirements


	SAFETY
	STUDENT CODE OF CONDUCT/ EXPECTATION OF ALL STUDENTS
	ADMINISTRATION OF STUDENT DISCIPLINARY CODE
	CARE OF PROPERTY/SMOKING/SAFETY FIRST
	SEARCH AND SEIZURE

	Brown & Clermont Adult Career Campuses
	2026 / 2027
	July 2026
	W 1 8 15 22 29
	T 2 9 16 23 30
	F 3 10 17 24 31
	S 4 11 18 25
	August 2026

	S 1 8 15 22 29
	September 2026

	T 1 8 15
	W 2 9 16
	T 3 10 17
	F 4 11 18 25
	S 5 12 19 26
	October 2026

	F 2 9 16 23 30
	S 3 10 17 24 31
	S 1 8 15 22 29
	M 2 9 16 23 30
	November 2026

	T 3 10 17 24
	W 4 11 18 25
	T 5 12 19 26
	F 6
	S 7 14 21 28
	December 2026

	T 1 8 15
	W 2 9 16
	T 3 10 17
	F 4
	24 31

	S 5 12 19 26
	F 1
	S 2
	M 1
	T
	W
	F 5
	S 6
	M 1
	T
	W
	F 5
	S 6
	April 2027

	F 2
	S 3 10 17 24
	May 2027

	S 1 8 15 22 29
	June 2027

	T 1 8 15
	T 3 10 17 24 31
	F 4
	S 5 12 19 26
	No School / Holiday Breaks and Fair Break
	5/27 Adult Ed Graduation
	6/3 Open House (Eastwood)
	1/7 LPN Winter Graduation
	6/29 LPN Summer Graduation


