
2026-2027 BJSHS 
STUDENT HANDBOOK  

 
Principal: Troy Eastman 

Assistant Principal:  
Guidance Counselor: Mike Webber 

 

RSU #10  6-12 Grading Handbook:  
 
Purpose of Grading  

RSU 10 believes grading serves three distinct purposes to provide clarity and structure to the 
communication between schools and families about student performance.  

Product: Telling students their summative achievement based on exams, reports, projects, overall 
assessments, and other culminating demonstrations of learning.  

Process: Giving students feedback on how they worked in the class based on classroom quizzes, 
homework, punctuality, handing in assignments, class participation, or attendance.  

Progress: Giving students feedback on how much they gained from the learning   
experience—the “value added” or improvement delta over a specified period of time (Kim 
Marshall).  

RSU 10 believes Standards-Referenced grading is the best approach to assessment and reporting 
for our students. It focuses on students' mastery of specific learning objectives or standards. Using 
a four-point scale is a common practice in standards-referenced grading. Each point on the scale 
corresponds to a level of performance towards meeting a specified standard. Here's a general 
guideline for using a four-point scale in standards-referenced grading  

RSU #10 Grading Procedures  
1. Grades should be based upon clearly specified learning expectations and performance 
standards (Does Not Meet the Standards, Partially Meets the Standards, Meets the 
Standards, Excels and/or Exceeds at the Standards) in increments as seen on the rubric 
provided in the final page of this document. 2. Evidence used for grading should be valid 
and reliable.  
3. The passing grade is 2.5 average in each course.  



4. Grading is based on established criteria, not on arbitrary norms.  
5. Practice work feedback is focused on the process of learning.  
6. A standard-referenced rubric will be provided for all graded assignments. 7. The 
grades for a course are closed at the end of the term  
8. If a student earns a credit through summer school or on-line remediation they keep the 

original grades and will receive a “P” for credit recovery.  
9. Grades will be updated in Powerschool bi-weekly.  
 
 
 

Academic Achievement Scoring Guide  
 

Academic Achievement Scores are communicated on a four-point scale. Teachers will develop 
rubrics to grade assessments that clearly differentiate between the levels of performance in relation 
to a specific standard. Rubrics will be provided with all graded assignments. If an assessment 
measures multiple standards there will be a rubric for each standard and each standard will be 
scored and recorded separately in PowerSchool. The grade for the assignment will be an average of 
the scores earned on each of the standards. All individual standard scores should be attached to 
assessments in PowerSchool. Major assessments will have a weight of 1 and minor assessments 
will have a weight of 0.5. The weights of major and minor assessments would be defined in the 
course syllabus/student handbook. Semester finals can carry a weight of up to 2. The grade that 
appears on a student’s report card is an average of all assessments to that point in the ranking 
period. A student’s grades will be used to determine such things as GPA, eligibility, class-rank, and 
credits applied towards graduation.  

Assessments and Scoring  
Formative Assessment:  

● Given throughout the learning process  
● Seeks to determine how the students are progressing through a certain standard ● 
Formative assessments may be recorded and not counted toward course grade.  

Summative Assessment:  

● Given at the end of the unit.  
● Assesses the student's proficiency of a learning target after instruction. ● Scores from 
summative assessments are recorded and used to calculate course grade.  

Skill Development/Habits of Work:  

● Teachers can enter one grade to measure progress and/or executive skills once per term using 
a school-wide Habits of Work rubric.  

● If entered, the HOW score will have a weight of 1 and can be calculated into course 
grades 

 
 
 
 



            Grading Rubric  
 

Academic  
Achievement Score 

Definition of Performance 

4  Excels and/or Exceeds At The Standard  
MEA definition, “ The student’s work demonstrates an understanding of essential 
concepts in the content area, including the ability to make multiple connections among 
central ideas. The student’s responses demonstrate the ability to synthesize information, 
analyze and solve difficult problems, and explain concepts.” 

3.5  Meets the standard with multiple characteristics of excellent work 

3  Meets the Standard  
MEA definition,” The student’s work demonstrates an understanding of essential 
concepts in a content area, including the ability to make connections among central 
ideas. The student’s responses demonstrate the ability to analyze and solve problems, 
and explain concepts.” 

2.5  Indicates that the performance has not fully met the expected criteria, but it 
is close and shows significant effort or progress toward meeting the 
standard. 

2  Partially-Meets the Standard  
MEA definition, “The student’s work demonstrates incomplete understanding of 
essential concepts in a content area and inconsistent connections among central ideas. 
The student’s responses demonstrate some ability to analyze and solve problems, and 
explain concepts.” 

1  Does Not Meet the Standard  
MEA definition, “The student’s work demonstrates limited understanding of essential 
concepts in a content area and infrequent or inaccurate connections among central 
ideas. The student’s responses demonstrate minimal ability to solve problems and 
explain concepts.” 

0  Missing, Did not take, or No Reasonable Attempt 

 
 

 
 
 
 
 
 
 
 
 
 



Habits of Work  
 

Achieveme
nt Score 

Definition of Performance 

Work 
Completion 

50%  
Please multiply score 

by 2 when using 
rubric  
below 

Attendance/Tardine
ss 25% 

Behavior  
25%  

*Individual teachers 
will explain what 

constitutes a classroom 
infraction* 

4  

Excels 
and/or 

Exceeds 

Complete more than 
90% of assigned tasks 
on time 

In attendance or at school  
sponsored events more than 
95% of the time (2 or less 
absences in a quarter and 0 
classroom tardies) 

0 Office Disciplinary 
Referrals or classroom 
infractions 

3  

Meets 

Completes 80% to 89% 
of assigned tasks on 
time 

In attendance or at school  
sponsored events more than 
90% of the time (3-4 absences 
in a quarter or minimal 
classroom tardies) 

1 Office Disciplinary 
Referral or minimal 
classrooms  
infractions 

2  

Partially  
Meets 

Completes 50% to 79% 
of assigned tasks on 
time 

In attendance or at school  
sponsored events more than 
80% of the time (5-9 absences 
in a quarter or moderate 
classroom tardies) 

2 Office disciplinary 
Referrals or moderate 
classroom  
infractions 

1  

Does Not Meet 

Completes less than 
50% of assigned tasks 
on time 

In attendance or at school  
sponsored events less than 80% 
of the time (More than 9 
absences in a quarter or 
frequent classroom tardies) 

More than 2 Office 
Disciplinary Referrals or 
frequent classroom infractions 

0  
No 

reasonable 
attempt 

 More 2 Office Disciplinary 
Referrals or frequent 
classrooms infractions 

 

 
 

Please score using the following scale:  

Score  4  3.5  3  2.5  2  1  0 

Total Points Earned  15+  14-13  12-11  10-9  8-7  Less than 7  No  
attempt 

 



 
DEMONSTRATION OF MASTERY PROTOCOL (Remediation)  
Learning happens differently for all students; some may take more time to understand the material. 
For this reason, a gradual release philosophy will be used based on the grade level of the students. 
These numbers represent the number of retakes per semester and per class.  

 9th Grade - 4 retakes per semester & class  
10th Grade - 3 retakes per semester & class  
11th Grade - 2 retakes per semester & class  
12th Grade - 1 retake per semester & class  

All students are eligible for retakes on assessments, given the following conditions:  

1. A remediation is initiated by the student within 5 school days of the grades being posted on 
Powerschool.  

2. Once the remediation is initiated, the teacher will establish an appropriate deadline.  
3. The teacher and student will complete a remediation contract.  
4. The retake could be different questions or a different format.  
5. Retakes may be verbal.  
6. Retakes may be completed independently, before or after school, depending on the task.  
7. Students can earn up to a 3.0 through remediation.  

MAKE-UP WORK  
Students who are absent from school must make up for all work missed. Students should see their 
teachers the day they return to school for make–up. This will help them attend their regularly 
scheduled class prepared to take an active part and turn in assignments which are due.  
Excused Absence  
If a student has an excused absence on the day that any graded assignment is due, it does not count as 
the first attempt and therefore does not require the remediation process. Upon return to BJSHS 
students have five school days to contact their teacher and develop a formal plan to complete missed 
assignments. If the teacher is absent within those 5 days, the deadline may be extended. If students do 
not develop a plan within the designated time frame, the teacher will put in a zero “0” for the first 
attempt of the graded assignment and the students will need to complete the remediation process. 
Extenuating circumstances may allow for a longer period of time to complete make-up work.   
Unexcused Absence  
An unexcused absence on a test day or due date will count as a zero “0” for the first attempt on the 
initial assessment and require students to complete the remediation process.  
Suspension  
Suspended students must make up missed work during the period they are suspended and submit 
relevant assignments immediately upon their return if they are to receive full credit. In cases where 
work cannot be completed outside of school, students must contact their teacher while suspended to 
generate a plan to complete missed assignments upon return to BJSHS.  

INCOMPLETES  
Incompletes are reserved for students with extenuating circumstances and need to be approved by the 
Principal. Students receiving an incomplete on their report card will have two (2) weeks to complete 
any missing work unless otherwise approved by the principal. If a student chooses not to make up an 
incomplete within the two week time period, the teacher is to enter a zero “0” for the grade which will 
be calculated into the average.   

 



SPECIAL EDUCATION  
Replacement procedures, modifications and other assessments/decisions made by the Individual 
Educational Plan and described in a student’s I.E.P. take precedence over RSU #10 Grading 
Procedures.  
 
GRADUATION REQUIREMENTS  

 In order to graduate from Buckfield Junior Senior High School and receive a diploma, students 
must accumulate 21 credits. The following courses and credits are graduation requirements 
(unless approved otherwise by the principal):  

● English - 4 credits  
○ English 9 or Hon English 9  
○ English 10 or Pre-AP Eng  
○ English 11 or AP Language  
○ English 12 or AP Literature  

● Math - 3 credits  
○ Algebra 1 or Hon. Alg 1  
○ Geometry or Hon Geometry  
○ Algebra 2 or Hon Alg 2  

● Science - 3 credits  
○ Physical Science or Hon Physical Science  
○ Biology or Hon Biology  
○ Additional Lab Based Science Course  

● Social Studies - 3 credits  
○ SS 1 or Hon SS 1  
○ SS 2 or Pre-AP US History  
○ SS 3 or AP US History  
○ Government/Economics or AP European History  

● Fine Arts** - 1 credit  
● Health - .5 credit  
● Phys Ed. - 1 credit  

○ PE 1  
● Electives - 2.5 credits  
● Total Credits - 21 credits  

**Fine Arts classes are listed in the program of studies.  

It is encouraged that students in grades 9-11 are enrolled in at least eight (8) courses per semester. 
Students in grade 12 may be enrolled in six (6) courses per semester pending remaining graduation 
requirements. Seniors who wish to participate in extracurricular activities must be enrolled in six (6) 
courses per semester. A student may be excused from a course due to a medical condition only with 
a doctor’s note.   

ON-LINE CREDIT RECOVERY  
BJSHS uses Edgenuity for its on-line credit recovery program. If a student recovers a credit 
through Edgenuity, the grade will be represented by grade on the student's transcript.  
 
 
 
 
 



WEIGHTED GRADES  
1. A.P. courses, and courses which earn college credit from an accredited college, will be weighted 
at 1.1.   
2. Accelerated, advanced, or honors courses will be weighted at 1.05.  3. Weighted grades will be 
used for the purposes of calculating GPA only. GPA will then be used to determine class rank. 
Weighted grades will not appear on progress reports or report cards.  

GRADUATION ACTIVITIES  
Students will receive diplomas based on standards addressed and board policy.  Honor Cords will be 
awarded to students with a G.P.A. of 3.25 or higher and the students must pass all classes the second 
trimester of their senior year. No student shall be allowed to participate in the following graduation 
activities; final assembly, class night, graduation, marching practice and project graduation unless the 
student has fulfilled all graduation requirements by the assigned date.  

HONOR ROLL  
This will be based on overall student performance at the end of each reporting period.  Honor Roll is 
an overall average of 3.25 or higher with no failing grades. High Honors is an overall average of 3.6 or 
higher with no failing grades. All courses count towards a student’s honor roll status except those 
taken on a pass/fail basis.  

DUAL ENROLLMENT COLLEGE COURSES  

BJSHS has developed articulation agreements with multiple post-secondary schools.  These agreements allow 
students to earn college credits, which can be applied toward high school graduation standards. Students must 
take courses offered at BJSHS unless otherwise approved by the principal. Credit for post-secondary courses 
will be awarded on the basis of one high school credit for each three-credit college course. BJSHS students 
enrolled in Dual Enrollment College Courses are required to adhere to the following criteria:  

1. Any Junior or Senior with a GPA above 3.0  
2. Register for all courses through our BJSHS Guidance Department  
3. Be responsible for all communication and course work requested by the college 4. Provide 
BJSHS with grade reports at the time of eligibility checks 5. Provide final grade within three 
(3) weeks of course completion. If this grade is not provided, a grade of zero (0) will be 
entered  
6. All Dual Enrollment College Courses count towards a student’s GPA, class rank and 

honors recognition.  

CON-CURRENT ENROLLMENT COLLEGE COURSES  
BJSHS has developed an articulation agreement with Central Maine Community College where 
certain classes that are taught by Buckfield High School staff are awarded college credits through 
CMCC along with BJSHS credits. This is optional for students taking these courses and there will be 
a sign up process at the beginning of each school year.  

CLASS STANDING  
The policy for determining class standing is established as follows:  

1. All grades earned by the students in grades 9-12 will be reported in a numerical format and 
computed into class standing, with the exception of pass/fail courses.  

2. Summer school courses, correspondence courses, university level courses, and adult 
education courses may be used in the computation of class standing as long as the principal has 
approved the course.  

3. Any student who is withdrawn from a course after the first five weeks of class meetings 



will have the course included in their class standing using the cut-off grade.  
4. A student’s class rank will be official at the end of the first semester of the senior year.  
5. All students attending Buckfield High School are included in the computation of 

class standings.  
6. All courses at Buckfield High School will be weighted based upon the length of their 

meeting time as follows: 1.00 for a full year one credit course, .50 for a semester one-half credit 
course.  

7. Class standing is computed by multiplying each of the traditional numerical grades earned 
by the factor based upon the credit value. The number that is generated is then added with those 
derived from the other courses that have been attempted. The resulting total is then divided by the 
total number of classes attempted. Advanced Placement and college courses receive a weight of 1.10. 
Honors courses will have a weight of 1.05. The resulting numerical value is used to determine class 
standing, rounding to the nearest hundredth.  

8. Advanced Placement (AP) courses follow the guidelines outlined on the College Board 
website (https://student.collegeboard.org/) so that students are well prepared for the 
national AP tests in May. Students in AP courses are required to take the AP Exam at the 
scheduled time in May. Failure to take the exam will result in the AP designation for that 
course being removed from the student’s transcript.  

 
POWER SCHOOL  
A student’s academic performance in all classes is regularly updated on Powerschool. All parents and 
students have access to Powerschool and can receive a progress report on demand. Powerschool also 
has the capacity to email a progress report to users on a regular basis (i.e. every Friday). If a teacher 
does not regularly update Powerschool, please contact them and the office. Powerschool is a great 
way to stay informed. Only Regularly Graded Assessments (RGA) and Habits of Work (HOW) count 
towards a student’s overall grade. Habits of work can only be graded twice per semester. The rubric 
for Habits of Work can be found in the Grading Handbook section on page 9. Below is a list of other 
acronyms that you might find on Powerschool: Regularly Graded Assessment – (RGA)  

Practice Work - (PW)  
Incomplete – (INC)  

SENIOR PRIVILEGES  
We feel that allowing senior privileges promotes responsibility and maturity in making 

good decisions regarding school work and behavior. This will also encourage students to 
maintain grades necessary to meet graduation requirements. To qualify for privileges, a senior 
must meet the following criteria:  

1. Students must be eligible to begin the 2025-2026 school year.  
2. Students must be passing all classes and on pace in Edgenuity courses at time of grade 

checks. (2.5 or higher)  
3. Students must attend school regularly.  
4. Students must submit a copy of a privilege contract signed by their 

parent/guardian.  
5. Students must be in attendance at all assemblies, monthly long homerooms, Falcon PSA 

sessions, rallies and any other school events between 8:00 am and 2:15 pm.  
6. Students must sign themselves in or out upon entering or leaving the building. 7. Seniors 
who stay on campus during study hall may work in the lobby or in room 302. Students must 
be in good academic standing to work in the main lobby during study hall periods.  
8. If a student is enrolled in an Edgenuity class, they are required to stay in school during 

Edgenuity assigned study hall(s) until the class is fully completed (credit awarded).  



Students opting to participate in full privileges must not return to school grounds more than ten 
minutes before the commencement of their next scheduled class.   

Loss of senior privileges will be at the discretion of the principal or assistant 
principal.  

 
Senior Privileges eligibility will be determined every two weeks and is consistent with the 
extracurricular eligibility schedule. Students may immediately become ineligible for privileges 
under the following circumstances:  

1. Any type of suspension (in-school or out-of-school)  
2. Students may lose privileges as a result of office discipline referrals. This is subject to the 

number of incidents, severity of the action, and will be determined by BJSHS 
administration.  

3. If a student is found signing another student in/out.  
4. If a student misses a mandatory event during the school day, administration has the right 

to suspend privileges.  
5. If a student is tardy to a class from privileges two (2) times, they will lose 

privileges for that semester.  
6. If a student is chronically absent (9 absences) in a semester they are subject to a loss of 

privileges.  

GUIDANCE DEPARTMENT  
Guidance counselors are here for 5 reasons: scheduling, academic testing, scholarships, college 
admissions and career choices. Your counselors are trained, certified and here to help you with 
problems or questions. Students wishing to visit the guidance office must obtain a pass from the 
guidance secretary, and are encouraged to make appointments during free periods.  

ADD/DROP PERIOD - STUDENT SCHEDULES  
Changes in courses may be allowed only within the first 2 weeks of a trimester. If a student 
withdraws from a course after the first two weeks, they will have the course included on their 
transcript using the grade at the time of the drop.   

COUNSELING  
We believe every person in our school community needs someone with whom to share thoughts, 
ideas and feelings. At Buckfield, we have a Social Worker and at times, outside agency support 
groups. There is no pressure to access these services but they are available if needed. As a 
district, we contract out several of these services and if there is a referral to a counselor, we will 
use contracted services and outside agencies which have undergone background checks and 
which are recognized professionals within their field.  

15  
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EMERGENCY DRILLS  
An emergency drill evacuation sign is posted in each room. Students should familiarize 

themselves with proper exits in each of their classrooms. The teacher in each classroom will give the 
students departure instructions when an alarm sounds. Students should evacuate the building in a 
rapid, quiet, and orderly fashion. The driveways in and around the building should remain clear of any 
obstructions so that emergency equipment and vehicles may move about freely and unhampered. In 
case of an emergency, there will be an identified area for parents and we will keep them informed as 
best as we can.  

ALICE CRISIS RESPONSE  
The goal of ALICE training is that the strategies learned will increase the chances that our staff and 
students survive in an emergency including if an armed intruder ever were to enter the building. 
ALICE is a federal endorsed safety protocol. The letters ALICE stand for Alert, Lockdown, Inform, 
Counter and Evacuate:  

● ALERT – inform people of the threat, giving as much information as possible  
● LOCKDOWN – Students and staff can choose to lockdown and barricade the room that 
they are in if they determine that it is not safe to evacuate  
● INFORM – pass on as much information as possible to others and to First Responders, 
including calling 911  
● COUNTER – an effort of last resort, if an armed intruder is able to get into the space they 

are in, individuals can counter with distraction or other tactics. Staff are being trained to 
use every effort to stop the intruder, instead of relying on the traditional lockdown and 
hide response  

● EVACUATE – if it is safe to do so, all are encouraged to evacuate the building and 
remove themselves from the threat  

 
At BJSHS, we work with our students to prepare them in case of a crisis situation.  These are 

skills which are transferable to multiple scenarios. Staff will still be charged with deciding how 
best to keep students safe, but the students will gain valuable life-skills. We are very sensitive to 
the fact that this is a scary topic for both kids and adults. Hopefully, our focus on being prepared 
will reduce fear and anxiety about these difficult situations.  

 
 

DISCIPLINE  

CODE OF CONDUCT  
Students are expected to conform to reasonable standards of socially acceptable behavior, 

respect the rights, person and property of others and preserve the degree of order necessary to the 
educational program in which they are engaged. (Illegal or unlawful conduct at school could 
result in disciplinary action.) It is the responsibility of all students and staff to maintain an 
appropriate learning atmosphere in the school. All students have the right to an education. 
They do not have the right to disrupt the education of someone else.  

All of the rules in this section apply on or off school grounds when school activities are 
occurring or when the incident is apt to have a direct effect upon the school experience. Rules of 
conduct include, but are not limited to:  



1. Upon arrival on school property, students may not leave the building or grounds without 
the permission of the school administrator or dismissal permission by parent/guardian 
and communicated through the main office.  

2. Abusive and obscene language, threatening and/or fighting will not be tolerated.  
3. There will be no unauthorized use of a teacher’s or student’s belongings.  
4. Open displays of affection are not permitted.  
5. There are to be no backpacks or bags of any type in the hallways or classrooms during school 

hours unless the student is going to or from physical education or music class.  
6. Personal electronic devices (i.e. cell phones, smart watches, tablets etc.) are not permitted 

for use during instructional times or during assessments unless an Individual Education 
Plan specifies its use. Students may be asked to turn in electronic devices prior to any 
assessment by the teacher.  

- 
DISCIPLINARY ACTIONS  
When students choose to behave inappropriately at school, online or at school-sponsored events, the 
administration and faculty at Buckfield High School reserve the right to enforce consequences. We 
work from a Progressive Discipline Model. Consequences include, but are not limited to, teacher 
detentions, office detentions, long and short-term suspensions and recommendations for expulsion. 
Any of these steps could include parent conferences and behavior contracts. BJSHS also works to 
provide restorative methods regarding misconduct whenever appropriate.  

 
Physical force and corporal punishment shall not be used as disciplinary methods.  State law provides 
that a teacher or other person entrusted with the care or supervision of a person for special or limited 
purposes may not be held civilly liable for the use of a reasonable degree of force against the person 
who creates a disturbance if the teacher or other person reasonably believes it is necessary to:  

a. control the disturbing behavior; or  
b. remove the person from the scene of the disturbance  
 

TEACHER DETENTION  
Teacher detentions will not exceed one hour per day. The student must be given 24-hour notice. It is 
the student’s responsibility to notify the teacher if they are unable to attend a teacher detention due to 
an office detention or other extenuating circumstances.  If the student does not, the student may 
receive additional consequences.  
 
 SUSPENSION  
Students who are in violation of school policy may be suspended from school for a period of time not 
to exceed ten days per infraction. The school board has the power to extend suspensions beyond ten 
days. No student under suspension is permitted to participate in any school activity and will not be 
allowed on school grounds or at any school sponsored event. If a student is found to be on school 
grounds during suspension, additional days of suspension and/or other consequences may be 
assigned. Prior to a student’s re-entry to school from suspension, the student may be asked to meet 
with the assistant principal, principal and/or superintendent. At times the parents of the student may 
be requested to be present at this meeting.  
 
The local authorities may be informed of infractions in instances where the law has been violated. In 
instances of extremely violent behavior or violation of state or federal law, the student may be 
removed from the school by law enforcement officials contacted by local school officials.  



EXPULSION  
A student may be recommended for expulsion from school for a period in excess of ten days for 
serious infractions of school policies. The student may be afforded procedural due process during a 
hearing conducted by the Board of Directors.  

BJSHS DRESS CODE  
Students are encouraged to use sound judgment and reflect respect for themselves and others in dress 
and grooming. In keeping with the goals of the school unit to provide a safe, healthy, and 
non-discriminatory environment for educating students for maximum academic and social 
development, the following restrictions on dress shall be enforced.  

A. Articles of clothing that promote the use of tobacco, alcohol, other drugs or paraphernalia 
may not be worn on school grounds (when school is in session) or at school functions.  

B. Clothing, footwear, insignia, or accessories that are intended to identify the wearer as a 
member of a particular gang are prohibited.  

C. Articles of clothing with displays that are sexual, vulgar, lewd, or indecent or include insulting 
words, graphics or symbols (e.g., racial/ethnic slurs) are impermissible. D. Clothing that 

inappropriately exposes one’s body parts, or inappropriately exposes one’s cleavage, chest, belly, 
buttocks, or undergarments for both males and females:  

 
1. No more than 2” of midriff/torso showing at high school.  
2. The lowest part of the neckline of shirts must meet the top of armpit  
3. Sides of shirts must meet the armpit  
4. Shorts and/or skirts must fully always cover the butt  
5. Strapless garments are prohibited  
6. Torn clothing must not expose skin above the short/skirt level  

E. Clothing that is destructive of school property (e.g., cleats, spiked or studded clothing, 
pants with metal inserts that scratch furniture, etc..) are prohibited. F. Bare feet or stocking 
feet are prohibited  
G. Hoods and other similar types of head or face coverings may not be worn in any school 

building when school is in session, except for religious/other reasons as approved by the 
principal.  

H. Clothing with confederate flags is prohibited at all times.  
I. Any unnecessary accessories that are disruptive to the learning environment or unsanitary 

are prohibited. These items may include but are not limited to: stuffed animals, blankets, 
sunglasses, capes, costumes, etc.   

J. Relevant aspects of school dress code also apply to student possessions and 
accessories (i.e. water bottles, phone cases, lockers, etc).  

CHEATING & PLAGIARISM  
Students are expected to do their own schoolwork, thereby gaining the maximum benefit of their 
educational experience. Cheating/plagiarism includes, but is not limited to:  

1. Plagiarism, using someone else’s thoughts without giving them credit (even when you use your 
own words).  

2. Allowing someone to copy your schoolwork.  
3. Having improper access to answers.  
4. Copying from another’s work.  
5. Concealing information to aid one during an examination.  
6. The inappropriate use of Artificial Intelligence (AI)  



In the event that a student is caught or suspected of cheating or if a student supplies information 
in aiding a student to cheat, the following will occur:  
First Offense: a score of zero (0) for the initial assessment, and guardian notification by the 
teacher. Students will be allowed to remediate after the 1st offense.  
Second Offense: On the second offense the student will receive a score of zero (0) with no 
remediation. Guardian will be notified by BJSHS Administration.  

If plagiarism exceeds two (2) offenses in the same course, it will be dealt with by BJSHS 
administration and may include removal from the course.  

* Plagiarism at BJSHS is cumulative for the school year. Meaning, multiple offenses do not need 
to occur in the same course.*   
* If a student plagiarizes a paper using Artificial Intelligence during their high school career 
they will be allowed to remediate after the first offense but will earn a 0 for each successive 
infraction with no possibility of remediation.  

MOTOR VEHICLES AND PARKING  
1.​ All student vehicles brought on school grounds must be registered in the office after proof of 

insurance and registration has been validated and displaying a Buckfield High School parking 
permit. The vehicle registration form and Student Parking Permit request must be signed by 
both the student and his/her parent/guardian.  

2. Senior and underclassmen parking is in the back parking lot.  
3.  Unregistered vehicles without a permit while on the school grounds are not permitted and may    
be towed at the owner’s expense.   
4. A vehicle not registered for highway use, including ATVs, snowmobiles and dirt bikes, 

may be permitted on school grounds only with permission of the administration, and 
should be parked in designated areas only.  

5. The speed limit while on school property is 10 miles per hour.  
6. All state and local traffic laws apply while on school property.  
7. Disregard for any of the above rules may result in the loss of the privilege of parking on school 

grounds for a period of time to be determined by the Principal/Assistant Principal.  
8. The school is not responsible for the car, maintenance, or supervision of student vehicles 

or personal belongings.  
9 . Student vehicles on school grounds are subject to searches conducted by the Building 
Administrator.  

LOCKERS  
Lockers are assigned on the opening day of school. The lockers are the property of the school and 
the school reserves the right to inspect the lockers at any time. Students are responsible for items in 
the lockers. Students must use only their assigned lockers. The school will accept no responsibility 
for items missing from lockers. Locks will be provided to all BJSHS students free of charge. If a 
student does not return their lock, they will be billed. No private locks may be placed on the lockers. 
Students are responsible for the cleanliness of their assigned lockers and will be billed for excessive 
damages. Stickers are not allowed on the outside or inside of lockers.  
 
LOST AND FOUND  
All articles that are found should be turned in to the office where the owner may identify and 
recover the lost article. After a period of time, items not claimed by their owners will be donated to 
a local charity.  



TELEPHONE CALLS/CELL PHONE USE  
School telephones are business phones and are not to be used by students.  Incoming calls for 
students will not be accepted unless a parent/guardian has an important message they wish to be 
delivered to the student. The classroom phones are for teacher use only. Students may use the office 
phone in order to contact home. Cell phones may not be used during the school day.  Student 
refusal to turn over their cell phone will result in the student being sent home for the remainder of 
the day. 
 

DEBT POLICY  
Students who owe money to the district may be required to forego special privileges until their debt 
has been paid. Debts include such things as lost or damaged books, lost or damaged uniforms, lost or 
damaged school equipment, stolen articles, vandalism and unpaid fees.   
 
Students may not participate in graduation exercises if they owe a debt to the district.  Students should 
contact the high school principal to make arrangements to pick up their diplomas. In the event that 
debts are not paid, legal action may be taken.  

ACCIDENT & ACCIDENT REPORT  
Any accident in the school building, on the school grounds, on school transportation or at any school 
activity - home or away - must be reported immediately to the person in charge.  

 
ATTENDANCE POLICY  

Buckfield High School believes that daily attendance and participation in class are important 
aspects of meeting school requirements. It therefore requires all students enrolled at Buckfield 
High School to attend school during the time school is in session. The only legitimate absences 
from school are as follows:  
1. Personal illness  
2. Professional health appointments that cannot be made outside of the regular school day  
3. Observance of recognized religious holidays, when the observance is required during the 

school day  
4. Emergency family situations (severe illness or death in the family)  
5. Personal or educational leaves which have been approved in advance. Requests 
for student dismissals:  

a. An Absence Request Form should be completed and turned in to the principal in writing at 
least two weeks in advance, if at all possible.  

b. Upon approval it becomes the student’s responsibility to meet class expectations and 
make-up requirements as established by the principal and teachers c. Parents/guardian should 
request leaves for students only when absolutely necessary  

 

 

TRUANCY 
I.​ Definition​ 

 
A student is truant if he/she is required to attend school or alternative instruction under Maine compulsory 
attendance law (20-A M.R.S.A. § 5001-A) and he/she: 



 
A.​ 1.​ Has completed grade six and has the equivalent of 10 full days of ​ ​ ​ ​ ​
unexcused absences or seven consecutive school days of unexcused absences during a school year; or 

 
2.​ Is at least six years of age and has not completed grade six and has the equivalent of seven full 

days of unexcused absences or five consecutive school days of unexcused absences during a 
school year. Truancy under this paragraph is considered “child abuse and neglect” under Maine 
law and is reportable to the Department of Health and Human Services. 

 
3. ​ A child five years of age or older and under six years of age who is enrolled in and  who has not 

withdrawn from a public day school is required to attend that school during the time it is in 
session.  Such a child will be considered truant if he/she has the equivalent of seven full days of 
unexcused absences or five consecutive school days of unexcused absences during a school year.   

ABSENCE PROCEDURE  
For a planned absence, the student is expected to bring a note in advance to the office for 
approval. For an unplanned absence, one of the following procedures will be followed:  

a. The parent/guardian is expected to call the school on the day the student is absent.  Please 
call 336-2151. 

b. If the parent/guardian is unable to call, the student is expected to call the school promptly. In 
this instance, the student is expected to present a note confirming the reason for absence from 
the parent/guardian to the office upon their return to school.  

c. If no note is presented or no phone contact has been made within 24 hours, the student will 
receive an unexcused absence. A phone call or visit may be made to the home of any absent 
student.  

d. The school will typically initiate telephone contact with an absent student when a student is 
absent without prior knowledge of a school administrator.  
e.  If the student is unexcused, they will receive a zero for all school work missed during the 
absence and will make up their missed time. This includes cutting classes.  
 f. If a student has received an excused absence they will be required to follow the make up policy 
for missed work.  
g. Students who are absent from school are not permitted to attend any after school activity 

unless approved by the building administrator if a doctor's note is not provided.  
   

TARDINESS PROCEDURE  
Students who are tardy at the start of the day must report to the office for an admittance slip.  

 
DISMISSAL PROCEDURE  
 For dismissals & absences, please call 336-2151. For a planned dismissal, a note from the 
parent/guardian must be presented to the office and approved. For an unplanned dismissal:  
a. The student must report to the office.  
b. The office will call the parent, will report the nature of the dismissal and get parental approval.  

DRUG AND ALCOHOL USE BY STUDENTS  
 RSU #10 is dedicated to providing a safe, healthy, productive learning environment free from 
alcohol, tobacco and illegal substances. Accomplishing this goal requires a cooperative effort 
among school staff, students, parents, law enforcement and organizations concerned with the 
healthy development of all students entrusted into our care.  



 In order to promote the safety, health and well-being of students, the Board endorses a 
three-pronged approach to address the issue of drug and alcohol use: prevention/education, 
intervention and discipline. The Superintendent/designee is responsible for developing appropriate 
administrative procedures, curricula and cooperative programs to implement this policy.  

Prohibited Conduct  
 No student shall distribute, dispense, possess, use, or furnish cigarettes, vapes, e-cigs, chewing 
tobacco, snuff or any other tobacco products, alcoholic beverage, malt beverage, fortified wine or 
other intoxicating liquor. Nor shall a student manufacture, distribute, dispense, possess, use or be 
under the influence of any narcotic drug, hallucinogenic drug, amphetamine, barbiturate, 
marijuana, anabolic steroid, imitation drug or substance purported to be a drug, and any other 
controlled substance defined in federal and state/laws regulations.  

 These prohibitions apply to any student who is on school property, who is in attendance at school 
or at any school-sponsored activity, or whose conduct at any time or place directly interferes with 
the operations, discipline or general welfare of the school.  It is not a violation of this policy for a 
student to be in possession of a legally defined drug properly administered and specifically 
prescribed by their physician.  

Prevention/Education  
 RSU #10 will provide students with evidence based substance abuse prevention curriculum 

focused on educating students about tobacco, drugs and alcohol and 25  

- - 
preventing their use. Programs shall teach students that the use and/or misuse of tobacco, drugs 
and alcohol is wrong and harmful: how to resist peer pressure; and address the legal, social and 
health consequences of drug and alcohol use and possession.  

Intervention  
 RSU #10 will use a team approach to intervene and assist students with tobacco, drug and 
alcohol problems. Students will be encouraged to address their tobacco, drug and alcohol usage 
and in continuing their educational program. Students will be provided with information and/or 
referrals, if necessary, to aid them in obtaining assistance from appropriate community 
organizations. Student records concerning such interventions shall be kept confidential as 
required by state and federal laws.  

Discipline  
 Based upon the facts of each case and in accordance with established disciplinary 
procedures, building administrators may suspend and/or recommend expulsion of students 
who violate this policy. Students may also be referred to law enforcement authorities for 
investigation and/or prosecution.  

   
 
 

 MISCELLANEOUS  
 If a policy is not covered in this handbook, please refer to the R.S.U. 10 policy handbook, it 
can be found on-line at RSU #10.org  

 



QUESTIONS/COMPLAINTS PROTOCOL  
Questions and complaints shall be handled and resolved as close to their origin as possible. 

Issues should be addressed with the teacher/staff member involved in a timely manner first. Then 
if there is no resolution after meeting with the teacher/staff member, the issue may be pursued 
with the Building Administration. If the issue is still unresolved at that point, Central Office can 
be contacted.  

 

 RSU 10 POLICIES AND PROCEDURES  

Most of the following policies and procedures are online at rsu10schools.com. If they are not on line, 
a hard copy is available at all district offices, including BJSHS.  

AC – Nondiscrimination/Equal Opportunity and Affirmative Action  

ACAA – Harassment and Sexual Harassment of Students  

ACAA-R – Student Discrimination and Harassment Complaint Procedure ACAD – Hazing  

ADC – Tobacco Use and Possession  

ADC-R – Tobacco Use and Possession Administrative Procedure  

EBCC – Bomb Threats  

ECB – Pest Management in School Facilities and on School Grounds 

 EEABB – Student Conduct on School Buses  

GBEB – Staff Conduct with Students  

IGDA – Substance Abuse Policy for Co/Extra Curricular Participants  

IGDA-E1 – Annual Student Participation – Parental Approval Form  

 
IJJ – Instructional in Library Media Materials Selection  
 
IJNDB-R – Student Computer and Internet Use  
 
IJNDB-E – Student Computer and Internet Use Acknowledgement Form  

IJNDC-E – Agreement to Publish Student Information on the School Website  

IKB – Homework  
IKE – Grade Retention  

https://docs.google.com/document/d/11M3fFHwlfdJDxr14qFxkoMwTHXRv9X3VMWNu-bilpjQ/edit?usp=sharing
https://docs.google.com/document/d/1bVAMfLpCkImHc56hdHCd9w_FA90mZXkKCGsiytfJQmk/edit?usp=sharing
https://docs.google.com/document/d/1btwtMaSQLLO3sQHMxm_VgGoeFQbN96elcQxQdAFbNJY/edit?usp=sharing
https://docs.google.com/document/d/1o6KWeC7zhVjun9Np_Wxdvh35GjY33XyXgk6jeeT24iA/edit?usp=sharing
https://docs.google.com/document/d/1x-z8kiMeRgE2ofeUeRSXPuRikIfB6O9Nw0fQvKIbODY/edit?usp=sharing
https://docs.google.com/document/d/1yMbB5GNXl_LauCjkFZr4mXUiDMopWRRkmKcR4DqlzTw/edit?usp=sharing
https://docs.google.com/document/d/1DX2NM-wn7GjI7pXiNP9nsw98Adzb-HqNJop7W5HxGRM/edit?usp=sharing
https://docs.google.com/document/d/1tNZOalRPPA4x55syhATj9mkRwXxlRjd-MJXB255Pp_g/edit?usp=sharing
https://docs.google.com/document/d/1tE7LVUz_JJ4qNDKNLlRs8TTF0YnX5eiAvD-aoNVp8cc/edit?usp=sharing
https://docs.google.com/document/d/0B5bmUNCJizUdTUVpZ0w3RC00V2c/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-7N_aLw73fMVPzfivxeGhig&rtpof=true&sd=true
https://docs.google.com/document/d/0B5bmUNCJizUdS2ljaktPZ2doekk/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-ToquQAWXQrPF8Rwb_Mm8FQ&rtpof=true&sd=true
https://docs.google.com/document/d/0B5bmUNCJizUdeWJSaDJVdnVrbEk/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-yBZ4e9UvqpNt1gII0RWdjw&rtpof=true&sd=true
https://docs.google.com/document/d/10Yw4jZyuXglnGIn25h3VJoMsVCWw039eWkXLw_Nr-ew/edit?usp=sharing
https://docs.google.com/document/d/0B5bmUNCJizUdd0FTbGFOYjdleDA/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-xbW4MIRzC3OOSRyD_LR19Q&rtpof=true&sd=true
https://docs.google.com/document/d/0B5bmUNCJizUdMmlhb2t6RUphOVE/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-nVcQYmivE_-uTfTQwNKKBg&rtpof=true&sd=true
https://docs.google.com/document/d/19wWb6ffQz2GP6ki3ghPnOpO0pwmeITylGuXZ4ZZIO2A/edit?usp=sharing
https://docs.google.com/document/d/1NcHkkJBfF4qEct8epweVUGwF8XqMbkvYN3UI61uOojs/edit?usp=sharing


IFK – Graduation Requirements  

ILD – Education Research: Student Submission to Surveys/Analyses or  Evaluations  

JA – Elementary Student Placement (grades K-6 only)  

JAEE – Student Attendance, Student Absences and Student Tardiness  

JEA – Compulsory Attendance  
JIC – System-wide Student Code of Conduct  

JICA – Student Dress  

JICH – Drug and Alcohol Use by Students  

JICH-R – Drug and Alcohol Use by Students Procedure  

JICIA – Weapons, Violence and School Safety  

JICK – Bullying and Cyberbullying in Schools  

JIH – Questioning and Searches of Students  

JJI – Eligibility for Participation in Co & Extra-Curricular Activities  

Cell Phone Policy 

 
JJIF – Management of Concussions and Other Head Injuries  
 
JJIF-E – RSU #10 Concussion Information Sheet  

 
JKAA – Use of Physical Restraint and Seclusion  

JKAA-R – Procedures on Physical Restraint and Seclusion  

JLCA – Physical Examinations of Students  

JLCC – Communicable/Infectious Disease Policy  

JLCD – Administering Medication to Students  

JLCD-R – Administering Medication to Students Procedure  

JRA-E – Annual Notice of Student Educational Records and Information Rights  

 

https://docs.google.com/document/d/1uGw7NHxAwWOe4ovn35PuSXBAQq6NboDx5Pbl2hec9c0/edit?usp=sharing
https://docs.google.com/document/d/0B5bmUNCJizUdeTJSRlBpbUw3dXM/edit?usp=sharing&ouid=101820322554842408153&resourcekey=0-CrumCE4eTzsgS4CTgTZ1uw&rtpof=true&sd=true
https://docs.google.com/document/d/10DfUxGUyqT8Fb_UGaWmzjAOM7et7WLCSSRE0vaqR0-I/edit?usp=sharing
https://docs.google.com/document/d/1pDc8hMpVVekuLHUVqE9ENzrFZ2ESKX1-/edit?usp=sharing&ouid=110086855639029366458&rtpof=true&sd=true
https://docs.google.com/document/d/1Bv6ULKxpT37KsWrZbOyHrxJT3L-5Ss7XJdNaEyg3oGM/edit?usp=sharing
https://docs.google.com/document/d/1QryVDSOYXoEx4sQ6ywfs9OIoSXe8uq2IyF1I7Y_KzjQ/edit?usp=sharing
https://docs.google.com/document/d/17nPbwwUD5bpA4dVP8eZkZs7Ty2uGG6Ll/edit?usp=sharing&ouid=110086855639029366458&rtpof=true&sd=true
https://docs.google.com/document/d/1cUMumLNglqsXrm3NQA895uw5gekZbSoFXJtQ-I8veuc/edit?usp=sharing
https://docs.google.com/document/d/1rMYwE9twmxMNtBpb1dliAIK0vLgHKdyI/edit?usp=sharing&ouid=110086855639029366458&rtpof=true&sd=true
https://docs.google.com/document/d/1k2BYaYflv4jfUTN7rbD-JwLbIZlAsB0ij30LOrQhHTo/edit?usp=sharing
https://docs.google.com/document/d/1k2BYaYflv4jfUTN7rbD-JwLbIZlAsB0ij30LOrQhHTo/edit?usp=sharing
https://docs.google.com/document/d/1W5UBA73-Rs6mm4OQ4LKb_6tplvTEpYl8pWCRFmP4ubU/edit?usp=sharing
https://docs.google.com/document/d/1RjJRm5BZcg6J1TUf3iWzmeEIi6HUQjFVgoWEzejAT9g/edit?usp=sharing
https://docs.google.com/document/d/1qCxp9vsYNp1iqt_BgW_SGQ9QkyAmWt9Pw-LaDj2M02w/edit?usp=sharing
https://docs.google.com/document/d/1ZLEAnp1KzUUn6XfgLygMCrAgyMupmByRbjMx1nn3OOc/edit?usp=sharing
https://docs.google.com/document/d/1GrSdnSqgsO9vElJPtCvLzQvTQKYi7kbw20d2Tl-LZzQ/edit?usp=sharing
https://docs.google.com/document/d/1Q-5RTCIzJMq517KKJrnSU3J4mP4TLNvSBj5QsW3reH0/edit?usp=sharing
https://docs.google.com/document/d/15CwdxWHM5DA54grVrauIIxd51dPXDLnSIoYYcUCPYss/edit?usp=sharing
https://docs.google.com/document/d/1IOmo272GddHxQiPnwxBs7G6YLLhvSe62/edit?usp=sharing&ouid=110086855639029366458&rtpof=true&sd=true
https://docs.google.com/document/d/1STgBK_EG7LBZ_oGtZilebA5qfJjJJpR0YxEXsqFzWIo/edit?usp=sharing
https://docs.google.com/document/d/1z6yFs-fn2E1nUhJCkAR0_Wh6TO9Q8tCiSO5nbH7ANNg/edit?usp=sharing
https://docs.google.com/document/d/1srTMzSt8y0b2ctNb7XVdBw2gSYS7-_2iyPYcJGgFcUo/edit?usp=sharing
https://docs.google.com/document/d/1MlQatoyeoQv5njzO1MKOqKaX0x01Ymr2/edit?usp=sharing&ouid=110086855639029366458&rtpof=true&sd=true

