
‭BV Schools…Who Do I Contact 2025-26‬

‭Our office staff want to be of service to all and provide the support needed.  For this reason, please make an appointment‬
‭or send an email for questions that might require a longer response so our staff can give their full attention to you.‬

‭Question‬ ‭Who to contact‬

‭PERA, Medical Benefits, American Fidelity‬ ‭●‬ ‭PERA:‬‭My PERA Account | Colorado PERA‬
‭●‬ ‭Medical:‬‭2025 BENEFITS‬‭(staff only page)‬
‭●‬ ‭American Fidelity‬

‭District contact:‬‭Brittany Tognacci‬

‭Workman’s Comp, Disability, FMLA‬ ‭●‬ ‭Workman’s Comp:‬‭Forms‬‭(staff only page)‬
‭●‬ ‭FMLA:‬‭FMLA Frequently Asked Questions |‬

‭U.S. Department of Labor‬
‭●‬ 2025-2026 Employee Handbook BV S…

‭(staff only page)‬
‭District contact:‬ ‭Brittany Tognacci‬

‭Payroll Deductions and Direct Deposit‬ ‭●‬ ‭SDS Employee Portal‬
‭●‬ ‭Find pay stubs, tax documents and‬

‭deductions‬
‭District contact:‬ ‭Brittany Tognacci‬

‭Accessing your paycheck‬ ‭●‬ ‭SDS:‬‭SDS Web Office‬
‭●‬ ‭SDS Employee Portal Instructions‬
‭District contact:‬ ‭Brittany Tognacci‬

‭Timesheets turned in no later than the 1st‬ ‭District contact:‬ ‭Brittany Tognacci‬

‭Leave time - how many days do I have? I missed‬
‭the deadline to add an absence, who can help?‬

‭●‬ ‭Frontline: Log in to‬‭Absence Management‬‭.‬
‭Link also found on Staff Only section of‬
‭district webpage‬

‭District contact:‬ ‭Brittany Tognacci‬

‭Leave time - special leave request‬ ‭●‬ ‭Find form: Staff Only section of district‬
‭webpage‬

‭District contact:‬ ‭Brittany Tognacci‬

‭Purchase orders and PCards‬ ‭●‬ ‭SDS:‬‭SDS Web Office‬
‭District contact:‬ ‭Crystal Flores‬

‭Preapproval Activities Request‬ ‭●‬ ‭Request Form‬‭(Staff only page)‬
‭District contact:‬ ‭Crystal Flores‬

‭Mileage/Meal Reimbursement‬ ‭●‬ ‭Form‬
‭District contact:‬ ‭Crystal Flores‬

‭Assistance with SDS‬ ‭District contact:‬ ‭Crystal Flores‬

‭Keys‬ ‭District contact:‬ ‭Brittany Tognacci‬

‭Facility Use‬ ‭●‬ ‭Registration request on district home‬
‭page‬

‭District contact:‬ ‭Sara Sumerlin‬

https://docs.google.com/document/d/11bq8wWEXvv4VJf-Su5K-P1be-fTrqFKP/edit
https://copera.org/welcome-pera-members/my-pera-account
https://core-docs.s3.us-east-1.amazonaws.com/documents/asset/uploaded_file/1301/bvsd/5154119/2025_BVSD_Benefits_Guide.pdf
https://core-docs.s3.us-east-1.amazonaws.com/documents/asset/uploaded_file/1301/bvsd/3585354/Workmans_Comp_Packet_9-23.pdf
https://www.dol.gov/agencies/whd/fmla/faq
https://www.dol.gov/agencies/whd/fmla/faq
https://ssl9.schooloffice.com/buenavista/sdsweboffice/default.aspx
https://drive.google.com/file/d/1oDqohsLHSzHMmdrcZM6qRfowODmqIhdA/view?usp=drive_link
https://login.frontlineeducation.com/login?signin=185e3734d7252e61759844de8b805c9b&productId=ABSMGMT&clientId=ABSMGMT#/login
https://ssl9.schooloffice.com/buenavista/sdsweboffice/default.aspx
https://core-docs.s3.amazonaws.com/documents/asset/uploaded_file/1301/bvsd/2433911/Activities_Purchase_Request___Credit_Card_Sign_Out_Agreement.pdf
https://drive.google.com/file/d/18IsPjm0pN04w3mdS-kttRJerHBKUVTgS/view?usp=sharing


‭Medicaid billing/tracking questions‬ ‭District contact:‬ ‭Jenny Swango & Sara Sumerlin‬

‭Licensing‬ ‭●‬ ‭CDE - COOL‬‭COOL Verification Access,‬
‭Web Links & Application FAQs | CDE‬

‭District contact:‬ ‭Brittany Tognacci‬

‭PL Credits/ IDA‬ ‭District contact:‬ ‭Hannah Jayne‬

‭ABRE‬ ‭District contact:‬ ‭Hannah Jayne‬

‭Infinite Campus‬ ‭District contact:‬ ‭Carrie Bennetts‬
‭She will contact Diane Look or Matt Brooker as‬
‭needed‬

‭Chemical Storage and tracking (notifying of new‬
‭chemicals/cleaners added)‬

‭District contact:‬ ‭Meagan Stromer‬
‭Find all chemicals on Staff Only of district website‬

‭Staff Handbook‬ ‭●‬ 2024-25 Employee Handbook BV Sch…
‭District contact:‬ ‭Brittany Tognacci‬

‭Field Trip Requests‬ ‭●‬ Field Trip Request Form
‭●‬ ‭Overnight Trip:  Preapproval‬

JJH-E-1 - International/Domestic Over…
‭District contact:‬ ‭Meagan Stromer‬
‭District contact:‬ ‭Overnight trips to principal/AD‬
‭then Superintendent‬

‭Board of Education‬ ‭District contact:‬ ‭Sara Sumerlin‬

‭Special Education - Scheduling IEPS‬ ‭District contact:‬ ‭Sara Sumerlin‬

https://docs.google.com/document/d/1aXmtgLRq9Z2j_LE6eWgmuvJuF7CchPQI/edit
https://docs.google.com/document/d/1kHsWoR8mLQZuseY6GOkjX2eyFG_hT-IzcriHd6RBg20/copy
https://docs.google.com/document/d/1WPwNfD5VP_PFR6jKEKg5cOESu0tzscNz/edit#heading=h.gjdgxs
https://www.cde.state.co.us/cdeprof/newcoolsystemupdates
https://www.cde.state.co.us/cdeprof/newcoolsystemupdates

