
 

PRE-ARRANGED ABSENCE NOTICE 
_______________________________ will be absent beginning on ________________________ 

                     (1st date of absence) 

through  _____________because of ______________________________________________________ 
(last day of absence)     (reason for absence) 

The Teacher  is__________________________________and Has/Has Not been notified of this absence. 
              (circle one) 

Parent’s Name____________________________________ 

 

Parent’s Phone Number_____________________________ 

 

Date Notified the Office____________________________ 

 

Parent’s Signature_________________________________ 

 

_____Approved _____Denied______________________________________________________ 
 

Principal’s Signature                       Date 
 

*****These absences will be entered as “Excused” if they school work/packet is completed 

upon students return. They will be entered as “Unexcused” if not. 
 

 

 

Must be received at least 2 days prior to absence. 

Above you will find the form for Pre-Arranged absences. This form is 

needed for absences that are not for the following reasons: 

• Illness or medical appointment 

• School approved activities 

• Family emergencies 

• Discipline or  suspensions 

• Religious observances 

*Please be sure to refer to KSD attendance policy on page 3 of this newsletter. 

Please feel free to print and fill out the above page or request one from the  office.  

This is also available under documents on our web page. 



 


