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Dear Students and Families, 

Welcome to the 2026–2027 school year at Kettleman City Elementary School! We are 
thrilled to begin a new year filled with opportunities for learning, growth, achievement, 
and meaningful connections. Whether you are returning to our school family or joining 
us for the first time, we are excited to partner with you on this journey. 

At Kettleman City Elementary, we believe that every student has the ability to succeed 
when they feel valued, supported, and inspired. Our school community is built on four 
guiding expectations: Be Respectful, Be Responsible, Be Ready to Learn, and Be Kind. 
These principles help create a positive environment where all students can thrive 
academically, socially, and emotionally. 

This Student/Parent Handbook provides important information about our school 
procedures, expectations, programs, and resources. We encourage families to review it 
together and use it as a reference throughout the year. 

By working together as students, families, and staff, we can create a school experience 
that is safe, supportive, and rewarding for everyone. I am honored to serve as your 
principal and look forward to celebrating the accomplishments and growth of our 
students throughout the year. 

Thank you for being an important part of our school community. Let’s make the 
2026–2027 school year a successful, memorable, and inspiring one! 

Warm regards, 

Esmeralda Nungaray, Principal 
Kettleman City Elementary School 
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Reef-Sunset Unified School District 

 
 

MISSION STATEMENT 
 

The mission of the Reef-Sunset Unified School District is to empower and 
inspire students for life-long learning and relational success in order to be  

productive members of society. 
 
 

VISION STATEMENT 
 

The vision of the Reef-Sunset Unified School District is to provide rigorous instruction 
and differentiated learning that focuses on collaboration, communication, creativity, and 

critical thinking with the effective use of evolving technology. 
 
 

CORE VALUES 
 

● We maintain high standards and expectations for every student 
● We are committed to providing safe, secure learning environments 
● We support English literacy as a means of achieving academic success 
● We believe in a well-executed, continuous improvement process that 

maintains the focus on the best interests of all students 
● We are committed to recruiting and retaining highly qualified staff that support 

stability and quality in our educational program 
● We believe “It Takes A Village” and promote shared responsibility to support 

all students 
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Kettleman City Elementary School 
 

MISSION STATEMENT 
 

We strive to:  
● Develop technologically literate students  
● Prepare our students to be college and career ready, with a focus on 

problem-solving skills and real-world applications  
● Provide structured, collaborative opportunities for discussions that reflect the 

academic language  
● Create a positive school culture for all  

 
 

VISION STATEMENT 
 

We commit to working together to inspire students to realize their passion and pursue 
their individual goals by developing confident, resilient, lifelong learners. We also 
commit to providing a safe and caring environment that will enrich their learning 
experience. 

 
 

COYOTE CORE VALUES 
 

● We believe in a continuous improvement process that maintains the focus on 
the best interests of all students 

● We believe: Our students are "Today's Learners, Tomorrow's Leaders" and 
promote shared responsibility to support all students 

● Respectful of all people and property 
● Responsible with behavior and academics 
● Ready to learn 
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● Kind with your words and actions 
 
 
 

 
 
 

 

 
Reef-Sunset Unified School District Leadership 

 
 

Board of Trustees 
 

Julia Mendez, Clerk 
Precilla Barrera-Lopez, Trustee 

Antonio Bonilla, Trustee 
Antonio Bonilla, Trustee 

Bill Vallem, Trustee 
Luis Montoy, Trustee 

 

 
 

District Leadership 
 

Mr. Juan Ruiz, Superintendent 
 

Mr. Ken Horn, Chief Learning Services Officer 
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Ms. Silvia Maldonado, Chief Human Resources Officer 
 

Chief Business & Facilities Officer 
 

 
 Kettleman City Elementary School Staff 

Esmeralda Nungaray, Principal 

Patricia Jacobo, TK/Kindergarten Teacher 

Jennilee Hughes, 1st grade Teacher 

Christina Meza, 2nd grade Teacher 

Adelina Mora, 3rd grade Teacher 

Mayra Paredes, 4th grade Teacher 

Denise Pedersen, 5th grade Teacher 

Mary Anne Downey, 6th grade Teacher 

Tricia Rettig, 7th grade Teacher 

Charles Cole, 8th grade Teacher 

Ana Alba, TOSA-Reading Specialist 

Michelle Mendez, RSP Teacher 

Brancy Vargas, Wellness Specialist 

Chelsea Mora, School Psychologist 

Isaias Lepez, P.S. Arts Teacher 

Myrtha Garza, Administrative Secretary II 

Flor Arechiga, Office Clerk Registrar 

Bryanna Loya, Nurse Assistant 

Justin Davis, Sheriff Resource Deputy 

Elizabeth Chavez, Library Media Clerk 

Michael Aguilera, Head Custodian Jose 

Mendez, Custodian 

Carlos Alvarez, Custodian

Catalina Cruz, Custodian 

Guadalupe Magaña, PBIS Aide 

Victoria Flores, Student Supervisor Aide 

Frances Nava, Student Supervisor Aide 

Vanessa Aguilera, RSP Aide 

Melissa Martinez, Instructional Aide 

AnaMarley Martinez, Special Needs 

Aide Victoria Palacio, Instructional Aide 

Monica Rodriguez, Instructional Aide 

Robin Messana, Instructional Aide 

Jennifer Sigala, Cafeteria Coordinator 

Nancy Leon, Cafeteria Assistant 
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2026-2027 Important Dates 
August 11, 2026 TK/K Meet the Teacher 

August 12, 2026 First Day of School (Minimum Day) 

August 25, 2026 Back to School Night 

September 7, 2026 Labor Day (School Closed) 

October 12, 2026 Teacher In-service Day (No School for Students) 

November 17-19, 2026 Fall Parent-Teacher Conferences 

November 6, 2026 End of Trimester 1 

November 11, 2026 Veteran’s Day (School Closed) 

November 23-27, 2026 Thanksgiving Break (School Closed) 

December 18, 2026 Day Before Winter Break (Minimum Day) 

December 21, 2026 - January 8, 2027 Winter Break (School Closed) 

January 11, 2027 School Resumes 

January 18, 2027 Martin Luther King, Jr. Day (School Closed) 

February 12, 2027 Lincoln’s Birthday Observed (School Closed) 

February 15, 2027 Presidents’ Day Observed (School Closed) 

March 9 - 11, 2027 Spring Parent-Teacher Conferences 

March 5, 2027 End of Trimester 2 

March 19, 2027 Day Before Spring Break (Minimum Day) 

March 22-29, 2027 Spring Break 

March 30, 2027 School Resumes 

April 1, 2027 Open House 

May 18, 2027 Milton O. Wilen Awards 

May 31, 2027 Memorial Day Observed (No School) 

June 1-4, 2027 Last Week of School (Minimum Days) 

June 3, 2027 8th Grade Promotion Ceremony 

June 4, 2027 End of Trimester 3 
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June 4, 2027 Last Day of School (Minimum Day) 

 

KCES Bell Schedules 2026-2027 

MONDAY, TUESDAY, THURSDAY, FRIDAY 

 TK-1st Grades 2-5 Grades 6-8 

Class Starts 7:35 7:35 7:35 

AM Recess (TK-5) 9:00-9:15 9:00-9:15  

Break (Gr. 6-8)   9:20-9:35 

Lunch 11:05-11:45 11:30-12:10 11:50-12:30 

Lunch Passing Period 11:45-11:50 12:10-12:15 12:30-12:35 

Dismissal 
2:05-TK/K 
2:15-1st 2:15 2:15 

    

WEDNESDAY-Early Out 

 TK-1st Grades 2-5 Grades 6-8 

Class Starts 7:35 7:35 7:35 

AM Recess (TK-5) 9:00-9:15 9:00-9:15  

Break (Gr. 6-8)   9:20-9:35 

Lunch 10:30-11:10 10:30-11:10 11:15-11:55 

Lunch Passing Period 11:10-11:15 11:10-11:15 11:55-12:00 

Dismissal 
12:20-TK/K 
12:30-1st 12:30 12:30 

    

MINIMUM DAY-12:00 PM Release 

March 27, Aug 13 Dec 19, and June 1, 2, 3, 4, & 5 

 TK-1st Grades 2-5 Grades 6-8 

Class Starts 7:35 7:35 7:35 

AM Recess (TK-5) 9:00-9:15 9:00-9:15  
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Break (Gr. 6-8)   9:20-9:35 

Lunch 10:30-11:10 10:30-11:10 11:15-11:55 

Lunch Passing Period 11:10-11:15 11:10-11:15 11:55-12:00 

Dismissal 
11:50-TK/K 
12:00-1st 12:00 12:00 
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Important School Policies & Procedures 
 
School Communication 
We aim to keep an open line of communication between our school staff and parents.  
To keep parents informed of school events and updates, we share our monthly bulletin 
by email and on our website.  We also use email, flyers, and phone calls to 
communicate with parents.  Parents are encouraged to stay connected with their child’s 
teacher throughout the school year to best support learning and growth. 
 
Phone Calls & Messages 
School telephones are for business use only.  Students are to use the phones only in an 
emergency.  Parents may call the school number during and after school hours for 
information and leave messages for staff.  Calls for students will not be transferred 
directly to students.  A message will be taken and given to the student during break or 
lunch. 
 
Cafeteria & Meal Service 
Breakfast and lunch are served on campus at no cost to families.  Each student will be 
served breakfast and lunch unless they choose to bring their own food from home. We 
encourage students bringing food from home to bring a complete meal that is well-
rounded and meets healthy nutrition standards.   
 
Students will be served a nutritious hot and/or cold breakfast service before school from 
7:00 a.m. and 7:25 a.m. Lunch service is 40 minutes in length with a 5-minute passing 
time to class.   
 
All meals will be served in the cafeteria.  While in the cafeteria, students are expected to 
enter quietly, remain in line to get their food, cooperate with staff, observe good table 
manners, and clean up after themselves. 
 
NOTE: While we support parents/guardians volunteering at the school, we do not allow 
adults to sit at breakfast or lunch with their children unless there is a specific need to do 
so (medical, behavioral, etc.).  Those specific needs will be discussed between school 
staff and parents before they join their child in the cafeteria. 
 
Medication 
Parents are required by California State Law to inform the school of any medical 
condition or medication to be taken by the child at school. Education Code Section 
49423 defines certain requirements for the administration of medication by the school. 
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Parents are responsible for providing the school with a signed physician’s statement & a 
parent/guardian’s request for medication to be administered during school hours. 
Medication must be kept in its original container with all labeling intact. No medication, 
including cough drops & other over-the-counter drugs, will be administered by the 
school unless these guidelines are followed. See office staff about procedures for 
inhalers. 
  
Items Inappropriate for School  
Inappropriate items include but are not limited to the following: gum, candy, sunflower 
seeds, permanent markers, rubber bands, matches, lighters, and glass bottles.  Please 
be sure these items are left at home.   
 
Cell Phones & Electronic Devices 
In compliance with California's Phone-Free School Act (AB 3216), Kettleman City 
Elementary School will maintain a phone-free learning environment to support student 
focus, engagement, and academic success. 

Students who bring a cell phone to school must turn it in to their teacher at the 
beginning of the school day. Phones will be secured in a locked pouch and safely stored 
until the end of the day, when they will be returned to students. 

Students may not keep or use cell phones during the school day, including during 
recess, lunch, and passing periods. This policy also applies to other electronic devices, 
including smart watches, AirPods, earbuds, portable speakers, music players, gaming 
devices, and similar items. Parents who need to contact their child during the school day 
should call the school office. 

While we understand that families may have concerns about communication and safety, 
electronic devices that disrupt the educational environment will not be permitted. The 
school is not responsible for lost, stolen, or damaged electronic devices and strongly 
recommends that students leave valuable items at home. 

Students who fail to turn in their cell phone or who use an electronic device without 
administrative permission will be subject to the following consequences: 
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First Offense 

● Warning issued by a staff member 
● Incident documented 

 
Second Offense 

● Device confiscated by school staff 
● Incident documented 
● Parent/guardian notified 
● Student may pick up the device from the office at the end of the school day 

Third Offense 

● Disciplinary action 
● Parent conference required 
● Parent/guardian must pick up the device from the office 

Thank you for supporting a focused, safe, and distraction-free learning environment for 
all students. 

Toys & Personal Items 
The school provides a variety of equipment for student play & physical education. 
Personal sports equipment must not be brought to school. Games & toys must be left at 
home unless the teacher sends home a written request that certain items be brought to 
school. The school is not responsible for any loss of, or breakage of, personal items 
brought. 
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Arrival & Dismissal 
 
Arrival 
Students should arrive at school between 7:30 and 7:35 AM.  The school gates will be 
opened and supervision will begin at 7:35 AM.  Students should report directly to the 
quad area for the flag salute upon arrival.  
 
Note: Those students wishing to have breakfast at school will be admitted on campus 
starting at 7:00 a.m. and should report directly to the cafeteria. 
 
Student Drop-Off & Pick-Up 
When picking up and dropping off students, please drive with extreme caution, follow 
the signs and staff directions, and watch for children. Do not stop in the middle of the 
road and utilize all crosswalks for your child’s safety.   
  
Early Release From School 
No child is permitted to leave school before regular dismissal without prior written 
consent of the parent or guardian. Parents must sign students out through the office in 
all cases of early dismissal. Children will not be released during the day to walk home 
alone. 
 
Dismissal 
When leaving campus at the end of the day, students are to go directly home.  Parents 
are asked to pick-up their child(ren) promptly.  All students should be picked up within 
30 minutes of dismissal time.  If children are not picked up on time, the school is 
obligated to notify the local police department. 
 
TK/Kindergarten Dismissal 
TK/Kindergarten students must be released to their parents or others designated by 
their parents from the classroom or designated area. TK and Kindergarten students will 
not be allowed to walk home by themselves or with other children younger than 7 years 
old. See Bell Schedule for dismissal times.  
 
Walkers & Bicycle Riders 
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Students who walk & ride their bikes to school are required to obey all traffic rules and 
use crosswalks.  Children must cross streets at the intersections or at marked 
crossings.  Bicycle riders must wear helmets and must walk their bicycle as soon as 
they come on campus.  If a bike is ridden to school, it should be parked and locked in 
the bicycle rack.  The school or district are not responsible for vandalized or stolen 
bicycles.   
 

Dress Code 
 

The following minimum standards are required of all students to ensure their safety & 
preserve an environment conducive to learning. The standards also apply to school-
sponsored activities.   

● Appearance shall be neat, clean, safe & age-appropriate. 
● Clothes shall be sufficient to conceal undergarments at all times.  ○ Examples of 

prohibited garments are; 
■ See-thru or fishnet fabrics, 
■ Tops with string-straps (less than 1”), strapless, halters & off-

shoulder styles, 
■  Low cut & wide armhole tops, 
■ Any shirt that does not cover the waist when both arms are raised. 
■ Shorts/skirts shorter than mid-thigh. (Use the fingertip test: Stand up 

straight and if fingertips touch skin then it is too short to wear to 
school) 

● All clothing, accessories, or jewelry are prohibited that contain: 
■ Designs that depict sexually aggressive expressions or actions ■ 
Profanity, obscenity, drugs, alcohol, tobacco, or weapons. 

● All clothing, accessories, or jewelry that are deemed to be gang-related is strictly 
prohibited.  

1 Examples include, but are not limited to: 
■ The numbers “13” or “14”  
■ The letters “N” or “S” 
■ Solid Red/blue shirts, pants, shorts, and accessories 

adorned/identified with by current gangs (subject to change). 
● Shoes must be appropriate for physical education. Shoes unsafe to run in are 

prohibited.  
1 Examples are: 

■ Backless or slip-on shoes, slippers, or sandals (Flip-flops!) 
■ High heels (taller than 1” heels/sole) 
■ Open-toed shoes are prohibited in the playground equipment areas. 
■ Crocs need to be in “Sports Mode” which means back strap on heel.  
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● Hats, caps, sun visors may be worn outdoors only. Dark glasses are prohibited 
unless they are prescribed.  

1 Exceptions must be approved by both the classroom teacher and 
administration. 

● Clothing that could be used as a weapon, including steel-toed boots, chains, 
spikes, or studs are prohibited. 

  

Exception to Policy:  Exceptions to the dress code may be made for special days 
or special events as approved by the administration. Religious beliefs, when 
verified, may be grounds for an exemption to a specific portion of the Dress Code 
Policy. A petition for an exemption from enforcement of a specified portion of the 
Dress Code Policy may be submitted to the Administrator. If the Administrator feels 
the exemption is potentially valid, he/she may hold a hearing on the student’s behalf 
that would include the Administrators; a Teacher; the President of ASB; the student in 
question; and his/her parent. The hearing would determine if the exemption for the 
specific portion of the Dress Code is granted or denied. 
 
The administration reserves the right to determine which clothing or appearance is 
inappropriate or disruptive to the educational process. Students who are considered 
out of dress code are referred to the Administration Office. The Administrator will make 
a determination whether or not the student is out of dress code. If the Administrators 
determine that the student does not meet dress code regulations, the student may be 
temporarily removed from classes until dress code regulations are met or be issued 

“loaner” apparel to wear. 
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Attendance Policies & Procedures 

 
It is important that you understand our school policies and procedures, as well as 
California State Law, to ensure your child is successful in school.  Education Code 
Sections 48200, 4826048263 identify the parent’s responsibility to send their children to 
school and define “habitual truancy”. Our goal is to educate your child.  We cannot be 
successful if your child is not in school.  When students are absent, they miss important 
class instruction.  California’s compulsory education laws require children between six 
and eighteen years of age to attend school, with a limited number of exemptions. Under 
state law, a pupil who, without a valid excuse, is absent from school for 3 full days in one 
school year, or is tardy or absent for more than 30 minutes during the school day on 3 
occasions in one school year, is considered Truant-48260 (a).  Once a student is 
designated a Truant, state law requires school, districts, counties, and courts to intervene 
to ensure that parents and pupils receive certain services to assist them in complying with 
attendance laws.  School interventions are the following: 

 
48260.5    Letter#1---Initial Notice of Truancy 
48261. Letter #2—Second Notice of Truancy 
SART Meeting  Pre-SARB Intervention 
48262. Letter #3—Habitual Truant Classifications 
48263. SARB Referral by School to Local District Level 

     SARB Referral by School to Kings County SARB 
 

What is SART?  The goal of the School Attendance Review Team (SART) is to identify 
barriers and hindering factors that are affecting your child’s attendance and to provide 
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strategies to support your child.  Compulsory attendance and consequences for parents 
and minors when a student fails to attend school regularly will be reviewed.  This 
meeting will also serve as a site intervention before the student and family are required 
to attend a formal hearing with the district School Attendance Review Board (SARB). 
 
What is SARB?  The School Attendance Review Board (SARB) process that gives 
schools the authority, after all other interventions and resources have failed, to refer 
truancy cases to a district attorney’s office for prosecution.  Many parents may not know 
that they are responsible for their child’s attendance from the beginning of the school 
day to the end, and can be fined or even have to spend time in jail if they do not take 
their children to school.  This includes excessive tardiness or excessive excused 
absences.  There are two levels of SARB: 
  

● Local:  District SARB Hearing.  During this process, parents and the SARB panel 
discuss what is going on at home and why the student is truant.  The board then 
makes a determination on whether the case should be sent to prosecutors.  
Attendance Contract (valid for 1 calendar year), Referral to TIPP (a one-day 
parenting class in lieu of fines or jail time), and if Uncooperative a Referral to 
County SARB will be made. 

 
● County:  Once a student is deemed a habitual truant and all other measures and 

intervention strategies have failed, the case is then referred to the County SARB 
district attorney for prosecution of an infraction that can lead to fines and/or jail 
time.  If found guilty of an infraction or misdemeanor, parents or legal guardians 
can be fined up to $400 for the first infraction, up to $1000 for the second and up 
to $2,500 and/or jail time after the third. 

 
Building the Habit of Good Attendance 
It is important that the parent/guardian(s) start building the habit of good daily 
attendance for student(s) as early as Transitional Kindergarten. Did you know that 
missing just two days of school a month can make it difficult to learn to read and cause 
children to fall behind in school? 
  
Below are some tips that can help in building consistent attendance: 
 

● Establish routines for bedtime to ensure the student is well rested and up in time. 
● Have a backup plan for getting your child to school in the case that you are 

unable to. 
● Avoid planning vacations and non-urgent medical appointments during school. 
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● If your child seems bored or anxious, reach out to their teacher or school 
administrator to discuss ways on making them feel comfortable and keeping 
them engaged. 

● Communicate with the school regarding attendance and any concerns you may 
have. 

  
Absence Procedures 
Verified and excused absences will NOT count against a student’s total attendance. 
(Limit 8 excused absences per school year.) In-house suspension days will also NOT 
count against a student’s attendance record. If a student misses more than the allowed 
absences, as stipulated by the teachers, this may affect their grade. Absences and 
Tardies can be made up during Saturday School.  

In keeping with the established district policies, the following procedures were 
developed to handle various absences.  

● Any time a student is absent, communication MUST be received from the parent 
to explain the absence. There will be no exceptions to this procedure that 
classifies all uncleared absences as unexcused.  

● A student who fails to bring a note from home or have a parent call within 72 
hours will be unable to change the unexcused absence.  

● When a student returns to school after an absence they MUST submit a note to 
the Attendance Clerk. Students are advised to arrive at school early to drop off 
their note to avoid being late for class.  

 
Absences 
All students are allowed eight (8) excused illnesses without a medical verification per 
school year. Excused absences are as follows:  
 
Excused Absences  

Illness, doctor appointments, and attendance at funerals (immediate family members 
only by board policy) - require only a statement from the parent (note or phone call 
within 3 days). “Immediate family” shall be defined as mother, father, grandmother, 
grandfather, spouse, son/son-in-law, daughter/daughter-in-law, brother, sister, or any 
relative living in the student’s immediate household. (Education Code 45194, 46010)  
 
Verified Absences  
Same as above - requires letter/excuse card from a doctor or written excuse from an 
administrator. In special circumstances, the Reef-Sunset Unified School District nurse 
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may verify an absence. The parent or guardian must call the attendance office on the 
day of the absence and request this service. 
  
If a parent calls and states that a student will be out due to a doctor’s appointment, a 
doctor’s note must be provided. If the doctor’s note states that the student can return to 
class on that same date, the student must return. If the student does not return it will be 
an unexcused absence. 
 
Justifiable Absences  

Valid reasons approved by administrator - must be requested in writing and approved by 
an administrator prior to the absence.  
 
Excessive Excused Absences 
Excessive excused absences will be dealt with in the following manner:  
 
When a student has had eight (8) absences in the school year for illness any further 
absences for illness must be verified by a physician or it will become an unexcused 
absence which can lead to SARB processes. (See the above Excused Absences 
section for limits of absences without a medical verification).  
 

● Step 1: Eight (8) days of excused absences will result in an Attendance 
Awareness Letter mailed home notifying parents.  

● Step 2: Ten (10) days of excused absences will result in a 2nd Attendance 
Awareness Letter mailed home notifying parents. A parent conference with the 
Student Support Coordinator will be scheduled and an Attendance Plan will be 
required. Saturday School will be assigned.  

● Step 3: Twelve (12) days of excused absences will result in a 3rd Attendance 
Awareness Letter mailed home notifying parents. A parent conference with the 
Student Support Coordinator will be scheduled and an Attendance Plan will be 
required. Saturday School will be assigned.  

 
Unexcused Absences 
Unexcused absences are any absences that are not cleared with a parent/guardian’s 
note or phone call. Out of town or appointments for anyone other than the student is 
NOT a valid excuse.  
 
Unexcused absences will be dealt with in the following manner:  

● Step 1: Three (3) days of unexcused absences will result in a 1st SARB notice 
mailed home. A doctor’s note will be requested (if the absence was a medical 
issue). 1st mini SARB conference with parents and administrator will be 
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scheduled and an Attendance Plan will be required. Saturday School will be 
assigned.  

● Step 2: Five (5) days of unexcused absences will result in a 2nd SARB notice 
mailed home. A doctor’s note will be requested (if the absence was a medical 
issue). 2nd mini SARB conference with parents and administrators will be 
scheduled and an Attendance Plan will be required. Saturday School will be 
assigned.  

● Step 3: Eight (8) days of unexcused absences will result in a 3rd SARB notice 
mailed home and the student will be referred to District Level SARB. These 
meetings are mandatory and failure to appear will cause further legal action.  

 
NOTE: SARB is the School Attendance Review Board which is composed of school & 
community members who meet regularly to diagnose & resolve persistent student 
attendance or behavior problems. The goal of S.A.R.B. is to keep students in school & 
provide them with a meaningful educational experience. S.A.R.B. does have the power, 
when necessary, to refer students & their parents or guardians to court. 
 
Tardy 
A student is considered tardy if they are less than 15 minutes late to school with no valid 
excuse.  Being on time is a life skill that is important to each student’s future success.  
Tardiness affects students’ academic progress, connection to school, and disrupts the 
classroom environment.   
 
Truancy 
Any student who is absent one full school day, or tardy or absent for more than any 30 
minute period during a school day without a valid excuse, or any combination thereof, 
on three occasions will be classified as a truant. (EC 48260) The student’s 
parent/guardian will be sent a truancy letter. Any student who has been reported as 
truant three or more times in a school year is deemed a habitual truant. (EC 48262) The 
student’s parent/guardian will receive a Habitual Truant letter and shall be referred to 
the School Attendance Review Board (S.A.R.B.). 
 
Leaving School Early 
According to EC 48200, students between the ages of 6 and 18 must attend school full-
time, unless otherwise exempt.  If your child leaves early to attend a doctor’s 
appointment, a doctor’s note is required to verify that the student was at a doctor’s 
appointment.  A student taken out of school before 1:45 PM on Monday, Tuesday, 
Thursday, or Friday or 12:00 PM on Wednesday will be counted as truant, and will be 
included in the SARB process if necessary. 
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Academics 
  
Trimester Periods 

● 1st Trimester Ends November 6, 2026 
● 2nd Trimester Ends March 5, 2027 
● 3rd Trimester Ends June 4, 2027 

 
Parent-Teacher Conferences 
Parent conferences are held for all students after the first trimester. Parents are sent 
notices and encouraged to come to the conference. At these conferences, the parent 
and the teacher discuss student needs and set goals. Additional conferences may be 
held formally or informally throughout the year at your request, or at the request of the 
teacher.  Report cards are issued to students three times a year. Report cards for the 
first trimester will be sent home with the parent who attends the conference. Students of 
parents who have not attended the conference will receive report cards on the Monday 
following conference week. For the rest of the year, report cards are mailed home at the 
end of each reporting period.  
  
All Parent-Teacher Conference dates will be early release schedule. 

● Fall: November 17-19, 2026 
● Spring: March 9-11, 2027 

  
Homework 
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Homework is an extension of the regular school day. It provides reinforcement, 
enrichment & enhancement for the activities that have been introduced & practiced in 
the classroom. The focus of homework is to lay a proper foundation for studying. The 
students must realize that learning requires consistency, organization & dedication. 
  
The school has an established homework policy. Homework for Kindergarten students 
is designed to be completed in 10-15 minutes, and first–fifth-grade homework is 
planned for 15- 20 minutes. The amount of time will vary somewhat from student to 
student because each student will be working at his/her developmental pace. Students 
will not have homework on weekends or holidays.  
  
ALL students are encouraged to read at home every day for at least 30 minutes. We 
learn to read by reading, reading, and reading! 
 
 
 
 
Short-Term Absences 
Parents may request homework for students that will be absent for up to three days in a 
row. In fairness to our teachers, we would ask for two working days to fulfill homework 
requests. Please contact the office to request homework.  
  
Independent Study Contract 
If your family plans to be out of town for one to fifteen days, contact the school to 
obtain an Independent Study Contract. The school office must be contacted at least five 
days before the student will be absent in order to allow for teachers to provide the 
appropriate school work for the number of days the student will be gone. The 
Independent Study Contract must be signed and all work picked up from the office 
before the student leaves on vacation. All assessments missed must be taken by the 
student within 5 days of their return to school. Any assessments and/or assignments 
that are not turned in on time upon the return of the student will result in a grade of 
“zero” for those assignments and/or assessments. 
 
Home Hospital (Medical Absences) 
If a student will be absent for more than 3 days for medical reasons, please contact the 
principal to request home hospital. A doctor’s note will be required for a student to be 

placed at home hospital. 
 
Retention Guidelines for Kindergarten 
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Students who have completed one year of Kindergarten shall be admitted to first grade 
unless the parent/guardian and the Superintendent or designee agree that the student 
shall continue in kindergarten for not more than one additional school year. (Education 
Code 48001). 
 
Retention Guidelines for 1st through 5th Grades 
All proposed retentions in grades 1st through 5th grade will be recommended by the 
teacher, agreed to by the parent, and approved by the principal and district leadership. 
If any questions, concerns, or disagreements are raised with respect to the retention, 
they will be forwarded to the Superintendent or designee for final approval or denial (AR 
5123 and BP 5123). 
 
Parent Request for Teachers 
As a parent you may request a teacher for your child for the upcoming school year. 
However your request is not a guarantee for that particular teacher. The principal is 
responsible to balance all classrooms equitably to ensure the success of all students. 
Teacher request forms will be accepted in the school office for the following school year 
between the first Monday and last Friday in May. 

8th Grade Promotion Requirements  
 
KCES makes every effort to provide all eligible students with the opportunity of 
participating in extracurricular activities during their time at KCES. If your child does not 
meet one or more of the requirements, he/she will be unable to participate in the 
Promotion Ceremony and/or any extracurricular activities. These requirements are listed 
below:  
 
Academics: 
Students must maintain a cumulative GPA of 2.0 or above in all core subject areas 
(ELA, Hist, Math, Science, PE). Your child’s grades in 8th grade will be used to  
calculate their GPA for graduation requirements. 
  
Attendance  
Students must maintain a 90% attendance rate during the school year. In order to 
maintain a 90% attendance rate, students may not miss more than 18 days of the 
school year. This includes excused and unexcused absences and/or tardies. Students 
may not exceed 15 tardies within each school year. Limited opportunities may be 
provided for students to make up missed attendance and/or tardies. On the promotion 
ceremony day, students who do not attend the entire minimum school day without a 
valid reason will be disqualified from program participation.  
 
Behavior Expectations  
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KCES promotes a positive and safe learning environment for all students. Students will 
adhere to Kettleman City Elementary School’s Positive Behavior Intervention System 
(PBIS) and discipline policies. Students who fail to do so may become ineligible to 
participate in promotional activities or other school-related activities. Students may not 
have more than 10 days of suspension during the 8th-grade year or an expulsion and 
may not have multiple offenses of a serious nature resulting in suspension (such as 
drugs/alcohol, fights), especially in 2nd semester. Appeals can be made to the 
Administration on a case-by-case basis. Students will not participate in any behavior 
that would, according to Educational Code, cause them to be recommended for 
expulsion.  
 
Financial Obligation  
It is important that students clear any debt owed to the school before the promotion ceremony. 
These debts could have been incurred for any of the following: unreturned textbooks and library 
books, as well as any damages incurred during their possession of these materials. A notice will 
be sent home to parents informing them of these financial obligations. Any charges owed for 
damaged or lost school property such as vandalism should be paid, or cleared before the 
student can participate in the promotion ceremony.   
Honors Distinction  
Those students who have earned a minimum of a 3.5-3.99 GPA for both semesters 
during their 8th-grade year will be given a white honor cord to wear at the promotion 
ceremony. Those students earning a 4.0 GPA for both semesters during the 8th-grade 
year will receive a gold honor cord to wear at the promotion ceremony. Valedictorian will 
be determined by the student(s) who have earned the highest GPA of the promoting 
class. The salutatorian(s) will be determined by the second highest GPA earned in the 
promoting class.  
 
Information  
Participation in activities is a PRIVILEGE, not a right. Participation in the promotion 
ceremony and/or activities will be held at the principal’s discretion.  
 
Dress Code for Promotion Ceremony (must follow school dress code)  ● 

You may wear dresses, skirts, dressy capris or nice pants.  
● You CANNOT wear strapless dresses without a cover or a dress/skirt that is 

more than 4 inches above your knees. No cutouts on the dresses or bare midriff 
areas.  

● Heels should be comfortable and an appropriate height for you to walk in 
securely and safely.  

● No hats.  
● You may NOT wear t-shirts. It is suggested that boys wear a collared shirt.  
● Button-up shirts with ties look nice but are NOT required.  
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● It is preferred that you wear dress pants or slacks. If you wear jeans, they 
CANNOT be baggy, have holes in them, or have torn bottoms. It is suggested 
that if jeans are worn, they will be dark blue or black.  

 
If there is a lack of parent involvement in the promotion trip, or other promotion 
activities, the trip or other activities may be canceled. Yours or your children’s 
participation in promotion fundraising activities does not guarantee that your child will 
participate in the promotion.  

 

 
Behavior Standards 

 
Reef-Sunset Unified School District supports positive discipline practices in order to help 
to provide the best learning environment.  The support and understanding of families is 
necessary to make these procedures and policies successful.  
 
The laws of the State of California, the policy of Reef-Sunset Unified School District, and 
the rules and regulations of the school site are the basis for the standards of conduct at 
AES. The Board of Trustees and school administration have adopted a policy for 
discipline procedures.   
 
Students are under the jurisdiction of the school for disciplinary purposes (1) while on the 
school grounds and parking lot; (2) while going directly to school or going directly home 
from school; (3) during the lunch period, whether on or off campus; and (4) during, or while 
going to or coming from, a school-sponsored activity. Students who violate district 
discipline policy at these times are subject to the stated disciplinary alternative including, 
but not limited to suspension and expulsion (Ed Code 48900). Such jurisdiction does not 
make the district board, certificated personnel, or classified personnel liable for student’s 
actions. 
   
Positive Behavior Intervention & Support (PBIS): The district has adopted and uses 
the PBIS approach to discipline.  It is a system approach to establish the social culture 
and behavioral supports needed for a school to be an effective learning environment for 
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ALL students.  The program involves effective planning on how to address both positive 
and negative behavior. We believe every student has the right to learn and each 
teacher has the right to teach.  
 
 
 
 
 
 
 
 
 
 
 
 
 

Behavior Expectations 
 
We are using the Positive Behavior Intervention & Supports (PBIS) and Time to Teach 
(TtT) framework to help students as they strive to make good decisions. We have 
created a set of guides for each area of the school to help children think & act 
responsibly in different situations. 
 
PBIS at a Glance: 

● Framework that promotes self-esteem through success   
● A system that encourages good behavior and positive feedback 
● Students learn about behavior, just as they learn to read or do math ● They key 

is prevention, not punishment  
 
In order for students to benefit from a positive, safe school environment, student 
discipline issues are enforced in a consistent manner and positive behavior is 
reinforced.   
 
Consequences of student behavior are used to teach appropriate behavior.  For 
students who are meeting the behavioral expectations their consequences will be 
something that reinforces that behavior (PBIS tickets, extra time, preferred activity, etc.).  
For students who are not meeting the expectations they will be retaught the school 
expectations and will receive consequences that are appropriate for the action. 
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Measures Used to Modify Behavior: ● 
Support Staff/Teacher Actions 

○ Verbal warnings 
○ Notices of unacceptable behavior  
○ Designated area within the classroom (seated near point of instruction, 

refocus area, etc) 
○ Structured recess 
○ Student conference 
○ Loss of privileges  
○ Parent contact via phone/parent square 
○ Time in office     
○ Referral to programs & counseling (COST, PBIS Aide, Wellness Specialist, 

School Resource Officer, etc) 
○ Discipline referral (resulting in conference with Principal or Student Support 

Coordinator)  
○ Suspension from class 

 
● Administrative Actions  

○ Parent conference in person or via phone  
○ Home visit 
○ Restorative practices   
○ Recess/Lunch/After School detention 
○ Community service (outdoor beautification, campus betterment) ○ 
Parent Supervision of Child 

■ If behavior is continually disruptive within the classroom, a parent or 
guardian may be required to attend class with the child. -California 
Education Code 48900.7 

○ Behavior Contract 
○ Behavior Intervention Plan (BIP) 
○ Suspension  

  

Kettleman City Elementary School’s Core Values are:  

Be Respectful, Be Responsible, Be Ready to Learn and Be Kind 

 
● Cafeteria:  Students are to line up without crowding, cutting, or saving places. 

Students enter the cafeteria quietly and orderly, being cooperative with staff. 
The cafeteria provides lunch for every student and students are encouraged to 
eat lunch every day for good health and nutrition. It should be healthy (candy 
and soda are prohibited). They are also not to share their lunch with other 
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students. No food or beverages are to leave the cafeteria, unless given 
permission by a teacher or administrator. Good table manners are expected. 
Students may quietly visit with those immediately near them. When finished 
eating, students are to clean up their table area and empty garbage into the 
trash cans provided. Students are to remain on the school grounds during lunch 
unless a parent comes to the office and signs the student out.  
 

● Restroom:  Students are encouraged to use them during recess.  Any misconduct 
in the restrooms, vandalism or harassment of others, will result in restrictions for the 
protection of others.  
 

● Playground:  Students must conduct themselves safely at all times and will be held 
accountable for injuring others, even in the case of “accidents”. All students must 
walk on the playground, running is only allowed on the field.  Students are expected 
to play fair, use School Rules when playing games, and share all equipment.  This 
applies to all after school programs. When the whistle is blown and recess is over, 
students are to freeze then walk to their designated area and line up respectfully.  

● Assembly: Assemblies will be held regularly. Students must demonstrate 
appropriate behavior during Assemblies. Booing or other disrespectful behavior may 
result in restricting student attendance at future assemblies. 
 

● Field Trip Bus:  Buses may be used for field trips and other activities. Students are 
taught bus etiquette and safety. The authority of the bus driver must be respected 
and his/her directions must always be followed.  The driver of the school bus has a 
very important and responsible position.  State law gives him/her full authority over 
every student on the bus with no exceptions. Food and beverages are not allowed 
on the bus. Water is the only consumable allowed. 
 

● Respect for Staff:  Students are expected to show respect to all staff. If students 
feel they have been treated unfairly, discuss the incident with the Principal. 
 

 

Expectations for RSUSD Athletes  
Individual and team success in sports results from commitment. Athletes, who are able 
to make such commitments, reflect their maturity to family, friends, school, and team.  

As an athlete in the Reef-Sunset Unified School District, I commit myself …  
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● To be a worthy representative of my teammates and coaches, abiding by school 
and community expectations and reflecting my team’s values of commitment and 
hard work.  

● To maintain my health, fitness, and academic levels by following the training 
rules as prescribed by the Athletic Department and the coach.  

● To reflect the knowledge that a commitment to victory cannot be accomplished 
without the commitment to hard work in practice.  

● To attend every practice unless excused by my coach.  
● To understand that my future as a responsible adult and citizen relates to my 

academics and my athletic activities.  
● To accept the responsibilities of team membership: cooperation, support of my 

teammates, shared responsibilities, positive interaction, and mutual respect.  
● To reflect my belief that true strength involves humility and that even the toughest 

athlete is sensitive to the needs of others.  

 
Sports Teams  
There are currently opportunities for students to participate in volleyball, basketball, 
soccer, baseball, softball and football. Athletes must maintain a minimum 2.0 GPA based 
on quarterly report cards or trimester report cards to participate in athletics. Previous 
year’s final GPA will be the qualifying GPA for fall sports. All students are expected to 
adhere to and commit to the following requirements:  

All athletes should sign a student athlete contract, as provided for by their coach.  

Parents who wish to drive their child home from a game must have a signed permission 
slip on file in the office prior to the athletic event. This must be approved by the principal.  
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Suspension & Expulsion 
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Grounds for Suspension & Expulsion (EC. 48900 & 48900.7) 
 
A pupil shall not be suspended from school or recommended for expulsion unless the 
Superintendent or the Principal of the school in which the student is enrolled determines 
that the pupil has: 

a. Caused, attempted to cause, or threatened 
to cause physical injury to another person. 

g.  Stole or attempted to steal school property or 
private property. 

b. Possessed, sold, or otherwise furnished 
any firearm, knife, explosive, or other 
dangerous objects. 

h.  Possession and/or use of tobacco or any 
products containing tobacco and/or nicotine. 

c. Unlawfully possessed, used, sold, or 
otherwise furnished, or been under the 
influence of any controlled substance. 

I.  Committed an obscene act or engaged in 
habitual profanity or vulgarity. 

d. Unlawfully offered, arranged, or negotiated 
to sell any controlled substance. 

j.  Had unlawful possession of, unlawfully offered, 
arranged, or negotiated to sell any drug 
paraphernalia. 

e. Committed or attempted to commit robbery 
or extortion. 

k.  Disrupted school activities or otherwise defied 
the valid authority of supervisors, teachers, 
administrators, school officials, or other school 
personnel engaged in the performance of their 
duties. 

f. Caused or attempted to cause damage to 
school property or private property. 

l.  Knowingly received stolen school property or 
private property. 

 
A pupil may be suspended or expelled for acts which are enumerated in this section & 
related to school activity or attendance which occur at any time, including but not limited 
to any of the following: 
  

1. While on school grounds 
2. During the lunch period, whether on or off-campus 
3. Before school, on the way to school & after school, on the way home. 

   
Sexual Harassment 
Students are expected to report incidents of sexual harassment to their teacher or an 
administrator in a timely manner. If the situation involving sexual harassment is not 
promptly remedied, a complaint of harassment may be filed. Sexual harassment 
includes but is not limited to, unwelcome sexual advances, & other verbal, visual, or 
physical conduct of a sexual nature when the conduct has the purpose or effect of 
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having a negative impact on the individual’s academic or work performance, or of 
creating an intimidating, hostile, or offensive educational or work environment. 
  
Examples of prohibited conduct are: 

● Sexual jokes, stories, drawings, pictures, or gestures 
● Touching an individual’s body or clothes in a sexual way. 
● Displaying sexually suggestive objects in the educational environment. 
● Any act of retaliation against an individual who reports an incident of sexual 

harassment. 
 
Bullying, (Harassment, Threats, Intimidation) 
Students must show respect for other persons and property. Violations of this 
requirement include, but are not limited to: behaviors that endanger staff or students, 
shoving, fighting, threatening, insubordination, profanity, hazing or any other initiation 
activity, gambling, vandalism, damage to or theft of property belonging to the District, 
staff or students, throwing food, littering, throwing water or ice, harassment, bullying, 
intimidation, gang signs or calls, or any other verbal, written or physical conduct that 
causes or threatens to cause bodily harm or emotional suffering. Students that 
intentionally engage in harassment, threats, or intimidation, directed against a pupil or 
staff member, that is sufficiently severe or pervasive to have the actual and reasonably 
expected effect of materially disrupting class work, creating a substantial disorder, and 
invading the rights of that pupil or group of pupils by creating an intimidating or hostile 
educational environment will be subject to suspension and/or recommended for 
expulsion. Threats that are verbal, written, or transmitted by E-mail may be reported to 
law enforcement. (Reference Ed Code 48900.4) 

 
Cyberbullying 
The National Crime Prevention Council’s definition of cyber-bullying is “when the 
Internet, cell phones or other devices are used to send or post text or images intended 
to hurt or embarrass another person”.  StopCyberbullying.org, an expert organization 
dedicated to Internet safety, security and privacy, defines cyberbullying as: “a situation 
when a child, tween, or teen is repeatedly tormented, threatened, harassed, humiliated, 
embarrassed, or otherwise targeted by another child or teenager using text messaging, 
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email, instant messaging, or any other type of digital technology.”  If a student 
participates in any form of bullying, they are subject to suspension and in violation of 
California Ed Code 49800 (r) which states: “Engaged in an act of bullying, including, but 
not limited to, bullying committed by means of an electronic act, as defined in 
subdivision (f) and (g) of Section 32261, directed specifically toward a pupil or school 
personnel.” 
 
Students BP S14S.3(a)  
NONDISCRIMINATION/HARASSMENT 
The Governing Board desires to provide a safe school environment that allows all 
students equal access & opportunities in the district's academic & other educational 
support programs, services, & activities. The Board prohibits, at any district school or 
school activity, unlawful discrimination, harassment, intimidation, & bullying of any 
student based on the student's actual race, color, ancestry, national origin, ethnic group 
identification, age, religion, marital or parental status, physical or mental disability, sex, 
sexual orientation, gender, gender identity, or gender expression; the perception of one 
or more of such characteristics; or association with a person or group with one or more 
of these actual or perceived characteristics. 
 
(cf 0410 -Nondiscrimination in District Programs & Activities) (cf 5131 -Conduct) (cf 
5131.2 -Bullying) (cf 5137 -Positive School Climate) (cf 5145.9 -Hate-Motivated 
Behavior) (cf 5146 -Married/Pregnant/Parenting Students) (cf 6164.6 -Identification & 
Education Under Section 504) 
Prohibited discrimination, harassment, intimidation, or bullying includes physical, verbal, 
nonverbal, or written conduct based on one of the categories listed above that is so 
severe or pervasive that it affects a student's ability to participate in or benefit from an 
educational program or activity; creates an intimidating, threatening, hostile, or offensive 
educational environment; has the effect of substantially or unreasonably interfering with 
a student's academic performance; or otherwise adversely affects a student's 
educational opportunities. 
 
The Board also prohibits any form of retaliation against any student who files a 
complaint or report regarding an incident of discrimination, harassment, intimidation, or 
bullying. The Superintendent or designee shall provide age-appropriate training & 
information to students, parents/guardians, & employees regarding discrimination, 
harassment, intimidation, & bullying, including, but not limited to, the district's 
nondiscrimination policy, what constitutes prohibited behavior, how to report incidents, & 
to whom such reports should be made. 
(cf 4131 -St(l/f Development) (cf 4231-StaffDevelopment) (cf 4331 -Staff Development) 
In providing instruction, guidance, supervision, or other services to district students, 
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employees & volunteers shall carefully guard against segregating or stereotyping 
students. 
(cf 1240 -Volunteer Assistance) (cf 6145 -Extracurricular & Co Curricular Activities) (cf 
6145.2 -Athletic Competition) (cf 6164.2 -Guidance/Counseling Services) BP 5145.3(b)  
 
The principal or designee shall develop a plan to provide students with appropriate 
accommodations when necessary for their protection from threatened or potentially 
harassing or discriminatory behavior. Students who engage in discrimination, 
harassment, intimidation, bullying, or retaliation in violation of law, Board policy, or 
administrative regulation shall be subject to appropriate discipline, up to & including 
counseling, suspension, &/or expulsion. Any employee who permits or engages in 
prohibited discrimination, harassment, intimidation, bullying, or retaliation shall be 
subject to disciplinary action, up to & including dismissal. 
(cf 4118 -Suspension/Disciplinary Action) (cf 4119.2114219.21/4319.21-Professional 
Standards) (cf 4218 - Dismissal/Suspension/Disciplinary Action) (cf 5144 -Discipline) (cf 
5144.1 -Suspension & Expulsion/Due Process) (cf 5144.2 -Suspension & 
Expulsion/Due Process (Students with Disabilities)) (cf 5145.2 -Freedom of 
Speech/Expression) 
 
Grievance Procedures 
The following position is designated Coordinator for Nondiscrimination to handle 
complaints regarding discrimination, harassment, intimidation, or bullying, & to answer 
inquiries regarding the district's nondiscrimination policies: 
RSUSD, Director of Student Services (559) 386-9083 
Any student who feels that he/she has been subjected to discrimination, harassment, 
intimidation, or bullying should immediately contact the Coordinator, the principal, or any 
other staff member. In addition, any student who observes any such incident should 
report the incident to the Coordinator or principal, whether or not the victim files a 
complaint. 
Any school employee who observes an incident of discrimination, harassment, 
intimidation, or bullying or to whom such an incident is reported shall report the incident 
to the Coordinator or principal, whether or not the victim files a complaint. 
In addition, the employee shall immediately intervene when safe to do so. (Education 
Code 234.1) BP 5145.3(c)  
Upon receiving a complaint of discrimination, harassment, intimidation, or bullying, the 
Coordinator shall immediately investigate the complaint in accordance with the district's 
uniform complaint procedures specified in AR 1312.3 -Uniform Complaint Procedures. 
The Superintendent or designee shall ensure that the student handbook clearly 
describes the district's nondiscrimination policy, procedures for filing a complaint 
regarding discrimination, harassment, intimidation, or bullying, & the resources that are 
available to students who feel that they have been the victim of any such behavior. The 



37 

district's policy shall also be posted on the district website or any other location that is 
easily accessible to students. 
When required pursuant to Education Code 48985, complaint forms shall be translated 
into the student's primary language. 
 
Legal Reference: 
EDUCATION CODE 
200-262.4 Prohibition of discrimination 
48900.3 Suspension or expulsion for act of hate violence 48900.4 Suspension or 
expulsion for threats or harassment 48904 Liability of parent/guardian for willful student 
misconduct 48907 Student exercise of free expression 
48950 Freedom of speech 48985 Translation of notices 49020-49023 Athletic programs 
51500 Prohibited instruction or activity 51501 Prohibited means of instruction 60044 
Prohibited instructional materials CIVIL CODE 
1714.1 Liability of parents/guardians for willful misconduct of minor PENAL CODE 
422.55 Definition of hate crime 
422.6 Crimes, harassment CODE OF REGULATIONS, TITLE 5 
4600-4687 Uniform Complaint Procedures 
4900-4965 Nondiscrimination in elementary & secondary education programs UNITED 
STATES CODE, TITLE 20 
1681-1688 Title IX of the Education Amendments of 1972 UNITED STATES CODE, 
TITLE 42 
2000d-2000e-17 Title VI & Title VII Civil Rights Act of 1964, as amended 
2000h-2-2000h-6 Title IX of the Civil Rights Act of 1964 
CODE OF FEDERAL REGULATIONS, TITLE 34 
100.3 Prohibition of discrimination on basis of race, color, or national origin 
104.7 Designation of the responsible employee for Section 504 
106.8 Designation of the responsible employee for Title IX 
106.9 Notification of nondiscrimination on basis of sex COURT DECISIONS 
Donovan v. Poway Unified School District, (2008) 167 Cal.App.4th 567 Flores v. Morgan 
Hill Unified School District, (2003) 324 F.3d 1130 
Management Resources: 
CSBA PUBLICATIONS 
Safe Schools: Strategies for Governing Boards to Ensure Student Success, 2011 
Providing a Safe, Nondiscriminatory School Environment for All Students, Policy Brief, 
April 2010 FIRST AMENDMENT CENTER PUBLICATIONS 
Public Schools & Sexual Orientation: A First Amendment Framework for Finding 
Common Ground, 2006 NATIONAL SCHOOL BOARDS ASSOCIATION 
PUBLICATIONS 
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Dealing with Legal Matters Surrounding Students' Sexual Orientation & Gender Identity, 
2004 
U.S. DEPARTMENT OF EDUCATION, OFFICE FOR CIVIL RIGHTS PUBLICATIONS 
Dear Colleague Letter: Harassment & Bullying, October 2010 Notice of 
Non-Discrimination, January 1999 
WEB SITES 
CSBA: http://www.csba.org 
California Department of Education: http://www.cde.ca.gov California Safe Schools 
Coalition: http://www.casafeschools.org First Amendment Center: 
http://www.firstamendmentcenter.org National School Boards Association: 
http://www.nsba.org 
U.S. Department of Education, Office for Civil Rights: 
http://www.ed.gov/about/offices/list/ocr 
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Campus Safety 
 
Emergency Cards 
It is imperative that you fill out an Emergency Card for EACH of your children as NO 
child will be released, during school hours, to anyone not listed on the card. If your child 
has any known allergies, medical problems, or is taking any medication, this should be 
noted on the card. Medical conditions that could escalate at school into an emergency 
situation should be discussed with the teacher or nursing staff. 
Please remember to speak with each new teacher, even if you’ve spoken to other staff 
on campus. 
  
You must inform the office immediately of any change of address, phone number, or 
medical condition. The information from the card is used to contact parents & guardians 
in the event of an emergency. 
  
Fire/Earthquake/Lockdown Drills 
State law requires fire drills to be held once each month. The fire bell is a loud 
continuous series of bells. Students should leave classes orderly and immediately 
proceed out of the room to the designated fire drill station. Leave all equipment in 
classrooms. A long bell will be sounded for the “all clear.” Earthquake Drills, which are a 
Duck, Cover, Hold, and Evacuate activity will also be performed throughout the year. 
During lockdown drills we will practice locking the doors, turning off the lights, 
maintaining quiet and looking for cover. 
 
K-9 Search 
In an effort to keep Kettleman City Elementary School free of drugs, the district may use 
specially trained, non- aggressive dogs to sniff out & alert staff to the presence of 
substances prohibited by law or district policy. The dogs may sniff the air around 
lockers, desks, bags, items, or vehicles on the district property or at district-sponsored 
events as long as they are not allowed to sniff the person. Items shall not be sniffed if a 
person is close by. The above inspections shall be unannounced & may be made at the 
discretion of the Superintendent or designee. Students & parents/guardians are hereby 
informed of this policy. 
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Active Shooter 
An Active Shooter is an individual actively engaged in killing or attempting to kill people 
in a confined and populated area; in most cases, active shooters use firearms(s) and 
there is no pattern or method to their selection of victims. Active shooter situations are 
unpredictable and evolve quickly. Typically, the immediate deployment of law 
enforcement is required to stop the shooting and mitigate harm to victims. 
In the event a dangerous intruder enters a school, the staff is to quickly determine the 
most reasonable way to protect the safety and lives of students and staff. Students are 

to follow the lead of teachers and administrators during a dangerous intruder situation.  
Visitors 
State law prohibits loitering on any public school campus while school is in session. All 
visitors must report to the office and state the reason for their visit. All visitors must 
check in through the Receptionist Desk in the Main Office and receive a visitor’s pass. 
Kettleman City Elementary School does not allow visitors, infants, or toddlers during the 
day without administrative approval.  
 
Small children, not enrolled in the school are not allowed due to liability concerns, so 
please make other arrangements for younger children. Visitors must also check out with 
the office and return the visitor’s pass. All visitors must wear a visitor’s pass at all times. 
 
Guest speakers and/or presenters must be pre-approved by administration before 

speaking and/or presenting at school.  
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Health & Wellness 
 
Wellness Policy  
The state of California requires that schools provide only healthy food & snacks to 
students. Board Policy AR 5030 Goal 5 requires that we ensure all food & beverages 
not served through Food Services meet the basic nutrition standards. That means 
teachers cannot give candy or other “junk food” as routine treats or rewards & we limit 
our parties to two per year. 
 
Health Services 
The health of students is protected by providing care for emergency illness or injury, by 
providing control of communicable diseases, and by providing hearing and vision 
testing. The office staff is qualified to render basic first aid. Please assist us by keeping 
your children home when they are ill. Your child should be fever-free for 24 hours before 
returning to school. Prolonged illness or communicable diseases should be reported to 
the school office as soon as possible. The district provides vision and hearing screening 
at various grade levels/times. Any concerns noted during those screenings will be 
reported to you. If you have questions about screening please contact the school office 
or refer to the district or school websites for information about dates and grades to be 
screened. 
 
Medication At School 
School personnel cannot provide services normally provided by a doctor or a hospital.  
However, medication can be administered under the following regulations: 

1. With certain exceptions such as inhalers, students may not carry medications at 
school.  All medications including inhalers must be brought to and cleared by the 
main office. 

2. The parent or guardian and physician must sign a statement requesting that 
school personnel assist the student in taking medication during school hours. 

3. The medication bottle provided by the parent must have the prescription label 
complete with the pupil’s name and the doctor’s instructions including prescribed 
dosage. 
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4. Parent requests and physician statements must be renewed annually; newly 
signed statements must be submitted when the medication regimen is changed.  
Forms are available in the main office. 

5. If your child has been vomiting at home and/or has a fever of 100.2 at home, the 
child must be at least 24 hrs. fever-free and vomit-free to attend school. 

 

Parents are required by California State Law to inform the school of any medication to 
be taken by the child at school.  Education Code Section 49423 defines certain 
requirements for the administration of medication by the school.  Parents are 
responsible for providing the school with a signed physician’s statement and a 
parent/guardian’s request for medication to be administered during school hours.  
Medication must be kept in its original container with all labeling intact.  No medication, 
including cough drops and other over-the counter drugs, will be administered by the 
school nurse or will students be allowed to have unless these guidelines are followed.  
See office staff about procedures for inhalers. 
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Student Support Services 

 
English Learners 
All parents or guardians of children entering a California public school must indicate the 
primary language of the child (the first language spoken). If the language is other than 
English, the child is evaluated to determine his/her English language proficiency. The 
district provides additional language assistance as appropriate. 
  
English Learner Student Identification, Assessment, and Placement 
  
Step 1: Home Language Survey 
At the initial registration, the Home Language Survey (HLS) is used to determine the 
student’s primary language. This is a legal document and must be kept on file in the 
student’s permanent cumulative folder. 
  
Step 2: English Language Proficiency Assessment 
If Items 1, 2, or 3 are answered with English on the HLS, the child is classified as 
English Only (EO). If any of Items 1, 2, or 3 on the HLS are answered with a language 
other than English, the child is tested for English language proficiency using the Initial 
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English Language Proficiency Assessments for California (ELPAC) within 30 days of 
enrollment at their school. 
  
Step 3: Language Classification 
The Initial ELPAC measures the student’s English Proficiency in the areas of speaking, 
listening, reading, and writing. An overall score of 150-600 is assigned to the student. 
The score can be used for both placement and instructional strategies in order to help 
students become proficient in English as quickly as possible. English Learners are 
classified as Novice English Learners if they receive an overall score of 150- 369, 
Intermediate English Learner if they receive an overall score of 370-449, and Initial 
Fluent Proficient (IFEP) if they receive an overall score of 450-600. If a student is 
categorized as an IFEP then they will not be classified as an English Learner. 
  
Step 4: Placement 
The administrator will make appropriate student program placement. If the parent or 
guardian requests that their child be placed in an English Language Mainstream (ELM) 
program, the administrator will honor the parent’s preference and have the parent sign 
the Structured English Immersion Program Exemption Form. Parents may opt-out of a 
program but cannot opt-out of ELD services, ie. ELD instruction, ELPAC testing, or 
intervention. 
Step 5: Parent Notification of Assessment Results and Program Placement 
Within 30 days of enrollment, parents or guardians of English learners will be notified in 
writing of their child’s English language proficiency assessment results (ELPAC) and 
program placement. Parents will also receive an assessment report from the State of 
California several weeks later. Parents/guardians of English learners may choose a 
language acquisition program that best suits their child. To the extent possible, any 
language acquisition program requested by the parents/guardians of 30 or more 
students at the school or by the parents/guardians of 20 or more students at any grade 
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level shall be offered by the school. (Education Code 310; 5 CCR 11311) 
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Social/Emotional Support 
We strive to nurture the social, emotional, and physical well-being of all students. 
Students who are struggling can receive a variety of supports to help address their 
identified needs, including individual and group counseling, and at times, referrals to 
community agencies. Parents/guardians can refer students by contacting the student’s 
teacher or site administrator. Teachers can refer students and students can self-refer or 
refer friends by speaking directly with an adult at school. 
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Student Study Team 
Teachers may refer students experiencing difficulties including needing intervention and 
needing increased challenge (academic and/or nonacademic) to a Student Study Team 
(SST). The SST reviews the student's strengths and needs and recommends 
interventions to assist in supporting and promoting the student's success. The team 
may include the student’s teacher, support personnel, and the principal. 
Parents/guardians are invited and encouraged to attend. Parents/guardians may also 
initiate a request that their child be discussed at an SST meeting based on their own 
particular concerns. Such requests should be put in writing and directed to the 

administration. 
 

 
 
 
 
 
 
 
 
 
 

 
 

Parent Involvement 
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Title I Parent & Family Engagement 
Title I School-Level Parental Involvement Policy  

Kettleman City Elementary School 
 

Kettleman City Elementary School has developed a written Title I parental involvement 
policy with input from Title I parents. Parents and other school site members are asked 
to preview the policy and come prepared to give input for revisions to the policy. 
Following the approval of the School Site Council, the policy is printed and distributed at 
the next School Site Council meeting which is open to the public. The policy describes 
the means for carrying out the following Title I parental involvement requirements [20 
USC 6318 Section 1118(a)-(f) inclusive]. 
 

Involvement of Parents in the Title I Program 
 
To involve parents in the Title I program at Kettleman City Elementary School, the 
following practices have been established: 
The school convenes an annual meeting to inform parents of Title I students about Title 
I requirements and about the right of parents to be involved in the Title I program. 

● Students are identified as Title I using district criteria. 
● Parents of Title I students are invited to attend the first Title I meeting of the 

school year. A flyer is sent out which states the date, location, and time of the 
annual Title I meeting. 

● At the annual Title I Parent Meeting, parents are invited to request more Title I 
parent meetings. Days and times are discussed. In addition, parents are 
encouraged to attend the School Site Council meetings to further learn about our 
programs and for parents to express continuing input concerning academic 
programs. 

● Parents are also encouraged to feel comfortable to communicate with their 
child’s teacher about their child’s progress. 

● The school offers a flexible number of meetings for Title I parents, such as 
meetings in the morning or evening. 

● All parents are invited to attend the School Site Council meetings which are held 
four to five times throughout the school year. Parents are informed of the meeting 
dates via the district website, and posting of meeting notices in the office. The 
agenda is posted in the school office at least 72 hours in advance of the meeting. 

● Title I parents are invited to request a Title I meeting. This is announced at the 
annual Title I parent meeting. The school involves parents of Title I students in an 
organized, ongoing, and timely way, in the planning, review, and improvement of 
the school’s Title I programs and the Title I parental involvement policy. The 
planning, review, and improvement of Title I programs is discussed at the School 
Site Council meetings which are held four to five times throughout the school 
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year. The posted School Site Council agenda notifies parents when the Title I 
programs will be discussed and when the parent involvement policy will be 
reviewed for revisions. The members of the School Site Council, which includes 
representation of Title I students, are given a copy of the current policy for review 
and asked to come prepared with suggestions to improve the policy. 

 
Parents of Title I students are provided timely information about Title I programs at:  

● Parent Teacher Conferences 
● Title I Parent Meetings  
● School Site Council Meetings 
● English Learner Advisory Committee Meeting 

  
The school provides parents of Title I students with an explanation of the curriculum 
used at the school, the assessments used to measure student progress, and the 
proficiency levels students are expected to meet at: 

● Back to School Night Parent Conferences 
● Family Nights (Math, Literacy, Science, etc)  
● Student Study Teams 
● School Site Council Meetings 
● English Learner Advisory Committee Meetings  
● School Plan for Student Achievement 
● School Website provides information regarding assessments, and or upcoming 

benchmarks 
  
If requested by parents of Title I students, the school provides opportunities for 
regular meetings that allow the parents to participate in decisions relating to the 
education of their children. 
 

● Teachers are expected to request a meeting with parents at any time they deem 
necessary. These requests can be generated via the telephone, email, or letter. 
Parent teacher communication is of the highest priority. 

● All parents are welcome and invited to attend the School Site Council meetings 
which are held 4-5 times throughout the school year. SSC meetings are 
announced at the school office via postings and an agenda is posted 72 hours 
prior to the meeting 

● All parents are encouraged to request a meeting with their child’s teacher at any 
time throughout the school year. A meeting can be requested via the student 
agenda, letter, email, or phone call. 

● Parent conferences are especially designed to address student needs. Formal 
Parent conferences occur two times per school year. At least one week prior to 
the scheduled conferences, a notice is given to the students to give to their 
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parents. These notices are provided in English and Spanish. Parents can request 
a translator if needed. Parents are also reminded of parent conferences via 
BlackBoard phone services. If a parent cannot attend a meeting, a phone 
conference is encouraged. On some occasions, teachers will reschedule a 
parent conference to meet the parent’s needs. 

● Parents and staff can request a Student Study Team meeting to discuss student 
concerns 

● Parents and staff can request support from the school administration to discuss 
student concerns.  

● Scheduled meetings are planned for students with Individual Educational Plan 
(IEP) 

● School-Parent Compact 
 
Kettleman City Elementary School distributes to parents of Title I students a school-
parent compact. The compact, which has been jointly developed with parents, outlines 
how parents, the entire school staff, and students will share the responsibility for 
improved student academic achievement. It describes specific ways the school and 
families will partner to help children achieve the State’s high academic standards. It 
addresses the following legally required items, as well as other items suggested by 
parents of Title I students. 

● The school’s responsibility to provide high-quality curriculum and instruction  
● The ways parents will be responsible for supporting their children’s learning 
● The importance of ongoing communication between parents and teachers 

through, at a minimum, annual parent-teacher conferences; frequent reports on 
student progress; access to staff; opportunities for parents to volunteer and 
participate in their child’s class; and opportunities to observe classroom activities 

 
The School Site Council reviews the School-Parent-Student Compact annually and 

contributes revisions. 
 
The School-Parent Compact is signed by all participating parties by the end of the first 
Parent-Teacher Conference. The teacher has the responsibility of assuring that all 
compacts have been signed by all parties. The parent keeps a copy and the teacher will 
have access to a copy in the office. Copies will be filed for Categorical Program 
Monitoring. 
 

 
 

Parent Involvement 
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BP 6020: The Board of Trustees recognizes that parents/guardians are their children’s 
first & most influential teachers. Parent involvement contributes greatly to student 
achievement & a positive school environment. 
 
Kettleman City Elementary School engages Title I parents in meaningful interactions 
with the school. It supports a partnership among staff, parents, and the community to 
improve student academic achievement. To help reach these goals, the school has 
established the following practices. 

● At Back to School Night, the school provides parents with assistance in 
understanding the State’s academic content standards, assessments, and how to 
monitor and improve the achievement of their children. 

● The school provides parents with resources to help them work with their children 
to improve their children's achievement at Parent Teacher Conferences, through 
parent meetings, and on the school website. 

● Teachers check on student progress on a weekly basis through informal 
assessments, common formative assessments, and monitor progress of all 
students through Professional Learning Communities in collaboration with Grade 
level. Students in need of extra support are offered intervention and/or small 
group instruction.  

● Parents receive results of academic progress on report cards, and parent-
teacher contacts. 

  
 
 
Parent Visitors to School  
Parents and guardians are welcome to visit their child's school. All visitors are required 
to register in the main office to obtain a visitors pass before entering any areas of the 
school campus. Please note, that if you leave the school you must sign out and register 
again in the main office if you would like to return back onto the school campus. A 
Drivers License/ID is required to check in with the Raptor System. School classroom 
visits with teachers may be arranged with the teacher and principal or designee in 
advance to ensure a minimum interruption to the regular classroom program. Any 
person whose conduct willfully disrupts classwork or school activities or causes a 
disturbance on school grounds may be guilty of a misdemeanor and subject to penalties 
provided by law.  
 
 
 
Parent Volunteers 
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Parent/Guardian volunteers are welcome at any time. If you are interested in 
volunteering at Kettleman City Elementary, or volunteering as a chaperone for field trips 
please contact the schools main office. All persons volunteering must obtain TB 
clearance, be fingerprinted, and receive approval prior to a volunteer experience. The 
process is simple but not immediate, so please contact the school office well in advance 
of when you would like to begin volunteering.  Approval for any volunteer in the 
classroom or at the school site will be at the discretion of the Site Principal.  
 
Advisory Committees 
Parents have an opportunity to become involved through the advisory Council and 
committees at Kettleman City Elementary. School site council parent members 
participate in the development, review and modification of school plans within their 
program area, assisting in seeing that Tamarack provides for the needs of students. 
English Language Advisory Committees are also available for parents to join and 
address school programs pertaining to English Language Learners. There is a district 
English Learner Advisory committee at the District level.  
   
School Site Council (SSC) 
The School Site Council (SSC ) holds monthly public meetings. This is a committee 
made up of parents & staff. This group monitors the needs of the school & makes sure 
that money received from Title 1 & other sources is spent based on student needs. 
Each year, several new parent members are needed to replace parents who have 
served their term limit or moved away. Each member must be elected & may serve a 
two year term. Parents: If you are interested & would like your name placed on the 
ballot, please contact the school office. 
  
English Learner Advisory Committee (ELAC) 
The English Learner Advisory Committee (ELAC ) meets each month or may be 
combined with the SSC committee if voted yearly to be combined. This committee 
advises the SSC as to the needs of English Learners (ELs). This is an open meeting for 
all parents. Please call the school office to place your name on the ballot. 
  
District English Learner Advisory Committee (DELAC) 
This committee is composed of members of school site committees and meets monthly. 
 
Parent Teacher Organization (PTO) 
The Parent Teacher Organization (PTO) is currently disbanded. If you are interested in 
reorganizing this group, please see administration. This group is another opportunity to provide 
teachers, parents, & school staff additional opportunities to work together & promote student 
learning. The PTO plans/participates in Literacy Promotions as well as organizes fundraisers. 
 
Accessibility 
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Kettleman City Elementary School provides opportunities for the participation of all Title 
I parents, including parents with limited English proficiency, parents with disabilities, and 
parents of migratory students. Information and school reports are provided in a format 
and language that parents understand. 
 
Spoken: 

● BlackBoard – messages sent via the phone are also relayed in Spanish  
● Parent Teacher conferences 
● ELAC and SSC meetings 
● Student Study Team meetings and IEP meetings  

 
Written: 

● ELPAC Results  
● ELAC parent meeting agendas and minutes 
● DELAC parent meeting agendas and minutes  
● Conference notices 
● Parent Involvement Policy  
● School-Parent Compact  
● Student Report Cards  
● SARB notices 
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School Notifications 
  
Fees & Charges 
It is important that students clear any debt owed to the school before leaving for 
summer break. These debts could have been incurred for any of the following reasons: 
unreturned textbooks, library books, and technology, as well as any damages incurred 
during their possession of these materials. A notice will be sent home to parents 
informing them of these financial obligations. Any charges owed for damaged or lost 
school property must be paid, or cleared before the student leaves for summer break. 
  
Please note the cost of damage to school-issued Chromebooks: 

● Computer: $373 
● Screens: $169 
● Chargers: $29 
● Keys: $3 per missing key 
● Entire keyboard: $29 

 
Field Trips  
Academic field trips are meant to supplement and enrich the classroom learning 
experience, lead to increased student achievement, and foster student engagement.  
They are to be conducted in connection with adopted course of study or school-related 
social, educational, cultural, athletic, school band, or other extracurricular or co-
curricular activities. 
 
Field trips may also be intentionally planned to incentivize appropriate behavior and 
academic progress during the school year.  For these trips, students that do not meet 
the established criteria (e.g., grades, behavior, attendance) will not be eligible to attend. 
 
Before a student can participate in a school-sponsored trip, parent permission slips 
must be signed and returned to the school.  All school rules apply on school-sponsored 
field trips. Violations of any school rules will be dealt with the same way as if the 
infraction has occurred on campus.  If a student is suspended during the timeframe of a 
scheduled field trip, that student is not eligible to attend the field trip. Administration may 
also exclude from the trip any student whose presence on the trip would pose a safety 
or disciplinary risk.   
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All volunteers that will be supervising a group of students must be fingerprinted, cleared 
through Megan’s Law, and sign a chaperone form.  To maintain student safety during a 
field trip, a student’s siblings and/or other family members are not permitted to 
accompany the chaperone.  Additionally, anyone who is NOT cleared by the office as a 
volunteer chaperone will NOT be allowed to have contact with students at any time 
during a field trip. 
 
A parent who wishes to transport their child home from a field trip, must complete an 
“Authorization to Transport” form 24 hours in advance; otherwise, the student will return 
to the school on the school bus. 
 
Lost & Found 
The school provides a variety of equipment for student play & physical education. 
Personal sports equipment must not be brought to school. Games & toys must be left at 
home unless the teacher sends home a written request that certain items be brought to 
school. The school is not responsible for any loss of, or breakage of, personal items 
brought on campus. Found items are returned to the office. Students may check for lost 
belongings with the permission of office personnel. The school will have all lost and 
found items available after school, school-wide each Friday outside of the library area 
that faces the parking lot.  
  
Parties & Balloons 
Parties are limited. Each class gets to choose one holiday they wish to celebrate with a 
party during the school year. Generally, there is an end-of-the-year party in each class. 
Please check with your teacher to see which kinds of treats are acceptable for these 
celebrations, we must abide by the district's wellness policy. 
  
We discourage individual birthday celebrations at school to help maintain equity among 
students and for the reason of the possible health risks of the different unknown food 
allergies a student(s) may have in the classroom. Balloons are not allowed to be 
delivered, as there is no room to store them in the front office and it will be a distraction 
in the classroom. Thank you for your cooperation! 
 
Transportation 
The school may provide transportation for field trips. Participating students must ride the 
school bus or van both to & from an event unless PRIOR permission is granted by an 
administrator. Students must have a parent complete an Alternative Transportation 
Request form requesting permission to ride with their parents. This form must be 
approved two days prior to the trip by an administrator & a copy will be given to the 
teacher supervising the trip. Parents may not provide transportation for students other 
than their own. 
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Although state law does not mandate transportation, school buses/vans are provided by 
the district to ensure students the safest possible means to & from school or any other 
place authorized by school authorities. This being the case, students are to do their part 
to maintain a safe driving environment for the bus/van driver. 
 

1. Students are to get on & off the buses/vans only at a scheduled place for 
loading/unloading & only on their scheduled bus/van. 

2. Students should be ready to board the bus when it reaches your pickup location, 
so it can leave on time. 

3. Classroom conduct is to be observed. 
4. Standing, changing seats, sitting backward or crosswise in seats is prohibited. 
5. Arms are to be kept inside the bus/van with feet on the floor. 
6. Throwing things out of the bus/van is strictly in violation of the law. 
7. Yelling at people along the streets is prohibited. 
8. Buses/vans shall be kept clean. Eating food, candy, seeds, etc. while riding on 

buses/vans is prohibited. 
9. Students shall not deface any part of the bus/van. Any damage done to a 

bus/van shall be paid for by those found responsible for such damage. Parents 
shall be held liable for repairs. 

10.Field trips & sporting events: Students are to follow all rules, the same as daily 
bus/van students. 

11.When a rider is found responsible for misconduct, the rider will be reported to the 
office with a referral. 

12.Students will be picked up & dropped off at prearranged stops unless parents 
notify the school bus/van beforehand and it is approved by administration. 
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District Notifications 
Uniform Complaint Procedures 

 
For students, employees, parents or guardians of its students, school & district advisory 
committees, appropriate private school officials or representatives, & other interested 
parties. 
The Reef Sunset Unified School District has the primary responsibility to ensure 
compliance with applicable state & federal laws & regulations & has established 
procedures to address allegations of unlawful discrimination & complaints alleging 
violation of state or federal laws governing educational programs. 
  
The Reef Sunset Unified School District shall investigate & seek to resolve complaints 
using policies & procedures known as the Uniform Complaint Procedures (UCP) 
adopted by our local board. Unlawful discrimination complaints may be based on actual 
or perceived sex, sexual orientation, gender, ethnic group identification, race, ancestry, 
national origin, religion, color, or mental or physical disability, or age, or on a person’s 
association with a person or group with one or more of these actual or perceived 
characteristics, in any program or activity that receives or benefits from state financial 
assistance. The UCP shall also be used when addressing complaints alleging failure to 
comply with state &/or federal laws Adult Education, Consolidated Categorical Aid 
Programs, Migrant Education, Career Technical and Technical Education and Training 
Programs, Child Care and Developmental Programs, Child Nutrition Programs, Special 
Education Programs, & Safety Planning Requirements. The UCP shall also be used 
when addressing complaints alleging a pupil enrolled in school has been required to pay 
a fee, deposit, or other charges not specifically authorized by law. 
  
Complaints must be filed in writing with the following compliance officer: 
Name &/or Title of Compliance Officer: 
Ken Horn, Director of Student Services Address: 1225 S. 7th Ave., Avenal CA 93204 
Telephone Number: (559) 386-9083, x 1001 
  
Complaints alleging discrimination must be filed within six (6) months from the date the 
alleged discrimination occurred or the date the complainant first obtained knowledge of 
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the facts of the alleged discrimination unless the time for filing is extended by the 
superintendent or his or her designee. 
  
Complaints will be investigated & a written Decision or report will be sent to the 
complainant within sixty (60) days from the receipt of the complaint. This sixty (60) day 
time period may be extended by the written agreement of the complainant. The LEA 
person responsible for investigating the complaint shall conduct & complete the 
investigation in accordance with sections 4680-4687 & in accordance with local 
procedures adopted under section 4621. 
  
The complainant has a right to appeal the LEA’s Decision to the California Department 
of Education (CDE) by filing a written appeal within 15 days of receiving the LEA’s 
Decision. The appeal must include a copy of the complaint filed with the LEA & a copy 
of the LEA’s Decision. 
  
Civil law remedies may be available under state or federal discrimination, harassment, 
intimidation & bullying laws, if applicable. In appropriate cases, an appeal may be filed 
pursuant to Education Code Section 
262.3. A complainant may pursue available civil law remedies outside of the LEA’s 
complaint procedures. Complainants may seek assistance from mediation centers or 
public/private interest attorneys. Civil law remedies that may be imposed by a court 
include, but are not limited to, injunctions & restraining orders. 
  
  
  
  

 
Notice to Parents, Guardians, Pupils, & Teachers 

Complaint Rights 
 
Parents, Guardians, Pupils, & Teachers: 
Pursuant to California Education Code Section 35186, you are hereby notified that: 
 

1. There should be sufficient textbooks & instructional materials. That means each 
pupil, including English learners, must have a textbook or instructional materials, 
or both, to use in class & to take home. 
 

2. School facilities must be clean, safe, & maintained in good repair. 
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3. There should be no teacher vacancies or mis assignments. There should be a 
teacher assigned to each class & not a series of substitutes or other temporary 
teachers. The teacher should have the proper credential to teach the class, 
including the certification required to teach English learners if present. 

 
4. Teacher vacancy means a position to which a single designation certificated 

employee has not been assigned at the beginning of the year for an entire year 
or, if the position is for a one-semester course, a position to which a single 
designated certificated employee has not been assigned at the beginning of a 
semester for an entire semester. 
 

5. Misassignments mean the placement of a certificated employee in a teaching or 
services position for which the employee does not hold a legally recognized 
certificate or credential or the placement of a certificated employee in a teaching 
or services position that the employee is not otherwise authorized by statute to 
hold. 
 

6. A complaint form may be obtained at the school office, district office, or 
downloaded from the district’s website (www.rsusd.net). You may also download 
a copy of the California Department of Education complaint form from the 
following web site: http://www.cde.gov/re/cp/uc/. 

  
  
 
Tobacco-Free School Zone*** 
Federal Law, California State Law & School District policy prohibit tobacco use on 
school property. The District’s Discipline Code for students also prohibits possession of 
tobacco on campus or at ALL school functions.  ***This applies to adults as well as 
minors. 
 
School Accountability Report Card (SARC) 
The purpose of the School Accountability Report Card (SARC) is to provide parents and 
the community with important information about each public school. A SARC can be an 
effective way for a school to report on its progress in achieving goals. The public may 
also use a SARC to evaluate and compare schools on a variety of indicators. State law 
requires every school in California to publish a School Accountability Report Card, by 
February 1 of each year. https://www.rsusd.net/domain/28 
 
School & Family Engagement Policy 
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In carrying out the parent and family engagement requirements, Kettleman City 
Elementary School, to the extent practicable, shall provide opportunities for the 
informed participation of parents and family members (including parents and family 
members who have limited English proficiency, parents and family members with 
disabilities, and parents and family members of migratory children), including providing 
information and school reports required under 20 U.S.C. § 6311 in a format and, to the 
extent practicable, in a language such parents understand. (20 U.S.C. § 6318[f]). 
  
As a component of the school-level parent and family engagement policy, Kettleman 
City Elementary School shall jointly develop with parents for all children served under 
this part a school-parent compact that outlines how parents, the entire school staff, and 
students will share the responsibility for improved student academic achievement and 
the means by which the school and parents will build and develop a partnership to help 
children achieve the state’s high standards. The school-parent compact shall carry out 
the following requirements: (20 U.S.C. § 6318[d]). 
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Parent-School Compact 
 

Schools, parents, and students themselves must take collective responsibility for quality 
education. The descriptions below indicate our support of and commitment to the 
following responsibilities: 
  
As a student, I will: 

● Get to class on time every day. 
● Return completed homework on time. 
● Follow school rules to and from school, in the classroom, in the cafeteria, and on the playground.  
● Be responsible for my own behavior. 
● Work hard to reach learning and performing goals. 
● Seek out and take advantage of extra help and support opportunities. 
● Tell parents honestly what is happening at school and give all school notices to parents 

immediately. 
As a parent, I will: 

● Make sure that my child completes his/her homework every night. 
● Let the teacher know if my child has any problems with learning. 
● Require my child to be responsible for his/her behavior at school and home.  
● Support the school/district's attendance and discipline policies and procedures.  
● Communicate regularly with my child's teacher. 
● Ensure that my student gets to class on time every day.  
● Ensure my child gets adequate sleep and eats a healthy diet  As a teacher, I will: 
● Teach grade-level skills and concepts. 
● Strive to address the individual needs of your child. 
● Communicate with you regarding your child's progress to include attendance and tardy issues.  
● Provide a safe, positive, and healthy learning environment for your child. 
● Communicate homework and classwork expectations. 
● Provide appropriate and varied instructional activities and maintain high standards within each 

subject area to ensure student learning. 
  
As School Administrators, We will: 

● Provide a healthy, safe, and positive teaching/learning environment. 
● Provide instructional leadership to ensure appropriate instructional practices, high academic 

standards, and the delivery of a quality core curriculum to all students. 
● Maintain open communication between home and school, making sure to include recognition for 

achievement and cooperation on the part of students, staff, and parents. 
● Encourage and support parent involvement. 



62 

● Provide students with as much consistency as possible in the assignment of substitute teachers and 
instructional aides. 

  
  
  

 Student-Parent Handbook  
Certificate of Understanding 

  
  
  

Student Name:             
 

Grade:      Teacher:        
  

 
I have read & discussed the 2026-2027 Kettleman City Elementary School 
Student-Parent Handbook with my child & I am aware of & understand the 

rules & regulations of Kettleman City Elementary School. In addition, I read 
& understand the notices regarding K-9 use, the RSUSD Uniform 

Complaint Policy, the Complaint Rights Policy, & Pupil Mental Health 
Services. 

 
 
 

Student Signature:            
 

Date:               
 
 
 

Parent/Guardian Signature:           
 

Date:               
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This page should be signed and returned to the Administration Office 

during the first week of school or one week after a new student is enrolled. 
 


