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WELCOME to North Elementary and another school year in Unified School District 352.  We are looking forward to 
working with you and your child during this upcoming school year. We are excited to have you as part of our school 
community and look forward to a year with learning, growth, and exciting experiences.  
 
We believe in building positive relationships between home and school, as we strongly believe that parental 
involvement plays a crucial role in a child’s success. We encourage you to actively participate in your child’s education 
by attending school events, volunteering, and communicating with their teachers. We will regularly share updates and 
important information through Schoology, emails, and our school website, so please stay connected and informed.  
 
Sincerely,  
 
 
Emmet Rudolph 
Principal 
(785)-890-6558 
 emmet.rudolph@usd352.org 
 

 
 
 

USD 352 DIRECTORY 
 

  
ADMINISTRATION OFFICE..........................................1311 Main.....................890-2397 

NORTH ELEMENTARY SCHOOL................................700 E 4th........................890-6558 

GOODLAND Jr./Sr. High SCHOOL...............................1209 Cherry...................890-5656 

WEST ELEMENTARY SCHOOL...................................912 W 12th.....................890-6163 

BUS BARN....................................................................814 E 19th.....................890-3011  

 

 

 

 

DISTRICT WEBSITE : http://www.usd352.org 
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ARRIVAL 
 
School for North Elementary begins at 7:35 AM.  If your student is eating breakfast at school they need to arrive at 7:20 to allow 
time to eat prior to the start of school. Doors open at 7:20, no students should arrive prior to that as there is no supervision until 
this time. 
 
Please use the DROP OFF ZONE on 4th Street in front of the school going from East to West.  
 

DISMISSAL 

School is dismissed at 3:05 PM. The student is expected to leave the school immediately after dismissal unless he/she has 
permission from the office to stay at school. Teachers planning to keep students after school are instructed to contact parents, 
especially if the student is kept (or is to be kept) over ten (10) minutes.  Students are not to play on the playground after 
school.  After school phone use will be for emergency use only (not to find out if they can go with someone to play). 

It is the expectation of the school that students will not be picked up early.  
In the event that a student needs to leave school early, the parent is expected to contact the office, request the student’s 
early dismissal, and then sign the student out. 
 
6th Grade students – picked up on the South side of building (4th Street) 
5th Grade students – picked up on the East side of building (Arcade Street) 
4th Grade students – picked up on the North side of building (2nd Street) 
3rd Grade students – picked up on the West side of building (Walnut Street) 
 
If you have multiple students that attend school. You may pick your students up at the location where  the oldest  
student would be picked up. 
 
VISITORS 
 
For the safety of our students and staff, any visitor must be cleared by the front office. When a visitor enters the office, they will 
sign in with the details of their visit and receive a visitor’s lanyard. Prior to leaving the building the visitor must exit through the 
office and record the exit time. 
 
 
ATTENDANCE 
 
When students attend school regularly, they are much more likely to read proficiently by third grade, do well in middle school and 
graduate. Getting into the habit of daily attendance matters. Going to school is an opportunity for your student to: build 
routines that help reduce stress, connect with their friends and teachers, and engage in learning.   
​ ​ ​ ​  
Students are expected to be on time to school and have their iPad battery charged to at least 80%.  It is the responsibility of 
parents or guardians to call the school when a student will be absent for any reason. This call should be made to the school office 
no later than 9:00 a.m. on the day of the absence. Notes signed by the parent will be accepted. Regular and punctual attendance 
by all students is necessary for the proper functioning of the entire school. One of the major causes of failure in secondary school 
is absenteeism​ ​ ​ ​  
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Kansas law requires compulsory attendance at school; statute 72-1111 states that “every parent or person acting as parent in the 
state of Kansas, who has control over or charge of any child who has reached the age of 7 and under the age of 18 and has not 
attained a high school diploma or GED credential, shall require such child to be regularly enrolled in and attend continuously each 
school year.” Kansas Statute 72-113 discusses enforcement of compulsory school attendance, and requiring school boards to 
establish policy identifying excused and unexcused absences; our board has established the following for excused and unexcused 
absences: 
 
Excused:​ ​ ​ ​ ​ ​  ​ ​ ​ ​ ​ ​ ​  

Illness, with a parent’s call or note, or a doctor’s note, or the school nurse: dental or clinical 
appointment, legal appointment, or school sponsored activity.​

 ​ ​ ​ ​ ​ ​  

Prearranged excuses for funerals, family trips, outside organizations, or any other absence the principal gives prior 
approval for. These prearranged excuses are done through the principal, and only the principal can excuse these 
absences.​
 ​ ​ ​ ​ ​ ​  

Severe weather that makes it impossible or impractical. 

Unexcused: 

​ Skipping school. Non-arranged absence. Leaving school without permission.​

 ​ ​ ​ ​ ​  

Please call 24 hours in advance, or more, to receive the principal's prior approval for an absence, if you know your child will be 
missing school.Understand that a parent phone call to excuse a student, for personal reasons, is not an excused absence. 
Only the principal can excuse an absence, because law states that a child attending public school is attending under the 
compulsory attendance law. They are to be at school, unless they fall under an excused absence, as stated above. The principals 
are also the truant officers and are bound by state law to enforce attendance and truancy law.​
 ​ ​ ​ ​ ​ ​  
School officials will report truancy if a child’s absence is excessively excused as an illness with no doctor’s notification to the 
school stating medical issues that initiated the absences. Students will also be reported to officials if they are required to attend 
Flex Hour/Saturday School due to failing grades, and are not attending. Prior to making any report, notice of multiple absences will 
be given to the parent/guardian of the child.​ ​ ​ ​ ​  ​ ​ ​ ​ ​  

TRUANCY: A student who has three (3) consecutive unexcused absences or any five (5) unexcused absences in a semester will 
be considered truant (USD #352 Policy JBE, JBE-R). Prior to reporting to either DCF or the county or district attorney, a letter shall 
be sent to the parents and/or guardians of the student notifying them that the failure of that student to attend school without a valid 
excuse shall result in the student being reported as not attending school as required by state statute. (USD #352 Board Policy 
JBE-R). The procedures of K.S.A. 72-1113 will be followed in reporting a truant student.​ ​ ​ ​ ​ ​  
​ ​ ​ ​ ​ ​ ​ ​
When the student reaches 5 excused or unexcused absences a formal notification will be sent home detailing the amount of 
absences and consequences of continued absenteeism. Once a student reaches a point where 10 or more absences per 
semester are documented as excused, a conference will be scheduled with the administrator and a parent/guardian to address 
attendance. Any non-documented absence will be entered as an unexcused absence. Exceptions to this policy; Any student 
who is hospitalized, is suffering from a long-term illness (long term illness as defined as an illness of four or more days in a row), 
or has a chronic medical condition while under the care of a licensed physician.​
 ​ ​ ​ ​ ​ ​ ​ ​
 ​ ​ ​ ​  ​ ​ ​ ​ ​ ​ ​ ​
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Perfect Attendance: All absences including excused and unexcused count against perfect attendance when a student has 
missed a significant part of the school day (more than two hours, 120 minutes) during a given day. School caused absences is the 
only exception.​
 ​ ​ ​ ​ ​ ​ ​ ​
Make-Up Work: It is the student’s responsibility to make-up missed assignments. It is the responsibility of the student to obtain the 
necessary information from his teachers with the expectation of completing the assignments missed following an excused or 
unexcused absence.​
 ​ ​ ​ ​ ​ ​ ​ ​
School-caused absences (activities, field trips...) are excused but the student is required to make up the work missed and does 
not get an “extra day” like an excused absence.​
 ​ ​ ​ ​ ​ ​ ​ ​
Action: If a student’s absences, either excused or unexcused, cause, in the opinion of the principal or his designee, the student’s 
grade(s) in any class(es) to drop to failing or near failing, the student will be subject to a meeting to determine a plan for improving 
his/her attendance and for improving his/her grade(s). 

 
Documenting Attendance—Attendance is taken twice daily, (both a.m. and p.m.) in grades kindergarten through six.  Partial 
days are counted towards daily attendance. 
Significant Part of a School Day—A significant part of a school day is defined as more than two hours (120 minutes) during a 
given day. 
 
Tardies—A tardy is defined as a student arriving after the morning bell at 7:35.  If a student is more than two hours tardy, (a 
significant part of the day) the student is recorded as absent for that attendance period. Absences of this type must be excessive 
or must have caused the student’s grades to reach a point of failing or near failure before there may be cause for a meeting with 
the administrator. 
Absences Caused by Tardies—Absences, either excused or unexcused, caused by tardies, will not be counted toward the three 
of five absences based in the statute; these absences will be evaluated separately and action will be based on the effect the 
tardies are having on the student’s grade(s) in the class(es) where the tardies occur. KSA 72-1113 
 
 
SCHOOL BREAKFAST AND LUNCH 
The school will be serving a Grab and Go Breakfast as soon as the doors open. Please have your student here at 7:20 to allow 
them time to eat before the bell rings. 
 
The lunch facilities of the school are provided to furnish students with a warm well balanced meal.  You should observe the 
following rules: 
1.              Orderly and polite behavior is required in the lunch line. 
2.              Be quiet and orderly at the lunch table.  Leave it and the floor as clean as you found them. 
3.              No food shall be taken from the lunch area. 
4.              Students who bring their lunches are 

a.     Required to eat with the other students in the lunchroom. 
b.     Cannot bring pop (soda) in their lunches (prohibited by federal guidelines). 
c.     Fast food may not be brought into the lunchroom. 

For planning lunches, we must know by 9:30 a.m. who is eating lunch in order to have an accurate count of servings needed.  If 
for some reason you decide you want your child to eat after he/she has left for school, please let us know before 9:30 a.m. 
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MEAL FEES: *  
 
Elementary Breakfast…………...$2.50   Reduced $0.30 
Elementary Lunch………….……$3.60   Reduced $0.40 
Adult Breakfast........................ $3.25 
Adult  Lunch..............................$5.50 
Extra milk for lunches..............$0.50 for 2% or fat free chocolate milk 
(*Subject to change by Board of Education) 
 

 
DRESS CODE 

Students are expected to dress in a manner that is neat, clean, and appropriate for school. Clothing should promote a 
safe, respectful, and positive learning environment and should not interfere with learning. 

The following expectations apply: 

●​ Students must wear shoes and clothing that appropriately covers private body areas. 
●​ Clothing must be appropriate for all school activities, including physical education, recess, and classroom 

learning. 
●​ Clothing may not display or promote alcohol, tobacco, vaping, marijuana, drugs, weapons, violence, profanity, 

hate speech, or inappropriate images or messages. 
●​ Costumes and costume accessories are not permitted unless approved for a school-sponsored event or spirit 

day. 

If a student's clothing is determined to be disruptive, unsafe, or inconsistent with these expectations, the student may 
be asked to change into appropriate clothing or provided alternate clothing by the school. Parents or guardians may 
be contacted if necessary. 

WINTER CLOTHING 

Please label your child's coats, jackets, sweaters, gloves, hats, and other outer clothing. Each year, many unmarked 
items are left unclaimed in the lost and found. As the weather changes, please send your child with a light jacket or 
sweater when needed. During snowy weather, students should wear appropriate footwear for outdoor play. 

 
 
BEHAVIOR CODE see JCDA 

1.     A student shall behave acceptably in the classroom, in the hallway, on school grounds and on the way to and from 
school. 
2.     A student shall not use any conduct intentionally to cause the substantial and material disruption or obstruction of any 
lawful function of the school.  Neither shall he/she urge other students to engage in such conduct for the purpose of 
causing a disruption or obstruction of any lawful function of the school.  Included is continuously and intentionally making 
noise or acting in any manner so as to interfere with the teacher’s ability to conduct class.  
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3.     A student shall not deface, damage, destroy, litter, or steal school district property or the property of others either on 
the school grounds or during a school activity. 
4.     A student shall not intentionally cause or attempt to cause physical injury or to behave verbally in such a way that could 
reasonably injure another student or a school employee.  Penalty for causing physical injury could result in suspension or 
expulsion. 
5.     A student shall make every possible effort to complete work assigned, make-up work missed due to absences, and 
complete the required course of study. 
6.     A student shall at no time throw snowballs or project other objects in the school building or on school grounds, which 
might cause injury to others. 
7.     A student at no time shall possess, distribute, or set-off firecrackers or other fireworks on school grounds. 
8.     A student at no time shall show excessive affection to another student. 
9.     A student at no time shall write notes, letters, emails, or texts that are of a derogatory nature. 
10.  A student shall come to school on time and every day unless ill or excused. 
11.  A student at no time shall use profane or vulgar language or make obscene suggestive gestures. 

  

PERSONAL ELECTRONIC DEVICES: In accordance with Kansas HB 2299, students shall not use personal 
electronic communication devices during the school day in order to maintain a focused and productive learning 
environment. Personal electronic devices include, but are not limited to, cell phones, personal laptops, smart watches, 
tablets, wireless earbuds, and similar privately owned communication devices. Devices must be turned off and stored 
away from the student’s person during the school day unless use is authorized through an IEP, Section 504 Plan, 
documented medical need, or USD administrative approval. 

Students shall leave all personal electronic devices at home during the school day. Students needing to contact 
parents or guardians may do so through the school office. Violations of this policy will result in confiscation of the 
device, parent contact, and progressive disciplinary consequences. The district is not responsible for lost, stolen, or 
damaged personal electronic devices brought to school. 

1st Violation – The device will be confiscated and held in the school office until a parent or guardian meets with school 
administration. The student will be assigned an out-of-school suspension of 1 day.  No participation in 
school-sponsored activities. 

2nd Violation –The device will be confiscated and held in the school office until a parent or guardian meets with school 
administration. The student will be assigned an out-of-school suspension of 2 days. No participation in 
school-sponsored activities. 

3rd Violation – The device will be confiscated and held in the school office until a parent or guardian meets with school 
administration to develop a plan for improvement. The student will be assigned an out of school suspension of 3 days. 
No participation in school-sponsored activities. 
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Bullying 
 
A safe and civil environment in school is necessary for students to learn and achieve high academic standards.  Bullying disrupts 
both a student’s ability to learn and the school’s ability to educate its students in a safe environment, therefore bullying will not be 
tolerated.  
  
Bullying is any gesture or written, verbal, graphic, or physical act (including electronically transmitted acts – i.e. internet, cell 
phone, personal digital assistant (pda), or wireless handheld device) that is reasonably perceived as being motivated either by any 
actual act or perceived characteristic, such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender 
identity and expression; or a mental, physical, or sensory disability or impairment; or by any other distinguishing characteristics.  
Such behavior is considered bullying whether it takes place on or off school property, at any school-sponsored function, or in a 
school vehicle. 
  
Bullying can be: 

Emotional – not excluding, tormenting, intimidating, and/or threatening 
Physical - pushing, kicking, hitting, punching or any use of violence 
Racist - racial taunts, graphic gestures  
Sexual - unwanted physical contact or abusive comments 
Homophobic - because of, or focusing on, the issue of sexuality 
Verbal - name-calling, sarcasm, spreading rumors, teasing, taunting, putdowns 
Cyber - all areas of Internet, such as email & Internet chat room misuse 
Mobile - threats by text messaging & calls 
Misuse - of associated technology, i.e. camera & video facilities 

  
Bullying acts involve the bully, the victim, and may include a bystander.  Since bystander support of bullying can encourage these 
behaviors, the district prohibits both active and passive support for acts of bullying.  *Any person falsely accusing another as a 
means of bullying is prohibited.  
Bullying behavior is to be immediately reported to a teacher, counselor, or administrator for investigation. Corrective action for 
students exhibiting bullying behaviors may include remediation, suspension and/or expulsion.  

DISCIPLINE 

Teachers have the authority and responsibility to maintain discipline in the classroom.  School discipline policies are established 
and consistently enforced.  When a student is having a problem, the teacher may conference with the student, conference with the 
parent, use classroom disciplinary procedures, or refer the situation directly to the building principal.  The district follows state 
statutes with regard to discipline.  The board policy will be followed on disciplinary procedures  
  
DETENTIONS 
Students may receive detentions from the classroom teacher,  for unacceptable behaviors. 
 
 
SUBSTITUTES 
There will be times when you will be working with a substitute teacher.  These teachers have a very difficult job.  Please help them 
by being courteous and on your best behavior.  The substitute has the same authority as your regular teacher and normal 
student conduct is expected.  APPROPRIATE BEHAVIOR IS EXPECTED BY ALL STUDENTS.  ANY STUDENT NOT 
COMPLYING WILL BE DEALT WITH AS THE DISCIPLINE POLICY DICTATES.  You can be assured that the substitute will talk 
about his/her experiences at your school.  It may be their only contact with our school or community.  You can help with some 
positive public relations by being on your best behavior. 
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SUSPENSIONS OR EXPULSIONS see JDD-R 

Students may receive a suspension for unacceptable or repeated disruptive behavior.  It can be an in-school or out-of-school 
suspension.  On an in-school suspension, students report to the office at the beginning of the day and are isolated in a room alone 
to work on assignments provided by the classroom teacher.  On an out-of-school suspension the parents and the student must 
meet with the principal before returning to classes.  All work missed must be made up if required, or the teacher may give zeros 
for the assignments and tests missed.  This policy conforms to USD 352 policies JDD, and JDD-R, concerning student behavior. 
 
  
Reasons for Suspension or Expulsion 
Students may be suspended or expelled for one or more of the following reasons: 

●​  Willful violation of any published, adopted student conduct regulation; 
●​ Conduct which substantially disrupts, impedes, or interferes with school operation; 
●​ Conduct which endangers the safety or substantially impinges on or invades the rights of others; 
●​ Conduct which constitutes the commission of a felony; 
●​ Conduct which constitutes the commission of a misdemeanor; 
●​ Disobedience of an order of a school authority if the disobedience results in disorder, disruption or interference with school 

operation; and 
●​ Possession of a weapon at school, on school property or at a school-sponsored event. 

 
 
INCLEMENT WEATHER 
The district will endeavor to have school when a large majority of students can get to school.  When this cannot be accomplished 
due to weather conditions, the district will attempt to reach a decision by 6:30 a.m. or earlier if possible.  At that time calls will be 
made to KXXX in Colby, Kansas, Kansas; KGCR in Brewster, Kansas; KNAB in Burlington, Colorado; Kansas, KQLS FM in Colby, 
Kansas; and KLOE/KKCI in Goodland, Kansas. A Power Announcement (POWERSCHOOL) will be made by the superintendent 
of schools. 
If at any time during school time parents feel that the weather is threatening, parents are welcome to pick up their child/children.  
To help us account for all students, please let the office get the child/children from the classroom(s).  If school is dismissed during 
the day, it is important that the child knows where he is supposed to go in the event that parents are not home.  Please remember 
the decision about sending your child/children to school during inclement weather is yours. 
Occasionally, buses are unable to deliver bus students back home due to adverse road conditions; therefore, all bus students 
must have a "Where Rural Pupils May Stay in Case of a Bad Storm" form on file in their school offices. 
 
 
INOCULATIONS see JGCB 
All students enrolling in any district school shall provide the building principal with proof of immunization of certain diseases or 
furnish documents to satisfy statutory requirements.  Booster shots required by the Secretary of the Department of Health and 
Environment are also required. Students who fail to provide the documentation required by law may be excluded from school by 
the superintendent until statutory requirements are satisfied.  For additional information, consult your school nurse or your family 
physician.  Students failing to comply with State of Kansas regulations will ultimately be unable to enroll or be suspended until 
immunization requirements are met. 
 
PROOF OF BIRTH 
Prior to attendance, proof of age and identity are required per USD 352 Board of Education Policy and Senate Bill 593.  Effective 
July 1, 1986, whenever a child enrolls in school for the first time, the Board of Education is required to secure proof of identity of 
the child.  Proof of identity can be a certified copy of the birth certificate, a copy of a court order placing a child in the custody of 
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SRS, a certified transcript or other similar pupil record, or other documentary evidence that the board considers satisfactory.  If the 
proof of identity is not provided within thirty (30) days, the board of education must notify the local law enforcement 
agency that will then promptly investigate the identity of the child. 

SOCIAL SECURITY NUMBER 

USD 352 requests parents to furnish students' social security numbers upon enrollment.  This information will be taken from the 
students' social security card. 
 
 
GRADING SYSTEM 
USD 352 schools are on a 9-week grading system. Parents are encouraged to utilize PowerSchool or Schoology throughout the 
school year to monitor the grades of their student.  Report cards will not be mailed home at the end of each grading period..  If a 
parent is unable to monitor their student’s grades on PowerSchool or Schoology, a hard copy can be mailed home per parent 
request. If questions arise, parents are urged to contact the teacher.  
 
NORTH ELEMENTARY GRADING SCALE 
100 -  93 = A 
93 – 90 = A- 
89 – 87 = B+ 
86 – 83 = B 
82 – 80 = B- 
79 – 77 = C+ 
76 – 73 = C 
72 – 70 = C- 
69 – 67 = D+ 
66 – 63 = D 
62 – 60 = D- 
59  & below  = F 
 
 
TECHNOLOGY 
Students will be issued an iPad for use at school. We ask that parents/guardians provide a set of wireless headphones. We will 
use Schoology to communicate with parents during the year. 

CLASS ROSTERS 

As we look towards determining class rosters for the upcoming school year, we want to communicate that classroom placement is 
made with each student’s best interest in mind.  Among the many aspects considered are learning styles, personality preferences, 
learning levels, and boy to girl ratios.  We have full confidence in our staff, and we will work carefully to place each student in a 
learning environment that best suits them. While we value and welcome your input regarding your child’s learning needs, please 
understand that we are not able to accommodate requests for specific teachers. Our placement process is designed to ensure 
balanced, well-rounded classrooms that support the success of all students. If you have any questions or concerns, please feel 
free to contact your building administrator. 
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MONEY AND VALUABLES 
The school is unable to assume responsibility for personal money and valuables brought to school; therefore, students are 
discouraged in bringing such items.  However, if the student must bring such personal items, he/she is encouraged to check 
them into the office upon arrival at school.  Lunch money and book club money should be made payable to your student’s 
attendance center.  Money (cash or check) for book club books should be given to the student’s teacher.  Lunch money should 
be brought to the office upon arrival at school. 
 
 
PARTIES 
We have holiday class parties with which parents may assist.  Also, some children like to treat the other students in their rooms on 
their birthdays.  We suggest an individually wrapped food treat.  Birthday party invitations may be handed out at school ONLY if 
the entire class is invited.  Students whose religion does not recognize nor celebrate holidays and wish not to participate at parties 
will be allowed to opt out of participation. 
 
 
SCHOOL COUNSELING PROGRAM 
USD 352 employs counselors to serve the needs of the district’s students.  School counselors are important resources whose 
main goals are to help your child in the following areas:  1) problem solving techniques, 2) meeting the needs of the school, and 3) 
finding effective ways to deal with emotions. 

A school counselor's duties involve: 1) talking with your child, you, and the teachers, 2) helping your child learn and grow, 
3) observing your child in the classroom, 4) working with your child one on one if needed, 5) helping develop positive social skills 
and self-help skills. 

There are three ways a student may see the counselor: 1) you may refer your child, 2) your child's teacher may make the 
referral, 3) your child may make their own request. 
  

There are three ways the counselor may see your child: 1) visits to the classroom in which lessons are taught on problem 
solving skills which will be taught to the whole class, 2) small group counseling in which programs on self-esteem are taught, and 
3) individual counseling in which things like behavior management and other concerns are met. 

Prior to any long-term counseling, the parents will be notified. 
 
 
AFTER SCHOOL PROGRAM (ASP) 
North Elementary offers an After School Program, Monday – Thursdays from after school to 5:10. The program offers snack, 
tutoring, and learning enrichment activities. More information and a calendar will be sent out at a later time. 
 
NURSE 
The district employs a full time nurse to be shared among all three schools. She works as a guide for health and wellness for the 
district. 
 
GUIDELINES FOR MEDICATION ADMINISTRATION see JGFGB-R 
The Kansas State Department of Health and Environment has provided school districts with revised guidelines on the 
administration of medication in schools.  This medication includes, but is not limited to, items such as aspirin, Tylenol, cough 
syrup, and prescription drugs. 
According to USD 352 Board of Education policy JGFGB-R, the school may cooperate with parents in the administration of 
medicine when "...medication is necessary in order that the student remain in school..." 
In order for the school to cooperate, the following steps must be taken: 

For Physician Prescribed Medication: 
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1.     A form, "Request for RX Medication to be Administered During School” " (Form B in appendix) must be completed by 
a physician or dentist, signed by the parent or guardian, and on file in the school office; 
2.     If a medication is brought from home, it must remain in its original container (two original containers should be 
requested from the provider of a prescription item, one for home and one for school.) 
3.     Any medication changes will require a repeat of items No. 1 and No. 2. 

For Student (non-prescription) Administered Medication: 

1.     The form, " Permission for OTC Medication Administration” (Form C in Appendix) must be completed and signed by 
parent or guardian.  
2.     The non-prescription medication is to be brought to the office in the original container. 
3.   Students are to bring all medication (prescription or non-prescription) to the office when entering the school. 

 
SAFETY PROTOCOLS 
The following link is the USD 352 Crisis Plan for you reference 
USD 352 Crisis Plan 
 
 
USD 352 BUS TRANSPORTATION 
Parent(s) and/or students are required to notify the bus barn and driver if their student is NOT RIDING no later than 1 
hour prior to the student’s scheduled loading time. Please let the school, bus barn and driver know in the afternoon, no 
later than 1 hour prior to the student’s scheduled loading time.  

  
BUS SAFETY INFORMATION 
Safe transportation of students to and from school and school activities is vital to the administration and bus drivers of USD 352.  
To assist bus drivers in accomplishing this task, riders must follow the driver’s directions, maintain discipline, and follow bus rules 
at all times. 
  
Instructions to Bus Students and Drivers 
The requirements of this regulation shall apply to all passengers when transported in a school bus: 
1.     The bus driver shall be in charge of all passengers while they are riding, loading on or unloading from the bus. 
2.     The bus driver shall have the authority to assign a seat to each passenger. 
3.     Pupils must be on time; the bus cannot wait for those who are tardy.  Pupils must walk on the far-left side of the road facing 
traffic when going to the bus stop. 
4.     Pupils must never stand in the roadway while waiting for the bus.  All pupils must wait for the bus off of the traveled portion of 
the road.  Students should wait in an orderly manner and never push a fellow student. 
5.     Unnecessary conversation with the driver is prohibited.  Do not talk loud or distract the driver’s attention.  Your safety is in his/her 
hands! 
6.     Outside of ordinary conversation, classroom conduct is to be observed. 
7.     Students shall not extend any part of their body out of the bus windows. 
8.     Pupils must not throw waste paper or other rubbish on the floor of the bus.  Help keep your bus clean and sanitary at all times. 
9.     Students shall not get on or off the bus or move about while the bus is in motion. 
10.  Any damage to the bus is to be reported at once to the driver. 
11.  Smoking inside a bus shall be prohibited. 
12.  Intoxicating liquor or alcohol, or illegal drugs, shall not be consumed or carried in a bus. 
13.  Animals shall not be transported in a bus. 

11 



14.  No weapons of any type except side arms carried by a law enforcement officer shall be transported on a bus.  (Authorized by 
K.S.A. 1977 Supp. 8-2009; eff. E-78-22, Aug. 10, 1977; eff. May 1, 1978.) 
15.  When leaving the bus, pupils must observe directions of the driver.  If you cross the road, do so in front of 
the bus after making sure the highway is clear. 
16.  No glass objects of any kind shall be allowed on the bus. 
17.  Non-bus students will be allowed to ride the bus with prior written permission from the parent. 
18.  No food or drinks will be allowed on the activity bus. 
When a bus rule violation takes place, the transportation department will directly 

●​ notify the parent/guardian 
●​ notify the building principal 

Parents and building principals will receive a copy of all safety violation reports, signed by the driver. A copy of the report signed 
by both the driver and the parent will be given to the building principal. 
  
BUS SAFETY VIOLATIONS 
*Fighting on the bus 
Disrespectful to driver and/or fellow passengers 
Continually too noisy 
Refusal to follow directions 
Bothers others continually 
Constantly out of seat and/or will not stay seated 
Improper language 
Destroying school property 
Other 
*Fighting on the bus will bring mandatory suspension, placing the student on step 2, and further action as deemed 
necessary. 
 

 
Disciplinary Action Overseen by Building Principal 
Step 1.  The first report is a warning that the above-noted safety violation has taken place. All bus violation reports must be 
signed by the parent and returned to the driver prior to student’s bus privileges being reinstated. 
Step 2.  The second report for a safety violation will bring suspension of bus riding privileges for a minimum of 1 day.  The student 
and parent must make contact with the building principal to determine a plan to resolve the bus safety violation(s).  The building 
principal will directly notify the transportation department of the determined consequence.   Proper corrective measures must be 
met.  All bus violation reports must be signed by the parent and returned to the driver prior to student’s bus privileges 
being reinstated. 
Step 3.  Any additional bus safety violation reports will bring suspension of bus riding privileges for a minimum of 3 days. The 
student, parent, and building principal will meet to determine a plan to resolve the bus safety violation(s).  The building principal 
will directly notify the transportation department of the determined consequence.   Proper corrective measures must be met for 
transportation privileges to continue.  All bus violation reports must be signed by the parent and returned to the driver prior 
to student’s bus privileges being reinstated. 
  
Transportation for Babysitter/Daycare Providers 
USD 352 transportation will provide transportation for babysitter/daycare providers under the following 
conditions.  All the following conditions must be met before service is provided: 

1.     The babysitter/daycare provider must live on a regular bus route and have students of their own which attend USD 352 
schools.  The service will only be provided if we are picking up or delivering regular route students to that address at that 
time of day. 
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2.     USD 352 will allow a maximum of three extra students to ride to and from a baby-sitter’s/day-care provider’s residence 
in addition to the babysitter/daycare provider’s own kids. 
3.     The picking up and delivering of students to babysitter/daycare providers will only be provided if there is capacity on the 
bus.  The service may be eliminated at any time due to route and/or capacity changes.  In all circumstances priority will be 
given to regular route students. 
4.     USD 352 buses will not alter routes to provide service to babysitter/daycare providers. 

Non-bus students will be allowed to ride the bus to another student's home for overnight stays or emergencies upon a 
request—written or telephone—to the building principal or bus barn personnel.  The exception to this rule will be if the bus is full.  
If that is the case, the principal/bus barn will be unable to honor the request.  
  

REGULATION OF STUDENT-OWNED TOYS 
Students are discouraged from bringing toys/electronic devices to school.  On the occasion that toys/electronic devices are 
brought for educational purposes, the item must be approved by the classroom teacher or principal. 
  
        ​ General guidelines for bringing items: 

1.     Classroom teacher (principal if extreme question) must inspect item(s) before item is taken to the playground. 
2.     Playground supervisor(s) has/have option of asking students to return item(s) to their classroom if item(s) is/are 
proposing added difficulty in supervision. 
3.     All personally owned toys must be properly identified with pupil's name before taken to the playground. 
4.     School will not assume responsibility for broken, lost, or stolen items. 

 
STUDENT CUSTODIANSHIP/GUARDIANSHIP 
Legal authorizations for emergency medical/dental treatment, excused school absenteeism/ tardiness, field trips, special services, 
or other school activities must be signed by a legal guardian or one who has been legally delegated custodianship of a student. 
The school has the right to ask for proof of guardianship or custodianship in the cases where a child is living with a third party, 
such as a friend or relative, or when there is a question of guardianship or custodianship. 
For determining guardianship/custodianship, the school officials may ask to see the official papers wherein court decisions 
determine guardianship/custodianship.  If a child is residing with a friend or relative, the legal parent(s) may authorize 
custodianship by completing the form entitled "Authorization for Medical and Dental Treatment, Excused School Absences, and 
Authorization Concerning Individual Educational Plan." 
 
 
SPORTS 
North elementary school does not sponsor any competitive sports after school.  Throughout the school year the high school 
coaches may sponsor short sessions in given sports, such as volleyball, wrestling, basketball, etc. 
 
SCHOOL PICTURES 
These pictures are paid for in advance.  Individual pictures are taken in the fall and spring.  Parents will be notified of exact dates 
and costs. 
 
SCHOOL SUPPLIES 
Elementary students are required to provide given supplies.  See the current USD 352 Elementary School Supply list. 
 
TEXTBOOKS 
USD 352 supplies district-adopted textbooks and workbooks at no cost to students.  However, a replacement fee is assessed for 
lost or mutilated books, including textbooks, workbooks, and library books. 
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INSURANCE & ACCIDENTS 

1.     All accidents in school involving property or persons should be reported to the teacher in charge and the principal as 
soon as possible.  An accident report will be completed, and the district health nurse will be notified. 
2.     Office personnel will complete an insurance claim sheet upon request. 
3.     All students are covered by insurance during school hours and while going to, returning home from, or attending a 
school-sponsored activity on school-sponsored transportation. 
4.     The district’s insurance plan pays those bills left unpaid by other collectable insurance sources up to policy limits for 
designated injuries.  It has been our experience that the insurance does not pay the total cost of the claim. 
 

 
Religion in Curricular or School Sponsored Activities see IKDA 
No religious belief or non-belief shall be promoted or disparaged by the district or its employees.  Students and staff should be 
tolerant of each other's religious views.  Students and staff members may be excused from participating in practices contrary to 
their religious beliefs unless there are clear issues of overriding concern that prevent it.  Refer to Activity Participation Opt-Out 
Form IKDA, form D in the Appendix. 
 
 
RECESS AND PE PARTICIPATION 
PE and recess are a vital part of the educational program.  Student participation will be expected unless a note accompanies the 
student.  The note must be dated, state the reason for non-participation and be signed by a parent or guardian.  Reasons for 
non-participation should be reasonable and logical.  Should the reason for non-participation continue for an excessive duration 
(more than 5 days) of time or repeatedly throughout the school year, a physician should be consulted.  The physician is asked to 
write a note requesting non-participation for _X_ number of days. 
 
FIELD TRIPS see IFCB 
The community offers students many real-life opportunities to experience curricular standards or concepts.  Teachers will be taking 
their classes into the community on “LOCAL” field trips for which parents will sign a general form at enrollment time (form in 
appendix).  Field trips outside the community will require completion of a trip-specific form.  (Forms E & F in Appendix) 
 
E-MAIL AND COMPUTER SYSTEMS see IIBG 
Students shall have no expectation of privacy when using district e-mail or computer systems.  E-mail messages shall be used 
only for approved educational purposes.  Students must use appropriate language in all messages.  Students are expected to use 
the system following guidelines approved by teachers or the administration. 
Any e-mail or computer application or information in district computers or computer systems is subject to monitoring by the staff 
and/or administration.  The school retains the right to duplicate any information created by students in a computer system or on 
any individual computer.  Students who violate these rules, or any other classroom rules relating to computer use are subject to 
disciplinary action up to and including suspension from school. 
 
  
GENERAL INFORMATION 
  
Student Privacy Rights (See JRB) 
Identifiable student images shall not be posted on district or school websites without prior written permission from the student and, 
if under 18, the student's parent or guardian.  The mailing address, telephone number or other personally identifiable information 
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about any student shall not be posted on district or school websites.  All applicable requirements of the Family Educational Rights 
and Privacy Act (FERPA) shall be followed. 
  
Copyrighted Material Posted on Websites (See KBA) 
Any original materials created by students are owned by those students.  Original materials will not be posted on district or school 
websites without prior written permission of the student who created the work.  Director of Technology shall be in charge of 
monitoring permission to post copyrighted materials. 
  
  
Downloading Copyrighted Materials see ECH 
Students and staff shall not download copyrighted materials without prior, written permission being obtained from the author or 
creator of the material in question.  See ECH for “fair use exceptions” which may allow for limited use of copyrighted materials. 
  

CHILDREN’S INTERNET PROTECTION ACT (CIPA) PLAN see IIBGA 
The USD 352 plan shall, at a minimum: 

●​ provide reasonable public notice including at least one public hearing. 
●​  install blocks or Internet filters to limit access by both minors and adults to child pornography or materials that are 

obscene,  inappropriate or harmful; 
●​  monitor the on-line activities of minors; 
●​ address issues related to the safety of minors when using e-mail, chat rooms, and other electronic communications; 
●​  hinder unauthorized access (hacking) and other unlawful on-line activities by minors; and 
●​ prevent unauthorized disclosure of personal information regarding minors. 

 
SEARCHES 
JCAB   Searches of Property 
Principals are authorized to search property if there is reasonable suspicion that district policies, rules or directives are being 
violated.  In addition, all lockers shall be subject to random searches without prior notice or reasonable suspicion.  All searches by 
the principal shall be carried out in the presence of another adult witness. 
  
JCAB-R Searches of Property 
        ​ Search of Lockers 
Lockers in the district schools shall be under  the supervision of the principal.  Students shall have no expectation of privacy in any 
school locker. 
The combinations and/or keys to all locker locks shall be in the possession of the principal and stored in a place designed to guard 
against unauthorized access or use.  The principal may search any locker at any time without notice.  Students shall not place 
locks, other than those approved by the school, on any locker. 
Searches of Property 
        ​ Any person other than the principal who wishes to search a student’s locker or property shall report to the principal before 
proceeding.  In no event shall any person be permitted to search a student’s locker or property without the principal’s consent 
unless the person has a valid search warrant authorizing a search. 
        ​ If a law enforcement officer desiring to search a student’s locker or property has a search warrant, the principal shall 
permit the search, which shall be made in the presence of the principal. 
Prohibited items found during the search shall remain in the custody of either the building principal or the law enforcement officer.  
If any items are turned over to law enforcement officials the principal shall receive a receipt for the items.  (Whenever the principal 
is mentioned in this rule, it shall be construed so as to include the superintendent “or designated representative.”) 
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ACCESS TO STUDENT RECORDS 
Goodland USD 352 will comply with the Family Educational Rights and Privacy Act of 1974 as it regards educational records of 
students of the district.  The act grants the parents or guardians of any student the right to review the educational records of any 
dependent student.  This right is granted to the student rather than the parents or guardians upon the student becoming eighteen 
(18) years of age. 

Upon receipt of a written request to review a student's records, school personnel will provide the requested records as 
soon as possible and in no event later than forty-five (45) days following the request.  Parents or guardians will be granted a 
hearing if they wish to challenge the content of their children's educational records. 

Forms for requesting access to student records are available upon request at each of the schools.  Schools may make 
directory information available without parent or eligible student consent.  Directory information includes the following information 
about students: 
        ​ 1.  Student's name, address, telephone number, and date of birth. 
        ​ 2.  Student's major field of study. 
        ​ 3.  Student's participation in officially recognized activities and sports. 
        ​ 4.  Weight and height of members of athletic teams. 
        ​ 5.  Date of attendance. 
        ​ 6.  Degrees and awards received. 
        ​ 7.  Most recent education institution attended. 
If you do not wish any or all of the above information regarding your child to be released, a request not to release the information 
must be in writing and directed to the principal's office of your child's school within two weeks of his first attendance each year. 

Except for the directory information, all student records are handled in a confidential manner.  You will be informed of any 
transfer of such records in the event your child changes schools or in the event records are requested by judicial order for use in 
court.  A record will be kept of any authorized group or organization requesting access to a student's records and will be included 
with the student's educational records.  All certified school staff is authorized access to records of students with whom they work.  
Complete federal guidelines regarding the Family Educational Rights and Privacy Act are on file in the principal's office of each 
school and are available for your inspection. (IDAE) 
 
Board Policy IDAE 

  
  

Protection of Pupil Rights Amendment: Regulation 
USD 352 

Surveys:  Parental Inspection Rights 
Parents shall have the right to inspect any survey created by a third party before it is administered or distributed to students in the 
school.  Prior to distribution, parents shall have the right to inspect any survey that seeks information about: political affiliations or 
beliefs of the student or the student’s parent; mental or psychological problems of the student or the student’s family; sex behavior 
or attitudes; illegal, anti-social, self-incriminating, or demeaning behavior; critical appraisals of other individuals with whom 
respondents have close family relationships; legally recognized privileged or analogous relationships, such as those of lawyers, 
physicians, and ministers; religious practices, affiliations, or beliefs of the student or student’s parent; or income (other than that 
required by law to determine eligibility for participation in a program or for receiving financial assistance under such program). 
  
Written Permission Required 
If such survey is funded in whole or in part by federal funds, a survey that seeks this information shall not be administered without 
the express written consent of the parent.  If the survey is not federally funded, parents must be given direct notification of the 
survey, through U.S. mail or e-mail, and provided with an opportunity to opt their child out of the survey.  If the survey is part of the 
curriculum, parents shall have the right to inspect any instructional materials used in conjunction with the survey. 
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Physical Examinations 
Prior to the administration of any non-emergency, invasive physical examination or screening that is required as a condition of 
attendance, administered by the school, scheduled by the school in advance and not necessary to protect the immediate health 
and safety of the student, the school shall provide parents with notice of the activity and provide parents with an opportunity to opt 
their child out of the activity.  This requirement does not apply to routine dental, hearing and vision screenings required under 
Kansas law. 
  
Parental Rights: Marketing Information 
If the school collects, discloses or uses personal information from students for the purpose of marketing or selling that information, 
parents shall have a right to inspect any instrument used for the collection of such information before it is administered or 
distributed to students in school.  Parents shall be provided with notice of such activities and provided with an opportunity to opt 
their child out of the activity.  The requirements concerning activities involving the collection and disclosure of personal information 
from students for marketing purposes do not apply to the collection, disclosure, or use of personal information collected from 
students for the exclusive purpose of developing, evaluating, or providing educational products or services for or to students or 
educational institutions, such as the following: 

1.​ College or other postsecondary education recruitment, or military recruitment. 
2.​ Book clubs, magazines, and programs providing access to low-cost literary products. 
3.​ Curriculum and instructional materials used by elementary schools and secondary schools 
4.​ Tests and assessments used by elementary schools and secondary schools to provide cognitive, evaluative, diagnostic, 

clinical, aptitude, or achievement information about students. 
5.​ The sale by students of products or services to raise funds for school-related or education-related activities. 
6.​ Student recognition programs. 

  
Release of Information – FERPA Rights 
Unless the information collected from students is designated as directory information, no information gathered about students 
shall be released to third parties without the express written consent of the parent or eligible student.  (See JRB) 
 
DRUG FREE SCHOOLS (JDDA) 
Maintaining drug-free schools is important in establishing an appropriate learning environment for the district's students.  The 
unlawful possession, use, sale or distribution of illicit drugs and alcohol by students on school premises or as a part of any school 
activity is prohibited.  This policy is required by the 1989 amendments to the Drug-Free Schools and Communities Act, P.L. 
102-226, 103 St. 1928. 
  
Student Conduct 
As a condition of continued enrollment in the district, students shall abide by the terms of this policy. 
Students shall not unlawfully manufacture, sell, distribute, dispense, possess or use illicit drugs, controlled substances or alcoholic 
beverages at school or on school district property, or at any school activity.  Any student violating the terms of this policy will be 
reported to the appropriate law enforcement officials, and will be subject to: 
 
Controlled Substances/Alcoholic Beverages 
First Offense.  A first-time violator shall be subject to the following sanctions: 

A.    A punishment up to and including short-term suspension of no more than ten days. 
B.     Suspension from all student activities for a period of not less than one month, beginning with the date of discovery, 
unless; 
C.    The student confesses or self reports the violation within seven school days and agrees to complete an acceptable 
drug/alcohol counseling program; the penalty is reduced to one week and one performance. 

Second Offense.  A second-time violator shall be subject to the following sanctions: 

17 



A.    A punishment up to and including long-term suspension of 30 days; 
B.     Suspension from all student activities for a period of not less than four months of that current school year; 
C.    A student placed on long-term suspension under this policy may be readmitted on a probationary status if the student 
agrees to complete a drug and alcohol awareness program.  (Name(s) of acceptable programs are on file with the school 
board clerk) 
D.    A student may be readmitted and reinstated in activities after a one-month suspension, provided the student 
completes an acceptable drug and alcohol awareness program. 

Third and Subsequent Offenses.  A student who violates the terms of this policy for the third time, and any subsequent 
violations, shall be subject to the following sanctions: 

A.    A punishment up to and including expulsion from school for the remainder of the school year. 
B.     Suspension from participation and attendance at all school activities for the remainder of the school year. 
C.    A student who is expelled from school under the terms of this policy may be readmitted during the term of the 
expulsion only if the student has completed an acceptable drug and alcohol rehabilitation program.  (Name(s) of 
acceptable programs are on file with the school board clerk.) 

  
Illicit Drugs 
First Offense.  A first-time violator shall be subject to the following sanctions: 

A.    A punishment up to and including long-term suspension of 30 days. 
B.     Suspension from all student activities for a period of not less than four school months. 
C.    A student placed on long-term suspension under this policy may be readmitted on a probationary status only if the 
student has entered an acceptable drug and alcohol education and awareness program.  The penalty will be reduced to 
two weeks of school suspension and one month of school activities suspension effective from the date of discovery.  
(Name(s) of acceptable programs are on file with the school board clerk.) 

Second and Subsequent Offenses.  A student who violates the terms of this policy for the second time, and any subsequent 
violations, shall be subject to the following sanctions: 

A.    A punishment up to and including expulsion from school for the remainder of the year; 
B.     Suspension from participation and attendance at all school activities for the current school year; 
C.    A student placed on long-term suspension under this policy may be readmitted on a probationary status only if the 
student has completed an acceptable drug and alcohol education and rehabilitation program.  However, a student will not 
be allowed to participate or attend any school activities for the remainder of the school year.  (Name(s) of acceptable 
programs are on file with the school board clerk.) 

  
TOBACCO  
Students shall not unlawfully manufacture, distribute, dispense, possess, use tobacco products or electronic tobacco products on school district 
property, or at any school activity.  Any student violating the terms of the policy will be reported to the appropriate law enforcement officials and 
will be subject to any one or more of the following sanctions: 
First Offense.  A first-time violator shall be subject to the following sanctions: 
A.​ Short-term suspension of no more than one week. 
B. ​ Suspension from all student activities for a period of not less than one week, beginning with the date of discovery. 
Second Offense.  A second-time violator shall be subject to the following sanctions: 
A.​ A punishment up to and including long-term suspension of 15 days; 
B. ​ Suspension from all student activities for a period of four weeks, unless; 
C.​ The student confesses the violation within seven school days, and agrees to enter an acceptable drug/alcohol counseling program; the 
penalty is reduced to one week and one performance.  (Name(s) of acceptable programs are on file with the school board clerk) 
Third and Subsequent Offenses.  A student who violates the terms of this policy for the third time, and any subsequent violations, shall be 
subject to the following sanctions: 
A.​ A punishment up to and including expulsion from school for the remainder of the school year. 
B. ​ Suspension from participation and attendance at all school activities for the school year. 
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C.​ A student who is expelled from school under the terms of this policy may be readmitted during the term of the expulsion only if the 
student has completed an acceptable tobacco education and rehabilitation program. (Name(s) of acceptable programs are on file with the school 
board clerk) 
Students who are suspended or expelled under the terms of this policy will be afforded the due process rights contained in board policies and 
Kansas statutes, K.S.A. 72-8901, et seq.  Nothing in this policy is intended to diminish the ability of the district to take other disciplinary action 
against the student in accordance with other policies governing student discipline.  Drug and alcohol counseling and rehabilitation programs are 
available for district students.  If a student agrees to enter and complete a drug education or rehabilitation program, the cost of such a program 
will be borne by the student and his or her parents. 
        ​ A list of available programs along with names and addresses of contact persons for each program is on file with the board clerk.  
Parents or students should contact the directors of the programs to determine the cost and length of the program. 
        ​ Compliance with this policy is mandatory. 
 
WEAPONS see JCDBB 
A student shall not knowingly possess, handle or transmit any object that can reasonably be considered a weapon at school, on 
school property or at a school-sponsored event.  This shall include any weapon, any item being used as a weapon or destructive 
device, or any facsimile of a weapon. (See board policy for definition of “weapon.”) 
  
Penalties for Possession 
        ​ Possession of a firearm or other weapon shall result in expulsion from school for a period of one calendar year, except the 
superintendent may recommend this expulsion requirement be modified on a case-by-case basis (see JDC).  Possession of a 
facsimile of a weapon may result in suspension or expulsion.  Expulsion hearings for possession of a weapon shall be conducted 
by the superintendent or the superintendent’s designee. 
        ​ Students violating the weapons policy shall be reported as having a felony or misdemeanor and also referred to the 
appropriate law enforcement agency(ies) and if a juvenile to SRS or the Commissioner of Juvenile Justice. 
  

NONDISCRIMINATION 

The district shall maintain a learning environment free from discrimination, insult, intimidation, or harassment due to race, color, 
religion, sex, age, national origin, or disability. 
  
SEXUAL HARASSMENT see GAF (JGEC) 

The board of education is committed to providing a positive and productive learning and working environment, free from 
discrimination on the basis of sex, including sexual harassment.  Sexual harassment shall not be tolerated in the school district.  
Sexual harassment of employees or students of the district by board members, administrators, certificated and support personnel, 
students, vendors, and any others having business or other contact with the school district is strictly prohibited. 
Sexual harassment is unlawful discrimination on the basis of sex under Title IX of the Education Amendments of 1972, Title VII of 
the Civil Rights Act of 1964, and the Kansas Acts Against Discrimination.  All forms of sexual harassment are prohibited at school, 
on school property, and at all school-sponsored activities, programs or events.  Sexual harassment against individuals associated 
with the school is prohibited, whether or not the harassment occurs on school grounds. 

It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to sexually harass any 
student, employee, or other individual associated with the school.  It shall further be a violation for any employee to discourage a 
student from filing a complaint, or to fail to investigate or refer for investigation, any complaint lodged under the provisions of this 
policy. 

Sexual harassment is unwelcome sexual advances, requests for sexual favors and other inappropriate oral, written or 
physical conduct of a sexual nature when made by a member of the school staff to a student or when made by any student to 
another student  when:   (1) submission  to such  conduct is made, explicitly or implicitly, a term or condition of the individual’s 
education; (2) submission to or rejection of such conduct by an individual is used as the basis for academic decisions affecting 

19 



that individual; or (3) such conduct has the purpose or effect of interfering with an individual’s academic or professional 
performance or creating an intimidating, hostile or offensive academic environment. 
        ​ Sexual harassment may result from verbal or physical conduct or written or graphic material.  Sexual harassment may 
include, but is not limited to:  verbal harassment or abuse; pressure for sexual activity; repeated remarks to a person, with sexual 
or demeaning implication; unwelcome touching; or suggesting or demanding sexual involvement accompanied by implied or 
explicit threats concerning a student’s grades, participation in extra-curricular activities, etc. 
        ​ The district encourages all victims of sexual harassment and persons with knowledge of such harassment to report the 
harassment immediately.  The district will promptly investigate all complaints of sexual harassment and take prompt corrective 
action to end the harassment. 
        ​ Any student who believes that he or she has been subjected to sexual harassment should discuss the alleged 
harassment with the building principal, another administrator, the guidance counselor, or another certified staff member.  
Any school employee who receives a complaint of sexual harassment from a student shall inform the student of the 
employee’s obligation to report the complaint and any proposed resolution of the complaint to the building principal.  If 
the building principal is the alleged harasser, the complaint shall be reported to the district compliance coordinator.  The 
building principal or district compliance coordinator shall discuss the complaint with the student to determine if it can be 
resolved.  If the matter is not resolved to the satisfaction of the student in this meeting, the student may initiate a formal 
complaint under the district’s discrimination complaint procedure.  (See KN) 
        ​ Complaints received will be investigated to determine whether, under the totality of the circumstances, the alleged 
behavior constitutes sexual harassment under the definition outlined above.  Unacceptable student conduct may or may not 
constitute sexual harassment, depending on the nature of the conduct and its severity, pervasiveness and persistence.  Behaviors 
which are unacceptable but do not constitute harassment may provide grounds for discipline under the code of student conduct. 
        ​ An employee who witnesses an act of sexual harassment shall report the incident to the building principal.  Employees 
who fail to report complaints or incidents of sexual harassment to appropriate school officials may face disciplinary action.  School 
administrators who fail to investigate and take appropriate corrective action in response to complaints of sexual harassment may 
also face disciplinary action. 
        ​ When a complaint contains evidence of criminal activity or child abuse, the building coordinator or district coordinator shall 
report such conduct to the appropriate law enforcement or SRS authorities.  (See GAAD) 
        ​ To the extent possible, confidentiality will be maintained throughout the investigation of a complaint.  The desire for 
confidentiality must be balanced with the district’s obligation to conduct a thorough investigation, to take appropriate corrective 
action or to provide due process to the accused. 
        ​ The filing of a complaint or otherwise reporting sexual harassment shall not reflect upon the individual’s status or grades.  
Any act of retaliation against any person who has filed a complaint or testified, assisted, or participated in an investigation of a 
sexual harassment complaint is prohibited.  Any person who retaliates is subject to immediate disciplinary action, up to and 
including expulsion for a student or termination of employment for an employee. 
        ​ False or malicious complaints of sexual harassment may result in corrective or disciplinary action against the complainant. 
  
RACIAL HARASSMENT:  STUDENTS see GAF (JGECA) 
        ​ The board of education is committed to providing a positive and productive learning and working environment, free from 
discrimination, including harassment, on the basis of race, color or national origin.  Discrimination or harassment on the basis of 
race, color or national origin (“racial harassment”) shall not be tolerated in the school district.  Racial harassment of employees or 
students of the district by board members, administrators, certificated and support personnel, student, vendors, and any others 
having business or other contact with the school district is strictly prohibited. 
        ​ Racial harassment is unlawful discrimination on the basis of race, color or national origin under Titles VI and VII of the 
Civil Rights Act of 1964, and the Kansas Acts Against Discrimination.  All forms of racial harassment are prohibited at school, on 
school property, and at all school-sponsored activities, programs or events.  Racial harassment against individuals associated with 
the school is prohibited, whether or not the harassment occurs on school grounds. 
        ​ It shall be a violation of this policy for any student, employee or third party (visitor, vendor, etc.) to racially harass any 
student, employee or other individual associated with the school.  It shall further be a violation for any employee to discourage a 
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student from filing a complaint, or to fail to investigate or refer for investigation, any complaint lodged under the provisions of this 
policy. 
Racial Harassment is racially motivated conduct which: 
Affords a student different treatment, solely on the basis of race, color or national origin, in a manner which interferes with or limits 
the ability of the student to participate in or benefit from the services, activities or programs of the school; Is sufficiently severe, 
pervasive or persistent so as to have the purpose or effect of creating a hostile academic environment; or Is sufficiently severe, 
pervasive or persistent so as to have the purpose or effect of interfering with a student’s academic performance or ability to 
participate in or benefit from the services, activities or programs of the school. 
        ​ Racial harassment may result from verbal or physical conduct or written graphic material. 
        ​ The district encourages all victims of racial harassment and persons with knowledge of such harassment to report the 
harassment immediately.  The district will promptly investigate all complaints of racial harassment and take prompt corrective 
action to end the harassment. 
        ​ Any student who believes he or she has been subject to racial harassment or has witnessed an act of alleged racial 
harassment, should discuss the alleged harassment with the building principal, another administrator, the guidance counselor, or 
another certified staff member.  Any school employee who receives a complaint of racial harassment from a student shall inform 
the student of the employee’s obligation to report the complaint and any proposed resolution of the complaint to the building 
principal.  If the building principal is the alleged harasser, the complaint shall be reported to the district compliance coordinator.  
The building principal shall discuss the complaint with the student to determine if it can be resolved.  If the matter is not resolved 
to the satisfaction of the student in this meeting, the student may initiate a formal complaint under the district’s discrimination 
complaint procedure (see KN). 
        ​ Complaints received will be investigated to determine whether, under the totality of the circumstances, the alleged 
behavior constitutes racial harassment under the definition outlined above.  Unacceptable student conduct may or may not 
constitute racial harassment, depending on the nature of the conduct and its severity, pervasiveness and persistence.  Behaviors 
which are unacceptable but do not constitute harassment may provide grounds for discipline under the code of student conduct.  
The discipline of a student for violation of any provision of the code of student conduct may be enhanced if the conduct is racially 
motivated. 
        ​ An employee who witnesses an act of racial harassment shall report the incident to the building principal.  Employees who 
fail to report complaints or incidents of racial harassment to appropriate school officials may face disciplinary action.  School 
administrators who fail to investigate and take appropriate corrective action in response to complaints of racial harassment may 
also face disciplinary action. 
        ​ When a complaint contains evidence of criminal activity or child abuse, the compliance coordinator shall report such 
conduct to the appropriate law enforcement or SRS authorities.  (See GAAD) 
        ​ To the extent possible confidentiality will be maintained throughout the investigation of a complaint.  The desire for 
confidentiality must be balanced with the district’s obligation to conduct a thorough investigation, to take appropriate corrective 
action or to provide due process to the accused. 
  
  
The filing of a complaint or otherwise reporting racial harassment shall not reflect upon the student’s status or grades.  
Any act of retaliation against any person who has filed a complaint or testified, assisted, or participated in an 
investigation of a racial harassment complaint is prohibited.  Any person who retaliates is subject to immediate 
disciplinary action, up to and including expulsion for a student or termination of employment for an employee. 
        ​ False or malicious complaints of racial harassment may result in corrective or disciplinary action against the complainant. 
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Civility Policy  

Purpose 

USD 352 is committed to maintaining a safe, respectful, and productive learning and working environment. Board 
members, employees, students, parents/guardians, patrons, visitors, vendors, and all others conducting business with 
the district are expected to interact with one another in a civil, courteous, and professional manner. 

This policy promotes respectful communication and is not intended to limit the right to express differing opinions or 
concerns. 

Expectations  

Individuals are expected to: 

●​ Treat others with courtesy, dignity, and respect. 
●​ Communicate in a professional and constructive manner. 
●​ Demonstrate self-control, even during disagreements. 
●​ Work collaboratively to resolve concerns and solve problems. 

Conduct that disrupts the educational or work environment or interferes with district operations will not be tolerated. 
Examples include, but are not limited to: 

●​ Threats, intimidation, harassment, or abusive behavior. 
●​ Profanity directed at another person. 
●​ Personal insults or derogatory remarks. 
●​ Discriminatory or offensive comments based on a legally protected characteristic. 

This policy applies to conduct occurring in person or through telephone, written, electronic, or digital communication. 

Reporting and Response 

 
USD 352 will promptly review reported concerns and investigate alleged violations of this policy. Each alleged violation 
will be investigated by building level administration then the district administration if needed.If it is determined that a 
violation has occurred, appropriate action will be taken based on the nature and severity of the incident. Such action 
may include disciplinary measures for employees or students and restrictions on access to district property, facilities, 
events, personnel, or other district activities for parents/guardians, patrons, vendors, visitors, or other individuals, as 
permitted by law and district policy. 
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	DISMISSAL 
	School is dismissed at 3:05 PM. The student is expected to leave the school immediately after dismissal unless he/she has permission from the office to stay at school. Teachers planning to keep students after school are instructed to contact parents, especially if the student is kept (or is to be kept) over ten (10) minutes.  Students are not to play on the playground after school.  After school phone use will be for emergency use only (not to find out if they can go with someone to play). 
	DISCIPLINE 
	SUSPENSIONS OR EXPULSIONS see JDD-R 
	SOCIAL SECURITY NUMBER 
	CLASS ROSTERS 
	For Physician Prescribed Medication: 
	1.     A form, "Request for RX Medication to be Administered During School” " (Form B in appendix) must be completed by a physician or dentist, signed by the parent or guardian, and on file in the school office; 
	For Student (non-prescription) Administered Medication: 
	1.     The form, " Permission for OTC Medication Administration” (Form C in Appendix) must be completed and signed by parent or guardian.  
	REGULATION OF STUDENT-OWNED TOYS 
	CHILDREN’S INTERNET PROTECTION ACT (CIPA) PLAN see IIBGA 

	NONDISCRIMINATION 
	Purpose 
	Expectations  
	Reporting and Response 

