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ANNUAL NOTICE TO PARENTS 
2026-2027 

 

DEAR PARENT/GUARDIAN: 

Section 48980 of the Education Code of California requires that notice be given at the beginning of the first 
semester or quarter of the regular school term to the parent or guardian of the minor pupils in the school district 
regarding the rights of the parent or guardian under sections 35291, 46014, 46015, 48205, 48207, 48208, 49403, 
49423, 49451, 49472, 51938, Chapter 2.3 (commencing with section 32255) of Part 19, and notice of the 
availability of the program prescribed by Article 9 (commencing with section 49510) of Chapter 9 and of the 
availability of individualized instruction under section 48206.3. Section 48982 requires that this Notice be signed 
and returned by the parent or guardian to the school. Signature and return of the attached form is 
acknowledgement by the parent or guardian that he or she has been informed of his or her rights but does not 
indicate that consent to participate in any particular program has either been given or withheld. Pursuant to parent 
request, the annual notification may be provided to the parent or guardian in electronic format by providing access 
to the notice electronically. If the notice is provided in electronic format, the parent or guardian must submit to the 
school a signed acknowledgment of receipt of this notice. 
 
Some legislation requires additional notification to the parents or guardians during the school term or at least 15 
days prior to a specific activity. (A separate letter will be sent to parents or guardians prior to any of these specified 
activities or classes, and the student will be excused whenever the parents or guardians file with the principal of 
the school a statement in writing requesting that their child not participate.) Other legislation grants certain rights 
that are spelled out in this form. Accordingly, you are hereby notified as follows (when used in this notification 
“parent” includes a parent or legal guardian): 
 

STUDENT DISCIPLINE 

RULES AND PROCEDURES ON SCHOOL DISCIPLINE (EC §35291): Rules pertaining to student discipline, 
including those that govern suspension or expulsion, are set forth in Education Code Sections 48900 and 
following, and are available upon request from the school.  In addition, the following disciplinary information is 
provided to parents: 

DUTY CONCERNING CONDUCT OF PUPILS (EC §44807):  Every teacher shall hold pupils accountable for 
their conduct on the way to and from school, and on the playground. 

DUTIES OF PUPILS (5 CCR §300):  Pupils must conform to school regulations, obey all directions, be diligent in 
study, be respectful of teachers/others in authority, and refrain from profane/vulgar language. 

HAZING PROHIBITION (EC §48900(q)):  Pupils and other persons in attendance are prohibited from engaging 
or attempting to engage in hazing. 

DRESS CODE/GANG APPAREL (EC 35183); The district is authorized to adopt a reasonable dress code. 
 
ATTENDANCE OF SUSPENDED PUPIL’S PARENT (EC §48900.1; LC §230.7): If a teacher suspends a 
student, the teacher may require the child’s parent to attend a portion of the school day in his or her child’s class. 
Employers may not discriminate against parents who are required to comply with this requirement. 

SCHOOL ACCOUNTABILITY REPORT CARD (EC §35256, 35258): Districts are to make a concerted effort to 
notify parents of the purpose of school accountability report cards, and ensure that all parents have access to a 
copy. 

SAFE PLACE TO LEARN ACT (EC §234.1): The district is committed to maintaining a learning and working 
environment that is free from bullying, as defined in EC §48900(r). Any student who engages in bullying of anyone 
in or from the district may be subject to disciplinary action up to and including expulsion. The district’s policies 
and process for filing a complaint should be publicized to pupils, parents, employees and agents of the governing 
board. The notice shall be in English and in the primary language of the recipient. For a copy of the district’s anti-
discrimination, anti-harassment, anti-intimidation, and anti-bullying policies or to report incidences of bullying 
please contact the district office. These policies shall be prominently and conspicuously displayed in schools and 
offices and on the local educational agency’s internet website. 
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SCHOOL RECORDS AND ACHIEVEMENT 

PUPIL RECORDS/NOTICE OF PRIVACY RIGHTS OF PARENTS AND STUDENTS (EC §49063 et seq., 
§49069, §49073, 34 CFR 99.30, 34 CFR 99.34, and the federal Family Educational Rights and Privacy Act):  
Federal and state laws concerning student records grant certain rights of privacy and right of access to students 
and to their parents.  Full access to all personally identifiable written records maintained by the school district 
must be granted to: (1) Parents of students 17 and younger; (2) Parents of students age 18 and older if the student 
is a dependent for tax purposes and the records are needed for a legitimate educational purpose; (3) Students 
age 18 and older, or students who are enrolled in an institution of postsecondary instruction (called “eligible 
students”); (4) Pupils age 14 and over who are identified as both homeless and an unaccompanied youth; (5) 
Individuals who have completed and signed a Caregiver’s Authorization Affidavit. 
 
Parents, or an eligible student, may review individual records by making a request to the principal.  Districts must 
respond to a pupil record request by providing access no later than five business days following the date of the 
request. The principal will see that explanation and interpretations are provided if requested.  Information that is 
alleged to be inaccurate or inappropriate may be removed upon request.  In addition, parents or eligible students 
may receive a copy of any information in the records at reasonable cost per page.  District policies and procedures 
relating to:  location of, and types of records; kinds of information retained; availability of certificated personnel to 
interpret records if requested; persons responsible for records; directory information; access by other persons; 
review and challenge of records are available through the principal at each school.  When a student moves to a 
new district, records will be forwarded upon the request of the new school district within ten school days.  At the 
time of transfer, the parent or eligible student may review, receive a copy (at a reasonable fee), and/or challenge 
the records. 

If you believe the district is not in compliance with federal regulations regarding privacy, you may file a complaint 
with the United States Department of Education (20 USC §1232(g)). 

You have the right to inspect all instructional materials, which will be used in connection with any survey, analysis, 
or evaluation as part of any applicable program. 

RELEASE OF PUPIL DIRECTORY INFORMATION (EC §49073, 34 CFR 99.37): The district also makes student 

directory information available in accordance with state and federal laws. This means that each student’s name, 

birth date, address, telephone number, email address, major course of study, participation in officially recognized 

school activities, dates of attendance, degrees and awards received, and most recent previous public or private 

school attendance may be released in accordance with board policy. In addition, height and weight of athletes 

may be made available. Appropriate directory information may be provided to any agency or person except 

private, profit-making organizations (other than employers, potential employers or the news media). Directory 

information does not include citizenship status, immigration status, place of birth, or any other information 

indicating national origin (except where the district receives consent as required under state law). Names and 

addresses of seniors or terminating students may be given to public or private schools and colleges. Parents and 

eligible students will be notified prior to the destruction of any special education records. You have the right to 

inspect a survey or other instrument to be administered or distributed to your child that either collects personal 

information for marketing or sale or requests information about beliefs and practices and any instructional material 

to be used as part of your child's educational curriculum. Please contact your child’s school if you wish to inspect 

such a survey or other instrument.  

 

Upon written request from the parent of a student age 17 or younger, the district will withhold directory information 

about the student. If the student is 18 or older or enrolled in an institution of postsecondary instruction and makes 

a written request, the student’s request to deny access to directory information will be honored. Requests must 

be submitted within 30 calendar days of the receipt of this notification. (See attached form.) Additionally, directory 

information related to homeless or unaccompanied youths will not be released without the express written consent 

for its release by the eligible pupil or guardian. However, in accordance with EC §49073, directory information of 

a pupil identified as a homeless child or youth, as defined in paragraph (2) of Section 725 of the federal McKinney-

Vento Homeless Assistance Act (42 U.S.C. Sec. 11434a(2)) may be disclosed, as authorized by school district 

policy, to facilitate an eye examination by a nonprofit eye examination provider authorized by EC § 49455.5, or a 

free oral health assessment hosted by schools as authorized by EC §49452.8, unless the parent or pupil accorded 
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parental rights, as identified in the federal Family Educational Rights and Privacy Act (20 U.S.C. Sec. 1232g), has 

provided written notice to the school that they do not consent to the physical examination pursuant to EC §49451, 

subdivision (b) of, or subparagraph (C) of paragraph (2) of subdivision (d) of, EC §49452.8, or subdivision (f) of 

EC §49455. 

 

RELEASE OF INFO TO MILITARY SERVICES REPS / RELEASE OF TELEPHONE NUMBERS (EC §49073.5; 

20 USC §7908(a)(2)):  Parents of secondary students may request in writing that the student’s name, address, 

and telephone listing not be released to armed forces recruiters without prior written parental consent.  

PARTICIPATION IN STATE ASSESSMENTS AND OPTION TO REQUEST EXEMPTION (EC § 60615, 5 CCR 
§ 852): Pupils in applicable grade levels will participate in the California Assessment of Student Performance and 
Progress (CAASPP) except as exempted by law. Each year, a parent may submit a written request to excuse his 
or her child from any or all parts of the CAASPP assessments for that school year. If the parent submits the 
exemption request after testing begins, any test(s) completed before the request is submitted will be scored; the 
results will be included in the pupil’s records and reported to the parent. School district employees will not solicit 
or encourage any exemption request on behalf of a pupil or group of pupils. 

RELEASE OF STUDENT RECORDS/COMPLIANCE WITH SUBPOENA OR COURT ORDER (EC §§49076 and 
49077):  Districts are required to make a reasonable effort to notify parents in advance of disclosing student 
information pursuant to a subpoena or court order. 
 
RELEASE OF STUDENT RECORDS TO SCHOOL OFFICIALS AND EMPLOYEES OF THE DISTRICT (EC 
§§49076(a)(1) and 49064(d)): Districts may release educational records, without obtaining prior written parental 
consent, to any school official or employee, which would include accountants, consultants, contractors, or other 
service providers, who have a legitimate educational interest in the educational record.   
 
HEALTH SERVICES 
 
DANGERS ASSOCIATED WITH SYNTHETIC DRUGS (EC § 48985.5): Districts must inform the parents or 
guardians of each enrolled pupil about the dangers associated with using synthetic drugs that are not prescribed 
by a physician, such as fentanyl; the possibility that dangerous synthetic drugs can be found in counterfeit pills; 
and the risk of social media platforms being used as a way to market and sell synthetic drugs, such as fentanyl. 
If a district maintains an internet website, it shall post the information on their internet website and shall ensure 
that each individual school within the district that maintains an individual internet website also posts the information 
on that school’s internet website 
 
SAFE STORAGE OF FIREARMS (EC § 49392): A local educational agency serving pupils in kindergarten or any 
of grades 1 to 12, inclusive, shall, based upon model content from the California Department of Education, inform 
parents or guardians of California’s child access prevention laws and laws relating to the safe storage of firearms. 
The required notice must include the following information related to the safe storage of firearms: Incidents of 
children bringing firearms to school can be reduced by storing firearms in a safe and secure manner, including 
keeping them in a locked container or secured with a locking device that renders the firearm inoperable and 
storing firearms separately from ammunition. 
 
PHYSICAL EXAMINATION; PARENT REFUSAL TO CONSENT (EC §49451):  A child may be exempt from 
physical examination whenever the parents file, annually, a written statement with the school principal stating that 
they will not consent to routine physical exam of their child.  Whenever there is good reason to believe the child 
is suffering from a recognized contagious disease, the child will be excluded from school attendance. 
 
VISION APPRAISAL (EC §49455): The district is required to appraise each student’s vision during kindergarten, 
upon initial enrollment, and in grades 2, 5, and 8. Appraisal in the year immediately following a student’s first 
enrollment in grades 4 or 7 shall not be required. The vision appraisal shall include tests for near vision, far vision, 
and color vision; however, color vision shall be appraised once and only on male students. The evaluation may 
be waived upon presentation of a certificate from a physician, surgeon, physician’s assistant, or optometrist 
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setting out the results of a determination of the student’s vision, including visual acuity and color vision. This 
appraisal is not required if a parent files a written objection based on a religious belief with the principal. 
 
SCOLIOSIS SCREENING NOTICE (EC §§49451 and 49452.5): In addition to the physical examinations required 
pursuant to Section 100275 of the Health and Safety Code, the district may provide for the screening of every 
female student in grade 7 and every male student in grade 8 for the condition known as scoliosis. 

DENTAL FLUORIDE TREATMENT (H&SC §104830 et seq.): Pupils will be provided the opportunity to receive 
the topical application of fluoride or other decay-inhibiting agent to each pupil’s teeth if the parent, guardian, or 
eligible pupil submits a letter stating that the treatment is desired.  

PUPIL NUTRITION/NOTICE OF FREE AND REDUCED PRICE MEALS (EC §§48980(b), 49510, 49520 and 
49558): Needy children may be eligible for free or reduced price meals. Details, eligibility criteria, and applications 
to participate in a free or reduced price meal program if it is available are available at your child’s school. Individual 
records pertaining to student participation in any free or reduced-price meal program may, under appropriate 
circumstances, be used by school district employees to identify students eligible for public school choice and 
services pursuant to the federal Every Student Succeeds Act. When a household is selected for verification of 
eligibility for free and reduced meals, the District must notify the parent that their child(ren)’s eligibility is being 
verified.  

For information about California’s Universal Meals Program, visit the district’s website or the website of the 
California Department of Education. 

COMMUNICABLE DISEASES (EC §48216 and 49403): The district is authorized to administer immunizing 
agents to pupils whose parents have consented in writing to the administration of such immunizing agent. The 
district is required to exclude pupils who have not been properly immunized pursuant to Health and Safety Code 
120325 and 120335. The district must notify parents that they have two weeks to supply evidence either that the 
pupil has been properly immunized or is exempted from the requirement. All students entering kindergarten, 
advancing from sixth to seventh grade in the district, or prior to his or her first admission to the district, will be 
required to comply with the immunization requirements of Health and Safety Code section 120335, unless the 
student provides the district with a valid exemption from a licensed physician. No new personal belief exemptions 
will be accepted. Students with personal-belief exemptions on file with the district as of January 1, 2016, shall be 
allowed to continue enrollment until entering the next grade span in the district. Grade spans are defined as birth 
through preschool, K-6, including transitional kindergarten, and 7-12. Students qualified for an individualized 
education program may access special education and related services as required by his or her individualized 
educational program. 

MEDICATION (EC §49423, §49423.1):  Any student who must take prescribed medication at school and who 
desires assistance of school personnel must submit a written statement of instructions from the physician and a 
parental request for assistance in administering the medication.  Students may also carry and self-administer 
prescription auto-injectable epinephrine and prescription inhaled asthma medication upon the school’s receipt of 
specified written confirmation with instructions for self-administration and authorization from the student’s parent 
and physician or surgeon. The parent must release the school district and personnel from liability for any harm 
resulting from the self-administered medication, and provide a release for authorized school personnel to consult 
with the physician or surgeon. 

MEDICAL AND HOSPITAL SERVICES FOR PUPILS (EC §§49471 and 49472):  The district is required to notify 
parents in writing if it does not provide or make available medical and hospital services for students injured while 
participating in athletic activities.  The district is also authorized to provide medical or hospital services through 
non-profit membership corporations or insurance policies for student injuries arising out of school-related 
activities. 

AVAILABILITY OF INDIVIDUALIZED INSTRUCTION/PRESENCE OF PUPIL WITH TEMPORARY 
DISABILITY IN HOSPITAL (EC §§48206.3, 48207-48208):  Individualized instruction is available to students 
with temporary disabilities whose disability makes attendance in the regular day classes or alternative education 
program in which the student is enrolled impossible or inadvisable. Parents of students hospitalized or with a 
temporary disability shall notify the school district(s) where the student attends, resides and/or where the student 
receives care if an individualized instruction program is desired. 
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CONTINUING MEDICATION REGIMEN (EC §49480):  Parents of any student on a continuing medication 
regimen for a non-episodic condition shall inform the school nurse or other designated certificated school 
employee of the medication(s) being taken, the current dosage, and the name of the supervising physician. With 
the consent of the parent, the school nurse may communicate with the physician and may counsel with school 
personnel regarding the possible effects of the drug on the child’s physical, intellectual, and social behavior, as 
well as possible behavioral signs and symptoms of adverse side effects, omission, or overdose. 
 
SUN PROTECTIVE CLOTHING/USE OF SUNSCREEN (EC §35183.5):  School sites must allow for outdoor 
use of sun-protective clothing and must allow students to use sunscreen, without a prescription or physician’s 
note, during the school day. 
 
ASBESTOS (40 CFR 763.84, 40 CFR 763.93):  The district has a plan for eliminating health risks that are 
created by the presence of asbestos in school buildings.  It may be reviewed at the district office. At least once 
each year, the district will notify parents of inspections, response actions, and post-response action activities 
that are planned or in progress. 
 
USE OF PESTICIDES (EC §§17611.5, 17612 and 48980.3): School districts are required to inform parents about 
the use of pesticides on school grounds and provide access to the integrated pest management plan when certain 
pesticides are used. 

COMPREHENSIVE SCHOOL SAFETY PLAN (EC §§32280 et seq.):  Each school is required to report on the 
status of its school safety plan, including a description of its key elements, in the annual school accountability 
report card (SARC).  The planning committee is required to hold a public meeting to allow members of the public 
the opportunity to express an opinion about the school plan. The planning committee shall notify specified persons 
and entities in writing. 

NOTICE OF COMPLIANCE (EC §32289): A complaint of noncompliance with the school safety planning 
requirements may be filed with the State Department of Education under the Uniform Complaint Procedures (5 
CCR 4600 et seq.). 

TOBACCO FREE SCHOOLS (HS §104420): Use of tobacco products at any time by students, staff, parents, or 
visitors, is strictly prohibited in district-owned or leased buildings, on district property, and in district vehicles. This 
prohibition applies to all employees, students, and visitors at any school-sponsored instructional program, activity, 
or athletic event held on or off district property. Prohibited products include any product containing tobacco or 
nicotine, including, but not limited to, smokeless tobacco, snuff, chew, clove cigarettes, and electronic cigarettes 
that can deliver nicotine and nonnicotine vaporized solutions. Exceptions may be made for the use or possession 
of prescription nicotine products. Any employee or student who violates the district's tobacco-free schools policy 
shall be asked to refrain from smoking and shall be subject to disciplinary action as appropriate.  

STUDENT SERVICES 

MINIMUM AGE OF ADMISSION TO KINDERGARTEN (EC §48000): A child shall be eligible for enrollment in 
kindergarten at the beginning of the school year or at a later time in the same year, if the child has their fifth 
birthday, respectively, on or before September 1. For the 2025-26 school year, and in each school year thereafter, 
any child who will have their fourth birthday by September 1 shall be admitted to a transitional kindergarten 
program in accordance with law and district policy. On a case-by-case basis, a child who has reached age five 
after September 1, but before the end of the applicable school year, may be admitted to transitional kindergarten 
with the approval of the child’s parent and subject to board approval in accordance with EC §48000. A school 
district may place a child who will have their fourth birthday on or before December 1 and is enrolled in a California 
state preschool program into a transitional kindergarten program classroom in accordance with EC §48000. 
 
PREGNANT AND PARENTING PUPILS (EC §§ 221.51, 222, 222.5, 46015): Districts may not exclude nor deny 
any pupil from any educational program or activity on the basis of the pupil’s pregnancy, childbirth, false 
pregnancy, termination of pregnancy, or recovery therefrom, and shall treat these conditions in the same manner 
and under the same policies as any other temporary disabling condition. A pregnant or parenting pupil is entitled 
to 8 weeks of parental leave, or additional leave if deemed medically necessary by the pupil’s physician. During 
parental leave, absences shall be excused and the pupil shall not be required to complete academic work or other 
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school requirements. After return from parental leave, a pupil may resume the course of study in which he/she 
was previously enrolled, is entitled to make up work missed, and to take a fifth year of high school instruction if 
necessary to complete graduation requirements. A pupil may elect to attend an alternative education option 
instead of returning to the school in which he or she was enrolled prior to parental leave. Schools shall provide 
reasonable accommodations to a lactating pupil on a school campus to express breast milk, breast-feed an infant 
child, or address other needs related to breast-feeding. A pupil shall not incur an academic penalty as a result of 
his or her use of these accommodations. 

PROSPECTUS OF SCHOOL CURRICULUM (EC §49091.14):  The curriculum of every course offered by the 
schools of the district is compiled annually by each school in a prospectus.  Each school prospectus is available 
for review upon request at each school site.  Copies are available upon request for a reasonable fee not to exceed 
the actual copying cost. 

NOTIFICATION OF INTERNATIONAL BACCALAUREATE COURSES (EC §48980.6): At the beginning of the 
first semester or quarter of the regular school term, a local educational agency shall notify the parents or guardians 
of pupils admitted to, or advancing to, grades 7 to 12, inclusive, of any dual enrollment or International 
Baccalaureate courses offered by the local educational agency. 
 
MULTILINGUAL EDUCATION (EC §310):  If the district implements a language acquisition program pursuant to 
EC §310, information on the types of language programs available and a description of each program will be 
made available with this notice or upon enrollment. 
 
SPECIAL EDUCATION (IDEA):  State and federal law requires that a free appropriate public education (FAPE) 
in the least restrictive environment be offered to qualified pupils with disabilities ages 3 through 21 years. More 
information concerning student eligibility, parental rights and procedural safeguards are available upon request. 
 
SPECIAL EDUCATION; CHILD FIND SYSTEM (EC §56301):  Any parent suspecting that a child has exceptional 
needs may request an assessment for eligibility for special education services through the school principal.  Policy 
and procedures shall include written notification to all parents of their rights pursuant to EC §56300. 

SPECIAL EDUCATION COMPLAINTS (5 CCR §3080):  State regulations require the district to establish 
procedures to deal with complaints regarding special education.  If you believe that the district is in violation of 
federal or state law governing the identification or placement of a special education student, or similar issues, you 
may file a written complaint with the district.  State regulations require the district to forward your complaint to the 
State Superintendent of Public Instruction.  Procedures are available from your school principal. 

SECTION 504/DISABLED PUPILS (Section 504 of the Rehabilitation Act of 1973):  Federal law requires 
districts to annually notify disabled pupils and their parents of the district’s non-discriminatory policy and duty 
under Section 504 of the Rehabilitation Act.  
 
STATEMENT OF NONDISCRIMINATION (Title VI of the Civil Rights Act of 1964; Title IX of the U.S. 
Education Amendments of 1972; Americans with Disabilities Act; Section 504 of the Vocational 
Rehabilitation Act of 1973; EC §200 et seq.):  The district does not discriminate on the basis of gender, gender 
identity, gender expression, sex, race, color, religion, national origin, ethnic group identification, age, genetic 
information, mental or physical disability, sexual orientation, immigration status, or the perception of one or more 
of such characteristics. The district’s policy of nondiscrimination requires notification in native language if the 
district’s service area contains a community of minority persons with limited English language skills. Notification 
must state that the district will take steps to assure that the lack of English will not be a barrier to admission and 
participation in district programs. This policy applies to all students insofar as participation in programs and 
activities is concerned, with few exceptions such as contact sports. In accordance with federal law, complaints 
alleging noncompliance with this policy should be directed to the school principal. Appeals may be made to the 
district superintendent. A copy of the district’s nondiscrimination policy is available upon request. 
 
EDUCATIONAL EQUITY REGARDLESS OF IMMIGRATION STATUS, CITIZENSHIP, OR RELIGION (EC 
§234.7): Children have a right to a free public education, regardless of immigration status, citizenship status, or 
religious beliefs. When enrolling a child, schools must accept a variety of documents from the student’s parent to 
demonstrate proof of child’s age or residency. No information about citizenship/immigration status or Social 
Security number is required to enroll in school. Parents have the option to provide a school with emergency 
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contact information, including the information of secondary contacts, to identify a trusted adult guardian who can 
care for a minor student in the event the parent is detained or deported. Parents have the option to complete a 
Caregiver’s Authorization Affidavit or a Petition for Appointment of Temporary Guardian of the Person, which may 
enable a trusted adult the authority to make educational and medical decisions for a minor student. Students have 
the right to report a hate crime or file a complaint to the school district if they are discriminated against, harassed, 
intimidated, or bullied on the basis of actual or perceived nationality, ethnicity, or immigration status. The district 
will not release information to third parties for immigration-enforcement purposes, except as required by law or 
court order. The California Attorney General's website provides “Know Your Educational Rights” resources for 
immigrant students and family members online. 
 
FINGERPRINTING PROGRAM (EC §32390):  Districts are authorized to offer fingerprinting programs for children 
enrolled in kindergarten or newly enrolled in the district.  If the district has adopted such a program, you will be 
notified of procedures, applicable fee and your right to decline your child’s participation upon your child’s initial 
enrollment.  
 
CHILDREN IN HOMELESS SITUATIONS (42 USC §11431-11435):  Each local district shall appoint a liaison for 
homeless children who shall ensure the dissemination of public notice of the educational rights of students in 
homeless situations.  
 
SEX / HIV / EDUCATION 
 
INSTRUCTION IN COMPREHENSIVE SEXUAL HEALTH EDUCATION AND HIV PREVENTION (EC §51938):  
The district shall annually notify parents about instruction in comprehensive sexual health education and HIV 
prevention education and research on student health behaviors and risks planned for the school year. Written 
and audiovisual educational materials used in such education are available for inspection. If arrangement for the 
instruction is made after the beginning of the school year, parents will be notified no fewer than 14 days prior to 
the commencement of any such instruction if the district elects to provide the instruction by outside consultants 
in class or during an assembly. The notice must include the date of instruction, the name of the organization or 
affiliation of each guest speaker and information stating that the parent has the right to request a copy of the law 
pertaining to such instruction. Parents have the right to excuse his or her child from all or part of the 
comprehensive sexual health and HIV prevention education by submitting a written request to the district. Those 
students whose parents do not submit a written request to excuse them will receive such instruction. The law also 
authorizes the district, without prior parental consent, to use anonymous, voluntary and confidential research and 
evaluation tools to measure student’s health behaviors and risks, including tests, questionnaires, and surveys 
containing age appropriate questions in grades 7 to 12 about the student’s attitudes concerning or practices 
relating to sex. The district must notify parents in writing before any such test, questionnaire, or survey is 
administered and provide them with an opportunity to review the materials. Parents have the right to excuse his 
or her child from such participation by submitting a written request to the school district. 
 
HEALTH INSTRUCTION/CONFLICTS WITH RELIGIOUS TRAINING AND BELIEFS (EC §51240):  Upon 
written request of a parent, students shall be excused from part of any school instruction in health if it conflicts 
with the religious training and beliefs of a parent. 
 
SCHOOL ATTENDANCE/ATTENDANCE ALTERNATIVES 
California law (EC §48980(g)) requires all school boards to inform each student’s parent at the beginning of the 
school year of the various ways in which they may choose schools for their children to attend other than the ones 
assigned by school districts. Students who attend schools other than those assigned by the districts are referred 
to as “transfer students” throughout this notification. There is one process for choosing a school within the district 
in which the parent lives (intradistrict transfer), and potentially three separate processes for selecting schools in 
other districts (interdistrict transfer). The general requirements and limitations of each process are described as 
follows:  
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Choosing a School Within District in Which Parent Lives:  
The law (EC §35160.5(b)) requires the school board of each district to establish a policy that allows parents to 
choose the schools their children will attend, regardless of where the parent lives in the district. The law limits 
choice within a school district as follows:  

 Students who live in the attendance area of a school must be given priority to attend that school over students 
who do not live in the school’s attendance area.  

 In cases in which there are more requests to attend a school than there are openings, the selection process 
must be “random and unbiased,” which generally means students must be selected through a lottery process 
rather than on a first-come, first-served basis. A district cannot use a student’s academic or athletic performance 
as a reason to accept or reject a transfer.  

 Each district must decide the number of openings at each school which can be filled by transfer students. Each 
district also has the authority to keep appropriate racial and ethnic balances among its schools, meaning that a 
district can deny a transfer request if it would upset this balance or would leave the district out of compliance with 
a courtordered or voluntary desegregation program.  

 Each district may adopt a school selection policy that takes into consideration special circumstances that might 
be harmful or dangerous to a particular pupil, whether the sibling of the pupil is already in attendance at the 
school, and/or whether the pupil’s parent is employed at the school.  

 If a transfer is denied, a parent does not have an automatic right to appeal the decision. A district may, however, 
voluntarily decide to put in place a process for parents to appeal a decision.  
 
Choosing a School Outside District in Which Parent Lives:  
Parents have three different options for choosing a school outside the district in which they live. The three options 
are:  
 
Option 1: Districts of Choice (EC §§48300 through 48315):  
The law allows, but does not require, each school district to become a “district of choice” – that is, a district that 
accepts transfer students from outside the district under the terms of the referenced Education Code sections. If 
the school board of a district decides to become a “district of choice” it must determine the number of students it 
is willing to accept in this category each year and accept all pupils who apply to transfer until the school district is 
at maximum capacity. The school district of choice shall ensure that pupils admitted under this article are selected 
through an unbiased process that prohibits consideration of factors such as academic or athletic performance, 
physical conditions, or proficiency in English. If the district chooses not to become a “district of choice,” a parent 
may not request a transfer under these provisions. Other provisions of the “district of choice” option include:  
 

 Either the district a student would transfer to or the district a student would transfer from may deny a transfer if 
it will negatively affect the racial and ethnic balance of the district, or a court-ordered or voluntary desegregation 
plan. A district of choice cannot deny a transfer request on the basis that the costs to provide services exceeds 
the revenue received, but it may reject a request if doing so would require the creation of a new program. However, 
the district of choice may not deny the transfer of any special needs student, including an individual with 
exceptional needs, an English Learner student, a foster youth, or a homeless child or youth even if the cost to 
educate the student exceeds the revenue received or the creation of a new program is required. The district a 
student would be leaving may also limit the total number of students transferring out of the district each year to a 
specified percentage of its total enrollment, depending on the size of the district.  

 Communications to parents by a school district of choice shall be factually accurate and shall not target individual 
parents or residential neighborhoods on the basis of a pupil’s or pupils’ actual or perceived academic ability or 
athletic performance, proficiency in English, any of the individual characteristics set forth in Education Code 200, 
or family income.  

 The district of choice must post transfer application information on its website, including any applicable forms, 
the timeline for a transfer, and an explanation of the selection process.  

 All communications from a school district of choice regarding transfer opportunities must be available in all 
languages for which translations are required in the school district of residence under EC §48985.  

 No student who currently attends a school or lives within the attendance area of a school can be forced out of 
that school to make room for a student transferring under these provisions.  

 Entrance priority must be given as follows:  
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o Siblings of students already attending school in the “district of choice” must be given first priority.  
o Pupils eligible for free or reduced-price meals and pupils who are foster youth or homeless must be given 
second priority.  
o Children of military personnel must be given third priority.  

 A parent may request transportation assistance within the boundaries of the “district of choice.” The district is 
required to provide transportation only to the extent it already does so.  

 A school district in which an active military duty parent of a student resides shall not deny the transfer of that 
student to a school in any district, if the school district to which the parent of the student applies approves the 
application for transfer.  
 
Option 2: Other Interdistrict Transfers (EC §46600 et seq.):  
The law allows two or more districts to enter into an agreement for the transfer of one or more students for a 
period of up to five years. New agreements may be entered into for additional periods of up to five years each. 
The agreement must specify the terms and conditions under which transfers are permitted. Districts of residence 
may not deny a transfer of a student whose parent is active duty military where the district of proposed enrollment 
approves the application, or for students who are the victim of an act of bullying unless the requested school is at 
maximum capacity. The law on interdistrict transfers also provides for the following:  
 

 If either district denies a transfer request, a parent may appeal that decision to the county board of education. 
There are specified timelines in the law for filing an appeal and for the county board of education to make a 
decision.  
 
Option 3: Parental Employment in Lieu of Residency Transfers (EC §48204(b)):  
If at least one parent of a student is physically employed in the boundaries of a school district other than the one 
in which they live for a minimum of 10 hours during the school week, the student may be considered a resident 
of the school district in which their parents work. This code section does not require that a school district accept 
a student requesting a transfer on this basis, but a student may not be rejected on the basis of race, ethnicity, 
sex, parental income, academic achievement, or any other “arbitrary” consideration. Other provisions of EC 
§48204(b) include:  
 

 Either the district in which the parent lives or the district in which the parent works may prohibit the student’s 
transfer if it negatively impacts a desegregation plan.  

 The district in which the parent works may reject a transfer if it determines that the cost of educating the student 
would be more than the amount of government funds the district would receive for educating the student. 

  There are set limits (based on total enrollment) on the net numbers of students that may transfer out of a district 
under this law, unless the district approves a greater number of transfers.  

 There is no required appeal process for a transfer that is denied. However, the district that declines to admit a 
student must provide in writing to the parent the specific reasons for denying the transfer.  
 
Open Enrollment Act (EC §48350 et seq.)  
Whenever a student is attending a district school on the Open Enrollment List, as identified by the Superintendent 
of Public Instruction, the student may apply to transfer to another school within or outside of the district, if the 
school to which they are transferring has a higher Academic Performance Index. Districts with a school on the 
List must notify the parents at that school on or before the first day of the school year of their option to transfer to 
another public school. Information regarding the application process and applicable deadlines can be obtained 
from the district office.  
 
This summary provides an overview of the laws applicable to school attendance for each alternative. Additional 
information is available upon request.  
 
NOTICE OF ALTERNATIVE SCHOOLS (EC §58501):  State law authorizes all school districts to provide for 
alternative schools.  Education Code section 58500 defines an alternative school as a school or separate class 
group within a school that is operated in a manner designed to:  
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(1) Maximize the opportunity for students to develop the positive values of self-reliance, initiative, kindness, 
spontaneity, resourcefulness, courage, creativity, responsibility, and joy. 
(2) Recognize that the best learning takes place when the student learns because of his/her desire to learn. 
(3) Maintain a learning situation maximizing student self-motivation and encouraging the student in their own time 
to follow their own interests.  These interests may result in whole or in part from a presentation by their teachers 
of choices of learning projects. 
(4) Maximize the opportunity for teachers, parents and students to cooperatively develop the learning process 
and its subject matter.  This opportunity shall be a continuous, permanent process. 
(5) Maximize the opportunity for the students, teachers, and parents to continuously react to the changing world, 
including but not limited to the community in which the school is located. 

In the event any parent, student, or teacher is interested in further information concerning alternative schools, the 
County Superintendent of Schools, the administrative office of this district, and the principal’s office in each 
attendance area shall have copies of the law available for your information.  This law particularly authorizes 
interested persons to request that the governing board of the district to establish alternative school programs in 
each district. 

GRADE REDUCTION/LOSS OF ACADEMIC CREDIT (EC §48980(i)):  No student shall have their grade 
reduced or lose academic credit for any excused absence pursuant to EC §48205 if missed assignments/tests 
that can reasonably be provided are satisfactorily completed within a reasonable period of time.   

ABSENCES FOR CONFIDENTIAL MEDICAL SERVICES (EC §46010.1): Students in grades 7-12 and their 
parents are notified that the law permits schools to excuse students for the purpose of obtaining confidential 
medical services without parental consent. District policy regarding excusing such absences is available upon 
request.  
 
ABSENCE FOR RELIGIOUS INSTRUCTION (EC §46014): Districts may allow pupils with parent consent to be 
excused to participate in religious exercises/instruction.  
 
NOTICE OF MINIMUM DAYS AND PUPIL-FREE STAFF DEVELOPMENT DAYS (EC §48980(c)): The district 
is required to annually notify parents of its schedule(s) of minimum days and student-free staff development days 
at the beginning of the year or as early as possible, but no later than one month prior to the scheduled minimum 
or student-free day. (See calendar attached) 
 
MISCELLANEOUS 

NON-MANDATORY PROGRAMS FOR PARENTAL/PUPIL PARTICIPATION (EC §49091.18):  Schools may 
not require a student or student’s family to submit to or participate in any assessment, analysis, evaluation, or 
monitoring of the quality or character of student home life, parental screening or testing, nonacademic home-
based counseling program, parent training, or prescribed family educational service plan.   

SEX EQUITY IN CAREER PLANNING (EC §221.5(d)):  Parents shall be notified in advance of career counseling 
and course selection commencing with course selection in Grade 7, to promote sex equity and allow parents to 
participate in counseling sessions and decisions. 

SEXUAL HARASSMENT POLICY (EC §231.5; 5 CCR §4917): Each district is required to have adopted a written 
policy on sexual harassment, and shall provide a copy of such policy, as it pertains to students, with the annual 
notification. (See attached.) Districts are also required to display such policies in a prominent location and include 
it in orientation for employees and students, and provide a copy of such policy to new and continuing students as 
part of any orientation program held on a quarterly, semester or summer session basis.  

DRUG FREE CAMPUS (Alcohol and Other Drug Use Prevention Education):  Possession, use or sale of 
narcotics, alcohol, or other controlled substances is prohibited and strictly enforced at all school activities.  
Records will be forwarded to local law enforcement, and district sanctions will result from violations. 

RIGHT TO REFRAIN FROM HARMFUL USE OF ANIMALS (EC §§32255 et seq.):  Pupils may choose to refrain 
from participating in educational projects involving the dissection or otherwise harmful or destructive use of 
animals in accordance with the procedures set forth in EC § 32255.1. 

EVERY STUDENT SUCCEEDS ACT (20 USC §§6301 et seq.): Under ESSA, parents have the following rights:  
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 Information Regarding Professional Qualifications of Teachers, Paraprofessionals, and Aides: Upon 
request, parents have a right to information regarding the professional qualifications of their student’s classroom 
teachers, paraprofessionals, and aides. This includes whether the teacher meets the state qualifications and 
licensing criteria for the grades and subjects she/he teaches, whether the teacher is teaching under an emergency 
permit or other provisional status because of special circumstances, the teacher’s college major, whether she/he 
has any advanced degrees and the subject(s) of those degrees, and whether any instructional aides or 
paraprofessionals provide services to your child and, if so, their qualifications. The district shall also notify parents 
if their child has been assigned to or has been taught for 4 or more consecutive weeks by a teacher who does 
not meet applicable certification or licensure requirements at the grade level and subject area in which the teacher 
has been assigned.  
 

 Information Regarding Individual Student Reports on Statewide Assessments: Upon request, parents 
have a right to information regarding any State or local policy mandating pupil assessments and the level of 
achievement of their student on every State and districtwide academic assessment administered to the student.  
 

 Limited English Proficient Students: The Act requires prior notice be given to parents of English learners 
regarding limited English proficiency programs, including the reasons for the identification of the student as an 
English learner, the need of placement in a language instruction educational program, the student’s level of 
English proficiency, how such level was assessed, the methods of instruction used in the programs available, 
how the recommended program will meet the student’s needs, program performance, parent options to remove 
a student from a program and/or to decline initial enrollment, and expected rate of transition into classrooms not 
tailored for English learners.  
 
The information provided above is available upon request from your child’s school or the district office. Additional 
notices that may be required under the Every Student Succeeds Act shall be sent separately 
 
UNIFORM COMPLAINT PROCEDURES (5 CCR §4622):  The district is required to annually notify parents, pupils, 
employees, district and school advisory committees and other interested parties in writing of its required Uniform 
Complaint Procedures. (See attached) 
 
SCHOOL BUSES/PASSENGER SAFETY (EC §39831.5):  Districts are required to provide safety regulations to 
all new students and students who have not previously been transported by school bus. 

MEGAN’S LAW NOTIFICATION (PENAL CODE §290.4):  Parents and members of the public have the right to 
review information regarding registered sex offenders at the main office of the local law enforcement agency for 
this school district. School districts may provide notification to parents and guardians that information about 
registered sex offenders in California and how to protect their families can be found at http://meganslaw.ca.gov/. 

EXCUSED ABSENCES (EC §48205) 
(a) Notwithstanding Section 48200, a pupil shall be excused from school 
when the absence is: 
(1) Due to the pupil’s illness, including an absence for the benefit of the pupil’s mental or behavioral health. 
(2) Due to quarantine under the direction of a county/city health officer. 
(3) For purposes of having medical, dental, optometrical, or chiropractic services rendered. 
(4) For purposes of attending the funeral services or grieving the death of either a member of the pupil’s immediate 
family, or of a person that is determined by the pupil’s parent or guardian to be in such close association with the 
pupil as to be considered the pupil’s immediate family, so long as the absence is not more than five days per 
incident. 
(5) For purposes of jury duty in the manner provided for by law. 
(6) Due to the illness or medical appointment during school hours of a child of whom the pupil is the custodial 
parent, including absences to care for a sick child for which the school shall not require a note from a doctor. 
(7) For justifiable personal reasons, including, but not limited to, an attendance or appearance in court, attendance 
at a funeral service, observance of a holiday or ceremony of his or her religion, attendance at a religious retreat, 
attendance at an employment conference, or attendance at an educational conference on the legislative or judicial 
process offered 
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by a nonprofit organization when the pupil's absence is requested in writing by the parent and approved by the 
principal or a designated representative pursuant to uniform standards established by the governing board of the 
school district. 
(8) For purposes of serving as a member of a precinct board for an election pursuant to section 12302 of the 
Elections Code. 
(9) For purposes of spending time with a member of the pupil’s immediate family, who is an active duty member 
of the uniformed services, as defined in section 49701, and has been called to duty for, is on leave from, or has 
immediately returned from, deployment. Absences granted pursuant to this paragraph shall be granted for a 
period of time to be determined at the discretion of the superintendent of the school district. 
(10) For purposes of attending the pupil’s naturalization ceremony to become a United States citizen. 
(11) For purposes of participating in a cultural ceremony or event. 
(12)(A) For purposes of a middle school or high school pupil engaging in a civic or political event, as provided in 
subparagraph (B), provided that the pupil notifies the school ahead of the absence.(12)(B)(i) A middle school or 
high school pupil who is absent pursuant to 
subparagraph (A) is required to be excused for only one schoolday-long absence per school year. 
(12)(B)(ii) A middle school or high school pupil who is absent pursuant to subparagraph (A) may be permitted 
additional excused absences in the discretion of a school administrator, as described in subdivision (c) of 
Section 48260. 
(13)(A) For any of the purposes described in clauses (i) to (iii), inclusive, if an immediate family member of the 
pupil, or a person that is determined by the pupil’s parent or guardian to be in such close association with the 
pupil as to be considered the pupil’s immediate family, has died, so long as the absence is not more than three 
days per incident. 
(i) To access services from a victim services organization or agency. 
(ii) To access grief support services. 
(iii) To participate in safety planning or to take other actions to increase the safety of the pupil or an immediate 
family member of the pupil, or a person that is determined by the pupil’s parent or guardian to be in such close 
association with the pupil as to be considered the pupil’s immediate family, including, but not limited to, temporary 
or permanent relocation. 
(B) Any absences beyond three days for the reasons described in subparagraph (A) shall be subject to the 
discretion of the school administrator, or their designee, pursuant to Section 48260. 
(14) Due to the pupil’s participation in military entrance processing. 
(15) Authorized at the discretion of a school administrator, as described in subdivision (c) of Section 48260. 
(b) A pupil absent from school pursuant to this section shall be allowed to complete all assignments and tests 
missed during the absence that can be reasonably provided and, upon satisfactory completion within a reasonable 
period of time, shall be given full credit for those assignments and tests. The teacher of the class from which a 
pupil is absent shall determine which tests and assignments shall be reasonably equivalent to, but not necessarily 
identical to, the tests and assignments that the pupil missed during the absence. 
(c) For purposes of this section, attendance at religious retreats shall not exceed one schoolday per semester. 
(d) Absences pursuant to this section are deemed to be absences in computing average daily attendance and 
shall not generate state apportionment payments. 
(e) For purposes of this section, the following definitions apply: 
(1) A “civic or political event” includes, but is not limited to, voting, poll 
working, strikes, public commenting, candidate speeches, political or civic forums, and town halls. 
(2) “Cultural” means relating to the practices, habits, beliefs, and traditions of a certain group of people. 
(3) "Immediate family,” as used in this section, means the parent or guardian, brother or sister, grandparent, or 
any other relative living in the household of the pupil. 
(4) “Victim services organization or agency” has the same meaning as defined in subdivision (j) of Section 12945.8 
of the Government Code. 
 
INVESTING FOR FUTURE EDUCATION (EC §48980(d));  Parents are advised of the importance of investing 
for higher education for their children and of considering appropriate investment options, including, but not limited 
to, United States savings bonds. 
 
COMPLAINTS CONCERNING DEFICIENCIES RELATED TO INSTRUCTIONAL MATERIALS, ETC. (EC 
§35186);   A Uniform Complaint process is available to help identify and resolve deficiencies related to 
instructional materials, emergency or urgent facility conditions that pose a threat to the health and safety of pupils 
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or staff, and teacher vacancy or misassignment. Notice of the complaint process and location at which to obtain 
a complaint form should be posted in the classrooms. 
 
SCHOOL ACCREDITATION (EC §35178.4): Districts are required to notify each parent of a pupil in a school that 
has lost its accreditation status and the potential consequences of the school’s loss of status, in writing or by 
posting the information on the school district’s or school’s Internet Website, or by any combination of these 
methods.  
 
PUPIL FEES (EC §49010 et seq.): The district is required to establish policies concerning the provision of a free 
education to pupils. The district is also required to establish policies for filing a complaint of noncompliance under 
this section using the Uniform Complaint Procedures. Notice of the district’s fee policies and complaint process 
shall be provided to pupils, parents, and employees on an annual basis. 
 
LOCAL CONTROL AND ACCOUNTABILITY PLAN (EC §§52059.5-52077): The district is required to adopt a 
three-year Local Control and Accountability Plan (LCAP) and to update the LCAP on or before July 1 of each 
subsequent year.  The LCAP is required to identify annual goals, specific actions geared toward implementing 
those goals, and must measure progress for student subgroups across multiple performance indicators based 
on eight priorities set by the State.  The priorities must be aligned to the district’s spending plan.  The LCAP 
must be approved before the annual district budget can be adopted.  Once the budget and LCAP are adopted 
at the local level, the plan will be reviewed by the county superintendent to ensure alignment of projected 
spending toward goals and services.  The following are the State priorities:   
 

1. Providing all students access to fully credentialed teachers, instructional materials that align with state 
standards, and safe facilities;  

2. Implementation of and student access to state academic content and performance standards;  
3. Parent involvement and participation and family engagement; 
4. Improving student achievement and outcomes along multiple measures;  
5. Supporting student engagement;  
6. Highlighting school climate and connectedness;  
7. Ensuring all students have access to a broad course of study;  
8. Measuring other important student outcomes related to required areas of study; 
9. Coordinating instruction for expelled students; and 
10. Coordinating services for foster children 

 
The Board of Education is required to establish a parent advisory committee (PAC) and English learner parent 
advisory committee (ELPAC) to provide advice to the Board of Education and the superintendent regarding the 
LCAP. (ELPACs are required if enrollment in the school district includes at least 15% English learners and the 
district enrolls at least 50 pupils who are English learners. Districts are not required to establish a new ELPAC if 
an English learner parent committee has already been established).   
 
Each district is required to consult with its teachers, principals, administrators, other school personnel, local 
bargaining units, parents, its special education local plan area administrator(s), and pupils in developing the 
LCAP. As part of this consultation process, districts must present their proposed plans to the PAC and ELPAC. 
The advisory committees can review and comment on the proposed plan. Districts must respond in writing to 
the comments of the PAC and ELPAC. Districts are also required to notify members of the public that they may 
submit written comments regarding the specific actions and expenditures proposed in the LCAP. 
 
Districts must hold at least two public hearings to discuss and adopt (or update) their LCAPs. The district must 
first hold at least one hearing to solicit recommendations and comments from the public regarding expenditures 
proposed in the plan, and then adopt (or officially update) the LCAP at a subsequent hearing.  
 
Districts are required to post prominently on the homepage of the school district’s website the LCAP approved 
by the Board of Education and any updates, revisions or addenda to the LCAP as well as post or link to the 
LCAP submitted by any charter school authorized by the district, and establish policies for filing a complaint of 
noncompliance under EC §52075 using the Uniform Complaint Procedures. Information regarding the 
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requirements for a Local Control and Accountability Plan and the complaint process shall be provided to pupils, 
parents, and employees on an annual basis. 

 
THE AGE DISCRIMINATION ACT (42 USC § 6101 et seq.):  
The Age Discrimination Act prohibits discrimination in programs or activities receiving federal and/or state financial 
assistance.  
 
THE BOY SCOUTS OF AMERICA EQUAL ACCESS ACT (34 CFR § 108.6):  
The Boy Scouts of America Equal Access Act requires public schools to provide equal access to the use of school 
property to the Boy Scouts and other designated youth groups. 
 
PROHIBITION REGARDING DISCRIMINATORY EDUCATIONAL MATERIALS, COMPLAINT PROCESS (EC 
§244): Districts shall not adopt or approve the use of any textbook, instructional material, supplemental 
instructional material, professional development materials, or curriculum for classroom instruction if the use of the 
textbook, instructional material, supplemental instructional material, or curriculum would subject a pupil to unlawful 
discrimination pursuant to EC §220. Districts shall investigate and remediate any occurrence where materials 
were used in a classroom or an action occurred that violated this provision, which may include, but is not limited 
to, the implementation of restorative justice practices. Complaints of violation of this section shall be processed 
pursuant to the District’s Uniform Complaint Procedures. A complaint may be filed by any member of the public, 
including anyone electing to file anonymously, if the complaint provides evidence or information leading to 
evidence to support an allegation of noncompliance with EC §244(a). 
 
CALIFORNIA KIDS INVESTMENT AND DEVELOPMENT SAVINGS PROGRAM (EC §51225.7): A district shall 
provide each pupil and the pupil’s parent or legal guardian with information about the California Kids Investment 
and Development Savings Program established pursuant to Article 19.5 (commencing with Section 69996) of 
Chapter 2 of Part 42 of Division 5 of Title 3 and the pupil's potential eligibility for that benefit. The California Kids 
Investment and Development Savings Program (CalKIDS) was launched in 2022 by the State of California with a 
clear mission: to help jumpstart college savings for children statewide by awarding scholarship accounts to youth 
across the state. Administered by the ScholarShare Investment Board, CalKIDS takes the initiative by 
automatically offering children born in California and eligible public school students in California a CalKIDS 
Scholarship Account, along with other potential financial incentives. Further information is available at: 
https://calkids.org/about/ 
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June 1, 2026 

 

TO:  Parents/Guardians 

FROM:  Governing Board - Lucerne Elementary School District 

SUBJECT: Required Annual Notification 

 

The Education Code requires the Governing Board to notify each parent/guardian of their rights under certain Education 

Code sections. The required notices are attached.  Pursuant to parent request, the annual notification may be provided to 

the parent or guardian in electronic format by providing access to the notice electronically. If the notice is provided in 

electronic format, the parent or guardian must submit to the school a signed acknowledgment of receipt of this notice. 

The notices are available on the schools website:  www.lucerne.k12.ca.us 

 

The acknowledgement below, concerning Education Code Section 48980 notices, is to be signed by a parent/guardian 

and returned to the school.   The School District will not undertake any activity covered by the sections set forth in 48980 

unless the parent/guardian has been informed of such action pursuant to this article or has received separate special 

notification.   

 

We look forward to having your children attend Lucerne Elementary School District.  We have an excellent staff, which 

will provide the highest quality of education for your children.   

 

Megan Grant, 

Superintendent/Principal 
 

 
YOU ARE HEREBY NOTIFIED that parents and guardians of pupils have been granted certain rights under the 
California Education Code §48980. A summary of the rights follows.  PLEASE READ THEM CAREFULLY.  If you have 
any questions, it is suggested that you consult the Education Code sections themselves, inquire with the Office, or see 
the following web sites:  
http://www.cde.ca.gov/   http://www.cde.ca.gov/azindex/list.asp?search_letter=P* 
http://www.cde.ca.gov/spbranch/sed/ http://www.leginfo.ca.gov/calaw.html 
http://ccr.oal.ca.gov/   www.ed.gov 
http://uscode.house.gov/usc.htm  http://www.access.gpo.gov/nara/cfr/cfr-table-search.html 

 
See Education Code Section 48980 through 48985 at http://www.leginfo.ca.gov/calaw.html 

 
If you have any questions, please contact: 

    Name - Megan Grant, Superintendent/Principal 
Telephone -   (707) 274-5578 
Address -       3351 Country Club Drive; P.O. Box 1083   Lucerne, CA 95458 

 

 
ACKNOWLEDGEMENT OF PARENT OR GUARDIAN OF ANNUAL RIGHTS NOTIFICATION 

(Detach, sign, and return this page to your child’s school indicating that you have been notified) 
 

Please sign and return this acknowledgement, as required by Education Code § 48982.  This is simply an acknowledgment by you that you have been 
informed of your rights.  By signing and returning the notice, you are neither consenting nor refusing to consent to participation of the pupil in any particular 
program. This annual notification is also available in an electronic format and can be provided to you upon request. If the notice is provided in an electronic 
format, the parent or guardian shall submit to the school this signed acknowledgement of receipt of the notice. I acknowledge that I have received the 
parent rights packet as a parent/guardian of;  

 
Student’s Name: ___________________________________________________________________    Grade: __________________ 

I hereby acknowledge receipt of information regarding my rights, responsibilities, and protections.   

Signature of Parent or Guardian: ______________________________________________________ Date: ____________________ 

 

http://www.lucerne.k12.ca.us/
http://www.cde.ca.gov/
http://www.cde.ca.gov/azindex/list.asp?search_letter=P*
http://www.cde.ca.gov/spbranch/sed/
http://www.leginfo.ca.gov/calaw.html
http://ccr.oal.ca.gov/
http://www.ed.gov/
http://uscode.house.gov/usc.htm
http://www.access.gpo.gov/nara/cfr/cfr-table-search.html
http://www.leginfo.ca.gov/calaw.html
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Your Child Has the Right to a Free Public Education
All children have a right to equal access to free public education, regardless of their or their parents’/guardians’ 
immigration status. 

All children in California: 
•	 Have the right to a free public education. 
•	 Must be enrolled in school if they are between 6 and 18 years old, unless otherwise exempt. 
•	 Have the right to attend safe, secure, and peaceful schools. 
•	 Have a right to be in a public school learning environment free from discrimination, harassment, bullying, 

violence, and intimidation. 
•	 Have equal opportunity to participate in any program or activity offered by the school without discrimination. 

Information Required for School Enrollment
Schools must accept a variety of documents from the student’s parent or guardian to demonstrate proof of child’s age 
or residency and schools are not required to keep a copy of the document used as proof of a child’s age. 

Information about citizenship/immigration status is never needed for school enrollment. A Social Security number is 
never needed for school enrollment. 

Confidentiality of Personal Information
Federal and state laws protect student education records and personal information. These laws generally require that 
schools get written consent from parents or guardians before releasing student information, unless the release of 
information is for educational purposes, is already public, or is in response to a court order or subpoena. 

Some schools collect and provide publicly basic student “directory information.” If so, the school district must provide 
parents/ guardians with written notice of the directory information policy, and provide the option to refuse release of 
your child’s information. 

Family Safety Plans if you are Detained or Deported
You can update your child’s emergency contact information, including secondary contacts, to identify a trusted adult 
guardian who can care for your child if you are detained or deported. 

You can complete a Caregiver’s Authorization Affidavit or consult with legal counsel regarding options like a Petition for 
Appointment of Guardian to give a trusted adult the authority to make educational and medical decisions for your child. 

Right to File a Complaint
Your child has the right to report a hate crime or file a complaint to the school district if they are discriminated against, 
harassed, intimidated or bullied because of their actual or perceived nationality, ethnicity, or immigration status. 

For more information on resources for responding to immigration enforcement activities at California schools, or to file a 
complaint, please contact: 

Bureau of Children’s Justice 
California Attorney General’s Office 
P.O. Box 944255 
Sacramento, CA 94244-2550 
Phone: (800) 952-5225 
E-mail: BCJ@doj.ca.gov 
https://oag.ca.gov/bcj/complaint

December 2025

Know Your Educational Rights
Immigration Enforcement Actions at 

California’s TK-12 Schools
Guide for Students and Families

https://oag.ca.gov/bcj/complaint
mailto:BCJ@doj.ca.gov
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Checklist for Immigrant Students Attending 
Public Schools and Their Families

1.	 You do not have to share the following information with school officials: 
•	You do not have to share information, including passports or visas, regarding the immigration status of 

students, parents, guardians, or other family members. 
•	You do not have to provide Social Security numbers (SSN) or cards. 
•	When completing the “Free and Reduced-Price Meals” form, only provide the last four digits of the  

SSN of the adult household member who signs the application. 
•	 If the family meets the income eligibility requirements and no adult household member has an SSN, your child 

still qualifies. Check the “No SSN” box on forms where applicable, to ensure that applications are complete. 
•	 If any household member participates in CalFresh, CalWORKs (California Work Opportunity and Responsibility 

for Kids), or FDPIR (Food Distribution Program on Indian Reservations), no adult household member needs to 
provide the last four digits of their SSN to qualify the student for free or reduced-price meals at school. 

•	When providing information for proof of a student’s residency or age, you do not have to use documents that 
could reveal information related to immigration status. 

2.	 Take steps to protect student information: 
•	Ask for the school’s written privacy policies regarding student information. 
•	Review the school’s policy for “directory information”—which allows for public release of basic student 

information—and consider whether to opt out of releasing of that information. 

3.	 Take steps to prepare for situations where one or more parents or guardians 
are detained or deported: 
•	Develop and keep in a safe place a “Family Safety Plan” (example: Step-by-Step Family Preparedness  

Plan / Plan de Preparación Familiar: (Guía Completa) | Immigrant Legal Resource Center | ILRC ) that includes 
the following information: 

•	Name of a trusted adult to care for your child if no parent or guardian can. 
•	Emergency phone numbers and instructions on where to find important documents (birth certificates,  

passports, Social Security cards, doctor contact information, etc.). 
•	Make sure that your child’s school always has current emergency contact information, including alternative 

contacts if no parent or guardian is available. 
•	Discuss with family members whether to complete a “caregiver authorization affidavit” to authorize a relative 

to enroll a minor student and consent to school-related medical care on behalf of the minor. Note that under 
a new law effective January 1, 2026, a relative is an adult related to the child by blood, adoption, or affinity 
within the fifth degree of kinship, including all stepparents, stepsiblings, and all relatives whose status is 
preceded by the words “great,” “great-great,” or “grand,” or the spouses of any of these persons. 

https://www.ilrc.org/resources/step-step-family-preparedness-plan
https://www.ilrc.org/resources/step-step-family-preparedness-plan
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Resources
The following resources are available to immigrant families responding to detentions or deportations: 

•	The Immigration and Customs Enforcement (ICE) detainee locator: https://locator.ice.gov/odls/homePage.do. 
Please Note: This site is intended only for locating individuals who are already detained, and not for general 
immigration status inquiries. 

•	 Immigration lawyers in private practice, accredited representatives (who assist immigrants in immigration 
proceedings), or legal-aid organizations: 

o	 State Bar of California Attorney Search: http://www.calbar.ca.gov/Attorneys
o	 California organizations accredited by Board of Immigration Appeals (BIA) to represent immigrants 

before the Department of Homeland Security (DHS) and Executive Office of Immigration Review (EOIR): 
Recognized Org and Accredited Rep Roster by State and City.

o	 California Courts Self-Help Centers: Find Your Self-Help Center | California Courts | Self Help Guide. 
o	 Legal-aid offices and lawyer-referral services: http://www.courts.ca.gov/getting-legal-help. 
o	 The consulate or embassy of the parent’s or guardian’s country of origin.

https://www.justice.gov/eoir/media/1398081/dl?inline
https://selfhelp.courts.ca.gov/self-help/find-self-help
https://locator.ice.gov/odls/homePage.do
http://www.calbar.ca.gov/Attorneys
http://www.courts.ca.gov/getting-legal-help
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Alerta al 
consumidor

Conozca sus derechos de inmigración y la protección  
que le ofrece la ley

Tiene derecho a solicitar y conseguir una vivienda sin compartir su estado de inmigración. La ley de California 
prohíbe a los proveedores de vivienda preguntar sobre su estado de inmigración a menos que solicite una vivienda 
asequible financiada por el gobierno federal. Además, los proveedores de vivienda no pueden acosarlo o intimidarlo 
amenazándolo o compartiendo información sobre su estado de inmigración con ICE, las fuerzas de seguridad u otras 
agencias gubernamentales.

Tiene derecho a acceder a atención médica de urgencia. Las leyes y regulaciones federales  garantizan los derechos 
de todas las personas, incluidos los inmigrantes indocumentados, a acceder a la atención médica de urgencia.

Tiene derecho a un lugar de trabajo libre de acoso y discriminación. Según la ley de California, usted está protegido 
contra el acoso y la discriminación basados en su origen nacional, ascendencia, raza, etnia y otras características 
protegidas. Su empleador no puede amenazarlo con llamar a las autoridades de inmigración como represalia por 
denunciar acoso o discriminación en el trabajo. Su empleador tampoco puede preguntarle o investigar su estado de 
inmigración, a menos que deba hacerlo para cumplir la ley y las regulaciones federales de inmigración, y usted no 
está obligado a compartir esta información. 

Tiene derecho a pedir a las empresas que dejen de vender sus datos o que los borren. Es importante conocer  
sus derechos en materia de privacidad de datos, y puede ser útil reducir el número de empresas que almacenan  
o venden datos sobre usted. Para obtener información sobre estos derechos y cómo ejercerlos, visite  
oag.ca.gov/privacy/ccpa.

Tiene derecho a un abogado. Si lo arresta la policía, tiene derecho a un abogado de oficio. Si lo detiene ICE, tiene 
derecho a consultar con un abogado, pero el gobierno no está obligado a proporcionárselo. Puede pedir una lista 
de alternativas gratuitas o de bajo costo.  Para encontrar una organización de asistencia legal cerca de usted, visite 
lawhelpca.org.

Tiene derecho a acceder a su informe policial. Las agencias  encargadas del cumplimiento de la ley locales o 
estatales no pueden denegar a una víctima de un delito el acceso a su informe sobre el delito porque la víctima no 
pueda demostrar su presencia legal en el país.

Su hijo tiene derecho a una educación pública gratuita independientemente de su estado de inmigración. También 
tienen derecho a estar en un entorno de aprendizaje escolar público libre de discriminación, acoso, hostigamiento 
e intimidación. Las escuelas deben aceptar diversos documentos de los padres o tutores del estudiante para 
demostrar su edad y residencia. La información sobre el estado de ciudadanía/inmigración nunca es necesaria para 
la inscripción en la escuela. No tiene que compartir información sobre pasaportes o visados, ni sobre el estado de 
inmigración de un hijo, padre, tutor u otro miembro de la familia. Y no es necesario facilitar el número de seguridad 
social u otra tarjeta ni para la inscripción ni para el desayuno y el almuerzo escolares gratuitos o a precio reducido.

Las fuerzas de seguridad estatales y locales no pueden preguntarle por su estado de inmigración con fines 
policiales. La ley de California prohíbe expresamente que las fuerzas de seguridad pregunten por el estado de 
inmigración de una persona con fines de aplicación de la ley de inmigración.

Las fuerzas de seguridad estatales y locales no pueden compartir su información personal para la aplicación de 
la ley de inmigración. Esto incluye su domicilio o dirección de trabajo a efectos de inmigración, a menos que esa 
información esté disponible al público o a menos que esa información implique arrestos penales previos, condenas o 
antecedentes penales similares.

Las fuerzas de seguridad estatales y locales no pueden ayudar a ICE en la aplicación de la ley de inmigración, con 
excepciones muy limitadas. Esto significa que las fuerzas de seguridad estatales y locales no pueden investigar, 
interrogar, arrestar ni detener a nadie a menos que formen parte de un grupo de trabajo federal conjunto cuyo 
objetivo principal no sea la aplicación de la ley de inmigración.

https://oag.ca.gov/privacy/ccpa
https://lawhelpca.org/
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Recursos de ayuda a la inmigración
•	 Law Help CA: lawhelpca.org

•	 Immigration Law Help: immigrationlawhelp.org

 

Denunciar una queja
•	 Si cree que se han vulnerado sus derechos, denúncielo al Departamento de Justicia de California en  

oag.ca.gov/report. 

•	 Si cree que ha sido objeto de discriminación, acoso o represalias, denúncielo al Departamento de Derechos 
Civiles de California en calcivilrights.ca.gov/complaintprocess/.

 

http://lawhelpca.org/
http://immigrationlawhelp.org/
http://www.oag.ca.gov/report
https://calcivilrights.ca.gov/complaintprocess/
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Introduction

California’s public schools serve nearly six million children and their families.1 The State’s educators 
have the incredible opportunity, and responsibility, to create and maintain secure and peaceful learning 
environments for all students, regardless of nationality or immigration status.2 In a state in which 
nearly half of all children have at least one immigrant parent,3 the ways in which our schools handle 
immigration issues are critically important.

Approximately 133,000 undocumented children attend California’s public K-12 schools.4 The State and 
its educators must do everything within their control to make all California schools safe havens for 
California’s students and families.

Immigration enforcement threats have led immigrant families to ask whether it is safe to send their 
children to school. Although California cannot control the actions of federal immigration enforcement 
agencies, federal and California laws empower schools 
to welcome all students and to reassure them of their 
educational rights and opportunities. Under the U.S. 
Constitution, all students have a right to receive an 
education without discrimination based on immigration 
status. In Plyler v. Doe, the U.S. Supreme Court recognized 
that undocumented immigrants are guaranteed due 
process and equal protection rights under the U.S. 
Constitution, and that children cannot be denied equal 
access to a public education because of their immigration 
status. Therefore, schools must provide free public 
education to all students regardless of their immigration 
status and regardless of the citizenship status of the 
students’ parents or guardians.5

California law similarly affirms the equal educational rights of immigrant students. In California, all 
children between the ages of 6 and 18 years, who are not otherwise exempt (e.g., those who are 
homeschooled), must be enrolled in school.6 Under the California Constitution, all students and staff—
regardless of immigration status—“have the inalienable right to attend campuses which are safe, 
secure and peaceful.”7 The California Supreme Court has affirmed that an immigrant student’s right to 
equal educational opportunity is “a vitally important right in our society.”8 And the U.S. Supreme Court 
has ruled that the federal government cannot commandeer state and local governments.9 Protections 
are expressly codified in California law to outlaw discrimination on the basis of a student’s immigration 
status “in any program or activity conducted by an educational institution that receives, or benefits 
from, state financial assistance, or enrolls pupils who receive state financial aid.”10
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Purpose of This Guide

This guidance was initially published in 2018, pursuant to Assembly Bill (AB) No. 699 (O’Donnell 
and Chiu; 2017-2018 Regular Session). AB 699 amended California Education Code section 234.7 to 
mandate that the Attorney General, by April 1, 2018, publish model policies “. . . limiting assistance 
with immigration enforcement at public schools, to the fullest extent possible consistent with federal 
and state law, and ensuring that public schools remain safe and accessible to all California residents 
regardless of immigration status.”11 AB 699 further required that by July 1, 2018, all local educational 
agencies in California, including all school districts, county offices of education, and charter schools, 
adopt these or equivalent policies.

In December 2024, California Attorney General Rob Bonta updated this guidance to equip local 
educational agencies with the updated information and resources necessary to continue to provide 
safe, welcoming environments for all students and to safeguard the rights and privacy of students and 
their families. 

In September and October 2025, the Governor signed into law several bills that amended Education 
Code section 234.7: AB 49, AB 419, and AB 495.12 AB 49 became effective immediately, on September 
20, 2025. AB 49 will remain in effect until January 1, 2026, at which point the operative provisions of AB 
495 relating to the Education Code amendments will take effect, superseding AB 49 (which was to take 
effect January 1, 2026) and AB 419.13 

Effective January 1, 2026, AB 495 amends Education Code section 234.7 as follows:

• Access to nonpublic areas: prohibits school officials and employees of a local educational 
agency, unless required by state or federal law, or required to administer a state or federally 
supported educational program, from allowing an officer or employee of an agency conducting 
immigration enforcement to enter a nonpublic area of a schoolsite for any purpose, unless the 
person seeking entry presents them with a valid judicial warrant, judicial subpoena, or a court 
order.

o School officials must, if possible, ask the person to provide valid identification if they are 
seeking to enter a nonpublic area of a schoolsite.

o This does not limit the right of a local educational agency and its officials to consult with 
counsel or challenge the validity of a warrant, subpoena, or court order in a court of 
competent jurisdiction.

• Access to documents or information: prohibits a local educational agency and its personnel 
from disclosing or providing, in writing, verbally, or in any other manner, and to the extent 
practicable, any information about a pupil, including their education records, or information 
about the pupil’s family and household to an officer or employee of an agency conducting 
immigration enforcement, unless that officer or employee provides a valid judicial warrant, 
judicial subpoena, or court order requesting the information. This prohibition applies as well to 
any information about a school employee or teacher.

o This includes “personal information,” as defined by Civil Code section 1798.3. “Personal 
information” means “any information that is maintained by an agency that identifies or 
describes an individual, including, but not limited to, the individual’s name, social security 
number, physical description, home address, home telephone number, education, financial 
matters, and medical or employment history. It includes statements made by, or attributed 
to, the individual.”14
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o This includes information about a pupil’s home and travel schedule.

• The Attorney General is to update its previous guidance and model policies by December 1, 
2025.

• All local educational agencies must update existing policies to reflect all requirements in 
Section 234.7 by March 1, 2026 and must maintain this policy and make it available to the 
California Department of Education upon request.

• All local educational agencies must adopt the “Know Your Educational Rights” checklist for 
students and families, as updated by the Attorney General, by the school year following any 
updates the Attorney General provides; this checklist must be posted in every language that 
the Attorney General provides, and must be posted at its administrative offices and the internet 
sites of the agency and the internet sites of every schoolsite.

• All local educational agencies may be subject to monitoring and auditing by the California 
Department of Education to ensure policies are in compliance. 

• Added definitions for “immigration enforcement” (identical to that provided in the Values Act, 
Gov. Code, § 7284.4, subd. (f)) and “schoolsite.” 

Scope of Education Code section 234.7

All local educational agencies in California are subject to this updated guidance and the provisions of 
Education Code section 234.7. As noted above, Section 234.7 defines a “local educational agency” as “a 
school district, county office of education, or charter school.”15 The requirements of Section 234.7, as 
amended by AB 495 and AB 49, thus apply to all officials and employees of a local educational agency, 
and to every program operated by a local educational agency. This includes not only K-12 schools, but 
preschool programs, transitional kindergarten programs, aftercare programs, summer school programs, 
continuation programs, and any other program operated by a local educational agency, in other words, 
any program operated by a school district, county office of education, or charter school. 

This updated guide:

• discusses procedures for responding to requests for information regarding students, families, 
employees, or teachers, or access to any nonpublic area of a schoolsite, when the purpose for 
doing so is to enforce immigration laws; 

• includes model policies for responding to these requests;

• includes procedures to respond to hate crimes and bullying that target immigrants; and 

• explains AB 495’s amendments to California laws that set forth new requirements for designating 
a guardian or caretaker and related laws.16

Also new in this update is a new “Know Your Educational Rights” quick reference guide for students 
and their families at Appendix G (translations of which will be made available in different languages). 
As discussed below, AB 495 requires local educational agencies to provide information related to this 
“Know Your Educational Rights” guide to parents and guardians, either as part of the annual notification 
to parents and guardians pursuant to Education Code section 48980 or any other cost-effective means 
determined by the local educational agency. This “Know Your Educational Rights” guide must be posted 
by local educational agencies in the agency’s administrative buildings and on the internet sites of the 
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agency and the internet sites of each of its schoolsites. It must be posted in every language provided 
by the Attorney General and updated the school year following any updates published by the Attorney 
General.17

AB 495 requires local educational agencies to provide information relating to this guidance and the model 
policies contained herein to families, including information related to plans for family safety, the caregiver 
authorization affidavit in Family Code section 6552, and the importance of families providing schools 
with, and regularly updating, emergency contact information, including secondary and additional contact 
information. Agencies may provide this information in their annual notification to parents and guardians, 
as required by Education Code section 48980, or any other cost-effective means determined by the 
agency.18

A Quick Reference for School Officials for responding to on-campus immigration enforcement and 
requests for student and family information is also included as Appendix A.  

This guide offers local educational agencies governing law and model policies for handling and 
responding to the following circumstances:

1. Gathering and Handling Student and Family Information.

2. Sharing Information Regarding Students, Families, and Employees.

3. Responding to Requests for Information Regarding Students, Families, and Employees for
Immigration Enforcement Purposes.

4. Responding to Requests for Access to Schoolsites for Immigration Enforcement Purposes.

5. Responding to the Detention or Deportation of a Student’s Family Member.

6. Responding to Hate Crimes and Bullying Related to National Origin or Ethnicity.

This guide is intended to help school officials form practical plans to protect the rights of students and 
their families regarding requests for access or information for immigration enforcement purposes. Local 
educational agencies must comply with several state laws in this regard. 

The Values Act (SB 54)

The Values Act (Senate Bill 54 [SB 54]) became effective January 4, 2018. SB 54 prohibits “California 
law enforcement agencies” from engaging in immigration enforcement activities, subject to certain 
exceptions.19 This includes “school police or security departments,” which include “police and security 
departments of the California State University, the California Community Colleges, charter schools, 
county offices of education, schools, and school districts.”20 The California Attorney General’s Office 
has issued several law enforcement bulletins regarding SB 54, which local educational agencies with 
police or security departments should review to ensure their officers comply with the restrictions on 
immigration enforcement in SB 54.21 

SB 54 also required the Attorney General to publish model policies limiting assistance with immigration 
enforcement to the fullest extent possible consistent with federal and state law at public schools,22 
public libraries, courthouses, shelters, among other entities and organizations operated by the state 
or a political subdivision of the state.23 The Attorney General published these policies (including the 
original version of this guide, which included model policies) in 2018.  
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To the extent that local educational agencies have developed policies that are aligned with or provide 
greater protections for students and families, this guide is not intended to supersede those policies.24 
Rather, this guide offers foundational policies reflecting the requirements that at minimum should 
be present in the policies of any California local educational agency. Local educational agencies that 
have already adopted policies should use this updated guide as a resource to ensure alignment and 
to distribute the checklist for school officials, Know Your Educational Rights checklist for students and 
families, and resource pages for students and families, where appropriate.

Local educational agency policies must substantially reflect the model policies here except where 
contrasting laws or circumstances require adjustments. If you have reason to believe that a school is not 
following the model policies identified in this guidance, please e-mail the Bureau of Children’s Justice 
in the California Department of Justice, at BCJ@doj.ca.gov, or submit a complaint on the Bureau’s 
website at https://oag.ca.gov/bcj/complaint.

The laws, regulations, and policies cited in this guidance and the model policies are based on laws in 
existence as of January 1, 2026. Educational agencies are encouraged to consult with their attorneys 
should any of the laws, regulations, or policies cited in this guidance change.

mailto:BCJ@doj.ca.gov
https://oag.ca.gov/bcj/complaint
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01 Gathering and Handling Student and Family Information

Purpose

Provide school administrators with policies for collecting and retaining information to prevent 
unnecessary collection of information on the immigration status of students and their families.

Governing Law

1. Social Security Numbers

Every individual has a considerable privacy interest in retaining the confidentiality of their Social 
Security number.25 California law bars school districts, county offices of education, and charter schools 
from collecting or soliciting Social Security numbers, or the last four digits thereof, from students 
or their parents or guardians, unless otherwise required to do so by state or federal law.26 While 
solicitation of a parent’s or guardian’s last four digits of their Social Security number—or a statement 
that the parent does not possess a Social Security number— is a way to establish eligibility for a free 
or reduced-price lunch,27 there is no federal or California law that requires schools to collect Social 
Security numbers from students or their parents and guardians for enrollment purposes. Therefore, 
local educational agencies may not collect or solicit a student’s or parent’s/guardian’s Social Security 
number or Social Security card during the school enrollment process.

2. Enrollment Information

During the student enrollment process, school districts in particular must verify certain information, 
including a student’s residency in the district and age. Education Code section 48204.1 requires school 
districts to accept “reasonable evidence” of residency in the district and lists the types of documents 
that school districts must accept, at a minimum, as proof of residency:

• Property tax payment receipts
• Rental property contract, lease, or payment receipts
• Utility service contract, statements, or payment receipts
• Pay stubs
• Voter registration
• Correspondence from a government agency
• Declaration of residency executed by the parent or legal guardian of a pupil.

While a district must accept these listed documents, the district may choose to accept other types, as 
well.28 Also, parents and guardians are not required to provide every document listed.

To prove age, Education Code section 48002 permits school districts to accept the following:

• Certified copy of birth record
• Statement by the local registrar or county recorder certifying the date of birth
• Baptism certificate duly attested
• Passport
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• When none of the foregoing is obtainable, an affidavit of the parent, guardian, or custodian, or
any other appropriate means of proving the child’s age.

A local educational agency’s refusal to accept alternative proof of residency or age on the basis 
of a child’s or a parent’s/guardian’s actual or perceived race, color, national origin, citizenship, or 
immigration status may constitute a violation of federal and California civil rights laws.29 And while local 
educational agencies are required to note the method by which the student’s age was verified as part 
of the permanent student record, they are not required to maintain a copy of the document used to show 
age.30

Additionally, the federal McKinney-Vento Homeless Assistance Act requires schools to immediately 
enroll a homeless child or youth even if they are unable to provide proof of residency or age or other 
documentation normally required for enrollment.31

School officials and employees of local educational agencies should never ask about the citizenship or 
immigration status of students or their parents or guardians for the purpose of establishing in-district 
residency. California law prohibits school officials or employees of local educational agencies from, 
at any time, collecting any information or documents regarding citizenship or immigration status of 
pupils or family members, unless required by state or federal law or as required to administer a state 
or federally supported education program.32 However, schools are never required under federal or 
state law to collect citizenship or immigration status information as this information is irrelevant to 
the enrollment process, so they should not do so. Such inquiries may substantially interfere with a 
student’s access to a basic public education.

Federal law and California law also prohibit local 
educational agencies from engaging in any practices with 
the purpose or effect of discriminating against students 
on the basis of race, color, or national origin. Inquiries 
into a student’s or parent’s immigration or citizenship 
status may have such a discriminatory effect.33 California 
law specifically prohibits discrimination on the basis 
of an individual’s immigration status, for any program 
or activity conducted by an educational institution 
that either receives or benefits from state financial 
assistance, or that enrolls students who receive state 
financial aid.34 In addition, state law requires “full and 
equal accommodations, advantages, facilities, privileges, 
or services” for students regardless of their citizenship or immigration status.35 Local educational 
agencies should review their student enrollment, residency, and data collection policies and practices, 
not only to ensure that they comply with these federal and state laws, but also to safeguard against 
inadvertently discouraging immigrant/undocumented children from enrolling in or attending school 
because of the content of the enrollment forms or the mechanics of the enrollment process.

Local educational agencies may ask for (but parents are not required to provide) certain national origin 
related information—such as a student’s place of birth, U.S. entry date, and the date the student 
first attended school in the U.S.—to comply with federal or state reporting requirements for special 
programs (e.g., for reporting on language instruction programs for English learners).36 However, local 
educational agencies may not use the acquired data to discriminate against immigrant students or 
prevent children from enrolling in or attending school if their parents or guardians choose not to 
provide this information.37 To avoid deterring initial school enrollment of immigrants or their children, 
agencies should collect this information separately from the school enrollment process.
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Local educational agencies must also provide information to parents, guardians, and students, 
where appropriate, informing them of students’ rights related to free public education, regardless of 
immigration status or religious beliefs.38 This includes providing information relating to this guidance 
and the Know Your Educational Rights guide attached as Appendix G. This information may be provided 
in the annual notification to parents and guardians pursuant to Education Code section 48980 or any 
other cost-effective means determined by the local educational agency.

If they have not done so already, local educational agencies must develop written policies and 
procedures for gathering and handling confidential student information generally and conduct agency-
wide staff training on handling inquiries regarding these policies and practices. Local educational 
agencies should also review all student enrollment policies, practices, and forms, to ensure that any 
information or documents required for establishing residency do not risk negatively affecting student 
enrollment. Administrators should field test materials and seek community input to gauge whether 
materials are having such effect.

Policy Recommendations: Gathering and Handling Student and Family 
Information

1. Policies for Collecting and Retaining Student Information

Written and Publicly Available Policies; Training

Policies and procedures for gathering and handling sensitive student information during enrollment or 
otherwise should be set out in writing. Staff should receive training on these policies and procedures.

Document/Record Retention

As discussed below, the local educational agency should 
avoid seeking or collecting information regarding students’ 
or families’ immigration or citizenship status. However, if the 
local educational agency is required to collect national origin 
information because of federal reporting requirements, such 
information shall not be used to discriminate or prevent 
children from enrolling in or attending school; nor should 
parents’ or guardians’ decision to withhold such information 
be used to discriminate against students or prevent their 
enrollment. Moreover, the local educational agency shall 
not use such information to create a registry based on race, 
gender, sexual orientation, religion, ethnicity, or national origin.

2. Immigration Status, Citizenship Status, National Origin Information

Information on Immigration Status, Citizenship Status, and National Origin Generally 

Do not at any time seek information about a student’s citizenship or immigration status specifically. 
Do not at any time seek or require, to the exclusion of other sufficient and permissible information, 
information regarding or probative of a student’s or their parent’s citizenship (U.S. citizenship or foreign 
citizenship) or immigration status (e.g., immigration number).

While agencies may be required to collect and provide information related to a student’s national 
origin (i.e., information regarding a student’s birthplace, entry date into the United States, date of first 
enrollment in a U.S. school, or departure from the United States after entry) to satisfy certain federal 
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reporting requirements for special programs, to avoid deterring initial school enrollment of immigrants 
or their children, agencies should collect this information separately from the school enrollment 
process.

Proof of Residency in Attendance Zone and Proof of Age

Notify students and families of the full range of documents that will be accepted as proof of residency in 
the relevant attendance zone and as proof of age.

Under Education Code section 48204.1,  any of the following documents establish proof of residency in 
an attendance zone:

✓ Property tax payment receipts;

✓ Rental property contract, lease, or payment receipts;

✓ Utility service contract, statement, or payment receipts;

✓ Pay stubs;

✓ Voter registration;

✓ Correspondence from a government agency; or

✓ Declaration of residency executed by the parent or legal guardian of the pupil.

Under Education Code section 48002, any of the following documents establish age:

✓ Certified copy of a birth record;

✓ Statement by the local registrar or a county recorder certifying the date of birth;

✓ Baptism certificate duly attested;

✓ Passport; or

✓ Affidavit of the parent, guardian, or custodian of the minor.

Under both Education Code sections 48204.1 and 48002, a school district can choose to accept other 
documents to show residency in a zone and show age. On those matters and other matters where an 
agency has the discretion to add permissible alternatives, a local educational agency should ensure 
that alternatives for documentation include documents that are available regardless of citizenship or 
immigration status, and that do not reveal information related to citizenship or immigration status. 
Local educational agencies should review and adjust all student enrollment/application policies, 
practices, and forms, to ensure that they include and describe to the applicant all acceptable 
alternatives. And while local educational agencies are required to note the method by which the 
student’s age was verified as part of the permanent student record, local educational agencies are not 
required to maintain a copy of the document used to show age.39
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3. Requests for Social Security Numbers or Other Personal Information

Social Security Numbers or Cards

Solicit and collect the last four digits of an adult household member’s Social Security number only if 
required to establish eligibility for federal benefit programs.

When collecting the last four digits of an adult household member’s Social Security number to establish 
eligibility for a federal benefit program, the local educational agency should explain the limited purpose 
for which this information is collected and clarify that a failure to provide this information will not bar 
the student from enrolling in or attending the school.

“Free and Reduced-Price Meals” Forms

When a family is completing the “Free and Reduced-Price Meals” form, the local educational agency 
should notify parents or guardians that:

✓ If any household member participates in CalFresh, CalWORKs (California Work Opportunity and 
Responsibility for Kids), or FDPIR (Food Distribution Program on Indian Reservations), no adult 
household member needs to provide the last four digits of their Social Security number; and

✓ If no household member of a student’s family participates in CalFresh, CalWORKs, or FDPIR, and 
no adult household member has a Social Security number, the student still can qualify for free 
or reduced-price meals, if the family meets the income eligibility requirements. The “No SSN” 
box on the form must be checked for the application to be considered complete.

Gathering Information from Parent Volunteers

To the extent permissible, the local educational agency should communicate to families the available 
volunteer positions and whether such positions require completion of Live Scan or other fingerprinting. 
The local educational agency should provide this notice to all students and families, regardless of 
immigration or citizenship status.
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Model Policies: Gathering and Handling Student and Family Information

All local educational agencies are required to adopt the following model policies, or equivalent policies, 
by March 1, 2026:40

Model Policies for Collecting and Retaining Student Information

➢ The [title of appropriate official or name of unit] shall maintain in writing [local educational 
agency] policies and procedures for gathering and handling sensitive student information, 
and appropriate personnel shall receive training regarding those policies and procedures.

➢ If the [local educational agency] possesses information that could indicate immigration 
status, citizenship status, or national origin information, the [local educational agency] shall 
not use the acquired information to discriminate against any students or families or bar 
children from enrolling in or attending school.

➢ If parents or guardians choose not to provide information that could indicate their or their 
children’s immigration status, citizenship status, or national origin information, the [local 
educational agency] shall not use such actions as a basis to discriminate against any 
students or families or bar children from enrolling in or attending school.

➢ The [local educational agency] shall not allow school resources or data to be used to 
create a registry based on race, gender, sexual orientation, religion, ethnicity, national 
origin, or immigration status.

Model Policies for Inquiries Regarding Immigration Status, Citizenship Status, and National 
Origin Information

➢ [Local educational agency] personnel shall not inquire specifically about a student’s
citizenship or immigration status or the citizenship or immigration status of a student’s
parents or guardians; nor shall personnel seek or require, to the exclusion of other
permissible documentation or information, documentation or information that may
indicate a student’s immigration status, such as a green card, voter registration, a
passport, or citizenship papers.

➢ Where any law contemplates submission of national origin-related information to satisfy
the requirements of a special program, [local educational agency] personnel shall solicit
that documentation or information separately from the school enrollment process.

➢ Where permitted by law, the [title of officer or unit] of the [local educational agency]
shall enumerate alternative means to establish residency, age, or other eligibility criteria
for enrollment or programs, and those alternative means shall include among them
documentation or information that are available to persons regardless of immigration
status, citizenship status, or national origin, and that do not reveal information related to
citizenship or immigration status. Local educational agencies shall note the method of age
verification but are not required to maintain a copy of the document used to show age.

➢ Where residency, age, and other eligibility criteria for purposes of enrollment or any
program may be established by alternative documents or information permitted by law
or this [resolution/policy], the [local educational agency’s] procedures and forms shall
describe to the applicant, and accommodate, all alternatives specified in law and all
alternatives authorized under this [resolution/policy].
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Model Policies for Inquiries About Social Security Numbers or Cards

➢ The [local educational agency] shall not solicit or collect entire Social Security numbers or
cards.

➢ The [local educational agency] shall solicit and collect the last four digits of an adult
household member’s Social Security number only if required to establish eligibility for
federal benefit programs.

➢ When collecting the last four digits of an adult household member’s Social Security
number to establish eligibility for a federal benefit program, the [local educational agency]
shall explain the limited purpose for which this information is collected and clarify that a
failure to provide this information will not bar the student from enrolling in or attending
the school.

➢ The [local educational agency] shall treat all students equitably in the receipt of all school
services, including, but not limited to, the gathering of student and family information for
the free and reduced lunch program, transportation, and educational instruction.
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02 Sharing Information Regarding Students, Their Families, 
and Employees 

Purpose

Identify categories of information regarding students, their families, their households, and employees of 
local educational agencies, the disclosure of which is limited or precluded from disclosure, and provide 
model policies on instructing students and families on ways to protect against the release of their 
information, to the extent permitted under the law.

Governing Law

Citizenship and Immigration Status Information. Federal law does not impose an affirmative duty on 
state or local government entities to collect information about an individual’s citizenship or immigration 
status. California law generally prohibits law enforcement, including school police and security 
departments, from “[i]nquiring into an individual’s immigration status.”41 Similarly, local educational 
agencies are prohibited from collecting information or documents regarding the citizenship or 
immigration status information of pupils or their family members.42

An agency’s acquisition of information about an individual’s immigration or citizenship status would 
thus generally be merely incidental to some other purpose (e.g., parental choice to submit a passport 
containing visa information as proof of student age).

Therefore, local educational agencies seeking to protect immigrant students’ privacy typically choose 
not to acquire facts surrounding immigration and citizenship status. They would not then possess 
such information about a given student to share with law enforcement for immigration enforcement 
purposes.43 (See Section 1, above.)

But if a state or local government (in particular) nonetheless possesses information regarding 
citizenship or immigration status, federal and California law provide that state or local governments 
may not prohibit or restrict employees from sending to or receiving such information from federal 
immigration enforcement authorities or maintaining that information, if collected.44  Federal law itself 
restricts local educational agencies from sharing personal information as described below, and those 
federal restrictions would apply with equal force to student personal information— such as information 
regarding a student’s citizenship or immigration status—contained in education records.

Personal Information Generally. Federal law requires that, in most cases, a local educational agency 
must seek a parent’s or guardian’s consent before releasing any student information to an outside 
entity.45 However, local educational agencies may release information without parental/guardian 
consent, in limited instances, to certain enumerated individuals for “legitimate educational interests” 
or the release of “directory information.” These instances and other confidentiality protections are 
discussed in further detail below.46
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1. Restrictions on Release of Personal Information or Educational Records of Students and 
Their Families

As a condition of federal funding, federal law restricts local educational agencies from releasing certain 
private student information without the consent of the student’s parents, or the student if the student 
has reached 18 years of age or is attending an institution of postsecondary education.47 Under the 
federal Family Educational Rights and Privacy Act (FERPA), federal funding for educational institutions 
may be withheld from an educational agency or institution (including a local educational agency) that 
has a policy of releasing educational records or personally identifiable information (other than directory 
information; see discussion below) of students, without the written consent of the students’ parents.48 
The California Education Code includes overlapping and additional protections against the disclosure 
of students’ educational records or personally identifiable information contained therein that school 
districts must also follow.49

Such written consent must be signed and dated by the parent or by the eligible student (student that is 
18 years or older, or attending a post-secondary institution) before disclosure of the information, and 
must specify the records that may be disclosed, the purpose of the disclosure, and the party or class of 
parties to whom the disclosure may be made.50 If desired by the parents or eligible student, the local 
educational agency must provide a copy of the records to be released.51 The consent notice shall be 
permanently kept with the record file.52 Also, the local educational agency must notify the recipient 
that transmission of the information to others without the written consent of the parent is prohibited.53

AB 495 has amended Education Code section 234.7 to prohibit a local educational agency and its 
personnel, to the extent practicable, from disclosing or providing to an officer or an employee of 
an agency conducting immigration enforcement – in writing, verbally, or in any other manner – the 
following records, unless they are presented with a valid judicial warrant, judicial subpoena, or court 
order directing them to produce the records: 

• The “education records of or any information about a pupil or a pupil’s family and household 
without the pupil’s parents’ or guardians’ written consent”

o This includes “personal information,” as defined in Civil Code section 1798.3, subdivision (a), 
which means “any information that is maintained by an agency that identifies or describes 
an individual, including, but not limited to, the individual’s name, social security number, 
physical description, home address, home telephone number, education, financial matters, 
and medical or employment history. It includes statements made by, or attributed to, the 
individual.”

o This includes “information about a pupil’s home.”

o This includes “information about a pupil’s travel schedule.”  

• “Any information . . . about . . . a school employee, or a teacher” 

o This includes “personal information,” as defined in Civil Code section 1798.3, subdivision (a), 
which means “any information that is maintained by an agency that identifies or describes 
an individual, including, but not limited to, the individual’s name, social security number, 
physical description, home address, home telephone number, education, financial matters, 
and medical or employment history. It includes statements made by, or attributed to, the 
individual.”
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Any education records that are produced pursuant to a valid judicial warrant, judicial subpoena, or 
court order must comply with the parent notification requirements set forth in FERPA’s regulations, at 
34 C.F.R. § 99.31, subd. (a)(9)(ii).54  

When presented with a request to disclose any personal information of a student or their family, 
agency personnel receiving the request are not obligated to immediately produce the records or 
information. Instead, the official should accept the request and consult the agency’s legal counsel 
for legal advice. Agencies should thus have a procedure in place, including an after-hours contact 
number, to contact the agency’s legal counsel. Local educational agency personnel should ask for valid 
identification and document the officer’s contact information and agency, if possible. 

Records or Information Regarding an Employee or Teacher

As noted above, Section 234.7’s protections with respect to information extend as well to teachers 
and employees of a local educational agency. Again, as with requests for information or education 
records of students or their families, agency personnel presented with a request for information for 
teachers and employees are under no obligation to produce the information immediately, but should 
instead consult legal counsel for the agency. Local educational agency personnel should ask for valid 
identification and document the officer’s contact information and agency, if possible. 

Furthermore, Government Code section 7285.2 also prohibits the local educational agency as a public 
employer from providing voluntary consent to an immigration enforcement agent to access, review, 
or obtain a local educational agency’s employee records without a subpoena or judicial warrant.  A 
subpoena under this provision can be issued under the authority of a government agency or an 
attorney without the need for prior court approval if the agency or attorney is authorized to issue 
subpoenas under the law.  This provision does not apply to I-9 Employment Eligibility Verification forms 
and other documents for which a Notice of Inspection has been provided to the employer.55 

2. Exceptions Permitting Disclosure of Information Without Consent or Notification

An agency may provide access to educational records without consent from the parent or eligible 
student in limited circumstances. Such circumstances include information relevant to the legitimate 
educational interests of the requestor—such as for reviewing school attendance issues, providing 
schools with information on transferring students, evaluating federally funded educational programs, 
and conducting truancy mediation.56 

If a disclosure is to comply with a judicial order or lawfully issued subpoena, under FERPA, a school 
may not disclose educational records for a student without first attempting to notify the parent or 
guardian.57 There are certain narrow circumstances under which notification to a parent or guardian 
may not be required, including when disclosure is in compliance with “any other subpoena issued for a 
law enforcement purpose and the court or other issuing agency has ordered that the existence or the 
contents of the subpoena or the information furnished in response to the subpoena not be disclosed.”58 
In all other circumstances, local educational agency personnel must provide notice to and should make 
every effort to receive written consent from parents and eligible students before turning over student 
records. And, under state law, local educational agency personnel, to the extent practicable, may not 
provide personally identifiable information of a student to immigration authorities unless provided 
with a judicial subpoena, judicial warrant, or court order, and thus should consult with counsel when 
receiving any administrative subpoenas to determine how or whether to respond. (See Section 3, 
below.)59
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But none of these exceptions authorize or require disclosing information for immigration enforcement 
(which is not a legitimate educational interest), nor is there any separate requirement in federal or 
state law to provide information to the Department of Homeland Security (DHS), ICE, or any other 
agency within DHS, without a court order, judicial warrant, or judicial subpoena.60 Also, except in 
instances in which the matter involves child abuse, neglect, or dependency, or if the local educational 
agency is served with a subpoena prohibiting disclosure, the parents and the students must be notified 
of any judicial order or subpoena before the school complies with the order.61

3. Prohibition of Release of Personal Information Obtained by School Police

In addition to the protections afforded to students in FERPA and the California Education Code, the 
California Government Code prohibits school police and security departments from providing “personal 
information” about an individual for immigration enforcement purposes, unless that information 
is publicly available.62 The definition of “personal information” incorporates any information that 
“identifies or describes an individual” including, but not limited to, an individual’s physical description, 
home or work address, telephone number, education, financial matters, medical or employment 
history, and statements made by, or attributed to, the individual.63 While the California Government 
Code does not prohibit school police and security departments from exchanging information regarding 
a person’s citizenship or immigration status with governmental entities,64 restrictions in FERPA and 
California law regarding the sharing of personal information contained in education records as 
described above applies to law enforcement officials employed by a local educational agency in the 
same way it applies to other local educational agency officials.

4. Annual Notification Requirement Regarding School Privacy Policy

At minimum, local educational agencies must provide students and families with annual notice, at 
the beginning of each school year, of school policies for student privacy and the abilities of parents 
to inspect student information. At least once per year, local educational agencies must notify parents 
or guardians if and when the schools may release student information, and the policies regarding the 
handling and destruction of such information.65 Such notification shall be provided in the parents’ or 
guardians’ primary languages if at least 15 percent of the students enrolled in the school speak a single 
primary language other than English.66 Also, the local educational agencies must notify the parents of 
any changes to the privacy policy within a reasonable period after that change.67

5. Directory Information

Directory information is the basic student information that can be shared with outside parties, unless a 
parent or guardian opts out of the release of the information.68 No law mandates that local educational 
agencies provide directory information.69 However, local educational agencies that have a policy 
regarding gathering directory information can disclose such information to designated individuals, 
officials, and organizations without the parent’s or student’s explicit consent (except for students 
identified as a homeless child or youth).70

Only the types of information specifically identified in Education Code section 49061, subdivision (c), 
may be provided as directory information. Thus, directory information cannot include national origin, 
citizenship status, or immigration status, because that information is not identified in Section 49061. 
Nor may directory information include a student’s Social Security number or student identification (SID) 
number, unless the SID number is needed with other identifying information, such as a password or 
personal identification number, to gain access to student records.71

Local educational agencies must give annual notice of the school’s directory information policy and 
afford an opportunity to refuse release of directory information, to parents of students in attendance, 



19

and “eligible students”—students who are 18 years of age or older or are attending an institution of 
postsecondary education.72 Specifically, notices to parents and eligible students must describe the 
following:

• The kind of information that the school has identified as directory information;

• The parent’s or student’s ability to refuse to let the school designate the information as directory
information, which could be disclosed to outside entities;

• The period of time in which the parent or student has to notify the school in writing that they do
not want the information designated as directory information; and

• That opting out by the noted deadline is the parents’/guardians’/students’ only way to prevent
the release of directory information.73

California law also requires local educational agencies to determine “which individuals, officials, or 
organizations may receive directory information” and prohibits the release of directory information to 
“any profitmaking entity other than employers, prospective employers, and representatives of the news 
media.”74 Local educational agency administrators must also notify parents or guardians of the recipients 
of the directory information.75

Policy Recommendations: Sharing Student and Family Information

1. Policies and Procedures Regarding Information Sharing

As noted below, the model policies must seek to avoid unauthorized disclosure of a student’s or family’s 
immigration information. Local educational agencies must develop policies for notification of local 
educational agency officials and families when receiving inquiries regarding a student’s or family’s 
immigration or citizenship status. The local educational agency shall develop focused policies regarding 
disclosure of information for individuals participating in programs serving immigrant families. And the 
local educational agency must require written consent from the parent, guardian, or eligible student for 
release of student information, unless that information is relevant for a legitimate educational interest or 
is only directory information, which are described below, or is subject to the narrow conditions in FERPA 
and California law described above.

Examples of information relevant to 
legitimate educational interests

✓ Record of student’s attendance;
✓ Student transfers;
✓ Audit of federally-supported

educational programs;
✓ Truancy mediation; and
✓ Criminal investigation.76

Examples of directory information

✓ Name;
✓ Address;
✓ Telephone number;
✓ Weight and height of athletic team members;
✓ Date of birth;
✓ E-mail address;
✓ Major field of study;
✓ Dates of attendance;
✓ Most recent previous school attended;
✓ Participation in officially recognized activities

and sports; and
✓ Degrees and awards received.77
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Requirements for Written Consent for Release of Student Information

Parents, guardians, and eligible students are not required to provide written consent for the release of 
information. If they decline to give written consent, and the information is not otherwise subject to 
release (because it is not relevant to a legitimate educational purpose, directory information, or 
subject to a judicial order or lawfully issued and effective subpoena or judicial warrant), the local 
educational agency shall not release the information.

The local educational agency’s policy for written consent authorizing disclosure of student information
—excluding information relevant for a legitimate educational interest, directory information, or 
subject to a judicial order or lawfully issued and effective subpoena or judicial warrant—must include 
the following requirements:

✓ The parent, guardian, or eligible student must sign and date the consent form before disclosure of
the information.

✓ The consent form must include the following:

• Description of the records to be disclosed;

• Reason for disclosure;

• Party or class of parties to whom disclosure may be made; and

• (If desired by the parents, guardian, or eligible student) a copy of the records to be released.

✓ The local educational agency must notify the recipient of the information that transmission to
others without the written consent of the parent or eligible student is prohibited.

✓ The consent notice must be permanently kept in the record file.

✓ Even where disclosure of a pupil’s education records or any information about a pupil or their
family or household is pursuant to a court order, judicial subpoena, or judicial warrant, the local
educational agency must comply with the parent notification requirements set forth in FERPA
regulations, at 34 C.F.R. § 99.31(a)(9)(ii).

2. Annual Notice to Parents and Guardians Regarding Information Policy

At the start of every school year, all local educational agencies must provide students and families a 
statement of the school’s privacy policies regarding student information, including, but not limited to:

General Information Policies

The local educational agency must provide an annual notice to parents and guardians regarding the 
school’s general information policies that includes:

✓ Assurances that the local educational agency will not release information to third parties for
immigration enforcement purposes, except as required by law or court order.

✓ A description of the types of student records maintained by the local educational agency.

✓ A list of the circumstances or conditions under which the school might release student
information to outside people or entities.
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✓ A statement that, unless the local educational agency is providing directory information or
information for a legitimate educational purpose under FERPA and the California Education
Code, the local educational agency shall notify parents or guardians and eligible students—and
receive their written consent—before it releases a student’s personally identifiable information.
(See above for contents of the written consent form.)

✓ Policies regarding the retention and destruction of personally identifiable information.

Directory Information Policies

The law does not require that local educational agencies release directory information. If the local 
educational agency decides not to release directory information, its policy need not include any 
statement on directory information.

If a school within the local educational agency releases directory information, it must notify parents/
guardians and adult students in its annual notification of the directory information policy that they can 
opt out of the release of directory information. The annual notification must clearly note the deadline 
for parent(s)/guardian(s) and adult students to submit their request to opt out.

Model Policies: Sharing Student, Family, and Employee Information

All local educational agencies are required to adopt the following model policies, or equivalent policies, 
by March 1, 2026:

Model Policies and Procedures Regarding Information Sharing

➢ The [local educational agency] shall avoid the disclosure of information that might indicate
a student’s or family’s citizenship or immigration status without first attempting to notify
the parent or guardian in compliance with the Family Educational Rights and Privacy Act
(FERPA).

➢ [Local educational agency] personnel shall take the following action steps upon receiving
an information request related to a student’s or family’s immigration or citizenship status:

✓ Notify a designated [local educational agency] official about the information request.

✓ Provide students and families with appropriate notice and a description of the officer
or employee’s request.

✓ Document any verbal or written request for information by an officer or employee of
an agency for immigration enforcement purposes.

✓ Unless prohibited, provide students and parents/guardians with any documents
provided by the officer or employee seeking the information.

➢ Except for investigations of suspected child abuse, child neglect, or child dependency,78 or
when the subpoena served on the local educational agency prohibits disclosure,79 the
[local educational agency] shall provide parental or guardian notification of any court
orders, warrants, or subpoenas before responding to such requests.

➢ The [local educational agency] shall make every effort to receive written parental or
guardian consent for release of student information, unless the information is for directory
information only.
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Model Policies and Procedures Regarding Information Sharing (continued)

➢ The [local educational agency] should make a photocopy of the request and immediately
consult legal counsel and/or a designated representative of the agency. No information
regarding students, their families, teachers, or employees shall be disclosed, to the extent
practicable, to an officer or employee of an agency conducting immigration enforcement
without a judicial subpoena, judicial warrant, or court order, and any disclosure must be in
accordance with requirements set forth in Section 99.31(a)(9)(ii) of Title 34 of the Code of
Federal Regulations. If faced with an administrative subpoena, consult legal counsel to
determine how or whether to respond as there is no separate requirement in federal or
state law to provide information to the Department of Homeland Security (DHS), ICE, or
any other agency within DHS, without a court order, judicial warrant, or judicial subpoena.

➢ The [local educational agency’s] request for written parental, guardian, or eligible student
consent for release of student information must include the following information: (1) the
signature and date of the parent, guardian, or eligible student providing consent; (2) a
description of the records to be disclosed; (3) the reason for release of information; (4) the
parties or class of parties receiving the information; and (5) if requested by the parents,
guardians or eligible student, a copy of the records to be released. The [local educational
agency] shall permanently keep the consent notice with the record file.

➢ The parent, guardian, or eligible student is not required to sign the consent form. If the
parent, guardian, or eligible student refuses to provide written consent for the release of
student information that is not otherwise subject to release, the [local educational agency]
shall not release the information.

➢ If the request seeks information regarding an employee or teacher of the local educational
agency, the same procedures as above should be followed, except that human resources
personnel (a designated person) should be consulted first.

➢ For any requests for information, the local educational agency is under no obligation to
produce the records or information immediately. Rather, the local educational agency
should note any designated date for production of records, if one is indicated in the
request, and convey that to a designated person at the agency. The agency should
designate a contact person to whom such requests for information should be directed.

➢ The local educational agency should obtain the contact information of the person to
whom a response to the request for information should be directed and forward such
contact information to the person the agency has designated to receive such requests.
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Model Policies for Annual Information Notice to Parents and Guardians

General Information Policy

➢ The [local educational agency] must provide an annual notice to parents and guardians of
the school’s general information policies that includes:

✓ Assurances that the [local educational agency] will not release information to third
parties for immigration enforcement purposes, except as required by law or court
order.

✓ A description of the types of student records maintained by the [local educational
agency].

✓ A list of the circumstances or conditions under which the [local educational agency]
might release student information to outside people or entities.

✓ A statement that, unless the [local educational agency] is providing directory
information or information permitted to be disclosed without parental consent under
FERPA and the California Education Code, the [local educational agency] shall notify
parents or guardians and eligible students—and receive their written consent—before
it releases a student’s personally identifiable information.

✓ Even for those exceptions that permit the release of education records without
parental consent, the agency is required to notify the student and their family unless
an exception exists. The agency’s policy should explain these exceptions that do not
require prior notification.

Directory Information Policy

➢ If the [local educational agency] decides to release directory information, the [local
educational agency] shall provide an annual notice to parents and guardians, and eligible
students in attendance, of the [local educational agency’s] directory information policy that
includes:

✓ The categories of information that the [local educational agency] has classified as
public directory information that may be disclosed without parental consent and which
should only include the information specifically identified in Education Code section
49061, subdivision (c).

✓ A statement that directory information does not include citizenship status, immigration
status, place of birth, or any other information indicating national origin (except where
the [local educational agency] receives consent as required under state law).

✓ The recipients of the directory information.

✓ A description of the parent’s, guardian’s, or eligible student’s abilities to refuse release
of the student’s directory information, and how to refuse release.

✓ The deadline in which the parent, guardian, or eligible student must notify the school in
writing that they do not want the information designated as directory information.80
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03 Responding to Requests for Access to Schoolsites for 
Immigration Enforcement Purposes

Purpose

Inform school administrators on policies and practices for responding to immigration agents requesting 
access to schoolsites.

Governing Law

1. Federal and State Laws and Policies Regarding Access to Schools

Federal Law: Although schools were previously designated by the federal government as “protected 
areas” at which immigration enforcement should not generally occur, in January 2025, the U.S. 
Department of Homeland Security rescinded this federal policy.81

State Law: California law, however, provides protections to minimize access to certain school areas and 
disruptions to classroom activities. California law authorizes school district boards and county office of 
education governing boards to “initiate and carry on any program, activity, or . . . otherwise act in any 
manner which is not in conflict with or inconsistent with, or preempted by, any law and which is not 
in conflict with the purposes for which school districts are established.”82 State law also directs local 
educational agency governing boards to adopt policies that limit classroom interruptions.83 

Government Code section 7285.1 prohibits a local educational agency as an employer from providing 
voluntary consent to an immigration enforcement agent to enter any nonpublic areas of a place of 
labor, unless presented with a judicial warrant.

Local educational agencies must, therefore, adopt policies that limit access to schoolsites and 
questioning of students for immigration enforcement purposes.84

AB 495 amended Education Code section 234.7 to prohibit local educational agencies and their 
personnel from allowing an officer or an employee of an agency conducting immigration enforcement 
to enter a nonpublic area of a schoolsite for any purpose, unless they are presented with a valid judicial 
warrant, judicial subpoena, or court order.85

Schoolsites have public and nonpublic areas. For example, nonpublic areas include playgrounds that are 
gated, the interior of school buildings, including classrooms, hallways, stairwells, administrative offices, 
or a parking lot that is completely fenced in and requires authorization to enter.  It is recommended 
that schools post signs clearly identifying which areas of their campus are nonpublic. 

When confronted with a request to access the nonpublic area of a schoolsite, local educational agency 
personnel must, if practicable, ask for valid identification, which they should document. The agency 
personnel should also, where practicable, consult with the local educational agency’s legal counsel 
prior to complying with a valid judicial warrant, judicial subpoena, or court order. The local educational 
agency is always permitted to challenge the validity of the warrant, subpoena, or court order in a court 
of competent jurisdiction.86 

A “schoolsite” means “an individual school campus of a school district, county office of education, or 
charter school, an area where a local educational agency’s school-sponsored activity is currently being 
held, or a schoolbus or other transportation provided by a local educational agency.”87 
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“Immigration enforcement” has the same meaning as that provided in the Values Act (SB 54), 
Government Code section 7284.4, subd. (f), and includes “any and all efforts to investigate, enforce, or 
assist in the investigation or enforcement of any federal civil immigration law, and any and all efforts to 
investigate, enforce, or assist in the investigation or enforcement of any federal criminal immigration 
law that penalizes a person’s presence in, entry, or reentry to, or employment in, the United States.”88 

Because a schoolsite can include schoolbuses or other vehicles used to transport students, or an 
otherwise public area where a school-sponsored activity occurs, it is important to consult with local 
agency counsel to determine what constitutes a schoolsite for a particular school and what is a 
nonpublic area. For example, schoolbuses or other vehicles to transport pupils to school are by their 
nature non-public, and agents or employees of agencies conducting immigration enforcement should 
not be permitted to access the inside of such vehicles without a valid judicial warrant, judicial subpoena 
or court order. 

By contrast, a public park may be the site of school-sponsored activities, such as a summer school 
or afterschool program operated by a local educational agency. Unless the park has a nonpublic 
area where access is restricted, it is a schoolsite, but it is not a nonpublic area where immigration 
enforcement activities can be deterred. 

Agencies should consult their legal counsel in determining which areas of specific schoolsites are 
nonpublic. Schoolsites may differ, and what constitutes a “nonpublic” area within a schoolsite is a 
factual, case-by-case determination that will depend on an assessment of all the circumstances in a 
given situation. A “nonpublic area” of a schoolsite may also differ in scope from a “nonpublic area” of a 
place of labor under Government Code section 7285.1. 

Finally, students have protections from unreasonable detentions under the Fourth Amendment of the 
U.S. Constitution. Under the Fourth Amendment, a law enforcement officer, including a school district 
police or security officer, cannot, for the purpose of investigating non-criminal immigration violations, 
detain a student by preventing them from leaving campus or take the student out of class.89   

2. Required Notifications to Governing Board Regarding Immigration Enforcement Attempts

A local educational agency official (e.g., superintendent of a school district or county office of 
education, or the principal of a charter school) must submit a timely report to their governing board or 
body regarding any requests for information or access to a schoolsite by an officer or employee of a law 
enforcement agency for purposes of enforcing the immigration laws. All such reports should be handled 
in a manner that ensures the confidentiality and privacy of any potentially identifying information.90  
And, as noted above, this applies to all programs operated by all local educational agencies, 
including childcare and preschool programs operated by the agency, transitional kindergartens, 
pre-kindergartens, and nontraditional programs operated by the agency, such as summer school 
programs.91

Separate from the requirements of Education Code section 234.7 (as amended by AB 49 and AB 495), 
AB 495 also requires, effective January 1, 2026, that licensed child daycare facilities, as applicable, 
must report to the California Department of Social Services and the Attorney General any requests for 
information or access to the facility by an officer or employee of a law enforcement agency, for the 
purpose of immigration enforcement. License-exempt California state preschool program facilities may, 
but are not required, to submit such a report to the California Department of Education and the Attorney 
General.92  

AB 495 also prohibits, except as required by state or federal law or as required to administer a state 
or federally supported educational program, licensed child daycare facilities, employees of licensed child 
daycare facilities, and license-exempt California state preschool program facilities from collecting 
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information or documents regarding citizenship or immigration status of children or their family 
members.93 

To the extent local educational agencies operate either licensed child daycare facilities or license-
exempt California state preschool program facilities, they should consult with legal counsel about 
these new reporting requirements. (AB 495 also requires the Attorney General, in consultation with 
stakeholders, to publish model policies limiting assistance with immigration enforcement at licensed 
child daycare facilities and license-exempt California state preschool facilities by April 1, 2026.)94  

3. Required Notifications to Parents or Guardians When Students Are Contacted by Law
Enforcement

Except in cases of suspected child abuse, neglect, or dependency matters, local educational agencies 
must immediately notify parents or guardians if they release a student to a law enforcement officer, 
including an ICE officer, for the purpose of removing the student from the school premises.95 And 
except in suspected child abuse, neglect, or dependency matters, California law does not prohibit 
schools from notifying parents or guardians before law enforcement officers question a child at 
school.96 Local educational agencies must devise a policy that requires notification to parents 
or guardians before an officer or an employee of an agency questions or removes a student for 
immigration enforcement purposes, except when the officer or employee of an agency has a judicial 
warrant or court order that restricts the disclosure of this information to the parent or guardian.

4. Description of Warrants, Subpoenas, and Court Orders Used for Immigration Enforcement

There are several foreseeable scenarios in which immigration officers might attempt to enter a 
school’s campus. Regardless of the scenario, local educational agency personnel should first ask to 
see the immigration officer’s credentials and the written authority for the requests. It is important to 
review what the immigration officer provides as the authority. Sometimes the immigration officer will 
provide what they propose to be a “warrant.” If so, it is important to determine whether it is an ICE 
administrative warrant or a traditional federal court judicial warrant. Local educational agencies should 
respond differently depending on the type of warrant.

ICE Administrative “Warrant”

An ICE administrative “warrant” is the most typical type of “warrant” used by immigration officers. 
It authorizes an immigration officer to arrest a person suspected of violating immigration laws. An ICE 
warrant can be issued by any authorized immigration officer. An ICE administrative warrant is not a 
warrant within the meaning of the Fourth Amendment, because an ICE warrant is not supported by a 
showing of probable cause of a criminal offense and also is not issued by a court judge or magistrate.

An ICE warrant does NOT grant an immigration officer any special power to compel a school official to 
cooperate.97 For example, an ICE warrant does not authorize access to nonpublic areas of school 
grounds. An ICE warrant does NOT allow immigration officers to search school records. See Appendix B 
for a sample ICE administrative “arrest warrant” (Form I-200) and “removal warrant” (Form I-205).

An ICE administrative warrant, therefore, is not a “court order” that would, under FERPA or AB 495’s 
amendments to Education Code section 234.7, allow a school to disclose educational records for 
a student without consent of a parent or guardian. It follows that disclosure, in response to an ICE 
administrative warrant, of education records or any other information about a student or their 
family that is protected under FERPA and/or Education Code section 234.7, could violate these 
laws.  Furthermore, school police and security officers are prohibited from “[m]aking or intentionally 
participating in arrests based on civil immigration warrants,” because they are subject to SB 54’s 
prohibitions on immigration enforcement that apply to California law enforcement agencies.”98
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Local educational agency personnel should not physically interfere with or obstruct an immigration 
officer in the performance of their duties. However, a local educational agency employee shall not 
assist with the physical apprehension of a person identified in an ICE administrative warrant and shall 
not consent to immigration officers searching nonpublic areas of a schoolsite.

Federal Court Warrant

A federal court (i.e., judicial) warrant is issued by a District Judge or a Magistrate Judge of a U.S. District 
Court, based on a finding of probable cause authorizing the search or seizure of property, the entry into 
a nonpublic place to arrest a person named in an arrest warrant, or the arrest of a named person.

There are two types of federal court (i.e., judicial) warrants: a search-and-seizure warrant and an arrest 
warrant.

✓ A federal search-and-seizure warrant allows an officer to conduct a search authorized by the
warrant. See Appendix C for a sample federal search and seizure warrant (Form AO 93).

✓ A federal arrest warrant allows an officer to arrest the individual named in the warrant. See
Appendix D for a sample federal arrest warrant (Form AO 442).

A school official should act in accordance with guidelines established by the local educational agency, in 
consultation with the agency’s legal counsel, when presented with a federal court warrant.

Administrative Subpoena

An administrative subpoena is a document that requests production of documents or other evidence 
and is issued by an immigration officer. The administrative subpoena will contain the following 
information: file number and subpoena number, mailing address to which to  mail the requested 
information, the regulations that apply, the request for information, and the signature(s) of the 
agent(s). See Appendix E for a sample administrative subpoena (Form I-138).

Under FERPA, in response to a judicial order or lawfully issued subpoena, a school may not disclose 
educational records for a student without first attempting to notify the parent, guardian, or eligible 
student.99 Local educational agency personnel receiving a lawfully issued subpoena must therefore 
provide notice to and should make every effort to receive written consent from parents/guardians or 
eligible students before turning over student records. And, under state law, local educational agency 
personnel, to the extent practicable, may not provide personally identifiable information of a student 
to an officer or employee of an agency for immigration enforcement purposes unless provided with a 
judicial subpoena, judicial warrant, or court order, and thus should consult with counsel when 
receiving any administrative subpoenas to determine how or whether to respond. (See Section 2 for 
model policy regarding written consent requirements.)100

Local educational agencies generally do not need to immediately comply with an ICE administrative 
subpoena. If an immigration officer arrives with an administrative subpoena, the local educational 
agency may decline to produce the information sought and may choose to challenge the administrative 
subpoena before a judge. Local educational agency personnel should immediately contact legal counsel 
and/or a designated local educational agency official upon receipt of a subpoena.
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Federal Judicial Subpoena

A federal judicial subpoena is a document that asks for the production of documents or other evidence. 
The federal judicial subpoena will identify a federal court and the name of the judge or judicial 
magistrate issuing the subpoena, and it may require attendance at a specific time and location and the 
production of prescribed records. See Appendix F for a sample federal judicial subpoena.

As with the issuance of administrative subpoenas, noted above, local educational agencies generally 
do not need to immediately comply with the federal judicial subpoena, but can challenge it before a 
federal judge in a U.S. District Court. Local educational agency personnel should therefore immediately 
contact legal counsel and/or a designated local educational agency official upon receipt of a subpoena.

Court Orders

If an immigration officer arrives with a court order, the local educational agency administrator should 
review the order with the agency’s legal counsel or other designated official.

Policy Recommendations: Responding to Requests for Access to Schoolsites for 
Immigration Enforcement Purposes

1. Establish Policies Clearly Delineating Public and Non-Public Areas and Policies for Access
When Outside Persons Seek to Enter Schoolsites

California has long advocated that schools provide safe, secure, and peaceful learning environments 
for all students and staff. Previously, for example, in December 2016, the California Department of 
Education released a letter encouraging California public schools to become “safe havens” for students 
and their families,101 and the Governor’s Office and California Department of Education have resources 
on their websites to assist schools. (See, e.g., Reminder of Obligation to Protect Immigrant Fam. - 
Including Immigrant Families (CA Dept of Education); Immigration and California families | CA.gov.) 

As the Attorney General’s original guidance recommended, if a local educational agency decides to 
adopt a safe haven policy, such a policy should include, but is not limited to, the following provisions:

Safe Haven Policies, Recommended Provisions:

• The [local educational agency] shall provide a safe, secure, and peaceful learning environment
for all students and staff.

• The [local educational agency] defines protected areas to include its schools, official activities
of its schools, including those occurring in public places and adjacent areas, and all of the [local
educational agency’s] property, including but not limited to, facilities owned, controlled by, or
leased by the [local educational agency].

• Where outside contractors or service providers (particularly school resource officers) are
regularly present at protected areas or have access to student information, the [local
educational agency] shall seek commitments from those parties not to facilitate immigration
enforcement at any of the [local educational agency’s] protected areas unless required by law.

As a reminder, school police and security departments of the California State University, the California 
Community Colleges, charter schools, county offices of education, schools, and school districts, are 
law enforcement agencies for purposes of the Values Act (SB 54), Government Code section 7282 

https://www.cde.ca.gov/ls/pf/if/yr25cdoletter0121.asp
https://www.cde.ca.gov/ls/pf/if/yr25cdoletter0121.asp
https://www.ca.gov/immigration/
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et seq. and are prohibited from engaging in immigration enforcement activities, subject to certain 
exceptions.102 

Local educational agencies should review information provided by the California Department of 
Education and the Governor’s Office regarding immigration enforcement at schools.103 

2. Establish Procedure for Monitoring and Receiving Visitors onto Campus

Agencies should adopt policies that clearly delineate which areas of a school campus are public and 
nonpublic, as well as adopt policies that clearly describe the policies in effect for visitors to the campus. 
These policies should apply equally to all visitors, and should not differentiate between persons who 
are on campus to engage in immigration enforcement activities and all other types of visitors. 

Local educational agencies should have in place policies for receiving visitors to the school campus, 
and those policies should apply to immigration enforcement officers. Model policies for receiving 
and registering outsiders—including officers or employees of an agency conducting immigration 
enforcement—are included below.

3. Develop Policies for Responding to Presence of Officers or Employees of an Agency on
Campus for Immigration Enforcement Purposes

When the circumstances allow, local educational agency personnel shall immediately notify the 
Superintendent or other designated administrator of any request by an officer or employee of an 
agency requesting, for immigration enforcement purposes, school or student access, or any requests 
for review of school documents (including for the service of lawful subpoenas, petitions, complaints, 
warrants, etc.).

Also, local educational agency personnel shall direct such officer or employee to the Superintendent or 
other designated administrator when they request access to a schoolsite or student, including to obtain 
information about a student or their family for immigration enforcement purposes. The Superintendent 
or administrator shall, in turn, contact the agency’s legal counsel or designated administrator and 
inform the officer or employee to direct requests and questions to the agency’s legal office.

In addition, the Superintendent or administrator should e-mail the Bureau of Children’s Justice in the 
California Department of Justice, at BCJ@doj.ca.gov, regarding any attempt by a law enforcement 
agent to access a school site or a student for immigration enforcement purposes. The policy language 
below provides specific action steps local educational agency personnel should follow in responding to 
an officer present on the school campus specifically for immigration enforcement purposes. (See also 
Appendix A, Quick Reference for School Officials.)

Please note: An ICE administrative warrant does not allow a law enforcement officer to enter or to 
search any area they could not otherwise enter as a member of the public. The officer may ask for 
permission, or “consent,” to access nonpublic areas of the school, even without a judicial warrant giving 
the officer the power to do so. Absent exigent circumstances or a judicial warrant, judicial subpoena, or 
court order, local educational agency personnel are not required to give an immigration enforcement 
officer permission or consent to enter a nonpublic area of the school or conduct a search of any kind. 
Nor is that employee required to provide information or records about a student or their family without 
a judicial warrant, judicial subpoena, or court order.

mailto:BCJ@doj.ca.gov
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4. Develop Policies Regarding Parental Notification of Immigration Enforcement Actions

Local educational agency personnel shall require consent from the student’s parent or guardian before 
a student can be interviewed or searched by any officer seeking to enforce the civil immigration laws 
at the school, unless the officer presents a valid, effective warrant signed by a judge (see, e.g., sample 
federal search and seizure warrant [Form AO 93], attached as Appendix C; see also sample federal arrest 
warrant [Form AO 442], attached as Appendix D), or presents a valid, effective court order.

Local educational agency personnel shall immediately notify the student’s parents or guardians if a 
law enforcement officer requests or gains access to a student for immigration enforcement purposes, 
unless such access was in compliance with a judicial warrant or court order that restricts the disclosure 
of the information to the parent or guardian.

5. Develop Training Programs for School Staff

The local educational agency shall establish training regarding immigration issues for teachers, school 
administrators, and school staff, including information on responding to a request from an officer 
enforcing immigration law to visit a school site or to have access to a student.

If feasible, the local educational agency should also designate an immigrant affairs liaison, to facilitate 
training programs for staff, help provide non-legal advice to families, and assist in communications with 
the local educational agencies and other stakeholders in local and state government.

Model Policies: Responding to Requests for Access to School Grounds for Immigration 
Enforcement Purposes

All local educational agencies are required to update their policies to conform with this guidance and the 
following policies, or equivalent policies, by March 1, 2026:

Model Policies for Monitoring and Receiving Visitors onto Campus

➢ No outsider—which would include immigration enforcement officers—shall enter or
remain on school grounds of the [local educational agency] during school hours without
having registered with the principal or designee.104 If there are no exigent circumstances
necessitating immediate action, and if the immigration officer does not possess a judicial
warrant or court order that provides a basis for the visit, the officer must provide, to the
extent practicable, the following information to the principal or designee:
✓ Name, address, occupation;
✓ Age, if less than 21;
✓ Purpose in entering school grounds;
✓ Proof of identity; and
✓ Any other information as required by law.105

➢ The [local educational agency] shall adopt measures for responding to outsiders that avoids
classroom interruptions, and preserves the peaceful conduct of the school’s activities,
consistent with local circumstances and practices.106

➢ The [local educational agency] shall post signs at the entrance of its school grounds to
notify outsiders of the hours and requirements for registration.107

➢ [Local educational agency] personnel shall report entry by immigration enforcement
officers to any on-site school police, security officers, or other appropriate administrator as
would be required for any unexpected or unscheduled outside visitor coming on campus.
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Model Policies for Responding to On-Campus Immigration Enforcement

➢ As early as possible, [local educational agency] personnel shall notify the [Superintendent 
or designated administrator] of any request by any officer seeking access to the schoolsite 
or any student to conduct immigration enforcement, or any requests for review of school 
documents (including for the service of lawful subpoenas, petitions, complaints, warrants, 
etc.).

➢ In addition to notifying the [Superintendent or designated administrator], [local 
educational agency] personnel shall take the following action steps in response to an 
officer present on the school campus specifically for immigration enforcement purposes:

1. Advise the officer that before proceeding with their request, and absent exigent 
circumstances, school personnel must first receive notification and direction from 
the [Superintendent or administrator].

2. Ask to see, and make a copy of or note, the officer’s credentials (name and 
badge number). Also ask for and copy or note the phone number of the officer’s 
supervisor.

3. Ask the officer for their reason for being on school grounds and document it.
4. Ask the officer to produce any documentation that authorizes school access.
5. Make a copy of all documents provided by the officer. Retain one copy of the 

documents for school records.
6. If the officer declares that exigent circumstances exist and demands immediate 

access to the campus, [local educational agency] personnel should comply 
with the officer’s orders and immediately contact the [Superintendent or other 
administrator].

7. If the officer does not declare that exigent circumstances exist, respond according 
to the requirements of the officer’s documentation. If the officer has:
• an ICE (Immigrations and Customs Enforcement) administrative warrant (see 

Appendix B), [local educational agency] personnel shall inform the officer that 
they cannot consent to any request without first consulting with the [local 
educational agency’s counsel or other designated agency official].

• a federal judicial warrant (search-and-seizure warrant or arrest warrant; see 
Appendix C & D), prompt compliance with such a warrant is usually legally 
required. If feasible, consult with the [local educational agency’s legal counsel 
or designated administrator] before providing the agent access to the person or 
materials specified in the warrant.

• a subpoena for production of documents or other evidence (see Appendix E & 
F), immediate compliance is not required. Therefore, [local educational agency] 
personnel shall inform the [local educational agency’s] legal counsel or other 
designated official of the subpoena, and await further instructions on how to 
proceed.

8. While [local educational agency] personnel should not consent to an officer 
seeking access for immigration enforcement purposes, except as described above, 
they should not attempt to physically impede the officer, even if the officer appears 
to be exceeding the authorization given under a warrant or other document. If an 
officer enters the premises without consent, [local educational agency] personnel 
shall document their actions while on campus and if feasible, accompany them at 
all times.
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Model Policies for Responding to On-Campus Immigration Enforcement (continued)

9. After the encounter with the officer, [local educational agency] personnel shall 
promptly take written notes of all interactions with the officer. The notes shall 
include the following items:
✓ List or copy of the officer’s credentials and contact information;
✓ Identity of all school personnel who communicated with the officer;
✓ Details of the officer’s request;
✓ Whether the officer presented a warrant or subpoena to accompany their 

request, what was requested in the warrant/subpoena, and whether the 
warrant/subpoena was signed by a judge;

✓ [Local educational agency] personnel’s response to the officer’s request;
✓ Any further action taken by the agent; and
✓ Photo or copy of any documents presented by the agent.

10. [Local educational agency] personnel shall provide a copy of those notes, and 
associated documents collected from the officer, to the [local educational agency’s 
legal counsel or other designated agency official].

11. In turn, the [local educational agency’s legal counsel or other designated official] 
shall submit a timely report to the [local educational agency’s] governing board 
regarding the officer’s requests and actions and the [local educational agency’s] 
response(s).

12. E-mail the Bureau of Children’s Justice in the California Department of Justice, at 
BCJ@doj.ca.gov, regarding any attempt by an officer or employee of an agency to 
access a schoolsite or a student for immigration enforcement purposes.

Model Policies for Parental Notification of Immigration Enforcement Actions

➢ [Local educational agency] personnel must receive consent from the student’s parent 
or guardian before a student can be interviewed or searched by any officer seeking 
to enforce the civil immigration laws at the school, unless the officer presents a valid, 
effective warrant signed by a judge, or presents a valid, effective court order.

➢ [Local educational agency] personnel shall immediately notify the student’s parents or 
guardians if an officer or employee of an agency requests or gains access to a student for 
immigration enforcement purposes, unless such access was in compliance with a judicial 
warrant or subpoena that restricts the disclosure of the information to the parent or 
guardian.

mailto:BCJ@doj.ca.gov


33

04 Responding to the Detention or Deportation of a 
Student’s Family Member

Purpose

Provide school administrators with policies for responding to the detention or possible deportation of a 
member of a student’s family.

Governing Law

If local educational agency personnel become aware that a student’s parent or guardian is not available 
to provide care for the student, California law requires that the school first follow the parental 
instructions relating to the student’s care detailed in the emergency contact information provided 
by the parent or guardian. Therefore, schools should work with parents and guardians to keep the 
emergency contact information updated. Schools should not contact a child protective services agency 
unless the school is unsuccessful in arranging for the care of the child through the emergency contact 
information that the school has, or other information or instructions conveyed by the parent or 
guardian.108

Families need to be prepared for situations where one parent or both parents are detained or deported. 
Schools can help by adopting the policies outlined below.

Policy Recommendations: Responding to the Detention or Deportation of a Student’s Family 
Member

1. Developing Family Safety Plan and Completing Emergency Contact Information

Development of a Family Safety Plan and Caregiver’s Authorization Affidavit

To the extent possible, the local educational agency should facilitate a family’s development of a Family 
Safety Plan to be stored at a location known by the student. Such a plan may identify a trusted adult 
who can care for the student if no parent or guardian can do so. Students should know that the trusted 
adult is the person whom the student should contact if their parents and/or guardians are detained or 
deported, and how to reach the trusted adult.

✓ For an example of a Family Safety Plan, see: https://www.ilrc.org/sites/default/files/resources/
family_preparedness_plan.pdf (safety plan example, but note the Caregiver’s Authorization
Affidavit has been amended by AB 495, see below) and https://www.commteam.org/wp-
content/uploads/2019/07/KNOW-YOUR-RIGHTS-Protect-Yourself-And-Your-Family-During-
Immigration-Raids.pdf (safety plan checklist and sample children’s information and emergency
contact forms).

✓ While families should maintain customary emergency contact information at the school, they
should consider carefully before storing a Family Safety Plan at the school, as some plans may
include confidential information.

https://www.ilrc.org/sites/default/files/resources/family_preparedness_plan.pdf
https://www.ilrc.org/sites/default/files/resources/family_preparedness_plan.pdf
https://www.commteam.org/wp-content/uploads/2019/07/KNOW-YOUR-RIGHTS-Protect-Yourself-And-Your-Family-During-Immigration-Raids.pdf
https://www.commteam.org/wp-content/uploads/2019/07/KNOW-YOUR-RIGHTS-Protect-Yourself-And-Your-Family-During-Immigration-Raids.pdf
https://www.commteam.org/wp-content/uploads/2019/07/KNOW-YOUR-RIGHTS-Protect-Yourself-And-Your-Family-During-Immigration-Raids.pdf
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The local educational agency should provide information to students and families about completing a 
Caregiver’s Authorization Affidavit or other options that may require assistance of counsel, such as a 
Petition for Appointment of Guardian, which would give the above-described trusted adult the 
authority to make educational and medical decisions for the student.

✓ A Caregiver’s Authorization Affidavit permits certain people who have familial relationships 
with the student to authorize school enrollment and medical care for the student, but does not 
provide for legal custody. Schools, doctors, and dentists are required to accept this form. AB 495 
amended this caregiver’s authorization affidavit form to include an expanded definition of 
“relative” (which now means “an adult who is related to the child by blood, adoption, or affinity 
within the fifth degree of kinship, including all stepparents, stepsiblings, and all relatives whose 
status is preceded by the words “great,” “great-great,” or “grand,” or the spouse of any of the 
persons specified in this definition, even after the marriage has been terminated by death or 
dissolution”).109 AB 495 also amended the affidavit to state that a seal or signature is not 
required, nor does the form need to be notarized. The affidavit also adds that a government-
issued consular card number suffices as identification, in addition to a California driver’s license 
or identification card.110

✓ A Petition for Appointment of Guardian, along with other forms, is required if the trusted adult 
does not have a qualifying familial relationship with the student, or if legal custody is required. 
Families should seek legal assistance; information regarding this procedure can be found at 
https://selfhelp.courts.ca.gov/guardianship/process. AB 495 amended Probate Code sections 
1502 and 2105 regarding a petition for a guardian or court appointment of a guardian, to 
include addressing circumstances including the absence of a person making the nomination or 
the temporary unavailability of a custodial parent due, among other things, to an immigration-
related administrative action. AB 495 further provides that all court records, petitions, orders, 
and documents related to the appointment of joint guardians shall be confidential and their 
access shall be limited. Consistent with Government Code section 7284.6, information contained 
in these records shall not be disclosed to law enforcement officers or agencies of any entity 
engaged in immigration enforcement without a court order.111

Completion of Students’ Emergency Contact Information

In addition to the above steps, local educational agencies must implement policies that ensure that 
a student’s emergency contact information (including the listing of secondary contacts) is complete. 
This enables the agency to exhaust all available contacts if it needs to arrange for the care of a child in 
the event that a parent or guardian is detained or deported. Model policy language articulating these 
requirements is provided below.

https://selfhelp.courts.ca.gov/guardianship/process
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2. Additional Resources

In the event that a student’s family member is detained, the local educational agency should refer the 
student and their family members to other resources for assistance, including, but not limited to the 
following.

ICE Detainee Locator

The ICE detainee locator (https://locator.ice.gov/odls/#/
search) can help people determine if their family member 
has been detained and where the family member is being 
held. In using the ICE detainee locator, it is helpful to know 
the family member’s date of birth and ‘A-Number’ (Alien 
Registration Number), if there is one. [Please Note: the ICE 
detainee locator is intended only for locating individuals 
who are already detained. If students, parents, or guardians 
have general questions about their immigration status, local 
educational agency personnel shall never refer them to ICE or 
other immigration enforcement.]

Legal Assistance

Immigration lawyers in private practice, accredited representatives (who assist immigrants in 
immigration proceedings), or legal-aid organizations may be able to provide legal assistance to secure 
the release of a student’s detained parent, or to help arrange for the student to visit the parent.

✓ Make sure that the lawyers are licensed by and in good standing with the State Bar of California,
by checking online at http://www.calbar.ca.gov/Attorneys.

✓ A list of California organizations accredited by Board of Immigration Appeals (BIA) to represent
immigrants before the Department of Homeland Security (DHS) and Executive Office of
Immigration Review (EOIR) can be found here: Recognized Org and Accredited Rep Roster by
State and City.

✓ California courts operate Self-Help Centers that may also be able to provide family-law
assistance to a student or their proposed guardian. A list of these centers across the state is
available at http://www.courts.ca.gov/selfhelp-selfhelpcenters.htm.

✓ A student or their family member may be able to find legal assistance from legal-aid offices and
lawyer-referral services here: http://www.courts.ca.gov/1001.htm.

Consulate or Embassy

The consulate or embassy of the parent’s or guardian’s country of origin may be able to offer additional 
information and assistance.

https://locator.ice.gov/odls/#/search
https://locator.ice.gov/odls/#/search
http://www.calbar.ca.gov/Attorneys
https://www.justice.gov/eoir/media/1398081/dl?inline
https://www.justice.gov/eoir/media/1398081/dl?inline
http://www.courts.ca.gov/selfhelp-selfhelpcenters.htm
http://www.courts.ca.gov/1001.htm
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Model Policies: Responding to the Detention or Deportation of a Student’s 
Family Member

All local educational agencies are required to update their policies to conform with this guidance and 
the following policies, or equivalent policies, by March 1, 2026:

Model Policies for Responding to the Detention or Deportation of a Student’s Family Member

➢ The [local educational agency] shall encourage families and students to have and know 
their emergency phone numbers and to know where to find important documentation, 
including birth certificates, passports, Social Security cards, doctors’ contact information, 
medication lists, lists of allergies, etc., which will allow them to be prepared in the event 
that a family member is detained or deported.

➢ The [local educational agency] shall permit students and families to update students’ 
emergency contact information as needed throughout the school year, and provide 
alternative contacts if no parent or guardian is available.

✓ The [local educational agency] shall ensure that families may include the information 
of an identified trusted adult guardian as a secondary emergency contact in case a 
student’s parent or guardian is detained.

✓ The [local educational agency] shall communicate to families that information provided 
within the emergency cards will only be used in response to specified emergency 
situations, and not for any other purpose.

➢ In the event a student’s parent/guardian has been detained or deported by federal 
immigration authorities, the [local educational agency] shall use the student’s emergency 
card contact information and release the student to the person(s) designated as 
emergency contacts. Alternatively, the [local educational agency] shall release the student 
into the custody of any individual who presents a Caregiver’s Authorization Affidavit on 
behalf of the student. The [local educational agency] shall only contact a child protective 
services agency if the [local educational agency] personnel are unsuccessful in arranging 
for the timely care of the child through the emergency contact information that the school 
has, a Caregiver’s Authorization Affidavit, or other information or instructions conveyed by 
the parent or guardian.



37

05 Responding to Hate Crimes and Bullying Related to 
National Origin or Ethnicity

Purpose

Provide local educational agency administrators with policies to prevent and respond to incidents of 
hate crimes and bullying related to victims' national origin, ethnicity, or immigration status.

Governing Law

California law requires each local educational agency to have a policy that prohibits discrimination, 
harassment, intimidation, and bullying based on a student’s actual or perceived characteristics, 
including nationality, ethnicity, or immigration status, among other bases.112 Such crimes would include 
defacing or damaging property belonging to the student.113 Moreover, the use or threat of force 
to intimidate or injure a student, in whole or in part, because of the student’s actual or perceived 
nationality or ethnicity, is a hate crime under state law.114

There are significant penalties for committing violence or threatening violence against a student 
because of their actual or perceived national origin or immigration status.115 Students may report a hate 
crime. And victims of hate crimes may sue for damages and other relief.116 It is unlawful to dissuade or 
otherwise prevent a student from reporting a hate crime to law enforcement.117

Students who are victims of or witnesses to hate crimes are protected from being detained because 
of the students’ actual or perceived immigration status, and if not charged with or convicted of 
committing any crime under state law, are protected from being reported to federal immigration 
authorities.118

California law requires local educational agencies to put 
in place policies that prohibit discrimination, harassment, 
intimidation, and bullying on the basis of a student’s actual 
or perceived nationality, ethnicity, or immigration status, and 
to educate students on the negative impact of bullying other 
pupils based on their actual or perceived immigration status 
or religious beliefs and customs.119 The local educational 
agency governing board must also notify parents and 
guardians of their children’s right to a free public education, 
regardless of immigration status or religious beliefs.120 This 
information must include the information related to “Know 
Your Educational Rights” guide updated by the Attorney General (see Appendix G), and may be 
provided in the annual notification to parents and guardians pursuant to Education Code section 48980, 
or any other cost-effective means determined by the local educational agency.121 The agency must 
publicize anti-discrimination, anti-harassment, anti-intimidation, and anti-bullying policies—including 
information on filing a complaint—to students, parents, employees, agents of the local educational 
agency governing board, and the general public.122 This information must be translated into the 
families’ primary language if 15 percent of the students enrolled in the school speak a single primary 
language other than English.123
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The local educational agency must also adopt a process for receiving and investigating complaints of 
discrimination, harassment, intimidation, and bullying based on any of the following actual or perceived 
characteristics:

• disability

• gender

• gender identity

• gender expression

• nationality

• race or ethnicity

• religion

• sexual orientation

• association with a person 
or group with one or more 
of the aforementioned 
characteristics

• immigration status124

The complaint process must, at minimum, include the following steps:

• A requirement that, if school personnel witness an act of discrimination, harassment, 
intimidation, or bullying, they shall take immediate steps to intervene when safe to do so.

• A timeline to investigate and resolve complaints of discrimination, harassment, intimidation, 
or bullying that shall be followed by all schools under the jurisdiction of the local educational 
agency.

• An appeal process afforded to the complainant should they disagree with the resolution of a 
complaint.125

All forms related to the complaint must be provided in the parents’ or guardians’ primary languages if 
at least 15 percent of the students enrolled in the school speak a single primary language other than 
English.126

Additional resources on preventing bullying and hate-motivated behavior are available on the 
California Department of Education’s website at http://www.cde.ca.gov/ls/ss/se/bullyingprev.asp.

The California Department of Education also provides procedures for filing complaints that are 
compliant with state laws and regulations:

• http://www.cde.ca.gov/re/di/eo/complaint.asp

• https://www.cde.ca.gov/re/cp/uc/

http://www.cde.ca.gov/ls/ss/se/bullyingprev.asp
http://www.cde.ca.gov/re/di/eo/complaint.asp
https://www.cde.ca.gov/re/cp/uc/
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Model Policies: Responding to Hate Crimes and Bullying

All local educational agencies are required to update their policies to conform with this guidance and the 
following policies, or equivalent policies, by March 1, 2026:

Model Policies for Responding to Hate Crimes and Bullying

Adopting and Publicizing Anti-Bullying and Anti-Harassment Policy

➢ The [local educational agency] shall adopt and publicize policies that prohibit 
discrimination, harassment, intimidation, and bullying on the basis of a student’s actual or 
perceived nationality, ethnicity, or immigration status.127 Those policies must be translated 
in the student’s primary language if at least 15 percent of the students enrolled in the 
school speak a single primary language other than English.128

➢ The [local educational agency] shall notify parents and guardians of their children’s right to 
a free public education, regardless of immigration status or religious beliefs.

✓ This information shall include information related to “Know Your Educational Rights” 
guide established by the Attorney General (see Appendix G).129

✓ The [local educational agency] shall inform students who are victims of hate crimes of 
their right to report such crimes.

Processing Complaints of Harassment and Bullying

 ➢ The [local educational agency] shall adopt a process for receiving complaints of and 
investigating complaints of discrimination, harassment, intimidation, and bullying based on 
any of the following actual or perceived characteristics:

• disability
• gender
• gender identity
• gender expression

• nationality
• race or ethnicity
• religion
• sexual orientation

• association with a person 
or group with one or more 
of the aforementioned 
characteristics

• immigration status130

➢ The complaint process must include, but is not limited to, the following steps:

✓ A requirement that, if school personnel witness an act of discrimination, harassment, 
intimidation, or bullying, they shall take immediate steps to intervene when safe to do so;

✓ A timeline to investigate and resolve complaints of discrimination, harassment, 
intimidation, or bullying that shall be followed by all schools under the jurisdiction of the 
local educational agency; and

✓ An appeal process afforded to the complainant should they disagree with the resolution of 
a complaint.131

✓ The [local educational agency] shall ensure that complaint procedures contain 
confidentiality safeguards for immigration status information.

✓ The [local educational agency] shall prohibit retaliation against a person who submits a 
complaint of discrimination, harassment, intimidation, or bullying.
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Model Policies for Responding to Hate Crimes and Bullying (continued) 

Training Students, Teachers, and Staff on Anti-Bullying and Anti-Harassment Policy 

➢ The [local educational agency] shall educate students about the negative impact of 
bullying other students based on their actual or perceived immigration status or their 
religious beliefs or customs.132

➢ The [local educational agency] shall also train teachers, staff, and personnel to ensure 
that they are aware of their legal duty to take reasonable steps to eliminate a hostile 
environment and respond to any incidents of harassment based on the actual or perceived 
characteristics noted above.133 Such training should, at minimum, provide agency 
personnel with the skills to do the following: 

✓ Discuss the varying immigration experiences among members of the student body and 
school community; 

✓ Discuss bullying-prevention strategies with students, and teach students to recognize 
the behavior and characteristics of bullying perpetrators and victims; 

✓ Identify the signs of bullying or harassing behavior; 

✓ Take immediate corrective action when bullying is observed; and 

✓ Report incidents to the appropriate authorities, including law enforcement in instances 
of criminal behavior. 

 

Auditing of Policies

As amended, Education Code section 234.7 requires that all local educational agencies maintain their 
policies regarding immigration enforcement and access to information and schoolsites and provide 
them to the California Department of Education upon request.134 Agencies are required to update their 
existing policies by March 1, 2026, to align with these amendments, and can use the Attorney General’s 
model policies in this guidance or equivalent policies to ensure they align with the requirements of 
Education Code section 234.7.135 

Local agencies may be subject to monitoring and auditing by the California Department of Education to 
ensure they have updated and are maintaining these policies.136 
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Appendix A
Quick Reference for School Officials

Immigration Enforcement Actions at California TK-12 Schools 

December 2025

General Policy Regarding Registration of All Outsiders

1. A schoolsite’s policies should include clear guidance regarding the registration of all outsiders.
No outsider – which includes officers or employees of an agency conducting immigration
enforcement – should be permitted to enter or remain on school grounds of the schoolsite
during school hours without registering with the principal or other designated person.

2. Schoolsites should clearly designate what areas of a schoolsite are nonpublic, and have a policy
that no outsider should be allowed in nonpublic areas unless they register with the principal or
their designee, and their presence is authorized by the principal or their designee.

What to do if an immigration enforcement officer comes to your school?

1. Immediately notify the Superintendent or designated local educational agency administrator of
the officer’s presence and their request for school or student access, or any requests to review
school records.

2. Advise the officer that, before proceeding with the request, and absent exigent circumstances,
you must first receive notification and direction from the Superintendent or designated local
educational agency administrator.

3. Ask to see, and make a copy of or note the officer’s credentials (name and badge number), and
the phone number of their supervisor.

4. Ask the officer for their reason for being on school grounds and document it.

5. Ask the officer to produce any documentation they claim authorizes school access. A judicial
subpoena, judicial warrant, or court order may authorize access to specific areas. Therefore,
school officials should consult with the Superintendent, designated local educational agency
administrator, and/or legal counsel.

6. Make a copy of all documents provided by the officer to retain for school records.

7. If the officer declares that exigent circumstances exist and demands immediate access to the
school, comply with their orders and immediately alert the Superintendent or designated local
educational agency administrator.

8. If the officer does not declare that exigent circumstances exist, respond according to what the
document(s) provided by the officer requires. If the officer has:
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• an ICE (Immigrations and Customs Enforcement) administrative warrant or a subpoena for
production of documents or other evidence, inform the officer that you cannot consent to
any request without first consulting with the local educational agency’s legal counsel or
other designated administrator.

• a federal judicial warrant (search-and-seizure warrant or arrest warrant), prompt
compliance with such a warrant is usually legally required. If feasible, consult with your legal
counsel or designated local educational agency administrator before providing the officer
access to the person or materials specified in the warrant.

9. Do not attempt to physically impede an officer, even if they appear to lack authorization to
enter. If an officer enters the premises without consent, document their actions while on
campus and, if feasible, accompany them at all times.

10. After the encounter with the officer, promptly take written notes, including the following:

• List or copy of the officer’s credentials and contact information;
• Identity of all school personnel who communicated with the officer;
• Details of the officer’s request;
• Whether the officer presented a court order, warrant or subpoena to accompany their

request, what was requested in the warrant/subpoena, and whether the warrant/subpoena
was signed by a judge;

• Your response to the officer’s request;
• Any further action taken by the officer; and
• Photo or copy of any documents presented by the officer.

11. Notify parents or guardians as soon as possible (unless prevented by a judicial warrant or
subpoena), and do so before an officer questions or removes a student for immigration
enforcement purposes (unless a judicial warrant has been presented).

12. Provide a copy of those notes, and associated documents collected from the officer, to the local
educational agency’s legal counsel or other designated administrator.

13. E-mail the Bureau of Children’s Justice in the California Department of Justice, at BCJ@doj.
ca.gov, regarding any attempt by any officer or employee of an agency to access a schoolsite or
a student for immigration enforcement purposes.

What to do if an officer or employee of an agency requests personal 
information about a student, their family members, or employees or teachers 
for immigration enforcement purposes?

Avoiding unauthorized information disclosure: Do not disclose information that might indicate a 
student’s or family’s citizenship or immigration status without consent of the parents, guardians, or 
students (if the student is 18 years of age or over), unless the information is for a legitimate educational 
purpose or is in response to a court order, judicial warrant, or judicial subpoena. Providing information 
about a student’s or family’s citizenship or immigration status to an officer or employee of an agency  
for immigration enforcement purposes is not for a legitimate educational purpose under federal or 
state law. Confer with the designated local educational agency administrator and/or legal counsel when 
presented with an ICE administrative warrant or administrative subpoena. Nothing in the law limits a 
local educational agency’s or school official’s right to consult with counsel or challenge the validity of a 
warrant, subpoena, or court order in a court of competent jurisdiction.

mailto:BCJ@doj.ca.gov
mailto:BCJ@doj.ca.gov
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Procedure for responding to all information requests: 

• Make a photocopy of the request and immediately consult counsel and/or a designated
representative of the agency.

• No information regarding students, their families, teachers, or employees shall be disclosed,
to the extent practicable, to an officer or agent conducting immigration enforcement without
a judicial subpoena, judicial warrant, or court order, and any disclosure must be in accordance
with the notification requirements set forth in Section 99.31(a)(9)(ii) of Title 34 of the Code of
Federal Regulations.

• If faced with an administrative subpoena, consult counsel to determine how or whether to
respond as there is no separate requirement in federal or state law to provide information to
the Department of Homeland Security (DHS), ICE, or any other agency within DHS, without a
court order, judicial warrant, or judicial subpoena.

Take the following steps if you receive any information request related to a student’s or family’s 
immigration or citizenship status that is not supported by a judicial warrant or court order:

• Notify a designated local educational agency administrator about the information request.

• Provide students and families with appropriate notice and a description of the immigration
officer’s request.

• Document any verbal or written request for information by immigration authorities.

• Unless prohibited, provide students and parents/guardians with any documents issued by the
immigration enforcement officer.

Responding to court documents requesting student or family information: Notify the parents or 
guardians if you receive a court order, subpoena, or warrant requesting information regarding a 
student or family member, unless: (1) the warrant or subpoena concerns an investigation of suspected 
child abuse, child neglect, or child dependency, or (2) the subpoena prohibits disclosure.

Secure written consent from the parent/guardian/adult student before releasing information: You 
must get written parental or guardian consent authorizing disclosure of student information, unless 
the information is relevant for a legitimate educational interest or includes directory information only. 
Because neither exception permits disclosing information to any agency  for immigration enforcement 
purposes, to the extent practicable, no student information shall be disclosed to officers or employees 
of such agencies  for immigration enforcement purposes without written consent from a parent, 
guardian, or student (if 18 years of age or older), or a court order, judicial subpoena, or judicial 
warrant.  Any records that are produced pursuant to a valid judicial warrant, judicial subpoena, or 
court order must comply with the parent notification requirements set forth in FERPA’s regulations, at 
34 C.F.R. § 99.31, subd. (a)(9)(ii).  (Ed. Code, § 234.7, subd. (b).) 
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 The written consent for release of student information must include the following:

1. A description of the information to be released;

2. The reason for release of information;

3. The parties or type of parties receiving the information;

4. If requested by the parents, guardians or student (if the student is 18 years of age or older), a
copy of the records to be released; and

5. Date and signature of the parent, guardian, or student (if 18 years of age or older) consenting
to the release of information.

Please Note: The parent, guardian, or student (if 18 years of age or older) is not required to sign the 
consent form. Therefore, you cannot release the information if the parent, guardian, or student (if 18 
years of age or older) refuses to provide written consent for its release.

Once the parent, guardian, or adult student signs and dates the consent form, keep the consent 
notice with the record file. Also, notify the recipient of the student/family information that further 
transmission of the information to other individuals is prohibited, without the written consent of the 
parent/guardian/student (if 18 years of age or older).

What should you do if someone seeks information or records regarding an 
employee, teacher, or other staff?

• If the request seeks information or records regarding an employee or teacher of the
local educational agency, consult with legal counsel and/or designated human resources
representative before providing any information or access to records.

• To the extent practicable, do not provide any information regarding an employee or teacher
without a valid judicial warrant, judicial subpoena, or court order. However, because employee
records are subject to different laws, including Government Code section 7285.2, which has
additional exceptions for access to employee records, it is important that you consult with legal
counsel and/or designated human resources representative.
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Appendix B
ICE (Immigrations and Customs Enforcement) “Arrest Warrant” 
(Form I-200) and “Removal Warrant” (Form I-205)

Form I-200 (Rev. 09/16)

U.S. DEPARTMENT OF HOMELAND SECURITY         Warrant for Arrest of Alien 

File No. ________________ 

Date: ___________________ 

To: Any immigration officer authorized pursuant to sections 236 and 287 of the 
Immigration and Nationality Act and part 287 of title 8, Code of Federal 
Regulations, to serve warrants of arrest for immigration violations 

I have determined that there is probable cause to believe that ____________________________ 
is removable from the United States.  This determination is based upon: 

 the execution of a charging document to initiate removal proceedings against the subject;

 the pendency of ongoing removal proceedings against the subject;

 the failure to establish admissibility subsequent to deferred inspection;

 biometric confirmation of the subject’s identity and a records check of federal
databases that affirmatively indicate, by themselves or in addition to other reliable
information, that the subject either lacks immigration status or notwithstanding such status
is removable under U.S. immigration law; and/or

 statements made voluntarily by the subject to an immigration officer and/or other
reliable evidence that affirmatively indicate the subject either lacks immigration status or
notwithstanding such status is removable under U.S. immigration law.

YOU ARE COMMANDED to arrest and take into custody for removal proceedings under the 
Immigration and Nationality Act, the above-named alien. 

__________________________________________ 
(Signature of Authorized Immigration Officer) 

__________________________________________ 
(Printed Name and Title of Authorized Immigration Officer) 

Certificate of Service 

I hereby certify that the Warrant for Arrest of Alien was served by me at __________________________
(Location)

on ______________________________ on _____________________________, and the contents of this
(Name of Alien)                (Date of Service)

notice were read to him or her in the __________________________ language.
(Language)

________________________________________ __________________________________________
Name and Signature of Officer Name or Number of Interpreter (if applicable)

______________
(Printed Name and Title)

SAMPLE
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Appendix B
ICE (Immigrations and Customs Enforcement) “Arrest Warrant” 
(Form I-200) and “Removal Warrant” (Form I-205)

File No: 

Date:

To any immigration officer of the United States Department of Homeland Security:

(Full name of alien) 

who entered the United States at on

(Place of entry) (Date of entry)

is subject to removal/deportation from the United States, based upon a final order by:

an immigration judge in exclusion, deportation, or removal proceedings

a designated official 

the Board of Immigration Appeals 

a United States District or Magistrate Court Judge 

and pursuant to the following provisions of the Immigration and Nationality Act: 

I, the undersigned officer of the United States, by virtue of the power and authority vested in the Secretary of Homeland 

Security under the laws of the United States and by his or her direction, command you to take into custody and remove 

from the United States the above-named alien, pursuant to law, at the expense of: 

(Signature of immigration officer)

(Title of immigration officer)

(Date and office location)

DEPARTMENT OF HOMELAND SECURITY

U.S. Immigration and Customs Enforcement

WARRANT OF REMOVAL/DEPORTATION

Page 1 of 2ICE Form I-205 (8/07) 

SAMPLE
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Appendix C
Federal Search and Seizure Warrant (Form AO 93)

AO 93  (Rev. 11/13) Search and Seizure Warrant

UNITED STATES DISTRICT COURT
for the

__________ District of __________

In the Matter of the Search of )
)
)
)
)
)

(Briefly describe the property to be searched
 or identify the person by name and address) Case No.

SEARCH AND SEIZURE WARRANT
To: Any authorized law enforcement officer

An application by a federal law enforcement officer or an attorney for the government requests the search
of the following person or property located in the District of
(identify the person or describe the property to be searched and give its location):

I find that the affidavit(s), or any recorded testimony, establish probable cause to search and seize the person or property
described above, and that such search will reveal (identify the person or describe the property to be seized):

YOU ARE COMMANDED to execute this warrant on or before (not to exceed 14 days)
’ in the daytime 6:00 a.m. to 10:00 p.m. ’ at any time in the day or night because good cause has been established.

Unless delayed notice is authorized below, you must give a copy of the warrant and a receipt for the property taken to the
person from whom, or from whose premises, the property was taken, or leave the copy and receipt at the place where the
property was taken.

The officer executing this warrant, or an officer present during the execution of the warrant, must prepare an inventory
as required by law and promptly return this warrant and inventory to .

(United States Magistrate Judge)

’ Pursuant to 18 U.S.C. § 3103a(b), I find that immediate notification may have an adverse result listed in 18 U.S.C. 
§ 2705 (except for delay of trial), and authorize the officer executing this warrant to delay notice to the person who, or whose
property, will be searched or seized (check the appropriate box)

’ for days (not to exceed 30) ’ until, the facts justifying, the later specific date of .

Date and time issued:
Judge’s signature

City and state:
Printed name and title

 

SAMPLE
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Appendix D
Federal Arrest Warrant (Form AO 442)

AO  442  (Rev. 11/11)  Arrest Warrant

UNITED STATES DISTRICT COURT
 for the

__________ District of __________

United States of America
)
)
)
)
)
)

v.
Case No.

Defendant

ARREST WARRANT

To: Any authorized law enforcement officer

YOU ARE COMMANDED to arrest and bring before a United States magistrate judge without unnecessary delay
(name of person to be arrested) ,
who is accused of an offense or violation based on the following document filed with the court:

’ Indictment ’ Superseding Indictment ’ Information ’ Superseding Information ’ Complaint

’ Probation Violation Petition ’ Supervised Release Violation Petition ’Violation Notice ’ Order of the Court

This offense is briefly described as follows:

Date:
Issuing officer’s signature

City and state:
Printed name and title

Return

This warrant was received on (date) , and the person was arrested on (date)
at (city and state) .

Date:
Arresting officer’s signature

Printed name and title

SAMPLE
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Appendix E
DHS Immigration Enforcement Subpoena (Form I-138)

Appendix E
Department of Homeland Security Immigration  
Enforcement Subpoena (Form I-138)

SAMPLE
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Appendix F
Federal Judicial Subpoena

AO 88B  (Rev. 02/14) Subpoena to Produce Documents, Information, or Objects or to Permit Inspection of Premises in a Civil Action

UNITED STATES DISTRICT COURT
for the

__________ District of __________

)
)
)
)
)
)

Plaintiff
v. Civil Action No.

Defendant

SUBPOENA TO PRODUCE DOCUMENTS, INFORMATION, OR OBJECTS
OR TO PERMIT INSPECTION OF PREMISES IN A CIVIL ACTION 

To:

(Name of person to whom this subpoena is directed)

’ Production: YOU ARE COMMANDED to produce at the time, date, and place set forth below the following 
documents, electronically stored information, or objects, and to permit inspection, copying, testing, or sampling of the
material:

Place: Date and Time:

’ Inspection of Premises: YOU ARE COMMANDED to permit entry onto the designated premises, land, or 
other property possessed or controlled by you at the time, date, and location set forth below, so that the requesting party
may inspect, measure, survey, photograph, test, or sample the property or any designated object or operation on it.

Place: Date and Time:

The following provisions of Fed. R. Civ. P. 45 are attached – Rule 45(c), relating to the place of compliance;
Rule 45(d), relating to your protection as a person subject to a subpoena; and Rule 45(e) and (g), relating to your duty to
respond to this subpoena and the potential consequences of not doing so.

Date:

CLERK OF COURT
OR

Signature of Clerk or Deputy Clerk Attorney’s signature

The name, address, e-mail address, and telephone number of the attorney representing (name of party)

, who issues or requests this subpoena, are:

Notice to the person who issues or requests this subpoena
If this subpoena commands the production of documents, electronically stored information, or tangible things or the
inspection of premises before trial, a notice and a copy of the subpoena must be served on each party in this case before
it is served on the person to whom it is directed. Fed. R. Civ. P. 45(a)(4).

 

SAMPLE



56

Appendix G
Know Your Educational Rights

Immigration Enforcement Actions at California TK-12 Schools
Guide for Students and Families

December 2025

Your Child Has the Right to a Free Public Education

All children have a right to equal access to free public education, regardless of their or their parents’/
guardians’ immigration status. 

All children in California: 

• Have the right to a free public education.

• Must be enrolled in school if they are between 6 and 18 years old, unless otherwise exempt.

• Have the right to attend safe, secure, and peaceful schools.

• Have a right to be in a public school learning environment free from discrimination, harassment,
bullying, violence, and intimidation.

• Have equal opportunity to participate in any program or activity offered by the school without
discrimination.

Information Required for School Enrollment

Schools must accept a variety of documents from the student’s parent or guardian to demonstrate 
proof of child’s age or residency and schools are not required to keep a copy of the document used as 
proof of a child’s age. 

Information about citizenship/immigration status is never needed for school enrollment. A Social 
Security number is never needed for school enrollment. 

Confidentiality of Personal Information

Federal and state laws protect student education records and personal information. These laws 
generally require that schools get written consent from parents or guardians before releasing student 
information, unless the release of information is for educational purposes, is already public, or is in 
response to a court order or subpoena. 

Some schools collect and provide publicly basic student “directory information.” If so, the school district 
must provide parents/guardians with written notice of the directory information policy, and provide the 
option to refuse release of your child’s information. 
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Family Safety Plans if you are Detained or Deported

You can update your child’s emergency contact information, including secondary contacts, to identify 
a trusted adult guardian who can care for your child if you are detained or deported. 

You can complete a Caregiver's Authorization Affidavit or consult with legal counsel regarding options 
like a Petition for Appointment of Guardian to give a trusted adult the authority to make educational 
and medical decisions for your child. 

Right to File a Complaint

Your child has the right to report a hate crime or file a complaint to the school district if they are 
discriminated against, harassed, intimidated, or bullied because of their actual or perceived 
nationality, ethnicity, or immigration status.

For more information on resources for responding to immigration enforcement activities at California 
schools, or to file a complaint, please contact: 

Bureau of Children’s Justice 
California Attorney General’s Office 
P.O. Box 944255 
Sacramento, CA 94244-2550 
Phone: (800) 952-5225 
E-mail: BCJ@doj.ca.gov
https://oag.ca.gov/bcj/complaint

https://oag.ca.gov/bcj/complaint
mailto:BCJ@doj.ca.gov
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Checklist for Immigrant Students Attending Public Schools and Their Families

1. You do not have to share the following information with school officials: 

• You do not have to share information, including passports or visas, regarding the immigration                
status of students, parents, guardians, or other family members. 

• You do not have to provide Social Security numbers (SSN) or cards. 

• When completing the “Free and Reduced-Price Meals” form, only provide the last four digits of 
the SSN of the adult household member who signs the application. 

• If the family meets the income eligibility requirements and no adult household member has an 
SSN, your child still qualifies. Check the “No SSN” box on forms where applicable, to ensure that 
applications are complete. 

• If any household member participates in CalFresh, CalWORKs (California Work Opportunity and 
Responsibility for Kids), or FDPIR (Food Distribution Program on Indian Reservations), no adult 
household member needs to provide the last four digits of their SSN to qualify the student for 
free or reduced-price meals at school. 

• When providing information for proof of a student’s residency or age, you do not have to use 
documents that could reveal information related to immigration status. 

2. Take steps to protect student information: 

• Ask for the school’s written privacy policies regarding student information. 

• Review the school’s policy for “directory information”—which allows for public release of basic 
student information—and consider whether to opt out of releasing of that information. 

3. Take steps to prepare for situations where one or more parents or guardians are detained or 
deported: 

• Develop and keep in a safe place a “Family Safety Plan” (example: Step-by-Step Family 
Preparedness Plan / Plan de Preparación Familiar: (Guía Completa) | Immigrant Legal Resource 
Center | ILRC ) that includes the following information: 

• Name of a trusted adult to care for your child if no parent or guardian can. 

• Emergency phone numbers and instructions on where to find important documents (birth 
certificates, passports, Social Security cards, doctor contact information, etc.). 

• Make sure that your child’s school always has current emergency contact information, 
including alternative contacts if no parent or guardian is available. 

• Discuss with family members whether to complete a “caregiver authorization affidavit” to 
authorize a relative to enroll a minor student and consent to school-related medical care 
on behalf of the minor. Note that under a new law effective January 1, 2026, a relative is an 
adult related to the child by blood, adoption, or affinity within the fifth degree of kinship, 
including all stepparents, stepsiblings, and all relatives whose status is preceded by the 
words “great,” “great-great,” or “grand,” or the spouses of any of these persons. 

https://www.ilrc.org/resources/step-step-family-preparedness-plan
https://www.ilrc.org/resources/step-step-family-preparedness-plan
https://www.ilrc.org/resources/step-step-family-preparedness-plan
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Resources

The following resources are available to immigrant families responding to detentions or deportations: 

• The Immigration and Customs Enforcement (ICE) detainee locator: https://locator.ice.gov/odls/
homePage.do. Please Note: This site is intended only for locating individuals who are already 
detained, and not for general immigration status inquiries. 

• Immigration lawyers in private practice, accredited representatives (who assist immigrants in 
immigration proceedings), or legal-aid organizations: 

o State Bar of California Attorney Search: http://www.calbar.ca.gov/Attorneys.

o California organizations accredited by Board of Immigration Appeals (BIA) to represent 
immigrants before the Department of Homeland Security (DHS) and Executive Office of 
Immigration Review (EOIR): Recognized Org and Accredited Rep Roster by State and City.

o California Courts Self-Help Centers: Find Your Self-Help Center | California Courts | Self Help 
Guide. 

o Legal-aid offices and lawyer-referral services: http://www.courts.ca.gov/getting-legal-help. 

o The consulate or embassy of the parent’s or guardian’s country of origin.

https://locator.ice.gov/odls/homePage.do
https://locator.ice.gov/odls/homePage.do
http://www.calbar.ca.gov/Attorneys
https://www.justice.gov/eoir/media/1398081/dl?inline
https://selfhelp.courts.ca.gov/self-help/find-self-help
https://selfhelp.courts.ca.gov/self-help/find-self-help
http://www.courts.ca.gov/getting-legal-help






LUCERNE ELEMENTARY SCHOOL DISTRICT 
3351 Country Club Drive; P.O. Box 1083 

Lucerne, California 95458 
Phone (707)274-5578  Fax (707)274-9865 

UCP Annual Notice for 2026-2027
 Lucerne Elementary School District 

For students, employees, parents/guardians, school and district advisory committee members, private 
school officials, and other interested parties 

The Lucerne Elementary School District has the primary responsibility for compliance with federal and state laws 
and regulations. We have established Uniform Complaint Procedures (UCP) to address allegations of unlawful 
discrimination, harassment, intimidation, and bullying, and complaints alleging violation of state or federal laws 
governing educational programs, the charging of unlawful pupil fees and the non-compliance of our Local 
Control and Accountability Plan (LCAP). 

We will investigate all allegations of unlawful discrimination, harassment, intimidation or bullying against any 
protected group as identified in Education Code section 200 and 220 and Government Code section 11135, 
including any actual or perceived characteristics as set forth in Penal Code section 422.55 or on the basis or a 
person’s association with a person or group with one or more of these actual or perceived characteristics in 
any program or activity conducted by the agency, which is funded directly by, or that receives or benefits from 
any state financial assistance. 

The UCP shall also be used when addressing complaints alleging failure to comply with state and/or federal 
laws in: 

 Accommodations for Pregnant and Parenting Pupils

 Adult Education

 After School Education and Safety

 Agricultural Career Technical Education

 Career technical and technical education and career technical and technical training programs

 Child care and development programs

 Compensatory Education

 Consolidated categorical aid programs

 Course Periods without Educational Content

 Discrimination, harassment, intimidation, or bullying against any protected group as identified under
Education Code (EC) sections 200 and 220 and Government Code Section 11135, including any actual or
perceived characteristic as set forth in Penal Code Section 422.55, or on the basis of a person’s association
with a person or group with one or more of these actual or perceived characteristics, in any program or activity
conducted by an educational institution, as defined in EC Section 210.3, that is funded directly by, or that
receives or benefits from, any state financial assistance.

 Educational and graduation requirements for pupils in foster care, pupils who are homeless, pupils from
military families and pupils formerly in Juvenile Court now enrolled in a school district

 Every Student Succeeds Act

 Local control and accountability plans (LCAP)

 Migrant Education

 Physical Education Instructional Minutes

 Pupil Fees

 Reasonable Accommodations to a Lactating Pupil

 Regional Occupational Centers and Programs

 School Plans for Student Achievement

 School Safety Plans
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 School site Councils

 State Preschool

 State Preschool Health and Safety Issues in LEAs Exempt from Licensing

And any other state or federal educational program the State Superintendent of Public Instruction (SSPI) of the 
California Department of Education (CDE) or designee deems appropriate. 

The following complaints shall be referred to the specified agencies for appropriate resolution and are not 
subject to the our UCP complaint procedures set forth in this document: 

(a) Allegations of child abuse shall be referred to the applicable County Department of Social Services (DSS),
Protective Services Division or appropriate law enforcement agency.

(b) Health and safety complaints regarding licensed facilities operating a Child Development Program shall be
referred to DSS.

(c) Employment discrimination complaints shall be sent to the State Department of Fair Employment and
Housing (DFEH). The complainant shall be notified in writing in a timely manner of any DFEH transferal.

A pupil fee includes, but is not limited to, all of the following: 

1. A fee charged to a pupil as a condition for registering for school or classes, or as a condition for
participation in a class or an extracurricular activity, regardless of whether the class or activity is
elective or compulsory, or is for credit.

2. A security deposit, or other payment, that a pupil is required to make to obtain a lock, locker, book,
class apparatus, musical instrument, clothes, or other materials or equipment.

3. A purchase that a pupil is required to make to obtain materials, supplies, equipment, or clothes
associated with an educational activity.

A pupil fees or LCAP complaint may be filed anonymously if the complainant provides evidence or information 
leading to evidence to support the complaint. 

A pupil enrolled in a public school shall not be required to pay a pupil fee for participation in an educational 
activity. 

A pupil fee complaint shall be filed no later than one year from the date the alleged violation occurred. 

We shall post a standardized notice of the educational rights of foster and homeless youth, as specified in 
Education Code Sections 48853, 48853.5, 48853.5, 49069.5, 51225.1, and 51225.2. This notice shall include 
complaint process information, as applicable.  

Complaints other than issues relating to pupil fees must be filed in writing with the following designated to 
receive complaints: 

Megan Grant, Principal/Superintendent 
Lucerne Elementary School 
3351 Country Club Drive; PO Box 1083 
(707)274-5578
mgrant@lucerne.k12.ca.us

A pupil fees complaint is filed with the Lucerne Elementary School District and/or the principal of a school. 

Complaints alleging discrimination, harassment, intimidation, or bullying, must be filed within six (6) months 
from the date the alleged discrimination, harassment, intimidation, or bullying,  occurred or the date the 
complainant first obtained knowledge of the facts of the alleged discrimination, harassment, intimidation, or 
bullying, unless the time for filing is extended by the superintendent or their designee. 

Complaints will be investigated and a written Decision or report will be sent to the complainant within sixty (60) 
days from the receipt of the complaint. This time period may be extended by written agreement of the 
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complainant. The person responsible for investigating the complaint shall conduct and complete the 
investigation in accordance with local procedures adopted under section 4621.   

The complainant has a right to appeal our Decision of complaints regarding specific programs, pupil fees and 
the LCAP to the California Department of Education (CDE) by filing a written appeal within 15 days of 
receiving our Decision. The appeal must be accompanied by a copy of the originally-filed complaint and a copy 
of our Decision. 

The complainant is advised of civil law remedies, including, but not limited to, injunctions, restraining orders, or 
other remedies or orders that may be available under state or federal discrimination, harassment, intimidation 
or bullying laws, if applicable.  

A copy of our UCP compliant policies and procedures is available free of charge. 



Distrito  Escolar  Primario  de  Lucerna

DISTRITO  ESCOLAR  DE  LA  ESCUELA  PRIMARIA  DE  LUCERNE  
3351  Country  Club  Drive;  Apartado  postal  

1083  Lucerne,  California  
95458  Teléfono  (707)274­5578  Fax  (707)274­9865

Aviso  anual  del  UCP  para  el  período  2026­2027

•  Educación  técnica  y  profesional  agrícola

Secciones  200  y  220  del  Código  de  Educación  (CE)  y  Sección  11135  del  Código  de  Gobierno ,  incluyendo  cualquier  real  o

•  Minutos  de  instrucción  de  educación  física

El  UCP  también  se  utilizará  al  abordar  quejas  que  aleguen  incumplimiento  de  leyes  estatales  y/o  federales  en:

•  Educación  compensatoria

•  Cuotas  de  los  alumnos

•  Discriminación,  acoso,  intimidación  o  hostigamiento  contra  cualquier  grupo  protegido  según  lo  identificado  en

•  Educación  de  migrantes

•  Ley  de  Éxito  para  Todos  los  Estudiantes

•  Alojamiento  para  alumnas  embarazadas  y  con  hijos.
•  Educación  de  adultos

•  Requisitos  educativos  y  de  graduación  para  alumnos  en  hogares  de  acogida,  alumnos  sin  hogar,  alumnos  de

•  Programas  consolidados  de  ayuda  categórica

•  Adaptaciones  razonables  para  una  alumna  lactante

•  Educación  y  seguridad  después  del  horario  escolar

llevado  a  cabo  por  una  institución  educativa,  según  se  define  en  la  Sección  210.3  de  la  CE ,  que  es  financiada  directamente  por,  o  que

El  Distrito  Escolar  Primario  de  Lucerne  tiene  la  responsabilidad  principal  de  cumplir  con  las  leyes  y  regulaciones  federales  y  estatales.  Hemos  
establecido  Procedimientos  Uniformes  de  Quejas  (UCP,  por  sus  siglas  en  inglés)  para  abordar  las  denuncias  de  discriminación  ilegal,  acoso,  
intimidación  y  hostigamiento,  así  como  las  quejas  que  alegan  la  violación  de  las  leyes  estatales  o  federales  que  rigen  los  programas  educativos,  el  
cobro  de  cuotas  escolares  ilegales  y  el  incumplimiento  de  nuestro  Plan  de  Control  y  Rendición  de  Cuentas  Local  (LCAP,  por  sus  siglas  en  inglés).

con  una  persona  o  grupo  que  tenga  una  o  más  de  estas  características  reales  o  percibidas,  en  cualquier  programa  o  actividad.

•  Centros  y  programas  de  formación  profesional  regionales

•  Planes  de  seguridad  escolar

•  Períodos  del  curso  sin  contenido  educativo

Familias  militares  y  alumnos  que  antes  estaban  en  el  Tribunal  de  Menores  ahora  están  matriculados  en  un  distrito  escolar.

•  Planes  locales  de  control  y  rendición  de  cuentas  (LCAP)

•  Planes  escolares  para  el  logro  estudiantil

Investigaremos  todas  las  denuncias  de  discriminación  ilegal,  acoso,  intimidación  o  intimidación  contra  cualquier  grupo  protegido  según  lo  identificado  
en  las  secciones  200  y  220  del  Código  de  Educación  y  la  sección  11135  del  Código  de  Gobierno,  incluidas  las  características  reales  o  percibidas  
según  lo  establecido  en  la  sección  422.55  del  Código  Penal  o  sobre  la  base  de  la  asociación  de  una  persona  con  una  persona  o  grupo  con  una  o  
más  de  estas  características  reales  o  percibidas  en  cualquier  programa  o  actividad  realizada  por  la  agencia,  que  sea  financiada  directamente  por,  o  
que  reciba  o  se  beneficie  de  cualquier  asistencia  financiera  estatal.

Para  estudiantes,  empleados,  padres/tutores,  miembros  del  comité  asesor  escolar  y  del  distrito,  funcionarios  de  escuelas  privadas  y  otras  partes  
interesadas.

recibe  o  se  beneficia  de  alguna  ayuda  financiera  estatal.

•  Programas  de  cuidado  y  desarrollo  infantil
•  Programas  de  formación  técnica  y  profesional  y  de  capacitación  técnica  y  profesional

característica  percibida  según  lo  establecido  en  la  Sección  422.55  del  Código  Penal ,  o  sobre  la  base  de  la  asociación  de  una  persona
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•  Cuestiones  de  salud  y  seguridad  en  las  escuelas  preescolares  estatales  en  las  autoridades  educativas  locales  exentas  de  licencia.

Las  quejas  que  no  estén  relacionadas  con  las  cuotas  escolares  deben  presentarse  por  escrito  ante  la  siguiente  persona  designada  para  
recibir  quejas:

3.  Una  compra  que  un  alumno  está  obligado  a  realizar  para  obtener  materiales,  suministros,  equipos  o  ropa.
asociado  a  una  actividad  educativa.

1.  Una  tarifa  cobrada  a  un  alumno  como  condición  para  matricularse  en  la  escuela  o  en  las  clases,  o  como  condición  para

Megan  Grant,  Directora/Superintendente  de  la  
Escuela  Primaria  Lucerne,  3351  
Country  Club  Drive;  Apartado  postal  1083  
(707)274­5578

División  de  Servicios  de  Protección  o  agencia  policial  competente.

material  escolar,  instrumentos  musicales,  ropa  u  otros  materiales  o  equipos.

•  Preescolar  estatal

(a)  Las  denuncias  de  abuso  infantil  se  remitirán  al  Departamento  de  Servicios  Sociales  (DSS)  del  condado  correspondiente,

La  cuota  de  matrícula  incluye,  entre  otros,  lo  siguiente:

Publicaremos  un  aviso  estandarizado  sobre  los  derechos  educativos  de  los  jóvenes  en  hogares  de  acogida  y  sin  hogar,  según  lo  especificado  
en  las  Secciones  48853,  48853.5,  48853.5,  49069.5,  51225.1  y  51225.2  del  Código  de  Educación.  Este  aviso  incluirá  información  sobre  el  
proceso  de  quejas,  según  corresponda.

Las  quejas  serán  investigadas  y  se  enviará  una  Decisión  o  informe  por  escrito  al  reclamante  dentro  de  los  sesenta  (60)  días  siguientes  a  la  
recepción  de  la  queja.  Este  plazo  podrá  ser  prorrogado  mediante  acuerdo  por  escrito  de  la  parte  reclamante.

Vivienda  (DFEH).  El  denunciante  será  notificado  por  escrito  y  de  manera  oportuna  de  cualquier  transferencia  del  DFEH.
(c)  Las  quejas  por  discriminación  laboral  se  enviarán  al  Departamento  Estatal  de  Empleo  Justo  y

Las  siguientes  quejas  se  remitirán  a  los  organismos  especificados  para  su  resolución  adecuada  y  no  están  sujetas  a  nuestros  procedimientos  de  
quejas  UCP  establecidos  en  este  documento:

•  Consejos  de  los  centros  escolares

Las  quejas  sobre  las  cuotas  escolares  se  presentan  ante  el  Distrito  Escolar  Primario  de  Lucerna  y/o  el  director  de  la  escuela.

Los  alumnos  matriculados  en  una  escuela  pública  no  estarán  obligados  a  pagar  ninguna  cuota  por  participar  en  una  actividad  educativa.

Optativa  u  obligatoria,  o  que  otorgue  créditos.

Las  reclamaciones  relativas  a  las  tasas  escolares  deberán  presentarse  en  un  plazo  máximo  de  un  año  a  partir  de  la  fecha  en  que  se  produjo  la  presunta  infracción.

2.  Un  depósito  de  seguridad  u  otro  pago  que  un  alumno  debe  realizar  para  obtener  un  candado,  casillero,  libro,

Las  quejas  que  aleguen  discriminación,  acoso,  intimidación  o  intimidación  deben  presentarse  dentro  de  los  seis  (6)  meses  a  partir  de  la  fecha  en  
que  ocurrió  la  presunta  discriminación,  acoso,  intimidación  o  intimidación,  o  la  fecha  en  que  el  denunciante  tuvo  conocimiento  por  primera  vez  de  
los  hechos  de  la  presunta  discriminación,  acoso,  intimidación  o  intimidación,  a  menos  que  el  superintendente  o  su  designado  extienda  el  plazo  de  
presentación.

participación  en  una  clase  o  una  actividad  extracurricular,  independientemente  de  si  la  clase  o  actividad  es

Se  puede  presentar  una  queja  sobre  las  tasas  escolares  o  el  programa  LCAP  de  forma  anónima  si  el  denunciante  aporta  pruebas  o  información  
que  respalden  la  queja.

El  Departamento  de  Educación  de  California  (CDE)  o  la  persona  que  designe  considere  apropiada.
Y  cualquier  otro  programa  educativo  estatal  o  federal  que  el  Superintendente  Estatal  de  Instrucción  Pública  (SSPI)  de  la

remitido  a  DSS.
(b)  Las  quejas  sobre  salud  y  seguridad  relacionadas  con  las  instalaciones  autorizadas  que  operan  un  Programa  de  Desarrollo  Infantil  deberán  ser:

mgrant@lucerne.k12.ca.us
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El  reclamante  tiene  derecho  a  apelar  nuestra  Decisión  sobre  las  quejas  relativas  a  programas  específicos,  cuotas  estudiantiles  y  el  LCAP  ante  el  
Departamento  de  Educación  de  California  (CDE),  presentando  una  apelación  por  escrito  dentro  de  los  15  días  siguientes  a  la  recepción  de  nuestra  
Decisión.  La  apelación  debe  ir  acompañada  de  una  copia  de  la  queja  original  y  una  copia  de  nuestra  Decisión.

denunciante.  La  persona  responsable  de  investigar  la  denuncia  llevará  a  cabo  y  completará  la  investigación  de  conformidad  con  los  procedimientos  
locales  adoptados  en  virtud  del  artículo  4621.

Se  informa  al  denunciante  sobre  los  recursos  legales  civiles  disponibles,  incluidos,  entre  otros,  las  órdenes  judiciales,  las  órdenes  de  restricción  u  
otros  recursos  u  órdenes  que  puedan  estar  disponibles  conforme  a  las  leyes  estatales  o  federales  sobre  discriminación,  acoso,  intimidación  o  
intimidación  escolar,  si  corresponde.

Puede  obtener  una  copia  gratuita  de  nuestras  políticas  y  procedimientos  que  cumplen  con  la  normativa  UCP.
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LUCERNE ELEMENTARY SCHOOL DISTRICT

SCHOOL CALENDAR 2026-2027

July 0 student days August 14 student days Sept. 21 student days

July 2026 August 2026 September 2026

SU M T W TH F SA SU M T W TH F SA SU M T W TH F SA

1 2 [3] 4 1 1 2 3 4 5

5 6 7 8 9 10 11 2 3 4 5 <6> <7> 8 6 [7] 8 9 10 11 12

12 13 14 15 16 17 18 9 <10> <11> 12 13 14 15 13 14 15 {16} 17 18 19

19 20 21 22 23 24 25 16 17 18 19 20 21 22 20 21 22 23 24 25 26

26 27 28 29 30 31 23 24 25 {26} 27 28 29 27 28 29 30

30 31

October 21 student days Nov. 15 student days Dec. 14 student days

October 2026 November 2026 December 2026

SU M T W TH F SA SU M T W TH F SA SU M T W TH F SA

1 2 3 1 2 3 4 5

4 5 6 7 8 9 10 1 { 2 } { 3 } { 4 } { 5 } { 6 } 7 6 7 8 9 10 11 12

11 [12] 13 {14} 15 16 17 8 9 10 [11] 12 13 14 13 14 15 16 17 {18} 19

18 19 20 21 22 23 24 15 16 17 {18} 19 {20} 21 20 (21) (22) (23) (24) [25] 26

25 26 27 28 29 30* 31 22 (23) (24) (25) [26] (27) 28 27 (28) (29) (30) (31)

29 30

January 14 student days February 18 student days March 23 student days

January 2027 February 2027 March 2027

SU M T W TH F SA SU M T W TH F SA SU M T W TH F SA

[1] 2 1 2 3 4 5 6

3 (4) (5) (6) (7) (8) 9 7 8 9 10 11 [12] 13 1 2 3 4 5* 6

10 11 12 13 14 15 16 14 [15] 16 {17} 18 19 20 7 { 8 } {9} {10} {11} {12} 13

17 [18] 19 {20} 21 22 23 21 22 23 24 25 26 27 14 15 16 {17} 18 19 20

24 25 26 27 28 29 30 28 21 22 23 24 25 26 27

31 28 29 30 31

April 17 student days May 20 student days June 3 student days

April 2027 May 2027 June 2027

SU M T W TH F SA SU M T W TH F SA SU M T W TH F SA

1 {2} 3 1 1 2 3 <4> 5

4 (5) (6) (7) (8) (9) 10 2 3 4 5 6 7 8 6 7 8 9 10 11 12

11 12 13 {14} 15 16 17 9 10 11 12 13 14 15 13 14 15 16 17 [18] 19

18 19 20 21 22 23 24 16 17 18 {19} 20 21 22 20 21 22 23 24 25 26

25 26 27 {28} 29 30 23 24 25 26 27 28 29 27 28 29 30

30 [31]

180 School Days

July 3 4th of July  Holiday (Observed) Jan 1-8 No School - Winter Break
Aug 7-12 Contracted LETA Work Days Jan 18 No School - Martin Luther King Day

Aug 12 First Day of School for Students Jan 20 Minimum Day - Teacher Collaboration Day

Aug 26 Minimum Day - Back To School Night Feb 12 No School - Lincoln's Birthday

Sep 7 No School - Labor Day Feb 15 No School - President's Day

Sep 17 Bike Rodeo- Community Event Feb 17 Minimum Day - Teacher Collaboration Day

Sep 16 Minimum Day - Teacher Collaboration Day Mar *5 End of 2nd Trimester

Oct 12 No School - Indigenous People's Day Mar 8-12 Minimum Days - Parent/Teacher Conf. Wk

Oct 14 Minimum Day - Teacher Collaboration Day Mar 17 Minimum Day - Teacher Collaboration Day

Oct 28 Fall Carnival - Community Event Mar 18 Family Reading Night - Community

Oct *30 End of 1st Trimester Apr 2 Minimum Day

Nov 2-6 Minimum Day-Parent/ Teacher Conferences Apr 5-9 No School - Spring Break

Nov 11 No School - Veteran's Day Apr 14 Minimum Day - Teacher Collaboration Day

Nov 19 Stone Soup - Community Event Apr 28 Minimum Day - Open House

Nov 18 Minimum Day - Teacher Collaboration May 19 Minimum Day - Teacher Collaboration Day

Nov 20 Minimum Day May 20 STEAM Family Night - Community Event

Nov 23-26 No School - Thanksgiving Break May 31 No School - Memorial Day
Nov 27 No School - Substitute Admissions Day Jun 3 Minimum Day - Last Day of School - Graduation

Dec 17 Winter Program - Community Event Jun 4 Contracted LETA Day

Dec 18 Minimum Day Jun 18 Juneteenth Holiday (Observed)

Dec 21-31 No School - Winter Break Adopted:

[   ] = Legal Holiday {   }= Minimum Day T1= Oct. 30 56 days

(   ) = Local Holiday/Break < > = Contracted LETA Day T2= Mar. 5 66 days

Dismissal Time for Minimum Days: T3= Jun. 3 58 days

TK = 1:00 p.m.  Kindergarten = 1:00 p.m.   Grades 1-3 = 1:00 p.m.  Grades 4-8 = 1:30 p.m.

*Emergency Closure Days may need to be made up if waivers are not approved by CDE

4/15/2026
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