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Turtle Lake-Mercer Public School

250 3rd Avenue West

Turtle Lake, ND 58575

Tel: 701-448-2365

www.tlm.k12.nd.us
TL-M Bd Approved July, 21st 2025  
To Our Community
Welcome to Turtle Lake-Mercer Public School! 

Turtle Lake Mercer is a state accredited PreK-Grade 12 school, covering just over 530 square miles, with an enrollment of about 180 students. TLM’s first class graduated in 1918 and has undergone several changes over the years. A new elementary school addition was completed in 2014. A PreK program was adopted in the 2019-2020 school year.

The school district provides strong curricular and extra-curricular programs, with 95% of freshman through seniors participating. Perhaps our best-known program is our FFA program, which continues to be regarded as one of the best in the state. Despite a small staff, our staff works hard to keep students in school. Students score at or above state and national averages in standardized tests such as the NDA+. Ninety percent of our graduates go on to careers in the military, technical, and four-year institutions.
At Turtle Lake-Mercer Public School, we are committed to being data-informed. Using data in our decision-making process is a major priority. We will utilize data for the upcoming school year to set district-wide student outcome goals. These goals will be a guiding principle within our daily school proceedings as well as guiding our monthly school board meetings.
It is very important that there is cooperation between home and school. If, at any time, there is a problem concerning your child, please feel free to contact the school and discuss it with us. Please also note the enclosed student handbook cannot foresee all potential issues that may occur in the school setting, and when that is the case school personnel will exercise their own judgement in resolving an issue according TL-M Policy Manual, which can be found online https://ndsba.org/policies/turtlelake/index.asp.
Kurt Ziebarth



Sheila Schlafmann

Principal




Superintendent
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Mission of Turtle Lake-Mercer:

To provide all students a learning opportunity to become productive citizens. 

Our Vision

We will create a community of lifelong learners in collaboration with our school, parents, and community. In a safe and caring environment, we will engage students in meaningful and relevant educational experiences. Graduates will be critical thinkers who can solve problems and effectively communicate, striving for their full potential in an ever-changing world.

Our Values

Excellence is expected: Growth, Responsibility, Respect, and Commitment
Turtle Lake-Mercer School Song

Hail to the Trojan team, Cheer them along the way.

Onward to victory, May we win again today.

So give a cheer for the Trojan team, long may we reign supreme.
SHOUT! Till the echoes ring, for the glory of our team- GO, FIGHT, WIN!
 

2025-2026 TL-M Assignments

Pre-K – Jessica Anderson – Jessica.Anderson@k12.nd.us

Kindergarten – Courtney Volochenko – Courtney.Volochenko@k12.nd.us

1st Grade – Darcy Christensen – Darcy.Christensen@k12.nd.us
2nd Grade – Maria Freeman – Maria.Freeman@k12.nd.us  
3rd Grade – Paige Gould – Paige.N.Gould@k12.nd.us
4th Grade – Lisa Lelm – Lisa.Lelm@k12.nd.us

5th Grade – Leah Anderson – Leah.Anderson@k12.nd.us
6th Grade – Abby Brossart – Abby.Brossart@k12.nd.us  
Ag Ed - 
Counselor – Samantha Slavik – Samantha.Slavik@k12.nd.us
English/Spanish – Anita Laib – Anita.Laib@k12.nd.us
FACS/Technology – Melora Buchholz – Melora.Buchholz@k12.nd.us
History/Social Studies – Jordan Sundquist – Jordan.Sundquist@k12.nd.us
Library – Kelly Voth – Kelly.Voth@k12.nd.us
Math – Raul Miral – Raul.Miral@k12.nd.us
Music – Kailee Klein – Kailee.Klein@k12.nd.us

Physical Education – Hunter Philbrick – Hunter.Philbrick@k12.nd.us
Science – Al Alegarbes – Al.Alegarbes@k12.nd.us
Special Education – Alicia Weiand – Alicia.Weiand@k2.nd.us
Speech – Lana Clyde – Lana.Clyde@k12.nd.us

Title 1/English – Jason Vasbinder – Jason.Vasbinder@k12.nd.us

Instructional Aide – Mendy Neff – Mendy.Neff@k12.nd.us
Instructional Aide – Brittany Sathren – Brittany Sathren@k12.nd.us 
Instructional Aide – Kayla Swanson – Kayla.Swanson@k12.nd.us

Instructional Aide – Bridget Willis – Bridget.Willis@k12.nd.us
Bus Drivers – Byron Fiedler, Wayne Slagg, Les Wall, Wes Lindtegen, Delly Lindtegen 

Custodians – Jeff Adams – Jeff.Adams@k12.nd.us
Custodians – Joi Anderson – Joi.Anderson@k12.nd.us
Kitchen – Deb Rhoads – Debra.Rhoads@k12.nd.us 
Kitchen – Rhonda Martwick – Rhonda.Martwick@k12.nd.us

Maintenance – Byron Fielder – Byron.Fiedler@k12.nd.us
Business Manager – Laura Fiedler – Laura.Fiedler@k12.nd.us
Secretary – Morgan Lang – Morgan.Lang@k12.nd.us
Principal – Kurt Ziebarth – kurt.ziebarth@k12.nd.us
Superintendent – Sheila Schlafmann – Sheila.Schlafmann@k12.nd.us

School Board – Rick Britton (President) – Richard.Britton@k12.nd.us
School Board – Megan Sparrow (Vice President) – Megan.Sparrow@k12.nd.us
School Board – Brian O’Shea (At Large) – Brian.Oshea@k12.nd.us

School Board – Brent Ravnaas (At Large) – Brent.Ravnaas@k12.nd.us
School Board – Josh Ruffo (At Large) – Josh.Ruffo@k12.nd.us
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ACCIDENTS

In the case of an accident on the school premises during school hours, we will render first aid as needed and the parent will be notified via written notice and/or phone call. If the accident is of a serious nature, parents will be contacted immediately. Parents are reminded that they maintain full medical responsibility for their children attending public school.
ACCREDITATION

Turtle Lake-Mercer school is accredited through the North Dakota State Department of Public Instruction.
ACTIVITIES RULES FOR TL-M

1. All rules of NDHSAA will be strictly followed by all Turtle Lake-Mercer activities.

2. Enrollment for every class period the day of a contest and the day after a contest is required.

· If the student has circumstances that prevents them from being present for the full day of school on the day of the contest or the day after the contest, parents need to contact administration for approval. Attendance in school for the entire day is required to participate in a practice of that day. The principal will make the determination if a student will be eligible for practice or events. 
3. WEDNESDAY is considered CHURCH/FAMILY NIGHT.  All athletic practices must be completed by 5:30 p.m. 

4. CURFEW: Athletes will be expected to follow these hours during their respective sports-


Weekdays – 11:00 p.m. CURFEW
Weekends - 12:00 midnight CURFEW
Night before the game – 10:00 p.m. 

5. Unexcused absences from practices or athletic contests will be dealt with by the head coach of each sport.

6. Gym shoes are to be used only for physical education or athletics and be non-marking.

7. Students must finish the season in order to be eligible to letter.  Exceptions may be made by the coach for injuries, transfers, etc.

The season ends with the last game played.

BASEBALL – Must have played in at least 8 varsity innings.

BASKETBALL – Must have played one (1) quarter for half of the regular season games scheduled.

ONE ACT PLAY- Must attend all performances and be at a majority of the practices.

FOOTBALL – Must have played a total of one (1) quarter for half of the regular season games scheduled.

MUSIC – The student must attend all of the sporting performances the band is scheduled for.

· The student brings their instrument and actually takes part.  No credit is given for working concessions or coat check, etc.  Only varsity players and varsity cheerleaders are excused. ---The student is prompt and does not leave early for each and every event

· The student continues to be a positive asset to the band in both the sporting events and the regular band activities.

· All vocal students must be willing to participate in all activities they are asked to be involved with.

· Currently students in grades 10-12 are eligible to letter.  However, if a freshman participates in at least one Regional Contest event, they are also eligible to letter if they also abide by the above rules.

· The director is responsible for deciding who has earned the right to receive a letter.

SPEECH – Must attend 75% of the speech meets the team competes in. 

YEARBOOK – Student must have a total of 30 points to letter (limited to 9-12th grades)

Earn points by:

· 6 points for each page you complete

· 1 point for each ad you sell

· 1 point for each hour you work for fund-raisers (as determined by the advisor)

· 5 points for fulfilling your duties as an officer (as determined by the advisor)

· Misc. points for volunteering to do other jobs during the year. (Such as selling yearbooks or assisting the photographer) - Values determined by the advisor.

· 80% attendance is REQUIRED at all meeting throughout the year.

VOLLEYBALL – Must have played in 5 matches, excluding tournaments.

MANAGER – Must have finished the season on a varsity squad.

AWARDS GIVEN – "T" & tack (i.e.-ball, foot) - 1st year to letter, bar each year after

ALCOHOL/TOBACCO AND DRUGS

Students are forbidden to use, possess, or be under the influence of the following items included, but not limited to alcohol, tobacco, electronic nicotine delivery systems, and drugs in the school building and outside on school property.  This applies to all school activities such as athletic events, music events, science fairs, FFA events, field trips, prom, etc. Students using, having in possession, or under the influence of alcohol, tobacco, or drugs will be suspended from school according to the discipline matrix.  In the event a student is found to be in possession or under the influence, the authorities will be notified, and NDHSAA activities sanctions will be followed and students will not be allowed to participate in any school-sponsored activity (i.e. Homecoming Royalty & dance; PROM royalty and dance, etc.) for the duration of the suspension (exception: co-curricular events such as field trips, mandatory school events, or music performances that have a grade attached to them).
AMERICANS WITH DISABILITIES ACT: Section 504 of the Rehabilitation Act 

Notice of Non-Discrimination
Applicants for admission and employment, students, parents, persons with disabilities, employees, and all unions or professional organizations holding collective bargaining or professional agreements with the Turtle Lake-Mercer School are hereby notified that this school does not discriminate on the basis of race, sex, color, national origin, age, or disability in admission or access to, or treatment or employment in, its programs and activities.  Any person having inquiries concerning the school's compliance with the regulations implementing Title VI, Title IX. The Americans with Disabilities Act (ADA) or Section 504 is directed to contact: Superintendent who has been designated by the school to coordinate efforts to comply with the regulations regarding nondiscrimination.
Furthermore, pursuant to Section 504 of the Rehabilitation Act of 1973, the District has a duty to identify, refer, evaluate and if eligible, provide a free, appropriate public education to disabled students. For additional information about the rights of parents of eligible children, or for answers to any questions you might have about identification, evaluation and placement into Section 504 programs, please contact the District’s Student Section 504 Coordinator Steven Heyd, Turtle Lake Mercer School, 250 3rd Avenue West, Box 160, Turtle Lake, ND 58575 or by phone at 701-448-2365 or by email at steven.heyd@k12.nd.us. The complete TL-M District Policy regarding the Americans with Disabilities Act may be found at https://ndsba.org/policies/turtlelake/pdfs/AACA.pdf.
ANIMALS IN THE CLASSROOM AND IN CURRICULAR PROGRAMS
The Turtle Lake-Mercer School Board believes there are medical and physical dangers associated with allowing interaction with and/or use of animals in the educational program and in district schools.  The Board, however, also recognizes that animals may be an effective teaching aid and/or their presence may be required to reasonably accommodate students and staff with disabilities.
Definitions

For purposes of this policy:


Disability is defined in 28 CFR Part 35.108 with respect to an individual, as a physical or mental impairment that substantially limits one or more of the major life activities of such individual; a record of such an impairment; or being regarded as having such an impairment.


Service animal is defined in NDCC 25-13-01.1 as any guide dog, signal dog, or other animal trained to do work, perform tasks, or provide assistance for the benefit of an individual with a disability.  The term includes an animal trained to provide assistance or protection services to an individual with a disability, pull a wheelchair, lend balance support, retrieve dropped objects, or provide assistance in a medical crisis


School property is defined in NDCC 15.1-19-10(6)(b) as all land within the perimeter of the school site and all school buildings, structures, facilities, and school vehicles, whether owned or leased by a school district, and the site of any school-sponsored event or activity.

Use of Animals for Educational Purposes

Before a teacher may use an animal as part of the educational program or participate in an activity involving animals (e.g., a field trip), the teacher must submit a request to the building principal in accordance with administrative regulations.  The principal shall consider such requests on a case-by-case basis based upon criteria established by the Superintendent.

Use of Service Animals by the Disabled

A qualified individual with a disability may be granted use of a service animal on school property, provided the work or tasks performed by the service animal are directly related to the individual’s disability.  The Superintendent shall make such determinations on a case-by-case basis based on the following criteria.

Would the presence of the service animal:

1. Impose an undue financial or administrative burden on the District.

2. Require a fundamental alteration to an educational program.

3. Impact legally protectable rights of others. 

A disabled student’s parent may be given the option of changing the student’s educational placement if alternative placement will remedy the infringement of other’s rights.

The individual with a disability or designated handler is responsible for the proper care and supervision of the service animal while on school property.
Revocation of Animal Use

The decision to allow any type of animal in school may be revoked if:

4. The animal poses a direct health and/or safety threat to others.

5. The animal is not properly controlled.

6. The animal’s presence has fundamentally altered an educational program or activity.

7. The District may offer alternatives to using a service animal (such as employing an aide), provided the alternatives 
effectively meet the student’s needs.
Animal Related Injuries

The principal and parent/guardian (if a student is involved) must be notified as soon as possible if an animal bites an individual on school property or during a school-sponsored activity or if an animal-related incident occurs on school property or during a school-sponsored activity that could have an adverse effect on an individual’s physical or emotional health.  An accident report must be filed with the principal in accordance with district policy and regulations (ACAC).

Turtle Lake-Mercer School District #72 Policy ACBC
Amended: 11/24/2020
ASBESTOS CONTAINING MATERIALS    

In compliance with the US Environmental Protection Agency (EPA) Asbestos Hazard Emergency Response Act of 1986, in the fall of 1988, the Turtle Lake-Mercer School conducted an inspection of the school buildings and building materials. The inspection findings and asbestos management plans are on file in the school office. The EPA requires the school to perform inspections every three years. An accredited Inspector/ Management Planner from Weatherman Inc., of Minot, ND performed the re-inspection of our district in April of 2014 and issued a report. There were no significant changes in the condition of the remaining asbestos. T.A.C Environmental has been contracted to provide environmental services, which includes maintaining compliance with Federal regulations regarding asbestos and other regulated environmental concerns. 
Asbestos reports are available for review during normal school hours (8:30am- 3:15pm M-F). Our Asbestos Program Manager, the school superintendent, is available to answer any questions you may have about asbestos in the school facilities at 448-2365. We are intent on not only complying, but also exceeding with federal, state and local regulations. We plan on taking whatever steps necessary to insure your children and our employees have a safe and healthy environment in which to learn and work. 
ATHLETIC EVENT ADMISSION FEES (CMC)
Gate fees for Varsity and Junior Varsity athletic events will be $5.00 for students and $7.00 for adults. Gate fees for junior high athletic events will be $5.00 per person. There are no gate fees for elementary activities.
ATHLETIC EVENT SEASON PASSES

Season Athletic passes are available at the school office.  Student (grade K-12) & Senior Citizen (65 years & over) passes are $50.00 and Adult passes are $85.00.  A family pass is $200. The (non-transferable) season pass will allow the individual admission to all regular home games (no tournaments, etc.).  Punch Card (20 Games) is $100. Passes are valid for all Trojan and Cougar home athletic events.
ATHLETIC CMC PARTICIPATION FEES
Athletic Participation Fees – Students in grades 7-12 will be required to pay a $45.00 participation fee for each sport they participate in, with a $200.00 maximum fee per family per year.  The non-refundable fee is payable to the Turtle Lake-Mercer School and is to be paid at student registration or to the athletic director in advance of the first game of the season.
Athletic Web Information can be found at www.ndhsaa.com
ATTENDANCE AND TARDY POLICY

North Dakota Century Code 15.1-20-01 requires all students between the ages of 7 and 16 be in classes to which they are assigned on every school day except in the case of illness or injury, school related activity, family emergency, or religious observance. It is the responsibility of school staff and administration to monitor student attendance and communicate with students and their parents when attendance patterns do not meet district standards. 
It is the student’s responsibility to make-up all assigned work missed during any absence. Each student will receive one day more than the length of absence to complete his or her make-up work. This does not apply in two instances: (1) when the student knows about an assignment or test in advance; (2) when the student was absent for only part of a school day. In these instances, the teacher has the final say on when assignments are due.
In the case of known absences for school related activities, appointments, family vacations, or other circumstances, students should make arrangements with the teachers of classes that will be missed before the absence occurs.  The teacher has the final say on when assignments are due. Families are expected to make a reasonable effort to inform the teacher in a timely manner of planned absences. 
The Turtle Lake - Mercer Public School recommends that students be in attendance every day. 
Attendance Procedures:

1. Parents must notify the school of their child/ren’s absence by 8:20 am on the day absent. If the school has not received notice of absence from an authorized adult, the family will be contacted. If the school did not receive a notification call and could not make contact with the family, the child/ren must bring a note to the office or classroom teacher the day that they return.
2. If you MUST be absent from school, bring a statement the DAY YOU RETURN, signed by a parent/guardian, giving the cause and dates of your absence. Take this statement to the principal or secretary before school starts in the morning to get an admission slip so you can get in to class. Students who have been absent from your class are not to be admitted unless they have an admit slip from the office.  Normally, illness, medical appointments, and dental appointments are only reasons for an excused absence. Regardless of the reason a student is absent, total absences per semester as determined by the Turtle Lake Mercer Public School Board (NDCC 15.1-20-02.1) cannot exceed 10 absences per semester. An excused absence means the school has been informed of and acknowledges the reason for the student's absence (e.g., illness, family emergency, approved appointment). However, excused absences still count toward the maximum of 10 allowed absences per semester.
3.  It is strongly recommended that any student with a planned absence get and complete any assignment(s) prior to the absence.  The Principal may approve special circumstances.
4. In the event that the bus is late in arriving to school, the student is to go directly to their classroom.  This is done quietly so as not to disturb the classes in session.
5. If a student receives a tardy, they will serve 30 minutes of detention the next available day. 

6. Students will get a pass from the office when tardy first period.
7. Any high school or junior high student missing more than 15 minutes of a class period will be counted absent for that particular period. Bathroom breaks are included in this time period.
8. Elementary students must be in attendance until 10:30 am to be counted present for the morning and 2:00 pm to be counted present for the afternoon.
9. Students must be in attendance the entire school day in order to participate in any after school activity. Special circumstances will be considered by the principal. 
10. Students who are required to make up time will be able to make time up during after-school detention for up to 30 minutes a day or on the Enrichment and Intervention Days on Fridays for longer periods of time. Enrichment and Intervention Days are listed on the school calendar. Students will not be allowed to make up time in the mornings before class or after the 30-minute detention period. 

11. Students who do not make up their outstanding hours before the conclusion of Semester 1 will have the first two weeks of Semester 2 to make up their time. Students who do not make up their outstanding hours before the conclusion of Semester 2 will have the first two weeks of summer break to make up their time. Any students who do not make up their time in the allotted window will not earn credit for the class in which they have exceeded the stated absences and not completed the corrective action for the applicable tier. Any seniors who do not make up their outstanding hours before the last day of school will not be allowed to participate in graduation exercises, they still have the opportunity to receive their diploma if they make up their time in the allotted two-week window.  

	TL-M School Attendance Matrix

	Absences Per Semester Per Course
	Possible School Actions May Include But Are Not Limited To:

	0-5 Days
	Student attendance monitored by teacher(s) and administration.

	6-10 Days
	Student attendance letter sent home; Student meeting to discuss absenteeism

	11+ Days
	Student attendance letter sent home; Student meeting to discuss absenteeism. Follow Tiered Attendance Policy


	TL-M School Tiered Attendance Policy

	Absences Per Semester Per Course
	Corrective Action

	Tier 1 (11-13 Absences)
	Student must pass the dedicated semester test with at least a 70% to demonstrate content mastery. 

	Tier 2 (14-16 Absences)
	Student must pass the dedicated semester test with at least a 70% and complete an academic reflection or service component.

	Tier 3 ( 17+ Absences)
	Student must complete hour-for-hour make-up and pass the dedicated semester test with at least a 70% to be considered for credit retention. (Example: A student having 19 absences in each of the 7 class periods would be required to make up 21 hours) Students reaching 17 absences in any period will be considered ineligible for the remainder of the semester for all extracurricular and co-curricular activities. 


AUTOMOBILE AND MOTORCYCLE REGULATIONS

All licensed high school students driving motor vehicles to school must agree to follow school rules governing the use of motor vehicles while under the jurisdiction of the school.

1) The motor vehicles must be left at the school from the time of arrival to dismissal.

2) Speed limit in school boundaries is 15 miles per hour.

3) All students driving to school must initial the Student Driving/Parking authorization signoff form. 
4) All students involved in school activities must ride on transportation furnished by the school when participating in that activity, unless student has completed transportation form for the Activities Director.

5) No motor vehicle can be parked on the basketball court adjoining the student parking lot.

6) Students may leave from the student parking lot before the buses if the buses are not moving. School buses have the right-of-way.
7) All students must park in the student parking lot regardless of circumstances. 
Band Prerequisites

Any student wishing to participate in band must have the following prerequisites.

7th Grade Band Students must have one year of experience on their instrument of choice or equivalent background knowledge as determined by the Band Instructor.
8th Grade Band Students must have two years of experience on their instrument of choice or equivalent background knowledge as determined by the Band Instructor.

9th-12th Grade Band Students must have three years of experience on their instrument of choice or equivalent background knowledge as determined by the Band Instructor.
BEHAVIOR AT SCHOOL FUNCTIONS
All students will be expected to behave in an acceptable manner when attending school activities. 
1. Parents are encouraged to attend and supervise their children during school functions. Students in grade 5 and below will not be permitted to attend any school activity unless a responsible person accompanies them. The responsible person must be at least 16 years old. The responsible person is in charge of the direct supervision of the student.

2. Students are expected to follow school rules during all school activities and are held to the same expectations and consequences as they would be during the school day.

3. During the National Anthem all students and fans should stand at attention, remove hats, and place their right hand over their heart.
4. Misconduct and running in and out of the gym will NOT be tolerated. Continuous misbehavior may result in students not being allowed to attend activities. 
BICYCLES-ROLLER BLADES-SKATEBOARDS-SCOOTERS
NO riding will be permitted on the school grounds during school hours. Bicycles are to be parked in the rack on the west side of the Community Center provided for this purpose.  No motorized scooters are allowed by students.  During the school day the bicycle rack is out of bounds to students, except for those students coming to school or going home on bicycles.

BUILDING SECURITY

Turtle Lake-Mercer school is equipped with security cameras.  The school is open from 8:00am until 3:45pm.  It is strongly suggested that students, unless arriving by bus, eating breakfast, or directly supervised, arrive after 8:10 am.  All students must enter and exit the building through the north lobby door (Door #2).

BULLYING POLICY
The Turtle Lake-Mercer School District is committed to providing all students with a safe and civil school environment in which all members are treated with dignity and respect. Bullying of or by a student or school staff member is against federal, state, and local policy and is not tolerated by the Board. Bullying behavior can seriously disrupt the ability of the District to maintain a safe and civil environment, and the ability of students to learn and succeed. Therefore, it is the policy of the state and the District that students and school staff members shall not engage in bullying behavior while on school property. 

Definitions 
For the purposes of this policy: 

• Bullying is defined in NDCC 15.1-19-17 as: 

a. 
Conduct that occurs in a public school, on school district premises, in a district owned or leased school bus or school vehicle, or at any public school or school district sanctioned or sponsored activity or event and which: 

i. Is so severe, pervasive, or objectively offensive that it substantially interferes with the student's educational opportunities; 

ii. Places the student in actual and reasonable fear of harm; 

iii. Places the student in actual and reasonable fear of damage to property of the student; or 

iv. Substantially disrupts the orderly operation of the public school; or 

b. Conduct received by a student while the student is in a public school, on school district premises, in a district owned or leased school bus or school vehicle, or at any public school or school district sanctioned or sponsored activity or event and which: 

i. Is so severe, pervasive, or objectively offensive that it substantially interferes with the student's educational opportunities; 

ii. Places the student in actual and reasonable fear of harm; 

iii. Places the student in actual and reasonable fear of damage to property of the student; or 

iv. Substantially disrupts the orderly operation of the public school. 

c. Conduct received or sent by a student through the use of an electronic device while the student is outside a public school, off school district premises, and off school district owned or leased property and which: 

i. Places the student in actual and reasonable fear of: 

1. Harm; or 

2. Damage to property of the student; and 

ii. Is so severe, pervasive, or objectively offensive the conduct substantially interferes with the student’s educational opportunities or substantially disrupts the orderly operation of the public school. 

Conduct includes the use of technology or other electronic media (e.g. cyberbullying). 

• Electronic communication is defined in NDCC 12.1-17-07(5) as a transfer of signs, signals, writing, images, sounds, data, or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic, photo-electronic, or photo-optical system. 
• Protected status are classifications/characteristics protected from discrimination by NDCC 14-02.4-01 and federal law. The following statuses are protected: race, color, religion, sex (including sexual orientation, gender identity, and gender expression), national origin, age, disability (physical or mental), and status with regard to marriage or public assistance. 

• School property is defined in NDCC 15.1-19-10(6)(b) as all land within the perimeter of the school site and all school buildings, structures, facilities, and school vehicles, whether owned or leased by a school district, and the site of any school-sponsored event or activity. 

• School-sanctioned activity is defined as an activity that: 

a. Is not part of the district’s curricular or extracurricular program; and 

b. Is established by a sponsor to serve in the absence of a district program; and 

c. Receives district support in multiple ways (i.e., not school facility use alone); and 

d. Sponsors of the activity have agreed to comply with this policy; and 

e. The District has officially recognized through board action as a school-sanctioned activity. 

• School-sponsored activity is an activity that the District has approved through policy or other board action for inclusion in the district’s extracurricular program and is controlled and funded primarily by the District. 

• School staff include all employees of the Turtle Lake-Mercer School District, school volunteers, and sponsors of school-sanctioned activities. 

• True threat is a statement that, in light of the circumstances, a reasonable person would perceive as a serious expression of an intent to inflict harm. 

Prohibitions 
A student or school staff member may not: 

1. Engage in bullying. 

2. Engage in reprisal or retaliation against: 

a. A victim of bullying; 

b. An individual who witnesses an alleged act of bullying; 

c. An individual who reports an alleged act of bullying; or 

d. An individual who provides information/participates in an investigation about an alleged act of bullying. 

3. Knowingly file a false bullying report with the District. 

Reporting Procedures for Alleged Policy Violations 
1. Reporting requirements for school staff: Any school staff member with knowledge or suspicion of a violation of this policy or who has received an oral or written report of a violation of this policy from a student, community member, or anonymously shall contact the building principal to inform them as soon as possible. If the alleged violation implicates the building principal, the school staff member shall report it to the Superintendent. If the alleged violation implicates the Superintendent, the school staff member shall report it to the Board President. 

Should school administration determine that a school staff member knew of or suspected a violation of this policy and failed to report it in accordance with the procedure above, the staff member may be subject to disciplinary consequences or, for sponsors of school-sanctioned activities, other corrective measures. 
2. Reporting options for students and community members: Students and community members (including parents) may report known or suspected violations of this policy using any of the following methods: 

a. Completing a written complaint form (ACEA-E4). The District will place the form in a variety of locations throughout the school and should inform students and staff of these locations. A complainant will have the option of including their name on this form or filing it anonymously. The form may be returned to any school staff member, filed in a school building’s main office, or placed in a designated drop box located in each school. 

b. Complete and submit an online complaint form. A complainant will have the option of including their name on the form or submitting it anonymously. 

c. File an oral report with any school staff member. 

d. Speak Up! Online reporting system. 

Bullying may be a repeated or, in rare cases, one-time exposure to deliberate, negative behavior by one or more individuals. Single incidents and conflicts between two or more individuals do not automatically constitute bullying behavior. Districts should investigate each situation to determine if the alleged behavior meets this policy’s definition of bullying. If the misconduct does not meet this policy’s definition of bullying, it may be addressed under other district policies. 

A complaint filed anonymously may limit the district’s ability to investigate and respond to the alleged violations. 
Documentation and Retention 
The District shall develop a form to report alleged violations of this policy (ACEA-E3). The form should be completed by school staff when they: 

1. Initiate a report of an alleged violation of this policy; or 

2. Receive an oral report of an alleged violation of this policy. 

The form should be completed by an administrator when they: 

1. Initiate a report of an alleged violation of this policy; or 

2. Receive an oral report of an alleged violation of this policy. 

All written reports of an alleged violation of this policy received by the District shall be forwarded to the appropriate school administrator for investigation and retention. 
Report forms and all other documentation related to an investigation of an alleged violation of this policy involving a student shall be retained by the District for 6 years after the student turns 18 years old or graduates from high school, whichever is later.

Investigation Procedures
School administrators (i.e., a principal, an assistant superintendent, or the Superintendent) or the Board President, if the Superintendent is implicated, are required to investigate violations of this policy (as prescribed under “Prohibitions”), when in receipt of actual notice of an alleged violation. Actual notice of an alleged violation occurs when alleged bullying, reprisal, retaliation, or false reporting is reported using the applicable method(s) prescribed in the reporting section of this policy. 

Upon receipt of a report of an alleged policy violation, the designated administrator shall first determine if the alleged policy violation is based on a protected status—whether actual or perceived. Reports involving a protected status shall be investigated in accordance with the district’s discrimination/harassment policy, including the timelines contained therein. 

In all other cases, administration shall determine the level of investigation necessary based on the nature of the alleged violation of this policy after considering factors such as, but not limited to: the identity of the reporter and their relationship to the victim/alleged perpetrator; the ages of the parties involved; the detail, content, and context of the report; and whether or not this report is the first of its type filed against the alleged perpetrator. Based on the level of investigation the administrator deems necessary, investigations may include any or all of the following steps or any other investigatory steps that the administrator deems necessary: 

1. Identification and collection of necessary and obtainable physical evidence (NOTE: In some cases physical evidence may be unobtainable, e.g., a private social networking profile). 

2. Interviews with the complainant, the victim, and/or the alleged perpetrator. At no time during an investigation under this policy shall the victim/complainant be required to meet with the alleged perpetrator. 

3. Interviews with any identified witnesses. 

4. A review of any mitigating or extenuating circumstances. 

5. Final analysis and issuance of findings in writing to the victim and perpetrator and, if applicable, implementation of victim protection measures and disciplinary measures under this or other applicable policies. 

Investigations shall be completed within 60 days unless the administrator documents good cause for extending this deadline. Such documentation should be sent to the victim and alleged perpetrator during the investigation. 
Reporting to Law Enforcement and Others Forms of Redress 
Law enforcement must be notified by a school administrator or the Board President if there is reasonable suspicion that a bullying incident constituted a crime on school property, or during a school event. Nothing in this policy shall prevent a victim/their family from seeking redress under applicable state and federal law. 

Disciplinary and Corrective Measures 
Students who the District has found to have violated this policy shall be subject to disciplinary consequences and/or corrective measures. When determining the appropriate response to violations of this policy, administration shall take into account the totality of circumstances surrounding the violation. Measures that may be imposed include, but are not limited to: 

1. Require the student to attend detention. 

2. Impose in- or out-of-school suspension or recommend expulsion. Due process procedures contained in the district’s suspension and expulsion policy shall be followed. 

3. Recommend alternative placement. This recommendation shall be submitted to the Superintendent for approval or denial. Alternative placement of special education students will be handled in accordance with applicable policy. 

4. Create a behavioral adjustment plan. 

5. Refer the student to a school counselor. 

6. Hold a conference with the student’s parent/guardian and classroom teacher(s), and other applicable school staff. 

7. Modify the perpetrator’s schedule and take other appropriate measures (e.g., moving locker) to minimize contact with the victim. 

8. If applicable, contact the administrator of the website or social media platform on which the bullying occurred to report it. 

If the misconduct does not meet this policy’s definition of bullying, it may be addressed under other district disciplinary policies. 
If the perpetrator is a school staff member, the District shall take appropriate disciplinary action that may include, but is not limited to: a reprimand, modification of duties (only if allowed by applicable policy, the negotiated agreement, and/or the individual’s contract), suspension, or a recommendation for termination/discharge in accordance with applicable law and/or policy. 
Victim Protection Strategies 
When the District confirms that a violation of this policy has occurred, it should notify the victim’s parents and shall implement victim protection strategies. These strategies shall be developed on a case-by-case basis after administration has reviewed the totality of the circumstances surrounding the bullying incident(s) or other violations of this policy. Strategies may include, but not be limited to, the following: 

1. Additional training for all students and applicable staff on implementation of this policy and/or bullying prevention. 

2. Notice to the victim’s teachers and other staff to monitor the victim and his/her interaction with peers and/or the assignment of a staff member to escort the student between classes. 

3. Assignment of district staff to monitor, more frequently, areas in the school where bullying has occurred. 

4. Referral to counseling services for the victim and perpetrator. 

5. Modification of the perpetrator’s schedule and other appropriate measures imposed on the perpetrator (not the victim) to minimize the perpetrator’s contact with the victim. 

Dissemination and Education 
The District shall review and revise this policy as it determines necessary. A copy of this district bullying policy and any amendments must be filed with the Department of Public Instruction. 

The District shall place this policy, in its entirety, in student and staff handbooks and ensure that it is explained and discussed with its students each school year. The District shall also develop and implement bullying prevention programs for all students and staff professional development activities. School administration may develop guidelines to assist students and staff with identifying bullying conduct. (Turtle Lake-Mercer School District #72 Policy ACEA .Amended: 09/15/2021)
BUS REGULATIONS

Although the District provides transportation to and from school, parents are responsible for supervision of their children until students board the bus and after students leave the bus at the end of the school day. The responsibility for district supervision of a student begins upon a student boarding a district vehicle at the beginning of the school day and ends when the student exits the vehicle. Students being transported are under the authority of the bus driver.
1. Students shall be on time for the bus both morning and evening.

2. Students should be expected to walk a reasonable distance to meet the bus in the morning or in the evening.

3. The student should inform the driver when they do not plan to ride the bus in the morning or in the evening.

4. Students shall walk on the left side of the highway facing oncoming traffic.

5. If a student lives on the left side of the highway, they must remain on the left side until the bus comes to a stop.  They shall walk far enough in front of the bus so that he can see the driver at all times.  Upon exiting the bus, they must walk forward on the highway until they can see the driver.

6. If a student lives on the right side of the highway, he shall remain on an approach or the shoulder of the highway until the bus comes to a complete stop and the entrance door is opened.

7. If a student lives on the right side of the highway, he shall on leaving the bus go to the shoulder or onto an approach if available.

8. When a bus is approaching a loading zone, students shall remain a safe distance from the bus until it has stopped and the door has been opened.  They will then enter the bus in an orderly manner.

9. If for any reason a student after alighting from a bus wishes to cross the highway to the opposite side from which his home is located, he must wait until the bus pulls away from the loading zone.  He can then cross the highway but should use extreme caution.

10. Students may select their seats, or seats may be assigned by the driver, but when such a selection is made, they cannot be changed without the consent of the driver.

11. On entering a bus, a student shall go immediately to the seat and remain there until the bus stops at this unloading zone.

12. Students shall not walk around or stand up in the bus when it is in motion.

13. Aisles should remain clear at all times.

14. Students shall not extend their hands, arms, or head from a bus window.

15. Students shall converse in normal tones; loud or vulgar language is prohibited.

16. When the bus is coming to railroad tracks, all conversation must stop until the bus has crossed the tracks.

17. Students shall not open or close the bus windows without the permission of the driver.

18. Students should not litter: No sunflower seeds, gum, or other items that would make a mess..

19. Students shall be courteous to the driver, to people passing the bus, and to fellow riders.

20. Students who refuse to obey promptly the directions of the driver or refuse to obey the regulations forfeit the privilege of riding the bus.

21. The emergency exit door shall not be used except in cases of emergency or for the purpose of conducting drills.

22. Students shall not carry on unnecessary conversation with the driver when the bus is in motion.
23. Students shall carry or wear clothing suitable for North Dakota weather.  To ride in a school vehicle, students must be dressed accordingly for the weather, the driver and/or coach has the right to deny the privilege of riding the bus to anyone not prepared.

24. Students will not be allowed to change route destinations without a parent phone to the school by the end of the day.

25. Students participating in extra-curricular activities will ride on the bus to the destination point. Students will be allowed to ride home only with their parents.

26. While riding the bus for extracurricular activities, students will obey the instructions of the chaperone in regard to conduct on the bus and seating arrangement

27. Students are to present a signed note from parent giving permission to ride a bus other than their assigned bus, e.g. overnight.
28. Misbehavior may result in suspension, detention or being dropped from the bus roster. Misconduct will be reported to the parents and school officials. Consequences are detailed in the discipline matrix later in this document.
CARE OF PROPERTY

Every student has the responsibility to be careful with school property.  Our desks, tables, lockers, technology, floors, and equipment deserve careful handling.  Students defacing or damaging school property will be responsible to pay for damages and face suspension. 
CELL PHONES and other SMART DEVICES
In compliance with HB 1160, the TL-M school district prohibits the use of cell phones and other devices, including smart devices, earbuds and headphones, or the like during the school day or during school events held during the school day by students participating in those events. This is to include the time from when the first bell rings to start class to when the final bell rings for dismissal. All phones and prohibited smart devices will be left at home or stored in locked storage in the office to be retrieved at the conclusion of the school day by the students.
Use of cell phones and or other smart devices during extracurricular, co-curricular, and other school sponsored events/activities is up to the discretion of the coach/advisor.
This policy is to support the learning process in school. In the digital age, communication is seconds away and, when abused, can have a detrimental effect on what needs to happen in the classroom. 
Failure to follow cell phone rules will result in confiscation of the phone the day of the infraction.
1. First Violation - Cell phone will be confiscated. Parents must pick it up. 30 minutes of detention.
2. Second Violation - Cell phone will be confiscated. Parent must pick up the phone.  60 minutes of detention. 

3. Third Violation - Cell phone will be confiscated. Parent/guardian will need to pick up the phone. One day suspension. Student will make arrangements to leave phone at home entirely or will turn it into the office daily.

Student Recording Policy 

Students are prohibited from recording—via audio, video, or photographic means—any other student, staff member, or individual within any school building or on school grounds without the prior express consent of the individual(s) being recorded. 

Consent Definition:
Consent must be clear, affirmative, and documented. For minors, consent may require approval from a parent or guardian, depending on the context.

Exceptions:
· Authorized school personnel may record for educational or security purposes in accordance with district policy and applicable laws.

· Students may record with explicit, documented permission from all parties involved and the supervising teacher or administrator.

· Security surveillance systems operated by the school are exempt from this policy.
CHAIN OF COMMAND

An initial attempt must be made to resolve the situation as close to the problem as possible.  In the case of a complaint about a teacher, if the student/parent can't discuss the problem and reach an accommodation with the teacher, then the Principal would be the appropriate first appeal, followed by the Superintendent as the second appeal.
Please follow these guidelines when dealing with the School Board.  Do not ask individual board members to commit themselves outside of board meetings.  The authority of a school board member exists only while a board meeting is in session: in this way a board member helps to determine policy which is later administered by a paid employee of the school district (usually the superintendent, building principals, or business manager).  Contact with individual board members between meetings should be limited to suggestions or comments, which can be later, referred to the entire board.  Members’ comments (while the board is not in session) are not to be construed as board policy.  Remember that a board member's legal authority lasts only as long as the board meeting lasts.  Between meetings this legal authority is passed to the school superintendent, building principal, or business manager.

Contact the SUPERINTENDENT for help in answering questions relating to bus routes, financial policies, budgeting, school calendar, school lunch, school board business, severe disciplinary cases, and general school administration.

Contact the PRINCIPAL for help in answering questions concerning grades PK-12 in reference to discipline, graduation requirements, honor roll, eligibility, class schedule, curriculum, and individual staff members.

CHEATING

Students who are considered by a teacher to be cheating or helping a student in his or her effort to cheat in any form will re-submit the required assignment and the consequence for cheating will be a judgement call on the part of the teacher and/or   administration.
CHURCH NIGHT/FAMILY NIGHT
Wednesday nights are designated church nights. It is the supervisor’s responsibility to have all students out of the school building by 5:30 pm. Students in grades 7-12 that are participating in religious training prior to the 6:00 pm time will be excused from any scheduled events after school.

CLASS ADVISOR

Middle school and high school class advisors will be based off of the academic advisor/advisee assignments. Advisors will follow their advisees through their senior year.  Senior year will focus on guidance (scholarships and applications) and administration (graduation and senior trip).
COLD WEATHER PROCEDURE

Observe your child carefully before sending him/her out in cold weather.  Be sure he/she is wearing adequate clothing, such as boots, mittens, head covering, winter weight jacket or coat, snow pants etc.  
COPYRIGHTED MATERIAL
Copyright is the cornerstone upon which the publishing industry is founded.  The Board recognizes the need for vigilant protection of copyrighted material.  However, the Board also recognizes the judicial doctrine of fair use, as outlined in Public Law 94-553 (the Copyright Act of 1976), which limits the exclusive right of copyright owners where the use of copyrighted materials is reasonable and not harmful to the rights of the copyright owner.  Section 107 of P.L. 94-553 provides that "the fair use of a copyrighted work, including such use by means specified by that section (106), for purposes such – criticism, news reporting, teaching (including multiple copies for classroom use), scholarship, or research, is not an infringement of copyright."
CORRESPONDENCE CLASSES 

Elementary students may not take a class by correspondence. High school students may not take a class by correspondence if it is being offered at school, except in the case of remedial work at the student’s expense, and with administrative approval.

COUNSELING SERVICES

In order to assist students with problems relating to their choice of subjects, their future educational plans (including scholarships and financial aid), their choice of a profession or a vocation, and their personal problems, a guidance and counseling service is offered.

Upon request, a student is entitled to receive a consultative review of his or her individual high school education plan at least once during each high school grade provided by the school counselor.

At least once during the seventh or eighth grade, each student will participate in an individual consultative process, with the school counselor, for the purpose of discussing the results of their career interest inventory, selecting high school courses appropriate to their educational pursuits and career interests, and developing individual high school education plans.

CREDIT RECOVERY

Credit recovery may be used by students in grades 9-12 who have failed a course during the school year. Turtle Lake Mercer School accepts North Dakota Center for Distance Education credits.

1. Information may be obtained from TL-M School.

2. Completion date will be set by administration.

DETENTION/ SUSPENSION

Detention and suspension will be dealt with and determined by the teachers and/or administration upon recommendations by the staff or teacher involved. Should a student’s behavior result in being suspended, the principal will notify the parent and other appropriate parties. Suspended students will not be allowed to participate in any school-sponsored activity for the duration of the suspension.
Detention will be served in the designated detention room. Detention will be from 3:20 to 3:50 Monday through Thursday. Students will serve their detention the next detention day available. The teacher giving detention will fill out a detention form and turn into the principal. The principal will contact the parent of the student to inform them of the time and date of detention. If a student skips/misses detention, another 30-minute detention will be added to their total. Students may attend practice/contests if they have detention, but transportation will not be guaranteed by the school district if the team or organization has already departed. After serving detention, students must sign their detention form and return it to the detention supervisor as proof of completion. The use of cell phones is prohibited in detention. Computers may only be used to complete school work. 
Students in grades 9–12 may be eligible to have one suspension removed from their official academic record if all of the following criteria are met:

1. The suspension was not related to weapons, drugs, threats of violence, or any behavior that mandates mandatory reporting or law enforcement involvement under district or state policy.

2. The student submits a written appeal to the administration before the conclusion of the first semester of their senior year.

To initiate the restitution process, the student must:

1. Submit a Restitution Appeal Form to school administration outlining:

· An acknowledgment of the behavior

· A reflection on how their actions affected others and the school climate

· A statement of commitment to the restitution process

To complete restitution, the student must:

· Perform 8 hours of approved community service, either within the school or through a verified external organization.

· Complete the hours within 30 school days of the appeal being approved.

· Submit a Verification of Completion Form, signed by the supervising staff or organization representative.

Examples of acceptable community service activities:
· Assisting custodial or cafeteria staff after school

· Tutoring peers or helping in elementary classrooms

· Volunteering at local nonprofits, food pantries, or community centers

· Participating in a school improvement or beautification project

DISCIPLINE
Because we care about the safety of all children and staff, we will see that no child is prevented from having an opportunity to learn and no teacher is prevented from teaching. One of the most important lessons education teaches is discipline. It is the training that develops character, orderliness, self-control, and efficiency. Inappropriate behaviors of any kind that take place at school or at a school event are subject to this policy.

The school Administration can suspend a student for a length of time that they determine appropriate. Suspensions can be either in-school or out-of-school depending on the situation. The school board can expel a student from school for the remainder of the year.

Parents and/or guardians will be notified by staff or administration of inappropriate behavior and a log entry submitted on PowerSchool.  In the case of a detention, detention will be served with the staff who assigned it. Parents must be notified prior to serving the detention.
An unruly student may be referred to law enforcement for removal from the premises. 

Students will pay restitution for any damaged or stolen property.
Minor offenses will be dealt with on an individual basis at the discretion of staff. Major offenses will be dealt with on an individual basis at the discretion of administration. Possible disciplinary actions for may include but are not limited to those outlined in the following table:
DISCIPLINARY ACTION GUIDELINES
	Turtle-Lake Mercer Public School Behavior/Consequence Matrix

	Behavior(s)
	Possible Consequence(s) 

	May include; not limited to:
	May include but not limited to:

	Minor Offenses
	Level 1
	Level 2
	Level 3
	Level 4
	Level 5

	Bus
	Warning or
	No ride
	No ride
	No Ride
	Parent

	Misconduct
	No Ride - 1 week
	1-2 weeks
	2 - 4 weeks
	4-52 weeks
	Transport

	Cheating
	 
	 

	Defiance
	 
	Principal Conference

	Disrespect
	 
	Parent Notification

	Disruptions
	 
	Parent Conference

	Dress Code
	 
	 

	Food/Drink
	Staff Managed
	 

	Horseplay
	 
	Referral for Counseling

	Insubordination
	 
	and/or Outside Services

	Late Work
	 
	 

	Lying
	 
	Detention

	PDA
	 
	Suspension

	Profanity
	 
	 

	Property Misuse
	 
	 

	Out of Class
	 
	 

	Tardies
	 
	 

	Teasing/Taunting
	 
	 

	Throwing Objects
	 
	 

	Major Offenses
	 
	 
	 
	 
	 

	Alcohol/Drugs/Tobacco
	 
	 

	Arson
	 
	 

	Assault (Physical)
	 
	Principal Conference

	Assault (verbal)
	 
	Parent Notification

	AUP Violation
	 
	Parent Conference

	Bullying/Cyber Bullying
	 
	 

	Fighting
	Go to Level 3
	 

	Explosives
	 
	Referral for Counseling

	Forgery
	 
	and/or Outside Services

	Sexual Harassment
	 
	 

	Stealing/Theft
	 
	 

	Threats to Harm
	 
	Detention

	Trespassing
	 
	Suspension

	Truancy
	 
	Behavior Plan

	Vandalism
	 
	 

	Weapons
	 
	 

	Other legal violations
	 
	 


DRESS CODE
The Board of Education of the Turtle Lake-Mercer Public School has adopted the following policy with respect to the dress and grooming of students. The Board accepts the responsibility for maintaining a school environment that is conducive to the learning process and will not permit extremes of dress or grooming to detract from this environment.  The Board recognizes that there are positive benefits to individuals and the school, which accrue from a neat, clean, and well-groomed student body.

The Board believes that the major responsibility for proper dress and grooming rests with the parents and students themselves.  We seek your cooperation in providing a desirable learning environment at Turtle Lake-Mercer School.

The administration shall have the prerogative of removing a student from school if his/her appearance is judged to be a distraction to the learning process or detrimental to the image of the Turtle Lake-Mercer School. All faculty members retain this same prerogative as it pertains to their individual classrooms. Violation of this policy will result in parent notification and proper change of clothing. 
DRESS CODE RULES INCLUDE BUT ARE NOT LIMITED TO
· Students will not be permitted to wear clothing displaying liquor, drugs, tobacco or obscenity. 

· Clothing must be age appropriate and not disruptive to the teaching/learning process and cannot be provocative, revealing, indecent, obscene, distracting.

· Tank tops may be worn but must cover undergarments at all times.

· Spaghetti straps, racerback, and halter-tops are not considered tank tops and are prohibited.

· Shirts/blouses must cover the waist and go BEYOND the waistline.  This means that the shirts/blouses will cover any and all skin between the pant and shirt including front, back, and sides of body sitting down or otherwise.

· No bandanas or hats of any kind, headbands (sweatband type), or hoods (Hooded clothing is acceptable as long as the hood is not up.) are allowed in any fashion or on any part of the body. Exception: Hats: FACS class if cooking that day.
· Baggy pants, which expose undergarments or skin, will not be tolerated.

· Shorts or skirts that are of an appropriate length that is not distracting to the learning environment.
· Appropriate footwear must be worn at all times. 
· Blankets are not allowed during school hours in classrooms or hallways.

Keep in mind that this code (except hats) applies to school-sponsored events and activities.  This includes but is not limited to all music festivities and athletic events.  Any exception to these stipulations must have prior administrative approval.
DRIVER EDUCATION

Driver Education is offered at Turtle Lake-Mercer as a summer high school program.  To be eligible, students must possess a learner’s permit before beginning the behind-the-wheel training. The Driver Education student participation fee is $100.00.  The fee for students who are repeating the class or are taking the class prior to 9th grade will pay $200.00. 
  



DROPPING CLASSES
Elementary school students are not allowed to drop a required class. Students may add a class anytime during the first week of that class or by agreement of the teacher and the principal. Students may drop a class anytime during the first week of that class. Any drops after the first week may be recorded as a failing grade and will result in the student not being placed on the honor roll for that grading period. All course changes must be done with a completed add/drop form. Core classes may not be dropped.
A student who drops a class offered either in-house or offered via ITV/Online/Dual Credit will receive a failing grade on report cards and on permanent records.

DUAL CREDIT/ONLINE/ITV/ REQUIREMENTS
Sophomores, juniors, and seniors only are allowed to take online (CRACTC, NDCDE) courses or online college courses. Students enrolled in an online, dual credit, or ITV course are expected to be present and on campus regardless of whether the class is in session or not for a particular day. Enrollment and Fees do not include supplies needed for the class. (Example: Turtle Lake-Mercer School will not be responsible for purchasing art materials for students taking art through ND CDE.)
Enrollment will occur only with teacher recommendation and administrative approval. If the desired online course is available through ITV during that period, the course must be taken through ITV, not online.  Any student kicked out of an ITV or Online or Dual Credit class will not be allowed to take another ITV or Online class in the future.

Dual credit courses (Online/In-House) are available to juniors and seniors only who meet the minimum GPA requirement of 3.0. Students are responsible for all fees associated with Dual-Credit courses. As noted elsewhere, a student who drops a class offered either in-house or offered via ITV/Online/Dual Credit will receive a failing grade on report cards and on permanent records. If a student receives a failing grade in any Dual Credit course, they will not be allowed to take another Dual Credit course.
All students must sign the CDE, ITV, and Online Class Agreement form located in the main office.
Students who choose to enroll in a course through NDCDE, CRACTC, or any other online provider are responsible for all associated costs and fees if that course is currently offered in-house or is scheduled to be offered within the next several years. This policy applies regardless of scheduling preferences or personal interest; in-house course offerings must be utilized when available, unless otherwise approved by administration. 

EARLY ENTRANCE INTO KINDERGARTEN

A child residing in the Turtle Lake-Mercer school district may be evaluated for early entrance into kindergarten upon request of the parent or guardian. Fees may be applied for cost of assessments including testing materials and time committed to testing process. As per section 15.1-06-01 of the North Dakota Century Code, the child must be 5 years old by August 1 to enter kindergarten. Parents can request information from the building principal. Applications for early entrance must be processed by the principal no later than August 1st of the school year for which the application is to be considered. Decisions by the principal and/or academic team are final. 

EDUCATION OF PREGNANT AND PARENTING STUDENTS
Pregnant and parenting students shall be entitled to all protections contained in the district’s nondiscrimination and anti-harassment policy and should report any violations of these protections using the district’s discrimination and harassment grievance procedure.  These students shall be allowed to participate in all school programs and activities on the same basis as any other student enrolled in Turtle Lake-Mercer Schools.

Attendance Standards for Pregnancy and Post-Pregnancy Conditions

Absences due to pregnancy and post-pregnancy related conditions shall be excused and approved so long as the student and/or her parent/guardian complies with any district documentation requirements associated with the absence as stated in the attendance policy.  Documentation requirements for pregnancy and post-pregnancy related absences shall be no more stringent than documentation requirements the District has instituted for student absences due to illness.

Students shall not be disciplined or their status as a student otherwise demoted due to absences resulting from pregnancy or a post-pregnancy condition.  Furthermore, students absent due pregnancy/a post-pregnancy condition shall not be barred from participating in district programs and activities except when absences result in ineligibility to participate in activities covered under North Dakota High School Activities Association bylaws.  Students will be given a reasonable time to make up missed work or participate in a credit recovery program.  Failure by the student to complete any make up work requirements or credit recovery program(s) may result in a demotion in grades, retention, extracurricular ineligibility, or other appropriate recourse as determined by district administration in accordance with applicable district policy.

Accommodations for Pregnant Students

The District shall provide reasonable accommodations to pregnant students and students recovering from pregnancy upon request by the student, her parent/guardian, or her medical provider.

Alternative Curricular Participation

The District shall encourage pregnant and parenting students to remain enrolled in the regular school program; however, the District will provide educational options to those students who are unable or who elect not to remain in their regular schools.  Those options may include homebound tutoring, an alternative day school program, and/or attendance at adult evening classes.  Pregnant and parenting students electing one of these options shall be permitted to reenter the regular education program upon request.  If a request to re-enroll is made near the end a semester, the District may elect to re-enroll the student in the regular education program at the beginning of the subsequent semester.

Medical Documentation Requests and Participation in Physical Activities

Pregnant students involved in programs involving physical activity will be required to provide medical documentation certifying fitness for participation only on the same basis as the District requires such documentation from other students.  Any medical documentation required for a pregnant student to participate in physical activities shall be no more stringent than when medical documentation is required to be provided by any other student as a condition of participation in physical activities. 

Disclosure

If a student discloses her pregnancy status to a district employee, the employee will refer the student to a school counselor.  The school counselor shall encourage the student to inform her parent(s)/guardian (Turtle Lake-Mercer School District #72 Policy FDD. Adopted: 10/19/2020)
EIGHTEEN-YEAR-OLD STUDENTS

All students will be expected to follow school regulations even if they are 18 years of age or older. Students that intend to invoke their emancipation rights must sign a statement in the office. Parents will be notified immediately.

ELECTRONICS

The school is not responsible for lost or stolen electronic devices (i.e. cameras, cell phones, iPods, hand-held games).

ELIGIBILITY POLICY CONCERNING SCHOLASTIC ELIGIBILITY 

OF STUDENTS IN TL-M

In addition to meeting all rules and regulations as set forth by the North Dakota High School Activities Association, Turtle Lake-Mercer students must also comply with these local interscholastic academic eligibility regulations.

· Students must be passing (receive NO “F” grades) in all subjects they are enrolled in.  Students who are receiving a failing grade are ineligible to participate in any extracurricular activities.  This period lasts one week from Wednesday to Wednesday.  If a student receives a failing grade on a report card for any semester grade, he or she will be considered ineligible. Students that are removed from an elective class for disciplinary reason will receive an F for the semester.

· Any activity on the local level and within the school, where inter-school competition is not involved, shall require no special rules of scholastic eligibility.

· All eligibility standards regarding scholastic requirements, alcohol, tobacco, and controlled substances apply to all interscholastic events, such as athletic events, academic contests, FFA events, FCCLA events, music contests and tours.  These events are used as examples only.

· Nothing in this policy shall permit any student to participate in any interscholastic contest if he/she does not meet the standards of the North Dakota High School Activities Association.

· Music concerts and pep band are considered an extension of the classroom and are not included in these eligibility regulations.

ELIGIBILITY RULES - CONDENSED: ND HIGH SCHOOL ACTIVITIES ASSOCIATION

ATTENTION, ATHLETES!  YOU ARE ELIGIBLE:

· If you have been IN CLASSES AS MANY DAYS AS YOU HAVE MISSED from the opening of the                         semester.

· If you ENTERED SCHOOL WITHIN THE FIRST 10 DAYS OF THE SEMESTER.

· If you have COMPETED IN A SPORT FOR LESS THAN EIGHT SEMESTERS as a high school student.

· If you have not COMPETED IN A SIMILAR ATHLETIC CONTEST ON AN OUT-OF-SCHOOL TEAM DURING THE SAME SPORTS SEASON, EVEN WHILE UNDER SUSPENSION.

· If you have not been ENROLLED IN AN INSTITUTION OF HIGHER RANK except as an accelerated student carrying advanced work in addition to in addition to physically attending at least one class at your member school of attendance.

· if you EARNED 2.5 CREDITS in the preceding semester

· If you maintain SATISFACTORY PROGRESS TOWARDS GRADUATION

· If you have not GRADUATED from a 4-YEAR HIGH SCHOOL or equivalent.

· If you have not ACCEPTED AWARDS other than those having symbolic value and costing more than three hundred dollars.

· If you have not ACCEPTED NON-MONETARY COMPENSATION totaling more than $500 during the current Association year (July1-June 30)

· If you are not TWENTY YEARS OF AGE or over.

· If you are an AMATEUR in the sport in which you are competing or if you have competed under an ASSUMED NAME.

· If you have TRANSFERRED FROM ANOTHER SCHOOL without corresponding change of residence by your parents.

· If you are in your eighth semester and your SEVENTH AND EIGHTH SEMESTERS ARE CONSECUTIVE.

· If you have a current file of a DOCTOR’S OR NURSE PRACTITIONER’S CERTIFICATE of physical fitness.

· If you have not use or have in your possession tobacco, alcohol, or illegal drugs.

· CHECK WITH YOUR PRINCIPAL FOR POSSIBLE EXCEPTIONS TO THE ABOVE RULES.
ELIGIBILITY REPORTS

Teachers are to have grades current every Monday in PowerSchool.  The principal or secretary will run a grade check every Tuesday morning to determine eligibility.  The first eligibility report will be run Tuesday on the third week of each semester.  Elementary school students who participate in elementary-school sponsored competitive activities and sports will not be able to participate if they are receiving less than a 70% in any course. 
This eligibility period lasts one week - from Wednesday to Wednesday. If a student receives a failing grade at the end of the first semester in any class, he or she will be considered ineligible until eligibility is run again.  Ineligibility reports will be mailed weekly to parents whose child is currently failing at least one course for the semester.
Students taking a dual credit course must share their grade report Monday with the principal. Any student receiving a failing grade will follow the same guidelines as an in-house class. 

EMERGENCY CLOSINGS

The Board authorizes the Superintendent to delay the opening of, dismiss early, or close district schools in the event of hazardous weather, an epidemic, or other unexpected and extraordinary circumstances that threaten the health and/or safety of students and employees. The superintendent’s decision for an emergency closing shall not be arbitrary, capricious, or based merely on convenience.

The Superintendent shall, at a minimum, consider the following factors when exercising their authority under this policy:

1. Actual occurrence or imminent possibility of any emergency condition that would make operation of school difficult or dangerous.

2. Ability of students and staff to safely report to school. The Superintendent may consider items such as, but not limited to, weather and road conditions.

3. Whether or not conditions pose a threat to one or all district schools. If conditions only affect certain schools, only the affected schools shall be closed.

The Superintendent may consult traffic, weather, law enforcement authorities, and administrators from neighboring districts when weighing the above factors.

Notification

The Superintendent shall develop procedures for notifying students, parents, and staff of emergency closings, which should be published in district handbooks and disseminated annually.

Compliance

The Superintendent shall determine which district employees are required to report to work to ensure the operation of essential functions or departments during an emergency. Staff are expected to report for work unless unexpected and extraordinary conditions make this impossible. Staff that do not comply and/or do not have good cause for noncompliance may be subject to disciplinary consequences in accordance with policy, law, and, when applicable, the negotiated agreement

(Turtle Lake-Mercer School District #72 Policy ACAA. Amended: 11/24/2020)
FAMILY EDUCATION RIGHTS & PRIVACY ACT

This act is a federal law affecting public schools and records. The following explanation is necessary to publish so that public is notified in accordance with the Family Education and Privacy Act (FERPA)

1. Parents and students (18 years or older) have the right to inspect and review the student’s educational records.

2. Students or parents wishing a copy of the permanent record for personal use or to be mailed to another similar school or a school of higher education must complete a release of information form, which is available at the school office.

3. An eligible student or a student’s parents have the right to seek to correct parts of a student’s educational record which he or she believes to be inaccurate, misleading or in violation of the student’s rights. This right includes a request for a hearing to present the evidence that part(s) of the record be changed if the school district decides not to alter or refuses to change.

4. Specific directory information (i.e. student’s name, address, telephone listing, date and place of birth, major field of studies, participation in officially recognized activities and sports, weight and height as a member of athletic teams, dates of attendance, degrees and awards received, and the most recently previous school attended by the student) may be released by school officials. The school district will make a reasonable decision whether or not to release information to various agencies or organizations. However, any eligible student or a student’s parent may request in writing during the first two weeks of school to their respective principal, if it is felt that any part of the information should not be released. The request will not cover pictures taken by news media related to school events.

5. Any person has the right to file a complaint with the Department of Education in Washington, D.C., if the school violates Federal law. The school district is limited to the disclosure of information contained in a student education record except:

a. By the prior written consent by the parent or eligible student

b. As directory information, or

c. Under certain specific circumstances as permitted by Federal law. 

FEES/STUDENT

The school will provide all basic books needed by your child.  However, charges will be made for the replacement of schoolbooks, equipment, electronics, or materials lost, damaged, or destroyed through misuse or carelessness.  Paper, pencils, notebooks, crayons, markers, and other short-term consumables will be furnished by the parents of each student. In addition, students will be required to pay $15 per Family and Consumer Science class and $25 per Agricultural Class.
FIRE AND TORNADO DRILLS

Fire and tornado drills are held at different times of the school day throughout the school year. At the beginning of each school year teachers will inform students regarding the manner and place of exit in case of a fire or tornado drill.  For fire drills students will exit through assigned doors when the siren is sounded and follow the fire drill procedures as instructed by their teacher.  For tornado drills students will go to their designated location within the school and sit in the appropriate safety position. In both cases, it is extremely important that students pass in an orderly manner. The teacher should be the last person to leave the classroom and should close the classroom door as he/she leaves.
FOSTER CARE STUDENT TRANSPORTATION DISPUTE RESOLUTION PROCEDURE
Dispute Resolution Procedures

When there is disagreement between the District and the local CWA in determining the method of transportation and/or the funding of any additional costs associated with providing such transportation to the school of origin, the District will attempt to pursue the following dispute resolution procedures:

8. A meeting will be scheduled that involves the child welfare agency, District Foster Care Point of Contact and other key partners, as applicable, with each applicable school district.  The parties shall attempt to self-mediate and resolve the dispute at the local level.  By mutual agreement, the parties may involve a third party to act as neutral mediator in this process.

9. If the attempt to self-mediate and resolve the dispute is unsuccessful, or if all relevant parties mutually agree to proceed directly to this step, the aggrieved parties shall notify the District Foster Care Point of Contact and follow the dispute-resolution procedure created by the North Dakota Department of Public Instruction (NDDPI).  The NDDPI shall be considered the final decision-maker.  All agencies must comply with the final determination decision.

10. Interim Funding of Transportation - The District and the local CWA shall attempt to define a mutually-agreed-upon, interim funding arrangement that shall be implemented for a defined period of time so that the student can promptly receive transportation to the school of origin.  In the absence of a voluntary interim funding arrangement, and in order to promptly provide transportation while a dispute is pending, the District will attempt to pursue an interim funding arrangement under which the District and the CWA that is responsible for the placement and care of the child shall each pay an equal share of the disputed additional costs of transportation on an interim basis until the funding dispute is resolved.

The final resolution of a funding dispute may require the full or partial reimbursement of funds that were expended under an interim arrangement for the costs of additional transportation during the intervening period of a funding dispute.

(Turtle Lake-Mercer School District #72 Board Reg. FDH-BR2. Approved: 10/19/2020)
GRADING POLICY AND REPORTS

Grade reports are completed at the end of each semester and issued approximately one week after the semester ends. Elementary report cards will be mailed out to parents. Login and passwords will be distributed during Fall Registration. Grade reports will not be issued to students who have unpaid school bills or make-up time resulting from absences, detentions, or tardies. Ineligibility reports will be mailed weekly to parents whose child is currently failing at least one course for the semester.

Parents and students may access PowerSchool online for continuous updates to all current grades and to print student reports. If no Internet access is available to the parent or student, a request for a printed report may be submitted to the office once per week per child. The report may be sent home with the student or picked up by the parent.

Ineligibility reports will be mailed weekly to parents whose child is currently failing at least one course for the semester.
GRADING SCALE

GRADES K-2
GRADES 3-12


E

  94-100 A


S+

  87-93    B


S

  80-86   C


N

  70-79   D


U

  0-69     F

Dual Credit, North Dakota Center for Distance Education, CRATC, GWN and TLM School will follow the respective grading policy of the entity providing curriculum.
GRADUATION EXERCISES

A. The senior class will plan their own graduation exercises, with the faculty and senior class working together.  The exercises will be scheduled when the school calendar is adopted by the Board and will include no prayer, whether by invocation, benediction or otherwise.

B. Students who have completed all requirements for graduation may participate in graduation exercises.  Participation is encouraged but not compulsory.

C. All students participating in graduation ceremonies, as diploma candidates will wear caps and gowns as prescribed by the school.  Students will be expected to attend rehearsal if they intend to participate in the ceremonies.

D. Senior students may not participate in the Graduation Ceremony unless all requirements for graduation have been met.

E. Any senior that has earned a cumulative GPA of 3.50 or higher will be an honor graduate.

F. To be considered Valedictorian or Salutatorian a senior must meet the requirements for an honor graduate and will be determined at the conclusion of Semester 1 grading. 

· Valedictorian and Salutatorian will be determined by class rank in PowerSchool based on a 4.0 grading scale using simple cumulative GPA.

· In the event of a tie, Valedictorian will be awarded to the student who has the highest cumulative weighted percentage as determined by PowerSchool.
GRADUATION REQUIREMENTS

In order to graduate from Turtle Lake-Mercer High School students will have to complete the following units of credit:

· 4 units of English language arts from a sequence that includes literature, composition, and speech; 

· 4 units of math, including
· 1 unit of algebra I

· 1 unit of geometry

· 1 unit of algebra II

· 1 unit of any other math
· 3 units of science, including: 
· 1 unit physical science 
· 1 unit biology 
· 1 unit of any other science (or 2 half units) of any other sciences 
· 3 units of social studies, including: 
· 1 unit US history 
· 1/2 unit US government and 1/2 unit economics; or 
· 1 unit of problems of democracy; and 
· 1 unit (or two half units) of any other social studies which may include: civics, civilization, geography and history, multicultural studies, ND studies, psychology, sociology, and world history; and
· Pass ND Civics Exam
·  1 unit of physical education; or ½ unit Physical Education and ½ unit health 
·  3 units of: 
· Foreign languages; 
· Native American languages; 
· Fine arts; or 
· Career and technical education courses; and 

·  5 additional units 

In addition to the information outlined above, students at Turtle Lake-Mercer High School are required to be in attendance for 7 periods of which 5 must be academic classes each year.  Students enrolled in an online, dual credit, or ITV course are expected to be present and on campus regardless of whether the class is in session or not for a particular day.
All 7th, 8th and 9th grade students must be enrolled in Health.

SENIORS should consult with the Principal and School Counselor early in the school year to completely check your school records and determine your graduation status.  This is YOUR RESPONSIBILITY.  Senior students may not participate in the Graduation Ceremony unless all requirements for graduation have been met.

Teachers must consult with the principal as soon as possible if there is a possibility of a senior student failing their class.  High School credits are issued on a semester basis.  In the event a student fails a required class only the semester failed will need to be repeated.
Any exceptions would be if a student were on a 504 Principals Plan/or IEP.

The Turtle Lake-Mercer Public School District #72 will award no certificates or diplomas to home-educated students.  Students must enter the regular Turtle Lake-Mercer Public School program and complete all the necessary requirements to be eligible for a diploma from Turtle Lake-Mercer Public School District #72.

HALLS, BACKPACKS & LOCKERS

Halls: 

(a) Be courteous and pass quickly and quietly. 

(b) Running in the halls is strictly forbidden.

(c) Keep to the right at all times when passing in single file.

Backpacks:

(d) Backpacks will be allowed in grades 7-12 on a trial basis and must be stored on the back of desks/chairs and not block movement in the room. For those not using backpacks, please get your locker supplies before class.

Lockers (hallway and gym lockers)

(e) All lockers must be kept closed and neat – no food items or beverages except bottled water is allowed.
(f) Locks will be provided upon request and must allow keyed access for school administration; students may not bring their own locks from home. 

(g) The school will not be responsible for loss by theft.

(h) Get your locker supplies before class.

HARASSMENT
Harassment can often be correlated with incidents involving initiation, hazing, intimidation and/or related activities that are likely to cause bodily danger, physical harm or personal degradation or disgrace resulting in physical or mental harm.

Examples of harassment include but are not limited to: Using social media platforms to degrade or disgrace other students or school personnel; sexual harassment (see complete policy under “Sexual Harassment”); Racial harassment; Harassment because of physical condition, appearance, or sexual orientation; Hostile, demeaning or intimidating behavior or conversation (i.e. intentionally taking/pulling down someone’s pants, athletic wear, or shorts and thus placing that student in an embarrassing situation).

HAZING
Definitions
· Hazing means committing an act against a student, or coercing a student into committing an act, that creates a risk of harm to a person, in order for the student to be initiated into or affiliated with a school-sponsored student organization, or for any other school-related purpose.  Hazing includes, but is not limited to:

a. Any type of physical brutality such as whipping, beating, striking, branding, electric shocking, or placing a harmful substance on the body.

b. Any type of physical activity that adversely affects the mental or physical health or safety of the student such as, but not limited to, sleep deprivation, exposure to extreme weather, confinement in a restricted area, calisthenics, or other activity that subjects the student to a risk of harm.

c. Any activity involving the consumption of any alcoholic beverage, drug, tobacco product or any other food, liquid, or substance that subjects the student to an unreasonable risk of harm or that adversely affects the mental or physical health or safety of the student.

d. Any activity that intimidates or threatens the student with ostracism; subjects a student to stress, embarrassment, shame or humiliation; adversely affects the mental health or dignity of the student or discourages the student from remaining in school.

e. Any activity that causes or requires the student to perform a task that involves violation of state or federal law, or of school district policies or regulations.

· Retaliation includes, but is not limited to, any form of intimidation, reprisal, or harassment.
Prohibitions

The Board believes that hazing is seriously disruptive to the educational environment and is therefore strictly prohibited on and off school property and at school-sponsored events.  No student, district employee, volunteer, or contractor shall plan, direct, encourage, aid, or engage in hazing.  No district employee, volunteer, or contractor shall permit, condone, or tolerate hazing.

The District must receive actual notice of a hazing in order to respond in accordance with the investigation procedure contained in this policy.  Individuals found to be in violation of this policy shall be subject to disciplinary consequences in accordance with district policy and law.  In addition, the District may refer individuals in violation of this policy to law enforcement.

Apparent permission or consent by a person being hazed does not lessen the prohibitions or consequences contained in this policy.

Reporting Requirements

Any person who believes they have been the victim of hazing or any person with knowledge or belief that conduct that may constitute hazing has occurred shall report the alleged acts immediately to a teacher, building principal, or the Superintendent.  Teachers who receive a hazing complaint shall immediately report it to the building principal.

Submission of a good faith complaint or report of hazing will not affect the complainant’s future employment, grades, or work assignments.  Any district student employee, volunteer, or contractor shall be subject to disciplinary action in accordance with district policy and law if any such individual retaliates against an individual who makes a good faith report of alleged hazing or any person who testifies, assists, or participates in a proceeding or hearing relating to hazing.

The District must receive actual notice of hazing in order to respond in accordance with the investigation procedure contained in this policy.  Every report of hazing shall be investigated by the administrator to whom it is reported, except when the administrator is the subject of the complaint.  In such cases the administrator’s immediate supervisor shall conduct the investigation.  The Board President shall conduct the investigation when the Superintendent is the subject of the complaint.  The investigator may request assistance or designate a third party to conduct the investigation.  The District may take immediate steps, at its discretion, to protect the complainant, students, or others pending completion of an investigation of hazing.

Upon completion of the investigation, the District will take appropriate action.  Such action may include, but is not limited to, warning, in-school or out-of-school suspension, expulsion, transfer, remediation, termination, or discharge.  Disciplinary consequences will be sufficiently severe to deter violations and to appropriately discipline prohibited behavior.  School district action taken for violation of this policy will be consistent with applicable statutory authority, and school district policies and regulations.  A complainant may appeal the findings of a hazing investigation to the Superintendent except when the Superintendent is the subject of the complaint or when the Superintendent conducts the initial complaint investigation.  The superintendent’s decision shall be final and binding. (Turtle Lake-Mercer School District #72 Policy ACEB. Amended: 11/24/2020)
HEALTH

Your child’s health is more important than a perfect attendance record. Please inform the school of any special health problems.

Wearing adequate clothing in winter or wet weather is part of good health practice. 

If it is necessary to send a child home because of illness, the school will make certain that someone is home or that the child is left with a person designated by the parent/guardian.

If your child has a contagious disease, please notify the school as soon as possible. Doing so will enable school staff to take measures to protect other children. If it is necessary to send a child home, the school will contact the parent/ guardian or other emergency contacts if parents are unable to be reached. STUDENTS NEED TO CHECK OUT IN THE OFFICE BEFORE LEAVING. The school will make sure that someone is home when sending a child home from school ill.

Children should be free of fever, vomit, and diarrhea for 24 hours before returning to school.
Finally, TLM wishes to ensure a safe and healthy school environment and prohibits the consumption of soda and energy drinks by students during the school day. For all practical purposes, the only acceptable beverage is water.
Health Table: Communicable Disease Control

	DISEASE
	MODE OF TRANSMISSION
	INCUBATION PERIOD
	COMMUNICABILITY PERIOD
	CONTROL OF SPREAD

	Chicken Pox
	Droplet spread, direct contact, discharge from skin
	13-17 days
	5 days before and 6 days after eruption
	Exclusion from school for 1 week

	Impetigo
	Close & sometimes prolonged contact case
	2-5 days
	Throughout infection
	Treatment of case

	Influenza
	Droplet spread
	24-72 hours
	Brief period before onset to 1 week after
	Early report of epidemics

	Measles
	Droplet spread
	10 days
	4 days before rash to 4 days after rash
	Immunization of susceptible. Exclusion from school 1 week

	Mumps
	Droplet spread
	18 days
	6 days before symptoms until swelling disappears
	Immunization

	Pediculosis

“Head Lice”
	Direct and indirect contact
	1-2 weeks for eggs to hatch
	Until rid of pediculi and eggs
	Treatment and frequent inspection

	Polio
	Direct Contact & Hand to mouth
	7- 14 days
	7-10 days before & after onset of symptoms
	Mass immunization

	Rabies
	Bite by a rabid animal including bat
	2-8 weeks
	In animal 3-5 days before onset of symptoms and during illness
	See health officer for control information

	Ringworm
	Close physical contact
	Varies: 1-4 weeks
	Duration of disease
	Early treatment, Isolation of lesion

	Rubella
	Droplet Spread
	18 days
	1 week before symptoms & at least 4 days after onset of rash
	Immunization

	Scabies
	Close physical contact
	Varies: several days before onset
	Until mites & eggs are destroyed
	Early treatment of all infected family members

	Scarlet Fever
	Droplet spread, direct contact, sometimes through milk
	1-3 days
	Usually 24 hours from onset of symptoms to 2-3 weeks
	Early treatment, usually with penicillin

	Tetanus
	Through wounds from dirt, soil & barnyard
	10 days
	None- not transmitted from person to person
	N/A

	Whooping Cough
	Droplet spread, direct contact
	7-21 days
	Up to 3 weeks after “ Whooping” begins
	Isolation


HONOR ROLL

An honor roll will be posted after each semester grading period for grades 7-12.  Students will qualify for “Highest Honors” Honor Roll with GPAs above 3.70. Students will qualify for “High Honors” Honor Roll recognition with a GPA falling between 3.30 and 3.69.  Students will qualify for “Honors” Honor Roll recognition with a GPA falling between 3.00 and 3.29.  Physical Education, Driver Education, Music, student aides, ag projects classes and Co-op Work Experience do NOT count for honor roll or grade point average.

IMMUNIZATION LAW 

Under the amendments to the Immunization Law passed in 1979, no child can be admitted to any public school unless they have a complete Certification of Immunization on file or submit one prior to entry. A physician or local health official must sign the certificate. A child can be exempt from various immunizations due to medical conflict if the physician signs a statement stating danger. Also, due to religious beliefs, a child can be exempt if the parent or guardian signs a statement opposing the immunizations. Should an epidemic or the danger of an epidemic occur, the law specifies the children who are inadequately immunized or have been exempt will not be allowed to attend school until the danger of the epidemic is over.
LEAVING THE BUILDING & SCHOOL GROUNDS 
Students are not permitted to leave the building during school hours without the permission of the principal. Teachers do not have the authority to excuse students from the building. 
A Parent/Guardian must notify the school office to give permission for their child to leave the school grounds during the school day. Students must sign out and sign in at the front office. 

Students having written parental permission to leave the building early will present their written excuse to the principal, phone calls are also acceptable.  The student will then sign out in the front office.
LIBRARY RULES

No student will be permitted in the library unless the librarian is present and/or the student is accompanied by a teacher or aide. Assistance can be obtained from the librarian or the teacher.

Any student caught stealing, defacing and/or abusing library materials will be responsible for replacing the materials damaged.

Books may be checked out for a period of 1-2 weeks.  Returning the books by the due date is the responsibility of the student. All the materials checked out of the library have the due date stamped on a card on the inside of the cover.

Books and magazines, not returned are the responsibility of the borrower.  The actual value plus any other expense incurred in replacing the book will be assessed him/her.

LOST AND FOUND

A lost and found box for all students is located in the lobby.

LYCEUMS/ASSEMBLIES

All students in attendance at school on the day of an assembly are to be in attendance for assemblies and lyceums.  Students are expected to conduct themselves in an orderly manner, remembering to be polite.

MEALS PROGRAM
The purpose of the cafeteria is to serve a meal. All food and milk must be eaten in the cafeteria. While in the cafeteria, students are expected to act in an orderly manner. Anyone not acting in an orderly manner will eat at a separate location or at a time set aside for him/her. Payment for meals should be done in advance and can be made through E-funds or the office. Meal balances can be checked on PowerSchool or by calling the office. The weekly menu is posted on the school website. Breakfast is served daily beginning at 8:00 am. – 8:20 am. 

Students (PreK-6)

Single Breakfast ……………………..$2.25
Single Meal…………………………..$3.00 
Milk….................................................$0.50
Students (7-12)

Single Breakfast ……………………..$2.50
Single Meal…………………………..$3.50 

Milk….................................................$0.50
Adults

Single Breakfast ……………………..$2.86
Single Meal…………………………..$4.36 

Milk……..............................................$0.50
PAYMENT FOR LUNCH AND MILK FEES SHOULD BE PAID IN ADVANCE.  FEES MAY BE PAID FOR THE ENTIRE YEAR.  Payments may be made through the office or online through E-Funds.  Students may bring cold lunch and purchase milk at $0.50 a carton.  
To check the status of a student’s lunch bill - log on to “PowerSchool” and click on the “$” – you will be able to see the history and the balance of your child’s lunch account.  https://turtle-lake-mercer.ps.state.nd.us/public
Low Balance Notifications will be sent electronically using an automated system.

MEDICATION ADMINISTRATION FOR STUDENTS

The dispensing of medication to students at Turtle Lake-Mercer School is not approved without the prior consent of a parent or legal guardian.  If a student requires medication the following procedures will be followed:

· If parents require school personnel to administer a prescription medication to students, an authorization form must be completed.  This form is available from the school office or school website at tlm.k12.nd.us/parentsstudents/. Please note the completion of the following items is required:

· Name of medication

· Dosage/time/frequency

· Special instructions/side effects

· Name and phone  number of primary physician to contact for concerns or an emergency

· New medications or changes in dosage require new authorization forms.  Medications must be in properly labeled pharmacy prepared containers or in the original bottle.

· The authorization form remains in effect for one school year.  Any medication remaining after the last day of school will be destroyed or may be picked up by a parent or guardian.

· If the student requiring the administration of medication is in grades 7-12, the parent/legal guardian is responsible for the delivery of the completed authorization form and the medication to the front office.

· If a parent/legal guardian wants their child to self-administer prescription medication, and authorization form may be obtained from the website the school office or at tlm.k12.nd.us/parentsstudents/. This authorization form must be completed and returned to the school office for students to self-administer prescription medication.  Please note that the form requires the signature of the dispensing physician.

· If you have any questions or concerns about the medication administration procedures for students, please feel free to contact the school at 448-2365.
MUSIC TRIP

Eligible music students will have the opportunity to attend a music trip every four years.  To be eligible, students must complete four years of band and/or choir throughout grades 7-12. If their four years have not been completed by the time the trip occurs, you must complete any remaining years after the trip is taken. Students must be actively participating in band and/or choir during the year the trip is scheduled to be eligible to participate. Students must pay a deposit that is agreed upon beforehand and will forfeit their deposit and be charged possible fees if deemed ineligible and/or if they agree to participate but later decide not to participate.   All students must be eligible according to the NDHSAA and Turtle Lake-Mercer School policies as well as terms agreed upon among the music teacher and administration in order to participate.
NON-CURRICULAR USE OF DISTRICT EQUIPMENT
School-owned equipment and materials are intended for educational use and district operations.

However, when equipment is not being used for these purposes, district students, employees, district patrons, and nonprofit organizations may request to use district equipment when use/rental will have a public benefit. The District shall check with its insurance carrier to ensure coverage and, if available, obtain written confirmation of this coverage prior to granting an equipment use request or the requesting party shall agree to pay all damages resulting from rental and/or use.

Requestors shall complete and submit an Equipment Use/Rental form to the Superintendent for approval and must agree to equipment use regulations before rental/use. The Superintendent shall develop these regulations. The regulations shall outline the conditions under which equipment may be rented/used; shall contain terms of use, which at least prohibit use/rental for personal financial gain. (Turtle Lake-Mercer School District #72 Policy ABBC. Amended: 11/24/2020)
NON-CURRICULAR USE OF DISTRICT PROPERTY
In accordance with the Equal Access Act and Boy Scouts of America Act, if and/or when the District grants non-curricular student-led groups use of school facilities during non-instructional time, it shall also grant use to:

1. Any group officially affiliated with the Boy Scouts of America.

2. Any other youth group that is required to be granted access under federal law.

3. Community groups.

Before the District grants use of school facilities, each of the groups listed above shall complete and submit a Facility Use/Rental form to the Superintendent for approval and must agree to facility use regulations before rental/use and shall agree to pay all damages resulting from rental and/or use.

The Superintendent shall develop these regulations. They shall be nondiscriminatory in content, applied uniformly, shall contain conditions for approval and disapproval of facility use requests, contain terms of use and supervision requirements, and terms under which community groups must pay short-term rental fees.

The use of buildings or equipment by others shall be without cost to the District. The Superintendent shall establish, and submit to the Board for approval, a schedule of rental and service charges to offset district costs. The District may elect ot waive all rental charges. (Turtle Lake-Mercer School District #72 Policy ABBB. Amended: 11/24/2020)
NONDISCRIMINATION AND ANTI-HARASSMENT POLICY
General Prohibitions

The Turtle Lake-Mercer School District is committed to maintaining a learning and working environment free from discrimination and harassment in all employment and educational programs, activities, and facilities.  The District prohibits discrimination and harassment based on a student’s, parent’s, guardian’s, or employee’s race, color, religion, sex, gender identity, national origin, ancestry, disability, age, or other status protected by law.  The District also provides equal access to the Boy Scouts and other designated youth groups, as required by federal law.

It is a violation of this policy for any district student, parent, guardian, employee, or third party to discriminate or harass against another district student or employee, based on any status protected by law, if the conduct occurred within the context of an education program or activity, or if the conduct had a continuing effect in the educational setting of a program or activity occurring on or off school district property.  The District will not tolerate discrimination or harassment of a district student or employee by a third party.  The District also prohibits aiding, abetting, inciting, compelling, or coercing discrimination or harassment; discriminating against or harassing any individual affiliated with another who is protected by this policy and/or law; knowingly making a false discrimination and/or harassment report; and retaliation against individuals who report and/or participate in a discrimination and/or harassment investigation, including instances when a complaint is not substantiated.

The District shall promptly investigate any discrimination, harassment, or retaliation complaint and act on findings as appropriate, which may include disciplinary measures such as termination of employment or expulsion in accordance with board policy, law, and, when applicable, the negotiated agreement.  Students and employees are expected to fully cooperate in the investigation process.  The District will take steps to prevent recurrence of discrimination, harassment, or retaliation and remedy discriminatory effects on the complainant and others, if appropriate.
Definitions

· Complainant is the individual filing the complaint.  If the complainant is not the victim of the alleged discrimination and/or harassment, the victim must be afforded the same rights as the complainant under this policy and regulation AAC-BR.

· Disability is defined in accordance with NDCC 14-02.4-02(5).

· Discrimination means failure to treat an individual, equally due to a protected status. 

· Protected status is defined in applicable state (NDCC 14-02.4-02(6)) and federal laws. 

· Employee is defined in accordance with NDCC 14-02.4-02(7).

· Harassment is a specific type of discrimination based on a protected status.  It occurs under the following conditions:

f. For employees:  When enduring the offensive conduct becomes a condition of continued employment, or the conduct is severe or pervasive enough to create a work environment that a reasonable individual would consider intimidating, hostile, or abusive.

g. For students:  When the conduct is sufficiently severe, persistent, or pervasive so as to limit the student’s ability to participate in or benefit from the education program or to create a hostile or abusive education environment.

· Section 504 (Section 504 of the Rehabilitation Act of 1973, as amended, 29 U.S.C. § 794) is a federal law designed to protect the rights of individuals with disabilities in programs and activities that receive federal financial assistance from the U.S. Department of Education.

· Sexual harassment is a form of harassment based on sex or gender identity.  It is defined as unwelcome sexual advances, requests for sexual favors, and/or other verbal, written, or physical conduct or communication of a sexual nature when:

h. It is quid pro quo, meaning submission to such conduct or communication is made a term or condition, either explicitly or implicitly, of the basis for employment decisions or educational decisions or benefits for students (e.g., receiving a grade). 

i. It creates a hostile environment, meaning unwelcome sexual conduct or communication that is sufficiently serious to deny or limit a student’s ability to participate in or benefit from the school’s program(s). For employees, a hostile environment is created when submission to unwelcome sexual conduct is made, either explicitly or implicitly, a term or condition of an individual’s employment.

· Sexual harassment examples include:

j. Sexual or "dirty" jokes;

k. Sexual advances;

l. Pressure for sexual favors;

m. Unwelcome touching, such as patting, pinching, or constant brushing against another's body;

n. Displaying or distributing of sexually explicit drawings, pictures, and written materials;

o. Graffiti of a sexual nature;

p. Sexual gestures;

q. Touching oneself sexually or talking about one's sexual activity in front of others;

r. Spreading rumors about or rating other’s sexual activity or performance;

s. Remarks about an individual’s sexual orientation; and

t. Sexual violence, including rape, sexual battery, sexual abuse, and sexual coercion.

· Title II of the Americans with Disabilities Act extends the prohibition on discrimination established by Section 504 to all services, programs, and activities of State and local government entities.

· Title IX is a federal law that protects people from discrimination, based on sex, in education programs or activities that receive federal financial assistance.
Complaint Filing Procedure
The Board shall create an informal and formal discrimination and harassment complaint filing procedure in board regulations coded AAC-BR.  The procedure provides for an impartial investigation free of conflicts of interest.  Nothing in this policy or in the discrimination and harassment grievance procedure prevents an individual from pursuing redress through state and/or federal law.
Confidentiality

An individual wishing to file an anonymous discrimination and/or harassment complaint must be advised that confidentiality may limit the district’s ability to fully respond to the complaint and that retaliation is prohibited.  The appropriate grievance coordinator (Title IX, 504/Title II, or Nondiscrimination) shall perform a confidentiality analysis to determine when a request for confidentiality cannot be honored due to safety reasons or the district’s obligation to maintain a nondiscriminatory educational environment.  The complainant must be notified in writing of the confidentiality analysis outcome.  A discrimination or harassment investigation report is subject to the open records law after 60 days or when the investigation is complete (whichever comes first), with limited exceptions such as when the record is protected by FERPA.
Complaint Recipients

If any district employee receives a discrimination or harassment complaint, the employee shall forward it to the appropriate grievance coordinator.  All district employees must receive training on their reporting duties.
Policy Training and Dissemination

The Board authorizes the Superintendent to develop discrimination and harassment awareness training for students and employees.  In addition, the Superintendent shall display this policy and complementary grievance procedures in a prominent place in each district building and publish it in student and employee handbooks.
Grievance Coordinators

The Title IX Coordinator’s responsibilities include overseeing the district’s response to Title IX reports and complaints and identifying and addressing any patterns or systemic problems revealed by such reports and complaints.  The Title IX Coordinator must have knowledge of the requirements of Title IX, of the district’s policies and procedures on sex discrimination, and of all complaints raising Title IX issues throughout the District.  To accomplish this, the Title IX Coordinator must be informed of any report or complaint raising Title IX issues, even if the report or complaint was initially filed with another individual or office or if the investigation will be conducted by another individual or office.  The Board designates the Superintendent, as the Title IX Coordinator.  They may be contacted at: 250 3rd Ave. West or 701-448-2365.

The 504/Title II Coordinator’s responsibilities include overseeing the district’s response to disability discrimination reports and complaints.  The 504/Title II Coordinator must have knowledge of the requirements of Section 504 and Title II, of the district’s policies and procedures on disability discrimination, and of all complaints raising Section 504/Title II issues throughout the District.  To accomplish this, the 504/Title II Coordinator must be informed of any report or complaint raising Section 504/Title II issues, even if the report or complaint was initially filed with another individual or office or if the investigation will be conducted by another individual or office.  The Board designates the Superintendent as the 504/Title II Coordinator.  They may be contacted at:  250 3rd Ave. West or 701-448-2365.

The Nondiscrimination Coordinator’s core responsibilities include overseeing the district’s response to discrimination and harassment reports and complaints that do not include sex or disability, but instead the other protected statuses.  The Board designates the Superintendent as the Nondiscrimination Coordinator.  They may be contacted at: 250 3rd Ave. West or 701-448-2365.

The Title IX, 504/Title II, and nondiscrimination coordinators, and any other school official responsible for the investigation of discrimination complaints, shall receive training.  This training must include:

11. The definition of discrimination, harassment, and retaliation; 

12. The handling of complaints under the Discrimination and Harassment Grievance Procedure (AAC-BR); and 

13. The applicability of confidentiality requirements.

(Turtle Lake-Mercer School District #72 Policy AAC. Amended: 11/24/2020)
DISCRIMINATION & HARASSMENT GRIEVANCE PROCEDURE

The following procedure is designed to resolve harassment and discrimination retaliation complaints by and against students, parents, and third parties, as described in board policy in a prompt and equitable manner.  Board policy requires all students and staff to fully cooperate when asked to participate in a discrimination, harassment, or retaliation investigation.  The procedure contained in these regulations supersedes the district’s complaints about personnel and bullying policies.

Retaliation Prohibited 

The District prohibits retaliation for an individual’s participation in and/or initiation of a harassment and/or discrimination complaint investigation, including instances when a complaint is not substantiated.  The consequences for violating this prohibition are delineated in the Nondiscrimination and Anti-Harassment Board Policy, coded AAC.

Complaint Filing Format and Deadlines

A complaint may be filed verbally or in writing and should be filed as soon as possible after the discrimination, harassment or retaliation allegedly occurred.  Delays in filing a complaint may cause difficulties in the investigation.
With Whom Complaints May be Filed
A complaint may be filed with any district employee.  District employees are required to report any discrimination or harassment to the appropriate grievance coordinator (Title IX, 504/Title II, or Nondiscrimination) when they knew (e.g., received a complaint, directly observed it) or should have known it was occurring (e.g., overheard students talking about an incident, saw discriminatory or harassing graffiti or vandalism on school property).  Failure by a district employee to report under this regulation may result in disciplinary action.
Initiating Complaint Resolution Procedure
After receiving a discrimination and/or harassment complaint or gaining knowledge of potentially discriminatory and/or harassing conduct, the appropriate grievance coordinator shall contact the complainant, determine if an informal or formal investigation is appropriate, and determine if the complainant requests confidentiality.  Requests for confidentiality must be handled in accordance with policy AAC.
Prohibition on Meeting with the Accused
At no time during the informal or formal resolution process shall the complainant be required to meet with the accused.  If the appropriate grievance coordinator assigned to conduct or oversee the investigation is the accused, the Superintendent, or Board President (if the Superintendent is the accused) shall designate a different individual (which may be a third party) to carry out the accused’s responsibilities associated with the investigation.
Third-Party Assistance
A school official responsible for conducting or overseeing discrimination and/or harassment investigations is authorized to receive assistance from the district’s legal counsel throughout the process.

Investigation Timeframes

The informal resolution procedure must be completed within 30 days of a district employee reporting the complaint or incident to the appropriate grievance coordinator, unless the investigator documents reasons for delays and communicates these reasons to the complainant and accused.

The formal resolution procedure must be completed within 60 days of a district employee reporting the complaint or incident to the appropriate grievance coordinator or a complainant or accused terminating the informal complaint procedure, unless the investigator documents reasons for delays and communicates these reasons with the complainant and accused.  Acceptable reasons for delays include extended school breaks when witnesses are not available, and complex cases involving multiple witnesses.
Interim Measures
Pending the final outcome of an informal or formal resolution, the District shall institute interim measures to protect the complainant and inform him/her of support services available. Interim measures may include a district-enforced no contact order, schedule changes, academic modifications for the complainant, and/or school counseling for the complainant.  These interim measures should have minimal impact on the complainant.  If the accused is a student, interim measures should also take into consideration the accused student’s educational rights.
Informal Resolution Procedure
This procedure may only be used when mutually agreed to by the complainant, the accused, and the appropriate grievance coordinator.  This procedure may not be used when the alleged discrimination and/or harassment may have constituted sexual violence or any other crime.  The formal resolution procedure must be used whenever the informal procedure is not permitted.

During the informal resolution process, the investigator shall gather information necessary to understand and resolve the complaint.  Based on this fact-gathering process, the investigator shall propose an informal resolution, which may include requiring the accused to undergo training on discrimination and/or harassment, requiring all students and staff to undergo such training, instituting protection mechanisms for the complainant, and/or holding a formal meeting with the accused to review the nondiscrimination and anti-harassment policy and discuss the implications of violating it.  Both the complainant and the accused must agree to the informal resolution before it can be instituted.

The appropriate grievance coordinator shall monitor the implementation and effectiveness of the informal resolution procedure and initiate the formal resolution procedure if discrimination and/or harassment persists.

Both the complainant and the accused have the right to terminate the informal resolution procedure at any time to pursue a remedy under the formal resolution procedure.
Formal Resolution Procedure
This procedure must be used whenever the informal resolution procedure is not used.

Whenever alleged discrimination or harassment may have constituted a crime, the Superintendent should contact law enforcement and enter into a memorandum of understanding concerning sharing of evidence and coordination of the investigation.  However, the District shall proceed with its investigation and this resolution procedure, regardless of the criminal investigation or outcome.

The fact-gathering portion of the investigation must be carried out or overseen by the appropriate grievance coordinator and must consist of interviews with the complainant, the accused, and any others who may have witnessed or otherwise have knowledge of the circumstances giving rise to the alleged complaint and may involve gathering and review of information relevant to the complaint.  Both the complainant and accused will have equal opportunity to present evidence and name witnesses.  Witnesses must be instructed not to discuss this matter with others.

The fact-gathering portion of the investigation must be completed as soon as practical.

Investigation Report:

After the fact-gathering process is complete, under the formal resolution procedure, the appropriate grievance coordinator shall complete a written report containing a determination of whether allegations were substantiated, whether the nondiscrimination and anti-harassment policy was violated, and recommendations for corrective action, if any.  The appropriate grievance coordinator shall be based on the following criteria:

1. Whether evidence suggests a pattern of conduct supportive of disproving the allegations of harassment and/or discrimination;

2. Whether behavior meets the definition of harassment, sexual harassment, and/or discrimination as defined in board policy;

3. Ages of the parties involved;

4. Relationship between the parties involved;

5. Severity of the conduct;

6. How often the conduct occurred, if applicable, and;

7. How the District resolved similar complaints, if any, in the past.

The investigation report must indicate if any measures are to be instituted to protect the complainant.  Such measures may include extending any interim protection measures taken during the investigation.  The report must also inform the complainant of support services available, which at a minimum must include offering school counseling services if the complainant is a student.

The investigation report must contain a monitoring plan to evaluate the effectiveness of the resolution and help prevent recurrence.
Disciplinary Action
Any disciplinary action must be carried out in accordance with board policy, law, and, when applicable, the negotiated agreement.

The appropriate grievance coordinator along with the building principal shall determine if a recommendation for expulsion for an accused student should be made.

The appropriate grievance coordinator along with the Superintendent shall determine if a recommendation for discharge for an accused employee should be made.

If this recommendation is made and a hearing is required, the hearing must be held in accordance with district policy and law.

Both the complainant and accused shall have an equal right to attend the hearing, have a representative and parent (if student) present, present evidence, and question witnesses.

The complainant may choose to appoint a representative to participate in the hearing in his/her stead.
Notice of Outcome
Both the complainant and the accused must be provided written notice of the outcome of the complaint.

Nothing shall prevent the parties from seeking judicial redress through a court of competent jurisdiction or through any applicable state or federal complaint procedures.
Investigation Materials
Investigation materials must be retained by the appropriate grievance coordinator (Title IX, 504/Title II, or Nondiscrimination) for at least six years.
(Turtle Lake-Mercer School District #72 Board Reg. AAC-BR.  Amended: 11/24/2020)
NOTIFICATIONS TO BE SENT HOME WITH STUDENTS

All correspondence to be sent home with students needs administrative approval and should be left in the office.  Office personnel will distribute the information to classroom teachers.  Disruptions to the learning environment should be kept to a minimum.  Prior arrangements must be made if an individual or group needs to speak with a class or group of students.

PARENT-TEACHER CONFERENCES

Conferences will be scheduled twice a year. Parents will be able to sign up for conferences through PT Fast, an online scheduling program. Parents not able to meet as scheduled are strongly encouraged to contact the teacher to reschedule. Attendance at conferences is expected.
PARTIES

Students at all grade levels take time to celebrate several different holidays. Parents may be asked to bring goodies for the party. Elementary school classroom treats for all children may be sent if your child is celebrating a birthday. If your child is having a birthday party or other event at home, please make arrangements to hand out invitations outside of school. 
PEDICULOSIS (HEAD LICE)

No student will be permitted to attend school with active head lice (eggs or lice).  Such students will be removed from class immediately upon positive identification of head lice and must be declared free of active eggs or lice by a qualified person before re-entry to class is permitted.  Students who are kept out of school and not treated in a timely manner will be considered truant.  Parents who refuse to cooperate in the elimination of head lice will be referred to the States Attorney.

*The school will not be responsible for any costs incurred by parents or guardians relating to head lice.

*The Superintendent will develop administrative procedures to deal with head lice and the school's relationships with health and other related agencies in such. These procedures will include educating the public that head lice can inflict anyone, regardless of personal hygiene, thus attempting to reduce unnecessary social stigma to this problem.

When in the judgment of the school principal a school population has a high incidence of children affected with head lice, a school-wide screening of all children will be made.  Trained volunteer help will be used.

PLANNERS

Planners may be used for students in classrooms. Students are expected to follow their teacher’s procedures for recording daily assignments and homework. 
PROMOTION AND RETENTION

Placement, promotion, acceleration and retention shall be made in the best interest of the student after careful evaluation of all the factors relating to the advantages and disadvantages of alternatives. The educational program shall provide for the continuous progress of children from grade to grade. A student’s achievement and readiness shall be required before being assigned to the future grade level. This evaluation of student achievement will include all measures of skill and content mastery, STARS and DIBELS, and teacher observation of student performance stressing the areas of reading and mathematics. Parents will be informed of the possibility of retention by the classroom teachers involved and the principal as early as possible during an informal meeting or conference. Discussion shall consist of an explanation of the student’s current academic standing and performance ability. The final decision whether or not to retain shall be made by the teachers involved, IEP Team when applicable, and the principal. Retention is preferred in grades K-3, but can be done in the 4th-6th grades. Similarly, acceleration or double promotion will be used only after consultation with all staff members involved with the student and parents. The principal shall make the final decision. Every effort shall be made to identify special needs and talents of children early in their school careers so appropriate placements can be made.

Students in grades 7 and 8 will be retained if they have failed 4 semesters in any combination of the core courses (Math, English, Science and Social Studies). The final determination for retention resides with TL-M administration.

Students in grades 9-12 must earn five credits to be classified a sophomore, 10 credits to be classified a junior, and 15 credits to be classified as a senior. A student must have 22 credits to graduate. The student’s grade classification at the beginning of the school year will indicate his or her grade placement for that entire year.

RECESS EXPECTATIONS
Recess is a period of time that allows preK-6 students to exercise and play throughout the school day as a means for students to enjoy healthy physical lives in addition to academic classroom pursuits. In general, recess will be held daily, except in the cases of inclement weather (see recess winter guidelines below).

Recess Playground Rules
1. No rock, ice or snowball throwing.
2. Students need to stay off the bike racks and away from cars when on the grass courtyard.
3. No tackle games allowed.
4. One person on the swing at a time.
5. Do not run up or down the slides.
6. Do not sit on top of the monkey bars or plastic tunnels.
7. Snow boots, snow pants, hats, and gloves are required for winter type weather. 
8. Play stops immediately when the whistle blows.
9. Clean off shoes and boots when entering the building.
10. Stand quietly and enter building by walking quietly in a line.
11. Remove hats when entering the building.
RECESS WINTER WEATHER GUIDELINES
In most cases students will go outside everyday as the long as the Fahrenheit temperature is above 0 and the wind chill is above -10 degrees. If the wind chill is -10 or lower and the temperature is below 0 degrees, students will use the community center, gymnasium, or classrooms for recess. 

If a student does not have the appropriate winter gear at 21 degrees (feels like temperature) or above they will still go out, but will have to stay on the sidewalk.

Children must wear:

Between -10 and 20 degrees (“feels like” temperature), 

Winter coat

Snow pants

Boots

Stocking caps 

Gloves 

Scarf (optional) 

Between 21-40 degrees (“feels like” temperature),
          
 
Winter coat

Hat

Gloves

Boots and snow pants if there is snow on the ground 

Closed toed shoes or boots if no snow

Between 41 and 50 degrees, (“feels like” temperature),
Winter coat or heavy jacket  

Closed shoes or boots

Stocking caps and gloves are optional

Between 51 and 60 degrees, (“feels like” temperature),
Sweatshirt/hoodie

Closed shoes or boots

Stocking caps and gloves are optional

Parents and care givers are encouraged to monitor their children’s clothing selections to make sure they are prepared for colder temperatures and are appropriately dressed for outdoor recesses.  Please label your children’s winter clothes so if they misplace them we can get them returned.  

The school would appreciate donations of gently used winter gear (especially snow pants and gloves) to keep as extras.

REGISTRATION PROCEDURE AT TL-M: Grades 7-12

A. In the spring of the year the Counselor will meet with grades six through eleven regarding their school program for the following year. Students in grades eight through eleven will create and update their rolling four-year plans.

B. The four-year plans are used to help the HS Principal and Counselor create a Master Schedule of course offerings for the following school term.  The class schedule is reviewed and approved by the school board.

C. The counselor will go into classrooms to explain the course requirements and elective options.  Students will have one week to create their schedules and get input from their parents before individually meeting with the Counselor to finalize their schedule for the following school year.  All students in grades eight through eleven will individually counseled on their schedule in order to reflect the student’s own future goals and ensure he or she is Choice Ready.

D. Classes with more than thirty students are divided into two sections if possible.  Availability of qualified teachers is the determining factor in dividing classes.  Seventh grade classes and classes with special needs are given priority when dividing classes.  There should be six students pre-registered for a class to be offered the following year, exceptions may be made upon administrative approval.

E. Classes and student schedules are finalized at the conclusion of spring registration.

F. Prior to the beginning of the school term the sixth grade teachers, seventh grade teachers, Learning Disabilities teacher, elementary principal and secondary principal have a staff meeting regarding the abilities and special needs of the students entering seventh grade.
RELIGION

The First Amendment to the U.S. Constitution provides both freedom of religion and prohibition against the establishment of religion by the government.  The Turtle Lake-Mercer Public School as a political subdivision of the State of North Dakota will be neutral with respect to religion and will not engage in any activity that advocates or disparages religion.  
The Turtle Lake-Mercer Public School will treat the values of all religions--within the educational context--in an open, forthright way, without advocating or disparaging any religious belief.  Factual and objective teaching about religion, the impact of religion, and religious-based ideas and ideals may be included in classroom instruction in relation to the district's educational goals and student learning objectives.  It is inherent to the teaching of history, literature, social studies, intercultural education, human relations, art, and music to include what various religion and religious movements have contributed to these fields.

Classroom displays and decorations pertaining to religion or religious symbol(s) should relate to instruction that is based solely upon the objective study of that subject.  No public school funds, property, or facilities will be used for a decorative display of religious symbols.  This will not infringe upon the rights of students to wear religious symbols in a manner which is not materially and substantially disruptive to the educational process.  
Religious musical selections may be included on the basis of their particular musical and educational value and/or traditional secular usage and be presented in concert with other musical works which are non-religious in nature.  Musical pieces should be selected and performed as works of art, not as acts of veneration.  Program notes or oral narration will be provided.  These notes should establish an objective context for the performance by giving such information as historical data, identification of the particular group for which the number has significance, and technical characteristics worthy of note.

This policy is designed to achieve the following objectives:
1. To follow the spirit and letter of the First Amendment regarding individual freedom of expression for students and teachers, while maintaining neutrality toward all religions.
2. To avoid causing uncomfortable feelings on the part of children.
3. To eliminate anguish by identifying and excluding the kinds of behavior that produce anguish.

Any staff member, citizen, or student who believes that a particular school program may have violated this policy may submit a complaint to the Superintendent in accordance with the procedures established by Board policy for citizen complaints.
SCHOOL CLOSING

In the event that school is called off and busses will not run on any particular day or school is dismissed early because of inclement weather, parents will be contacted using an automated calling system. The announcement will be made as soon as possible in the morning or at a time in advance of a school closing during the day. In the event we are unable to send students home on the bus route, they will be sent to their storm home.
SCHOOL DAY
The school day begins at 8:30 a.m. and ends at 3:15 p.m. Students should not come to school earlier than 8:00 a.m., except by appointment with a faculty member. Students are expected to report to their classrooms and unless other arrangements have been made are encouraged to arrive after 8:10 am. Running and playing in the hallways is prohibited. Students should not remain in school after 3:45 p.m. except by appointment with a faculty member.

SCHOOL ENTRANCE

A child’s birth certificate and updated immunization forms are required for all students. Students must be a minimum of four (4) years old on or before July 31 in order to enter PreK. Students must be a minimum of five (5) years old on or before July 31 in order to enter kindergarten. Students must be a minimum of six (6) years old on or before July 31 in order to enter first grade.
SEarch And Seizure

Reasonable suspicion means that administration has grounds to believe that the search will result in evidence of a violation of district policy, rules, the law, and/or that the violation may be detrimental to the health, safety, or welfare of district students or staff. Reasonable suspicion may be based on a school administrator’s personal observation, a report from a student, parent or staff member, a student’s suspicious behavior, a student’s age and past history or record of conduct both in an out of the school context, or other reliable sources of information. 
When a locker is subject to a search, the building principal or Superintendent will be accompanied by at least one other school staff member. 

Students’ personal possessions may be searched if there exists reasonable suspicion. A metal detecting wand may be used by administration if there is reasonable suspicion that the student has a restricted item on their person. 


Personal possessions in violation of school district policy will be confiscated. Illegal substances found during a search will be turned over to law enforcement authorities.  

SEMESTER TEST/PROJECT POLICY

All students in grades 7-8 will be required to complete semester tests/projects if one is required by the classroom teacher.

All students in grades 9-12 must take the following semester tests:

· Grade 9 – Algebra I

· Grade 10 – Biology

· Grade 11 – English

· Grade 12 – Problems of Democracy

· If a senior is not enrolled in POD, they must take semester test in a core subject.

All students in grades 9 – 12 will be required to complete semester tests/projects if one is required by the individual classroom teacher.

*No exemption policy will be in place.

*Courses offered via ITV or online are the exception as semester test policy is established by the host school.

SENIOR FIELD TRIP

Seniors will be allowed ONE school day to plan a class field trip, the day must be planned with the guidance of the class advisor.  Class funds will be used, school transportation will be provided, and must include at least one educational event.  All students must be in good standing and on track to graduate.  The trip must be planned and approved by the January board meeting.  An administrator must be in attendance on the senior trip.  Senior funds cannot be used for personal items.  The senior trip should not cost more than $350 per person.  The length of the trip should not exceed 3 nights and 3 full days.
SENIOR and Junior PRIVILEGE POLICY
The following privileges will be given to seniors, who are in good academic and behavioral standing, during their senior year:

· Seniors can go to the front of the lunch line beginning the first day of school.
· Seniors and Juniors may have an open campus during the lunch period.
· Seniors will be allowed to choose one class period to have one open period in which they will not be required to be present on campus. Seniors taking an online class/dual credit class will be required to remain on campus. 

Qualifications & Restrictions:
· The administration has the right to revoke privileges at any time from one or all seniors/juniors.

· The student must be on track to graduate at the end of the semester.
· Students missing more than 16 days of school per semester, except in circumstances excused by administration, will lose privileges until their time is made up hour-for-hour.
· The student may not be failing any courses. For as long as a student’s name appears on the ineligibility list, that senior/junior shall lose privileges.

· Seniors/juniors who have outstanding bills with the school will not be allowed privileges until the bills have been paid.

· Seniors/juniors who owe the school time for detention will not be allowed privileges until the time has been made up.  If the student has 4 detentions in a given semester the student will lose senior privilege. Detention for tardies is included in the 4 detentions. 
· Seniors/juniors wandering around the school building between classes will lose their privilege for one week the first time and the rest of the year the second time.

In order to be allowed these privileges, the student will follow all rules and policies in the Turtle Lake – Mercer Public School Handbook. Student and parent will also absolve the Turtle Lake – Mercer Public School from any and all loss of liabilities that may result from or arise out of this privilege.
SEXUAL OFFENDERS ON SCHOOL PROPERTY
Definitions

For the purpose of this policy:

· A sexual offender is defined in NDCC 12.1-20-25.

· A parent sexual offender is an individual who meets this policy’s definition of sexual offender and who has either parental or legal guardianship rights to a child attending a district school. 

· A nonparent sexual offender is an individual who meets this policy’s definition sexual offender and who has no parental rights or legal guardianship rights to a child attending a district school.

· School property includes all land within the perimeter of the school site and all school buildings, structures, facilities, computer networks and systems, and school vehicles, whether owned or leased by the school district, and the site of any school-sponsored activity.

Nonparent Sexual Offenders

A nonparent sexual offender is prohibited from entering a district school except:

14. When they are a qualified voter and is entering school property solely for the purpose of casting their vote.

15. To attend an open meeting as defined in NDCC chapter 44-04.

A nonparent sex offender who attempts to communicate electronically with a student while the student is on school property will be considered on school property without permission and will be in violation of this policy.

Parent Sex Offenders

Parent sexual offenders are prohibited from entering school property except for purposes outlined in the Nonparent Sexual Offenders section 1 and 2 of this policy and with the Superintendent’s prior written approval in the following instances:

16. To transport their child to and/or from school.  The parent sex offender will only be permitted to transport their own child.

17. To attend a conference to discuss their student’s progress, placement, or individual education program (IEP).

18. Under other circumstances on a case-by-case basis, as determined by the Superintendent.

A parent sex offender who attempts to communicate electronically with a student other than their child while the student is on school property will be considered on school property without permission and will be in violation of this policy.

Student Sex Offenders

The Superintendent shall determine the appropriate educational placement for student sex offenders except those identified as having a disability.  When determining educational placement, the Superintendent shall consider such factors as the safety and health of the student population.  The Superintendent shall develop guidelines for managing each student sexual offender in district schools.  If the Superintendent determines that, in the best interest of district schools, the student sexual offender should be placed in an alternative educational setting, the District shall pay for the costs associated with this placement.

An IEP team shall determine the educational placement of a student sexual offender with a disability.  The student with a disability is entitled to all the due process procedures available to a student with a disability under the Individuals with Disabilities Education Act. The IEP team shall develop procedures for managing each student sexual offender with a disability that attends a district school.  If the IEP team determines that the student sexual offender should be placed in an alternative educational setting, the District shall pay for the costs associated with this placement.

Juvenile offender registry information is not protected by FERPA.  If the District receives a public request to release juvenile offender registry information, the District shall consult with law enforcement prior to disclosure to determine if any of the requested information is confidential and prohibited from being released.

General Provisions

The Superintendent will inform the appropriate principal and other relevant district staff of the scope of the permission granted to each sexual offender.

Sexual offenders who receive permission to enter school property must immediately report to the individual or location designated in the superintendent’s written permission statement.  The building principal shall assign a chaperone to accompany the sexual offender while they are on district property.  The only exceptions to these requirements are when the Superintendent grants permission to a parent sex offender to transport their child and when a student sex offender receives permission to attend a district school in which case the guidelines developed for this individual shall apply.

The Superintendent may establish a system for identifying sexual offenders and may inform known sexual offenders of this policy.  It is not the intent of the District to expand or modify the district's potential liability exposure through the implementation of this notification system.  The district's voluntary creation of this safety precaution shall not be construed to create or assume any potential liability under any local, state or federal law or regulation.  Lack of notification does not excuse sexual offenders from abiding by the requirements and prohibitions in this policy.

The Superintendent will contact law enforcement anytime a sexual offender violates this policy and will immediately revoke any privileges granted to the sexual offender under this policy. (Turtle Lake-Mercer School District #72 Policy ACCA. Amended: 11/24/2020)
STAFF ROOM

Students are not to be in the staff room at any time.

STUDENT RECORDS COLLECTION

It is necessary for the School District to maintain extensive and sometimes personal information about pupils and their families for educational purposes.  These records are kept to assist the school in offering appropriate educational experiences to the students.  The interest of the student must supersede all other purposes for which records might be kept.

A permanent cumulative record shall be kept on all students from grade one through twelfth grade.  This is a highly private record to be used only by the professional staff immediately concerned with the student’s welfare.  It shall also be made available to the student and his parents or guardians.

The school shall not permit access to or release of student record to any individual, agency, or organization other than school officials within the school or officials of other schools or school systems in which the student has enrolled, except with the written consent of the parent or guardian or the student if 18 years or older.

These student records may contain, but are not limited to: identifying data, academic work completed, level of achievement (grades, standardized achievement test scores), attendance data, scores on standardized intelligence, aptitude, and psychological tests, interest inventory results, health data, family background information, teacher or counselor ratings and observations, and verified reports of serious recurrent behavior patterns.

Parents, legal guardians, or students of legal age (18 or older), shall have an opportunity for a hearing to challenge the content of the students’ school records, to ensure that the records are not inaccurate, misleading, or otherwise in violation of the privacy or other rights of students and to provide an opportunity for the correction or deletion of any such inaccurate, misleading, or otherwise inappropriate data contained therein.

Parents, legal guardians, or students of legal age shall have the right to file an appeal to have items removed from the students’ folder or record.  This appeal will be filed with the school principal.  The principal shall set a time and place for a private hearing and notify the request in writing of the time and place.  The hearing shall be held within three weeks of the request.  At the hearing, the principal shall present the persons who have entered the information in question.  
The person who requested the hearing shall have the right to ask questions of those present and to present evidence that would correct inaccurate, misleading, or otherwise inappropriate information.  The principal shall determine whether the information in question shall be removed from the record.  If the information in question is not then removed from the records, the evidence presented shall become a permanent part of the student’s records.

DISSEMINATION-

Student records shall be made available to an outside person or agency only under the following conditions:

1. A "Release of Information” request is received by school officials duly signed by a parent of the student or legal guardian or by a student of legal age (18 years or older).

2. A "Request for Information" is received by school officials in the form of specific request from the court, a court order, or a subpoena duce’s tecum.  Only information requested shall be provided and the parents and/or students shall be notified of all such orders in advance of compliance with the order.

3. A "Request for Transcript" is received by school officials from a receiving school.  Only information such as grades, attending records, and group test scores should be included.  Transcripts may also be sent to prospective employers at the request of the students or parents.  Psychological reports and health reports cannot be released without having been specified in the signed "Release of Information!' request as per #1 above.

4. In instances where requests for information might come from an outside agency such as the VA, working for the welfare of the student, the agency will file a release from the student (if of legal age) or parent or guardian.  In lieu of such a release, a form signed by a judge (not necessarily in the form of a subpoena) would suffice, provided the parent, student, or guardian is notified that such a form has been received.

In instances where requests for information come from the Comptroller General of the United States, the Secretary of Education, and administrative head of an education agency of State educational authorities in connection with the audit and evaluation of federal programs or for the enforcement of federal legal requirements which relate to such programs, only that data which does not include information (including social security numbers) which would permit the personal identification of such students or their parents shall be released.  The only exception shall be when the collections of personally identifiable data are specifically authorized by federal law.  A student of legal age or the parent or legal guardian of a minor student shall have access to a student’s records at any time during the school day upon reasonable notice to the principal.  Absent a court order to the contrary, divorced parents of a student shall have equal access to their child’s educational records.

MAINTENANCE-

Each principal shall be responsible for record maintenance and access within his or her building.  All student records when not in use shall be kept under lock and key.

Any request to examine a student’s record by a parent or legal guardian of a minor student or by a student (of legal age) shall be honored.  Requests by agents the district assumes no responsibility of liability for any membership or, when accompanied by written authorization from the parent, legal guardian or student of legal age, shall also be honored.

The file shall contain a composite of all requests for information and all completed forms involving requests, authorizations, or permission to view and receive educational records.  Each person viewing the file shall sign and date the form provided for that purpose.

Following high school graduation the student’s cumulative folder containing grades, standardized tests, immunization records, and driver education certificates shall be retained.  The Permanent Record Card shall contain only name, address, and phone number, the pupil's record of grades, years enrolled courses attended, grades completed, and immunization record.  The Permanent Record Card shall be retained in perpetuity.  Special Educational Services Records are retained and administered by the Souris Valley Special Education Office.

STUDENT TRANSPORTATION SAFETY & SUPERVISION
Although the Turtle Lake-Mercer Public School District provides transportation to and from school, parents are responsible for supervision of their children until students board the bus and after students leave the bus at the end of the school day. The responsibility for district supervision of a student begins upon a student boarding a district vehicle at the beginning of the school day and ends when the student exits the vehicle.
SUPERVISION OF STUDENTS

It is the intention of the School Board of Turtle Lake-Mercer that students shall not be left unsupervised at any time.  Supervision is to be provided for the lunchroom, gymnasiums, weight room, and the playground as well as in the classrooms and hallways. Supervision may be accomplished through the use of responsible adult volunteers and/or aides, at the discretion of the administration and within the constraints of the adopted budget.

Volunteers and aides who are assigned to supervision have the same authority as teachers in the control of student conduct. A teacher or aide who supervises the weight room must be knowledgeable in weight room supervision.

TARDIES

Students are to be seated and quiet when the tardy bell rings. See section entitled “Attendance and Tardies” for additional information.
TECHNOLOGY, COMPUTER AND NETWORK ACCEPTABLE USE POLICY (AUP)
The Turtle Lake-Mercer Board of Education recognizes that technology has a far-reaching and ever-increasing impact on the educational process. The Board also recognizes the need for its staff and students to have access to the technology provided by the district if the students of the Turtle Lake-Mercer School District are to be prepared for the 21st Century. Accordingly, the Turtle Lake-Mercer Board of Education will provide the opportunity and the training for the staff and students to appropriately use the district’s technology. The Turtle Lake-Mercer School District’s technology shall be used for all educational purposes consistent with the district’s mission and goals, district policies, state laws, and federal laws. Computer and network access is a privilege, not a right and demands responsible decision-making by staff or students during use of any technology.

Equipment

Turtle Lake – Mercer School District retains sole right of possession of the iPad/Laptop and related equipment. The iPad/Laptop will be issued to students according to school guidelines. The classroom teacher, school administration, or district employee retains the right to collect and/or inspect the iPad/Laptop at any time and to alter, add or delete installed software or hardware. Usage is a privilege and not a right.

Acceptable Use

The use of computers, the internet, and other technology devices are tools to enhance student education, innovation and creativity. They can be used to complete projects and assignments and help students find and process information for research and educational purposes. Students agree to use it for research and educational purposes and will access websites, databases, and information as required through teacher assigned and approved sites. Responsible use of your device is expected. You are also expected to fully participate with your device in all classroom activities as directed by your teachers. Finally, we hope you enjoy your iPad/Laptop and use it to its fullest potential.

Acceptable uses of technology, computers, and the network include but are not limited to:

· Use of the Turtle Lake-Mercer Public School website and the Central Dakota Library Network (CDLN) catalog;

· STARS and NDSA testing;

· Storing network files on the server;

· Use of word processing and other software;

· Accessing databases including e-Library, Online Dakota Information Network (ODIN) or online encyclopedias, or teacher and teacher-librarian approved databases.

· Accessing educational Internet resources assigned by teachers or teacher-librarian.

· Communicating with individuals or groups using respect for privacy, protecting the integrity and security of school technology, and use good citizenship in all interactions and collaborations using web technologies and devices for educational purposes.

Expectations
1. Students must abide by all school rules as outlined in this Acceptable Use Policy.

2. Students agree to participate in all class activities and assignments as directed by their teachers.

3. Students and Parents agree to be responsible for proper care of the iPad/Laptop, that any damage or loss may result in financial liability in replacing the device.

4. Students and Parents agree that any inappropriate use of the iPad/Laptop will result in school discipline that may include the loss of iPad/Laptop use and school suspension. Inappropriate use includes but is not limited to the following:

Visiting inappropriate websites.

Sending inappropriate email.

Possessing inappropriate pictures and/or media files.

Cheating.

Installing unapproved apps.

Students and Parents agree that all apps and content to be installed on the iPad/Laptop (including music and media files) must be educationally appropriate. The iPad/Laptop is owned by the Turtle Lake – Mercer School District and reserves the right to remove inappropriate apps, music, and media.

Parents agree to monitor student use of the Internet and apps while on their home network using the iPad/Laptop.

Students and Parents agree that only the student may use the iPad/Laptop. Siblings and friends should not have use of the iPad/Laptop.

Students and Parents acknowledge that any District employee may search school issued iPads/Laptops at any time to verify contents.

Students leaving the Turtle Lake – Mercer School District must return the iPad/Laptop to the school immediately or will be charged full cost of iPad/Laptop and accessories.

Supervision and Monitoring
Authorized school employees, (teachers, teacher-librarians, aides, technology administrators and resource people) will monitor student use of the information technology services provided and made available by Turtle Lake-Mercer School. Parents, students and staff have the responsibility to use the technological services made available by the school in compliance with school, local, state, and federal statutes and laws and with regard to the guidelines for being a responsible, contributing member of society.
Students will be required to do a technology check in the first Wednesday of every month with their class advisors. The technology check will consist of checking to make sure student has the correctly issued technology, charger, and case as well as the technology is working.

Education, school, local, state and federal safety policies such as CIPA, COPPA, and E-rate guidelines are in place at Turtle Lake-Mercer School and will be enforced accordingly.
Prohibited Use

Some uses of the district’s technology are prohibited. Uses which are prohibited include, but are not limited to, the following:

1. Use of the technology to submit, obtain, publish, store, or display objectionable material is prohibited. Objectionable material includes but is not limited to:

a. Information encouraging the use of tobacco, alcohol, or controlled substances, or otherwise promoting any other activity prohibited by district policy, local, state or federal law.

b. Information or software in violation of any district policy, local, state, or federal law.

c. Information encouraging the toleration or promotion of discrimination towards individuals or groups of individuals based on race, sex, religion, or age. 

d. Initiating any communication meant to harass or misrepresent self or others.

e. Violating the privacy rights of students and employees of the district or any other individual or group. 

f. Downloading, copying, using, transmitting print, software, music or video, etc. in violation of copyright laws.

g. Downloading, uploading and or executing viruses.

h. Illegally accessing, changing, or destroying or attempts to any of these concerning data belonging to another person, teacher, administrator or school system file.

2. Any action of the user which results in the compromise of the technology’s or the district’s security is prohibited. Any user identifying a security problem with the district’s technology must immediately notify the building principal or the district technology coordinator.

3. Students are not to participate in chat groups, instant messaging, or blogging, unless connected to specific classroom study.

4. Users are not permitted to use the network for non-academic activities such as network games, music, social networking, or transmission of large audio/video files or serving as a host for such activities.

5. Students are never to access other students’ accounts or allow other students to use their account.

6. Students must log onto the school’s network when in school.

7. The Internet is to be used for research and as a means of obtaining needed information. Accessing pornographic materials, vulgarity, gambling, militant/extremist material, etc. is prohibited.

8. YouTube is accessible for educational purposes – it should not be used for entertainment purposes.

9. Social networking applications and sites, such as MSN Messenger, Facebook, Twitter, Snapchat, etc. are prohibited during school hours.

10. Sound must be turned off except when it is being used as part of a class.

11. Headphones are prohibited except when it is being used as part of a class.

Consequences of inappropriate use will be determined by administration and could range from temporary or permanent loss of use of device up to suspension, in accordance with TLM District discipline matrix.

Information content/Third Party Supplied Information

With the rapidly increasing capability of today’s technology, users and parents of technology users are advised that use of the district’s technology may provide access to other electronic communications systems that may contain inaccurate and/or objectionable material. The Internet offers vast diverse and unique resources to both students and teachers. The goal in providing Internet access to teachers and students is to promote educational excellence in schools by facilitating resource sharing, innovation, and communication.

The Turtle Lake-Mercer School District will take precautions to restrict access to controversial material. However, because of the nature of a global network, it is impossible to control all materials. An industrious user may discover controversial information. However, it is the belief of the Turtle Lake-Mercer School District that the benefits provided by access to the Internet far outweigh the possibility of coming in contact with controversial materials. 

Should a student access websites that are not for educational purposes and that are potentially in violation of school, local, state, and federal statutes, the student must leave those sites immediately and inform the supervising teacher or school employee of the inappropriate access. Parents may not hold the school responsible for materials acquired by their child using the computers, technology, and network capabilities available at the school.

Proper care

Proper care of school-issued devices is necessary to allow for the maximum life of the device. The procedures listed below should be followed:

1. iPads/Laptops are not permitted at the lunch tables while food is present.

2. iPads/Laptops are never to be left unattended. If a device is found unattended, it will be brought to the office. 

3. Students are not allowed to have Laptops open on the bus.

4. iPads/Laptops may never be kept in a student’s vehicle before, during, or after school hours.

5. Students are not allowed to have iPads/Laptops in an unlocked locker room during sporting events.

6. iPads/Laptops should be transported throughout the building in a safe and protective manner.

7. Any damage to an iPad/Laptop during the school day should be reported to the Technology Coordinator immediately or will be considered negligent. 

Parent and Student Responsibility

1. 
ALL STUDENTS WILL BE RESPONSIBLE FOR PAYING THE INSURANCE DEDUCTIBLE EACH TIME

               DAMAGES ARE CAUSED TO SCHOOL TECHNOLOGY.

2. 
Each student is required to pay a one-time $75 technology fee.


a. Payment must be submitted by the 1st Friday of September of the student’s 7th Grade year. Or upon enrollment at 

    TLM school if entering after Grade 7.

b. Students who refuse to pay the fee won’t be issued an iPad or Laptop.


c. A fee waiver may be granted for students who qualify for free and reduced lunches.

3. 
Students must use their school issued technology for all TL-M Coursework. Repair procedures


a. Contact the Technology Coordinator

       b. If the iPad/Laptop cannot be fixed they will be given a spare and sent back to class.

Repair procedures

1. Bring the damaged device to the Technology Coordinator

2. If the iPad/Laptop cannot be fixed they may be given a spare if available.
Termination/Revocation of District Technology Use
Unauthorized or inappropriate use of technology or safety violations in regard to technology will be handled according to the school policy that has been violated and could result in revocation or suspension of technology use at Turtle Lake-Mercer School.
1st Offense - Principal Will: Verbal warning, phone call to parent/guardians, staff notification, Principal OR Staff Member Will: Submit PowerSchool Log Entry;
2nd Offense - Principal Will: Verbal warning, technology loss for a week, phone call to parent/guardians, staff notification. Principal OR Staff Member Will Submit PowerSchool Log Entry;
3rd Offense - Principal Will: Verbal warning, technology loss for 30 days, phone call to parent/guardians, staff notification. Principal OR Staff Member Will Submit PowerSchool Log Entry
4th Offense - Principal Will: Verbal warning, technology loss for remainder of the school year, phone call to parent/guardians, staff notification. Principal OR Staff Member will submit PowerSchool Log Entry.
TELEPHONE CALLS

Telephone calls for students from anyone but parents and guardians will not be accepted.  Paging students and teachers from classes is highly disruptive; they will not be called to the phone except in emergency situations.  They will be given the message at the end of the class period.  Students are permitted to use the school phone or personal cell phone during school hours when permission is obtained in advance from the superintendent or principal. 
TOBACCO USE

Definitions

For purposes of this policy:

· Electronic smoking device means any device that can be used to deliver aerosolized or vaporized nicotine to the person inhaling from the device, including, but not limited to, an e-cigarette, e-cigar, e-pipe, vape pen or e-hookah.

· Possession of tobacco products means:

1. Actual physical possession of the tobacco product while on school property;

2. Use or consumption of the tobacco product while on school property;

3. Tobacco product located in the student’s locker, car, handbag, backpack, or other belongings while on school property; or

4. Appearance by a student on school property after having consumed or ingested the tobacco product that is noticeable by breath.

· Smoking means inhaling, exhaling, burning, or carrying any lighted or heated cigar, cigarette, or pipe, or any other lighted or heated tobacco, nicotine, or plant product intended for inhalation, including hookah and marijuana, whether natural or synthetic.  “Smoking” also includes the use of an electronic smoking device.  This excludes any FDA-approved nicotine replacement therapy.

· School property is defined in NDCC 15.1-19-10(6)(b) as all land within the perimeter of the school site and all school buildings, structures, facilities, and school vehicles, whether owned or leased by a school district, and the site of any school-sponsored event or activity.

· Smokeless tobacco means any snuff or chewing tobacco.

· Tobacco product means any product that is made from or derived from tobacco, or that contains nicotine, that is intended for human consumption or is likely to be consumed, whether smoked, heated, chewed, absorbed, dissolved, inhaled or ingested by any other means, including, but not limited to, a cigarette, a cigar, pipe tobacco, chewing tobacco, snuff, or snus.  Tobacco product also includes any electronic smoking device.

· Tobacco use means smoking and the heating, inhaling, chewing, absorbing, dissolving or ingesting any tobacco product.

Rationale for Regulating Possession and Use
The health hazards of tobacco use have been well established. This policy is established to:
1.  Reduce the high incidence of tobacco use in North Dakota.

2. Protect the health and safety of all students, employees, and the general public.

3. Set a non-tobacco-use example by adults.

4. Assist in complying with smoking restrictions in state and federal law (NDCC 23-12-10 and 20 U.S.C. 7973).

Tobacco use is the leading cause of preventable death and disability in North Dakota.  To support and model a healthy lifestyle for our students, the Turtle Lake-Mercer School Board establishes the following tobacco-free policy.

Use and Possession Prohibitions

Students:  Possession and/or use of tobacco products by students on school property is prohibited at all times.

Staff/Visitors:  The use of tobacco products by all school employees and visitors on school property is prohibited.

This policy includes all events on school property that are not sponsored by, or associated with, the school at all times.

Additional:  The District will not allow advertising of tobacco products on school property or in any school publications.  This includes clothing that advertises tobacco products.

The District will not accept any gifts (such as curriculum, book covers, speakers, etc.) or funds from the tobacco industry.
Communicating to Students, Staff, and Public

This policy will be printed in employee and the student handbooks.  The District shall comply with all smoking prohibition posting requirements in NDCC 23-12-10.4 and post such notices in other highly visible places in all district schools and property, such as, but not limited to: school playgrounds, athletic fields and school-sponsored events (on district property).  Parents will be sent notification in writing, and the local media will be asked to communicate this tobacco-free policy communitywide.
Responsibility for Violations

All individuals on the district’s premises share in the responsibility for adhering to and enforcing this policy.  The Superintendent shall develop regulations for the enforcement and implementation of this policy.
Tobacco Cessation Services

Individuals requesting assistance with tobacco cessation services will be referred to NDQuits, the North Dakota Department of Health multi-media tobacco cessation program.  This is a free cessation service provided to citizens of North Dakota.

(Turtle Lake-Mercer School District #72 Policy ABBA. Amended: 11/24/2020)
TRANSFERS/WITHDRAWALS

All transfers and withdrawals are handled through the principal's office. For pupil’s entering from other school districts, transcripts shall be requested from the school previously attended.  Records are transferred when pupils move from one school to another within our system.  Should a pupil enter from a school outside our system who has at one time attended within our system his/her old records are also available and will be secured.

(Out-of-district transfer students should receive any paper work necessary for them to complete enrollment in the other district.  Records necessary to validate a student’s attendance, achievement, and instructional program while in our school must be retained. Copies will be sent and the originals retained in this District.)

(Students transferring to schools in other districts should request that the school send a transcript of the student’s records to the school which they will attend. Only information such as grades, attendance records, and group test scores should be included in the materials sent to the receiving school.  Copies may be prepared for this purpose.)

Transfers between public and private schools within the District are handled in the same manner as out-of-district transfers in regard to the transfer of records.

The Superintendent should establish transfer and withdrawal procedures for the District to facilitate the transfer of students and to insure uniformity. Students who wish to transfer to an out-of-district school while residing within this district must apply to the School Board for the payment of tuition prior to seeking admittance to the schools of the other district.  The School Board will consider each case on an individual basis and will consider the reasons given by the student and the needs of the student and of the school in making a decision as to assuming monetary responsibility for the student’s attendance in the other district.  If the board decides to assume such responsibility, it shall be the policy of this district to request a waiver of tuition agreement with the other district.
VIOLENT AND THREATENING BEHAVIOR
Threatening Behavior

A true threat is a statement made orally, in writing, or using another medium that would be perceived by a reasonable person to be a serious expression of intent to harm, commit assault, or damage school property.

Reporting

Any student or employee who has knowledge of a threat shall promptly report it to the building principal or Superintendent.  Failure to report a known threat may result in disciplinary consequences up to and including suspension for students and termination of employment for staff in accordance with policy, law, and, when applicable, the negotiated agreement.

Threat Assessment

Upon receipt of a threat report, the building principal shall promptly contact the Superintendent.  The Superintendent shall determine if the report constitutes a true threat as defined above and if, given the nature of the threat, it should be handled internally or turned over to law enforcement.  The Superintendent shall make these determinations based on, but not limited to, the following criteria:

1. The detail, specificity, context, and content of the threat.

2. The amount of disruption the threat has caused or may cause to the educational environment.

3. Whether or not the Superintendent can identify the source of the threat; anonymous threats may be turned over to law enforcement.

4. When the source of the threat can be identified, the Superintendent shall consider, to the extent possible, the individual’s:

a. State of mind;

b. Relationship with peers;

c. Age;

d. Domestic life;

e. Ability to carry out the threat (e.g., access to weapons);

f. Past behavior.

5. If any laws have been violated.

6. The identity and potential motives of the individual reporting the threat.

The threat assessment may involve interviews with district staff, students, and parents. The Superintendent may, in accordance with the Family Educational Rights and Privacy Act and other applicable records laws, release threat assessment findings to law enforcement when deemed necessary.

When law enforcement and/or the Superintendent, having considered the totality of the facts obtained through the threat assessment, verifies that a threat is true, the District shall take necessary and timely measures to safeguard students, staff, and district property.
Disciplinary Consequences for Threatening Behavior

1. Regular Education Students: A student who is found to have made a true threat will be subject to disciplinary measures, including, but not limited to suspension and/or expulsion. When deemed to be a necessary safety precaution, the District may require alternative placement or appoint supervision during the periods of suspension and/or expulsion for threatening behavior.
2. Special Education Students: Special education students found to have made a true threat will be disciplined in accordance with applicable policies and laws pertaining to the discipline of special education students.

3. Staff: Employees found to have made a true threat shall be subject to disciplinary consequences up to and including termination of employment in accordance with policy, 
Students and employees may also be subject to the filing of criminal charges and/or referred to counseling services for treatment.
Violent Behavior

The District prohibits all acts of violence and aggression, including, but not limited to, threats, possession of a weapon or dangerous instrument, physical assault, vandalism of district property, stalking, gang affiliation and/or activity, or terroristic acts.  Violators of this policy shall be subject to disciplinary consequences, determined by the seriousness of the act, including, but not limited to, expulsion for students, discharge for employees, and exclusion from school premises in accordance with applicable policy and law.  In addition, the District may take legal action against the perpetrator.

Students and employees may also be subject to the filing of criminal charges and/or referred to counseling services for treatment. (Turtle Lake-Mercer School District #72 Policy ACE: Amended: 11/24/2020)
VISITORS AND PARENTS

All visitors need to report to the office immediately before continuing to the destination within the school. We encourage parents to visit the school and see their children as needed, yet if a simple message can be delivered, we ask that you call the school and the office staff can send your child’s teacher a message. Should parents/guardians choose to visit in person, please understand that teaching staff cannot be expected to visit parents during instructional time. We ask that classroom visits be kept to a minimum. Parents are welcome to visit, but prior arrangements should be made with the classroom teacher. Please set up a specific time before or after school to do this.  Student visitors are discouraged during the school day.
WEAPONS

The Turtle Lake-Mercer School Board determines that possession and/or use of a weapon by a student is detrimental to the welfare and safety of the students and school personnel within the district.

No student will knowingly handle, carry, or transmit any weapon or dangerous instrument in any school building, on school grounds, in any school vehicle or at any school-sponsored activity.  Such weapons include but are not limited to any knife, razor, ice pick, explosive smoke bomb, incendiary device, gun (including pellet gun), slingshot, bludgeon, brass knuckles or artificial knuckles of any kind, or any object that can reasonably be considered a weapon or dangerous instrument.

Violation of this policy will require proceedings for the suspension and/or expulsion of the student involved be initiated immediately by the principal.  See discipline matrix.
WORK COOPERATIVES
Work co-ops are open to high school juniors and seniors only.  Students must fill out an application at the time of spring registration and have administrative approval. Work co-ops will preferably be just one period and no more than two consecutive periods.  Students will only be allowed one work co-op placement per year.  

WRITTEN AND IMPLIED REGULATIONS

Students and parents should understand that it is not possible or necessary to attempt to put in this handbook all the regulations and modes of behavior essential to this school society.  In any organized society, there exists many unwritten rules and regulations. That being said, and as noted elsewhere in this handbook, a complete set of TL-M’s District Policies may be found at https://ndsba.org/policies/turtlelake/index.asp. In the event a discrepancy occurs between what is presented in this handbook and TL-M’s District Policies located at the landing page above, the TL-M District Policies as found in the link above shall take precedence. 
SUPPLIES NEEDED FOR GRADES PreK-12 – 2025-2026
ALL GRADES K-12 NEED A PAIR OF GYM SHOES THAT WILL BE LEFT AT THE SCHOOL

	PreK
Gym shoes

Water bottle

$40 supply fee
Extra set of clothes

Optional

Ziplock bags

Baby wipes

Paper Towels

Kleenex Box
	KINDERGARTEN
Backpack

PE Shoes (Slip-on unless they can tie)
Plastic pencil box

Extra change of clothes

2 Fat Elmer’s Glue sticks

1 bottle Elmer’s Glue

1 pack of Crayola crayons (24 or less)
1 pack Crayola Markers

Ticonderoga Pencils

1 Kleenex Box
Headphones (No Earbuds)
White shirt (Using for Art) 

(PLEASE LABEL EVERYTHING)


	FIRST GRADE
Crayola Crayons (24 Count) 

Scissors

Ticonderoga #2 pencils (12 count)

Glue Sticks (6 count)

Elmer's Glue Bottle (1)

Skinny Black Expo Markers (2)

Crayola Washable Markers (10 count)

Headphones (No Earbuds)

Pencil Box

Gym Shoes

Water Bottle

Kleenex

Optional:

Paper Towels

Ziploc Bags

Disinfecting Wipes



	SECOND GRADE
Crayons 
Markers  
#2 Ticonderoga Pencils 
2 Glue Sticks

1 Elmer’s Glue Bottle

1 Plastic Pocket Folder

Scissors

Large Pencil Box

Headphones (No Earbuds)

1 Three-Ring Binder

Water Bottle

2 Boxes of Kleenex

Wishlist: 
Paper Towels
Clorox Wipes
	THIRD GRADE
Wide Ruled Notebooks (5)

Pencil Box (1) 

Eraser (1) 

Elmer’s Bottle Glue (1) 

Glue Sticks (12) 

Scissors (1) 

Ticonderoga Pencils (1 pack) 

Crayons (1 box) 
Colored Pencils (1 box)
Washable Markers (1 box)
Highlighters (2)
Dry Erase Markers (4)

Headphones (No Earbuds) 

Water Bottle

Tissue Box (2) 

Paper Towels (2)
	FOURTH GRADE
3-Ring Clear View Binder

Backpack
Crayons or Markers

Glue – stick or bottle
Eraser

1 Box Tissues

1 Wide-Ruled Notebook Single Sided
Pencils (Traditional or Mechanical)
Scissors

2 Black sharpies – permanent
Water bottle

1 paper pocket folder
Headphones

	FIFTH GRADE

Crayons/colored pencils

Markers

Black Sharpie (2)

Highlighters (4)

Expo Markers (6) 

Scissors

#2 Lead Pencils (regular or mechanical)

Glue (bottle and/or stick)

Spiral notebooks (4)

Folders (4)

Kleenex (2 boxes)

Paper Towels (2 rolls)

1 box gallon Ziplock bags (girls only)

1 box quart Ziplock bags (boys only)

Disinfectant wipes (1 package)

Headphones or earbuds 


	SIXTH GRADE
Ticonderoga Pencils or Mechanical

Erasers

2 Pens (Blue or Black Ink)

Markers

Colored Pencils

2 Black Sharpie Permanent Markers

Scissors

1 Box of Tissues

Pencil Pouch

Pencil Box for colors
2-inch 3 ring binder

2 Highlighters (Any Color)

Glue Bottle

3 glue sticks

5 Wide Ruled Notebooks

5 Folders With Pockets
	High School in General

Index Cards – 2 Packs
Notebooks – (1 for each class)

Folders – (1 for each class)

Pencils

Pens

Sharpie Markers – As Needed
Ag Program

Closed-toed shoes, long pants
Eighth-Grade English

1 empty shoe box
Science

Calculator
MATH – GRADES 7-12
Compass

Pocket Folder

Protractor

Scientific Calculator: Texas Instruments TI-30XIIS 

Wide-ruled Paper


College Visitation Form

(All TL-M Juniors and Seniors are given ONE school day for college visits. Such visits do not count against them for attendance)

Student Name: ____________________

College/University Attended: ____________________

Visitation Date: ____________________

____________________

____________________

Student Signature


Date

____________________

____________________

Parent/Guardian Signature

Date

____________________

____________________
Administrator’s Signature

Date
TURTLE LAKE – MERCER HANDBOOK AGREEMENT

We have read the Student Handbook and understand that the policies and information are in effect for the current school year unless notifications sent home amending the handbook.  We understand that it is not possible to put in this handbook all the regulations and modes of behavior essential to this school society.  In any organized society, there exists many unwritten rules and regulations. That being said, and as noted elsewhere in this handbook, a complete set of TL-M’s District Policies may be found at https://ndsba.org/policies/turtlelake/index.asp. In the event a discrepancy occurs between what is presented in this handbook and TL-M’s District Policies located at the landing page above, the TL-M District Policies as found in the link above shall take precedence. Should we have questions we know that we can contact the classroom teacher and/or the school principal.  We agree to uphold and follow the policies presented in this handbook.  

Student __________________________________ Date ________________

Parent ___________________________________ Date ________________

If your address or phone number has changed in the past 6 months, please provide the updated information below.
Address:________________________
Phone Number:________________________
City:___________________________
Please check below to indicate any additional forms your student needs. 

_____  Anaphylaxis Action Plan and Authorization for EpiPen
_____  Asthma Action Plan and Authorization for Reliever Medication

_____  Medical Statement to Request School Meal Modification
_____  Medication Administration Authorization

_____  Student Driving/Parking Authorization

_____  Request Technology fee be waived (7th grade year or new student grades 7-12) 

      
based on Free and Reduced Lunches
Elementary:  Please return this form to your classroom teacher.

High School:  Please return this form to the office.
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