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Introduction

This handbook has been prepared for the purpose of acquainting you with the expectations of
our school and co-curricular activities which furnish an important part of your education. It is
important that you read all the material in this handbook very carefully. If you have a question
that the handbook does not address, please contact us at 580-439-2922



Interpretation of this Handbook

The administration has the authority in all decisions regarding the interpretation of this handbook and to make
necessary adjustments for the betterment of the students, faculty, and school.

Principal's Message

It is my privilege to welcome you to the 2026-2027 school year. I’'m very excited to have you as a student at
Comanche Middle School. I am confident that your experience here will shape you in many ways. As with
any experience, you get out of it what you put into it. CMS students are pulled in many directions and have
many expectations. At times this can be overwhelming, but rest assured that the faculty, staft, and
administration is here to ensure your success. My door is always open if you are looking for advice, need
someone to talk to, or just want to check in. I am honored to serve you as the principal of Comanche Middle
School and look forward to the year ahead of us.

Every day is a great day to be an Indian!

Angela Rouse
Principal Comanche Middle School

Comanche High School Fight Song

Here’s to ole Comanche High We’ve got the spirit to do or die.
Send the banner up on high, and
Shake down the thunder from the sky. Although the odds be
great or be small, Comanche High will win over all.
As our loyal saints go marching Onward to Victory!
FIGHT!! FIGHT!! FIGHT!!

Board of Education

Charlie Gay President
Thomas Winton Vice-President
Marty Clark Clerk
Cody Gerard Member
Peyton Hale Member
Julie Bills Superintendent
Important Phon mber

Superintendent’s Office 580-439-2900
High School Office 580-439-2933
Middle School Office 580-439-2922
Elementary School Office 580-439-2911
Fame Academy 580-439-2955
Transportation Director 580-439-2977

Admission to Comanche Middle School

To be admitted to attend Comanche Middle School, a student must be a legal resident of the Comanche
School District or have obtained a legal transfer. Students must be living with their parents or legal



guardians to be considered a district resident and be willing to follow school policies within this handbook
and set forth by the Comanche Public Schools Board of Education.

All enrolling students may attend Comanche Public Schools without payment of tuition. Proof of residency
(utility bill) or proof of legal custodianship will be required before any student enrolls. The following items
must be on file before any student will be allowed to enroll.

1. Immunization Records - Students entering Comanche Public Schools must show proof of
completing the prescribed immunizations as outlined by the Oklahoma State Department of
Health or meet the requirements for obtaining exemption for the required immunizations.

2. Transfers - If the parent or legal guardian of the student does not reside in the Comanche
School district, an approved transfer must be obtained before the student can be enrolled.

3. Admissions from non-accredited schools - Those students attempting to enroll from a
non-accredited school will be evaluated on a case-by-case basis as to the credits that may
be accepted.

4. Entering Comanche Public Schools for the first time - Students entering Comanche
Public School for the first time after being enrolled in another school must have legally
withdrawn from the previous school and completed all obligations and requirements for
withdrawal from that school.

If there are questions regarding any of the aforementioned items please contact the Comanche Middle
School office.

Academic Advancement
In order to advance to the following grade, students must pass 5 of 7 classes. Students must also attend 90%
of the school days, per the 2014 OSDE Law: Section 386. Neglect or Refusal to Compel Child to Attend School.

Academic Eligibility

Students of CMS are expected to maintain academic integrity at all times. In order for students to participate in
any activity, field trip, or competitive event with another school, students must have a passing grade of 60% or
higher. The Oklahoma Secondary School Activities Association (OSSAA) requires that all students
participating in competitive activities maintain a passing grade in all classes.

Monitoring of student grades will begin in the 3rd week of each semester. Student grades will be monitored on
a weekly basis for academic eligibility. At any time during the semester students are found to be failing a class
they will be placed on academic probation for one week to allow them to raise their grade to a passing level.
After the probationary week, if students are still failing, they will be placed as ineligible until grade is brought
to a passing level.

Six-week Ineligibility

In order for a student to be eligible under OSSAA policy, they must pass all subjects in which they are
enrolled and have passed five of the seven classes enrolled the previous semester. The grade that a student
receives and maintains during this six-week period will NOT erase this ineligibility period. At the end of the
six-week period, a student’s eligibility will be reinstated provided the student is passing all of their classes at
that time.

Assemblies and Programs



Assemblies are a regular part of the school climate and serve many purposes. Assemblies may be held to
broaden the experience and interest of the students, boost school spirit, or present important material to the
students. All students are required to attend assemblies unless they are excused by the principal. Students
attending assemblies are expected to participate in any activities and behave in a manner that is fitting of a
Comanche Indian. Students will be courteous and respectful at all times during assemblies. The culture of our
school is measured by that of the student body and students will conduct themselves in a way that is honorable
to Comanche Public Schools.

Attendance Policy

In order for students to remain successful in school they must attend regularly. Students are expected to attend a
minimum of 90% of the time.
2014 OSDE Law: Section 386. Neglect or Refusal to Compel Child to Attend School
It shall be unlawful for a parent, guardian, or other person having custody of a child who is over the age of five (5)
years, and under the age of eighteen (18) years, to neglect or refuse to cause or compel such child to attend and
comply with the rules of some public, private or other school, unless other means of education are provided for the
full term the schools of the district are in session or the child is excused as provided in this section.

To maintain a level of high standards of academic achievement and prepare the students for the workforce of
tomorrow it is important that students are in attendance and on time each day. In the event that a student must
miss, it will be the responsibility of the parent or guardian of the student to notify the school.

1. If a student needs to miss a day of school it will be important for the parent or guardian to contact the
school office before 8:30 a.m. on the day of the absence and disclose the reason for the absence.

2. For an absence to be changed from unexcused to excused it will be the responsibility of the parent
or guardian to contact the school office or it will remain unexcused.

3. If a student has 3 consecutive unexcused absences an attempt will be made to contact parents or
guardians and a meeting may be set up with the student and parents with the principal to discuss
the unexcused absences and the student’s academic well-being.

4. It is the responsibility of the building principal to determine whether an absence constitutes truancy.

The building principal can and should take all appropriate disciplinary action to enforce attendance.

In the event of truancy, the parent or guardian of the truant student should be notified by telephone

or otherwise. In addition, each truant student may receive a “zero” (0) on daily assignments classes

missed.

Excused Absences

Student Illness

Death in the immediate family

Doctor or Dentist Appt.

Religious Holidays

Cancellation of Bus Routes (Inclement Weather)

Special cases which must be excused through the administration before the absence.

Parent notification by phone, note or personal contact prior to the student’s

absence, if possible, is advisable

e Absent Work- Daily assignments are to be turned in at the time specified by the teacher.
Students with an excused absence will have the number of days they are absent +1 day to
complete any absent work. It is the responsibility of the student to get any work missed while
absent from the teacher.

Truancy- As defined by The State of Oklahoma, is defined as any absence from school or school activities
lasting more than one or more days or part of any school day without a valid excuse and without the permission
of a parent, guardian, or school official. Any student who stays out of, or leaves school, or any school activity



without a valid excuse and permission shall be deemed truant. H.B. 1975, effective July 1, 1995, provides that if
a child is absent from school without a valid excuse for four (4) consecutive days, or parts of days within a four
(4) week period, the parent will be notified, or if a student is absent without excuse for ten (10) days or parts of
days within a semester, the building principal must notify the parent and immediately report such absences to
the District Attorney’s Office.

e Leaving School
Should any student need to leave school for any reason during the school day, the students MUST be signed

out by a legal parent/guardian in the school office. Shoul ntl he school with he permission

of the parent, guardian, or administration, the student’s absence will be unexcused and he/she will receive 1
day of In School Suspension. Any further offenses will result in further disciplinary measures.

e Leaving Class
Teachers may allow students to leave class only under extreme circumstances or necessity. Students will not
be allowed to leave a classroom to another teacher’s classroom without a note, or phone call from said
teacher. Students need to be engaged in learning throughout the class period. Students should utilize breaks
between classes for restroom breaks.

e Tardiness
Students will be considered tardy when they are not in the classroom ready to begin when the bell rings for
each class period. Tardiness slows the learning process and disrupts the classroom. Students will be allowed
three tardies without repercussions. Any tardies after three will result in lunch detention. Repeated tardiness
will result in further consequences.

e Removal from Attendance Roll
In compliance with Oklahoma School Law (Section 387/Part 2), a student who has been absent without a
valid excuse for ten (10) consecutive days shall be removed from the district’s attendance roll beginning
with the eleventh day. Senate Bill 1715 effective July 1, 2010, designates the school principal as the
approving authority and clarifies the responsibility for an absence.

Bell Schedule
e 1st Period... 8:00-8:45
e 2nd Breakfast 8:45-9:00
e 2nd Period... 9:00-9:45
e 3rd Period... 9:50-10:35
e 4th Period... 10:40-11:25
e Lunch... 11:25-11:55
e 5th Period... 12:00-12:45
e 6th Period... 12:50-1:35
e 7th Period... 1:40-2:25
e 8th Period... 2:30-3:15

Book Bags and Purses

Students will only be allowed to transport bookbags to and from school, not between classes. Part of being a
middle school student is learning to plan ahead. Students need to utilize the lockers that are furnished to
them and carry the books and/or supplies needed to each class period. Book bags shall not remain in the
hallways, classrooms, or at the entrance of the building. Bookbags include satchels, briefcases, large bags,
backpacks, purses, and tote bags, etc. All purses should remain in lockers during the school day.

Bullying/Intimidation/Harassment

Students attending Comanche Public Schools are expressly prohibited from committing any act or acts of



threatening behavior, harassment, intimidation, or bullying while at school or while attending school
sponsored activities. It is the policy of the district that threatening behavior, harassment, intimidation, and
bullying of students by other students, personnel, or the public will not be tolerated. Students are expected to
be civil, polite, and fully engaged in the learning process. Students who act inappropriately are not fully
engaged in the learning process. This policy is in effect while the students are on school grounds, in school
vehicles, at designated bus stops, at school-sponsored activities, or at school-sanctioned events, and while
away from school grounds if the misconduct directly affects the good order, efficient management, and
welfare of the school district. Threatening behavior, harassment, intimidation, and bullying of students by
electronic communication is prohibited whether or not such communication originated at school or with
school equipment, if the communication is specifically directed at students or school personnel and concerns
harassment, intimidation, or bullying at school.

1. Harassment is intimidation by threats of or actual physical violence; the creation by whatever means
of a climate of hostility or intimidation or the use of language, conduct, or symbols in such manner
as to be commonly understood to convey hatred, contempt, or prejudice or to have the effect of
insulting or stigmatizing an individual. Harassment includes but is not limited to harassment on the
basis of race, sex, creed, color, national origin, religion, marital status, or disability.

2. Asused in the School Bullying Prevention Act, "harassment, intimidation, and bullying" means any
gesture, written or verbal expression, electronic communication or physical act that will harm
another student, damage another student's property, place another student in reasonable fear of harm
to the student's person or damage to the student’s property, or insult or demean any student or group
of students in such a way as to disrupt or interfere with the school's educational mission or the
education of any student. Harassment, intimidation, and bullying include, but are not limited to,
gestures or written, verbal, or physical acts, or electronic communications. Such behavior is
specifically prohibited.

3. “At school” shall mean school grounds, in school vehicles, at designated school bus stops, at
school-sponsored activities, or at school-sanctioned events.

4. “Electronic Communication” means the communication of any written, verbal, or pictorial
information by means of an electronic device, including, but not limited to, a telephone, a cellular
telephone or other wireless telecommunication device or a computer.

5. “Threatening Behavior” means any pattern of behavior or isolated action, whether or not it is
directed at another person, that a reasonable person would believe indicates potential for future harm
to students, school personnel, or school property.

Each building principal is responsible for putting in place a policy or prevention of and education about
harassment, intimidation, and bullying

All alleged acts of harassment, intimidation, bullying, or threatening behavior, should be immediately
reported to the building principal. Upon receipt of such a report, the building principal or the principal’s
designee, should conduct an immediate investigation into the alleged acts to determine the validity of such
allegations and the facts surrounding such allegations.

If, at the conclusion of the investigation conducted by the building principal, it is determined that a student
has committed or attempted to commit any act or acts of harassment, intimidation, bullying, or threatening
behavior toward another student or school personnel, the offending student shall be subject to the following:

A. For a first offense the appropriate building principal shall impose such disciplinary penalty as
he/she deems appropriate under the circumstances, including, but not limited to out-of-school
suspension not to exceed ten (10) days:



B. In the event of any disciplinary action, a mandatory conference will be held as soon as possible
involving, subject to availability, the student, his/her parent(s) or legal guardian, school officials,
and others as deemed necessary by school officials to discuss prevention of future incidents of such
behavior and the consequences of such behavior. At such mandatory conferences, the building
principal may recommend the available community mental health care options be provided to the
student, if appropriate.

C. In the sole discretion of the building principal, the student may, at the expense of the student’s
parents or legal guardian, be required to attend mandatory counseling with an appropriate
counseling agency as determined by school officials. Such counseling agency shall make
recommendations to the school officials concerning the reentry of the student into the student
population:

D. Any student who has been previously disciplined for any act or acts of harassment, intimidation,
bullying, or threatening behavior pursuant to these regulations, may, upon committing a second or
subsequent offense, be subject to suspension for the remainder of the current semester and the
succeeding semester: and

E. Each building principal who disciplines any student under these regulations shall prepare a report
concerning the incident involved and the disciplinary action taken and shall send a copy of such a report to
the superintendent for his/her records.

Policy adopted by the Comanche Board of Education on December 14, 2010
Bus Passenger Regulations/Information

Comanche Public Schools provides transportation to and from school at designated bus stops for students
living within the district. If a student is a transfer the parent(s) or guardian will be responsible for
transportation to and from school, or students may be brought to a designated bus stop within the school
district for bus transportation.

Students will be required to follow all rules and regulations set forth by the transportation department and
posted at the front of each bus. The school bus driver has the authority to assign seats on the bus as a
disciplinary action to unruly students, and they may also have rules for their bus beyond the spectrum of what
is posted. Bus stops are also considered part of the riding process and students shall be disciplined for
inappropriate behavior at the bus stops. Students are to follow the bus regulations and treat the school bus
driver with respect.

Bus transportation to and from school is a privilege granted to students, the building principal may suspend
that privilege as a discipline for inappropriate behavior of the student while riding the bus. The bus driver
may fill out a disciplinary form detailing the student’s inappropriate behavior and deliver it to the building
principal and the transportation director. At which time the video recording from the bus shall be reviewed
and the proper disciplinary action taken against the student at the discretion of the building
principal/transportation director. The length of time for suspension of bus riding privileges will be based on
the severity of the offense and number of offenses the student has committed during the school year.

Any student that is not a regular bus rider on a particular bus must have a bus pass/note from the student’s
building principal to be eligible to ride any bus, or get off at a stop other than the stop designated to them.

For student safety please abide by the following:



e Be on time at the designated school bus stop ensuring that the bus stays on schedule.

e While waiting for the bus, a student must stay off of the road at all times. Bus riders should be aware of
the need to observe safety practices while waiting for the bus.

e Wait until the bus comes to a complete stop before attempting to enter.

e Be careful in approaching the bus stops.

e Bus riders are not permitted to move toward the bus at the school loading zone until the bus has come
to a complete stop.

e Students that must cross the road to enter the bus shall not cross until the bus has come to a complete
stop, with lights flashing and the stop sign is out. At this time they should wait for the bus driver to
signal for them to cross.

Bus Guidelines and Violations

Riders are to obey and treat with respect the bus driver at all times.

Bus drivers have the right to assign seats)

No eating or drinking on the bus.

Throw all trash in the trash cans.

No loud talking or yelling in the bus.

No profanity or vulgar language.

Riders are to sit with their feet on the ground and keep the walkway clear at all times.
While the bus is moving the rider is to stay seated in their seat.

No smoking or vaping on the bus.

No writing on or putting holes in the seats or walls of the bus.

No fighting or horse play.

No taking pictures or videos of others on the bus.

No Electronic devices allowed while school is in session as communicated later.

Tier 1 Violations (Incl t is not limited to:
e Yelling
Eating or drinking
Littering
Cursing or vulgar speech
Moving around the bus while the bus is moving
Horseplay
Mild disrespect for the driver or others
Agitating other passengers

Middle School Students

e Ist Offense - The principal will meet with the student and inform the parent. If the offense is eating,

drinking, or littering the student will be required to clean up the bus during their off time.

e 2nd Offense - The principal will notify the student and the parent that the student has been suspended
from riding the bus for 5 days.

e 3rd Offense - The principal will notify the student and the parent that the student has been
suspended from riding the bus for 20 days.

e 4th Offense - The principal will notify the student and the parent that the student has been
suspended from riding the bus for 45 days.



e 5th Offense - The student will lose their bus riding privileges.

The same rules of conduct expected at school and in the classroom shall apply for the student on the school
bus.
Bus conduct procedures involving identified special needs students are determined individually on a case by

case basis.

Tier 2 Violations (Incl t is not limited to:
e Vaping and Smoking
e Fighting and Excessive Horse Play
e Defacing Equipment
e Disregard for the Safety of the other Riders and Bus Driver

Middle School Students
e Ist Offense - The principal will notify the student and the parent that the student has been

suspended from riding the bus for 7 days.

e 2nd Offense - The principal will notify the student and the parent that the student has been suspended
from riding the bus for 21 days.

e 3rd Offense - The principal will notify the student and the parent that the student has been suspended
from riding the bus for 45 days.

e Remaining Offenses - The student will lose their bus riding privileges for the calendar year.

*Some offenses could require immediate removal for safety of riders and driver.

Cafeteria and Lunch Break

The cafeteria is provided for students as an opportunity to receive a well-rounded, healthy meal at no cost.
There are 2 opportunities for students to eat breakfast. The first breakfast begins at 7:45. The second
breakfast begins at 8:45. This is to allow students enrolled in athletics the opportunity to eat after athletics.

Student behavior in the cafeteria should be based on courtesy and cleanliness. This includes eating and
visiting quietly, along with leaving the table and surrounding area clean and in the condition that will allow
another student to eat at the same place, if necessary. Students may bring a sack lunch from home and eat in
the cafeteria if they choose.

All students will order ahead in order for the cafeteria to prepare meals effectively. To order ahead, students
can go to CMS Lunch on Google classroom. The monthly menu and order form are both posted. All
students should reply to the order form their lunch choice, brought their lunch, or not eating.

All students in the cafeteria are responsible for keeping their area clean by depositing trash in the proper
containers located around the cafeteria. If trash becomes a problem, students may be required to remain in



the cafeteria to clean their area. Students should take pride in their building and campus and help keep it
clean.

n nacks. and Drink

Students will not be allowed to bring outside food or drinks (especially soda and energy drinks) into the
building. Students may bring their lunch in a lunch box to be eaten in the cafeteria. A clear water bottle may be
brought to school with and refilled at the bottle filling stations in the hallway. All containers must be able to be
sealed and remain in lockers. There is no food or drinks allowed in the classrooms.

Change of Address and/or Phone Number

It is important that records are kept current in the office. In the event that parents need to be contacted it is
imperative that address and phone numbers be kept current. If at any time during the school year, students
move to a different address within the school district, or parents change jobs, PLEASE KEEP THE
OFFICE INFORMED as to these changes of address and phone numbers, so that parents can be contacted
in case of sickness and emergencies.

Chromebooks, Computers. Internet, and 1:1 Technology Use Policy

All Comanche Public School students will be required to read and sign an Acceptable Use Policy (AUP)
agreement policy form before they are issued a Chromebook, or allowed to use the campus computers or
1:1 network. Teachers will go over the AUP with students in class on the contents to ensure their
understanding of the policy. Failure to follow the policy in any way may result in the student’s technology
privileges being removed.

Chromebooks

In order for students to be issued a Chromebook all students must pay a device usage fee of

$35.00/year. Students are responsible for the proper care of the device as stated in the AUP Handbook and it
should be returned at the end of the school year in the same condition as it was issued. Students are not to
write on, add stickers, or alter the Chromebooks or cases in any way. Doing so may result in fees for the
cleanup, and/or replacement of the Chromebook or case.

If damage to the Chromebook does occur students will need to take their device to the library as soon as
possible. The first repair to the Chromebook screen will be covered. Any subsequent damage will require
the student to pay the appropriate fee/fees before the replacement or repairs are made. Students may still
receive a loaner device, but it will be required to be turned in at the end of each school day until fees are
paid.

Students that are issued Chromebooks will have access to the network anywhere on the Campus of
Comanche Public Schools. It is the responsibility of the student to ensure that they are using the network for
the intended educational purposes set forth by the AUP handbook. Any students caught misusing, or
accessing inappropriate material with the Comanche Public School network shall be subject to disciplinary
action.

Comanche Middle School students will not take their devices home. They will be stored/charged in their 8th
hour class.



Civil Rights

Comanche Public Schools, in compliance with Titles VI and VII of the Civil Rights Act of 1964, Title IX of
the Educational Amendments of 1972, among other federal laws and regulations does not discriminate on the
basis of race, color, national origin, sex, age, religion, handicap, or status as a veteran in any of its policies,
practices, or procedures. This includes, but is not limited to admission, employment, financial aid, and
educational services. If anyone has a question about a possible civil rights violation or grievance, they should
contact the principal’s office at 439-2922.

Clubs and Organizations

Band Dalaan Bassett
Cheer Whitney Taylor
Choir Dalaan Bassett
FCA Jonathan Francis
FFA James & Shelbi Morgan
JNHS Pat Barber
Tribe Pep Club Kallie Ogletree
Code of Student Conduct

Comanche Public Schools has a commitment to provide a quality education program for each student and a
school environment which must be free of disruptions that interfere with the educational process.

The purpose of this Code of Student Conduct is to inform all students of Comanche Public Schools’
expectations regarding behavior and conduct.

The Code of Student Conduct is based on the policies and administrative procedures of the Comanche
Board of Education. This Code has been reviewed and approved by the Board of Education.

This Code makes every effort to protect the rights of all students. We encourage students to become familiar
with the provisions of the Code of Student Conduct. We also encourage students to abide by the policies set
forth in the Code in order to get the most out of their years in school.

Responses include, but are not limited to:
1. Written and/or verbal warning
Parental disclosure, i.e. phone and/or written notice, or conference
Temporary or permanent removal from class or group
Alternative school assignment
Work details at noon and after school
Corporal punishment with parental consent
Short term suspension with community service
Review committees with written recommendations
Financial restitution
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14. Any disciplinary actions deemed appropriate by the administration within the policies set forth in
the policy handbook of the Board of Education of Comanche Public School.

1* Referral Step: Mandatory Detention
Saturday School
2" Referral Step: One Day In-School Suspension
3" Referral Step: Two Days In-School Suspension
4™ Referral Step: Three Days In-School Suspension
5™ Referral Step: One Day Out-of-School Suspension
6™ Referral Step: Three Days Out-of-School Suspension
7™ Referral Step: Five Days Out-of-School Suspension

Referral Step 1
e Refusing to follow classroom rules
Refusing to participate in classroom activities or fulfill assignments.
Eating or drinking in class without permission.
Minor disruption of the orderly classroom process
Inappropriate address of faculty or staff (Address by last name)
Running, making excessive noise, or other disruption in halls, buildings, classrooms, or other
supervised settings.

e Failure to comply with a reasonable request from administrator, teaching staff, and other
school employees.
e Conduct that disrupts the school’s activities and educational mission.
Referral Step 2
e Disrespectful or discourteous to staff.
Intimidation of another student, threatening by word or deed.
The use of profanity and/or vulgarities with students.
Possession or use of artificial noisemakers in the building.
Improper use of computer
Unauthorized use of cell phone/ Smart Watch
Public Display of Affection
Throwing snowballs
Leaving school without permission
Referral Step 3:
e Skipping one or more classes
e Mischievous theft or vandalism.
e Possession of vape or use of tobacco at school or at a school activity.
e Bullying and /or harassment
Referral Step 4:
e Possession of a knife
e Direct use of inappropriate language to teachers or staff.
e Open defiance of authority.
Referral Step 5:
e Students fighting.
e Willful destruction or defacing of student, staff or school property.
e Verbal threat to another student.
Referral Step 6:
e Verbal threat to teacher or staff.
e Possession of and/or drinking of and/or under the influence of an alcoholic beverage at school



or at a school activity.

e Discharging pepper spray, mace, or any caustic or illegal substance.

e Possession and/or discharge of fireworks, lighter, or incendiary device.
Referral Step 7:

e Physical attack of a staff member.

e Physical attack of a student or staff member with a harmful weapon.

e Felony theft of student, staff or school property.

e Possession, use, or under the influence of illegal drugs, or possession of drug
paraphernalia while at school or school activities.
Sale of or possession with intent to sell illegal drugs.
e Willful destruction or defacing of student, staff or school property that would amount to felony

damages.

e Possession of a compressed air device that discharges a projectile.

Control and Discipline

Oklahoma Statute § 70-24-100.4: the teacher of a child attending a public school shall have the same right
as a parent or guardian to control and discipline such child during the time the child is in attendance or in
transit to or from the school or any other school function authorized by the district or classroom presided
over by the teacher.

Discipline Policy

“The school’s primary goal is to educate, not discipline. However, when the behavior of an individual
student comes in conflict with the rights of others, or the school’s discipline policy, corrective actions are
necessary for the benefit of the individual and of the school.”

The Oklahoma Legislature has amended O.S. 6-114 to read as follows:

“Each local Board of Education will adopt a policy for the control and discipline of all
children attending public school in that district. The local policy will provide options for the
control and discipline of the students. The parent or guardian of every child residing within a
school district will be notified by the local Board of Education of its adoption of the policy
and will receive it upon request. Provided, the teacher of a child attending a public school
will have the same right as a parent or guardian to control and discipline such child
according to local policies during the time the child is in attendance or in transit to or from
the school or any other school function authorized by the school district or classroom
presided over by the teacher.”

The goal of any disciplinary policy should be to correct the misconduct of the individual and to promote
adherence by that student and by other students to the policies and regulations of the district. Discipline
action is at the discretion of the administration and will be determined on a case-by-case basis.

Detention

Detention is assigned as a disciplinary action and is held from 11:25-11:55. If students fail to show up for
assigned detention, further steps will be taken for not showing up for detention. At the discretion of the
principal any of these steps may be skipped at any time. Further disciplinary action may also be taken if the
student is disruptive or does not follow the rules of the teacher in the detention room. Further disciplinary
actions are as follows:



First no-show=ISS

Second no-show=Saturday School

Out of School Suspension (Short-term)
Out of School Suspension (Long-term)

In-School Suspension
In-School Suspension (ISS) is a form of social discipline that allows the student to remain at school and
better maintain their academic standing. Students may be assigned ISS for a number of reasons including,
but not limited to the following: discipline issues, mischievous behavior, not completing classwork, etc. The
principal will have the final say as to whether students will be assigned ISS. Students will be required to
follow all rules set forth by the ISS teacher. If the student fails to follow the rules, they may be assigned
another day, or if the behavior is habitual the student may receive out-of-school suspension.

Communicable Disease Policy

The Comanche Public School board of education has concern for the health of students and staff in the
district. Any person with knowledge of suspected or confirmed cases of communicable disease is
responsible for reporting this information to the appropriate person. Exclusions from school may be
required when it is deemed necessary to promote the safety and well-being of all students and staff.
Decisions about how best to provide educational services to those students will be made by the
administration of the district with the advice available from district/county health officials.
Communicable diseases will be evaluated on an individual basis considering three prime factors.

1. Degree of life-threatening condition.

2. Degree of communicability.

3. Whether or not the disease has been or should be confirmed with laboratory
documentation.

Students who are excluded from school will be placed on the homebound program until they are able to
return to school. School personnel who are required to be absent from their work site will be subject to the
sick leave policy of the school. Re-admittance to school and/or work sites may require a statement by a
physician or other health professional stating that the individual is no longer infected or able to transmit the
disease.

Conferences with Teachers

Each teacher is provided with a conference period each day. Parents who desire a conference with a teacher
must contact the front office to arrange a conference time or contact the teacher by email. All email addresses
are attached to the school website and can be found at cpsok.org.

Deliveries for Students

Students at Comanche Middle School are allowed to receive deliveries at the school. All deliveries will be
delivered to the middle school office and the student will be notified to come to the office and pick up their
items after school, or during lunch break. After receiving a notification of their delivery, it will be the
responsibility of the student to come to the office to pick up their items. If deliveries become a nuisance, or
students are not picking up their items then the principal may stop allowing deliveries. Neither glass items, nor
balloons are allowed to be transported on the bus.

Distribution of Printed Materials



All printed materials that anyone wishes to distribute or display in the high school buildings for the attention of
the student body must be approved by the principal. Inappropriate material will not be tolerated and a violation
of this policy may result in suspension.

Dress Code

Students of Comanche Middle School are expected to present themselves in a manner of pride and self-respect
at all times. Any form of dress or hairstyle that is deemed inappropriate, offensive, or counterproductive to the
learning environment will not be permitted. Students of Comanche Middle School are expected to use
self-control and good judgment when selecting school clothing and their appearance. The following guidelines
shall be followed at Comanche Middle School.

e Dress regulations for students at Comanche Middle School are based on personal cleanliness,
respect for oneself and others. Ultimately the faculty and principal have the final say regarding a
student’s appearance as a disruption of the educational process.

e Ifa student’s appearance is considered by a teacher or administrator to be indecent or causing a
distraction, the teacher will send the student to the office with a referral for disciplinary action. If the
referrals for dress become habitual, further disciplinary actions may be taken, including
out-of-school suspension if deemed necessary.

e Hats or other head coverings are not to be worn in the buildings. This includes hoods, toboggans,
ball caps, bandannas and/or headbands. If the weather is cold, toboggans and hoods may be worn
outside.

e Students will be allowed to wear shorts that hang to the middle fingertip when the student is in a
standing position with arms to their side. No bicycle shorts, or short shorts will be allowed. Holes in
shorts will not be permitted at any time.

e Jeans may not have holes that are above the acceptable length of shorts, below the middle fingertip

when the student is standing with arms to their side. Jeans must also fit properly at the waistline.

Sagging is not permitted.

Skirts and dresses must be of appropriate length at or below acceptable length of shorts.

Shirts may not be low cut exposing the chest.

Blankets or bed coverings are not permitted.

Tights/leggings may be worn, but the student must wear a shirt that covers the buttocks when in a
standing position with arms parallel to the shoulders.

e No see-through apparel, halter tops, tube tops, or tank tops will be allowed. Students wearing
sleeveless tops must have a strap over the shoulder no less than a dollar bill wide. No spaghetti
straps, or open back shirts.

e Shirts must meet the waistline of the pants that the student is wearing. The midriff must be covered
with arms extended parallel to the shoulders.

No undergarments may be visible at any time.
Inappropriate words, vulgar connotations/innuendos, advertisements for alcohol, or drug references
will not be allowed.

e Nothing that may be regarded as gang-related colors, or bandanas, may be worn or displayed.

e Body piercings must be of a nature that is not distracting to the learning environment. Final say
will be at the discretion of the principal.

e No pajama pants are to be worn.

e Nothing that displays weapons of any sort will be allowed.

Offenders of the dress code will receive no warnings. It is the responsibility of the parents and student to



read and understand what the dress code says and comply. If a student must be sent home for a dress code
violation they will receive 2 detention days for their first offense. Further infractions will result in further
disciplinary action up to out of school suspension.

Electronic Devices

Students are prohibited from using personal electronic devices capable of connecting to a smartphone, the
internet, or a cellular wifi network, or directly connecting to another similar device on campus from the first
bell ringing at the “start of the school day”, until the dismissal bell at the end of the school day. The term
campus pertains to all buildings, hallways, courtyards, gymnasiums, parking lots, locker rooms, weight
rooms, fields, and playgrounds. Personal electronic devices include, but are not limited to, cell phones,
smart watches, smart headphones, laptops, tablets, and smart glasses. (SB139) Students found to be using
any personal electronic device for any illegal purpose, violation of privacy, or to in any way send or receive
personal messages, data, or information that would contribute to or constitute cheating on tests or
examinations shall be subject to discipline and the device may be confiscated by the administration of the
school district.

e Students must pick up electronic devices at the end of the school day and parents are notified.
e Further disciplinary actions may be taken if the problem persists, which could lead up to and possibly
included suspension.

Emergency Drills/Procedures
Fire Drills/Emergency

During the first three weeks of each semester of the school year, the staff and students of Comanche Middle
School will participate in a fire drill. The following procedures will be used during a fire drill, or in the
event of an actual fire.

e An alert will be sounded with three (3) short bells. Be calm and follow the instructions given by
your teacher to clear the building quickly and safely.

e Each room will have a posted chart mapping the route that will be taken in the event of a fire or fire
drill. Follow the directions from the map and your teacher when exiting the building.

e C(lasses need to stay together and teachers need to double check that all students from their class
have safely exited the building.

Tornado Drills/Emergency

Early in the first and second semesters, (usually September and March) the staff and students of Comanche
Middle School will participate in a tornado drill. During a tornado drill, or actual tornado emergency, an
alert will be sounded consisting of two (2) short bells. All staff and students in the middle school building
will make their way to the basement and into a classroom.

Staff and students that are coming from the Annex should proceed to the South doors of the middle school
and proceed down the stairs upon entering the middle school building. Those in the gymnasium, Vocational
(Ag. / Technology), or Greenhouse should proceed to the main high school building and make their way to
the middle school basement as quickly and safely as possible.

In the event that a tornado hits without warning, those in the Annex should move to the middle of the
hallway, and students in the gymnasium or Vocational (Ag./Technology) should lie on the floor in the
Southwest corner of the respective buildings. Students in the greenhouse should move to the main high



school hallway if at all possible. Always refrain from seeking shelter near windows.

Lockdown/Intruder Drill/Emergency

Early in the first and second semesters, the staff and students of Comanche Middle School will participate
in a Lockdown/Intruder drill. During a lockdown drill, or actual emergency, an alert will be sounded
consisting of 1 long bell. A second long bell will be sounded to signal all clear. All teachers will lock
classroom doors and move students to the opposite side of the classroom from the door and keep students
away from windows. Classroom doors are to remain closed and locked until the all clear is given by the
SRO.

Enrolling from Home Schooling

Unless homeschooling has been done from an accredited school accredited by the Oklahoma State Board of
Education, a student will be required to take a placement test if he/she re-enters

the public school system. Results of the test may be used to determine grade placement and/or credit for the
student. All examinations will be administered by the receiving school and results will be kept on file for
one year.

Extra Curricular Activity And Event Requirements

A student is permitted by the Oklahoma Secondary School Activities Association (OSSAA) rule, a
maximum of ten (10) absences per class hour per school year for any and all extra-curricular activities,
(including athletics, band, speech, debate, vocal music, FFA, FHA, Comanche High School Student Council,
TSA, SADD, Science Club, FCCLA, etc.), which shall not be used for determining class absences. If a
student, because of involvement in multiple activities, goes over

the allotted ten absences during the school years, the student may submit a request for additional activity day
to the building principal. The building principal may present a request for additional activity days to the
Board of Education. This request will only be presented if the student is in good academic standings and if
the student, with the exception of activity absences, demonstrates good attendance habits. Other factors,
such as the student’s disciplinary record, etc. may be considered in this recommendation as well. If a student
is not granted additional days for absences, any day missed will be counted as an absence from class and
will be dealt with in the manner described in the handbook attendance policy. Students at school sponsored
off-campus events shall be governed by school district policies, OSSAA rules, and state statutes. All
students of Comanche High School, whether participant or spectator, will be subject to the same authority
and guidelines as if the event was taking place at the facilities of Comanche Public Schools (OK 21-643,
OK 21-844, OK 21-1362, OK 70 6-113 & 114, and OK 70 24-101).

Family Educational Rights and Privacy Act (FERPA)

Comanche Middle School staff is trained yearly, highly supports, and complies with the Family Educational
Rights and Privacy Act, (FERPA).

The Family Educational Rights and Privacy Act (FERPA) (20 U.S.C. § 1232g; 34 CFR Part 99) is a Federal
Law that protects the privacy of student education records. The law applies to all schools that receive funds
under an applicable program of the U.S. Department of Education.

FERPA gives parents certain rights with respect to their children’s education records. These rights transfer



to the student when he/she reaches the age of 18 or attends a school beyond the high school level (U.S.
Department of Education (2021, August 25). Family Educational Rights and Privacy Act (FERPA). U.S.

Department of Education. www2.ed.gov/print/plic/gen/guid/fpco/ferpa/index.html).

Field Trips

Field trips that are designed to stimulate student interest and provide opportunities for social growth and
development are considered appropriate extensions of the classroom. Field trips must be authorized by the
building principal before the event is scheduled. To be educationally beneficial, a field trip requires thoughtful
selection, careful advance preparation of the class, and opportunities for students to assimilate the experience
during and at the conclusion of the trip. Teachers and principals will be expected to consider the following
factors in the selection of field trips:

1.

2.

10.
I1.

12.
13.

14.

15.

The teacher shall review the educational value of the field trip with the principal and receive the
principal’s approval prior to making arrangements for the field trip.
A signed parental permission slip is required for each student participating in the trip.

The teacher will provide the parents with information concerning the purpose and destination of
the trip, transportation information, eating arrangements, date and time of departure, itinerary, and
estimated time of return.

In addition to the teacher, one or more adults will accompany each class on a field trip unless
otherwise approved by the principal. Teachers are responsible for informing adult chaperons of
their responsibilities.

The teacher should review acceptable standards of conduct with the students in advance of the trip.
The teacher has the primary responsibility for the conduct of the students. Students who cannot be
self-controlled or teacher-controlled may be excluded from future trips.

The teacher planning the trip will be responsible for arranging an appropriate educational experience
and supervision of the students that do not attend the field trip.

Student safety will be a primary consideration.

The buddy system, or partners, is recommended to assure constant awareness of each student’s
whereabouts, needs, and participation.

Should an emergency situation occur, the teacher is responsible for notifying the principal by
telephone as soon as possible.

Use of private vehicles should be discouraged in favor of district transportation.

Arrangements for buses are to be made through the transportation director. Teachers should
reserve buses at least 3 days in advance of the trip.

Each regular classroom group is limited to two (2) field trips per school year.

Students will not be permitted to leave the field trip grounds during the trip unless prior
arrangements are made by parents.

If students return to the school from a field trip after school hours, the teacher and the principal
should make provisions for their safe departure home, taking into consideration the age of the
student.

Before a student may go on a field trip, they must have an emergency medical treatment form
completed and signed by their parents prior to the date of departure for the trip. The emergency
medical treatment form must be in the possession of the field trip sponsor during the field trip.

Flag Salute

The school board recognizes the need to provide instruction in the proper etiquette, display, and respect of
the United States flag. The purpose of this policy is to provide for recitation of the Pledge of Allegiance and



instruction in school to help further that end.

Gang Activity

It is the policy of the board of education that membership in secret fraternities or sororities, or in other clubs
or gangs not sponsored by established agencies or organizations is prohibited.

Gangs which initiate, advocate, or promote activities which threaten the safety or well-being of persons or
property on school grounds or which disrupt the school environment are harmful to the educational process.
The use of hand signals, graffiti, or the presence of any apparel, jewelry, accessory, or manner of grooming
which, by virtue of its color arrangement, trademark, symbol, or any other attribute which indicates or implies
membership or affiliation with such a group, presents a clear and present danger to the school environment
and educational objectives of the community and are forbidden. Incidents involving initiations, hazing,
intimidation, and/or related activities of such group affiliations which are likely to cause bodily danger,
physical harm, or personal degradation or disgrace resulting in physical or mental harm to students are
prohibited. Any student wearing, carrying, or displaying gang paraphernalia, or exhibiting behavior or
gestures which symbolize gang membership, or causing and/or participating in activities which intimidate or
affect the attendance of another student will be subject to disciplinary action including suspension or
expulsion.

Grades

Teachers will record a minimum of two grades per week and a nine weeks assessment at the conclusion of each
quarter (unless the student is exempt).

Late Work
Daily assignments are to be turned in at the time specified by the teacher. Late work will be accepted one day
late for half credit. Work turned in more than one day late will receive no credit.

Grading Scale
The following grading scale will be used at Comanche Middle School:

e 100-90% A: Superior quality of work 4.0
e 80-89% B: Good or above average work 3.0
o 70-79% C: Average work quality 2.0
o 60-69% D: Below average/need improvement 1.0
e Below 60% F: Failing/unsatisfactory work 0.0
e Incomplete I: Incomplete

Guidance and Counseling

The counselor at Comanche Middle School helps direct students on their path to success academically,
emotionally, and socially. The counselor is also available for personal counseling sessions as well, if a student
has the need. Many times, this can help a new student settle into the new environment, or help a student decide
which course is best for them to take for their college prep. The counselor is always available to guide students
and help them through academic, emotional, or social difficulties.

Hall and Classroom Expectations

Students are expected to be prompt to class and, in their seats, when the tardy bell rings. The teacher
determines when class has concluded, not the bell. All non-essential items should be left in your locker.
Students are not allowed to leave the classroom without a hall pass from the teacher. Running and shouting



are not allowed in the hallways.
Comanche Public School Harassment/Bullying Incident Report

Date: Time: Room/Location:

Student(s) Initiating Bullying/Harassment:

Staft/Student(s) Affected:

Type of Harassment alleged:

O Racial O Sexual O Religious O Other:

Check all boxes that apply.

O

0O Name Calling Stalking Inappropriate
Gesturing

O Staring/Leering C] Writing/Graffiti C] Threatening
Taunting/Ridiculing C] Inappropriate Touching C]Spitting
Demeaning Comments C] Stealing Damaging Property
Shoving/Pushing C] Hitting/Kicking C] Flashing a Weapon

0 Intimidation/Extortion C] Cell Phones/Smart C] Text Messaging

Watch

D Other:

Describe the incident:

Witness Present:
Physical Evidence:

D Graffiti D Notes D Email D Web Sites D Video/Audio

O Other:

Staff Signature Date/Time
Parent/Guardian Contacted - Date/Time
Administrative action taken:

Health an 1In

The health and wellness policies can be found on the school website under the district tab, under the



nutrition link at cpsok.org.
Honor Roll

In order to qualify for the superintendent’s honor roll, a student must make straight A’s, 90 percent or above
in each class. For the principal’s honor roll, a student will earn all A’s and or B’s, 80 percent and above in
each class.

Immunizations
Oklahoma State Law requires the immunization against certain diseases of all students attending public schools.
The law requires that parents/guardians of all minor children in grades kindergarten through twelve present a
certificate of required immunizations upon school entry.
All students entering the seventh grade will be required to present a record of having received one dose of
Tdap vaccine. There is no grace period allowed for students to comply with this requirement. Students not

meeting this requirement will not be allowed to attend school until the requirement is met.

This requirement will be implemented incrementally over a six-year period; each year another grade will be
added to the requirement.

Inclement Weather

The Comanche Public Schools District Calendar of school days will be accordingly. In the event that
inclement weather necessitates a closing, Comanche Public Schools has a call system that notifies faculty and
parents of a closing. Local television and radio stations will be notified to report on any closings as well.
Facebook will also be used as a platform for notifications as well.

In the event that an inclement weather closing needs to occur after the start of a school day, parents will be
notified by our call system and the Comanche Public School/Comanche Middle School Facebook page.
Busses will run early for those students that need it and all others will be picked up, or allowed to leave.

Lockers

Each student in the middle school will be assigned a locker at the beginning of the year. The assigned locker
number will be printed on the student’s class schedule. The locker is a place for students to store their
school and personal belongings during the school day. Lockers may be subject to a random check or search
at any time if teachers and/or administrators deem it necessary.

Students can provide their own lock for their locker if they choose. An extra key or lock combination must
be on file with the office before a lock can be placed on a locker. Never store anything of value in a locker
without a padlock. Comanche Public Schools will not be held accountable for student property that is lost or
stolen.

Lost and Found

Students should make every effort to mark all personal belongings like coats, books, calculators, athletic
equipment, and other school supplies that they bring to school. If a student loses an item they should notify
the office of the lost item. If the item has been turned in to the office it will be returned to the student upon
the item being identified.

Junior High National Honor Society



Students that maintain a 3.5 or above grade point average are eligible for membership in NHS. Students in
JHNHS must be continuous, active members of at least 2 organizations or activities. The following will
count as 1 activity: band, choir, 2 sports (including cheer), FFA, student council, or any other approved out
of school service organization. For more detailed information about the JHNHS, students need to see the
JHNHS sponsor, Ms. Pat Barber.

Parent/Student/Teacher Compact

It is important that families and schools work together to help students achieve high academic standards.
Through a process that included teachers, families, students, and community representatives, the following
are agreed upon roles and responsibilities that we as partners will carry out and to support student success
in school and in life.

As a STUDENT, I will keep my focus on what is important in meeting my goal of learning by:
* Being in class on time, every day, with my homework in hand and prepared to work;

+ Allowing the teacher to teach and everyone in class to learn;

* Completing my work on time and accurately;

* Keeping my hands, feet, objects, and comments to myself; and

* Respecting others and their property.

As a PARENT/GUARDIAN, I will support Comanche Public School programs and activities

that give my child the optimum opportunity for learning by:

. Expecting my child to complete daily homework assignments independently and discuss his/her
results for improved learning, and check for a timely return to school;

. Accentuating the positive events at school and help my child resolve issues of concern and
conflict;

* Supporting the discipline policy and reinforcing the highest expectations of the school staff;

. Reading to and listening to my child read daily as a way of building a lifelong interest and joy of
reading;

* Seeing that my child gets adequate rest and is in school on time with a positive outlook;

. Attending conferences to discuss my child’s progress and attending events which showcase my
child’s work and learning experiences; and

* Providing and maintaining accurate information on my child’s records for contact.

As a TEACHER, I will provide your child with every opportunity to learn and grow by:

* Maintaining a quiet and organized workplace;

» Having a high expectation of myself and my students;

. Giving instruction and assignments appropriate for the skill and development required by state
and district standards;

* Monitoring student work on a daily basis to ensure success and progress; and

* Reporting regularly to parents with returned work, written notices, and conferences.

Prohibition of Race and Sexual Discrimination

The following concepts may not be taught to students, included in curriculum or instructional materials,
included in employee professional development, or included in diversity, equity or inclusion plans:

1. one race or sex is inherently superior to another race or sex,

2. an individual, by virtue of his or her race or sex, is inherently racist, sexist or oppressive, whether
consciously or unconsciously,

3. an individual should be discriminated against or receive adverse treatment solely or partly because of



his or her race or sex,
4. members of one race or sex cannot and should not attempt to treat others without respect to race or
sex,
an individual’s moral character is necessarily determined by his or her race or sex,
6. an individual, by virtue of his or her race or sex, bears responsibility for actions committed
in the past by other members of the same race or sex,
7. any individual should feel discomfort, guilt, anguish or any other form of psychological distress on
account of his or her race or sex, or
8. meritocracy or traits such as a hard work ethic are racist or sexist or were created by members
of a particular race to oppress members of another race.

e

If a violation occurs, a person may file a complaint by completing, signing and turning in the district
complaint form to Mr. Schreiner, High School Principal, at 580-439-2922 or angelarouse@cpsok.org.

Pupil-Dangerous/ Weapons-Dangerous/ Substance-Electronic Devices

The superintendent, principal, or teacher of any public school in the state of Oklahoma, upon reasonable
suspicion, shall have the authority to detain and search or authorize the search, of any pupil or property in the
possession of the pupil, when said pupil is on any school premises or while in transit under the authority of the
school, or while attending any function sponsored or authorized by the school, for dangerous weapons or
controlled dangerous substances, as identified in the Dangerous Substances Act of the Oklahoma Statutes,
electronic paging devices or for missing or stolen property if said property be reasonably suspected to have been
taken from a pupil, a school employee of the school during school activities. The search shall be conducted by a
person of the same sex as the person being searched and shall be witnessed by at least one other authorized
person, said person to be of the same sex if practicable.

The extent of any search conducted pursuant to this section shall be reasonably related to the objective of the
search and not excessively intrusive in light of the age and sex of the student and the nature of the infraction.
In no event shall a strip search of a student be allowed. No student’s clothing, except cold weather
outerwear, shall be removed prior to or during the conduct of any warrantless search. The superintendent,
principal, or teacher searching or authorizing the search shall have authority to detain the pupil to be
searched and to preserve any dangerous weapons or, controlled dangerous substances, intoxicating
beverages, low-point beer, electronic paging device, cellular telephone, or missing or stolen property that
might be in their possession including the authority to authorize any other persons they deem necessary to
restrain such pupil or to preserve any dangerous weapons or, controlled dangerous substances, intoxicating
beverages or missing or stolen property.

Any pupil found to be in possession of dangerous weapons or controlled dangerous substances, intoxicating
beverages, low-point beer, cellular telephone, or missing or stolen property may be suspended by the
superintendent or principal for a period not to exceed the current school semester and the succeeding
semester. Any such suspension may be appealed to the board of education of the school district.

Search and Seizures

Pupils shall not have any reasonable expectation of privacy toward school administrators or teachers in the
contents of a school locker, desk, or other school property including the parking lot. School personnel shall have
access to school lockers, desks, and other school property in order to properly supervise the welfare of pupils.
School lockers, desks, and other areas of school facilities may be opened and examined by school officials at
any time and no reason shall be necessary for such search. Schools shall inform pupils in the student discipline
code that they have no reasonable expectation of privacy rights towards school officials in school lockers,
desks, or other school property.


mailto:jasonschreiner@cpsok.org

9 Weeks Exam Exemptions

Students with exemplary attendance for the 9 weeks (2 or fewer absences) and have All As and Bs, are eligible
for exemptions on the 9 weeks exam. Exemptions are granted on a class-by-class basis and absences for court or
school sponsored activities are not calculated in the number of absencesAll other absences including
suspensions will count against the exam exemption,

Students must be enrolled in Comanche Public School for the entire year to be eligible for semester
exemptions. Every three tardies equal an absence and will count against semester exam exemptions.

9 Weeks Exams

9 weeks exams will be given at the end of each quarter. These assessments shall reflect instruction that has been
given throughout the 9 weeks. All students in grades 6-8 are required to take semester tests unless they qualify
for an exemption.

Student Health

Every student has the potential for having an illness, injury, or condition that may require special attention.
It is essential for parents and students to keep school staff informed of any condition that may manifest itself
in the form of physical effects. Examples include, but are not limited to fainting, seizures, blackouts, or any
other condition that would be important for the staff to be aware of. Such conditions may create some
embarrassment for the student, but they can also be potentially life threatening if staff is not made aware.

If students become 1ill, or are injured while at school, they should be sent to the office, if they are physically
able, or the teacher will notify the principal of the situation. Every effort will be made to contact a parent or
guardian to come and get the child. All accidents involving students at school should be reported promptly.
Accident reports will be filled out for all accidents that happen on school property that involve students. The
teacher that was in charge when the injury occurred will complete the form on the same day as the incident.
This form will be given to the building principal.

Suspension for Possession of a Firearm

Firearm possession shall result in expulsion from school for a period of one calendar year. The term firearm
means any weapon which will, or is designed to, or may readily be converted, to expel a projectile by the action
of an explosive, the frame or receiver of any such weapon, or any firearm muffler or silencer, or any destructive

device. No distinction is allowed for loaded or unloaded firearms. For purposes of this section, the term
“Firearm” shall mean and include all weapons defined by 18 U.S.S., Section 921. The superintendent may
recommend this expulsion requirement be modified on a case-by-case basis under this policy.

Tardies

Students are expected to be in their seats when the bell rings to start the period. Any student tardy to any class
will be issued an unexcused tardy unless documentation is received by administration to note otherwise. This
includes teacher documentation for times when students are detained and late to the following class. A student
more than 30 minutes tardy to a class will be considered absent and the excused/unexcused absence policy will
be in effect. Three tardies equal one absence and will be counted against the semester exam exemption.

3" Tardy: Lunch detention
4™ - 6™ Tardy: Saturday School
7™ - 9™ Tardy: One day ISS



10™ - 12" Tardy: 3 days ISS
Charges will be filed in pursuant to title 10 O.S§ 10-105
(D) upon receipt of twelfth tardy.

12™ and 15" Tardy: One day Out-of-School Suspension
Charges will be filed in pursuant to title 10 O.S§ 10-105
(D) upon receipt of the fifteenth tardy.

16™ Tardy: 3 days Out-of-School Suspension Recommendation for long term
suspension with a formal hearing to be held. Charges will be filed
pursuant to title 10 O.S§ 10-105 (D).

Telephones

All classroom and office phones used in the district are for business use and should only be used as such unless
there is an emergency. Students are not allowed to use phones other than those times in which permission is
granted by the front office, administration or teacher.

Ten Day Activity Rule

Students involved in school sponsored activities must abide by the rules set by OSSAA and State Board of
Education. The total number of student activity absences allowed from any one class period shall be ten (10).
Once a student has had ten activity absences from any one class period, the student must be reported to the
principal’s office for consideration for further absences.

Tobacco Use Prohibited

The Comanche Public School Board recognizes that the use of tobacco has been shown to be linked to
illnesses and disabilities and that the federal and state law prohibits smoking in any indoor facility, or other
grounds thereof, which is used to provide educational services to children. Therefore, smoking, chewing or
any other use of tobacco by staff, students, and members of the public is prohibited on, in or upon any
school property at all times. This prohibition extends twenty-fours per day, seven days a week, three
hundred sixty-five days a year.

1. “School property” is defined as all property owned, leased, rented, or otherwise used by any school
in the district including but limited to the following:

a. All interior portions of any building or other structure used for instruction,
administration, support services, maintenance, or storage. The term shall not apply to
buildings used as residencies, i.e., teacher housing.

b. All school grounds over which the school exercises control including areas surrounding
any building, playgrounds, athletic fields, recreational areas, and parking areas.

c. All vehicles used by the district for transporting students, staff, visitors, or other persons.

2. “Tobacco” is defined as cigarettes, cigars, pipe tobacco, snuff, chewing tobacco, and all other
kinds and forms of tobacco prepared in such a manner to be suitable for chewing, smoking or both,
and includes cloves or any other product packaged for smoking.

3. “Use” is defined as lighting, chewing, inhaling, or smoking any tobacco as defined within this
policy.

4. “Staff” includes, but is not limited to, full-time, part-time, and contract employees.

Signs will be used in prominent places on school property to notify the public that smoking or other use of
tobacco products is prohibited. Employees and patrons shall refrain from the use of tobacco.

Students are also prohibited from possessing tobacco products on, in or upon any school property. If



students are found to be carrying cigarettes or any other tobacco product, the tobacco product must be
confiscated.

Employees are warned that violation of this policy may lead to dismissal action. Patrons who violate this
policy will be asked to leave the school premises. Students violating this policy will be disciplined.
REFERENCE: 21 0.S.1247
63 O.S. 1-1522, et seq.
20 U.S.C. 6083

Unexcused Absences

Students and parents should realize and understand that unexcused absences will have a serious effect on the
student’s grade. Unexcused absences are given when no note is brought by the student or there has been no
contact with the parent on the day of the absence. Assignments may be made up at the discretion of the
teacher. The teacher may require completion of all assigned work to ensure the student understands the
subject material with no credit given.

Comanche Public Schools maintains a truancy policy consistent with the requirements of Title 10
0.S§ 10-105 (D).

Once a student has accumulated three (3) unexcused absences during a school year, the parent must
be warned orally or in writing in compliance with Oklahoma’s compulsory attendance law.

Thereafter, if the student continues to accrue unexcused absences charges will then be filed pursuant
to Title 10 O.S§ 10-105 (D).
Reasons for an unexcused absence include but are not limited to:

e  Family Vacation

Child Care Situations
Non-School Related Activities
Personal Transportation Situations
Any absence in which the parent has not been made aware of has prior knowledge of.
Other reasons unacceptable to the principal or his designee.

Note: Students attending Comanche Public Schools shall be in attendance a minimum of ninety percent
(90%) of the instructional time scheduled for that grade and make satisfactory academic progress in order to
be unconditionally recommended for promotion to the next grade. All absences (excused and unexcused)
shall be included in the calculation of the 90% attendance minimum except those excused absences for
religious holidays, participation in a military funeral honors ceremony, or extracurricular activities that do
not exceed the maximum number allowed. These absences shall not be counted for the purpose of
determining a student’s eligibility for promotion or revocation of transfer. The maximum number of
absences for activities, whether sponsored by the school or outside agency/organization, which removes any
student from the classroom shall be ten for any one class period of each school year. Excluded from this
number are state and national levels of school-sponsored contests. All absences must have a written or
verbal explanation provided by the parent/guardian within 48 hours of the student’s return to school. An
absence for which no acceptable explanation is received shall be deemed unexcused.

Administration shall review all students’ attendance records reflecting absenteeism in excess of 10% of the
scheduled instructional time and shall make a determination, after such review, regarding a recommendation
for retention based thereon. Parents/guardians shall be notified, in writing, of any recommendation for
retention or revocation of transfer due to excessive absenteeism (absences exceeding 10% of the scheduled
instructional time). Retention/revocation of transfer actions due to excessive absenteeism may be appealed
by the parent/guardian.

Weekly Eligibility




Students must be in attendance 90 percent of the time. Those who have failed one class during the week
shall be placed on probation for the following week. If the student fails a class during the week of
probation, that student shall not be allowed to participate in any extracurricular activities during the
following week thereafter. Each Friday, eligibility is run for the following week. Students are notified by
letter of their probation or ineligibility status. Below are the activities that require eligibility to be met in

order to compete: Football Basketball

Track Cross Country Fun days

FFA Stock Shows Softball Field Trips

Music/ Band Contests FFA Jackpot Shows Baseball

FFA Contests Basketball Clinics Wrestling

Speech Contests Cheerleading FFA State Convention
Withdrawal From School

When a student withdraws from Comanche Public School, they should follow the following procedure:
1. Notify instructors at least 24 hours in advance so grades may be compiled.
2. On the morning of the last day of attendance, get a withdrawal slip from the office.
3. Return all textbooks and library books, complete any other requirement set forth by the school and
have the withdrawal slip signed by the instructor.
4. Return the withdrawal slip to the office for signature. A copy of this slip is kept by the office; the
original is given to the student to present to the new school.

COMANCHE MIDDLE SCHOOL HANDBOOK

I, , have read and understand the
expectations set forth by Comanche Middle School.

Student Signature

Parent Signature

Date
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