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WINDHAM HIGH SCHOOL 2026-2027 HIGHLIGHTED PROTOCOLS

CELL PHONE PROTOCOL

o Cell phones are not allowed during school hours.

e Students must turn off and leave their cell phones in their lockers during the school day until dismissal time. This includes
earbuds and any electronic devices.

o Students violating this protocol need to hand the cell phone to a campus safety staff or administrator and retrieve it from the
office at the end of the day. If this occurs three times, then the student’s parents/guardians will need to pick up the phone from
school.

DRESS CODE GUIDELINES FOR OUR SCHOOL

We encourage our Windham High School students to wear Whippet Wear with WHS or Windham logo to show their Whippet Pride.
We do not permit our students to wear the following items: bandanas, hats, blankets, pajamas, shirts with spaghetti straps, clothing
with undergarments or midriff showing. Clothing should not depict drugs or alcohol. Students may wear hoodies; however, they may
not wear the hoods in school. Clothing, jewelry, and other accessories must be appropriate for a school setting and reasonably modest.
Pants/shorts must be worn at the waist. Administration reserves the right to ask a student to change their clothing if it is deemed
inappropriate.

Please note certain classes, including P.E. and science, may have safety protocols regarding footwear. Teachers will communicate
these expectations to their students.

SCHOOL SAFETY RULES

e Do not open outside doors for any reason during the school day.

Doors may never be opened for visitors or other students.

Food deliveries are not allowed.

If a parent brings you food, we will hold it in the office for you until your lunch wave.

Do not open a door to leave school during the day.

Only enter through the Main Entrance. Press the buzzer and campus safety will let you in.

CONSEQUENCES FOR NOT FOLLOWING SCHOOL SAFETY RULES

1. A parent/guardian will be contacted immediately.
2. Two (2) days of in-school suspension (ISS) will be assigned.
3. A parent/guardian meeting and out-of-school suspension (OSS) will be required for repeat violations.



Windham Public Schools
Student/Parent/Guardian Handbook Acknowledgement Form

Please select one:

[ I'would like a printed version of the 2026/2027 Student/Parent/Guardian Handbook.
_Or_

L1 | have accessed the electronic version of the 2026/2027 Student/Parent/Guardian Handbook.
Scan here for the electronic version of the 2026/2027 Student/Parent/Guardian Handbook:

We acknowledge having reviewed the 2026/2027 Student/Parent/Guardian Handbook, including having read the sections on attendance
and rules governing student conduct.

Student Last/First Name:
Student Signature:
Parent/Guardian Signature:

PLEASE RETURN THIS FORM ON THE FIRST DAY OF SCHOOL.
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District Mission

Windham Public Schools provides all students equitable access to a high-quality education and graduates
students who are prepared to become productive members of society. The school district and community
hold a commitment to support cultural and linguistic diversity, deep student engagement, and the pursuit
of lifelong learning that will support our students’ success in college, career and life.

Vision

Every student will be deeply engaged in their own learning, challenged by high expectations, supported
by staff, family, and community, and will graduate with the competence and confidence needed for
success.

Theory of Action

If we ensure high-quality, culturally relevant instruction in every classroom, strong hiring practices, high
levels of support for teachers, strong accountability practices based on data, courageous leadership, and
effective engagement with families and the community, then student achievement will improve, more
students will perform at or above grade level, and achievement gaps will improve or disappear.



Important Daily Drop Off/Pick Up Information

e Breakfast starts at 7:00 am and first period begins at 7:20 am. School ends at 2:00 pm.

e Buses will drop off in the morning and pick up in the afternoon at the main entrance.

e Parents should drop off and pick up students in the loop in front of the school.
e Students can see their class schedule in Powerschool. We will also pass out paper copies on the
first day of school.

Windham High School 2026-26 Bell Schedule

Full Day with
Full Day Schedule Early Dismissal 2 Hour Delay Event
Period 1 Period 1
(Includes 4minute announcement (Includes 4minute announcement
Period 1 time) time) Period 1
7:20 am-8:06 am 7:20 am-7:50 am 9:20 am-9:55 am 7:20 am-8:01 am
Period 2 Period 2 Period 2 Period 2
8:10 am-8:56 am 7:54 am-8:20 am 9:59 am-10:30 am 8:05 am-8:46 am
Period 3
(Includes 4minute announcement . . .
time) Period 3 Period 3 Period 3

9:00 am-9:50 am

8:24 am-8:50am

10:34 am-11:05 am

8:50 am-9:31 am

Period 4 Period 4 Period 5/ Lunch Period 4
9:54 am-10:40 am 8:54 am-9:20 am 11:09 am-11:40 am 9:35 am-10:16 am
Period 5/ Lunch Period 8 Period 6 / Lunch Period 5/ Lunch

10:44 am-11:30 am

9:24 am-9:50 am

11:44 am-12:15 pm

10:20 am-11:01 am

Period 6/ Lunch
11:34 am - 12:20 pm

Period 5/ Lunch
9:54 am-10:20 am

Period 7/ Lunch
12:19 pm- 12:50 pm

Period 6 / Lunch
11:05 am-11:46 am

Period 7/ Lunch Period 6 / Lunch Period 4 Period 7/ Lunch
12:24 pm - 1:10 pm 10:24 am-10:50 am 12:54 pm- 1:25 pm 11:50 am-12:31 pm
Period 8 Period 7/ Lunch Period 8 Period 8
1:14 pm - 2:00 pm 10:54 am-11:20 am 1:29 pm- 2:00 pm 12:35 pm-1:16 pm

Event

1:20 pm-2:00 pm




2026-27 Windham Public Schools Calendar
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Dear Windham High School Families,

We hope you are enjoying a wonderful summer! We are very excited to see all of our students on the first day of school,
Thursday, August 27th. Here are a few things to know about the start of school:

School Hours, Arrival, and Dismissal

Breakfast starts at 7:00 am, and the first period begins at 7:20 am. School ends at 2:00 pm. Buses will drop off in the
morning and pick up in the afternoon at the main entrance. Parents should drop off and pick up students in the loop in
front of the school.

Student Grades, Attendance, and Schedules

You can check your student’s grades and attendance in Powerschool. Please use the QR code on the right to get
PowerSchool access. Students can see their class schedule now in PowerSchool. Attendance is very important for student
success. Please see the enclosed attendance guidelines.

Forms to Sign
Please sign the enclosed forms and have your student return them to their 15t period teacher on the first day of school.

QR codes are available for some of the forms.

Cafeteria
We accept payments through SchoolCafe Parent and now accept all major credit cards, Apple Pay and CashApp (a gentle
reminder that cash is not accepted).

Save the Dates

We welcome families to meet our staff at our Open House Block Party on Tuesday, September 15, from 5:30-7:00 pm!
Parent-Teacher Conferences will be held on October 15% from 12:00-2:00 pm and 5:00-7:00 pm and October 16% from
12:00-2:00 pm.

The Whippet Weekly
I will post “The Whippet Weekly” each Monday at https://whs.windhamps.org/ with information about our school events
and celebrations.

Athletics

We invite you to show your Whippet Pride at our first home athletic events!
9/8 Boys Soccer vs East Lyme 6 pm

9/10 Volleyball VS Windham Tech 5:30 pm

9/11 Football vs Wilbur Cross 6 pm

9/12 Cross Country (Haddad Invite)

9/17 Girls Soccer vs Portland 6 pm

We look forward to seeing you soon!
Very truly,

Mrs. Pamela Cavanagh, Principal


https://whs.windhamps.org/

Parent PowerSchool Access

PowerSchool Parent Access

Scan the QR Code to Register with the School Counseling Administrative
Assistant for a PowerSchool Parent Account,

The School Counseling Administrative assist checks this daily, and will be in

contact to confirm your account information and authorization within 72
hours of your submission.

D




Main Office: (860) 465-2460 Fax: (860)465-2463

EMAIL: initial of first name and all of last name@windham.k12.ct.us

Joseph Cortez

Amanda Ditaranto

Ryan Corthouts

Principal: Campus Safety: Family Liaison: Family
Pamela Cavanagh Katemilly Alvarado Diana Lopez Development/Culinary:
Assistant Principals: Frances Perez Library Media Mimi Flurarty
Fatima Piresson Wilson Ramos Specialist: PE/Health:
Pat Risley Edguardo Rodriguez Paul Deal Michael Clancy
Administrative School Psychologist: Behavior Tutor: Jeff Mauri
Assistants: Julie Hoagland Robert Cardona Jill Trentham
Michelle Daleb-School School Nurses: Careers Tutor:
Bank/Athletics Christina McClintock Tanya Fleeting
Heather Carpenter — Rut Sanchez Speech
Purchasing/Discipline School Counselors: Pathologist:
Madeline Cook— School Grys Almanzar Joanne McDermott
Counsoling Janaelle Robles
Yilcannette Vazquez — Main | Klara Toth
Office Social Workers:

Silvia Emond

Francy Filigrana

Neal O'Keefe
Mathematics: Science: English: Music:
Ryan Corcoran Bethany Busch Dara Bowling Jonathan Elmer

Thomas Pelton

Michael Hope
Nicole Nagel
Brady Stone
John Walsh
John Wells

World Language:
Sarah McHugh

Juan Negron
Argentina Rodriguez
Menendez

Robin Williams

Laura Dawley Alexis Galloza Melanie Godbout

Sumit Kumari Grace Izzo Evan Halpine Art:

Albin Marchant Michelle Kavanaugh Kathy Koljian Marisa Copley

Alysha Minaya-Torres Tom Scheuermann Iliana Lis Sarah Raynold

Tim Unkert Tina Titus Beth Russel Andrew Wynne
Aida Torres Prieto

Business: ESOL: Special Education: | Special Education

Gina Barbeau Tatiana Gomez Ashley Arriaga Paraprofessionals:

Jesse Campbell Beth Prose Donna Bartolomei Cara Blackington

Randall Prose William Toledo Kelly Folen Kathy Burdick

Ana Sanchez Henry Haye David Duncan
ESOL Tutor: Jessica Gale Tim Flint

Social Science: Nereida Diaz Kim Jaskiewicz Berta Hernandez

Laura Albert Alvaro Perez Torres Cathy May Michael Leahy

Madison Cotner Ileana Tamayo Rebecca-Jo Schwetz Robert Rhoades

Lindsey Hepple Zack Veleas Mark Robinshaw

Stephanie Rosa Garcia
Shania Slyman

Special Education
Tutor
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ACADEMIC EXPECTATIONS

As the district’s vision outlines, Windham Public Schools aims for every student to be deeply engaged in
their own learning and challenged by high expectations in order to graduate with the competence and
confidence needed for success. Therefore, academic growth and achievement is our first priority.

Each day, throughout the district, students receive a daily block of time known as the WIN block—What I
Need. During this acceleration period students receive small-group instruction to enhance their reading,
writing and math skills that is catered to their needs. Teachers are recognizing great success by
supporting, and challenging, students with this daily support.

INSTRUCTIONAL LEVELS

Courses at Windham High School are designed to meet the instructional needs of all students. Teacher
recommendations, past academic performance, and standardized test scores are factors in determining
placement. It is our practice to allow students to self-select the academic level of their courses in
collaboration with their parent/guardian. However, if a student enrolls in a level where they are not
satisfied, they can switch a course as long as they meet with a counselor and are placed in a course that
better meets their needs. Students should meet with their School Counselor as soon as possible to request
course or level changes. Not all changes can be honored and some will need administrative approval. All
courses we offer will prepare students to be college and/or career ready.

College Prep (CP) - Recommended for students planning to pursue post- secondary education. These
courses will prepare students for admission to and success in post-secondary education.

Honors (H) - Recommended for highly motivated students planning to pursue post-secondary
education who demonstrates superior academic performance.

Advanced Placement/Early College Experience (AP/ECE): These are college credit bearing courses.
Grading Systems, Mid-Term Reports and Report Cards
Traditional Report Cards, 6-12

Students in grades 6-12 will continue to have their progress reported in the traditional format. The
traditional report card varies from its K-5 counterpart, in that it provides one averaged grade per content
area that is derived over the course of a semester. These report cards provide parents with a letter
and/or numerical value.

A = Superior achievement C = Average F = Failed
B = Above average D = Below average

Please refer to the School Calendar for the dates the report cards go out.
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Homework (Windham Board of Education Policy)
A reasonable amount of homework can improve a student’s intellectual and personal life. It can extend

learning opportunities beyond the confines of the school day. Homework should follow four researched
principles:

1. The amount and type of homework assigned to students should be different from elementary to
middle school to high school.

2. The parent’s role in homework should be to create a setting which is conducive to homework
completion and to verify homework completion.

3. The purpose of homework should be identified and articulated to the student.

4. If homework is assigned, it should be commented on with constructive feedback and return to the
student.

Additionally, the Board of Education supports a grading cap being established by administration which
would define the impact of homework completion on a student’s final grade.

Parent-Teacher Conferences

The strength of the home/school partnership helps to ensure student success. Windham Public schools is
strongly committed to seeking opportunities to engage families in the child’s educational process.
Therefore, we have established two formal opportunities for teachers and parents to meet to discuss a
child’s academic progress. Parent/Teacher conferences are held once in the fall and once in the spring
(please refer to the school calendar for specific dates and times). However, we encourage ongoing
communication with parents throughout the year Feel free to contact your child’s teacher at any time to
request a meeting.

WHS — October 15-16, 2026 & February 11-12, 2027

Respectful Treatment of Textbooks

Free textbooks are supplied on the condition that pupils conform to regulations adopted for their care by
the Board of Education. The following rules are in effect:

* Books must be well taken care of. They must not be left around the building.
* When not in use, books should be kept in locked lockers (upper grades)

* Books must be protected from the weather.

* Do not put pencils, rulers, etc., in books. They ruin bindings.

* Lost or damaged books must be paid for.

- All books must be covered (upper grades)

* Stolen books must be paid for unless prompt and proper notification has been made to a school
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administrator and verification made that proper precautions were taken to safeguard textbooks.
Computer and Electronics Use

Students at all grade levels are offered the opportunity to perform academic work on computer devices.
The use of the district’s technological devices is a privilege, not a right. Students must adhere to school
and board policies and restrictions at all times. Any and all activities on the District’s network are the
property of Windham Public Schools; therefore, it has the right to supervise any student’s usage.

The rules for computer usage are:

e All usage of the internet or hardware is to support learning

e Transmitting, downloading, printing or saving any threatening, obscene, degrading, pornographic
or harassing messages is prohibited.

e Attempting to gain access to restricted or unauthorized network services, the accounts and/or
files of others or sharing passwords is prohibited.

¢ Do not knowingly degrade or disrupt Internet services; this includes, but is not limited to,
vandalizing data, creating or sending viruses and sending unwanted files or messages.

e Adhere to all copyright laws.

Attendance

All children and young adults benefit from consistency, and attendance during academic programming
should be as consistent as possible. According to state law, all school age children are required to attend
when school is in session.

* If your child will be absent from school, and you know in advance, please send a note or call the school
to let us know.

* On other days when your child will not be coming to school, please call the school office before 9:00 AM
and advise us that your child will be absent that day. At Windham High School, the number you should
call is 860-465-2468

The school will notify any parent or guardian of a child with 4 or more unexcused absences. At 10
unexcused absences (or 4 unexcused absences in a month), the student is considered truant and a
formal PPT (Placement Planning Team) meeting will be called between the parent or guardian and school
staff. We require the following in the event of an absence because of the strict and specific stipulations
of the State Law:

1. Excused Absence 1 to 9 days: The parent or guardian should call the school secretary/Attendance
Coordinator at 860-465-2468 on the first day of each absence or period of absences. The parent must
also send a signed note to school with the student within 10 days of the student’s return.

2. Excused Absence 10 days or more: In addition to the requirements for Excused Absence 1-9, the
school reserves the right to require a physician or other appropriate certification. The following
documented reasons will be accepted as excused absences:

* Iliness documented by a medical professional
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* Religious Holidays

* Death in the student’s family (up to two days)

* Suspensions

* Court appearances (accompanied by a note from the court)

* Any extenuating circumstances with prior notification and acceptance of a school administrator.

Any absence that does not fall into the description above is an unexcused absence (i.e. family vacation,
child care of family members, not attending a school field trip, weather conditions when school is not
cancelled). If a student will be out for an extended period of time for a vacation or any reason, which
the school considers an unexcused absence, it is still best to notify the school. A student whose absences
have been excused is entitled to make-up work. A student who is not excused is not entitled to any
make-up work. Please call to arrange for work to be gathered together, (allow 24 hours for the
assignments to be collected) if a student will be out for an extended period of time.

Please visit windhamps.org to review the complete Board of Education Series 5000 Policy regarding
Attendance, Truancy, and Chronic Absenteeism.

It would be helpful if parents follow this format for notes regarding a student’s absence.
Date
Dear Attendance Coordinator:

My son/daughter (first & last name) was absent on __(date) due to
(reason).

Signature of Parent or Guardian

Tardiness

Students must arrive to school on time. Students entering after school has begun must report to the
office. A parent/guardian can send in a written excuse for their child being tardy. A student will be
excused for the following reasons: a) doctor or dentist appointment (accompanied by a note from the
doctor and the parent or guardian); b) a family emergency or other extenuating circumstances such as
court appearances (accompanied by a note from the court or parent/guardian.) Note: Unexcused
tardiness includes missing the bus, waking up late, weather conditions when school is not delayed
(excluding extreme circumstances).

Excused Early Dismissal
Students may be dismissed for the following reasons:

1. Doctor or dentist appointment
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2. Family emergency
3. Court appearance

The school strongly urges that all appointments be arranged after school hours. We ask that requests for
early dismissal be kept at an absolute minimum. When necessary, requests are to be made in writing
and presented to the main office before homeroom on the day of the dismissal. Parents must come into
the main office to sign the student out before they can leave.

Recognitions
Windham High School recognizes its students’ through many programs including but not limited to:

e  Quarterly Honor Roll Assembly
e  Quarterly Perfect Attendance Assembly
e Scholarship Night (Seniors, June 2026)

Counseling (WMS, WHS, Barrows ONLY)

The Windham Public Schools Counseling Department focuses on developing students for college and
career in three areas: academic, career and personal/social. The department's mission is based on a
philosophy that recognizes each individual as a unique and emerging personality who is capable of
continual growth and high levels of achievement. The program further advocates striving for strong
academic performance and developing social emotional well-being for all students with special regard for
individual interests, aspirations and capabilities.

For additional information please contact your Counselor at 860-465-2465.
Academic Counseling

Academic counseling is available to all students to help them understand their individual strengths, to set
goals, and to assist them in planning an appropriate program of studies.

Personal Counseling

Personal counseling is available to all students to assist them in managing the normal developmental
issues that arise during adolescence. School counselors help students to enhance self-understanding and
to learn effective problem-solving skills so they will be better equipped to deal with the variety of
concerns that middle school students encounter. Students, staff or parents may initiate individual
counseling sessions. When warranted, referrals will be made to the school psychologist, school social
worker, or an appropriate community agency.

Career Counseling

Career advising is designed to help students begin the process of exploring various career options moving
toward the ultimate goal of specific career selection. Recognizing that career development begins with
self-knowledge, the goal of many activities is to help students learn about themselves and, subsequently,
to match this knowledge with information about the world of work

School Social Workers

Our Schools are staffed with Licensed and Certified School Social Workers who are available to students
and their families to help with any problem, either personal or school-related, as it affects a student’s
adjustment in school. The social worker is also available to offer consultative help to teachers who are
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concerned about a student, to make referrals and to act as a liaison to community agencies and
resources who support families.

Appointments may be arranged by contacting the school social worker directly.

Summer School

Windham Public Schools operates a summer program for select students. Programs include a K-3
Literacy program, a New Arrivals program and an Extended School Year program, credit recovery, plus
Algebra readiness instruction. Each school will communicate directly with families of students who might
benefit from summer school in the spring.

Homebound Instruction/Tutoring

The Windham Board of Education will provide homebound instruction for students who will be absent
from school for an extended period of time due to lengthy ilness, injury, pregnancy or a physical,
learning, emotional handicap and/or disability as per state and federal guidelines. Homebound and
hospitalized instruction shall be provided when a physician has certified in writing that the child is unable
to attend school for medical reasons and has stated the expected date the child will be able to return to
the school program. Such instruction shall begin no later than two weeks from the first day of absence
and shall be provided for at least one hour per day or five hours per week for children in grades
kindergarten through six and at least two hours per day or ten hours per week for children in grades
seven through twelve.

Extracurricular Opportunities

If you would like to participate in an upcoming sport, you will need to meet or complete the following
criteria and paperwork.

Please make sure your physical is up to date. Please contact the student health center with any
questions.

Academics. Students will have to meet the expectations of passing four classes (CIAC Standard) and
maintaining a 2.0 GPA. Marking period four grades will determine your eligibility for the fall.

Students should be attending all classes during the school day. There are no exceptions.
In order to participate in Windham Athletics, you must:

1. have an updated physical within the last 13 months
2. complete general permission form (see link on website under Athletics)
3. complete health history form (submit to school health center)

If there are questions or concerns, please contact AD Zack Konopka via
email zKonopka@windham.k12.ct.us or 860-465-2485

Athletic Director

Zack Konopka

Phone: 860-465-2460

Email: zKonopka@windham.k12.ct.us
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Windham High School offers a variety of Clubs and after-school activities. For students interested in
participating in after-school activities they are listed below.

e  Whippet Readers

e Yearbook Club

e  Writing Idea Tutors

e Literary Magazine

e Art Out Loud

e Dance Club

e Drama Club

e National Honor Society
e Academic Tutoring

Program of Studies, (WHS)

1. Please visit our school website at, https://whs.windhamps.org/o/whs
2. Select ACADEMICS from the top menu bar
3. Select PROGRAM OF STUDIES 2026-2027

Graduation Requirements, (WHS)

Classes of 2024 and beyond: State of Connecticut- requirement for graduation: students must earn a
minimum of 25 credits, including no fewer than:

e 9 credits in the humanities (English, social studies, and fine arts), including civics and the arts
e 9 credits in science, technology, engineering, and mathematics

e 1 credit of physical education and wellness

e 1 credit in health and safety education

e 1 credit in world languages

e 3 credits of electives

e 1 credit — Mastery Based Diploma Assessment (MBDA)

Alternative Education
A. Students under sixteen (16) years of age:

Whenever the Board of Education expels a student under sixteen (16) years of age, it shall offer any such
student an alternative educational opportunity.


https://whs.windhamps.org/o/whs
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B. Students sixteen (16) to eighteen (18) years of age:

1. The Board of Education shall provide an alternative educational opportunity to a sixteen (16) to
eighteen (18) year-old student expelled for the first time if the student requests it and if the student
agrees to the conditions set by the Board of Education. Such alternative educational opportunity may
include, but shall not be limited to, the placement of a pupil who is at least seventeen years of age in an
adult education program. Any pupil participating in an adult education program during a period of
expulsion shall not be required to withdraw from school as a condition to participation in the adult
education program.

2. The Board of Education is not required to offer an alternative educational opportunity to any
student between the ages of sixteen (16) and eighteen (18) who is expelled for a second, or subsequent,
time.

3. The Board of Education shall count the expulsion of a pupil when the student was under sixteen
(16) years of age for purposes of determining whether an alternative educational opportunity is required
for such pupil when the student is between the ages of sixteen and eighteen.

C. Students eighteen (18) years of age or older:

The Board of Education is not required to offer an alternative educational opportunity to expelled
students eighteen (18) years of age or older.

Please visit the district’s website at windhamps.org to review the complete Board Policy Series 5000
Student Discipline.

The Windham Board of Education has determined that reasonable regulation of school attire can further
important educational interests, including the following:

* Creating a greater sense of community, school pride and respect amongst students;
* Having a positive impact on a student's self-esteem;

* Promoting building-wide consistency,

* Providing an economical choice for families;

* Reducing peer pressure on wearing brand-name apparel;

* Eliminating inappropriate dress; reduce distractions;

* Creating an atmosphere reflecting seriousness of purpose about education;

* Minimizing disruption caused by wearing inappropriate clothing or possessing inappropriate items at
school

A Uniform as determined by the school administration in consultation with its School Governance Council,
is mandatory for each school or academy in the Windham School District. It is the responsibility of
parents and guardians to ensure that their children's dress conforms to the requirements of this policy.
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Where the bona fide religious beliefs or health needs of a student conflict with the Uniform Policy, the
school will provide reasonable accommodation. Any student or parent or guardian desiring
accommodation shall notify the school principal in writing of the requested accommodation and the
factual basis for the request. Approved coverings worn as part of a student's bona fide religious practices
or beliefs shall not be prohibited under this policy.

It is the policy of the Windham Board of Education that no student will be denied an education due to
bona fide financial inability to obtain clothing that complies with the Uniform Policy. Any student or
parent or guardian for whom compliance with the Uniform Policy poses a bona fide financial burden, may
meet with the school principal or the principal's designee, or submit a written request for clothing
assistance to the school principal specifying the clothing needed together with a statement of financial
need. Where the request is bona fide, the school principal or his/her designees shall try to connect
parents and guardians with available community resources to locate adequate clothing.

School administrators and teachers are encouraged to use positive reinforcement to obtain compliance

with the requirements of the Uniform Policy. However, when a student fails to comply with the Uniform
Policy, the administrator(s) will refer to the appropriate student handbook for steps to be taken for non-
compliance.

Uniform Guidelines for Our School

We encourage our Windham High School students to wear Whippet Wear to show their Whippet Pride!
Whippet Wear can be class shirts, team shirts, Windham event shirts, WHS music and club shirts, and
any shirts that have a Whippet logo. Students may already have Whippet Wear they've acquired from
Windham High School clubs or activities or from their families. Whippet wear is also available for
purchase through our WHS Booster Club.

We do not permit our students to wear the following items: bandanas or hats, pants or jeans with holes,
flip-flops, slippers, or slides, blankets, pajamas, shirts with spaghetti straps, clothing with undergarments
or midriff showing. Clothing should not depict drugs or alcohol. Students may wear hoodies; however,
they may not wear the hoods in the school. Clothing, jewelry, and other accessories must be appropriate
for a school setting and reasonably modest. Administration reserves the right to ask a student to change
their clothing if it is deemed inappropriate.

Behavior Expectations in the Classroom

Windham Public Schools considers that its schools are communities in which everyone contributes.
Consequently, we make every effort to support parents as they teach their children to respect others, and
make good decisions about their actions. We have high expectations about respect for others and
respect for oneself, and encourage responsible behavior including honesty, integrity, safety and making
good choices. Teachers and students alike contribute to a positive learning climate in the classrooms and
around the school.
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Bullying Prevention and Intervention/Safe School Climate Plan

The Windham Board of Education (the “Board”) is committed to creating and maintaining an educational
environment that is physically, emotionally and intellectually safe and thus free from bullying, teen dating
violence, harassment and discrimination. In accordance with state law and the Board’s Safe School
Climate Plan, the Board expressly prohibits any form of bullying behavior on school grounds; at a school-
sponsored or school-related activity, function or program, whether on or off school grounds; at a school
bus stop; on a school bus or other vehicle owned, leased or used by a local or regional board of
education; or through the use of an electronic device or an electronic mobile device owned, leased or
used by the Board.

The Board also prohibits any form of bullying behavior outside of the school setting if such bullying (i)
creates a hostile environment at school for the student against whom such bullying was directed, (ii)
infringes on the rights of the student against whom such bullying was directed at school, or (iii)
substantially disrupts the education process or the orderly operation of a school. Discrimination and/or
retaliation against an individual who reports or assists in the investigation of an act of bullying is likewise
prohibited.

Students who engage in bullying behavior or teen dating violence shall be subject to school discipline, up
to and including expulsion, in accordance with the Board's policies on student discipline, suspension and
expulsion, and consistent with state and federal law.

For purposes of this policy, “Bullying” means an act that is direct or indirect and severe, persistent or
pervasive, which:

(1) causes physical or emotional harm to an individual;
(2) places an individual in reasonable fear of physical or emotional harm; or
3) infringes on the rights or opportunities of an individual at school.

Bullying shall include, but need not be limited to, a written, oral or electronic communication or physical
act or gesture based on any actual or perceived differentiating characteristics, such as race, color,
religion, ancestry, national origin, gender, sexual orientation, gender identity and expression,
socioeconomic status, academic status, physical appearance, or mental, physical, developmental or
sensory disability, or by association with an individual or group who has or is perceived to have one or
more of such characteristics.

For purposes of this policy, “"Cyberbullying” means any act of bullying through the use of the Internet,
interactive and digital technologies, cellular mobile telephone or other mobile electronic devices or any
electronic communications.

For purposes of this policy, "Teen Dating Violence” means any act of physical, emotional or sexual
abuse, including stalking, harassing and threatening, that occurs between two students who are currently
in or who have recently been in a dating relationship.

SAFE SCHOOL CLIMATE PLAN

The Windham Board of Education (the “Board”) is committed to creating and maintaining a physically,
emotionally, and intellectually safe educational environment free from bullying, teen dating violence,
harassment and discrimination. In order to foster an atmosphere conducive to learning, the Board has
developed the following Safe School Climate Plan, consistent with state law and Board policy. This Plan
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represents a comprehensive approach to addressing bullying, cyberbullying and teen dating violence and
sets forth the Board’s expectations for creating a positive school climate and thus preventing, intervening,
and responding to incidents of bullying and teen dating violence.

Bullying behavior and teen dating violence are strictly prohibited, and students who are determined to
have engaged in such behavior are subject to disciplinary action, which may include suspension or
expulsion from school. The district’s commitment to addressing bullying behavior and teen dating
violence, however, involves a multi-faceted approach, which includes education and the promotion of a
positive school climate in which bullying will not be tolerated by students or school staff.

L. Prohibition Against Bullying, Teen Dating Violence and Retaliation

A. The Board expressly prohibits any form of bullying behavior and teen dating violence on school
grounds; at a school-sponsored or school-related activity, function or program whether on or off school
grounds; at a school bus stop; on a school bus or other vehicle owned, leased or used by a local or
regional board of education; or through the use of an electronic device or an electronic mobile device
owned, leased or used by the Board.

B. The Board also prohibits any form of bullying behavior outside of the school setting if such
bullying (i) creates a hostile environment at school for the student against whom such bullying was
directed, (ii) infringes on the rights of the student against whom such bullying was directed at school, or
(iii) substantially disrupts the education process or the orderly operation of a school.

C. The Board further prohibits any form of teen dating violence outside of the school setting if such
violence substantially disrupts the educational process.

D. In addition to prohibiting student acts that constitute bullying, the Board also prohibits
discrimination and/or retaliation against an individual who reports or assists in the investigation of an act
of bullying.

E. Students who engage in bullying behavior or teen dating violence in violation of Board policy and
the Safe School Climate Plan shall be subject to school discipline, up to and including expulsion, in
accordance with the Board's policies on student discipline, suspension and expulsion, and consistent with
state and federal law.

IL. Definition of Bullying
A. “Bullying” means an act that is direct or indirect and severe, persistent or pervasive, which:

(D) causes physical or emotional harm to an individual;

(2) places an individual in reasonable fear of physical or emotional harm; or
3) infringes on the rights or opportunities of an individual at school.
B. Bullying shall include, but need not be limited to, a written, oral or electronic communication or

physical act or gesture based on any actual or perceived differentiating characteristics, such as
race, color, religion, ancestry, national origin, gender, sexual orientation, gender identity and
expression, socioeconomic status, academic status, physical appearance, or mental, physical,
developmental or sensory disability, or by association with an individual or group who has or is
perceived to have one or more of such characteristics.
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Other Definitions
“Cyberbullying” means any act of bullying through the use of the Internet, interactive and digital

technologies, cellular mobile telephone or other mobile electronic devices or any electronic
communications.

“Electronic communication” means any transfer of signs, signals, writing, images, sounds, data
or intelligence of any nature transmitted in whole or in part by a wire, radio, electromagnetic,
photoelectronic or photo-optical system.

“Emotional intelligence” means the ability to (1) perceive, recognize and understand emotions in
oneself or others, (2) use emotions to facilitate cognitive activities, including, but not limited to,
reasoning, problem solving and interpersonal communications, (3) understand and identify
emotions, and (4) manage emotions in oneself and others.

“Hostile environment” means a situation in which bullying among students is sufficiently severe
or pervasive to alter the conditions of the school climate.

“Mobile electronic device” means any hand-held or other portable electronic equipment capable
of providing data communication between two or more individuals, including, but not limited to, a
text messaging device, a paging device, a personal digital assistant, a laptop computer,
equipment that is capable of playing a video game or a digital video disk, or equipment on which
digital images are taken or transmitted.

“Outside of the school setting” means at a location, activity or program that is not school related,
or through the use of an electronic device or a mobile electronic device that is not owned, leased
or used by the Board.

“Positive school climate” means a school climate in which (1) the norms, values, expectations and
beliefs that support feelings of social, emotional and physical safety are promoted, (2) students,
parents, and guardians of students and school employees feel engaged and respected and work
together to develop and contribute to a shared school vision, (3) educators model and nurture
attitudes that emphasize the benefits and satisfaction gained from learning, and (4) each person
feels comfortable contributing to the operation of the school and care of the physical
environment of the school.

“Prevention and intervention strategy” may include, but is not limited to,

implementation of a positive behavioral interventions and supports process or another evidence-
based model approach for safe school climate or for the prevention of bullying identified by the
Department of Education,

school rules prohibiting bullying, teen dating violence, harassment and intimidation and
establishing appropriate consequences for those who engage in such acts,

adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific areas
where bullying is likely to occur,

inclusion of grade-appropriate bullying and teen dating violence education and prevention
curricula in kindergarten through high school,

individual interventions with the bully, parents and school employees, and interventions with the
bullied child, parents and school employees,
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school-wide training related to safe school climate,
student peer training, education and support,

promotion of parent involvement in bullying prevention through individual or team participation in
meetings, trainings and individual interventions, and

culturally competent school-based curriculum focusing on social-emotional learning, self-
awareness and self-regulation.

“School climate” means the quality and character of school life based on patterns of students’,
parents’ and guardians’ and school employees’ experiences of school life, including but not
limited to, norms, goals, values, interpersonal relationships, teaching and learning practices and
organizational structures.

“School employee” means

a teacher, substitute teacher, school administrator, school superintendent, guidance counselor,
school counselor, psychologist, social worker, nurse, physician, school paraprofessional or coach
employed by the Board or working in a public elementary, middle or high school; or

any other individual who, in the performance of the individual’s duties, has regular contact with
students and who provides services to or on behalf of students enrolled in a public elementary,
middle or high school, pursuant to a contract with the Board.

“School-Sponsored Activity” shall mean any activity conducted on or off school property
(including school buses and other school-related vehicles) that is sponsored, recognized or
authorized by the Board.

“Social and emotional learning” means the process through which children and adults achieve
emotional intelligence through the competencies of self-awareness, self-management, social
awareness, relationship skills and responsible decision-making.

“Teen dating violence” means any act of physical, emotional or sexual abuse, including stalking,
harassing and threatening, that occurs between two students who are currently in or who have
recently been in a dating relationship.

Leadership and Administrative Responsibilities

A. Safe School Climate Coordinator

The Superintendent shall appoint, from existing school district staff, a District Safe School Climate
Coordinator (“Coordinator”). The Coordinator shall:

(D be responsible for implementing the district’s Safe School Climate Plan (“Plan”);

(2) collaborate with Safe School Climate Specialists, the Board, and the Superintendent to
prevent, identify and respond to bullying in district schools;

3 provide data and information, in collaboration with the Superintendent, to the
Department of Education regarding bullying; and



4 meet with Safe School Climate Specialists at least twice during the school year to discuss
issues relating to bullying in the school district and to make recommendations concerning
amendments to the district’s Plan.

B. Safe School Climate Specialist

The Principal of each school (or principal’s designee) shall serve as the Safe School Climate
Specialist. The Safe School Climate Specialist shall investigate or supervise the investigation of
reported acts of bullying, collect and maintain records of reports and investigations of bullying in
the school and act as the primary school official responsible for preventing, identifying and
responding to reports of bullying in the school.

Development and Review of Safe School Climate Plan

A. The Principal of each school shall establish a committee or designate at least one existing
committee ("Committee”) in the school to be responsible for developing and fostering a safe
school climate and addressing issues relating to bullying in the school. Such committee shall
include:

(1) at least one parent/guardian of a student enrolled in the school, as appointed by the
school principal;

(2) school personnel, including, but not limited to, at least one teacher selected by the
exclusive bargaining representative for certified employees;

(3) medical and mental health personnel assigned to such school; and

(4) in the case of a committee for a high school, at least one student enrolled at such high
school who is selected by the students of such school in a manner determined by the
school principal.

B. The Committee shall:

(1) receive copies of completed reports following bullying investigations;

(2) identify and address patterns of bullying among students in the school;

3 implement the provisions of the school security and safety plan regarding the collection,

evaluation and reporting of information relating to instances of disturbing or threatening
behavior that may not meet the definition of bullying,

©)] review and amend school policies relating to bullying;

(5) review and make recommendations to the Coordinator regarding the Safe School Climate
Plan based on issues and experiences specific to the school;

(6) educate students, school employees and parents/guardians on issues relating to bullying;
(7) collaborate with the Coordinator in the collection of data regarding bullying; and

(8) perform any other duties as determined by the Principal that are related to the
prevention, identification and response to school bullying.

C. Any parent/guardian or student serving as a member of the Committee shall not
participate in any activities which may compromise the confidentiality of any student,



including, but not limited to, receiving copies of investigation reports, or identifying or
addressing patterns of bullying among students in the school.

The Board shall approve the Safe School Climate Plan developed pursuant to Board policy
and submit such plan to the Department of Education. Not later than thirty (30) calendar
days after approval by the Board, the Board shall make such plan available on the
Board's and each individual school in the school district's web site and ensure that the
Safe School Climate Plan is included in the school district's publication of the rules,
procedures and standards of conduct for schools and in all student handbooks.

VI. Procedures for Reporting and Investigating Complaints of Bullying

A.
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Students and parents (or guardians of students) may file written reports of bullying.
Written reports of bullying shall be reasonably specific as to the basis for the report,
including the time and place of the alleged conduct, the number of incidents, the target
of the suspected bullying, and the names of potential witnesses. Such reports may be
filed with any building administrator and/or the Safe School Climate Specialist (/.e.,
building principal or designee), and all reports shall be forwarded to the Safe School
Climate Specialist for review and actions consistent with this Plan.

Students may make anonymous reports of bullying to any school employee. Students
may also request anonymity when making a report, even if the student’s identity is
known to the school employee. In cases where a student requests anonymity, the Safe
School Climate Specialist or designee shall meet with the student (if the student’s identity
is known) to review the request for anonymity and discuss the impact that maintaining
the anonymity of the complainant may have on the investigation and on any possible
remedial action. All anonymous reports shall be reviewed and reasonable action will be
taken to address the situation, to the extent such action may be taken that does not
disclose the source of the report, and is consistent with the due process rights of the
student(s) alleged to have committed acts of bullying. No disciplinary action shall be
taken solely on the basis of an anonymous report.

School employees who witness acts of bullying or receive reports of bullying shall orally
notify the Safe School Climate Specialist, or another school administrator if the Safe
School Climate Specialist is unavailable, not later than one (1) school day after such
school employee witnesses or receives a report of bullying. The school employee shall
then file a written report not later than two (2) school days after making such oral
report.

The Safe School Climate Specialist shall be responsible for reviewing any anonymous
reports of bullying and shall investigate or supervise the investigation of all reports of
bullying and ensure that such investigation is completed promptly after receipt of any
written reports. The Safe School Climate Specialist shall also be responsible for promptly
notifying the parents or guardians of the student alleged to have committed an act or
acts of bullying, and the parents or guardians of the student against whom such alleged
act or acts were directed, that an investigation has commenced. In order to allow the



25

VIL

district to adequately investigate complaints filed by a student or parent/guardian, the
parent of the student suspected of being bullied should be asked to provide consent to
permit the release of that student’s name in connection with the investigation process,
unless the student and/or parent has requested anonymity.

In investigating reports of bullying, the Safe School Climate Specialist or designee will
consider all available information known, including the nature of the allegations and the
ages of the students involved. The Safe School Climate Specialist will interview
witnesses, as necessary, reminding the alleged perpetrator and other parties that
retaliation is strictly prohibited and will result in disciplinary action.

Responding to Verified Acts of Bullying

A.

Following investigation, if acts of bullying are verified, the Safe School Climate Specialist
or designee shall notify the parents or guardians of the students against whom such acts
were directed as well as the parents or guardians of the students who commit such acts
of bullying of the finding not later than forty-eight (48) hours after the investigation
is completed. This notification shall include a description of the school’s response to the
acts of bullying; the results of such investigation; and verbally or by electronic mail, if
such parents’ or guardians’ electronic mail addresses are known, that such parents of
guardians may refer to the plain language explanation of the rights and remedies
available under Conn. Gen. Stat. Sections 10-4a and 10-4b once such explanation has
been provided to the Board by the Connecticut Social and Emotional Learning and School
Climate Advisory Collaborative and published on the Internet website of the Board. In
providing such notification, however, Windham Public Schools will take care to respect
the statutory privacy rights of other students, including the perpetrator of such bullying.
The specific disciplinary consequences imposed on the perpetrator, or personally
identifiable information about a student other than the parent/guardian’s own child, may
not be disclosed except as provided by law.

In any instance in which bullying is verified, the Safe School Climate Specialist or designee shall
invite the parents or guardians of the student against whom such act was directed to a meeting
to communicate the measures being taken by the school to ensure the safety of the
student/victim and policies and procedures in place to prevent further acts of bullying. The Safe
School Climate Specialist or designee shall also invite the parents or guardians of a student who
commits any verified act of bullying to a meeting, separate and distinct from the previously
described meeting, to discuss specific interventions undertaken by the school to prevent further
acts of bullying. The invitations may be made simultaneous with the notification described above
in Section VIL.A.

If bullying is verified, the Safe School Climate Specialist or designee shall develop a student
safety support plan for any student against whom an act of bullying was directed. Such support
plan will include safety measures to protect against further acts of bullying.

A specific written intervention plan shall be developed to address repeated incidents of bullying
against a single individual or recurrently perpetrated bullying incidents by the same individual.
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The written intervention plan may include counseling, discipline and other appropriate remedial
actions as determined by the Safe School Climate Specialist or designee and may also incorporate
a student safety support plan, as appropriate.

Notice to Law Enforcement

If the Principal of a school (or designee) reasonably believes that any act of bullying constitutes a
criminal offense, he/she shall notify appropriate law enforcement. Notice shall be consistent with
the Board'’s obligations under state and federal law and Board policy regarding the disclosure of
personally identifiable student information. In making this determination, the Principal or
designee, may consult with the school resource officer, if any, and other individuals the Principal
or designee deems appropriate.

If a bullying complaint raises a concern about discrimination or harassment on the basis of a
legally protected classification (such as race, religion, color, national origin, sex, sexual
orientation, age, disability or gender identity or expression), the Safe School Climate Specialist or
designee shall also coordinate any bullying investigation with other appropriate personnel within
the district as appropriate (e.g. Title IX Coordinator, Section 504 Coordinator, etc.), so as to
ensure that any such bullying investigation complies with the requirements of such policies
regarding nondiscrimination.

Teen Dating Violence

The school strictly prohibits, and takes very seriously any instances of, teen dating violence, as
defined above. The school recognizes that teen dating violence may take many different forms
and may also be considered bullying and/or sexual harassment.

Students and parents (or guardians of students) may bring verbal or written complaints regarding
teen dating violence to any building administrator. The building administrator shall review and
address the complaint, which may include referral of the complaint to the Safe School Climate
Specialist and/or Title IX Coordinator.

Prevention and intervention strategies concerning teen dating violence shall be implemented in
accordance with Section X below. Discipline, up to and including expulsion, may be imposed
against the perpetrator of teen dating violence, whether such conduct occurs on or off campus,
in accordance with Board policy and consistent with federal and state law.

Documentation and Maintenance of Log

Each school shall maintain written reports of bullying, along with supporting documentation
received and/or created as a result of bullying investigations, consistent with the Board's
obligations under state and federal law. Any educational record containing personally identifiable
student information pertaining to an individual student shall be maintained in a confidential
manner, and shall not be disclosed to third parties without prior written consent of a parent,
guardian or eligible student, except as permitted under Board policy and state and federal law.



B. The Principal of each school shall maintain a list of the number of verified acts of bullying in the
school and this list shall be available for public inspection upon request. Consistent with district
obligations under state and federal law regarding student privacy, the log shall not contain any
personally identifiable student information or any information that alone or in combination would
allow a reasonable person in the school community to identify the students involved.
Accordingly, the log should be limited to basic information such as the number of verified acts,
name of school and/or grade level and relevant date. Given that any determination of bullying
involves repeated acts, each investigation that results in a verified act of bullying for that school
year shall be tallied as one verified act of bullying unless the specific actions that are the subject
of each report involve separate and distinct acts of bullying. The list shall be limited to the
number of verified acts of bullying in each school and shall not set out the particulars of each
verified act, including, but not limited, to any personally identifiable student information, which is
confidential information by law.

C. The Principal of each school shall report the number of verified acts of bullying in the school
annually to the Department of Education in such manner as prescribed by the Commissioner of
Education.

X. Other Prevention and Intervention Strategies
A. Bullying behavior and teen dating violence can take many forms and can vary

dramatically in the nature of the offense and the impact the behavior may have on the
victim and other students. Accordingly, there is no one prescribed response to verified
acts of bullying or to teen dating violence. While conduct that rises to the level of
“bullying” or “teen dating violence,” as defined above, will generally warrant traditional
disciplinary action against the perpetrator of such bullying or teen dating violence,
whether and to what extent to impose disciplinary action (e.g., detention, in-school
suspension, suspension or expulsion) is a matter for the professional discretion of the
building principal (or responsible program administrator or designee). No disciplinary
action may be taken solely on the basis of an anonymous complaint of bullying. As
discussed below, schools may also consider appropriate alternatives to traditional
disciplinary sanctions, including age-appropriate consequences and other restorative or
remedial interventions.

B. A specific written intervention plan shall be developed to address repeated incidents of
bullying against a single individual or recurrently perpetrated bullying incidents by the
same individual. This plan may include safety provisions, as described above, for
students against whom acts of bullying have been verified and may include other
interventions such as counseling, discipline, and other appropriate remedial or restorative
actions as determined by the responsible administrator.

C. The following sets forth possible interventions, which may also be utilized to enforce the
Board’s prohibition against bullying and teen dating violence:

(1) Non-disciplinary interventions

When verified acts of bullying are identified early and/or when such verified acts of bullying do not
reasonably require a disciplinary response, students may be counseled as to the definition of bullying, its
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prohibition, and their duty to avoid any conduct that could be considered bullying. Students may also be
subject to other forms of restorative discipline or remedial actions, appropriate to the age of the students
and nature of the behavior.

If a complaint arises out of conflict between students or groups of students, peer or other forms of
mediation may be considered. Special care, however, is warranted in referring such cases to peer
mediation. A power imbalance may make the process intimidating for the victim and therefore
inappropriate. In such cases, the victim should be given additional support. Alternatively, peer
mediation may be deemed inappropriate to address the concern.

When an act or acts of teen dating violence are identified, the students involved may be counseled as to
the seriousness of the conduct, the prohibition of teen dating violence, and their duty to avoid any such
conduct. Students may also be subject to other forms of restorative discipline or remedial actions,
appropriate to the age of the students and nature of the behavior.

(2) Disciplinary interventions

When acts of bullying are verified or teen dating violence occurs, and a disciplinary response is
warranted, students are subject to the full range of disciplinary consequences. Anonymous complaints of
bullying, however, shall not be the basis for disciplinary action.

In-school suspension and suspension may be imposed only after informing the accused perpetrator of the
reasons for the proposed suspension and giving him/her an opportunity to explain the situation, in
accordance with the Board’s Student Discipline policy.

Expulsion may be imposed only after a hearing before the Board of Education, a committee of the Board
or an impartial hearing officer designated by the Board of Education in accordance with the Board’s
Student Discipline policy. This consequence shall normally be reserved for serious incidents of bullying
and teen dating violence, and/or when past interventions have not been successful in eliminating bullying
behavior.

3 Interventions for bullied students and victims of teen dating violence

The building principal (or other responsible program administrator) or designee shall intervene in order to
address incidents of bullying or teen dating violence against a single individual. Intervention strategies
for a bullied student or victim of teen dating violence may include the following:

(a) Referral to a school counselor, psychologist or other appropriate social or mental health
service;

(b) Increased supervision and monitoring of student to observe and intervene in bullying
situations or instances of teen dating violence;

(©) Encouragement of student to seek help when victimized or witnessing victimization;
(d) Peer mediation or other forms of mediation, where appropriate;

(e) Student Safety Support plan;

(f Restitution and/or restorative interventions; and

(9) Periodic follow-up by the Safe School Climate Specialist and/or Title IX Coordinator with
the bullied student or victim of teen dating violence.



29

“)

General prevention and intervention strategies

In addition to the prompt investigation of complaints of bullying and direct intervention when acts of
bullying are verified, other district actions may ameliorate potential problems with bullying in school or at
school-sponsored activities. Additional district actions may also ameliorate potential problems with teen
dating violence. While no specific action is required, and school needs for specific prevention and
intervention strategies may vary from time to time, the following list of potential prevention and
intervention strategies shall serve as a resource for administrators, teachers and other professional
employees in each school. Such prevention and intervention strategies may include, but are not limited

to:

(a)

(b)

()

(d)

(e)

()
(9)

(h)

0)

@

(k)
0

School rules prohibiting bullying, teen dating violence, harassment and intimidation and
establishing appropriate consequences for those who engage in such acts;

Adequate adult supervision of outdoor areas, hallways, the lunchroom and other specific
areas where bullying or teen dating violence are likely to occur;

Inclusion of grade-appropriate bullying and teen dating violence education and
prevention curricula in kindergarten through high school, which may include instruction
regarding building safe and positive school communities including developing healthy
relationships and preventing dating violence as deemed appropriate for older students;

Individual interventions with the perpetrator, parents and school employees, and
interventions with the bullied student, parents and school employees;

School-wide training related to safe school climate, which training may include Title IX
sex discrimination/sexual harassment prevention training, Section 504/ADA training,
cultural diversity/multicultural education or other training in federal and state civil rights
legislation or other topics relevant to safe school climate;

Student peer training, education and support;

Promotion of parent involvement in bullying prevention through individual or team
participation in meetings, trainings and individual interventions;

Implementation of a positive behavioral interventions and supports process or another
evidence-based model approach for a safe school climate or for the prevention of
bullying and teen dating violence, including any such program identified by the
Department of Education;

Respectful responses to bullying and teen dating violence concerns raised by students,
parents or staff;

Planned professional development programs addressing prevention and intervention
strategies, which training may include school violence prevention, conflict resolution and
prevention of bullying and teen dating violence, with a focus on evidence-based practices
concerning same;

Use of peers to help ameliorate the plight of victims and include them in group activities;

Avoidance of sex-role stereotyping;



(m) Continuing awareness and involvement on the part of school employees and parents with
regards to prevention and intervention strategies;

(n) Modeling by teachers of positive, respectful, and supportive behavior toward students;

(0) Creating a school atmosphere of team spirit and collaboration that promotes appropriate
social behavior by students in support of others;

(p) Employing classroom strategies that instruct students how to work together in a
collaborative and supportive atmosphere; and

(@) Culturally competent school-based curriculum focusing on social-emotional learning, self-
awareness and self-regulation.

D. In addition to prevention and intervention strategies, administrators, teachers and other

professional employees may find opportunities to educate students about bullying and help eliminate
bullying behavior through class discussions, counseling, and reinforcement of socially-appropriate
behavior. Administrators, teachers and other professional employees should intervene promptly
whenever they observe mean-spirited student conduct, even if such conduct does not meet the formal
definition of “bullying.”

E. Funding for the school-based bullying intervention and school climate improvement strategy may
originate from public, private, federal or philanthropic sources.

XII. Annual Notice and Training

A.
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Students, and parents or guardians of students shall be notified annually of the process
by which students may make reports of bullying.

The Board shall provide for the inclusion of language in student codes of conduct
concerning bullying.

At the beginning of each school year, each school shall provide all school employees with
a written or electronic copy of the school district’s safe school climate plan and require
that all school employees annually complete training on the identification, prevention and
response to bullying as required by law.

As required by state law, the Board, after consultation with the Department of Education
and the Social and Emotional Learning and School Climate Advisory Collaborative, shall
also provide on its website training materials to school administrators regarding the
prevention of and intervention in discrimination against and targeted harassment of
students based on such students’ (1) actual or perceived differentiating characteristics,
such as race, color, religion, ancestry, national origin, gender, sexual orientation, gender
identity or expression, socioeconomic status, academic status, physical appearance or
mental, physical, developmental or sensory disability, or (2) association with individuals
or groups who have or are perceived to have one or more of such characteristics.

Any person appointed by the district to serve as district safe school climate coordinator
shall complete mental health and first aid training offered by the Commissioner of Mental
Health and Addiction Services.
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XIIL.

Biennially, the Board shall require each school in the district to complete an assessment using the school
climate assessment instruments, including surveys, approved and disseminated by the Connecticut State
Department of Education. The Board shall collect the school climate assessments for each school in the
district and submit such assessments to the Connecticut State Department of Education.

School Climate Assessments

Legal References: Public Act 19-166; Public Act 21-95

Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.
Conn.

Conn.

Gen. Stat. § 10-222d
Gen. Stat. § 10-222g
Gen. Stat. § 10-222h
Gen. Stat. § 10-222j
Gen. Stat. § 10-222k
Gen. Stat. § 10-222|
Gen. Stat. § 10-222q
Gen. Stat. § 10-222r
Gen. Stat. §§ 10-233a through 10-233f

Connecticut State Department of Education Circular Letter C-8,

Series 2008-2009 (March 16, 2009)

Connecticut State Department of Education Circular Letter C-3,

Series 2011-2012 (September 12, 2011)

Connecticut State Department of Education Circular Letter C-2,

Series 2014-2015 (July 14, 2014)

Connecticut State Department of Education Circular Letter C-1,

Series 2018-2019 (July 12, 2018)

Connecticut State Department of Education Circular Letter C-1,

Series 2019-2020 (July 16, 2019)
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REPORT OF SUSPECTED BULLYING BEHAVIORS OR TEEN DATING VIOLENCE
(School Employees Should File with the School Principal)
(Parents and Students May File with the School Principal or Any Other School Employee)

Name of Person Completing Report:

Date:

Target(s) of Behaviors/Violence:

Relationship of Reporter to Target (self, parent, teacher, peer, etc.):

Report Filed Against:

Date of Incident(s):

Location(s): Time:

Describe the basis for your report. Include information about the incident, participants, background to
the incident, and any attempts you have made to resolve the problem. Please note relevant dates, times
and places.
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Indicate if there are witnesses who can provide more information regarding your report. If the witnesses
are not school district staff or students, please provide contact information.

Name Address Telephone Number

Have there been previous incidents? (circle one) Yes No

If “yes”, please describe the behavior of concern, or the violence that occurred; include the approximate
date(s) and the location(s):

Were these incidents reported to school employees? (circle one) Yes No

If “Yes”, to whom was it reported and when?

Was the report verbal or written?

Proposed Solution:

Indicate your opinion on how this problem might be resolved in the school setting. Be as specific as
possible.

I certify that the above information and events are accurately depicted to the best of my knowledge.

Signature of Reporter Date Submitted Received By Date Received



WINDHAMPUBLIE SCHOOLS

INTERNAL INVESTIGATION NOTES FOR REPORTS OF BULLYING BEHAVIORS

For Staff Use Only:

Has student reporter requested anonymity? Y N

Does the school have parent/guardian consent to disclose that a complaint as to this student has been
filed in connection with the investigation? Y N

Administrative Investigation Notes (use separate sheet if necessary):

Bullying Verified? Yes __ No

Remedial Action(s)
Taken:

(Attach bullying complaint and witness statements. If bullying is verified, attach notification to parents of

students involved, invitation to parent meetings, and records of parent meetings).
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WINDHAM PUBLIC SCHOOLS

WINDHAM PUBLIC SCHOOLS

REPORT OF BULLYING FORM/INVESTIGATION SUMMARY

For Staff Use Only:

School

Date

Location(s)

Reporter Information:

Anonymous student report

Staff Member report

Parent/Guardian report,

Student report

Student Reported as Committing Act:

Student Reported as Victim:

Name

Name

Name

Description of Alleged Act(s):

Time and Place:

Names of Potential Witnesses:

38




Action of Reporter:

Administrative Investigation Notes (use separate sheet if necessary):

Bullying Verified? Yes No

Remedial Action(s) Taken:

If Bullying Verified, Has Notification Been Made to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
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If Bullying Verified, Have Invitations to Meetings Been Sent to Parents of Students Involved?

Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:
Parents’ Names: Date Sent:

Date of Meetings:

If Bullying Verified, Has School Developed Student Safety Support/Intervention Plan?

(Attach bullying complaint and witness statements. If bullying is verified, attach: 1)
notification to parents of students involved that includes a description of the school’s
response to the acts of bullying, the results of the investigation, and via e-mail if e-mail
addresses are known, a statement that the parents may refer to the plain language
explanation of rights and remedies available under Conn. Gen. Stat. §§ 10-4a and 10-4b
once such explanation has been provided to the Board by the Connecticut Social and
Emotional Learning and School Climate Advisory Collaborative and published on the
District’s website; 2) invitations to parent meetings; and 3) and records of parent meetings).

5/20/21
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Windham Public Schools

Report of Bullying/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of bullying has been made on behalf of your child alleging that he/she has been the victim of bullying.
In order to facilitate a prompt and thorough investigation of the report, the [ ] Public Schools may
wish to disclose the fact that this complaint has been filed in connection with investigation.

(Please check one):

I hereby give permission for the [ ] Public Schools to disclose the fact that
a complaint concerning my child has been filed as part of its investigation of that complaint.

I do NOT give permission for the [ ] Public Schools to disclose the fact that
a complaint concerning my child has been filed as part of its investigation of that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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Windham Public Schools

Report of Teen Dating Violence/Consent to Release Student Information

Date:

Name of Student:

School:

To Parent/Guardian:

A report of teen dating violence has been made on behalf of your child alleging that he/she has been the victim
of teen dating violence. In order to facilitate a prompt and thorough review of the report, the [ ]
Public Schools may wish to disclose the fact that this complaint has been filed in connection with its review.

(Please check one):

I hereby give permission for the [ ] Public Schools to disclose the fact that
a complaint concerning my child has been filed as part of its review of that complaint.

I do NOT give permission for the [ ] Public Schools to disclose the fact that
a complaint concerning my child has been filed as part of its review of that complaint.

Signature of Parent/Guardian Date

Name (Please print)
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Cellphone and Electronic Devices Use at School

Electronic devices shall include all devices that can take photographs; record audio or video data; store, transmit or
receive messages or images; or provide a wireless, unfiltered connection to the Internet. Examples of these electronic
devices include, but shall not be limited to, radios, iPods, MP3 players, DVD players, handheld game consoles, cellular
telephones and laptop computers, as well as any new technology developed with similar capabilities.

The Board prohibits use of personal electronic devices by students during the school day in District buildings during the
time students are under the supervision of the District except as provided for below. No devices capable of recording
images may be used in locker rooms, bathrooms, health suites and other changing areas at any time.

The Board prohibits possession of laser pointers by students in District buildings; on District property; on District buses
and vehicles; and at school-sponsored activities. The District shall not be liable for the loss, damage or misuse of any
electronic device.

Electronic devices are not allowed in classrooms during regular school hours. They must be turned off and put away in
students’ lockers. The school will not investigate any electronic device lost. A visible electronic device may be confiscated
by any staff member. Any confiscated electronic device will only be released to the student’s parent/guardian.

Guidelines for Sick Children:

Children should come to school ready to participate in all activities. If you have concerns that your child may be too sick
or may be unable to participate fully please consider keeping your child home. Please plan for alternate child care
for sick days, well in advance.

If your child becomes ill while in school, you will be called to arrange pick-up. It is so important to inform the staff where
you can be reached on a daily basis. When a parent cannot be reached we will begin calling those persons named on the

emergency card. _Make sure these people can provide a valid photo ID.

In the event of an emergency illness or injury, you will be contacted and depending on the child’s status, your child will
be transported to the nearest Emergency Room via 911 with a staff member.

Certain communicable diseases require exclusion and/or notification to the school nurse:

1. Fever- 100° F or higher orally, may return when fever-free for 24 hours after last dose of medication. Child’s
temperature has been below 100° without use of medications for at least 24 hours or with a note from the health care
provider stating child may return to school.

2. Diarrhea- Two or more loose, watery stools within 24 hours (regardless of whether episodes occur at home or
school). Child must stay home until 24 hours after diarrhea has stopped or with a note from the health care provider.

3. Vomiting- Two or more episodes in 24 hours, OR is accompanied by 1 of the following: Child looks/acts ill, fever
present, vomit is bloody, no urine output in 8-hour period, recent head injury. Child must stay home for 24 hours after
vomiting has stopped, OR with a note from health care provider.

4. Streptococcal Infection (scarlet fever, impetigo) - Exclusion until 24 hours of appropriate antibiotic therapy given
and temperature has subsided.

1. Fifth Disease — Communicable only prior to rash. Does not require exclusion, but school nurse must be notified.
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2. Ringworm - Exclusion until control measures are instituted. Must have doctor's note or verbal report before
admittance.

3. Chicken Pox - 2 to 3-week incubation period. Communicable not more than 6 days after appearance of first crop of
vesicles. Exclude for at least 5 days after rash begins, per Connecticut Department of Health.

4. Rubella - 14 to 21 days incubation, commonly 18 days. Communicable 7 days before to 5 days after onset of rash.
Exclude for 5 days.

5. Measles - 10 to 12 days incubation. Communicable from 4 days before until 5 days after rash appears. Exclude for 5
days.

6. Mumps - 12 to 26 days incubation, commonly 18 days. Communicable 6 days before symptoms to 9 days after.
Exclude until no swollen glands.

7. Pink Eye - Exclude until under treatment.

8. Head Lice - Please note that Windham Public Schools maintains a lice free policy which means that any student with
live lice is not allowed to attend school until he/she has received treatment. Following successful treatment, a student will
be allowed to return to school upon re-inspection by the school nurse. Parents or guardians of students who are found to
have nits will be contacted by the school nurse. Students with nits can stay in school, but it is expected that the nits be
removed in a timely manner. Please direct any questions to the school nurse in your child’s school.

Medications:

When at all possible, we encouraged daily medications to be administered at home by the parent, even when prescribed
2 or 3 times daily.

Students are not permitted to carry any medication in school without proper authorization. This includes Tylenol, Advil or
any over-the-counter medication. Connecticut law (CGS 10-212a) and regulations require a written order by an authorized
health care professional and written parent or guardian authorization for the school nurse or other authorized personnel
to administer any medication. This includes over the counter medications. Medication must be brought to the health office
in the original labeled container. ALL medication must be kept in the health office. Students may not carry medication
except in certain emergency situations. Epi Pens and Asthma Inhalers may be self-administered and self-carried if it is
indicated on the Medication Administration Form. A new form is required every school year. Authorization forms are
available at the physician's office or at each school. No exceptions can be made to this law.

Tylenol and Advil consent forms are available in the nurse’s office. Unfortunately, due to state law, we cannot
take permission over the phone.

Health Assessments:

A physical examination by a qualified practitioner is required prior to attendance for all kindergarten students and for new
students at any level per state law (C.G.S. 10-204a, 10-206 and 10-214). Physical examinations must have been
conducted within one year of entry. A physical examination is also required during the sixth and tenth grade. This
examination must be conducted after July 1 of the summer before entering grade six and ten. Your child cannot start
grade seven or eleven without having an updated physical and will be excluded from school until documentation is
provide. Please contact your school nurse with any questions.

Immunization requirements are updated annually by the State of Connecticut. If you are unsure if your child is up to date
with their immunizations please consult with your child’s pediatrician or your child’s school nurse.

Health Screenings

The Connecticut State Department of Education mandates that screenings be conducted by your child’s school nurse in
the following grades:
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Hearing — grades K, 1st, 3rd, 4th, and 5th
Vision — grades K, 1st, 3rd, 4th, and 5th
Postural (scoliosis) — female students grades 5 and 7; Male students grade 8 or 9

If a referral is necessary the parent/guardian will be informed in writing. It is the responsibility of the parent or guardian
to schedule the appropriate referral and to provide follow-up information to the school nurse. If assistance is needed to
accomplish this, parents/guardians are encouraged to contact the school nurse. If you do not want your child screened
for vision, hearing, or scoliosis, please contact your school nurse. If, at any time during the school year, the parent or
teacher feels that a student is having a vision or hearing problem, we will gladly re-test that child upon request.

Sports Physicals

Sports physicals must be submitted to the school nurse every 12 months. The sports physical includes a more extensive
assessment of the musculoskeletal system and also evaluates prior injuries such as concussions, soft tissue injuries and
broken bones. The sports physical can be performed by your primary care provider.

For more information, see the Board of Education Series 5000 Health Assessments/Screenings and Oral Health
Assessments regulations at windhamps.org.

Management Plan and Guidelines for Students with Food Allergies, Glycogen Storage Disease and/or
Diabetes

The Windham Public Schools (the “district”) recognize that food allergies, glycogen storage disease ("GSD"”) and diabetes
may be life threatening. For this reason, the district is committed to developing strategies and practices to minimize the
risk of accidental exposure to life-threatening food allergens and to ensure prompt and effective medical response should
a student suffer an allergic reaction while at school. The district is also committed to appropriately managing and
supporting students with glycogen storage disease and diabetes. The district further recognizes the importance of
collaborating with parents, adult students (defined as students age eighteen (18) and older) and appropriate medical staff
in developing such practices and encourages strategies to enable the student to become increasingly proactive in the care
and management of the student’s food allergy, glycogen storage disease or diabetes, as developmentally appropriate. To
this end, the district adopts the following guidelines related to the management of life-threatening food allergies,
glycogen storage disease, and diabetes for students enrolled in district schools.

I. Identifying Students with Life-Threatening Food Allergies, Diabetes and/or Glycogen Storage Disease

Early identification of students with life-threatening food allergies, diabetes and/or glycogen storage disease is important.
The district therefore encourages parents/guardians of students and adult students with life-threatening food allergies to
notify the school of the allergy, providing as much medical documentation about the extent and nature of the food allergy
as is known, as well as any known effective treatment for the allergy. The district also encourages parents/guardians of
students and adult students with GSD and diabetes to notify the school of the disease, providing as much medical
documentation about the type of GSD or diabetes, nature of the disease, and current treatment of the student.

Students with life-threatening food allergies and diabetes are virtually always students with disabilities and should be
referred to a Section 504 team, which will make a final determination concerning the student’s eligibility for services
under Section 504 of the Rehabilitation Act of 1973 (“Section 504"). The Section 504 team may determine that the only
services needed are in the student’s Individualized Health Care Plan ("IHCP") and/or Emergency Care Plan ("ECP"); in
that case, the IHCP and/or ECP will also serve as the student’s Section 504 plan. The Section 504 team will also ensure
that parents receive appropriate notice and are informed of their rights under Section 504, including their right to request
an impartial hearing if they disagree with the provisions in the Section 504 plan.

Students with GSD and less severe food allergies should be referred to a Section 504 team if there is reason to believe
that the student’s GSD or food allergy substantially limits a major life activity. To determine whether a food allergy is
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severe enough to substantially limit a major life activity, the team should consider the impact on the student when the
student has been exposed to the allergen and has not yet received treatment.

Maijor life activities include, but are not limited to:

(i) Caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, walking, standing, sitting, reaching,
lifting, bending, speaking, breathing, learning, reading, concentrating, thinking, communicating, interacting with others,
and working; and

(ii) The operation of a major bodily function, including functions of the immune system, special sense organs and skin;
normal cell growth; and digestive, genitourinary, bowel, bladder, neurological, brain, respiratory, circulatory,
cardiovascular, endocrine, hemic, lymphatic, musculoskeletal, and reproductive functions. The operation of a major
bodily function includes the operation of an individual organ within a body system.

II. Individualized Health Care Plans and Emergency Care Plans

1. If the district obtains medical documentation that a student has a life-threatening food allergy, GSD, or
diabetes, the district shall develop an IHCP for the student. Each IHCP should contain information relevant to
the student’s participation in school activities.

2. The IHCP shall be developed by a group of individuals, which shall include the parents, the adult student, if
applicable, and appropriate school personnel. Such personnel may include, but are not limited to, the school
nurse, school or food service administrator(s), classroom teacher(s) and the student, if appropriate. The
school may also consult with the school’s medical advisor, as needed.

3. IHCPs are developed for students with special health needs or whose health needs require daily
interventions. The IHCP describes how to meet the student’s health and safety needs within the school
environment and should address the student’s needs across school settings. Information to be contained in
an IHCP should include a description of the functional health issues (diagnoses); student objectives for
promoting self-care and age-appropriate independence; and the responsibilities of parents, school nurse and
other school personnel. The IHCP may also include strategies to minimize the allergic student’s risk for
exposure. For the student with life-threatening food allergies, GSD, or diabetes, the IHCP may include
strategies designed to ameliorate risks associated with such disease and support the student’s participation in
the classroom. IHCPs for such students may include considerations such as:

a. classroom environment, including allergy-free considerations, or allowing the student with GSD or
diabetes to have food/dietary supplements when needed;

b. cafeteria safety;

C. participation in school nutrition programs;

d. snacks, birthdays and other celebrations;

e. alternatives to food rewards or incentives;

f. hand-washing;

g. location of emergency medication;

h. who will provide emergency and routine care in school;

i risk management during lunch and recess times;
j- special events;
k. field trips, fire drills and lockdowns;
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l. extracurricular activities;
m. school transportation;

n. the provision of food or dietary supplements by the school nurse, or any school employee approved
by the school nurse;

0. staff notification, including substitutes, and training; and
p. transitions to new classrooms, grades and/or buildings

The IHCP should be reviewed annually, or whenever there is a change in the student’s ECP, changes in self-
monitoring and self-care abilities of the student, or following an emergency event requiring the administration
of medication or the implementation of other emergency protocols.

For a student with a life-threatening food allergy, GSD, or diabetes, the IHCP shall not prohibit a parent or
guardian, or a person designated by such parent or guardian, to provide food or dietary supplements to a
student with a life-threatening food allergy, GSD, or diabetes on school grounds during the school day.

In addition to the IHCP, the district shall also develop an ECP for each student identified as having a life-
threatening food allergy. The ECP is part of the IHCP and describes the specific directions about what to do
in a medical emergency. For the student with a life-threatening food allergy, the ECP should include the
following information:

a. The student’s name and other identifying information, such as date of birth, grade and photo;

b. The student’s specific allergy;

C. The student’s signs and symptoms of an allergic reaction;

d. The medication, if any, or other treatment to be administered in the event of exposure;

e. The location and storage of the medication;

f. Who will administer the medication (including self-administration options, as appropriate);

g. Other emergency procedures, such as calling 911, contacting the school nurse, and/or calling the

parents or physician;

h. Recommendations for what to do if the student continues to experience symptoms after the
administration of medication; and

i Emergency contact information for the parents/family and medical provider.

In addition to the IHCP, the district shall also develop an ECP for each student identified as having GSD
and/or diabetes. The ECP is part of the IHCP and describes the specific directions about what to do in a
medical emergency. For the student with GSD or diabetes, the ECP should include the following information,
as may be appropriate:

a. The student’s name and other identifying information, such as date of birth, grade and photo;

b. Information about the disease or disease specific information (e.g., type of GSD or diabetes);

C. Whether the student uses a CGM, and how the CGM will be monitored in school;

d. The student’s signs and symptoms of an adverse reaction (such as hypoglycemia);

e. The medication, if any, or other treatment to be administered in the event of an adverse reaction or

emergency (é.g., Glucagon or insulin)

f. The location and storage of the medication;
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III.

Iv.

10.

11.

g. Who will administer the medication (including self-administration options, as appropriate);

h. Other emergency procedures, such as calling 911, contacting the school nurse, and/or calling the
parents or physician;

i. Recommendations for what to do if the student continues to experience symptoms after the
administration of medication; and

j. Emergency contact information for the parents/family and medical provider.

In developing the ECP, the school nurse should obtain current medical documentation from the
parents/family and the student’s health care provider, including the student’s emergency plan and proper
medication orders. If needed, the school nurse or other appropriate school personnel, should obtain consent
to consult directly with the student’s health care providers to clarify medical needs, emergency medical
protocols and medication orders.

A student identified as having a life-threatening food allergy, GSD, or diabetes is entitled to an IHCP and an
ECP, regardless of the student’s status as a student with a disability, as that term is understood under Section
504, or the Individuals with Disabilities Education Act ("IDEA").

The district shall ensure that the information contained in the IHCP and ECP is distributed to any school
personnel responsible for implementing any provisions of the IHCP and/or ECP, and that any procedures in
the IHCP and/or ECP comply with the district’s policies and procedures regarding the administration of
medications to students.

When making eligibility determinations under Section 504 and/or the IDEA, schools must consider the
student’s needs on an individualized, case-by-case basis.

Training/Education

The district shall provide appropriate education and training for school personnel regarding the management of
students with life-threatening food allergies, GSD and diabetes. Such training may include an overview of life-
threatening food allergies, GSD and diabetes; prevention strategies; IHCPs and ECPs; and food safety and
sanitation. Training shall also include, as appropriate for each school (and depending on the specific needs of the
individual students at the school), training in the administration of medication with cartridge injectors (&.g., epi-
pens), and/or the specific preventative strategies to minimize the risk of exposure to life-threatening allergens
and prevent adverse reactions in students with GSD and diabetes (such as the provision of food or dietary
supplements for students). School personnel will be also be educated on how to recognize symptoms of allergic
reactions and/or symptoms of low blood sugar, as seen with GSD and diabetes, and what to do in the event of an
emergency. Staff training and education will be coordinated by the school nurse. Any such training regarding
the administration of medication shall be done in accordance with state law and Board policy.

Each school within the district shall also provide age-appropriate information to students about food allergies,
GSD and diabetes, how to recognize symptoms of an allergic reaction and/or low blood sugar emergency and the
importance of adhering to the school’s policies regarding food and/or snacks.

Prevention

Each school within the district will develop appropriate practices to minimize the risk of exposure to life-threatening
allergens, as well as the risks associated with GSD and diabetes. Practices that may be considered include, but are
not limited to:

1.
2.

Encouraging handwashing;

Discouraging students from swapping food at lunch or other snack/meal times;
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3. Encouraging the use of non-food items as incentives, rewards or in connection with celebrations;
4. Training staff in recognizing symptoms of anaphylaxis and hypoglycemia; and

5. Planning for school emergencies, to include consideration of the need to access medication, food and/or dietary
supplements.

V. Communication

1. As described above, the school nurse shall be responsible for coordinating the communication among parents, a
student’s individual health care provider and the school regarding a student’s life-threatening allergic condition,
GSD and/or diabetes. School staff responsible for implementing a student’s IHCP will be notified of their
responsibilities and provided with appropriate information as to how to minimize risk of exposure and/or
alterations in blood sugar levels and how to respond in the event of such emergency.

2. Each school will ensure that there are appropriate communication systems available within each school (e.g.,
telephones, cell phones, walkie-talkies) and for off-site activities (e.g., field trips) to ensure that school personnel
are able to effectively respond in case of emergency.

3. The district shall develop standard letters to be sent home to parents, whenever appropriate, to alert them to
food restrictions within their student’s classroom or school.

4. All district staff are expected to follow district policy and/or federal and state law regarding the confidentiality of
student information, including medical information about the student.

5. The district shall make the Management Plan and Guidelines for Students with Food Allergies, Glycogen Storage
Disease and/or Diabetes available on the Board’s website or the website of each school under the Board's
jurisdiction.

6. The district shall provide annual notice to parents and guardians regarding the Management Plan and Guidelines
for Students with Food Allergies, Glycogen Storage Disease and/or Diabetes. Such notice shall be provided in
conjunction with the annual written statement provided to parents and guardians regarding pesticide applications
in the schools.

VI. Monitoring the District’s Plan and Procedures

The district should conduct periodic assessments of its Management Plan and Guidelines for Students with Food
Allergies, Glycogen Storage Disease and/or Diabetes. Such assessments should occur at least annually and after each
emergency event involving the administration of medication to a student with a life-threatening food allergy, GSD or
diabetes to determine the effectiveness of the process, why the incident occurred, what worked and what did not
work.

The Superintendent shall annually attest to the Department of Education that the District is implementing the
Management Plan and Guidelines for Students with Food Allergies, Glycogen Storage Disease and/or Diabetes.

Legal References:

State Law/Requlations/Guidance:

Conn. Gen. Stat. § 10-212a Administration of medications in schools, at athletic events and to children in
school readiness programs.
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Conn. Gen. Stat. § 10-212c Life-threatening food allergies and glycogen storage disease: Guidelines; district

plans.

Conn. Gen. Stat. § 10-220i Transportation of students carrying cartridge injectors.

Conn. Gen. Stat. § 10-231c Pesticide applications at schools without an integrated pest management plan.
Prior notice.

Conn. Gen. Stat. § 19a-900 Use of cartridge injectors by staff members of before or after school program,
day camp or day care facility.

Conn. Gen. Stat. § 52-557b “Good Samaritan law"”. Immunity from liability for emergency medical assistance,
first aid or medication by injection. Immunity from liability re automatic external defibrillators. School personnel
not required to administer or render emergency first aid or administer medication by injection.

Regs. Conn. State Agencies § 10-212a-1 through 10-212a-7 Administration of Medication by School Personnel

Guidelines for Managing Life-Threatening Food Allergies in Connecticut Schools (Includes Guidelines for Managing
Glycogen Storage Disease), Connecticut State Department of Education (Updated 2012).

Federal Law:

Section 504 of the Rehabilitation Act of 1973, 29 U.S.C. § 794

Individuals with Disabilities Education Act, 20 U.S.C. § 1400 et seq.

The Americans with Disabilities Act of 1990 (ADA), 42 U.S.C. § 12101 et seq.

School Based Health Centers (for schools with SBHC)

School Based Health Centers, a grant program through the Connecticut Department of Public Health, are located in
Windham High, Windham Middle and Barrows STEM Academy. Medical and mental health services are provided by a
health care professional. All students in these building are eligible to participate through a simple enrollment form
provided at request. All services are done at no cost to the patient or parent/guardian. Insurance information is taken
and insurance is billed, but no co-pays or balances are collected. Physicals, immunizations, sick child visits, individual and
group counseling, grief counseling and assistance with diabetes, weight and asthma management are just a few of the
services provided. For more information, please call during school hours.

Snack/Birthday Celebrations

Nutrition is one of the most significant factors in the development of a healthy child. To go along with our healthy food
nutrition policy, we encourage children to bring in healthy snacks for snack time and for celebrations. Some suggestions
are:

* fruit

- whole grain crackers, bread, or bagels

* cheese slices or cubes

* rice cakes

- fresh cut-up vegetables (celery, carrot sticks, pepper slices)

* juice boxes of 100% juice
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* small portions of unsweetened cereals (Cheerios, Chex, etc)

* popcorn, pretzels, tortilla chips

Please contact your child’s school prior to bringing in food or candy to share with the class, and please note that we are a
peanut aware school district.

Student Accident Insurance

A school-time accident insurance plan is made available to all students. Shortly after the opening of school, applications
are distributed to students for this insurance at a minimum cost payable directly to the insurer. Windham Public Schools
recommends that you seriously consider purchasing one of these policies.

Cancellations/Delays/Early Closings

In the event of weather-related or other emergency, Windham Public Schools’ officials do their best to make timely
decisions regarding school closings, delayed openings, or early dismissals. We aim to make decisions about school
closings and delayed openings by 5:30am on the day of the event. Decisions on early dismissals are ideally made no
later than 11:30am on the day of the event. Generally, if schools are closed for the entire day or if there is an early
dismissal, after school programs, events, and sports are cancelled or postponed.

School closings, delayed openings, or early dismissals announcements are distributed to all district parents and staff
through our Thrillshare call, email, and/or text alert system. To choose how you want to receive these messages, please
register with Thrillshare (directions can be found at the bottom of our district's website: windhamps.org). Announcements
are also posted to the district’s Facebook page (facebook.com/windhamschools), on our district website, and are carried
on radio station WILI, WTIC AM and television channels (WFSB-TV, WVIT-TV NBC Connecticut, WTHN-TV News 8, and
Fox CT.

If Windham Public Schools’ officials find it necessary to close schools early in the school day and announce a 2-hour early
dismissal due to inclement weather or an unanticipated problem, it is important to be prepared. Please plan for an
alternate place for your child to go if you are at work or away from home when we have an early closing and convey that
to the school so that student safety is maximized. Two-hour early dismissals will result in the following:

* There will be no afternoon preschool sessions, after school events, programs, or spots;
* Radio and TV announcements will be made by the above stations concerning the time of early dismissals; and

* Lunches will be provided according to the lunch menu, but will be served earlier.

Child Abuse — Mandated Reporter

This regulation is intended to safeguard children whose health and welfare may be adversely affected through injury and
neglect, and to ensure a nurturing and safe environment. Reports should be made where there is reasonable cause to
suspect or believe that any child under the age of eighteen:

1. Has had physical injury or injuries inflicted upon him/her (other than by accidental means) by a person responsible for
the child's health, welfare or care, or by a person given access to the child by a responsible person.

o1


https://www.windhamps.org/
https://www.facebook.com/pg/windhamschools/posts/?ref=page_internal

2. Has injuries which are at variance with the explanation given of their occurrence.

3. Is in a condition which is the result of maltreatment such as, but not limited to, malnutrition, sexual abuse, sexual
exploitation, deprivation of necessities, emotional maltreatment or cruel punishment.

4. Has been neglected in one or more of the following ways:

a. Has been abandoned;

b. Is being denied proper care and attention, physically, educationally, emotionally, or morally;

c. Is being permitted to live under conditions, circumstances or associations injurious to the child's well-being.

Is in danger of being abused even though one does not have reasonable cause to suspect or believe any such abuse
has actually occurred.

A. Report of Child Abuse

Any staff member who has reasonable cause to suspect that a child has been abused or neglected must report the abuse
immediately.

1. The mandated reporter (i.e., teacher, guidance counselor, etc.) phones report of suspected abuse immediately to the
Department of Children and Families (ask for Protective Services Supervisor or the Intake Unit) or the police.

2. The concerned staff member brings to the attention of the school principal (or his/her designee) immediately after
making the report.

3. School principal (or his/her designee) confers with the school nurse, psychologist, social worker or other appropriate
personnel to obtain pertinent information about the student as necessary.

4. Principal (or his/her designee) notifies the Director of Pupil Services (or his/her designee).
5. Director of Pupil Services maintains the school system's central file on cases of suspected abuse.

6. School principal (and/or his or her designees) or school social worker may inform parent of referral after consultation
with DCF if they feel parent will not punish their child with further abuse, or:

a. may request parent conference at school immediately, or
b. may take child home and confer with parent, or in an emergency situation, take child for medical care.

The reporter sends a written report of Suspected Child Abuse to the Department of Children and Families within 48 hours
of oral report. A copy of the report is sent to the Director of Pupil Services. An oral report shall be made immediately to
be followed within seventy-two hours by a written report.

B. Reporting of Child Abuse by School Employees

Any staff member who has reasonable cause to suspect that a child has been abused by a school employee must report
the abuse immediately.

1. The mandated reporter (i.e., teacher, guidance counselor, etc.) phones report of suspected abuse immediately to the
Department of Children and Families (ask for Protective Services Supervisor or the Intake Unit) and the police.

2. The staff member shall immediately notify the building principal or his/her designee and the superintendent. The
superintendent or his/her designee shall immediately notify the parent.

The reporter sends to the Department of Children and Families and to the police department a written report of
Suspected Child Abuse within 48 hours of oral report. The report must name the child, parents, child's age, nature and
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extent of injuries, evidence of previous injury or maltreatment to child or sibling, the name of the suspected school
employee, and any other information that might be helpful 1. in protecting the child.

2. The superintendent is obligated to immediately begin to investigate the report, and normally complete the investigation
within two school days. If he or she finds evidence of child abuse by a school employee, must immediately notify the
child’s parent or guardian, the local or state police, and the Department of Children and Families. If there is no evidence,
the superintendent must still notify all parties of the outcome.

3. When an investigation produces such evidence, and the employee in question is in a position requiring certification, the
superintendent may suspend the certified employee, with pay and without termination of benefits, provided that he or
she notifies the board of education of the reasons for the suspension within seventy-two hours.

4. The suspension of a certified employee remains in effect until the school board takes action under the Teacher Tenure
Act.

5. If a certified school employee is convicted of a crime involving child abuse, the state's attorney must notify the
superintendent of schools and the State Board of Education is obligated to commence proceedings to revoke certification
in such an event.

When an investigation produces such evidence and the employee in question is not in a position requiring a certificate,
the superintendent may discipline the employee in accordance with the provisions of the relevant collective bargaining
agreement and/or of Board Policy.

Emergency Contact Information Update

Students who move, change their address or telephone number, but continue to attend school are asked to notify their
main Office of these changes as soon as possible.

Food Services and Cafeteria

The Windham Food Service Department is committed to providing a variety of appealing and nutritious meals. All meals
are consistent with the USDA Dietary guidelines for Americans and are made and served in a sanitary environment that is
essential for each student's needs. Windham Public Schools encourages parents/guardians of students with food allergies
to notify the school nurse of the allergies as they may be life-threatening. In partnership with families, the community,
and our town, our food service program strives to provide fuel to learn, assisting students in achieving their maximum
potential. After all, healthy children are the best learners! For more information, please see Board of Education Policy
6142.101 - Wellness for more information on healthy learning environments.

If you are seeking a food modification for your child, please contact your school nurse, or you may contact the Food
Service Director at 860-465-2608 or by email at eVolle@windham.k12.ct.us. All potential food modifications must be
assessed on an individual case-by-case basis and be compliant with state and federal regulations.

Protocol for Visitors

Safety in our schools is a top priority throughout the District. Therefore, we are requiring that school staff maintain a
standard protocol for visitors. When someone requests entry, they will be asked to identify themselves by name, be
asked about the purpose of their visit, and if admitted, required to go directly to the main office to sign in. Even if you
are a frequent visitor to your child’s school, please help us maintain this protocol.
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For more information, please see Board of Education Series 1000 Policy and administrative regulations regarding Visitors.

Windham High School specific safety protocols

Do not open any outside doors for any reason during the school day!

Doors may never be opened for visitors or other students.

Food deliveries are not allowed. This includes all food delivery services.

If a parent brings you food, we will hold it in the office for you until your lunch wave.

Do not open a door to leave school during the day.

Only enter through the main entrance-Press the buzzer and campus safety will let you in.

Conseguences for Not Following these Rules
1. Parents will be contacted immediately.

2. 2 days In School Suspension

3. If this happens again, a parent meeting and OSS will be required.

Fire/Safety Drills

A fire drill shall be held at least once a month in each school building.  Building leaders will inform teachers and
students as to route and manner of exit, planned in such a way as to accomplish the evacuation of school buildings in the
shortest possible time and in the most efficient and orderly fashion. Students are expected to take these drills seriously,
and listen carefully to directions from staff.

A crisis response drill shall be substituted for one of the required monthly school fire drills every three months. The
format of the crisis response drill shall be developed in consultation with the appropriate local law enforcement
agency. These crisis drills include:

e Lockdown: Threat may be in the building. Secure all doors. No one in/out of the building

e Shelter in Place: Threat may be outside the building. Secure all doors. Continue teaching, but do not change
classes. No one in/out of the building

e  Secure School: Concern for a possible threat near the school property. Secure all doors. Continue teaching, and
classes change. No on in/out of the building.

It is important that during these drills, and in the case of a real incident, students do not respond to fire alarms, overhead
pages or knocks/noises at the door. All cell phones must be turned to silent immediately. No passes to any students. All
rooms will only be cleared by Administration, Security or Police officials.

In case of an emergency incident at a school, parents are encouraged to not contact their child directly by cell phone for
safety reasons, nor call the main office, so that school officials can respond to the incident. Emergency updates will be
communicated through the alert system with instructions to listed emergency contacts.
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Photography/Video/Interviews/Student-produced Work

On occasion, Windham Public Schools staff or local/state news media may photograph, interview or take video of
students and/or student-produced work during school and after school hours. They are used for state/local, district, and
school publications, productions, websites and social media outlets for Windham Public Schools. Additionally, students
may be videoed by school personnel for diagnostic/educational purposes. Windham Public Schools may use these

photographs and videos for an indefinite period of time unless this authorization is revoked in writing. However, if
revoked, Windham Public Schools shall not be required to recall affected publications, productions, websites, social media
outlets, photographs, videos, and other recorded images then in use.

Schools will send a photo release form at the beginning of the school year. If the parent does not wish photographs
and/or videos of his/her child released, does not want their student interviewed or doesn’t want their child’s work posted,
he/she must notify the school principal, in writing within thirty (30) calendar days of receipt of the School Handbook. The
principal will then take every reasonable effort to ensure such photographs, videos, interviews and work will not be
released. This parental prohibition does include the publication of photographs or video taken for the school yearbook or
similar publications.

Surveillance equipment may be used on buses, in certain areas of campus, and at school events for security, safety, and
discipline purposes. These video/audio records may be utilized as evidence for certain disciplinary procedures. This
evidence may be maintained as part of a student’s record and available to the parent. Parental notice restricting
photographs or videos will not apply to the use of surveillance equipment for safety, security, and disciplinary procedures.

Student Discipline
Rights and Responsibilities for the School Community

(For more information, please see the full Board of Education Series 5000 Policy—Student Discipline at
www.windhamps.org or by contacting the school Principal’s office)

Good discipline in the school is extremely important to the school program. Without good discipline the school cannot
discharge its responsibility in the development of good citizenship. Without good discipline, students cannot realize their
greatest opportunities for growth. The Board of Education recognizes the right of a student to receive an education. Our
schools exist for this purpose. In recognition of this basic right of students, it becomes the responsibility of the school
authorities to provide and maintain a suitable environment for learning. The Board of Education expects that the school
administration will do everything in its power to maintain and facilitate the education program so that the individual needs
of each student are met to the greatest possible degree. It becomes the responsibility of each student to conduct
himself/herself in such a way as to promote a good learning environment for himself/herself and others. Therefore, all
disciplinary actions and procedures including suspension are defensible only when they are judged to be of an extreme
nature. It shall be the policy of the Windham Board of Education to expect standards of good citizenship from all
members of the school community to insure a climate where learning can take place.

1. Individual conduct shall reflect consideration for the rights of others.
2. Respect for persons and property is expected.

3. Adherence to school rules and regulations and provisions of civil law is expected of all.
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The following guidelines are to be utilized in determining disciplinary procedure based on the knowledge
that good discipline is positive rather than negative, constructive rather than destructive and can only be
effective when concern is shown for the individual student:

1. Conferences between concerned individuals shall be the primary procedure in dealing with student discipline, so that a
maximum use of interpersonal relations serves as a guide in improving student behavior. This approach shall be
effectively employed to aid a student in changing behavior with emphasis placed upon the growth of the student towards
self-discipline and personal responsibility.
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2. All procedures shall be fair, dignified and administered in good temper. Punitive actions taken routinely or carelessly
are indefensible.

3. Care must be taken so that an individual student does not lose status with his peer group. Each member of the school
community should guard against making remarks to others concerning the student's shortcomings or engaging in
discussions in such a way as to reflect discredit upon students before others. (Research has shown a correlation between
expectations and performance.)

4. Due process procedures have been established to include informing parents of their youngster's behavior and
informing parents before any serious actions are taken. All records of a student's behavior shall be made available to the
student's parents or guardians. This policy shall be distributed annually to students and parents together with any rules
and regulations which are developed to implement this policy.

Conduct that is considered to violate a publicized policy of the Board of Education includes the offenses described below.
Any such conduct may lead to disciplinary action (including, but not limited to, removal from class, suspension and/or
expulsion in accordance with the Discipline policy):

Actions Leading to Disciplinary Action, including Removal from Class, Suspension and/or Expulsion

Conduct that is considered to violate a publicized policy of the Board of Education includes the offenses described below.
Any such conduct may lead to disciplinary action (including, but not limited to, removal from class, suspension and/or
expulsion in accordance with this policy):

1. Striking or assaulting a student, member of the school staff or other person(s).
2. Theft.
3. The use of obscene or profane language or gestures, the possession and/or display of obscenity or pornographic

images or the unauthorized or inappropriate possession and/or display of images, pictures or photographs
depicting nudity.

4, Violation of smoking, dress, transportation regulations, or other regulations and/or policies governing student
conduct.
5. Refusal to obey a member of the school staff, law enforcement authorities, or school volunteers, or disruptive

classroom behavior.

6. Any act of harassment based on an individual's sex, sexual orientation, race, color, religion, disability, national
origin, alienage, ancestry, gender identity or expression, marital status, age, pregnancy, veteran status or any
other characteristic protected by law.

7. Refusal by a student to respond to a staff member’s request for the student to provide the student’s name to a
staff member when asked, misidentification of oneself to such person(s), lying to school officials or otherwise
engaging in dishonest behavior.

8. Inappropriate displays of public affection of a sexual nature and/or sexual activity on school grounds, on school
transportation, or at a school-sponsored activity.

9. A walk-out from or sit-in within a classroom or school building or school grounds.

10. Blackmailing, threatening or intimidating school staff or students (or acting in @ manner that could be construed
to constitute blackmail, a threat, or intimidation, regardless of whether intended as a joke).

11. Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon, electronic defense weapon,
pistol, knife, blackjack, bludgeon, box cutter, metal knuckles, pellet gun, air pistol, explosive device, firearm,
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12.
13.

14.

15.

16.

17.

18.

19.

whether loaded or unloaded, whether functional or not, or any other dangerous object or instrument. The
possession and/or use of any object or device that has been converted or modified for use as a weapon.

Possession of any ammunition for any weapon described above in Paragraph 11.

Unauthorized entrance into any school facility or portion of a school facility or aiding or abetting an unauthorized
entrance.

Possession or ignition of any fireworks, combustible or other explosive materials, or ignition of any material
causing a fire. Possession of any materials designed to be used in the ignition of combustible materials, including
matches and lighters.

Possession, sale, distribution, use, or consumption of tobacco, electronic nicotine delivery systems (e.g., e-
cigarettes), electronic cannabis delivery system, or vapor products, or the unlawful possession, sale, distribution,
use or consumption of drugs, narcotics or alcoholic beverages (or any facsimile of tobacco, drugs, narcotics or
alcoholic beverages, or any item represented to be tobacco, drugs or alcoholic beverages), including being under
the influence of any such substances or aiding in the procurement of any such substances. For the purposes of
this Paragraph 15, the term “electronic nicotine delivery system” shall mean an electronic device used in the
delivery of nicotine or other substances to a person inhaling from the device, and includes, but is not limited to,
an electronic cigarette, electronic cigar, electronic cigarillo, electronic pipe or electronic hookah and any related
device and any cartridge or other component of such device, including, but not limited to, electronic cigarette
liquid. For purposes of Paragraph 15, the term “electronic cannabis delivery system” shall mean an electronic
device that may be used to simulate smoking in the delivery of cannabis to a person inhaling the device and
includes, but is not limited to, a vaporizer, electronic pipe, electronic hookah and any related device and any
cartridge or other component of such device. For the purposes of Paragraph 15, the term “vapor product” shall
mean any product that employs a heating element, power source, electronic circuit or other electronic, chemical
or mechanical means, regardless of shape or size, to produce a vapor that may or may not include nicotine and is
inhaled by the user of such product. For the purposes of this Paragraph 15, the term "drugs" shall include, but
shall not be limited to, any medicinal preparation (prescription and non-prescription) and any controlled
substance whose possession, sale, distribution, use or consumption is illegal under state and/or federal law,
including cannabis.

Sale, distribution, or consumption of substances contained in household items; including, but not limited to glue,
paint, accelerants/propellants for aerosol canisters, and/or items such as the aerators for whipped cream; if sold,
distributed or consumed for the purpose of inducing a stimulant, depressant, hallucinogenic or mind-altering
effect.

Possession of paraphernalia used or designed to be used in the consumption, sale or distribution of drugs, alcohol
or tobacco, as described in Paragraph 15 above. For purposes of this policy, drug paraphernalia includes any
equipment, products and materials of any kind which are used, intended for use or designed for use in planting,
propagating, cultivating, growing, harvesting, manufacturing, compounding, converting, producing, processing,
preparing, testing, analyzing, packaging, repackaging, storing, containing or concealing, or injecting, ingesting,
inhaling or otherwise introducing controlled drugs or controlled substances into the human body, including but
not limited to items such as "bongs," pipes, "roach clips," vials, tobacco rolling papers, and any object or
container used, intended or designed for use in storing, concealing, possessing, distributing or selling controlled
drugs or controlled substances, including cannabis.

The destruction of real, personal or school property, such as, cutting, defacing or otherwise damaging property in
any way.

Accumulation of offenses such as school and class tardiness, class or study hall cutting, or failure to attend
detention.
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20.
21.
22.

23.
24.

25.
26.

27.

28.

29.

30.

31.
32.

33.

34.

35.

36.

Trespassing on school grounds while on out-of-school suspension or expulsion.
Making false bomb threats or other threats to the safety of students, staff members, and/or other persons.

Defiance of school rules and the valid authority of teachers, supervisors, administrators, other staff members
and/or law enforcement authorities.

Throwing snowballs, rocks, sticks and/or similar objects, except as specifically authorized by school staff.

Unauthorized and/or reckless and/or improper operation of a motor vehicle on school grounds or at any school-
sponsored activity.

Leaving school grounds, school transportation or a school-sponsored activity without authorization.

Use of or copying of the academic work of another individual and presenting it as the student's own work,
without proper attribution; or any other form of academic dishonesty, cheating or plagiarism.

Possession and/or use of a cellular telephone, radio, portable audio player, CD player, blackberry, personal data
assistant, walkie talkie, Smartphone, mobile or handheld device, or similar electronic device, on school grounds,
on school transportation, or at a school-sponsored activity in violation of Board policy and/or administrative
regulations regulating the use of such devices.

Possession and/or use of a beeper or paging device on school grounds, on school transportation, or at a school-
sponsored activity without the written permission of the principal or designee.

Unauthorized use of or tampering with any school computer, computer system, computer software, Internet
connection or similar school property or system, or the use of such property or system for inappropriate
purposes.

Possession and/or use of a laser pointer, unless the student possesses the laser pointer temporarily for an
educational purpose while under the direct supervision of a responsible adult.

Hazing.

Bullying, defined as an act that is direct or indirect and severe, persistent or pervasive, which:

a. causes physical or emotional harm to an individual;
b. places an individual in reasonable fear of physical or emotional harm; or
C. infringes on the rights or opportunities of an individual at school; or

Bullying shall include, but need not be limited to, a written, oral or electronic communication or physical act or
gesture based on any actual or perceived differentiating characteristics, such as race, color, religion, ancestry,
national origin, gender, sexual orientation, gender identity or expression, socioeconomic status, academic status,
physical appearance, or mental, physical, developmental or sensory disability, or by association with an individual
or group who has or is perceived to have one or more of such characteristics.

Cyberbullying, defined as any act of bullying through the use of the Internet, interactive and digital technologies,
cellular mobile telephone or other mobile electronic devices or any electronic communications.

Acting in any manner that creates a health and/or safety hazard for staff members, students, or the public,
regardless of whether the conduct is intended as a joke, including but not limited to violating school or district
health and safety protocols.

Engaging in a plan to stage or create a violent situation for the purposes of recording it by electronic means; or
recording by electronic means acts of violence for purposes of later publication.

Engaging in a plan to stage sexual activity for the purposes of recording it by electronic means; or recording by
electronic means sexual acts for purposes of later publication.
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37. Using computer systems, including email, remote learning platforms, instant messaging, text messaging, blogging
or the use of social networking websites, or other forms of electronic communications, to engage in any conduct
prohibited by this policy.

38. Use of a privately owned electronic or technological device in violation of school rules, including the unauthorized
recording (photographic or audio) of another individual without permission of the individual or a school staff
member.

39. Engaging in teen dating violence, defined as any act of physical, emotional or sexual abuse, including stalking,

harassing and threatening, which occurs between two students who are currently in or who have recently been in
a dating relationship.

40. Any action prohibited by any Federal or State law.

41. Any other violation of school rules or regulations or a series of violations which makes the presence of the
student in school seriously disruptive of the educational process and/or a danger to persons or property.

For the full policy on Student Discipline, please see the full Board of Education Series 5000 Policy—Student Discipline at
windhamps.org or by contacting the school Principal’s office.

Student records are confidential and cannot be disclosed to unauthorized people without parental consent. Parents may
review their child’s confidential records upon request. All requests must be in writing. When a request is made, the school
will notify the parent of a date, time, and place where the records may be reviewed. Requests will be accommodated
within a reasonable period of time (no more than 45 days). A school professional must be present at all reviews.

Family Educational Rights and Privacy Act (FERPA)

See Notification of Rights under Mandatory Information (Section 17 in this document). See also the Board of Education
Policy 5125, 5125 Appendix, 5125 Forms 1-5 on the district’s website at windhamps.org

Student Privacy Policy Model Notification of Rights Under the Protection of Pupil Rights Amendment
(\\PPRAII)

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, affords parents and eligible students (/. e. students
over 18 or emancipated minors) certain rights with respect to the administration of student surveys, the collection and
use of personal information, and the administration of certain physical exams.

These rights include:

1. the right of a parent to inspect, upon request, a survey created by a third party before the survey is
administered or distributed by a school to a student;

2. the right of a parent to inspect, upon request, any survey concerning one or more of the following
confidential topics:

a. political affiliations or beliefs of the student or the student’s parent;
b. mental or psychological problems of the student or the student’s family;
C. sex behavior or attitudes;

59



d. illegal, anti-social, self-incriminating, or demeaning behavior;

e. critical appraisals of other individuals with whom respondents have close family relationships;

f. legally recognized privileged relationships, such as those with lawyers, doctors, physicians, or
ministers;

g. religious practices, affiliations, or beliefs of the student or the student’s parent; or

h. income, other than as required by law to determine eligibility for certain programs or for

receiving financial assistance under such programs;

3. the right of a parent to consent before a student is required to submit to a survey that concerns one or
more of the confidential topics (see #2, above, a-h) if the survey is funded in whole or in part by a
program of the U.S. Department of Education;

4, the right of a parent or eligible student to receive notice and opt out of a student’s participation in a
survey that concerns one or more of the confidential topics (see #2, above, a-h) if the student is not
required to submit to such survey, whether the survey is funded in whole or in part by a program of the
U.S. Department of Education or some other source;

5. the right of a parent to inspect, upon request, any instructional material used as part of the educational
curriculum. Instructional material means any instructional content that is provided to a student,
regardless of its format, including printed or representational materials, audio-visual materials, and
materials in electronic or digital formats (such as materials accessible through the Internet) but does not
include academic tests or academic assessments;

6. the right of a parent to inspect, upon request, any instrument used in the collection of personal
information from students gathered for the purpose of marketing, selling or otherwise providing that
information to others for that purpose. Personal information means individually identifiable information
including, a student or parent’s first and last name, a home or other physical address; a telephone
number or a social security number;

7. the right of a parent whose student(s) is scheduled to participate in the specific activities provided below
to be directly notified of the specific or approximate dates of the following activities, as well as the right
of a parent or eligible student to opt-out of participation in these activities:

a. activities involving the collection, disclosure, or use of personal information collected from
students for the purpose of marketing or selling that information (or otherwise providing that
information to others for that purpose);

b. the administration of any survey containing confidential topics (see #2, above, a-h) if the survey
is either not funded as part of a program administered by the United States Department of
Education or is funded by the United States Department of Education but the student is not
required to submit to such survey; or

C. any non-emergency, invasive physical examination or screening that is required as a condition of
attendance, administered by the school, scheduled by the school in advance, and unnecessary to
protect the immediate health and safety of a student. Such examinations do not include a
hearing, vision, or scoliosis screening or other examinations permitted or required by State law.

Parents and eligible students may not opt-out of activities relating to the collection, disclosure, and/or use of personal
information collected from students for the exclusive purpose of developing, evaluating, or providing education products
or services for, or to students or educational institutions, such as the following:

a. college or other post-secondary education recruitment, or military recruitment;
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b. book clubs, magazines, and programs providing access to low-cost literary products;
C. curriculum and instructional materials used by elementary and secondary schools;

d. tests and assessments used by elementary and secondary schools to provide cognitive,
evaluative, diagnostic, clinical, aptitude, or achievement information about students;

e. the sale by students of products or services to raise funds for school-related or education-related
activities; and

f. student recognition programs.

To protect student privacy in compliance with the PPRA, the Windham Public Schools district has adopted policies
regarding these rights. Parents and/or eligible students who believe their rights have been violated under the PPRA may
contact:

Student Privacy Policy Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, D.C. 20202-5920

For more information or to view the full policy, see the Board of Education Series 5000 Student Privacy Policy (PPRA) at
windhamps.org.

Computers, computer networks, electronic devices, Internet access, and electronic messaging systems are effective and
important technological resources. The Windham Board of Education (the “Board”) has installed computers and a
computer network(s), including Internet access and electronic messaging systems on Board premises and may provide
other electronic devices that can access the network(s) and/or have the ability to send and receive messages with an
operating system or network communication framework. Devices include but are not limited to personal computing
devices, cellular phones, Smartphones, network access devices, radios, personal cassette players, CD players, tablets,
walkie-talkies, personal gaming systems, Bluetooth speakers, personal data assistants, and other electronic signaling
devices. Electronic messaging systems include mobile, chat, and instant message; cloud collaboration platforms,
including internal chat, peer-to-peer messaging systems, and draft email message transfer; and products that have the
ability to create duration-based or subjective removal of content, such as Snapchat, and security focused platforms, such
as Signal. The Board’s computers, computer network, electronic devices, Internet access, and electronic messaging
systems are referred to collectively as "the computer systems" and are provided in order to enhance both the educational
opportunities for our students and the business operations of the district.

These computer systems are business and educational tools. As such, they are made available to students in the district
for education-related uses. The Administration shall develop regulations setting forth procedures to be used by the
Administration in an effort to ensure that such computer systems are used by students solely for education-related
purposes. The Board will educate minor students about appropriate online behavior, including interacting with other
individuals on social networking websites and in chat rooms and cyberbullying awareness and response. Additionally, the
Board will implement a technology protection measure to block or filter Internet access to visual depictions that contain
material that is obscene or obscene as to minors or contains child pornography, and ensure that such filtering technology
is operative during computer use by minor students to the extent practicable when such students are using Board-owned
computers or devices and Board-provided Internet access.
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As the owner of the computer systems, the Board reserves the right to monitor the use of the district's computers and
computer systems. 7o view the full policy, see Board of Education Series 5000 Policy Regarding Student Use of the
District’s Computer Systems and Internet Safety.

Transportation Schedule

In mid-August the bus schedules for the coming year are published in the local newspaper, and are posted on the
district’s website., windhamps.org. From the home page look under “Departments” for “Transportation” for the complete
schedule.

Students Entitled to and Privileged to Transportation

1. All resident children will be entitled to transportation from the designated bus stop near their homes to the closest
school they attend in accordance with the following table of walking limits. If a student chooses another school outside of
their home area transportation will be provided to that school from a designated pick-up area. It will be the parent or
guardian's responsibility to provide transportation of the student to and from the designated pick-up area.

Grade Pre-K  All bused (except as cited above)
Grade K-5 % mile (except as cited above)
Grade 6 - 8 1 mile

Grade 9-12 1 %2 mile

2. Bus routes will be established so that a centralized bus stop is available within a reasonable walking distance of the
home of every resident student entitled to transportation services.

3. Any student unable because of physical infirmities (temporary or permanent) to walk to and from school or bus stop,
as required in paragraphs A.1 or A.2, may be provided with transportation directly from and to his/her home upon
authorization of the Superintendent of Schools. Such authorization will depend upon documentation of the infirmity by the
school Medical Advisor or the student's physician.

4. All pre-school, kindergarten first grade and second grade students shall be picked up and returned to their designated
bus stop with an authorized person present. If an authorized person is not present, the driver shall take the student back
to his or her school where parents will pick up their children. Bus drivers will return students to their schools if the person
present is unfamiliar or unidentified.

Code of Behavior

1. The driver is in charge of the bus and all students riding therein. The bus driver has the authority to assign students to
specific seats if needed or desirable. The driver shall enforce all rules and regulations adopted by school authorities for
the conduct of students on the bus. Failure to obey directions and other violations of

rules will be reported to the appropriate administrator.
2. Students must take a seat upon entering the bus and remain seated while the bus is in motion.

3. Students shall not move from one seat to another except as directed by the bus driver and at a time when the bus is
not in motion. They should get on and off the bus only when it is fully stopped.

4. Conduct on the bus should be substantially the same as classroom conduct except that reasonable talking is
permissible.
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5. No indecent or profane language shall be permitted on the bus, nor shall there be any rowdiness.
6. Unnecessary talking with the driver is prohibited.

7. The possession and/or use of alcohol, drugs, knives, guns and any other dangerous or illegal items on the bus are
strictly prohibited.

8. The use of tobacco, matches or lighters on the bus is prohibited and is a violation of state law.
9. The throwing of any objects in or around the bus is strictly prohibited.

10. Students must not at any time extend their arms or heads out the bus window.

11. Bus windows shall not be opened without the consent of the driver.

12. Students shall assist in keeping the bus clean, sanitary and orderly and shall refrain from abusing the bus, its
cushions or other equipment.

13. Upon entering or leaving the bus, students shall avoid crowding or in any way disturbing others.

14. Students shall not leave the bus without permission from the proper school authorities except at their designated
stop.

15. Students shall enter and leave the bus only by the front door except in case of emergency.
16. Students tampering with the emergency door except in an emergency will have bus privileges suspended.

17. Students must be on time and at all times cooperate in keeping the bus on schedule.

Penalties

First Offense - Student shall be spoken to by the Principal and the parents shall be notified; with any exceptions at the
discretion of the Principal

Second Offense - Student shall be spoken to by the Principal and a written warning with the rules and regulations will be
sent home.

Third Offense - Student's bus privileges shall be suspended.

Fourth Offense - Student may be expelled from bus privileges for the remainder of the year with the approval of the
Superintendent if it is necessary to maintain the safety and well-being of the students or bus driver.

NOTE: Although progressive discipline will be followed for offenses of a minor nature, any serious offense may result in
immediate suspension from bus privileges.

Asbestos Notification

State and federal asbestos regulations require that building occupants be notified about asbestos management activities
and the existence of the Asbestos Management Plan (AMP).

The Windham Public Schools facilities have been inspected to determine the presence of asbestos and to evaluate the
potential for human exposure to airborne fibers. As is the case for most schools, asbestos-containing products were
found in our school buildings.
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Wherever the potential exists for damaged materials to cause asbestos fibers to be released into the air, we have
encapsulated or enclosed the material. Most of the materials that present a potential for exposure are in areas that are
inaccessible to students, such as boiler rooms and pipe tunnels.

An Asbestos Management Program has been developed to maintain these materials in a condition in which they do not
pose a health hazard. As part of this program, asbestos-containing materials are inspected several times each year and
the Asbestos Management Program are re-evaluated every three years.

Anyone wishing to know more about the Asbestos Management Program or the asbestos containing materials found in
our schools should ask to see the Asbestos Management Plan, which is on file in the main office of each building and in
the Facilities office.

Any questions may be addressed to:
Windham Public Schools
Director of Facilities
355 High Street, Unit B
Willimantic, CT 06226
860-465-2335

Bullying
See Bullying Prevention and Interventiory/Safe School Climate Plan under Section 7 — Behavior Expectations of Students

Child Care Services and School Readiness Programs Administered by a Public-School System

Pursuant to Conn., Gen. Stat. § 19a-77, child care services and school readiness programs administered by a public
school system are not required to be licensed by the Office of Early Childhood. Conn. Gen. Stat. § 19a-77; Conn.
Agencies Reg. § 10-212a-1(43). Section 2 of Public Act 16-100 amends Conn. Gen. Stat. § 19a-77 to require that public
school districts inform the parents/guardians of any children receiving services or enrolled in such programs that the
public school district is not licensed by the Office of Early Childhood to provide such services or offer such programs.
Public school districts are exempt from such licensure requirements.

Management Plan and Guidelines for the Management of Food Allergies, Glycogen Storage Disease and/or
Diabetes

See Section 8 — Health Office for information regarding the management plan and guidelines for the management of food
allergies, Glycogen storage disease andjyor diabetes.

Free and Reduced-Price Meals Eligibility

Pursuant to 7 C.F.R. § 245.5 and state policy, schools who participated in the National School Lunch Program, the School
Breakfast Program, or the Special Milk Program, the district is required to notify parents and the public information about
free and reduced meals and/or free milk at the beginning of each school year and whenever there is a change in eligibility
criteria. The district must also provide parents with an application form. Furthermore, the Connecticut State Department
of Education (SDE) generally requires that school districts participating in such programs use the template letters and
forms provided by SDE and, any modifications of the forms must be reviewed and approved by SDE. An explanation of
the required notices and sample forms are available at: http://www.fns.usda.gov/school-meals/applying-free-and-
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reduced-price-school-meals . The SDE forms, including the state templates, are available at:
http://www.sde.ct.gov/sde/cwp/view.asp?a=2626&q=320680 . Further, in accordance with 42 U.S.C. § 1758(b)(6) a
child’s eligibility status is generally considered confidential and usually may only be disclosed with prior notice and/or
consent.

Nondiscrimination Statement

The Board of Education complies with all applicable federal, state and local laws prohibiting the exclusion of any person
from any of its educational programs or activities, or the denial to any person of the benefits of any of its educational
programs or activities because of race, color, religion, age, sex, sexual orientation, marital status, national origin,
alienage, ancestry, disability, pregnancy, gender identity or expression, or veteran status, subject to the conditions and
limitations established by law.

It is the policy of the Board that any form of discrimination or harassment on the basis of race, color, religion, age, sex,
sexual orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression,
or veteran status, or any other basis prohibited by state or federal law is prohibited, whether by students, Board
employees or third parties subject to the control of the Board. The Board’s prohibition of discrimination or harassment in
its educational programs or activities expressly extends to academic, nonacademic and extracurricular activities, including
athletics. It is also the policy of the Board to provide for the prompt and equitable resolution of complaints alleging any
discrimination or harassment on the basis of protected characteristics such as race, color, religion, age, sex, sexual
orientation, marital status, national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, or
veteran status.

Any student and/or parent/guardian wishing to file a complaint regarding discrimination or harassment may obtain a copy
of the Board’s complaint procedures and complaint form, which are included in the Board’s Administrative Regulations
Regarding Non-Discrimination/Students. These regulations accompany Board Policy Series 5000 Non-Discrimination
(Students), and are available online at www.windhamps.org or upon request from the main office of any district school.

For more information, see Board of Education Series 5000 Policy Non-Discrimination (Students) on the district’s website at
windhamps.org. See also Series 1000 Non-Discrimination (Community), also on the district’s website.

Parent and Family Engagement:

Parent and Family Engagement (For Title I Students)

In accordance with Section 1010 of the Every Student Succeeds Act ("ESSA”), Public Law 1114-95, it is the policy of the
Windham Board of Education (the “Board”) to provide parents and family members of students participating in the
district’s Title I programs meaningful opportunities to participate in the education of their children within these programs.
To facilitate parental and family participation, the Board encourages parents and family members of Title I eligible
students to be involved in regular meetings, communications, and activities that will inform them about the district’s Title
I programs, to participate in the improvement of such programs and to help improve their child’s progress within these
programs.

Schools will notify parents and family members of students eligible to participate in Title I programs when the annual
meeting is held. For more information, see the Board of Education Series 6000 Parent and Family Engagement Policy for
Title I Students.

Family Engagement Opportunities:

Role of Family Liaison
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The Family-School Liaisons work cooperatively with students, adult family members, school staff, and community partners
to remove barriers that prevent students from learning. Liaisons function as intermediaries and advocates, providing
students with proactive preventative services which promote success; socially, behaviorally, and academically, through
deliberate and effective targeted family interactions. Liaisons assist with planning, organizing and implementing family
events in their related schools. They will also identify resources and services from the community to strengthen school
programs. They provide information and ideas to families about how to help students at home with home curriculum-
related activities.

Before/After School Program

For some students, before and after-school programming can give extra resources needed to achieve excellence.
Windham Public Schools' before and after school programs provide extra tutoring, homework assistance, access to books
and technology, as well as opportunities to explore extra-curricular activities that expand student’s interests in the arts,
music and physical activity. For more information, contact the Department of Family and Community Partnerships at 860-
465-2595.

School Governance Council Overview (SGC)

The School Governance Council (SGC) provides a remarkable opportunity for our school to engage with families and
community members in the essential dialogue about student achievement and preparing all students for success. SGC's
were created by the state's recent education reform law (Public Act 10-111) to enable parents, school staff, students
(where appropriate), and community leaders to work together to improve student achievement in the state's lowest
performing schools. SGC's serve in an advisory capacity and are charged with assisting the school administration in
making programmatic and operational changes to improve the school's achievement. SGC elections are held each fall,
and parents are encouraged to consider nominees

For questions relating to SGC's contact the Office of Family and Community Partnerships. To learn more about SGC's, visit
https://portal.ct.gov/SDE/SGC/School-Governance-Councils

Policy Regarding Pesticide Application on School Property

It is the policy of the Windham Board of Education to implement an integrated pest management plan to reduce the
amounts of pesticides applied in any building, or the grounds of any Windham public school, by using all available pest
control techniques including judicious use of pesticides, when warranted, to maintain a pest population at or below an
acceptable level, while decreasing the use of pesticides.

The decision to apply pesticide in any building, or the grounds of any Windham public school is dependent on results of
periodic monitoring for pest populations to determine if a pest problem exists that exceeds acceptable threshold levels.

No application of pesticide shall be made in any building, or the grounds of any Windham public school during regular
school hours or during planned activities at any school, except as provided by Connecticut statute or regulation.

Parents or guardians of children in any school and/or staff members in any school may register for prior notice of
pesticide application at their school. Each school shall maintain a registry of persons requesting such notice, and shall
provide notice to registered individuals in accordance with applicable Connecticut statutory and regulatory provisions.

The Superintendent may direct that an emergency application of a lawn care pesticide be made without prior notice to
parents or guardians of children in any school and/or staff members in the event of a threat to human health, subject to
applicable Connecticut statutory and regulatory provisions.

The Superintendent may direct that an emergency application of a pesticide be made during regular school hours or
during planned activities at school without prior notice to parents or guardians of children and/or staff members in any
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school in the event of an immediate threat to human health, subject to applicable Connecticut statutory and regulatory
provisions.

There shall be no application of any lawn care pesticide on the grounds of any school with students in grade eight (8) or
lower, except on an emergency basis, subject to applicable Connecticut statutory and regulatory provisions. 7hAis policy is
also listed on the district’s website at windhamps.org.

Section 504 /Americans with Disabilities (ADA) Act:
Notification of Rights, Grievance Procedure, and Coordinator Information

Section 504 of the Rehabilitation Act of 1973 ("Section 504") prohibits discrimination against individuals with a disability in
any program receiving Federal financial assistance. Similarly, Title II of the Americans with Disabilities Act of 1990 (“Title
IT1” or "ADA") prohibits discrimination against individuals with a disability by state and local governments. To be protected
under Section 504 and the ADA (“collectively, "Section 504/ADA"), an individual must (1) have a physical or mental
impairment that substantially limits one or more major life activities; (2) have a record of such an impairment; or (3) be
regarded as having such an impairment.

In order to fulfill its obligation under Section 504/ADA, the Windham Public Schools (the “District”) recognizes a
responsibility to avoid discrimination in policies and practices regarding its personnel, students, parents/guardians and
members of the public who participate in school sponsored programs, which may require reasonable modifications to
such policies and practices. In this regard, the District prohibits discrimination against any person with a disability in any
of the services, programs or activities of the school system.

The District has specific responsibilities under Section 504 to identify, evaluate and provide an educational placement for
students who have a physical or mental impairment that substantially limits a major life activity. The District’s obligation
includes providing access to a free appropriate public education ("FAPE") for students determined to be eligible under
Section 504/ADA. Under Section 504, FAPE is defined as the provision of regular or special education and related services
that are designed to meet the individual educational needs of a student with a disability as adequately as the needs of
students without disabilities are met, and that are provided without cost (except for fees similarly imposed on nondisabled
students/parents).

If a student’s parents/guardians disagree with the decisions made by the professional staff of the District with respect to
the identification, evaluation or educational placement of their child, such parents/guardians have a right to request an
impartial due process hearing.

In addition, a student or parent/guardian of a student may also file an internal grievance/complaint on these issues or
any other type of discrimination on the basis of disability by or within the District by utilizing the grievance/complaint
procedures outlined in the Administrative Regulations Regarding Students and Section 504 of Rehabilitation Act of 1973
and Title II of Americans with Disabilities Act associated with this policy, and/or may file a complaint with the Office for
Civil Rights, U.S. Department of Education ("OCR"):

Office for Civil Rights, Boston Office
U.S. Department of Education

8% Floor

5 Post Office Square

Boston, MA 02109- 3921

(617) 289-0111

Anyone who wishes to file a grievance/complaint with the District, or who has questions or concerns about this policy,
should contact the Director of Human Resources, the Section 504/ADA Coordinator for the Windham Public Schools, at
phone number 860-465-2308.
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II. Procedures for Grievances/Complaints Alleging Discrimination on the Basis of Disability

A.

Any eligible person, including any student, parent/guardian, staff member or other employee who feels that
the individual has been discriminated against on the basis of disability (including differential treatment,
harassment and retaliation) may submit a written complaint to the designated Section 504/ADA Coordinator
(see contact information below) for the Windham Public Schools (the “District”) within thirty (30) school days
of the alleged occurrence. Complaints by students and/or parents/guardians alleging discrimination involving
students will be investigated under these procedures; complaints by employees or other non-students will be
investigated under Administrative Regulation Series 4000.

Timely reporting of complaints facilitates the prompt investigation and resolution of such complaints. If a
complaint is filed relating to alleged discrimination occurring more than thirty (30) school days after the
alleged occurrence, the Board’s ability to investigate the allegations may be limited by the passage of time.
Therefore, complaints received after thirty (30) school days of the alleged occurrence shall be investigated to
the extent possible, given the passage of time and the impact on available information, witnesses and
memory. If a complaint is made verbally, the individual taking the complaint will reduce the complaint to
writing.

At any time, when a complaint involves discrimination that is directly related to a claim regarding the
identification, evaluation or educational placement of a student under Section 504, the complainant may
request that the Section 504/ADA Coordinator submit the complaint directly to an impartial hearing officer
and request a due process hearing in accordance with Section III.D. Complaints regarding a student’s rights
with respect to the student’s identification, evaluation or educational placement shall be addressed in
accordance with the procedures set forth below in Section III.

Retaliation against any individual who complains pursuant to the Board'’s policy and regulations listed herein
is strictly prohibited. The District will not tolerate any retaliation that occurs as a result of the good faith
reporting or complaint of disability-based discrimination or as a result of an individual’s participation or
cooperation in the investigation of a complaint. The District will take necessary actions to prevent retaliation
as a result of filing a complaint or the participation in an investigation of a complaint.

If the Section 504/ADA Coordinator is the subject of the complaint, the complaint should be submitted
directly to the Superintendent who may conduct the investigation or appoint a designee to conduct the
investigation in accordance with these procedures. If the Superintendent is the subject of the complaint, the
Board shall designate an appropriate party to conduct the investigation in accordance with these procedures.

Complaints will be investigated promptly. Timeframes may be extended as needed given the complexity of
the investigation, availability of individuals with relevant information and other extenuating circumstances.
Confidentiality will be maintained by all persons involved in the investigation to the extent possible. We
recommend complaints be filed within thirty (30) school days in order to facilitate the timely resolution of
potential disputes.

If a disability discrimination complaint raises a concern about bullying behavior, the Section 504 Coordinator
shall notify the Safe School Climate Specialist or designee who shall coordinate any bullying investigation with
the Section 504 Coordinator, so as to ensure that any such bullying investigation complies with the
requirements of applicable Board policies.

The complaint should contain the following information:
The name of the complainant;

The date of the complaint;
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6.

The date(s) of the alleged discrimination;
The names of any witnesses or individuals relevant the complaint;
A detailed statement describing the circumstances in which the alleged  discrimination occurred; and

The remedy requested.

However, all complaints will be investigated to the extent possible, even if such information is not included in the
complaint. In such circumstances, additional information may be requested by the investigator as part of the
investigation process.

L

10.

Upon receipt of the complaint, the individual investigating the complaint shall:

Provide a copy of the written complaint to the Superintendent of Schools;

Meet separately with the complainant and the respondent within ten (10) school days to discuss the
nature of the complaint, identify individuals the complainant and respondent believe have relevant
information, and obtain any relevant documents the complainant and respondent may have;

Provide the complainant and the respondent with a copy of the applicable Board Section 504/ADA Policy
and these administrative regulations;

Consider whether and which interim measures might be appropriate for an alleged victim and the
respondent pending the outcome of the District’s investigation;

Conduct an investigation of the factual basis of the complaint that is adequate, reliable, and impartial,
including conducting interviews with individuals with information and review of documents relevant to the
complaint;

Maintain confidentiality to the extent practicable throughout the investigative process in accordance with
state and federal law;

Communicate the outcome of the investigation in writing to the complainant, and to the respondent (to
the extent permitted by state and federal confidentiality requirements), within fifteen (15) school days
from the date the complaint was received by the Section 504/ADA Coordinator or Superintendent. The
written notice shall include a finding whether the complaint was substantiated and if so, shall identify
how the District will remedy any identified violations of Section 504/ADA. The investigator may extend
this deadline for no more than fifteen (15) additional school days if heeded to complete the investigation.
The complainant and the respondent shall be notified of any such extension;

If a complaint is made during summer recess, the complaint will be reviewed and addressed as quickly as
possible given the availability of staff and/or other individuals who may have information relevant to the
complaint, and no later than fifteen (15) school days after the start of the following school year. The
complainant and the respondent will receive notice if the investigation has been impeded by the summer
recess, and interim measures may be implemented as necessary (see sub-paragraph 4);

Ensure that appropriate corrective action is taken whenever allegations are verified. When allegations
are verified, ensure that measures to remedy the effects of the discrimination and prevent its recurrence
are appropriately considered, and offered, when appropriate. Corrective action should include steps to
avoid continuing discrimination;

In the event the investigator concludes that there is no violation of Section 504/ADA, the District may
attempt to resolve the complainant’s ongoing concerns, if possible.
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J. If the complainant or the respondent is not satisfied with the findings and conclusions of the investigation, the
dissatisfied party may request review and reconsideration of the conclusion of the complaint (an “Appeal”) within thirty
(30) days of receipt of the written outcome. In requesting an Appeal, the appealing party must submit the complaint, the
written outcome of the complaint, and explain why such party believes the factual information relied upon by the
investigator was incomplete, the analysis of the facts was incorrect, and/or the appropriate legal standard was not
applied, and how this information would change the investigator’s determination in the case. Failure to provide all such
information may result in the denial of the Appeal.

Upon review of an Appeal from the appealing party, the Superintendent shall review the investigative results of
the investigator and determine if further action and/or investigation is warranted, or shall appoint a designee to do so.
Such action may include consultation with the investigator and other relevant witnesses, a meeting with appropriate
individuals to attempt to resolve the complaint or a decision affirming or overruling the investigator’s conclusions or
findings. The Superintendent or designee shall provide written notice to the appealing party and the other party of the
Superintendent or designee’s decision within ten (10) school days following the receipt of the Appeal. When an Appeal is
received during summer recess, the Superintendent or designee shall conduct the review as quickly as possible given the
availability of staff and/or other individuals who may have information relevant to the review, and no later than ten (10)
school days after the start of the following school year. The Superintendent or designee’s decision shall be final.

I1I. Grievance/Complaint Resolution Procedures for Complaints Involving a Student’s Identification, Evaluation or
Educational Placement

Complaints regarding a student’s identification, evaluation or educational placement shall generally be handled using the
procedures described below. However, at any time, the complainant may request that the Section 504/ADA Coordinator
submit the complaint directly to an impartial hearing officer, and request a hearing in accordance with the provisions of
subsection D (below).

A. Submission of Complaint to Section 504/ADA Coordinator

1. In order to facilitate the prompt investigation of complaints, any complaint regarding a student’s identification,
evaluation or educational placement under Section 504 should be forwarded to the District’s Section 504/ADA Coordinator
(see contact information below) within thirty (30) school days of the alleged date that the dispute regarding the student’s
identification, evaluation and/or education placement arose. Timely reporting of complaints facilitates the resolution of
potential educational disputes. The district recommends that complaints be filed within thirty (30) school days in order to
facilitate timely resolution of educational disputes.

2. The complaint concerning a student’s identification, evaluation or educational placement should contain the
following information:

a. Full name of the student, age, and grade level;

b. Name of parent(s);

C. Address and relevant contact information for parent/complainant;

d. Date of complaint;

e. Specific areas of disagreement relating to the student’s identification, evaluation and/or placement; and
f. Remedy requested.
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However, all complaints will be investigated to the extent possible even if such information is not included in the written
complaint. In such circumstances, additional information may be requested by the investigator as part of the
investigation process.

B.

3. Complaints will be investigated promptly within timeframes identified below. Timeframes may be
extended as needed given the complexity of the investigation, availability of individuals with
relevant information and other extenuating circumstances.

4. Upon receipt of the complaint, the Section 504/ADA Coordinator or the Coordinator’s designee
shall:
a. Forward a copy of the complaint to the Superintendent of Schools;
b. Meet with the complainant within ten (10) school days to discuss the nature of the

complainant’s concerns and determine if an appropriate resolution can be reached, or
whether interim measures may be appropriate. If a complaint is made during summer
recess, the complaint will be reviewed and addressed as quickly as possible given the
availability of staff and other individuals who may have information relevant to the
complaint, and no later than ten (10) school days after the start of the following school
year;

C. If, following such a meeting, further investigation is deemed necessary, the Section
504/ADA Coordinator or designee shall promptly investigate the factual basis for the
complaint, consulting with any individuals reasonably believed to have relevant
information, including the student and/or complainant; and

d. Communicate the results of the investigation in writing to the complainant and any
persons named as parties to the complaint (to the extent permitted by state and
federal confidentiality requirements) within fifteen (15) school days from the date the
complaint was received by the Section 504/ADA Coordinator or designee.

e. In the event that the Section 504/ADA Coordinator or designee has a conflict of
interest that prevents such individual from serving in this role, the complaint shall be
forwarded to the Superintendent who shall appoint an investigator who does not have
a conflict of interest.

Review by Superintendent of Schools

1.

If the complainant is not satisfied with the findings and conclusions of the investigation, the dissatisfied
party may present the complaint and written outcome to the Superintendent for review and
reconsideration (an “Appeal”) within thirty (30) calendar days of receiving the findings. This process
provides an opportunity for the appealing party to bring information to the Superintendent’s attention
that would change the outcome of the investigation. In submitting an Appeal, the appealing party must
explain why such party believes the factual information relied upon by the investigator was incomplete,
the analysis of the facts was incorrect, and/or the appropriate legal standard was not applied, and how
this information would change the investigator’'s determination in the case. Failure to provide all such
information may result in the denial of the Appeal.

Upon review of an Appeal from the appealing party, the Superintendent shall review the investigative
results of the investigator and determine if further action and/or investigation is warranted, or appoint a
designee to do so. Such action may include consultation with the investigator and other relevant
witnesses, a meeting with appropriate individuals to attempt to resolve the complaint or a decision
affirming or overruling the investigator’s conclusions or findings. The Superintendent or designee shall
provide written notice to the appealing party of the Superintendent or designee’s decision within ten (10)
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school days following the receipt of the Appeal, or if the Appeal is received during summer recess, as
quickly as possible but no later than ten (10) school days after the start of the following school year.

3. If the complainant is not satisfied with the Superintendent or designee’s decision or proposed resolution,
such individual may request that the Superintendent submit the matter to a neutral mediator or to an
impartial hearing officer. This request for mediation or a hearing should be made within fifteen (15)
school days of the Superintendent or designee’s decision.

C. Mediation Procedures

1. A parent/guardian or student aged 18 or older may request mediation with a neutral mediator to
attempt to resolve a disagreement with the decisions made by the professional staff of the District
with respect to the identification, evaluation or educational placement of the student.

2. A request for mediation regarding a student’s identification, evaluation or educational placement
under Section 504 should be forwarded to the District’s Section 504/ADA Coordinator within thirty
(30) school days of the alleged date that the dispute regarding the student’s identification,
evaluation, and/or education placement arose or within fifteen (15) school days of the
Superintendent’s decision in reviewing a complaint handled through the grievance/complaint
procedure described in Section II1.B, above. Mediation shall only occur by mutual agreement of the
parties.

3. The request for mediation concerning a disagreement relating to a student’s identification, evaluation
or educational placement should contain the following information:

a. Full name of the student, age, and grade level;

b. Name of parent(s);

C. Address and relevant contact information for parent/complainant;

d. Date of complaint;

e. Specific areas of disagreement relating to the student’s identification, evaluation and/or placement; and
f. Remedy requested.

4. Upon receipt of a request for mediation,
a. The Section 504/ADA Coordinator shall:
i.  Forward a copy of the request for mediation to the Superintendent of Schools; and

ii. Inform the parent/guardian or student 18 years old or older as to whether the
District agrees to mediation in writing.

b.If the District agrees to mediation, the Board shall retain a neutral mediator who is
knowledgeable about the requirements of Section 504/ADA and has an understanding of a
free appropriate public education ("FAPE") under Section 504 and the distinctions between
and among Section 504, the ADA and the Individuals with Disabilities Education Act ("IDEA").

¢. If the District does not agree to mediation, the Section 504/ADA Coordinator shall inform the
parent/guardian or student aged 18 or older of their right to request an impartial hearing.

5. The mediator shall inform all parties involved of the date, time and place of the mediation and of the
right to have legal counsel or other representation at the complainant’s own expense, if desired.
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6. The mediator shall meet with the parties jointly, or separately, as determined by the mediator, and
shall facilitate a voluntary settlement of the dispute between the parties, if possible.

7. All statements, offers, or discussions and/or information shared during the mediation process, but not
available from other means, shall be confidential, and may not be used in a subsequent hearing or
other administrative or judicial proceeding related to the disagreement that is the subject of the
mediation.

8. If the parties are not able to reach a voluntary settlement of the dispute, the complainant may
request an impartial hearing, as described below.

D. Impartial Hearing Procedures

An impartial due process hearing is available to a parent/guardian of a student, or a student aged 18 years of age or
older, who disagrees with the decisions made by the professional staff of the District with respect to the identification,
evaluation or educational placement of the student, or otherwise makes a claim of discrimination relating to the
identification, evaluation or educational placement of the student.

1. The request for a due process hearing concerning a disagreement relating to a student’s
identification, evaluation or educational placement should contain the following information:

a. Full name of the student, age, and grade level;

b. Name of parent(s);

c. Address and relevant contact information for parent/complainant;

d. Date of complaint;

e. Specific areas of disagreement relating to the student’s identification, evaluation and/or placement; and
f. Remedy requested.

2. Upon receipt of a request for an impartial due process hearing, the Board shall retain an impartial
hearing officer. The impartial hearing officer must be someone who is knowledgeable about the
requirements of Section 504/ADA and has an understanding of a free appropriate public education
(“FAPE"™) under Section 504 and the distinctions between and among Section 504, the ADA and the
IDEA.

3. The impartial hearing office shall schedule a pre-hearing conference with the District and the
parent(s) or student aged 18 years of age or older (and/or legal counsel for the student) to identify
the issue(s) for hearing, set the hearing schedule and address other administrative matters related to
the hearing, including the option for mediation.

4. The impartial hearing officer shall inform all parties involved of the date, time and place of the
hearing and of the right to present witnesses, other evidence and to be represented by legal counsel
at each party’s own expense, if desired.

5. The impartial hearing officer shall hear all aspects of the complainant’s complaint concerning the
identification, evaluation or educational placement of the student and shall reach a decision within
forty-five (45) school days of receipt of the request for hearing. The decision shall be presented in
writing to the complainant and to the Section 504/ADA Coordinator. The impartial hearing officer’s
decision shall be final.

6. An impartial hearing officer under Section 504 does not have jurisdiction to hear claims alleging
discrimination, harassment or retaliation based on an individual’s disability unless such a claim is

73



directly related to a claim regarding the identification, evaluation, or educational placement of a
student under Section 504.

7. The time limits noted herein may be extended for good cause shown for reasons including, but not
limited to, permitting more time for thorough review of the record, presentation of evidence or
opportunity for resolution.

E. Drug/Alcohol Violations

If a student with a disability violates the Board’s policies relative to the use or possession of illegal drugs or alcohol, the
Board may take disciplinary action against such student for the student’s illegal use or possession of drugs or alcohol to
the same extent that the Board would take disciplinary action against nondisabled students. Such disciplinary action is
not subject to the complaint or due process procedures outlined above.

Iv. The Section 504/ADA Coordinator for the District is:

Director of Human Resources
355 High Street, Unit B
Willimantic, CT 06226
860.465.2308
hr@windham.k12.ct.us

V. Complaints to Federal Agencies

At any time, the complainant has the right to file a formal complaint with the U.S. Department of Education, Office for
Civil Rights, 8" Floor, 5 Post Office Square, Suite 900, Boston, MA 02109-0111 (TELEPHONE NUMBER (617) 289-0111);
http://www?2.ed.gov/about/offices/list/ocr/docs/howto.html.
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State Department of Education Complaint Resolution Procedure

SPECIAL EDUCATION STATE COMPLAINT PROCEDURES
Connecticut State Department of Education

Bureau of Special Education

As part of the Connecticut State Department of Education’s (CSDE) general supervisory responsibility to
monitor the implementation of Individuals with Disabilities Education Act (IDEA) requirements in the
State, the CSDE must implement complaint resolution procedures as required under IDEA. The CSDE
has developed this document to inform parents, public education agencies, and concerned citizens about
the state complaint process and the procedures for filing a state complaint with the CSDE. The state
complaint process is different from the other dispute resolution options — the impartial due process hearing
system (due process complaint), and mediation.

An individual or organization may file a formal written complaint with the CSDE, Bureau of Special
Education (BSE) if the complainant believes a local school district or other public educational agency has
violated a requirement of state special education law or the IDEA Part B. A complaint must be submitted to
the BSE in writing and must include certain elements as required under IDEA and as described in these
procedures. The BSE will carry out an investigation and issue a written Findings Letter within sixty (60)
calendar days of receiving a complaint that meets the requirements of IDEA. If the BSE determines that the
local school district or other public education agency is in compliance with special education requirements, the
Findings Letter will report that and the complaint file will be closed. If the BSE determines the local school
district or other public education agency to be in violation of a special education requirement, the BSE, where
appropnate, will direct the public education agency to take corrective action.

What is a special education state complaint?

A special education state complaint is a signed, written statement alleging that a local school district or
other public education agency. including the CSDE, violated a requirement of IDEA or state special
education law. A state complaint may be used to address claims regarding a single student or a group of
students. In addition, a complaint alleging that a public education agency has failed to implement a special
education due process decision will be reviewed and resolved through these complaint procedures.

Who handles and investigates special education state complaints?
The Bureau of Special Education (BSE) investigates complaints alleging violations of special education
laws and regulations. Complaints should be submitted to:

Connecticut State Department of Education
Bureau of Special Education

450 Columbus Boulevard
P.O. Box 2219

Hartford, CT 06145-2219
860-713-6928

dueprocess.sdef@ct.gov
State complaints may be submitted to the BSE via electronic mail, using the email address above. If a

state complaint is submitted via electronic mail during a time outside of normal business hours, the
complaint will be viewed as submitted at the start of the next business day.



‘Who,m  fiile, :11:pociial elhu:ation srate oompla:irnt’?'

An. individual or organization may submili a signei:4 ..viritemoomplaint. [f the complainant is nm a parent o,r
I"Lia:rdian (fol" ex.al:nple, an educati.onal. advocaite or teacher), m.e BSE c:m:not di&ciose to th.e complainant
p r-sonaH'y ide:nrifiaMe i:nfomlahon about the student including the BSE's fillldings Letter, without wriltten
pm-em consent_ \Vithout consent the BSE will not li'espond di:t"ecdy 10 th.e Non-parent complainant
regarding 1h complai:nt investigation. TU1 + BSIE will. notify the parel!lt of th.e complai:nt fiin  proceed
with the investi 1tion and issue a findings Lerte:r dillectly to the paren.tand public education agency..

\V'ha must ttie liitalte ili:omp aiot im:1rude'!
To as.:Saist individ.uais and agencies in compl.eting allll. requili"ed elements in th co:Lnplaint th. « BSE fi
prcovid d a mode:] State Complaint Form

The use of th model.fonn is.not required, but Ibe written complaint mus,t include:
a Astatement ciairnil!lg thalt 111 public educaiti.on ag ncy bas viofated 111 requiremel!lt o:If tale or federal
special education law;
b) Tille facts oti which the ailegatioti is based- and
c Tille complainant s. ignatu:re and co:l!ltact infonnaltio:I!l_

Uthe aUiegedwolatiou relate to a:specific child, llle written complaint mus.al  include:
0 11 child's nrune and resi.dent address. In th.e care of a ho:mel.ess child or youlb, available cotitad
informatio:I!l for th.e child;
0 Tlhe name of I'he child's :school-
A de.scri;priol!l of th.e nature of the proM m and related facts- and
0 To the exten.tknown and avaifaM'e al the ti:me or the compiain.t-mi:no- a proposed reso uti.omof th.e
problern.

o

A state complaint:ma.y allege :systemic nom:iosmpljance bas d o:na policy, practice, or procemur-e appli.caMe
to agmup ofchil.dremthat is in.consistent with Part B ofthe ID A, oli"'stat.e law. Systemic cornplaiots.must idel!ltify
the policy practice o,r procerune that constitutes the a'llleged viofation and th.e facts upo:l!l which the alleged
violation is.based. A systemic oonlplaiot 1nus,t contain :sufficient faots to,support the al[egation. [f Lh systemic
complaint id nrifies specific ohilldrem ass. imilarly situated children th -« BSE will revi w all relevant
information. ooi:ng the Named cbiMren. If no vioiarions are foullld iovoiving lhe named cni.ldrel!l NO
fufither actiol'l is r qui:lI"ed to reooilve the co:mplain.1- If the BSE identi.fie.s.viol.aiti.ons. for th.e n.amed cni.ldt"el!l
rue resolutioN must im¥o ve allll. mher children. who, are part of I'he gmup ofsimilady situated childrcen_

[f a wrilt:e:n state cm:nplaim indud s allilegatio:ns that a:fle also th «:sub_j:ect of an active due process hearing,
the BS © must set aside am,« part of the comp:laim mat is being addressed il'l th.e due process hearing untill
the condusion of th hearing_ If a :slate complaim raises an iissue pli'eviousiy d cided in.a due proces:Sa h.ea:ring
involving the same parties, the hearing decision is bi:l!lding O:I!l that issue_

Callla oom;pla:iillant seek he[p iill \WV11" itiiaglsubmittiillg ei oom;pla:irm -?

Yes. A co:mplainarnt may contact tlrie Bu!"eau o:If peciai !Education at 86©17. J 3-6928 or th.e Conn ctic111t
Paren.t Advocacy Center alt &i6 739-3089' for assistance_
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Whail:i,;:the il:ime period for filiillig m1 spei;:ial edlucaflion stail:e comp!aiint?

The violation cited in a complaint must he alleged to have ocourred within one 1) year of I'he dlaite t:hal
tirle complaint i:s fil.ed. 'fh.e co:mp!Lairnt is oons.idered 'fil.ed" wllen t'he oomplai:at is I'eceived by th.e BSE,
i:lilcludes all t'h -r,e,quired elements, and has been sent to the public educaltiollagency (see below).

Who .else mu:st he iinformed ofthe state cmmpfa:int?

At the same time I'hat an individual o-r allency submits a written complaint to the BSE, a copy of the
oomplainl must Ire sent to t'he oohoo district or public education. agency r-espo:lilsible for providillg
educationail :services.to the child. failure to send a oopy of' IJhe oomp:Laint to the school dislrict wiU delay
tlrle start of the sixty 60) cal.endar day investigation tim.el.ine.

Whail:tia:ppem,, fter Ule state comp aint is submitted!?

pcm receipt of a stme complaint, the BSE assigns the complaint a case number_ Th.e BS reviews eadi
complaint to deternline wiltether all th.e required elenlents are included and confirms that the complaint
was sent to t'he local sdhool district or public education agency _ pon.receipt of as-iglled :md oomp:liete
state comp:laint and confi:ml:1tiollthat dm complaint was sent to tlle public education agency, th.e
i:avestigatiom timeline begins_ If el.elnents are mniued the complainant will be p:riOvid d an oppo:rtunity
to complete t'he necess.ary components_

If the complaint does not aHiege a possible violation of state :special education la, or the IDB.A o:r
oth.erwise does not meet th.e IDEA oompfaint process criteria an investigation wiH not begin. The BS
will send a letter to the complainant and tile public educalti.on agengeexp:laining why tile BS+ will not be
opening an investigaition and the col.nplaint me will he dosed_ Furth.er th.e BSE will dismiss any
aUegation made in a complaint when, based Olil :di of tlhe facts and infor.mation pmvided by th.e
oomplainam the B . E cannot: r-easona.bly oond'ude that the public education agency has violaled a special
education requi:l'ernen.L

Ho,w does theiill estigaflion proceed!?.

Inquiry Leifer

When a complaint meets all or th.e 1<equ:ired elements it is assigned to a BSE education con ultant
Investig>al:or) to conduct an inv tigation. A written ]Jnquiry Letter is sent to th.e Special ducation Directolr
of the school distri.ctor pubiic education agency agaililst which th complaint is filed setting forth tlrle issues
to be investig,aited and reqruesting a response to tlrle complaint (inclu.ding availabie supporting
dooumentation) a:lild the Jnq ir;e letter witlrlin a specifi.ed time peri.od. usually between t:elil(JO) and
fourteen (14!) calendar day's. The public education agency's response to the Inqu:ir;e letter may in.elude a
P'mposal to r,esolve the co:mplairnt_

A copy of the Inquiry letter is also senl to the oompl.ainantrby lar mail.o:r electr-onic maiL

The IMquiry Letter:
+ Identifies. the assigned complaint investigamr;
« Confim1s the date th <complaint was received and found sufficient;
« ldentifies the issue(s) to he investigated;
« ldentifies any issue s) that wilmmot be investi led with ail exp:lanatio:ne
» Includes a timehne for the publi.c education agency to< respond to the oomplaim and th.e i.dentified
issue s)- an.d
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 Includes- to the oomp!Lairnant a copy of the .pecia/Ed1lcation &are omplainr Procedures, and
Notice of Procedural Sefegllards.

lovestiig,0imon

The Investigator will investigate th.e complaint issues as set forth in th.e Inquiry Letter, gather evi.deuce, and
con.duct a review or all. iseleva:nl' irnformaition and documents provided by I!lte compl.cainant and the public
ed.ucation.agency lo d ten.nine the faots irn.I'hem.altter. During the investigation the lirlvestigator may I"equ-est
additional . documentation, conduct indirvidual interviews and/or conduct an o:n-site visit. The complainant will
be provid d a copy of the pl.tblic eduration agency's 11le:spcm.se to the complaint, upon request Th.e
complain.mt may f>ubm:it additional.infomiati.o:neithervellbalfyor i:n writin.. to th <Investigator regarding the
allegations in the complaint or the public eduration agenc)"s resp-Onse but is. not isequired to do so. Such
addition.il i:znfo:mlatrioll wiH be considered as long as s'lidh additional info:mZati.on is 511.1bmitted in a timely
manner as determined hy the Investigator. Any additional allegaitions ofvioia ions not included in the
identified issl.tes in the Inquiry Letter wilm be processed as a new complaint

The Investigator reviews alll. ["elevant info:miation and evidence in de:I"emlining th.e foots and makes a
detel'ilnination I"ega:rding wl.1 th.er the all'eged complaint is sl.tbstantiated by fact an.d whe:t'h r I'he public
ed.ucation ageNcy is in.compliance with either Mare or federal special education law and 11legulations.

How does tlie BSE: treport tlte in emgation's fmdfogs?'

ithin sixty (,0) cal.endar days of th.e firing of a compl:rilltrthat meets IDEA 11equirements Ih.e BSE issues a
final -written decision - letter of Findings- to the cornp!aimmt and sohool.dislrict or ptlhiic ed1.tration agency
Ihat addresses Ih alllegations in the complaint. and includes: (| findings of fact andconclnsions; and (2,) th.e
reasons for its final decision. An extension in time beyond I'h siKty (60) days is pemZlitted only if exceptional
circumstances exist with resp ot to a parti.cula:r complaint).

If, durilllg the investigation th.e Im.vestigato:r idlentiifies a vioiati.on 110t aUeged i1l th.e complaint th.e
Investigator will nmify t'h public educati.orn.agency that the vi.olation has been identified and pnwide th.e pubiic
educatiol!l agency al!l oppo:rtuniity to respond lo the finding of noncompliance. The :noncompliance will be
a.ddl!"esred drmugh. BSE gen ral monirnring acti.viti.es- technical assistance activities o:r added lo the
compiaint investigation letter o:fFin.dings.

Wh111t ii the iill e ig, flion fiiilld:. the p htic education agency in nimcomptiam:e wifl":illDEA or htfe
requ:ireruents,?

If the BSE id ntifies noncompliance, tihe findings Letter wil specify steps, which I'he public educaition
agency must: take to hring it inlo compliance. 17he BS will orde:r specific corr,ective action to remediaite
the denial of services or procedural violations which may iMclude, but is not limited to, compensatory
education, monetary reimburseu:ient staff training and JH'ofessional developalent and appropriaite future
pmvisi.on of services fur cliildiremwith disabilities.

The indings Lette,r ill indude explicit timelines by which the public eduration agency is Ji'ieqllired to
implemernt correoti.ve action. The BSE ma,=di:I"eot the school.district or public education agency to develop a
corrective aotion plan. The plan shall specify timelines and s11ffici.eni- detail. lo descriibe how the violations
wilm be cfill'eoted and it must he approved by the BSK

The BSE is I"esponsible for tracking and ensuring th.e implementation of corrective action orde:!"ed through the
complailll process. The BSE will verify that the correctirve actiom are implemernted as soon as

78



possible within the timelines specified in the Findings Letter, and, in most cases, no later than one (1)
year from the BSE's identification of noncompliance.

When the public education agency submits satisfactory evidence that all actions in the corrective action
plan have been completed and comrection of noncompliance is verified, the BSE will notify the public
education agency and the complainant and close the complaint.

Can the decision be appealed?

The BSE’s final decision cannot be appealed. However, if the issue(s) are still in dispute, the parent
complainant or public agency may, if they have not already done so, use mediation or file a due process
hearing request to resolve disputed issues.

Is mediation available when a state complaint is filed?

Yes, in the interests of building cooperative, collaborative relationships with all parties involved in the
child’s education, mediation is available, but not required, when a state complaint is filed and while the
investigation is ongoing. [f the complainant and the public education agency agree to attempt to resolve
the complaint issue(s) through mediation, the complaint investigation timeline may be extended with the
agreement of the parties. The BSE will notify both the complainant and the public education agency if
the timeline is extended.

Can a state complaint be withdrawn?

At any time prior to the issuance of the Findings Letter, the complaint may be withdrawn by the
complainant. Upon withdrawal of a complaint, the BSE will not take further action regarding the matter.
The withdrawal of a complaint may be made by the complainant either in writing or during a conversation
with the BSE. A written confirmation of the withdrawal will be provided to the complainant and the
public education agency.

Have these procedures been shared with the public?

These procedures have been posted on the CSDE's website at https://portal.ct.gov/SDE/Services/Special-
Education and disseminated to the Connecticut Parent Advocacy Center, the State’s parent training and
information center.

Student Discipline Policy
See Section 13 — Student Discipline. See also the full Board of Education Series 5000 discipline policy at windhamps.org.

Student Records Policy (FERPA) Notice:
See also the Board of Education Policy 5125, 5125 Appendix, 5125 Forms 1-5 on the district’s website at windhamps.org
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SAMPLE NOTIFICATION OF RIGHTS UNDER FERPA
WINDHAM PUBLIC SCHOOLS
Willimantic, Connecticut
Dear Parent or Student:

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age (“eligible
students”) certain rights with respect to the student’s education records. They are:

1. The right to inspect and review the student’s education records within 45 days of the day the District receives a
request for access.

Parents or eligible students should submit to the school principal (or appropriate school official) a written request that
identifies the record(s) they wish to inspect. The principal/school official will make arrangements for access and notify
the parent or eligible student of the time and place where the records may be inspected.

2. The right to request the amendment of the student's education records that the parent or eligible student believes are
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA.

Parents or eligible students may ask the District to amend a record that they believe is inaccurate. They should write the
school principal or appropriate school official, clearly identify the part of the record they want changed, and specify why it
is inaccurate or misleading, or otherwise violates the student’s privacy rights.

If the District decides not to amend the record as requested by the parent or eligible student, the District will notify the
parent or eligible student of the decision and advise them of their right to a hearing regarding the request for
amendment. Additional information regarding the hearing procedures will be provided to the parent or eligible student
when notified of the right to a hearing.

3. The right to provide written consent before District disclosures of personally identifiable information contained in the
student’s education records, except to the extent that FERPA authorizes disclosure without consent.

One exception which permits disclosure without consent is disclosure to school officials, including teachers within the
District, with legitimate educational interests. A school official is a person employed by the district as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit personnel); or
a person serving on the Board of Education. A school official may also include a volunteer or contractor outside of the
District who performs an institutional service or function for which the District would otherwise use its own employees
and who is under the direct control of the District with respect to the use and maintenance of personally identifiable
information from education records. This includes a person or company with whom the District has contracted to perform
a special task (such as an attorney, auditor, medical consultant or therapist); a parent of student serving on an official
committee, such as a disciplinary or grievance committee, or assisting another school official in performing his/her

tasks. A school official has a legitimate educational interest if the official needs to review an education record in order to
fulfill his/her professional responsibility.

Contractors, consultants, volunteers, and other parties to whom a school has out sourced services or functions are
considered “school officials” who may have access to student records, without consent, subject to following conditions:

¢ The party is under the direct control of the school.

¢ The party is subject to the same conditions governing the use and redisclosure of education records applicable to other
school officials.

¢ The contractor must ensure that only individuals with legitimate educational interests, as determined by the district or
school, obtain access to the education records. The contractor may not redisclosure personally identifiable information
without consent unless the District or school has authorized the redisclosure under a FERPA exception and the district or
school records the subsequent disclosure.
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Upon request, the District will disclose a student’s education record without consent to officials of another school district
or charter school or institution of postsecondary education in which the student seeks or intends to enroll or where the
student is already enrolled, if the disclosure is for purposes related to the student’s enrollment or transfer. (Note: FERPA
requires a school district to make a reasonable attempt to notify the student of the records request unless it states in its
annual notification that it intends to forward records on request.)

4. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to
comply with the requirements of FERPA. The name and address of the office that administers FERPA is:

Office of the Chief Privacy Officer (OCPO)
U.S. Department of Education

400 Maryland Avenue

SW Washington DC 20202-4605

Note: In addition, a school may want to include its directory notice as required by FERPA regulations with its annual
notification of rights under FERPA. Such a notice is provided in item #5. Be sure that which is listed as “Directory
Information” in this notification agrees with what the district has designated as “Directory Information.”

5. The District has determined that the following information regarding the District’s students is not harmful or an
invasion of privacy, and therefore will release this information without first obtaining parental consent. If a parent,
guardian, person acting as a student’s parent in the absence of a parent or guardian, or the student (if 18 or older), does
not want the District to release the information listed below, they must notify the District in writing within two weeks of
receiving this notice of the information they do not want released.

The following information may be released without obtaining parental consent:

Student’s name, parent’s name, address, telephone number, electronic mail address, date and place of birth, grade level,
major field of study, enrollment status (full-time or part-time), participation in officially recognized activities and sports
including audiovisual or photographic records of the openly visible, activities thereof (e.g. artistic performances sporting
contests, assemblies, service projects, awards ceremonies, etc.), weight and height of members of athletic teams, dates
of attendance, degrees, honors and awards received, most recent previous school attended and photographs of regular
school activities that do not disclose specific academic information about the child and/or would not be considered
harmful or an invasion of privacy.

A student’s ID number or otherwise unique personal identifier displayed on a student ID badge is considered directory
information, but only if the identifier cannot be used to gain access to education records except when used in conjunction
with one or more factors that authenticates the user’s identity, such as a PIN, password, or other factors known only to
the authorized user.

6. Pursuant to federal law, military recruiters and institutions of higher learning may request and receive the names,
addresses and telephone numbers of all high school students, unless their parents or guardians notify the school not to
release this information. Please notify the District in writing if you do not want this information released.

7. Personally identifiable information in the student’s records may be released to authorized representatives of the
Attorney General of the United States, the U.S. Secretary of Education, or State and local educational authorities such as
the Connecticut Department of Education in connection with an audit or evaluation of Federal or State supported
education programs, or for the enforcement of or compliance with Federal legal requirements that relate to those
programs, and to outside entities that are designated by them as their authorized representatives to conduct any audit,
evaluation, or enforcement or compliance activity on their behalf.

8. Schools may release information received under a community notification program concerning a student who is
required to register as a sex offender in the State, with consent.

81



9. Except for disclosures to school officials, disclosures related to some judicial orders or lawfully issued subpoenas,
disclosures of directory information, and disclosures to the parent/guardian or eligible student, FERPA regulations require
the District to record the disclosure. Parents and eligible students have a right to inspect and review the record of
disclosures.

10. Information may be disclosed from the education records of a student without obtaining prior written consent of the
parents or the eligible student in the following situations:

a. In connection with financial aid for which the student has applied or which the student has received, if the information
is necessary to determine eligibility for the aid, determine the amount of the aid, determine the conditions of the aid, or
enforce the terms and conditions of the aid.

b. To State and local officials or authorities to whom information is specifically allowed to be reported or disclosed by a
State statute that concerns the juvenile justice system and the system’s ability to effectively serve, prior to adjudication,
the student whose records were released.

c. To organizations conducting studies for, or on behalf of, the school, in order to: (a) develop, validate, or administer
predictive tests; (b) administer student aid programs; or (c) improve instruction.

d. To accrediting organizations to carry out their accrediting functions.

e. To parents of an eligible student if the student is a dependent for IRS tax purposes.
f. To comply with a judicial order or lawfully issued subpoena.

g. To appropriate officials in connection with a health or safety emergency.

h. Information the school has designated as “directory information.”

i. To child welfare agencies, or tribal organizations that are legally responsible for the care and protection of students,
including the educational stability of children in foster care.

Title IX: Grievance Procedure and Coordinator

It is the policy of the Windham Board of Education (the “Board”) for the Windham Public Schools (the “District”) that any
form of sex discrimination or sexual harassment is prohibited in the Board’s education programs and activities, whether
by students, Board employees or third parties subject to substantial control by the Board. The Board does not
discriminate on the basis of sex in the education programs or activities that it operates and the Board is required by Title
IX of the Education Amendments of 1972 and its implementing regulations (“Title IX") and Connecticut law not to
discriminate in such a manner. Discrimination or harassment on the basis of sex includes discrimination or harassment on
the basis of gender identity or sexual orientation. Students, Board employees and third parties are required to adhere to
a standard of conduct that is respectful of the rights of students, employees and third parties. Any student or employee
who engages in conduct prohibited by this Policy shall be subject to disciplinary action, up to and including expulsion or
termination, respectively.

It is the express policy of the Board to encourage victims of sexual harassment to report such claims. Any person may
report sexual harassment (whether or not the person reporting is the person alleged to be the victim of conduct that
could constitute sexual harassment), in person, by mail, by telephone, or by electronic mail, using the contact information
listed for the Title IX Coordinator. The Title IX Coordinator for the District is the Director of Human Resources, 355 High
Street, Unit B, Willimantic, CT 06226; phone: (860) 465-2308; email: hr@windham.k12.ct.us . At the time of filing a
formal complaint, a complainant must be participating in or attempting to participate in the District’s education programs
or activity. A formal complaint may be signed by the Title IX Coordinator. If the formal complaint being filed is against
the Title IX Coordinator, the formal complaint should be filed with the Superintendent. If the formal complaint being filed
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is against the Superintendent, the formal complaint should be filed with the Board Chair, who will then retain an
independent investigator to investigate the matter.

For more information, including the forms, see the Board of Education Series 5000 Policy and Administrative Regulations
— Sexual Harassment at windhamps.org.

Green Cleaning Products Notification

It is the policy of the Windham Board of Education to implement a green cleaning program in which the Board procures
and properly uses environmentally preferable cleaning products in school buildings and facilities. Pursuant to subsection
(a)(2)(A) of section 10-231g of the Connecticut General Statues, any disinfectant, disinfecting cleaner, sanitizer or any
other antimicrobial product approved by federal law may be used by the Board.

The Board shall provide the staff of each school, and upon request, the parents and guardians of each child enrolled in
each school with a written statement of the school district’s green cleaning program. Such notice shall include (1) the
types and names o of environmentally preferable cleaning products being applied in schools, (2) the location of the
application of such cleaning products in the school buildings and facilities, (3) the schedule of when such cleaning
products are applied in the school buildings and facilities.

No parent, guardian, teacher or staff member may bring into the school facility any consumer product which is intended
to clean, deodorize, sanitize or disinfect. For additional information, see Board of Education Series 1000 Policy regarding
Green Cleaning Programs on the district’s website at windhamps.org. You may contact the school’s principal or the
Director of Facilities, 355 High Street, Willimantic, CT 06226.

Indoor Air Quality

Section 10-220 of the Connecticut General Statutes requires that for every school building constructed, extended,
renovated or replaced on or after January 1, 2003, a Board of Education must provide a uniform inspection and
evaluation program of indoor air quality every five years. A school district must make the results of this inspection and
evaluation procedure available for public inspection on the district’s or each school’s individual website. Additional copies
will be made available from the Director of Facilities.

Wellness Policy

Section 204 of the Healthy, Hunger-Free Kids Act of 2010 amends existing federal law regarding public school wellness
policies. Under this law, new federal regulations have been promulgated that require public school district wellness
policies to include goals for nutrition promotion, ensure that food and beverages marked on school campuses during the
school day meet certain nutritional standards, and expand the list of individuals permitted and encouraged to participate
in the development of such wellness policies. For more information, see Board of Education Series 5000 Wellness Policy
on the district’s website at windhamps.org.

Notification of Board of Education Spending

Pursuant to Conn. Gen. Stat. § 10-2220, please visit the district’s website at windhamps.org to view the Board of
Education’s recommended budget book.
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Notification Procedures for Requesting an Initial Evaluation of a Child

Each Board of Education shall make available information, understandable to the general public, concerning the
procedures for requesting an initial evaluation of a child to all parents and professional staff of such Board. Such
information shall include, but not be limited to, a description of the general education interventions that are provided to
meet the needs of individual children before a referral for special education evaluation is requested and the special
education referral and evaluation process. Such information shall identify at least one person in each school building that
parents or professional staff of the Board may contact regarding school policies and procedures for special education
referrals and evaluations. For more information, please see the Board of Education’s Pupil Services page.

Non-emergency Invasive Physical Examinations/Screenings

Please see the Board of Education Series 5000 Policy regarding Health Assessments/Screenings for more information on
this policy.

Notification to Parents of Their Right to Know Teacher and Paraprofessional Qualifications

As a parent of a student enrolled in Windham Public Schools, under the Every Student Succeeds Act of 2015, you have a
right to request the following information concerning the qualifications of teachers and paraprofessionals who work with
your child.

o  Whether your child’s teacher has met State qualification and licensing criteria for the grade levels and subject
areas in which the teacher provides instruction;

e  Whether your child’s teacher is teaching under emergency or other provisional status through which State
qualification or licensing criteria have been waived;

e Whether your child’s teacher is teaching in the field of discipline of his or her certification; and

e Whether your child is provided services by paraprofessionals, and, if so, the paraprofessionals’ qualifications.
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