Step-by-Step Instructions for Scheduling Your
Fingerprinting Appointment with Fieldprint

Fieldprint

> Go to: www.fieldprintflorida.com.
» Click the purple “Schedule Appointment” button.
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Welcome to Fieldprint

» Click the purple “Sign Up” button.

Welcome to Fieldprint®

Sign Up

Returning User Login

E-SIGN Act Disclosure and Consent

Agreement

» Click the purple “I Agree” button at the bottom of the
page to agree with the Consent Agreement.



http://www.fieldprintflorida.com/

Create an Account

» Fill in the required fields to create an account.
» Click the purple “Continue” button.

Create Account

Please fill in the following fields to create an account.

Verify Your Account < AN

» Check your email for a message from Fieldprint with an 8-
digit Verification Code.

» Type this code into the “Verification Code” field and then
click the purple “Complete Registration” button.
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Fieldprint Scheduling
Account Verification

You created an account with Fieldprint
Scheduling.

Username: bestvolunteerever

Please enter the Verification Code
below into the Verification Code field
on the Fieldprint Scheduling website
to continue:
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Login to Your Fieldprint Account

> Enter the Username and Password you created.
» Click the purple “Login” button.
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( Your account has been verified

Login

Login Confirmation

» Type in the answer to your security question.
» Click the purple “Continue” button.
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Login Confirmation

What was your childhood nickname?

Reason- Continue with Fieldprint Code

» Type in the corresponding Fieldprint Code* below.
o Volunteers: FPMartinCountyNonCert
o Volunteer Coaches: FPMartinCountyEmp
o Vendors / Staff / Stipend Positions: Contact HR to
confirm the correct code.
> Click the purple “Continue with FieldPrint Code” button.

*This Fieldprint code tells the system to send your results to the
Martin County School District. If you select a random code on the
page, another organization will receive your results and you will
have to schedule and pay for a new appointment. Once an
appointment has been completed, it is not possible to redirect
your results.
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Continue with Fieldprint Code

A Fieldprint code is required to continue. If you don't have
a Fieldprint code, please contact the employer or
organization that sent you to this website.

You may also leave the Fieldprint Code blank and try
searching for the correct Reason using the search tool
below.

Fieldprint Code

‘ FPMartinCountyNonCert ‘

Continue with Fieldprint Code _




Personal Information

» Complete your Personal Information and then click the

purple “Continue” button.

Note: You MUST bring two (2) forms of ID with you to your
appointment and one (1) MUST be a government-issued ID from
the list of “Acceptable Primary ID’s”. Students MUST also have a
government-issued ID regardless of age and may obtain a non-
driver ID at the DMV if they do not have one prior to their

appointment.

Acceptable Primary IDs include:

State-Issued driver’s license
State-Issued non-driver identity
U.S. Passport

Military Identification Card
Work Visa w/ Photo

Foreign Passport

DOD Common Access Card
Foreign Driver’s License

Acceptable Secondary IDs include:

Bank Statement/Paycheck Stub
Utility Bill

Credit Card/Debit Card
Marriage Certificate

Birth Certificate

School 1D w/ Photograph
Vehicle Registration/Title
Voter Registration Card

Draft Record

Social Security Card

Transportation Worker ID Credential (TWIC Card)

Certificate of Citizenship
Certificate of Naturalization
Native American tribal
document

Permanent Resident Card (I-551)

Identificacion Primarios Aceptables incluyen:

Licencia de conducir emitida por el estado
Identificacion de no conductor emitida por el estado
Pasaporte EE.UU

Tarjeta de Identificacion Militar

Visa de Trabajo con Foto

Pasaporte Extranjero

Tarjeta de Acceso Comun de Departamento de Defensa
Licencia de conducir Extranjero

Identificacién Secundarios Aceptables incluyen:

Extracto bancario/Talon de Pago
Factura de Servicios Publicos
Tarjeta de crédito/debito
Certificado de Matrimonio
Certificado de Nacimiento
Identificacion Escolar con Foto
Registro de Vehiculo/Titulo
Tarjeta de Registro de Votantes
Proyecto de Registro

Tarjeta de Seguro Social
Credencial de Identificacion de los Trabajadores del
Transporte (tarjeta TWIC)
Certificado de Ciudadania
Certificado de Naturalizacion

Documento Tribal del Nativo Americano

Tarjeta de Residencia Permanente (I-551)

Personal Information

L must be your full, legal name and must match both forms of identification
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Continue

Demographics

» Complete the required Demographics information.
» Click the purple “Continue” button.

Demographics




Biometric Disclosure

» Click the box next to “I agree”.
» Type in your full name in the text box.
» Click the purple “Continue” button.
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FBI Noncriminal Justice Applicant's Privacy

Rights

» Click the box next to “I acknowledge that | have read,
understand, and agree to the above Statement*” on the
Biometric Disclosure.

> Click the purple “Continue” button.
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FBI Privacy Statement and Privacy Notice

» Click the box next to “I acknowledge that | have read,
understand, and agree to the above Statement*” on the
Biometric Disclosure.

» Click the purple “Continue” button.

Declaracion de la Ley de Privacidad

Esta declaracion de la ley de privacidad se encuentra al derso del FD-258 tasjeta de huellas
digitales.
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Fieldprint Location o Lo ‘
ieldprint Location

velow to locate nearby Fieldprint® locations.

» Click the purple “Find” button -or- type in another Pizase anter an 20
address and then click “Find” for a list of Fieldprint ’

locations near you.
. e . e 8 Results for 1939 se federal highway, stuart
» Click the “Find Availability” button next to your preferred | :u...icosons seows pocoos vicsscreuing

location. © OosnbiapVisw
. . . Find Availability
If you would like to schedule an appointment at the Martin
County School District office, our address is:
1939 SE Federal nghway, Stuart, FL 34994 & 2. Fieldprint Sice- 4 U Ship ( Find Awailability )
uth Highway 1, Mangrove Square, Port 5t. Lucie Fl -
Our office is open for appointments on:
e Tuesdays from 8am — 12:00pm
e Thursdays from 12:00pm — 4:00pm Find Availability
9 4. Fieldprint Site - A1 Postal Service | m

Schedule an Appointment
Fieldprint Location

» Use the dropdown fields to select an appointment date Bk 108 Resuies
and time. Schedule Appointment
» Click “Continue”.

vay. . Stuart FL 34994

@ Notice
Once an appointment is made. you may not make a change o cancel less than 24 hours befare the

appointment ime without incurring a charge

Avzilable Date*

Available Time Slot®

Continue




Payment

» Select your payment method.
» Complete the required payment fields.
» Click “Continue” and Finish Scheduling.

Once an appointment is made, you may not make a change or
cancel less than 24 hours before the appointment time without

incurring a charge.

Your appointment will not be scheduled until payment has been

completed.

Payment

@ Notice

e, you may not make a change or cancel less than 24 hours before the

g
led until payment has been completed

Date and Time:
Lacation:
.. Stuart FL 34894
Fee Type

$12.00

Fieldarint Scheduling Fes
$37.25

State Scheduling Fee

Your Total to Pay: $4925

Payment Method PayPal

P Pay Later

= PayPal

Back

IMPORTANT REMINDERS

» Bring your two (2) forms of ID with you to your appointment. Photocopies do not count.

» Cancel or reschedule your appointment more than 24 hours in advance to avoid being charged.




