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PULASKI COUNTY SCHOOL BOARD 
DBA 

PULASKI COUNTY PUBLIC SCHOOLS (PCPS) 
 
 

INVITATION TO BID (ITB) 
 

FOR 
 

WAREWASHER REPLACEMENT  
AT PULASKI COUNTY HIGH SCHOOL 

 
 

ITB NUMBER 19-1003 
 

OPENING DATE:  Wednesday, September 26, 2018 
OPENING TIME:  2:00 p.m. Eastern 

 
 

The Invitation to Bid and related documents may be obtained during normal business 
hours from the Finance Department Office, 3rd Floor, Pulaski County School Board 
Administrative Office, 202 North Washington Avenue, Pulaski, VA 24301, or from the 
Pulaski County Public Schools website at: 
 
http://www.pcva.us/FinanceITB.html 
 
 
 
 
 
 

Date of ITB – September 11, 2018  

http://www.pcva.us/FinanceITB.html
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Instructions for Bidders 

Project:  Pulaski County High School Warewasher Replacement 

 

Owner Contact:  Ethelene Sadler 

   Pulaski County Public Schools 

   202 N. Washington Ave. 

   Pulaski, VA 24301 

   540-994-2523 

   esadler@pcva.us 

 

Consultant Contact: Amy Hegarty 

   Foodservice Consultants Studio 

   804-550-2090 

   ahegarty@foodservicestudio.com 

 

 

These instructions to bidders shall be part of the Contract Documents 

 

You are invited to offer a proposal to furnish the foodservice equipment as described in the 

enclosed document. Bids are due at 2 PM, Wednesday, September 26, 2018 at the offices of 

Ethelene Sadler via email prior to the bid deadline. All bids should be copied via email to: Amy 

Hegarty. 

 

Scope of Project:  

 

The Scope of the Project is all inclusive, including delivery, unpacking, setting-in-place, and 

making ready for all utility connections. The foodservice equipment contractor shall provide all 

permits, fees, and licenses required to complete the Scope of Work of this Project. 

 

The Owner retains the right to reject any and all bids. Please use the Bid Form (pages 3-4) provided 

to facilitate this procedure.  Also, a completed Certificate of Compliance (page 5) and Vendor’s 

Authorization to Transact Business in the Commonwealth of Virginia (page 6) shall be submitted 

with the Bid Form. 

 

The project takes place in the dish room, which is adjacent to the kitchen, at Pulaski County High 

School, 5414 Cougar Trail Road, Dublin, VA 24084.  A mandatory pre-bid conference will be 

held at the project location on Thursday, September 20, 2018 at 9 AM. 

 

Direct any questions in need of clarification to Amy Hegarty. All bidders will be informed of and 

provided the necessary information regarding any clarifications. 

  

mailto:esadler@pcva.us
mailto:ahegarty@foodservicestudio.com
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BID FORM 
 

INVITATION TO BID NUMBER 19-1003 
 

THE PROPER FULL LEGAL NAME OF THE FIRM OR ENTITY SUBMITTING THIS 
BID MUST BE WRITTEN IN THE SPACE PROVIDED BELOW.  THIS BID FORM, AND 
ALL OTHER DOCUMENTS REQUIRED BY THE SOLICITATION TO BE SUBMITTED 
WITH THIS BID FORM, INCLUDING, BUT NOT LIMITED TO ALL ISSUED 
AMENDMENTS, MUST BE FULLY AND ACCURATELY COMPLETED AND SIGNED 
BY A PERSON AUTHORIZED TO LEGALLY AND CONTRACTUALLY BIND THE 
BIDDER, OR THE BID MAY BE REJECTED: 
 

SUBMITTED BY: (LEGAL NAME OF ENTITY) 
 
 

PRINCIPAL PLACE OF BUSINESS: 
 
 

TELEPHONE NO.                                          EMAIL ADDRESS: 
 
 

TAX ID NUMBER: (EIN/SSN) 
 
 

THE ENTITY IS: 
____CORPORATION; ____GENERAL PARTNERSHIP; 
____LIMITED LIABILITY COMPANY; ____LIMITED PARTNERSHIP; 
____SOLE PROPRIETORSHIP 

SCC IDENTIFICATION NUMBER: 
 
 

 
The Contractor agrees to furnish all labor, equipment, materials, and all things 
necessary to perform the work as set forth in accordance with the specifications at the 
following: 
 
Base Bid: Project consists of Warewasher replacement at Pulaski County High School. 
 
Base Bid, Single-Prime (All Trades) Contract: The undersigned Bidder, having 
carefully examined the Procurement and Contracting Requirements, Conditions of the 
Contract, Drawings, Specifications, and all subsequent Addenda, and being familiar with 
all conditions and requirements of the Work, hereby agrees to furnish all material, labor, 
equipment and services, including all scheduled allowances, necessary to complete the 
construction of the above-named project, according to the requirements of the 
Procurement and Contracting Documents, for the lump sum of: 
 
 
______________________________________________Dollars ($_______________) 
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Bids containing any conditions, omissions, unexplained erasures, alterations or items 
not called for in the Bid, or irregularities of any kind, may be rejected by PCPS as being 
nonresponsive.  No changes are to be made to the Bid Form.  Any changes to a Bid 
Amount must be initialed by the person signing the Bid Form. 
 
The undersigned hereby agrees, if this Bid is accepted by PCPS, to provide the 
services and/or items in accordance with this Invitation to Bid and to execute a contract 
for such services and/or items. 
 
 
___________________________________  ________________________ 
Legal Name of Bidder     Date 
 
 
___________________________________ 
Bidder’s Authorized Signature 
 
 
___________________________________ 
Print or Type Name/Title of Authorized Signatory  
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CERTIFICATE OF COMPLIANCE 
Code of Virginia §22.1-296.1 (C) 

 

 

As a condition of Contract award, Contractor providing services requiring direct contact 

with students on school property during regular school hours or during school-sponsored 

activities shall execute this document certifying that neither the Contractor nor any employee of 

the Contractor has been convicted of a felony or any offense involving the sexual molestation, 

physical or sexual abuse or rape of a child.  This certification shall be binding upon the 

Contractor and their employees providing services throughout the term of the Contract or 

purchase order, including any extensions or renewals. 

 

Contractor acknowledges that, pursuant to the Code of Virginia §22.1-296.1 (C), any 

person making a materially false statement regarding any such offense shall be guilty of a Class 

1 misdemeanor, and upon conviction, the fact of such conviction shall be grounds for the 

revocation of the Contract or purchase order. 

 

 

 

Company Name 

 

 

 

Company Address 

 

 

________________________________  ____________________________________ 

Print Name of Authorized Representative  Authorized Representative Title 

 

 

________________________________  ____________________________________ 

Authorized Representative Signature   Date 
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VENDOR’S AUTHORIZATION TO TRANSACT BUSINESS IN THE 
COMMONWEALTH OF VIRGINIA 

   
Please complete and return with bid response 

 
 

To the extent the Contractor is organized as a stock or nonstock corporation, limited 
liability company, business trust, or limited partnership or registered as a registered 
limited liability partnership, such entity shall be authorized to transact business in the 
Commonwealth of Virginia as a domestic or foreign business entity by the State 
Corporation Commission.  Any such business entity shall not allow its existence to lapse 
or its certificate of authority or registration to transact business in the Commonwealth to 
be revoked or cancelled at any time during the term of this contract.  The Owner may 
void any contract with a business entity if the business entity fails to remain in 
compliance with the provisions of Virginia Code Section 2.2-4311.2. 
 
Any bidder or offeror organized or authorized to transact business in the 
Commonwealth pursuant to Title 13.1 or Title 50 shall include in its bid or proposal the 
identification number issued to it by the State Corporation Commission.  Any bidder or 
offeror that is not required to be authorized to transact business in the Commonwealth 
as a foreign business entity under Title 13.1 or Title 50 or as otherwise required by law 
shall include in its bid or proposal a statement describing why the bidder or offeror is not 
required to be so authorized. 
 
 
State Corporation Commission Identification Number: ___________________________ 
 
or 
 
Describe why the bidder or offeror is not required to be authorized by the State 
Corporation Commission: 
 
 

 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
 
______________________________________________________________________ 
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1.01 RELATED DOCUMENTS 

A. Drawings and general provisions of the Contract, including General and Supplementary 

Conditions apply to these bid documents.  

B. Any perceived omission, discrepancy, or ambiguity in these Bid Documents shall be 

questioned by prospective bidders in writing directly to the foodservice consultant no 

later than seven (7) days prior to the bid date. An addendum shall be issued to clarify 

any such issue. Failure to seek such clarification indicates the prospective bidder 

understands fully the intent of the Bid Documents.  

C. A pre-bid site visit shall be required on Thursday, September 20, 2018 at 9 AM at 

Pulaski County High School.  

D. Successful bidder will be required to schedule pre-construction meeting, time and date 

to be determined. 

1.02 DESCRIPTION OF WORK 

A. This project is turnkey project.  All mechanical, electrical and plumbing 

disconnection, wall modifications, removal of equipment not being reused and 

connection of new equipment shall be part of the contract. Extent of the work is 

indicated by provisions of this section. The Contractor shall be responsible for all 

required permits including the plumbing, electrical and mechanical permits.  At the 

commencement of work all Existing Equipment to be replaced shall be disconnected, 

removed to a location designated by the Owner’s Representative and assembled for the 

Owner’s review.  The Owner reserves the right of first refusal of the removed kitchen 

equipment. If refused, the Contractor shall remove the refused equipment from the site 

and dispose of same in a legal manner.  The new items of equipment shall be delivered, 

set in place and made ready for connections under this contract.  Plumbing, Electrical 

and Mechanical modifications and connections shall be completed under this contract by 

qualified trades with all necessary permits. 

B. Work may be completed while school is in session, however all removal and delivery of 

equipment shall be scheduled through owner so as not to interfere with normal school 

operation. 

1.03 QUALITY ASSURANCE 

A. Manufacturer’s Qualifications: Firms regularly engaged in manufacture of foodservice 

equipment of types, capacities, and sizes required, whose products have been in 

satisfactory use in similar service for not less than 10 years. 

B. Contractor Qualifications: Firms shall hold a Class “A” Virginia Contractor’s License 

and be regularly engaged in the distribution of foodservice equipment and brands 

hereinafter specified. 

C. Fabricator’s Qualifications: Where indicated units require custom fabrication, provide 

units fabricated by a shop which is skilled and has a minimum of 5 years of experience 

in similar work. Fabricate all custom equipment items in same shop. Where units cannot 

be fully shop-fabricated, complete fabrication work at project site.  Custom fabrication 

shall carry NSF Certification. 

D. Codes and Standards 
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1. NSF Standards: Comply with applicable National Sanitation Foundation standards 

and recommended criteria. Provide each principal item of foodservice equipment 

with an NSF “Seal of Approval”. 

2. UL Labels: Where available, provide UL labels on the completed principal item of 

foodservice equipment. In addition provide UL “recognized marking” on other 

items with electrical components, signifying listing by UL, where available. 

3. ANSI Standards: Comply with applicable ANSI standards for electric powered 

appliances and for plumbing fittings including vacuum breakers and air gaps to 

prevent siphonage in water piping. 

4. NFPA Codes: Install foodservice equipment in accordance with the following 

National Fire Protection Codes: 

a. NFPA 70 – National Electric Code 

b. NFPA 96 – “Removal of Smoke & Grease-Laden Vapors from Commercial 

Cooking Equipment” 

5. Health Code: Install foodservice equipment in accordance with local health 

department applicable requirements. 

1.04 SUBMITTALS 

A. Product Data, Standard Manufactured Models: Submit the latest manufacturer’s 

specification sheet with a separate cover sheet indicating the item number, specific model 

number, quantity, accessories and utility information. 

B. Maintenance Data: Submit the operation, maintenance, and parts data manual to the 

owner for their record.  

1.05 DELIVERY, STORAGE, AND HANDLING 

A. Verify dimensions of all door openings and path of travel from loading dock to dish 

room. Coordinate architectural modifications required for delivery of unit with owner 

before ordering equipment. 

B. Deliver foodservice equipment in factory-fabricated containers designed to protect 

equipment and finish until final installation. Make arrangements to receive equipment at 

project site, or to hold in warehouse until delivery can be made to job site. 

C. Foodservice equipment shall be stored in original containers, and in a location that 

provides adequate protection to equipment while not interfering with other construction 

operations. 

D. Handle foodservice equipment carefully to avoid damage to components, enclosures, 

and finish. Do not install damaged foodservice equipment; replace and return damaged 

components to equipment manufacturer. 

1.06 PROJECT CONDITIONS 

A. Take field measurements to assure accurate fit of fabricated and buyout equipment.   

B. Check utility characteristics; provide pressure regulating valves where required for 

proper operation of equipment. 
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PART 2 - PRODUCTS 

2.01 GENERAL REQUIREMENTS 

A. It is the intent of these specifications to designate an all-inclusive job, complete and ready 

for use. All equipment shall be set in place completely assembled, jointed together in a 

workmanlike manner and connected as outlined above. 

B. All equipment shall be permanently and legibly marked, or have a permanent nameplate, 

with the manufacturer's name. The manufacturer's type, or model number, and the serial 

number shall also be permanently marked on the machine. 

C. All equipment covered by these specifications shall utilize the best and most modern 

practices of the Foodservice Equipment Industry. 

D. No machinery or equipment covered by these specifications shall be acceptable from any 

manufacturers who shall not have had equipment of approximately the same type and 

design as that specified operating successfully for at least one year. Machines installed 

for test purposes shall not come within the category of successful commercial operation. 

E. Appliances shall be new, of manufacturer's current production and furnished complete 

with motors, driving mechanism, starters and controllers including master switches, 

timers, cutouts, reversing mechanism, and other electrical equipment, if and as 

applicable with wiring on the appliance installed in rigid metal conduit (except that 

flexible conduit may be used as necessary to permit adjustment of motors with drive 

belts or chain) and permanently connected. Wiring and connection diagrams shall be 

furnished with electrically operated machines. 

F. Appliances shall be of rigid construction, free from objectionable vibration, and quiet in 

operation. 

2.02 ELECTRICAL REQUIREMENTS 

A. Supply motors and heating elements for operation and electrical characteristics indicated 

on contract drawings or as stipulated under Foodservice Equipment Schedule. 

B. Motors shall be of the drip-proof, splash-proof, or totally enclosed type, having a 2-hour 

duty cycle and ball bearings (except small timing motors which may have sleeve 

bearings). All motors shall have windings impregnated to resist moisture. Motors located 

where subject to deposits of dust, lint, or other similar matter from the machine on which 

installed shall be of the totally enclosed type. Motors shall have ample power to operate 

the machines for which designated under full load operating conditions without 

exceeding their nameplate ratings. Horsepower requirements on driven equipment shall 

be determined by the manufacturer based on normal operation at maximum capacities. 

The nominal rated motor horsepower shall be not less than the horsepower required for 

normal operation of the equipment at maximum capacity. 

2.03 MATERIALS 

A. Stainless Steel: AISI Type 304. Provide non-magnetic sheets, free of buckles, waves, 

and surface imperfections. Provide No. 4 polished finish for any surfaces which will be 

exposed. 

B. Galvanized Steel Sheet: ASTM A 526, except ASTM A 527 for extensive forming; 

ASTM A 525, G90 zinc coating, chemical treatment. 

C. Stainless Steel Tube: ASTM A 554, Type 304 with No. 4 polished finish.  
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D. White Metal: Corrosion-resistant metal containing not less than 21% nickel. Make 

casting free from pit marks, runs, checks, burrs, and other imperfections; rough grind, 

polish and buff to bright luster. In lieu of white metal castings, 18-8 stainless steel die-

cast or stamped may be used. 

E. Plastic Materials and Components: Except for plastic laminate, provide plastic materials 

and components which comply with NSF 51.  

F. Sealants: Provide low VOC sealant that when fully cured and washed meets 

requirements of Food and Drug Administration Regulation 21 CFR 177.2600 for use in 

areas where it comes in contact with food. Provide closed cell polyethylene backer rod 

as required. 

G. Gaskets: Solid or hollow (not cellular) neoprene or PVC; light gray, minimum 40 Shore 

A hardness, self-adhesive or prepared for either adhesive application or mechanical 

anchorage. 

H. Fasteners:  Shall be stainless steel of a style appropriate for the task.  Fasteners shall be 

Phillips truss head machine screws, Phillips truss head sheet metal screws or Phillips 

flathead machine screws.  Shields and toggles shall be used where necessary to fasten to 

CMU and concrete.  Drive pins are not acceptable foodservice attachment devices.  

PART 3 - EXECUTION 

3.01 INSPECTION 

A. Rough-In Work: Examine existing plumbing, mechanical and electrical services and 

make changes to accommodate new equipment, verify dimensions of services and 

substrates before fabricating work.  

3.02 INSTALLATION 

A. General: Set each item of non-mobile and non-portable equipment securely in place, 

level and adjust to correct height. Anchor to supporting substrate where indicated and 

where required for sustained operation and use without shifting or dislocation. Conceal 

anchorages where possible. Adjust counter tops and other work surfaces to level 

tolerance of 1/16" maximum offset, and maximum variation from level or indicated slope 

of 1/16" per ft.  

B. Field Joints: Complete field-assembly joints in work (joints which cannot be completed 

in shop) by welding, bolting-and-gasketing, or similar methods. Grind welds smooth and 

restore finish. Set or trim gaskets flush, except for “T” gaskets as indicated. 

C. Closure Plates and Strips: Install, with joints coordinated with units of equipment. 

D. Sealants and Gaskets: Install all around each unit to make joints air-tight, watertight, 

vermin-proof, and sanitary for cleaning purposes. In general, make sealed joints not less 

than 1/8" wide, and stuff backer rod to shape sealant bead properly, at 1/4" depth. Shape 

exposed surfaces of sealant slightly concave, with edges flush with faces of materials at 

joint. At internal-corner joints, apply sealant or gaskets to form a sanitary cove, of not 

less than 3/8" radius. Provide sealant-filled or gasketed joints up to 1/4" joint width; 

stainless steel closure strips for wider joints, with sealant application each side of strips. 

Anchor gaskets mechanically or with adhesives to prevent displacement. 

3.03 FIELD QUALITY CONTROLS 
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A. Testing:  Do not start-up  foodservice equipment until service lines have been tested, 

balanced, and adjusted for pressure, voltage, and similar considerations; and until water 

and steam lines have been cleaned and treated for sanitation. Before testing, lubricate 

each equipment item in accordance with manufacturer's recommendations. 

B. Test each item of operational equipment to demonstrate that it is operating properly, and 

that controls and safety devices are functioning. Repair or replace equipment which is 

found to be defective in its operation, including units which are below capacity or 

operating with excessive noise or vibration. 

3.04 CLEANING 

A. After completion of installation, and completion of other major work in foodservice 

areas, remove protective coverings, if any, and clean foodservice equipment, internally 

and externally. Restore exposed and semi-exposed finishes to remove abrasions and 

other damages; polish exposed-metal surfaces and touch-up painted surfaces. Replace 

work which cannot be successfully restored.  

B. Final Cleaning: After testing and start-up, and before time of Substantial Completion, 

thoroughly clean foodservice equipment, and leave in condition ready for sanitizing by 

foodservice personnel. 

C. Any cleaning agents that are acid based, contain bleach, or other caustic agents or 

chemicals not specifically approved for use on stainless steel SHALL BE STRICTLY 

FORBIDDEN IN ALL FOODSERVICE SPACES. Failure to observe this will result in 

permanent damage to stainless steel equipment and stainless steel components and will 

VOID manufacturers’ warranties. Contractor shall inform the Owner of its responsibility 

to enforce this requirement.  

3.05 CLOSEOUT PROCEDURES 

A. Provide services of Installer’s technical representative, and manufacturer's technical 

representative, to instruct Owner's personnel in operation and maintenance of 

foodservice equipment. 

B. Schedule training with Owner, provide 7-day notice to the consultant of training date. 

PART 4 - ITEMIZED EQUIPMENT SPECIFICATIONS 

 
ITEM NO. 1 – Flight Type Warewasher 
Flight Type Warewasher shall be Hobart Model No.  FT1000S-L003, to be located in same 
location as existing – No Substitutions shall be accepted by the owner 
Provide the following options: 

Manufacturer’s Standard Features and 
Standard One Year parts and labor warranty 
FT1000S-ASR0NO Without Automatic Soil Removal 
FT1000S-LPF025 Load Platform 2.5’ 
FT1000S-DRSYES with Dual Rinse 
FT1000S-CTRSTD Standard Non-Split 5’ Center Joined (Wash/Dual Rinse) 
FT1000S-UNL075 7’-5” Unload Section Non Split 
FT1000STLG19.17 TLG overall length 19.187 
FT1000S-DRY0NO Without Blower Dryer 
FT1000SHGTSTD Standard Height 
FT1000S-EGR0NO Without Energy Recovery System 
FT1000S-AER0NO Without Advansys Energy Recovery 
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FT1000S-HTEELE Electric Heat 
FT1000S-ELEOCD 480 volt / 60 cycle / 3 phase 
FT1000S-CBRYES With Circuit Breaker 
FT1000S-CON002 (2) Service Connections 
FT1000S-CBREN EHN With Circuit Breaker, Electric High Voltage for machines without 
blower dryer 
FT1000S-BST018 18KW Electric Booster 
FT1000S-PIPSTD Standard Piping 
FT1000S-DIRORL Right to Left Operation 
FT1000S-ACL0NO Without Auto Clean 
FT1000S-ADL0NO Without Auto Delime 
FT1000S-DRN-UNL Drain in Unload 
FT1000S-DORHNG Hinge doors, all sections 
FT1000S-SEC0NO Without Added Security 
FT1000S-CNVTAC Type A Conveyor 
FT1000S-ROD0NO Without Cross Rods 
FT1000S-SEF0NO Without SEF Options 
 

 
ITEM NO. 2 – INSTALLATION 
Installation shall be provided by Hobart. 
Disassemble, remove and dispose of old dishmachine. Receive new machine on location, uncrate 
and disassemble needed components to facilitate entrance into building. Set New Hobart FT1000 
in place and assemble. Make all final water, drain and electrical connections to existing utilities. 
Have stainless steel duct fabricated and installed from existing duct to new dish machine.  
 

 
END OF ITEMIZED SPECIFICATIONS 
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GENERAL TERMS, CONDITIONS, AND INSTRUCTIONS – ITB (Rev. 03/2017) 

READ CAREFULLY – FAILURE TO COMPLY WITH EACH AND EVERY PROVISION 

OF THIS INVITATION AND THE SPECIFICATIONS ARE GROUNDS TO DISQUALIFY 

A BIDDER 

 

Individuals with disabilities, who require assistance or special arrangements in order to 

participate in bidding, please contact (540) 994-2536.  We require that you provide at 

least a 48 hour notice so that reasonable efforts may be made to provide the proper 

arrangements.  You may be requested to specify the nature of any accommodations or 

assistance, which may be required for your participation. 

 

SUBMISSION AND RECEIPT OF BIDS: 

a. To be considered, all bids must be delivered in a sealed envelope, clearly 

marked with the words “BID DOCUMENTS”, bid number, and the name of the 

item or project being bid and received in the Pulaski County School Board 

Administrative Office no later than the specified date and time for the bid 

opening.  Failure to timely submit such bid shall disqualify the bidder and such 

bid will be returned to the bidder unopened.  NO FAXED BIDS WILL BE 

ACCEPTED. 

 

b. Unless otherwise specified, bidders must use the invitation to bid form furnished 

by Pulaski County Public Schools (“PCPS”).  Failure to do so shall be grounds for 

rejection of the bid. 

 

c. Bids having any erasures or corrections must be initialed in ink by the bidder.  An 

authorized officer of the company must sign bids in ink.  Bidder shall submit as 

part of the bid, documentation that the individual signing the bid has the authority 

to do so.  All bids must either be typewritten or printed in ink. 

 

d. The original copy of the bid must not be permanently bound and one (1) 

electronic copy is preferred. 

 

PRICES TO BE FIRM: 

The bidder warrants, by virtue of bidding, that the prices, terms and conditions quoted in 

the bid will be firm for a period of 60 days from the date of the bid opening. 

 

PAYMENT TERMS AND INVOICES: 

Contractor shall submit to PCPS all invoices promptly upon completion of the 

requirements for installation, delivery, and acceptance of the products and services 

required under this Contract.  Invoices shall not include any costs other than those 

identified in the executed PCPS purchase order processed under this Contract.  All 

shipping costs are the Contractor’s responsibility, except to the extent such charges are 

identified in the executed PCPS purchase order.  Contractor’s invoices shall provide at 
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a minimum: type and description of the product or service installed, delivered, and 

accepted; contract number and/or PCPS purchase order number.  All payment terms 

shall be net thirty (30) calendar days or greater.  Payment terms not specified by the 

Bidder shall be considered net forty five (45) days.  The Contractor must send all 

invoices directly to the payment address shown on the executed PCPS purchase order.    

All Contractors must be properly registered as a payment vendor for PCPS in order to 

receive payment including, if requested, providing a complete, signed IRS Form W-9. 

 

BOND: 

At the time of or prior to the execution of the Contract, PCPS reserves the right to 

require the Bidder or Contractor to furnish a performance and/or labor and material 

payment bond with corporate surety, satisfactory to PCPS, in the amount of the 

Contract price. 

 

DELIVERY POINT: 

Unless otherwise indicated, all items shall be delivered F.O.B. with destination and 

delivery charges included in the bid price.  Failure to specify in the bid that delivery 

charges are included in the bid price may be cause for rejection of the bid.  F.O.B. 

destination is interpreted to mean unloading and placing in the building or area as 

directed by PCPS. 

 

BRAND NAMES: 

Unless identified as a “No Substitute” item in the solicitation, the name of certain brand, 

make or manufacturer does not restrict bidders to that specific brand, make or 

manufacturer.  The use of the brand, make or manufacturer’s identification is intended 

to convey the general style, type, character, and quality of the article desired.  Any 

article which PCPS in its sole discretion determines to be the equivalent of the article 

specified, considering quality, workmanship, economy of operations, and suitability for 

the intended use, may be accepted and considered for award.  However, if a product 

other than that specified is bid, it is the vendor’s responsibility to prove to PCPS that 

said product is equivalent to that specified in the bid. 

 

QUALITY: 

All materials used for the manufacture or construction of any supplies, materials, or 

equipment covered by this bid shall be of the best quality available. 

 

ACCEPTANCE OF MATERIAL: 

Until such time as all the conditions in the Contract are fulfilled, PCPS reserves the right 

to refuse and return material, at the seller’s expense. 

 

WARRANTY/RETURNS: 

Clearly specify your warranty of product and handling of returns, including turnaround 

time on faulty equipment.  Warranties and other technical data are to be included. 
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DELIVERY: 

Time is of the essence for delivery of any items, products or service procured as a result 

of this bid.  If delivery is not made at the time specified on the Invitation to Bid form, 

PCPS reserves the right to call in any and all bonds or other security given for 

performance, to cancel the order, or any party thereof, without obligation, to declare the 

seller in default, and to disqualify the seller from bidding on future PCPS contracts. 

 

DEFAULT PROVISION: 

In case of default by the Contractor, PCPS shall have the sole discretion to procure the 

articles or services from other sources.  The defaulting Contractor shall be liable for any 

and all costs in excess of the Contract price occasioned by or resulting from such 

default whether directly or indirectly, which sums may be paid or credited from any 

forfeited bond or other security. 

 

PRICING: 

In the event of discrepancy between the total pricing and unit prices, PCPS in its sole 

discretion, shall determine the bid price. 

 

RIGHT TO NEGOTIATE: 

Pulaski County Public Schools reserves the right to negotiate with the lowest 

responsible bidder if the low bid exceeds available funds.  This provision will be used in 

accordance with the Code of Virginia Section 2.2-4318. 

 

COPYRIGHTS OR PATENT RIGHTS: 

The bidder warrants that there have been no violations of copyrights or patent rights in 

the manufacture, production or sale of the goods shipped or ordered as a result of this 

bid.  The bidder agrees that Pulaski County Public Schools shall be indemnified and 

held harmless from any and all liability or expense occasioned by any such violations. 

 

FEES INCLUDED IN BID PRICE: 

Submitted bids shall include in the price, the cost of any Business and/or Professional 

licenses, permits or fees as required by law. 

 

TAX EXEMPTION: 

Pulaski County Public Schools is exempt from any taxes imposed by State and/or 

Federal Government.  Upon notification, the School Board will furnish a certificate of tax 

exemption. 

 

CERTIFICATION AND ABILITY: 

Pulaski County Public Schools reserves the right to request from the bidder, a separate 

manufacturer’s certification of all statements made in the bid.  At any time prior to the 

award, PCPS may request any or all bidders to furnish proof of experience, ability and 

financial standing. 
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SIGNED BID CONSIDERED AN OFFER: 

This Invitation to Bid must be signed as herein provided.  Submission of this signed 

invitation shall be considered an offer by the Bidder or Contractor to sell the items or 

services as required in the specifications.  All bids are subject to approval by the Pulaski 

County School Board.  In the case of default by the Bidder or Contractor after 

acceptance of a bid, PCPS may take such action, as it deems appropriate, including 

forfeiture of any and all bonds or other security and legal action for damages or specific 

performance. 

 

WITHDRAWAL OF BID DUE TO ERROR 

A Bidder may withdraw its Bid from consideration at any time prior to the bid opening by 

notifying PCPS in writing. 

 

Subsequent to the commencement of the bid opening procedure, a Bidder may 

withdraw its Bid from consideration if the price bid was substantially lower than other 

Bids due solely to a mistake therein, provided: (i) that the Bid was submitted in good 

faith; (ii) and the mistake was a clerical mistake as opposed to a judgment mistake was 

actually due to an unintentional arithmetic error or an unintentional omission of a 

quantity of work, labor, or material made directly in the compilation of the Bid; and (iii) 

that the unintentional nature of the arithmetic error or omission is clearly shown to the 

satisfaction of PCPS by objective evidence drawn from original work papers, 

documents, and materials used in the preparation of the Bid sought to be withdrawn.  

Written notice of the Bid withdrawal must be provided by the Bidder within two (2) 

business days of the conclusion of the bid opening procedure.  By close of business on 

the second business day following the written notice of withdrawal, the Bidder must 

submit to PCPS all original work papers, documents, and materials used to prepare the 

Bid.  The aforementioned notice and documents must be delivered in person or by 

registered mail to PCPS.  The determination by PCPS shall be made in writing within 

five (5) business days of receipt of the notice of the Bid withdrawal, shall state the 

reason for denial of the request for withdrawal (if applicable), and may only be based 

upon the original work papers, documents, and materials delivered as requested above. 

 

NO BID: 

To insure that your name remains on our bid listing, should you desire not to bid on a 

particular project, return the completed bid package marked with the words “NO BID”.  

Failure to return to PCPS a bid or “NO BID” may cause your name to be removed from 

our listing. 

 

COMPLIANCE WITH LAWS: 

The Bidder is responsible for compliance with all Local, State and/or Federal laws and 

regulations.  Pulaski County Public Schools shall be held harmless from Bidder’s failure 

to comply with any said laws and regulations. 
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AUTHORITY TO TRANSACT BUSINESS IN VIRGINIA: 

Any Bidder organized as a stock or non-stock corporation, limited liability company, 

business trust, or limited partnership or registered as a limited liability partnership shall 

be authorized to transact business in the Commonwealth as a domestic or foreign 

business entity if so required by Title 13.1 or Title 50 of the Code of Virginia or as 

otherwise required by law.  Any business entity described herein that enters into a 

Contract with Pulaski County Public Schools pursuant to the Virginia Public 

Procurement Act 2.2-4300 et seq. shall not allow its existence to lapse or its certificate 

of authority or registration to transact business in the Commonwealth, if so required 

under Title 13.1 or Title 50 of the Code of Virginia, to be revoked or cancelled at any 

time during the term of the Contract.  PCPS may void any Contract with a business 

entity if the business entity fails to remain in compliance with the provisions of this 

section.  All corporations, LLC’s and LLP’s shall be registered with the State 

Corporation Commission.  To determine whether your firm should register, please 

contact the SCC. 

 

ACCEPTANCE OR REJECTION OF BIDS:  

Pulaski County Public Schools reserves the right to accept or reject any or all 

bids/offers.  PCPS also reserves the right to award the Contract for any such materials, 

goods or services PCPS deems will best serve its interests.  It further reserves the right 

to award the Contract on a split order basis, lump sum or individual basis, or such 

combinations as shall best serve the interest of PCPS.  PCPS reserves the right to 

make a site visit to the facility prior to bid award. 

 

EVALUATION CRITERIA: 

Several factors, in addition to costs, will be taken into account when evaluating bids: 

a. Company background, staffing and experience: The character, integrity, 

reputation, judgment, experience and efficiency of the bidder. 

 

b. References: Provide five (5) references with contact names, companies and 

phone numbers.  These references must be for firms who have purchased the 

same types of products and/or services. 

 

c. The quality of performance of previous contracts, products and/or services. 

 

d. Reporting capabilities. 

 

e. Company financial status: The sufficiency of the financial resources and the 

ability of the bidder to perform the contract. 

 

f. Bid Submission completeness and compliance with the specifications. 
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g. Service and support offering: The ability, capacity and skill of the bidder to 

perform or provide the service.  The ability of the bidder to provide future 

maintenance and/or service. 

 

h. Price: Pricing shall be a factor in evaluating the bids; however, Pulaski County 

Public Schools reserves the right to purchase other than low bid. 

 

i. The previous and existing compliance by the bidder with laws and policies 

relating to the contract. 

 

j. The quality, availability and adaptability of the goods and services. 

 

k. All samples are subject to product testing. 

 

l. Whether the bidder can perform the contract and provide service promptly. 

 

m. The ability of the bidder to respond to problems and concerns. 

 

n. Delivery 

 

o. Payment terms, including allowances for cash discounts for prompt payment 

provided that discount time period computation commences from and after 

complete delivery, in satisfactory condition, and receipt of a properly documented 

invoice. 

 

FAILURE TO DELIVER: 

In case of failure to deliver goods or services in accordance with the Agreement terms 

and conditions, PCPS, after due oral or written notice to Contractor, may procure the 

goods or services from other sources and hold the Contractor responsible for any 

resulting additional purchase and administrative costs.  PCPS shall be entitled to offset 

such costs against any sums owed by PCPS to the Contractor.  However, if public 

necessity requires the use of material or supplies not conforming to the specification, 

they may be accepted and payment therefore shall be made at a reduction in price to be 

determined solely by PCPS.   

 

UNSATISFACTORY WORK: 

If any work done, or materials, goods, or equipment provided, by the Contractor is 

unsatisfactory to PCPS, the Contractor shall, on being notified by PCPS in writing, 

immediately remove, at the Contractor’s expense, such unsatisfactory work, material, 

goods or equipment and replace the same with work, material, goods or equipment 

satisfactory to PCPS.  In the event the Contractor fails to, within fifteen (15) calendar 

days after receipt of written notice, correct improper or unsuitable work, material, goods 

or equipment, PCPS shall have the right, but not the obligation, to remove or replace 

the rejected work, material, goods or equipment at the expense of the Contractor.  This 



19 
ITB #19-1003 Warewasher Replacement at Pulaski County High School 

paragraph applies during the Agreement period and during any warranty period.  At its 

discretion, PCPS shall be entitled to offset such expense against any sums owed by 

PCPS to the Contractor under this Agreement.  If PCPS deems expedient not to require 

correction or replacement of the work which has not been done in accordance with the 

Agreement, an appropriate adjustment to price for the specific work performed, but not 

acceptable to PCPS may be made therefore. 

 

TERMINATION WITH CAUSE/DEFAULT/CANCELLATION: 

In the event that the Contractor shall for any reason or through any cause be in default 

of the terms of this Contract, Pulaski County Public Schools may give Contractor written 

notice of such default by certified mail/return receipt requested at the address set forth 

in the Contractor’s Bid Proposal.  Unless otherwise provided, Contractor shall have ten 

(10) days from the date such notice is mailed in which to cure the default.  Upon failure 

of the Contractor to cure the default, PCPS may immediately cancel and terminate this 

Contract as of the mailing date of the default notice.  Upon termination, the Contractor 

shall withdraw its personnel and equipment, cease performance of any further work 

under this Contract, and turn over to PCPS any work completed or in process for which 

payment has been made.  In the event of violations of law, or safety or health standards 

and regulations, this Contract may be immediately cancelled and terminated by PCPS 

and provisions herein with respect to opportunity to cure default shall not be applicable. 

 

GOVERNING LAW: 

This Invitation to Bid and any contract executed pursuant hereto of which this invitation 

shall an internal part shall be governed, controlled and interpreted in accordance with 

the laws of the Commonwealth of Virginia without reference to its conflict of law 

principles.  Each party to such contract shall thereby submit to the exclusive jurisdiction 

of the Circuit Court of Pulaski County, Virginia. 

 

ETHICS IN PUBLIC CONTRACTING: 

This Invitation To Bid incorporates, and any Contract entered pursuant to this Invitation 

To Bid shall incorporate, by reference all Virginia or federal law related to ethics, 

conflicts of interest, or bribery, including, by way of illustration and not limitation, the 

Virginia State and Local Government Conflict of Interests Act (Code of Virginia Section 

2.2-3100 et seq.), the Virginia Governmental Frauds Act (Code of Virginia Section 18.2-

498.1 et seq.), and Articles 2 and 3 of Chapter 10 of Title 18.2 of the Code of Virginia, 

as amended (Section 18.2-438 et seq.).  The Contractor certifies that its offer was made 

without collusion or fraud and that it has not offered or received any kickbacks or 

inducements from any other contractor, supplier, manufacturer, or subcontractor and 

that it has not conferred on any public employee having official responsibility for this 

procurement any payment, loan, subscription, advance, deposit of money, services, or 

anything of more than nominal value, present or promised unless consideration of 

substantially equal or greater value was exchanged. 
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INDEMNIFICATION: 

The Contractor covenants for itself, its employees, and subcontractors to save, defend, 

hold harmless and indemnify Pulaski County School Board, and all of its elected and 

appointed officials, officers, current and former employees, agents, departments and 

schools (collectively the “PCPS” for purposes of this section) from and against any and 

all claims made by third parties for any and all losses, damages, injuries, fines, 

penalties, costs (including court costs and attorney’s fees), charges, liability, demands 

or exposure, however caused, resulting from, arising out of, or in any way connected 

with the Contractor’s acts or omissions, including the acts or omissions of its employees 

and/or subcontractors, in performance or nonperformance of the work called for by the 

Agreement Documents.  This duty to save, defend, hold harmless and indemnify shall 

survive the termination of this Agreement.  If, after notice by PCPS, the Contractor fails 

or refuses to fulfill its obligations contained in this section, the Contractor shall be liable 

for and reimburse PCPS for any and all expenses, including but not limited to, 

reasonable attorney’s fees incurred and any settlements or payments made.  The 

Contractor shall pay such expenses upon demand by PCPS and failure to do so may 

result in such amounts being withheld from any amounts due to Contractor under this 

Agreement. 

 

NON-DISCRIMINATION: 

During the performance of this contract, the Contractor agrees as follows: 

a. The Contractor shall not discriminate against any employee or applicant for 

employment because of race, religion, color, sex, national origin, age, disability, 

or other basis prohibited by state law related to discrimination in employment, 

except where there is a bona fide occupational qualification reasonably 

necessary to the normal operation of the Contractor.  The Contractor agrees to 

post in conspicuous places, available to employees and applicants for 

employment, notices setting forth the provisions of this non-discrimination clause. 

b. The Contractor, in all solicitations or advertisements for employees placed by or 

on behalf of the Contractor, will state that such Contractor is an equal opportunity 

employer. 

c. Notices, advertisements, and solicitations placed in accordance with federal law, 

rule, or regulation shall be deemed sufficient for the purpose of meeting the 

requirements of this section. 

 

The Contractor will include the provisions of the foregoing paragraphs a, b, and c in 

every subcontract of over $10,000, so that the provisions will be binding on each 

subcontractor or vendor. 

 

INSURANCE: 

The CONTRACTOR shall purchase and maintain such insurance as will protect him 

from claims set forth below which may arise out of or result from the CONTRACTOR’S 

execution of the WORK, whether such execution be by himself or by any 
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SUBCONTRACTOR or by anyone directly or indirectly employed by any of them, or by 

anyone for whose acts any of them may be liable: 

 

Claims under workmen’s compensation, disability benefit and other similar 

employee benefit acts; and 

 

Claims for damages because of bodily injury, occupational sickness or disease, 

or death of his/or their employees; and 

 

Claims for damages because of bodily injury, sickness, or disease, or death of 

any person other than his/or their employees; and 

 

Claims for damages because of injury in or destruction of tangible property, 

including loss of use resulting therefrom; and 

 

The CONTRACTOR shall procure and maintain, at his own expense, during the 

CONTRACT TIME, liability insurance as hereinafter specified: 

 

CONTRACTOR’S General Public Liability and Property Damage Insurance 

including vehicle coverage issued to the CONTRACTOR and protecting him from 

all claims for personal injury, including death, and all claims for destruction of or 

damage to property, arising out of or in connection with any operations under the 

CONTRACT DOCUMENTS, whether such operations be by himself or by any 

SUBCONTRACTOR under him, or anyone directly or indirectly employed by the 

CONTRACTOR or by a SUBCONTRACTOR under him.  Insurance shall be 

written with a limit of liability of not less than $1,000,000 for all damages arising 

out of bodily injury, including death, at any time resulting therefrom, sustained by 

any one person in any one accident; and a limit of liability of not less than 

$1,000,000 aggregate for any such damages sustained by two or more persons 

in any one accident.  Insurance shall be written with a limit of liability of not less 

than $1,000,000 for all property damage sustained by any one person in any one 

accident; and a limit of liability of not less than $1,000,000 aggregate for any 

such damage sustained by two or more persons in any one accident. 

 

The CONTRACTOR shall procure and maintain, at his own expense, during the 

CONTRACT TIME, in accordance with the laws of the Commonwealth of Virginia: 

 

Workmen’s Compensation Insurance, including occupational disease provisions, 

for all of his employees at the site of the PROJECT and in case any WORK is 

sublet, the CONTRACTOR shall require each SUBCONTRACTOR similarly to 

provide Workmen’s Compensation Insurance, including occupational disease 

provisions for all of the latter’s employees unless such employees are covered by 

the protection afforded by the CONTRACTOR.  In case any class of employees 

engaged in hazardous WORK under this CONTRACT at the site of the 
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PROJECT is not protected under Workmen’s Compensation statute, the 

CONTRACTOR shall provide, and shall cause each SUBCONTRACTOR to 

provide, adequate and suitable insurance for the protection of his employees not 

otherwise protected. 

 

The policies of insurance shall be purchased from a reputable insurer licensed to do 

business in Virginia and maintained for the life of the CONTRACT by the 

CONTRACTOR.  Other insurance requirements include the following: 

 

a. The CONTRACTOR shall furnish Pulaski County Public Schools with the 

required certificates of insurance showing the insurer, type of insurance, policy 

number, policy term and limits. 

b. The required certificates of insurance shall contain substantially the following 

statement: “The insurance covered by this certificate shall not be canceled or 

materially altered except after a thirty (30) day written notice has been received 

by the Director of Finance for Pulaski County Public Schools. 

c. The required certificates of insurance shall name Pulaski County Public Schools 

(PCPS), its officers, agents, volunteers, and employees as additional insureds 

except with regard to the worker’s compensation and employer’s liability 

coverages which shall contain a waiver of subrogation in favor of PCPS.  

Additional insured and waiver endorsements shall be received by PCPS from the 

insurer within 30 days of beginning of this contract. 

 

Neither the CONTRACTOR nor any SUBCONTRACTOR shall commence WORK under 

this CONTRACT until the CONTRACTOR has obtained all the insurance policies 

required under this section and such insurance has been approved by Pulaski County 

Public Schools. 

 

FAITH-BASED ORGANIZATIONS: 

In accordance with Code of Virginia Section 2.2-4343.1, Pulaski County Public Schools 

does not discriminate against faith-based organizations in the performance of its 

procurement activity. 

 

ASSIGNMENT OF CONTRACT: 

A Contract shall not be assignable by the Contractor in whole or in part without the 

written consent of Pulaski County Public Schools. 

 

AVAILABILITY OF FUNDS: 

It is understood and agreed between the parties herein that Pulaski County Public 

Schools shall be bound hereunder only to the extent of the funds available or which may 

hereafter become available for the purpose of this Contract. 
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CONTRACT: 

Any Contract resulting from this bid shall include the following documents: the General 

Terms and Conditions and the Specifications, both of which are contained in the 

Invitation to Bid, together with the bidders response. 

 

CONFIDENTIALITY: 

All student data is considered to be confidential under this Agreement as well as under 

the Family Educational Rights and Privacy Act (“FERPA”), 20 U.S.C. Section 1232g et 

seq., and any other federal or state statutes or regulations pertaining to student records, 

and will only be released in accordance with the applicable laws and regulations.  All 

student data received by the Contractor shall be maintained by the Contractor in a 

secure location. 

 

The Contractor shall maintain the confidentiality of documents designated as 

confidential by PCPS, unless withholding such information would violate the law or 

create the risk of significant harm to the public.  The Contractor shall require of its 

Subcontractors similar agreements to maintain the confidentiality of information 

specifically designated as confidential by PCPS. 

 

DRUG-FREE WORKPLACE: 

During the performance of this contract, the contractor agrees to (i) provide a drug-free 

workplace for the contractor’s employees; (ii) post in conspicuous places, available to 

employees and applicants for employment, a statement notifying employees that the 

unlawful manufacture, sale, distribution, dispensation, possession, or use of a controlled 

substance or marijuana is prohibited in violation of such prohibition; (iii) state in all 

solicitations or advertisements for employees placed by or on behalf of the contractor 

that the contractor maintains a drug-free workplace; and (iv) include the provision of the 

foregoing clauses in every subcontract or purchase order of over $10,000, so that the 

provisions will be binding upon each subcontractor or vendor. 

 

For the purposes of this section, “drug-free workplace” means a site for the performance 

of work done in connection with a specific contract awarded to a contractor in 

accordance with this chapter, the employees of whom are prohibited from engaging in 

the unlawful manufacture sale, distribution, dispensation, possession, or use of a 

controlled substance or marijuana during the performance of this contract. 

 

CERTIFICATE OF COMPLIANCE: 

By signing and submitting a bid, the Contractor acknowledges that as a condition of any 

Contract awarded and prior to Notice of Award, the Contractor must certify that neither 

the Contractor, any employee of the Contractor, nor any other person who will provide 

services under the Contract and will have direct contact with students on school 

property during regular school hours or school-sponsored activities, have been  

convicted of a felony or any offense involving the sexual molestation or physical or 

sexual abuse or rape of a child.  The Contractor further acknowledges that such 



24 
ITB #19-1003 Warewasher Replacement at Pulaski County High School 

certification shall be binding on the Contractor throughout the term of any Contract, 

including renewals or extensions, thereof, and agrees to provide immediate notice to 

Pulaski County Public Schools of any event which might render such certification 

untrue, including the arrest, indictment, or investigation of any individual providing such 

services.  The Contractor agrees to fully document and provide this Certificate of 

Compliance prior to Notice of Award. 

 

PROPRIETARY INFORMATION: 

Ownership of all data, materials, and documentation originated and prepared for Pulaski 

County Public Schools pursuant to the Invitation to Bid shall belong exclusively to PCPS 

and be subject to public inspection in accordance with the Virginia Freedom Information 

Act.  Trade secrets or proprietary information submitted by a Bidder shall not be subject 

to public disclosure under the Virginia Freedom of Information Act; however, the Bidder 

must invoke the protections of Section 2.2-4342F of the Code of Virginia, in writing, 

either before or at the time the data or other material is submitted. 

 

The Bidder must specifically identify the data or materials to be protected and state the 

reasons why protection is necessary on the “Notice of Proprietary Information Form”.  In 

addition, the proprietary or trade secret material submitted must be identified by some 

distinct method such as highlighting or underlining in the Bid and must indicate only the 

specific words, figures, or paragraphs that constitute trade secret or proprietary 

information. 

 

The classification of an entire bid document, line item prices, and/or total bid prices as 

proprietary or trade secrets is not acceptable and may result in rejection of the bid. 
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NOTICE OF PROPRIETARY INFORMATION FORM 

 

Confidentiality References Protection in Accordance with the Code of Virginia §2.2-4342 

 
Section Title Page # Reason(s) for Withholding from Disclosure 

   

   

   

   

   

   

   

   

   

   

 

INSTRUCTIONS: 

Identify the data or other materials to be protected and state the reasons.  Indicate the 

specific words, figures, or paragraphs that constitute trade secrets or proprietary 

materials.  The classification of an entire bid or proposal document, line item prices, 

and/or total bid or proposal prices as proprietary or trade secret is not acceptable and 

will result in rejection of the bid or proposal. 


