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Legal Framework:  EVALUATION PROCEDURES
Related Resources
Broad Category: EVALUATION 	


PROCEDURES:
Authorities: 20 U.S.C. § 1414; 34 C.F.R. Part 300; Texas Education Code; 19 TAC Chapter 89

[bookmark: FederalStateRequirements_evaluation]Federal and State Requirements 
The Local Education Agency (LEA) must comply with the Review of Existing Evaluation Data section. 
The LEA must comply with the Prior Written Notice section. 
The LEA must comply with the Consent section. 

[bookmark: group_of_qualified_prof]Group of Qualified Professionals
20 USC §1414(b)(4)(A); 34 CFR part 300.306(a)(1); 19 TAC §89.1040(b), 89.1040(b)(1), 89.1040(b)(2)

The group that collects or reviews evaluation data must include, but is not limited to the following members: 
· A licensed specialist in school psychology;
· An educational diagnostician;
· Other appropriately certified or licensed practitioner with experience and training in the area of the disability; or
· A licensed or certified professional for a specific eligibility category as specified in the applicable specific eligibility category framework(s) of Full and Individual Evaluation.

Evaluation Procedures
20 USC §1414(b)(2), 1414(b)(2)(A), 1414(b)(2)(B), 1414(b)(2)(C), 1414(b)(3), 1414(b)(3)(A), 1414(b)(3)(A)(i), 1414(b)(3)(A)(ii), 1414(b)(3)(A)(iii), 1414(b)(3)(A)(iv), 1414(b)(3)(A)(v), 1414(b)(3)(B), 1414(b)(3)(C), 34 CFR part 300.29, 300.304(b)(1), 300.304(b)(1)(i), 300.304(b)(1)(ii), 300.304(b)(2), 300.304(b)(3), 300.304(c), 300.304(c)(1), 300.304(c)(1)(i), 300.304(c)(1)(ii), 300.304(c)(1)(iii), 300.304(c)(1)(iv), 300.304(c)(1)(v), 300.304(c)(2), 300.304(c)(3), 300.304(c)(4), 300.304(c)(6), 300.304(c)(7);TEC §29.004(b), 29.310(a), 29.310(b); TAC §89.1230

In conducting the evaluation, Goliad Special Education Cooperative (GSEC) in conjunction with the LEA must use a variety of assessment tools and strategies to gather relevant functional, developmental, and academic information, including information provided by the parent that may assist in determining:
· Whether the child is a child with a disability; and
· The content of the child's individualized education program, including information related to enabling the child to be involved in and progress in the general education curriculum, or, for preschool children, to participate in appropriate activities.

In conducting the evaluation, GSEC in conjunction with the LEA must:
· Not use any single measure or assessment as the sole criterion for determining whether the child is a child with a disability or determining an appropriate educational program for the child; and
· Use technically sound instruments that may assess the relative contribution of cognitive and behavioral factors, in addition to physical or developmental factors.  

GSEC in conjunction with the LEA must ensure that:
· Assessments and other evaluation materials used to assess a child under this framework:
· Are selected and administered so as not to be discriminatory on a racial, cultural or sexual basis;
· Are provided and administered:
· In the child's native language or other mode of communication; and
· In the form most likely to yield accurate information on what the child knows and can do academically, developmentally, and functionally, unless it is not feasible to so provide or administer;
· Are used for the purposes for which the assessments or measures are valid and reliable;
· Are administered by trained and knowledgeable personnel; and
· Are administered in accordance with any instructions provided by the producer of such assessments;
· Assessments and other evaluation materials include those tailored to assess specific areas of educational need and not merely those that are designed to provide a single general intelligence quotient;
· Assessments and instruments are selected and administered so as to best ensure that the assessment results accurately reflect the child's aptitude or achievement level or whatever other factors the test purports to measure, rather than reflecting the child's impaired sensory, manual, or speaking skills (unless those are the skills the test purports to measure);
· The child is assessed in all areas of suspected disability, including, if appropriate, health, vision, hearing, social and emotional status, general intelligence, academic performance, communicative status, and motor abilities;
· For a child with limited English proficiency, GSEC in conjunction with the LEA differentiates between language proficiency and disability;
· The evaluation is sufficiently comprehensive to identify all of the child's special education and related services needs, whether or not commonly linked to the disability category in which the child has been classified; and
· Assessment tools and strategies that provide relevant information that directly assists persons in determining the educational needs of the child must be provided.

[bookmark: initial_evaluations]Initial Evaluations
20 USC §1414(a)(1)(A), 1414(a)(1)(C)(i), 1414(a)(1)(C)(ii), 34 CFR part 300.8(a)(1), 300.301(a), 300.301(c)(1), 300.301(c)(2), 300.301(c)(2)(i), 300.301(c)(2)(ii), 300.301(d)(1),300.301(d)(2), 300.301(e)

GSEC in conjunction with the LEA must conduct an initial Full and Individual Evaluation before the initial provision of special education and related services to a child with a disability.

The initial evaluation must consist of procedures to determine: 
· Whether a child is a child with a disability; and
· The educational needs of such child.

The initial evaluation must be conducted and the evaluation report completed within 60 days of receiving parental consent for the evaluation, unless:
· The parent of a child repeatedly fails or refuses to produce the child for the evaluation; or
· The child transfers from one LEA to another when an evaluation is pending and the LEA complies with the Transfer Students section.
[bookmark: reevaluations]
Reevaluations
20 USC §1414(a)(2)(A), 1414(a)(2)(B), 1414(c)(5)(A), 1414(c)(5)(B)(i); 34 CFR part 300.303(a), 300.303(a)(1), 300.303(a)(2), 300.303(b), 300.303(b)(1), 300.303(b)(2), 300.305(e), 300.305(e)(2) 

GSEC in conjunction with the LEA must ensure that a reevaluation of each child with a disability is conducted:  
· If the LEA/GSEC determines the educational or related services needs, including improved academic achievement and functional performance, of the child warrant a reevaluation; or
· If a reevaluation is requested by the child's parents or teacher; and
· Before determining that the child is no longer a child with a disability.

A reevaluation is not required (but a Summary of Performance is required) before the termination of a child's eligibility due to:
· Graduation from secondary school with a regular diploma, or 
· Exceeding the age eligibility for a FAPE under state law.

A reevaluation must occur: 
· Not more frequently than once a year, unless the parent and the LEA/GSEC agree otherwise; and
· At least once every 3 years, unless the parent and the LEA/GSEC agree that a reevaluation is unnecessary.

Screening/Observations
Direct observations/screenings require permission from the student’s parent/guardian prior to acknowledgement of a student’s name. 
· After permission is received, and the observation is made, the service provider should contact the teacher and discuss recommendations/strategies that should be attempted prior to referral for a full therapy evaluation.  A follow up time should be established to check student gains based on the provided suggestions.
· It is recommended that the service provider contact GSEC assessment personnel about the observation to provide information about evaluation needs or strategies provided.
· Observations and recommendations should be clearly documented and filed for reference needs at a later date.
· If it is determined that an evaluation is needed, the service provider should contact GSEC assessment personnel to discuss current Special Ed placement and the necessity of other testing.  Evaluation procedures should be followed at this point.  If student is not currently served by Special Education, the service provider will contact the designated person at the campus to discuss referral.  
· Indirect information can be provided to a service provider at any time without permission from parents/guardians.  Teachers can relay specific information about student difficulties and techniques attempted thus far, without giving the students’ name.  Strategies can be provided by the service provider based on this information.

Full and Individual Evaluations (FIE)/Review of Existing Evaluation Data (REED)
It is the responsibility of GSEC assessment personnel to track all assessment dates and conduct a REED for any evaluations that will be due the following school year unless determined otherwise by an ARD committee.  In addition, service providers should keep a list of when their evaluations are due, and if a REED has not been completed in the previous ARD, notify GSEC assessment personnel that it is needed.
At each annual ARD, evaluation dates should be reviewed and if there are any due in the following school year, the ARD committee should conduct a review existing evaluation data (REED) and determine need for additional assessment.  If additional evaluations are needed, parents/guardians will be given the Notice of Proposal to Evaluate and signed consent must be obtained.  It is the responsibility of the LEA to make attempts to receive consent by having the notice and consent sent to the parent/guardian.  

GSEC assessment personnel in conjunction with the LEA will be responsible for the FIE.   If other evaluations are being completed as a part of the FIE, the person completing the evaluation (educational diagnostician, speech pathologist, occupational therapist, physical therapist, counselor, LSSP, etc.) will be responsible for entering their information in the appropriate section of the FIE.

STAFF RESPONSIBLE:  
District Level: Special Education Director, District/LEA designee, GSEC assessment 
designee

Campus Level: Campus Administration, Special Education Teacher, Campus/LEA 
designee, GSEC assessment designee

TIMELINES FOR EVALUATION ACTIVITIES:
· Annual training on compliance with evaluation timelines
· Reports on evaluation progress per regulations
· Schedule for monitoring compliance/quality of evaluations (peer review)
[image: ]
EVIDENCE OF PRACTICE: 
· Forms and checklists used in the evaluation process
· Evaluation protocols/assessment folders 
· Training artifacts (presentation hand-outs, sign-in sheets, etc.)
· Submission of SPP 11 and 12 data in TEAL
· List of qualified personnel with required licenses and certifications to administer evaluations
· Evaluation reports for compliance
· Data tracker from software programs
· Campus sign-in sheets 
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