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Month, XX, 202X  

To Whom It May Concern: 

Regarding the Criminal Record and Judicial Matters Check For:  

Name: FIRST & LAST NAME of volunteer, DOB: YYYY-MM-DD 

Address: XX STREET NAME, CITY, ON, MXX XXX 

Please be advised that [First & Last Name of volunteer] is in the process of onboarding to volunteer at the Toronto Catholic District School Board (TCDSB), agency code 202309TPSOND2B58. Volunteers may be in various TCDSB classrooms or participate in different school activities. The duties of the volunteer role include but are not limited to distribution of snacks, supporting fundraising or book fair events, fun fairs, participating in classroom activities under the supervision of school staff. 

To ensure the safety of all students, TCDSB requires a current Criminal Record and Judicial Matters Check (CRJMC – Level 2) for the above noted activities. 



Thank you,  


   
____________________
TCDSB Representative 
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