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God grant me the serenity
to accept the things I cannot change;
courage to change the things I can;
and wisdom to know the difference.
Living one day at a time;
Enjoying one moment at a time;
Accepting hardships as the pathway to peace;
Taking, as He did, this sinful world
as it is, not as I would have it;
Trusting that He will make all things right
if I surrender to His Will;
That I may be reasonably happy in this life
and supremely happy with Him
Forever in the next.
Amen.

THE SERENITY PRAYER



Land Acknowledgement

The land we walk on belongs to the Creator. Earth does not belong 
to humanity but rather, humanity is part of the Earth. The land was 
created to be enjoyed by all living beings, a principle reflected in 
The Dish with One Spoon covenant. Taking only what we need to 
preserve our earth for future generations, leaving some for others as 
a sign of our respect and caring, and keeping it clean by revitalizing 
the land to sustain generations to come.

All Toronto Catholic District School Board (TCDSB) properties are 
situated on the traditional territories of the Anishinabek, the 
Haudenosaunee Confederacy, and the Wendat peoples. We 
recognize that the land covered by Treaty 13 is held by the 
Mississaugas of the Credit First Nation. We also listen to the echoes of 
their prayers to the Creator, and respect the beauty of Mother Earth 
while striving to learn and draw wisdom from First Nations, Inuit and 
Métis traditions.



As the school year gets closer to an end and CSPCs are busy with year end 
activities, there are several items required to close out the CSPC:

1. Maintaining CSPC Documents – CSPC Binder (last training)

2. Review of CSPC By-laws – 7 areas available to be amended (last training)

3. Financial reporting (last training)

4. Succession planning (last training)

5. CSPC Annual Report 

6. HST Rebate Form

CSPC END OF SCHOOL YEAR TO DO LIST



From the Education Act Ontario Regulation 612/00 - Regulation 24
ANNUAL REPORT

24. (1) Every school council shall annually submit a written report on its activities to the principal of 
the school and to the board that established the council. O. Reg. 612/00, s. 24 (1).
(2) If the school council engages in fundraising activities, the annual report shall include a report on 
those activities. O. Reg. 612/00, s. 24 (2).
(3) The principal shall, on behalf of the school council, give a copy of the report to every parent of a 
pupil who, on the date the copy is given, is enrolled in the school. O. Reg. 612/00, s. 24 (3).
(4) Subsection (3) may be complied with by doing one or more of the following:

1.  Giving a copy of the report to the parent’s child for delivery to their parent.
2.  Posting a copy of the report in the school in a location that is accessible to parents.
3.  Delivering a copy of the report to the parent by email or by other electronic means.
4.  Posting a copy of the report on the school’s website. O. Reg. 674/20, s. 4.

From the TCDSB Catholic School Parent Councils Policy S.10 - Regulation 25.

An annual report on the CSPC’s activities will be prepared by CSPC each year, as of May 31st, and 
submitted to the principal, to the board and to the local trustee. The annual report will be posted to 
the school’s portal page. 

ANNUAL REPORT - REGULATION AND POLICY



Data provided by the CSPC Annual Report is used by

 Local Level

 Principal/CSPC/School Community

 Review of previous school year at AGM

 Board

 Senior Leadership Team/Superintendents/Trustees

 Overview of each CSPCs activities

 Parent Engagement Department

 CSPC Metrics

 Reviewing PIC and PRO Grant utilization

 How to improve support and training

 Financial Services Department

 Reporting to Ministry of Education

CSPC ANNUAL REPORT 2025/2026



 The report will have three areas:

1. Activities and Governance 

2. Parent Involvement Committee (PIC) and Parent Reaching Out (PRO) Grants 
Funds Utilization, and

3. CSPC Financials (from June 1, 2025 to May 31, 2026)

 A template of the questions will be provided to assist in compiling information 
required to complete the form.

 The form should be completed in collaboration with Principal and CSPC.

 The deadline to complete the CSPC Annual Report is Friday July 3, 2026.
 The completed CSPC Annual Report should be posted on the school’s website 

under the Parent Council portal. The Principal can assist with this.

 The CSPC Annual Report should also be store with all CSPC documents in the 
school.

AREAS OF REPORTING



Answering questions regarding CSPC processes and activities

 How were elections held?

 What is the structure of council?

 Were the CSPC by-laws followed 

 How was communication with the school community done?

 How are meeting being held?

 Are CSPC Financials being provided?

 Are CSPC minutes available to the school community?

 Are CSPC records being retained properly?

 What fundraising initiatives were done?

 Where did CSPC generated funds get used? 

 Did CSPC allocate funds to a long-term project?

ACTIVITIES AND GOVERNANCE



The Ministry of Education provides annual funds for Parent Engagement.

 What Parent opportunities are being created using these funds?

 What was the opening balance? The opening balance will include any carry 
forward from 2024/2025 plus the $1000 allocation from the 2025/2026.

 What initiative or resource was held or provided to parents?

 What was the total cost of the initiative or resource?

 What is the remaining balance?  

 Any remaining funds will carry forward to the 2026/2027 school year .
 REMEMBER - NO REIMBURSEMENT PROCESS - PIC and PRO Grant funds are sent 

directly to the CSPC.
 PIC and PRO Grant Funds FAQs

PIC AND PRO GRANT FUNDS UTILIZATION

https://5il.co/34bdw
https://5il.co/34bdw


 Consolidated CSPC 
accounts will have a 
KEV report #2 of the 
CSPC – PIC and PRO 
Grant category. 

 It will provided details of 
funds received, and 
expenses incurred.

 Separate CSPC 
accounts will have 
tracked the PIC and 
PRO Grant funds 
separately from CSPC 
generated funds. 

 They should be using 
the PIC and PRO Grant 
Funds tracking to 
calculate figures.

PIC AND PRO GRANT FUNDS TRACKING

https://5il.co/3rqvx
https://5il.co/3rqvx


CSPC are required to report on their annual financials. The fiscal year (time frame) 
for CSPC Financials is from June 1, 2025 to May 31, 2026.

1. Balance of CSPC account as of June 1, 2025 (Opening Balance).

2. Total revenues collected including PIC and PRO Grant funds from June 1, 
2025 to May 31, 2026 (Credits).

3. Total expenses incurred including PIC and PRO Grant expenses from June 1, 
2025 to May 31, 2026 (Debits).

4. Balance of CSPC account as of May 31, 2026 (Closing Balance).

 PLEASE CHECK: balance on Jun 1/25 plus total revenues minus total expenses 
should equal balance on May 31/26.

 If there is a difference, are there outstanding cheques that have not cleared 
or is there an accounting error?

 Have CSPC generated funds been allocated for a future project or activity?

CSPC FINANCIALS



 Consolidated 
CSPC accounts 
will have a KEV 
report #2 
generated which 
will calculate all 
financial figures 
required. 

 Reconciliation of 
cheques is done 
by the KEV 
system.

 CSPC is not 
required to send 
a May statement.

FINANCIALS - CONSOLIDATED CSPC ACCOUNTS



 Separate CSPC accounts 
will be doing manual 
tracking using excel 
spreadsheets and bank 
statements to calculate 
the required figures.

 Reconciliation of 
outstanding cheques 
written before May 31, 
2025, is required.  

 CSPC is required to send 
a bank statement ending 
May 31, 2026, to 
Joe.Fiorante@tcdsb.org.

FINANCIALS – SEPARATE CSPC ACCOUNTS

mailto:Joe.Fiorante@tcdsb.org


 CIBC account can generate 
a Transaction and balance 
statement report. Principal or 
Joe can help.

 It provides an Opening 
Balance, Total Debits, Total 
Credits and a Closing 
Balance. Can assist with 
checking manual tracking 
figures.

 Reconciliation of outstanding 
cheques written before May 
31, 2025, is required.  

 CSPC is not required to send 
a bank statement ending 
May 31, 2026.

FINANCIALS – SEPARATE CSPC ACCOUNTS - CIBC



Only separate CSPC accounts are required to completed a manual HST Rebate Form submission for 
each school year. HST forms is available on the CSPC website HST Rebate Form template
Consolidated CSPC accounts are not required to complete an HST Rebate Form as KEV records any 
HST paid from the CSPC categories
 All CSPC transaction from September 1, 2025 to August 31, 2026 that HST incurred should be 

included
 All invoices with HST paid being claimed on the HST Rebate Form need to be kept at the school 

and be available upon request.
 The deadline to submit the completed the HST Rebate Form is August 31, 2026.
 There should be limited or no entries during the months of July and August. No CSPC transactions 

when school is out. 
 Completed HST Rebate Forms are to be emailed Joe.Fiorante@tcdsb.org as an excel document.
 The HST Rebate Form is to be signed by the Principal, Chair and Treasurer and kept with all other 

financial records of the CSPC.

HST REBATE FORM SUBMISSION

https://5il.co/2h3l7
mailto:Joe.Fiorante@tcdsb.org


1. What is required on the invoice so it can be recorded on the HST Rebate Form? 

 To record an invoice on the HST Rebate Form, it must be the original invoice and 
clearly state the amount of HST paid, HST number and date. It must be kept at the 
school and be available.

2. We reimbursed multiple invoices with one cheque; how should we report it?

 If multiple invoices were reimbursed with one cheque, enter the total HST paid in the 
column HST Paid and all the vendors HST numbers and the vendors names in the 
column Vendor HST Number.

HST REBATE FORM - FAQS



3. The CSPC has approved $100 for each classroom/teacher however more than $100 was 
spent, how much HST can we claim?
 For a fixed amount we need to calculate the maximum HST amount. 
 For example, on $100 the maximum HST amount is $11.50 
 Calculation → ($100/1.13) - $100 = $11.50, equal to 13% of for a $100 purchase. 
 If multiple invoices were provided, total all the HST paid. If the sum of HST paid is less 

than $11.50, claim the exact amount paid. If the sum of HST paid is greater that 
$11.50, only claim $11.50.    

4. The school and CSPC are sharing the cost of a purchase or paying of a speaker, how much 
HST can the CSPC claim? 
 The CSPC can claim the HST on the amount of the expenditure it pays for. For 

example, If the total invoice amounts to $113, ($100 plus $13 HST) and CSPC is paying 
for half, then CSPC’s portion is $56.50, which includes $6.50 of HST. 

5. The invoice the CSPC received lists PST and GST?
 If an invoice breaks down taxes into PST and GST, add these amount together for the 

HST amount.

HST REBATE FORM - FAQS



6. Can the CSPC claim HST on an expenditure the school paid for and then was reimbursed 
by the CSPC?

 No, the CSPC cannot claim the HST when it reimburses the School. The school at the 
time of paying the expenditure will have claimed the HST electronically through KEV.

7. CSPC wrote a cheque to the TCDSB to purchase chrome books for the school, can CSPC 
claim the HST on these funds?

 No, like #6 CSPC cannot claim the HST when it provides funds to the TCDSB for a 
purchase. The TCDSB will account for the HST at the time the purchase is made.

8. The vendor applied a credit or gift card to the total amount owing after HST was added. 
What HST amount do we include?

 If a credit or gift card is applied after HST is calculated, the full HST paid is recorded. 
When audited the HST amount will appear high. If this is the case for a transaction, 
please provide a short explanation in the email when submitting the HST Rebate 
Form.

HST REBATE FORM - FAQS



9. The CSPC made a deposit for a vendor, but no HST was paid, do we include this cheque?
 Yes, if a deposit is made for a vendor, please include that cheque. The audit will 

consider the HST based on the full amount. You can manually calculate the HST for 
each payment. 

 For example, if the total for the inflatable company is $2260 ($2000 plus $260 HST) 
and require a $500 deposit. The remaining payment of $1760 will show the HST as 
$260 which is greater than 13%. You will need to calculate the HST for each 
payment. 

 Calculation → For $500 ($500 x 13% = $65) For $1500 (1500 X 13% = $195). And list 
both transaction

10. The invoice the CSPC received doesn’t have an HST number. What do we do?
 If there is no HST number on the invoice receive, ask the vendor for their HST number 

first before providing the payment. If no HST number is provided, deduct the HST 
amount from the payment.

HST REBATE FORM - FAQS



RESOURCES - CSPC WEBSITE
Catholic School Parent Councils (CSPC) | Toronto Catholic District School Board 

TO ACCESS CSPC 
SHAREPOINT AND EMAIL

https://www.tcdsb.org/page/catholic-school-parent-councils


RESOURCES – CSPC SHAREPOINT
CSPC – SharePoint Home 

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.
https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.
https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.


RESOURCES – CSPC SHAREPOINT – EMAIL ACCESS
CSPC – SharePoint Home 

OUTLOOK EMAIL ACCESS

ONE DRIVE ACCESS

https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.
https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.
https://tcdsbcec.sharepoint.com/teams/Parents-CSPC?_gl=1*1yu3xab*_ga*MTczODExMzMxNC4xNzIwNjM0NDE1*_ga_ECR02YH1HT*czE3NjAxMjcxNzgkbzMyMiRnMSR0MTc2MDEyNzIyNCRqMTQkbDAkaDA.


Each October, CPIC conducts its annual election to fill parent representative positions. Visit Catholic Parent Involvement 
Committee (CPIC) Elections | Toronto Catholic District School Board
Available Positions
 Even Wards: Wards 2, 4, 6, 8 East, 8 West, 10, 12
 Secondary Ward Clusters: East, Central, West
 Odd Wards: Wards 1, 5 East, 9
Length of Term
 Even Wards: 2-year term
 Secondary Ward Clusters: 1-year term
 Odd Wards: 1-year term
Tentative Election Dates
 Wednesday, October 28, 2026: Even Wards
 Thursday, October 29, 2026: Secondary Ward Clusters and Odd Wards
Nomination Submission Deadline
 Saturday, October 17, 2026 
 Additional Information
 The CPIC elections will be held in conjunction with a virtual CSPC training session.
 Each ward or ward cluster has 10 to 15 schools. Find your ward Toronto Catholic Parent Involvement Committee (CPIC) 

Ward Clusters

2026 CPIC ELECTIONS OVERVIEW AND KEY DETAILS

https://www.tcdsb.org/page/cpic-elections
https://www.tcdsb.org/page/cpic-elections
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/2947/Tcdsb/6cbe0772-51b7-403c-8691-98a1ae219db2/toronto-cpic-elementary-wards-and-secondary-wa.pdf?disposition=inline
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/2947/Tcdsb/6cbe0772-51b7-403c-8691-98a1ae219db2/toronto-cpic-elementary-wards-and-secondary-wa.pdf?disposition=inline


QUESTIONS

CSPCs are supported through their Principals, the Parent Engagement Department, 
the Financial Services Department, CSPC training sessions, and online resources.

Additional questions can be sent to Parent.Engagement@tcdsb.org

Thank you for the work you do and time you give to your schools.

No more virtual CSPC Training Sessions

Check the CSPC Website for CSPC Resources.

mailto:Parent.Engagement@tcdsb.org
https://www.tcdsb.org/page/catholic-school-parent-councils
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