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SCHOOL NAME
Inaugural Meeting 
 (Date/Time)

At the Inaugural meeting the Executive Officers (chair/co-chairs, treasurer and secretary) will be elected by ONLY the elected parent members and teaching and non-teaching representatives. ONLY elected parent members can stand for an executive officer role. After election of the executive officers, the elected parent members and teaching and non-teaching representatives will make appointments and set all meeting dates. 

Appendix A | CSPC By-Laws | S.10 | TCDSB Policy
             
	Agenda Items
	Responsibility 
	Time

	1. Call to Order

	Principal
	

	2. Review of CSPC Executive Roles and Responsibilities and election Procedure
A. Article VIII - Executive Officers
B. The CSPC is to decide if the council will be led by a Chair or Co-Chairs prior to the start of election.

	Principal
	

	3. Election of the CSPC Chair/Co-Chairs
A. Call for nominations for chair/co-chairs
(Only elected parent members can nominate)
B. Election of the chair 
(Only elected parent members, teacher and non-teaching representative can vote)

	Principal
	

	4. Election of the CSPC Treasurer 
A. Call for nominations for treasurer 
(Only elected parent members can nominate)
B. Election of the treasurer
(Only elected parent members, teacher and non-teaching representative can vote)

	Newly Elected Chair/Co-Chairs and Principal acts as a scrutineer
	

	5. Election of the CSPC Secretary
A. Call for nominations for secretary
(Only elected parent members can nominate)
B. Election of the secretary 
(Only elected parent members, teacher and non-teaching representative can vote)

	Newly Elected Chair/Co-Chairs and Principal acts as a scrutineer
	

	6. Appointment or election (if more than one candidate comes forward) of the following positions:
A. Community Representative(s) - number as per CSPC By-Laws, Article 5.2 Appointed Voting Members. 
· This position cannot be filled by a parent/guardian of the school
B. A Parent with Interest in Special Education 

NOTE: The position of the parish representative is to be filled by the Pastor of the local parish or a designate, selected by the pastor to represent him.
 
	Newly Elected Chair/Co-Chairs and Principal acts as a scrutineer
	

	7. Dates for CSPC Meetings for the 2026/2027 School Year
A. Provide all CSPC meeting dates, times and locations as per number of meetings listed in the CSPC By-Laws, Article 11.2 The Calendar of Meetings

	Newly Elected Chair/Co-Chairs and Principal
	

	8. Standing Committees (Sub-Committees of the Whole Council)
· May recruit members at the inaugural meeting or at any other scheduled CSPC meetings when standing committee is established.
· Include Standing Committee on CSPC agendas as to allow the whole school community the opportunity to volunteer. Sub-committees can recruit members from the whole school community.

	Newly Elected Chair/Co-Chairs
	

	9. Urgent CSPC Business
· If the CSPC has business that is time sensitive, it can be added to the agenda to discuss.
· Any other business will be discussed at the next scheduled CSPC meeting

	Newly Elected Chair/Co-Chairs
	

	10. Adjournment 
(Executive Officers Elected and Appointments made)

	Newly Elected Chair/Co-Chairs
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