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STUDENT RIGHTS AND RESPONSIBILITIES

Rights and responsibilities go hand-in-hand. As students in West Virginia, you have the same basic rights and responsibilities as other citizens: life, liberty, and property. Other rights, of which you should be aware, are your right to the privileges and immunities of United States citizenship. Your enjoyment of these rights is protected by due process of law.
School officials have responsibility for your safety and welfare from the time you board the school bus or arrive at school until you return home or to your designated bus stop. To meet this responsibility, we must adopt rules and regulations for the purpose of maintaining order and discipline and for creating a positive learning environment. As students, it is your responsibility to obey these rules and regulations and cooperate with school authorities who enforce these rules and regulations, not only when you are on school property, but also in route to and from school. You do not have the right to interfere with another's education.
[bookmark: bookmark4]Not all incidents can be covered by the rules contained within this handbook. The administration reserves the right to handle situations not specifically mentioned in this handbook in a manner they deem fair and appropriate.


ADMINISTRATION
Mrs. Angie Mann...................................................................Principal
Mrs. Debbie B. Sams.............................................	Assistant Principal
Mrs. Kim Fraley..............................	………………..Athletic 	Director


[bookmark: bookmark5]JMHS MISSION
	
	
	



To provide a learning environment focused on fostering individual responsibility for academic success and positive behavior.
[bookmark: bookmark6]

JMHS FOCUS

We commit to providing rigorous academic instruction through high expectations of students and seek to inspire them to become healthy, productive citizens.
We produce students that are competitive in the ever-changing culturally diverse workplace based on their ability to communicate, cooperate and effectively solve problems.
[bookmark: bookmark7]
CLEANLINESS

Everyone is responsible for keeping our school and campus clean. Each person needs to personally take the responsibility to insist on cleanliness and help by cleaning up after ourselves. It takes very little time if we pitch in as we go. We can only have pride in our school if we have a clean school.
[bookmark: bookmark8]
[bookmark: bookmark9]ACCIDENTS AND EMERGENCIES

Report all accidents, no matter how minor, to the school clinic as soon as possible. At the beginning of each year, each student will be given an emergency care form and a Monroe Health Center form that gives the student permission to be seen at the school clinic. It is extremely important that they be completed and signed by parents and returned to JMHS. This information is required before a student can participate in any extra-curricular or co-curricular activities.
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ALTERNATIVE SCHOOL
Monroe County Schools provides an Alternative School for students who qualify (see Board Policy IGBH). Students who attend Alternative School are not eligible for JMHS extracurricular activities.
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ARRIVIAL LATE/DISMISSAL POLICY
Students must sign in at the office upon late arrival, noting the time of arrival and sign out in the office for early dismissals, noting the time of departure. Failure to follow sign-in and sign-out procedures will result in disciplinary action. Students who have doctor or dental appointments during the school day should bring appointment cards or written notices from parents to the office before school on the day of the appointment. Students are NOT permitted to leave during lunch and return to school.
[bookmark: bookmark12]
ASSEMBLIES
Assemblies will be part of the regularly scheduled curriculum. They are sometimes educational, and sometimes entertaining. Regardless to the program, courtesy and respect requires the student body to behave appropriately. Talking, whistling, using electronic devices, booing, etc. are discourteous. Yelling is appropriate only at pep rallies. 
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ATHLETICS
JMHS offers a well-rounded Single A-athletic program. We are a member school of the West Virginia Secondary Schools Activities Commission and all programs are governed by the regulations of the WVSSAC. Rules pertaining to specific situations are available from the principal and online at www.wvssac.org. We offer programs in football, girls’ and boys’ soccer, volleyball, girls’ and boys’ basketball, baseball, softball, track, golf, cross country and cheerleading.
In order to participate in athletics, a student:
· Must have a grade point average (GPA) of 2.0 or above. Fall sports GPA is a student's
             second semester average and spring sports GPA is the current year’s first semester 
             average. Students who are ineligible at the start of the semester may qualify for eligibility
 if they earn a 2.0 GPA by the mid-nine weeks in the current semester. Students will         become ineligible if they fall below a 2.0 GPA at the end of the first semester.

· Must have a physical and parent consent form signed and submitted to the coach
· Must have good attendance. Your child must attend school for at least 1/2 a day to participate in practice and/or a game on that day. Under special circumstances your child     may be able to practice/play if it has been approved by the coach and the administration.
Other requirements may be explained by the principal, coach, or athletic director.  
If an athlete has In School Suspension (ISS) or Out of School Suspension (OSS) they are not permitted to participate in games or practices on the day/s the suspension occurs.
If your child is injured while participating in sports at JMHS, you should notify the coach to make sure an accident report has been filed. The Athletic Director will issue an insurance form that you must complete and submit within 90 days.
[bookmark: bookmark14]ATTENDANCE
When a JMHS student is absent, or will be leaving early during the school day, the student should bring a note from home or from the doctor. The note should include the student’s whole name, the date(s) of the absence, the reason for the absence, and the parent’s signature. The note should be placed in the purple locked box inside the main office in the morning.

A parent's note, legal documentation or a doctor’s excuse must be submitted within three (3) days after the student returns to school for the absence to be marked as excused. Any other absence will be considered unexcused. All excuses should have the student’s WVEIS (Student ID) number clearly written on them. All students must sign in at the office.

· All students arriving late or leaving early must sign in or out in the main office to document the official time of arrival or departure.
· No student (even those who are 18 or older) may leave school without a parent note that gives permission from a parent or guardian. 

· Students accumulating 15 or more unexcused absences will be in danger of losing driving privileges and parking privileges.
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AUDITORIUM AND GYMNASIUM USE
Regulations will be explained by the physical education teachers. In general, gym shoes and clothing appropriate for physical activity are to be worn for full credit. (These shoes are not to be worn elsewhere in the building or outside.) 

Students must be supervised at all times in the auditorium. No students are allowed in the auditorium unless sufficient supervision is in place. 
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BELL SCHEDULE
The school day for students will begin at 8:30 A. M. and end at 3:30 P. M. As a rule, JMHS is open from 8:00 A.M. until 4:00 P.M., Monday through Friday except for ball games, dances, and other school functions.
Students must enter the building as soon as they arrive on school property.

[bookmark: bookmark17]In no case should students be on school property after or before school hours without the direct supervision of a teacher or coach. Any person on school property outside school hours is considered to be trespassing.

BUS HALL
The school building will open at 7:50 for buses and drop offs.  When students enter JMHS they must report to the commons area and remain there until 8:15, when the first bell rings.  The school building will open at 7:50 for buses and student drop offs.  When students enter the building they must report to the commons area and remain there until 8:15, when the first bell rings.  Students are not allowed to go down any hallway, go to their lockers, snack machines, classrooms, locker rooms, band room or JROTC until the bell rings.  Students can take instruments, sports equipment and any other equipment to the appropriate rooms at the first bell.

BUS PRIVILEGES
A JMHS student will be disciplined by the school and the Director of Transportation for any disciplinary incidents that occur on Monroe County school buses. Riding the bus to school is a privilege that may be suspended by school administration, Transportation Director, or the Superintendent.


[bookmark: bookmark18]CELL PHONE USE IN SCHOOL
Student use of cell phone or other electronic signaling devices:
Students may use cell phones before school (8:15) or after school (3:30) while on school property and during their assigned lunch period. This is a privilege that can be taken away.
During classes, cell phones must be turned off and left in the student’s locker.
If a cell phone goes off in class or is used by a student, the cell phone will be confiscated by the staff.
Cell phones should not be used in the hallway during class change time for texting or talking.

· FIRST OFFENSE for having a device that is used during the school day shall result in the device being confiscated and the incident placed in Educators’ Handbook. Any cell phone or other device that is confiscated and sent to the office may be given back to the student at the end of the day at the discretion of the administration.
· SECOND OFFENSE for having a device that is in use during the school day shall result in the device being confiscated and the incident placed in Educators’ Handbook.  Any cell phone or other device that is confiscated and sent to the office may be given back to the student at the end of the day at the discretion of the administration.  
· THIRD OFFENSE for having a device that is in use during the school day shall result in the device being confiscated and the incident placed in Educators’ Handbook and WVEIS.  The cell phone must be picked up by a parent or guardian.
· FOURTH OFFENSE for having a device that is in use during the day shall result in the device being confiscated and the incident placed in Educators’ Handbook and WVEIS.  The cell phone must be picked up by a parent or guardian.
	
	
	



· Any student who uses a cell phone or other device in the commission of any other disciplinary offense shall have the punishment for the offense increased a step.

CHROMEBOOKS
Students are expected to bring their fully charged Chromebooks to each class daily.
Students should follow all technology rules outlined in the Acceptable Use Policy and Bring Your Own Device agreement.


[bookmark: bookmark20]CLASSROOM RULES
Each classroom teacher has a set of standards and regulations governing behavior in his/her own classroom. Teachers will review and post the unacceptable behaviors for his/her own classroom along with the consequences of each in the classroom. Every teacher is expected to maintain orderly conduct within the classroom. However, if students engage in repeated behaviors that are unacceptable, teachers are expected to use Educator’s Handbook to document and refer the student to the administration for disciplinary action.
Classroom tardiness will be addressed by the classroom teacher. All classroom tardy offenses will follow the consequence sequence below as will the offenses within the classroom that are violations of the teacher’s classroom regulations.
Tardies will be counted in each classroom, if a student reaches four tardies (which equals 1 day absence from that class) the student may have to take 2nd semester exams, If a student is late to 1st period frequently, driving privileges will be taken as stated on page 11 of the handbook. Placing belonging on a desk and then leaving does not count as being present.

CLOSED CAMPUS
All Monroe County Schools operate as a closed campus. This means that you may not leave school grounds at any time during the day without permission from the administration and your parents.
[bookmark: bookmark21]
CLUBS
On advisory days, students will be participating in two to three clubs and may select from a list of clubs that is updated and provided annually.
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CODE OF CONDUCT
The Monroe County Board of Education recognizes the need for students’ teachers, administrators, and other school personnel to have a nurturing, orderly, safe, and stimulating environment that is conducive to learning.  Therefore, all students enrolled in Monroe County Schools shall behave accordingly.
· Students will help create an atmosphere free from bullying, harassment, and intimidation.
· Students will demonstrate honesty and trustworthiness.
· Students will treat others with respect, deal peacefully with anger, use good manners     ,   and be considerate of the feelings of others.
· Students will demonstrate responsibility, use self-control, and be self-disciplined.
· Students will demonstrate fairness, play by the rules, and will not take advantage of others.
· Students will demonstrate compassion and caring.
· Students will demonstrate good citizenship by obeying laws and rules, respecting authority, and by cooperating with others.
These regulations apply to all students attending school in Monroe County during any education-sponsored event, whether in a classroom, elsewhere on school premises, on a school bus or any other vehicle used for a school event, or at a school-sponsored activity or event, whether or not it is held on school premises.


VIOLATIONS OF THE STUDENT CODE OF CONDUCT

LEVEL I VIOLATIONS
1.	Cheating
2.	Deceit
3.	Disruptive Disrespectful Conduct
4.	Failure to Serve Detention
5.	Falsifying Identity 
6.	Inappropriate Appearances
7.	Inappropriate Display of Affection
8.	Inappropriate Language
9.	Possession of Inappropriate Personal Property
10.	Skipping Class
11.	Tardiness
12.	Vehicle Parking Violation
 
SCHOOL RESPONSE TO LEVEL I VIOLATIONS
Students who do not behave in a manner that promotes a nurturing, orderly, safe environment conducive to learning will be subject to the Levels of Response to Violations as outlined:
Intervention strategies and disciplinary actions may include (but are not limited to) the following:
1.	Administrator/student conference or reprimand
2.	Administrator and teacher/parent/guardian conference
3.	School service assignment 
4.	Restitution/restoration
5.	Exclusion by teacher from one class period or school day
6.	Lunch detention 
7.	After school or in-school detention
8.	Suspension not recommended for Level one but under certain circumstances out of
             school suspension for up to 3 days
9.	Confiscation of inappropriate item
10.	Revocation of privileges
11.	Change in schedule
12.	Behavioral contracts
13.	Daily/Weekly Progress Reports
14.	Counseling Referrals and Conference to support staff or agencies
15.	Academic Sanctions may be used for loss of credit of work resulting from cheating; however 
previous earned grades/credits may not be reduced.   

Repetition of Level I Offenses shall warrant increased consequences, including having the offense be 
considered as a Level II violation with its subsequent consequences.

LEVEL II OFFENSES
1.	Gang Related Activities
2.	Habitual violations of school rules or policies
3.	Insubordination 

4.	Leaving School without permission
5.	Physical Fight Without Injury
6.	Possession of imitation weapon 
7.	Possession of knife not meeting dangerous weapon definition
8.	Profane language/Obscene Gesture/Indecent Act toward an employee or student
9.	Technology Misuse

SCHOOL RESPONSES TO LEVEL II VIOLATIONS
1.	 Administrator/student conference or reprimand
2.	Administrator and teacher/parent/guardian conference
3.	School service assignment 
4.	Restitution/restoration
5.	Exclusion by teacher from one class period or school day
6.	Lunch detention
7.	After school or in-school detention
8.	Confiscation of inappropriate item
9.	Revocation of privileges
10.	Change in schedule
11.	Behavioral contracts
12.	Daily/Weekly Progress Reports
13.	Counseling Referrals and Conference to support staff or agencies.
14.	Out of school suspension recommended maximum of 5 days.
15.	Principal and or Superintendent in an Alternative School Program.
16.	Expulsion
17.	Law Enforcement Notification if Warranted 

LEVEL III VIOLATIONS
1.	Battery against a student
2	Defacing School Property/ Vandalism
3 	False Fire Alarm
4	Fraud/ Forgery
5	Gambling 
6.	Hazing
7	Improper or negligent operation of a motor vehicle
8.	Larceny
9.	Sexual Misconduct
10.	Threat of injury/Assault against an employee or students
11.	Trespassing
12.	Harassment/Bullying/Intimidation 
13.	Imitation drugs: Possession, Use, Distribution or Sale.
14.	Inhalant Abuse
15	 Possession/ Use of Substance containing tobacco or nicotine 

SCHOOL RESPONSES TO LEVEL III VIOLATIONS
1.	Level III Violations are criminal offenses and therefore warrant formal law enforcement intervention.
2.	In collaboration with law enforcement, the school shall also implement intervention strategies and meaningful consequences that promote and support appropriate behavioral changes.  
3.	Any school responses to Level I and II violations
4.	Notification of appropriate Health and Human Resources. 
5.	Out of school suspension for up to 10 days. 
6.	Recommendation to Alternative setting 
7.	Possible recommendation for expulsion to the Monroe County Board of Education
 
Bullying and Harassment – Upon receipt of a complaint, of racial, sexual, and or religious/ethnic harassment or violence that has been substantiated, through investigation, via appropriate school official shall take action appropriate to the status of the offender (student, staff or public guest). Such action for students may include all actions listed above. Actions for staff may include, but not be limited to, warning, suspension, termination, revocation of license, notification of law enforcement and or human services. Actions for public guest may include but not be limited to removal from school property and school sponsored functions, notification of law enforcement and or human services. 
 
LEVEL IV VIOLATIONS
1.	Battery on a school employee
2.	Felony
3.	Possession and/or use of an Illegal substance or illegal substance related behaviors
4.	Possession or use of a dangerous weapon. Knives with a blade over 3½ inches in length are deadly weapons.
  
SCHOOL REPONSES TO LEVEL IV VIOLATIONS
1.	WV Code requires a mandatory out-of-school suspension of the student from school or transportation.
2.	If the student has been suspended per WV Code, the principal shall recommend to the county board that the student be expelled.
3.	A county board of education that expels a student, may attempt to establish the student as a “dangerous student”.  If a county board finds that an expelled student is a dangerous student, the county board may refuse to provide alternative education.
 
THE SCHOOL WILL RECLASSIFY SPECIFIC VIOLATIONS ONE CLASSIFICATION OR MORE HIGHER (excluding Level IV) BASED UPON REPETITION BY A STUDENT

LUNCH DETENTION – Lunch detention will be held during the student’s individual lunch. The student will pick up lunch and report to lunch detention. Failure to serve lunch detention will result in further disciplinary action.
IN-SCHOOL-SUSPENSION – In-School-Suspension (ISS) will be held on a weekly basis assigned by administration. Students will be supervised in a separate location and are expected to complete school work. Failure to serve In-School-Suspension will result in Out-of-School Suspension. 
OUT-OF-SUSPENSION – Students assigned to Out-of-School Suspension (OSS) will not report to school on the days removed from school. These absences from school are unexcused. Students assigned OSS are not permitted to attend any school function before, during or after school hours (i.e. dances, practice, games, etc.).
 
DANCES
Each year, JMHS holds a prom and may hold other dances as permitted. Students can invite outside guests to school dances with the following guidelines:
· Any outside guest must be signed up prior to the dance by the deadline provided by the school. Age limit for outside guest is 21 and under. Students who may be concerned about an outside guest should notify the principal as soon as possible. The school will give no less than 5 day notice if the guest is not approved to attend.
· The list of outside guests will be reviewed and approved by the faculty and administration. The administration will make final decisions on a case by case basis.
· Invited guests must be in good standing at their own school and must receive an acceptable recommendation from their administration.

· Guests who are JMHS graduates or former students must have been a student in good standing when they departed JMHS (not under suspension or expulsion) and must have continued this good standing in the years following their departure from school.  Please do not incur expenses before a guest is approved.


DO NOT RELEASE LIST
A few students find it necessary to remove themselves daily during each class. Teachers experiencing difficulty with students consistently asking to leave their classrooms are to refer these students to the administration. Administration will determine if the student should be placed on the DO NOT RELEASE LIST. Other reasons to be placed on DNR list will include skipping of class and being in unauthorized areas. Students that are caught using tobacco on school grounds. DNR list will be on daily attendance list and sent via e-mail to the teachers. Students on the DNR list will not be released from class without an escort from administration or designee.

DRESS CODE POLICY
A dress code is essential to the creating and maintaining of a positive educational environment.  The following guidelines will be strictly enforced.
	1.  Shorts, skirts and tops must extend mid-thigh.  The rule applies to covering leggings. 
          Holes in pants must be below mid-thigh.
	2.  Necklines must be high enough to conceal cleavage– sitting, standing, or bending.
	3.  Clothing must cover the midriff regardless of movement –sitting, standing, or bending.
	4.  No clothing may reveal the bare back.  	
	5.  Sleeveless garments must adhere to the “three finger rule” (straps must be width of  
           three fingers.)
	6.  No clothing may display indecent or culturally offensive slogans or pictures.
	7.  No clothing may reflect alcohol, drugs, weapons or sexually suggestive messages.
	8.  No pajamas, bedroom shoes, or any other sleepwear may be worn. 
	9.  Exposure of any undergarment of any type is not permissible.
10..  Pants must be worn above the hips.
11.  Keep backpacks, purses, coats, electronic devices, hats, visors, toboggans, 
       and sunglasses in your locker.  Bandanas are not permitted regardless of color.  
12.  Light-weight jackets may be worn, but over-sized jackets are not permitted in the           classroom.

Administration will have the final say on whether dress is appropriate and acceptable for school.	
In addition, certain school functions such as Homecoming, prom, or National Honor Society inductions require appropriate dress that meets all aspects of the dress code.  Guidelines will be provided to all participants prior to the specific function.  Failure to dress within these guidelines will result in participation being denied until the student is properly attired. 
FIRST AND SECOND OFFENSE will result in the students being instructed to change clothes or the student will be sent home.
THIRD OFFENSE will result in the student being instructed to change and a call home from the administrators.
FOURTH OFFENSE will result in the student being instructed to change clothes and being assigned to in-school suspension (ISS).
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DRIVING/PARKING

Driving to school is a privilege and will be afforded to seniors and juniors as spaces are available.  You must purchase a parking pass and park in your designated spot.  Students should park their vehicle and enter the building immediately.  No students should be in the parking lot during the school day, even those with parking passes, unless given permission from the office staff. 

· Students are encouraged to ride the bus to school.  Buses run each day and get you to school on time.  Students will be allowed to drive to school as long as they drive in a safe and reasonable manner and follow guidelines in signed agreement.
· Students must be in good academic standing to drive and park in the school parking lot.
· The cost of a parking pass will be $50.00 for the year.
· Any student that habitually arrives tardy to school or has more than 10 unexcused absences will forfeit their privilege to park on the James Monroe Campus.
· 5   Tardies- Forfeit of parking privileges for 1 week.
· 10 Tardies- Forfeit of parking privileges for 2 weeks
· 15 Tardies- Forfeit of parking privileges for rest of year. (No money will be     returned)
· Students are to drive only licensed, insured, properly registered vehicles to school.
· Students will park in a designated student parking area.
       THE SCHOOL DOES NOT AUTHORIZE STUDENTS TO RIDE WITH OTHER STUDENTS. WE CANNOT MONITOR WHO RIDES WITH WHOM BEFORE SCHOOL, DURING SCHOOL OR AFTER SCHOOL, If this is done, it is done with parent authorization and at the parents’ and students’ risk (both the parents of the driver and passenger).

[bookmark: bookmark35]EXAM EXEMPTION POLICY
Semester final examinations for high school students are an integral part of the educational progression for high school students. It is also recognized that good attendance has a direct effect on student achievement. WVDE Policy 4110 requires that all counties have an incentive in place to encourage good attendance.
All students 9-12 shall take exams at the end of the first semester.
Students may be exempted from second semester exams by meeting the following criteria:

a. Student has an “A" average and has no more than six absences during the school year.
b. Student has a “B” average and has no more than four absences during the school year.

c. Student has a “C” average and has no more than two absences during the school year.
All students may take a non-required exam to improve their grade point average: however, if the
exam hurts them, it shall not count.

First semester exams shall count for 10% of the first semester and the second semester exams 
shall count for 10% of the second semester average.

If the student does not take a required exam, the student’s grade for the semester is an incomplete. The grade will be converted to an “F” for the semester if the student does not make arrangements to take an exam within three school days from the last day of the semester unless medical excuses are provided.

Four tardies in a class will result in 1 day absence in that class and will count against the student for exam purposes.

Board approved extracurricular and co-curricular absences will not count towards exams. Examples include but are not limited to:  Clinicals, ballgames, co-curricular trips, college visits, etc…
 
Exam exemptions shall be determined by class period attendance. Class attendance shall be 
[bookmark: bookmark36]maintained on Schoology so parents may monitor their child’s attendance in each class.

Teachers will be expected to report those students on trips during the school day to all other faculty.


FIRE DRILLS
Fire drills will be held approximately 10 times a year on an unannounced basis. In all cases, exit the building as directed by the teacher. Fire drill instructions for each class are posted in that classroom. Students will return to the building when the “all clear” signal is given by the administration.


[bookmark: bookmark37]FUND RAISERS
All fund raisers must be approved by the administration.
Financial forms must be completed for each fundraiser. Copies are available in the office.


[bookmark: bookmark38]GUIDANCE/SCHOOL COUNSELING PROGRAM
The guidance program at JMHS is designed to address the developmental needs of all students through a comprehensive school counseling program addressing the academic, career and personal/social development of all students. Each student has the opportunity to talk with our counselors about concerns in any of these areas. All services provided by the school counseling department can also be accessed on the school’s homepage. Services provided by our guidance department include:
PLANNING AND PLACEMENT - Through individual and group guidance all students are made aware of course offerings and of state and local requirements for graduation. The student, the student’s parents, and the guidance counselors plan the student’s program of study (Personalized Education Plan), carefully selecting the student’s schedule of classes for each grade 9-12. This program of study will be reviewed at least once a year at which time appropriate changes will be made.

           PERSONAL COUNSELING - Students are encouraged to meet with their school
           counselor to take advantage of personal counseling and group counseling sessions.

 RESOURCES- Information about colleges and universities, careers, decision making, 
           problem solving, and other related topics is available from your counselor. Valuable 
           educational and career information is available to parents and students during                                       the  financial aid and scholarship workshops, college and career fairs, college tours, and                  FAFSA workshops, which are coordinated by the counselors.

           TESTING - The guidance department/administration is responsible for notifying students of college admission testing dates such as SAT and ACT. They also coordinate and administer school, county, state, and national testing programs. Our counselors will assist the students with test interpretation upon request.

           GRADUATION REQUIREMENTS - Requirements for graduation from JMHS are in 
           compliance with the West Virginia Board of Education. Any additional requirements or
           changes in requirements will be in effect for the incoming 9th grade class of that year.

WITHDRAWAL FROM SCHOOL, MOVING AWAY, OR DROPPING OUT MUST BE DONE THROUGH THE GUIDANCE OFFICE. FAILURE TO DO SO WILL RESULT IN BEING COUNTED ABSENT AND WILL BE REFERRED TO THE ATTENDANCE DIRECTOR.
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GRADING SCALE

James Monroe High School will use the following uniform grading scale as adopted by the West Virginia Board of Education:

A: 90-100
B: 80-89
C: 70-79
D: 60-69
F: Below a 60


HALL PASSES
Students are to remain in class unless they have permission from the teacher to leave the room. Students found within the hallways during class time must have the classroom's pass with them.
1. Only one student allowed out of each classroom at a time.
2. Students are to sign out from class - listing the time and destination.
3. Students on the DO NOT RELEASE list ARE NOT TO BE RELEASED FROM THE ROOM WITHOUT OFFICE ESCORT.
Students are not to be released from class for the first 5 minutes of and the last 5 minutes of class. This will ensure that the students will get the focus of the day’s lesson and the review of the day’s lesson

HONOR ORGANIZATIONS

National Honor Society
Selection for membership in the National Honor Society is by a faculty council and is based on outstanding scholarship, character, leadership, and service. To be eligible for membership, the candidate must be a member of the sophomore, junior or senior class and have been in attendance at the school the equivalent of one semester.
The academic requirement set by the council is based on a student’s cumulative 3.72 GPA. The faculty will be asked to provide information about potential members to the faculty council. The faculty council will then evaluate these potential members.
Induction of new members into the National Honor Society is an important event for the student, the chapter and the school.  Students selected for membership are expected to continue to demonstrate the qualities that won them selection.  Membership is both an honor and a commitment.
HONOR ROLL

The academic honor roll is divided into the A honor roll and the A/B honor roll. The A honor roll recognizes students who have no grade below an A (90), and the A/B honor roll recognizes those with no grade below a B (80).
•     “A” honor roll students receive free admission to sporting events held at JMHS, except tournament games.
•     “A/B” honor roll students receive half-price admission to sporting events held at JMHS, except tournament games.

INSTRUCTIONAL TIME
It is the administration’s expectation that students will be involved in "Active learning from Bell-to- Bell”. Research verifies that students who observe teachers modeling true enthusiasm for their subject matter, while using multiple mediums and various instructional strategies, possess a greater interest in learning. Students will remain active learners for the entire period and be dismissed only upon the classroom teacher’s direction.


INTERNET

The JMHS Library-Media Center as well as each department in the school has access to the Internet. Staff members at JMHS have received the professional training program required by the WVDE. Use of the Internet is controlled and regulated by Monroe County Board of Education, JMHS administration, and the school technology coordinator.

· Student must have direct teacher supervision to use computers in the computer labs.
· Teachers and subs can only monitor the labs if they have been trained.
· Computers are to be used for educational purposes only.
· Computer settings are not to be changed.
· Students must have signed parental permission forms and training to use the Internet,
· No food or drink is allowed in the labs,


LEADERSHIP TEAM

The Leadership team is comprised of teacher leaders, school counselors, and administration. Students, parents, business, industry, and patrons are invited to submit recommendations to the team for consideration. Please submit suggestions to the counselors or administration.


LOCKERS/LOST AND FOUND

Each student at JMHS will be assigned an individual locker with a built-in lock. There is no charge for locker use, however, a fee will be charged for damage to the locker. This includes gum in the locker or writing on the locker. It is the student’s responsibility to keep the locker locked and the combination confidential. JMHS IS NOT RESPONSIBLE FOR ITEMS LEFT IN LOCKERS OR ELSEWHERE. ALL PERSONAL BELONGINGS, INCLUDING BACKPACKS, PURSES, HATS, ETC. SHOULD BE LEFT IN LOCKERS.
The lost and found is located in the commons area. You may also check with the custodians.
THE ADMINISTRATION HAS THE RIGHT TO SEARCH ANY LOCKER IF A REASONABLE SUSPICION EXISTS THAT THE LOCKER MAY CONTAIN ANY ILLEGAL ITEM OR SUBSTANCE OR THAT IT CONTAINS MATTER THAT MAY BE DANGEROUS TO ANYONE.



LUNCH/BREAKFAST

All students will eat on campus in the Commons Area or in a designated location. Students are not permitted to leave campus for lunch and then return to school. Administration will determine which lunch shift the classes will eat.
All students will receive free breakfast and lunch meals. Grab-N-Go will also be provided for students. If a student eats breakfast and then chooses to eat Grab-N-Go, the student will be charged for it. However, if the student does not eat breakfast, Grab-N-Go is free. 
Students are to eat breakfast in the Commons Area. Students are to report to class at 8:15. Breakfast is not a reason to be late unless your bus is late. Student drivers are expected to make it to school and eat breakfast before the tardy bell rings. Driving is not an excuse to be late to class.
Appropriate conduct is expected during breakfast and lunch. During lunch, students are to stay in the Commons Area or in other designated areas. Students having lunch are not allowed in other parts of the building and are not to visit lockers during lunch. Students are not permitted to walk to MCTC during the lunch period unless they have permission from administration.

Students eating cafeteria meals are to scrape their trays in the containers provided and return all trays and silverware to the tray return window for washing. All trays are to be returned!
[bookmark: bookmark49]
MAKE-UP WORK
Any student who anticipates being absent from school, shall in all cases make prior arrangements to have the missing work completed and returned to school. Students have the right to request and receive make-up work prior to or during the time of their absence(s). A student must make up assigned work within two consecutive school days after a single day’s absence. For two or more days of consecutive absence, the student has up to five (5) consecutive days to complete the assignment. An extension of time may be granted by the principal. All make-up work shall be completed during the time allotted unless the make-up period is extended by mutual consent of the student and teacher or by appealing to the superintendent or Board of Education.
[bookmark: bookmark48][bookmark: bookmark50]
NON-DISCRIMINATION STATEMENT
“In accordance with Federal Law and U.S. Department of Agriculture policy, this institution is prohibited from discriminating on the basis of race, color, national origin, sex, age or disability. To file a complaint of discrimination, write: USDA, Director, Office of Civil Rights, 1400 Independence Avenue, SW, Washington, DC 20250-9410 or call toll free (866) 632-9992 (voice), Individuals who are deaf, hard of hearing or have speech disabilities may contact USDA through the Federal Relay at: (800) 877-8339 or (800) 845-6136 (Spanish) USDA is an equal opportunity provider and employer.

PLAGIARISM
Plagiarism is academic stealing. You cannot copy the work of others. In research papers, it happens most often in taking someone's words or ideas as one’s own. The student should not copy even the general phrasing of the source when taking notes. Changing a few words or the order of the words is not sufficient. Each English teacher will provide specific documentation guidelines for writing papers. The student may receive a 0 for the assignment that is copied or plagiarized.  


POLICY ON SUBSTANCE ABUSE
WV State and Monroe County policies state the following: Students who possess, use, or distribute drugs or alcohol at school or who are on school property under the influence of the same will be subject to the following action: the principal and/or designee, in the presence of another adult witness, will determine, on the basis of observation and reasonable belief, that the student is under the influence of or has in his/her possession drugs or alcohol.
FIRST OFFENSE: The student will be suspended from school for a period of not less than ten days and will be recommended for expulsion to the Monroe County Board of Education. Legal authorities will be contacted.

The penalty for transfer of drugs or imitation drugs will be a recommendation by the principal to the Monroe County Board of Education that the student(s) be expelled for twelve (12) calendar months.  The school board will determine expulsion.
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POLICY ON TOBACCO AND POSSESSION
The Monroe County Board of Education is concerned about the health and safety of all students and board employees. Therefore, the purpose of these regulations is to prohibit the use or distribution of tobacco products and e-cigarettes in all school buildings, on school grounds, in board owned vehicles and all school-sponsored activities. The intent is to prevent students under the age of twenty-one (21 years), board employees and visitors from being exposed to second hand smoke, prohibiting the use of tobacco products and preventing addiction to tobacco products by the youth. This will improve the health of Monroe County students and board employees since tobacco use has a direct linkage to numerous health problems.
Section 4. APPLICATION:
4.1 This policy will prohibit the use and/or possession of tobacco products and e-cigarettes in school buildings, on school grounds and in board owned vehicles and shall apply to the same. Also, the policy shall apply to any private buildings or other property including vehicles used for school activities when students are present. Compliance is mandatory and in accordance with WV State Policy 2422.5.
4.2 No school property, or school or board publication, shall be used for the advertising of any tobacco products.
4.3 School personnel or individuals supervising and/or accompanying students off campus are prohibited from using and/or possessing any tobacco products or e-cigarettes while in the presence of students or while engaging in any activities directly involving students. School personnel and other adults should act as a positive role model for students by refraining from the use and/or possession of tobacco products and e-cigarettes which have been proven to be hazardous to one's health. This policy is intended to promulgate a positive pro-active approach to tobacco control.
4.4 Groups using school property as defined shall comply with this policy and shall inform students, parents and spectators that this policy remains in force on evenings, weekends, and other times that school is not in session.
Section 5. ENFORCEMENT FOR STUDENTS:
5.1 Disciplinary Action for Students:
These disciplinary actions are cumulative from one year to the next as long as the student is enrolled in Monroe County Schools and as long as there is an available school resource officer or some other individual available for the purpose of ticketing students legally.
A. First Offense:
Students shall be suspended for one day and the Prevention Resource Officer or other law enforcement official will write a ticket citing the student with a violation of WV Code § 16-9A-3 if the student is under 18 years of age or a citation for a violation of W V Code § 16-9A-4 if the student is 18 years of age or older. These citations carry with them fines and court costs, which the student or his/her parents would be required to pay as well as eight hours of community service.
In addition, the student shall be assigned to Tobacco Education Saturday School or Tobacco Education After School Program. The student shall successfully complete the developmentally, age-appropriate Tobacco Education. (As in all programs, Testing procedures may be modified as per the student's individual education plan IEP). The parent and/or legal guardian shall be responsible for providing transportation for the student to and from this program. The student must attend the session assigned unless prior approval is granted from the principal for a significant reason-Failure to attend the Tobacco School Program shall 
constitute a ten day suspension with a recommendation of expulsion or an additional five day suspension to the superintendent, depending on the circumstances. Note: 15 days of unexcused absences constitutes reason for removal of the student's driver's license.1
The Monroe County Board of Education shall act as a referral source to local agencies for counseling or smoking cessation education.
Second Offense:
Students shall be suspended for three days and the prevention resource officer or other law enforcement official will write a ticket for the offense, clearly designating "second offense" on the ticket. A second offense of WV Code § 16-9A-3 warrants a doubling of the fine and the assessment of court costs as well as 16 hours of community service.
Third Offense:
Students shall be suspended for five days and the prevention resource officer or other law enforcement official will write a ticket for the offense, clearly designating "third offense" on the ticket. A second third offense of WV Code §16-9A-3 warrants another doubling of the fine and the assessment of court costs as well as 24 hours of community service.
Fourth and Subsequent Offenses:
The prevention resource officer or other law enforcement officer will write a ticket for the offense, clearly designating the number of the offense on the ticket. The legal punishment is the same as for the third offense.
In addition, the student shall be suspended for ten days and recommended for expulsion.

PROHIBITION AGAINST RACIAL, RELIGIOUS OR ETHNIC HARASSMENT, BULLYING, INTIMIDATION OR VIOLENCE

Monroe County Schools and James Monroe High School are committed to preventing racial, sexual or religious/ethnic harassment, bullying, intimidation or violence toward students and staff, to protect the academic environment, and to assure that our school responds to harassment and/or violence incidents when they occur in manner that effectively deters future incidents and affirms respect for individuals.

To the extent possible, James Monroe will collaborate with other state and local agencies in carrying out this mission. It is our intent that the learning and working environments are free from any type of harassment, bullying, intimidation or violence.

The prohibition against harassment, bullying, intimidation and violence applies to any student, staff or member of the public during any school related activity or during any education sponsored event whether in a building or other property used or operated by a county board of education, RESA or state department of education or in another facility being used by any of those agencies.
No student, staff member or member of the public, during any school related activity or during any education sponsored event anywhere, shall engage in sexual, racial or ethnic/religious harassment, bullying, intimidation or violence. Persons found to have violated this prohibition shall be subjected to the penalties in Monroe County Policy GBEA.
Amorous relationships between staff members and students are prohibited, and staff members found to have violated this prohibition shall be subject to penalties.

Sexual harassment - Sexual harassment consists of sexual advances, requests for sexual favors, sexually motivated physical conduct, or other verbal or physical conduct or communication of a sexual nature when:
1. submission to the conduct or communication is made a term or condition either explicitly or implicitly of obtaining or retaining employment, or of obtaining an education;
2. submission to or rejection of that conduct or communication by an individual is used as a factor in decisions affecting that individual's employment or education;

3. creating an intimidating, hostile or offensive or educational environment.
Sexual harassment may include, but is not limited to:
1. verbal or written harassment of a sexual nature or abuse;
2. pressure for sexual activity;
3. inappropriate or unwelcome sexually motivated patting, pinching, or physical conduct;
4. sexual behavior or words, including demands for sexual favors, accompanied by implied or overt threats and/or promises concerning an individual's employment or educational status;
5. unwelcome behavior, verbal or written words or symbols, directed at an individual because of gender;
It is the responsibility of all students and employees to promote and to maintain an environment free of all types of sexual harassment. Any sexual harassment, as defined, when perpetrated on any student, volunteer, third party or employee by any student, volunteer, third party or employee will be treated as sexual harassment under this policy.
Religious/Ethnic Harassment - Religious/ethnic harassment consists of physical, verbal or written conduct which is related to an individual’s religion or ethnic background when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an individual's work or academic performance;
3. otherwise adversely affects an individual's employment or academic opportunities religious/ethnic degrading word(s) or actions used to intimidate, describe an individual or refer to some aspect of the individual's behavior, appearance, attitude or conduct;
4. the display, use or dissemination of degrading religious/ethnic suggestive gestures, objects, pictures, and/or jokes by any means including, but not limited to, printed materials and materials displayed by electronic means;
5. religious/ethnic based labeling or stereotyping with respect to mental, physical or other abilities, talents, occupational or life goals, etc.;
6. conduct, including word(s) or actions, directed toward a person because of their religion or ethnicity that tends to distract or otherwise make it more difficult to perform their job and/or achieve an education.
It is the responsibility of all students and employees to promote and to maintain an environment free of all types of religious/ethnic harassment. Any religious/ethnic harassment, as defined, when perpetrated on any student, volunteer, third party or employee by any student, volunteer, third party or employee will be treated as religious/ethnic harassment under this policy.
Sexual Violence - Sexual violence is a physical act of aggression or force or the threat thereof which involves the touching of another’s intimate parts or forcing a person to touch any person’s intimate parts. Intimate parts include the primary genital area, groin, inner thigh, buttocks, or breast, as well as the clothing covering these areas.

Sexual violence may include, but is not limited to:
1. touching, patting, grabbing or pinching another person's intimate parts, whether that person is of the same sex or the opposite sex;
2. coercing, forcing or attempting to coerce or force the touching of anyone's intimate parts;
3. coercing, forcing or attempting to coerce or force sexual intercourse or a sexual act on another;
4. threatening to force or coerce sexual acts, including the touching of intimate parts or intercourse, on another;
5. threatening or forcing exposure of intimate apparel or body parts by removal of clothing.
6. the use of authority to emphasize the sexuality of a student in a manner that prevents or impairs that student's full enjoyment of educational benefits, climate or opportunities;
7. unwelcome sexual flirtations, advances, or propositions from a member of the same or opposite sex;
8. verbal abuse of a sexual nature, without regard to whether the verbal abuse specifically refers to sexual characteristics at whom the verbal abuse is directed;
9. verbal or written comments about an individual’s body;
10. sexually degrading word(s) or actions used to intimidate, describe an individual or to refer to some aspect of the individual’s behavior, appearance, attitude, or conduct;
11. the display, use or dissemination of sexually suggestive gestures, objects, pictures, and/or jokes by any means, including, but not limited to, printed materials and materials displayed by electronic means, sex based labeling or stereotyping with respect to mental, physical, or other abilities, talents, occupational or life goals, etc.;
12. nonsexual conduct, including words or actions, directed toward a person because of their gender that tends to ridicule, criticize, discriminate, or otherwise makes it more difficult for that person to perform their job and/or achieve an education.

It is the responsibility of all students and employees to promote and to maintain an environment free of all types of sexual harassment. Any sexual harassment, as defined, when perpetrated on any student, volunteer, third party or employee by any student, volunteer, third party or employee will be treated as sexual harassment under this policy.
Racial Harassment - Racial harassment consists of physical, verbal, or written conduct relating to an individual's race when the conduct:
1. has the purpose or effect of creating an intimidating, hostile or offensive working or academic environment;
2. has the purpose or effect of substantially or unreasonably interfering with an individual's work or academic performance;
3. otherwise adversely affects an individual's employment or academic opportunities;
4. racial harassment includes racially degrading word(s) or actions used to intimidate, describe an individual or to refer to some aspect of the individuals’ behavior, appearance, attitude, or conduct;
5. the display, use, or dissemination of racially motivated gestures, objects, pictures, and/or jokes by any means, including, but not limited to, printed materials displayed by electronic means;
6. race based labeling or stereotyping with respect to mental, physical, or other abilities, talents, occupational or life goals, etc.;
7. unwelcome behavior, verbal or written words or symbols, directed at an individual because of race;
8. conduct, including word(s) or actions, directed toward a person because of their race that tends to distract or otherwise make it more difficult to perform their job and/or achieve an education.
It is the responsibility of all students and employees to promote and to maintain an environment free of all types of racial harassment. Any racial harassment, as defined, when perpetrated on any student, volunteer, third party or employee by any student, volunteer, third party or employee will be treated as racial harassment under this policy.
Racial Violence - Racial violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to, race.
Religious/Ethnic Violence - Religious/ethnic violence is a physical act of aggression or assault upon another because of, or in a manner reasonably related to, religion or ethnicity.
Assault - Assault is defined as an act done with intent to cause fear in another of immediate bodily harm or death; or the threat to do bodily harm to another with present ability to carry out the threat.

Complaint - Any person who believes he or she has been the victim of religious/ethnic, racial or sexual harassment, bullying, intimidation or violence by a pupil, teacher, administrator or other school personnel of Monroe County Schools, or any person with knowledge or belief of conduct which may constitute religious/ethnic, racial or sexual harassment, bullying, intimidation or violence toward a pupil, teacher, administrator or other school personnel shall report the alleged 
acts immediately to the office of the superintendent. The incident shall be investigated 
immediately with action taken according to Monroe County Policy GBEA.

Reporting Procedures:
A.  In Each School Building. The building principal is the person responsible for receiving oral or written reports of racial, sexual or religious/ethnic harassment, bullying, intimidation or violence at the building level. Upon receipt of a report of student conduct, the principal must notify the Human Rights Officer promptly, and shall commence investigation of the complaint. No later than ten (10) school days of receiving the complaint, a written report will be forwarded to the Human Rights Officer and to the Superintendent.
If the report alleges employee misconduct, the building principal must promptly notify the Human Rights Officer who will initiate, or direct, an investigation of the complaint. This investigation may be conducted by school officials or third parties designated by the Superintendent. Within ten (10) school days of receiving the complaint, the investigating party shall provide a written status report to the Superintendent.
Anytime the report is given to the building principal verbally, the principal shall reduce it to written form before the close of the next working day. If the complaint involves the building principal, the complaint shall be made directly to the Human Rights Officer.
For school buildings/facilities/departments which do not have a building principal, such as the transportation and maintenance departments, the Director or Supervisor of such building, facility, or department will be the person responsible for receiving oral or written reports of racial, sexual or religious/ethnic harassment, bullying, intimidation or violence. All other provisions of the paragraph above apply to such situations, except that the term "Director or Supervisor" shall be substituted for the term "building principal".
B.  County-Wide. The Board hereby designates the Special Education Director as the Human Rights Officer to receive reports or complaints of racial, sexual or religious/ethnic harassment, bullying, intimidation or violence from any individual, employee or victim of racial, sexual or religious/ethnic harassment, bullying, intimidation or violence and also from the building principals as outlined above. If the complaint involves the Human Rights Officer, the complaint or report shall be filed directly with the Superintendent, who shall then be responsible for the investigation and recommendation described in the Investigation and Recommendation section of this policy. The name of the Human Rights Officer, including a mailing address and telephone number, shall be conspicuously posted in the office of each school building and in other buildings to which employees of the Board are assigned to work.
Submission of a complaint or report of racial, sexual or religious/ethnic harassment, bullying, intimidation or violence will not affect the future employment, grades or work assignments of the person who submits the complaint or report.
Use of formal reporting forms is not mandatory.
All alleged incidents of harassment or violence observed by faculty, staff or other employees of the Board must report the incident to either the building principal or the Human Rights Officer within twenty- four (24) hours of observing the incident.
http://boe.monroe.k12.wv.us/policies/policies-2014-present/
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SNOW PACKETS
Monroe County School proposes to utilize a maximum of 5 snow packets containing meaningful instructional materials selected by the schools during reimagining instructional days. The learning environment for students will be outside of the school in locations such as students’ homes, relatives’ homes, or public libraries. Monroe County School employees will report to work on a one hour delayed schedule. Students and/or parents may call the school between 10-2 if the student is in need of guidance.
Students will have 2 days upon returning to school to submit their assignments either paper based or utilizing technology.
Attendance during reimagined instructional time days will be documented through the student 
and/or parent logging into Google Classroom/Schoology or via submission of assignments in either hard copy or electronically.
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VISITORS
State law requires that any and all visitors to the school must first report to the main office. Visitors conducting school business are welcome at JMHS, particularly parents of our students.
You may not bring a visitor of any age to class with you.
Students may not be visited by boyfriends/girlfriends or others who are graduates or outsiders during any part of the school day. This includes lunch.
Teachers who invite an outside guest to their class must seek prior approval from the administration so proper staff can be notified.


For a complete listing of all Monroe County Schools Policy you may log on to their website to view each policy in its entirety.

http://boe.monroe.k12.wv.us/policies/
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BE A MAVERICK!!















You are braver than you believe, stronger than you seem, and smarter than you think!
Winnie the Pooh
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Please detach this sheet of paper and return to your advisory teacher.







After reading the 2021-2022 James Monroe High School Students Handbook, please sign the appropriate space below indicating you have read and understood the expectations and consequences for students.




Student Signature 					Date




Parent Signature                                       Date
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