
Parent Notifications 

Instructions
Real-Time Parent Portal Instructions



Step One…  Log into your 

Parent Portal.

 Select “Contacts” 

from the menu on 

the left hand side. 



Step Two…

 Click on “Update 

Phone/Email” 

button on the 

bottom of the 

screen.



Step Three…  Once in the 

“Update Contacts” 

screen, you can 

check off which 

notifications you 

would like to 

receive for each 

phone number 

and/or email. 

 You must check  

the “call” box to 

the left of the 

phone number 

and check the 

notifications 

categories on the 

right hand side. 

 Click “Submit” at 

the bottom of the 

page to save 

changes.


