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MESSAGE TO PARENTS AND STUDENTS

Dear Parents and Students,

The Altus Elementary Early Childhood Staff welcomes you to the 2025- 2026
school year. We are looking forward to an exciting year. We will continue to
have high expectations and commit to preparing students for success.

Expectations, structure, attendance, and effort are the key factors to build
the foundation of successful learning and teaching. Students, families, and
faculty of AECC are a team that continually works alongside one another to
ensure high expectations for our learners. This team is important to help our
students reach their full potential, in school and in life.

The faculty and staff at AECC are dedicated to providing our students with a
safe, secure, and caring environment where each student is celebrated. We
believe that families play a critical role in the success of their children’s
education and that the home/school partnership is the most important
relationship that can be established and maintained for children. When
possible, we encourage you to attend family activities and school functions
throughout the year.

Altus Early Childhood Center takes pride in our mission, as educators of early
childhood development, to ready our children for their academic journey
and life ahead of them. We focus on appropriate developmental practices,
such as play based and inquiry based learning, to ensure that our students
have the best education possible. It is our commitment to our students and
families to create a culture and community of learning that supports all
learners and celebrates what each child has to offer.

Sincerely,
Jennifer Young
AECC Principal



Mission Statement

At Altus Early Childhood Center, our mission is to create a community in
which our young learners are taught in such a way that their developmental
needs are met and that they feel included and celebrated. Through a safe
and positive learning environment, we provide opportunities for each child
to learn in conditions that fit the needs of each student. We encourage
cooperation among school, home, and community because we believe that
cooperation is necessary to the success of the whole
individual—intellectually, emotionally, and physically.

SCHOOL TIME SCHEDULE

= 7:45 Teachers on duty

= 7:50 Bell rings to admit students into classroom
= 8:00 Tardy bell rings; instruction begins

= 3:00 Dismissal begins

= 3:15 Teachers off duty

Additional School Resources:

Please visit our school website for additional information and resources throughout the year.
https.//aecc.altusps.com/



https://aecc.altusps.com/

ALTUS PUBLIC SCHOOLS

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)

The Family Educational Rights and Privacy Act (20 USC 1232 g: 34 CFR Part 99) is a Federal law that
protects the privacy of student education records. The law applies to all schools that receive funds under an
applicable program of the U>S> Department of Education.

FERPA gives parents rights with respect to their children’s education records. These rights transfer to the
student when he or she reaches the age of 18 or attends a school beyond the high school level. Students
to whom the rights have transferred are “eligible students.”

e Parents of eligible students have the right to inspect and review the student’s education records
maintained by the school. Schools are not required to provide copies of records unless, for reasons such as
great distance, it is impossible for parents or eligible students to review the records. Schools may charge a
fee for copies.

e Parents or eligible students have the right to request that a school correct records which they believe to
be inaccurate or misleading. If the school decides not to amend the record, the parent or eligible student
then has the right to a formal hearing. After the hearing, if the school still decides not to amend the record,
the parent or eligible student has the right to place a statement with the record setting forth his or her view
about the contested information.

e Generally, schools must have written permission form the parent or eligible student in order to release
any information from a student’s education record. However, FERPA allows schools to disclose those
records, without consent, to the following parties or under the following conditions. (34CFR 99.31):

1. School officials with legitimate educational interest; 2. Other schools to which a student is transferring; 3.
Specified officials for audit or evaluation purposes; 4. Appropriate parties in connection with financial aid to
a student; 5. Organizations conducting certain studies for or on behalf of the school; 6. Accrediting
organizations; 7. To comply with a judicial order or lawfully issued subpoena; 8. Appropriate officials in
cases of health and safety emergencies; and 9. State and local authorities, within a juvenile justice system,
pursuant to specific State law. Schools may disclose, without consent, “directory” information such as a
student’s name, address, telephone number, date and place of birth, honors and awards, and dates of
attendance. However, schools must tell parents and eligible students about directory information and allow
parents and eligible students a reasonable amount of time to request that the school not disclose directory
information about them. Schools must notify parents and eligible students annually of their rights under
FERPS. The actual means of notification (special letter, inclusion in a PTA bulletin, student handbook, or
newspaper article) is left to the discretion of each school.

For additional information, you may call 1-800-USA-Learn (1-800-872-5327) (voice). Individuals who use
TDD may use the Federal Relay Service.

Or you may contact us at the following address:

Family Policy Compliance Office U. S. Department of Education

400 Maryland Avenue, SW Washington, D.C. 20202-8520



ASBESTOS STATEMENT

Under AHERA 40 CFR Part 763 Altus Schools has an asbestos-containing material. Periodic surveillance
of the facilities is conducted during January and July with 3 year re-inspections conducted tri-annually.
Building occupants and workers shall be informed when response actions take place. Management plans
for the facilities that contain asbestos are available for review in the superintendent’s office and at each
school’s administration.

CIVIL RIGHTS COMPLIANCE

The Altus School District I-18 hereby gives notice that it does not discriminate on the basis of race, color,
national origin, sex, disability, or age in its programs and activities and provides equal access to the Boy
Scouts and other designated youth groups.

Inquiries concerning the application of this policy may be referred to the school counselor by phone at (580)
481-2151 or by mail at Altus Early Childhood Center, 1100 N. Forrest Street, Altus, OK 73521

ADMINISTERING MEDICATION

Administration of Prescription and Non-Prescription Medication:

The school nurse, principal, or her designee may administer prescription or non-prescription medication, if
provided by the parents with correct documentation. The student must have a medication permission and
emergency form on file.

No medication shall be administered unless provided by the parent with correct instructions and permission
from the doctor. A medical form must be completed before any medicine will be given to a student. All
medication must be brought to school by a parent.

All asthma inhalers will be kept with the student. Parents must sign a form indicating that their child will
keep asthma inhalers with them in their class.
Please alert your child's teacher and the office staff about severe allergies that affect your child.

ATTENDANCE AND TARDIES

In the case of an absence, please notify the school at 481-2151 as early as possible. Make-up work will be
allowed in the case of excused absences. Make-up work may be picked up at the end of the school day in
the office. The time limit for turning in make-up work is one day for every day a student is absent.
Assignments not made up will be recorded as a zero for the grade. If you anticipate an absence in the
future, please notify the teacher ahead of time, so you can be provided with work that will be missed. Most
class work and assessments will be completed at school when the student returns.

Excessive tardies were a major problem at this school site. We understand the occasional reason for being
tardy; however, habitual tardiness leads to lost learning time.



Students are considered tardy after the 8:00 bell rings. When students are late to class it not only causes a
disruption in their day, but also the entire classroom. Please help everyone by getting your child to school
on time each day. If a student is tardy they will need to make up any missed work that school day.

Excessive Absences: If a child is absent without a valid excuse for four or more days or parts of days within
a four-week period, or is absent without valid excuse for ten or more days or parts of days within a
semester, schools are required by law to report these excessive absences to the District Attorney.

Definitions Absence - If a student comes to school after 9:15 a.m. it is considered half a day absent in the
morning. If a student leaves before 1:45 p.m. it is considered half a day absent in the afternoon. Attendance
- Regular attendance is a necessary part of the learning process and is a key to getting a good education.
The educational experience consists of more than merely taking tests. Daily classroom participation,
interaction with the teacher and other learners, and receipt of instruction is necessary to acquire desired
knowledge and skills.

Absences will be considered excused for the following reasons providing communication is made to the
school the day of the absence: illness, bereavement, family emergencies, recognized religious holidays,
and doctor or dentist appointments. All other absences are considered unexcused.

Excessive absences cause a severe disruption in student learning, it is important that students be in
attendance except for illness and emergencies.

The federal No Child Left Behind Act gives each school site a rating to determine the adequate yearly
progress of the school and Oklahoma uses a report card grading system which assigns a letter grade. The
factors that are used to determine these is student attendance. Please help keep absences to a minimum.

First Action when a student has been absent from school four or more days or parts of days within a
four-week period without a valid excuse the parent/guardian will receive notification that will include the
following:

+ Phone call
- Student information system report
- Site informational letter

- Site warning letter

Second Action When a student has ten days or parts of days of unexcused absences, it will result in filing
with the District Attorney’s office.

Third Action Excessive excused or unexcused absences could result in student retention.



CLASSROOM RULES

Each classroom teacher will communicate their classroom expectations and discipline procedures with
families at the beginning of the year. The expectations for the classrooms are developmentally appropriate
and agreed as a campus.

DISCIPLINE
The procedures for discipline for Altus Early Childhood Center is as follows: teachers and administrators
will make every effort to use positive reinforcement, provide a pleasant environment, and maintain family
contact to ensure appropriate behavior of each child. These actions tend to minimize students’ discipline
situations. For repetitive or serious infractions, the Altus Public School district policy will be followed. Refer
to Discipline Policy in Board of Education Policies 700.150.

STUDENT DRESS CODE

Appropriate dress is required at all times. No clothing or anything attached to the clothing that advertises
beer, alcoholic beverages, drugs, or has words or statements that are vulgar or suggestive may be worn.
Please make sure that shirts and tops with “sayings” printed on them are in good taste. Parents will be
notified if clothes are inappropriate and/or distracting to other students. Also, see-through clothing, clothing
that reveals bare midriffs or backs are not acceptable. Any clothing or hairstyle that causes a disruption to
the learning in the school is not permitted. The dress code is as follows: no halter tops, no spaghetti straps,
no showing belly buttons, no shoe skates, no alcohol or drug advertisements on shirts, no obscene or
inappropriate shirts, and no mesh tops. Holes in jeans must have cloth under them or located at or below
the fingertips. Hats and hoods are only to be worn in the building with prior consent or on special days. A
good rule to follow is if you are not sure, don’t wear it. Athletic shoes are encouraged for recess and
physical education classes for student personal safety.

FIELD TRIPS

Field trips are designed to supplement different aspects of the classroom curriculum and to introduce
students to the resources of the community. Parents will receive notices of field trips in advance and will be
asked to sign field trip permission forms. Bus transportation will be provided by Altus Schools. To ensure
the safety of your child, a power of attorney must be on file in order for your child to participate in any field
trip.

FINE ARTS

All students in Pre K and Kindergarten will participate in music education. Music will be taught by a qualified
music instructor.



GRADING SYSTEM AND REPORT CARDS

Report cards are issued to students on the Wednesday following the end of each nine-week grading period.
A progress report will also be sent home during the nine weeks period as indicated on the school calendar.

The evaluation of student achievement is one of the important functions of the teacher. For Kindergarten, A
Excellent 90-100, H (high), B Good (80-89), S (satisfactory), C Average (70-79), L (low), D Poor (60-69), U

(unsatisfactory), F Fail (below 60).

SCHOOL COUNSELING SERVICES

The purpose of the school counseling program is to help each student achieve his/her highest potential
mentally, emotionally, and socially. Individual conferences may be requested by the student, teacher, or
parent.

HALLWAYS

Children should always walk in hallways, classrooms, or the cafeteria. Students should move in single file
order with a teacher in charge when changing classes or leaving the building. The halls need to remain
quiet to allow classrooms to continue the learning process.



ILLNESS AND MEDICATION
Subject to modifications

Oklahoma State Law requires that all student health records are current with documentation of the required
vaccines. The school health records are kept by the school nurse and she is required to notify parents to
bring shot records to school if they are incomplete. Active records are kept in a safe place in the school
office. Health records of transferred or graduated students will be kept on file. If you become ill at school,
we will contact parents. If we cannot contact parents, we will use the emergency contact numbers provided
on the enrollment cards. The nurse or secretary will treat minor cuts and bruises.

Do you have a sick child?

-=> Please keep your child home from school if they have...
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If your child has received a note from their doctor stating they are

okay to return, please provide a copy to your child's school.
We appreciate your help in keeping our kids healthy!

In keeping with the latest guidance from the Jackson County Health Department, the Oklahoma State

Department of Health, the Centers for Disease Control and the American Academy of Pediatrics, masks
are welcome and are an option for all students, faculty, staff, and visitors of Altus Public Schools.

Contagious illnesses AT SCHOOL

If a teacher suspects that a student may have a possible contagious symptoms, he/she will contact the
office to arrange for an adult to come to the classroom and escort the student to an isolation area. The
student will be required to wear a mask, if they are not already. Parents will be contacted immediately to
pick up their child and encouraged to seek a medical opinion. Students who are fever free without the use
of medication/or cleared by a medical note may return to school.
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https://oklahoma.gov/content/dam/ok/en/covid19/documents/resources-and-recommendations/Preventing_COVID_in_Schools_July2021_Final.pdf
https://oklahoma.gov/content/dam/ok/en/covid19/documents/resources-and-recommendations/Preventing_COVID_in_Schools_July2021_Final.pdf
https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/cloth-face-cover-guidance.html
https://services.aap.org/en/news-room/news-releases/aap/2021/american-academy-of-pediatrics-updates-recommendations-for-opening-schools-in-fall-2021/

LUNCH AND BREAKFAST

Our district has qualified for free student breakfast and lunches for all students attending, meaning there is
no cost to any of our students to eat. An extra carton of milk may be purchased for $.45 cents. Adult school
employees may purchase a lunch for $4.50 and non-school employees may purchase a lunch for $5.00.

Students are welcome to bring their lunches to school. Remember to prepare lunches that they can easily
unpack. If your child forgets his or her lunch and you need to bring it by the school, you may leave it in the
office and it will be delivered before lunchtime.

Kindergarten Graduation

Kindergarten graduation is an exciting time in the life of each of our students in the Altus district. This is the
time that we can bring all students together and create unity. All kindergarten students in the district are
invited to help celebrate their accomplishments of completing the year as a kindergartener. Kindergarten
graduation will be held each year on the last Tuesday of the year at 6:00 PM. The ceremony will take place
in the Altus High School gymnasium. The gymnasium is located directly south of the auditorium. At 5:15
students will gather at the high school auditorium to dress in traditional caps and gowns.

Parents please note that cords, stoles/sashes, decorated hats or other decorations will not be permitted.
Our goal is to have all students united. Prior to lining up, decorated items will be removed and turned over
to parents. Plain hats and gowns will be available for those who need to change.

Following the recessional, students will return to the auditorium. Students will need to be signed out from
the child's teacher. Please do not take students until they have been signed out with the teacher. This is to
ensure the safety of all students. We ask that parents be respectful to all and not leave the gym early in the
hopes of collecting a child in line. Spectators will be excused when all students have left the gym.

Please dress your child in comfortable clothes and shoes. Hair should be down or in a lower ponytail to
accommodate the cap. Large bows on top of the head will not allow the cap to stay on.

MATH

The Math instruction at Altus Early Childhood Center comes from various resources. The focus of math
instruction is based on the Oklahoma Academic Standards for Pre-K and Kindergarten. The following
curriculum materials are used:

e Pre-K: Frog Street Math

e Kindergarten: Saxon Math and Exact Path
The above listed curriculum materials are research based and academically appropriate for our grade
levels.

Weekly assessments will be given throughout the year. Pre-K utilizes these assessments for gaining

knowledge of student growth. Kindergarten utilizes these assessments for weekly grades and gaining
knowledge of student growth.
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MOMENT OF SILENCE

The Oklahoma State Legislature passed a law in the 2002 session that requires each school site to
observe a moment of silence each day. The law reads as follows:

“The board of education of each school district shall ensure that the public schools within the district
observe approximately one minute of silence each day. A student may engage in the exercise of his or her
individual choice, to reflect, meditate, pray, or engage in any other silent activity that does not interfere with,
distract, or impede other students in the exercise of their individual choices.”

PARENT TEACHER CONFERENCES

Parents are welcome to come to school and meet with teachers during a teacher’s conference time. In
addition, scheduled parent teacher conferences will be held on the following dates for 2025-2026:
September 18, 2025 and February 12, 2026.

PARTIES AND INVITATIONS
Subject to change

The scheduled school parties will be twice a school year and will be listed on the district calendar. All
parties will begin at 2:00. Snacks being brought in for celebrations need to be prepackaged. Birthday treats
can be delivered to the office and in turn will be distributed to the classroom at a time which fits the
classroom schedule. Please do not send birthday invitations to school to be passed out unless every child
in the class is invited. Birthday balloons and flowers that are delivered to the school for students will be
given to the children at the end of the school day, in the office.

PHYSICAL EDUCATION

All students in Pre K and Kinder will participate in physical education. P.E. will be taught by a qualified P.E.
instructor. A note should be sent from home when your child cannot participate in P.E. because of illness. A
doctor's statement may be required for continued illness.

The physical education plan for AECC incorporates the Oklahoma Academic Standards for physical
education. Kindergarten will participate in P.E. daily and Pre-K will attend P.E. every other day. Activities are
used to demonstrate that exercise can be fun as well as beneficial to our health. These activities are age
appropriate to encourage students to participate. The activities are designed to improve health by releasing
stress and building character through sportsmanship, as well as improving leadership. Student progress is
determined by successful participation in class activities and assignments as documented by the report
card grade.

PLAYGROUND PROCEDURES
Students are asked to follow procedures when on the playground. The playground can be a fun place, but

in order for all students to be safe, proper procedures must be followed. These procedures are informed
and practiced on a regular basis.
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READING

Reading is such an important skill. Most students who are not reading on grade level by the end of the third
grade experience difficulty in school. Because of this, some students do not reach their full academic
potential. Having all students reading on grade level by the end of the third grade has become a priority in
Oklahoma. Altus Public Schools is committed to having all of our students reading on grade level each
year.

Students are given assessments to determine strengths and weaknesses in reading. Mrs. Cole, the reading
specialist, will work with Kindergarten teachers and students using varied strategies to enhance reading
skills.

The focus for reading is to ensure that students gain adequate exposure to a range of texts and tasks.
Rigor is infused through the requirement that students read increasingly complex material throughout the
year. Students advancing through the grades are expected to meet each year’s grade-specific standards
and retain or further develop skills and understandings mastered in the preceding years. AECC uses the
following curriculum for reading instruction:

e Pre-K: Amira Reading, Heggerty Phonemic Awareness

e Kindergarten: Saxon Phonics, Heggerty Phonemic Awareness, Secret Stories, and Amira Reading

Weekly assessments will be given throughout the year. Pre-K utilizes these assessments for gaining
knowledge of student growth. Kindergarten utilizes these assessments for weekly grades and gaining
knowledge of academic growth.

The Reading Sufficiency Act Reading Goal

The reading goal for Oklahoma public schools is as follows:

By July 1, 2008, and each year thereafter, all third-grade students will read at or above grade level by the
end of their third-grade year, excluding up to fifteen percent of those students who have an individualized
education program excluding those students who are English language learners who have been
determined not to be proficient in English as defined by a state-designated English proficiency
assessment.

The Reading Sufficiency Act Screening and Assessment Kindergarten, First, Second, and Third Grade
Students Each student enrolled in kindergarten, first, second, and third grade of the public school of this
state shall be assessed at the beginning of each school year using a screening instrument approved by the
State Board of Education for the acquisition of reading skills, including, but not limited to, phonological
awareness, phonics, spelling, reading fluency, vocabulary, and comprehension.

For those students at risk for reading difficulties, the teacher shall emphasize reading skills as identified in
Oklahoma Academic Skills, monitor progress throughout the year, and measure year end reading
progress.

Section H, I, and J of Senate Bill 346

H. Beginning with the students entering the first grade in the 2011-2012 school year, if the reading
deficiency of a student, as identified based on state approved assessments, is not remedied by the end of
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third grade, as demonstrated by scoring at the unsatisfactory level on the reading portion of the third-grade
criterion-referenced test administered pursuant to Section 1210.508 of SB 346 the student shall be
considered for retention upon review by committee.

|. The parent of any student who is found to have a reading deficiency and is not reading at the appropriate
grade level and has been provided a program of reading instruction shall be notified in writing of the
following:

e Current services

e Description of proposed supplemental instructional services for remediation

e Strategies for parent to use

J. No student may be assigned to a grade level based solely on age or other factors that constitute social
promotion.

Residence

It is the policy of the Altus Board of Education that the residence of any child for school purposes shall be
the legal residence of the parents, guardian, or person having legal custody within the district as defined in
70 O.S. §1-113 (C). Provided that such parent, legal guardian, person, or institution having legal custody
contributes in a major degree to the support of such child. Provided, further, that any child residing in the
district who is entirely self-supporting shall be considered a resident of the school district if the child works
and attends school in the school district. Questions concerning legal residence of children shall be
determined pursuant to procedures utilized by the State Department of Education in accordance with 70
0.S. §1-113.

An adult who does not fall within the categories listed above, who holds legal residence in the district, and
who has assumed permanent care and custody of the child may file an affidavit with the school district
attesting that custody has been assumed. The affidavit must include the reasons for assuming custody. The
residency officer shall consider the facts of each case and shall approve residency only if it is demonstrated
that the custody arrangement is permanent and the adult contributes in a major degree to the support of the
child. The superintendent or designee may require the submission of evidence of residency in order to
determine whether the student is eligible to attend the public schools or programs without payment of
nonresident tuition. Such evidence may include, but is not necessarily limited to, the following:
e Proof of payment of local personal income tax or ad valorem taxes;
e Title to residential property in the district, or a valid unexpired lease agreement, or
receipts for payment of rent on a district residence in which the applicant actually
resides.
e Proof of provisions of utilities;
e Avalid, unexpired motor vehicle operator’s permit or motor vehicle registration; Maintenance of
voter registration.
o Notarized affidavit verifying residency and that the affiant has assumed the permanent
care and custody of the student. (The filing of a false affidavit shall be subject to punishment in
accordance with 70 0.S. §1-113(A)(1).)

14



Homeless Students
In accordance with the Federal McKinney Homeless Assistance Act, homeless children shall have access
to the same free and appropriate public education as provided to other children. The board shall make
reasonable efforts to identify homeless children within the district, encourage their enroliment, and eliminate
existing barriers to their education that may exist in district policies or practices. No child or youth shall be
discriminated against in this school district because of homelessness.
Children are deemed to be homeless under the following conditions:

1. Achild who is lacking a fixed regular and adequate nighttime residence and who has a primary
nighttime residence that is a publicly or privately operated shelter designed to provide temporary
living accommodations, a temporary residence prior to institutionalization, or a place not designed
or ordinarily used as a regular sleeping accommodation for human beings.

2. Achild who is placed in a transitional or emergency shelter before placement in a foster home or
home for neglected children.

3. Achild who is temporarily living in a trailer park or camping area due to lack of adequate living
accommodations.

4. A child who is living in doubled-up accommodations due to loss of housing or other similar
situations.

5. A migratory child who is staying in accommodations not fit for habitation.

6. A child who has run away from home and lives in a runaway shelter, abandoned
building, the street, or other inadequate accommodations.

7. A child who is placed in a state institution because s/he has no other place to live.

A child who has been abandoned by his/her family and who is staying in a hospital.
9. A child whose parents or guardian will not permit him/her to live at home and who

lives on the street, in a shelter, or in other transitional or inadequate accommodation.

10. School-age unwed mothers or expectant mothers who are living in homes for unwed mothers
because they have no other available living accommodations.

©

SAFETY: FIRE AND SECURITY DRILLS

Fire drills and security drills will be conducted periodically during the school year. They are necessary for
the safety of the students, faculty and staff. Everyone will know specific procedures for each event and
situation. Teachers will go over this information with the class. Evacuation routes are posted in each
room. All classrooms and exterior doors will remain locked daily.

SAFETY: SEVERE WEATHER PROCEDURES

Procedures laid out by the Board of Education will be followed in an event of severe weather. The Board of
education officials will monitor the situation and work diligently to communicate with school administration
and families. In case of an actual severe weather event, our school site safe rooms will be utilized to
ensure the safety of our students. If we have entered the safe rooms and secured the door, students will
not be released until an all clear is given by the Board of Education and school site administrators.
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SAFETY: PARENT CONTACT SYSTEM

Altus Public Schools has a messaging system which enables the school to contact parents in case of
emergencies, school changes, and any other important information by phone, text, and e-mail. You will be
asked to complete a form at the beginning of the year to give us that information so you may be notified as
quickly as possible. Please help us by keeping your information current.

SCHOOL ARRIVAL

The front doors will be open for students beginning at 7:15, where they will wait in the cafeteria until 7:45.
Teachers are not on duty until 7:45 at which they will then escort their students to the classroom and begin
breakfast in the classroom. The tardy bell rings at 8:00. Students need to be in class and ready to learn by
this time. If you have a planned doctor's appointment, or other engagement, that will cause your student to
be late or absent, please call the office immediately.

Pre-K car riders can be dropped off at the back (East) gate on Chalmers and Kindergarten car riders can
be dropped off at the front doors on Forrest. Please do not drop your child off along the street. We have
staff on duty to help get your child out of the car and into the school. The East gate will open at 7:35 for
Pre-K car riders.

Pre-K and Kindergarten parents who are escorting students may drop students off at the front door.We do
ask that parents go no further than the front doors, to ensure the safety and well-being of our students. The
first week we do allow you to escort your students, but after that there will be no admittance past the front
door. Halls are to be cleared and doors locked by 8:00. After this time please come to the office and a staff
member will assist your child.

For the protection of students and staff all doors will remain locked during the day. If a parent/guardian
needs to see a teacher they may schedule a time with the teacher. If a student needs to be picked up or
items dropped off parents/guardians may go to the office for assistance. A staff member will take items to
the classroom. Classroom doors are to remain locked and limit students' time unsupervised outside of the
classroom.

SCHOOL WITHDRAWALS

Parents of students withdrawing from school during the year will need to contact the office in order for
records to be prepared. Students must be in attendance through the sixth school day that comes before the
end of regular classroom instruction during a semester to receive a final grade for work done during that
semester. Students checking out before the sixth day preceding the end of class work will receive a transfer
grade of all work completed to that point. Parents will need to sign a withdrawal form prior to the student’s
last day.
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SNACKS

At the teacher's discretion they may allow classroom snacks to be eaten at a designated time. Individually
wrapped or pre packaged snacks may be distributed to classmates. Please check with teachers for
possible classroom allergies prior to sending snacks.

STUDENT DISMISSAL

At the beginning of the year, each student will be given two dismissal tags, with colors coordinated to their
teacher and their names listed. Dismissal tags are REQUIRED every day in order to pick up your student.
Without your tag, your student will be sent to the office and you will be required to show I.D. in order to pick
your student up. Additional tags may be requested during the year if needed.

Pre-K students, who are car riders, will be dismissed at the East gate on Chalmers and Kindergarten
students will be dismissed from the front of the school on Forrest.

Parents are expected to pick their children up before 3:15 p.m. each day. Please do not bring dogs as you
drop off or pick up your child. This is a safety issue for the students. Parents are asked to wait in cars while
staff escort each child to their respective car.

Keep all entrances and sidewalks clear so students can be dismissed out of the building. Please do not
wait in the entrance of the school building for your student, we ask that all who are picking up students wait
on the sidewalk.

STUDENTS LEAVING CLASS EARLY
All students will be checked out through the office if they need to leave school early. Please stop at the
office and school personnel will get your child from class. Any time out of class will be noted on the
attendance record.
SPECIAL EDUCATION
It shall be the policy of the Altus Public Schools to follow state and federal laws and regulations with
respect to eligibility and placement in special education. Please refer to Policy 200.410, 200.411, and

200.412 in the Altus Board Policy Book.

SUPPLIES
Subject to change

A supply list is available online, on the school website, as well as found at local stores. Teachers will store
and maintain school supplies in their classrooms throughout the year.
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TECHNOLOGY

Technology will be a part of all subject areas. Through a partnership with Apple, we are fortunate to have
one-to-one IPads in the classrooms. This is an exciting time for our teachers and students because we will
be integrating technology in the classrooms in various ways. STEM activities are integrated throughout the
school year through our library and resources from our Department of Defense grant.

STUDENT IPAD USE AND GUIDELINES
Care of iPads in the classroom are the responsibility of both students and teachers. The teacher’s
responsibility is to share correct guidelines and procedures and to monitor students as they use and
transport iPads in the learning environment. Guidelines and access should be age appropriate for each
grade level of student. IPads are a learning tool that we use and just like other materials in the classroom,
we understand the usual wear and tear on devices. Altus Schools asks that you adhere to the following
iPad use and guidelines.
e Take good care of iPads and accessories in order to prevent damages to the devices
e Keep the iPad in the protective case at all times
e |pads will be retrieved and returned to the charging cart according to the teacher’s directions
e Food and beverages should be kept away from iPads
e Disassembly of any part of the iPad is not allowable
e |Pads will not be used in ways that are not educationally appropriate by following the Acceptable Use
Policy procedures and the teacher’s instructions
e Markers, crayons, stickers, or tape will not be used on iPads
e Serial numbers must not be tampered with on the iPads
e |Pads are the property of Altus Public Schools and intentional damage and defacing is considered
damage to school property
e Contact the teacher immediately if there is a problem or damage to an iPad

Failure to follow the above guidelines could result in limited use and access to iPad devices in the
classroom.

LIBRARY BOOKS

Please help us take care of our resources. Books belonging to the school which are lost, stolen, or
damaged shall be paid for by the pupil responsible.
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TRAFFIC

There is a parking area on the West side of the building, between Altus Intermediate School, and a few
visitor parking spaces at the front of the building. Please do your part to keep traffic flowing by using the
drop off zones and park in designated areas.

AECC has procedures that we ask that you follow. Have your children ready to exit your vehicle when you
come to the drop off area. The students need to have all of their belongings ready and goodbyes to
brothers and sisters done by drop off time. Remember, you may have a small wait as we safely get your
child to and from your vehicle. Please allow yourself enough time so your child will not be late for school.
We are happy to assist your child to and from the vehicle. Know that at the beginning of the school year
and during bad weather it will take a little longer to get students to the vehicles.

Traffic is very congested at the beginning and end of each day and the safety of the students is the most
important issue. Obey the speed limit at all times and be attentive as students enter and exit the building.

Please follow these guidelines to ensure the safety of each child.

e Be patient

e Please do not park your vehicle in the street (When your vehicle blocks traffic it increases traffic
congestion and causes unsafe conditions.)

e Remain in your vehicle while in the loading and unloading zone

e Children will not be allowed to cross the street unescorted by a parent

e Your child should be ready to exit on the right side of the vehicle when you pull up to the drop off space in
the mornings. (Have backpacks, lunch money, and goodbyes taken care of before you pull into the drop off
line)

e Pull up a safe distance behind the next car as we load and unload your child

e Obey all speed requirements as well as posted one way traffic

e Be observant, cautious, and courteous

Students will be monitored and escorted to you or your car. Do not leave your car unattended in the loading
and unloading zone. This causes traffic to become congested. Be patient as we get the students safely to
you. We ask that you observe the above safety rules so that all of our students and personnel will be safe
each day as we start and end our school day.

Transfer Students
Transfer of students into Altus Public Schools. Oklahoma law is changing effective January 1, 2022. The
district’s transfer policy will be adopted by the board of education and information will be published on the
district’s website this fall which will address the transfer of students into Altus Public Schools. Until January,
those interested in transferring into Altus Public School District should contact Michelle Green at
mgreen@altusps.com for information.
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VISITORS
Subject to be modified

It is the policy of the Altus Board of Education that all visitors to any school sign in at the school at the front
desk. It is important that we protect learning time at school. The office staff will be happy to get your child
from class or give your child a message. If you need to make an appointment with a teacher, you may leave
a message or e-mail the teacher and he or she will set up a conference time.

VOLUNTEERS

Parent volunteers are an important part of Altus Early Childhood Center. Parents donate thousands of
hours each year to help our students. If you are interested in becoming a volunteer, you must go through
the Board of Education and complete a background check and the proper paperwork. We will allow
volunteers as it is safe to do so.

Water Fountains/Bottles

We now have several water bottle filling stations; these will remain connected and available to students and
faculty. Students and staff are encouraged to bring filled water bottles or other non-breakable water
containers to school with them.

WIRELESS TELECOMMUNICATION DEVICES

Wireless telecommunication devices, including but not limited to cell phones, smartwatches and pagers,
shall not be used by students on school premises during regular school hours. In no case will a device be
allowed which has the capability to take “photographs” of any kind. Principals at the various sites determine
regular school hours. If in a student’s possession, wireless telecommunication devices shall be turned off
during these hours and put away in an inconspicuous place out of sight, for example, in a purse or book
bag.

Students found to be in possession of a wireless telecommunications device in violation of the rules shall
be subject to disciplinary action under the student discipline policy, including confiscation of the device
pending parent/guardian conference, detention, or suspension.

Students in violation of the discipline policy may be disallowed from carrying any personal communication
device.

Pursuant to Oklahoma School Law a student may possess a wireless telecommunication device upon the
prior written consent of both a parent or guardian and school principal or superintendent.
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Written permission for possession of a wireless telecommunication device shall be valid only for the
remainder of the school year in which it is obtained. It is the student’s responsibility to provide the consent
form each school year to the principal.

Upon reasonable suspicion, the superintendent, principal, teacher, or security personnel shall have the
authority to detain and search, or authorize the search of any student or property in the possession of the
student for unauthorized wireless telecommunication devices.

Ref. 70.0S., 24-101.1, ET SEQ. 70 0.S., 24-102

BOARD OF EDUCATION POLICIES

The following pages include Altus Board Policies concerning the discipline and grade placement policies of the district. YOU MAY VIEW THE
DISCIPLINE POLICIES AND ANY OTHER BOARD OF EDUCATION POLICY ON THE ALTUS PUBLIC SCHOOL'S WEB
PAGE www.altusps.com THE OKLAHOMA ACADEMIC STANDARDS, CURRICULUM OBJECTIVES, AND OTHER SCHOOL INFORMATION
MAY BE LOCATED AT THE OKLAHOMA STATE DEPARTMENT OF EDUCATION www.sde.state.ok.us

“Felony charges may be filed against any person(s) committing an aggravated assault or battery upon any
school employee.”

The Altus Board of Education does not discriminate on the basis of race, color, religion, national origin, sex,
age, qualified handicap, or veteran status.

THANK YOU FOR BEING A PART OF L MENDEL RIVERS ELEMENTARY SCHOOL

DISCIPLINE POLICY 700.150

The Altus Public Schools believes that the primary function of the schools is to educate children.
We further believe that students have the right to learn free of unnecessary distractions and to
attend a school in which an atmosphere conducive to learning exists.

Education includes establishing norms of acceptable social behavior and assisting students in
understanding and attaining those norms. From time to time, it will be necessary for the benefit
of the individual and of the school for the faculty and administrators to enforce corrective
actions for breaches in acceptable behavior.

The teacher or administrator shall have the same right as a parent or guardian to control and
discipline a child while the child is in attendance in the Altus Schools or in transit to or from the
school or while attending or participating in any school function authorized by the school
district (70 O.S. 6-114, School Laws of Oklahoma).

Each student shall be treated in a fair and equitable manner. The severity of the disciplinary
action will be based upon a careful assessment of the circumstances surrounding each
infraction.
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The following examples of behavior are not acceptable in society generally, and in a school
environment particularly. When in the judgment of the teacher or administrator the behavior of
a student constitutes unacceptable behavior in the following areas, corrective action will be
taken. These examples are not intended to be exhaustive, and the exclusion or omission of
examples of unacceptable behavior is not an endorsement or acceptance of such behavior.

1.
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20.
21.
22.

23.
24.
25.

Unexcused lateness to school

Unexcused lateness to class

Contempt or disrespect for authority

Cheating on schoolwork

Cutting class

Leaving school without permission

Refusing detention and/or in-school suspension
Truancy

Profanity or vulgarity

. Possessing, selling, or using alcoholic beverages or other mood-altering chemicals
. Stealing

. Extortion

. Assault, physical and/or verbal

. Fighting

. Possession of weapons

. Distributing/possessing obscene literature

. Destroying/defacing school property

. Any violation of local, state or federal statutes

. Physically aggressive behavior toward a teacher or other school employee is not

acceptable. Should this occur and it is determined that bodily harm was intended, the
principal will expel the student for at least the remainder of the current semester and
may expel the student for the remainder of current semester and the full semester
(excluding summer school) which follows.

Smoking

Forgery, fraud, or embezzlement

Racial discrimination including racial slurs or other demeaning remarks concerning
another person’s race, ancestry, or country of origin and directed toward another
student, an employee, or a visitor

Sexual Harassment

Gang related activity or action

Violations of policy or regulations.

No school board member, administrator or teacher may be held civilly liable for any action taken
in good faith which is authorized by law under the provisions of this policy.

In controlling the different forms of disciplinary action, the faculty/administration of the school
district will consider the following: however, the school is not limited to these various methods,
nor does this list reflect an order or sequence of events to follow in disciplinary actions.
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The Board of Education will rely upon the judgment and discretion of the administrator and/or
faculty member to determine the appropriate remedial or corrective action in each instance.

1. Conference with student

2. Conference with parent

3. In-school suspension

4. Detention

5. Referral to counselor

6. Behavioral contract

7. Changing student’s seat or class assignment

8. Temporary removal from class

9. Requiring a student to clean or straighten items or facilities damaged by his or her
behavior.

10. Restriction of privileges

11. Referral for counseling

12. Referral to police

13. Suspension

14. Other appropriate disciplinary action as required and as indicated by circumstances

15. Alternative Placement

16. Other appropriate disciplinary action as required and as indicated by circumstances
which may include, but is not limited to, removal from eligibility to participate or attend
extracurricular activities as well as removal from the privilege of attending or
participating in the graduation ceremony, school dances, prom, prom activities, and/or
class trips.

MISCONDUCT:

Students engaging in any act of gross misconduct, including flagrant discourtesy, abusive or vile
language, physical abuse, disruptive behavior, or deliberate insubordination, or truancy and/or
excessive absenteeism, shall be referred to the principal for appropriate action. Such behavior
may be grounds for suspension.

DETENTION:

Detention is defined as a period of time, other than class time, when a student is detained as a
disciplinary measure. Detention assignments, when practical, should begin following the
infraction. Failure on the part of any student to attend detention may result in further
disciplinary action.
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IN-SCHOOL SUPERVISION:

Students who are suspended from the regular school program may be assigned to the in-school
suspension center designated by the superintendent. The in-school supervision program will be
a highly structured class situation with emphasis being placed on intensive student work.
Students who refuse in-school supervision can be alternatively placed from school for as many
days as the in-school supervision penalty.

When the students then return to school, they will have to complete the in-school supervision
penalty before returning to regular classes.

The principal will determine the necessity of sending a student to in-school suspension and the
duration of the punishment.

The primary purpose of this program is to allow most student offenders to remain in school and
keep up academically while suspended.

ALTERNATIVE PLACEMENT:
At the discretion of the administrator and in lieu of the regular school setting, other educational
options may be used in place of out of school suspension.

SUSPENSION:

Suspension is defined as removal of a student from school and all school functions for a
specified period of time. The principal, or his/her designee, may suspend a student(s) for
varying lengths of time depending on the infraction(s). A student can be suspended from one
day to a maximum of two semesters. Parents or legal guardians of the student(s) will be notified
of the suspension by mail and by verbal contact, when possible. Students, who are suspended
from school, will not be allowed on any school properties or allowed to attend school functions
at any time during the suspension period. Failure to comply with this policy may lead to
additional suspension.

CLASS ASSIGNMENTS DURING SUSPENSION:

Make-up assignments during the period of suspension will be put on a special assignment form.
These assignments will be made available to the parent(s) to pick up at the school at a
reasonably designated time and place. It is the student’s responsibility to complete the
assignments during the suspension period. The daily assignments will be made available and are
due the day the student returns to school. The daily assignments will be given a check for
completion. Uncompleted assignments will earn a 0 (zero) and be averaged with all the other
grades earned by the student during the regular school term. Major tests will be taken and
given full credit. Students should be prepared to take missed tests upon returning to the school.
Long-term suspensions are those suspensions of more than 10 days. For long-term suspensions,
school assignments, including tests, may not be made available for the students. During
long-term suspensions, no grades will be recorded and no credit given. School assignments,
tests, grades, and credit will be

determined through the suspension and/or appeals process.
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Students who are on suspension will not be allowed to attend any school functions during the
suspension period or enroll in any other Altus Public School.

DUE PROCESS: Appeals procedures for suspension.

Step 1: If the student or parent wishes to appeal the suspension, they must notify the principal
within forty-eight (48) hours that they intend to appeal. The principal will provide a hearing in
which the student and parents may participate. The hearing will be conducted by the principal.
Step 2: If the student and parents involved are not satisfied with the ruling of the principal, an
appeal may then be made with the superintendent for another hearing to be conducted by a
designated hearing officer. The appeal shall be made in writing within forty-eight (48) hours of
the principal’s decision. The hearing officer will hear the appeal within five (5) school days after
proper notification.

Step 3: If the student and parents are not satisfied with the decision of the hearing officer, an
appeal may be made to the Board of Education in the following manner:

1. The notification of appeal must be made in writing to the Board of Education through the
superintendent’s office, within forty-eight (48) hours after the hearing officer’s decision is
rendered. The Board of Education will hear the appeal as soon as possible.

2. The student will be advised that he/she may be present at the board hearing, accompanied
by a representative to act on his/her behalf. The school official will be afforded the same
consideration.

3. The student will be informed of hearing procedures and given reasonable time to prepare for
the hearing.

4. During the hearing, the student or his/her legal counsel shall have the right to examine
evidence, examine and

cross-examine witnesses, and present evidence and testimony on behalf of the student. The
school official shall have the same stated right.

5. The decision of the Board of Education will be final (School laws of Oklahoma, 1992, Chapter |
Article XXIV, Section 490).

Suspensions of any length may be appealed, using the procedures listed above, however,
timeliness will be adjusted to meet the time restrictions on a case by case basis.

Legal Authority For Suspension

A. Authority to Suspend

A Principal or his/her designee has the initial responsibility and authority to suspend a student.
1. In buildings where assistant principals are not provided and the principal is absent, the
superintendent or his/her designee, or another principal from one of the district schools, shall
come to the school where a student is presenting a discipline problem, assist in the resolution
of the problem, and be authorized to make suspensions in the absence of the principal
(Reference: 0.S. 70-24-102).
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SUSPENSION OF SPECIAL EDUCATION STUDENTS:
When considering disciplinary measures for special education students, the following shall be
considered:

When suspension of less than ten (10) days from school is necessary, the due process
procedures established for regular students shall be followed.

For suspension of over ten (10) days or an accumulation of ten (10) days, these additional
procedures shall be followed:

a) Schedule an IEP meeting to determine if the student’s behavior is the result of the
handicapping condition;

b) When the behavior is related to the handicapping condition, and a chance in program or
removal from the current program is recommended, the IEP must be revised to reflect
the change in placement;

c) The school must provide an alternative program (i.e., IEP revision, home based, etc.);

d) When the behavior is not related to the handicapping condition, the procedures
established for regular students shall be followed.

In an emergency situation in which the student is endangering himself or others, the school has
the authority to remove the student from school immediately. However, the IEP/Placement
team must convene as soon as possible after an emergency removal to determine further
appropriate action. In any event, the district’s disciplinary due- process procedures must be
followed.

SEARCH OF STUDENTS:

The superintendent, principal, teacher or security personnel of the Altus School District, upon
reasonable suspicion, shall have the authority to detain and search or authorize the search of
any student or property in the possession of the student when said student is on any school
premises or while in transit under the authority of the school, or while attending any function
sponsored or authorized by the school, for dangerous weapons, controlled dangerous
substances, intoxicating beverages, non-intoxicating beverages (37-163.11) or for missing or
stolen property if said property be reasonably suspected to have been taken from a student, a
school employee, or the school during school activities.

The search shall be conducted by a person of the same sex as the student and shall be
witnessed by at least one other authorized person, said person to be of the same sex if
practicable. The extent of the search shall be reasonably related to the objective of the search
and not excessively intrusive in light of the age and sex of the student and the nature of the
infraction. In no event shall a strip search of a student be allowed. No student’s clothing, except
cold weather outerwear, and footwear shall be removed prior to or during the conduct of any
warrantless search.
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The school employee specified above has the authority to detain the student to be searched
and to preserve any dangerous weapons, controlled dangerous substances, intoxicating
beverages, non-intoxicating beverages or missing or stolen property that might be in the
student’s possession.

Any student found to be in possession of dangerous weapons, controlled dangerous substances,
intoxicating beverages, non-intoxicating beverages or missing or stolen property shall be
suspended from school as provided in board policies and school handbook of the school district.

Students shall be notified that they do not have any reasonable expectation of privacy towards
school administrators or teachers in the contents of a school locker, desk, or other school
property. School personnel shall have access to school lockers, desks, and other school property
which may be opened and examined by school officials at any time, and no reason shall be
necessary for such search. Student property may be searched with reasonable suspicion. (H.B.
1343-1987)

SEARCH OF VEHICLES:

Students having vehicles at school are governed by the vehicle policy established by the Altus
Public Schools and published in the Student Handbook.

Being allowed to park on school property is a privilege which may be taken away from a
student, any student who brings a car onto school property is agreeing that such vehicle will not
contain any items which school rules do not allow in the school or on the school property. The
student further agrees that if the administrators or teachers have reasonable suspicion to
believe that items which should not be on school property are in the student’s vehicle, the
student shall unlock the vehicle for school inspection and consent to a search of the vehicle by
school authorities. Failure to abide by these rules shall be grounds to revoke the parking
privileges of the student and may result in other disciplinary action against the student.

FELONIOUS ACT:
Any student involved in a felonious act and/or theft (other than drug abuse) while under school
supervision or on school property will be subject to the following procedures:
1. Any such act will be reported to the Board of Education, police, and the parent(s) or
guardian(s) of the student
2. The Altus Public Schools will request the District Attorney to file appropriate charges.
3. The students will be suspended for a minimum of ten (10) school days and may be
suspended for a maximum period authorized by law.
700.430
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BULLYING
It is the policy of this school district that bullying of students by other students, personnel, or
the public will not be tolerated. Students are expected to be civil, polite, and fully engaged in
the learning process. Students who act inappropriately are not fully engaged in the learning
process. This policy is in effect while the students are on school grounds, in school vehicles, at
designated bus stops, at school-sponsored activities, or at school-sanctioned events, and while
away from school grounds if the misconduct directly affects the good order, efficient
management, and welfare of the school district. Bullying of students by electronic
communication is prohibited whether or not such communication originated at school or with
school equipment, if the communication is specifically directed at students or school personnel
and concerns harassment, intimidation, or bullying at school.

As used in the School Safety and Bullying Prevention Act, “bullying” means any pattern of
harassment, intimidation, threatening behavior, physical acts, verbal or, electronic
communication, directed toward a student or group of students that results in or is reasonably
perceived as being done with the intent to cause negative educational or physical results for the
targeted individual or group and is communicated in such a way as to disrupt or interfere with
the school’s educational mission or the education of any student. Such behavior is specifically
prohibited.

In administering discipline, consideration will be given to alternative methods of punishment to
ensure that the most effective discipline is administered in each case. In all disciplinary action,
teachers and administrators will be mindful of the fact that they are dealing with individual
personalities. The faculty may consider consultation with parents to determine the most
effective disciplinary measure.
In considering alternatives of corrective actions, the faculty/administration of the school district
will consider those listed below. However, the school is not limited to these alternative
methods, nor does this list reflect an order or sequence of events to follow in disciplinary
actions. The board of education will rely upon the judgment and discretion of the administrator
to determine the appropriate remedial or corrective action in each instance.

1. Conference with student
Conference with parents
In-school suspension
Detention
Referral to counselor
Behavioral contract
Changing student’s seat assignment or class assignment
Requiring a student to make financial restitution for damaged property
Requiring a student to clean or straighten items or facilities damaged by the student’s
behavior
10. Restriction of privileges
11. Involvement of local authorities
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12. Referring student to appropriate social agency or to a delinquency prevention and
diversion program administrated by the Office of Juvenile Affairs
13. Suspension
14. Other appropriate disciplinary action as required and as indicated by the circumstances
which may include, but is not limited to, removal from eligibility to participate or attend
extracurricular activities as well as removal from the privilege of attending or
participating in the graduation ceremony, school dances, prom, prom activities, and/or
class trips.
Harassment set forth above may include, but is not limited to, the following:
1. Verbal, physical, or written harassment or abuse;
2. Repeated remarks of a demeaning nature;
3. Implied or explicit threats concerning one’s grades, achievement, etc.;
4. Demeaning jokes, stories, or activities directed at the student;
5. Unwelcome physical contact.

The superintendent shall develop procedures providing for:
1. Prompt investigation of allegations of harassment;
2. The expeditious correction of the conditions causing such harassment;
3. Establishment of adequate measures to provide confidentiality in the complaint process;

4. |Initiation of appropriate corrective actions;
5. Identification and enactment of methods to prevent reoccurrence of the harassment;
and
6. A process where the provisions of this policy are disseminated in writing annually to all
staff and students.
A copy of this policy will be furnished to each student and teacher in this school district.
REFERENCE: 21 O.S. §850. 70 O.S. §24-100.2

PROHIBITING HARASSMENT, INTIMIDATION AND BULLYING (REGULATION) 700.431

The Altus Public Schools’ student conduct code prohibits bullying. This regulation further
explains the negative effects of that behavior and seeks to promote strategies for prevention.

Statement of Board Purpose in Adopting Policy

The board of education recognizes that bullying of students causes serious educational and
personal problems, both for the student-victim and the initiator of the bullying. The board
observes that this conduct:
1. Has been shown by national and state studies to have a substantial adverse effect upon
school district operations, the safety of students and faculty, and the educational system
at large.
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2. Substantially disrupts school operations by interfering with the district’s mission to
instruct students in an atmosphere free from fear, is disruptive of school efforts to
encourage students to remain in school until graduation, and is just as disruptive of the
district’s efforts to prepare students for productive lives in the community as they
become adults.

3. Substantially disrupts healthy student behavior and thereby academic achievement.
Research indicates that healthy student behavior results in increased student academic
achievement. Improvement in student behavior through the prevention or minimization
of intimidation, harassment, and bullying towards student- victims simultaneously
supports the district’s primary and substantial interest in operating schools that foster
and promote academic achievement.

4. Substantially interferes with school compliance with federal law that seeks to maximize
the mainstreaming of students with disabilities and hinders compliance with Individual
Educational Programs containing objectives to increase the socialization of students with
disabilities. Targets of bullying are often students with known physical or mental
disabilities who, as a result, are perceived by bullies as easy targets for bullying actions.

5. Substantially interferes with the district’s mission to advance the social skills and social
and emotional well- being of students. Targets of intimidation, harassment, and bullying
are often “passive-target” students who already are lacking in social skills because they
tend to be extremely sensitive, shy, display insecurity, anxiety and/or distress; may have
experienced a traumatic event; may try to use gifts, toys, money, or class assignments or
performance bribes to protect themselves from intimidation, harassment, or bullying;
are often small for their age and feel vulnerable to bullying acts; and/or may resort to
carrying weapons to school for self-protection. Passive-target victims who have been
harassed and demeaned by the behavior of bullies often respond by striving to obtain
power over others by becoming bullies themselves, and are specifically prone to develop
into students who eventually inflict serious physical harm on other students, or, in an
effort to gain power over their life or situation, commit suicide.

6. Substantially disrupts school operations by increasing violent acts committed against
fellow students. Violence, in this context, is frequently accompanied by criminal acts.

7. Substantially disrupts school operations by interfering with the reasonable expectations
of other students that they can feel secure at school and not be subjected to frightening
acts or be the victim of mistreatment resulting from bullying behavior.

Bullying often involves expressive gestures, speech, physical acts that are sexually suggestive,
lewd, vulgar, profane, or offensive to the education or social mission of this school district, and
at times involves the commission of criminal acts. This behavior interferes with the curriculum
by disrupting the presentation of instruction and also disrupts and interferes with the
student-victim’s or bystander’s ability to concentrate, retain instruction, and study or to operate
free from the effects of bullying. This results in a reluctance or resistance to attend school.

30



Definition of Terms
1. Statutory definition of harassment, intimidation, and bullying:

70 0.S. §24-100.3(c) of the School Safety and Bullying Prevention Act defines the term
“bullying,” as including, but not limited to a pattern of harassment, intimidation, threatening
behavior, physical acts, verbal or electronic communication, directed toward a student or group
of students that results in or is reasonably perceived as being done with the intent to cause
negative educational or physical results for the targeted individual or group and is
communicated in such a way as to disrupt or interfere with the school’s educational mission or
the education of any student that a reasonable person should recognize will:
A. Harm another student;
B. Damage another student’s property;
C. Place another student in reasonable fear of harm to the student’s person or damage to
the student’s property; or
D. Insult or demean any student or group of students in such a way as to disrupt or
interfere with the school’s educational mission or the education of any student.
2. The “Reasonable Person” Standard

In determining what a “reasonable person” should recognize as an act placing a student in
“reasonable” fear of harm, staff will determine “reasonableness” not only from the point of
view of a mature adult, but also from the point of view of an immature child of the age of the
intended victim along with, but not limited to,

consideration of special emotional, physical, or mental needs of the particular child; personality
or physical characteristics, or history that might cause the child to be particularly sensitive to
efforts by a bully to humiliate, embarrass, or lower the self-esteem of the victim; and the
discipline history, personality of, and physical characteristics of the individual alleged to have
engaged in the prohibited behavior.

3. General Display of Bullying Acts

Bullying, for purposes of this section of the regulation, includes harassment and intimidation,
and vice versa. According to experts in the field, bullying in general is the exploitation of a less
powerful person by an individual taking unfair advantage of that person, which is repeated over
time, and which inflicts a negative effect on the victim. The seriousness of a bullying act
depends on the harm inflicted upon the victim and the frequency of the offensive acts. Power
may be, but is not limited to, physical strength, social skill, verbal ability, or other characteristics.
Bullying acts by students have been described in several different categories.
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A. Physical Bullying includes harm or threatened harm to another’s body or property, including,
but not limited to, what would reasonably be foreseen as a serious expression of intent to inflict
physical harm or property damage through verbal or written speech or gestures directed at the
student-victim, when considering the factual circumstances in which the threat was made and
the reaction of the intended victim. Common acts include tripping, hitting, pushing, pinching,
pulling hair, kicking, biting, starting fights, daring others to fight, stealing or destroying property,
extortion, assaults with a weapon, other violent acts, and homicide.

B. Emotional Bullying includes the intentional infliction of harm to another’s self-esteem,
including, but not limited to, insulting or profane remarks, insulting or profane gestures, or
harassing or frightening statement, when such events are considered in light of the surrounding
facts, the history of the students involved, and age, maturity, and special characteristics of the
students.

C. Social Bullying includes harm to another’s group acceptance, including, but not limited to,
harm resulting from intentionally gossiping about another student or intentionally spreading
negative rumors about another student that results in the victim being excluded from a school
activity or student group; the intentional planning and/or implementation of acts or statements
that inflict public humiliation upon a student; the intentional undermining of current
relationships of the victim-student through the spreading of untrue gossip or rumors designed
to deprive the student of awards, recognition, or involvement in school activities; the false or
malicious spreading of an untrue statement or statements about another student that exposes
the victim to contempt or ridicule or deprives the victim of the confidence and respect of
student peers; or the making of false statements to others that the student has committed a
crime, or has an infectious, contagious, or loathsome disease, or similar egregious
representations.

D. Sexual Bullying includes harm to another resulting from, but not limited to, making
unwelcome sexual comments about the student; making vulgar, profane, or lewd comments or
drawings or graffiti about the victim; directing vulgar, profane, or lewd gestures toward the
victim; committing physical acts of a sexual nature at school, including the fondling or touching
of private parts of the victim’s body; participation in the gossiping or spreading of false rumors
about the student’s sexual life; written or verbal statements directed at the victim that would
reasonably be interpreted as a serious threat to force the victim to commit sexual acts or to
sexually assault the victim when considering the factual circumstances in which the threat was
made and the reaction of the intended victim; off-campus dating violence by a student that
adversely affects the victim’s school performance or behavior, attendance, participation in
school functions or extracurricular activities, or makes the victim fearful at school of the
assaulting bully; or the commission of sexual assault, rape, or homicide. Such conduct may also
constitute sexual harassment also prohibited by Altus Public Schools.
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Procedures Applicable to the Understanding of and Prevention of Bullying of Students

A. Student and Staff Education and Training All staff will be provided with a copy of the
district’s policy on prevention of bullying of students. All students will be provided a
summary of the policy and notice that a copy of the entire policy is available on request.
Altus Public Schools is committed to providing appropriate and relevant training to staff
regarding identification of behavior constituting bullying of students and the prevention
and management of such conduct. Students, like staff members, shall participate in an
annual education program that sets out expectations for student behavior and
emphasizes an understanding of bullying of students, the district’s prohibition of such
conduct, and the reasons why the conduct is destructive, unacceptable, and will lead to
discipline. Students shall also be informed of the consequences of bullying conduct
toward their peers.

B. Altus Public Schools’ Safe School Committee The safe school committee has the
responsibility of studying and making recommendations regarding unsafe conditions,
strategies for students to avoid harm at school, student victimization, crime prevention,
school violence, and other issues that interfere with an adversely affect the maintenance
of safe schools. With respect to student harassment, intimidation, and bullying, the
safe school committee shall consider and make recommendations regarding professional
staff development needs of faculty and other staff related to methods to decrease
student harassment, intimidation, and bullying and understanding, and identifying
bullying behaviors. In addition, the committee shall make recommendations regarding:
identification of methods to enhance relationships between students and school staff in
order to strengthen communication; and fashioning of problem solving teams that
include counselors and/or school psychologists. In accomplishing its objectives, the
committee shall review traditional and accepted harassment, intimidation, and bullying
prevention programs utilized by other states, state agencies, or school districts.

Student Reporting
Students are encouraged to inform school personnel if they are the victim of or a witness to acts

of harassment, intimidation, or bullying.

Staff Reporting

An important duty of the staff is to report acts or behavior that the employee witnesses that
appear to constitute harassing, intimidating, or bullying. Employees, whether certified or
noncertified, shall encourage students who tell them about acts that may constitute
intimidation, harassment, or bullying to complete a report form. For young students, staff
members given that information will need to provide direct assistance to the student.

Staff members who witness such events are to complete reports and to submit them to the
building principal. Staff members who hear of incidents that may, in the staff member’s
judgment, constitute harassment, intimidation, or bullying, are to report all relevant
information to the building principal.
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Parental Responsibilities
Parents/guardians will be informed in writing of the district’s program to stop bullying. An

administrative response to bullying may involve certain actions to be taken by parents. Parents
will be informed of the program and the means for students to report bullying acts toward them
or other students. They will also be told that to help prevent bullying at school they should
encourage their children to:

1. Report bullying when it occurs;

2. Take advantage of opportunities to talk to their children about bullying;

3. Inform the school immediately if they think their child is being bullied or is bullying other
students;

4. Watch for symptoms that their child may be a victim of bullying and report those
symptoms; and

5. Cooperate fully with school personnel in identifying and resolving incidents.

Discipline of Students

In administering discipline, consideration will be given to alternative methods of punishment to
ensure that the most effective discipline is administered in each case. In all disciplinary action,
teachers and administrators will be mindful of the fact that they are dealing with individual
personalities. The faculty may consider consultation with parents to determine the most
effective disciplinary measure.

In considering alternatives of corrective actions, the faculty/administration of the school district
will consider those listed below. However, the school is not limited to these alternative
methods, nor does this list reflect an order or sequence of events to follow in disciplinary
actions. The board of education will rely upon the judgment and discretion of the administrator
to determine the appropriate remedial or corrective action in each instance.
1. Conference with student
Conference with parents
In-school suspension
Detention
Referral to counselor
Behavioral contract
Changing student’s seat assignment or class assignment
Requiring a student to make financial restitution for damaged property
Requiring a student to clean or straighten items or facilities damaged by the student’s
behavior
10. Restriction of privileges
11. Involvement of local authorities
12. Referring student to appropriate social agency
13. Suspension
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14. Other appropriate disciplinary action as required and as indicated by the circumstances
which may include, but is not limited to, removal from eligibility to participate or
attend extracurricular activities as well as removal from the privilege of attending or
participating in the graduation ceremony, school dances, prom, prom activities, and/or
class trips.

The above consequences will be imposed for any person who commits an act of bullying as well
as any person found to have falsely accused another as a means of retaliation, reprisal, or as a
means of bullying. Strategies will be created to provide counseling or referral to appropriate
services, including guidance, academic intervention, and other protection for students, both
targets and perpetrators, and family members affected by bullying, as necessary

Publication of Policy

Annual written notice of this policy will be provided to parents, guardians, staff, volunteers, and
students with age- appropriate language for students. Notice of the policy will be posted at
various locations within each school site, including but not limited to, cafeterias, school bulletin
boards and administrative offices. The policy will be posted on the school district’s website at
www.altusps.com and at each school site that has an internet website. The policy will be
included in all student and staff handbooks.

CROSS-REFERENCE: Policy BDFC, Safe School Committee
700.152
GANG ACTIVITY
It is the policy of this school district that membership in secret fraternities or sororities, or in
other clubs or gangs not sponsored by established agencies or organizations is prohibited.

Gangs which initiate, advocate, or promote activities which threaten the safety or well-being of
persons or property on school grounds or which disrupt the school environment are harmful to
the educational process. The use of hand signals, graffiti, or the presence of any apparel,
jewelry, accessory, or manner of grooming which, by virtue of its color, arrangement,
trademark, symbol, or any other attribute which indicates or implies membership or affiliation
with such a group, presents a clear and present

danger to the school environment and educational objectives of the community and are
forbidden.

Incidents involving initiations, hazing, intimidation, and/or related activities of such group
affiliations which are likely to cause bodily danger, physical harm, or personal degradation or
disgrace resulting in physical or mental harm to students are prohibited.

Any student wearing, carrying, or displaying gang paraphernalia, or exhibiting behavior or
gestures which symbolize gang membership, or causing and/or participating in activities which
intimidate or affect the attendance of another student will be subject to disciplinary action
including suspension.
(9-30-93) 700.600

700.600
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GRADE PLACEMENT PROMOTION AND RETENTION — GRADES K-8
If a student has not made adequate yearly progress in light of his/her potential, the student’s
academic achievement shall be carefully considered before he/she is retained or promoted to
the next grade level of instruction. The age, physical development, emotional maturity, social
adjustment, and attitude of the student shall be reviewed in each case. If, in the opinion of the
teacher/school, additional time is necessary for the best development of the student, it shall be
recommended in writing that the student be retained. Only in special circumstances should a
student be retained past the primary level (K-3) or retained more than once. The purpose of this
policy is to provide guidelines for teachers and administrators to follow in determining whether
to promote or retain students and to establish a uniform procedure to be followed where
retention is appropriate.
1. Any first grade, second grade, or third grade student who demonstrates proficiency in reading
at the third grade level through a screening instrument which meets the acquisition of reading
skills criteria shall not be subject to retention. Upon demonstrating proficiency through
screening, the district shall provide notification to the parent(s) and/or guardian(s) of the
student that they have satisfied the requirements of the Reading Sufficiency Act and will not be
subject to retention pursuant to this section.
2. If a third grade student is identified at any point of the academic year as having a significant
reading deficiency, which shall be defined as scoring below proficient on a screening instrument
which meets the acquisition of reading skills criteria, the district shall immediately begin a
student reading portfolio and shall provide notice to the parent of the deficiency.
Approved 11/2/02 Revised 09/10/12 Revised 09/09/13
700.152
3. If a student has not yet satisfied the proficiency requirements of this section prior to the
completion of third grade and still has a significant reading deficiency, as identified based on
assessments administered as required by law, has not accumulated evidence of third grade
proficiency through a student portfolio, or is not subject to a good cause exemption, then the
student shall not be eligible for automatic promotion to fourth grade.
4. For the 2015-2016 school year, a student not eligible for automatic promotion under
paragraph 3 of this subsection and who scores at the unsatisfactory level on the reading
portion of the third grade statewide criterion- referenced test, may be evaluated for
“probationary promotion” by the Student Reading Proficiency Team. For the 2016-2017 and
2017-2018 school years, a student not eligible for automatic promotion as provided for under
paragraph 3 of this subsection and who scores at the unsatisfactory or limited knowledge levels
on the reading portion of the third grade statewide criterion referenced test may be evaluated
for “probationary promotion” by the Student Reading Proficiency Team. The Student Reading
Proficiency Team shall be composed of:
(1) the parent(s) and/or guardian(s) of the student,
(2) the teacher assigned to the student who had responsibility for reading instruction in that
academic year,
(3) a teacher in reading who teaches in the subsequent grade level, and
(4) a certified reading specialist.
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The student shall be promoted to the fourth grade if the team members unanimously
recommend “probationary promotion” to the school principal and the school district
superintendent and the principal and the superintendent approve the recommendation that
promotion is the best option for the student. If a student is allowed as “probationary
promotion”, the team shall continue to review the reading performance of the student and
repeat the requirements of this paragraph each academic year until the student demonstrates
grade level reading proficiency, as identified through a screening instrument which meets the
acquisition of reading skills criteria, for the corresponding grade level in which the student is
enrolled or transitions to the requirements set forth by the Achieving Classroom Excellence Act.

5. Beginning with the 2016-2017 school year, students who score below the proficient level on
the reading of the statewide third grade criterion referenced test and who are not subject to a
good cause exemption as provided in subsection K of this section, and who do not qualify for
promotion or “probationary promotion” shall be retained in the third grade and provided
intensive instructional services and supports.

6. The school district shall annually report to the State Department of Education the number of
students promoted to the fourth grade as required by law. A third grade student may be
promoted for “good cause” if the student meets one of the following statutory exemptions:

(1) Limited English proficient students who have had less than two years of instruction in
an English Language Learner program;

(2) Students with disabilities whose Individualized Education Plans, consistent with state
law, indicates that the student is to be assessed with alternative achievement standards through
the Oklahoma Alternate Assessment Program (OAAP);

(3) Students who demonstrate an acceptable level of performance on an alternative
standardized reading assessment approved by the State Board of Education;

(4) Students who demonstrate through a student portfolio, that the student is reading
on grade level as evidenced by demonstration of mastery of the state standards beyond the
retention level;

(5) Students with disabilities who participate in the statewide criterion-referenced tests
and who have an Individualized Education Plan which reflects that the student has received
intensive remediation for reading for more than two years but still demonstrates a deficiency in
reading and was previously retained in pre-kindergarten for academic reasons, kindergarten,
first grade, second grade, or third grade; and

(6) Students who have received intensive remediation in reading through a program of
reading instruction for two or more years but still demonstrate a deficiency in reading and who
were previously retained in pre-kindergarten for academic reasons, kindergarten, first grade,
second grade, or third grade for a total of two years. Requests to exempt students from the
mandatory retention requirements based on one of the good cause exemptions shall be made
using the following process:
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1. Documentation submitted from the teacher of the student to the school principal that
indicates the student meets one of the good-cause exemptions and promotion of the student is
appropriate. Documentation shall be limited to the alternative assessment results or student
portfolio work and the Individual Education Plan (IEP), as applicable;

2. The principal of the school shall review and discuss the documentation with the teacher. If
the principal determines that the student meets one of the good-cause exemptions and should
be promoted based on the documentation provided, the principal shall make a
recommendation in writing to the school district superintendent; and

3. After review, the school district superintendent shall accept or reject the recommendation of
the principal in writing. In the elementary and middle schools, a placement committee
consisting of the principal, counselor, and teacher(s) shall determine if a student is to be
assigned to the next higher grade. The committee shall consider standardized test scores and
the student’s age. Whenever a teacher or a placement committee recommends that a student
be retained at the present grade level or not passed in a course, the parent(s) or guardian(s), if
dissatisfied with the recommendation, may appeal the decision by complying with the district’s
appeal process. The decision of the Board of Education shall be final. The parent(s) or
guardian(s) may prepare a written statement to be placed in and become a part of the
permanent record of the student stating the parent(s) or guardian(s) reason(s) for disagreeing
with the decision of the board.

REFERENCE: 70 O.S. §24-114.1 70 0O.S. §1210.508C

Revised 3/10/03 Revised 12/14/15
700.610
PARENTAL NOTICE OF UNSATISFACTORY WORK/RETENTION OF STUDENTS
Midway through the grading period, a letter must be mailed to parents of all students who are
doing unsatisfactory work or work that the teacher considers below the student's potential.
Once a mark is recorded on a report card or permanent record, under no circumstances will the
mark be changed unless it was recorded in error.

In addition to the above, after the middle of the third nine week period, elementary teachers
through their principal will contact the parent of each student who is in danger of failing for the

year and who may be required to repeat the grade.

The purpose of this contact is to see how the parent and the school can work together to see
that the student can progress to the next grade.

By state statutes, the school district will make the final determination as to whether a student
will be promoted, retained, or required to attend a transitional class the following year.
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Educators will do their best to see that action on whether a student should be retained or not is
done in the best interest of the student.

In extreme cases where parents insist that the student be promoted to the next level against
the advice of school officials, the parent will be required to sign a form releasing the school of
all liability in the future. A copy of the release form will be made a part of the student’s
permanent records.

1. Any student who demonstrates proficiency in reading at the third-grade level through a
screening instrument which meets the acquisition of reading skills criteria shall not be
subject to retention. Upon demonstrating proficiency through screening, the district
shall provide notification to the parent(s) and/or guardian(s) of the student that they
have satisfied the requirements of the Reading Sufficiency Act and will not be subject to
retention pursuant to this section.

2. If athird-grade student is identified at any point of the academic year as having a
significant reading deficiency, which shall be defined as scoring below proficient on a
screening instrument which meets the acquisition of reading skills criteria, the district
shall immediately begin a student reading portfolio and shall provide notice to the
parent of the deficiency.

a. If a student has not yet satisfied the proficiency requirements of this section
prior to the completion of third grade, the student may qualify for automatic
promotion to the fourth grade upon scoring at the “limited knowledge” level on
the reading portion of the statewide third-grade criterion-referenced test.

b. Prior to promotion, however, the district shall provide notice to the student’s
parent(s) and/or guardian(s) that the child is not yet reading at grade level and
provide the parent(s) and/or guardian(s) of the child the option for retention
should they so desire. The notice shall contain, at a minimum, the most recently
identifiable grade level on which the student is actually proficient, the
opportunities for summer reading programs, school and/or community based
reading tutoring, vendors which provide reading tutoring and the rights to the
continuing intensive remediation pursuant to this paragraph.

c. A student so promoted shall be entitled to intensive remediation in reading until
the student is able to demonstrate proficiency in reading at the grade level in
which the student is enrolled. An intensive remediation plan shall be developed
by a “Student Reading Proficiency Team” composed of: (1) the parent(s) and/or
guardian(s) of the student, (2) the teacher assigned to the student who had
responsibility for reading instruction in that academic year. (3) a teacher in
reading who teaches in the subsequent grade level, (4) the school principal,
and (5) a certified reading specialist, if one is available.
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The student shall be promoted to the fourth grade if the team members unanimously
recommend “probationary promotion” to the school district superintendent and the
superintendent approves the recommendation that promotion is the best option for the
student. If a student is allowed a “probationary promotion, the team shall continue to review
the reading performance of the student and repeat the requirements of this paragraph each
academic year until the student demonstrates grade-level reading proficiency, as identified
through a screening instrument which meets the acquisition of reading skills criteria, for the
corresponding grade level in which the student is enrolled or transitions to the requirements set
forth by the Achieving Classroom Excellent Act.

1. Beginning with the 2015-16 school year, students who score at the unsatisfactory level on the
reading portion of the statewide third-grade criterion referenced test and who are not subject
to a good cause exemption as provided in subsection K of this section shall be retained in the
third grade and provided intensive instructional services and supports.

2. The school district shall annually report to the State Department of Education the number of
students promoted to the fourth grade as required by law. A third grade student may be
promoted for “good cause” if the student meets one of the following statutory exemptions:

(1) Limited-English-proficient students who have had less than two years of instruction in an
English language learner program;

(2) Students with disabilities whose individualized education plans, consistent with state
law, indicates that the student is to be assessed with alternative achievement standards
through the Oklahoma Alternate Assessment Program (OAAP);

(3) Students who demonstrate an acceptable level of performance on an alternative
standardized reading assessment approved by the State Board of Education;

(4) Students who demonstrate through a student portfolio, that the student is reading on
grade level as evidenced by demonstration of mastery of the state standards beyond the
retention level;

(5) Students with disabilities who participate in the statewide criterion-referenced tests and
who have an individualized education plan that reflects that the student has received
intensive remediation for reading for more than two years but still demonstrates a
deficiency in reading and was previously retained in pre-kindergarten for academic
reasons, kindergarten, first grade, second grade, or third grade; and

(6) Students who have received intensive remediation in reading through a program of
reading instruction for two or more years but still demonstrate a deficiency in reading
and who were previously retained in pre-kindergarten for academic reasons,
kindergarten, first grade, second grade, or third grade for a total of two years.

Requests to exempt students from the mandatory retention requirements based on one of the
good-cause exemptions shall be made using the following process:

1. Documentation submitted from the teacher of the student to the school principal that
indicates the student meets one of the good-cause exemptions and promotion of the
student is appropriate. Documentation shall be limited to the alternative assessment
results or student portfolio work and the individual education plan (IEP), as applicable;
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2. The principal of the school shall review and discuss the documentation with the teacher.
If the principal determines that the student meets one of the good-cause exemptions
and should be promoted based on the documentation provided, the principal shall make
a recommendation in writing to the school district superintendent; and

3. After review, the school district superintendent shall accept or reject the
recommendation of the principal in writing. ADOPTED 09/16/03 REVISED 08/15/13
REVISED 07/14/14

100.230
FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA) NOTICE FOR DIRECTORY
INFORMATION

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Altus Public
Schools, with certain exceptions, obtain parental written consent prior to the disclosure of
personally identifiable information from a child’s education records. However, Altus Public
Schools may disclose appropriately designated “directory information” without written consent,
unless the parent has advised the District to the contrary in accordance with District
procedures. The primary purpose of directory information is to allow the Altus Public School
District to include this type of information from a child’s education records in certain school
publications. Examples include:

* A playbill, showing a student’s role in a drama production;
* The annual yearbook;
= Honor roll or other recognition lists;

» Graduation programs; and

Sports activity programs, such as for football, showing weight and height

of team members.
Directory information, which is information that is generally not considered harmful or an
invasion of privacy if released, can also be disclosed to outside organizations without a parent’s
prior written consent. Outside organizations include, but are not limited to, companies that
manufacture class rings or publish yearbooks. In addition, two federal laws require local
education agencies (LEAs) receiving assistance under the Elementary and Secondary Education
Act of 1965 (ESEA) to provide military recruiters, upon request, with three directory information
categories — names, addresses, and telephone listings — unless parents have advised the LEA
that they do not want their student’s information disclosed without their prior written consent.

Classroom lists of students, grade level lists of students, and school-wide lists of students will be
released to organizations or individuals representing organizations that have a direct affiliation
with one or more District schools and/or programs. Examples of such organizations include the
PTO or Booster Clubs. Lists of students shall not be released to vendors or others soliciting
students for contributions or sales.
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Parents wishing to prevent release of directory information about their child(ren) (or the
student if age18 or older) must return a completed privacy form (available in each school office)
to the principal of the school within 10 days of the start of each school year.

The Altus Public School District designates the following items as directory information:

» Student Name

» Address

* Telephone Number

» Electronic Mail Address

» Photograph Not Used in A Disciplinary Manner

* Videotape Not Used in a Disciplinary Manner

» Date of Birth

= Major Field of Study

» Dates of Attendance (“from” and “to” dates of enrollment)
» Grade Level

» Participation in Officially Recognized Activities and Sports
*= Height and Weight of Members of Athletic Teams

* Degrees, Honors, and Awards Received

= The Most Recent Educational Agency or Institution Attended

» Student Work for Display at the Discretion of the Teacher (no grade
displayed)
= Classroom Lists of Students

= Grade Level Lists of Students

= School-Wide Lists of Students

Laws referenced are: Section 9528 of the ESEA (20 U.S.C. 7908), as amended by the No Child
Left Behind Act of 2001 (P.L. 107-110), the education bill, and 10 U.S.C. 503, as amended by
section 544, the National Defense Authorization Act for Fiscal Year 2002 (P.L. 107-107), the
legislation that provides funding for the Nation’s armed forces, and section 553 B of the
Oklahoma Open Records Act.
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Revised 3/10/03
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