eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed. D., Superintendent 175 Bingham Road, Asheville, NC 28806
P: 828.255.5921 F: 828.255.5923
www.buncombeschools.org

Thursday, September 3, 2026

Memorandum

To: Buncombe County Board of Education Members

From:  Ron Venturella, Purchasing Officer & Risk Control Manager Wmf’% -
Subject: Request to Dispose of Public Records

In accordance with General Statutes Chapters 121 and 132 and guidelines administered by the

Department of Cultural Resources and the Division of Archives and History, the below listed schools and
departments have requested to dispose of records.

Departments Schools

Special Services A.C. Reynolds High School

Testing and Accountability Clyde A. Erwin High School

Title I Clyde A. Erwin Middle School
Cane Creek Middle School
Enka High School

Johnston Elementary School
T.C. Roberson High School
Valley Springs Middle School
Weaverville Elementary School

Attachments: Requests to Dispose of Public Records



Requests to Dispose of Public Records

Departments



suncovee

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

scnooiDept: SPECIAl Services pate: JUlY 20, 2026
(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)
' mindy conner
Requested By: AI I ISON M O rg an Approved By: Fray cunhz {Jul 27, 2026 11:08.46 EDT)
DESCRIPTION DATES COVERED QUANTITY %’;%);%

Outdated IEP Files (Erwin HS)| 1994-2003 24 shred

Outdated IEP Files (Enka HS) | 1994-2003 10 shred

Outdated IEP Files (NB HS) | 1994-2003 10 shred

Old Employee Records/Bookkeeper Record Copies prior {o 2021 20 Shred

Purchasing Department Email: askpurchasing@bcsemail.org




@BUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

schoolDept: 1 €StiNg Department pate: 07/21/2026

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requested By: Kathryn Cox Approved BY: ,jp?Mﬁ%/

METHOD OF

DESCRIPTION DATES COVERED QUANTITY DISPOSAL

Secure Testing Materials | 25/26 school year | \\0 \n . shred

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE
? COUNTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org
REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

schooliDept: BArnardsville Elementary Date: 3/ 17/26
{NOTE: School Mtrition requests from schools should identify cafeteria as pickup location.)
Requested By: ne) - l l‘He _]_. Approved By: 7?,
77
METHOD OF
DESCRIPTION DATES COVERED QUANTITY —_-——DISP OSAL
Title | documents 2014-15 1 box shred
Family compacts 2018-20 1 box shred

Purchasing Department Email: askpurchasing@bcsemail.org



eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923

buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

scnooiept: F€deral Programs/Title 1C - MEP e 06/30/26

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requested By: Nancy Moore, Outreach Specialist/data Approved @ Jg"{?"”ﬁ’f‘é‘i_—f—éﬁfiﬁ __
DESCRIPTION DATES COVERED QUANTITY %
MEP Certificates of Eligibility | 2011-2015 | 1/4 box | shred
MEP admin files 09/01/18-8/31/22| 1/2 box | shred
MEP Pl files 09/01/18-8/31/22|1 1/4 box| shred

Purchasing Department Email: askpurchasing@bcsemail.org



Requests to Dispose of Public Records

Schools



eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

schooipept A-C. Reynolds High School pate: 1121126

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup locati

Tamara Crain

Requested By: Approved By:

7

i
NTiTy | METHOD OF
DESCRIPTION DATES COVERED | QUANTITY | =~ m

Checks, Receipts, Bookkeeper items | SY 2020 2021 2 Shredding
Payroll, Extra Duty, Gas Bills, Student Attendance, Staff Survey, | 2017 thru 2022 13 Shredding
Calendar Requests, EQY Checklists, DAR's, Sports Physicals, Security forms 201 7 th ru 2022 1 2 Sh r'edd | ng

Purchasing Department Email: askpurchasing@bcsemail.org




eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

senoapept: Clyde A Erwin Middle School ... 07/15/2026

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requesicd by: S r08/0 face o e
DESCRIPTION DATES COVERED QUANTITY %
Financial Records 2012-2020 |9 Boxes| Shred
Student Records 2016-2020 |2 Boxes| Shred
Principal Records 2013-2020 | 1 Box | Shred
Athletic Physicals 2004-2020 |5 Boxes| Shred
PBIS 2013-2015 | 1 Box | Shred

Student NC Check-In Scores | 2019-2020 | 1 Box | Shred

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE

COUNTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806

P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Documents Not Needing Board Approval)

School/Dept: C,Mdf, A bVWW\ HTQL\ S(/!’l UUI Date: 1“9'2‘?

{NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requested By: 'S.U‘L"’a' A‘UUL{V\S Approved By: ébﬁ-d-q { A%Z‘"

</

METHOD OF
DISPOSAL

Checks, Deposits, Rectipts, Rect protedure 1[t]20- UIW/ 21| 1 boxes | SWred

DESCRIPTION DATES COVERED | QUANTITY

FovmS, Fundrai ser fovms, ok POA Fecon

orvor fovms, At Ticket Reps

Sonior Plwgi cals, Atln . Eligiilidy 1|ihe - ul»e1a]| | box Shred

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE

INTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Documents Not Needing Board Approval)

School/Dept: C“/]df/ A EYWiV\ H'\O]V\ SCV]UU‘ Date: ’|l||?_)|’1_(_p

(NOTE: School Nutrition requesf’s from schools should identify cafeteria as pickup location.)

Requested By: TGV\J(L H—U-ll Approved By:_ %ﬁ«) [ Jﬁdﬂ

DESCRIPTION DATES COVERED QUANTITY %Ig)%
Ctate Repovts 62018 - 4[2021| 20 Folders | Shred
Arendance NoHS % Wiy ens | l
(rvde Chanaes \ f
Schedwingy Homs |
Wear nd Data
i llments
withdrawal s
(0 Hovt DA \%
(ouvee (ooles <2014 - (p[202
90 Counslov Notes 92019 - 1] 2021
Cummar Sdovl 812018 -tl021| v

Purchasing Department Email: askpurchasing@bcsemail.org




eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW
175 Bingham Road, Asheville NC 288006
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

Rob Jackson, Ed.D., Superintendent

REQUEST TO DISPOSE OF PUBLIC RECORDS

(Documents Not Needing Board Approval)

School/Dept: P A" ?X\Q\'{\ WS Date: mlmlaw

NOTE: School Nutrition requests from schools should identify cafeteria as pickup locgtion.)

Requested By: Mﬁ W Approved By: é% M

METHOD OF
DESCRIPTION DATES COVERED QUANTITY DISPOSAL

Toeilidy Use Copies only A3 -84 SN \ Y]
maﬂQNomm\me Cugiés - 1%305Y \ \

Test Dato Copics -39 *Drevious \\ |

CNID Reirxe A0A\ *3\-32
Mmmm\smmu@%&—as— s\ |
\RQ BAQ +Drevious lT

JOb Yroplication Copies LR~ DRV TOUS

tmL(‘op\{ A4-35 SN
feviny Caunal Copies L3S Revinus
), Pme\oxs Q'>

\Bcfertal)

Purchasing Department Email: askpurchasing@bcsemail.org




FBEFA?QNGWWS mmmmm

Rob Jackson, EA.D., Superintendent 175 Bingham Road, Asheville NC 283806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

School/Dept: /b LN, [. /\_QQ/K )’VLS Date: 50 &(0

h'"(NOTE School Nutrition requests from schools should identify cafeteria as pickup lpcation.)

Requested Byby Y\ ?Dﬁ )N Approved By:

DESCRIPTION DATES COVERED QUANTITY

DISPOSAL
oenuetiig Doumincds —Chacls | 2022200 P T ﬁ?ﬁ% ‘
| onthdy blatonmicy Do

g < / 3
METHOD OF

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE
COUNTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

senooibept: ENK@ High School, Main Office  p.. July 20, 2026

(NOTE: School Nutrition requests from schools should identify cafeteria as pigkup location.)
D LY
Requested By: BOOkkeeper Approved B

DESCRIPTION DATES COVERED QUANTITY %

#6) Receipt Books Full sch yr 2020 2021| 1 Box Shred
#7) Receipt Books Full sch yr 2021 2022| 1 Box Shred
#8) Receipt Books Full sch yr 2021 2022| 1 Box Shred
#9) Receipt Books Full sch yr 2022 2023| 1 Box Shred
#10) Receipt Books Full sch yr 2022 2023| 1 Box Shred
#11) Checks sch yr 2021 2022| 1 Box Shred

#12) Checks sch yr 2022 2023| 1 Box Shred

#13) Checks sch yr 2022 2023| 1 Box Shred

#14) Receipts sch yr 2022 2023| 1 Box Shred
#15) Sign out slips sch yr 2020 2021| 1 Box Shred

Purchasing Department Email: askpurchasing@bcsemail.org



BUNCOMBE

COUNTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Documents Not Needing Board Approval)

senoonmen: ENK@ High School, Main Office . July 20, 2026

(NOTE: School Nutrition requests from schools should identify cafeteria as gickup location.)
Requested By: BOOkkeeper Approved%m d@*‘l

METHOD OF_
DISPOSAL

#1) Purchase Orders (paper copies)|sch yr 2021 22| 1 Box Shred
#2) Purchase Orders (paper copies)|sch yr 2022 23| 1 Box Shred
)
)

DESCRIPTION DATES COVERED | QUANTITY

sch yr 2022 23| 1 Box Shred
#4) Purchase Orders (paper copies)|sch yr 2023 24| 1 Box Shred
#5) Purchase Orders (paper copies)|sch yr 2024 25| 1 Box Shred

#3) Purchase Orders (paper copies

Purchasing Department Email: askpurchasing@bcsemail.org




= ‘ﬂiﬁ& w59 ENBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

School/Dept: mn El@rn@’ﬁar\[ Date: | "Zz,,w

(NOTE: School Nutrition requests from schbols should identify cafeteria as pickup'l catioh.)
Requested By: A& TFGM‘VU(Y] Approved By: ! E{Qg \ 2@& »
>, J

METHOD OF
DISPOSAL

W\!VO l l 'FOI’mS 20[0.— I\ SC\)?#OI 5-6 boxes total B

DESCRIPTION DATES COVERED QUANTITY

Fre il e Inspection lags
Aesop il RecorHs

Sepaated emplojec. fites
Reguistion forms
Y0's & Cherk RequishionS

Bank. Recon. & DepcsitS
poct. History € Boof Siesk
Year Tnd Qe!coﬁ‘S o

Purchasing Department Email: askpurchasing@bcsemail.org




eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent

175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombcschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

School/Dept: N S‘I‘Oﬂ El ’f_a V\! Date: 22 ,ZLO

(NOTE: School Nutrition requests from schools shodld identify cafeteria as pickup_lo tion.)
Requested By: &flgle ‘ V( M/H'h Cmﬂ Approved By: ‘%Z %

=

DESCRIPTION

DATES COVERED QUANTITY

METHOD OF
DISPOSAL

Field Trip Receipts Dl — 1 5
Employee Liroll Information |

Seperated Employec. £ les

Worker's Comp (Llaims |

PO'S and Travel Forms |

oK Recon éDCDOSI'I'S

Keouistionse Aeet Fﬁﬁm

//
Receipts € Dishusement | |
| Troof Sheets € lepe Bilarce] )

Purchasing Department Email: askpurchasing@bcsemail.org




A BUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

Rob Tackson, Ed.D., Superintendent

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

N vt 1127 [21p

(NOTE: School Nutrition requests from schools skould identify cafeteria as pickup [$cation. )
Requested By: A—ha 12 Waﬂ'H/W}/] Approved By:
- J

DESCRIPTION

School/Dept: J

E
DATES COVERED | QuantiTy | METHOD OF

Feld WID Qﬁcctd‘& 204 -5
Izeatusﬁons i

K Rewn €. Deposits V
Acct, I—Hgbr\/ € Dot Shedd i
ive Dnll s W2- |y
ol &ﬁ&lﬁhﬂ% 201510
Po's € (heck. RequiStors f
DesHs £ Bank Recon
Ged Trip QeceldS

l—hs-tor\/ E Qece.ofs& xﬁr |

Emp‘&l'?ﬁ lnFOKTYU'hOﬂ |
Leave Calaree. SNeeks
Seperated Bmpbyee Files £ WC
K Qfatushonsf@@w

&

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE

COUNTY SCHOOLS

PREPARING STUDENTS FOR THEIR TOMORROW
175 Bingham Road, Asheville NC 28306
P: 828-255-5921 | F: 828-255-5923

Rob Jackson, Ed.D., Superintendent

buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Documents Not Needing Board Approval)

School/Dept: JOhﬂS‘f’Dﬁ Elementary Date: '”'L'L{ ZW

(NOTE: School Nutrition requests from schoo’s should identify cafeteria as pickup Ic ation.) !
Requested By: ANQ| €. Wﬂfn Approved By: ( | g;qgjag 2@{;@
J

THOD OF
DESCRIPTION DATES COVERED | QUANTITY METHOD OF

DISPOSAL
Hinciped Dato 2013~ 2015

" Testing 2012- 204

EVASS < 014-205
uplicette Regort Cards | 2023-94]
Cass Pacement Cauds
Eield Trip Rermission Stips
Club Permission §lips
BEehavior |ntervertion Plans
D,Lplioafe Healh Records
(lass List
Cumm ecord Info.
Dvess License Aptes
lEP's € Mendance Audids
Akercance Netes ’

b

Purchasing Department Email: askpurchasing@bcsemail.org




BUNCOMBE

COUNTY SCHOOLS

PREPARING STUDENTS FORTHEIRTOMORROW

175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

Rob Jackson, Ed.D., Superintendent

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Documents Not Needing Board Approval)

School/Dept: dOnhS‘f()(] E(@W]CJ’H'C?,Y\/ Date: ’IIZ’LIZU

(NOTE: School Nutrition requests from schools #hould identify cafeteria as pi

ckup tion.)
Requested By: A‘(’U\Ie Tr&m'mm Approved By: L% M/
=

DESCRIPTION

F
DATES COVERED | QUANTITY | METHOD OF

FERPA 102U

Ememenc\/ Employee Cortacts
O(Jl’dfda‘{'e “’T‘Fb WhO wef\ered
Healdh Corcerns (ndo. ~
Sa—PezN Team Info. ¢
Facilities Use Contrucks| 21-27
Dwlicate  Receipts 26 -2
old msswod (o
Gy Dismissal nfo .
Cummiative Folder Rua
00 red Qover Inf, Clblhﬁ
Field Trip femission Slnas *
Cumnmlatve Poldey Ruae 425
Pan CA0sS Pacaent Y | 25-2w
Infomati 6N

Purchasing Department Email: askpurchasing@bcsemail.org




eBUNCOMBE

PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road, Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

schoaibept: 1 ROberson High School pate: 07/08/26

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requested By: Nathan Allison Approved By: /(@—/( —

METHOD OF
DISPOSAL

financial (checks, receipts) June 2022 July 2023| 2 boxes | shred
financial (deposits/bank statements) | June 2022 July 2023| 1 box shred

Payroll/Timesheets 71/2022-6/3012023 | 2 boxes| shred

DESCRIPTION DATES COVERED OUANTITY

Purchasing Department Email: askpurchasing@bcsemail.org




COUNTY SCHOOLS
PREPARING STUDENTS FOR THEIR TOMORROW
Rob Jackson, Ed.D., Superintendent I T3 Bingham Road, Asheville NC 28806
P: B2R-255-5001 | F: 828-255-5923
buncombeschools.org

REQUEST TO DISPOSE OF PUBLIC RECORDS
{Board Approval Documents Only)

sehooiept: Valley Springs pate: 7/20/26
{NOTE: School Murrition requests from schouls should identify cafeteria as piugﬂcculiun.1
requestza gy: Michelle Gilbert AR ;mﬁm
DESCRIPTION DATES COVERED glms;"r?rv l _"_Hu_h::ii:uslﬁl
Inactive Leave Balance | 2020-2021 | 1/4 box | sedstseroo
Payroll 2020-2021 | 1/2 box | sedatsshoo
Bookkeeping 2018-2021 |4 boxes| swedatschoal

l

Purchasing Department Email: askpurchasing@besemailorg




BUNCOMBE
COUNTY SCHOOLS
PREPARING STUDENTS FOR THEIR TOMORROW

Rob Jackson, Ed.D., Superintendent 175 Bingham Road. Asheville NC 28806
P: 828-255-5921 | F: 828-255-5923
buncombeschools.org
REQUEST TO DISPOSE OF PUBLIC RECORDS
(Board Approval Documents Only)

schooliDept: YVeEAvVerville Elementary nae: 0712712026

(NOTE: School Nutrition requests from schools should identify cafeteria as pickup location.)

Requested By: Tammy Earwood Approved By: /—% 2’7@”‘_
L —7 1

METHOD OF

DESCRIPTION DATES COVERED QUANTITY DISPOSAL
Power school records (Box) 2018 2019 1 Shred
Power school records (Box) 2019 2020 1 Shred
Power school records (Box) 2020 2021 1 Shred

Purchasing Department Email: askpurchasing@ besemail.org
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