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Goals  and Object ives  (See  BDA,  CM,  CMA,  GAA and JCDA)  JA 

  These student policies are designed to prevent misunderstanding by 

students about their rights and responsibilities. The ideas and recommendations of 

students shall be considered when adopting policies, rules, and regulations governing the 

conduct of students and their rights and responsibilities. 

 All student handbooks shall be consistent with board policy, approved by the 

board, and adopted, by reference, as a part of these policies and regulations. 

 

Approved:  12/8/93 

Revised: 8/10/16, June 13, 2022



J AA  Eq ual  Ed uc at io n a l  O p po rtu ni t i e s  ( Cf .  GAAA)   J AA 

I t  i s  t h e  po l i c y  o f  t he  b oa r d  t o  o f f e r  an  e du ca t i on a l  p r o gr a m whic h  

a t t e mp t s  t o  me e t  t he  ne ed s  o f  t he  s tu de n t s  o f  t h e  d i s t r i c t .   A l l  s ch oo l  

p e r s on ne l  wi l l  b e  e nc ou ra ged  to  u t i l i ze  t h e  su gge s t i on s  o f  s t u de n t s  i n  t he  

d e ve lo p me nt  a nd  fo rmu l a t i on  o f  po l i c i e s ,  r u l e s  a nd  r e gu l a t i o ns  wh ic h  a r e  

d i r e c t l y  r e l a t ed  t o  s t ud en t  co nce rns .   Al l  ad mi n i s t r a t o r s  a n d  t eac he r s ,  in  

d e ve lo p i n g  cu r r i c u lu m a nd  ac t i v i t y  p ro gr a m r eco mme n d a t i ons  f o r  t he  

c on s id e ra t i o n  o f  t he  b oa r d ,  sha l l  g i ve  a  h i gh  p r i o r i t y  t o  t he  me e t i n g  o f  

i nd i v id ua l  s t u d en t  nee ds  i n  t he  o ve r a l l  con t e x t  o f  s c ho o l  co nce rns .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

  



JB  At t en da nc e  Reco rd s   ( Se e  J BC,  J BD,  a nd  J BE )  JB  

 Da i l y  a t t e nd an ce  r ec o r ds  sh a l l  be  ma in t a ine d  fo r  ea ch  s t ud en t  i n  

e ac h  sc ho o l .   T h e  p r i ma r y  r e s po ns i b i l i t y  f o r  r eco rd i n g  a t t en dan ce  sh a l l  be  

a s s i gn ed  to  t eac he r s  u s in g  fo r ms  p r esc r i be d  b y  t he  s up e r in t e n den t .   A 

c u mul a t i ve  a t t en dan ce  r e co rd  fo r  e ac h  s tud en t  s ha l l  a l so  be  ma i n t a i ne d .  

 T h e  su pe r i n t e nd en t  sh a l l  i nc l ude  a t t e nd anc e  da t a  i n  an  a nn ua l  r ep or t  

t o  t he  b oa rd .   At t en da nc e  p ro b l e ms  sha l l  be  r e po r t e d  t o  t h e  b oa r d  a s  

n ec es s a r y .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6   



JBC   Enrollment JBC 

 (See IIBGB, JBCA, JBCB, JBCC, and JQKA) 

Resident Students 

 A “resident student” is any child who has attained the age of eligibility for school 

attendance and lives with a parent or a person acting as a parent who is a resident of the 

district.  Children who are “homeless” as defined by Kansas law and who are located in 

the district will be admitted as resident students.  For purposes of this policy, “parent” 

means the natural parents, adoptive parents, step-parents, and foster parents.  For 

purposes of this policy, “person acting as a parent” means a guardian or conservator, a 

person liable by law to care for or support the child, a person who has actual care and 

control of the child and provides a major portion of support, or a person who has actual 

care and control of the child with written consent of a person who has legal custody of 

the child. 

Nonresident Students  

 Details concerning the enrollment and continued enrollment process for 

nonresident students may be found in board policy JBCC. 

 Military Students 

 Details concerning the enrollment and attendance of military students, as defined 

in state law, may be found in board policy JBCD. 

Enrollment Restriction 

 Unless approved in advance by the board, no student, regardless of residency, 

who has been suspended or expelled from another school district will be admitted to the 

district until the period of such suspension or expulsion has expired. 

Enrollment Procedures 



 The superintendent shall establish orderly procedures for enrolling all students, 

including pre-enrollment, changes in enrollment, normal enrollment times, and 

communication to parents and to the public. 

Part-Time Students 

 The board allows any child to enroll part-time in the school district to allow the 

student to attend any courses, programs, or services offered by the school district if the 

child: 

• Is also enrolled in a nonaccredited private elementary or secondary school or 

in any other private, denominational, or parochial school as required by law; 

• requests to enroll part-time in the school district; and 

• meets the age of eligibility requirements for school attendance. 

 District administrators shall make a good faith attempt to accommodate 

scheduling requests of students enrolling in the school district in these situations but shall 

not be required to make adjustments to accommodate every such request. 

 Part-time students, other than those specified previously in this policy may enroll 

with the administration’s permission if they complete all paperwork in a timely fashion 

and are in attendance no later than _____________. (Insert date) Such part-time students 

may be admitted only to the extent that staff, facilities, equipment, and supplies are 

available, and the students follow the district’s student conduct policies and rules. 

Identification of Students 

 All students enrolling in the district for the first time shall provide required proof 

of identity.  Students enrolling in kindergarten or first grade shall provide a certified copy 

of their birth certificate, a certified copy of the court order placing the child in the 

custody of the Secretary of the Department for Children and Families, or other 

documentation which the board determines to be satisfactory.  Students enrolling in 



grades 2-12 shall provide a certified transcript, similar pupil records or data, or other 

documentary evidence the board deems satisfactory.   

 The above requirements are not to serve as barriers to immediate enrollment of 

students designated as homeless or foster children as required by the Every Student 

Succeeds Act (ESSA) and the McKinney-Vento Act as amended by ESSA. The district 

shall work with the Department for Children and Families, the school last attended, or 

other relevant agencies to obtain necessary enrollment documentation. 

 If proper proof of identity is not provided within 30 days of enrolling, the 

superintendent shall notify local law enforcement officials as required by law and shall 

not notify any person claiming custody of the child. 

Enrollment Information 

 The enrollment documentation shall include a student’s permanent record card 

with a student’s legal name as it appears on the birth certificate or as changed by a court 

order and the name, address, and telephone number of the lawful custodian.  The records 

shall also provide proper proof of identity.   

Assignment to a School Building, Grade Level, or Classes 

 Unless otherwise provided herein, the superintendent shall assign students to the 

appropriate building.  Any student desiring to attend a school outside the attendance area 

in which the student resides may do so only with the prior written permission of the 

superintendent.   

 If required by law, students placed in foster care or students who are homeless 

may be educated in their “school of origin” instead of the building corresponding to the 

assigned attendance area.  (For definition of “school of origin”, see regulations for JBCA 

and JBCB.)  



 Assignment to a particular grade level or particular classes shall be determined by 

the building principal based on the educational abilities of the student.  If the parents 

disagree, the principal’s decision may be appealed to the superintendent.  If the parents 

are still dissatisfied with the assignment, they may appeal in writing to the board. 

Transferring Credit 

 In {middle school/junior high} and high school, full faith and credit shall be given 

to units earned in other accredited schools at the time the student enrolls in the district, 

unless the principal determines there is valid reason for not doing so.  For online credit 

approval procedures after enrollment, see board policy IIBGB. 

Transfers from Non-Accredited Schools 

 Students transferring from non-accredited schools will be placed by the principal.  

Initial placement will be made by the principal after consultation with parents or 

guardians and guidance personnel.  Final placement shall be made by the principal based 

on the student’s documented past educational experiences and performance on tests 

administered to determine grade level placement. 

 

Approved:  10/12/05 

Revised: 8/14/17, June 13, 2022, June 12, 2023 

  



JBCA Homeless Students (See EDAA and JBC)    JBCA 

 The district, in accordance with state and federal law and the Kansas state plan 

will ensure that homeless children in the school district have access to a free and 

appropriate public education.  Homeless students are individuals who lack a fixed, 

regular, and adequate nighttime residence.  For the purposes of this policy, a student 

awaiting foster care placement shall not be considered homeless. 

 Coordinator 

 The board shall designate a homeless coordinator for the district. 

 

Approved:  7/9/03 

Revised: 8/14/17 

Note:  The reader is encouraged to review regulations and forms for related 

information. 

 
  



Homeless Student Regulations 

Required by Federal and State Law 

Homeless students shall, by definition, include the following: 

1. Children and youth who are sharing the housing of other persons due to loss of 

housing, economic hardship or a similar reason; are living in motels, hotels, trailer 

parks or camping grounds due to the lack of alternative adequate 

accommodations; are living in emergency or transitional shelters; are abandoned 

in hospitals; or are awaiting foster care placement. 

2.  Children and youth who have a primary nighttime residence that is a public or 

private place not designated for or ordinarily used as a regular sleeping 

accommodation for human beings. 

3. Children and youth who are living in cars, parks, public spaces, abandoned 

buildings, substandard housing, bus or train stations or similar settings. 

4. Migratory children who meet one of the above-described circumstances. 

Enrollment/Placement (See JBC) 

 The administration shall consider the best interest of the child, with parental 

involvement, in determining whether the child should be enrolled in the school of origin 

or the school that nonhomeless students who live in the attendance area in which the 

homeless child or youth is actually living are eligible to attend.  To the extent feasible, 

and in accordance with the child or youth’s best interest, the child or youth should 

continue his or her education in the school of origin, except when contrary to the wishes 

of the parent or guardian.  If the youth is unaccompanied by a parent or guardian, the 

homeless coordinator will consider the views of the youth in deciding where the youth 

will be educated.  The choice regarding placement shall be made regardless of whether 

the child or youth lives with the homeless parents or has been temporarily placed 

elsewhere. 

 The school selected shall immediately enroll the homeless child or youth, even if 

the child or youth is unable to produce records normally required for enrollment, such as 

previous academic records, immunization records, proof of residency or other 

documentation.  However, the district may require a parent or guardian of a homeless 

child or youth to submit contact information. 

 The district must provide a written explanation, including a statement regarding 

the right to appeal, to the homeless child or youth’s parent or guardian, or to the homeless 

youth if unaccompanied, if the district sends the child or youth to a school other than the 



school of origin or other than a school requested by the parent or guardian. 

 If a dispute arises over school selection or enrollment in a school, the child or 

youth shall be immediately admitted to the school in which enrollment is sought, pending 

resolution of the dispute.  The child, youth, parent or guardian shall be referred to the 

district homeless coordinator, who will carry out the dispute resolution process as 

expeditiously as possible. 

 For the purposes of this policy, “school of origin” is defined as the school that the 

student attended when permanently housed or the school in which the student was last 

enrolled. 

 A complaint regarding the placement or education of a homeless child or youth 

shall first be presented orally and informally to the district’s homeless coordinator.  If the 

complaint is not promptly resolved, the complainant may present a formal written 

complaint (grievance) to the homeless coordinator.  The written complaint must include 

the following information:  date of filing, description of concerns, the name of the person 

or persons involved and a recapitulation of the action taken during the informal charge 

stage.  Within five (5) working days after receiving the complaint, the coordinator shall 

state a decision in writing to the complainant, with supporting evidence and reasons.  In 

addition, the coordinator will inform the superintendent of the formal complaint and the 

disposition. 

Services 

 Each homeless child or youth shall be provided services comparable to services 

offered to other students in the district including, but not limited to, transportation 

services; educational services for which the child meets the eligibility criteria, such as 

educational programs for disadvantaged students, students with disabilities and gifted and 

talented students; vocational programs and technical education; school meals programs; 

preschool programs’ before and after-school care programs; and programs for students 

with limited English proficiency.  Homeless students will not be segregated in a separate 

school or in a separate program within a school based on the students’ status as homeless. 

Transportation (See EDAA, JBC and JGG) 

 If it is in the best interest of the homeless child or youth to attend the school of 

origin, transportation to and from that school will be provided at the request of the parent 

or guardian or, in the case of an unaccompanied youth, the homeless coordinator.  If the 

student’s temporary housing is outside the attendance area of the school of origin, then 

the district will work with the school of origin to agree on a method to apportion the 



responsibility and costs for transporting the child.  If an agreement cannot be reached, the 

costs will be shared equally. 

Records (See JR and JGCB) 

  Any records ordinarily kept by the school, including immunization 

records, academic records, birth certificates, guardianship records and evaluations for 

special services or programs of each homeless child or youth shall be maintained so that 

appropriate services may be given the student, so that necessary referrals can be made 

and so that records may be transferred in a timely fashion when homeless child or youth 

enters a new school district.  Copies of records shall be made available upon request to 

students or parents in accordance with the Family Educational Rights and Privacy Act. 

Coordinator 

 The Board designates the following individual to act as the district’s homeless 

coordinator:  Superintendent, USD 323, 9353 Flush Rd, St. George, KS 66535, 785-494-

8900 fax number.  The district shall inform school personnel, service providers and 

advocates working with homeless families of the duties of the district homeless 

coordinator.  The homeless coordinator will ensure that: 

1. Homeless children and youths are identified by school personnel and through 

coordination activities with other entities and agencies. 

2. Homeless children and youths enroll in, and have a full and equal opportunity to 

succeed in, schools in the district. 

3. Homeless families, children and youths received educational services for which such 

families, children and youths are eligible, including Head Start, Even Start and preschool 

programs administered by the district and referrals to health care services, dental services, 

mental health services and other appropriate services.  

  



JBCB   Foster Care Students (See EDAA, JBC, and JBCA)   JBCB  

The district, in accordance with state and federal law and the Kansas state plan, 

will ensure students placed in foster care within the school district have access to a public 

education in a stable educational environment. For the purposes of this policy and its 

applicable regulations, “foster care” means 24-hour substitute care for children placed 

away from their parents and for whom a child welfare agency has placement and care 

duties.  

Point of Contact  

The board shall designate an employee to serve as a point of contact for child 

welfare agencies on behalf of the district.  

Mobile Crisis Helpline  

Crisis support for Kansas families and children to resolve an emotional, 

psychiatric, or behavioral health crisis is available through the Department of Children 

and Families Mobile Crisis Helpline, 1-833-441-2240, including:  

o Problem solving to resolve behavioral health crisis;  

o Referral to community resources or recommendation to engage in 

stabilization services;  

o In-person support via mobile crisis response; and  

o Contacting mobile crisis response unit to assist in emergency situations.  

Services are available to all Kansans 20 years or younger including anyone in 

foster care or formerly in foster care.  

 

  



Foster  Care  S tudent  Regula t ions  

To  Aid  In  Implementat ion  of  Federa l  Law  

 

NOTE:  This document MUST be approved by board action to become policy.  File with clerk, 

distribute to principals, and duplicate as necessary in district newsletters and other documents. 

 

 The  Ever y S tuden t  Succeeds  Act  ( “E SSA”)  addresses  addi t i onal  

p ro t ect ions  fo r  s tuden ts  i n  fos t e r  ca re  and  es t ab l i shes  a  s ys t em o f  

j o in t  r espons ib i l i t y  fo r  s chool  d i s t r i c t s ,  t he  Kansas  S t a t e  Depar tment  

o f  Educat ion  (“KSDE”) ,  and  the  Kansas  Depar tment  fo r  Chi ld ren  and  

Fami l i es  ( “DCF”)  to  ensu re  t he  educat iona l  s t ab i l i t y o f  s tuden ts  in  

fos t e r  ca re .  

 Fo r  the  pu rposes  of  these  regula t ions ,  “ fos t e r  ca re”  means  24 -

hour  subs t i t u t e  ca re  fo r  ch i ld ren  p l aced  away f rom thei r  pa rent s  and 

fo r  whom a  ch i ld  we l fa re  agency has  p l acement  and  ca re  du t i es .   Th i s  

i nc ludes ,  bu t  i s  not  l imi t ed  to ,  p l acemen ts  i n  fos t e r  f ami l y homes ,  

fos t e r  homes  o f  r e l a t i ves ,  group homes ,  emergency she l t e rs ,  

r e s iden t i a l  f ac i l i t i es ,  ch i ld -ca re  i n s t i t u t ions ,  and  p re -adopt ive  homes .      

 T ranspor t a t ion  o f  S tudent s  in  Fos t e r  Care  

 ESSA requ i res  each  Kansas  schoo l  d i s t r i c t  t o  co l l abora te  wi th  

ch i ld  we l fa re  agenc ies ,  such  as  DCF and  t r i bal  ch i ld  wel fa re  

agenc ies ,  t o  develop  and  implemen t  c lea r ,  wr i t t en  p rocedures  fo r  how 

t ranspor t a t ion  to  main t a in  a  s tuden t  i n  fos t e r  ca re  in  h i s  or  he r  s ch ool  

o f  o r ig in  (when  in  the  s tuden t ’s  bes t  i n t e res t )  wi l l  be  p rovided ,  

a r ranged ,  and  funded .   The p rocedures  must  ensure  tha t  the  

t r anspor t a t ion  wi l l  be  p rovided  p rompt l y,  i n  a  cos t -e f fec t ive  manner ,  

and  in  accordance wi th  federa l  l aw.   Also ,  they mus t  addr es s  how 



add i t iona l  cos t s  wi l l  be  abso rbed .   There fo re ,  i f  there  a re  an y 

add i t iona l  cos t s  incu r red  to  main t a in  a  fos t e r  ca re  s tuden t  i n  h i s  o r  

he r  s chool  o f  o r ig in ,  the  d i s t r i c t  wi l l  p rov ide  the  t r anspor ta t ion  i f :  

1 .   DCF agrees  to  re imburse  the  d i s t r i c t  fo r  t he  addi t i onal  

cos t s ;  

2 .   The  d i s t r i c t  agrees  to  pay the  add i t i onal  cos t s ;  o r  

 3 .   DCF and  the  d i s t r i c t  sp l i t  the  addi t iona l  cos t s .    

 Upon  reques t ,  the  d i s t r i c t  wi l l  p rov ide  an  as su rance  to  KSDE 

tha t  t he  d i s t r i c t  has  t r anspor t a t ion  p rocedures  meet ing  the  above 

requ i rement s .    

Add i t ional  Cos t s  

 “Add i t ional  cos t s”  re f l ec t  t he  d i f ference  between  wha t  t he  

d i s t r i c t  would  spend  to  t r anspor t  a  s tuden t  to  t he  as s igned  school  and  

the  cos t  o f  t r anspor t ing a  s tudent  i n  fos t e r  ca re  to  h i s  o r  he r  s chool  

o f  o r ig in .   T i t l e  I ,  Pa r t  A  funds  may be  used  to  pay fo r  add i t iona l  

t r anspor t a t ion  cos t s  i n  T i t l e  I  d i s t r i c t s .    

 Schoo l  o f  Or ig in  

 The  “school  o f  o r ig in”  i s  the  school  i n  which  a  s tuden t  i s  

en ro l l ed  a t  t he  t ime  o f  p l acement  in  fos t e r  ca re  o r  o f  a  change  in  

p l acemen t .   A  s tuden t  in  fos t e r  ca re  i s  en t i t l ed  to  remain  en ro l l ed  in  

h i s  o r  he r  s chool  o f  o r ig in  un les s  i t  i s  de t e rmined  not  t o  be  in  t he  

s tuden t ’s  bes t  in t e res t  t o  s t ay a t  t ha t  schoo l .    

 Bes t - In t e res t  De te rminat ion   

 DCF wi l l  make  the  f ina l  dec i s ion  regard ing  whe ther  i t  i s  i n  a  

s tuden t ’s  bes t  i n t eres t  t o  r emain  in  the  school  o f  o r ig in .   D is t r i c t  



s t a f f  may be  asked  to  p rov ide  in fo rmat ion  on  the  “educa t iona l  bes t  

i n t e res t ”  o f  t he  s tuden t  to  suppor t  educa t iona l  deci s ion -mak ing  based  

on  what  i s  bes t  fo r  t he  s tudent  academical l y.   Fo r  s tuden t s  r eceiv ing  

spec i a l  educa t ion  and  re l a t ed  se rv i ces  under  t he  Ind iv idua l  wi th  

Di sabi l i t i e s  Educa t ion  Act  o r  fo r  s tuden ts  on  Sec t ion  504  

accommodat ion  p l ans ,  i t  i s  r ecommended  tha t  r e l evant  t eam members  

should  be  consul t ed  in  t he  bes t  i n t e res t  de t e rmina t ion  p rocess ,  a s  the  

d i s t r i c t  wi l l  s t i l l  be  requ i red  to  ensu re  compl i ance  wi th  Leas t  

Res t r i c t i ve  Env i ronment  r equi remen ts .   

 The  Uni t ed  S ta t es  Depar tmen t  o f  Educa t ion  has  p rovided  a  l i s t  

o f  f ac to r s  tha t  may be  cons idered  in  det e rmining  the  s tuden t ’s  

educa t ional  bes t  in t e res t ,  which  inc lude appropr i a t eness  o f  t he  

cu r ren t  s e t t ing ,  p rox imi t y o f  p l acement  to  school  a t t endance  cen te rs ,  

t he  ch i ld ’ s  p re fe rence ,  the  pa ren ts ’  p re fe rence ,  t he  ch i ld ’s  a t t achmen t  

t o  the  schoo l  o f  o r ig in ,  where  s ib l ings  wi l l  be  p l aced ,  and  the  

ava i l ab i l i t y o f  needed  se rv i ces .   The “bes t - in t e res t  de te rminat ion”  

may no t  be  made  based  on  t r anspor t a t ion  cos t s  o r  funding .     

 D i s t r i c t  Fos t e r  Care  Lia i son  

 The  “di s t r i c t  fos t er  ca re  l i a i son” i s  a  d i s t r i c t  emplo yee  who 

fac i l i t a t es  t he  en ro l lment  i n  o r  t r ans fe r  to  a  publ i c  schoo l  o f  a  

s tuden t  in  t he  d i s t r i c t  who i s  a  ward  o f  t he  s t a t e .   The  d i s t r i c t ’s  

fos t e r  ca re  l i a i son  i s  cons idered  the  des igna ted  poin t  o f  con tact  fo r  

co l l abora t ion  wi th  DCF on t r anspor t a t ion  p rocedures .    

 The  Di s t r i c t  has  des igna ted  the  fo l lowing s t a f f  pe r son  as  t he  

Di s t r i c t  fos t e r  ca re  l i a i son :  



 Name:Kevin  Logan   

 Pos i t i on :S uper in t enden t  

 E -mai l :   l ogank@rockcreekschoo ls .o rg   

 Address :  9353  F lush  Road ,  S t .  George ,  KS   66535   

 Te l ephone :  785 -494-8597 

Chi ld  Wel fa re  Agency  

 In  Kansas ,  DCF i s  the  regula r  ch i ld  wel fa re  agency fo r  

co l l abora t ion  on  t r anspor t a t ion  p rocedures .   The  Chi ld  P ro t ect ive  

Serv i ces  (“CPS”)  d iv i s ion  o f  DCF wi l l  t yp i ca l l y be  the  d iv is ion  that  

works  wi th  the  d i s t r i c t  on  i ssues  re l a t ed  to  s tuden ts  i n  fos t e r  ca re ,  

however ,  t r i ba l  ch i ld  we l fa re  agenc ies  may a l so  be  invo lved  wi th  th i s  

p rocess .   There fo re ,  whenever  DCF i s  u sed  in  these  regu la t ions ,  i t  

may be  deemed  to  app l y to  an y ch i ld  we l fa re  agency based  on  the  

c i rcums tances .   

 Chi ld  Wel fa re  Con tac t  

 The  d is t r i c t ,  i f  r ece iv ing  T i t l e  I ,  Pa r t  A  funds ,  mus t  co l l abora te  

on  t r anspor t a t ion  procedures  wi th  t he  DCF -des igna ted  con tac t  i f  DCF 

no t i f i es  the  d i s t r i c t  i n  wr i t i ng  tha t  DCF has  des igna ted  an  employee  

to  se rve  as  a  po in t  o f  contac t  fo r  t he  d i s t r i c t .     
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Ge ne ra l  Tr an sp ort a t i on  P r oce d ure s  (OP TIO NAL)  

 T o  e ns u re  t h a t  t r an sp or t a t i o n  i s  p r o vi de d  p ro mp t l y  when  i t  i s  

d e t e r min ed  t o  be  i n  t he  bes t  i n t e r e s t  o f  a  s t u de n t  i n  f os t e r  c a r e  t o  r e ma in  

i n  t he  sc ho o l  o f  o r i g i n ,  t he  d i s t r i c t  ha s  d e ve lo pe d  t he  fo l l o wi n g 

t r an sp or t a t i o n  p r oc ed ur es .   T h ese  p r oced ur es  wi l l  gu id e  t he  de ve l op me nt  

o f  an  i n d i v i du a l  t r an sp or t a t i o n  p l an  f o r  a  s t u de n t  ne ed i n g  t r ans po r t a t i on  

t o  h i s  o r  he r  s c ho o l  o f  o r i g in .      

F u nd i n g  S t r a t e gi e s  

 T h e  d i s t r i c t  a nd  DCF  h a ve  i d en t i f i e d  t he  fo l l o wi n g f un d i n g  o p t i on s  

t ha t  ma y  be  i mp le me n te d  i f  ad d i t i on a l  c os t s  t o  t r a ns por t  a  s t u den t  i n  

f os t e r  ca r e  t o  t he  s cho o l  o f  o r i g i n  a r e  de t e r min ed :  

( Ad j us t  t he  i t e ms  be l o w t o  i n c lu de  t ho se  a g re ed  u po n  b y  t h e  d i s t r i c t  and  

DCF .   Con s id e r  a ny  c o s t - s ha r i n g  s t r a t e g i e s  t h a t  t h e  d i s t r i c t  ha s  us ed  

s uc ces s fu l l y  wi t h  n e i gh bor i n g  d i s t r i c t s  i n  t r a ns por t i n g  s t ud en t s  wh o  a re  

h o mel es s  t o  a nd  f rom t he i r  s c ho o l  o f  o r i g in  o r  an y  o th e r  p ro gr a ms  wh ere  

t r an sp or t a t i o n  c os t s  a r e  sh a re d . )  

1 .  Co s t  sh a r in g  be t ween  t he  d i s t r i c t  a nd  DCF  t h ro u gh  us e  o f  a  

s pe c i f i c  t r an sp or t a t i on  s t r a t e gy  i n  wh ic h  eac h  p a r t y  i s  

r e sp on s ib l e  fo r  a  s e gme n t  o f  t h e  t r a nsp or t a t i o n ;  

2 .  Off se t  o f  cos t s  b y  DCF ,  suc h  a s  us i n g  T i t l e  IV -E  f un ds  pa i d  

t o  a  f os t e r  pa ren t  o r  c a r e g i ve r  fo r  t r an sp or t a t i o n ;   

3 .  Co s t  sh a r in g  be t ween  t he  sc ho o l  d i s t r i c t  o f  a t t e nd anc e  an d  t he  

s ch oo l  d i s t r i c t  wher e  t h e  s tu de n t  i s  l i v i n g;   

4 .  Us e  o f  t he  d i s t r i c t ’ s  T i t l e  I  f u n ds ;  

5 .  Us e  o f  Me d ica id  r e i mb ur se me n t s  i f  t he  IE P  fo r  a  s t u de n t  

r ece i v i n g  sp ec i a l  ed uc a t io n  se r v i c es  wi l l  i nc lu de  

t r an sp or t a t i o n  a s  a  r e l a t ed  s e r v i ce ;  

6 .  Us e  o f  an y  a va i l a b l e  g r a n t  f un ds ;  a nd  



7 .  [ Ot he r ] .  

T ra ns por t a t i on  S t r a t eg i e s  

 T h e  fo l l o win g  t r a ns po r t a t i on  s t r a t e gi e s  ma y  b e  co ns i de re d  i n  

a ch i e vi n g  t r ans po r t a t i on  t o  a  s t ud en t ’ s  s ch o o l  o f  o r i g in :  

( Ad j us t  t he  i t e ms  be l o w t o  i n c lu de  t ho se  a g re ed  u po n  b y  t h e  d i s t r i c t  and  

DCF .   Cons ide r  any  s t r a t e gi e s  t h a t  ha ve  b ee n  use d  s ucc es s fu l l y  t o  

t r an sp or t  s t u den t s  wh o  a r e  ho me le s s  t o  an d  f ro m t he i r  s ch oo l  o f  o r i g i n  a nd  

e f f ec t i ve  p r ac t i ces  c u r r en t l y  u sed  t o  s ha r e  t r a ns por t a t i on  c os t s  wi th  

n e i gh bor i n g  d i s t r i c t s ,  co mmu n i t y  pa r tne r s ,  o r  o t he r s . )  

1 .  Arr an g in g  t r a ns por t a t i on  b y  t h e  fo s t e r  p a r en t  o r  ca r e gi ve r  t o  

t he  s c ho o l  o f  o r i g i n  o r  t o  a  bu s  s to p  on  a  r ou t e  t o  t he  s ch oo l  

o f  o r i g in ,  s uc h  a s  wh en  th e  f os t e r  pa r en t  l i ves  w i th i n  a  

c e r t a in  d i s t a nce  f r o m  th e  sch oo l  o f  o r i g in ;  

2 .  Arr an g in g  t r an sp or t a t i o n  b y  a  r e l a t i ve  o r  a no the r  a du l t  

a pp ro ved  b y  DCF wi t h  wh o m the  s tu de n t  has  a  r e l a t i o ns h ip  

a nd  who se  ex i s t i ng  c o mmu te  a l i gn s  wi t h  t he  s tu de n t ’ s  

t r an sp or t a t i o n  nee d  t o  t he  sc ho o l  o f  o r i g in  o r  a  bu s  s to p  on  a  

r ou t e  t o  t h e  s ch oo l  o f  o r i g i n ;  

3 .  M axi mi z in g  t he  e x i s t i n g  d i s t r i c t  t r a nsp or t a t i o n  s ys t e m by  

e xp lo r i n g  wa ys  t h e  s t ud en t  ca n  b e  t r a nsp or t ed  t o  a n  e x i s t i ng  

b us  s to p  t ha t  s e r ves  t he  s ch oo l  o f  o r i g in  ( op t i on s  t o  t r a ns por t  

t he  s t u de n t  t o  a n  e x i s t i n g  b us  s to p  c ou ld  o cc u r  t h ro u gh  use  o f  

p u b l i c  t r a ns po r t a t i on  wi t h  a  bu s  pa s s  o r  t r a nsp or t a t i o n  

vo u ch e r ,  o r  t r a ns por t a t i o n  b y  t he  fos t e r  pa ren t  o r  ca r e g i ve r ,  a  

r e l a t i ve ,  o r  an o th e r  a du l t  wi th  who m t he  s t ud en t  ha s  a  

r e l a t i on sh i p ) ;    

4 .  Usi n g ex i s t i n g  i n t r ad i s t r i c t  t r an sp or t a t i on  o p t io ns  t ha t  a l l o w 

s t ud en t s  t o  be  t r an sp or t ed  wi th in  t h e  d i s t r i c t ,  su ch  a s  r ou t es  



f o r  s t ud en t s  wh o  a r e  h o mele s s ,  s t ude n t s  a t t e nd in g  ma gn e t  

p ro gra ms ,  o r  s t u de n t s  r ece i v i n g  s pe c i a l  e duc a t i on  s e r v i ces  

( t h i s  op t io n  ma y  r eq u i r e  t h e  a dd i t i o n  o f  a  bu s  s t op  on  an  

e x i s t i n g  r ou t e  o r  t h a t  an  e x i s t i n g  r ou t e  be  r e ro u t e d  t o  

a cc o mmo d a te  t he  t r an sp or t a t i o n  ne eds ) ;   

5 .  Co or d in a t i n g  wi t h  t h e  d i s t r i c t  i n  wh i ch  t he  s tu de n t  i s  l i v i ng  

t o  p ro v id e  t r a ns por t a t i o n  t o  t h e  d i s t r i c t  b ou nd ar i e s  o r  an  

e x i s t i n g  bu s  s to p  wi th in  t h e  d i s t r i c t ;    

6 .  E va lu a t i n g  wh e th e r  a n  IE P  fo r  a  s t ud en t  r e ce i v in g  s pec i a l  

e du ca t i on  se r v i c es  wi l l  i nc lu de  t r an sp or t a t i on  t o  t he  s tu den t ’ s  

s pe c i a l  ed uc a t io n  p ro gr a m a t  t h e  s ch oo l  o f  o r i g i n  a s  a  r e l a t ed  

s e r v i ce ;    

7 .  Co nt r ac t i n g  wi th  a  p r i va t e  t r a nsp or t a t i o n  c o mpa n y ,  su ch  a s  a  

t a x i  s e r v i ce ,  f o r  t h e  s t ud en t ’ s  t r a ns por t a t i on  n eed s ;    

8 .  Usi n g  pu b l i c  t r an sp or t a t i o n  wi th  a  bu s  pa s s  o r  t r an sp or t a t i o n  

vo u ch e r ;  

9 .  Ad di n g  a  d i s t r i c t  t r an sp or t a t i o n  ro u t e ;  o r  

1 0 .  [ Ot he r ] .  

In d i v id ua l  T ra ns por t a t i o n  P l a n  

 W he n  DCF de t e r mi ne s  t ha t  t he  be s t  i n t e r e s t  o f  a  s t ud en t  i n  f os t e r  

c a r e  i s  t o  r e ma i n  i n  t he  s ch oo l  o f  o r i g in ,  t he  d i s t r i c t  f os t e r  c a r e  l i a i s on  

w i l l  t a ke  s t e ps  t o  p r o mpt l y  c o l l a bor a t e  w i t h  r e l e va n t  DCF  s t a f f  o n  ho w 

t r an sp or t a t i o n  t o  t he  sch oo l  o f  o r i g in  w i l l  be  p ro v id ed ,  a r r an ge d ,  a nd  

f un de d .    

 W he n  po ss i b l e ,  a nd  t o  a l l ow  fo r  a de qu a t e  co ns i de r a t i o n  o f  t h e  

s t ud en t ’ s  n ee ds ,  i n d iv i d ua l  t r an sp or t a t i o n  p l an n i n g  wi l l  be g in  i n  ad va nce  

o f  p l ace me n t  ch an ges  an d  wi l l  occ ur  i n  co or d in a t i o n  wi t h  t h e  c on s u l t a t i on  

o n  t h e  s tu de n t ’ s  e duca t io na l  b es t  i n t e r e s t .    



 T h e  d i s t r i c t  f os t e r  ca r e  l i a i s on  wi l l  c on ve ne  a  me e t i n g  t o  e s t a b l i sh  

a n  i nd i v i dua l i ze d  t r a ns por t a t i on  p l a n  f o r  t he  s t ud en t .   T he  l i a i s on  wi l l  

a t t e mp t  t o  i nc l ud e  t he  s tu de n t ’ s  DCF  ed uc a t io n  d ec i s io n -ma ke r  a nd  o th e r s  

wh o  ma y  be  i n vo l ved  i n  e du ca t i on  d ec i s i on -ma k i n g  fo r  t he  s t ud en t ,  s uc h  

a s  t he  s tu de n t ’ s  c a se wor ke r ,  f os t e r  p a ren t  o r  c a r e g i ve r ,  an d  t h e  co ur t -

a pp o i n t e d  s pec i a l  ad vo ca t e  ( CASA)  l i a i so n .  T he  D i s t r i c t  f os t e r  ca r e  

l i a i s on  ma y  a l s o  i n vo l ve  o t he r  d i s t r i c t  s t a f f ,  a s  ap pro pr i a t e .   T h e  l i a i so n  

w i l l  i n vo l ve  t he  d i s t r i c t  t r an sp or t a t i o n  d i r e c to r  i f  t he  i nd i v i du a l  

t r an sp or t a t i o n  p l a n  w i l l  i n vo l ve  a d j us t me n t s  t o  ex i s t i n g  bu s  ro u t e s .       

 I f  n ec es s a r y ,  t h e  d i s t r i c t  f os t e r  ca r e  l i a i s on  wi l l  i de n t i f y  a  s hor t -

t e r m t r an sp or t a t i o n  s t r a t e gy  t h a t  ma y  b e  us ed  u n t i l  t h e  f i n a l  t r a ns por t a t i on  

p l a n  i s  co mp le t ed  so  t ha t  t he  s t ud en t  ca n  r e ma in  a t  t he  s cho o l  o f  o r i g in  

w i t ho u t  i n t e r ru p t i on .    

 In  e va l ua t i n g  t r an sp or t a t i o n  o p t i on s  t o  t he  s c ho o l  o f  o r i g in ,  

p a r t i c ip an t s  w i l l  p r i o r i t i ze  s t ud en t  s a f e ty ,  c os t  e f f e c t i ven ess ,  r e l i ab i l i t y ,  

a nd  t i me  a n d  d i s t ance  o f  t he  c o mmu t e .   

 De t e r mi n in g  Add i t i on a l  Cos t s  

 T o  i de n t i f y  whe the r  ad d i t i ona l  co s t s  w i l l  be  i nc ur r ed  i n  a n  

i nd i v id ua l  t r ans po r t a t i o n  p l a n  t o  t r a nspo r t  t he  s t ud en t  t o  t h e  s c h o o l  o f  

o r i g i n ,  t h e  f os t e r  c a r e  l i a i so n  wi l l  co ns u l t  wi th  t he  d i s t r i c t  t r a ns por t a t i on  

d i r e c to r  t o  c a l c u l a t e  t he  c os t  o f  t r an sp or t i n g  t he  s t ud en t  t o  t he  s ch oo l  t ha t  

t he  s t ude n t  wo u ld  o th e r wi s e  a t t e nd ,  wh ich  wi l l  be  us ed  a s  a  c o mp ar i s on .   

In  a cco rd anc e  wi t h  t h e  f ede ra l  Non -Re gu la to r y  Gu ida nc e ,  i f  t h e  d i s t r i c t  i s  

a b l e  t o  p r o vi de  t r an sp or t a t i o n  t h ro u gh  an  e s t ab l i s hed  bu s  ro u t e ,  t h e r e  a re  

n o  a d d i t i o na l  co s t s .   I f  t he  d i s t r i c t  w i l l  r e r ou t e  b use s  o r  p ro v id e  

t r an sp or t a t i o n  t h r ough  a  p r i va t e  veh i c l e  o r  t r a nsp or t a t i o n  co mp a n y ,  t h e  

d i s t r i c t  ma y  c on s id e r  a s  a dd i t i o na l  c os t s  t h e  co s t  o f  r e ro u t in g  b us es  o r  t he  

d i f f e r en ce  be t ween  t he  sp ec i a l  t r a nsp or t a t i o n  cos t s  a nd  t h e  u su a l  



t r an sp or t a t i o n  c os t s .    

 Ad mi n i s t r a t i ve  c os t s ,  s uc h  a s  ad d i t i on a l  s t a f f  t i me  t o  co ord in a t e  

t r an sp or t a t i o n ,  w i l l  a l so  b e  co ns i de re d  i n  de t e r min i n g  wh e the r  t he r e  a r e  

a dd i t i o na l  c os t s  t o  t r ans po r t  t he  s t u de n t  i n  f os t e r  ca r e  t o  t h e  s c ho o l  o f  

o r i g i n .    

 P l a n  E le me n t s  

 T h e  i nd i v i dua l  t r an sp or t a t i o n  p l an  ma y  in c l ude :   

1 .  A da i l y  t r a ns por t a t i on  s t r a t e gy ;  

2 .  On e  o r  mor e  bac ku p  t r an sp or t a t i o n  s t r a t eg i e s ;  

3 .  T ra ns por t a t i on  s t r a t e g i e s  t o  a l l o w pa r t i c ip a t i o n  i n  a f t e r -

s ch oo l  a nd  e x t r a cu r r i c u l a r  a c t i v i t i e s ;  

4 .  A des c r ip t i o n  o f  t he  fu nd i n g  s t r a t e gy  t ha t  wi l l  b e  u se d  i f  

a dd i t i o na l  co s t s  t o  t r an sp or t  t he  s t u de n t  t o  t he  s c ho o l  o f  

o r i g i n  a r e  i de n t i f i ed ;  

5 .  Id e n t i f i ca t i on  o f  who  i s  r e sp on s ib l e  fo r  ea ch  a s pe c t  o f  t h e  

t r an sp or t a t i o n  s t r a t egy ;  

6 .  De s i gna t i on  o f  a n  ad u l t  t o  ac co mp a n y  yo u n ger  s t ud en t s ,  i f  

n ec es s a r y ,  su ch  a s  wh en  p ub l i c  t r a ns por t a t i on  i s  u se d ;  

7 .  F or  t r ans po r t a t i on  s t r a t e g i e s  wi t h  mu l t i p l e  s e gme n t s ,  s i gn  o f f  

p ro ced ure s  t o  en su r e  t ha t  t he  s t u de n t  s a f e l y  an d  suc ce s s f u l l y  

c o mpl e t e s  eac h  se gme n t ;      

8 .  A c o mmu n ic a t i o n  p r o to co l  be t ween  the  Di s t r i c t  a nd  DCF  

wh en  t r ans po r t a t i on  f o r  a  s t u de n t  i s  n o  l on ge r  nee de d ;  an d  

9 .  A r e gu la r  r e v i e w p ro ce s s  f o r  ad ju s t i n g  t r a nsp or t a t i on  

s t r a t e gi e s  whe n  c i r c ums t an ces  c ha n ge .  

 T h e  f i na l  i nd i v id ua l  t r an sp or t a t i o n  p l a n  w i l l  r e qu i r e  a  s i gna tu re  b y  

t he  f os t e r  ca r e  l i a i son  an d  a  d i s t r i c t  o f f i c i a l  who  has  au t hor i t y  t o  a ppr o ve  

a n y  ad d i t i on a l  e xpen d i t u r e .   T he  DCF  ed uc a t i o n  dec i s io n -ma ker  an d  t h e  



f os t e r  pa r en t  o r  c a r eg i ve r ,  i f  d i f f e r e n t  f ro m t he  ed uca t io n  dec i s io n -ma ke r ,  

w i l l  a l so  b e  a s ked  t o  s i gn  t h e  p l a n .  

 

Ap pr o ve d :   8 /1 4 / 17  

  



Enrollment of Nonresident Students JBCC 

 (See JBC, JBCA, JBCB, and JQKA) 

 Kansas law requires the board to allow nonresident students to enroll in and attend the 

schools of the district if the board’s capacity determination finds there are open seats for such 

students.  In order to determine the district’s capacity to accept nonresident students at each grade 

level in each district school, the board has adopted this policy. 

 Details concerning the open enrollment and continued enrollment processes for 

nonresident students may be found in this policy, while general processes on enrollment 

documentation, assignment to buildings and classes, etc., may be found in board policy JBC.  

 Definitions 

 For the purposes of this policy, the following definitions apply. 

 "Homeless child" means a child who lacks a fixed, regular and adequate nighttime 

residence and whose primary nighttime residence is: 

A.  A supervised publicly or privately operated shelter designed to provide temporary 

living accommodations, including welfare hotels, congregate shelters and transitional 

housing for the mentally ill; 

B.  an institution that provides a temporary residence for individuals intended to be 

institutionalized; or 

C.  a public or private place not designed for, or ordinarily used as, a regular sleeping 

accommodation for humans. 

 "Nonresident student" means a student who is enrolled and in attendance at or seeking to 

enroll and attend a school located in a district where such student is not a resident. 

 "Parent" means and includes natural parents, adoptive parents, stepparents, and foster 

parents. 

 "Person acting as parent" means: 

A.  A guardian or conservator; or 

B.  a person, other than a parent, who: 

i.  Is liable by law to maintain, care for or support the child; 

ii.  has actual care and control of the child and is contributing the major portion of 

the cost of support of the child; 

iii.  has actual care and control of the child with the written consent of a person who 

has legal custody of the child; or 

iv.  has been granted custody of the child by a court of competent jurisdiction. 

 "Receiving school district" means a school district of nonresidence of a student who 

attends school in such school district. 



 "Sibling" means a brother or sister of the whole or half blood, adoptive brother or sister, a 

stepbrother or stepsister or a foster brother or foster sister. 

 Determining Capacity for Nonresident Enrollment 

 The superintendent or designee has the responsibility for studying capacity in each school 

of the school district and at each grade level within each school and for making recommendations 

to the board regarding the district’s capacity to accept nonresident students.  To make 

recommendations to the board to assist with determining capacity, the superintendent or the 

superintendent’s designee(s) shall do the following.    

 The superintendent or designee shall develop recommendations on capacity and 

classroom student-to-teacher ratios in each grade level in each school serving kindergarten 

students and students in grades one through eight.  Such recommendations may be based on, but 

not be limited to, the following factors: 

 Present classroom student-teacher ratios in each grade level in each school;  

 projected enrollment shifts based on the resident student population, which may 

include a percentage adjustment for anticipated growth or decline based on 

documented enrollment trends; and 

 maximum capacity of the classroom and associated learning, activity, and common 

area spaces. 

 The superintendent or designee shall develop recommendations on capacity and student-

to-teacher ratios for each school building or program serving students in grades nine through 

twelve.  Such recommendations may be based on, but not be limited to, the following factors: 

 Present building or program student-teacher ratios;  

 projected enrollment shifts based on the resident student population, which may 

include a percentage adjustment for anticipated growth or decline based on 

documented enrollment trends;  

 anticipated demand for particular courses or programming; and 

 maximum capacity of the classroom and associated learning, activity, and common 

area spaces. 

 On or before May 1 of each year, the superintendent shall present the recommendations 

concerning capacity and student-to-teacher ratios to the board for adoption or modification, and 

the board shall determine, for each grade level in each school building of the school district for 

the next succeeding school year, the following:  

 Capacity based on the study conducted by the superintendent or the superintendent’s 

designee;   

 the number of students expected to attend school in the school district; and  



 the number of open seats available to nonresidents at each grade, building, or 

program level.  

 On or before June 1 of each year, the district shall publish the number of open seats 

available to nonresident students in each grade level for each school building of the district for the 

next succeeding school year on the school district's website. 

 From June 1 through June 30, district administration shall accept applications from 

nonresident students.   

If the number of applications for a grade level in a school building is less than the number 

of available seats for that grade level in the school building, the nonresident students shall be 

accepted for enrollment and attendance at the school district, except as provided below for 

nonresident students regarding continued enrollment.  

If the number of applications for a grade level in a school building is greater than the 

number of available seats for the grade level in the school building, district administration shall 

randomly select nonresident students using a confidential lottery process. This process shall be 

completed on or before July 15 of each year. 

 The district shall provide to the parent or person acting as a parent of a nonresident 

student who was not accepted for or denied enrollment at such school district the reason for the 

nonacceptance or 

denial and an explanation of the nonresident student selection process. 

 Priority in Filling Open Seats 

 Subject to having capacity to enroll nonresident students, the district shall give priority in 

enrollment to the following nonresident students, who shall receive open seats without necessity 

of being selected through the open-seat lottery:   

 Any sibling of a nonresident student who was accepted to enroll in and attend school 

in the district, with priority given when the nonresident student is first accepted and, 

if necessary, at any other time the district considers transfer applications; and 

 any nonresident student who is a military student as defined in K.S.A. 72-5139, with 

priority given when the student is first accepted and, if necessary, at any other time 

the district considers transfer applications.  

Regardless of capacity determinations, the following categories of students shall be 

allowed to enroll as if resident students: 

 any child who is in the custody of the Department for Children and Families and who 

is living in the home of a nonresident student who transfers to the district; 



 any nonresident student who has a parent or person acting as parent employed by the 

district, while the parent or person acting as a parent remains employed by the 

district; or 

 any child who is experiencing homelessness shall be permitted to enroll in and attend 

the school district of origin or the school district of residence. 

If one of these exceptions no longer applies to the student, the student’s enrollment status would 

be subject to review under the terms for continued enrollment under this policy. 

Prohibitions Regarding Open Enrollment Provisions of this Policy 

 The district shall not: 

 Charge tuition or fees to any nonresident student who transfers to the district pursuant 

to this policy, except fees that are otherwise charged to every student enrolled in and 

attending school in the district; or 

 accept or deny a nonresident student transfer based on ethnicity; national origin; 

gender; income level; disabling condition; proficiency in the English language; or 

measure of achievement, aptitude, or athletic ability. 

 Except for a child in the custody of the Department for Children and Families or a child 

who is experiencing homelessness, a nonresident student shall not transfer more than once per 

school year to 

one or more receiving school districts pursuant to the provisions of this policy or authorizing 

Kansas law. 

 Transportation of Nonresident Students 

 The district, by virtue of being a receiving school district of a nonresident student, shall 

not be required to provide transportation to nonresident students unless otherwise required to do 

so by state  

and/or federal law, as a related service through a student’s individualized education program, or 

as an accommodation pursuant to the student’s Section 504 plan. If space is available on district 

transportation vehicles, the district may assign nonresident students an in-district bus stop to and 

from which transportation may be provided by the district for nonresident students. The district 

shall ensure that transportation for nonresident homeless students is provided comparably to that 

of housed students. 

 KSHSAA Eligibility 

 Nothing in this policy or state law shall exempt a nonresident student who transfers into 

the district from the requirements of the Kansas State High School Activities Association 

(“KSHSAA”) regarding eligibility to participate in KSHSAA activities. 

 Information Share with the Kansas State Department of Education 



 The superintendent shall submit, or have submitted, to the Kansas State Department of 

Education this policy, the number of nonresident student transfers approved and denied in each 

grade level, and whether the denials were based on capacity or in accordance with the policy’s 

terms, as required.  

 Nonresident Student Continued Enrollment 

 A nonresident student who has been accepted for enrollment and attendance at a district 

school shall be permitted to continue enrollment and attendance in the district until such student 

graduates from high school, reaches the age of 21 (if the student is a student with an 

exceptionality, not solely eligible for gifted services under an individualized education program), 

or receives a G.E.D., unless such student is no longer deemed by district administration to be in 

good standing. 

Except as otherwise specified herein, nonresident students who have previously been 

accepted for enrollment by the school district will be allowed to continue enrolling in the district 

as specified above.   The district will not require parents to resubmit a new application each 

school year and will advance the previous application of an enrolled student amending only the 

grade placement of the student unless the district provides notification to the parent, person acting 

as a parent, or student that enrollment is not going to be continued for the upcoming school year 

for reasons specified as follows.   

 Regardless of capacity to accept nonresident students at a nonresident student’s grade 

level or in the student’s designated school or program, an individual student may be denied 

continued enrollment for not being in good standing.  Nonresident students admitted to the 

district shall be evaluated each spring by district administration to determine standing for 

continued enrollment.  

 Students may be denied continued enrollment for the next school year based on the 

results of these evaluations.  However, if the student has a disability, the student’s ability to meet 

these expectations shall be considered prior to denying continued enrollment in the district.  

Similarly, administration shall 

consider the adverse impact of homelessness on a student's attendance and any resulting 

suspensions or expulsions before making a determination on the continued enrollment of a 

student who is homeless. As part of this reflection, administration shall consider the obstacles a 

homeless student faces to arrive at school on time or each day due to housing instability, lack of 

transportation, or lack of other basic resources that can hinder consistent attendance. 

 A student meeting one or more of the following criteria shall automatically be deemed 

not in good standing and may be denied continued enrollment based solely thereon. 



 The nonresident student failed to maintain a 90% attendance rate in the last school 

year, excluding excused absences under board policy JBD and/or any relevant 

student handbook language; 

 the nonresident student or the student’s parent or person acting as a parent provided 

false or fraudulent information in the application process; 

 the nonresident student is not a resident of Kansas; 

  the student is currently under a period of suspension or expulsion from any Kansas 

school district, and such suspension or expulsion will not expire until after the next 

school year has begun. 

 the student has had three or more out-of-school suspensions in the current school 

year, excluding suspensions a manifestation determination determined to be a 

manifestation of the student’s disability or a failure on the part of school staff to 

implement an individualized education program, Section 504 plan, or behavior 

intervention plan; or 

 the student has been given a long-term suspension or expulsion by the district in the 

current school year. 

 Parents shall be informed of any administrative decision not to continue enrollment of a 

nonresident student no later than ___________. 

 

Approved:  June, 12, 2023, November 13, 2023 

KASB Recommendation – 6/23 

 

 

 

 

 

 

 

 

 

 

 

 

 



Enrollment of Military Students JBCD 

 (See IIBGB, JBC, JBCA, JBCB, JBCC, and JQKA) 

 For the purposes of this policy, the following terms will be defined as follows: 

 “Military student” is a person who is a dependent of a full-time active duty member of 

the military service or a dependent of a member of any of the United States military reserve 

forces who has been ordered to active duty under 10 U.S.C. §§ 12301, 12302, or 12304, or 

ordered to full-time active duty for a period of more than 30 consecutive days under 32 U.S.C. §§ 

502(f) or 512 for the purposes of mobilizing for war, international peacekeeping missions, 

national emergency, or homeland defense activities. 

 “Parent” means the natural parents, adoptive parents, step-parents, and foster parents. 

 “Person acting as a parent” means a guardian or conservator, a person liable by law to 

care for or support the child, a person who has actual care and control of the child and provides a 

major portion of support, or a person who has actual care and control of the child with written 

consent of a person who has legal custody of the child. 

Enrollment of Military Students in Grades K-12 

 If evidence is provided that a military student’s parent or person acting as a parent will be 

stationed at a military installation in Kansas during the current or immediately succeeding school 

year, the district shall enroll any military student in kindergarten or any of the grades one through 

12 prior to the military student physically residing in this state, and no proof of address shall be 

required at the time of enrollment.  Residency within the district may be required for attendance if 

the district does not have open seats at the time of enrollment as determined by board policy 

JBCC and Kansas law. 

Enrollment of Military Students in District Pre-K Programs 

 If the district offers a pre-kindergarten program, it shall enroll any military student in a 

pre-kindergarten program if the military student is eligible to participate in the program and the 

military student or the military student’s parent or person acting as a parent provides evidence 

that the military’s parent or person acting as parent will be stationed at a military installation in 

Kansas during the current or immediately succeeding school year.  If the district has no open 

seats for the program, then the military student shall be placed on a waiting list for enrollment. 

Proof of address shall not be required at the time of enrollment, but proof may be required for 

attendance. 

Special Education and Section 504 Services 

 If the military student has an individualized education program (IEP) or a 504 plan, the 

district shall take appropriate measures to ensure the military student will receive the required 

education and related service upon attending school in the district. 

Approved: July 10, 2025 



JBD Absences  and  Excuses  (See  AEB,  IHEA,  JDD,  and  JBE)  JBD  
 

When  a  s tudent  i s  absent  f rom schoo l ,  an  a t t empt  shal l  be  made 

to  con tact  t he  pa ren t  o r  guard i an  to  de t e rmine  the  reason  fo r  t he 

absence .   The p r inc ipa l  has  been  des igna ted  to  de t e rmine the 

accep tab i l i t y and  va l id i ty o f  ex cuses  presen ted  b y the  pa ren t ( s )  o r  t he  

s tuden t .  

Approved :   December  8 ,  1993  

Rev ised:   December  10 ,  1 997  

 

JBD-R Absences  and Excuses   JBD-R 

Procedures  fo r  not i f ying  paren t s  on  the  day o f  a  s tuden t ’ s  

absence  sha l l  be  pub l i shed  in  t he  s tuden t  handbook.  

T ypes  o f  Absences :  

 Ex cused  –  An  absence  wi l l  be  c l ass i f ied  as  ex cused  in  cases  o f  

pe r sonal  i l lnes s ,  f ami l y i l lnes s ,  dea th  in  t he  fami ly,  s chool - re l a t ed  

ac t iv i t i e s ,  bonaf ide  pe rsonal  emergenc ies ,  r e l i g ious  observances  o f  

t he  s tudent ’ s  own  fa i th ,  o r  o the r  spec ia l  s i t ua t ions  de emed  ex cusable  

b y the  admini s t ra t i on .   S tuden ts  whose  paren t s  a re  ac t ive  du ty 

mi l i t a r y pe r sonne l  may have  add i t iona l  ex cused  absences  a t  t he  

d i sc re t ion  o f  t he  d i s t r i c t  r e l a t i ve  to  l eave  o r  dep lo yment .  

 Unex cused  –  An absence  wi l l  be  c l as s i f i ed  as  unex cused  when,  

i n  t he  judgement  of  t he  admin i s t ra t i on ,  t he  reason  does  not  j u s t i f y 

t he  absence  o r  i f  t he  pa rent /guard i an  fa i l s  to  send  wri t t en  

communica t ion  to  t he  school  exp la in ing  the  cause  o f  absence .   

Wri t t en  conf i rmat ion  o f  an  absence  does  not  necessa r i l y  ex c use  the  



s tuden t .   I t  mere l y s ign i f i es  t ha t  pa ren t s /guard i ans  a re  aware  o f  the  

absence .  

S ign i f i cant  Par t  o f  a  Schoo l  Day  

 As  i t  r e l a t es  to  absences ,  a  s igni f i can t  pa r t  o f  a  s chool  day  

sha l l  mean  90  minutes  o r  more .  

Make-up  Work  

I t  i s  t he  s tudent ’ s  respons ib i l i t y t o  obta in  make -up  ass ignments  

f rom t eachers  fo l lowing an  ex cused  o r  unex cused  absence .  

 

Approved :   December  8 ,  1993  

Rev ised:   September  13 ,  1995 ,  December  10 ,  1997 ,  J u l y 13 ,  2011  



JB E Tr ua nc y  (S ee  AE B,  IDCE ,  J BD,  a nd  J Q)  JB E 

 Unless reporting would violate the terms of any memorandum of understanding between 

the district and the authority to which reports would be made.  The building principal (or ____) 

shall report students who are inexcusably absent from school to the appropriate authority. 

 Truancy is defined as any three consecutive unexcused absences, any five unexcused 

absences in a semester, or seven unexcused absences in a school year, whichever comes first.  

Truancy shall not apply to students who have attained a high school diploma, a general 

educational development credential, or a high school equivalency credential or any child who is 

determined to be an exceptional child, except for an exceptional child who is determined to be a 

gifted child, under the provisions of the special education for exceptional children act.  

Exceptions also exist for students attending the Kansas academy of mathematics and science and 

for students who are part of a recognized church or religious denomination objecting to a regular 

public high school education under circumstances specified in state law.  

 For truancy purposes, being enrolled and continuously attending a public school; a 

private, denominational, or parochial school taught by a competent instructor for a period of time 

which is substantially equivalent to the period of time public school is maintained in the school 

district in which the private, denominational, or parochial school is located; or a combination of 

attendance in both a public school and a private, denominational, or parochial school may satisfy 

compulsory attendance requirements. School year means the period from July 1 to June 30.  

Students who are absent without a valid excuse for a significant part of any school day shall be 

given an unexcused absence for truancy accounting purposes considered truant. 

 Prior to reporting to either the Department for Children and Families (if the student is 

under 13) or the county or district attorney (if the student is 13 or more years of age but less than 

18 years of age), a letter shall be sent to the student’s parent(s) or guardian notifying them that the 

student’s failure to attend school without a valid excuse shall result in the student being reported 

truant. 

Waiver of Compulsory Attendance Requirements 

 Students 16 or 17 years of age may be exempt from compulsory attendance regulations if: 



 The student is regularly enrolled in and attending a program recognized by the board 

as an approved alternative educational program; 

 the parent(s) or person acting as parent provides written consent to allow the student 

to be exempt from the compulsory attendance requirement and the student and the 

student’s parent or person acting as parent attend the counseling session required by 

law and signs the appropriate consent and waiver form; 

 the student is not subject to truancy law in accordance with law or this policy; 

 the child is regularly enrolled and continuously attending school as required by law 

and is concurrently enrolled in a postsecondary educational institution; or 

 the student is exempt from compulsory attendance requirements pursuant to a court 

order. 

Involvement of Law Enforcement 

 Law enforcement officers may return truant children to the school where the child is 

enrolled, to the child’s parent or guardian, or to another location designated by the board to 

address truancy issues. 

Reporting to Parents 

 If a truant child is returned to school by a law enforcement official, the principal shall 

notify the parent or guardian. 

Dual Enrollment Students 

 Eligible students who are enrolled in a board-approved dual enrollment program shall not 

be considered truant for the hours during the school day they attend classes at a Regent’s 

university, community college, technical college, vocational educational school, or Washburn 

University. 

Approved:  12/8/93 

Revised: 7/11/95; 11/12/96; 12/10/97; 9/8/04; 7/13/05; 7/12/06; 8/11/10; 8/8/12; 8/10/16; 

08/09/21; 06/13/2022; February 13, 2023 

  



Waiver of Compulsory Attendance Form  
 

I, (name of parent(s) or legal guardian), understand that pursuant to Kansas law, (name 
of student)  is required to attend school until he/she receives a high school diploma or 
General Educational Development (GED) credential or reaches the age of 18, whichever 
occurs first. 
 
Pursuant to K.S.A. 72-3120, as amended, Unified School District No. 323 encourages      
(name of student) to remain in school or to pursue an education alternative. 
 
The school has informed me that the academic skills listed below have not been 
achieved by (name of student): 
 
[List skills that have not been achieved.] 
 
Based on information attached, I understand the difference in future earnings power 
between a high school graduate and a high school drop out. 
 
The school has indicated to me and to my child that (name of student) is encouraged to 
attend one of the following alternative educational programs: 
 
[List available alternative educational programs.] 
 
The undersigned hereby give(s) written consent to allow (name of student) , who is 
[choose one]  16    17 years of age, to be exempt from the Kansas compulsory 
attendance requirement and state I/we have attended the final counseling session 
conducted by Unified School District No. 323 in which the aforementioned information 
was presented to us. 
 
Signed: ________________________________ Date: _________________________ 
  Parent or Legal Guardian 
 
Signed: ________________________________ Date: _________________________ 
  Student      
 
 
Approved: 08/09/21 
Revised:  7/8/24 
 
KASB Recommended – 12/20; 6/24 
  



 
 

 
 
 
 



(From KASB Forms Book) 

 
JB G Re admi ss i on s         JB G  

        

S tu de n t s  wh ose  en r o l l me n t  has  b ee n  t e rmi n a t e d ,  e i t h e r  vo lun t a r i l y  

o r  o t he rw i se ,  ma y  be  r ea d mi t t ed  b y  fo l l o win g  th e  p r oc ed ures  e s t ab l i sh ed  

b y  t h e  bo a rd .  

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

JB G- R  Rea dmis s ion s               JBG -R 

Al l  a pp l i ca t i o ns  fo r  r ead mi ss i on  t o  t h e  sc ho o l  s ha l l  be  s ub mi t t ed  t o  

t he  a ppr op r i a t e  b u i ld in g  p r i nc i pa l  i n  wr i t i n g .   I f  t he  s t u de n t  wh o  i s  

a pp l y i n g  fo r  r ead mi s s io n  ha s  bee n  p re v i ous l y  e xpe l l ed  f r om t he  s ch oo l ,  

t he  p r i nc i pa l  s ha l l  a t t e mpt  t o  e s t a b l i sh  co mmu n i ca t i o n  wi t h  t h e  pa ren t  or  

gu a rd i an  a nd  to  co u nse l  wi th  bo t h  p a re n t s / gua r d i a ns  an d  s tu den t  

c on ce r n in g  r e ad mi ss i on .   I f  t he  s t u de n t  wh o  i s  a pp l y i n g  f o r  r e ad mi ss i on  

h as  p r e v io us l y  wi t hd ra wn ,  e i t he r  f o r ma l l y  o r  o t he r wi se ,  t he  p r i nc i pa l  o r  

h i s / he r  r e p res en t a t i ve ,  b y  ap pr opr i a t e  cou ns e l i n g ,  s ha l l  a s s i s t  t he  s t ud en t  

i n  p l an n in g  a  s c he du le ,  i n  o b t a in i n g  t he  n ec es s a r y  bo o ks  a nd  s up p l i e s  a nd  

i n  be in g  r ee s t a b l i s he d  a s  an  ac t i ve  p a r t i c ip an t  i n  t h e  p r o gr a m of  t he  

s ch oo l .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



Release of a Student During the School Day JBH 

 (See EBB and EBBD) 

 Building principals shall only release a student during the school day with a written or 

verbal request from the student's lawful parent or person acting as a parent. 

Before releasing a student during the school day, the building principal shall be 

responsible for verifying the identity of the person seeking release of the student. 

 If the principal is not satisfied with the identification provided by the person seeking 

release of a student or if the safety of student(s), staff members(s), or others would be endangered 

by orchestrating the student’s release from school, the student’s release may be refused. 

 Students shall not be allowed to run personal errands for school employees off school 

premises during the school day. 

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   Se p t e mb er  1 3 ,  19 95 ,  Fe br ua r y  12 ,  2 02 4  

 



J CAA  Due  P ro ces s   J CAA 

S tu de n t s  wi l l  be  a f fo r de d  du e  p ro ces s  a s  r e qu i r e d  b y  c u r r e n t  l aw .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 



J CAB   Se arc he s  o f  P r op er t y  ( Se e  J CABB)  J CAB  

P r in c ip a l s  a r e  au t hor i ze d  t o  s ea r ch  p ro pe r t y  i f  t he r e  i s  r ea so na b le  

s us p i c i on  t ha t  d i s t r i c t  po l i c i e s ,  r u l e s ,  o r  d i r ec t i ves  a r e  b e in g  v i o l a t e d .   In  

a dd i t i o n  a l l  l oc ke r s  sh a l l  be  su b j ec t  t o  r an do m s ea rc he s  wi t ho u t  p r i o r  

n o t i ce  o r  r e as ona b le  su sp i c io n .   A l l  s ea r che s  b y  t h e  p r i nc ip a l  sh a l l  be  

c a r r i ed  o u t  i n  t h e  p r e s en ce  o f  a no t he r  a du l t  wi t nes s .  

 W he ne ve r  t he  p r i nc i pa l  i s  me n t i on ed  in  t h i s  po l i c y ,  i t  s ha l l  b e  

c on s t r ued  t o  i nc l ud e  t he  su pe r in t en den t  “o r  des i gna t e d  r e p re se n t a t i ve . ”  

S ea rch  o f  Lo c ke r s  

L o c ke r s  i n  t h e  d i s t r i c t  s c ho o l s  sh a l l  be  un de r  su pe r v i s i on  o f  t h e  

p r in c ip a l .   S tu de n t s  s ha l l  ha ve  n o  ex pec t a t i on  o f  p r i va c y  i n  an y  sc ho o l  

l oc ke r .   

T h e  c o mbi na t i on  and /o r  ke ys  t o  a l l  l ocke r  l oc ks  sha l l  b e  i n  t h e  

p os ses s io n  o f  t he  p r in c i pa l  a nd  s to r ed  i n  a  p l a ce  d es i gn ed  t o  gu a r d  a ga in s t  

u na u t hor i ze d  a cce s s  o r  use .   T he  p r in c ipa l  ma y  sea rch  a n y  lo c ke r  a t  an y  

t i me  wi t ho u t  n o t i c e .   S tu de n t s  s ha l l  n o t  p l ace  l oc ks ,  o th e r  t h an  t h os e  

a pp ro ved  b y  t h e  sch oo l ,  o n  an y  l oc ke r .  

S ea rch  o f  t he  P ro pe r ty  

 An y  p e r s on  o t he r  t ha n  t h e  p r i nc i pa l  wh o  wi s hes  t o  s ea r ch  a  

s t ud en t ’ s  l oc ke r  o r  p ro pe r t y  sha l l  r e po r t  t o  t he  p r i nc i pa l  be f o re  

p ro cee d in g .   In  n o  e ve n t  s ha l l  an y  pe r so n  b e  p e r mi t t ed  t o  s e a rc h  a  

s t ud en t ’ s  l oc ke r  o r  p ro pe r t y  wi t ho u t  t he  p r i nc i pa l ’ s  co nse n t  un l e s s  t he  

p e r s on  h as  a  va l i d  s ea rch  war r an t  au t hor i z i n g  a  s ea r ch .  

 I f  a  l a w e nfo r ce me n t  o f f i ce r  de s i r i n g  t o  s e a rc h  a  s t ude n t ’ s  l o cke r  o r  

p ro pe r t y  ha s  a  s ea r ch  war r an t ,  t h e  p r i nc ip a l  sh a l l  pe r mi t  t he  s ea r ch  which  

s ha l l  be  mad e  i n  t h e  p r e s en ce  o f  t h e  p r i nc i pa l .  

 P ro h ib i t e d  i t e ms  f oun d  d ur i n g  t he  se a rc h  s ha l l  r e ma i n  i n  t he  cu s to d y  

o f  e i t he r  t h e  bu i ld in g  p r inc ipa l  o r  t h e  l a w  e nf o rc e men t  o f f i c e r .   I f  a n y  



i t e ms  a r e  t u rne d  o ve r  t o  l aw  enf o r ce me n t  o f f i c i a l s  t he  p r in c i pa l  s ha l l  

r ece i ve  a  r e ce i p t  f o r  t he  i t e ms .  

 Us e  o f  T r a in ed  Do gs  f o r  Con du c t in g  S we ep s  

 A t  t h e  r eq ues t  o f  t he  p r i nc i pa l  o r  on  a  s ch ed u le  a g re ed  u po n  b y  t h e  

s e r v i ce  p r o v ide r  an d  t h e  p r in c ip a l ,  l aw  e n f o rce me n t  o f f i c e r s  o r  l i c en sed  

p r i va t e  a ge nc i e s  c on t r ac t i n g  wi t h  t h e  sch o o l  fo r  suc h  s e r v i ce s ,  ma y  u se  

t r a in ed  do gs  on  sc ho o l  p r e mi se s  t o  i d en t i f y  s t u de n t  p ro pe r ty  wh i ch  ma y  

c on ta in  i l l e ga l  o r  i l l i c i t  ma te r i a l s  a nd  t o  de t e r min e  whe t he r  ma t e r i a l s ,  

s uc h  a s  d r u gs ,  wea pon s ,  o r  o th e r  ma te r i a l s  wh i ch  ma y  th r ea t e n  t h e  ge ne ra l  

h ea l t h ,  we l f a r e ,  a nd  s a f e t y  o f  t h e  s tu de n t s  a nd / o r  s t a f f  a r e  p r e se n t  i n  t h e  

d i s t r i c t  pa r k i n g  l o t ,  h a l l wa ys ,  l oc ke r s ,  c l a s s ro o ms ,  an d /o r  l o c ke r  ro o ms .   

S tu de n t s  wi l l  ne ve r  be  s n i f f ed  b y  t he  d o gs  us ed  t o  c on du c t  t h e  s weep s .  

 

Ap pr o ve d :   De ce mb er  9 ,  19 98  

Re v i s ed :   Au gus t  1 2 ,  2 01 5  



J CABB  S e arc he s  o f  S t u de nt s  ( See  J CAB an d  J CAC)  J CABB  

 P r in c ip a l s  a r e  au t hor i ze d  t o  s ea rc h  s t ude n t s  i f  t he r e  i s  r easo na b le  

s us p i c i on  t h a t  d i s t r i c t  p o l i c i e s ,  r u l e s  o r  d i r ec t i ve s  a r e  be in g  v i o l a t ed .   

S t r i p  s e a r che s  s ha l l  n o t  be  co nd uc t ed  b y  sc ho o l  a u th or i t i e s .   Al l  s e a r c he s  

b y  t he  p r inc ipa l  s ha l l  b e  ca r r i ed  o u t  i n  t he  p r e sen ce  o f  an o t he r  ad u l t  

w i t nes s .  

 T h e  s tu de n t  sh a l l  be  t o ld  wh y  a  s e a rc h  i s  b e in g  co nd uc t ed .   T he  

s t ud en t  sha l l  be  r equ es t ed  t o  e mpt y  i t ems  s uc h  a s ,  b u t  n o t  l i mi t ed  t o ,  

p oc ke t s ,  pu r ses ,  s hou ld e r  ba gs ,  b oo k  bags  a nd  b r i e f cas es .   T h e  p r i nc i pa l  

s ha l l  a t t e mpt  t o  c a l l  t he  s t u de n t ’ s  p a re n t / s  a nd  ma y  ca l l  l a w en fo r ce me n t .   

I t e ms  whi ch  t h e  p r i nc i pa l  be l i e ve s  ma y  be  c on ne c t e d  wi t h  i l l e ga l  a c t i v i t y  

s ha l l  r e ma in  i n  t h e  c us t od y  o f  t he  p r i nc i pa l  un l e s s  t he  i t e ms  a r e  t u rn ed  

o ve r  t o  l a w e nf o rce me n t  o f f i c i a l s .   I f  t he  s t ud en t  r e f us es  t o  c oo pe ra t e ,  t he  

p r in c ip a l  ma y  t a ke  d i sc i p l i na r y  ac t i o n  a nd /o r  s ee k  a s s i s t anc e  f r o m l a w 

e nf o rce me n t .  

 I f  l a w e n f o rc e men t  a s s i s t a nce  i s  p r e se n t ,  f u r th e r  s ea r ch  o f  t he  

s t ud en t  sh a l l  b e  wi t h  co op e ra t i o n  an d  a s s i s t an ce  o f  l a w e nfo rce me n t  

o f f i c i a l s .   T he  p r inc i pa l  sh a l l  r e ma in  wi t h  t he  s tu de n t  a nd  be  p re s en t  

d u r i n g  an y  sea rch  o f  t he  s t ud en t  ma de  b y  l a w  e nf o rce me n t  o f f i c i a l s  o n  

s ch oo l  p ro pe r t y .  T he  p r i nc i pa l  s ha l l  r ece i ve  an d  f i l e  a  r ece i p t  f o r  i t e ms  

t u rn ed  o ve r  t o  l a w en fo r ce me n t  o f f i c i a l s .  

 I f  t h e  p r i nc i pa l  be l i e ve s  a  s t ud en t  i s  i n  p os ses s io n  o f  an  o b j ec t  

wh ich  c an  j eop a rd i ze  t h e  hea l t h ,  we l f a r e  o r  s a f e t y  o f  t he  s t ude n t  o r  o the r s ,  

t he  s t ude n t  s ha l l  b e  r e mo ved  t o  a  s a f e  l oc a t i o n .   T h i s  de t e r mi na t i on  ma y 

b e  ba sed  o n  an y  i n fo r ma t i on  r e ce i ve d  by  t he  p r i nc i pa l  o r  an y  me mb e r  o f  

t he  f ac u l t y  o r  s t a f f .  

 Wr i t t e n  d oc u me nta t i o n  o f  e ac h  se a rc h  sh a l l  be  ma in t a in ed  b y  t he  

p r in c ip a l .  



(W he ne ve r  t he  p r in c i pa l  i s  me n t i on ed  i n  t h i s  p o l i c y ,  i t  s ha l l  b e  c ons t ru ed  

s o  a s  t o  i nc l ude  t he  su pe r in t en de n t  “o r  d es i gn a t e d  r ep res en t a t i ve . ” )  

 

Ap pr o ve d :   12 / 9 / 98   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  8 /9 8 ;  4 /0 7 ;  1 2 / 15  

 

 

J CABB - R  S ear ch es  o f  S t ud ent s                                       J CABB -R       

 T h e  s tu de n t  sh a l l  be  t o ld  wh y  a  s ea r ch  i n  be i n g  c on du c t e d .   T h e  

s t ud en t  sha l l  be  r equ es t ed  t o  e mpt y  i t ems  s uc h  a s ,  b u t  n o t  l i mi t ed  t o ,  

p oc ke t s ,  pu r ses ,  s hou ld e r  ba gs ,  b oo k  bags  a nd  b r i e f cas es .   T h e  p r i nc i pa l  

s ha l l  a t t e mpt  t o  c a l l  t he  s t u de n t ’ s  p a re n t / s  a nd  ma y  ca l l  l a w en fo r ce me n t .   

I t e ms  whi ch  t h e  p r i nc i pa l  be l i e ve s  ma y  be  c on ne c t e d  wi t h  i l l e ga l  a c t i v i t y  

s ha l l  r e ma in  i n  t h e  c us t od y  o f  t he  p r i nc i pa l  un l e s s  t he  i t e ms  a r e  t u rn ed  

o ve r  t o  l a w e nf o rce me n t  o f f i c i a l s .   I f  t h e  s t ud en t  r e f us es  t o  c oo pe ra t e ,  t he  

p r in c ip a l  ma y  t a ke  d i sc i p l i na r y  ac t i o n  a nd /o r  s ee k  a s s i s t anc e  f r o m l a w 

e nf o rce me n t .   ( Se e  J DD an d  J CAC)  

 I f  l a w e n f o rc e men t  a s s i s t a nce  i s  p r e se n t ,  f u r th e r  s ea r ch  o f  t he  

s t ud en t  sh a l l  b e  wi t h  co op e ra t i o n  an d  a s s i s t an ce  o f  l a w e nfo rce me n t  

o f f i c i a l s .   T he  p r inc i pa l  sh a l l  r e ma in  w i t h  t he  s tu de n t  a nd  be  p re s en t  

d u r i n g  an y  sea rch  o f  t he  s t ud en t  ma de  b y  l a w  e nf o rce me n t  o f f i c i a l s  o n  

s ch oo l  p ro pe r t y .   T he  p r in c ip a l  sh a l l  r e ce i ve  a nd  f i l e  a  r ec e ip t  f o r  i t e ms  

t u rn ed  o ve r  t o  l a w en fo r ce me n t  o f f i c i a l s .  

 I f  t he  p r i nc i pa l  b e l i eve  a  s t u den t  i s  i n  pos ses s io n  o f  an  ob j ec t  wh i ch  

c an  j eo pa rd i ze  t he  he a l t h ,  we l f a r e  a nd  sa f e t y  o f  t he  s t ude n t  o r  o t he r s ,  t he  

s t ud en t  sha l l  be  r e mo ve d  to  a  s a f e  l oca t i on .   T h i s  de t e r mi na t i on  ma y  be  

b as ed  on  a n y  in fo r ma t io n  r ece i ve d  b y  t he  p r inc ipa l  o r  a n y  me mb er  o f  t he  

f acu l t y  o r  s t a f f .  



 A  wr i t t en  r ep or t  o f  e ac h  se a rc h  sh a l l  b e  ma d e  b y  t he  p r in c ip a l  a nd  

s ub mi t t e d  t o  t he  s upe r in t en de n t .   T h e  sup e r i n t e nd en t  s ha l l  kee p  a  co p y  o f  

t he  wr i t t e n  r e por t  o n  f i l e .  

 

(W he ne ve r  t h e  p r in c ip a l  i s  me n t i on ed  i n  t h i s  r u l e ,  i t  sh a l l  b e  co ns t ru ed  s o  

a s  t o  i n c lu de  t h e  su pe r in t en de n t  “o r  d es i gn a t e d  r ep res en t a t i ve . ” )  

 

Ap pr o ve d :   De ce mb er  9 ,  19 98  



SEARCH REPPORT FORM  

Name o f  t he  s tudent :   

__________________________________________________________

__ 

 

Parents contacted:  _______ Yes     _______   No 

 

Time of search _________________ am/pm                   Date _____________________ 

 

Place of 

search:__________________________________________________________________ 

 

Reason(s) for the search:   

________________________________________________________________________ 

____________________________________________________________ 

 

Law enforcement officials were called by:  __________________________________ 

 

Name of the person who conducted the actual search:   

 

 

Result of the search:  ____________________________________________________ 

 

______________________________________________________________________ 

Object(s) confiscated:   

1)____________________________________________________________________ 

2)____________________________________________________________________ 

3)____________________________________________________________________ 

 

Notifications: 

Parent/Guardian _______________________________________________________ 

   Name    Time    Results 

 

Law enforcement _________________________________________________________ 

   Name    Time    Results 

 

Other___________________________________________________________________ 

   Name    Time    Results 

 

 

 

cc. Students file 

                                 Superintendent



J CAC I nt err og at i on  a n d  In v es t i ga t io ns  J CAC 

 ( Se e  E BC,  GAAD,  J CABB,  J CE C a nd  J HCAA)  

 Building administrators, school security officers, and/or others designated by the 

superintendent may conduct investigations and question students about violation of 

school rules, the student conduct code, and/or law.  Unless otherwise provided herein, 

such investigators shall not be required to contact the student’s parent, guardian, or 

representative prior to questioning and may request law enforcement, school resource 

officer(s), and/or school security officer(s) for assistance in conducting the investigations. 

 If there is reason to believe a violation of a criminal law has been committed, the 

building administrator, the superintendent’s designee, and/or school security officer with 

authorization of the superintendent or the superintendent’s designee shall notify the 

appropriate law enforcement agency of criminal conduct as provided in law and/or board 

policy and may request further investigation of the alleged violation. 

 When a school resource officer or campus police officer initiates an investigation 

of a potential violation of criminal law by a student on the officer’s own initiative and not 

at the behest of a building administrator or the designee of the superintendent, such 

officer will notify the building administrator and will make a reasonable attempt to 

contact the student’s parent, guardian, or representative prior to initiating questioning. 

Coordination with Law Enforcement 

 School administrators and/or school security officers shall meet at least annually 

with local law enforcement officials to discuss the district’s policies and rules regarding 

law enforcement contacts with the district and reporting of potential criminal acts at 

school or school activities. 

Notification of Investigations Conducted by Law Enforcement Officers 

 When law enforcement officers initiate an investigation involving questioning of 

a student on a topic unrelated to a report of child abuse or neglect or to the identity of the 

student during school hours, the building administrator shall make a reasonable attempt 

to contact a parent, guardian, or representative of the student(s) prior to such questioning.  

Notification or attempted notification of a parent, guardian, or representative shall be 

documented by the administrator involved.  If a student’s parent, guardian, or 

representative is not present during such questioning of a student, the principal may be 

present unless otherwise specified in law or board policy. 

Child Abuse and Identity Investigations Conducted by Law Enforcement Officers 



 The administration shall cooperate with law enforcement officers who are 

conducting investigations of suspected child abuse or neglect or concerning the student’s 

identity.  For any 

 

Interrogation and Investigations  

investigations concerning known or suspected child abuse or neglect, school staff shall 

follow the 

procedures outlined in board policy GAAD instead of the requirements of this policy. 

Law Enforcement Initiated Investigations at School 

 In cases not involving the investigation of known or suspected child abuse or 

neglect or involving the student’s identity, law enforcement officers shall not be 

permitted to initiate and conduct investigations involving the questioning of students 

during school hours unless the student’s parent or guardian has given the school 

permission to allow the questioning, a valid warrant has been presented to the building 

administrator for such purpose, or in demonstrated emergency situations.  If a 

demonstrated emergency is found, the building administrator shall require identification 

of law enforcement officials and reasons for the interrogation or investigation of a 

student.  If the building administrator is not satisfied with either the identification or the 

reason, the request shall not be granted.  The building administrator shall attempt to 

notify the superintendent and the officer’s superiors of the reasons for the refusal.   

Taking Students Into Custody 

 Students shall not be voluntarily released by school officials to law enforcement 

authorities unless the student has been placed under arrest or taken into custody by law 

enforcement, school resource officers, campus police officers; or Department for 

Children and Families (“DCF”) authorities pursuant to a child abuse investigation.  

Except as otherwise specified in this policy, a reasonable effort shall be made to notify 

the student’s parent, guardian, or representative when students are removed from school 

for any reason.  Parents shall not be notified by school officials when their child is taken 

into custody by DCF, school resource officers, campus police officers, and/or law 

enforcement as a result of allegations of abuse or neglect and there is reason to believe 

sharing the information may lead to harm of the child or others. Except as provided above 

and/or as specified in a court order or arrest warrant, if a student is taken into custody by 

a law enforcement officer, school resource officer, or campus police officer, building 



administrators shall make a good-faith effort to contact the student’s parent or guardian. 

Notification efforts shall be documented.   

 When a student has been taken into custody or arrested on school premises 

without prior notification to the building administrator, the school staff present shall ask 

the law enforcement officer to notify the building administrator of the circumstances as 

quickly as possible and shall themselves contact the building administrator with any 

information they have regarding the child being taken into custody.  School resource 

officers and campus police officers are expected to contact the building administrator as 

soon as practicable after taking a student into custody. 

 

Interrogation and Investigations  

Disturbance of School Environment 

 Law enforcement officers may be requested to assist in controlling disturbances at 

school and, if necessary, to take students or other persons into custody. 

Definition 

 For the purposes of this policy, “campus police officer” is a school security 

officer employed by and designated by the board to aid and supplement law enforcement 

agencies of the state, city, and/or county in which the school district is located. 

 For the purposes of this policy, students will not be deemed to be “taken into 

custody” when they are being questioned by a school resource officer, school security 

officer, and/or campus police officer about a violation of state law, county resolutions, 

city ordinances, board policy or regulation, and/or school rules on property owned, 

occupied, or operated by the school district or at the site of a function sponsored by the 

school district. 

 

 

Approved :   December  8 ,  1993  

Rev ised:   November  12 ,  1996 ;  September  8 ,  2004;  Ju ly 11 ,  2007 ;  

Augus t  13 ,  2018 ;  Ju l y 8 ,  2019 ;  J une  13 ,  2022  



J CB   P o l i c i e s  a nd  Ru les  De ve l opm en t  Inv o l veme nt   J CB  

T h e  bo a r d  sh a l l  c on s i de r  i dea s  a nd  r eco mme n d a t io ns  o f  s t ud en t s  o f  

t he  s c ho o l  s ys t e m in  a do p t i n g  p o l i c i e s ,  r u l e s  an d  r e gu l a t i on s  go ve r n i ng  

t he  co nd uc t  o f  s t u den t s  an d  t h e i r  r i gh t s  an d  r e s po ns i b i l i t i e s .  

 

A p pr o ve d :   De ce mb er  8 ,  19 93  

 

J CB - R  P o l i c i e s  a nd  Rul es  Dev e lo pme nt  I nv o lv eme nt   J CB - R 

E ac h  b u i l d in g  p r in c ip a l  s ha l l  de ve l op  a  p l a n  wher eb y  s t ud en t s  ma y  

p res en t  t he i r  i d eas  i n  r e ga rd  t o  r u l e s  a nd  r e gu l a t i on s  go ve rn i n g  t h e i r  

c on du c t .   P r inc ipa l s  ma y  s ub mi t  i d ea s  a n d  s u gge s t i o ns  t o  t he  

s up e r i n t e nde n t  fo r  co ns i de ra t i on  b y  t he  bo a r d .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



J CD  Con d uct   J CD 

S tu de n t s  s ha l l  a s s u me  t he i r  s ha r e  o f  r e spo ns i b i l i t y  i n  ma in t a in in g  a  

p os i t i ve  s ch oo l  c l i ma t e  i n  a l l  c l a s s es  a nd  ac t i v i t i e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



J CDA  St ud en t  Cond u ct              JCDA 

E ac h  p r i nc i pa l  sha l l  d e ve lo p  ru l e s  a nd  r egu l a t i o ns  t o  go ve r n  s t ud ent  

c on du c t  co ns i s t e n t  w i t h  bo a rd  p o l i c i e s .   T h e  r u l e s  s ha l l  be  r e v i e we d  b y  

t he  b oa r d  a nd  a do p ted  a s  po l i c y  b y  r e f e r en ce .   A  co p y  o f  t he  c u r r en t  ru l e s  

s ha l l  be  f i l e d  wi th  t he  s t a t e  b oa r d  o f  e du ca t io n .  

 

Ap pr o ve d :   Oc to be r  1 2 ,  19 94  

Re v i s ed :   No ve mbe r  1 2 ,  19 96  

 

J CDA- R  St u de nt  Co n du ct  J CDA- R 

T h e  r u l e s  o f  co nd uc t  sh a l l  be  pu b l i s he d  i n  s t u den t  han d bo o ks .   ( Se e  

J A)  

V i o l a t i on  o f  a n y  p r o vi s io n  o f  t he  be ha v i o r  co de  ma y  r e su l t  in  

d i sc i p l i na r y  a c t i on  u p  t o  a nd  i n c lu d ing  s usp en s io n  a nd /o r  ex pu l s io n .   

( S EE  J DD)  

 

Ap pr o ve d :   No ve mb er  1 2 ,  1 99 6  



J CDAA To ba cc o  an d  Nic ot in e  De l i ver y  Dev i ces  ( Se e  GAOC)   J CDAA 

 Us e  an d / o r  p oss es s io n  o f  a n y  t ob acc o  p r od uc t  o r  n i co t in e  de l i ve r y  

d e v i ce  b y  s tu de n t s  i s  p r oh i b i t ed  i n  a n y  d i s t r i c t  f ac i l i t y ;  i n  s c ho o l  

ve h i c l e s ;  a t  s c ho o l - s po ns ore d ,  ac t i v i t i e s ,  p ro gra ms ,  o r  e ven t s ;  an d  o n  

s ch oo l  o wne d  o r  o pe r a t e d  p ro pe r t y .  

 S tu de n t  v i o l a t i o ns  ma y  r e su l t  i n  pa ren t / gua r d i a n  n o t i f i c a t i on ,  

p a r t i c ip a t i o n  i n  t obac co  ed uca t io n  p ro gra m,  s us pe ns i on  an d /o r  e xp u l s i on  

f r o m sc ho o l  a nd / o r  e x t r acu r r i c u l a r  ac t i v i t i e s ,  co mmu n i t y  s e rv i ce ,  a nd / or  

n o t i f i ca t i o n  o f  l a w en fo r ce me n t .  

 T h e  f o l l owin g  de f i n i t i on s  ap p l y  t o  t h i s  po l i c y .  

 “ Ni co t i ne  de l i ve r y  de v i c e”  me ans  an y  de v i c e  t h a t  ca n  b e  us ed  t o  

d e l i ve r  n i co t i ne  o r  n i c o t i ne  sa l t s  t o  t h e  p e r s on  i nha l in g  f rom t he  d e vi ce .   

S u ch  de f in i t i o n  sh a l l  i n c lu de ,  bu t  ma y  n o t  b e  l i mi t e d  t o ,  an y  e l e c t r on i c  

c i ga re t t e ,  c i ga r ,  c i ga r i l l o ,  p ip e ,  o r  pe r so na l  vap or i ze r .  

  “T oba cc o  p r od uc t ”  me a n s  an y  p ro duc t  t h a t  i s  ma d e  f r o m or  d e r i ve d  

f r o m t oba cc o ,  o r  t h a t  c on t a i ns  n i c o t in e ,  t h a t  i s  i n t e nd ed  fo r  h u man  

c on su mp t io n  o r  i s  l i ke l y  t o  b e  co nsu me d ,  wh e th e r  s mo ke d ,  hea t ed ,  

c he we d ,  abs o r be d ,  d i s s o l ved ,  i n ha l ed  o r  i n ge s t e d  b y  an y  o th e r  me a ns ,  

i nc l ud i n g ,  b u t  n o t  l imi t ed  t o ,  a  c i ga re t t e ,  a  c i ga r ,  p ipe  t o bacc o ,  ch ewin g  

t ob acc o ,  s nuf f ,  o r  s nu s .   

 “T oba cc o  p ro du c t ”  a l s o  me a ns  an y  c o mpo ne n t  o r  ac ces so r y  us ed  i n  

t he  co nsu mp t i on  o f  a  t o ba cco  p r od uc t ,  suc h  a s  f i l t e r s ,  r o l l i n g  pa pe r s ,  

p ip es ,  a nd  s ubs t an ces  u se d  i n  e l ec t ro n i c  c i ga re t t e s ,  whe t he r  o r  n o t  t he y  

c on ta in  n i c o t in e .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  1 2 /1 0 / 97 ;  8 / 10 / 16 ;  8 /1 2 / 1 9  



J CDAB   Alc o ho l  Use  ( Cf .  J CDA,  J DD)    J CDAB  

T h e  c on su mp t i on  and /o r  p os ses s io n  o f  a n y  a l co ho l i c  be ve ra ge  b y  

s t ud en t s  i s  p ro h i b i t ed  i n  a n y  a t t e nd an ce  c en t e r ,  on  sc ho o l  gr ou nd s  o r  a t  

a n y  s ch oo l - s p on sor ed  a c t i v i t y .  

An y  s t ud en t  wh o  c on su me s  a l co ho l i c  b eve ra ge  be f o re  e n t e r in g  a ny 

s ch oo l  gr ou nd s  o r  a t t e n dan ce  ce n t e r ,  a t  a n y  sc ho o l - s po ns ore d  ac t i v i t y  o f f  

s ch oo l  g ro un ds  o r  t r ave l i n g  t o  a nd  f r o m an y  sc ho o l - s po ns ore d  

a c t i v i t y ,  sha l l  be  r e fu se d  e n t r anc e  an d  a dmi s s io n  an d  ma y  be  s us pe nde d  o r  

e xp e l l e d  i n  ac cor da nc e  wi t h  t h e  p ro v i s i ons  o f  J DD a nd  s t a t e  l aw .  

D i s t r i c t  pe r so nn e l  ma y  r e f e r  s t u de n t s  t o  a n y  med i ca l ,  t r ea t me n t  o r  

s oc i a l  s e r v i ce  a genc y  wh en  su ch  s t uden t  i s  r e aso na b l y  b e l i e ve d  t o  be  

a bu s in g  o r  i n ca pac i t a t ed  b y  t h e  use  o f  a l c oh o l  o r  o the r  d ru gs .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J CDB  Dr ess  Co de  J CDB  

 Ne a tn es s ,  dec en c y ,  a nd  goo d  t a s t e  a r e  gu i de l i nes  o f  t he  d i s t r i c t  

d r e s s  c od e .   S tu den t s  mu s t  d r e s s  i n  a  man ne r  t ha t  i s  no t  o bs ce ne;  

o f f e ns i ve ;  o r  s ub s t a n t i a l l y  o r  ma t e r i a l l y  d i s ru p t i ve  t o  t h e  l e a rn i n g  

e n v i ro n me nt .   Appar e l  t ha t  i s  s e xu a l l y  su gge s t i ve ;  p r o mo te s  v io l en ce ,  

i l l e ga l  ac t i v i t i e s ,  d ru gs ,  a l co ho l ,  a nd / o r  t oba cc o ;  o r  i s  de t e r mi ne d  to  be  

ga n g  r e l a t ed  i s  p ro h ib i t e d .  

 S tu de n t  ap pa re l  a nd  g r o o min g  mu s t  a l s o  me e t  r eq u i r e me n t s  o f  an y  

c ou r se s  wh i ch  a r e  p a r t  o f  t h e  a ppr o ved  c u r r i cu l u m i n  wh ic h  t he y  a r e  

e n r o l l e d .    

 T ra d i t i o na l  t r i ba l  r ega l i a  o r  ob j ec t s  o f  cu l t u r a l  s i gn i f i c an ce  s ha l l  

n o t  b e  p ro h i b i t e d  a t  a  p ub l i c  e ven t .  

 D re s s  c ode s  sh a l l  be  pu b l i s he d  i n  t h e  ap pro pr i a t e  s t ud ent  

h an db oo ks .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6 ;  2 /1 4 / 21  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15 ;  1 2 /2 1  

 

 

 

 

 

 

 



 

 J C D B B     W e a p o n s  ( S e e  E B C ,  J D C ,  J D D ,  J H C A A  a n d  K G D )  J C D B B  

 A  s t ud en t  sh a l l  n o t  kn o win g l y  po sse s s ,  h an d le ,  o r  t r a ns mi t  a n y  

o b j ec t  t h a t  ca n  r ea so na b l y  be  c ons ide red  a  we ap on  a t  s ch oo l ,  o n  sc ho o l  

p ro pe r t y ,  o r  a t  a  s cho o l - s p on sor ed  e ve n t .   T h i s  sh a l l  i nc l ud e  a n y  weap on ,  

a n y  i t e m be i n g  us ed  a s  a  wea po n  o r  d es t ru c t i ve  d e v i ce ,  o r  a n y  f acs i mi l e  o f  

a  we ap on .   

 W eap on s  an d  Des t r uc t i ve  De v ic es  

 As  u se d  i n  t h i s  po l i cy ,  t h e  t e r m “ wea po n  a nd /o r  d es t r uc t i ve  d ev i ce ”  

s ha l l  i nc l ud e ,  b u t  sha l l  no t  b e  l i mi t e d  t o :  

  a n y  we ap on  whic h  wi l l  o r  i s  de s i gne d  t o  o r  ma y  r e ad i l y  be  

c on ve r t ed  t o  e x pe l  a  p ro j ec t i l e  b y  t he  ac t i o n  o f  a n  ex p lo s i ve ;  

  t he  f r a me  o r  r ec e i ve r  o f  a n y  wea po n  de sc r i be d  i n  t he  p r ec ed i n g  

e xa mp le ;  

  a n y  f i r ea r m mu f f l e r  o r  f i r e a r m s i l e nce r ;  

  An y ex p lo s i ve ,  i nce nd ia r y ,  o r  po i so n  gas  b o mb ,  gr en ade ,  r o c ke t  

h a v in g  a  p ro pe l l an t  ch a r ge  o f  m or e  t ha n  fo ur  o un ces ,  mi s s i l e  ha v i n g  

a n  ex p lo s i ve  o r  i n cen d i a r y  c ha r ge  o f  mo re  t han  1 /4  o un ce ,  min e ,  o r  

s i mi l a r  d e vi ce ;  

  a n y  we ap on  whic h  wi l l ,  o r  wh i ch  ma y  be  r ead i l y  c on ve r t ed  t o ,  ex pe l  

a  p ro j ec t i l e  b y  t he  ac t i on  o f  an  ex p l os i ve  o r  o th e r  p r op e l l a n t  an d  

w h ich  h as  a n y  b a r r e l  w i th  a  b o re  o f  mo re  t ha n  1 /2  i n ch  i n  d i ame t e r ;  

  a n y  c o mbi na t io n  o f  pa r t s  e i t he r  d es i gn ed  o r  i n t e nd ed  f o r  us e  i n  

c on ve r t i n g  an y  de v i ce  i n to  a  d es t r uc t i ve  de v i c e  des c r i be d  i n  t he  t wo  

i mme d ia t e l y  p r e ced in g  ex a mpl es  a nd  f r om wh ic h  a  de s t ru c t i ve  

d e v i ce  ma y  be  r e ad i ly  a s se mb le d ;   

  a n y  b lu d ge on ,  s a nd  c l ub ,  me ta l  knu c kl es ,  o r  t h r owin g  s t a r ;  

  a n y  kn i f e ,  c o mmo n l y  r e f e r r e d  t o  a s  a  s wi t c hb l ad e ,  wh i ch  h as  a  b l ade  

t ha t  o pe ns  au to mat i ca l l y  b y  ha nd  p r es su re  a pp l i ed  t o  a  bu t t on ,  

s p r i n g ,  o r  o t he r  d e v i c e  i n  t h e  han d le  o f  t h e  kn i f e  o r  a n y  kn i f e  

h a v in g  a  b l a de  t ha t  op en s ,  f a l l s ,  o r  i s  e j ec t e d  i n t o  po s i t i on  b y  t h e  

f o r c e  o f  g r a vi t y  o r  by  a n  o u t war d ,  d o wn wa rd ,  o r  ce n t r i f u ga l  t h r us t  

o r  mo ve me n t ;  

a n y  e l ec t r on i c  de v i ce  d es i gn ed  to  d i sc ha rge  i mmo b i l i z i n g  l e ve l s  o f  

e l ec t r i c i t y ,  c o mmo n ly  kn o wn  as  a  s t un  gun .  

 

 P e na l t i e s  fo r  W eap on  V io l a t i o ns  

 P os se s s i on  o f  a  weap o n  a nd / o r  des t ru c t i ve  de v i ce  l i s t ed  u nde r  t h e  

“ Wea po ns  a nd  De s t ru c t i ve  De v ice s”  h ead in g  o f  t h i s  p o l i c y  sh a l l  r e su l t  i n  

e xp u l s i on  f r o m s cho o l  fo r  a  pe r i od  o f  on e  c a l e nda r  yea r ,  exc ep t  t h e  

s up e r i n t e nde n t  ma y  r eco mme n d  th i s  ex pu l s i on  b e  mo d i f i e d  o n  a  c ase -b y -



 

c ase  b as i s .    

 P os se s s i on  o f ,  h an d l i n g  o f ,  a nd / o r  t r an smi t t i n g  a  weap on  o f  a  t ype  

o th e r  t h an  des c r i bed  u nde r  t h e  “W eap o ns  a nd  De s t r uc t i ve  De v ice s”  

h ea d in g  ab o ve ,  an  i t e m b e in g  use d  a s  a  we ap on  o r  d es t r uc t i ve  d e vi ce ,  o r  a  

f acs i mi l e  o f  a  we ap o n  ma y  r e s u l t  i n  d i sc i p l i na r y  a c t i o n  u p  t o  a nd  

i nc l ud i n g  s us pen s io n  an d / o r  ex pu l s io n .   E x pu l s io n  he a r in gs  f o r  wea po ns  

v i o l a t i o ns  sha l l  b e  c on duc t ed  b y  t he  s up e r in t en de n t  o r  t he  

s up e r i n t e nde n t ’ s  des ign e e .  

 S tu de n t s  v i o l a t i n g  t h i s  po l i c y  s ha l l  be  r ep or t e d  t o  t he  a ppro pr i a t e  

l a w  e nf o rce me n t  a gen c y( i e s )  an d ,  i f  a  j uve n i l e ,  t o  t he  Sec re t a r y  fo r  DCF 

o r  t he  Sec r e t a r y  o f  KDOC a s  ap pro pr i a t e .  

 P os se s s i on  o f  an  a i r  gu n  a t  s ch oo l ,  on  sch oo l  p r op e r t y ,  o r  a t  a  

s ch oo l  s upe r vi sed  a c t i v i t y  wi l l  n o t  be  p r oh ib i t ed  fo r  s t ud en t s  p a r t i c ip a t i n g  

i n  an  a i r  gu n - r e l a t e d  ac t i v i t y  sp on sor ed  b y  an  o r gan i za t i on  he l d  a t  s c ho o l  

o r  whe n  i n  t r a ns i t  t o  o r  f ro m s uch  a c t i v i t i e s  he l d  o f f  d i s t r i c t  p r op e r t y .  

 

Ap pr o ve d :   10 / 12 /9 4   

Re v i s ed :  7 / 11 / 95 ;  7 / 10 / 96 ;  1 1 / 12 / 96 ;  12 /1 0 /9 7 ;  9 / 8 /9 9 ;  8 /9 / 00 ;  9 / 8 / 04 ;  

8 /1 2 /1 5 ;  8 / 10 / 16  

K AS B Reco mme n d a t i on –9 / 97 ;  6 / 99 ;  6 / 00 ;  6 / 01 ;  6 / 04 ;  4 / 07 ;  1 0 / 12 ;  1 / 13 ;  

6 /1 5 ;  6 / 16  



 

JCE  Complaints         JCE 

 (See JDDC, JGEC, JGECA, KN, and KNA) 

Complaints About Discrimination 

 The district is committed to maintaining a working and learning environment free from 

discrimination, insult, intimidation, and harassment due to race, color, religion, sex, age, national 

origin, or disability. 

 Discrimination against any student on the basis of race, color, national origin, sex, 

disability, or religion in the admission or access to, or treatment in the district’s programs and 

activities is prohibited.  (Position, address, phone number of compliance coordinator) has been 

designated to coordinate compliance with nondiscrimination requirements contained in Title VI 

of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of 

the Rehabilitation Act of 1973, and the Americans with Disabilities Act of 1990. 

 Any incident of discrimination, including acts of harassment, shall promptly be reported 

for investigation and corrective action by the building principal or district compliance 

coordinator. Any student or employee who engages in discriminatory conduct shall be subject to 

disciplinary action, up to and including termination from employment or expulsion from school. 

 Any perceived incident of discrimination in any form shall be promptly reported to the 

building principal, another administrator, the counselor, another certified staff member, or the 

district compliance coordinator for investigation and corrective action by the building or district 

compliance officer.  Any school employee who receives a complaint of discrimination or 

harassment from a student shall inform the student of the employee’s obligation to report the 

complaint and any proposed resolution of the complaint to the building principal.  If the building 

principal is the alleged harasser, the report shall be made to the district compliance coordinator.  

Complaints alleging discriminatory and/or harassing conduct on the part of the superintendent 

shall be addressed to the board of education.  Any general student complaint, not alleging an act 

of discrimination, shall be resolved under the district’s general complaint procedures in policy 

KN. 

 Except as otherwise provided in this policy or board policies GAAC, JGEC, or KNA 

regarding complaints of discrimination on the basis of sex or regarding child nutrition programs, 

complaints about discrimination, including complaints of harassment, will be resolved through 

the following complaint procedures. 

Informal Procedures 

The building principal shall attempt to resolve complaints of discrimination or 

harassment in an informal manner at the building level.  Any school employee who receives a 

complaint of such discrimination or harassment from a student, another employee, or any other 



 

individual shall inform the individual of the employee’s obligation to report the complaint and 

any proposed resolution of the complaint to the building principal.  The building principal shall 

discuss the complaint with the individual to determine if it can be resolved.  If the matter is 

resolved to the satisfaction of the individual, the building principal shall document the nature of 

the complaint and the proposed resolution of the complaint and forward this record to the district 

compliance coordinator.  Within 20 days after the complaint is resolved in this manner, the 

principal shall contact the complainant to determine if the resolution of the matter remains 

acceptable.   

 If the matter is not resolved to the satisfaction of the individual in the meeting with the 

principal, or if the individual does not believe the resolution remains acceptable, the individual 

may initiate a formal complaint.   

Formal Complaint Procedures 

 A formal complaint shall be filed in writing and contain the name and address of the 

person filing the complaint.  The complaint shall briefly describe the alleged 

violation.  If an individual does not wish to file a written complaint, and the matter 

has not been adequately resolved through the informal procedures described herein, 

the building principal may initiate the complaint.  Forms for filing written complaints 

are available in each school building office and the central office. 

 A complaint should be filed as soon as possible after the conduct occurs but not later 

than 180 days after the complainant becomes aware of the alleged violation, unless 

the conduct forming the basis for the complaint is ongoing. 

 If appropriate, an investigation shall follow the filing of the complaint.  If the 

complaint is against the superintendent, the board may appoint an investigating 

officer.  In other instances, the investigation shall be conducted by the building 

principal, the compliance coordinator, or another individual appointed by the board 

or the superintendent.  The investigation shall be informal but thorough.  The 

complainant and the respondent will be afforded an opportunity to submit written or 

oral evidence relevant to the complaint and to provide names of potential witnesses 

who may have useful information. 

 A written determination of the complaint’s validity and a description of the resolution 

shall be issued by the investigator, and a copy forwarded to the complainant and the 

respondent within 30 days after the filing of the complaint.  If the investigator 

anticipates a 

determination will not be issued within 30 days after the filing of the complaint, the 

investigator shall provide written notification to the parties including an anticipated 



 

deadline for completion.  In no event, shall the issuance of the written determination 

be delayed longer than 10 days from the conclusion of the investigation. 

o If the investigation results in a recommendation that a student be suspended 

or expelled, procedures outlined in board policy and state law governing 

student suspension and expulsion will be followed. 

o If the investigation results in a recommendation that an employee be 

suspended without pay or terminated, procedures outlined in board policy, 

the negotiated agreement (as applicable), and state law will be followed. 

 Records relating to complaints filed and their resolution shall be forwarded to and 

maintained in a confidential manner by the district compliance coordinator. 

Formal Complaint Appeal 

 The complainant or respondent may appeal the determination of the complaint.   

 Appeals shall be heard by the district compliance coordinator, a hearing officer 

appointed by the board or the superintendent, or by the board itself.   

 The request to appeal the resolution shall be made within 20 days after the date of the 

written determination of the complaint at the lower level.   

 The appeal officer shall review the evidence gathered by the investigator at the lower 

level and the investigator’s report and shall afford the complainant and the 

respondent an opportunity to submit further evidence, orally or in writing, within 10 

days after the appeal is filed.   

 The appeal officer will issue a written determination of the complaint’s validity on 

appeal and a description of its resolution within 30 days after the appeal is filed. 

 The district prohibits retaliation or discrimination against any person for opposing 

discrimination, including harassment; for participating in the complaint process; or making a 

complaint, testifying, assisting, or participating in any investigation, proceeding, or hearing. 

 Use of this complaint procedure is not a prerequisite to the pursuit of any other remedies 

including the right to file a complaint with the Office for Civil Rights of the U.S. Department of 

Education or the Kansas Human Rights Commission. 

 

Approved:  December 8, 1993 

 

Revised:  February 13, 2023



 

J D  D i sc i p l i ne   J D 

Au th or i t y  b y  ce r t i f i c a t e d  an d  no n -ce r t i f i c a t e d  pe r so nn e l  e mp lo ye d 

b y  t h e  d i s t r i c t  e x i s t s  o ve r  s t ud en t s  u nde r  j u r i s d i c t i o n  o f  t h e  s ch o o l .   Cod e  

o f  co nd uc t  o u t l i ne d  i n  t he  s t ud en t  h an db oo k  w i l l  be  e n fo rce d .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

J D -R   D i sc i p l i ne   J D -R 

Al l  s ch oo l  p e r s on ne l  a r e  r e s po ns i b l e  a nd  w i l l  b e  he l d  ac co un ta b l e  

f o r  t h e  be ha v io r  o f  s t ud en t s  whe ne ve r  t h e y  a r e  i n  s c ho o l  bu i ld i n gs ,  on  

s ch oo l  p r op e r t y ,  o r  su pe r vi s in g  s t u den t s  a wa y f ro m th e  s ch oo l  on  a c t i v i t y  

t r i p s .   S t ud en t s  a r e  ex pec t ed  t o  p os i t i ve l y  r e sp on d  t o  any  r e as on ab le  

r eq ues t s  an d  d i r e c t i o ns  b y  t ea che r s  and  o th e r  s t a f f  me mb e r s ,  wh o  a r e  

r e sp on s ib l e  f o r  t he i r  su pe r v i s i on .   Al l  s ch o o l  p e r s on ne l  ha ve  t he  a s s i gn ed  

t a s k  t o  s e e  t ha t  s t u de n t s  ab i de  b y  r ea so na b le  r u l e s  an d  s t an da r ds  o f  

b eh a vi o r  whe t he r  o r  no t  a  s t ud en t ( s )  i s  un de r  t he  d i r ec t  sup e r v i s i on  o f  

a no the r  f ac u l t y  o r  s t a f f  me mb e r .  

Ka nsa s  l a w  p ro v ide s  ad eq ua t e  au th or i t y  fo r  t he  p r in c ip a l  a nd  

t e ac he r s  t o  e s t ab l i sh  a  s c ho o l  a t mo s ph e re  i n  wh i ch  l ea r n in g  i sn ' t  d i s ru p t e d  

b y  s t ude n t  mi s beh a vio r .   I f  a  s t u de n t  f ee l s  he / sh e  ha s  bee n  

u n j us t l y  t r ea t e d ,  h e / s he  mu s t  f i r s t  o be y ,  an d  d i scu ss  t he  ma t t e r  wi t h  t h e  

p r in c ip a l .   P ro ce dure s  fo r  sus pe ns i on  o r  e xp u l s i on  sha l l  be  f o l l o wed  a s  

o u t l i ne d  i n  J DD.  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J DA  Cor po ra l  P u ni s hme nt   J DA 

Co rp ora l  p un i sh me n t  sh a l l  n o t  be  p e r mi t t e d  i n  t h e  sch oo l  d i s t r i c t .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J DB   Dete nt i on   J DB  

Det en t i o n  pe r i od s  ma y  be  e s t a b l i s hed  by  b u i l d in g  p r i nc i pa l s  a nd  

a d min i s t e r e d  a cc ord in g  t o  e s t a b l i s hed  r u l e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J DC  P r o bat i o n  ( See  J CDBB a nd  J DD)  J DC 

An y p un i sh me n t ,  sus pe ns i on  o r  ex pu l s io n  ma y  be  de f e r r e d  b y  t h e  

s up e r i n t e nde n t ,  p r i nc i pa l ,  o r  d es i gn ee .   T he  s t ude n t  i n vo lve d  ma y  be  

p l ac ed  on  p ro ba t i on  f o r  a  s e t  p e r io d  o f  t ime .   T he  pu n i s h men t ,  su spe ns i on ,  

o r  ex p lo s io n ,  sha l l  r e ma in  d e fe r r e d  so  l on g  a s  t he  s t ude n t  mee t s  t h e  

c on d i t i on s  o f  t he  p ro ba t io n .   I f  a  s t ud en t  i s  p l ace d  o n  p r ob a t i on ,  wr i t t en  

n o t i f i ca t i o n  s ha l l  be  s e n t  t o  t h e  s tu de n t ’ s  p a re n t  o r  gua r d i a n .   An y  

d ec i s io ns  on  p ro ba t i on  f o r  s t ud en t s  fou n d  to  be  i n  v i o l a t i on  s ha l l  be  

h an d le d  b y  t he  su pe r i n t e nde n t .  

A  s tu de n t  p l a ced  o n  p r oba t io n  s ha l l  be  g i ve n  a  wr i t t e n  l i s t  o f  t he  

t e r ms  an d  c on d i t i on s  o f  t he  p r ob a t io n .   T h e  s tu den t  s ha l l  s i gn  a  s t a t e me nt  

t ha t :   t he  t e r ms  a nd  c on d i t i on s  ha ve  b ee n  e xp la i ned ,  t h e  s t u den t  

u n de r s t an ds  t he  co nd i t i on s ,  t he  s t u de n t  ag r ee s  t o  ab i de  b y  t he  co nd i t i o ns ,  

a nd  f a i l u r e  t o  ab ide  b y  t h e  c on d i t i o ns  ma y  b e  r ea so n  to  r e i ns t a t e  t he  

o r i g i na l  pu n i s h men t .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   Au gus t  1 2 ,  2 01 5  

 

 

  



 

J DD S u sp en s io n  a nd  Expu l s i on  P r oce d ure s   J DD 

 ( Se e  AEB,  E BC,  IHE A,  J BD,  J CDBB,  J DC,  J CDA,  J DDB,  J DDC,  

a nd  J HCAA)  

 
 Except as limited by Section 504 or the Individuals with Disabilities Education Act (“IDEA”), a 

student may be suspended or expelled, for reasons set forth in Kansas law.  Any student who is suspended 

for a period of more than 10 days or expelled shall receive a copy of the current suspension and expulsion 

law and this policy.  Suspension/expulsion hearings shall be conducted by the superintendent/designee or 

other certificated employee, or committee of certificated employees of the school in which the pupil is 

enrolled, or by any other hearing officer appointed by the board. 

Reasons for Suspension or Expulsion 

 Students may be suspended or expelled for one or more of the following reasons: 

 Willful violation of any published, adopted student conduct regulation; 

 Conduct which substantially disrupts, impedes, or interferes with school 

operation; 

 Conduct which endangers the safety or substantially impinges on or invades the 

rights of others; 

 Conduct which constitutes the commission of a felony; 

 Conduct at school, on school property, or at a school supervised activity which 

constitutes the commission of a misdemeanor; 

 Disobedience of an order of a school authority if the disobedience results in 

disorder, disruption or interference with school operation; and 

 Possession of a weapon at school, on school property or at a school- sponsored 

event. 

Short-term Suspension 

 Except in an emergency, a short-term suspension (not exceeding ten school days) must be 

preceded by oral or written notice of the charges to the student and an informal hearing.  If a hearing is not 

held prior to the suspension, an informal hearing shall be provided no later than 72 hours after imposition 

of a short-term suspension.  

 Written notice of any short-term suspension shall be delivered to the student’s parent or guardian 

within 24 hours after the suspension has been imposed.  Short-term suspension hearings may be conducted 

by any person designated in policy as having the authority to suspend. 

 At the informal suspension hearing, the student shall have the right to be present and to be notified 

of the charges and the basis for the accusation.  The student shall have the right to make statements in 

his/her defense after receiving notice of the charges. 

Long-Term Suspension or Expulsion 



 

 Before a student is subject to long-term suspension (not to exceed 90 school days) or expulsion 

(not to exceed 186 school days or one calendar year for certain weapon and/or destructive device 

violations), a hearing shall be conducted by a hearing officer who has been authorized by the board.  

Formal hearings shall be conducted according to procedures outlined in current Kansas law and: 

 The student and parents or guardians shall be given written notice of the time, 

date and place of the hearing. 

 The notice shall include copies of the suspension/expulsion law, and appropriate 

board policies, regulations and handbooks. 

 The hearing may be conducted by either a certified employee or committee of 

certified employees authorized by the board, the chief administrative officer, or 

other certified employee of the district in which the student is enrolled, or by an 

officer appointed by board. 

Expulsion hearings for weapons violations shall be conducted in compliance with 

Kansas law by persons appointed by the board. 

 Findings required by law shall be prepared by the person or committee 

conducting the hearing. 

 A record of the hearing shall be available to students and parents or guardians 

according to Kansas law. 

 Written notice of the result of the hearing shall be given to the pupil and to 

parents and guardians within 24 hours after determination of such result. 

Rules Which Apply in all Cases When a Student May be Suspended or Expelled 

 Refusal or failure of the student and/or the student’s parents to attend the hearing 

shall result in a waiver of the student’s opportunity for the hearing. 

 A student suspended for more than 10 school days or expelled from school shall 

be provided with information concerning services or programs offered by public 

and private agencies which provide services to improve the student’s attitude and 

behavior. 

 A student who has been suspended or expelled shall be notified of the day the 

student can return to school. 

 If the suspension or expulsion is not related to a weapons violation, the principal 

may establish appropriate requirements relating to the student’s future behavior 

at school and may place the student on probation.  (See JDC) 

 If the expulsion is related to a weapons violation the superintendent may 

establish appropriate requirements relating to the student’s future behavior at 



 

school and may place the student on probation if the student is allowed to return.  

(See EBC, JCDBB and JDC) 

 The days a student is suspended or expelled are not subject to the compulsory 

attendance law. 

 During the time a student is suspended or expelled from school, the student may 

not: 

 Be on school property or in any school building without the permission of the 

principal. 

 Attend any school activity as a spectator, participant or observer. 

 A student over the age of 18 or the parents or guardian of a student who is suspended for more 

than 10 days or expelled from school may appeal to the board within 10 calendar days of receiving written 

notice of the hearing results. 

 When a suspension is imposed during the school day, the student shall not be removed from 

school until a parent has been notified.  If a parent cannot be notified during regular school hours, the 

student shall remain at school until the regular dismissal time. 

Student Rights During a Long-Term Suspension/Expulsion Hearing 

 The student shall have the right: 

 to counsel of his/her own choice; 

 to have a parent or guardian present; 

 to hear or read a full report of testimony of witnesses; 

 to confront and cross-examine witnesses who appear in person at the hearing; to 

present his or her own witnesses; 

 to testify in his or her own behalf and to give reasons for his or her conduct; 

 to an orderly hearing; and 

 to a fair and impartial decision based on substantial evidence. 

Appeal to the Board 

 The following conditions shall apply if a student who is age 18 or older or the student’s parent or 

guardian files a written appeal of a suspension or expulsion: 

 Written notice of the appeal shall be filed with the clerk within 10 calendar days 

of receiving the results of the hearing. 

 The board or hearing officer appointed by the board shall hear the appeal within 

20 calendar days after the notice of appeal is filed. 

 The student and the student’s parent shall be notified in writing of the time and 

place of the appeal at least 5 calendar days before the hearing. 



 

 The hearing shall be conducted as a formal hearing using rules similar to those 

noted earlier for expulsion hearings. 

 The board shall record the hearing. 

 The board shall render a final decision no later than the next regularly scheduled 

board meeting after the conclusion of the appeal hearing. 

Approved:  12/08/1993 

Revised: 10/12/94; 11/12/96; 9/8/99; 8/9/00; 7/12/06; 8/12/15; 8/10/16; 08/09/21; 2/13/23  



 

Report  to  S taf f  Member  USD 323  

 

P u r su an t  t o  K .S . A .  72 -6 1 43 ,  admi n i s t r a t i ve ,  p r o fes s io na l  o r  

p a ra p r o fe s s io na l  e mp lo yee s  o f  a  s c ho o l  wh o  ha ve  i n fo r ma t i on  t h a t  a  p u p i l  

h as  e n ga ge d  in  t he  fo l l o wi n g  s ha l l  r ep or t  t h e  i n f o r ma t io n  an d  th e  i de n t i t y  

o f  t h e  s t ud en t  t o  t he  s u p e r i n t e nde n t .   T he  su pe r i n t e nd en t  sh a l l  i n ves t i ga t e  

t he  ma t t e r ,  a nd ,  i f  i t  i s  d e t e r mi ne d  th e  s t ud en t  has  b ee n  i n vo l ved  i n  t he  

f o l l o wi n g ,  t h e  su pe r in t e n de n t  s ha l l  p ro v ide  i n fo r ma t i on  a nd  t he  i de n t i t y  o f  

t he  p up i l  t o  a l l  e mp lo yee s  wh o  a r e  i nvo l ve d ,  o r  l i ke l y  t o  b e  d i r ec t l y  

i n vo l ved ,  i n  t ea ch i n g  o r  p ro v id i n g  r e l a t e d  se r v i c es  t o  p up i l :  

 

1 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  c on du c t  wh ic h  en dan ge r s  t he  

s a f e t y  o f  o t he r s ;  

2 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  c o mmi ss io n  o f  f e l on y  t ype  

o f f e nse s ;  

3 .   An y  s t ud en t  wh o  h as  b ee n  e xp e l l e d  fo r  p oss es s io n  o f  a  wea po n ;  

4 .   An y  s t ud en t  wh o  h as  b ee n  a d j ud ged  t o  be  a  j u ve n i l e  o f f e nde r  a nd  

wh os e  o f f e ns e ,  i f  c ommi t t ed  b y  an  a du l t ,  wou ld  c ons t i t u t e  a  f e l o n y ,  

e xc ep t  a  f e l on y  th e f t  o f f en se  i n vo l v i n g  no  d i r e c t  t h r ea t  t o  h uma n  l i f e ;  

5 .   An y  s t ud en t  wh o  h as  b ee n  t r i ed  a nd  c on v i c t ed  a s  an  a du l t  o f  a n y  

f e lo n y ,  ex cep t  t he f t  i n vo l v i n g  n o  d i r ec t  t h r ea t  t o  h u ma n  l i f e .  

 

Yo u  a r e  n o t i f i ed  t ha t  _ __ __ __ __ __ __ __ ___ ,  wi th i n  t h e  pas t  365  da ys ,  

h as  b ee n  e xp e l l e d ,  ad j u d ged  o r  c on v ic t ed  fo r  a n  ac t i v i t y  l i s t ed  a bo ve .  

 

S c ho o l  Di s t r i c t  s ta f f  are  re qu ire d  by  bo th  F e de ra l  Law  a nd  K. S . A .  7 2 -

6 3 11  to  pr ote c t  th e  r i g ht  o f  pr i vac y  o f  a n y  s t ud ent  un d e r  th e  a ge  o f  18  

a n d  th e  s tu de nt ' s  f ami l y  reg ar di ng  pe rs on a l ly  i de nt i f i a b le  r ec or ds ,  

f i l e s ,  da t a ,  a nd  in f orm at i on  d i rec t ly  re la te d  t o  t he  s tu de nt  a n d  h i s / he r  

f ami l y .    I  a ck n ow led ge  th i s  res p ons i b i l i t y  a n d  ag ree  th at  I  w i l l  

d i sc los e  th e  ab ov e  in f o rmat io n  o n ly  to  o th er  US D __ __  emp lo ye es  an d  

o f f i c ia l s .  Vi o la t io n  o f  t hes e  pr i vac y  r igh t s  co u l d  i nc l ud e  sa n ct io ns  u p  

t o  an d  in c l udi n g  t er mi na t io n .  

 

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  

 S c ho o l  e mpl o yee  who  r ece i ve s  t he  r e po r t  

 

 

S i gne d :_ __ __ __ __ ___ _ __ __ __ __ __ __ __ __ _ __ __ __ __ __ __ __ __ _ __ __ __ __ _  

 Ad mi n i s t r a t o r  o r  s cho o l  e mp lo yee  ma k in g  r e por t  



 

J DDA Dr ug -F ree  Sc ho o l s  (S ee  GAOB,  J GF GB,  J GF GBA,  an d  L DD)  J DDA 

 M a in t a in i n g  d ru g - f r e e  s c ho o l s  i s  i mp o r t a n t  i n  e s t a b l i s h in g  a n  

a pp ro pr i a t e  l e a rn in g  e n v i ro n me nt  f o r  t h e  d i s t r i c t ' s  s t ude n t s .   Un les s  

o th e r wi se  s pe c i f i e d  i n  t h i s  p o l i c y ,  t he  p os ses s io n ,  u se ,  s a l e ,  d i s t r i bu t io n ,  

a nd /o r  be in g  u nd e r  t he  i n f l ue nce  o f  i l l i c i t  d ru gs ,  c on t ro l l ed  su bs t a nc es ,  

a nd /o r  a l c oh o l  b y  s t ud en t s  a t  s ch oo l ,  o n  o r  i n  s c ho o l  p ro pe r t y ,  o r  a t  

s ch oo l  s po ns ore d  ac t i v i t i e s  o r  e ven t s  i s  p r oh i b i t e d .    

 P os se s s i on ,  u s e ,  a nd / o r  be in g  un de r  t he  i n f lu enc e  o f  a  co n t r o l l e d  

s ub s t a nce  b y  a  s t ud en t  f o r  t h e  pu rp os e s  o f  t h i s  p o l i c y  sh a l l  o n l y  be  

p e r mi t t ed  i f  s uc h  s ubs t an ce  was :   

1 .   Ob ta i ned  d i r e c t l y  f ro m,  o r  pu r su an t  t o  a  va l i d  p r e sc r i p t i on  o r  

o rd e r ,  i s su ed  t o  s uch  s tu de n t  f ro m a  pe r so n  l i c ens ed  b y  t h e  

s t a t e  t o  d i sp ens e ,  p r e s c r ib e ,  o r  ad mi n i s t e r  co n t ro l l ed  

s ub s t a nc e s ;  

2 .   In  t he  ca se  o f  u se  o r  po ss es s i on ,  ap pro ved  a nd  a d min i s t e r ed ,  i f  

a d min i s t e r e d  a t  a l l ,  i n  a cco rd anc e  wi t h  bo a rd  po l i c y  J GF GB 

a nd /o r  b oa r d  po l i c y  JGF GBA;  a nd   

3 .   Us ed ,  i f  a t  a l l ,  i n  acc or dan ce  wi th  l a be l  d i r e c t i o ns .    

 S tu de n t  Con du c t  

 As  a  c on d i t i on  o f  c on t in ue d  en r o l l me n t  i n  t he  d i s t r i c t ,  s t u de n t s  

s ha l l  a b i de  b y  t he  t e rms  o f  t h i s  p o l i c y .  

 S tu de n t s  sh a l l  no t  ma n u fac t u re ,  s e l l ,  d i s t r i b u t e ,  d i s pe nse ,  po ss es s ,  

u se ,  an d /o r  be  u nde r  t he  i n f lue nc e  o f  i l l i c i t  d ru gs ,  c on t ro l l ed   

s ub s t a nce s ,  o r  a l coh o l i c  be ve ra ge s  a t  s ch oo l ,  on  o r  i n  s ch o o l  d i s t r i c t  

p ro pe r t y ,  o r  a t  an y  s ch oo l  a c t i v i t y ,  p ro gr a m,  o r  e ven t .   An y  s t ud ent  

v i o l a t i n g  t he  t e r ms  o f  t h i s  po l i c y  wi l l  be  r e por t ed  t o  t he  app ro pr i a t e  l aw  

e nf o rce me n t  o f f i c i a l s ,  an d  wi l l  be  s ub j ec t  t o :  



 

1. First Offense.  A first time violator shall be subject to the following sanctions:  

a. A punishment up to and including short-term suspension;  

b. Suspension from all student activities for a period of not less than one month.  

2. Second Offense.  A second time violator shall be subject to the following sanctions:  

a. A punishment up to and including long-term suspension;  

b. Suspension from all student activities for a period of not less than one semester 

or four months.  

c. A student placed on long term suspension under this policy may be readmitted on 

probationary status if the student agrees to complete a drug and alcohol 

rehabilitation program.  Name(s) of acceptable programs are on file with the 

board clerk.  

3. Third and Subsequent Offenses.  A student who violated the terms of this policy for the 

third time, and any subsequent violations, shall be subject to the following sanctions:  

a. A punishment up to and including expulsion from school for the remainder of the 

school year;  

b. Suspension from participation and attendance at all school activities for  

the year.   

c. A student who is expelled from school under the terms of this policy may  

be readmitted during the term of the expulsion only if the student has completed 

a drug and alcohol education and rehabilitation program at an acceptable 

program.  

 S tu de n t s  wh o  a r e  su sp en de d  o r  ex pe l l ed  un de r  t h e  t e r ms  o f  t h i s  

p o l i c y  wi l l  b e  a f fo rde d  t he  due  p ro ces s  r i gh t s  c on t a i ned  i n  boa rd  p o l i c i e s  

a nd  Ka nsa s  s t a t u t e s ,  K . S . A .  72 -6 1 14 ,  e t  s e q .   No th in g  i n  t h i s  p o l i c y  i s  

i n t e nde d  to  d i mi n i s h  t he  a b i l i t y  o f  t h e  d i s t r i c t  t o  t a ke  o the r  d i sc i p l i na r y  

a c t i o n  a ga in s t  t h e  s t ud en t  i n  a cc ord ance  wi t h  o th e r  p o l i c i e s  go ve r n in g  

s t ud en t  d i sc i p l i n e .   I f  a  s t u de n t  a gr ees  t o  en t e r  an d  c o mp le t e  a  d r ug  



 

e du ca t i on  o r  r e ha b i l i t a t i o n  p ro gra m,  t he  co s t  o f  s uc h  p ro gra m wi l l  be  

b o r ne  b y  t he  s t ud en t  a nd  h i s  o r  h e r  pa r en t s .  

 A  l i s t  o f  a r ea  d r ug  a nd  a l co ho l  c oun se l i n g  a nd  r e ha b i l i t a t i o n  

p ro gra ms ,  a lo n g wi th  n a mes  an d  a ddr es s es  o f  c on t ac t  pe r so ns  fo r  t h e  

p ro gra ms ,  i s  on  f i l e  wi t h  t he  bo a rd  c l e r k .   P a re n t s  o r  s t u de n t s  sh ou ld  

c on t ac t  t h e  d i r e c to r s  o f  t h e  p ro gra ms  t o  d e t e r min e  t he  co s t  an d  l en g t h  o f  

t he  p r o gr a m.  

 A  co p y o f  t h i s  p o l i c y  wi l l  b e  p ro v id ed  t o  a l l  s t ud en t s  an d  t he  

p a re n t s  o f  a l l  s t u den t s .   Pa r en t s  o f  a l l  s t ud en t s  wi l l  be  n o t i f i e d  t h a t  

c o mpl i an ce  wi th  t h i s  p o l i c y  i s  ma n da t o r y .  

Ap pr o ve d :  J une  1 0 ,  19 9 8  

 

Re v i s ed :  J u l y  9 ,  20 08  

 

Re v i s ed :  Au gus t  8 ,  20 1 2  

 

Re v i s ed :  Au gus t  13 ,  2 0 14  

 

Re v i s ed :  Au gus t  13 ,  2 0 18  

  

K AS B Rec o mme n da t io n  –  7 / 9 6 ;  9 / 9 7 ;  7 / 0 2 ;  4 / 0 7 ;  6 / 0 8 ;  6 / 1 2 ;  1 2 / 1 3 ;  6 / 1 8  

 

Student Misuse of Medication JDDAA 

 (See JDDA, JGFGB, JGFGBA, and LDD) 

 Unless otherwise provided herein, students found to be self-administering their own 

medication at a dosage or rate exceeding product label instructions; distributing over-the-counter 

or prescription medications to other students; or using or possessing another person’s over-the-

counter or prescription medication will be subject to disciplinary action, up to and including 

suspension and expulsion from school. 

 Notwithstanding the misuses of medication outlined in this policy, Kansas law and board 

policy allow a bystander to administer an opioid antagonist to a person the bystander believes to 

be experiencing an opioid overdose. 

 

Approved: February 12, 2024 

KASB Recommendation – 12/23 



 

J DDB  Re po rt i ng  t o  Law  Enf o rcem en t  ( Se e  E BC an d  J DD)  J DDB  

 W he ne ve r  a  s t u de n t  e n ga ges  i n  c on duc t  wh ich  c on s t i t u t e s  t he  

c o mmi s s io n  o f  a n y  mi s de me a nor  o r  f e lo n y a t  s c ho o l ,  on  sc ho o l  p r op e r t y ,  

o r  a t  a  s c ho o l  su pe r v i s ed  a c t i v i t y  a nd / o r  h as  b ee n  f ou nd  1 )  i n  p os ses s io n  

o f  a  we ap on ,  2 )  i n  po ss es s i on  o f  a  co n t ro l l ed  s ubs t an ce  o r  i l l ega l  d r u g ,  o r  

3 )  t o  ha ve  e n ga ge d  in  beh a vi o r  a t  s ch oo l  wh ich  h as  r e su l t ed  i n  o r  was  

s ub s t a n t i a l l y  l i ke l y  t o  ha ve  r e s u l t e d  i n  s e r i ou s  bo d i l y  i n j u r y  t o  o th e r s ,    

t he  { p r i nc i pa l / su pe r in t e nde n t }  s ha l l  r ep or t  s uch  a c t  t o  t h e  ap pro pr i a t e  l a w  

e nf o rce me n t  a ge nc y .  

 

Ap pr o ve d :  7 / 11 / 07   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n  –  6 / 99 ;  6 /0 1 ;  4 / 07 ;  6 / 07 ;  9 /0 7 ;  6 / 08 ;  12 /1 5  

 
  



 

Report  to  Local  Law Enforcement  

USD 323  

Pu rsuant  t o  K .S .A.  72 -6143 ,  the  admin is t ra to r  o r  o the r  s chool  

emplo yee  whose  s igna tu re  appears  below i s  r epor t ing  the  fo l lowing 

c r imes .  

{Br i e f l y desc r ibe  each  inciden t  and  the  pe r son /s  involved  in  fe lon ies ,  

misdemeanors  and  weapons}  

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  

 

 

1 .  

 

 

   

 

2 .  

 

 

   

 

3 .  

 

 

   

 

4 .  

 

 

   

 

5 .  

 

 

   

 

 

Schoo l  Dis t r i c t s  a re  r equ i red  by Fede ra l  Law and  K.S .A.  72 -6311 to  

p ro t ect  t he  pr ivacy r igh t s  o f  s tudent s  under  t he  age  o f  18 .  

 

S igned:____________________________________________________  

 Admin is t ra to r  o r  o the r  s chool  emplo yee .  

 

cc :  Super in t enden t  o f  Schoo ls ,  USD 323  S tuden t / s  f i l e  

 

 

 



 

J DDC Bu l ly i n g  ( Se e  E BC,  GAAE ,  J CE ,  J DD,  JGE C,  J GE CA,  an d  KGC)  J DDC 

 T h e  b oa r d  o f  ed uca t i on  p r oh i b i t s  b u l l y in g  i n  an y  f o r m b y a n y 

s t ud en t ,  s t a f f  me mb er ,  o r  pa re n t  t oward s  a  s t u den t  o r  a  s t a f f  me mb e r  on  o r  

wh i l e  u s in g  sc ho o l  p r op e r t y ,  i n  a  s ch oo l  ve h i c l e ,  o r  a t  a  s c hoo l - s po ns ore d  

a c t i v i t y  o r  e ven t .   F o r  t he  pu r po ses  o f  t h i s  p o l i c y ,  t he  t e rm “ b u l l y i n g”  

s ha l l  ha ve  t he  me an in g  a s c r ib ed  t o  i t  i n  Ka nsa s  l a w.  

 T h e  a d min i s t r a t i o n  sh a l l  p r op ose ,  a nd  t he  b oa r d  s ha l l  r e v i e w an d 

a pp ro ve  a  p l a n  t o  ad dr es s  bu l l y i n g  a s  p r oh i b i t e d  h e re in .   Th e  p l an  sh a l l  

i nc l ude  p r o vi s io ns  fo r  t h e  t r a i n in g  an d  e du ca t i on  o f  s t a f f  me mb e r s  an d 

s t ud en t s  a nd  sh a l l  i nc l ud e  a ppr op r i a t e  c o mmu n i t y  i n vo l ve me n t  a s  

a pp ro ved  b y  t h e  bo a rd .    

 S tu de n t s  wh o  h a ve  bu l l i e d  o t he r s  i n  v io l a t i o n  o f  t h i s  po l i c y  ma y  

b e  s ub j ec t  t o  d i s c ip l i na r y  a c t i o n ,  u p  t o  a nd  i n c lu d in g  s us pen s io n  a n d /o r  

e xp u l s i on .   I f  a pp rop r i a t e ,  s t u de n t s  wh o  v i o l a t e  t he  b u l l y ing  p r oh i b i t i on  

s ha l l  be  r e por t ed  t o  l o ca l  l a w  e nfo rce me n t .  

 

Ap pr o ve d :   7 /1 1 / 07   

Re v i s ed :  7 / 9 / 08 ;  7 / 8 /0 9 ;  8 / 10 /1 6  

K AS B Rec o mme n da t io n  –  0 6 /0 7 ;  6 / 08 ;  6 /09 ;  6 /1 3 ;  1 2 /1 5  

 

 
 

 

 

  



 

USD 323 Bullying Plan 

(Also see Policies GAAE and JDDC) 

Bullying means:  Any intentional gesture or any intentional written, verbal, electronic, or physical 

act or threat either by any student, staff member, or parent towards a student or by any student, 

staff member or parent towards a staff member that is sufficiently severe, persistent, or pervasive 

that it creates an intimidating, threatening, or abusive educational environment that a reasonable 

person, under the circumstances, knows or should know will have the effect of: 

 Harming a student or staff member, whether physically or mentally; 

 Damaging a student’s or staff member’s property: 

 Placing a student or staff member in reasonable fear of harm; or 

 Placing a student or staff member in reasonable fear of damage to the student’s or staff 

member’s property. 

 

Bullying also includes cyberbullying.  "Cyberbullying" means bullying by use of any electronic 

communication device through means including, but not limited to, e-mail, instant messaging, 

text messages, blogs, mobile phones, pagers, online games, and websites. 

 

Additionally, bullying means any form of intimidation or harassment prohibited by the board of 

education of the school district in policies concerning bullying adopted pursuant to K.S.A. 72-

6147 or subsection (e) of K.S.A. 72-1138, and amendments thereto.  USD 323 will not tolerate 

these actions by students, staff, or parents. 

 

For the purposes of this plan and its authorizing policies, “parent” includes a biological, adoptive, 

or step-parent; guardian; custodian; or other person with authority to act on behalf of a student. 

Similarly, a “staff member” means any person employed by the district. 

 

Any act of bullying by either an individual student or group of students towards a student or staff 

member of the district is prohibited on or while utilizing school property, in a school vehicle, or 

at school-sponsored activities, programs, and events.  This policy applies to students who directly 

engage in an act of bullying, to students who, by their behavior, support another student’s act of 

bullying, and to all staff members and parents who engage in similar behaviors. 

 

Training concerning identifying, reporting, investigating, and preventing bullying behaviors as 

outlined in district policies and this plan shall be provided to students and staff members using 

resources available for such purpose and shall be provided through school assemblies, staff 

development, or other appropriate forums at least {annually/biannually}.  

 

 



 

USD 323 focuses on bullying prevention by: 

 

1. Developing a bullying prevention program based on the KSDE Bullying Prevention 

Resource Toolkit including addressing bullying, building adult capacity to change 

climate and culture, curriculum and instructional resources, and measuring social -

emotional learning; 

 

2. Using the Kansas State Department of Education’s Social - Emotional and Character 

Development Standards to address school bullying and student mental health; 

 

3. Implementing a social- emotional learning curriculum that includes an anti-bullying 

family engagement component; 

 

4. Providing students and families with information and resources annually on bullying, 

cyberbullying, digital citizenship and how to make smart choices on-line;  

 

5. Providing students and families with the district’s student behavior expectations relating 

to bullying and explanations for incidences that do not meet the legal definition of 

bullying; 

 

6. Tracking incidences of bullying including physical, cyber, verbal, and relational bullying 

and reporting this information to the Kansas State Board of Education; 

 

7. Collecting data on bullying incidences from social emotional data sources and annually 

reviewing this information with the board of education;  

 

8. Developing cultural awareness and understanding that certain demographic groups are 

disproportionately bullied at a higher rate than peers based upon sex, disability, socio-

economic status, religious beliefs, gender identity and expression, sexual-orientation, and 

race/ethnicity (including migrant populations); 

 

9. Requiring all school employees to complete the following bullying prevention, 

identification, reporting and training module (describe district’s annual training program). 

 

 

 



 

The board or the district administration on behalf of the board may seek student, staff, parent, 

and/or community input on the adoption, revision, and/or implementation of the board’s bullying 

policies or plan as directed or approved by the board. 

 

No teacher, administrator, or school district employee shall engage in, permit, or tolerate 

bullying. 

 

Retaliation against a victim, good faith reporter, or a witness to bullying is prohibited. A student 

or staff member who engages in an act of bullying, reprisal, retaliation or false reporting of 

bullying, shall be subject to discipline in accordance with school district policy and procedures.  

The school administration and/or board may consider the following factors when determining an 

appropriate disciplinary action for such prohibited conduct:  the ages of the parties involved; the 

developmental and maturity levels, special education needs of the parties involved, and the 

nature, frequency, and severity of the behavior. 

 

Discipline guidelines for student bullying may be found in student and employee handbooks.  

Offenses over time or single offenses which are severe in nature may result in discipline up to and 

including suspension and/or expulsion or termination from employment.  Parents participating in 

prohibited bullying conduct aimed at district students and/or staff members may jeopardize their 

access to district facilities; district property; school sponsored activities, programs, and events; 

and/or district students and/or staff members through the district’s communication systems.  As 

appropriate, reports to local law enforcement will be filed to report criminal bullying behaviors.  

(See Policies EBC, GAAC, GAACA, JGEC, JGECA and KN) 

 

 

Ap pr o ve d :   08 / 13 /1 8  

 

Re v i s ed :  0 8 /0 9 / 21  

 

  



 

 

Report  to  Local  Law Enforcement  

USD 323  

Pu rsuant  t o  Kansas  l aw,  the  admin is t ra to r  o r  o the r  s chool  emplo yee  

whose  s ignatu re  appears  below i s  r epor t ing  the  fo l lowing c r imes .  

Briefly describe each incident and the person/s involved in a misdemeanor or felony 

behavior at school, on school property, or at a school activity. 

 

Date  School /Locat ion  S tudent /s  or  Person /s  

Invo lved  

Br ief  Descr ip t ion  o f  

bul ly ing  incident / s .  

 

1 .  

 

 

   

 

2 .  

 

 

   

 

 

Schoo l  Dis t r i c t s  a re  r equ i red  by Fede ra l  Law and  K.S .A.  72 -6311 to  

p ro t ect  t he  pr ivacy r igh t s  o f  s tudent s  under  t he  age  o f  18 .  

 

S igned:____________________________________________________  

          Admini s t ra to r  o r  o the r  s chool  emplo yee  

 

c / super in t enden t ,  USD 323;  c / s tuden t ’ s  f i l e / emplo yee’s  f i l e  a s  

a l l owed  by app l i cab le  negot i a t ed  l anguage  

 

 

 

  



 

J E  Gui da nc e  P r og ra m             J E 

T h e  gu i da nc e  an d  cou ns e l i n g  se r v i ces  o f  t h e  d i s t r i c t  sha l l  be  ma d e  

a va i l ab l e  t o  an y  s t ud en t .   T h e  gu id anc e  p ro gra m s ha l l  a s s i s t  s t u den t s  i n  

t he  a r e as  o f  ed uc a t i on a l  gu i da nce ,  pe r so na l  gu ida nc e  a nd  voc a t io na l  

gu i da nce .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

J E -R  Gui da nc e  P r og ram  ( Cf .  I G)   J E -R 

In  t he  p ro gra m o f  edu ca t i on a l  g u id an ce ,  t h e  gu id anc e  co un se lo r  wi l l  

a cq ua i n t  s t u den t s  wi t h  t h e  e du ca t i on a l  s ys t e m a nd  i t s  o f f e r in gs .   S t ude n t s  

w i l l  b e  g i ven  a s s i s t a nc e  i n  s e l ec t i n g  a nd  e n ro l l i n g  i n  p ro gr a ms  an d  

c ou r se s .  

Gu ida nc e  an d  c ou ns e l i n g  on  a  p e r s ona l  ba s i s  sha l l  a t t e mpt  t o  a s s i s t  

s t ud en t s  t o  un de r s t an d  t he ms e l ves ,  t he i r  c apa b i l i t i e s  an d  l imi t a t i o ns ;  t o  

i de n t i f y  a l t e rna t e  co ur ses  o f  ac t i o n ;  an d  t o  ma ke  ap pr opr i a t e  p e r s on a l  

d ec i s io ns .  

Vo ca t i on a l  gu id an ce  w i l l  be  a va i l ab l e  t o  a s s i s t  s t u den t s  i n  c a r e e r  

go a l s  an d  o b j ec t i ves  a nd  t o  pu r s u e  p r o gr ams  o f  s t u d y  r e l a t ed  t o  t ho se  e nds  

a nd  a s s i s t an ce  i n  j ob  p l ac e me n t  ma y  b e  g i ve n  s tu de n t s  b o th  d i r ec t l y  an d 

b y  wor k in g  wi th  o t he r  a gen c i e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JF   Aca demi c  Ac hi ev eme nt   JF  

E ac h  s tu de n t  sh a l l  be  e nc our a ge d  to  ac h i e ve  t h e  h i ghe s t  acad e mic  

s t an d in g  co mme n s ura t e  wi th  h i s /h e r  ab i l i t i e s .  

Re por t i n g   ( Cf .  J R  e t  s e q . )  

P e r i od i c  r e po r t s  s ha l l  be  i s s ue d  t o  t he  pa r en t s / gua r d i a ns  o f  a l l  

s t ud en t s  o n  t he  a cad e mic  p ro gre s s  o f  t h e  s t ude n t .   Ac ad emi c  s t a nda rds  

s ha l l  be  e s t a b l i s he d  b y  t h e  ad mi n i s t r a t i o n  a nd  f a cu l t y .   Pa re n t / gua rd i an  

a nd  s t ud en t  c on fe re nc es  sh a l l  b e  he l d  a t  r e gu l a r l y  s ch ed u le d  i n t e r va l s .  

Re por t  Ca r ds   (C f .  JR  e t  s e q . )  

Re por t  c a rd s  sh a l l  b e  i s s ue d  t o  eac h  s t ud en t  a t  t h e  en d  o f  ea ch  

s pe c i f i c  g r a d i n g  pe r io d  f o r  e ach  su b j ec t  t a ke n .   Reas on s  fo r  d e f i c i e nc i e s  

a nd /o r  f a i l u r e s  sh a l l  b e  g i ven .    

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

JF - R   Aca demi c  Ac hie vem en t   JF - R 

Re por t  Ca r ds  ( Cf .   JR  e t  s e q . )  

Re por t  ca rds  wi l l  be  g i ve n  t o  s t ude n t s  wi t h in  f i ve  s ch oo l  da ys  

f o l l o wi n g  t he  en d  o f  ea ch  gr ad i n g  p e r io d .   T he  su pe r i n t e nd en t  s ha l l  b e  

r e sp on s ib l e  fo r  i mp le me n t i n g  s t an da r d  r ep or t i n g  f o r ms  f o r  each  g ra de  

l e ve l .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JF AB  St ud ent  Co nfe re nce s   JF AB  

T ea ch e r s  wi l l  ma ke  t h e ms e l ves  a va i l a b l e  t o  s t u de n t s  f o r  co nfe r enc es  

c on ce r n in g  t he i r  acad e mic  a ch i e ve me n t  a t  mut ua l l y  co n ven i en t  t i me s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JF AC  P a re nt / Guard ia n  Co nf eren ce s   JF AC 

P ar en t s  s ha l l  b e  e nc ou ra ged  to  r e qu es t  a  co nf e re nce  wi th  t e ache r s  a t  

a n y  t i me  c o n ve n ie n t  t o  a l l  pa r t i e s .  

E ac h  e l e me n ta r y  b u i l d in g  p r i nc i pa l  sh a l l  e s t ab l i sh  a  s c hed u le  fo r  

p a re n t / gu a rd i an - t ea ch e r  c on fe r enc es .   E l e me n ta r y  co nfe r enc es  s ha l l  b e  

h e l d  a t  l ea s t  onc e  eac h  se me s t e r  i n  eac h  b u i l d in g .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JF B  P r omot i o n  an d  Reten t io n  JF B  

 S tu de n t s  ma y  be  p romo t ed  whe n  t he y  h a ve  de mo ns t r a t ed  ma s t e r y  o f  

t he  b oa r d -a ppr o ved  l e a rn in g  ob j ec t i ves .  

 T h e  f i na l  dec i s io n  t o  p ro mo te  o r  r e t a i n  a  s t ud en t  s ha l l  r e s t  w i t h  

t he  p r i nc i pa l  a f t e r  r ec e i v i n g  i n fo r ma t i on  f r o m pa ren t s / gua rd i an s ,  t eac he r s ,  

a nd  o the r  ap pro pr i a t e  s ch oo l  p e r s on ne l .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  

 

 

JF B - R  P r omot io n  an d  Ret en t io n   JF B - R 

In  a r r i v i n g  a t  a  d ec i s i on  fo r  e i t h e r  t he  p r o mot i on  o r  r e t e n t i on  o f  a  

s t ud en t ,  t h e  t eac he r  w i l l  c on s id e r  t he  v i e wpo i n t s  o f  t he  sp ec i a l  s e r v i c es  

p e r s on ne l ,  p r i nc i pa l  a nd  p a re n t s / gu a r d i a ns .  

T h e  f i n a l  d ec i s io n  i n  an y  c ase  pe r t a i n ing  t o  p ro mo t i on  o r  r e t e n t i on  

s ha l l  r e s t  wi th  t he  app ro pr i a t e  bu i ld i n g  p r i nc i pa l .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JF C  Gra du at i on   JF C 

F or ma l  pu b l i c  g r a dua t io n  ac t i v i t i e s  w i l l  b e  co nd uc t e d  o n l y  a t  t he  

h i gh  s ch oo l  l e ve l .   G ra du a t i on  exe rc i se s  w i l l  be  un de r  t he  co n t ro l  a nd  

d i r e c t i o n  o f  t h e  bu i ld in g  p r i nc i pa l .  

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

JF C- R  Gra du at i on   JF C- R 

Al l  s t ud en t s  wh o  have  c o mpl e t e d  t he  r eq u i r e me n t s  f o r  gr adu a t i on  

s ha l l  be  e n t i t l ed  t o  pa r t i c i pa t e  i n  g r a dua t io n  e xe r c i se s  u n l e s s  pa r t i c i pa t i on  

i s  den i ed  f o r  ap pr opr i a t e  r ea so ns .  

E x cep t  f o r  a t t e nd i n g  c l a s se s  o r  s ch oo l - s po ns ore d  e ven t s ,  an y  s en i o r  

s t ud en t  who  e n t e r s  o n t o  sc ho o l  p r op e r ty  w i t ho u t  p r io r  a ppr o va l  wi l l  be  

c on s id e re d  a s  t r e s pa s s i n g  a nd  wi l l  be  s ub j ec t  t o  d i sc i p l i n a r y  ac t i on .   

D i s c ip l i na r y  a c t i on  ma y  i n c lu de  sus pe ns i on  o r  d en i a l  o f  g r a du a t io n  

c e re mo n y  p r i v i l e ge s .  

I f  t he  t r e s pa s s  oc cur s  a f t e r  s e n i o r s  ha ve  f i n i s he d  c l a s ses  fo r  t he  

ye a r  a nd  b e fo r e  t he  g r ad ua t i on  ce re mo ny  o cc ur s  a nd  i f  t he  t r e s pa s s  i s  

a cc o mpa n ie d  b y  an y  a mo u n t  o f  p ro pe r t y  d a ma ge ,  l i t t e r i n g ,  t h e f t ,  g r a f f i t i ,  

o r  an y  fo r m o f  van da l i s m,  pa r t i c i pa t i on  i n  g r a du a t i on  c e re mo n ies  sha l l  be  

p ro h ib i t ed .   T he  bu i ld in g  p r i nc i pa l  wi l l  ma ke  a  r ea so nab le  e f f o r t  t o  sh a re  

t h i s  p o l i c y  w i th  a l l  s en i o r  s t ud en t s  an d  t he i r  pa re n t s  o r  gu a rd i a ns  a t  t h e  

b e g in n in g  o f  t h e  s cho o l  yea r .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   Au gus t  1 1 ,  2 01 0  



 

JF CA Ea r ly  Gr ad u at io n  (S ee  IHF )  JF CA 

 S tu de n t s  who  comp l e t e  a l l  s t a t e  an d  l oca l  gr adu a t i on  

r eq u i r e me n t s  ma y  r eq ue s t  pe r mi s s i on  t o  g r a dua t e  ea r l y .  

 A  s t ud en t  who  wi s hes  t o  g r ad ua t e  f r o m h i gh  s ch oo l  ea r l y  ma y  

r eq ues t  pe r mi s s i on  t o  do  s o .   T he  s t ud en t  an d  pa r en t s  sh a l l  c ons u l t  wi t h  

h i gh  s ch oo l  a d min i s t r a t i ve  a nd /o r  gu id anc e  pe r so nne l  i n  o rd e r  t o  d e ve lo p  

a  g r a du a t io n  p l an .   Th e  b oa r d  s ha l l  a pp rove  o r  de n y  e ac h  r e que s t  b ase d  o n  

t he  c i r cu ms t an ces  o f  t he  i nd i v id ua l  s t ude n t .   T he  s t ude n t ’ s  r eq ues t  s ha l l  

b e  i n  wr i t i n g ,  add res se d  t o  t h e  s up e r i n t e nd en t ,  s t a t e  t he  r ea so ns  

s up po r t i n g  t h e  r e qu es t ,  a nd  i nc lu de  a  cop y  o f  t h e  gr ad ua t i on  p l an  an d  a  

l e t t e r  o f  su pp or t  f r om t h e  s tu de n t ’ s  p a ren t s .   T he  l e t t e r s  o f  r eq ues t  s ha l l  

b e  s e n t  t o  t h e  su pe r in t e nde n t ,  who  sh a l l  f o r war d  t he m to  t he  bo a r d .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  5 / 10 /9 5 ;  8 /1 0 / 16  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  



 

J G  St u de nt  Wel f are    J G 

T h e  d i s t r i c t  wi l l  en de a vor  t o  p ro v id e  a  s u i t a b l e  e n vi ron me nt  

c on du c i ve  t o  t h e  gen e ra l  h ea l t h ,  s a f e t y  an d  we l f a r e  o f  each  s t ud en t  i n  

s ch oo l  a t t en da nce  a nd  i n  s c ho o l - s po ns ored  a c t i v i t i e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

J G- R  S tu de nt  Wel f a re   J G- R 

T h e  s up e r in t en de n t  a nd  h i s /h e r  s t a f f  s ha l l  de ve l op  a nd  en f o rc e  t he  

n ec es s a r y  r u l e s  a nd  r e gu l a t i ons  r e l a t i n g  t o  s t u den t  we l f a r e .  

A l l  r u l e s  a nd  r e gu l a t i o ns  r e l a t i n g  t o  s t ud en t  we l f a r e  a r e  t o  be  

p re s en t ed  t o  t he  b oa rd  f o r  i t s  ac t i o n .  

T h e  bu i l d i n g  p r inc ipa l ,  i n  c oo pe r a t i on  wi t h  t he  d i s t r i c t  n u r se  a nd  

b u i l d in g  cu s to d i a n ,  w i l l  p e r io d i c a l l y  i n sp ec t  a r eas  o f  t he  s ch o o l  bu i l d i n g  

a nd  g ro un d ,  fo r  po t e n t i a l  he a l t h  an d  sa f e t y  ha za rd s ;  a nd ,  i f  f ou nd ,  su ch  

h a za rd s  a r e  t o  be  r ep or t e d  t o  t he  s up e r i n t e nd en t  i mme d ia t e l y  o r  a s  

p ro v id ed  h e re i n .  

E ve r y  b u i ld i n g  p r inc i pa l  s ha l l  ha ve  t h e  au t ho r i t y  t o  co r r e c t  an y  

h ea l t h  o r  s a f e t y  ha za rd  wi t ho u t  c ons u l t i n g  w i t h  t he  su pe r i n t e nd en t  i f  no  

c os t s  a r e  i n vo l ve d .  

I f  t he  b u i l d in g  p r i nc i pa l  de t e r min es  t h a t  t h e  co s t s  o f  co r r ec t i n g  a  

p o t en t i a l  o r  r e a l  hea l t h  o r  s a f e t y  h a za rd  ex ce ed  h i s / he r  a l l oc a t e d  f un ds  for  

b u i l d in g  ma in t en an ce ,  o r  t h a t  h i s /h e r  cus t od i a l  s t a f f  o r  

s ch oo l  nu r se  d oe s  n o t  h a ve  t he  eq u ipme n t  t o  co r r ec t  t he  h a za rd ,  t he  

p r in c ip a l  sha l l  r eq u i s i t i o n  f ro m the  s up e r i n t e nd en t  t h e  nec es s a r y  fu nd s  or  

p e r s on ne l  t o  co r r ec t  t he  s i t ua t i on .   ( Cf .   JGF -R )  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J GA S tu d ent  I ns ur an ce  Pr og ram  J GA 

 P a r en t s  o r  gu a r d i a ns  s ha l l  be  n o t i f i e d  an nu a l l y  i n  wr i t i ng  o f  

s t ud en t  i n s u ra nc e  p ro v i de d  b y  t he  d i s t r i c t  an d  t h a t  med ica l  e xp en ses  no t  

c o ve re d  b y  s uc h  po l i c i e s  a r e  t he  r e sp on s ib i l i t y  o f  t he  pa re n t s .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  

 

J GA -R  St u de nt  I nsu r an ce  P r og ram    J GA -R 

T h e  s upe r in t en de n t  a nd  b u i ld in g  p r in c ipa l s  wi l l  d e ve lo p  t h e  mo s t  

e co no mi ca l  an d  c o mp re hen s i ve  s t ud en t  gr ou p  i nsu ran ce  p l a n  a va i l ab l e  f o r  

c on s id e ra t i o n  b y  t h e  b oa r d  du r in g  t he  r e gu l a r  b oa r d  me e t i ng  i n  J u l y  o f  

e ac h  yea r .  

On  t he  f i r s t  d a y  o f  r e gu l a r  c l a s ses ,  e ve ry  p r i nc i pa l  wi l l  no t i f y  t he  

p a re n t s / gua r d i a ns  o f  s t ude n t s  e n r o l l e d  i n  t he  b u i l d in g  o f  t he  a va i l ab i l i t y  

o f  t he  s t ud en t  g ro up  in su r an ce  p r o gr a m,  t h e  cos t  t he r eo f ,  t he  p ro ced ure  

f o r  en ro l l i n g  s tu den t s  a nd  t h e  me th od  o f  ma k i n g  c l a i ms  a ga i ns t  t h e  

i n su ra nce  c a r r i e r .  

E ac h  b u i ld in g  p r i nc i pa l  wi l l  i n i t i a t e  bo o kke ep i n g  p ro ce dur es  t o  

e ns u re  t he  ma in t en an ce  o f  a  co mp le t e  r e co r d  o f  ea ch  s tu den t  e n ro l l ed  i n  

t he  i n su r anc e  p r o gr am.  

On e  c op y  o f  a  bu i l d i n g ' s  r o s t e r  o f  s t u den t s  e n r o l l e d  i n  t h e  s t ud en t  

g r o up  in su r an ce  p r ogr a m wi l l  be  kep t  i n  t he  b u i ld i n g  p r in c i pa l ' s  o f f i ce  

a nd  o ne  c op y  i n  t h e  o f f i c e  o f  t h e  su pe r i n t e nd en t .  

A t  t h e  be g in n in g  o f  e ac h  s ch oo l  yea r ,  t h e  b u i ld i n g  p r in c ip a l  o f  ea ch  

s ec on dar y  sch oo l  wi l l  s en d  t o  t h e  p a re n t s / gu a r d i a ns  o f  ea ch  s t ud en t  



 

i n vo l ved  i n  i n t e r sch o o l  a c t i v i t i e s  c op i e s  o f  t h e  K SHS AA ca t a s t r op h ic  

i n su ra nce  an d  t he  ac t i v i t i e s  i n s u ra nce  p l a n  a nd  a  de t a i l e d  e xp l a na t i on  o f  

h o w c l a i ms  a r e  ma de  a ga in s t  t h ese  i n su r an ce  p l an s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J GC He al t h  Asse s sme nt s  a n d  P hy s i c a l s  (S ee  JGCB)  J GC  

 Un les s  o th e r wi s e  p rov i d ed  he re i n ,  a l l  s t ud en t s  un de r  t he  a ge  o f  n in e  

s ha l l  s ub mi t  e v ide nce  t h e y  ha ve  un de r gon e  a  h ea l t h  a s se s s me n t  p r i o r  t o  

e n t e r in g  k in de r ga r t en  o r  be f o re  e n r o l l i n g  i n  t h e  d i s t r i c t  f o r  t he  f i r s t  t i me .  

 T h e  ab o ve  r e qu i r e me n t  i s  no t  t o  s e r ve  a s  a  ba r r i e r  t o  i mme dia t e  

e n r o l l me n t  o f  s t u den t s  de s i gna t ed  a s  h o mel es s  o r  f os t e r  ch i l d r en  a s  

r eq u i r e d  b y  t he  E ve r y  S tu de n t  S uc cee ds  Ac t  ( ES S A)  a nd  the  McKi nne y -

Ve n to  Ac t  a s  a men de d  b y  E S S A .  T he  d i s t r i c t  sh a l l  wor k  w i th  t he  

De par t me n t  f o r  Ch i ld r e n  an d  F a mi l i e s ,  t h e  s c ho o l  l a s t  a t t end ed ,  o r  o t he r  

r e l e van t  a ge nc i e s  t o  o b t a i n  ne ces s a r y  d oc u me nta t i on  o f  h ea l t h  

a s se s s me n t s .  

 A l l  s t u de n t s  en ga ged  in  a t h l e t i c  a c t i v i t i e s  co ve r ed  b y  KSHS AA 

r u l e s  sha l l  p ro v i de  t h e  bu i ld i n g  p r inc i pa l  wi t h  p r oof  o f  a  p h ys i c a l  

e xa mi na t i on  a nd  c l ea r anc e  t o  pa r t i c i pa t e .  

 P r in c ip a l s  sha l l  work  c o op e ra t i ve l y  w i th  l oc a l ,  co un t y ,  and  s t a t e  

h ea l t h  a ge nc i e s  t o  d i s s e min a t e  ma te r i a l s  r e l a t ed  t o  t he  a va i l ab i l i t y  o f  

h ea l t h  a s ses s men t s .  

 

Ap pr o ve d :   12 / 8 / 93  

Re v i s ed :  1 0 /1 2 / 94 ;  6 / 14 / 95 ;  4 /1 4 /0 4 ;  8 / 14 / 17  

K AS B Rec o mme n da t io n  –  7 / 96 ;  4 /0 7 ;  12 /15 ;  12 / 16  

 



 

J GCA Lo ca l  He a l t h  an d  Wel ln ess  J GCA 

 T h e  boa rd  i s  co mmi t t ed  t o  p ro v id i n g  a  s c ho o l  en v i r on me nt  t h a t  

p ro mo te s  s t u de n t  he a l t h  an d  we l l nes s  a s  pa r t  o f  t he  t o t a l  l e a r n in g  

e xp e r i e nc e  f o r  i t s  s t ud en t s .   T o  t h i s  en d ,  t he  bo a rd  s ha l l  p r o mot e  a nd  

mo n i t o r  a  l oc a l  h ea l t h  an d  we l l ne s s  p l a n  t ha t  i nc l ud es  m e th ods  t o  p ro mo te  

s t ud en t  h ea l t h  an d  we l lne s s ,  p r e ve n t  and  r ed uce  c h i ld ho od  o be s i t y ,  an d  

p ro v id e  a s s u ra nce  t h a t  s c ho o l  me a l s  a nd  o the r  f oo d  an d  beve ra ge s  s o l d  

a nd  o th e r wi se  ma de  a va i l ab l e  on  t he  sc ho o l  ca mp u s  du r in g  t h e  sc ho o l  da y  

a r e  co ns i s t e n t  wi th  ap p l i cab l e  min i mu m f e de r a l  s t a nd a rd s .   T he  p l an  s ha l l :  

  In c l ud e  goa l s  fo r  p ro v i d in g  p r ope r  s t u de n t  n u t r i t i on  p ro mo t i on  

a nd  e du ca t i on ,  p hys i c a l  ac t i v i t y ,  and  o th e r  s c ho o l -b as ed  

a c t i v i t i e s  de s i gne d  to  p ro mo te  s tu den t  we l lne s s  wh i ch  a r e  bas ed  

o n  e v ide nc e -b ase d  s t r a t e g i e s  a nd  t e ch n iqu es ;  

  M eet  f e de r a l  n u t r i t i on  s t a nda rds  an d  gu i de l i ne s  fo r  a l l  f o od s  and  

b e ve ra ges  p r o vi de d  t o  s t u de n t s  i n  e ach  sc ho o l  d u r i n g  t he  scho o l  

d a y ;   

  E n sur e  s t an da r ds  an d  nu t r i t i on  gu ide l i n es  fo r  a l l  f oo ds  a nd  

b e ve ra ges  s o l d  t o  s t u de n t s  d u r i n g  t h e  sch o o l  da y  a t  eac h  d i s t r i c t  

s ch oo l  a r e  co ns i s t en t  wi th  t he  r eq u i r e me n t s  o f  t he  Sc ho o l  

B re a kf as t  P ro gra m ,  t h e  Na t i on a l  Sc h oo l  L u nc h  Pr o gr a m ,  a nd  t he  

c o mp e t i t i ve  f oo d  s t an da rds  e s t a b l i she d  pu r s uan t  t o  t h e  Na t i on a l  

S c ho o l  Lu nc h  Pr o gr am;   

  P ro v id e  s t ud en t s  wi t h  o pp or tu n i t i e s  t o  imp r o ve  pe r so na l  hea l t h  

a nd  d i se ase  p r e ven t io n ;  

  De ve l op  e s se n t i a l  h ea l t h  s k i l l s  nec es s a r y  t o  ma i n t a i n  a nd  

e nh an ce  pe r so na l  a nd  co mmu n i t y  h ea l t h  be ha v io r s ;  



 

  In c l ud e  goa l s  fo r  ad dr es s i n g  s tu de n t  so c i a l  an d  me n ta l  hea l t h  

n ee ds ;  

  De ve l op  s k i l l s  t o  p r eve n t  i n j u r y ;  a nd  

  Un der s t a nd  t he  e f f ec t s  an d  co ns eq uen ces  o f  n i c o t i ne ,  a l c oho l ,  

a nd  d ru g  use .  

 T h e  S up e r i n t e nd en t  o r  de s i gnee  s ha l l  be  r e s po ns i b l e  fo r  t h e  

i mp le me n ta t i o n  a nd  o ve r s i gh t  o f  t h i s  po l i c y  a nd  p l a n  t o  e nsu re  ea ch  o f  t he  

d i s t r i c t ’ s  s c ho o l s ,  p ro gr a ms ,  an d  c u r r i c u lu m i s  c o mpl i an t  wi th  t h i s  po l i c y ,  

t he  p l an ,  an d  ex i s t i ng  l aw  a nd  r e gu la t i ons .  

 E ac h  b u i ld in g  p r i nc i pa l  o r  de s i gnee  sha l l  an nu a l l y  r ep or t  t o  t he  

s up e r i n t e nde n t  o r  des i gn ee  r e ga r d in g  comp l i a nce  i n  h i s /h e r  s ch oo l .   S t a f f  

me mb e r s  r e sp ons ib l e  f o r  p ro gra ms  r e l a t ed  t o  s ch oo l  he a l t h  an d  we l l ne ss  

s ha l l  a l so  r e po r t  t o  t h e  su pe r i n t e nd en t  o r  de s i gne e  r e ga rd i n g  t he  s t a t us  o f  

s uc h  p ro gra ms .   T he  s up e r i n t e nde n t  o r  des i gn ee  sh a l l  t he n  a n nu a l l y  r ep or t  

t o  t h e  b oa r d  on  t he  d i s t r i c t ’ s  c o mp l i an ce  wi t h  l aw ,  po l i c y ,  an d  t he  

d i s t r i c t ’ s  p l a n  r e l a t ed  t o  s c ho o l  we l ln es s .   

 He a l th  a nd  We l ln es s  Co mmi t t ee  

 T h e  bo a r d  sh a l l  e s t ab l i sh  a  h ea l t h  a nd  we l ln es s  co mmi t t ee  

c o mp r i se d  o f ,  bu t  no t  n ece s sa r i l y  l i mi t ed  t o ,  a t  l ea s t  o ne  o f  e ac h  o f  t he  

f o l l o wi n g :  s ch oo l  bo a r d  me mb er ,  d i s t r i c t  a d min i s t r a to r ,  d i s t r i c t  f oo d 

s e r v i ce  r e p re se n t a t i ve ,  s t u de n t ,  p a r en t / gu a rd i an ,  s c ho o l  h ea l t h  

p ro f es s io na l ,  ph ys i ca l  e duc a t i on  t e ach e r ,  a nd  me mb er  o f  t he  pu b l i c .   

 T h e  we l lne s s  co mmi t t ee  sh a l l  s e r ve  a s  a n  ad v i s o r y  c o mmi t t ee  

r e ga rd i n g  s tu de n t  hea l t h  an d  we l l ne s s  i s s ue s  a nd  sha l l  b e  r e s po ns i b l e  fo r  

d e ve lo p i n g ,  i mp le me n t i n g ,  an d  pe r i od i c a l l y  r e vi ew in g  a nd  up da t in g  a  

s ch oo l  hea l t h  a nd  we l lne s s  p o l i c y  a nd  p l an  t ha t  co mp l i e s  w i t h  l a w  to  

r eco mme n d  t o  t h e  boa rd  fo r  a do p t i on .   



 

 T h e  he a l t h  a nd  we l l nes s  co mmi t t e e  sh a l l  r e v i e w  a nd  con s id e r  

e v i den ce -b as ed  s t r a t e g i e s  a nd  t e ch n iqu es  i n  e s t ab l i sh i n g  go a l s  fo r  

n u t r i t i o n  ed uc a t io n  a nd  p ro mo t i on ,  ph ys i ca l  a c t i v i t y ,  a nd  o th e r  s c ho o l -

b as ed  a c t i v i t i e s  t h a t  p ro mo te  s tu de n t  h ea l t h  an d  we l l nes s  a s  p a r t  o f  t he  

p o l i c y  a nd  p l an  d e ve l op me nt  a nd  r e v i s i on  p r oce s s .  

 T h e  s upe r in t en de n t  o r  d es i gn ee  an d  t he  he a l t h  an d  we l lne ss  

c o mmi t t ee  s ha l l  c ond uc t  an  a s se s s me n t  a t  l e a s t  on ce  e ve r y  t h r ee  (3 )  ye a r s  

o n  t he  c on t en t s  a n d  i mpl e men ta t i on  o f  t h i s  p o l i c y  a nd  p l an  a s  pa r t  o f  a  

c on t in uo us  i mp r o veme n t  p ro ce s s  t o  s t r e n g the n  t he m an d  en su re  p ro pe r  

i mp le me n ta t i o n .  T h i s  t r i en n i a l  a s se s s men t  sha l l  be  mad e  a va i l ab l e  t o  t h e  

p u b l i c  i n  a n  acc es s ib l e  a nd  e as i l y  un de r s to o d  ma nn er  an d  i n c lu de :  

  T h e  e x t e n t  t o  wh ic h  d i s t r i c t  s c ho o l s  a r e  i n  c o mpl i an ce  wi th  l aw ,  

p o l i c y ,  an d  i t s  p l a n  r e l a t e d  t o  s c ho o l  he a l t h  an d  we l ln es s ;  

  T h e  e x t e n t  t o  wh ich  t h i s  p o l i c y  an d  p l a n  c o mp are  t o  mo de l  l oc a l  

h ea l t h  an d  we l l nes s  p o l i c i e s ;  an d  

  A d esc r ip t i o n  o f  t he  p ro gre s s  ma de  b y  t h e  d i s t r i c t  i n  a t t a in in g  

t he  goa l s  o f  t h i s  po l i c y .  

 A t  l ea s t  o nce  e ve r y  t h r ee  ( 3 )  ye a r s ,  t he  d i s t r i c t  sh a l l  u pda t e  o r  

mo d i f y  t h i s  po l i c y  an d  he a l t h  an d  we l ln e s s  p l an  b ase d  on  t h e  r e s u l t s  o f  

t he  mo s t  r ece n t  t r i en n i a l  a s ses s me n t  a nd /o r  a s  d i s t r i c t  a nd  c o mmu n i t y  

n ee ds  an d  p r i o r i t i e s  c ha n ge ;  hea l t h  a nd  we l lne s s  goa l s  a r e  me t ;  n ew  h ea l th  

s c i e nce ,  i n fo r ma t i on ,  an d  t e ch no l o gi e s  e me r ge ;  o r  ne w  f ede ra l  o r  s t a t e  

gu i da nc e  o r  s t an da r ds  a r e  i s s ue d .  

 T h e  d i s t r i c t  sh a l l  ann ua l l y  i n fo r m a nd  up da t e  t he  p ub l i c ,  i nc l ud i n g  

p a re n t s / gua r d i a ns ,  s t ud en t s ,  a nd  o th e r s  i n  t he  co mmu n i t y ,  ab ou t  t he  

c on t en t s ,  u pd a t e s  an d  i mpl e men ta t i on  o f  t h i s  p o l i c y  an d  p l a n  v i a  t h e  

d i s t r i c t  web s i t e ,  s t u de n t  ha nd bo o ks ,  n e ws l e t t e r s ,  o r  o the r  e f f i c i en t  



 

c o mmu n ic a t i o n  me t ho ds .  T h i s  a nn ua l  n o t i f i ca t i on  s ha l l  i nc l ude  

i n fo r ma t i on  on  ho w t o  ac ces s  t h e  s ch oo l  h ea l t h  a nd  we l ln es s  p o l i c y  an d  

p l a n ;  i n fo r ma t io n  a bo u t  t he  mo s t  r ec en t  t r i en n i a l  a s ses s men t ;  i n fo r ma t i on  

o n  ho w to  pa r t i c i pa t e  i n  t he  d e ve lo p ment ,  i mp le me n ta t i o n ,  an d  pe r i od i c  

r e vi ew  a nd  u pd a t e  o f  t h e  s ch oo l  h ea l t h  an d  we l ln es s  p o l i c y  an d  p l a n ;  an d  

a  me ans  o f  co n t a c t i ng  h ea l t h  a nd  we l l nes s  c o mmi t t ee  l ea de r sh i p .  

 Re cor d keep in g  

 T h e  d i s t r i c t  s ha l l  r e t a in  r ec o r ds  d o cu men t in g  c o mp l i a nce  w i t h  t he  

r eq u i r e me n t s  o f  t h e  s c ho o l  he a l t h  an d  we l l nes s  po l i c y ,  wh ich  s ha l l  

i nc l ude :  

  T h e  wr i t t en  s ch oo l  he a l t h  a nd  we l lne s s  po l i c y  an d  p l a n ;  

  Do cu me nt a t i o n  de mon s t r a t i n g  t ha t  t he  d i s t r i c t  ha s  i n fo r med  t he  

p u b l i c ,  on  an  a nn ua l  bas i s ,  ab ou t  t he  c on t en t s  o f  t h e  s ch o o l  

h ea l t h  a nd  we l l nes s  po l i c y  an d  p l an  and  an y  up da t e s  t o  t he se  

d oc u me nt s ;  

  Do cu me nt a t i o n  o f  e f f o r t s  t o  r e v i e w  a nd  u p da t e  t he  s ch oo l  h ea l th  

a nd  we l ln es s  p o l i c y  a nd  p l a n ,  i n c lu d in g  wh o  wa s  i n vo l ve d  i n  t he  

r e vi ew  a nd  me th od s  u se d  b y  t he  d i s t r i c t  t o  i n fo r m th e  p ub l i c  of  

t he i r  a b i l i t y  t o  pa r t i c i pa t e  i n  t he  r e v i e w;  a nd  

  Do cu me nt a t i o n  de mo n s t r a t i n g  t he  mo s t  r ec en t  a s se s s me n t  o n  t h e  

i mp le me n ta t i o n  o f  t he  s ch oo l  he a l t h  an d  we l lne s s  p o l i c y  a nd  p l a n  

a nd  n o t i f i ca t i o n  o f  t h e  a s s es s men t  r e su l t s  t o  t he  p ub l i c .  

 

Ap pr o ve d :   7 /1 3 / 05  

Re v i s ed :  8 / 13 /1 4 ;  8 /1 4 / 17 ;  0 8 / 09 / 21  

  



 

DISTRICT HEALTH AND WELLNESS PLAN 

 

 

 The board offers the following district health and wellness plan as a supplement 

to its health and wellness policy, JGCA.  This plan reflects some of the board’s elected 

methods to promote student health and wellness, prevent and reduce childhood obesity, 

and provide assurance that school meals and other food and beverages sold and otherwise 

made available on the school campus during the school day are consistent with applicable 

minimum federal standards.  This plan is periodically revised in accordance with policy 

JGCA.  Questions concerning its contents may be directed to Scott Harshbarger, 

president of the district’s health and wellness committee at 

harshbas@rockcreekschools.org or to the superintendent at 

logank@rockcreekschools.org. 

 

NUTRITION PROMOTION AND EDUCATION 

 

Designated instructional staff will integrate nutrition education into the district’s 

sequential, comprehensive health education program. The program will be reviewed and 

updated, as appropriate. 

 

Nutrition education will be interactive and will endeavor to provide students with the 

knowledge and skills needed to adopt healthy eating behaviors. 

 

Nutrition education may be provided in school cafeterias, as well as in the classroom, 

with coordination between the food service personnel and teachers. 

 

The district will provide appropriate training to the staff members responsible for 

providing nutrition education and training to students on strategies for promoting healthy 

eating behaviors. 

 

Consistent nutrition messages will be disseminated throughout the district, schools, 

classrooms, cafeterias, homes, and community utilizing one or more of the following 

methods: 

 

1. Handouts; 

 

2. Posters and bulletin boards; 

 

3. Postings on the district’s website; 

 

4. Articles and information provided in district or school newsletters; 

 

5. Presentations that focus on nutritional value and healthy lifestyles; 

 

6. Special programs that highlight aspects of nutrition education; and 

 

7. News media. 

 

Lessons and Activities 



 

 

District staff will develop and implement nutrition education lessons and activities for all 

grades that are appropriate to the student’s age and developmental levels.  

 

Instructional staff will be requested to integrate nutritional themes into daily lessons and 

activities, as appropriate, to complement the academic standards based on nutrition 

education. Nutritional themes may include, but are not limited to: 

 

1. Knowledge of USDA dietary guidelines; 

 

2. Sources and variety of foods; 

 

3. Guide to a healthy diet, including snacks and the importance of breakfast; 

 

4. Concepts of control and prevention of disease and nutritional deficiencies; 

 

5. Use and misuse of dietary supplements; 

 

6. Understanding calories; 

 

7. Understanding and using food labels; 

 

8. Essential nutrients and their relationship to physical performance and body 

composition; 

 

9. Appreciating cultural diversity related to food and eating; 

 

10. Recognizing appropriate serving sizes; 

 

11. Safe food preparation, handling, and storage; and 

 

12. Identifying and limiting junk food. 

 

District staff members are expected to be supportive in helping students to practice the 

nutritional themes used in lessons and activities. 

 

Family and Community Involvement 

 

The superintendent or designee will be responsible for promoting family and community 

involvement in supporting and reinforcing nutrition education in the schools utilizing one 

or more of the following methods: 

 

1. Nutrition education materials are sent home with students, posted in school 

buildings, and made available on the district’s website; 

 

2. Parents/Guardians are encouraged to send healthy snacks/meals to school; 

 

3. Families are invited to attend any exhibitions of student nutrition projects or 

health fairs; 

 



 

4. Nutrition education workshops and screening services may be offered; 

 

5. Links with nutrition service providers (e.g., qualified public health and nutrition 

professionals) may be established on the district’s website to inform families 

about supplemental nutritional services available in the community; 

 

6. Nutrition education curriculum may include homework that students can do with 

their families, such as: 

 

a. Reading and interpreting food labels, 

 

b. Reading nutrition-related articles, and 

 

c. Preparing healthy recipes; and 

 

7. School staff members will be encouraged to cooperate with other agencies and 

community groups to provide opportunities for student projects related to 

nutrition, as appropriate. 

 

 

PHYSICAL ACTIVITY 

 

Developmentally appropriate physical activities during the school day for students will be 

designed to achieve optimal health, wellness, fitness, and performance benefits, and may 

include the following: 

 

1. Daily school-wide exercise program for students in which all students participate 

in their classrooms; 

 

2. Physical activity breaks for students between lessons or classes, as appropriate; 

activities will be planned to maximize student participation; 

 

3. Providing information to parents/guardians that encourages students’ physical 

activity outside the school environment, such as outdoor play at home, sports, 

recreation programs, before and after-school programs, community programs, 

etc.; 

 

4. Establishing guidelines governing the age-appropriate physical activity 

opportunities for students that will be provided in each school; 

 

5. Offering and supervising walking programs for students on school property before 

school, at lunch, or after school; 

 

6. Daily recess periods for elementary school students featuring time for 

unstructured but supervised active play; 

 

7. Introducing physical activities other than competitive sports to students; 

 

8. Organizing and supervising walking trains for students going to and coming home 

from school; 



 

 

9. Programs conducted before and after school in district facilities providing 

developmentally appropriate physical activities to students in an effort to promote 

physical activity. Designated staff will meet with providers of before and after-

school programs in district facilities to discuss and support opportunities for 

physical activity for attendees; 

 

10. Sending students home with suggestions for physical activities for use by 

parents/guardians through: 

 

a. Monthly suggested activity calendars, 

 

b. Periodic information and updates, 

 

c. Notices of family activity events taking place in the schools or community; 

 

11. Promoting the use of school facilities by students and the community for physical 

activity, fitness, sports, and recreation programs offered by district schools and/or 

community-based organizations outside of school hours through: 

 

a. Announcements, 

 

b. Posted notices, 

 

c. Newsletters, 

 

d. District’s website, 

 

e. District’s calendar, 

 

f. News media. 

 

 

PHYSICAL EDUCATION 

 

Professional staff will provide physical education instruction that complies with the 

established curriculum and academic standards to ensure that students develop required 

skills and knowledge. 

 

The physical education curriculum and program will be reviewed and updated, as 

appropriate. 

 

District schools will encourage all students to participate in physical education classes. 

 

Physical education staff will utilize appropriate instructional strategies that provide 

meaningful inclusion of all students, regardless of skill or fitness level. 

 

The district’s physical education programs will: 

 

1. Provide physical activity options and alternatives from a variety of categories 



 

such as outdoor, rhythmical, and lifetime; 

 

2. Feature cooperative as well as competitive games; 

 

3. Teach self-management skills as well as movement skills; 

 

4. Actively teach cooperation, fair play, and responsible participation; 

 

5. Promote participation in physical activity outside of school; 

 

6. Endeavor to be an enjoyable experience for students; 

 

7. Encourage lifelong participation in health-enhancing physical activities; 

 

9. Attempt to create a positive learning environment in which students feel safe and 

supported; and 

 

10. Utilize physical activities that are developmentally appropriate. 

 

Suitably adapted physical education will be included, when practicable, as part of a 

student’s IEP, Section 504 Plan, or accommodation when chronic health problems, 

disabling conditions, or other special needs preclude such student’s participation in 

regular physical education instruction or activities. Documented medical conditions and 

disabilities will be accommodated in accordance with the applicable IEP or Section 504 

Plan. 

 

An annual assessment and inventory of equipment, facilities, and resources used for 

physical education courses will be made by physical education staff. Equipment, 

facilities, and resources determined to be obsolete, out-of-date, unusable, or unsafe will 

be reported for disposition. 

 

Physical education staff will attend professional development opportunities and inservice 

programs, in accordance with board policy. 

District schools will discourage the withholding or use of physical education solely as a 

form of punishment. 

 

Student physical activity on school grounds during school hours will be supervised to 

enforce safety rules and to attempt to prevent injuries. 

 

Building administrators are encouraged to notify district staff that physical activity (e.g., 

recess) will not be used or withheld as a form of punishment; 

 

Assessment 

 

A local assessment system may be implemented to track student progress on the Health 

and Physical Education academic standards. Course grades will be awarded in the same 

manner grades are awarded in other subject areas and will be included in calculations of 

grade point average, class rank, and academic recognition programs. 

 

Family and Community Involvement 



 

 

To promote family and community involvement in supporting and reinforcing physical 

education in the schools, the building principal or designee will be responsible for 

ensuring that: 

 

1. Physical education activity ideas are sent home with students; 

 

2. Parents/Guardians are actively encouraged to promote their child’s participation 

in the school’s physical education programs and any after-school activities 

through information distributed by the school; 

 

3. Families are invited to attend and participate in physical education activity 

programs and health fairs when held; 

 

4. Physical education curriculum may include homework that students can do with 

their families. 

 

5. School staff is encouraged to consider student preferences and interest when 

developing physical education programs. 

 

6. School staff is encouraged to work with local recreation agencies and community 

organizations to provide opportunities for students to participate in physical 

activity programs outside of school. 

 

 

OTHER SCHOOL BASED ACTIVITIES 

 

Drinking water shall be available and accessible to students, without restriction and at no 

cost to the student, at all meal periods and throughout the school day.  

 

Nutrition professionals who meet hiring criteria established by the district and in 

compliance with federal regulations shall administer the school meals program. 

Professional development and continuing education shall be provided for district nutrition 

staff, as required by federal regulations. 

 

1. Students shall be provided a clean and safe meal environment. 

 

2. District administrators may consider offering alternative service models to 

increase school breakfast participation, such as breakfast served in the classroom 

and “grab & go breakfast” to reinforce the positive educational, behavioral, and 

health impacts of a healthy breakfast. 

 

3. Students shall have access to hand washing or sanitizing before meals and snacks. 

 

4. {X} Access to the food service operation shall be limited to authorized staff. 

 

5. {X} Nutrition content of school meals shall be available to students and 

parents/guardians upon request. 

 



 

6. {X} The district shall provide appropriate training to staff on the components of 

the school health and wellness policy and plan. 

 

7. {X} Fundraising projects submitted for approval shall be supportive of healthy 

eating and student health and wellness or at least neutral on that topic.  

 

8. {X} The district shall support the efforts of parents/guardians to provide a healthy 

diet and daily physical activity for children by communicating relevant 

information through various methods. 

 

  

FUNDRAISERS 

 

Fundraising projects must be submitted for district approval in accordance with district 

policy. School fundraising activities will be approved with consideration of the 

following: 

 

1. Fundraising activities held during the school day involving the sale of food or 

beverages will be limited to foods that meet the USDA Smart Snacks in School 

nutrition standards, unless an exemption is approved by the building principal; 

 

2. Availability of any food or beverage items sold as part of a fundraising activity 

will be restricted until at least thirty (30) minutes after the last lunch period; 

 

3. Fundraising activities that promote physical activity will be encouraged; and 

 

4. District staff members are encouraged to select foods and beverages which are 

low in sugar and fat content to be sold as part of any fundraisers for school 

sponsored activities, programs, or events outside of the school day.   

 

For purposes of this regulation, school day means the period from midnight before school 

begins until thirty (30) minutes after the end of the official school day. 

 

Copies of this administrative regulation will be available in the central office and will be 

distributed to activity sponsors, student treasurers of school activities, and other 

interested individuals and groups. 

 

Exempt fundraiser foods or beverages may not be sold in competition with school meals 

in the food service area during the meal service. 

 

 

NUTRITION GUIDELINES FOR ALL FOODS/BEVERAGES AT SCHOOL 

 

All foods and beverages available in district schools during the school day shall be 

offered to students with consideration for promoting student health and reducing obesity. 

 

Foods and beverages provided through the National School Lunch or School Breakfast 

Programs shall comply with established federal nutrition standards. 

 

Foods and beverages offered or sold at school-sponsored events outside the school day, 



 

such as athletic events and dances, shall offer healthy alternatives in addition to more 

traditional fare. 

 

Competitive Foods   

 

Competitive foods available for sale shall meet or exceed the established federal nutrition 

standards (USDA Smart Snacks in School). These standards shall apply in all locations 

and through all services where foods and beverages are sold to students, which may 

include, but are not limited to: a la carte options in cafeterias, vending machines, school 

stores, snack carts, and fundraisers conducted during the school day. 

 

Competitive foods are defined as foods and beverages offered or sold to students on 

school campus during the school day, which are not part of the reimbursable school 

breakfast or lunch. 

 

For purposes of this policy, school campus means any area of property under the 

jurisdiction of the school that students may access during the school day. 

 

For purposes of this policy, school day means the period from midnight before school 

begins until thirty (30) minutes after the end of the official school day. 

 

The district may impose additional restrictions on competitive foods, provided that the 

restrictions are not inconsistent with federal requirements. 

 

Non-Sold Competitive Foods   

 

Non-sold competitive foods available to students, which may include but are not limited 

to foods and beverages offered as rewards and incentives, at classroom parties and 

celebrations, or as shared classroom snacks, shall meet or exceed the standards 

established by the district. 

 

If the offered competitive foods do not meet or exceed the Smart Snacks in School 

nutrition standards, the following standards shall apply: 

 

 

 

1. Rewards and Incentives: (CHOOSE ONE OF THE OPTIONS BELOW) 

a. {X} Foods and beverages shall not be used as a reward or incentive in district 

schools.  

 

b. {   } Foods and beverages shall not be used as a reward for classroom or 

school activities unless the reward is an activity that promotes a positive 

nutrition message (e.g., guest chef, field trip to a farm or farmers market, etc.). 

 

c. {   } ___________________________________________other. 

 

2. Classroom Parties and Celebrations: (CHOOSE ONE OR MORE OF THE 

OPTIONS BELOW) 

 

a. {   } Only non-food based parties and celebrations shall occur on the school 



 

campus during the school day in district schools. 

 

b. {   } Classroom parties/celebrations with food/beverages shall be limited to no 

more than one (1) per month in each classroom. 

 

c. {X} Parents/Guardians shall be informed through newsletters or other 

efficient communication methods that foods/beverages should only be brought 

in when requested for scheduled parties. 

 

d. {   } Classroom parties shall offer a minimal amount of foods (maximum 2-3 

items) containing added sugar as the primary ingredient (e.g., cupcakes, 

cookies) and will provide the following: 

 

• Fresh fruits/vegetables; and 

 

• Water, 100 percent juice, 100 percent juice diluted with water, low-fat 

milk, or nonfat milk. 

 

e. {   } When possible, foods/beverages for parties and celebrations shall be 

provided by the food service department to help prevent food safety and 

allergy concerns. 

 

f. {   } Food celebrations shall not occur until thirty (30) minutes after the end of 

the last lunch period. 

 

g. {X} Only pre-packaged foods.. 

 

3. Shared Classroom Snacks: 

 

a. {   } Shared classroom snacks are not permitted in district schools 

 

b. {X}Parent/School provided classroom snacks. 

 

The district shall provide a list of suggested nonfood ideas and healthy food and beverage 

alternatives to parents/guardians and staff, which may be posted via the district website, 

student handbook, newsletters, posted notices and/or other efficient communication 

methods. 

 

Marketing/Contracting   

 

Any foods and beverages marketed or promoted to students on the school campus during 

the school day shall meet or exceed the established federal nutrition standards (USDA 

Smart Snacks in School) and comply with established Board policy and administrative 

regulations. 

 

Exclusive competitive food and/or beverage contracts shall be approved by the board, in 

accordance with provisions of law. Existing contracts shall be reviewed and modified to 

the extent feasible to ensure compliance with established federal nutrition standards, 

including applicable marketing restrictions. 

 



 

 

SAFE ROUTES TO SCHOOL 

 

District schools may provide appropriate instruction on walking and bicycling safety to 

students. 

 

To make walking and biking to school safer and easier for students, improvements to 

school zone traffic safety may be made by: 

 

1. Developing drop-off and pick-up procedures and informing students, 

parents/guardians, and district staff by means of: 

 

a. Publication in handbooks; 

 

b. Reminders to parents/guardians in the form of letters or emails at the start of 

each school term and as necessary throughout the school year; 

 

c. Presentation at a student assembly; 

 

d. Presentation at a parents meeting; and/or 

 

e. Posting of notice/signs. 

 

2. Designating a drop-off and pick-up zone to discourage traffic congestion in front 

of schools; 

 

3. Conducting regular traffic safety training for school personnel, volunteers, and 

students who drive to school; 

 

4. Encouraging carpooling to alleviate traffic congestion in front of schools; 

 

5. Staggering school arrival and dismissal times for different grades to minimize the 

flow of traffic; and 

 

6. Using a designated employee, parent/guardian, or volunteer at drop-off locations 

to open the student’s door and expedite the drop-off process. 

 

Designated school personnel, police, and volunteers may periodically evaluate drop-off 

and pick-up conditions and provide safety information and instruction to drivers. 

 

The Superintendent or designee may meet periodically with local municipality officials, 

law enforcement, and community organizations to develop, evaluate, and maintain safe 

routes to school. 

 

In cooperation with the local ordinances and laws, physical improvements such as curb 

striping and signage revision may be made to the school’s drop-off and pick-up zones 

and/or parking and stopping spots. 

 

 

 



 

PERSONAL AND COMMUNITY HEALTH 

 

The district will provide a framework to educate, support, and promote health enhancing 

behaviors and programs for students levels.  Research demonstrates that healthy students 

do better in school and score higher on achievement tests. Parents should be involved 

with the health education provided to their students.  Students will be provided 

opportunities to learn and understand personal health, prevention and control of disease, 

the dangers of substance use, abuse and addiction, mental and emotional health, injury 

prevention and safety, and community health needs which may include: 

 

 Major body systems, functions, and relationships between systems; 

 Healthy personal hygiene habits; 

 Importance of personal health and seeking health care; 

 Value of and recommended sleep amounts; 

 Healthy and unhealthy habits; 

 Leading causes of death and risk behaviors; 

 Disease prevention skills; 

 Communicable and noncommunicable diseases; 

 Relationship between nutrition, exercise, and disease prevention; 

 Structure and functions of the immune system; 

 Drug types and dangers of alcohol, tobacco, and other illegal drugs; 

 Refusal skills; 

 Physical and psychological addictions; 

 Cumulative risk behaviors; 

 Addictive substances and effect on health; 

 Personal strategies for drug free living; 

 Communicating care, consideration, and respect;  

 Developing stress management skills;   

 Avoiding negative self-talk, self-harm, and suicide;  

 Developing positive body image and self esteem; 

 Expressing feelings, wants and needs in a healthy manner; 

 Role of the individual in maintaining a healthy community;  

 Local community health needs, issues, and events; and 

 Opportunities to develop and maintain a healthy community. 

 

Approved: 08/09/21  



 

J GCB  I no c ula t i o ns  (S ee  JGC)  J GCB  

 Un les s  p ro v id ed  o th e r wi s e  he r e in ,  a l l  s t u de n t s  e n ro l l i n g  i n  a n y 

d i s t r i c t  s c ho o l  sh a l l  p ro v id e  t he  b u i l d in g  p r i nc i pa l  wi th  p ro of  o f  

i mmu n i za t i on  o f  c e r t a i n  d i se ase s  o r  fu r n i s h  d oc u me nt s  t o  s a t i s f y  s t a tu to r y  

r eq u i r e me n t s .   Bo os t e r  s ho t s  ma n da t e d  b y  t he  Sec r e t a r y  o f  t h e  Dep ar t me n t  

o f  Hea l t h  an d  En v i r on me nt  a r e  a l s o  r e qu i r e d .   

 No t i ce  o f  t h i s  p o l i c y  an d  t he  a pp l i ca b l e  s t a t e  l a w  sh a l l  b e  

d i s t r i bu t ed  t o  p a re n t s  o r  gua rd i ans  o f  c u r r en t  an d  p r osp ec t i ve  d i s t r i c t  

s t ud en t s  on  o r  be fo re  Ma y  15 t h  o f  e ac h  s ch oo l  yea r .   T h e  s up e r i n t e nd en t  

s ha l l  i s su e  a  ne ws  r e l ea se  ea ch  Au gu s t  ex p l a in i n g  t h e  r eq u i r ed  

i no cu la t i o ns  an d  b oo s t e r  s ho t s .   Pa ren t s  ma y  de l e ga t e  i n  wr i t i n g  t h e i r  

a u t hor i t y  t o  co nse n t  t o  i mmu n i za t i on s .   At  t he  b e gi nn i n g  o f  a  s ch oo l  yea r ,  

s ch oo l  bo a rd s  sh a l l  p ro v id e  i n f o r ma t io n  o n  i mmu n i za t i o ns  ap p l i cab l e  t o  

s ch oo l  a ge  ch i l d r en  t o  pa r en t s  a nd  gua r d i a ns  o f  s t ude n t s  i n  g r a de s  s i x  

t h ro u gh  12 .  T he  i n fo r ma t io n  on  i mmu n i za t i on s  sha l l  i nc l ud e :  

( 1 )  A  l i s t  o f  so urc es  f o r  ad d i t i on a l  i n f o r ma t io n ;  an d  

( 2 )  r e l a t ed  s t a nd a rds  i s s ue d  b y  t he  n a t i on a l  c en t e r s  fo r  d i s eas e  

c on t ro l  a nd  p re ven t io n .  

 S tu de n t s  wh o  f a i l  t o  p ro v id e  t he  d oc u me nta t i o n  r eq u i r ed  b y  l aw  ma y 

b e  exc lu ded  f r o m sc ho o l  b y  t he  su pe r i n t e nd en t  un t i l  s t a t u to r y  

r eq u i r e me n t s  a r e  s a t i s f i e d .   No t i ce  o f  e xc l us i on  sh a l l  be  g i ve n  t o  t he  

p a re n t s / gua r d i a ns  a s  p r e sc r i be d  b y  l a w .   S tu de n t s  who  a r e  no t  i mmu n i zed  

a ga i ns t  a  p a r t i c u l a r  d i se ase (es )  ma y  b e  e xc l ud ed  f ro m s ch oo l  du r in g  an y  

o u t b re a k .  

 T h e  a bo ve  r eq u i r e me n t s  a r e  n o t  t o  s e r ve  a s  ba r r i e r s  t o  i mme d ia t e  

e n r o l l me n t  o f  s t u den t s  de s i gna t ed  a s  h o mel es s  o r  f os t e r  ch i l d r en  a s  

r eq u i r e d  b y  t he E very  S t ude n t  S uc cee ds  Ac t  ( E SS A)  a nd  t he  McKi nn e y -



 

Ve nto  Ac t  a s  a men de d  b y  E S S A.  T he  d i s t r i c t  sh a l l  wor k  w i th  t he  

De par t me n t  f o r  Ch i ld r e n  an d  F a mi l i e s ,  t h e  s c ho o l  l a s t  a t t end ed ,  o r  o t he r  

r e l e van t  a ge nc i e s  t o  o b t a in  n ece s sa r y  d ocu me nt a t i on  o f  i noc u l a t i o ns .  

 E ac h  p r i nc i pa l  s ha l l  f o r war d  e vi de nce  o f  c o mp l i a nce  wi t h  t he  

i no cu l a t i o n  l a w  to  o th e r  s ch oo l s  o r  s c ho o l  d i s t r i c t s  wh en  r e que s t e d  b y  t he  

s ch oo l  o r  b y  t he  s t ud en t ' s  pa re n t s / gua r d i a ns  an d  sh a l l  wo r k  co o pe ra t i ve l y  

w i t h  l oc a l ,  c ou n t y ,  an d  s t a t e  he a l t h  age n c i e s  t o  d i s se mi na t e  ma te r i a l s  

r e l a t ed  t o  t h e  a va i l a b i l i t y  o f  i noc u l a t i o ns .  

 

Ap pr o ve d :  1 2 /8 / 93  

Re v i s ed :  1 0 /1 2 / 94 ;  6 / 14 / 95 ;  12 / 10 / 97 ;  7 /9 / 08 ;  8 /1 4 /1 7  

K AS B Rec o mme n da t io n  –  7 / 96 ;  9 /9 7 ;  4 / 07 ;  6 / 08 ;  12 / 15 ;  1 2 / 16   

 



 

J GCB A Au tom ate d  Exte rn a l  Def ibr i l l a t ors  J GCB A 

 I f  t he  b oa r d  ap pro ve s  t he i r  u se  i n  d i s t r i c t  s ch oo l s  an d  o t he r  

f ac i l i t i e s ,  au t o mate d  ex t e rn a l  de f i b r i l l a to r s  sh a l l  be  p ro pe r ly  ma i n t a i ne d  

a s  r eq u i r ed  b y  l a w an d  us ed  i n  a cc ord an ce  wi t h  r ec o mme n de d  i ns t r uc t i on s .  

  

Ap pr o ve d :  9 / 8 /0 4   

Re v i s ed :  7 / 9 / 08 ;  7 / 8 /0 9 ;  8 / 10 /1 6  

K AS B Rec o mme n da t io n –6 / 04 ;  4 /0 7 ;  6 /0 8 ;  6 /0 9 ;  12 /1 5  

 
  



 

J GCC Comm u nic ab le  Di sea se s  J GCC 

 An y  s tu de n t  no t ed  by  a  p h ys i c i an ,  o r  t he  s ch oo l  n u r s e ,  o r  l o ca l  

h ea l t h  o f f i c e r  a s  h av i n g  a  co mmu n i cab l e  d i s eas e  ma y  b e  ex c l ude d  f r o m 

s ch oo l  f o r  t he  d u r a t i o n  o f  t he  i l l n es s .   T h e  s tu de n t  w i l l  be  r e ad mi t t ed  t o  

r e gu l a r  c l a s ses  up on  t e r mi na t i on  o f  t he  i l l n es s ,  a s  au t ho r i zed  b y  t he  

s t ud en t ’ s  ph ys i c i an ,  t he  l oca l  he a l t h  o f f i ce r ,  o r  a f t e r  t he  e xp i r a t i o n  o f  an y  

p e r i od  o f  i so l a t i o n  o r  q ua r a n t i ne .  

 T h e  b oa r d  r e se r ves  t h e  r i gh t  t o  r eq u i r e  a  wr i t t en  s t a t e me n t  f ro m 

t he  s tu de n t ’ s  p h ys i c i a n  o r  l oc a l  hea l t h  o f f i ce r  i n d i c a t i n g  t ha t  t he  s t ud en t  

i s  f r ee  f r o m a l l  s ymp t o ms  o f  t h e  d i s eas e .  

 I f  a  s t ud en t  i s  a bse n t  f ro m r e gu la r  c l a s ses  fo r  mo re  t ha n  t h r ee  

c on sec u t i ve  da ys  o r  t h e  p r inc ipa l  ha s  b een  no t i f i e d  t ha t  a  s t u de n t  h as  o r  i s  

s us pec t ed  o f  ha v i n g  a  co mmu n i ca b l e  d i s ea se ,  t h e  p r in c ip a l  s ha l l  d e t e r mi ne  

wh e th e r  a  r e l ea se  sha l l  b e  ob t a in ed  f ro m t he  s t ude n t ' s  p h ys i c i a n  o r  l oc a l  

h ea l t h  de pa r t men t  be f o re  t h e  s t u de n t  r ee n t e r s  s c ho o l .  

 De c i s i on s  r e ga r d i n g  t he  t ype  o f  ed uc a t i on  an d  t he  se t t i n g  for  

p ro v i s i on  o f  ed uc a t i on a l  s e r v i c es  fo r  a  s t u den t  wi t h  a  co mmu n i ca b l e  

d i se ase  s ha l l  be  b as ed  o n  t he  c h i l d ’ s  me d ica l  c on d i t i on ,  t h e  ch i l d ’ s  

e du ca t i on a l  nee ds ,  an d  t he  e xp ec t e d  t yp e  o f  i n t e r a c t i o n  wi t h  o th e r s  i n  t he  

e du ca t i on a l  s e t t i n g .   F ina l  d ec i s io ns  wi l l  b e  ma de  b y  sch oo l  

a d min i s t r a t i o n  a f t e r  r ece i v i n g  i n pu t  f ro m th e  s t ude n t ’ s  ph ys i c i an ,  p ub l i c  

h ea l t h  p e r s on ne l ,  t h e  s t ud en t ’ s  p a re n t  o r  gua r d i a n ,  and  pe r so nn e l  

a s s oc i a t ed  wi t h  t he  p r op ose d  ca r e  o r  ed uca t io na l  s e t t i n g  

 

Ap pr o ve d :   12 / 8 / 93  

Re v i s ed :  8 / 10 /1 6 ;  8 /9 /2 1  

K AS B Rec o mme n da t io n –7 / 96 ;  6 /0 1 ;  4 /0 7 ;  1 2 / 15 l  1 2 / 20  



 

JGC Heal th  Screen ings  JGCD   

 Vision, hearing, and dental screenings will be conducted in the district as part of 

the overall health services program. Such screenings will be administered in accordance 

with state law. When appropriate, other screenings deemed beneficial to students may be 

performed in the school health program.   

 When these screenings cannot be performed by district staff, the board authorizes 

the superintendent to identify healthcare service providers to provide them.  Such 

healthcare service providers shall be required to enter into a contract with the district 

prior to providing any screenings or other services to students in the school setting. 

Vision Screenings 

 Basic vision screenings shall be provided to students without charge according to 

the following schedule: 

 Annually for every child participating in IDEA part B programs; 

 At least once each school year for students in kindergarten and grades one, 

two, three, five, seven, and ten; 

 Within the first year of enrollment in the district; 

 Upon request by the parent or guardian of a student enrolled in an accredited 

nonpublic school who resides in the school district.  

 These basic vision screenings shall be performed by a vision screener designated 

by the board, who shall follow current state vision screening guidelines for performing 

the screenings.  The results of the screening and, if necessary, referral for an examination 

by an ophthalmologist or optometrist shall be reported to the parents or guardians of the 

student.  Any referral shall not show a preference in favor of any particular 

ophthalmologist or optometrist to provide an additional examination. 



 

 While not part of the board provided vision screening program, each student 

needing assistance in achieving mastery of basic reading, writing, and mathematics skills 

shall be encouraged to obtain an eye examination by an optometrist or ophthalmologist to 

determine if the student suffers from conditions impairing the ability to read.  Expense 

for such an examination, if not reimbursed through Medicaid, private insurance, or any 

other governmental or private program, shall be the responsibility of the student’s parent 

or guardian. 

Hearing Screening 

 Each year hearing screening procedures will be conducted for students in their 

first year of school attendance in the district. Such procedures will be provided for other 

students at a frequency of not less than once every three years unless otherwise specified 

by state law. Students known to have hearing  

Health Screenings  

difficulties and students referred by teachers, parents, and/or physicians will be screened 

regardless of grade level. 

 Under certain conditions, hearing screening services are provided for students 

residing within district boundaries who are enrolled in accredited non-public schools. 

These services are coordinated between the administration of the accredited nonpublic 

school and district administration and require a request from the student’s parent or 

guardian. Implementation of the program for nonpublic school students follows the same 

guidelines as for district students. 

 The results of the test and, if necessary, the desirability of examinations by a 

qualified physician shall be reported to the parents or guardians of students screened. 

 

 



 

Dental Screenings 

 Free dental inspections will be provided to students annually, planned for by 

designated school staff, and conducted by appropriate dental care providers.  Students 

presenting a certificate from a legally qualified dentist providing that a dental 

examination was completed in the three months prior to the school dental inspection need 

not be provided with an inspection. 

 A certificate of the result of a school dental inspection, together with suggestions 

of requirements for the curing of any defects found, shall be made by the dental care 

provider making such inspection.  One copy of this certificate is to be furnished to the 

child examined, and another will be filed with the clerk of the board.  No dental work 

other than the inspection and provision of the certificate shall be performed by the 

examining dental care provider without the consent of the parents or guardian of the 

child. 

Selected Screenings  

 Other screening procedures may be deemed appropriate and beneficial to 

students. Designated staff will assist in the planning and implementation of other 

screening programs following standard procedures. 

 Screening results and referrals, when necessary, will be communicated to parents. 

 In accordance with state law, the parent or guardian of any child entering school 

for the first time shall be informed of the availability of sickle cell screening and of the 

location of the nearest facility providing blood tests for sickle cell trait and sickle cell 

anemia.  

Approved :   8 /10/16  

Revised: June 13, 2022 



 

J GD S tu d ent  P sy ch o l og i ca l  Se rv i ces  ( See  J R  e t  s eq )  J GD 

 Va r io us  ps yc ho l o g i ca l  s e r v i ce s  a r e  a va i l a b l e  t o  s t u de n t s  t h r ou gh  

t he  d i s t r i c t ,  co op e ra t i ve  s pec i a l  ed uca t ion  p ro gra ms ,  t h e  co un t y ,  an d  t he  

s t a t e .   Re su l t s  o f  an y  s uch  ps ych o lo g i c a l  s e r v i c e ,  t e s t i n g  p r o gra m,  o r  

c on su l t a t i on  se r v i ces  wi l l  b e  kep t  i n  s t r i c t  co nf i de nce  b y  sch oo l  

a u t hor i t i e s  a nd  s ha l l  b e  go ve rne d  b y  J R  th r ou gh  J RD.  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  

 

JGD - R  Stu de nt  P syc h o lo g i c a l  Se rv i ces   J GD -R 

Un der  t he  ru l e s  an d  r e gu l a t i on s  o f  t he  d i s t r i c t ' s  co ope ra t i ve  sp ec i a l  

e du ca t i on  p ro gra m,  ea ch  b u i ld in g  p r in c ipa l  wi l l  i d en t i f y ,  wi t h  t he  h e lp  o f  

t he  d i s t r i c t  n u r se  and /o r  gu i da nce  cen t e r  s t a f f ,  e ve r y  s tu den t  i n  nee d  o f  

t he  d i s t r i c t ' s  p s yc ho lo g i ca l  s e r v i c es .  

E ve r y  s t ude n t  i n  ne ed  o f  t h i s  s e r v i ce  wi l l  be  r e f e r r e d  t o  t he  

a pp ro pr i a t e  s t a f f  memb e r  i n  o r de r  t h a t  co ns u l t a t i o n  wi t h  t he  s tu de n t  an d  

h i s / he r  p a re n t s / gu a rd i a ns  c an  b e  a r r a n ged .  

A l l  p s yc ho l o gi ca l  da t a  c o l l e c t e d  b y  t he  d i s t r i c t ' s  s t a f f  w i l l  b e  he l d  

i n  s t r i c t  c onf i de nce  a nd  sec ure  a t  a l l  t ime s  f ro m a cc es s  b y  u na u t hor i ze d  

p e r s on ne l .   ( Se e  J R  e t  s e q . )  

A l l  p s ych o lo g i c a l  d a t a  co l l ec t ed  b y  t he  s t a f f  wi l l  b e  mad e  a va i l ab le  

o n l y  t o  bu i l d i n g  p r i nc i pa l s  an d  gu id anc e  p e r s on ne l ,  pa r e n t s  o r  o th e r  

p e r s on s  au t ho r i ze d  by  l aw  t o  ha ve  ac ces s  t o  suc h  i n f o r ma t io n .  

( Se e  J R  e t  s eq . )  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J GEAA Cr i s i s  P l ann in g   J GEAA 

T h e  bo a rd  d i r e c t s  t he  s up e r i n t e nd en t  t o  d e ve lo p  an d  i mpl e me n t  a n  

o r gan i zed  p l a n  t o  dea l  wi th  a n y  c r i s i s  wh ic h  ma y  a r i s e  i n  an  a t t e nd an ce  

c en t e r .   T he  a d min i s t r a t i o n  an d  s t a f f  mu s t  ha ve  a  p l an  o n  

f i l e  i n  e ac h  bu i ld i n g  a nd  a  c o p y  o f  t he  p l a n  s ha l l  be  f i l ed  wi t h  t he  c l e r k .   

S t a f f  wi l l  b e  t r a i ned  i n  t he  i mpl e me n ta t i on  o f  t he  b u i ld i n g  c r i s i s  p l an .   

A l l  suc h  p l an s  s ha l l  b e  a ppr o ved  an d  a dop te d  b y  t h e  b oa r d .   As  nec es sa r y ,  

s t ud e n t s  a nd  p a re n t s / gu a rd i an s  wi l l  be  i n fo r me d  a bo u t  t he  de t a i l s  o f  a n y  

a pp ro ved  c r i s i s  p l a n .  

C r i s i s  p l a ns  ap pro ve d  b y  t he  b oa r d  s ha l l  b e  s ub j ec t  t o  r e gu l ar  

r e v i ew  b y  th e  ad mi n i s t r a t i on .   I f  t h e  p l an  i s  i mple me n t ed  a t  a n y  t i me ,  t he  

b oa rd  sh a l l  r e ce i ve  a  r e por t  a t  t he  n ex t  me e t in g  whic h  o u t l i n es  

h o w we l l  t he  p l an  wor ked .   T he  r e po r t  sh a l l  i nc l ud e  ad mi n i s t r a t i ve  

r eco mme n d a t i on s  t o  i mp ro ve  t h e  p l a n .   (C f .   IDDA,  IDGG )  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J GEC S e xu a l  H ar assm en t  ( Se e  GAAC,  GAAD,  GAF ,  J DDC & KN)  J GEC 

 T h e  b oa r d  o f  ed uc a t io n  i s  c o mmi t t e d  t o  p ro v id i n g  a  pos i t i ve  a nd  

p ro du c t i ve  l ea rn i n g  a nd  wor ki n g  en v i r onme n t ,  f r e e  f ro m d i s c r i mi na t io n  on  

t he  ba s i s  o f  s e x ,  i n c l ud i n g  se xu a l  ha ra s s me n t .   T he  d i s t r i c t  doe s  no t  

d i sc r i min a t e  o n  t h e  b as i s  o f  s e x  i n  ad mi s s i on s ,  e mp l o yme nt ,  o r  t h e  

e du ca t i on a l  p r o gra ms  o r  ac t i v i t i e s  i t  ope ra t e s  an d  i s  p ro h ib i t ed  b y  T i t l e  

IX  f ro m en ga g in g  i n  suc h  d i s c r i min a t i on .  Di s c r i min a t i on  on  t he  bas i s  o f  

s ex ,  i nc l ud i n g  se xua l  ha ras s me n t ,  wi l l  no t  be  t o l e r a t ed  i n  t h e  sc ho o l  

d i s t r i c t .   Di s c r i mi na t i on  on  t h e  b as i s  o f  s ex  o f  e mpl o yees  o r  s t u de n t s  o f  

t he  d i s t r i c t  i n  a n y d i s t r i c t  ed uca t io n  p ro gra m or  ac t i v i t y  i s  s t r i c t l y  

p ro h ib i t ed .  

 S e xua l  h a ra s s me n t  i s  un l a wf u l  d i sc r i min a t i on  o n  t he  ba s i s  o f  s ex  

u n de r  T i t l e  IX  o f  t h e  Ed uca t io n  Ame n dme n t s  o f  19 72 ,  T i t l e  V I I  o f  t he  

C i v i l  R i gh t s  Ac t  o f  19 6 4 ,  an d  t h e  Ka nsa s  Ac t  Aga i ns t  D i sc r i min a t i on .   Al l  

f o r ms  o f  s e xu a l  h a ras s me n t  a r e  p ro h i b i t ed  a t  s c h o o l ,  on  sc hoo l  p r op e r t y ,  

a nd  a t  a l l  s ch oo l - s p o nso red  ac t i v i t i e s ,  p ro gra ms ,  o r  e ve n t s  wi th i n  t h e  

Un i t e d  S t a t e s .   

 I t  s h a l l  b e  a  v io l a t i o n  f o r  a n y  e mpl o yee  t o  d i sc our a ge  a  s t ud en t  

f r o m f i l i n g  a  c o mpl a i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  

a n y  c o mpl a in t  l od ged  un de r  t h e  p r o vi s ion s  o f  t h i s  po l i c y .  

 S e xua l  h a ra s s me n t  s ha l l  i n c lu de  co nd uc t  o n  t he  ba s i s  o f  s e x  

i n vo l v i n g  on e  o r  mo r e  o f  t h e  fo l l owi n g:  ( 1 )  A  d i s t r i c t  e mpl o yee  

c on d i t i on i n g  t he  p r ov i s i on  o f  a n  a id ,  be ne f i t ,  o r  s e r v i ce  o f  t he  d i s t r i c t  on  

a n  i n d i v id ua l ’ s  p a r t i c ip a t i on  i n  u n we l co me d  s ex ua l  co n duc t ;  ( 2)  

u n we l co me d  c on duc t  de t e r mi ne d  b y  a  r ea so na b le  p e r s on  t o  be  s o  se ve re ,  

p e r vas i ve ,  an d  o b j ec t i ve l y  o f f e ns i ve  t ha t  i t  e f f e c t i ve l y  de n i e s  a  p e r s on  

e qu a l  a cce s s  t o  t h e  d i s t r i c t ’ s  ed uc a t ion a l  p ro gra m o r  a c t i v i t y ;  o r  ( 3 )  



 

s ex ua l  a s sa u l t ,  da t i ng  v i o l en ce ,  do me s t i c  v i o l e nce ,  o r  s t a l k ing .  

 S e xua l  ha ras s me n t  ma y  r e su l t  f r o m ve rb a l  o r  p h ys i c a l  c on du c t  or  

wr i t t en  o r  gr ap h ic  ma t e r i a l .   S ex ua l  h a r as s me n t  ma y  in c lu de ,  b u t  i s  n ot  

l i mi t ed  t o :   ve rb a l  h a ra s s m e n t  o r  ab us e  o f  a  s ex ua l  n a tu re ;  p r e s su r e  fo r  

s ex ua l  a c t i v i t y ;  r ep ea t ed  r e mar ks  t o  a  pe r so n  wi th  s ex ua l  o r  d e me an i ng 

i mp l i c a t i o n ;  un we lco me  t ou ch i n g;  o r  su gge s t i n g  o r  d e ma nd in g  s ex ua l  

i n vo l ve men t  a cc o mpa n ie d  b y  i mpl i ed  o r  ex p l i c i t  t h r e a t s  co nc e rn in g  a  

s t ud en t ’ s  gr ad es ,  pa r t i c ip a t i o n  i n  e x t r a -c u r r i cu l a r  ac t i v i t i e s ,  e t c .  

 T h e  d i s t r i c t  enc ou ra ge s  a l l  v i c t i ms  o f  s e xua l  h a ra s s me n t  and 

p e r s on s  wi th  kno wle d ge  o f  s uc h  ha r as s me n t  t o  r ep or t  t he  h a ras s me n t  

i mme d ia t e l y .   Comp l a i n t s  o f  s e xua l  ha r as s me n t  w i l l  b e  p ro mp t l y  

i n ves t i ga t e d  a nd  r e s o l ve d .  An y  p e r s on  ma y  ma ke  a  ve r ba l  o r  wr i t t en  r e por t  

o f  s ex  d i sc r i min a t io n  b y  an y  me an s  an d  a t  an y  t i me .  

 ( Po s i t i on  o r  na me ,  ad dr es s ,  e ma i l  a dd res s ,  an d  ph on e  nu mb er  o f  

t he  T i t l e  IX  Coo rd in a t o r )  ha s  be en  d es ign a t ed  t o  co ord ina t e  c o mpl i an ce  

w i t h  n on d i s c r i mi na t i on  r eq u i r e me n t s  co n t a ine d  i n  T i t l e  IX  o f  t he  

E d uca t io n  Ame n d men t s  o f  19 72 ,  T i t l e  V II  o f  t he  Ci v i l  R i gh t s  Ac t  o f  19 64  

r e ga rd i n g  d i s c r i mi na t i on  on  t he  bas i s  o f  s ex ,  a nd  t he  Ka nsa s  Ac t  Aga i ns t  

D i s c r i mi na t i on .  In fo r ma t io n  c on ce r n in g  t h e  p ro v i s i on s  o f  t h es e  Ac t s ,  an d  

t he  r i gh t s  p ro v id ed  t he r eu nd e r ,  a r e  a va i l ab l e  f ro m th e  T i t l e  IX 

Co or d in a to r .   In q u i r i e s  ab ou t  t he  ap p l i ca t i o n  o f  T i t l e  IX  t o  t h e  d i s t r i c t  
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 Re sp ons e  t o  Hara s s me n t  Co mp la i n t s  

 T h e  d i s t r i c t  t a ke s  a l l  r ep or t s  o f  s ex ua l  ha ras s men t  s e r io us l y  a nd  

w i l l  r e s po nd  me an i ngf u l l y  t o  e ve r y  r ep or t  o f  d i s c r i mi na t i on  ba se d  on  sex ,  

i nc l ud i n g  se xu a l  h a ra s s me n t ,  o f  wh i ch  t h e  d i s t r i c t  ha s  ac tua l  kn o wle d ge .   

An y  s t ud en t s  wh o  be l i e ve  t ha t  he  o r  s he  ha s  be en  su b j ec t ed  t o  s ex u a l  

h a ra s s me n t  s ho u ld  r ep or t  t he  a l l e ged  h a ras s me n t  t o  t h e  bu i ld i ng  p r i nc i pa l ,  

a no the r  ad mi n i s t r a to r ,  t he  gu i da nce  c ou ns e lo r ,  t h e  T i t l e  IX  Co or d in a to r ,  

o r  a no the r  l i c en se d  s t a f f  me mb er .   Al l  e mpl o yees  r e ce i v ing  r e po r t s  of  

s ex ua l  h a ra s s me n t  f ro m a  s t ud en t  s h a l l  no t i f y  t he  T i t l e  IX  Coo rd i na t o r .  

 Def in i t i on s  

 T h e  f o l l o wi n g  d e f i n i t i on s  ap p l y  t o  t h e  d i s t r i c t  i n  r e s po nd ing  t o  

c o mpl a in t s  o f  s ex ua l  d i s c r i mi na t i on  i n c l ud i n g  s ex ua l  h a r as s me n t  a s  

d e f i ne d  b y  T i t l e  IX  o f  t he  Ed uc a t io n  Ame n d me nt s  o f  1 97 2 ,  T i t l e  V II  o f  

t he  C i vi l  R i gh t s  Ac t  o f  19 64 ,  an d  t he  Ka ns as  Ac t  Aga i ns t  Di s c r i mi na t io n .  

 T h e  “ co mp la i nan t ”  me a n s  a n  i nd i v id ua l  who  i s  a l l e ge d  t o  b e  a  

v i c t i m o f  c on du c t  t ha t  c ou ld  c ons t i t u t e  s e xu a l  ha r as s men t .   

 “ Da t in g  v io l en ce”  me an s  v i o l e nc e  c o mmi t t ed  b y  a  pe r so n  who  i s  

o r  h as  bee n  i n  a  s oc i a l  r e l a t i ons h ip  o f  a  r o ma n t i c  o r  i n t i ma t e  n a t u re  wi t h  

t he  v i c t i m wher e  t he  ex i s t en ce  o f  suc h  a  r e l a t i on sh i p  s ha l l  be  de t e r mi ne d  

b as ed  o n  a  c ons ide ra t i o n  o f  t he  l e n gt h  o f  t he  r e l a t i o nsh ip ,  t he  t ype  o f  

r e l a t i on sh i p ,  a nd  t h e  f r e que nc y  o f  i n t e r ac t i on  be twee n  the  p e r s on s  

i n vo l ved .  

 T h e  “ de c i s i on -ma ke r ”  r e v i e ws  a l l  t he  e v i de nce  a nd  p r ep a re s  an  

i mp ar t i a l  wr i t t e n  r e s po ns i b i l i t y  de t e r min a t i on  a s  t o  whe the r  t h e  a l l e ged  

c on du c t  occ ur r ed  and  p ro v id es  an  op po r t un i t y  f o r  t he  p a r t i e s  a nd  t he i r  

r ep r ese n t a t i ve s  t o  p r e pa r e  wr i t t en  q ue s t i o ns  t o  b e  an s wer ed  b y  t he  o t he r  

p a r t y .  T h e  d ec i s io n -ma ke r  sh a l l  no t  be  t he  T i t l e  IX  Coo rd i na t o r  o r  



 

i n ves t i ga t o r .   

 “ Do mes t i c  v io l en ce”  i nc l ud es  c r i me s  o f  v i o l enc e  c o mmi t t ed  b y  a  

p e r s on  wh o  i s  a  c u r r e n t  o r  f o r me r  s po use ,  p a r t ne r ,  p e r s on  w i th  wh o m th e  

v i c t i m sh a re s  a  ch i l d ,  o r  who  i s  o r  ha s  co ha b i t e d  wi t h  t he  v i c t i m a s  a  

s po us e  o r  p a r tn e r ,  by  a  pe r so n  s i mi l a r l y  s i t ua t ed  t o  a  s po us e  o f  t he  v i c t i m 

u n de r  K an sas  o r  a pp l i cab l e  f ed e ra l  l a w ,  o r  b y  an y  o th e r  pe r so n  a ga in s t  an  

a du l t  o r  you t h  v i c t i m ha v in g  p r o t e c t i on  f ro m su ch  pe r so n’ s  ac t s  b y  Kan sas  

o r  ap p l i c ab l e  f ed e ra l  l a w .  

 A  “ fo r ma l  co mp la i n t ”  mea ns  a  do cu me nt  f i l e d  b y  a  co mp la in an t  

o r  s i gne d  b y  t h e  T i t l e  IX  Coor d i na t o r  a l l e g i n g  se xu a l  ha r as s me n t  a ga in s t  a  

r e sp on de n t  a nd  r eq ue s t i n g  t ha t  t he  d i s t r i c t  i n ves t i ga t e  t he  a l l e ga t i o n  o f  

s ex ua l  h a ra s s me n t .  

 T h e  “ i n ves t i ga t o r”  i s  t he  pe r so n  wh o  c a r r i e s  ou t  t he  i n ves t i ga t i on  

a f t e r  t he  f o r ma l  co mp la in t  i s  f i l e d  an d  c on du c t s  i n t e r v i e ws  o f  t he  

w i t nes ses ,  co l l ec t s  a nd  d oc u me nt s  e v ide nc e ,  a nd  d r a f t s  a n  i n ves t i ga t i ve  

r ep or t .  

 A  “ r e s po nde n t”  i s  an  i n d i v i du a l  wh o  h as  be en  r ep or t e d  t o  be  t he  

p e r pe t r a to r  o f  co nd uc t  t ha t  c ou l d  co ns t i t u t e  s ex ua l  h a ra s s me n t .  

 “ Se xu a l  a s sa u l t ”  me a ns  an  o f f e ns e  c l a s s i f i e d  a s  a  f o r c i b l e  o r  

n o nfo r c ib l e  s ex  o f f en se  un de r  t he  un i f o rm c r i me  r ep or t i n g  sys t e m o f  t he  

F e de ra l  Bu rea u  o f  Inve s t i ga t i o n .   

 “ S t a l k i n g”  me an s  e nga g i n g  i n  a  c our se  o f  c on du c t  d i r ec t e d  a t  a  

s pe c i f i c  pe r so n  t h a t  wo u l d  ca use  a  r ea so na b le  pe r so n  t o  f ea r  fo r  h i s  o r  h er  

s a f e t y  o r  t h e  s a f e t y  o f  o t he r s  o r  t o  s u f f e r  s ub s t a n t i a l  e mo t i on a l  d i s t r e s s .  

 T h e  “T i t l e  IX  Co ord in a to r ”  i s  t he  i n d iv i d ua l  d es i gna t ed  a t  t h e  

d i s t r i c t  l e ve l  wh o  ha s  r e sp on s ib i l i t y  t o  c oo rd i na t e  c o mpl i anc e  wi t h  T i t l e  

IX  o f  t he  E du ca t i on  Ame n d me nt s  o f  197 2 ,  T i t l e  V I I  o f  t he  C i vi l  R i gh t s  



 

Act  o f  19 64  r e ga r d in g  d i sc r i min a t io n  on  t he  ba s i s  o f  s ex ,  a nd  t he  Ka nsa s  

Ac t  Aga i ns t  Di sc r i mi na t i on .  T h e  T i t l e  IX  Co or d in a to r ’ s  r e sp o ns ib i l i t i e s  

i nc l ude ,  bu t  a r e  no t  l i mi t ed  t o :  de ve l o p in g  ma t e r i a l s  an d  ens u r i n g  

p ro f es s io na l  d e ve lop me nt  occ ur s  f o r  s t a f f  i n vo l ve d  i n  T i t l e  IX  

c o mpl i an ce ,  c r e a t i ng  s ys t e ms  to  ce n t r a l i ze  r ec o r ds ,  ga t he r i n g  r e l e van t  

d a t a ,  co n t a c t i n g  t he  c o mpl a in an t  ( a nd /o r  p a re n t s  o r  gu a r d i a ns ,  i f  

a pp l i ca b l e )  on ce  t he  d i s t r i c t  h as  a c tua l  kn o wle d ge  o f  a l l e ge d  se xu a l  

h a ra s s me n t ,  c oor d i na t i n g  t h e  i mp le me n ta t i o n  o f  s up p or t i ve  mea sur es ,  

s i gn in g  a  f o r ma l  comp l a i n t  t o  i n i t i a t e  a  g r i e van ce  p r oce s s ,  a nd  e ns u r i n g  

a n y  r e me d i es  a r e  i mp le me n t ed .  

 T h e  T i t l e  IX  Co or d i na t o r ,  a n y  i n ves t i ga t o r ,  dec i s io n -ma ke r ,  o r  

a n y  pe r so n  who  f ac i l i t a t e s  an  i n fo r ma l  r e s o lu t i o n  p r oce s s  s ha l l  n o t  h a ve  a  

c on f l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga ins t  t he  co mp la i na n t  o r  r e s po nde n t .  

T h ese  i nd i v i dua l s  sh a l l  r ece i ve  t r a i n ing  o n  t he  de f i n i t i on  o f  s e xu a l  

h a ra s s me n t ;  t he  s cop e  o f  t h e  ed uc a t io n  p ro gra m a n d  ac t i v i t i e s ;  ho w t o  

c on du c t  an  i n ves t i ga t i on ,  i nc l ud i n g  ap p e a l s  a nd  i n f o r ma l  r e s o l u t i o n  

p ro ces ses ;  a nd  ho w t o  s e r ve  i mp ar t i a l l y ,  i nc l ud in g  a vo i d in g  p re j ud gme n t  

o f  t h e  f ac t s ,  co nf l i c t s  o f  i n t e r e s t ,  an d  b i a s .  Dec i s i on -ma ke r s  sh a l l  r ece i ve  

t r a in i n g  o n  i s su es  o f  r e l e va nce  o f  q ue s t i on s  an d  e v id en ce ,  i nc l ud i n g  whe n  

q ue s t i o ns  a nd  e v id en ce  a bo u t  t he  c o mpla i na n t ’ s  s ex ua l  p r ed i s po s i t i on  o r  

p r io r  s e xu a l  b eh a vio r  a r e  n o t  r e l e van t .   In ve s t i ga to r s  sh a l l  r ece i ve  

t r a in i n g  on  i s su es  o f  r e l e van ce  o f  q ues t i ons  an d  e v ide nc e  i n  o r de r  f o r  

t he m t o  c r ea t e  i n ve s t i ga t i ve  r ep or t s  t h a t  f a i r l y  s u mma r i ze  r e l e van t  

e v i den ce .  

 An y  e mp lo ye e  who  w i t nes ses  an  a c t  o f  s e xu a l  h a ra s s men t  o r  

r ece i ve s  a  c o mpl a in t  o f  ha ras s men t  f r o m an o th e r  e mpl o yee  o r  a  s t u de n t  

s ha l l  r ep or t  t he  co mp la in t  t o  t he i r  i mme d ia t e  su pe r v i so r ,  b u i l d in g  



 

a d min i s t r a to r ,  o r  T i t l e  IX  Coo r d i na t o r .  E mp l o ye es  wh o  f a i l  t o  r e por t  

c o mpl a in t s  o r  i n c ide n t s  o f  s ex ua l  ha ra s s me n t  t o  a ppr op r i a t e  d i s t r i c t  

o f f i c i a l s  ma y  f ac e  d i sc i p l i na r y  ac t i on .  D i s t r i c t  o f f i c i a l s  wh o  f a i l  t o  

i n ves t i ga t e  an d  t ake  ap pr opr i a t e  c o r r ec t i ve  ac t i o n  i n  r e sp on se  t o  

c o mpl a in t s  o f  s ex ua l  ha ras s me n t  ma y  a l s o  f ac e  d i s c ip l i n a r y  a c t i on .  

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ves t i ga t ed  t o  de t e r min e  whe th e r ,  

u n de r  t he  t o t a l i t y  o f  t he  c i r cu ms ta nce s ,  t he  a l l e ge d  beh a vi o r  co ns t i t u t e s  

s ex ua l  ha r as s me n t  u n de r  t he  d e f i n i t i on  o u t l i ne d  a bo ve .   Un acc e p t ab l e  

s t ud en t  c on duc t  ma y  o r  ma y  no t  c on s t i t u t e  s e xu a l  ha r as s me n t ,  d ep en d in g  

o n  t he  na t u re  o f  t he  c on du c t  a nd  i t s  s e ve r i t y ,  pe r vas ive n ess ,  a nd  

p e r s i s t e nc e .   Beha v i o r s  wh ic h  a r e  u nac ce p t a b l e  bu t  do  no t  c ons t i t u t e  

h a ra s s me n t  ma y  p rov i d e  g ro un ds  fo r  d i sc i p l i ne  u nde r  t he  cod e  o f  s t u de n t  

c on du c t .  

 I f  d i s c r i mina t io n  o r  ha ras s men t  h as  o cc ur r ed ,  t he  d i s t r i c t  w i l l  

t a ke  p ro mp t ,  r e me d i a l  ac t i o n  t o  s t op  i t  and  p re ve n t  i t s  r eo cc ur r enc e .  

 T h e  T i t l e  IX  Coor d in a t o r  sha l l  p ro mp t l y  r e s po nd  i n  a  me an in gf u l  

wa y  to  an y  r ep or t s  o f  s ex ua l  d i sc r i min a t i on  i nc lu d in g  se xu a l  ha r as s me n t  

o f  wh ic h  t he  d i s t r i c t  h as  ac tua l  kn o wle d ge  a s  f o l l o ws :  

  Co nta c t  t he  c o mp la in an t  wi th i n  10  bu s ine s s  da ys  a nd  d i s cu ss  

t he  a va i l a b i l i t y  o f  su p por t i ve  mea sur es ,  wi t h  o r  wi t ho u t  t he  

f i l i n g  o f  a  fo r ma l  co mp la i n t ,  a nd  co ns i de r  t h e  c o mpl a in an t ’ s  

w i s he s  a s  t o  su p por t i ve  me as ur es ;  an d  

  In f o r m t he  c o mpl a in an t  o f  t he  r i gh t  t o  a  fo r ma l  co mp la i n t  

i n ves t i ga t i on  c on s i s t e n t  wi t h  T i t l e  IX  a nd  th e  i n f o r ma l  

r e so lu t i on  p roc es s .  

 

 



 

 S u pp or t i ve  Mea su res  

 T h e  d i s t r i c t  wi l l  t r ea t  t he  co mp la i na n t  an d  r e sp on de n t  e qu i t a b l y  

b y  o f f e r i n g  su pp or t i ve  me as ure s .  T he se  n o n -d i sc i p l i n a r y  a nd  no n -p u n i t i ve  

me a s ures  wi l l  be  o f f e r e d  a s  ap pro pr i a t e ,  a s  r ea so na b l y  a va i l ab l e ,  a nd  

w i t ho u t  co s t  t o  t he  c o mpl a in an t  o r  t h e  r e sp on de n t .   S up po r t i ve  me a sur es  

a r e  d es i gne d  to  r e s t o r e  o r  p r e s e r ve  eq ua l  a cce s s  t o  t he  e du ca t io n  p ro gra m 

o r  a c t i v i t y  wi th ou t  u n r eas on ab l y  bur de n i n g  t he  o t he r  p a r t y .  “S up po r t i ve  

M eas ure s”  sha l l  i nc l ud e ,  bu t  n o t  be  l imi t ed  t o ,  me asu res  des i gned  to  

p ro t ec t  t h e  s a f e t y  o f  a l l  pa r t i e s ,  t o  p r o t e c t  t he  d i s t r i c t ’ s  ed uc a t io na l  

e n v i ro n me nt ,  o r  t o  de t e r  s e xu a l  ha r as s me n t .   T h ese  mea sur es  ma y  i nc l ud e  

c ou ns e l i n g ,  e x t e ns io ns  o f  d ea d l in es  o r  c ou r se - r e l a t e d  a d j us t me n t s ,  

mo d i f i ca t i on s  o f  wo r k  o r  c l a s s  s ch ed u l es ,  e sc o r t  s e r v i c es ,  mu tu a l  

r e s t r i c t i o ns  on  c on t a c t  be twee n  the  pa r t i e s ,  ch an ges  i n  wor k  l oc a t i ons ,  

l e a ves  o f  ab sen ce ,  i n c re ase d  se cu r i t y  a nd  mo ni to r i n g ,  a nd  o t he r  s i mi l a r  

me a s ures .  T he  T i t l e  IX  Co or d in a to r  i s  r e sp on s ib l e  fo r  c oord in a t i n g  t he  

e f f ec t i ve  i mp le me n t a t i on  o f  s up p or t i ve  me as ures .  

 T h e  For ma l  Co mpl a in t  

 No  in ve s t i ga t i o n  o f  a l l e ge d  s ex ua l  ha ra s s me n t  ma y  oc cur  u n t i l  

a f t e r  a  fo r ma l  c o mpla i n t  h as  be en  f i l ed .  

 A  f o r ma l  c o mpl a in t  i s  a  d oc u ment  f i l ed  b y  t he  co mp la i nan t  o r  

s i gn ed  b y  t h e  T i t l e  IX  Co ord i na t o r  a l l e g in g  sex ua l  ha ra s s me n t  a nd  

r eq ues t i n g  an  i n ves t i ga t i on .  T he  p ro ce dure s  fo r  f i l i n g  a  fo r ma l  c o mp la i n t  

a r e  a s  fo l l o ws :  

  At  th e  t i me  o f  f i l i n g  a  f o r ma l  co mp la i n t ,  a  co mp la i nan t  mu s t  b e  

p a r t i c ip a t i n g  i n  o r  a t t e mp t in g  t o  pa r t i c i pa t e  i n  t he  e duc a t io n  

p ro gra m or  ac t i v i t y  o f  t he  d i s t r i c t  co nce r n in g  wh ich  t h e  fo rma l  

c o mpl a in t  i s  f i l e d .  



 

  A f o r ma l  c o mpl a in t  s ho u ld  b e  f i l ed  i n  wr i t i n g  a nd  c on t a in  t he  

n a me  a nd  a ddr es s  o f  t h e  pe r so n  f i l i n g  t h e  c o mp la i n t .   T h e  

c o mpl a in t  sh ou l d  b r i e f l y  d esc r ibe  t he  a l l e ge d  v io l a t i on .   F i l i n g  

o f  t he  co mp la i n t  wi th  t he  T i t l e  IX  Coo rd i na t o r  ma y  be  d on e  i n  

p e r s on ,  b y  ma i l ,  o r  by  e ma i l .   I f  a n  i n d i v id ua l  do es  n o t  wi s h  t o  

f i l e  a  wr i t t en  c omp l a i n t ,  a nd  t h e  ma t t e r  ha s  no t  b ee n  

a de qu a t e l y  r e s o l ved ,  t h e  T i t l e  IX  Coor d in a t o r  ma y  i n i t i a t e  t he  

c o mpl a in t .   Fo r ms  f o r  f i l i n g  wr i t t en  co mp la in t s  a r e  a va i l a b l e  i n  

e ac h  s ch oo l  bu i l d i n g  o f f i ce  a nd  t he  ce n t r a l  o f f i c e .  

  A c o mpl a in t  sh ou l d  b e  f i l e d  a s  so on  a s  p oss i b l e  a f t e r  t he  

c on du c t  oc cur s ,  b u t  n o t  l a t e r  t ha n  18 0  ca l en da r  d a ys  a f t e r  t h e  

c o mpl a in an t  bec o me s  a war e  o f  t he  a l l e ged  v io l a t i on ,  un l e s s  t h e  

c on du c t  fo r mi n g  t he  b as i s  f o r  t h e  co mp la in t  i s  on go i n g .  

  An in ves t i ga t i o n  s ha l l  f o l l o w th e  f i l i n g  o f  t h e  c o mpl a in t .   I f  

t he  co mp la in t  i s  a ga i ns t  t he  su pe r in t end en t ,  t h e  bo a rd  s ha l l  

a pp o i n t  an  i n ve s t i ga t i n g  o f f i ce r .   In  o t he r  i n s t an ces ,  t h e  

i n ves t i ga t i on  sh a l l  b e  c on du c t e d  b y  a  qu a l i f i ed  i nd i v i dua l  

d es i gn a t e d  b y  t he  T i t l e  IX  Co or d in a to r  o r  an o th e r  i n d i v i du a l  

a pp o i n t e d  b y  t h e  b oa rd .   T he  i n ves t i ga t i o n  s ha l l  b e  t h o r ou gh .   

A l l  i n t e r e s t ed  pe r so ns ,  i nc l ud i n g  t he  c o mpl a in an t  an d  t he  

r e sp on de n t ,  wi l l  be  a f fo r de d  an  o pp or t u n i t y  t o  su b mi t  wr i t t e n  

o r  o r a l  e v i den ce  r e l eva n t  t o  t he  c o mpl a in t .  

 F o r ma l  Co mpl a in t  No t i ce  Re qu i r e me n t s  

 Up on  f i l i n g  o f  a  fo r ma l  c o mpl a in t ,  t he  d i s t r i c t  sh a l l  p r ov i d e  

wr i t t en  n o t i ce  t o  t h e  kn o wn pa r t i e s  i nc l ud i n g:   



 

  No t i ce  o f  t he  a l l ega t i ons  o f  s ex ua l  h a ra s s me n t  i nc l ud i ng  

s u f f i c i e n t  de t a i l s  t o  p r e pa r e  a  r e s po nse  be fo r e  a n y i n i t i a l  

i n t e r v i e w  in c lu d i n g:  

o   t h e  i de n t i t i e s  o f  t h e  p a r t i e s  i n vo l ve d ,  i f  kn o wn ;  

o   t h e  co nd uc t  a l l e ge d ly  c on s t i t u t i n g  se xu a l  ha ras s me n t ;  an d  

o  t he  da t e  an d  l oc a t i on  o f  t he  a l l e ge d  i nc ide n t ,  i f  kn own .  

  An  e xp l ana t io n  o f  t he  d i s t r i c t ’ s  i n ves t i ga t i on  p r oc ed ures ,  

i nc l ud i n g  a n y  in fo r ma l  r e so lu t i on  p ro ces s ;  

  A s t a t e me n t  t ha t  t he  r e sp on de n t  i s  p r e sume d  n o t  r e sp on s ib l e  

f o r  t he  a l l e ged  co nd uc t  an d  t ha t  a  de t e r min a t io n  r e ga r d i ng  

r e sp on s ib i l i t y  wi l l  b e  ma de  b y  t h e  dec i s io n -ma ke r  a t  t h e  

c on c lu s io n  o f  t h e  i n ve s t i ga t i on ;  

  No t i ce  t o  t h e  pa r t i e s  t h e y  ma y  h a ve  an  a dv i so r  o f  t he i r  c ho i ce  

a nd  ma y  ins pe c t  an d  r e vi ew  a n y  e v id en ce ;  an d  

  No t i ce  t o  t he  pa r t i e s  o f  a n y  p r o vi s io n  i n  t he  d i s t r i c t ’ s  co de  o f  

c on du c t  o r  po l i c y  t ha t  p r oh i b i t s  kno wi n gl y  ma k i n g f a l s e  

s t a t e me n t s  o r  kno wi ng l y  s ub mi t t i n g  f a l s e  i n fo r ma t i on .  

 I f ,  i n  t he  c our se  o f  a n  i n ves t i ga t i o n ,  t he  i n ve s t i ga to r  de c id es  t o  

i n ves t i ga t e  a l l e ga t i on s  ab o u t  t he  co mp la i na n t  o r  r e sp on de n t  t ha t  a r e  n o t  

i nc l ude d  in  t h e  no t i ce  i n i t i a l l y  p r o vi de d ,  n o t i c e  o f  t he  a dd i t i o na l  

a l l e ga t i ons  s ha l l  be  p ro v id ed  t o  kn own pa r t i e s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Pr oce dure s  

 T o  e ns u re  a  c o mpl e t e  a nd  t ho r o u gh  i n ves t i ga t i o n  an d  to  p ro t e c t  

t he  pa r t i e s ,  t h e  i n ves t i ga t o r  sh a l l :  

  E n sur e  t h a t  t he  p r e po n dera nc e  o f  t h e  e v id en ce  bur de n  o f  p roo f  

a nd  t h e  bu rde n  o f  ga t he r i n g  e v id enc e  s u f f i c i e n t  t o  r ea ch  a  



 

d e t e r min a t io n  r e ga rd i n g  r e s po ns i b i l i t y  r e s t s  on  t h e  d i s t r i c t  and  

n o t  t h e  pa r t i e s ;  

  P ro v id e  an  e qua l  o p por t un i t y  fo r  t he  pa r t i e s  t o  p r e sen t  

w i t nes ses  a nd  e v id enc e ;  

  No t  r e s t r i c t  e i t he r  p a r t y ’ s  ab i l i t y  t o  d i s cu ss  t he  a l l e ga t i ons  

u n de r  i n ves t i ga t i o n  o r  t o  ga t he r  a nd  p r esen t  r e l e va n t  e v i de nce ;  

  Al l o w th e  pa r t i e s  t o  be  ac co mp an ied  wi t h  a n  a d v i so r  o f  t he  

p a r t y ’ s  c ho i ce ;  

  P ro v id e  wr i t t e n  n o t i ce  o f  t he  da t e ,  t i me ,  l o ca t i on ,  p a r t i c ipa n t s ,  

a nd  pur po se  o f  an y  i n t e r v i e w  o r  mee t ing  a t  wh i ch  a  pa r t y  i s  

e xp ec t ed  t o  p a r t i c ip a t e ;  

  P ro v id e  t h e  p a r t i e s  e qu a l  ac ce s s  t o  r e v i e w  a l l  t h e  e v ide nce  

c o l l e c t e d  wh ich  i s  d i r ec t l y  r e l a t ed  t o  t he  a l l e ga t i on s  r a i s e d  i n  

a  f o r ma l  c o mpl a in t ,  i n c l ud i n g  t he  i n ves t i ga t i ve  r e por t ,  an d  t he  

o p por t un i t y  t o  r e sp on d  to  t h a t  e v i de nce  be fo r e  a  d e t e r mi na t ion  

i s  ma de ;  

  Be  i mp ar t i a l  a nd  ob j ec t i ve l y  e va l ua t e  a l l  r e l e va n t  e v i den ce  

w i t ho u t  r e l y in g  on  s ex  s t e r e o t ype s ;  

  No t  h a ve  c onf l i c t s  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga in s t  

c o mpl a in an t s  o r  r e spo n den t s ;  

  No t  ma ke  c r e d ib i l i t y  d e t e r mi na t io ns  b ased  on  t he  i nd i v id ua l ’ s  

s t a tu s  a s  c o mpl a in an t ,  r e s po nd en t ,  o r  wi tn es s .  

 F o r ma l  Co mpl a in t  In ve s t i ga t i o n  Re po r t  

 T h e  i n ve s t i ga to r  s ha l l  p r epa re  an  i n ves t i ga t i ve  r ep or t  t ha t  f a i r l y  

s u mma r i ze s  r e l e van t  e v i de nce  a nd  sh a re  t he  r e por t  wi th  t h e  pa r t i e s  a nd  

t he i r  a d vi so r s  fo r  r e v i e w  a nd  r e sp on se .  

 Be f o re  c o mpl e t i n g  t h e  i n ves t i ga t i ve  r e po r t ,  t h e  i n ves t i ga t o r  mu s t  



 

s en d  eac h  pa r t y  a nd  t he i r  a d vi so r s  t he  i nve s t i ga t i ve  r ep or t  f o r  r e v i e w  a nd  

a l l o w t he  pa r t i e s  1 0  da ys  t o  s ub mi t  a  wr i t t e n  r e s po ns e  f o r  t he  

i n ves t i ga t o r ’ s  c on s ide ra t i on .  

 De c i s i on -M a ker ’ s  De te r min a t io n  

 Up on  r ec e i v i n g  t he  i n ve s t i ga to r ’ s  r ep or t ,  t he  d ec i s io n -ma ke r  mu s t  

ma ke  a  de t e r mi na t i on  r e ga rd i n g  r e s po ns ib i l i t y  a nd  a f f o r d  e ac h  pa r t y  t h e  

o p por t un i t y  t o  s ub mi t  wr i t t e n ,  r e l e va n t  q ue s t i o ns  t ha t  t h e  pa r t i e s  wan t  

a s ked  o f  a n y  pa r t y  o r  wi t ne s s ,  p ro v id e  e ac h  pa r t y  wi t h  t he  a ns we r s ,  a nd  

a l l o w  fo r  a dd i t i o na l ,  l i mi t e d  fo l l o w -u p  qu es t i on s .  

 T h e  dec i s io n -ma ke r  mu s t  i s s ue  a  wr i t t e n  de t e r mi na t i on  r e ga rd in g  

r e sp on s ib i l i t y  bas ed  o n  a  p r ep on der an ce  o f  t he  e v i den ce .  Th e  d ec i s io n -

ma ke r ’ s  wr i t t e n  de t e r mi na t i on  s ha l l :  

  Id e n t i f y  t he  a l l e ga t i o ns  p o t e n t i a l l y  c on s t i t u t i n g  se xua l  

h a ra s s me n t ;  

  De sc r i be  t he  p r oc ed ura l  s t e ps  t a ke n ,  i n c lu d in g  any  

n o t i f i ca t i o ns  t o  t he  p a r t i e s ,  s i t e  v i s i t s ,  me t ho ds  us ed  t o  ga th e r  

e v i den ce ,  an d  i n t e r v i e ws ;  

  In c l ud e  t he  f i nd i n gs  o f  f ac t  s up por t i n g  t he  d e t e r mi na t io n ;  

  Ad dre s s  an y  d i s t r i c t  p o l i c i e s  an d / o r  c on du c t  r u l e s  wh i ch  ap p ly  

t o  t he  f a c t s ;  

  A s t a t e me n t  o f ,  an d  r a t i ona l  f o r ,  t he  r e su l t  a s  t o  each  

a l l e ga t i on ,  i n c lu d in g  a  de t e r min a t i on  r e ga rd i n g  r e s po ns i b i l i t y ;  

a nd  

  T h e  p r oce dur es  a nd  p e r mi s s ib l e  b ase s  f o r  t h e  co mp la ina n t  

a nd /o r  r e sp on de n t  t o  a pp ea l  t h e  de t e r mi na t i on .  

 T h e  wr i t t en  de t e r mi na t io n  ma y ,  b u t  i s  n o t  r eq u i r e d  t o ,  r e co mme nd  

d i sc i p l i na r y  sa nc t io ns  an d  an y  r e me d i es  de s i gne d  to  p r e se r ve  ac ces s  t o  t he  



 

e du ca t i on a l  p ro gra m o r  ac t i v i t y  t ha t  ma y  b e  p ro v id ed  b y  t he  d i s t r i c t  t o  t he  

c o mpl a in an t .  

 A  c op y  o f  t h e  wr i t t e n  d e t e r min a t io n  s ha l l  b e  p r o v ide d  t o  b o t h  

p a r t i e s  s i mu l t a ne ous ly .  

 T h e  r a n ge  o f  d i s c ip l i na r y  san c t i ons  a nd  r e me d ie s  ma y  i nc lu de ,  

b u t  ma y  n o t  be  l i mi t e d  t o ,  su pp or t i ve  me a s ures ,  s ho r t  t e rm s u s pe ns i on ,  

l on g  t e r m s usp en s io n ,  e xp u l s i on  fo r  s t ud en t s ,  an d /o r  t e rmi n a t i on  fo r  

e mp lo ye es .  Co mp la in an t s  an d  r e s po nd en t s  s ha l l  be  t r ea t ed  e qu i t ab l y  b y  

p ro v id i n g  r e me d i es  t o  a  c o mp la i nan t  wh ere  a  de t e rmi n a t i on  o f  

r e sp on s ib i l i t y  fo r  s ex ua l  ha ras s men t  h as  be en  mad e .  Th e  T i t l e  IX  

Co or d in a to r  i s  r e sp o ns ib l e  fo r  t he  e f f ec t i ve  i mp le me n ta t i on  o f  an y  

r e med ies .  I f  t he  i n ve s t i ga t i on  r e s u l t s  i n  a  r ec o mme n da t io n  t h a t  a  s t u de n t  

b e  s usp en de d  o r  e xpe l l ed ,  p roc ed ure s  o u t l i ne d  i n  boa rd  p o l i c y  a nd  s t a t e  

l a w  go ve r n in g  s tu de n t  s usp en s io n  an d  ex pu l s i on  wi l l  be  f o l l o we d .  

 I f  t he  i n ve s t i ga t i on  r e su l t s  i n  a  r ec o mme nd a t i on  t ha t  a n  e mpl oye e  

b e  su spe nd ed  wi th  o r  wi th ou t  p a y  o r  t e rmi n a t e d ,  p ro ced ur es  ou t l i n ed  i n  

b oa rd  p o l i c y ,  t he  nego t i a t e d  a g ree me n t  ( a s  ap p l i cab l e ) ,  an d /o r  s t a t e  l a w 

wi l l  b e  fo l l o we d .  

 Re cor ds  r e l a t i n g  t o  c o mpl a in t s  f i l e d  an d  t h e i r  r e s o lu t i o n  sh a l l  be  

ma i n t a ine d  b y  t he  T i t l e  IX  Co ord ina to r  fo r  s e ve n  ye a r s .  

 T h e  dec i s io n  be co me s  f i na l  on  t h e  da t e  t he  pa r t i e s  r ec e i ve  t he  

r e su l t s  o f  an  a pp ea l ,  i f  a n y  ap pea l  i s  f i l ed ;  o r  on  t he  d a t e  t he  o pp or t un i t y  

f o r  an  a pp ea l  e xp i r e s .  

 Ap pe a l s  

 T h e  co mp la ina n t  o r  r e sp on de n t  ma y  a ppe a l  t he  d ec i s io n -ma k e r ’s  

d e t e r min a t io n  r e ga rd in g  r e s p o ns i b i l i t y  o r  a  d i s mi s s a l  o f  a  f o r ma l  

c o mpl a in t ,  o n  t he  f o l l o win g  bas es :  



 

  P ro ce dur a l  i r r e gu l a r i t y  t ha t  a f f ec t ed  t he  ou t c o mes ;  

  Ne w e v id enc e  t ha t  wa s  no t  r eas on ab l y  a va i l ab l e  a t  t h e  t i me  

t ha t  c ou l d  a f f e c t  t he  o u t co me;  a nd /o r  

  T h e  T i t l e  IX  Co ord i na t o r ,  i n ves t i g a t o r ,  o r  de c i s i on -ma ke r  ha d  

a  c onf l i c t  o f  i n t e r e s t  o r  b i a s  a ga i ns t  e i t he r  p a r t y  t ha t  a f f ec t ed  

t he  o u t c o me .  

 T h e  r e qu es t  t o  ap pea l  s ha l l  be  mad e  i n  wr i t i n g  t o  t he  T i t l e  IX 

Co or d in a to r  wi t h i n  1 0  d a ys  a f t e r  t h e  da t e  o f  t he  wr i t t e n  de t e r mi na t i on .   

Ap pe a l s  sh a l l  be  a  r e v i e w o f  t he  r e co r d  b y  an  a t t o rn e y ,  a n  i nd epe nd en t  

h ea r in g  o f f i c e r  ap po in t e d  b y  t he  b oa r d ,  o r  t he  b oa r d .  T he  a pp ea l  d ec i s io n -

ma ke r  ma y  n o t  be  t he  T i t l e  IX  Coor d i na t o r ,  t he  In ve s t i ga t o r ,  o r  t he  

d ec i s io n -ma ke r  f r o m t he  o r i g i na l  de t e r mi na t io n .  

 T h e  ap pea l  dec i s io n -ma ke r  wi l l  i s su e  a  wr i t t en  dec i s io n  w i th in  30  

d a ys  a f t e r  t he  a pp ea l  i s  f i l e d .  T he  a pp ea l  d ec i s io n -ma ke r  wi l l  d es c r ib e  t h e  

r e su l t  o f  t h e  a pp ea l  an d  t h e  r a t i ona l e  fo r  t h e  r e s u l t .  

T h e  a pp ea l  d ec i s io n -ma ke r  s ha l l :  

  Re vie w  th e  e v id enc e  ga t he r ed  b y  t he  i n ve s t i ga to r ,  t h e  

i n ves t i ga t o r ’ s  r e por t ,  a nd  t h e  o r i g i na l  d ec i s io n -ma ke r ’ s  

d e t e r min a t io n ;  

  No t i f y  bo th  pa r t i e s  i n  wr i t i n g  o f  t he  f i l i n g  o f  a n  a ppe a l  a nd  

g i ve  a n  o pp or tu n i t y  t o  s ub mi t  f u r t he r  e v ide nc e  i n  wr i t i n g ;  

  No t  ha ve  a  co nf l i c t  o f  i n t e r e s t  o r  b i a s  f o r  o r  a ga i ns t  

c o mpl a in an t  o r  r e s pon de n t  an d  r ec e i ve  t he  r e qu i r e d  t r a i n in g ;  

  I s s u e  a  wr i t t en  d ec i s io n  a nd  th e  r a t i on a l e  fo r  t he  de c i s i on  

w i t h in  3 0  da ys  a f t e r  t he  ap pe a l  i s  f i l e d ;  

  De sc r i be  t he  r e su l t  o f  t he  ap pe a l  an d  t he  r a t i on a l e  fo r  t h e  

r e su l t  i n  t he  dec i s io n ;  a nd  



 

  P ro v id e  t he  wr i t t en  dec i s io n  s i mul t an eo us l y  t o  b o t h  p a r t i e s  

a nd  t o  t he  T i t l e  IX  Co or d in a to r .  

 In f o r ma l  Res o lu t i o n  P ro ces s  

 A t  a n y  t i me  du r in g  t h e  fo r ma l  c o mpl a in t  p r oce s s  a nd  p r io r  t o  

r eac h in g  a  de t e r min a t i on  r e ga rd i n g  r e sp on s ib i l i t y ,  t h e  d i s t r i c t  ma y 

f ac i l i t a t e  a n  i n fo r ma l  r e so l u t i on  p ro ces s ,  s uc h  a s  me d ia t i on ,  t h a t  d oe s  no t  

i n vo l ve  a  f u l l  i n ve s t i ga t i on  a nd  d e t e r mi na t i on  o f  r e s po ns i b i l i t y .   

 T h e  i n fo r ma l  r e so l u t i on  p ro ce s s  ma y  b e  f ac i l i t a t e d  b y  a  t r a in ed  

e du ca t i on a l  p r o fe s s io na l ,  c ons u l t an t ,  o r  o th e r  i n d i v i du a l  s e l e c t e d  b y  t he  

T i t l e  IX  Coo rd i na t o r  u nde r  t he  f o l l o wi n g  c on d i t i on s :  

  T h e  pa r t i e s  a r e  p ro v i de d  a  wr i t t en  no t i ce  d i sc los in g  t he  

a l l e ga t i ons ,  t h e  r eq u i r e me n t s  o f  t h e  i n f o r ma l  r e so lu t i on  

p ro ces s ,  an d  i n f o r ma t i on  o n  wh en  i t  ma y  p re c lu de  t h e  pa r t i e s  

f r o m r es u min g  a  fo r ma l  co mp la i n t  a r i s i n g  f r o m t he  sa me  

a l l e ga t i ons ;  

  At  an y  t i me  p r i o r  t o  a g re e in g  t o  a  r e s o l u t i on ,  a n y  pa r t y  ha s  t he  

r i gh t  t o  w i th d ra w f rom t he  i n f o r ma l  r e so lu t i o n  p ro ces s ,  r e s u me  

t he  i n ves t i ga t i o n  o f  t he  fo r ma l  co mp la i n t ,  a nd  be  i n f o r me d  o f  

a n y  c ons eq ue nce s  r e s u l t i n g  f ro m p a r t i c ipa t i n g  i n  t he  i n f o r mal  

r e so lu t i on  p roc es s ;  

  T h e  pa r t i e s  vo lu n t a r i l y  an d  i n  wr i t i n g  con se n t  t o  t h e  i n fo r ma l  

r e so lu t i on  p roc es s ;  an d  

  T h e  i n fo r ma l  r e s o lu t i on  p r oc es s  ca nn o t  be  u sed  t o  r e so l ve  

a l l e ga t i ons  t ha t  a n  emp l o yee  s ex ua l l y  ha ra s se d  a  s t u de n t .  

 I f  t he  ma t t e r  i s  r e so l ved  t o  t h e  s a t i s f ac t i o n  o f  t he  p a r t i e s ,  t he  

f ac i l i t a to r  s ha l l  do cu me nt  t h e  n a tu r e  o f  t he  co mp la i n t  a nd  t he  p ro po se d 

r e so lu t i on ,  h a ve  bo th  pa r t i e s  s i gn  t h e  do cu me nt a t i o n  a nd  r ec e i ve  a  c op y ,  



 

a nd  f o r war d  i t  t o  t h e  T i t l e  IX  Co ord i na t o r .   Wi t h in  2 0  days  a f t e r  t he  

c o mpl a in t  i s  r e s o l ve d  i n  t h i s  ma n ner ,  t h e  T i t l e  IX  Co ord in a to r  s ha l l  

c on t ac t  t he  c o mp la in an t  t o  d e t e r mi ne  i f  t he  r e so l u t i on  o f  t he  ma t t e r  

r e ma i ns  ac cep t ab l e .   I f  t he  ma t t e r  i s  n o t  r e so l ve d ,  o r  i f  t he  i nd i v id ua l  d oe s  

n o t  be l i e ve  t he  r e s o l u t i o n  r e ma in s  ac cep t a b l e  wi t h in  20  d ays  a f t e r  t he  

i n fo r ma l  r e s o lu t i on  d oc u me nt  i s  ex ec u t ed ,  t he  i n d i v i du a l  o r  t he  T i t l e  IX 

Co or d in a to r  ma y  p r oc ee d  wi t h  t he  f o r ma l  co mp la in t  p r oc es s .  

 I f  d i s c r i mina t io n  o r  ha ras s men t  h as  o cc ur r ed ,  t he  d i s t r i c t  w i l l  

t a ke  p ro mp t ,  r e me d ia l  ac t i on  t o  p r e ve n t  i t s  r eo ccu r r e nce .   T h e  d i s t r i c t  

p ro h ib i t s  r e t a l i a t i on  o r  d i s c r i mi na t i on  a ga i ns t  an y  pe r so n  f o r  op po s in g  

d i sc r i min a t io n ,  i n c lu d i n g  ha r as s me n t ;  f o r  p a r t i c ipa t i n g  i n  t h e  c o mpl a in t  

p ro ces s ;  o r  ma k i n g  a  co mp la i n t ,  t e s t i f y in g ,  a s s i s t i n g ,  o r  p a r t i c ip a t i n g  i n  

a n y  i n ve s t i ga t i on ,  p ro ce ed i n g ,  o r  a ppe a l .  

 Us e  o f  t h i s  c o mpl a i n t  p ro ce dur e  i s  no t  a  p r e r e qu i s i t e  t o  t he  

p u r su i t  o f  an y  o t he r  r e med ies ,  i n c lu d in g  t he  r i gh t  t o  f i l e  a  c omp l a i n t  wi th  

t he  Of f i ce  f o r  Ci v i l  R i gh t s  o f  t he  U .S .  De pa r t men t  o f  Ed uc a t io n ,  t h e  E qu a l  

E mp l o yme nt  Op por tu n i t y  Co mmi s s io n ,  o r  t he  Kan sas  Hu ma n  Ri gh t s  

Co mmi s s i on .  

 T h e  f i l i n g  o f  a  c o mpl a in t  o r  o t he r wi se  r e por t i n g  s ex  

d i sc r i min a t io n  i nc l ud in g  s ex ua l  ha ras sme n t  sha l l  no t  r e f l e c t  up on  the  

i nd i v id ua l ’ s  s t a t us  o r  g r a des .   An y  ac t  o f  r e t a l i a t i on  o r  d i s c r i mi na t i on  

a ga i ns t  an y  pe r so n  wh o  has  f i l e d  a  c omp l a i n t  o r  t e s t i f i ed ,  a s s i s t e d ,  or  

p a r t i c ip a t e d  i n  a n y  i n ves t i ga t i on ,  p r ocee d i n g ,  o r  he a r i n g  i n vo l v i n g  s ex  

d i sc r i min a t io n ,  i n c lud in g  s ex ua l  ha r as s me n t ,  i s  p r oh i b i t e d .   An y  pe r so n  

wh o  r e t a l i a t e s  i s  su b j ec t  t o  i mme d ia t e  d i sc i p l i na r y  ac t i o n ,  u p  t o  a nd  

i nc l ud i n g  ex pu l s io n  f o r  a  s t u de n t  o r  t e r mi na t i on  o f  e mp l o yme n t  f o r  a n  

e mp lo ye e .  



 

 F a l s e  o r  ma l i c i ous  co mp la in t s  o f  s e xu a l  h a ra s s me n t  ma y  r e s u l t  in  

c o r r ec t i ve  o r  d i sc i p l i n a r y  a c t i on  a ga i ns t  t h e  co mp la i na n t .  

 A  s u mma r y  o f  t h i s  po l i c y  a nd  t he  c o mpla i n t  p ro ced ure s  i nc l ud in g  

h o w to  r ep or t  o r  f i l e  a  fo r ma l  c o mpl a in t  o f  s e x  d i sc r i min a t io n  o r  s e xu a l  

h a ra s s me n t  s ha l l  b e  p os t ed  i n  eac h  d i s t r i c t  f ac i l i t y  s ha l l  b e  p u b l i s hed  i n  

s t ud en t  ha nd bo o ks ,  a nd  on  t h e  d i s t r i c t ’ s  we bs i t e  a s  d i r ec t ed  b y  t he  T i t l e  

IX  Coor d i na t o r .   No t i f i c a t i o n  o f  t he  po l i c y  ma y  i nc l ud e  po s t i n g  

i n fo r ma t i on a l  n o t i ce s ,  p ub l i sh i n g  i n  l o ca l  ne wspa pe r s ,  pu b l i sh i n g  i n  

n e ws pap e r s  an d  ma ga z in es  o pe r a t e d  b y  t he  s ch oo l ,  o r  d i s t r i bu t in g  

me mo r a nd a  o r  o th e r  wr i t t en  c o mmu n ica t i o ns  t o  s t ud en t s  a nd  emp l o yee s .  In  

a dd i t i o n ,  t he  d i s t r i c t  i s  r e qu i r ed  t o  i n c lu de  a  s t a t e me n t  o f  

n o nd i s c r i mi na t o r y  po l i c y  i n  a n y  b u l l e t i n s ,  a nn ou nc e me nt s ,  p u b l i ca t i o ns ,  

c a t a l o gs ,  ap p l i c a t i on  f o r ms ,  o r  o the r  r e c r u i t me n t  ma te r i a l s  t h a t  a r e  ma de  

a va i l ab l e  t o  p a r t i c i pa n t s ,  s t u de n t s ,  ap p l i ca n t s ,  o r  e mp lo yee s  

  

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   01 / 05 /9 4 ;  0 7 / 09 / 03 ;  08 / 14 / 13 ;  0 8 / 12 / 19 ;  08 / 09 / 21  

  



 

J GECA Ra c ia l  an d  Di sa bi l i t y  H ara ssme nt :  S t ude nt s  J GECA 

 ( Se e  GAACA,  GAAB,  GAF,  J DDC an d  KN)  

 T h e  b oa r d  o f  ed uc a t i on  i s  c o mmi t t e d  t o  p ro v id in g  a  po s i t i ve  

a nd  p ro du c t i ve  l e a rn in g  an d  work i n g  en v i r on me nt ,  f r e e  f ro m 

d i sc r i min a t io n ,  i nc lud in g  ha ras s me n t ,  on  t he  b as i s  o f  r ac e ,  c o l o r ,  na t i o na l  

o r i g i n ,  o r  d i sa b i l i t y .   D i s c r i mi na t i on  o r  h a ra s s me n t  on  t he  ba s i s  o f  r a ce ,  

c o l o r ,  o r  n a t i o na l  o r ig i n  ( “ r ac i a l  h a ra s s me n t” )  o r  o n  t he  b as i s  o f  d i sa b i l i t y  

( “d i sab i l i t y  h a ra s s me n t” )  s ha l l  no t  b e  t o l e r a t e d  i n  t he  s cho o l  d i s t r i c t .   

Ra c i a l  o r  d i sa b i l i t y  h a ra s s me n t  o f  e m p loye e s  o r  s t u de n t s  o f  t h e  d i s t r i c t  i n  

a n y  d i s t r i c t  ed uc a t ion  p ro gra m o r  ac t i v i t y  i s  s t r i c t l y  p ro h i b i t ed .  

 Ra c i a l  ha r a s s men t  i s  u n l a wf u l  d i sc r i min a t i on  on  t h e  b as i s  of  

r ace ,  c o l o r  o r  n a t i ona l  o r i g i n  u nd e r  T i t l e s  V I  a nd  V I I  o f  t he  C i v i l  R i gh t s  

Ac t  o f  19 64 ,  an d  t h e  Ka nsa s  Ac t s  Aga i ns t  Di sc r i min a t io n .   Di s ab i l i t y  

h a ra s s me n t  i s  u n l a wf u l  d i sc r i mi na t i on  on  t he  b as i s  o f  d i sab i l i t y  un de r  

S ec t i o n  5 04  o f  t h e  Re ha b i l i t a t i o n  Ac t  o f  19 73  a nd  t he  Ame r i ca ns  wi th  

D i s ab i l i t i e s  Ac t .   A l l  f o r ms  o f  r a c i a l  o r  d i sa b i l i t y  ha ra s s m e n t  a r e  

p ro h ib i t ed  a t  s ch oo l ,  on  sc ho o l  p r op e r t y ,  a nd  a t  a l l  s ch oo l - s po ns ore d  

a c t i v i t i e s ,  p r o gra ms  o r  e ve n t s .    

 I t  s ha l l  be  a  v io l a t i on  fo r  a n y  e mpl o yee  t o  d i s co ura ge  a  s t u den t  

f r o m f i l i n g  a  c o mpl a i n t ,  o r  t o  f a i l  t o  i n ves t i ga t e  o r  r e f e r  f o r  i n ve s t i ga t i on ,  

a n y  c o mpl a in t  l od ged  un de r  t h e  p r o vi s ion s  o f  t h i s  po l i c y .  

 P ro h ib i t e d  co nd uc t  u nd e r  t h i s  po l i c y  i n c lu de s  r ac i a l l y  o r  

d i sa b i l i t y -mo t i va t e d  c on du c t  wh ic h :  

  Aff ord s  a  s t u de n t  d i f f e r e n t  t r ea t men t ,  so l e l y  o n  t he  b as i s  o f  r ac e ,   

  co l o r ,  na t i on a l  o r i g i n ,  o r  d i sa b i l i t y ,  i n  a  ma n ner  wh ich  

i n t e r f e r e s  wi th   

  o r  l i mi t s  t he  ab i l i t y  o f  t he  s tu de n t  t o  p a r t i c ip a t e  i n  o r  be ne f i t  

f r o m  

  t he  s e r v i ces ,  ac t i v i t i e s  o r  p r o gra ms  o f  t he  s ch oo l ;  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  c r ea t i n g  a  hos t i l e  ac ade mi c  en v i r on me nt ;  



 

o r  

 

  I s  s u f f i c i e n t l y  s e ve re ,  pe r vas i ve  o r  pe r s i s t e n t  so  a s  t o  ha ve  t h e   

  pu r po se  o r  e f f ec t  o f  i n t e r f e r in g  wi th  a  s t u de n t ’ s  a ca de mi c   

  pe r f o r ma nc e  o r  ab i l i t y  t o  pa r t i c i pa t e  i n  o r  be ne f i t  f r o m t he  

s e r v i ce s ,   

  a c t i v i t i e s  o r  p r o grams  o f  t he  s c ho o l .  

 

 Ra c i a l  o r  d i s ab i l i t y  ha r as s me n t  ma y  r e su l t  f r o m ve rb a l  o r  

p h ys i c a l  co nd uc t  o r  wr i t t en  g rap h ic  ma te r i a l .  

 T h e  d i s t r i c t  en co ura ge s  a l l  v i c t i ms  o f  r ac i a l  o r  d i sab i l i t y  

h a ra s s me n t  an d  p e r so ns  wi th  kn o wle d ge  o f  s uc h  h a ras s me n t  t o  r e por t  t h e  

h a ra s s me n t  i mme d ia t e l y .   T h e  d i s t r i c t  w i l l  p r o mp t l y  i n ve s t i ga t e  a l l  

c o mpl a in t s  o f  r a c i a l  o r  d i sa b i l i t y  ha r as sme n t  an d  t a ke  p ro mp t  co r r ec t i ve  

a c t i o n  t o  e nd  t h e  ha ra s s me n t .  

 An y  s t ud en t  who  be l i e ve s  h e  o r  sh e  h as  b ee n  s ub j ec t  t o  r ac i a l  

o r  d i sa b i l i t y  ha r as sme n t  o r  ha s  wi t nes s ed  an  a c t  o f  a l l e ge d  r ac i a l  o r  

d i sa b i l i t y  ha r as s me n t ,  s ho u l d  d i sc uss  t h e  a l l e ge d  h a ra s s me n t  wi t h  t he  

b u i l d in g  p r inc ipa l ,  a no the r  ad mi n i s t r a to r ,  t he  gu id an ce  co u nse l o r ,  o r  

a no the r  ce r t i f i e d  s t a f f  me mb e r .   An y  s ch oo l  e mp lo ye e  who  r ece i ve s  a  

c o mpl a in t  o f  r ac i a l  o r  d i sa b i l i t y  ha r as sme n t  f ro m a  s tu de n t  sh a l l  i n f o r m 

t he  s tu den t  o f  t he  emp l o yee ’ s  o b l i ga t i on  t o  r e po r t  t h e  c o mpla i n t  an d  an y  

p ro po sed  r e so l u t i on  o f  t h e  c o mp la in t  t o  t he  bu i ld i n g  p r inc i pa l .   I f  t he  

b u i l d in g  p r i nc i pa l  i s  t h e  a l l e ge d  ha ra s s e r ,  t he  c o mpl a in t  s ha l l  be  r ep or t e d  

t o  t he  d i s t r i c t  co mp l i a nc e  co ord i na t o r .   Th e  bu i ld i n g   

p r in c ip a l  s ha l l  d i s cus s  t h e  c o mpl a in t  wi th  t he  s tu de n t  t o  de t e r min e  i f  i t  

c an  b e  r e s o l ved .   I f  t h e  ma t t e r  i s  no t  r e s o l ved  t o  t he  s a t i s f ac t i o n  o f  t h e  

s t ud en t  i n  t h i s   

me e t in g ,  t he  s t u de n t  ma y  in i t i a t e  a  f o r ma l  c o mpl a in t  un de r  t h e  d i s t r i c t ’ s  

d i sc r i min a t io n  co mp la i n t  p r oc ed ure  i n  po l i c y  K N.    

 Co mp la i n t s  r ec e i ved  w i l l  be  i n ve s t i ga t e d  t o  de t e r mi ne  wh e th e r ,  



 

u n der  t he  t o t a l i t y  o f  t he  c i r cu ms ta nce s ,  t he  a l l e ge d  beh a vi o r  co ns t i t u t e s  

r ac i a l  o r  d i sa b i l i t y  h a ra s s me n t  u nd e r  t he  d e f i n i t i o n  o u t l i ne d  ab o ve .   

Un acc ep t ab l e  s t u den t  c on du c t  ma y  o r  ma y  n o t  c on s t i t u t e  r a c i a l  o r  

d i sa b i l i t y  ha r as s me n t ,  dep en d in g  on  t h e  na t u re  o f  t h e  c on du c t  an d  i t s  

s e ve r i t y ,  pe r va s i ven es s  a nd  p e r s i s t en ce .   Beh a vi o r s  wh ic h  a r e  

u na cce p t a b l e  b u t  d o  no t  co ns t i t u t e  ha ras s me n t  ma y  p r o v ide  g ro un ds  f o r  

d i sc i p l i ne  un de r  t he  c od e  o f  s t u de n t  c on du c t .   T he  d i sc i p l i ne  o f  a  s t ud en t  

f o r  v io l a t i o n  o f  a n y  p ro v i s i on  o f  t h e  co de  o f  s t u de n t  c on du c t  ma y  be  

e nh an ced  i f  t he  co ndu c t  i s  r a c i a l l y  o r  d i sa b i l i t y  mo t i va t ed .  

 I f  d i s c r i mi na t io n  o r  h a ra s s me n t  ha s  occ ur r ed ,  t he  d i s t r i c t  wi l l  

t a ke  p ro mp t ,  r e me d i a l  ac t i o n  t o  p r e ve n t  i t s  r e oc cur r en ce .  

  An  e mp lo ye e  who  wi t nes ses  a n  ac t  o f  r ac i a l  o r  d i s ab i l i t y  h a ra s s me n t   

s ha l l  r e por t  t h e  i n c id en t  t o  t he  b u i ld i n g  p r in c ip a l .   E mp lo ye es  who  f a i l  to  

r ep or t  c o mpl a in t s  o r  i nc i de n t s  o f  r a c i a l  o r  d i s ab i l i t y  ha r as s me n t  t o  

a pp ro pr i a t e  s ch oo l  o f f i c i a l s  ma y  f a ce  d i sc i p l i n a r y  ac t i o n .   Sc ho o l  

a d min i s t r a to r s  wh o  f a i l  t o  i n ves t i ga t e  a nd  t a ke  ap pr opr i a t e  co r r ec t i ve  

a c t i o n  i n  r e sp on se  t o  co mp la in t s  o f  r ac i a l  o r  d i s ab i l i t y  ha ras s me n t  ma y 

a l so  f a ce  d i sc i p l i na ry  a c t i on .  

 W he n  a  co mp la i n t  c on t a in s  e v ide nc e  o f  c r i min a l  ac t i v i t y  o r  

c h i l d  a bus e ,  t h e  c omp l i a nce  co or d in a to r  sh a l l  r e po r t  s uc h  co n duc t  t o  t he  

a pp ro pr i a t e  l a w enf o r ce me n t  o r  DCF  a u tho r i t i e s .  

 T o  t he  ex t en t  p oss i b l e  c onf i de n t i a l i t y  w i l l  be  ma in t a ine d  

t h ro u gho u t  t h e  i nve s t i ga t i o n  o f  a  c o mpl a in t .   T he  des i r e  f o r  

c on f id en t i a l i t y  mu s t  b e   

b a l a nc ed  w i th  t h e  d i s t r i c t ’ s  ob l i ga t i on  t o  c on duc t  a  t h o r ou gh  

i n ves t i ga t i on ,  t o  t ake  ap pr opr i a t e  c o r r e c t i ve  ac t i o n  o r  t o  p r o v ide  due  

p ro ces s  t o  t he  a cc used .  



 

 T h e  f i l i n g  o f  a  comp l a i n t  o r  o t he r wi se  r ep or t i n g  r ac i a l  o r  

d i sa b i l i t y  h a ra s s me n t  s ha l l  no t  r e f l ec t  u po n  t he  s t ud en t ’ s  s t a tu s  o r  g r a de s .   

An y  a c t  o f  r e t a l i a t i on  o r  d i s c r i mi na t i on  aga i ns t  a n y  pe r so n  who  ha s  f i l ed  a  

c o mpl a in t  o r  t e s t i f i e d ,  a s s i s t ed ,  o r  pa r t i c ip a t e d  i n  an y  i n ve s t i ga t i on ,  

p ro cee d in g ,  o r  he a r i n g  i n vo l v i n g  a  r a c i a l  o r  d i s ab i l i t y  ha ras s men t  

c o mpl a in t  i s  p r oh ib i t e d .   An y  pe r son  who  r e t a l i a t e s  i s  s ub j ec t  t o  

i mme d ia t e  d i sc i p l i n a r y  ac t i on ,  u p  t o  an d  i nc l ud i n g  e xp u l s i on  f o r  a  s t ude nt  

o r  t e r mi na t i on  o f  e mp lo yme n t  f o r  a n  e mp l o yee .  

 F a l s e  o r  ma l i c i ou s  co mp la in t s  o f  r ac i a l  o r  d i sab i l i t y  h a ra s s men t  

ma y  r e s u l t  i n  c o r r ec t i ve  o r  d i sc i p l i na r y  ac t i o n  a ga ins t  t he  c omp l a i nan t .  

 A  s u mma r y  o f  t h i s  p o l i c y  s ha l l  be  po s t e d  i n  eac h  d i s t r i c t  

f ac i l i t y  an d  sha l l  be  pu b l i she d  i n  s t u de n t  ha nd bo o ks  an d  on  t he  d i s t r i c t ’ s  

we bs i t e  a s  d i r ec t ed  b y  t he  d i s t r i c t  co mp l i anc e  c oor d i na t o r .   No t i f i c a t i on  

o f  t h e  p o l i c y  sha l l  be  i nc lu de d  in  t he  sc ho o l  ne ws le t t e r  o r  p ub l i she d  i n  t he  

l oca l  ne ws pa pe r  a nnu a l l y ,  i f  a pp l i ca b l e .  

 

 

Ap pr o ve d :   J u l y  9 ,  20 0 3  

Re v i s ed :   07 / 08 /0 9 ;  0 8 / 15 / 15 ;  08 / 12 / 19 ;  0 8 / 09 / 21  

 

 

 

 

 

 

 

  



 

J GF   St ud en t  Saf e t y   J GF     

T h e  d i s t r i c t  wi l l  en de a vor  t o  p r o vi de  a  s a f e  en v i r on me n t  fo r  

s t ud en t s  wh i l e  i n  s cho o l  a t t en da nce  o r  i n  e x t r a -c l a s s  a c t i v i t i e s .  

B ic yc l e  Us e  

E ac h  bu i ld i n g  p r i nc ip a l  wi l l  f o r mul a t e  p l a ns  an d  p ro ce dur es  fo r  t he  

s a f e  u se  o f  a nd  p a r k in g  o f  b i c yc l e s  on  sc ho o l  p r op e r t y .   

W al ke r s  a nd  R ide r s  

An y  s tu den t  wh o  u ses  s c ho o l -p ro v id ed  t r a ns por t a t i on  wi l l  b e  un de r  

t he  j u r i s d i c t i o n  o f  t h e  veh i c l e  d r i ve r  wh i l e  i n  t he  veh i c l e  a nd  wi l l  b e  

s ub j ec t  t o  a l l  r u l e s  a nd  r e gu l a t i ons  d e ve l op ed  b y  t h e  su pe r i n t e n den t  a nd  

b u i l d in g  p r i nc i pa l s  t o  c o ve r  su ch  a c t i v i t i e s .  

S tu de n t s  who  wa l k  t o  an d  f r o m s ch oo l  a r e  u r ge d  t o  be co me  f ami l i a r  

w i t h  t r a f f i c  s a f e t y  l aws  go ve rn in g  s uc h  ac t i v i t i e s .  
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J GF - R  S tu de nt  S af et y   J GF - R 

T h e  su pe r in t en den t  t o ge the r  w i th  t he  s t a f f  wi l l  de ve l op  an d 

d e t e r min e  t he  n ece s sa r y  ru l e s  a nd  r e gu l a t i ons  r e l a t i ve  t o  s t u den t  s a f e t y .  

I t  sh a l l  be  t h e  r e sp on s ib i l i t y  o f  e ach  b u i l d in g  p r in c ip a l  t o  i n s t ru c t  

t he  f a cu l t y  t o  s t r e s s  t he  i mp or t anc e  o f  s a f e t y  t o  t he  s tu de n t s  p e r i od i ca l l y  

d u r i n g  t he  sc ho o l  yea r .  

E ac h  t ea ch e r  w i l l  be  p ro v id ed  wi t h  an  o u t l i ne  o f  s a f e t y  r u l e s  an d 

r e gu l a t i on s  fo r  t he  d i s t r i c t  a s  r ec o mme n de d  b y  t h e  su pe r in t e n den t  an d  

a pp ro ved  b y  t h e  bo a rd .  

L o ca l  bu i l d i n g  sa f e ty  ru l e s  an d  r e gu l a t i o ns  w i l l  be  e xp l a i ne d  t o  

s t ud en t s  a t  t h e  be g in n i n g  o f  eac h  sc ho o l  yea r  a nd  pe r i od i ca l l y  t h e rea f t e r  



 

b y  th e  bu i l d i n g  p r inc i pa l  o r  c l a s s ro o m t eac he r .  

S a f e t y  Un i t s  

T h ose  t eac he r s  who  i ns t r uc t  i n  ha za r do us  c u r r i cu l u m a r eas  su ch  a s  

p h ys i c a l  ed uca t io n ,  sh o p  o r  s c i e nce  l a bo ra t o r i e s  wi l l  t eac h  a  u n i t  o f  wor k  

e ac h  ye a r  o r  s e me s t e r ,  a s  t he  c ase  ma y  b e ,  ded i ca t ed  t o  s a f e t y  r u l e s  

i nh e re n t  i n  t he  pa r t i cu l a r  s ub j ec t  ma t t e r .  

Ap pr opr i a t e  s a f e t y  s i gns ,  s l o gan s  o r  o the r  s a f e t y  i t e ms  a r e  t o  be  

p os t ed  o n  o r  i n  t h e  ne a r  v i c in i t y  o f  po t e n t i a l l y  da n ge ro us  de v i c es  o r  

ma c h i ne r y .  

E ac h  s t ude n t  e n ro l l ed  i n  a  h a za r do us  c u r r i cu l u m a re a  w i l l  be  g i ve n  

a  t e s t  co nc e rn i n g  t he  ap pr opr i a t e  s a f e t y  ru l e s  o f  t he  p a r t i c u l a r   

c l a s s .   T h e  t e s t  r e s u l t s  wi l l  b e  kep t  on  f i l e  u n t i l  t h e  en d  o f  t he  s c ho o l  ye a r  

o r  t he  en d  o f  t h e  c l a s s  t e r m,  wh i ch e ve r  i s  s oo ne r .   No  s t ud en t  wi l l  be  

p e r mi t t ed  t o  pa r t i c ip a t e  i n  t h e  c l a s s  u n t i l  s a t i s f ac t o r y  knowle d ge  o f  t he  

s a f e t y  ru l e s  i s  d e mons t r a t ed  t o  t h e  t ea che r .  

T ea ch e r s  wi l l  co nd uc t  pe r i od i c  r e v i e ws  o f  s a f e t y  ru l e s  d u r in g  t h e  

s ch oo l  yea r .  

In s p ec t i o n  o f  Bu i ld in gs  a nd  Gro un ds  

T h e  b u i l d in g  p r in c ip a l ,  t o ge the r  wi t h  h i s /he r  c us t od i a l  s t a f f ,  wi l l  

ma ke  f r eq ue n t  i n sp ec t i o ns  o f  a r e as  o f  t h e  b u i l d in gs  a nd  g ro u nds  whic h  

ma y  b e  po t en t i a l  s a f e t y  ha za r ds .   I f  an y  suc h  ha za rd s  a r e  fo un d ,  t he  

b u i l d in g  p r i nc i pa l  wi l l  o rd e r  t he  h a za rd  r e mo ved ,  co r r e c t e d  o r  ma r ked  in  

s o me  a ppr op r i a t e  way  a s  a  " da n ge ro us  a r e a . "   ( Cf .  J G -R )  

S tu de n t s  wi l l  be  no t i f i ed  o f  s uc h  " da n ge ro us  a r ea s . "  

A l l  h a za rds  o r  " da n ge ro us  a r e as"  wi l l  b e  r e por t ed  i n  wr i t i n g  t o  t he  

s up e r i n t e nde n t  i f  t h e  c os t s  fo r  co r r ec t i n g  exc ee d  t h e  l oc a l  b u i l d in g  

ma i n t e na nc e  b ud ge t ,  an d  t he  bu i ld i n g  p r in c i pa l  wi l l  i mme d ia t e l y  su b mi t  a  



 

r eq u i s i t i on  t o  t he  su pe r in t en de n t  a s k ing  f o r  t he  a ppr op r i a t e  f un ds  t o  

c o r r ec t  t h e  s i t u a t i on .   ( Cf .   J G -R )  

A l l  eq u ip me n t  o r de re d  b y  t he  d i s t r i c t  sh a l l  be  i n spe c t e d  f o r  an y  

d e fe c t s  i mme d ia t e l y  a t  t he  t i me  o f  a s se mb l y  an d  pe r io d i ca l l y  t he r ea f t e r  by  

t he  a ppr op r i a t e  ad min i s t r a to r .   S uc h  de fec t s ,  i f  f o un d ,  s ha l l  be  b ro u gh t  t o  

t he  a t t en t i on  o f  t he  ve nd or  fo r  r ep a i r  o r  r e p l a ce me n t .  

B ic yc l e  Us e  

A t  t h e  b e gi nn i n g  o f  e ach  sch oo l  ye a r ,  i f  a pp l i ca b l e ,  e ve r y  s t ud en t  

w i l l  be  n o t i f i ed  i n  wr i t i n g  b y  t he  p r in c i pa l  o f  t he  ru l e s  and  r e gu l a t i ons  

c on ce r n in g  t he  use  o f  b i c yc l e s  a t  h i s / he r  s ch oo l .  

W al ke r s  a nd  R ide r s  

E ve r y  bu i ld i n g  p r i nc i pa l  wi l l  r e qu es t  t ha t  pa r en t s / gua r d i a ns  r e v i e w 

wi t h  t h e  s t ud en t s  a t  t he  f i r s t  o f  e ve r y  sc ho o l  yea r  a l l  t r a f f i c  r e gu l a t i o ns  

f o r  pe de s t r i a ns  a l on g  w i th  o t he r  s a f e t y  ru l e s  an d  r e gu l a t i o ns .  
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J GF A  Eme rg en cy  Dr i l l s   ( Cf .  AF C - R)   J GF A 

E ac h  b u i l d in g  p r inc i pa l  o n  a  pe r i od i c  ba s i s  wi l l  co nd uc t  t h e  

mi n i mu m e me r gen c y d r i l l s  r e qu i r e d  b y  l a w  t o  i n s t ru c t  s t u de n t s  i n  t he  

p ro pe r  p roc ed ure s  t o  fo l l o w  in  c on t i n genc i e s  s uch  a s  a  t o r nado  a l e r t ,  

f i r e  o r  a n y  o t he r  s uch  e me r gen c i e s .  

Du r in g  a n  ac t ua l  eme r ge nc y ,  t h e  d i s t r i c t  wi l l  ke ep  a l l  s t u de n t s  

u n de r  s c ho o l  j u r i s d i c t i o n  a nd  su pe r v i s ion .   T he  s t a f f  wi l l  r ema i n  on  d u t y  

w i t h  t he  s tu de n t s  du r i n g  su ch  e me r ge nc y  pe r i od s .   Pa r en t s / gua rd i ans  ma y 

c o me  to  t h e  des i gna t e d  p re mi se s  t o  p i c k  u p  t he i r  ch i l d r e n  i f  t h e y  s o  des i r e  

u n de r  p roc ed ure s  a s  o u t l i ne d  i n  t he  ru l e s  a nd  r e gu l a t i on s  wh ic h  pe r t a i n  t o  

t h i s  p o l i c y .  
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J GF A- R  Eme rg en cy  Dr i l l s   J GF A- R 

E ac h  bu i l d i n g  p r i nc i pa l  wi l l  de ve l op  a  wr i t t en  p l an  fo r  a l l  

e me r gen c y d r i l l s  r eq u i r ed  b y  l a w .   E ach  e me r genc y  p l a n  de ve l op ed  fo r  

i nd i v id ua l  b u i l d in gs  w i l l  i nc l ud e  a  " s tud en t  p i c k -u p "  p ro ced ur e  t h ro u gh  

wh ich  p a re n t s / gu a rd i a ns  ma y  c o me  to  s ch o o l  a nd  p i c k  u p  t he i r  c h i l d r e n  

d ur i n g  a n  e mer ge nc y a s  d e f i ned  b y  t h ese  r u l e s  a nd  r e gu l a t i on s .  

E ac h  p l an  fo r  eme r ge nc y  d r i l l s  wi l l  be  f o r wa rde d  t o  t h e  

s up e r i n t e nde n t .  

E ac h  p r i nc i pa l  s ha l l  c on du c t  b r i e f i n gs  wi t h  t he  s t a f f  c onc e rn in g  t h e  

e me r gen c y  p l an .  

E ac h  t eac he r  wi l l  ex p l a in  t he  e me r ge ncy  p l an  t o  s t u de n t s  u n de r  

h i s / he r  j u r i s d i c t i on  a t  a  t i me  to  be  de t e r mi ne d  b y  t h e  bu i ld i n g  p r in c ip a l .  

P a r en t s  o f  s t ud en t s  e n r o l l e d  i n  t he  d i s t r i c t  wi l l  be  no t i f i e d  o f  t he  



 

e me r gen c y  p l an s  a t  t h e  be g in n i n g  o f  e ac h  sc ho o l  ye a r .  

In  t he  f a l l  o f  e ac h  ye a r ,  t he  p r i nc i pa l  wi l l  c on duc t  a  p r ac t i ce  d r i l l  

f o l l o wi n g  t he  e xp l ana t io n  o f  t h e  e me r genc y  p l a n  t o  t h e  s tu de n t s .  
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JGFB  Supervi s ion  of  S tudents  (GAO,  GBR and  J H)  JGFB  

         S tu de n t s  sha l l  b e  s up e r vi se d  b y  sc ho o l  pe r so nne l  whe n  th ey  

a r e  un de r  t he  j u r i s d i c t i o n  o f  t h e  s ch oo l .  

        Eac h  b u i l d in g  p r in c ip a l  s ha l l  c oo rd i na t e  an d  a s s i gn  t e ac he r s ,  a id es  

o r  pa r ap r o f es s i on a l s  t o  s up e r vi se  s t ud en t s  en ga ge d  in  s c hoo l  sp ons or ed  

a c t i v i t i e s .   Al l  s ch oo l - s p on sor ed  ac t i v i t i e s  s ha l l  be  su pe r vi sed  b y  an  a du l t  

a pp ro ved  b y  t h e  ad mi n i s t r a t i on .  

        Ea ch  b u i ld in g  p r in c ip a l  sha l l  e ns u re  a ppr opr i a t e  s t a f f  me mb e r s  a r e  

a va i l ab l e  fo r  s up e r v i s in g  s tu de n t s  a t  s pe c i f i c  t i me s  a nd  i n  d es i gna t ed  

a r ea s .  

 

Approved :   12 /8 /93   
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J GF C  Di smiss a l  P re ca ut i on s   ( Cf .  AF C- R)   J GF C 

In  t h e  e ven t  o f  a n  eme r ge nc y ,  suc h  a s  a  b l i zza r d  o r  an y  o t he r  e ve n t  

d u r i n g  t h e  s ch oo l  d ay  whi ch  i n t e r f e r e s  wi t h  t he  no r ma l  co nd uc t  o f  s ch ool  

a f f a i r s ,  s ch oo l  wi l l  be  d i s mi s se d  on l y  up on  a c t i on  o f  t he  su pe r i n t e nde n t  o r  

d es i gn a t e d  r ep r ese n t a t i ve .   T h e  s up e r i n t e n den t  s ha l l  f o r mula t e  d i s t r i c t  

p l a ns  a nd  p ro ced ur es  t o  i n s t r uc t  a l l  s t ud en t s  a nd  t he i r  pa r en t s / gua rd i ans  

o f  t he  r u l e s  a n d  r egu l a t i o ns  pe r t a i n in g  t o  e mer gen c y  sc hoo l  d i s mi s sa l .   

Bu i ld i n g  p r in c ip a l s  sh a l l  d e ve lo p  spe c i f i c  p l ans  f o r  t he i r  bu i ld i n g .  
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J GF C- R  Di smiss a l  P re ca ut i on s   J GF C- R 

S c ho o l  wi l l  n o t  be  d i s mi s se d  be cau se  o f  s t o r ms  tha t  a r i s e  d u r in g  t he  

s ch oo l  da y  a s  l on g  a s  i t  i s  f e a s i b l e  f o r  s t u de n t s  an d  t ea che r s  t o  r e ma in  a t  

s ch oo l  i n  s a f e t y .  

P a r en t s  a r e  u r ged  no t  t o  s en d  the i r  ch i l d r e n  t o  s ch oo l  wh en  s t o r m 

c on d i t i on s  ex i s t  o r  wh en  ro a d  c on d i t i ons  a r e  su ch  a s  t o  c r ea t e  a  de f in i t e  

h a za rd .  

I f  a d ve r se  we a th e r  c on d i t i on s  ex i s t  b e f o re  s ch oo l  be g in s ,  t he  

t r an sp or t a t i o n  s upe rv i so r  wi l l  co ns u l t  wi t h  t he  su pe r i n t e nd en t  c on ce r n in g  

d i s mi s sa l  o f  s ch oo l .  

I f  t h e  s up e r i n t e nde n t  de c id es  t he  wea t he r  t o  b e  o f  suc h  a  n a tu re  t h a t  

t he  s a f e t y  o f  s t u den t s  i s  t h r ea t en ed ,  he / sh e  wi l l  no t i f y  a r e a  r a d i o /T V 

s t a t i ons  a nd  h a ve  a  s c ho o l  c l os i n g  a nn ou nc e me nt  b ro ad cas t .  

E ve r y  s t ude n t  wi l l  be  n o t i f i ed  o f  t he se  ru l e s  a nd  r e gu l a t i o ns  a t  t he  

b e g in n in g  o f  ea ch  sch o o l  t e r m.  

In  t he  e ven t  o f  a  bo mb  sca re  o r  s i mi l a r  e mer ge nc y ,  t h e  p r i nc i pa l  



 

ma y i mme d ia t e l y  vaca t e  t he  s ch oo l  a nd  co n duc t  t h e  s t ud en t s  t o  a  p l a ce  o f  

s a f e t y .  

T h e  p r i nc i pa l  wi l l  n o t i f y  t he  p o l i ce  s t a t i o n ,  t he  co un t y  sh e r i f f ' s  

o f f i c e  o r  t he  Kan sas  H i gh wa y  Pa t ro l  o f  t h e  t h r ea t  a nd  r eq ues t  a  t ho r ou gh  

i nsp ec t i on  o f  t he  b u i l d in gs  a nd  gr ou nd s .  

I f  s t ud en t s  a r e  e vac ua t ed  f r o m t he  b u i ld in g ,  i f  n o  t h r ea t  i s  f ou n d  t o  

t he  s a f e t y  o f  t he  s t ud en t s  a nd  i f  t h e r e  i s  s u f f i c i e n t  t i me  r e ma i n i n g  i n  t he  

s ch oo l  d a y  t o  wa r r a n t  c on t i nu a t io n  o f  c l a s ses ,  s c ho o l  ma y  b e  r e su me d .  

E me r ge nc y  p ro ced ure s  wi l l  be  fo r mu la t ed  b y  t h e  su pe r i n t e nde n t  an d  

a d min i s t r a t i ve  s t a f f  co ve r i n g  s i t ua t i on s  where  t h e  l oca l  b u i l d in g  

a d min i s t r a to r  o r  s t a f f  h as  be en  i s o l a t ed  o r  i n ca pac i t a t e d  b y  any  g r o up  

d ur i n g  a n  e me r gen cy  s i t ua t i o n .   Su ch  p l a ns  a r e  t o  be  h e l d  i n  s t r i c t  

c on f id enc e  b y  e ach  s t a f f  me mb e r  ha v in g  a  d i r ec t  r e sp on s i b i l i t y  i n  t he  

i mp le me n ta t i o n  o f  t he  p l an .  
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JGFF  S tudent  Transportat ion   JGFF 

(See JGG) 

 Use of Vehicles and Bicycles 

 The superintendent may develop procedures regulating to the driving, parking, 

and use of vehicles and the use and parking of bicycles or other similar equipment during 

the school day.  Failure to observe district rules and/or procedures may result in 

disciplinary action. 

 Rules and procedures concerning use of vehicles and bicycles on school property 

may be included in the student and/or other district handbooks. 

Walkers 

 Students who walk to and from school are urged to become familiar with traffic 

safety laws governing such activities, to be alert to their surroundings, and to exercise 

caution while crossing streets in high traffic areas. 

Notice 

 At the beginning of each school year, district staff will provide students with 

appropriate notice of the rules and procedures relevant to their use of transportation to 

school and school-related activities.  

 

Approved :   December  8 ,  1993  

Rev ised:  June  13 ,  2022  

  



 

J GF F - R  Us e  o f  Moto r i zed  Ve hic l e s   J GF F - R 

Al l  r u l e s  a nd  r e gu l a t i on s  c onc e r n in g  u se  o f  mo to r i ze d  veh i c l e s  o n  

h i gh  sch oo l  p ro pe r t y  w i l l  be  s ub mi t t ed  t o  t h e  bo a rd  f o r  ap pro va l .  

A l l  su ch  ru l e s  a nd  r e gu l a t i o ns  w i l l  be  g i ve n  an nua l l y  t o  e ac h  

s t ud en t  d r i ve r  an d  h i s / he r  pa r en t s / gua r d i an s .  

F ur t he r  v io l a t i o n  o f  t h ese  r u l e s  a nd  r e gu l a t i on s  ma y  r e su l t  i n  

d i sc i p l i na r y  a c t i o n  b y  t he  sc ho o l  pu r s uan t  t o  pu b l i she d  r u l e s  an d  

r e gu l a t i on s .  
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JGFG Student Accidents and Health Emergencies     JGFG 

 When a staff member becomes aware that a student has been involved in an accident or is 

in need of emergency care at school, on school property, or at a school-sponsored activity, the 

staff member shall follow the rules for the care of an injured student and shall report the accident 

to the building principal.  If a student has an accident which appears to require medical treatment, 

an employee shall send for medical help and try to make the student as comfortable as possible 

while waiting for medical assistance to arrive. 

 When appropriate, the student's parent(s) shall be notified of the student’s condition as 

soon as possible to determine appropriate action.  If the student needs medical attention, and the 

parents cannot be reached, the principal shall seek emergency medical treatment. 

 Emergency Care 

 At the scene of an emergency or accident when medical help is not readily available to 

assist in the care of an injured student, an employee may render emergency care or assistance, 

including, but not limited to, first aid, as deemed reasonably necessary until medical help arrives.  

Kansas law provides protection from civil liability for any person who, in good faith and without 

compensation, renders emergency care or assistance to any person, including a minor without 

first obtaining the consent of the parent or guardian of such minor, at the scene of an emergency 

or accident.  However, this protection does not extend to individuals whose acts or omissions in 

rendering emergency care in these circumstances were grossly or wantonly negligent. 

Records 

 Appropriate records documenting student accidents shall be maintained. 

 

Approved:  12/8/93  
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JGFGA First Aid             JGFGA 

The district may provide appropriate first aid and CPR training for identified personnel.  

This training may be provided as a part of the district's in-service plan or other program 

established by the board. 

First aid and CPR may be administered to students only by those school employees 

qualified by training approved by the district and then only in case of emergency.  School 

employees shall not attempt to treat any student injury after the initial treatment of emergency 

first aid.  The district will not assume liability for employees acting outside the scope of their 

authority under these policies. 

Approved:  December 8, 1993 

 

JGFGA-R First Aid        JGFGA-R 

Personnel identified by the district as eligible to receive first aid and CPR training may 

include those who are regularly assigned to the work site such as:  the building principal or head 

teacher, the building secretary, the physical education instructor, and other personnel as the 

district may identify. 

First aid shall be limited to the applying of simple bandages or infection preventatives 

and to any justifiable emergency aid such a stopping excessive bleeding to prevent further injury, 

disability or death.  

Neither diagnosis nor treatment, except under emergency conditions, are within the 

responsibilities of school personnel, since school personnel are not trained to make what are 

essentially medical decisions. 

At least one person in every school building in the district shall be qualified to administer 

first aid and CPR. 

 

Approved:  December 8, 1993 



 

JGFGA – S Administration of Emergency Opioid Antagonists  JGFGA - S 

 Kansas law creates standards governing the use and administration of emergency opioid 

antagonists approved by the U.S. Food and Drug Administration (“FDA”) to inhibit the effects of 

opioids and for the treatment of an opioid overdose. Any first responder or school nurse is 

authorized to possess, store, distribute, and administer emergency opioid antagonists as clinically 

indicated, provided that all personnel with access to emergency opioid antagonists are trained in 

proper protocol.  

 Similarly, Kansas law allows a patient or bystander (meaning a family member, friend, 

caregiver, or other person in a position to assist a person who the bystander believes to be 

experiencing an opioid overdose) to acquire and utilize emergency opioid antagonists.  

 Therefore, to prioritize student health and safety in its schools, programs, and activities, 

the board authorizes the district to obtain, store, and administer naloxone, Narcan, and/or other 

opioid antagonists for emergency use in its schools.  The school nurse or other properly trained 

staff member may administer such medication in emergency situations. Opioid antagonists may 

be available during the regularly scheduled school day.  They may be available at other times at 

the discretion of the superintendent.  

 The board establishes the following rules governing the utilization and administration of 

emergency opioid antagonists, such as, but not necessarily limited to, naloxone and Narcan, by 

members of district staff. 

Training 

 If obtaining the emergency opioid antagonist through a pharmacy, the providing 

pharmacy of the emergency opioid antagonist (hereafter “the product”) shall provide written 

education and training materials to the individual to whom the product is dispensed. First Aid for 

Opioid Overdose must be obtained by each school nurse and other staff members designated by 

the superintendent to respond to potential opioid overdose situations.  In addition, all district staff 

members with access to emergency opioid antagonists shall be trained, at a minimum, on the 

following: 

 Techniques to recognize signs of an opioid overdose; 

 Standards and procedures to store, distribute, and administer an emergency opioid 

antagonist; 

 Emergency follow-up procedures, including the requirement to summon emergency 

ambulance services either immediately before or immediately after administering an 

emergency opioid antagonist to a patient; and 

 Inventory requirements and reporting any administration of an emergency opioid 

antagonist to the school nurse or another healthcare provider. 



 

 District staff members personally acquiring such products for use as a patient or 

bystander are encouraged to inform the school nurse or the superintendent’s designee, so that they 

may be trained in proper protocol and included in the school or district’s crisis response plan 

regarding potential opioid overdose.  

Procurement of the Product 

 The school nurse or other staff member(s) designated by the superintendent will be 

responsible for the procurement of the product.  

Storage 

 The following storage protocols shall be followed: 

 The product will be clearly marked and stored in an accessible place at the discretion 

of the school nurse or the superintendent’s designee.  

 The product will be stored in accordance with the manufacturer’s instructions to 

avoid extreme cold, heat, and direct sunlight. 

 Inspection of the product shall be conducted at least quarterly.  

 The individual responsible for the product’s safekeeping shall check, document, and 

track the expiration date found on the box and replace the product once it has 

expired. 

Use of the Product 

 In case of a suspected opioid overdose, the school nurse, designee, or other individual 

shall follow the protocols outlined in the training or product instructions. 

 Follow-up 

 After administration of the product, the school nurse, or other designated staff, will 

report appropriate information to emergency services, parents (guardians), central 

office personnel, and if determined necessary, the patient will be transported to a 

hospital. 

 The school nurse or other designated staff will complete the designated incident 

report and file the report with the school nurse or district office, whichever is 

applicable. 

Protection from Liability 

 Any patient, bystander, school nurse, a first responder, or technician operating under a 

first responder agency, who, in good faith and with reasonable care, receives and administers an 

emergency opioid antagonist pursuant to this policy to a person experiencing a suspected opioid 

overdose shall not, by an act or omission, be subject to civil liability or criminal prosecution, 

unless personal injury results from the gross negligence or willful or wanton misconduct in the 

administration of the emergency opioid antagonist. 



 

Approved: June 12, 2023 

Revised:  July 8, 2024 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

Stock Supply of Emergency Medication JGFGAA 

 Any school may maintain a stock supply of emergency medication, such as epinephrine 

and/or albuterol, upon obtaining a prescription from a physician, certified nurse-midwife, a 

licensed advanced practice registered nurse, or a licensed physician assistant. 

 A stock supply of epinephrine may consist of one or more standard-dose or pediatric-

dose epinephrine auto-injectors. A school nurse or designated school personnel may administer 

epinephrine in an emergency situation to any individual who displays the signs and symptoms of 

anaphylaxis at school, on school property or at a school-sponsored event if the staff member 

reasonably believes that an individual is exhibiting the signs and symptoms of an anaphylactic 

reaction. 

 A stock supply of albuterol may consist of one or more albuterol metered-dose inhalers, 

one or more doses of albuterol solution and one or more spacers or nebulizers. A school nurse or 

designated school personnel may administer albuterol in an emergency situation to any individual 

who displays the signs and symptoms of respiratory distress at school, on school property or at a 

school-sponsored event if the staff member reasonably believes that an individual is exhibiting 

the signs and symptoms of respiratory distress. 

 A school that maintains a stock supply of emergency medication shall adhere to the 

following requirements and establish procedures in accordance therewith: 

 The emergency medication will be stored in a safe location that is readily accessible 

to the school nurse or designated school personnel in accordance with manufacturer 

temperature recommendations; 

 The school nurse or designated school personnel shall periodically monitor the 

inventory and expiration dates of the emergency medication; 

 Emergency medication shall only be administered by designated school personnel; 

and 

 Training requirements for designated school personnel shall be conducted as outlined 

in this policy.  

Information related to the school’s emergency medication policies and procedures shall be 

published ________________________________________. 

 A school may accept monetary gifts, grants, and donations to carry out the provisions of 

this section or may accept epinephrine auto-injectors, albuterol metered-dose inhalers, albuterol 

solution, spacers, or nebulizers from a manufacturer or wholesaler.  

 

 

 



 

Training  

 Training shall be conducted by a school nurse, physician, or mid-level practitioner at 

least annually for designated school personnel. Such training shall include, but may not be limited 

to, the following:  

 Recognition of the symptoms of anaphylaxis and respiratory distress;  

 Administration of emergency medication;  

 Calling for emergency medical system responders;  

 Monitoring the condition of an individual after emergency medication has been 

administered;  

 Notification of the parent, guardian, or next of kin; and  

 Safe disposal and sanitation of used equipment. 

The school shall maintain records of the training provided to designated school personnel.  

Use of Stock Medication  

 If epinephrine or albuterol is administered in an emergency situation, the school nurse, 

designee, or other individual shall follow the protocols outlined in the training or product 

instructions.  

Follow-up  

 After administration of the emergency medication, the school nurse or other designated 

staff member will report appropriate information to emergency services, parents or guardians, 

central office personnel, and, if determined necessary, the patient will be transported to a 

hospital.  

 The school nurse or other designated staff member will complete an incident report and 

file the report with the school nurse or district office, whichever is applicable.  

Protection from Liability  

 The practice of the healing arts shall not be construed to include any person administering 

epinephrine or albuterol in emergency situations to an individual if: 

 The person administering the epinephrine reasonably believes that the individual is 

exhibiting the signs and symptoms of an anaphylactic reaction; or  

 The person administering the albuterol reasonably believes that the individual is 

exhibiting the signs and symptoms of respiratory distress;  

 A physician or mid-level practitioner, after reviewing the school’s policies and 

procedures, has authorized, in writing, the school to maintain a stock supply of 

emergency medication; and  



 

 The emergency medication is administered at school, on school property or at a 

school-sponsored event. 

 Any person who in good faith renders emergency care or treatment, without 

compensation, through the administration of emergency medication to an individual at school, on 

school property, or at a school-sponsored event, and any school that employs or contracts such 

person shall not be held liable for any civil damages as a result of such care or administration or 

as a result of any act or failure to act in providing or arranging further medical treatment when the 

person acts as an ordinary reasonably prudent person would have acted under the same or similar 

circumstances.  

 

Approved:  February 10, 2025 

 



 

Supervision of Medications JGFGB 

 (See JGFGBA) 

 The supervision of medications shall be in strict compliance with the rules and 

regulations of the board as carried out by district personnel.  Diagnosis and treatment of illness 

and the prescribing of drugs and medicines are not the responsibility of the public schools and are 

not to be practiced by any school personnel, including school nurses, unless authorized.  No 

medications shall be dispensed or administered if prohibited by state law. 

 In certain circumstances when medication is necessary for the student to remain in 

school, the school may cooperate with parents in the supervision of medication that the student 

will use.  However, the medical person authorized to prescribe medication or the parent if it is a 

non-prescription medication must send a written order to the building administrator who may 

supervise the administration of the medication or treatment.  The parents must submit a written 

request to the building administrator requesting the school’s cooperation in such supervision and 

releasing the school district and personnel from liability. 

 School personnel shall not be required to be custodians of any medication except as 

required by a written order of a licensed medical person or in the case of nonprescription 

medication when requested in writing by the parents. 

 The medication shall be examined by the school employee administering it to determine 

that it appears to be in the original container, to be properly labeled, and to be properly authorized 

by the written order of licensed medical person.  Two containers, one for home and one for 

school, should be requested from the pharmacist. 

 Any changes in type of drugs, dosage, and/or time of administration should be 

accompanied by updated physician and parent permission signatures and a newly labeled 

pharmacy container. 

 All medication maintained in the school setting should be kept in a locked container.  

This includes medication requiring refrigeration. 

 Medications should be inventoried every semester.  Out-of-date stock should be returned 

to the parent or destroyed. 

 Over-the-counter medications should not be maintained on any school premises, 

including athletic areas, unless written parent permission to administer is obtained. 

 The building administrator may choose to discontinue the administration of medication 

provided that the parents or medical person are notified in advance of the date and the reasons for 

the discontinuance. 

 

Supervision of Medications JGFGB-2 



 

 After medication is administered, students should be observed for possible reactions to 

the medication.  This observation may occur at the site of administration or in the classroom as a 

part of the normal routine. 

 This policy shall be shared with all local physicians and dentists where practicable.  

Forms should also be made available to the health care providers in the community. 

 An individual record should be kept of each medication administered.  The record should 

include student identification, date prescribed, name of medication, time and date(s) 

administered, signature of person administering and section for comments. 

 In the administration of medication, the school employee shall not be deemed to have 

assumed any legal responsibility other than acting as a duly authorized employee of the school 

district. 

Ap pr o ve d :   12 / 8 / 93  

Re v i s ed :  1 / 5 / 94 ;  1 1 /8 /9 5 ;  9 / 8 /0 4 ;  3 / 9 /0 5 ;  8 / 10 / 16 ,  7 / 10 / 25  

 
 

 



 

Permiss ion  for  Medicat ion  

 

Name o f  S tuden t  ________________________________________________  

 

Schoo l_______________________  Grade  _______________________  

 

Teacher  ________________________________________________________  

 

Med icat ion  _________________________Dosage______________________  

 

Da te  S t a r t ed  

__________________________________________________ ___ 

 

T ime o f  day med ica t ion  i s  t o  be  g iven  

________________________________  

 

__________________________________________________________  

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

 

I  he reb y g ive  m y p ermiss ion  for  _____ ____________________  to  t ake  the 

above  medica t ion  a t  s chool  as  o rdered .   I  unders t and  tha t  i t  i s  m y 

respons ib i l i t y t o  fu rn ish  th i s  medicat ion .   I  fu r the r  unders t and  that  an y 

school  employee  who  admini s t e r s  an y d rug  o r  nonpresc r ip t ion  medica t ion 

pursuan t  to  pa ren ta l  wr i t t en  reques t  t o  my s tuden t  in  accordance wi th  

wr i t t en  ins t ruct ions  f rom the  ph ys i c ian  o r  dent i s t  shal l  no t  be  l i ab l e  fo r  

damages  as  a  r esu l t  o f  an  adverse  med icat ion  react ion  su f fe red  b y the  

s tuden t  because  o f  admin is t e r ing  such  med icat ion .  

 

 

___________________ _______________________________________  

Date                                    S igna tu re  o f  Parent  o r  Guardian  

 

 

NOTE:   The medica t ion  i s  t o  be  b rough t  to  schoo l  i n  the  o r ig inal  conta iner  

appropr i a t e l y l abe led  by the  pharmacy,  o r  ph ys i c i an ,  s ta t i ng  the  name o f  

t he  medica t ion ,  the  dosage  and  t imes  to  be  admin is t e red .  



 

ROCK CREEK USD 323 

 

Medication Administered 

 

  

 

School ____________________________________________ 

 

Medications Given at School _________________________________________ 

 

Name of Student_____________________________________________________ 

 

Parent/Guardian ____________________________________________________ 

 

Physician’s Name _________________________________ Phone ___________ 

 

Medication ______________________ Prescribed by ____________________ 

 

Dosage _______________________ Time to be Given ____________________ 

 

Duration of Orders _________________________________________________ 

 

____________________________________________________________________ 

 

 

                              Administered By 

 

Date      Time      Dosage      (signature)      Comments 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

______________________________ ____________________________  

 

__________________________________________________________



 

Permiss ion  for  Medicat ion  

 

 

Name o f  S tuden t ___________________________________________  

 

Schoo l_____________________________  

 

Grade  _______________________  

 

Teacher  __________________________________________________  

 

Med icat ion  _________________________Dosage  ________________  

 

Da te  S t a r t ed  

______________ ____ _______________________________________  

 

T ime o f  day med ica t ion  i s  t o  be  g iven  _________________________  

 

_________________________________________________________   

 

 

 

 

- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -   

 

I  he reb y g ive  m y permis s ion  fo r  _________________________ to  t ake  the  

above  medica t ion  a t  s chool  as  o rdered .   I  unders t and  tha t  i t  i s  m y 

respons ib i l i t y t o  furn i sh  th i s  medica t ion .   I  fu r the r  unders tand  tha t  an y 

school  emplo yee  who  admin is t e rs  any d rug  o r  nonpresc r ip t ion  med icat ion  

pursuan t  t o  pa renta l  wr i t t en  reques t  t o  m y s tudent  i n  accordance  wi th  

wr i t t en  ins t ruc t ions  f rom the  phys i c i an  o r  den t i s t  sha l l  no t  be  l i ab l e  for  

damages  as  a  r esu l t  o f  an  adverse  med ica t ion  reac t ion  su f fe red  b y the  

s tuden t  because  o f  admin is t e r ing  such  med icat ion .  

 

 

___________________   _____________________________________  

Date                                    S igna tu re  o f  Parent  o r  Guardian  

 

 

NOTE:   The med icat ion  i s  t o  be  b rought  to  school  i n  t he  o r ig ina l  conta ine r  

appropr i a t e l y l abe led  b y the  pharmacy,  o r  ph ys i c i an ,  s t a t ing  the  name o f  

t he  medica t ion ,  the  dosage  and  t imes  to  be  admin is t e red .  

 

  



 

USD 323 

Medications Given at School 

 

 

School______________________________________________________________ 

 

 

Name of Student_____________________________________________________ 

 

Parent/Guardian ____________________________________________________ 

 

Physician’s Name _________________________________ Phone ___________ 

 

Medication ______________________ Prescribed by ____________________ 

 

Dosage _______________________ Time to be Given ____________________ 

 

Duration of Orders _________________________________________________ 

 

________________________________________________________________ 

 

 

Administered by(signature)__________________________________________  

 

Date             Time      Dosage            Comments 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

 

____________________________________________________________________ 

  



 

JGFGA - NALOXONE (NARCAN) INCIDENT REPORT 

NALOXONE (NARCAN) INCIDENT REPORT 

Instructions: To be completed as soon as possible after the incident occurred and appropriate 

response actions/interventions were taken. File form with the building principal. 

Date of report:  _________________________________________________________________ 

Name of person completing this report: ______________________________________________ 

Patient name: __________________________________________________________________   

Date of birth: ______________________________ Grade: _____________________________ 

Date incident occurred: ________________________Time: ____________________ am pm  

Person providing medication: _____________________________________________________ 

Dose: ________________________________________________________________________ 

 
SUMMARY OF INCIDENT 

Provide a summary of the incident and describe how it occurred: _________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

_____________________________________________________________________________ 

 
ACTION TAKEN/INTERVENTION 

911 Called: Yes   No 

School nurse notified: Yes,  Date: ____________Time: ________________ No N/A 

Parent/Guardian notified: Yes,  Date: _________ Time: ________________ No           N/A 

If yes, name of the parent/guardian who was notified: __________________________________ 

Describe interventions taken and outcome: ___________________________________________ 

______________________________________________________________________________

______________________________________________________________________________

______________________________________________________________________________ 

 
FOLLOW-UP AND PREVENTION (To be completed by building principal) 

List any follow-up information related to the incident and prevention measures enacted to 

prevent similar incidents in the future: ______________________________________________ 

______________________________________________________________________________

______________________________________________________________________________ 

Building administrator’s signature: _______________________________________________ 

Date: _____________________ 

Name of District: __________________________________________ 

6/23  



 

Student Self-Administration of Medications  JGFGBA 

 (See JDDA, JDDAA, JGFGB)  

Epinephrine and Inhalers 

 The self-administration of medication is allowed for eligible students in grades K–12.  As used in 

this policy, medication includes, but is not limited to, a medicine for the treatment of anaphylaxis or 

asthma listed in current federal regulation as an inhaled bronchodilator or auto-injectable epinephrine.  

Self-administration is the student’s discretionary use of an approved medication for which the student has 

a prescription or written direction from a health care provider. 

 As used in this policy, “health care provider” means a physician licensed to practice medicine and 

surgery; an advanced registered nurse practitioner, or a licensed physician assistant who has authority to 

prescribe drugs under the supervision of a responsible physician. 

Student Eligibility 

 An eligible student shall meet all the following requirements: 

 Have a written statement from the student’s health care provider stating the name and 

purpose of any prescription medication/s; 

 Know the prescribed or recommended dosage; 

 Know the time the medication is to be regularly administered; 

 Be able to articulate any additional special circumstances under which the medication is to be 

administered; 

 Know the length of time for which the medication is prescribed; and 

 The student shall also demonstrate to the health care provider or the provider’s designee, as 

applicable, and the school nurse or the nurse’s designee the skill level necessary to use the 

medication and any device that is necessary to administer the medication.  In the absence of a 

school nurse, the school shall designate a person who is trained to witness the demonstration. 

Authorization Required 

 With regard to prescription medications which are not administered on a regular schedule, the 

student’s health care provider shall prepare a written treatment plan for managing the student’s condition, 

such as asthma attacks or anaphylaxis episodes, and for medication use by the student during school 

hours.  The student’s parent or guardian shall annually complete and submit to the school any written  

documentation required by the school, including the treatment plan prepared by the student’s health care 

provider.  Permission forms shall be updated {during enrollment/or_____}. 

Employee Immunity 

 All teachers responsible for the student’s supervision shall be notified that permission to carry 

medications and self-administer has been granted.  The school district shall provide written notification to 



 

the parent or guardian of a student that the school district and its officers, employees, and agents are not 

liable for damage, injury, or death resulting directly or indirectly from the self-administration of 

medication. 

Waiver of Liability 

 The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of medication and agreeing to release, indemnify, and hold the 

district and its officers, employees, and agents, harmless from and against any claims relating to the self-

administration of medication allowed by this policy. 

 Additional Requirements for Students Prone to Specified Emergencies 

 The school district shall require that any back-up medication provided by the student’s parent 

or guardian be kept at the student’s school in a location to which the student has immediate 

access if there is an asthma or anaphylaxis emergency; 

 The school district shall require that all necessary and pertinent information be kept on file at 

the student’s school in a location easily accessible if there is an asthma or anaphylaxis 

emergency; 

 Eligible students shall be allowed to possess and use approved medications at any place 

where the student is subject to the jurisdiction or supervision or the school district, its 

officers, employee, or agents; or 

 The board may adopt policy or handbook language which imposes additional requirements 

relating to the self-administration of medication allowed for in this policy and may establish a 

procedure for, and the conditions under which, the authorization for student self-

administration of medication may be revoked. 

Over-the-Counter Medications 

 A student may self-administer specified over-the-counter medications with written parental 

authorization on file in the school office.  

 The student’s parent or guardian shall sign a statement acknowledging that the school district and 

its officers, employees, or agents incur no liability for damage, injury, or death resulting directly or 

indirectly from the self-administration of over-the-counter medication and agreeing to release, indemnify,  

and hold the district and its officers, employees, and agents harmless from and against any claims relating 

to the self-administration of medication allowed by this policy. 

 

 

 



 

Misuse of Medications 

 Self-administration of any medication, including prescription and over-the-counter medication, at 

a dosage or rate exceeding product label instructions may result in denial of the privilege to self-

administer any medication and/or disciplinary action as outlined in policy JDDAA 

 

Ap pr o ve d :  9 / 8 /0 4 ;  7 /1 3 / 05  

Re v i s ed :  8 / 14 /1 7 ,  2 /1 0 / 25  



 

Permiss ion  for  Se l f -Admini s tra t ion  of  Medicat ion  

 

Name o f  S tuden t  ________________________________________________   

Schoo l________________________Grade  _______________________  

Teacher  ________________________________________________________   

Med icat ion  _________________________Dosage______________________    

Da te  S t a r t ed  

_____________________________________________________   Cond i t i ons  

under  wh ich  the  med ica t ion   i s  t o  be  g iven :  

__________________________________________________________  

An y add i t iona l  c i rcumstances  under  wh ich  the  medica t ion  i s  to  be  g iven :  

______________ ____________________________________________  

Length  o f  t ime media t ion  i s  to  be  admin i s t e red:  

__________________________________________________________  

 I  he reb y g ive  m y permiss ion  fo r  (name of  s tudent )  to  admini s t e r  t he  

above  medica t ion  a t  s chool  as  o rder ed .   I  unders t and  tha t  i t  i s  m y 

respons ib i l i t y t o  furn i sh  th i s  medica t ion .   I  acknowledge  tha t  t he  schoo l  

i ncurs  no  l i ab i l i t y f o r  an y in ju ry resu l t i ng  f rom the  se l f - admin is t ra t ion  o f  

med icat ion  and  agree  to  i ndemni f y and  hold  the  schoo l ,  and  i t s  employees  

and  agen t s ,  ha rmless  aga ins t  any c l a ims  re l a t ing  to  t he  se l f - admin is t ra t ion  

o f  such  med icat ion .  

 

My chi ld  has  been  ins tructed  on  se l f -admini s tra t ion  of  the  

med icat ion  and i s  au thorized  to  do  so  in  school .  

Signa tu re  o f  Paren t  o r  Guard ian    

[NOTE:   Parental  permiss ion  must  be  renew ed  annual ly ]  

 

______________________________________________Date____ ___ 

 

S igna tu re  o f  Hea l th  Care  P rov ider  

 

______________________________________________Date_______  

Approved:  September 8, 2004 

Revised:  July 13, 2005 

J GF GBB   Acc ommod at i n g  St ud en t s  w i th  Di ab ete s  J GF GBB  

       As  u se d  i n  t h i s  p o l i c y ,  d i a be t e s  mana ge me nt  a nd  t r e a t men t  p l a n  me a ns  a  

p l a n  p re pa r ed  an d  i mp le me n te d  fo r  a  s t ude n t  w i th  d i ab e t e s  wh ic h  i s  p r e sc r ib ed  



 

b y  a  p h ys i c i a n  l i ce nse d  t o  p r ac t i ce  med ic in e  an d  su r ge r y ;  a  ce r t i f i ed ,  ad va nc ed  

r e gi s t e r ed  n ur s e  p r a c t i t i o ne r  wh o  has  a u tho r i t y  t o  p r e sc r i be  d ru gs ;  o r  a  l i ce nse d  

p h ys i c i an  a s s i s t an t  wh o  ha s  au t ho r i t y  t o  p r e sc r ibe  d ru gs  p u r s ua n t  t o  a  wr i t t en  

p ro t oc o l  wi th  a  r e s pon s ib l e  p h ys i c i a n .  

       S tu de n t  E l i g i b i l i t y  

       Se l f -c a r e  o f  d i ab e t e s  ma y  b e  a l l o wed  f o r  s t ude n t s  i n  g r ad es  K -1 2 .   T o  be  

e l i g i b l e ,  a  s t u de n t  sha l l  me e t  a l l  r e qu i r e me n t s  o f  t h i s  p o l i c y .  

       Pa r en t s  o r  gua rd i a ns  sh a l l  su b mi t  a  wr i t t en  d i ab e t e s  ma na ge me nt  a nd  

t r ea t me n t  p l an  f r o m th e  s tu de n t ’ s  hea l t h  c a r e  p r o vi de r .  

       T h e  s tu de n t  sha l l  p ro v id e  wr i t t en  a u t hor i za t i on  f r o m th e  s t ud en t ’ s  he a l t h  

c a r e  p ro v id e r  an d  pa r en t  o r  gua rd i an  s t a t i n g  t h e  s tu de n t  has  bee n  i ns t ru c t e d  on  

ma n a g in g  an d  ca r i n g  fo r  t he i r  d i ab e t e s  and  i s  au t hor i ze d  t o  d o  so  i n  s ch oo l .   An  

a nn ua l  wr i t t en  r e ne wa l  o f  pa r en t a l  au t ho r i za t i o n  fo r  t he  s e l f -c a r e  o f  d i a be t e s  

s ha l l  be  r e qu i r ed .  

       W hi l e  a t  s ch oo l ,  eac h  s tu de n t  ca pab le  o f  ma na g i n g  a nd  ca r i n g  f o r  t he  

s t ud en t ’ s  d i abe t e s  wi l l  b e  a l l o wed  to :  

  P er f o r m b l oo d  g l ucos e  l e ve l  ch ec k ,   

  Ad mi n i s t e r  i n su l in  t h ro u gh  t he  d e l i ve r y  sys t e m t he  s tu de n t  use s ,  

  T re a t  h ypo g l yce mi a  a nd  h yp e r g l yce mia ,   

  P os se s s  t he  s up p l i e s  o r  eq u ip me n t  n ece s sa r y  t o  mon i to r  a nd  c a re  f o r  

t he i r  d i ab e t e s ,  a nd   

  Ot her wi s e  a t t e nd  t o  t h e  ma n a ge me nt  a nd  ca re  o f  t h e  s tu de n t ’ s  

d i a be t e s  i n  t he  c l a s s ro o m,  i n  an y  a r e a  o f  t h e  s c ho o l ,  o n  sc ho o l  

g r o un ds ,  o r  a t  an y  sch o o l - r e l a t e d  ac t i v i t y .    

 No tw i th s t an d i n g  t h e  a bo ve ,  t he  d i s t r i c t  r e s e r ves  t h e  r i gh t  t o  pu t  

r eas on ab l e  p l a ce  an d  ma n ner  p ro ced ur a l  s a f e gua r ds  i n  p l ac e  fo r  t h e  s a f e  an d  

n o nd i s ru p t i v e  ex e rc i s e  o f  su ch  r i gh t s  b y  s t ud en t s  wi th  d i abe t e s .    



 

       E mpl o yee  Immu n i t y  

       T h e  bo a rd  a nd  i t s  e mp l o ye es  a nd  a gen t s ,  who  au th or i ze  t he  s e l f -

a d min i s t r a t i o n  o f  med ica t i o n  an d  t r ea t me n t  f o r  d i ab e t e s  i n  comp l i a nce  wi t h  t he  

p ro v i s i on  o f  t h i s  p o l i c y ,  s ha l l  no t  b e  l i ab l e  i n  an y  a c t i on  fo r  an y  i n j u r y  r e s u l t i n g  

f r o m the  s e l f -a d mi n i s t r a t i on  o f  me d i ca t i on .   T h e  d i s t r i c t  s ha l l  p ro v id e  wr i t t e n  

n o t i f i ca t i o n  t o  t he  pa r en t  o r  gua rd i an  o f  a  s t ude n t  fo r  who m th i s  po l i c y  i s  

a pp l i ca b l e  t ha t  t h e  bo a r d  a n d  i t s  e mpl o yee s  an d  a ge n t s  a r e  n o t  l i a b l e  fo r  an y  

i n j u r y  r e s u l t i n g  f r o m th e  se l f -a d mi n i s t r a t i o n  o f  me d ic a t i o n .   Th e  pa r en t  o r  

gu a rd i an  sh a l l  s i gn  su ch  n o t i ce  an d  ac kn owle d ge  t ha t  t he  d i s t r i c t  i nc u r s  n o  

l i ab i l i t y  fo r  an y  i n j ur y  r e s u l t i n g  f r o m t he  se l f -a d min i s t r a t i o n  o f  m e d i ca t i on  a nd  

a g re es  t o  i nde mn i f y  a nd  h o l d  t he  b oa r d  an d  i t s  e mp lo yee s  an d  a gen t s  ha r ml es s  

a ga i ns t  a n y  c l a i ms  r e l a t i n g  t o  t h e  se l f -a dmi n i s t r a t i on  o f  me d ic a t i o n  p ur s uan t  t o  

t h i s  p o l i c y .  

 

Ap pr o ve d :  Au gus t  13 ,  20 14  



 

JGG Transporta t ion  (See  ED and  EDDA)  JGG 

 School-provided transportation shall be available to and from school for those 

students who qualify.  Transportation may be provided by the district for all school 

activities.  Transportation may be denied to students who are detained after school for 

disciplinary reasons. 

 Students who use school-provided transportation shall be under the jurisdiction of 

the vehicle driver while in the vehicle.  Students shall be subject to the district's student 

behavior code and other regulations developed by the superintendent and approved by the 

board. 

 Drivers shall report violations of the rules to the building principal who may 

discipline students. The principal may suspend or revoke the transportation privilege of a 

student who violates any rule or regulation. 

 When the district provides transportation to an activity, participating students are 

prohibited from driving personal automobiles to and from district-sponsored activities 

held during or after the school day unless authorized in writing by the student’s parent or 

guardian. 

 All rules shall be published in the student handbook. 

 

Approved:  11/12/96  

Revised: 8/10/16; June 13, 2022 

  



 

JGGA  Use  of  Surve i l l ance  Cameras  JGGA 

The  d i s t r i c t  may use  su rve i l l ance  cameras  t o  mon i to r  s tudent  

ac t iv i ty.  

Survei l l ance  cameras  may be  used  to  moni to r  s tuden ts  r id ing  in  

d i s t r i c t  vehic l es  and  to  mon i to r  s tuden t  behav io r  i n  o r  a round  an y 

d i s t r i c t  f ac i l i t y.  

Survei l l ance  footage  which  i s  a  r ec o rd  o f  s tuden t  behav io r  shal l  

be  secured  in  a  s ecure  loca t ion  unt i l  the  d ig i t a l  s to rage  mechani sm o r 

t ape  on  which  the  foo tage  i s  main t a ined  i s  e i t he r  r eused  o r  e rased .   

Su rvei l l ance  foo tage  o f  pe r sona l l y i den t i f i ab l e  s tuden ts  dep ic t ing 

the i r  involvemen t  i n  an  a l t e rca t ion  o r  o the r  v io l a t ion  o f  l aw o r  

d i s t r i c t  po l i cy sha l l  be  cons idered  a  s tudent  r eco rd  and  shal l  be  

subjec t  t o  cu r rent  l aw fo r  t he  re l ease  of  s tudent  r eco rd  in fo rmat ion .  

 

Approved :  March  10 ,  1999  

Approved :   Augus t  13 ,  2014  

 



 

JGGAB Out-of-District Transportation    JGGAB 

The  schoo l  d i s t r i c t  wi l l  g ran t  out -of -d i s t r i c t  t r anspor ta t ion  

reques t s  i f  t he  fo l lowing cond i t ions  a re  met :  

1 .  The  10 -mi l e  ru l e  i s  i n  e f fec t ;  

2 .  In  t he  op in ion  o f  the  Transpor t a t ion  Coord ina to r ,  do ing  so  

wi l l  no t  a l t e r  the  ex i s t ing  bus  rou te  t o  t he  ex t ent  of  caus ing  

an  undue  burden  on  t r anspo r t a t ion  schedu l ing  o r  rout ing;  

3 .  There  i s  ample  room on  the  bus .  

Ou t -o f -Di s t r i c t  t r anspor t a t ion  reques t s  wi l l  be  gran ted  on  a  

case -b y-case  annua l  bas i s .  

 

Approved :   Ju ly 8 ,  2009  

 

 

  



 

J GH   S ch oo l  F o od  Se rv i ce  J GH  

T h e  d i s t r i c t  s ha l l  p r o vi de  a  s ch oo l  fo od  se r v i ce  p ro gra m .   Fo od  

s e r v i ce  r u l e s  sh a l l  be  pu b l i s he d  i n  s t u de n t  han db oo k s .   Bu i l d in g  p r in c ip a l s  

s ha l l  de ve lo p  i n d i v i du a l  b u i ld in g  r u l e s .  

F re e  o r  Red uce d  Pr i ce  Me a l s  

 F re e  o r  r e duc ed  p r i c e  me a l s  s ha l l  be  p r o vi de d  fo r  s t ud en t s  wh o 

q ua l i f y  u nd e r  s t a t e  an d  f e de r a l  r u l e s  an d  r e gu l a t i on s .  

 T h e  e l i g ib i l i t y  f o r ms ,  ru l e s  a nd  r e gu l a t i on s  go ve rn i n g  t h i s  p ro gr a m 

s ha l l  be  p r o vi de d  b y  t he  ad mi n i s t r a t i o n  t o  s t ude n t s  a nd  t he i r  pa ren t s .  

Co n t r ac t s  Wi t h  Ot he r  Age nc i e s  

 T h e  bo a rd  ma y  en t e r  i n t o  c on t r ac t s  wi t h  t he  go ve rn i n g  a u t hor i t y  o f  

a n y  no np u b l i c  s ch oo l  o r  a n y  ch i ld -c a r e  i n s t i t u t i on  t o  p ro v ide  me a l s  fo r  

c h i l d r e n  wh o  a t t en d  t hes e  i n s t i t u t i ons .   T h e  b oa r d  ma y  a l s o  c on t r ac t  f o r  

me a l  s e r v i ce  w i th  an y  mu nic i pa l i t y ,  an y  s t a t e  un i ve r s i t y  o r  an y  

c o r por a t i o n  wh ose  o pe ra t i on s  a r e  s ub s t a n t i a l l y  co n t ro l l e d  b y  a  s t a te  

u n i ve r s i t y .   Con t r ac t s  s ha l l  p ro v i de  fo r  pa yme n t  o f  t he  co s t s  i nc u r r e d  b y  

t he  d i s t r i c t  t o  p r o v id e  t h e  se r v i c e .   In come  r ece i ve d  b y  t he  d i s t r i c t  u nd e r  

a n y  co n t r a c t  t o  p ro v id e  t h i s  s e r v i c e  sh a l l  b e  d ep os i t ed  i n  t he  d i s t r i c t  f ood  

s e r v i ce  f un d  a nd  ma y  be  e xp en de d  whe t he r  b ud ge t ed  o r  no t .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   J u l y  9 ,  20 03  

 

 

  



 

J GH A  F ree  o r  Re du ce d  P r i ce  M eal s             J GHA 

F re e  o r  r ed uce d  p r i c e  me a l s  a r e  p ro v id ed  fo r  s t u den t s  wh o  a r e  

q ua l i f i e d  un de r  d i s t r i c t ,  s t a t e  an d  f e de ra l  r u l e s  an d  r e gu l a t i o ns  go ve rn in g  

t h i s  p r o gra m.  

T h e  ne ces sa r y  fo r ms ,  ru l e s  a nd  r e gu l a t i on s  go ve rn i n g  t h i s  p ro gr a m 

wi l l  b e  p r o vi de d  by  t he  s upe r in t en den t  o r  t h e  ap pro pr i a t e  bu i ld i n g  

p r in c ip a l  t o  a n y  s tud en t  a nd  h i s / he r  p a re n t s / gu a r d i a ns  t o  d e t e r min e  t he i r  

e l i g i b i l i t y  t o  r e ce i ve  f r e e  o r  r e duc ed  p r i ce  me a l s .  

In  o rd e r  t o  de t e r mine  whi ch  s tu de n t s  a r e  e l i g i b l e  fo r  f r ee  o r  r e du ce d 

p r i c e  me a l s ,  a  f o r m,  des i gna t e d  b y  t he  s t a t e  wi l l  b e  p ro v id ed  t o  e ve r y  

p a re n t / gu a rd i an  i n  Au gu s t  o f  e ac h  yea r  i n  co nfo r man ce  wi t h  s t a t e  an d  

f ede ra l  r e qu i r e me n t s  fo r  f r ee  o r  r ed uce d  p r i c e  me a l s  e l i g i b i l i t y .  

P a r en t s  o f  t hos e  s tu de n t s  q ua l i f y i n g  fo r  f r ee  o r  r ed uc ed  p r i ce  me a l s  

w i l l  b e  no t i f i e d  b y  t h e  F oo d  Se r v i c e  Admi n i s t r a to r .  

A  c on sc i ou s  e f fo r t  wi l l  be  ma de  b y  eac h  s ch oo l  pa r t i c i pa t i n g  i n  t h e  

p ro gra m to  see  t h a t  su ch  qu a l i f i ed  s tu de n t s  a r e  n o t  s i n g l e d  ou t  a nd  

d i sc r i min a t e d  a ga ins t  b eca use  t he y  r ece i ve  f r ee  o r  r e du ce d  p r i c e  me a l s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   Se p t e mb er  1 3 ,  19 95  



 

JGHB  Vending Machines and Other Automated Play Machines JGHB 

 (See DK and JGCA) 

 No vending machine or play machine may be placed in any building without prior 

approval of the superintendent.   

 Vending machine foods and beverages available for sale to students will comply 

with established federal nutrition standards and guidance on snacks in school. 

 Advertising associated with product vending will be limited to signage on 

equipment, paper cups and other serving containers, and will promote a positive nutrition 

message. 

 The building principal shall manage the machine(s).  A monthly report shall be 

prepared by each principal showing all receipts and expenditures for each machine.  

Proceeds from machines shall be deposited in the appropriate activity account. 

 

Approved:  12/8/93 

Revised: 7/11/95; 8/14/17 



 

Student Activities JH 

 (See DK, JGFB, JM and KG) 

 The principal shall be responsible for organizing and approving all student activities.  All 

school-sponsored activities shall be supervised by an adult approved by the administration. 

Eligibility for Activities 

 Unless otherwise provided herein, students who participate in any school activity shall 

meet the following requirements: 

 all applicable KSHSAA regulations; 

 academic eligibility requirements noted in handbooks; and 

 other requirements requested by the administration and approved by the board. 

Participation in Kansas State High School Activity Association Activities 

 Any student who meets the requirements outlined below shall be permitted to participate 

in any activities, including any district-sponsored events, ceremonies, programs, or other 

functions directly related to such district activity, offered by the district that are regulated, 

supervised, promoted and developed by the Kansas State High School Activities Association 

(“KSHSAA”). 

 The board may require a student who participates in an activity pursuant to this policy, 

including, but not limited to, virtual school students, to enroll in or complete a particular course 

as a condition of participation, if such requirement is imposed upon all other students who 

participate in a particular KSHSAA activity. 

 Except as provided in this policy regarding modified academic eligibility requirements 

for home school students, any student who seeks to participate in an activity pursuant to this 

policy shall be subject to any tryout or other participation requirements that are otherwise 

applicable to all other students for participation in activity. 

Virtual School or Nonpublic Elementary or Secondary School Students 

 Any student meeting the following requirements shall be permitted to participate in any 

district sponsored KSHSAA activities. The requirements include: 

 Being a resident of the school district; 

 being enrolled and attending a virtual school as defined in state law or a nonpublic 

elementary or secondary school; 

complying with the statutory health certification and inoculation requirements prior 

to participation in any such activity;meeting applicable age and eligibility 

requirements required by KSHSAA; 



 

paying any fees required by the district for participation in such activity, if such fees 

are generally imposed upon all other students who participate in the activity; and 

 seeking participation at the appropriate school of the district that corresponds to 

where the student resides within the school district’s respective school attendance 

boundaries established by the board. 

 Except as otherwise provided in this policy, any student attending a virtual school, who 

seeks to participate in an activity in the student’s resident school district shall not be required to 

enroll in or attend a minimum number of courses at such school district.  

 Any student attending a home school, who is a resident of the district and seeks to 

participate in a KSHSAA activity sponsored by the district, shall be deemed to meet any 

academic eligibility requirements established by KSHSAA for participation in such activity if: 

 The student is maintaining satisfactory progress towards achievement or promotion 

to the next grade level; and 

 the parent, teacher, or organization that provides instruction to the student submits an 

affidavit or transcript to KSHSAA indicating the student meets these academic 

eligibility requirements. 

 Upon submission of an affidavit, the student attending a home school shall be deemed to 

meet any academic eligibility requirements established by KSHSAA and shall retain such 

academic eligibility during the activity season for which the affidavit was submitted. 

 Any student who withdraws from the district and subsequently enrolls in an accredited 

private school, a nonpublic elementary or secondary school or a virtual school shall not be 

eligible for full participation in any activities offered by the district immediately following the 

student’s withdrawal in accordance with KSHSAA’s academic eligibility policies, unless the 

student was eligible for full participation in any such activities pursuant to the eligibility policies 

of the district and KSHSAA on the date of withdrawal and the student participates in such 

activities at the school from which such student withdrew. The student may be permitted limited 

participation in any such activities in accordance with the eligibility policies of the district and 

KSHSAA. 

Kansas Academy of Mathematics and Science Students 

 Any student who meets the following requirements shall be permitted to participate in 

any district-sponsored KSHSAA activities. The requirements include: 

 Being enrolled in and attending the Kansas academy of mathematics and science; 

 complying with the statutory health certification and inoculation requirements prior 

to participation in any such activity; 

 meeting applicable age and eligibility requirements required by KSHSAA; 



 

 paying any fees required by the district for participation in such activity, if such fees 

are generally imposed upon all other students who participate in the activity; and 

 seeking participation at the appropriate school of the district that corresponds to 

where the postsecondary educational institution designated by the state board of 

regents for the Kansas academy of mathematics and science program. 

Adding or Eliminating Activities 

 Administrative recommendations to add or eliminate specific activities {shall/may} be 

considered by the board.  Individual patrons or groups of patrons may request the addition or 

elimination of activities using rules approved by the board and filed with the clerk. 

Activity Fund Management 

 The building principals shall maintain an accurate record of all student activity funds in 

the respective attendance centers.  A monthly report to the board on the revenue and expenditures 

of the activity fund shall be made.  No funds shall be expended from these accounts except in the 

support of the student activity program.   

 Receipts shall be issued for all revenue taken into the activity fund of each attendance 

center.  All payments from the activity fund shall be by checks provided for that purpose. 

 

Approved:  12/8/93 

Revised: 10/12/94; 8/10/16; 06/12/23; July 8, 2024, July 10, 2025 

  



 

JHA Student Alternative Schools        JHA 

 Students attending an alternative school will not be eligible to participate in 

interscholastic activities. 

  

Approved:  October 10, 2007 



 

JHC Student  Organizat ions  JHC 

 Students may form clubs and other groups organized to promote or pursue 

specialized activities outside the regular classroom.  Membership in student 

organizations, whether school sponsored or non-school sponsored, must be open to all 

interested and eligible students.  The building principal and the board shall approve 

school sponsored student organizations, and a staff member shall attend the meetings or 

activities to supervise use of the facilities by all student organizations as an advisor or 

supervisor. 

Student Clubs 

 The administrator shall establish regulations for the operation of school sponsored 

clubs, and for the use of school facilities by non-school- sponsored clubs. 

 School sponsored clubs shall be under the direct control of school personnel.  

Every school sponsored club shall have a constitution which has been approved by the 

building principal and filed in the school office.  If non-curriculum related school 

sponsored clubs are allowed to meet on school property during non-instructional time, 

then non-school sponsored student clubs may also meet on school property at such times. 

Non-School Sponsored Student Clubs 

 Non-school sponsored clubs shall submit a request for use of school facilities and 

have such request granted prior to using the facilities.  The non-school sponsored club 

shall specify in its facility use request the adult who will provide supervision of the 

activity. 

 

 

 



 

Student Government 

 Student councils under the direct control of the building principal or designated 

faculty representative may be established.  Student councils may exercise only the 

authority expressly delegated to them by the building principal. 

 

Approved: 12/8/93 

Revised: 8/10/16; June 13, 2022



 

JH CA S tu d ent  P u bl i ca t i o ns  ( See  K I)  JH CA 

 S c ho o l -S p ons ore d  S tu de n t  P ub l i ca t i o ns  

 S c ho o l - s po ns ore d  s t ud en t  pu b l i c a t i o ns  s ha l l  be  un de r  t he  

s up e r v i s i on  o f  t he  bu i l d in g  p r i nc i pa l  o r  de s i gna t ed  f a cu l t y  r e p r ese n t a t i ve .  

 S tu de n t s  who  ha ve  f ac t s  a nd  op i n io ns  sh o u l d  be  a l l o wed  to  

e xp res s  t he m i n  p r in t  a s  we l l  a s  t h r ou gh  o ra l  c o mmu n ic a t i o ns .   Ho we ver ,  

s t ud en t  ed i t o r s  a nd  wr i t e r s  mu s t  o bse r ve  t h e  sa me  l e ga l  r e s pon s ib i l i t i e s  a s  

t hos e  i mp ose d  u po n  c on ven t io na l  n e ws pa pe r s  an d  co mmu n i ca t i o n  me d i a .   

No  s t ud en t  s ha l l  d i s t r i bu t e  an y  sc ho o l  pub l i ca t i o n  whic h :  

  I s  o bs ce ne  ac cor d i n g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  

  I s  l i be l ou s  acc or d in g  t o  c u r r e n t  l e ga l  d e f in i t i o ns ;  o r  

  Cre a t e s  a  ma te r i a l  o r  su bs t an t i a l  i n t e r f e r e nc e  wi t h  n o r ma l  s ch o o l  

a c t i v i t y  o r  wi t h  a ppr opr i a t e  d i sc i p l i n e  i n  t h e  o pe r a t i o n  o f  t h e  

s ch oo l .  

 S tu de n t  pu b l i ca t i ons  wh ich  a r e  n o t  l i be l ous ,  d i s ru p t i ve ,  or  

o bs ce ne  ma y  be  d i s t r i bu t ed  o n  s ch oo l  p ro pe r t y  du r i n g  sc ho o l  ho ur s  a t  

t i me s  an d  i n  a r eas  d es i gn a t e d  b y  t he  b u i ld i n g  p r inc ipa l .  

 I f  a  de c i s i on  t o  d i sap pr o ve  d i s t r i b u t i on  o f  a  p ub l i ca t i o n  i s  ma d e ,  

t he  p r i nc i pa l  s ha l l  s t a t e  r ea so ns  fo r  t he  de c i s i on  t o  t he  s t ud en t ( s ) .  

 I f  t he  s t u den t  i s  d i s sa t i s f i e d  wi th  t he  p r in c ip a l ' s  dec i s i on ,  t h e  

s t ud en t  ma y  ap pe a l  t h e  de c i s i on  t o  t he  s up e r i n t e nd en t .  

 No n -S c ho o l  Sp on so re d  S t ud en t  P ub l i ca t i o ns  

 No n -s ch oo l  sp on sor ed  s tu de n t  p ub l i ca t i on s  ma y  be  d i s t r i b u t ed  on  

s ch oo l  p ro pe r t y  a t  t ime s  an d  i n  a r e as  de s i gn a t ed  b y  t h e  bu i ld in g  p r i nc i pa l .  

 D i s t r i b u t i on  o f  an y  no n -s ch oo l - s p on sore d  pu b l i c a t i o n  ma y  be  

h a l t e d  i f  t he  ma te r i a l  i s  ob sce ne ,  l i b e l ous ,  c r ea t e s  a  ma t e r i a l  o r  

s ub s t a n t i a l  d i s ru p t ion  o f  no r ma l  s c ho o l  a c t i v i t y ,  o r  i n t e r f e r e s  wi t h  t he  



 

o pe ra t i on  o f  t he  s ch o o l .   Di s t r i b u t io n  i n  v i o l a t i on  o f  t h i s  p o l i c y  ma y 

r e su l t  i n  s us pen s ion ,  ex pu l s io n ,  o r  o th e r  d i s c ip l i ne  o f  t h e  s tu den t s  

i n vo l ved .  

 Ad ver t i s e me n t s  

 Ad s  c onc e rn in g  i l l ega l  d ru gs ,  an y  c on t ro l l e d  su bs t an ces ,  o r  a ny  

i l l e ga l  ac t i v i t y  a r e  p r oh i b i t e d  i n  s c ho o l  sp o nso red  pu b l i ca t i o ns .  

 

Ap pr o ve d :   8 /1 0 / 16  

 

 

 

 

 

 

 

 

 

 

 

  



 

JH CAA Ga n g  Int imid at i on  (S ee  J CAC,  J CDA,  J CDBB a nd  J DD)  JH CAA 

 Ga n g  i n t i mi da t i on  i s  t he  c o mmu n ic a t i on  o f  a n y  t h r e a t  o f  p e r so na l  

i n j u r y  t o  a no t he r ,  ac t ua l  pe r so na l  i n j u ry  t o  an o th e r ,  o r  an y  t h r e a t  o f  o r  

a c tu a l  da ma ge  t o  an o t he r ’ s  p r ope r t y  ba se d  on  gan g  a f f i l i a t i o n .  Ga n g 

i n t i mi da t i on  on  sc hoo l  o wne d  o r  o pe r a t ed  p r op e r t y ;  a t  s c ho o l - s p on sor ed  

a c t i v i t i e s ,  p r o gra ms ,  o r  e ven t s ,  o r  wh ich  d i s r up t  t h e  s ch oo l  e nv i ro n me nt  i s  

p ro h ib i t ed .  

 D i s c ip l i na r y  a c t i on  ma y  b e  t a ken  a ga i ns t  an y  s t ud en t  f o r  

p a r t i c ip a t i n g  i n  gan g  i n t i mi da t i on  o r  ca us i n g  an d /o r  p a r t i c i p a t i n g  i n  ga n g -

r e l a t ed  ac t i v i t i e s  o n  s ch oo l  o wn ed  o r  o pe ra t e d  p ro pe r t y  o r  a t  s ch oo l -

s po ns ore d  a c t i v i t i e s ,  p r o gr a ms ,  o r  e ve n t s .  Di s t r i c t  s t a f f  ma y  b e  p ro v i ded  

i nse r v i ce  t r a i n in g  r ega r d in g  ga n g  be ha v io r  an d  c ha rac t e r i s t i c s  t o  f ac i l i t a t e  

i de n t i f i c a t i on  o f  s t u de n t s  i n vo l ved  i n  gang  a c t i v i t i e s .  

 

Ap pr o ve d :  1 0 /1 2 /9 4  

Re v i s ed :  7 / 11 /9 5 ;  8 /1 0 / 16 ;  0 8 / 09 / 21  



 

J I  Comm u ni t y  Ac t iv i t i e s  J I  

 S tu de n t s  sha l l  n o t  p a r t i c ip a t e  i n  a n y  co mmu n i t y  ac t i v i t i e s  d u r i ng  

s ch oo l  ho ur s  wi th ou t  t he  p r i o r  pe r mi s s io n  o f  t he  p r in c ip a l ,  un l e s s  t h ose  

a c t i v i t i e s  a r e  u nd e r t ake n  a s  pa r t  o f  a  co ur s e ’ s  a ppr o ved  c u r r i cu lu m.  

 

Ap pr o ve d :  1 2 /8 / 93  

Re v i s ed :  8 / 10 /1 6



 

J J  Emp lo yme nt  o f  S tu de nt s  ( Se e  IDAA)  J J  

 In -S c h oo l  E mpl o yme n t  

 S tu de n t s  ma y  b e  e mp lo ye d  b y  t he  d i s t r i c t .   T h e  d i s t r i c t  sha l l  n o t  

e mp lo y  s t ude n t s  i n  ha za r do us  j obs .  

 Ou t s id e  E mp lo yme n t  

 A  s tu de n t  who  n eeds  t o  wo r k  o n  a  r e gu l a r  bas i s  du r in g  t he  sc ho o l  

d a y  sh a l l  f i l e  a  wr i t t en  r eq ue s t  wi t h  t h e  p r in c ip a l .   I f  t he  r e que s t  i s  

a pp ro ved ,  t he  s t ud en t  s ha l l  f i l e  a  work  s che du le  wi t h  t he  p r inc ipa l .   

Ch an ges  i n  t he  s ched u l e  sh a l l  b e  r e por t ed  b y  t he  s tu de n t  t o  t h e  p r in c ip a l .   

T h e  s tu de n t  sh a l l  n o t  b e gi n  t h e  ne w sc he du l e  un l e s s  t h e  ch an ge  i s  

a pp ro ved  b y  t h e  p r i nc i pa l .  

 Vo ca t i on a l  o r  Oth e r  W or k  Ex per i en ce     

 A  s tu de n t  wh o  wor ks  i n  a  bo a rd -a p pr o ved  voc a t io na l  o r  o t he r  wor k -

e xp e r i e nc e  p ro gra m s ha l l  h a ve  a  s ch ed u le  d e ve lo pe d  c oo pe ra t i ve l y  b y  t h e  

e mp lo ye r  an d  t he  sup e r v i s i n g  t e ac he r  a nd  ap pro ve d  b y  t he  p r i nc i pa l  p r io r  

t o  be g in n in g  t he  wo rk  a c t i v i t y .  

 A l l  bo a r d  p o l i c i e s  r e ma i n  a pp l i ca b l e  t o  s t ud en t s  p a r t i c ip a t i n g  in  

vo c a t io na l  o r  o t he r  wo r k  e xpe r i e nce  p rogr a ms .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  8 / 10 /1 6  



 

JK   S o l i c i ta t io ns   JK 

E x cep t  a s  a ppr o ved  b y  t h e  b u i l d in g  p r i nc i pa l ,  c o mme r c i a l  f i r ms  

s ha l l  n o t  b e  p e r mi t t ed  t o  s o l i c i t  s t u de n t s  du r in g  s ch oo l  h our s  i n  

a t t en da nc e  cen t e r s  o r  o n  sch oo l  g ro un ds .  

A l l  s pe c i a l  s a l e s  p r o j ec t s  b y  s tu de n t s  a r e  s ub j ec t  t o  t h e  a ppr ova l  o f  

t he  p r i nc i pa l .   T h i s  p o l i c y  sha l l  i nc l ude  s a l e  o f  a d ve r t i s i ng ,  ma ga z i nes  

a nd  mer ch an d i s e .  

Co mme r c i a l  s ch oo l s ,  c o l l e ge s  o r  o t he r  age n c i e s  sh a l l  be  pe rmi t t ed  

t o  me e t  wi t h  s e n io r s  o r  s o l i c i t  p r ospe c t i ve  s t ude n t s  on ly  wh e n  t he  

i n vi t a t i on  an d  a r r ange me n t s  a r e  ap pro ved  b y  t h e  bu i l d in g  a dmi n i s t r a t i on .   

Co un se l i n g  o f  s t ud en t s  r e l a t i ve  t o  c on t in ua t io n  o f  t he i r  s c ho o l i n g  o r  t o  

j ob  p l a ce me n t  b y  ou t s i de  o r gan i za t i on s  sha l l  be  han d le d  t h ro u gh  t he  

gu i da nce  d ep a r t me n t  u n de r  t h e  su pe r v i s i on  o f  t he  

gu i da nce  c ou nse lo r  ac cor d i n g  t o  l a w .  

S o l i c i t a t i o n  b y  S tu den t s  

S o l i c i t a t i o ns  b y  s t ud en t s  wi t h i n  t he  sc ho o l s  o r  on  sc ho o l  g r ou nd s  

f o r  a n y  ca use  i s  p ro h i b i t e d  e xce p t  a s  t he y  r e l a t e  t o  s ch oo l - s po ns ore d  

a c t i v i t i e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J L  Gi f t s   ( Cf .  GAJ ,  KH)   J L 

Be cau se  o f  t he  po t en t i a l  f o r  ab use ,  t he  g i v i n g  o r  r ece i v i n g  o f  g i f t s  

b e t we en  f a cu l t y  o r  s t a f f  an d  s tu de n t s  s ha l l  b e  d i s co ura ged .  

S tu de n t s  Gi f t s  t o  S t a f f  M e mbe r s  

S tu de n t s  s ha l l  be  d i s co ura ge d  f r o m co l l e c t i n g  mo ne y ,  a l l oc a t i n g  

a c t i v i t y  f un ds  o r  p u rc ha s in g  g i f t s  f o r  f a cu l t y  me mb er s .  

S tu de n t  Gi f t s  t o  t he  S c ho o l  

S tu de n t  o r gan i za t i on s ,  wi th  p r i o r  ap pro va l  o f  t h e  o r ga n i za t i o n ’ s  

s po ns or  a nd  b u i ld i n g  p r in c ip a l ,  ma y  d ona t e  a  po r t i o n  o f  t h e  o rga n i za t i on ’ s  

f un ds  t o  a  s c ho o l  o r  t o  t h e  d i s t r i c t  f o r  s pe c i f i c  p u r pos es  enu me ra t ed  b y  

t he m.   Suc h  do na t i on s  mu s t  ha ve  f i na l  ap pr o va l  o f  t h e  s up e r in t e nde n t  an d  

b oa rd .  

F ac u l t y  Gi f t s  t o  S tu de n t s  

F ac u l t y  me mb er s  a r e  d i sco ur a ge d  f ro m g i v in g  g i f t s  t o  i nd i v id ua l  

s t ud en t s  o r  t o  c l a s ses  o f  s t ude n t s  d u r i n g  sch oo l  h ou r s  i n  a ny  a t t en da nce  

c en t e r  o r  o n  sc ho o l  p r op e r t y .  

A  g i f t  i s  d e f i ned  a s  a n y  d ona t io n ,  p r e se n t  o r  en do wme nt  i n  t he  fo r m 

o f  cas h ,  me rch an d i s e  o r  p e r s on a l  f a vor .  

S tu de n t  Gi f t s  t o  t he  S c ho o l   ( Cf .  DK)  

S tu de n t  o r gan i za t i ons  ma y  s ee k  a ppr o va l  f ro m th e  s up e r i n t en de n t  

a nd  bo a rd  t o  d on a t e  g i f t s  t o  t h e  s c h oo l  o r  d i s t r i c t  b y  s ub mi t t i n g  a  wr i t t e n  

p ro po sa l .   An y  s uch  g i f t  s ha l l  b eco me  th e  p ro pe r t y  o f  t h e  d i s t r i c t  u po n  

a cce p t a n c e .  

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J M  Co nte s t s  f or  Stu d en t s   J M 

No  s t ud en t  s ha l l  en t e r  an y  co n te s t  a s  a  r ep r ese n t a t i ve  o f  a  s ch oo l  

u n l e s s  s uc h  co n te s t  i s  s anc t i o ne d  b y  t h e  KS HSAA or  ap pr o ved  b y  t h e  

b oa rd .  

S tu de n t s  sh a l l  be  a dv i se d  b y  t h e  ap pro pr i a t e  sp on sor  t h a t  acce p t i n g  

c as h  o r  merc ha nd i se  f o r  pa r t i c i pa t i on  i n  an  ac t i v i t y  ma y  j eo pa rd i ze  t he  

s t ud en t ’ s  a ma t eu r  s t an d i n g  a nd  e l i g ib i l i t y  w i t h  K S HS AA.  

E ac h  f ac u l t y  sp on sor  b ea r s  t he  r e sp on s ib i l i t y  fo r  mo n i t o r i n g  s t ud en t  

a c t i v i t y  sp ons or s h i p  a nd  mu s t  ma ke  h i s /he r  s t ude n t s  a war e  o f  t ho se  

a c t i v i t i e s  wh ic h  pu t  t h e m in  v i o l a t i o n  o f  t h i s  p o l i c y  an d  K S HSAA  

r e gu la t i on s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J M A  F in an c ia l  Su pp o rt  f or  O ut - o f -S ta te  Co nt es t s  J M A 

T h e  Boar d  o f  E duc a t i on  e nc our a ges  t he  i n v o l ve men t  o f  s t ud en t s  i n  

a c t i v i t i e s  t h a t  wi l l  e nh an ce  t he i r  ed uc a t io n .   In  so me  in s t a nc es ,  t h i s  

e nh an ce me n t  ma y  i nc l ud e  s tu den t  pa r t i c ipa t i o n  i n  ou t -o f - s t a t e  c on t e s t s .  

S tu de n t s  At t e nd i n g  Ou t -o f -S t a t e  Co n tes t s   

S tu de n t s  qu a l i f y in g  f o r  co n t e s t s  ou t s id e  o f  t he  S t a t e  o f  Ka nsa s  b y  

c o mp e t in g  i n  s ch oo l  a pp ro ved  s t a t e / r e gi on a l  co mp e t i t i o n ,  wh ic h  a r e  no t  i n  

c on f l i c t  wi t h  KS HS AA,  ma y  b e  su pp or t ed  b y  d i s t r i c t  f un ds .   T he  

a d min i s t r a t i o n  mu s t  a pp ro ve  wh a t  r a nk i n g  mu s t  be  ea r ne d  i n  t he se  

c on t e s t s  t o  q ua l i f y  fo r  t he  ou t -o f - s t a t e  co n t e s t .   Su ch  su pp or t  co u ld  b e  i n  

t he  f o r m o f  sp on sor s ,  t r ans po r t a t i on ,  a nd  no r ma l  e xp en ses  a s  de t e r min ed  

b y  t he  a d mi n i s t r a to r  r e s po ns i b l e  f o r  t h e  s t ud en t .   Co nfe r enc es  t ha t  

s t ud en t s  ch oo se  t o  a t t e n d ,  o r  a r e  e l i g i b l e  t o  a t t e nd  s i mp l y  b eca us e  o f  t he i r  

me mb e r sh i p  i n  a  s ch o o l  o r ga n i za t i o n ,  w i l l  no t  be  su pp or t e d  b y  d i s t r i c t  

l e ve l  f un ds .   Sch o la r s h ip  a ward s  wi l l  no t  b e  co ns i de r ed  c on t e s t s .  

In d i v id ua l s  o r  g r ou ps  a t t e nd i n g  ou t -o f - s t a t e  co n t e s t s  wi l l  be  

r eq u i r e d  t o  p r ep a re  a  bu d ge t  a nd  t r a ve l  r eq ues t  t o  be  su b mi t t ed  t o  t he  

s up e r i n t e nde n t .  

S p on sor i n g  o r ga n i za t i ons  a r e  e xp ec t e d  t o  c on t r i b u t e  a t  l ea s t  50 % of  

s t ud en t ’ s  a ppr o ved  e xp en ses  f o r  t r a ve l .   I f  c i r c u ms ta nc es  do  no t  pe r mi t  

t h i s  5 0% co n t r i bu t ion ,  r e qu es t s  f o r  a dd i t i o na l  s u bs id y  ma y  b e  ma d e  t o  t h e  

Bo ard  o f  Ed uc a t io n .  

T h e  d i s t r i c t  wi l l  co ve r  t he  s po nso r ’ s  a ppro ve d  ex pe nse s .  

 

Ap pr o ve d :   M a y  4 ,  19 9 4  

Re v i s ed :  No ve mb er  12 ,  1 99 7  



 

J N  Aw ar ds  a n d  Sc ho la rsh ip s            J N 

S tu de n t s  a wa rds  f o r  h a v in g  r ep r ese n t e d  a  s c ho o l  i n  t he  d i s t r i c t  s ha l l  

b e  l i mi t ed  t o  t h ose  ap pr o ved  b y  t h e  ad mi n i s t r a t i o n  a nd  t he  b oa rd .   Awa rds  

f o r  i n t e r sch o la s t i c  ac t i v i t i e s  sh a l l  b e  l imi t ed  t o  t hos e  a ppro ve d  b y  t he  

K SHS AA.  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JQ Exc e pt i on a l  S t u de nt s   (S ee  IDCE  a nd  J BE )  JQ  

 A l l  p r o gr a ms  fo r  ex cep t io na l  s t uden t s  sh a l l  be  ma na ge d  i n  

a cc ord anc e  wi t h  t h e  l oc a l  p l an s  f o r  e xce p t i ona l  s t ud en t s ,  t he  p o l i c y  a nd  

r u l e s  o f  t h e  l oc a l  boa rd ,  an d  t he  r u l e s  and  r e gu l a t i on s  o f  t h e  s t a t e  b oa rd  o f  

e du ca t i on .  

 Co nc ur r e n t  E nr o l l men t  

 A  s t ude n t  e n ro l l e d  i n  g r a de s  11  o r  1 2 ,  o r  a  g i f t e d  c h i ld  i n  g r ade s  9  

t h ro u gh  1 2  wh o  has  d e mo ns t r a t e d  t he  a b i l i t y  t o  b ene f i t  f r o m p a r t i c ip a t i o n  

i n  t h e  r e gu l a r  cu r r i cu l a  o f  e l i g ib l e  p os t se co nd ar y  ed uca t io n  i ns t i t u t i on s ,  

ma y  a p p l y  t o  t h e  p r in c ip a l  f o r  pe r mi s s io n  t o  e n ro l l  a t  a n  e l i g ib l e  

p os t se co nda r y  e duc a t i on  i n s t i t u t i o n .  

E x cep t io na l  S tu den t  Du e  Pr oce s s  P r oc ed ur es  

T h e  s ch oo l  a d min i s t r a t i o n  sh a l l  f o l l o w th es e  p l ac e me n t  p ro ce du res  

b e f o re  a  s t u de n t  wh o  i s  an  ex ce p t io na l  s t ud en t  i n  n ee d  o f  sp ec i a l  

e du ca t i on  se r v i ce s  i s  a s s i gn ed ,  r e as s i gne d ,  t r a ns f e r r e d  t o  ex c l ude d  f r o m 

a n y  s ch oo l  p ro gra m a s s i gn me nt  b y  a  s t a f f i n g/ p l a ce me n t  co mmi t t ee .  

A  wr i t t e n  no t i ce  o f  p r op osa l  t o  t a ke  a n y  o f  t h e  a bo ve  n a med  ac t i on s  

s ha l l  b e  g i ve n  t o  t he  pa r en t s  o r  gua rd i ans  o f  t h e  s t ud en t  i n vo l ved .   Su ch  

n o t i ce  s ha l l  be  ma i l ed  o r  p e r s on a l l y  de l i ve red  t o  s a i d  p a re n t s  o r  gu a r d i a ns  

a nd  s ha l l :  

1 )   Des c r i be  t he  p ro p ose d  a c t i o n  a nd  s t a t e  t he  r eas on s  why  su ch  

a c t i o n  i s  dee me d  a ppr opr i a t e  f o r  t he  s t ude n t ;  e va l ua t i on  p r oced ur es ,  t e s t s ,  

r eco rds  o r  r ep or t s  up o n  whic h  t he  ac t i on  i s  bas ed  sh a l l  b e  i n c l ude d ;  t h i s  

d es c r ip t i o n  s ho u l d  i n c l ude  o p t i ons  c ons id e re d  b y  t h e  d i s t r i c t  an d  r eas on s  

f o r  r e j ec t i on  o f  a n y  o p t i on ;  

2 )   Af fo r d  t h e  pa r en t / gu a rd i an  t he  r i gh t  t o  co ns en t  o r  ob j ec t  t o  t he  

p ro po sed  a c t i o n  i n  wr i t i n g ;  



 

3 )   Des c r i be  a l l  o f  t he  r i gh t s  r e ga rd i ng  p r oce du ra l  du e  p r oce s s  

i nc l ud i n g  t he  r i gh t  t o  a  hea r in g ;  

4 )   In f o r m pa r en t s / gu a r d i a n  t h a t ,  i f  t he y  f a i l  t o  c on se n t ,  t h e  d i s t r i c t  

ma y  r eq ue s t  a  du e  p ro ce s s  he a r i n g  o n  i t s  o wn  in i t i a t i ve ;  

5 )   In f o r m t he  p a re n t / gu a rd i an  o f  a n y  f r ee  o r  l o w  c os t  l e ga l  s e r v i c es  

o r  o th e r  r e l e va n t  s e rv i ce s  i n  t h e  a r ea ;  

6 )   In fo r m th e  p a re n t s / gua r d i a ns  t h a t  i f  t h e y  des i r e  mo re  

i n fo r ma t i on  r e l a t e d  t o  s pe c i a l  ed uc a t io n  r i gh t s  an d  p r oce dure s  t he y  ma y  

c a l l  “M a ke  a  Di f f e r e nc e ” ,  a  t o l l  f r ee  s e r v i ce  ma i n t a i ne d  by  t he  s t a t e ,  

( 1 -8 00 -3 6 2 -6 2 62 )  f o r  a s s i s t anc e  an d  r e s our ces ;  

7 )   In d i ca t ed  t h e  op po r tu n i t y  t o  o b t a in  an  i nd ep en de n t  e va l ua t i on  o f  

t he  s t ude n t ;  

8 )   Des c r i bed  pa re n t s ’ / gua r d i a ns ’  r i gh t  o f  ac ce s s  t o  s c ho o l   

r ep or t s ,  f i l e s  an d  r eco rd s  r e l a t ed  t o  t he  p ro p ose d  ac t i on ;  a nd  

9 )   S t a t e  t ha t  t he  s t ud en t  wi l l  r e ma in  i n  t h i s  p r e s en t  edu ca t i on  

p l ac e me n t  u n t i l  su ch  t i me  a s  t he re  i s  a  de c i s i on  fo l l o wi n g t he  d ue  p ro ces s  

h ea r in g  o r  un t i l  a  p ro po sed  ed uc a t io na l  p l a ce me n t  i s  acc ep t e d  b y  b o th  

p a r t i e s .  

I f  t he  co mp la i n t  i n vo l ves  ad mi s s i on  o f  t h e  s t u de n t  t o  p ub l i c  s ch oo l ,  

t he  s t ud en t ,  w i th  t he  c ons en t  o f  h i s /h e r  pa ren t / gua r d i a n ,  s ha l l  b e  p l a ce d  i n  

a  p ub l i c  s c ho o l  p r o gra m p en d in g  co mp le t i o n  o f  a l l  p ro cee d i n gs .  

No  a c t i on  t o  a s s i gn ,  r e as s i gn ,  t r a ns f e r  o r  e xc l ud e  a  s t u de n t  o n  t h e  

g r o un d  o f  e xce p t i ona l i t y  i n  s pec i a l  ed uca t i on  se r v i c es  sha l l  be  t a ken  b y  a  

s t a f f i n g /p l ace me n t  co mmi t t e e  w i th i n  t h e  p e r i od  a f fo rde d  t he  pa r en t s  or  

gu a rd i ans  t o  r eq ues t  a  he a r i n g  e xce p t  t h a t  t h e  p ro po se d  ac t i on  ma y  be  

t a ke n  a t  a n y  t i me  wi t h  t h e  wr i t t e n  co ns en t  o f  t he  p a re n t s  o r  gu a rd i ans .   I f  

t he  pa re n t s / gua r d i a ns  ob j ec t ,  t he  d i s t r i c t  sh a l l  r eq ues t  a  d ue  p r oce ss  



 

h ea r in g  whi ch  mu s t  b e  co nd uc t e d  no t  l a t e r  t han  3 0  da ys  f ro m the  d a t e  o n  

wh ich  t he  o b j ec t i o n  wa s  r ece i ve d .  

In  a bs en ce  o f  wr i t t en  c on se n t ,  n o  ac t i on  sh a l l  be  t a ke n  wi t h i n  t he  

3 0 -d a y  pe r io d  a f fo r de d  t he  p a re n t / gu a rd i a n  t o  r e qu es t  a  he a r in g .   I f ,  a f t e r  

t h i s  wa i t i n g  pe r io d ,  t he  p a re n t s / gu a rd i an s  ha ve  f a i l ed  t o  co ns en t ,  t he  

d i s t r i c t  sh a l l  r e qu es t  a  d ue  p r oce s s  h ea r in g  whic h  mus t  be  con d uc t e d  no t  

l a t e r  t han  30  d a ys  f r o m th e  da t e  on  wh ic h  t he  i n i t i a l  30 -d a y  wa i t i n g  

p e r i od  e nd ed .   T he  pa ren t  o r  gu a r d i a n  has  t he  r i gh t  t o  r e vo ke  co ns en t  a nd  

r eq ues t  a  h ea r i n g  a t  a n y  t i me .  

W he n  i t  i s  de t e r mi ne d  t ha t  a n  e xc ep t i on a l  s t u de n t  ca n  n o  l on ge r  

ma t e r i a l l y  b en e f i t  f r o m t he  d i s t r i c t ’ s  r e gu l a r  i n s t r uc t i on  o r  t he  p ro gra m o f  

s pe c i a l  ed uca t io n  o f f e r e d  b y  t h e  d i s t r i c t  an d /o r  ne ed s  mor e  s pe c i a l i ze d  

r e med ia l  i n s t r uc t i on  i n  a  s t a t e  i n s t i t u t i on  a nd  i s  o f f i c i a l l y  ad mi t t e d  

t he r e in ,  t h e  d i s t r i c t  ma y  n o t  b e  r e qu i r e d  t o  p r o vi de  s uc h  e xce p t i on a l  

s t ud en t  wi t h  sp ec i a l  e du ca t i on  s e r v i ce s .  

P ro ce dur a l  Due  P roce s s  Hea r in g  

A  h ea r i n g  o f f i c e r  s ha l l  be  s e l e c t e d  i n  a cc or dan ce  wi t h  s t a t e  l a w  a nd  

t he  r u l e s  ad op t ed  b y  t he  S t a t e  Boar d  o f  E d uca t io n  whi ch  r equ i r e  t ha t  t he  

p a re n t  o r  gua r d i a n  be  i n fo r me d  o f  t h e  r i gh t  t o  d i s qua l i f y  a n y  o r  a l l  o f  t he  

h ea r in g  o f f i ce r s  p ro po se d  b y  t he  bo a r d .  

T h e  hea r in g  wh ich  i s  p r o vi de d  f o r  he re i n  s ha l l  b e  he l d  a t  a  t ime  a nd  

p l ac e  r ea so nab l y  c on ve n ie n t  t o  t h e  pa r en t s  o r  gua r d i a ns  o f  t he  i n vo l ve d 

s t ud en t .   T h e  he a r in g   

s ha l l  be  a  c l ose d  hea r in g  u n l e s s  t he  p a ren t s  o r  gua r d i a ns  sha l l  r eq ue s t  a n  

o pe n  he a r i n g  a nd  sh a l l  b e  co nd uc t ed  ac cor d in g  t o  t h e  ru l e s  and  r e gu l a t i on s  

a s  spe c i f i ed  b e lo w .  

Up on  r e ce i p t  o f  a  r eq ue s t  f o r  a  h ea r i n g  f r o m o ne  o f  t he  p a r t i e s ,  t h e  



 

h ea r in g  o f f i c e r  sha l l  co n vene  t h e  hea r in g  no t  l e s s  t ha n  15 ,  no r  mor e  t han  

3 0  d a ys  f r o m th e  da t e  o f  r e ce i p t  o f  no t i ce .   Dur in g  t he  he a r i n g ,  bo th  

p a r t i e s  sh a l l  ha ve  t he  r i gh t  t o  h a ve  co uns e l  o f  t h e i r  o wn  c ho ic e  p re se n t  

a nd  t o  r e ce i ve  t h e  ad v i ce  o f  su ch  co un se l  o r  o t he r  p e r s on  who m t he y  ma y  

s e l e c t .   T he  pa r en t s  o r  gua r d i a ns  h a ve  t h e  r i gh t  t o  be  p re se n t  a t  t h e  

h ea r in g .   Bo th  p a r t i e s  a nd  t he i r  c ou nse l  o r   

a d v i so r  s ha l l  h a ve  t he  r i gh t  t o  r e ad ,  he a r  an d  c ro s s -e xa mi ne  t h e  co mp le t e  

t e s t i mo n y  o f  wi tn es se s  r e sp on s ib l e  f o r  r ec o mme n di n g  th e  p r op os ed  ac t i on  

a nd  o f  an y  o t he r  ma te r i a l  wi t ne s se s  a pp ea r in g .   T he  s tu den t  ha s  a  r i gh t  t o  

p r e s en t  h i s / he r  o wn  wi t nes ses  i n  pe r so n  o r  t he i r  t e s t i mo n y  by  a f f i da v i t ,  

i nc l ud i n g  ex pe r t  me d ic a l ,  p s ych o lo g i c a l  o r  ed uc a t io na l  t e s t i mon y ;  an d  t he  

s t ud en t  ha s  t h e  r i gh t  t o  t e s t i f y  i n  h i s / he r  o wn  b e h a l f  a nd  g i ve  r ea so ns  i n  

o p pos i t i o n  t o  t h e  p rop os ed  a c t i o n .   

Bo t h  p a r t i e s  h a ve  a  r i gh t  t o  p r oh ib i t  p r e se n t a t i on  o f  e v id enc e  n o t  

d i sc l os ed  t o  t h e  o ppo s i t e  p a r t y  a t  l e a s t  f i ve  da ys  p r i o r  t o  t he  h ea r in g .   T he  

s t ud en t  h as  a  r i gh t  t o  a n  o r de r l y  he a r in g  an d  a  f a i r  an d  i mp ar t i a l  dec i s io n  

b as ed  up on  s ub s t a n t i a l  e v ide nc e .   Bo th  p a r t i e s  ha ve  a  r i gh t  t o  ha ve  a  

r eco rd  o f  t h e  hea r ing  ma d e  b y  a  me cha n ic a l  o r  e l e c t r on i c  r ec o r d in g  o r  b y  

a n  o f f i c i a l  c ou r t  r epo r t e r .    

 A t  a  r e aso na b le  t i me  p r i o r  t o  t he  h ea r i n g ,  t he  p a re n t s  o r  gu a rd i a ns  

o r  c ou ns e l  o f  t he  i nvo l ve d  s t ud en t  s ha l l  be  g i ve n  a cce s s  t o  a l l  r ec o r ds ,  

t e s t s ,  r e por t s  o r  c l i n i c a l  e va lu a t i o ns  r e l a t i n g  t o  t h e  p r op ose d  ac t i o n .  

Wr i t t e n  no t i ce  o f  t he  r e su l t s  o f  an y  he a r i n g  h e ld  p u r s ua n t  t o  l aw 

s ha l l  b e  s en t  b y  r e g i s t e r e d  ma i l  t o  t h e  a f f ec t e d  s tu de n t ,  h i s / he r  pa re n t s  o r  

gu a rd i ans  o r  h i s /he r  c ou nse l  wi t h in  10  d a ys  a f t e r  su ch  r e su l t  i s  

d e t e r min ed .  

T h e  h ea r i n g  o f f i c e r  a pp o i n t e d  b y  t he  b oa r d  s ha l l ,  a f t e r  t he  h ea r in g ,  



 

p re pa re  a  wr i t t en  r e po r t  t he r eo n  an d  p r esen t  i t  t o  t he  b oa r d .    

A n y  d ec i s io n  b y  t he  h ea r in g  o f f i ce r  i n  acc or dan ce  wi t h  t h i s  s e c t i o n  

s ha l l  be  f i n a l ,  s ub j ec t  t o  a pp ea l s  a s  p r o vid ed  b y  l a w.  

An y  h ea r i n g  o f f i c e r  h o l d in g  a  h ea r i n g  und e r  t h es e  r e gu l a t i o ns  ma y 

a d min i s t e r  oa t hs  fo r  t he  p u rp ose  o f  t a k i n g  t e s t i mo n y  th e re i n .  

T h e  c os t  o f  an y  hea r in g  sh a l l  b e  pa i d  b y  t h e  d i s t r i c t .  

Ap pe a l  P r o vi s io n  

Bo t h  pa r t i e s  ha ve  t h e  r i gh t  t o  ap pea l  s uc h  d ec i s io n  t o  t he  S t a t e  

Bo ard  o f  Ed uc a t io n  ac cor d i n g  t o  l a w .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   J u l y  12 ,  2 00 6  

 



 

JQ A Tem po ra r i ly  Di s ab le d  St u de nt s  ( See  IDACB a nd  J GF GBA)  JQ A 

 S tu de n t s  wh o  a r e  t e mp o ra r i l y  d i s ab l ed  b y  i l l ne s s ,  ope ra t i o n ,  o r  

a cc i de n t  a u th en t i ca t e d  b y  a  hea l t h  ca r e  p ro v id e r ’ s  o r de r ,  may  b e  e l i g ib l e  

f o r  a l t e r na t i ve  ed uca t io na l  s e r v i c es  o r  a cc o mmo d a t i on s  i n  t he i r  r e gu l a r  

p ro gra m whi ch  a l l o w fo r  me an i n gfu l  p a r t i c i pa t i o n  i n  t he  p ro gra m.  

 S tu de n t s  wi th  i n j u r i e s  wh ic h  p ro h ib i t  pa r t i c i pa t i on  i n  ph ys i c a l  

e du ca t i on  o r  o t he r  c l a s se s  sh a l l  p r e s en t  t o  t he  bu i ld i n g  p r in c ip a l  a  hea l t h  

c a r e  p ro v id e r ’ s  s t a t eme n t  p r oh i b i t i n g  s uch  a c t i v i t y .  

 T ea ch e r s  s ha l l  f o l l ow  me d ica l  i n s t r uc t i on s  r e l a t i n g  t o  l i mi t a t i ons  

o n  t he  s t ude n t ’ s  pa r t i c i pa t i on ,  an d  sh a l l  e i t he r  p r o vi de  a l t e r na t i ve  

me t ho ds  fo r  t he  s tud en t  t o  ea r n  a  c r e d i t / g r a de  i n  t he  c l a s s  du r in g  t h e  

p e r i od  o f  t he  d i s ab i l i t y  o r  co n t a c t  t h e  d i s t r i c t  5 04  c oo rd i na t o r  fo r  

c on s id e ra t i o n  o f  an  eva l ua t i on  u nd e r  Se c t i on  5 04 .  

 F o r  t he  p u rp ose s  o f  t h i s  po l i c y ,  h ea l t h  ca r e  p ro v id e r  s ha l l  ha ve  

t he  mea n in g  su bs c r ibe d  t o  i t  i n  b oa r d  po l i c y  J GF GBA.  

 

P h ys i c a l l y  Ha nd ica pp ed  S tu de n t s  

S tu de n t s  who  a r e  i n j u re d  a nd  h a ve  d i f f i c u l t y  wa l k in g  o r  c l imb i n g  

s t a i r s  on  a  t e mp or a r y  ba s i s  ma y  s ec ure  pe r mi s s i on  f ro m t he  b u i l d in g  

p r in c ip a l  t o  be  l a t e  t o  c l a s s .  

E ac h  s uch  pe r mi t  wi l l  ex p i r e  F r i da y  a t  4  p . m.  o f  eac h  wee k  a nd  

mu s t  be  r ene wed  a t  t h e  be g in n i n g  o f  s ch oo l  eac h  Mo nda y  mo rn in g .  

S tu de n t s  wi t h  i n j u r i e s  wh ic h  wo u ld  p r oh ib i t  n o r ma l  pa r t i c i pa t i on  i n  

p h ys i c a l  ed uca t io n  mu s t  p r e se n t  a  ph ys i c i an ’ s  s t a t e me n t  p roh ib i t i n g  s uc h  

a c t i v i t y  t o  t he  b u i ld in g  p r i nc i pa l  a t  t he  t ime  t he  s tu de n t  

r een t e r s  s ch oo l  a f t e r  s us t a in i n g  h i s / he r  i n j u r y .  

S t a f f  me mb e r s  wh o  h a ve  co n ta c t  wi th  s t u de n t s  wh o  a r e  pe r ma ne n t l y  



 

h an d ic ap pe d  ma y  con su l t  t he  s t ude n t ’ s  c u mul a t i ve  r ec o r ds  s o  t ha t  t he y  

w i l l  be  ab l e  t o  fo cus  on  su ch  s tu de n t ’ s  s t r e n gt hs  a s  we l l  a s  we a knes ses .   

( Cf .  J R  e t  s eq . )  

 

Approved:  December 8, 1993 

Revised: 8/10/16 



 

JQ E Al t er nat i ve  Arr a ngeme nt s  f or  No ntr a di t i on a l  S t u de nt s  JQ E 

 M ar r i e d  s t ud en t s ,  p r e gn an t  s t u de n t s ,  a nd  s t ud en t s  wh o  a r e  pa ren t s  

s ha l l  ha ve  a cce s s  t o  t he  s a me  ed uca t io na l  op po r tu n i t i e s ,  s e r v i ce s ,  a nd  

e x t r acu r r i c u l a r  a c t i v i t i e s  p r o vi de d  t o  o t he r  s t ud en t s .  

 A  p re gna n t  s t u den t  ma y  be  r eq u i r e d  t o  p r o v ide  a  h ea l t h  c a re  

p ro v id e r ’ s  r e l eas e  t o  b e  a l l o we d  t o  pa r t i c i pa t e  i n  s c ho o l  a c t i v i t i e s  wh i ch  

c ou ld  p ose  a  h ea l t h  o r  s a f e t y  r i s k .  

 I f  t he r e  i s  a  de l a y  i n  o b t a in i n g  a  h ea l t h  ca r e  p ro v id e r ’ s  r e l ease ,  i n  

t he  s t ud en t ’ s  b es t  i n t e r e s t ,  t h e  admi n i s t r a t i on  ma y  d en y  ac t i v i t y  

p a r t i c ip a t i o n  u n t i l  t he  r e l ea se  i s  ma de  a va i l ab l e .  

 

Ap pr o ve d :  1 2 /8 / 93  

Re v i s ed :  8 / 10 /1 6



 

JQF   Mar r ie d  St u den t s   JQF  

M arr i e d  s tu de n t s  sh a l l  ha ve  ac ces s  t o  t he  s a me  e duca t io na l  

o p por t un i t i e s ,  sp ec i a l  s e r v i ces  a nd  c ons id e ra t i o ns  t h a t  a r e  p ro v i de d  o th e r  

s t ud en t s  en r o l l ed  i n  t h e  d i s t r i c t .  

M ar i t a l  s t a tu s  s ha l l  n o t  a f f ec t  t he  r i gh t s  an d  p r i v i l e ges  o f  s t u de n t s  

t o  t a ke  pa r t  i n  an y  ex t r a cu r r i cu l a r  ac t i v i t y  o f f e r ed  b y  t h e  s ch oo l .   

T h e  a d min i s t r a t i o n  i s  au t h or i zed ,  i n  t e rms  o f  t he  s t a t e me n t s  ab o ve ,  

t o  ma ke  s pe c i a l  a r r an ge me nt s  f o r  a t t en dan ce .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

JQF - R  Mar r ie d  St ud e nt s   JQF - R 

Al l  ca ses  wi l l  b e  ha nd le d  on  a n  i nd i v i dua l  ba s i s .   Co ns i de r a t i on  wi l l  

b e  sh o wn  b y  t he  admi n i s t r a t i on  so  t ha t  t he  b es t  a r r an ge me n t  r e ga rd i n g  

c r ed i t s  an d  gr ad ua t i on  c an  b e  ma d e .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JQH   Dro p-O uts   ( Cf .  JB)   JQH  

T h e  d i s t r i c t ’ s  e mp loye e s  wi l l  ma ke  an  e f f o r t  t o  e nc our a ge  s tu de n t s  

t o  co n t in ue  t h e i r  e duc a t io n  u n t i l  co mp le t i o n  o f  t he i r  h i gh  s ch oo l  p ro gra m.  

 

Ap pr o ve d :   De ce mb er  8 ,   19 93  

 

 

JQH - R  Dro p-O uts   ( Cf .  I DDA)   JQH - R 

In  t h e  e ven t  a  s t ude n t  doe s  d r op  ou t  o f  s ch o o l ,  t he  s ch oo l  co un se l or  

w i l l  ma ke  a n  a t t e mp t  t o  d e t e r mi ne  whe t he r  t he  s t ud en t  wi l l  r e tu rn  t o  

r e gu l a r  c l a s se s  an d  t o  fo l l o w  up  on  each  ca se  h i s t o r y  i n  t he  e ven t ua l i t y  

t he  s t ude n t  f a i l s  t o  r e -e n ro l l  i n  s ch oo l .  

T h e  sc ho o l  d i s t r i c t ’ s  co uns e lo r  an d  o t he r  e mpl o yees  wor ki ng  w i th  

d ro p -o u t s  sh a l l  p r e sen t  a  r ep or t  t o  t he  boa rd  ana l yz in g  s uch  ca se  h i s t o r i e s  

w i t h  r eco mme n d a t i on s ,  i f  an y ,  f o r  imp r o ve me nt  o f  t h e  ed uc a t io na l  

p ro gra m to  r ed uce  f u r t he r  d ro p -o u t s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JQ I   P o s t - Sec on d ary  St ud ent s   JQ I  

T h e  d i s t r i c t  en co ura ge s  pos t - se co nd ar y  s tu de n t s  t o  a t t en d  h i gh  

s ch oo l  c l a s s es  i n  s ub j ec t  a r e as  o pe n  t o  t he m.  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

JQKA  Foreign Exchange Students (See JBC)    JQKA 

 Foreign exchange students from approved organizations shall be admitted to the 

district on a tuition-free basis.  Other foreign exchange students who meet residency 

requirements may be allowed to enroll in the district under rules established by the board.  

Students who enter the country on an F-1 visa shall pre-pay tuition equal to the current 

cost per pupil as calculated by the State Department of Education.  

  Foreign exchange students shall be admitted to the district on a tuition-free basis.  

The board may accept a maximum of 6 students annually from other nations who come to 

the district via exchange programs officially recognized by the board. 

Exchange programs recognized by the board are: 

 Those organizations approved each year by the KSHSAA. 

 Other organizations shall be considered upon their timely application for review 

by the board.  No other organizations shall be allowed tuition waivers.  

Participation in non-approved programs shall be only on a tuition basis. 

Foreign exchange students are subject to the following additional guidelines: 

 At the time of admission to the public schools, the exchange student must be at 

least 16 years old but not older than 19 years of age and shall possess a reasonable 

facility for Other English language; 

 Resident host families shall complete a host family foreign exchange application 

accepting responsibility for the student and verifying that they are serving as a 

volunteer host family without personal profit; 

 Applications shall be screened by the school principal to determine if there is an 

appropriate program available for the student. 

 Students shall be considered for acceptance and enrolled on a space available 

basis, subject to size of classes. 



 

 Students shall be subject to all policies and regulations governing the conduct and 

behavior of resident students, and shall agree to abide by all such policies and 

rules of the district and school of attendance. 

 Students shall maintain passing grades in all subjects as well as satisfactory 

discipline and attendance records. 

 No student shall be enrolled until all standards for admission have been cleared 

through the office of the appropriate building principal.  Information such as the 

student’s name, health assessment and immunizations, age, sponsor’s name and 

address, etc., shall be supplied at that time. 

Admission of exchange students new to the United States shall be made only at the 

beginning of a school term.  All arrangements for admission must be concluded by 

August 1.  The district retains the right to maintain an equitable distribution of exchange 

students among the high schools; 

If possible, organizations should avoid the placement of more than one child of a 

particular nationality in the same high school; Exchange students are encouraged to assist 

in some manner the curriculum of the school they are attending (i.e., assist with language 

classes, history classes, etc.) 

 

Approved:  December 8, 1993 

Revised:  December 10, 1997; 8/10/16 



 

JQ L He ar i ng  P r oce d ure s  f o r  Exce pt i on a l  S t ud e nt s  JQ L 

 A  h ea r i n g  p ro ced ure  s ha l l  be  a va i l ab l e  t o  pa r en t s  o r  gua rd i an s  o f  

e xc ep t i on a l  s t ud en t s  a cc ord i n g  t o  s t a t e  boa rd  o f  ed uc a t io n  r e gu l a t i on s ,  t he  

s t a t e  s pec i a l  ed uc a t io n  p l an ,  l oc a l l y  a dop te d  p ro ced ure s ,  a nd  a pp l i ca b l e  

l a ws .    

 

Ap pr o ve d :   12 / 8 / 93  

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t io n –7 / 96 ;  4 /0 7 ;  12 / 15  

 

 

  



 

JQ LA Cl ass - s i ze / Cas e lo a d  L imi t s  f or  Exce pt ion a l  S tu de nt s  JQ LA 

 T h e  s up e r i n t e nde n t  s ha l l  d e ve lo p  an d  r ev i e w pe r io d i ca l l y  c l a s s -

s i ze / cas e lo ad  l i mi t s  f o r  s t u de n t s  wi t h  e xce p t i ona l i t i e s .   

 

Ap pr o ve d :   8 /1 0 / 16  

K AS B Rec o mme n da t io n  –  1 2 /0 0 ;  4 / 07 ;  1 2 /1 5  



 

J R  St u de nt  Rec or ds   J R 

( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)    

 A l l  s t ud en t  r e co r ds  sh a l l  b e  t r ea t ed  a s  c on f id en t i a l  an d  p r i ma r i l y  fo r  

l oca l  s ch oo l  use  u n l e s s  o th e r wi s e  s t i p u l a t e d .  Ac ces s  t o  s t u de n t  r ec o r ds ,  

e xc l ud i n g  s tu den t  da t a  s ub mi t t e d  t o  o r  ma i n t a ine d  i n  a  s t a t e wi de  

l on g i tu d i na l  d a t a  s ys t e m i n  acc or dan ce  wi t h  bo a rd  p o l i c y  IDAE ,  s ha l l  b e  

p e r mi t t ed  a s  s e t  f o r th  i n  bo a rd  p o l i c i e s  JR  an d  J RB.   

 W he n  r ec ord s  i nc l ude  i n fo r ma t i on  o n  mo re  t han  one  s t ud en t ,  t h e  

p a re n t s / gua r d i a ns  o f  a n y  s t ud en t  s ha l l  ha ve  a cce s s  t o  c op i e s  o f  t h a t  pa r t  

o f  t he  r e co r d  t h a t  pe r t a in s  t o  t he i r  ch i l d .   E ach  s ch oo l  s ha l l  e s t a b l i sh  

p ro ced ure s  fo r  t he  g r a n t i n g  o f  a  r eq ues t  by  p a re n t s / gua r d i a ns  fo r  acc es s  t o  

t he i r  c h i l d ' s  s c ho o l  r e co r ds  wi th in  a  r e ason ab le  pe r io d  o f  t i me ,  b u t  i n  n o  

c ase  mo re  t h an  4 5  days  a f t e r  t he  r e qu es t  ha s  bee n  mad e .  

 In  s i t u a t i ons  wh ere  t h e  pa r en t s  o f  a  s t uden t  a r e  d i vo rce d  o r  

s ep a ra t ed ,  eac h  pa r en t ,  c us t od i a l  an d /o r  n o n -c us t od i a l ,  s ha l l  h a ve  eq ua l  

r i gh t s  t o  t h e i r  ch i l d ' s  r ec o r ds  u n l e s s  a  co ur t  o rde r  spe c i f i e s  o t he rw i se .   

P r i va t e  a g re e me n t s  be t wee n  t he  s t ud en t ' s  p a re n t s  s ha l l  no t  b e  r e co gn i ze d  

b y  t h e  d i s t r i c t ' s  pe r so n ne l .  

 P a r en t s / gua r d i a ns  s ha l l  ha ve  an  o pp or t un i t y  f o r  a  h ea r i n g  t o  

c ha l l en ge  t h e  co n t e n t  o f  t he i r  c h i l d ' s  s c ho o l  r e co r ds  t o  e ns u re  t h a t  t he  

r eco rds  a r e  n o t  i na c cu ra t e ,  mi s l ea d in g  o r  o th e r wi se  i n  v io l a t i on  o f  t he  

p r i vac y  o r  o t he r  r i gh t s  o f  s t u de n t s ;  t o  ha ve  a n  op po r tu n i t y  f o r  t he  

c o r r ec t i on  o r  de l e t i on  o f  an y  i na cc ura t e ,  mi s l ea d in g  o r  o t he rwi s e  

i na ppr opr i a t e  d a t a  c on t a i ned  t he r e in ;  a nd  t o  i n s e r t  i n t o  r ec o rd s  t h e  

p a re n t ' s / gua r d i a n ' s  wr i t t en  e xp l an a t i on  o f  t he  co n t e n t  o f  t he  r ec o r d s  

 An y  e l i g ib l e  pa r en t /gu a rd i an  o r  s t ud en t  ma y  i ns pe c t  t he  p e r so na l  

r eco rds  o f  t he  s t ud en t  d u r i n g  r e gu l a r  s c hoo l  o f f i ce  h our s .   T he  d i s t r i c t  



 

r e se r ve s  t he  r i gh t  t o  i n t e r p re t  s e l e c t e d  r eco rd s  t o  s t u de n t s  a nd /o r  

p a re n t / gu a rd i an s  a t  t h e  t i me  o f  t he  i n s pe c t i on .  

 W he n  a  s t u den t  a t t a in s  18  yea r s  o f  a ge ,  t h e  pe r mi s s i on  o r  co ns en t  

r eq u i r e d  o f  an d  t h e  r i gh t s  acc ord ed  t o  t he  pa ren t s  o f  t h e  s tu den t  sha l l  

t he r ea f t e r  on l y  be  r eq u i r ed  o f  a nd  a cc orde d  t o  t h e  s tu de n t .  

 T h e  pa r en t s / gua r d i a ns  o f  s t u de n t s ,  o r  t he  s t ud en t s  i f  t he y  a r e  18  

ye a r s  o f  a ge  o r  o l de r  sh a l l  b e  i n fo r med  a nn ua l l y  b y  t he  s up e r in t e n den t  o f  

t he  r i gh t s  a cc ord ed  t h e m b y  t h i s  s e c t i on  an d  b y  t he  F a mi l y  Edu ca t i on a l  

R i gh t s  a nd  Pr i vac y  Ac t .   In  ad d i t i on ,  t he  p u b l i c  s ha l l  b e  i n f o rme d  

a nn ua l l y  b y  t he  s upe r i n t e nd en t  o f  t he  ca t e go r i e s  o f  i n f o r ma t i on  t he  

i n s t i t u t i on  h as  de t e rmi n ed  t o  be  d i r ec t o ry  i n fo r ma t i on .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   Se p t e mb er  1 3 ,  19 95  

Re v i s ed :   Au gus t  1 3 ,  2 01 4  



 

J RA  Typ es  o f  Re cor ds   J RA 

S tu de n t  r e co rd  f i l e s  s ha l l  i n c lu de  bu t  sh a l l  no t  be  l i mi t e d  t o  t h e  

f o l l o wi n g :   a d min i s t r a t i ve ,  s up p le me n ta l  an d  t e n t a t i ve  r e co r d  f i l e s .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

J RA- R  Typ es  o f  Rec or ds   J RA- R 

In f o r ma t i on  ab ou t  s t ud en t s  t ha t  i s  c o l l e c t e d  a nd  s to r ed  by  a n y 

s ch oo l  pe r so nn e l  s ha l l  b e  s e pa r a t e d  i n t o  o ne  o f  t he  f o l l o win g  th r ee  

c l a s s i f i c a t i o ns :  

Ad mi n i s t r a t i ve  r e co rd s .    

T h i s  c l a s s i f i c a t i o n  i nc l ude s  o f f i c i a l  admi n i s t r a t i ve  r ec o rd s  t ha t  

c on s t i t u t e  t h e  mi n i mu m p e r s on a l  

i n fo r ma t i on  n ece s sa r y  f o r  o pe r a t i n g  t he  e du ca t i on a l  s ys t em.   I t  sh a l l  

i nc l ude  b i r t h  da t e ,  s ex ,  r a ce ,  n a mes ,  t e l e p ho ne  n u mb er s ,  ad dr es s es  a nd  

p l ac es  o f  e mp lo yme n t  o f  pa r en t s / gua r d i a ns ,  aca de mi c  wor k  co mp le t ed ,  

g r a des  a t t e nd anc e  r e co r ds ,  wi th d ra wa l  a n  r e en t r y  r e co rds ,  h on or s  an d 

a c t i v i t i e s ,  d a t e  o f  g r a du a t io n  an d  fo l l o w -u p  r ec or ds  o f  a  s t ud en t .  

S u pp l e men ta r y  r ec o rd s .    

T h i s  c l a s s i f i ca t i o n  i nc l u des  ve r i f i e d  i n fo rma t io n  t h a t  i s  i mp or t a n t  i n  

o pe ra t i n g  t h e  ed uca t i on a l  s ys t e m bu t  i s  o f  a  mo re  s ens i t i ve  n a t u re  an d  o f  

l e s s  h i s t o r i c a l  i mp or t an ce .   I t  i n c lu des :   t e s t  d a t a ,  s uch  a s  s co res  on  

s t an da r d i zed  ac h i e veme n t ,  a p t i t ude  an d  i n t e l l i ge nc e  t e s t s ;  ob se r va t i o na l  

d a t a  su ch  a s  s ys t e ma t i ca l l y  ga th e re d  t e ach e r  o r  c ou nse lo r  e va l ua t i on s  a nd  

o bs e r va t i ons  o f  s oc i a l  a nd  p e r s on a l  a s s e t s ;  c l i n i c a l  f i nd i n gs  a nd  ve r i f i ed  

r ep or t s  o f  s e r i ou s  o r  r ec u r r en t  de v i a n t  b eh a vi o r  pa t t e rn s ;  ge ne r a l  da t a  

s uc h  a s  h ea l t h  da t a ,  f a mi l y  b ac kgr ou nd  i n fo r ma t i on  an d  e duc a t io na l  a nd  



 

vo c a t io na l  p l a ns .  

T e n t a t i ve  r e co r ds .    

T h i s  c l a s s i f i ca t i on  i n c l ude s  use fu l  i n fo rma t io n  t ha t  h as  n o t  be en  

ve r i f i ed  o r  i s  n o t  c l ea r l y  ne ed ed  be yo n d  t he  i mme di a t e  p r e se n t .   I t  

i nc l ude s  un e va lu a t e d  r e por t s  o f  t e ach e r s  o r  co uns e lo r s  t h a t  ma y  be  n ee ded  

i n  on go i n g  c ou ns e l i ng  o r  d i s c ip l i na r y  ac t i o ns .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J RB  Re l ea se  o f  S tu de nt  Re cor ds  J RB  

 ( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)  

 

 In d i v i dua l  s t u de n t  f i l e s  a r e  n o t  a va i l a b l e  fo r  p ub l i c  i n sp ec t i on .   

E x cep t  a s  p r o vi de d  i n  IDAE  wi th  r e ga r d  t o  s t u de n t  r ec o rd s  wh i ch  a re  

s t ud en t  da t a  su b mi t t e d  t o  o r  ma i n t a i ne d  i n  a  s t a t e wid e  l o n gi t ud i na l  da t a  

s ys t e m,  t he  c us t od i a n  o f  s t u den t  r ec o rd s  sh a l l  d i s c l os e  t h e  s t ude n t ’ s  

e du ca t i on a l  r ec o r ds  o n l y  a s  p r o vi de d  fo r  i n  t h i s  p o l i c y .    

 D i r ec t o r y  In fo r ma t i on  

 An nu a l  n o t i c e  sh a l l  b e  g i ven  t o  pa re n t s  an d  e l i g ib l e  s t ud en t s  

c on ce r n in g  t he i r  r i gh t s  wi th  r e ga r d  t o  s t ud en t  r e co r ds .   In  a dd i t i o n ,  t he  

c us t od i an  o f  t h e  ed uc a t i ona l  r ec o rd s  sh a l l  g i ve  an nua l  pu b l i c  n o t i ce  o f  t he  

c l a s s  o f  r e co rds  t he  i n s t i t u t i on  h as  d es ign a t ed  a s  d i r ec to r y  i n fo r ma t i on  

a nd  o f  t h e  r i gh t  o f  t h e  pa re n t  o r  e l i g i b l e  s t ud en t  t o  op t -o u t  o f  t he  r e l eas e  

o f  d i r e c to r y  i n f o r ma t i on  wi th ou t  p r io r  wr i t t e n  c on sen t .   T he  ap pro pr i a t e  

f o r ms  fo r  p ro v id i n g  n o t i ce  sh a l l  be  o n  f i l e  i n  t he  o f f i ce  o f  t h e  cus to d i a n  

o f  t he  e du ca t i on a l  r ec o r ds .  

 A f t e r  g i v in g  n o t i ce  a nd  a l l o wi n g a  r ea so na b le  p e r i od  o f  t ime  f o r  

p a re n t s  o r  e l i g ib l e  s t ud en t s  t o  i n f o r m the  d i s t r i c t  t h a t  an y  o r  a l l  o f  t he  

d i r e c to r y  i n f o r ma t io n  sh ou ld  n o t  be  r e l eas ed  wi t ho u t  p r io r  wr i t t e n  

c on se n t ,  t h e  c us t od i a n  o f  r e co r ds  ma y  ma ke  d i r ec t o r y  i n f o r ma t i on  

a va i l ab l e  w i th ou t  p a re n t a l  o r  e l i g ib l e  s t u de n t ' s  c on se n t .    

 T h e  cu s to d i a n  o f  r e co rd s  sh a l l  ma ke  s tu de n t  r ec r u i t i n g  i n fo r ma t ion  

( i nc l ud in g  s t ude n t  n a me ,  a ddr es s ,  an d  t e l e ph on e  l i s t i n g )  a va i l a b l e  t o  

mi l i t a r y  r ec r u i t e r s  an d  p os t s ec on dar y  i ns t i t u t i on s  un l e s s   

p a r e n t s  o r  e l i g ib l e  s t u den t s  p ro v id e  a  wr i t t en  r e que s t  t o  t he  d i s t r i c t  

p ro v id in g  t ha t  t he  s pe c i f i e d  i n fo r ma t ion  no t  be  r e l ea se d  w i t ho u t  p r i o r  

wr i t t en  co nse n t .   No t i ce  o f  t h e  op t io n  t o  op t -o u t  o f  t h e  r e l eas e  o f  

r ec r u i t me n t  i n f o r ma t i on  s ha l l  b e  p r o vi ded  t o  pa ren t s  an d  e l i g i b l e  s t ud en t s  



 

i n  t he  d i s t r i c t ’ s  ann ua l  n o t i ce  o f  r i gh t s  u nd e r  t he  F a mi l y  E duc a t i ona l  

R i gh t s  a nd  Pr i vac y  Ac t .  

 F o r  t he  pu rp ose s  o f  t h i s  po l i c y ,  s c ho o l  o f f i c i a l  me an s  t eac he r ,  

a d mi n i s t r a to r ,  o t he r  ce r t i f i e d  e mpl o yee  o r  bo a rd  o f  e du ca t io n .   T h e  

d i s t r i c t  ma y  d i sc l ose ,  wi t h ou t  t h e  p a re n t s  o r  e l i g i b l e  s t ud en t s ’  c on se n t ,  

p e r s on a l l y  i de n t i f i ab l e  i n fo r ma t i on  t o  s ch o o l  o f f i c i a l s  wi t h  a  l e g i t i ma te  

e du ca t i on a l  i n t e r e s t .   A  sc ho o l  o f f i c i a l  i s  a  pe r s on  e mpl o yed  by  t he  s ch oo l  

a s  a n  a d mi n i s t r a to r ,  s up e r vi so r ,  i n s t ruc to r ,  o r  s up por t - s t a f f  me mb er  

( i nc l ud in g  he a l t h  o r  me d ic a l  s t a f f  an d  l a w  enf o rc e me n t  u n i t  p e r s on ne l ) ;  

t he  s c ho o l  bo a rd  ( i n  ex ecu t i ve  s e s s io n ) ;  a  p e r s on  o r  co mp a n y wi th  who m 

t he  s ch oo l  has  co n t r a c t e d  t o  pe r f o r m a  sp ec i a l  t a s k  ( suc h  a s  a n  a t t o r ne y ,  

a ud i to r ,  med ica l  c ons u l t an t ,  o r  t h e ra p i s t ) ;  o r  a  p a re n t  o r  s t ud en t  s e r v in g  

o n  an  o f f i c i a l  co mmi t t ee  suc h  a s  a  d i sc i p l i na r y  o r  g r i e van ce  co mmi t t e e ,  or  

a s s i s t i n g  an o th e r  s c ho o l  o f f i c i a l  i n  pe r fo rmi n g  h i s  o r  he r  t a s ks .   A  sc ho o l  

o f f i c i a l  h as  a  l e g i t i ma te  e du ca t i on a l  i n t e r e s t  i f  t he  o f f i c i a l  ne ed s  to  

r e vi ew  an  ed uca t io n  r e co rd  i n  o r de r  t o  f u l f i l l  h i s  o r  h e r  p ro f es s i o nal  

r e sp on s ib i l i t y .  

 T h e  cus t od i a n  ma y  d i sc l ose  s t ud en t s ’  ed uc a t i on  r e co r ds  t o  t he  

f o l l owin g  pe r s on s  wi t ho u t  t he  p r io r  co nsen t  o f  t h e  pa r en t s :  

  Ot her  s c ho o l  o f f i c i a l s ,  i n c lu d in g  t ea ch e r s  w i th i n  t h e  d i s t r i c t  wh o  

h a ve  l e g i t i ma t e  ed uca t io na l  i n t e r e s t s ;  

  Off i c i a l s  o f  o t he r  s ch o o l s  o r  s c ho o l  s ys t ems  i n  wh i ch  t he  s tu de nt  

i n t e nd s  t o  en r o l l .   T h e  sc ho o l  d i s t r i c t  wi l l  f o r ward  s tu de nt  

r eco rds  t o  su ch  i ns t i t u t i o ns  wi t ho u t  fu r the r  no t i ce  t o  t h e  pa r en t s  

o r  e l i g i b l e  s t ude n t  wh en  th e  d i sc l os u re  i s  i n i t i a t e d  b y  a  p a re n t  o r  

e l i g i b l e  s t ud en t  o r  a n  an nu a l  no t i ce  p ro v i de d  t o  pa r en t s  and  

e l i g i b l e  s t u de n t s  b y  t he  d i s t r i c t  i n fo r ms  t he m t ha t  s uc h  r ec o rd s  



 

w i l l  be  au t o mat i ca l l y  d i sc l ose d  t o  t h es e  i n s t i t u t i o ns  fo r  t he  

p u r po ses  o f  e n r o l l men t  o r  t r a ns f e r  o f  t h e  s t ud en t ;  

  Au th or i zed  pe r so n s  t o  wh o m a  s tu de n t  h as  a pp l i ed  fo r  o r  f r o m 

wh o m a  s tu de n t  ha s  r e ce i ve d  f i na nc i a l  a i d ;  

  S ta t e  an d  l oc a l  o f f i c i a l s  o r  a u th or i t i e s  t o  who m s uc h  i n fo r ma t i on  

i s  sp ec i f i ca l l y  r eq u i r ed  t o  be  r ep or t e d  o r  d i s c lo se d  p ur s ua n t  t o  

s t a t e  s t a tu t e s ;  

  Or gan i za t i o ns  co nd uc t i n g  s tu d i e s  fo r  e du ca t io na l  a gen c i e s  fo r  

t he  pu rp ose  o f  d e ve l op i n g ,  va l i da t i n g  o r  ad mi n i s t e r i n g  s t ude n t  

t e s t s  o r  p ro gra ms ;  

Ac c re d i t i n g  o r ga n i za t i on s ;  

  P ar en t s  o f  a  s t u den t  1 8  yea r s  o f  a ge  i f  pa r en t s  c l a i m t he  s tu den t  

a s  a  de pen de n t  fo r  i nc o me  t a x  pu rp ose s ;  

  A p pr opr i a t e  p e r s ons  i f  kno wl ed ge  o f  a n y  i n fo r ma t io n  i s  

n ec es s a r y  t o  p ro t ec t  t he  h ea l t h  o r  s a f e t y  o f  t h e  s t ud en t  o r  o th e r  

p e r s on s  i n  an  e me r gen c y ;   

  An  a ge nc y  ca se wor ke r  o r  r e p re se n t a t i ve  o f  a  s t a t e  o r  l oc a l  ch i l d  

we l f a r e  a ge nc y  o r  t r i b a l  o r ga n i za t i o n  who  ha s  t he  r i gh t  t o  a cce s s  

a  s t u de n t ’ s  ca s e  p l an  wh en  s uc h  a ge nc y  o r  o r gan i za t i on  i s  l e ga l l y  

r e sp on s ib l e  fo r  t h e  c a r e  a nd  p r o t e c t i o n  o f  t he  s t ude n t  an d  wh en  

a n y  fu r t he r  d i s c lo su re  o f  s uch  i n f o r ma t io n  t h e re b y  wi l l  b e  

l i mi t ed  i n  acc or dan ce  wi t h  l a w;  an d  

  In  c o mp l i a nc e  wi t h  a  l a wf u l l y  i s su ed  s ub po en a  o r  j ud i c i a l  o r de r .  

 

 Ac ces s  wi l l  be  gr an t ed  t o  an y  t h i r d  pa r t y  up on  wr i t t en  

a u t hor i za t i on  o f  t he  e l i g i b l e  s t ud en t ,  pa r en t  o r  gua r d i a n .  

 No  pe r s on a l l y  i de n t i f i a b l e  i n fo r ma t io n  c on t a in ed  i n  pe r s on a l  

s ch oo l  r e co r ds  sh a l l  be  fu r n i s he d  t o  a ny  p e r s on  o t he r  t h an  t ho se  na me d  



 

h e r e in .   Whe n  th e re  i s  wr i t t e n  i n s t r uc t i on  f ro m th e  s t ud en t ' s  p a re n t s ,  

gu a rd i an  o r  t he  e l i g i b l e  s t u de n t  s pe c i f y in g  t he  r ec o r ds ,  t h e  r eas on s  a nd  

t he  pe r s on ( s )  t o  wh om t h e  r e l ea se  i s  t o  be  ma d e ,  a  co p y  o f  t he  r ec o rd s  to  

b e  r e l eas ed  s ha l l  be  ma d e  a va i l ab l e  t o  t he  s t ud en t ,  pa r e n t s  o r  gu a rd i an  

u p on  r e qu es t .   Whe n  in f o r ma t io n  i s  r e qu es t ed  i n  c o mpl i a nc e  wi t h  a  

j ud i c i a l  o rd e r  o r  p u r s ua n t  t o  a n y  l a wf u l l y  i s s ue d   

s ub po en a ,  p a re n t ( s ) / gu a rd i an  an d  th e  s tu de n t  sh a l l  be  n o t i f i ed  o f  t he  

o rd e r s  o r  s ub po ena s  i n  a d va nc e  o f  co mp l i anc e  wi th  t he  o r de r  o r  s ub poe na  

u n l e s s :   

  t he  o r de r  o r  su bp oena  s pe c i f i c a l l y  f o r b ids  s uc h  d i s c lo su r e ;  o r   

  t he  o rd e r  i s  i s s ue d  i n  t h e  c on t ex t  o f  a  co ur t  p r oce ed i n g  wher e  a  

p a re n t  i s  a  p a r t y  and  t he  p r oce ed i n g  i nvo l ves  ch i l d  a bu se  a nd  

n e g l ec t  o r  de pe nde ncy  ma t t e r s .  

 No th i n g  co n ta ine d  i n  t h i s  p o l i c y  sh a l l  p r ec l ude  a u tho r i zed  

r ep r ese n t a t i ves  o f  t h e  Co mpt ro l l e r  Gene ra l  o f  t h e  Un i t e d  S t a t e s ,  t h e  

S ec re t a r y  a nd  an  a dmi n i s t r a t i ve  h ea d  o f  a n  ed uc a t io na l  a gen c y  o r  s t a t e  

a u t hor i t i e s  f r o m ha v i n g  ac ce s s  t o  s t ude n t  o r  o th e r  r ec o rd s  wh ic h  ma y  be  

n ec es s a r y  i n  co nn ec t io n  wi t h  t h e  a ud i t  an d  e va l ua t i o n  o f  f e de r a l l y  

s up po r t e d  e du ca t i on  p r o gr a ms  o r  t h e  en fo r ce me n t  o f  t h e  f e de r a l  l e ga l  

r eq u i r e me n t s  wh ic h  r e l a t e  t o  t he se  p r o gr ams .  

 T he  da t a  co l l ec t i o n  b y  s uc h  o f f i c i a l  wi t h  r e s pec t  t o  i nd i v i du a l  s t u de n ts  

s ha l l  no t  i nc l ude  i n f o r ma t io n  ( i nc lu d in g  so c i a l  s ec u r i t y  nu mb er s )  wh ic h  

wo u l d  p e r mi t  t h e  pe r so na l  i d en t i f i ca t i o n  o f  s t ude n t s  o r  t he i r  p a re n t s  o r  

gu a rd i an  o n  t he  d a t a  c o l l ec t e d  an d  p r o vi de d .  

 A l l  pe r so ns ,  a ge nc i e s  o r  o r ga n i za t i ons  des i r i n g  a cc es s  t o  t he  

r eco rds  o f  a  s t ud en t  s ha l l  b e  r e qu i r ed  t o  s i gn  a  f o r m,  wh i ch  sh a l l  be  ke p t  

p e r ma ne n t l y  wi th  t h e  s tu d en t ' s  f i l e ,  b u t  on l y  f o r  i n s pec t i o n  b y  t he  



 

p a r e n t s / gua r d i a n ,  t h e  s t ude n t  o r  a  s ch oo l  o f f i c i a l  r e sp ons ib l e  fo r   

r eco rd  ma i n t ena nc e .   T he  f o r m s i gn ed  sh a l l  i n d i c a t e  t h e  s pec i f i c  

e du ca t i on a l  o r  o t he r  i n t e r e s t  o f  e ac h  p e r so n ,  a gen c y o r  o r gan i za t i on  has  i n  

s ee k in g  t h i s  i n fo r ma t i on .    

 P e r so na l  i n f o r ma t io n  sh a l l  b e  t r an s f e r r ed  t o  a  t h i rd  p a r t y  on ly  o n  

t he  co nd i t i o n  t ha t  su ch  p a r t y  s ha l l  n o t  pe r mi t  a n y  o t he r  pa r t y  t o  ha ve  

a cce s s  t o  s uch  i n fo rma t io n  wi t ho u t  t he  wr i t t en  c on sen t  o f  t h e  s tu de n t ' s  

p a re n t s  o r  t he  e l i g ib l e  s t u de n t .   T he  bo a r d  a nd  s t a f f  sh a l l  p ro t ec t  t h e  

r i gh t s  o f  p r i vac y  o f  s t u de n t s  a nd  t he i r  f a mi l i e s  i n  co nne c t io n  wi th  an y  

s u r ve ys  o r  d a t a -ga t he r in g  a c t i v i t i e s  c on du c t e d ,  a s s i s t ed  o r  au th or i zed  b y  

t he  b oa r d  o r  ad mi n i s t r a t i on .    

 Re gu l a t i ons  e s t a b l i sh ed  un d e r  t h i s  p o l i cy  s ha l l  i nc l ud e  p r o vi s io ns  

c on t ro l l i n g  t he  u se ,  d i s s e min a t io n  an d  p ro t ec t i o n  o f  su ch  d a t a .   

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  sh a l l  f o r war d  s t ud en t ' s  s ch o o l  r e co r ds  up on  r eq ue s t  

a nd  ma y  no t  wi t hh o ld  t he m fo r  an y  r eas on .  

 

Ap pr o ve d :   12 / 8 / 93   

Re v i s ed :  9 / 13 /9 5 ;  7 /9 /0 3 ;  8 / 14 / 13 ;  8 /1 3 /14 ;  8 /1 4 / 17  

K AS B Rec o mme n d a t io n  –  7 / 96 ;  6 /0 0 ;  7 / 02 ;  7 / 03 ;  4 /0 7 ;  2 / 13 ;  6 /1 4 ;  1 2 /1 6  

 



 

J RC Dis p os i t i on  o f  Recor ds   (S ee  J RA an d  J RB)  J RC 

 ( Se e  BCBK,  CN,  CNA,  E CA,  IDAE ,  J GGA,  J R  e t  s eq .  an d  K BA)  

 A l l  s t ud en t  r e co r ds  w i l l  b e  ma in t a in ed  an d  sc r ee ne d  pe r i od i ca l l y .  

 Ad mi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe r ma nen t  r e co r ds  a nd  ma in t a i ne d  

b y  t he  sc ho o l  f o r  a n  i nd e f in i t e  pe r i od  o f  t i me .   W he n  t he  s tu de n t  

g r a dua t e s ,  s up p le me n ta r y  r e co rds  sha l l  be  d es t r o yed  o r  s ha l l  b e  

t r an s f e r r ed  t o  t h e  a d min i s t r a t i ve  r ec o r ds  i f  t he y  ha ve  pe r ma ne nt  

u se f u l nes s .   T en t a t i ve  r e co r ds  sh a l l  be  de s t r o ye d  whe n  t he  us e  f o r  wh ic h  

t he y  we re  c o l l e c t e d  i s  en ded .   Ho we ver ,  t e n t a t i ve  r eco rds  ma y  be  p l ac ed  

i n  t h e  su pp le me n ta ry  c l a s s i f i ca t i on  i f  t h e  c on t i nu in g  us e f u l nes s  o f  t he  

i n fo r ma t i on  i s  d e mo ns t r a t ed  an d  i t s  va l i d i t y  ve r i f i e d .  

 T h e  o f f i c i a l  c us t od i a n  sh a l l  r e v i e w  a  s tu de n t ' s  r ec o rd s  when  t he  

s t ud en t  mo ve s  f ro m e l e me n ta r y  t o  a  mi dd le  s ch oo l  o r  j un i o r  h i gh ,  f ro m a  

mi d d l e  s c ho o l  o r  j u n i o r  h i gh  t o  h i g h  sch oo l  a nd  up on  h i gh  s ch oo l  

g r a dua t io n .   Dur i n g  e ac h  r e v i e w ob so l e t e  o r  un nec ess a r y  i n f o rma t io n  s ha l l  

b e  r e mo ve d  an d  de s t ro ye d .  

 F o l l o win g  a  r ea so na b le  a mo un t  o f  t ime  a f t e r  a  s t u den t  h as  

g r a dua t ed  o r  ce ase s  t o  a t t e nd  sc ho o l  i n  t he  d i s t r i c t ,  t he  r ec o r ds  o f  t he  

s t ud en t  t ha t  a r e  d e t e r min ed  t o  be  a ppr opr i a t e  f o r  r e t en t i o n  ma y  be  

r e t a i ne d  i n  a  f o r ma t  d es i gn a t e d  b y  t he  admi n i s t r a t i on .   

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  

Re v i s ed :   J u l y  12 ,  2 00 6  

Re v i s ed :   Au gus t  1 1 ,  2 01 0  

  



 

J RC- R  Di sp os i t i o n  o f  Reco rd s   J RC- R 

 An nu a l  n o t i c e  sh a l l  b e  g i ven  t o  p a re n t s / gua r d i a ns  a nd  e l i g i b l e  

s t ud en t s  co nc e rn i n g  t he  s t ude n t ' s  r ec o rd s .   In  ad d i t i o n ,  t he  cu s to d i a n  o f  

t he  e duc a t i ona l  r ec o r ds  s ha l l  g i ve  an nua l  pu b l i c  no t i ce  o f  t he  c l a s s  o f  

r eco rds  t he  i n s t i t u t i o n  h as  de s i gna t ed  a s  d i r ec t o r y  i n f o r ma t io n .   T he  

a pp ro pr i a t e  f o r ms  fo r  s a id  n o t i ces  sh a l l  be  o n  f i l e  i n  t h e  o f f i c e  o f  t he  

c us t od i an  o f  t he  e duc a t io na l  r eco rd s .  

 Ad mi n i s t r a t i ve  r ec o rd s  s ha l l  be  pe r ma nen t  r e co r ds  a nd  ma in t a i ne d  

b y  t he  sc ho o l  f o r  a n  i nd e f in i t e  pe r i od  o f  t i me .   W he n  t he  s tu de n t  

g r a dua t e s ,  s up p le me n ta r y  r e co rds  sha l l  be  d es t r o yed  o r  s ha l l  be  

t r an s f e r r ed  t o  t h e  a d min i s t r a t i ve  r ec o r ds  i f  t he y  ha ve  pe r ma ne nt  

u se f u l nes s .   T en t a t i ve  r e co r ds  sh a l l  be  de s t r o ye d  whe n  t he  us e  f o r  wh ic h  

t he y  were  co l l ec t ed  h as  en de d .   Ho we ver ,  t e n t a t i ve  r ec o rd s  ma y  b e  p l ac ed  

i n  t h e  su pp le me n ta ry  c l a s s i f i ca t i on  i f  t h e  c on t i nu in g  us e f u l nes s  o f  t he  

i n fo r ma t i on  i s  d e mo ns t r a t ed  an d  i t s  va l i d i t y  ve r i f i e d .  

 T o  e l i mi na t e  u nn ece ssa r y  o r  ou t da t ed  i n f o r ma t i on ,  t he  o f f i c i a l  

c us t od i an  s ha l l  r e v i e w  a  s t ud en t ' s  r ec o rd s  w he n  t he  s t ud en t  mo ve s  f r o m 

e l e me n ta r y  t o  mid d le  s c ho o l  o r  j un i o r  h i gh ,  f r o m a  mi dd l e  s cho o l  o r  j un i o r  

h i gh  t o  h i gh  sc ho o l  an d  u po n  h i gh  sc ho o l  g r a dua t io n .  

 F o l l o win g  a  r ea so na b le  a mo un t  o f  t ime  a f t e r  a  s t u den t  h as  

g r a dua t ed  o r  ce ase s  t o  a t t e nd  sc ho o l  i n  t h e  d i s t r i c t ,  t he  r ec o r ds  o f  t he  

s t ud en t  t ha t  a r e  d e t e r mi ne d  to  b e  ap pro pr i a t e  f o r  r e t en t i on  ma y  be  p l a ced  

o n  mic r o f i l m o r  o th e r  me d ia .  

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J RD  H ea r in g  Req ue s t   J RD    

 W he n  a  hea r in g  h as  be en  r eq ues t ed  by  p a ren t s / gua rd i an s  o r  an  

e l i g i b l e  s t ud en t  f o r  t h e  pu rp ose  o f  c ha l l en g i n g  t h e  co n t e n t  o f  t he  s t ude n t ' s  

e du ca t i on  r ec o r d ,  t he  p r oc ed ure  t o  be  f o l l o we d  in  t h e  h ea r i ng  s ha l l  be  a s  

p ro v id ed  i n  boa rd  p o l i c y .  

Ap pr o ve d :   De ce mb er  8 ,  19 93  

 

J RD- R  H ea r in g  Req u es t   J RD- R 

 I f  a  h ea r i n g  i s  r eq ue s t e d ,  i t  s ha l l  be  c on d uc t e d  a nd  t he  de c i s ion  

r en de re d  b y  a  pe r son  who  d oes  no t  h a ve  a  d i r e c t  i n t e r e s t  i n  t he  h ea r i n g  

o u t co me .  

 T h e  pa re n t / gua r d i a n  o f  t he  s tu den t  o r  e l i g i b l e  s t u de n t  s ha l l  be  

g i ve n  n o t i ce  o f  t he  da t e ,  p l a ce  a nd  t i me  o f  t he  h ea r in g  wi th i n  a  r eas on ab l e  

t i me  i n  ad va nce  o f  t he  h ea r i n g .  

 T h e  p a re n t s / gu a rd i an s  o r  t he  e l i g ib l e  s t ud en t  ma y  be  a s s i s t e d  o r  

r ep r ese n t e d  b y  i n d iv i d ua l s  o f  h i s / he r  c ho i ce  a t  h i s /he r  own  e xpe ns e ,  

i nc l ud i n g  a n  a t t o r ney .   P a re n t s / gu a rd i ans  o r  t h e  e l i g ib l e  s t ud en t  sh a l l  be  

a f fo r de d  a  fu l l  a nd  f a i r  op por tu n i t y  t o  p r e se n t  r e l e va n t  e v i de nc e .  

 T h e  dec i s io n  sh a l l  be  r e nd e re d  i n  wr i t i ng  w i t h in  a  r e aso na b le  t i me  

a f t e r  t he  hea r in g  c on c l ude s .   T h e  d ec i s io n  o f  t h e  s c ho o l  s ha l l  be  ba sed  

s o l e l y  u po n  th e  e v ide nc e  p r ese n t e d  a t  t he  hea r in g  a nd  i nc l ude  a  su mma r y  

o f  t he  e v id en ce  an d  th e  r ea so ns  fo r  t he  d ec i s io n .  

 

Ap pr o ve d :   De ce mb er  8 ,  19 93  



 

J S  S tu d ent  F ee s  an d  Ch a rge s  J S  

 Bu i ld i n g  p r inc ipa l s  s ha l l  b e  au t hor i ze d  t o  c o l l ec t  f ee s  ap pro ve d  b y  

t he  bo a r d  o r  t o  s ee k  r e s t i t u t i o n  f o r  an y  s ch oo l  p ro pe r t y  l o s t ,  da ma ge d  o r  

d es t ro yed  b y  a  s t uden t .  

 C re d i t  Ca r d  Pa yme n t s  

 C re d i t  a nd  de b i t  ca r ds  ma y  b e  acc ep t ed  t o  pa y  f ees ,  f i n es ,  an d  

c ha r ge s  due  t he  d i s t r i c t .   A  f e e  { ma y / s ha l l }  be  c o l l e c t e d  t o  cove r  co s t s  o f  

a cce p t i n g  c r e d i t  o r  de b i t  ca rds .  

 F ee  Sch ed u le s  

 T h e  su pe r i n t e nd en t  sh a l l  d i s t r i bu t e  a  s c hed u l e  o f  en ro l l me n t  f ee s  an d 

o th e r  f ees  ap pr o ve d  i n  ad van ce  b y  t h e  b oa rd  t o  a l l  bu i l d i ng  p r inc ipa l s .   

T h e  f ee  s c he du l e  sha l l  i n c lu de :  

  A l i s t  o f  a l l  i t e ms  f o r  wh i ch  a  c ha r ge  i s  t o  be  co l l ec t ed ;  

  T h e  a mo u n t  o f  e ac h  c ha r ge ;  

  T h e  da t e  due ;  

  Cla ss i f i ca t i on s  o f  s t u de n t s  e xe mp t  f ro m th e  f ee  o r  cha r ge ;  

  A s ys t e m fo r  acc ou n t i n g  fo r  an d  d i s pos in g  o f  f e es ;  a nd  

  An  ap pea l  p ro ce dur e  t o  be  u se d  b y  s tu den t s  o r  pa r en t s  t o  c l a i m 

e xe mp t io n  f ro m p a y in g  t h e  f ees  o r  ch a r ges .  

 De b t  Co l l e c t i on  

 Bu i ld i n g  p r in c ip a l s  sh a l l  a t t e mpt  t o  co l l ec t  un pa i d  f ee s  a nd  t he  

j u s t i f i ab l e  va lu e  o we d  b y  a  s t ud en t  o f  s c ho o l  p ro pe r t y  l o s t ,  d a ma ge d ,  o r  

d es t ro yed  b y  a  s t ud en t .   I f ,  a f t e r  t he  a t t e mp t  t o  c o l l e c t ,  t he  a mo un t  

r e ma i ns  u np a id ,  t he  p r in c ip a l  s ha l l  r ep or t  t he  ma t t e r  t o  t he  su pe r in t en de n t  

wh o  sh a l l  co ns u l t  

w i t h  t h e  sc ho o l  b oa rd ' s  a t t o rn e y ,  a nd  t he y  sh a l l  j o in t l y  r e co mme n d  a  

c ou r se  o f  a c t i on  t o  t h e  bo a r d .  



 

 F o r ward i n g  Pu p i l  Rec or ds  

 Ad mi n i s t r a t o r s  s ha l l  f o rwar d  s tu de n t ' s  s c ho o l  r e co r ds  u po n  r eq ues t  

a nd  ma y  no t  wi t hh o ld  t he m fo r  a n y  r eas on .  

 

Ap pr o ve d :  1 2 /8 / 93   

Re v i s ed :  8 / 10 /1 6  

K AS B Rec o mme n da t i o n –7 / 96 ;  6 /9 9 ;  6 /0 0 ;  6 /0 1 ;  4 / 07 ;  1 2 /1 5  


