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ACKNOWLEDGEMENT OF ARBITRATION  
 

In accordance with 12 V.S.A. Section 5652(b), the Board and the Association understand that this Agreement contains an 
agreement to arbitrate.  After signing this Agreement, the Board and the Association understand that they will not be able to 
bring lawsuit concerning any dispute that may arise which is covered by the arbitration agreement, unless it involves 
questions of constitutional or civil rights.  Instead, the parties agree to submit any such dispute to an impartial arbitrator in 
accordance with the provisions contained in this article.   
 

PREAMBLE 
 

This Agreement is made and entered into by and among the Essex Westford Educational Community Unified Union School 
Board (hereafter the “Board”) and the Essex Westford Education Association, an affiliate of the Vermont-NEA and the 
National Education Association, hereafter the “Association”.  
 

ARTICLE 1 
RECOGNITION 

 
1.1 The Board hereby recognizes the Association for the purpose of collective bargaining negotiations pursuant to Title 

16, Chapter 57 of the Vermont Statutes Annotated, as the sole and exclusive representative of a unit consisting of 
all “teachers” under contract to teach in the Essex Westford Community Unified Union School District (hereinafter 
“District”) and licensed by the Vermont Agency of Education (hereinafter “AOE”), excluding administrative personnel 
as defined by Chapter 57 of 16 V.S.A.  

 
1.2  Superintendent: The term “Superintendent” when used in this Agreement is understood to mean the Superintendent 

of Schools of the District and/or their designee.  
 
1.3  Teacher: The term “teacher” when used in this Agreement is understood to mean all employees in the above 

defined bargaining units.  
 
1.4 Former Member District: The term “former member district” when used in this Agreement is meant to include the 

Essex Community Educational Center School District #46, the Essex Junction School District Incorporated, the 
Westford School District, and/or the Essex Town School District. 

 
1.5 Substitutes: Short and long term substitutes are not considered members of the bargaining unit and are not covered 

under this Agreement.  Substitute teachers will be employed for teachers on extended, board approved leave 
totaling less than half the total number of annual employment days (rounded to the next full day).  

 
1.6 Days: The term “days” when used in this Agreement is understood to mean calendar days unless otherwise 

specified herein.   
 
1.7 Acting by Committee: Despite references in this contract to the Board or the Association as such, each reserves the 

right to act by committee.  
 
 



 

3 
 

ARTICLE 2 
NEGOTIATION PROCEDURE  

 
2.1 Notification Deadline: Not later than October 1 of the year preceding the expiration of this Agreement, either the 

Board or the Association may give notice to the other if it wishes to negotiate a successor to this Agreement.  
Thereafter, the negotiating teams for the Association and the Board shall meet at a mutually agreeable time to 
begin negotiations and exchange proposals for a successor agreement in accordance with 16 V.S.A., Chapter 57, 
Subchapter 3 not later than November 1 following notification.  

 
2.2 Contract Rollover: In the event that neither party gives notice to the other of its intention to terminate, amend, or 

modify the Agreement by October 1, of the school year in which this Agreement expires, the agreement shall 
automatically be extended on the same terms for another year beyond the termination date of the contract, and 
similarly from year to year thereafter with a notification date of intent to terminate, amend, or modify being October 
1 of the successor year.  To automatically extend the agreement means teachers who are eligible for a step would 
receive a step increase on the salary schedule in effect on the last day of this agreement, medical insurance shared 
premiums and all other terms and conditions would remain as they are as of the last day of this agreement.  

 
2.3 Good Faith Bargaining: The Board and the Association shall schedule such meetings as may be necessary to 

discuss all matters to be negotiated for the subsequent agreement.  Negotiations shall take place in good faith in 
order to reach agreement upon the subsequent agreement.  

 
 

ARTICLE 3 
MANAGEMENT RIGHTS  

 
3.1 The Board is charged by law with the responsibility for and authority to manage and direct the operation of the system.  

However, in the exercise of such responsibility and authority, the Board shall conform to the provisions of this 
Agreement to the extent permitted by law.  In recognition of the fact that the Board is vested with the responsibility 
for assuring the quality of education and the efficient and economical operation of the District, it is hereby agreed that 
except as specifically and directly modified by express written language in a specific provision of this Agreement, the 
Board retains all rights and powers that it has or may hereafter be granted by law, and may exercise such powers at 
its discretion.  

3.2 The Board’s exercise of any retained right or function in a particular manner shall not preclude the District from 
exercising the same right or function in any other manner which does not expressly violate a specific written provision 
of this Agreement.  The Board’s failure to exercise any right or function reserved to it shall not be deemed to be a 
waiver of its right to exercise such right or function at any future time.  

3.3 Temporary Contracts: The Board shall have the right to issue a temporary non-renewable contract for a period of one 
(1) year or less which expressly eliminates the teacher’s right of contract renewal (as specified in paragraph 7.6) and 
layoff and recall (as specified in Article 9) in the following circumstances:  

A. For vacant positions posted after June 1;  
B. To those teachers who are employed under an emergency or provisional license; 
C. To those individuals hired to replace a teacher on a paid or unpaid leave pursuant to Article 12 of this 

Agreement.  

3.4 Rehiring Temporary Teachers: The District shall have the right to rehire teachers working under temporary contracts, 
within the same seniority category and list of their temporary assignment, without the need to post the position as 
long as this would not displace a non-probationary teacher.  The decision to rehire the temporary teacher without 
posting is at the sole discretion of the Superintendent and/or their designee and is not subject to the grievance 
procedure outlined in Article 6. 

3.5 Designees: It is understood that the Board may carry out its functions and responsibilities through the Superintendent 
and their designee.  
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3.6 Teacher Reassignments: Teacher reassignments may be voluntary or involuntary. Reassignment may include 
change in grade level, school, position, course assignments, seniority list and/or seniority category.  Teacher 
reassignments shall be at the sole discretion of the Superintendent or their designee.  

A. Voluntary: If the circumstance warrants such (as determined by the Superintendent) volunteers will be sought 
for the reassignment before a final decision is made.  In such cases, teachers eligible for the reassignment 
based on criteria established by the Superintendent (e.g., hold a specific licensing endorsement, are within the 
same seniority category as the reassignment, and/or in the school in which the reduction is being made) shall 
be notified of the reassignment opportunity, and shall be provided a minimum of one calendar week to submit a 
written statement of interest with the Superintendent or designee.  In determining requests for voluntary 
reassignments, the following shall be considered: license and endorsement, recommendation of administration, 
relevant qualifications, and impact of the reassignment.  

B. Involuntary: If an involuntary reassignment is deemed necessary, the teacher shall be notified of the 
reassignment prior to contract issuance unless there are extenuating circumstances (for example, but without 
limitation, change in student enrollment or needs, late resignation, vacancy develops after contract issuance).  
A teacher’s license/endorsement, seniority category and list, input from Administration, school/district/student 
needs, major and/or minor field study, experience, knowledge, teaching performance and/or other relevant 
factors shall be considered in determined which teacher is to be transferred.  A teacher will be informed as 
soon as possible when involuntary transfers take place during the school year.  Notification shall be in writing.  
The final decision is within the sole discretion of the Superintendent or their designee.  A teacher designated for 
involuntary reassignment may request, and upon request shall be granted a meeting with the Superintendent or 
designee to discuss the reasons for the involuntary reassignment.  The teacher may have an Association 
representative present at such meeting.   

The decisions of the Superintendent or their designee under this article shall not be subject to the grievance or 
arbitration provisions of this agreement, unless the above procedures are not followed.   

 
ARTICLE 4 

ASSOCIATION RIGHTS  
 
4.1 Association Days.  The Board agrees to make available a maximum of three (3) Association days across the District 

to the President of the Association.  The Board agrees that appropriate requests for up to three (3) school days 
release time for the purposes of conducting Association business will be granted by the Superintendent or their 
designee at the request of the Association President.  When practicable to do so, the President shall request such 
days in writing to the Superintendent at least forty-eight (48) hours in advance to allow adequate time to process the 
request and secure a qualified substitute.  The Association shall reimburse the District for the full cost of any 
substitute teachers.  This allowance of three (3) Association days is non-cumulative.  The Superintendent (or their 
designee) and the Association President shall develop a mutually acceptable process for managing and tracking 
said leave.   

4.2 Association Dues: The District agrees to deduct Association dues from the salary of each teacher who individually 
and voluntarily authorized dues deductions.  Teacher authorizations shall be in writing in a form agreed upon by the 
Association and the District.  Said deduction will be in 18 (or 17 depending on the payroll calendar) substantially equal 
amounts during the school year beginning on or after October 15 of the corresponding school year.  A schedule of 
deductions shall be provided to teachers on or about September 1st.  Authorizations shall continue from year to year 
unless revoked by the teacher in writing prior to July 1 of any year.  Dues deducted from teachers’ salaries will be 
transmitted to the Association following each corresponding payroll deduction.  The Association will annually certify 
to the District the amount of Association dues.  The following shall also apply: 

A. The Association shall provide payroll at the District’s Business Office, dues deductions covered under this 
paragraph, by October 1 of the contract year in which the deduction applies for all existing members as of said 
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date, otherwise the teachers' previous year deductions shall continue in force for the entire school year unless 
terminated by the employee by the dates set forth herein.  Deductions for any new employee hired prior to the 
date of said report shall also be included in the report.  

B. The form in which the Association reports union dues for existing membership must include, at minimum, 
employee name, social security number, and total union dues to be deducted for the corresponding contract year. 
The report shall list teachers alphabetically by last name.   

C. The form in which the Association reports union dues for new members must include, at minimum, employee 
name, social security number, total union dues to be deducted for the corresponding contract year, and signed 
employee authorization.   

D. The District payroll office shall make changes to union dues not more than once in any contract year.   However, 
union dues to individual employees may be adjusted as necessary due to changes in employment status with 
proper notification and reporting from the Association as outlined herein.  If a teacher elects to become a member 
after the Association dues are submitted by the Association, the teacher shall be responsible for paying any 
additional fees directly to the Association.  

 
4.3 Teacher List: The District shall provide the Association a list of all teachers covered under the collective bargaining 

agreement upon request of the Association, but not more than once per month. 

4.4 Facilities Use: The Association shall have the right to use such facilities and equipment as are normally located for 
teacher use within the school, as well as school audio-visual equipment at reasonable times and upon prior request 
to the principal or their designee, provided that such use does not interfere with the teaching of pupils or interrupt 
normal school activities and operations.  Any cost of repairs beyond ordinary maintenance resulting from the use of 
such equipment, and the cost of materials and/or fees, shall be borne by the Association.   

4.5 Association Business: Members or representatives of the Association shall be permitted to transact official business 
of the Association on school property during regular school hours if this does not interfere with any assigned duties 
or interrupt classroom instruction and/or school programs and operations.  

4.6 Posting of Notices: The Association shall have the right to use the teachers’ room for the posting of notices of its 
activities and matters of Association concern, provided that no matter shall be placed in the teachers’ room which is 
derogatory of any individual or detrimental to the best interest of the school district.  The Association may use the 
teachers’ mailboxes for communications to teachers provided that the abovementioned safeguards as outlined in 4.4 
are observed.  

4.7 District Email: It is understood that District email is not private.  The Association may designate officials who may use 
the District email system in accordance with District policy and procedure related to the acceptable use of technology, 
provided that use of the system imposes no tangible cost to the District and it does not unduly burden the District’s 
electronic resources.  No material, which is derogatory to any individual or detrimental to the best interest of the 
school district, shall be transmitted on this system.   

 
 

ARTICLE 5 
TEACHER RIGHTS 

 
5.1 Right to Organize: The Board agrees that each teacher shall have the right to freely organize, join and support the 

Association for the purpose of engaging in collective bargaining.  It is further agreed that each teacher shall have 
the right to join or not to join this or any other teachers’ association if they so desire.  It is further agreed that neither 
the Boards nor the Association shall discriminate against any teacher with respect to salary, economic conditions of 
employment, or professional standing by reason of membership or non-membership in the Association or its 
affiliates, nor for participation in any other lawful activities of the Association.  Nothing contained herein shall be 
construed to deny or restrict to any teacher such rights as they may now have under Vermont State school laws or 
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other applicable laws and regulations.  The rights granted to teachers herein shall be deemed to be in addition to 
those provided by law.   

5.2 Non-Discrimination:  The Board and the Association agree that there will be no discrimination in the hiring, training, 
assignment, promotion, transfer, or discipline of teachers or in the application or administration of this Agreement or 
any other rule, regulation, or policy relating to the terms and conditions of teacher employment on the basis of race, 
creed, color, religion, national origin, disability, sex, age, domicile, marital status, sexual orientation, gender identity 
or any other legally protected status under state or federal law. Any grievance claiming a violation of this subsection 
shall not proceed beyond Step 3 of the grievance procedure in Article 6.   

5.3 Complaints/Investigations:  In the event that discipline against a teacher is considered as a result of a complaint 
made to a member of the administration by a parent, student, or other person, said complaint shall be promptly 
brought to the attention of the teacher and investigated.  Before discipline is taken, the name of the complainant 
shall be identified (if known) and a copy of the complaint shall be provided in writing.  The teacher will be given the 
opportunity to respond to and/or rebut such complaint. In the event the administration decides to place the teacher 
on paid administrative leave, at the onset of the leave, the teacher shall be provided with the nature of the complaint 
or the specific reason for such action. It is understood that not all complaints result in an investigation and not all 
investigations are because of a complaint. 

5.4 Representation: Whenever any teacher is required to appear before an administrator or the Board concerning any 
matter of discipline, reprimand, or renewal of contract, then they shall be given prior written notice of the reason(s) 
for such meeting or interview and shall be entitled to have a representative of the Association present. However, the 
scheduling of said meeting shall not be impeded or delayed as a result of securing this representation if the teacher 
was notified of the need to meet at least 48-hours prior to the scheduled meeting.  This shall not preclude the right 
of the Superintendent to meet with the teacher prior to 48-hours in emergency circumstances or when the District is 
required by federal or state law/regulations to conduct a prompt investigation, or when Association representation 
can be secured with less than 48-hour notice. This representation right does not apply to routine supervision unless 
said meeting may reasonably be expected to result in a reprimand.   

5.5 Just Cause: No teacher will fail to have their contract renewed or be disciplined, suspended, dismissed, or have a 
salary increment withheld without just cause. Notwithstanding the above, a Board decision to suspend, terminate, 
layoff or non-renew the probationary or a temporary teacher shall not require just cause and will not be subject to the 
grievance/arbitration provisions of this agreement in accordance with Article 7.4. Any suspension of a teacher, 
pending final Board action shall be with pay.  A probationary teacher who is suspended, dismissed, or non-renewed 
may file an appeal with the Board pursuant to Title 16, §1752 of the V.S.A. 

A non-probationary teacher who is suspended, dismissed or non-renewed may appeal that decision by filing a 
grievance at Step 3 within ten (10) days of the effective date of the suspension, dismissal or notice of non-renewal. .  

5.6 Vacancies: Except as outlined under Article 3.4, notices of vacancies which occur within the school district shall be 
posted electronically. Notices shall include a description of the vacant position, and any special qualification 
requirements.  Notices shall be posted for a minimum of five (5) days excluding holidays and weekends.   

5.7 Mileage Reimbursement: A teacher who is required by their supervisor to operate their own vehicle on school related 
business shall be reimbursed at the prevailing Internal Revenue Service mileage reimbursement rate in effect at the 
time of the travel.  Mileage reimbursement requests must be submitted within 60 days of the travel for reimbursement. 
It is understood that no teacher shall be required to transport students in their personal vehicles. 

 
5.8  Intellectual Property: All work performed by the teacher either electronically or physically during the course of their 

work as a teacher in the District shall be considered District property.  However, said teacher shall have the rights to 
make copies (electronic/hard copy) to take with them before they leave provided said information does not contain 
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personally identifiable student information.  The teacher further retains the right to use this work in a professional 
capacity. 

 
 

ARTICLE 6 
GRIEVANCE PROCEDURE  

 
6.1 Definitions:  

A. Grievance: Any written claim by the Association, or teacher(s) that there has been a violation, misinterpretation, 
misapplication, or inequitable application of the terms of this Agreement.  

B. Grievant: The Association, or teacher(s) making the claim.   

C. Days: All references to days in this Article shall consist of weekdays, exclusive of weekends and legal holidays, 
unless specified otherwise.   

 
6.2 Time Limits/Filing: No grievance shall be given consideration unless it is filed at the appropriate beginning step within 

thirty (30) days after the grievant could reasonably have been expected to have knowledge of the occurrence which 
gave rise to the grievance.   
 

6.3 Time Limits/Procedure: No grievance shall be entertained except in accordance with the procedures specified in this 
Agreement.   

A. Failure of the grievant to advance the grievance to the next step of the grievance procedure within the time limits 
contained under this Article shall render the grievance withdrawn and/or null and void. 

B. Failure of the Board or administration to respond to the grievance within the time limits contained herein shall 
constitute a denial of the grievance at that applicable step thereby triggering the right of the grievant to pursue 
the grievance to the next step of the process.  In this case, the day following the expiration of the time limit shall 
count as day one towards the subsequent time limit.  

C. The time limits outlined in the procedure as noted in §6.8 may be extended by mutual written agreement of the 
Board, the Association/grievant.  

 
6.4 Grievant Representation: In the formal grievance procedure herein provided, the grievant shall at all times be entitled 

to be represented by the representatives of the Association or to appear with the assistance of such representatives; 
except at no time shall the grievant be represented by an administrative official of the school district.  The Association 
and its affiliate, VT-NEA, shall be the sole and exclusive representative of the grievant.  
 

6.5 Association Representation: The Association shall at all times have the right to represent itself at grievance hearings 
and to present its positions with respect to matters of contract interpretation.  
 

6.6 Class Grievance: Upon agreement of the Superintendent, two or more grievances involving a common substantive 
issue or issues may be filed by the Association as a class grievance. 
 

6.7 Informal Resolution: Nothing contained in the grievance procedure shall be construed as limiting the right of any 
teacher having a grievance to discuss the matter informally with their supervisor(s), before filing the matter as a formal 
grievance. When requested by the teacher, the Association representation may assist in this informal resolution; 
provided, such assistance is not inconsistent with the terms of this Agreement.  If the informal grievance results in a 
policy change or clarification of the existing contract, the administration will notify the Association, in writing, of the 
adjustment. The parties acknowledge that it is usually most desirable for an employee and their immediately involved 
supervisor to resolve problems through free and informal communications.  However, should such informal processes 
fail to satisfy the teacher or the Association, a formal filing of the grievance shall be made in accordance with the 
procedures herein.   
 

6.8 Procedure: The grievant shall present a grievance in writing to their direct supervisor (or the program director who 
made the decision) within the time limits specified in §6.2.  The written grievance shall include a statement of the 
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issue(s) being grieved as well as reference to the specific provision(s) of the Agreement alleged to have been violated 
and the specific remedy sought.  A copy thereof, shall at the same time, be filed with the Superintendent and the 
Association.  
 
A. Step 1: The grievant shall present a grievance in writing to the Principal (or the program director who made the 

decision), setting forth the specific Agreement provision being violated, and stating the remedy sought.  The 
Principal shall conduct a meeting with the grievant and Association within seven (7) days of acknowledged receipt 
of the grievance, and shall provide a written response including the reason(s) upon which the decision is based 
to the grievant/Association within seven (7) days of said meeting.   
 

B. Step 2: If the grievance is not resolved at Step 1, the grievant may, within seven (7) days of receipt of the Step 1 
response, forward a written copy of the grievance to the Superintendent requesting a step 2 meeting, and 
indicating the reason for dissatisfaction with the decision of the Principal, and stating the remedy sought.  The 
Superintendent shall conduct a meeting with the grievant and the Association within ten (10) days of 
acknowledged receipt of the grievance and shall provide a written response including the reason(s) upon   which 
the decision is based to the grievant/Association within ten (10) days of said meeting.   
 

C. Step 3: If the grievance is not resolved at Step 2, the grievant may, within ten (10) days of receipt of the Step 2 
response, forward the grievance in writing to the Chair of the School Board of Directors (or their agent) requesting 
a step 3 meeting, and indicating the reason for dissatisfaction with the decision of the Superintendent, and stating 
the remedy sought.  The Board, or designated representative(s) thereof, shall conduct a meeting with the grievant 
and the Association within twenty (20) days of receipt of the grievance, and shall provide a written response 
including the reason(s) upon which the decision is based to the grievant/Association within ten (10) days of said 
meeting.  
 

D. Step 4: If the grievance is not resolved at Step 3, the Association may request arbitration, by written notice to the 
Superintendent within ten (10) days of receipt of the Step 3 response.  Such request shall be in writing, and it 
shall be delivered in person or by registered or certified mail to the Superintendent. 
 

E. Arbitration:  
a) Appointment of the Arbitrator.  The arbitrator shall be determined by mutual agreement between the Board 

or its designated representative, and the Association.  Should the parties be unable to agree upon the 
arbitrator within ten (10) days of the request for arbitration, the arbitration shall be requested from the 
American Arbitration Association (“AAA”).  If the grievance is not submitted to the AAA within thirty (30) days 
of the date of the request for arbitration, the grievance shall be considered withdrawn with prejudice.  

b) Final Decision.  Decisions of the arbitrator in matters of grievance shall be final and binding, except that they 
shall be subject to the Vermont Uniform Arbitration Act and the Rules of the American Arbitration Association.  

c) Costs of Arbitration.  Costs of arbitration shall be borne by the parties to the grievance.  Costs of transcripts 
and witnesses, if any, shall be borne by the party requiring the same.  

d) Power of the Arbitrator.  It is agreed that the arbitrator is empowered to award only compensatory damages 
and that the arbitrator shall have no authority to award interest on such damages or attorney’s fees.  The 
arbitrator shall have no power to add to, delete from, amend, ignore, or in any manner alter the existing 
contract.  Neither the Board nor the Association will be permitted to assert any grounds before the arbitrator 
which was not previously disclosed to the other party prior to the hearing. 

 
6.9 Step By-Pass: Provided the grievant/Association and the Superintendent agree in writing, Step 1 of the grievance 

procedure may be by-passed, and the grievance brought directly to the next step.   
 

6.10 Cooperation: The Board, the Superintendent and the Association will cooperate in the investigation of any grievance, 
and they will furnish to one another such reasonable information as is necessary for the processing of the grievance.  
At each step of the grievance procedure each party shall disclose the full basis for its belief that the Agreement was 
or was not violated.  New information may be presented at each subsequent step of the procedure; however, each 
party shall disclose to the other the final basis for its position at least 72-hours prior to the arbitration hearing. 
 



 

9 
 

6.11 Processing: No grievance shall be processed during assigned working hours without consent of the Superintendent. 
In the event processing of any grievance takes place during assigned working hours, the teacher(s) required to 
participate in the process shall be released from their work duties without loss of pay or benefits.  

6.12 Involvement of Minors: Under no circumstances shall the Association involve students who are minors in the filing, 
hearing or processing of a grievance unless prior written consent from a parent or legal guardian has been filed with 
the office of the Superintendent at least twenty-four (24) hours before such involvement. 

 
6.13 Files: All documents, communications and records dealing with the processing of a grievance will be filed separately 

from the personnel files of the participants.   
 
6.14 No Reprisals: No reprisals of any kind will be taken by the Board, the school administration, or the Association against 

any teacher because of their participation or non-participation in this grievance procedure.  Both parties recognize 
that intimidating, abusive or profane language or behavior is not acceptable as part of the grievance procedure.   
 

6.15 Withdrawal: A grievance may be withdrawn by the grievant at any time or step in the procedure. 
 

6.16 Election of a Remedy: A teacher who seeks resolution in court or before an administrative agency of a matter which 
is subject to the Grievance and Arbitration provisions of this Agreement shall be deemed to have waived their right to 
arbitrate said issues pursuant to this Article.   

 
 

ARTICLE 7 
INDIVIDUAL CONTRACTS 

7.1 Contract of Employment: An annual contract of employment shall be provided to each teacher covered by this 
Agreement.  The contract shall minimally indicate the teacher’s seniority category (pursuant to Article 9, §9.4), 
licensing endorsement(s) required for their assignment, annual salary and full-time equivalent (“FTE”).  If the teacher 
is working under a temporary contract, such status shall also be noted on the contract pursuant to §7.5.   

7.2 License Renewal: A contract of employment issued by the Board and signed by a teacher shall be null and void if, by 
July 1, the teacher fails to provide the Superintendent a copy of a valid Vermont educator license for their assignment 
for that school year.  This deadline shall be extended by the Superintendent (only as permitted under state laws and 
regulations) if the teacher provides documentation that s/he has done everything s/he needs to do to become licensed 
prior to May 1 and the delay is at the VT Agency of Education.  The Superintendent may also extend the deadline 
due to other extenuating circumstances outside of the teacher’s control.  

7.3 Provisional/Emergency License Renewal: Teachers working under a temporary (e.g., provisional, emergency or 
apprenticeship) license must provide proof of obtaining either a Level I or Level II license (or proof of meeting the 
requirements of licensure pending issuance by the Vermont Agency of Education) by the expiration date of the 
temporary license. Obtaining said license by the stated due date is the teacher’s responsibility. A contract of 
employment issued by the Board and signed by the teacher for the ensuing school year shall be null and void for a 
teacher failing to meet the deadline specified in this paragraph. 

7.4 Probationary Contracts: During a teacher's first three (3) consecutive years of employment by the Board, the teacher 
shall work under probationary teacher contracts. During this period of probation, a Board's decision to suspend, 
terminate, layoff or non-renew the teacher's contract will not be subject to the grievance/arbitration provisions of this 
Agreement provided that in instances of non-renewal the conditions of 5.2 are met.   

A. A probationary teacher (including teachers under a temporary contract) will receive a minimum of two (2) 
classroom observations per year during each year of their probationary period that will be included in the final 
evaluation of each year.  Written evaluations and observations of probationary teachers shall not be subject to 
the grievance/arbitration provisions of this Agreement.   
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B. Leave of Absences of a half year or more do not count towards satisfying the probationary period.  

C. Teachers who separate employment with a break in service who are subsequently rehired into a separate 
seniority category and/or list (as defined under Article 9), shall work under a probationary teacher contract for 
their first three consecutive years following their rehire date. 

D. A teacher who separates employment before their probationary period ends and are subsequently rehired after 
a break in service into the same seniority category and list (as defined under Article 9), shall work under a 
probationary teacher contract for their first three consecutive years following their rehire date. 

E. A break in service would not include the summer break for purposes of Article 7.4C and D. 
 

7.5 Temporary Contracts: All temporary contracts issued pursuant to Article 3.3 of this Agreement will include a notation 
indicating that the contract is a temporary, non-renewable contract.  Individuals who hold a temporary contract shall 
have the rights and benefits provided by this Agreement except paragraphs 5.5, 7.6 and Article 6.  If a teacher receives 
a continuing or renewable contract in the subsequent school year, the following shall apply:  
A. That teacher will be credited with the years served under the nonrenewable contract(s) for purposes of seniority.  
B. The year served on a one year contract will serve as the first year of the teacher’s probation.  

7.6 Contract Renewal and Issuance:  

A. A teacher will be notified on or before April 15, if they are not to be hired for the next school year.  If a teacher is 
not given such notice by April 15, they shall receive a contract for the following year.  Notice to a teacher shall be 
in writing along with a statement of reasons.  

B. The Board shall issue a contract of employment annually to those teachers whom it intends to re-employ.  
Contracts shall be issued on or before May 1 of each year.  A teacher shall return a signed copy of the contract 
within fifteen (15) days of issuance; the failure to do so shall be deemed a refusal of the contract offer and the 
position shall be declared vacant. The term “issuance” as used in this Section 7.6 B shall mean the date the 
contract of employment is either placed in the teacher’s school mailbox, emailed to the teacher or delivered to 
the teacher in person. In the event a teacher is on an approved leave of absence, “issuance” shall mean the date 
the contract of employment is placed in the U.S. Postal Service mailbox or emailed to the teacher.  Contracts 
and/or contract addendums may be issued electronically.  However, in the event paper contracts and/or 
addendums are issued, the contract/addendum will be placed in a sealed envelope.   

C. In the event the Board and the Union have not ratified a successor to this Agreement by the date provided herein 
for the issuance of individual teacher contracts, individual contracts will be issued which reflect the teacher’s then 
existing salary schedule placement.  These contracts shall be adjusted after the successor to this Agreement is 
ratified to reflect the terms of said successor Agreement.   

7.7  Job Descriptions: Whenever essential duties are added to, or significantly altered in, the job description of a position, 
both the affected teachers and the Association shall be notified.  

 
 

ARTICLE 8 
WORK YEAR & WORKDAY 

8.1 School Calendar.  On or before April 1 or at least 15 days prior to Board adoption of the school calendar (whichever 
is earlier), the President of the Association shall be given the opportunity to review and provide written feedback on 
the proposed calendar for the subsequent school year.  The final school calendar shall be posted by June 1 of the 
prior school year.   
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8.2 Work Year.  The teacher work year shall be defined as July 1 through June 30.  Teachers shall be employed 189 
days (up to 191 days for new teachers) consisting of the following:   

A. Student Days: As required by State law, no less than 175 student days - Said days shall be reflected on the 
school calendar.  In the event of early student release day, the remaining workday may be used at the discretion 
of the District (e.g., planning time, professional development, additional support for students, faculty meeting, 
committee meetings, team meetings, etc.). 

B. In-Service Days: As required by State law, no less than five (5) common professional development in-service 
days - Said days shall be reflected on the school calendar.  These days may be scheduled as full or partial days 
scheduled in blocks of time equating to a teacher standard workday as defined in Article 8.4A.  

1. In-service days shall not be scheduled before or after a regular full student day. It is understood that school 
performances shall be considered part of the unified arts teacher’s professional obligations and shall not be 
counted as in-service time. 

2. The following specialty positions, listed by seniority category as defined under article 9, may be assigned 
flexible or alternative in-service days that differ from the school calendar. Additional positions may be added 
with agreement between the Board (or their designee) and the Association. The scheduling of these days 
shall be done in consultation with the impacted teachers: 
a. School Nurse 
b. Educational Technology Specialists 
c. RTI Coaches 
 

C. Parent-Teacher Conferences: Within the number of defined workdays, no less than three (3) shall be parent-
teacher conference days at the PK-8 level, and no less than two (2) shall be parent-teacher conference days at 
the 9-12/Adult level. Such parent-teacher conferences days will be structured in consultation with the 
Superintendent and Association by June 1 of the previous school year. Said days shall be reflected on the school 
calendar.   

1. Except as outlined under article 8.2Ciii below, all teachers shall be expected to be in school on parent-teacher 
conference days.  However, the District may schedule District-wide job-alike meetings or common training 
for those positions that do not traditionally participate in parent-teacher conferences in lieu of conferences.  

2. Parent-teacher conference days may be scheduled as full or partial days scheduled in blocks of time equating 
to a teacher standard workday as defined in Article 8.4A. 

3. The following specialty positions, listed by seniority category as defined under article 9, may be assigned 
flexible or alternative in-service days that differ from the school calendar. Additional positions may be added 
with agreement between the Board (or their designee) and the Association. The scheduling of these days 
shall be done in consultation with the impacted teachers: 
a. School Nurse 
b. Educational Technology Specialists 
c. RTI Coaches 

D. Discretionary Days: Up to six (6) discretionary days at the PK-8 level, and up to seven (7) discretional days at 
the 9-12/Adult level. These discretionary days are to be used at District discretion (e.g., additional student, parent-
teacher conference and/or in-service days; and/or other school purposes). These days may be scheduled as full 
days, or as partial days scheduled in blocks of time equating to a teacher standard workday as defined in Article 
8.4A. In the event that fewer than 189 days are scheduled on the Board approved calendar, the remaining days 
will be scheduled by District/school administration. Discretionary days scheduled as in-service days shall be 
subject to Article 8.2B1-2 as outlined above. Discretionary days scheduled as parent-teacher conference days 
shall be subject to Article 8.2C3 as outlined above. 
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E. August In-Service: At the PK-8 level, the workday before the first student day of each school year shall be 
reserved for teachers and classroom preparation as deemed necessary by the teacher. 

 
8.3 Team Proposed “Floating” In-Service Day.  In exchange for one of the in-service days, teacher teams may submit a 

written proposal to the school principal for a team project/activity that will count as up to one workday.  This day can 
be scheduled as one full-day, or as multiple partial days, which shall take place outside the normal workday.  The 
project being proposed must tie directly to the District’s continuous improvement plan or school/district initiative, and 
must result in a specific deliverable.  The proposal must minimally include the description of the activity/project, the 
proposed meeting date(s), names of the team members, and a description of the deliverable.  Approval shall be at 
the sole discretion of the Superintendent or their designee.  A common form and process will be developed by the 
Superintendent and used for this purpose.  

 
8.4 Workday.   

A. Teachers are professional employees.  Teachers will meet their professional obligations and structure their 
workday to achieve this end.  The assigned teacher workday shall be defined as seven and one half (7.5) 
hours.   It is understood that teachers may need to work beyond the assigned workday/work week to 
fulfill their professional obligations as a teacher. The following limits/requirements shall apply to the 
scheduling of this assigned teacher workday:  

1. Student Contact Time: The length of this professional time assigned by the Principal to working directly with 
students shall not exceed five and a half (5.5) hours on average, except when additional recess supervision 
is necessary due to indoor recess.  This time shall not exceed 5.75 hours on any given day with the 
exception of Pre-School and those working a flexible schedule.  This does not preclude a teacher from 
voluntarily spending more time with students.  The student contact time shall be prorated for part-time 
teachers based on their FTE.   

Student contact time may include, but is not limited to, the following: 

a. Instructional Time  

b. Supervisory Duty – Reasonable efforts, within existing resources, shall be made to minimize the 
assigned supervisory duties for grade level elementary classroom teachers (e.g., Grade 1, 2, 3, 4, 
5).  This does not preclude the Principal from exempting some positions or teachers from 
supervisory responsibilities based on the nature of their position, the level of support the teacher 
needs, or other professional obligations assigned to the teacher. 

c. Student Consultation Time – This may include, but is not limited to, checking in/connecting with 
assigned students, establishing relationships, providing guidance to students, connecting students 
to resources within the building, assisting students with their personal learning plans, and 
distributing information.   

d. Providing extra support and/or enrichment opportunities for students  

 
2. High School: Full-time classroom teachers at the high school shall be assigned no more than seven and a 

half (7.5) hours of instructional time over a two-day period.  The following shall also apply with regards to 
the scheduling of instructional time: 

a. With approval from the Principal, a teacher may choose to teach an additional instructional block 
(or the equivalent time) in lieu of supervisory duties. 

b. When practical to do so, reasonable effort will be made to schedule no more than three (3) 
preparations for each teacher each marking period. 
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c. Driver’s Education may be assigned additional instructional time in lieu of other student contact 
time as defined in Article 8.4A1.  

d. The Principal, at their discretion, may release some classroom teachers from instructional time in 
order for the teacher to perform additional professional assignments or duties.  However, no 
teacher shall be released from more than three (3) hours of instructional time over a two-day 
period. 

3. Technical Center: Full-time classroom Teachers at the technical center may be assigned up to four and a 
half (4.5) hours of instructional time each day. 

4. Planning Time: Teachers shall be provided time to plan and prepare for instruction during the assigned 
workday.  This planning period shall be scheduled during the student day for classroom teachers. During 
this planning time teachers shall not be assigned any other duties.  It is understood that the primary 
purpose of this planning time is to plan and prepare for classroom instruction (e.g., developing lessons, 
materials, and other instructional activities as deemed necessary by the teacher).  Planning time may also 
be used for, but is not limited to, grading, case management, paperwork and completing other professional 
obligations.  

a. Elementary/Middle Schools: Teachers at the elementary/middle school level shall be assigned no 
less than 45 consecutive minutes/day of planning time.  Additional planning time may be granted at 
the discretion of the Principal.  Part-time teachers shall be assigned a pro-rated planning time per 
week based on their FTE.   

b. Grade level classroom teachers (e.g., grade K, 1, 2, 3, 4, 5) at the elementary school level shall be 
provided no less than two (2) hours of discretionary planning time per month (prorated for partial 
months).  This additional planning time will be at least 30 consecutive minutes at a time and will be 
scheduled during the teacher workday.  This time will be used to complete professional 
responsibilities as deemed necessary by the teachers. 

c. High School/Technical Center: Teachers at the high school or technical center shall be assigned 
no less than 80 minutes of planning time per day 40 minutes of which may be team planning time.  
Additional planning time may be granted at the discretion of the Principal.  Part-time teachers shall 
be assigned a pro-rated planning time per week based on their FTE. 

5. Lunch: Each teacher shall have a duty-free lunch period at least as long as the students' lunch period in the 
same school, but no less than 25 minutes.  The lunch period shall be continuous and scheduled during the 
time regularly scheduled for school lunches unless otherwise agreed to by the teacher.  Part-time teachers 
shall have a duty-free lunch period if their work schedule encompasses the entire period regularly 
scheduled for school lunches on said workday, and said teacher works over 0.40 FTE.  

B. It is expected that teachers will also attend and participate in meetings and events that may take place beyond 
the workday specified in paragraph 8.4A.  These meetings/events may include, but are not limited to: 

1. Faculty/team meetings scheduled by the Principal - Up to one meeting per week may be scheduled on a 
regular basis.  Additional meetings may be scheduled as needed for extenuating circumstances.  

2. IEP/504/CPT/EST or other student related meetings 
3. Team meeting/planning times (as scheduled by the teachers) 
4. Voluntary participation in committee meetings  
5. Parent conferences distinct from those scheduled or arranged in the school calendar 
6. Open houses 
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8.5 Flexible Schedule.   

A. The following Teachers may be assigned a flexible schedule that may include a flexible workday (i.e., hours 
outside the standard student day), and/or a flexible work calendar (i.e., varies from the approved school 
calendar): 
1. Teachers hired after 7/1/14; 
2. Teachers whose positions are funded partially or fully using grant funds; or, 
3. Teachers who were so notified upon hire; 
4. Teachers working in positions that traditionally require before or after school instruction (e.g., 

choral/instrumental music teachers); or 
5. Teachers who volunteer for a flexible schedule 

B. When practicable and appropriate, volunteers will be sought when scheduling flexible workday/calendar before 
flexible assignments are made.   In the event involuntary flexible workday/calendar assignments are deemed 
necessary by the principal, the teacher shall be notified of flexible workday/calendar arrangement prior to the 
issuance of contracts for the corresponding school year.  Flexible workdays shall not involve split days unless 
agreed to by the teacher.  

8.6 Part-time Teachers.  Part-time teachers shall be assigned pro-rated student contact time planning time and length 
of the workday as assigned to full-time teachers in the same or similar role.  In the event that a part-time teacher is 
being required to change their schedule during the year, they will have the opportunity to share their preferences 
before the new schedule goes into effect.  In all circumstances, the Superintendent’s decision shall be final.   

A. Part-time teacher FTE at the high school and Technical Center shall be calculated as a pro-rated portion of 
instructional time assigned to full-time teachers.   

 
 

ARTICLE 9 
REDUCTION IN FORCE 

 
9.1 The Board shall retain the sole and exclusive right to determine when and to what extent it may be appropriate or 

necessary to lay off individual teachers because of economic conditions, enrollment, program changes or unforeseen 
circumstances.  The determinations as to whether layoffs will be made and to what extent they will be made shall 
remain with the Board and such determinations shall not be grievable or arbitrable.  

A. A probationary teacher whose contract is not being renewed solely due to the elimination of a position(s) in their 
same seniority category and list shall receive a reduction in force as described herein and not be non-renewed.  
However, if more than one probationary teacher from the same seniority category and list is eligible for recall 
rights, recall order shall be made regardless of seniority.  

9.2  Notifying the Association: The Association shall be notified of any contemplated layoff, stating seniority category and 
licensure (if different) and staff number, as early as possible before the decision regarding said layoff, is made by the 
Board.   

9.3   Layoff Criteria: In the event it becomes necessary to eliminate a teaching position or positions for any reason, the 
following criteria, specifically in the order stated, will be used to determine which teacher or teachers will be laid off:  

A. Seniority List and Category – Layoff shall only impact those teachers within the same seniority list and category 
of the position(s) being eliminated.  

B. Licensure – Licensure shall only be considered to the extent that the remaining teachers within the seniority 
category must be properly endorsed to cover the available teaching assignments covered under the seniority 
category.   

C. Probationary status or Seniority – All teachers working under a probationary contract (as defined under §7.4 
herein) shall be considered for the layoff without regard to the teacher’s seniority.  The decision to layoff a teacher 
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working under a probationary contract shall be made at the sole discretion of the Superintendent based on the 
teacher’s qualifications and performance as defined in 9.3.D and licensure needs of the District.  This decision is 
not subject to the grievance procedures outlined in Article 6 herein.  

In the event that there are no teachers working under probationary contracts within the seniority list and category 
of the position(s) being eliminated, the least senior teacher within the seniority list and category will be laid off 
pursuant to Article 9, provided however, the remaining teachers within the seniority list and category are properly 
licensed, endorsed and qualified to cover the available teaching assignments covered under that seniority list 
and category. In the event a probationary teacher or the least senior teacher cannot be cut because of licensure 
requirements of the available teaching assignments or scheduling limitations, the reduction shall apply to the next 
least senior teacher, and so forth, until all available teaching assignments are covered.  

D. Qualifications & Performance – Qualifications and performance shall only be considered to extent that the 
remaining teachers within the seniority category must be qualified to perform the available teaching assignments 
or services covered under the seniority category based on the required qualifications for the position as 
determined by the Superintendent.  Qualifications and performance may include, but is not limited to, the 
teacher’s knowledge, licenses/certifications, training, experience, skills and/or demonstrated performance.  

 
9.4   Seniority List, Category and Licensure:   
 

A. Seniority Lists: Three separate Seniority Lists shall be maintained as outlined in the chart below.  Layoffs on one 
seniority list will not impact teachers on any of the other seniority lists (even when the seniority category is the 
same). 

B. Seniority Categories: Seniority categories shall be created based on the license and endorsement requirement(s) 
of the position as determined by the VT Agency of Education using the State Board of Education Manual of Rules 
and Practices.  A separate seniority category shall be developed for each licensing endorsement area with the 
exception of the following (corresponding endorsement codes are listed in parenthesis):  

1. Special Educator (82), Intensive Special Education Teacher (81), and Consulting Teacher (85) shall be 
combined into one category on the PK-8 and 9-12 Seniority Lists.   

2. All Modern and Classical Languages (06 A-F) shall be combined into one category on the 9-12 Seniority List.   

3. Physical Education (08) and Health Education (31) shall be combined into one category on the PK-8 and 9-
12 Seniority Lists.   

4. Elementary Education (00) category shall include grades K-6. Grade 5 and/or 6 Teachers can select either 
the Middle Grades or Elementary Ed. Seniority category but cannot change this selection once it is made.  

5. Middle Grades (grades 5-8) Math (19B), Science(19C), Social Studies (19D) and English Language Arts 
(19A) shall be combined into one category on the PreK-8 Seniority List regardless of the teacher’s licensing 
endorsement.  Grade 5 and/or 6 Teachers can select either the Middle Grades or Elementary Ed. Seniority 
category, but cannot change this selection once it is made.   

6. Early Childhood Education (36) and Early Childhood Special Education (80) shall be combined into one 
category.   

7. Elementary level Math Specialists and/or Coaches shall have a separate seniority category distinct from the 
Elementary Education seniority category.   

8. A separate seniority category shall exist for each teaching assignment without a specific endorsement 
requirement as listed below. This list may be expanded as new positions are created by mutual agreement 
between the Board (or their designee) and the Association: 

A. Alternative Education (e.g., ACE) 

B. Pre-Tech 

C. 504 Case Manager/ESS Coordinator 

D. SAP Counselor/Prevention Coordinator 

E. Literacy Specialist/Interventionist 

F. Math Specialist/Interventionist 
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G. RTI Coach 

Below is a chart summarizing the seniority lists and categories as outlined above: 

Seniority 
List  

PK-8 (unless otherwise 
specified) 

9-12/Tech (unless otherwise specified) PK-12 

Seniority 
Categories 

• Art 

• Elementary Ed. (K-
6) 

• Library Media 

• Middle Grades (5-8)  

• Music 

• Physical Ed./Health 

• Pre-School/EEE 

• Special Education  

• School Counselor 
 

• 504 Case Manager/ESS Coordinator 

• Ace Instructors 

• Art 

• Auto Mechanics 

• Building Trades 

• Business Ed. 

• Computer Animation & Web Design 

• Computer Systems Technology 

• COOP 

• Cosmetology 

• CTE Counseling 

• CTE Special Needs 

• Culinary Arts 

• Dental Assisting 

• Design & Creative Media 

• Design & Tech. Ed. (5-12) 

• Drivers Ed.  

• Engineering & Architect. Design 

• English 

• Family & Consumer Science (5-12) 

• Health Information Management 

• Childcare & Human Services 

• Library Media 

• Math 

• Music 

• Natural Resources 

• Physical Ed./Health 

• Pre-Tech 

• SAP Counselor/Prevention Coord. 

• Science 

• School Counselor 

• Social Studies 

• Student Support/Outreach Coord. 

• Special Education 

• Theater Arts 

• Work Based Learning Coord. 

• World Language (6-12) 

• Educational 
Technology 
Specialists 

• ELL Teachers 

• School Nurse 

• School Psychologist 

• SLP  

• Literacy Specialist/ 
Interventionist 

• Math Specialist/ 
Interventionist  

• SEL & Behavior 
Coach- 

• RTI Coach 
 

 
C. If a reduction in force requires a teacher to be reassigned to another school, neither the sending nor the 

receiving school shall be obligated to alter the school’s master schedule (nor split a class) in order to 

accommodate the reassignment.  This may mean that the least senior person in the seniority category being 

reduced will not be the person receiving the reduction-in-force.  Instead, the least senior person that will enable 

the reassignment to occur will be the person who is reduced within the seniority category.  

D. A teacher shall be assigned only one seniority list and category in any given school year which is based on the 
teacher’s current year assignment as specified on their individual contract for that year. A teacher’s seniority shall 
only be applied to this seniority list and category.   
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E. In the event a teacher is assigned to teach in more than one seniority list or category during a school year, they 
shall have their seniority applied in the seniority list and category accounting for the majority of their assignment 
for that school year as specified on their individual contract.  

F. A teacher whose assignments are of equal percentage in multiple seniority lists and/or categories shall designate 
the seniority list and category in which their seniority shall be applied as reflected on their individual employment 
contract.  This designation shall be made upon the initial issuance of said multiple assignments and shall remain 
in effect unless and until said assignments are changed at which time this 9.3 shall be applied anew. 

G. For those seniority categories with multiple licensing endorsement areas (as specified in Section 9.4B), teachers 
within this seniority category shall have their seniority apply to each of their license endorsement area(s) as 
reflected on the current year’s seniority list, regardless of teaching experience under the endorsement(s).  For 
example, a French teacher who holds both a French and Spanish endorsement will have their seniority applied 
to each of these endorsement areas.  When considering licensure for this purpose, the following rules shall apply: 

1. Only valid VT educator endorsements (in an appropriate instructional level) that are related to the teacher’s 
designated seniority list and category shall be considered.  

2. The teacher must provide the Superintendent an unexpired copy of the endorsement(s) prior to September 
1st of the school year in which the layoff is announced for the endorsement to be considered for seniority 
purposes.  

 
9.5  Seniority: The following conditions shall apply to the calculation of seniority: 

A. Seniority will be computed from the beginning of a teacher's most recent period of continuous employment in the 
teacher’s employing District and will begin to accrue as of the date the teacher signs their contract.   

B. Seniority accrued during this period of continuous employment shall transfer with the employee if they change 
seniority categories through 6/30/18.  Effective 7/1/18, if a teacher is reassigned to a different seniority category 
and/or list, the teacher shall retain their seniority in the prior seniority category and list and will start a new seniority 
accrual under the new seniority list and/or seniority category.  This means a teacher can have seniority in two 
different seniority categories and/or lists.  However, no teacher shall maintain seniority in more than two seniority 
categories and/or lists.  If the teacher is reassigned to a third seniority category and/or list, the teacher shall lose 
the seniority accrued under the first seniority category and/or list.  The teacher must maintain a valid license for 
both seniority categories to maintain seniority in both categories.   

C. If the teacher slated for the reduction in force (RIF) holds a secondary seniority category, they will automatically 
be involuntarily reassigned back to their secondary seniority category in lieu of being reduced in force. It is 
understood that this may result in the need to RIF in the teacher’s secondary seniority category instead.  

1. In the case of an involuntary reassignment, the teacher will not lose seniority accrued under their previous 
seniority category.  Instead, the teacher shall be given the option to (1) apply seniority accrued under their 
previous seniority category, and accrue seniority, under the new seniority category, (2) or apply seniority 
accrued under their previous seniority category, and accrue seniority, under the previous seniority category.  
This decision cannot be changed in subsequent school years.  In the event a teacher is involuntarily 
reassigned from a seniority category that will cease to exist, any seniority accrued under that seniority 
category shall be applied to their secondary seniority category.  

2. In the event a teacher holds secondary seniority in a category that ceases to exist, the seniority accrued 
under the inactive secondary seniority category shall be applied to their current active seniority category. 

D. The teacher’s seniority in any given school year shall reflect the seniority accrued through the previous school 
year.   

E. Part-time teachers will accrue seniority on a pro rata basis based on their FTE.  

F. Unpaid leave not covered under the Family Medical Leave Act shall reduce the teacher’s seniority accrual for the 
year by 1/189 for each unpaid day.  

G. Seniority will continue to accrue during all paid leaves of absence, during leaves approved under the Family 
Medical Leave Act and/or the Vermont Parental and Family Leave Law (whether paid or unpaid), and during a 
professional study leave provided pursuant to Paragraph 12.7B(3) of this Agreement.  Seniority will not be broken 
by unpaid leaves of absence or employment within the District in a position outside the negotiating unit, but such 
time will not be counted in computing seniority.  
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H. When a teacher is rehired after an absence other than an approved leave, seniority in the district will be restored 
after five (5) years of renewed service.  

 
9.6 Seniority List Challenge Procedures:  

 
A. By October 1st of each school year, the administration shall make available seniority lists for teachers.  These 

documents shall list, by seniority within each seniority category, each teacher's name and the beginning date of 
continuous employment with the district along with indications of all valid Vermont teaching endorsements 
currently held by the teacher (as provided to the Superintendent prior to September 1st of the current school year), 
along with the teacher’s seniority.  A separate seniority list shall be developed for PK-8, PK-12 and 9-12/Adult.   

 
B. Teachers shall have the right to challenge the accuracy of this list and may submit additional information and 

argument to the Superintendent on or before October 15th or in the event October 15th falls on a weekend the 
subsequent school day.  In the event that a teacher is not satisfied with the Superintendent's response, or if the 
Superintendent has failed to respond to the challenge request by the teacher within ten (10) calendar days, the 
teacher may file within ten (10) calendar days for an appearance before a challenge committee.  

 
C. In the event, however, that a teacher fails to meet the filing deadlines for challenges to the seniority list, he/she 

shall be considered to have waived any challenge rights relative to the list for the remainder of that school year 
only.  This shall not prevent the teacher from challenging the seniority list which may be published in a subsequent 
year.   

 
D. The challenge committee shall consist of an Association representative, a Board representative, and a neutral 

party or arbitrator mutually selected by these two representatives.  If the parties are unable to agree upon a 
neutral party or arbitrator within ten (10) calendar days, then the parties may request the expedited services 
provided by the American Arbitration Association.   

 
E. The appearance before the challenge committee shall be limited to one (1) day. The decision of this challenge 

committee relative to the accuracy of the seniority list shall be final and binding and not subject to appeal through 
the grievance procedure.  The authority of the challenge committee shall be limited to establishing a teacher's 
appropriate seniority only.  The committee shall have no authority to order any remedy requiring the re-
assignment of a teacher or back payment of salary or benefits.  The parties agree to share equally the cost of the 
arbitrator.   

 
F. A copy of the seniority list shall be posted electronically for teachers to access at any time.   

 
9.7 Recall:  

A. A teacher who has been laid off shall have recall rights for a period of two (2) years effective from July 1 next 
following their notification of layoff.  Said recall rights shall be applied within the District’s seniority category and 
list from which the teacher was laid off as provided by Paragraph §9.4 in accordance with the endorsements held 
within that seniority category at the time of the layoff.  

1. A teacher who was reduced in force who held both a primary and a secondary seniority category at the time 
of the layoff, shall have recall rights in both seniority categories (in the applicable list) provided they maintain 
required certifications in both areas.  

B. If two (2) or more teachers in the same seniority list, category and licensure area are eligible for recall within the 
same academic year, recall for non-probationary teachers will be based on teacher qualifications and 
performance as defined in §9.3D herein. Recall for probationary teachers will be based on teacher qualification, 
performance and/or other relevant factors determined at the sole discretion of the Superintendent without regard 
to seniority. 

C. Notice of recall will be given in person or by registered mail to the last address given to the Board by the teacher.  
It is the responsibility of teachers who are reduced in force to notify the central office within thirty (30) days of any 
change of address.  A copy of the notice of recall will also be given to the Association.  If a teacher fails to respond 
within ten (10) days after receipt of the above notice of recall, they will be deemed to have refused the position 
offer and waived recall rights under this Agreement.  
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D. In addition to recall rights, a laid off teacher shall be granted an interview for any vacancy within the bargaining 
unit for which they are licensed and qualified.  In order to be considered, said teacher shall apply to said vacancy 
in accordance with the application requirements specified in the job posting.  A list of vacant teaching positions 
in the school system will be made available to all teachers (i.e. posted electronically) who have received staff 
reduction notices.   

 
ARTICLE 10 

EVALUATION 

10.1 Purpose: The teacher evaluation and feedback system exists primarily for the growth and development of effective 
teaching practice to improve student performance. Both teachers and administrators shall work cooperatively towards 
this purpose.   

10.2 Model: The teacher evaluation and feedback model used shall be consistent with the most recently adopted model(s) 
of the District.  On or before October 15 of each school year, the administration shall make available to each teacher 
a copy of the evaluation criteria and instrument to be used during that school year.  Copies of the evaluation criteria 
and instrument may be posted electronically.  If the administration intends to modify the evaluative criteria or 
instrument, the Association shall be provided an opportunity to consult with the administration.  It is understood, 
however, that the administration retains the sole and exclusive authority to establish such criteria and instrument.  In 
the event the District changes the criteria for evaluation after the start of the school year, the evaluation criteria that 
were in effect at the beginning of the school year will remain in effect until the new school year begins.   

10.3 Observation: All monitoring or observation of the work performance of a teacher will be conducted openly and with 
the full knowledge of the teacher.  It is the administration’s duty to supervise the work of teachers on a continuing 
basis and to act upon the results of such supervision. 

10.4 Internal Review: If a non-probationary teacher is advised that failure to correct deficiencies in instructional 
performance may result in non-renewal, the teacher may request a classroom observation and evaluation by 
another District administrator.  The Superintendent shall select the other administrator to conduct the observation 
and evaluation.  In the event the Superintendent is unavailable to select the other administrator to conduct the 
observation, the designee shall not be a building administrator.  The evaluation report prepared by said 
administrator shall become part of the teacher’s personnel file.  The Board and the Association shall equally share 
the cost of their services (if any).  The timing of said evaluation and report shall not impede the non-renewal 
process.   

10.5 Opportunity to Review and Respond: Nothing contained within the provisions of this article shall mandate the 
evaluation of any teacher during any given school year.  It is understood, however, that no formal evaluation report 
concerning a teacher's performance shall be placed in the teacher's personnel file unless the teacher has an 
opportunity to review the material as specified in Article 11.3. The teacher shall be entitled to attach a written response 
or rebuttal to the evaluative report.   

 
ARTICLE 11 

PERSONNEL FILES 
 

11.1 There shall be only one (1) official personnel file for each teacher.   

11.2 File Review.  Teachers will have the right, upon reasonable request and during normal business hours, to review the 
contents of their personnel file (excluding personal references) while in the presence of an administrator or other 
designated school district employee, and to receive a copy of any documents contained therein.  The Teacher may 
bring Association representation with them when reviewing their file with the clear understanding that the person 
accompanying the teacher will have access to the teacher’s confidential information.   
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11.3 Derogatory Materials. No material derogatory to a teacher’s conduct, services, character, or personality will be placed 
in their personnel file unless the teacher has an opportunity to review the material.  The teacher will acknowledge that 
they have had a chance to review such material by affixing their signature to the copy to be filed with the understanding 
that such signature merely indicates that they have read the material to be filed and does not necessarily indicate 
agreement with the contents thereof.  The teacher will also have the right to submit a written answer to such material 
and their answer will be reviewed by the superintendent, or their designee and attached to the file copy.  

 
11.4 Document Removal. Upon request by the teacher, material may be removed from their personnel file at the discretion 

of the Superintendent.  The decision of the superintendent shall not be subject to the arbitration provision of this 
Agreement.   

 
11.5 Pre-Employment Materials.  Pre-employment material that is maintained in the teacher’s personnel file shall not be 

subject to paragraphs 11.2, 11.3 or 11.4 of this Article.  Pre-employment material may include, but is not limited to, 
screening and interview notes and documentation, letters of recommendations, reference notes, interview questions, 
rating scales, hiring criteria, and other pre-employment documentation.  

 
 

ARTICLE 12 
LEAVES 

 
12.1 In accordance with the provisions of 15 V.S.A. Chapter 23 and 18 V.S.A. Chapter 106, a party to a civil union shall 

be included in any definition or use of the terms “spouse,” “family,” “dependent,” “next of kin,” and other terms that 
denote a spousal relationship as those terms used in the Leaves and Insurance provisions of this Agreement.  

 
12.2 Part-time Teachers.  All paid leaves described under this Article shall be available to part-time teachers on a pro-

rated basis based on their FTE for the year.  
 
12.3 Sick Leave:  

A. Use: Teachers shall be granted twenty (20) days of paid leave each school year for absence due to the following 
reasons:   
1. Personal illness or disability, including disabilities connected with or resulting from pregnancy, as set forth 

herein;  
2. To attend medical appointments for themselves;  

To arrange for social or legal services or to obtain medical care or counseling for the teacher who is the victim 
of domestic violence, sexual assault, or stalking;  

B. Foreseen Disability: When such disability is foreseen, as in the case of elective surgery and pregnancy, the 
teacher shall notify the superintendent of the expected commencement date of the sick leave as soon as this 
date is determinable.   

C. Medical Certification: Article 12.3M notwithstanding, it shall be the right of the Superintendent to require 
reasonable periodic medical certification to verify the illness or disability of a teacher and/or their family member 
for which leave is being requested if the employee is absent (sick or family) for more than 3 days in a consecutive 
10 day period, or if the employee or the employee’s family member otherwise has a “serious health condition” as 
defined under the Family Medical Leave Act which requires the use of sick/family leave.  The use of sick leave 
may be withheld until such is provided.   

D. Availability: Teachers shall not accrue sick leave for the year until after their first day of reporting to work for the 
corresponding school year.  This means that if a teacher is unable to work at the start of the school year for health 
reasons, the teacher would not receive their sick leave entitlement for the corresponding school year until they 
are able to return to work. This provision does not impact the teacher’s ability to access leave days during this 
time.  

E. Family Leave: Except as outlined in Article 12.3G, up to ten (10) days/year of the teacher’s available paid sick 
leave days may be used for the following reasons:   
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1. To care for an immediate family member who is sick or injured.  This shall include helping the individual 
attend medical appointments and appointments related to long-term care. For purposes of this section 
(12.3E) immediate family member is defined as the teacher’s spouse, child, foster child, parent, sibling, 
grandparent, grandchild, parent-in-law, brother/sister-in-law, son/daughter-in-law or a member of the 
teacher’s household. 

2. To arrange for social or legal services or to obtain medical care or counseling for the teacher’s immediate 
family member who is the victim of domestic violence, sexual assault, or stalking. 

3. To care for an immediate family member, who is unable to care for themselves, in the event the school or 
business that individual is normally located during the employee’s workday is closed for public health or 
safety reasons. 

A teacher may use their available sick leave for the duration of their approved leave under the Vermont 
Parental and Family Leave Act (VPFLA)/Family Medical Leave Act (FMLA) for any covered reason under the 
FMLA/VPFLA.   

F. Religious Leave: Up to two (2) days/year of the teacher’s available sick leave may be used for religious holidays 
not otherwise observed on the school calendar.  Such day(s) must be requested on or before October 1 of the 
contract year specifying the dates being requested and the religious purpose. This October 1 deadline may be 
extended at the sole discretion of the Superintendent if the official holiday being requested is not determined until 
after October 1 of the corresponding school year. 

G. Town Meeting Day: If the teacher resides in a town that holds town meeting during the teacher’s regular workday, 
the teacher may request to use up to one sick day to attend town meeting in their community.  Said day must be 
requested on or before October 1 of the contract year. 

H. Unused Sick Leave: Unused sick leave days shall be carried over from year to year.  However, no teacher hired 
on or after 7/1/11 shall be entitled to more than one hundred twenty (120) sick leave days per contract year 
including carry-over sick leave and current year entitlement.  Teachers hired prior to 7/1/11 shall be entitled to no 
more than one hundred eighty (180) sick leave days per contract year including carry-over sick leave and current 
year entitlement.  Any remaining carry over sick days shall be lost.  

I. FMLA/VPFLA Leave: The District shall comply with the requirements of the Federal Family and Medical Leave 
Act ("FMLA") and/or Vermont Parental and Family Leave Act ("VPFLA").  As such, the following shall apply as 
defined under FMLA and VPFLA:   

1. Reason for Leave: District shall provide “eligible employees” with up to 12 weeks of unpaid, job-protected 
leave in any rolling 12-month period for covered reasons as defined under the FMLA/VPFLA. Please refer to 
the FMLA/VPFLA Operating Practice for more information  

2. Protections: During the period of approved FMLA/VPFLA, the employee's insurance benefits must be 
maintained under the same conditions as if s/he continued to work.  Upon return from approved 
FMLA/VPFLA, the employee must be reinstated to the same or an equivalent job with the same status, pay, 
benefits, and terms and conditions of employment, except in the following circumstance: The employee's job 
terminated or s/he would have been laid off for reasons unrelated to the leave.  

3. Eligible Employees: In order to qualify for both FMLA/VPFLA leave the teacher must have been employed 
by the District for at least 12 months.  To qualify for FMLA leave, the teacher must have worked 1250 hours 
during the 12-month period immediately preceding the commencement of the leave (or a minimum of 0.80 
FTE).  To qualify for VPFLA leave, the teacher must have worked 1560 hours (30 hours/week) during the 12-
month period immediately preceding the commencement of the leave (or 1.0 FTE).  

4. Serious Health Condition: A "serious health condition" shall be as defined under District policy which shall be 
consistent with the definitions under FMLA and VPFLA.   
a. Any absence of more than three consecutive days related to the health of the employee and/or their 

covered family member shall automatically be deemed a covered absence under FMLA/VPFLA pending 

https://docs.google.com/document/d/13TH4oSbEtkAvuH6JFYdZw6T2O838UIUVb3HYXdcb6iI/edit?tab=t.0
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medical certification and shall be counted against the employee’s FMLA/VPFLA leave entitlement if 
eligible. 

5. Medical Certification: Medical certification shall be required as verification of a “serious health condition” 
within 15 days of submission of the request, whether or not the teacher qualifies for FMLA/VPFLA leave.  The 
use of FMLA/VPFLA leave and/or appropriate paid leaves may be denied (even if initially approved) if 
acceptable medical certification is not provided by the due date.   This medical certification shall be on a form 
provided or approved by the Superintendent.  

6. Notice Requirements: For conditions outlined in Article 12.3G1 herein, the teacher must submit a request for 
FMLA/VPFLA leave at least 30 days prior to the leave start date if the leave is foreseeable in advance.  If the 
leave is not foreseeable, the request must be submitted within the same or next business day of when the 
teacher first becomes aware of the need for leave.  Requests for leaves that are covered under FMLA/VPFLA 
must be submitted directly to Human Resources.  If the teacher does not provide acceptable and timely notice 
of the need for FMLA/VPFLA with no reasonable excuse, the District may deny the leave or delay the taking 
of the leave.  

7. Use of Paid Leaves: Use of available appropriate paid leaves as defined under Article 12, and in accordance 
with federal and/or state law, shall be used concurrent with the use of approved FMLA/VPFLA leave.  Except 
in the case of the employee’s own serious health condition, the use of paid leaves cannot be used to extend 
leave provided under FMLA/VPFLA.   

J. Leave Accounting: The Board shall provide each teacher with an accounting of their total sick leave credit, which 
may be provided electronically.  

K. Work-Related Disability: Workers’ Compensation issues will be administered in accordance with the provisions 
of the Vermont Workers Compensation Statute (21 V.S.A., Chapter 9). This shall include, by way of example and 
not limitation, employment reinstatement rights.   

If an employee is injured while on duty, they must notify their Principal/Director and file an injury report within 24 
hours of the incident giving rise to the injury/illness except in extenuating circumstances.   

During any period of disability between the date of the injury and the date a Workers’ Compensation determination 
is made (which could be up to 28 days per state statute), the employee will utilize available sick leave (one day 
of sick leave for each day of absence) as provided by this Agreement.   

If the District’s Workers’ Compensation carrier accepts the claim, the employee shall prospectively use (and be 
paid) the equivalent of up to 1/3 of their daily hours (rounded down to the nearest quarter hour) of available sick 
leave for days in which work time is missed due to work injury (unless the employee requests not to use any 
available sick leave in writing) for a period of up to eighteen (18) months with the understanding that after six (6) 
months the employee will only have reinstatement rights under workers compensation law even when still 
receiving pay and medical insurance benefits from the district. These sick leave payments are in addition to any 
Workers’ Compensation lost wage payments made to the employee in an effort to allow the employee to 
supplement their workers compensation payments up to their “full” pay (approximately 2/3 from Workers 
Compensation and up to 1/3 from the District) for a period of up to eighteen (18) months.   

During this period in which the employee is using their available sick leave, if the teacher is enrolled in the District’s 
medical insurance coverage, premiums will continue to be taken from the paid time off used and medical 
insurance coverage shall continue. If paid time off amounts are not enough to cover the employee’s full medical 
premium costs, any missed medical premium shall be held in arrears and deducted from future paychecks until 
payment is received in full. This medical insurance continuation shall be considered part of the employee’s 
COBRA coverage with the District.  

Once sick leave is exhausted (if before the end of the 18-month period), the employee may choose to continue 
their medical coverage at their own expense (100% of the COBRA rates) under COBRA.  If the teacher opts not 
to use their available sick leave during their work-related disability, the teacher shall have the option of continuing 
their medical insurance at their own expense (100% of the COBRA rates) under COBRA for the duration of the 
leave (after FMLA leave is exhausted if applicable) for the maximum time allowed under COBRA. 
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L. Sick Leave Balance Upon Separation: Teachers resigning at the end of a school year with a minimum of twenty-
five (25) years of service (within the District and/or a former member district), who notify the District of their 
resignation on or before December 1 of the year of resignation shall receive a total cash payment of $20 for each 
day of unused sick leave up to a total of 180 days (up to 120 days for teachers hired on or after 7/1/11).  This 
payment shall be made in one lump sum to the teacher on or before July 1 of the year of resignation.  Applicable 
state and federal taxes shall be withheld from this payment.   

M. Pattern of Usage: If a pattern of absences is noted, the employee may be asked by their supervisor to develop a 
plan to help minimize absences.  This plan may become part of the evaluation process. Medical certification may 
be required under this plan even if it does not meet the provisions under Article 12.3C. 

12.4 Sick Leave Bank: There will be one sick leave bank for all teachers. Unused accrued personal leave (as provided 
under Article 12.6) from the prior school year shall automatically be contributed to the sick leave bank. If this unused 
personal time does not replenish the sick bank to a minimum of 6,500 hours, the Association may seek sick day 
donations from members to replenish the bank. Teachers may contribute one or two days of their available sick leave 
per year to the sick leave bank using a form provided by the District.  Donations must be made no later than October 
31st of the corresponding contract year. It shall be the Association’s responsibility to manage the donation of sick 
days (e.g., solicit donations, collect the required forms, summarize the donations, and submit the summary report 
and sign authorizations to the payroll office for processing).   

A.  Administration: The sick leave bank shall be jointly administered by the Superintendent or their designee and the 
Association.  Prior to September 1, the Association will inform the Superintendent who will administer the bank 
on behalf of the Association.  It shall be the Superintendent’s or their designee’s responsibility to determine 
employee eligibility for the sick leave bank using the criteria outlined herein.  The number of sick days to grant 
from the bank shall be jointly decided by the Superintendent (or designee) and the designee of the Association 
within the limitations specified herein.  This decision to grant or not grant leave from the sick leave bank and the 
determination as to the number of leave days to grant from the bank shall not be subject to the grievance 
procedures outlined in Article 6 of this Agreement. 

B.  Limitations/Restrictions: Employees may apply to use leave from this sick leave bank subject to the following 
conditions and limitations.  Additional limitations and restrictions may be jointly developed by the administrators 
of the sick leave bank: 

1. Leave may only be requested for one of the following reasons: 
a. The employee has a catastrophic illness/injury that renders them unable to work; or, 
b. The employee needs time off to care for an immediate family member with a catastrophic 

illness/injury who is unable to care for themself; or, 
c. For the birth of the employee’s child or placement of a child with the employee for adoption or foster 

care; and, 

2. The employee must have exhausted all available and appropriate leaves available to him/her under Article 
12; and, 

3. The employee provides acceptable medical certification to support the duration of time being requested; and, 

4. The employee does not qualify for workers’ compensation disability benefits, long-term disability as provided 
under this Agreement or any other disability benefits for the period of leave being requested; and, 

5. The employee has an acceptable attendance record (e.g., does not have a history of exhausting all or most 
available sick and/or personal leave (absent a qualifying condition under ADA or FMLA/VPFL); and, 

6. The duration of leave being requested does not exceed the following: 

a. For leave related to the employee’s catastrophic illness/injury, the paid leave being requested cannot 
exceed the waiting period for long-term disability as provided under this Agreement (when combined 
with the employee’s own appropriate paid leaves), up to a total of 60 days.  The paid leave being 
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requested also cannot exceed 180 days when combined with the employee’s own sick leave use (as 
defined under Article 12.3) for the same illness/injury. 

b. For leave related to the catastrophic illness/injury of the employee’s immediate family member, the 
leave being requested cannot exceed 45 days total when combined with the teacher’s own sick leave 
use as defined under Article 12.3. 

c. For leave related to the birth of the teacher’s child or placement of a child or adoption of the 
employee’s child, the leave being requested cannot exceed 30 days total when combined with the 
employee’s own sick leave as defined under Article 12.3. 

d. Teachers may not use more than 90 days from the sick leave bank over a five-year period.   

7. The sick leave bank cannot be used for the following: 
a. Voluntary procedures; 
b. Procedures that are voluntarily scheduled during the school year; 
c. Procedures that are cosmetic in nature. 

8. The sick leave bank shall generally be available to employees on a first come-first serve basis.  However, 
requests related to catastrophic illnesses shall be given highest priority when approving sick bank requests. 

9. The sick leave bank shall be capped at a total of 7500 hours.    

C. Requesting Leave: To request leave from the sick leave bank the employee must submit a written request to the 
Superintendent detailing the nature of the illness, the number of sick bank days being requested, and include 
medical certification supporting the need for leave.  The Superintendent shall develop a form to use for this 
purpose. 

 
12.5 Bereavement Leave: Teachers shall be allowed such time as is needed, not to exceed five (5) days paid leave of 

absence per incident, for a death in the immediate family.  For purposes of this section, immediate family shall be 
defined as the employee’s spouse, children, parents, siblings, grandparents, grandchildren, 
son/daughter/father/mother/brother/sister-in-law, a member of the immediate household, or any other family member 
as defined under the VPFLA.  At the Superintendent’s sole discretion, bereavement leave may be allowed for the 
death of close friends or other close family members not specified above.  The decision of the Superintendent shall 
not be subject to the grievance procedures as outlined in Article 6 of this agreement.  Once these five days are 
exhausted, teachers who qualify for leave under the VPFLA may request to use up to five additional days, using 
available paid sick leave or by requesting unpaid leave, for a covered family member if additional time is needed, 
including time needed to administer or settle the deceased person’s estate, in accordance with VPFLA. Between the 
use of bereavement and sick leave, no more than five days may be consecutive. 
 

12.6 Personal Leave: A teacher shall be granted up to three (3) leave days each school year for personal reasons. A 
written request to the principal must be made at least three (3) working days in advance of taking said leave, except 
in extenuating circumstances.  No more than twenty (20%) of teachers may be out on such days at any given school 
for any reason.   
A. Except in extenuating circumstances approved by the Superintendent, or their designee, at their sole discretion, 

teachers who take a personal leave day during an in-service day, or the day before or after a vacation or holiday. 
will be docked substitute pay, regardless of whether or not a substitute is needed. To request an exemption from 
the substitute pay deduction, a teacher must submit a written request, on a form designated by the 
Superintendent, to the Superintendent or designee in advance specifically requesting the exemption and 
including the reason for the leave, and date(s) and times of the leave being requested, for consideration.   
1. If a teacher takes a personal day during an in-service day, the teacher must make up any missed learning.  

Requests for exemption from the substitute pay deduction shall only be considered if submitted on the 
designated form in advance of the scheduled personal leave day. 
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2. Each school year the Superintendent shall identify a minimum of one in-service day in which teachers can 
request personal leave without being subject to the substitute pay deduction. 

3. Beginning with the end of the 2026-27 school year, unused accrued personal leave shall be donated to the 
sick leave bank for teachers as outlined under Article 12.4. 

12.7 Jury Duty: A teacher required to serve jury duty shall be paid the difference between the jury fee received and the 
teacher's regular pay for the period of jury duty services.  Teachers shall attempt to defer jury duty service to non-
school periods.  

12.8 Leave Tracking: All leave described in Article 12 shall be converted to hours and tracked in hourly increments, 
rounded to the nearest quarter hour.  For purposes of converting leave days to hours only, one day shall be defined 
as seven and a half (7.5) hours.    

12.9  Professional Study Leave:   

A. Criteria for Submission: At the sole discretion of the Superintendent, a teacher may be granted an unpaid leave 
of up to one (1) year to pursue an educational program or a professional development activity (including 
reassignments to a new educator or administrative position within the District) which will benefit the district, 
provided the following criteria have been met:   
1) The teacher has taught a minimum of four (4) years in the District and/or former member district.   
2) The teacher submits a request for said leave on or before February 1 of the school year preceding the leave.  

The request shall minimally include the nature of the educational program or professional development 
activity being sought and a description of how the program/activity will benefit the District. The Superintendent 
reserves the right to extend this deadline at their sole discretion for professional leave opportunities that did 
not avail themselves until after the February 1 deadline.  

3) The leave of absence has been recommended for approval by the school principal.  

B. Conditions of Approval: If the request for a professional study leave is approved, the following conditions shall 
apply: 
1) The teacher leave shall be entitled to professional development funds pursuant to Paragraph 15.1 of this 

Agreement to the extent said funds have been earned prior to the commencement of said leave.  
2) During the approved leave, the teacher shall have the option to continue their medical and/or dental coverage 

under the insurance plans as provided by this Agreement at the teacher’s own expense under COBRA.  
3) If the teacher provides evidence of successfully completing a minimum of twenty-four (24) graduate hours of 

credit directly related to the teacher’s assignment during the approved professional study leave, the teacher 
shall: 

i. Receive a regular salary schedule experience increment for the year he/she was on leave.  
ii. Continue to accrue seniority during the leave  

4) If the condition outlined in paragraph 12.7B(3) is not met, the following conditions apply: 
i. Pursuant to paragraph 9.4E, seniority will not be broken by unpaid leave approved under this section, 

but such time will not be counted in computing seniority.  
ii. The teacher shall receive a regular salary schedule experience increment for the one year he/she 

was on leave so long as the period of such leave of absence does not exceed ninety-four (94) 
workdays of that contract year.  If the leave of absence exceeds ninety-four (94) workdays of the 
contract year, the teacher shall receive no salary schedule experience increment for said year.  

C. Notice of Return: Teachers on an approved professional study leave for the full school year shall notify the 
Superintendent, in writing, of their intent to return from said leave for the ensuing school year on or before 
February 1 of the year of the professional study leave.  Failure to give such notice shall constitute a presumption 
that said teacher has resigned.  
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12.10 Family/Medical and Parental Leave:   

A. Qualifying Reasons for Leave: At the sole discretion of the Superintendent, a teacher may be granted an unpaid 
leave of up to one (1) year for one of the following reasons. This leave is intended to be in addition to any leave 
provided under the Family Medical Leave Act (FMLA) and the Vermont Parental and Family Leave Law (VPFL), 
if applicable: 

1. Parenting Leave - Leave must be requested within one year of the child’s birth or placement for adoption. 

2. Family/Medical Leave – Leave needed due to a teacher’s own medical condition and/or to care for a close 
family member with a “serious health condition” as defined under the FMLA and VPFL.  Request for medical 
leave that do not meet this criterion may be considered with Principal recommendation for approval.  

B. Criteria for Submission: The date of a teacher’s return from leave covered under this section shall coincide with 
the beginning of a marking period, semester, or school year, and the date of return will be specified by the teacher 
before the leave commences.  Teachers will submit leave requests on or before February 1 of the school year 
preceding the leave whenever possible, but no later than 120 calendar days prior to the leave commencement 
date if the reason for leave is not determinable until after February 1 of the school year preceding the leave.  In 
extenuating circumstances, this notice requirement may be waived at the sole discretion of the Superintendent.  

C. Conditions of Approval: If the request for unpaid leave is approved, the following conditions shall apply: 
1. During the approved leave, the teacher shall have the option to continue their medical and/or dental coverage 

under the insurance plans as provided by this Agreement at the teacher’s own expense under COBRA.  
2. A teacher on leave of absence shall receive a regular salary schedule experience increment for the one year 

he/she was on leave so long as the period of such leave of absence does not exceed ninety-four (94) 
workdays of that contract year.  If the leave of absence exceeds ninety-four (94) workdays of the contract 
year, the teacher shall receive no salary schedule experience increment for said year.  

3. Pursuant to paragraph 9.4E, seniority will not be broken by unpaid leave approved under this section, but 
such time will not be counted in computing seniority.  

D. Notice of Return: Teachers on an approved unpaid leave for the full school year shall notify the Superintendent, 
in writing, of their intent to return from said leave for the ensuing school year on or before February 1 of the year 
of the leave under 12.8.  Failure to give such notice shall constitute a presumption that said teacher has resigned.  

12.11  Other Leaves of Absence:  

A. Elected Official:  Should a teacher serve as president of the Vermont-NEA or serve as an elected official to the 
Vermont legislature, the teacher shall be granted an unpaid leave of absence for the period of time they hold 
office for a period not to exceed two (2) consecutive years unless otherwise required by law.  Notice 
requirements shall be pursuant to state and/or federal law.  The requirements outlined in paragraphs 12.9C and 
12.9D shall apply to leaves approved under this provision.   

B. Military Service: The Superintendent shall comply with the requirements of federal and state law, including the 
Uniformed Services Employment and Reemployment Rights Act, for teachers eligible for military leave.  The 
Superintendent shall comply with the provisions of federal and state law regarding leaves of absence.  
Involuntary call to military service while teaching in this system will not cause loss of advancement on the steps 
of the salary schedule provided the teacher returns to the system within one (1) year of release from active duty.   

C. Short-term Leaves: Short-term leaves of absence without pay for up to ten (10) workdays may be granted for 
other extenuating circumstances not otherwise covered under Article 12.  Approval of said leave shall be at the 
sole discretion of the Superintendent. Teachers will submit a leave request at least sixty (60) days prior to the 
leave commencement date unless there are extenuating circumstances.   
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D. Board Discretionary Leaves of Absence:    

1. At the sole discretion of the Superintendent, a teacher may be granted an unpaid leave of up to one (1) year 
for other reasons that may mutually benefit the District and the teacher, provided the following criteria have 
been met: 
a. The teacher has taught a minimum of four (4) years in the District. 
b. The teacher submits a request for said leave on or before February 1 of the school year preceding the 

leave.  The request shall minimally include the reason for the leave. The Superintendent reserves the 
right to extend this deadline at their sole discretion in emergency situations or in other exceptional 
circumstances in which the need for leave was unknown on or before the February 1 deadline.  This 
decision shall not be subject to the grievance procedures outlined in this Agreement.  

c. The leave of absence has been recommended for approval by both the school principal and the 
superintendent.  

2. The decision of the Superintendent shall not be subject to the grievance procedures outlined in Article 6. 

3. During the approved leave, the teacher shall have the option to continue their medical and/or dental coverage 
under the insurance plans as provided by this Agreement at the teacher’s own expense under COBRA.  

4. Notice of Return: Teachers on an approved leave for the full school year shall notify the Superintendent, in 
writing, of their intent to return from said leave for the ensuing school year on or before February 1 of the 
year of the leave.  Failure to give such notice shall constitute a presumption that said teacher has resigned. 
The following conditions shall apply relative to the return from leave:  
a. Pursuant to paragraph 9.4E, seniority will not be broken by unpaid leave approved under this section, 

but such time will not be counted in computing seniority. 
b. The teacher shall receive a regular salary schedule experience increment for the one year he/she was 

on leave so long as the period of such leave of absence does not exceed ninety-four (94) workdays of 
that contract year.  If the leave of absence exceeds ninety-four (94) workdays of the contract year, the 
teacher shall receive no salary schedule experience increment for said year.  

12.12 Inappropriate Use. In the event a leave of absence granted to a teacher by the Superintendent under Articles 12.9, 
12.10 or 12.11 is not used for the approved purpose, or if any paid leave provided under Article 12 is not used for the 
approved reasons outlined herein, said teacher may be subject to appropriate discipline.  

12.13 Pay Deductions for Absence: Absences beyond allowable paid leaves described herein will result in a deduction in 
pay at the rate of 1/189 of the annual contracted amount for each day’s absence.  Said absences shall require prior 
approval from the Principal and Superintendent.   

 
 

ARTICLE 13 
SALARY & OTHER COMPENSATION  

13.1 Payment. Teachers will be paid in twenty-two (22) or twenty-six (26) substantially equal bi-weekly installments.  For 
returning teachers and teachers hired on or before August 1 of the corresponding school year, each year the first 
paycheck shall be made on the first regular pay date on or following the first teacher workday of the school year.  For 
teachers hired after August 1st of the corresponding school year, the teacher’s first paycheck will be the regular pay 
date corresponding with the pay period in which they first report to work.  A teacher selecting 26 pays will receive 
their remaining paychecks for the months of July and August on the last official payday in June.  A teacher shall elect 
either twenty-two (22) or twenty-six (26) pay periods at the time of initial employment.  If the teacher does not make 
an election prior to the processing of the first paycheck for the teacher, the default shall be twenty-six (26) pays.  



 

28 
 

Thereafter, a teacher may change their payment option by notifying the school district in writing on or before August 
1 preceding the school year in which the change will take effect.   

13.2 Direct Deposit. Payments will be made by electronic funds transfer to the bank or credit union of the employee’s 
choice, provided that the bank or credit union accepts electronic funds transfer.     

13.3 Salary. The salaries of all certified professional employees covered by this Agreement are set forth in Appendix A 
which is attached hereto and made a part hereof.  It is understood that a teacher may move two or more columns 
from one year to the next by satisfying multiple conditions outlined below during the year: 
A. Part-time Teachers: Part-time teachers shall have said salary pro-rated based on their FTE for the corresponding 

school year.  

B. Partial Year of Employment: Teachers who are contracted after the beginning of the school year (or who leave 
prior to the end of the school year) shall receive a salary pro-rated according to the portion of the work year 
employed.   

C. Salary Schedule Columns: Teachers shall be placed in one of the following six columns of the salary schedule 
corresponding with their most recent educational attainment:  

1. PreB: A teacher cannot move from this column until they receive a bachelor's degree, or for technical center 
teachers, complete the requirements for and obtain a level I educator license. 

2. B: A teacher cannot move from this column until they receive 15 credits following receipt of their bachelor’s 
degree (as outlined in Article 13.5). 

a. Teachers who have yet to receive a bachelor’s degree shall be placed in this column but are not eligible 
for column movement until they receive a bachelor’s degree and 15 credits following receipt of their 
bachelor’s degree (as outlined in Article 13.5).  

3. B+15: A teacher cannot move from this column until they receive 30 credits following receipt of their 
bachelor’s degree (as outlined in Article 13.5).  

4. B+30/M: Teachers placed in this column shall not qualify for column movement until an approved master’s 
degree is obtained and 15 credits are received after the receipt of said master’s degree.  

5. M+15: A teacher cannot move from this column until they receive 30 credits following receipt of their master’s 
degree (as outlined in Article 13.5).  

6. M+30: Teachers will not qualify for placement in this column until they receive 30 credits following receipt of 
an approved master’s degree (as outlined in Article 13.5) or they obtain an approved doctorate’s degree, 
whichever comes first.  

13.4 Placement of New Hires: New teachers will be assigned a column placement commensurate with their most recent 
educational attainment.  Only college or university credits in which a grade of B or better was attained (as verified by 
a transcript) shall be considered towards column placement. Credits for experience towards step placement will be 
at the discretion of the Superintendent.  This decision is not subject to the grievance procedures outlined in Article 6.   

13.5 Salary Schedule Advancement:   

A. Column Movement:  

1. Prior Approval: Consistent with Article 15.1B, all courses must be approved in advance by the Superintendent 
to qualify for credit toward horizontal salary schedule movement.  

2. Minimum Grade: Teachers must obtain a grade of “B” or better on a course to have the credits considered 
for salary schedule placement purposes. 
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3. Notification Requirement: Official verification of successful course completion (defined under Article 13.5Ab) 
verifying eligibility for salary schedule movement must be provided to the Superintendent on or before 
September 1 of the corresponding contract year in order to qualify for column movement for said year.  

4. With the exception of Articles 13.3C1a, 13.3D1a and 13.3D2a, academic credits for horizontal movement on 
the salary schedule must be earned subsequent to the earning of a degree and be related to the teaching 
assignment or an advanced degree containing a major concentration in the teaching area (e.g., credits 
earned prior to the receipt of a master’s degree shall not be considered towards the placement in the MA+15 
or MA+30 column).  

5. No credit will be allowed beyond thirty (30) credits without having a Master's degree.  

6. Step Movement: A teacher must be actively employed by the District for a minimum of ninety (90) days to 
qualify for a step increment (if applicable) unless otherwise provided in this Agreement.  

7. Pre-Bachelor’s: For those career and technical education teachers who do not hold a Bachelor’s degree, 
successful completion of the mentorship program for licensure and receipt of a valid VT Educator level I 
license in the endorsement area required for the teacher’s assignment shall be deemed equal to bachelor’s 
degree for salary schedule placement purposes.  Movement beyond BA+30 specifically requires that the 
teacher obtain a Master’s Degree.   

8. Only credit bearing courses (as verified by transcripts) at an approved institute of higher learning will be 
considered for column placement on the salary schedule except for the following:  

a. For teachers who work under a Career and Technical Education endorsement (11-17) who teach 
programs that require industry certifications, professional development activities (hereinafter referred to 
as “courses”) that are required to obtain/maintain these certifications may be considered towards salary 
schedule column placement in the following circumstances:  

i. The course is taken on or after 7/1/17; and,  

ii. The course results in the completion of an exam or other assessment in which the teacher 
receives a score of 80% or higher (or certificate of completion if no numeric grade) to show 
evidence of learning; and,  

In these circumstances, for each full-day (defined as a minimum of seven hours) of the course that is 
directly associated with the final exam/assessment, the teacher can request a quarter (0.25) credit 
towards their next column movement (if applicable).  Courses that are less than seven (7) hours but at 
least four (4) hours shall be considered at one-eighth (0.125) a credit.  Courses of less than four (4) hours 
will not be considered.  The total number of salary schedule credits that can be awarded under this 
provision is capped at 30 over the teacher’s entire employment with the District.  

 
13.6 Supplemental Contracts:  

A. The District may, at the Superintendent’s sole discretion, provide supplemental teaching for instructional work 
beyond the regular school year. The compensation for such work shall be at an hourly rate calculated 
by dividing the teacher’s per diem rate by seven and a half (7.5).   

1. Summer school teachers shall only be paid for the assigned instructional time plus any scheduled prep 
time included as part of the summer school schedule as defined by the Superintendent or designee.  
Summer school teachers shall minimally be allotted planning time equivalent to 20% of student contact 
time rounded to the nearest quarter hour.   

B. Teachers assigned to teach additional instructional time (beyond that of a full-time teacher as defined under 
Article 8) without being released from other professional duties shall be paid an hourly rate calculated 
by dividing the teacher’s per diem rate by seven and a half (7.5).  CTE and EHS Teachers assigned to teach an 
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additional block/section during the school year beyond the maximum student contact time outlined in Article 
8.4A1 for the entire marking period, shall receive a stipend equivalent to their annual teaching salary multiplied 
by the percentage increase in student contact time in excess of a full-time teacher’s student contact time.  This 
assignment must be approved by both the Principal and the Superintendent or designee.   

C. The hourly rate for non-teaching supplemental contracts are as follows: 
1. Curriculum Development: $40.00 per hour 
2. Moving Classrooms as directed by the Principal: $30.00 per hour not to exceed 8 hours 
3. CTE teachers assigned to work on program recertification outside the normal workday: $40/hour 

D. The specific work to be performed under such supplemental contracts will be specified by the Superintendent or 
designee. However, teachers may submit to the administration, as part of the normal budget process, proposals 
for such supplemental contracts for summer work by December 1 of the preceding year. Such teacher-initiated 
proposals must be supported by the building Principal and/or corresponding Program Director in order to be 
considered. 

E. Part-time teachers who substitute for other teachers during their non-work hours shall be paid the normal 
substitute rate set by the District for this time. 

F. Work under a supplemental contract shall be voluntary. 

G. Decisions as to whether or not to offer such supplemental contracts including their length and assignments 
hereunder, are exclusively up to the Superintendent or designee and are non-grievable.  Supplemental 
contracts are not subject to automatic renewal but may be renewed at the sole discretion of the Superintendent 
or designee.   

H. With the exception of summer school positions, supplemental contracts are not subject to the posting 
requirements as specified under Article 5.6. 

13.7  National Board Certification. Teachers employed by the Essex Junction School District, Essex Union High School 
District, or the Westford School District on May 18, 2011 and who attained the National Board Certification prior to 
said date shall be paid an annual stipend of $2,000 for so long as they maintain their certification. Such stipends 
shall be taxable and be included in the percentage of total new salary money for settlement purposes.   

 
13.8 Retirement Benefit. Teachers resigning at the end of the school year with a minimum of twenty-five (25) years of 

service (within the District and/or a former member district), who notify the District of their resignation on or before 
December 1 of the year of resignation shall receive a total cash payment of $3,000.  This payment shall be made in 
one lump sum to the teacher on or before July 1 of the year of resignation.  Applicable state and federal taxes shall 
be withheld from this payment.   

 
13.9 Substitute Compensation. If a classroom teacher is assigned by the Principal or their designee to substitute for 

another classroom teacher or paraeducator during their assigned planning time (as outlined in Article 8.4A4), the 
teacher shall be compensated an additional $60/hour.  Said substitute assignments shall be voluntary.  This 
additional hourly rate does not apply to teachers being reassigned from their primary assignment: 
 

ARTICLE 14 
INSURANCE 

 
14.1 Insurances: The Board agrees to provide insurance coverage for each eligible employee (as defined herein) subject 

to the rules, regulations and eligibility requirements of the individual insurance carrier unless such eligibility 
requirements are modified by the terms of this Agreement.  The Board shall be held harmless for any and all costs or 
claims in the event that the insurance carrier denies coverage of such a claim; further, the Board shall not be liable 
for any act or omission of any insurance carrier, its employees or agents, or any person furnishing professional 
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services provided pursuant to the insurance coverage terms. The Board is not responsible for any revisions or 
amendments to the insurance plans outlined herein that are made by the carrier.   

14.2 Carriers: The Association shall be given information concerning any planned changes in insurance carriers for 
coverage provided within this agreement and shall be consulted on the selection of a new carrier. However, the 
District shall retain the right to decide which insurance carriers to have and to change such carriers at its discretion 
in keeping with the provisions of this agreement.   

14.3 Duplication of Coverage: In the event that both spouses are employed by the District,  

A. The Board will be obligated to provide only one insurance policy for the couple as a unit (e.g., two-person or 
family plan) under the District’s dental insurance plans; and, 

B. The Board will not be obligated to provide each employee and their eligible dependents medical insurance 
coverage under more than one plan, either as a dependent or plan holder.  

14.4 Dependent Coverage: The Board will offer health insurance to each teacher and their spouse and eligible dependents.    

14.5 Benefit Year: For purposes of insurance benefits, the benefit year for the provision of all insurances will be July 1 
through June 30 unless otherwise specified herein. This means teachers shall be offered insurance coverage from 
July 1 through June 30 provided they are hired on or before July 1 of the corresponding year and continue working 
through the end of the school year.  However, open enrollment shall be consistent with the Cafeteria Plan established 
by the District.   

14.6 Part-time Teachers: Eligibility for insurance coverage provided under Article 14 for part-time teachers shall be subject 
to carrier rules or regulations unless otherwise specified herein.  If eligible and participating, the District will contribute 
a pro-rated portion of the premiums paid for full-time teachers based on the part-time teacher’s FTE.  A teacher who 
works 0.80 FTE or greater shall be considered full-time for purposes of Article 14 only.  Benefits available to part-time 
teachers (those working less than 0.8 FTE) under Article 14 shall be prorated based on 1.0 FTE. 

14.7 Medical Insurance:  

A. The terms for teacher health benefits shall be consistent with 16 V.S.A. §2104 as negotiated by the Commission 
on Public School Employee Health Benefit.   

a. The Board shall provide teachers health insurance and related benefits as required by the arbitration 
award and the resolution of negotiations by the Commission on Public School Employee Health Benefits 
pursuant to the provisions of 16 V.S.A. §2101-2108.  A copy of the Terms and Conditions document 
can be found at https://www.ewsd.org/page/master-agreements or by clicking here.     

B. Section 125 Plan. All teacher contributions to health insurance premiums will be made through automatic payroll 
deductions.  The District will sponsor an IRS Section 125 Plan for the sole purpose of managing the payroll 
deduction portion of health insurance for which teachers are responsible for paying.   

14.8 Cash-in-Lieu of Insurance.  Eligible full-time teachers, electing not to participate in the health insurance benefit, upon 
demonstration of having alternative group-sponsored health insurance coverage (or other qualifying health coverage 
as defined in the Section 125 Plan) for themselves and their eligible dependents, may elect to receive $109.09 per 
bi-weekly paycheck (excluding summer pays) in lieu of insurance. Eligible part-time teachers electing not to participate 
in the health insurance may receive a pro-rated sum equivalent to their FTE.  The cash in lieu of insurance will be an 
annual option for eligible teachers, who must make such an annual election by a deadline date set forth by the 
Superintendent on a form available from the Superintendent. A teacher so electing payment in lieu of insurance who 
then seeks to reverse their decision during the health plan benefit year may do so subject to the regulations of the 
carrier. For new enrollments/new hires payments shall begin the first paycheck of the month in which coverage is 
forgone. For cancelations/terminations payments shall end the last paycheck of the month in which coverage is 
forgone. All other terms and conditions shall be as defined in the District’s Section 125 plan document.  This cash in 
lieu of insurance option is not available to the following employees: 
A. Employees who are enrolled as a dependent or spouse/partner of another employee within the District. 

https://5il.co/1zkwz
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B. Employees who are enrolled as an employee, dependent or spouse/partner through any other Vermont public 
school employer. 

 
14.9 Life Insurance: The Board agrees to provide and pay the full cost of a group term life insurance policy for each full-

time teacher in the amount of thirty thousand dollars ($30,000). Only full-time teachers (0.80 FTE or greater) are 
eligible for group life insurance coverage.   

14.10 Dental Insurance: The Board has established a self-funded common dental plan (the "Plan") for teachers and their 
dependents. The district shall contract with a third-party administrator to manage the Plan.  The Board shall pay 100% 
of the cost of dental coverage for each full-time (0.80 FTE or greater) teacher enrolled in the Plan.  The costs of the 
Plan shall be defined as claims and third-party administration costs.  The following plan shall be in effect:  

Coverage A  Preventative   100% 
Coverage B  Basic      80% 
Coverage C  Major      60% 
Coverage D  Orthodontia     60% 

Deductible amount: $25.00 ($75 family) per calendar year.   

Plan limits: $1,000 per person annual limit on Coverage B, C (combined).  $1,000 per person lifetime limit on 
Coverage D. 

Eligibility: All teachers working 0.47 FTE or greater, their spouses/civil union partner and their eligible 
dependents may elect to participate in the District’s group dental insurance plan.  Coverage level shall be at 
the teacher’s discretion.   

The Superintendent, with the assistance of the third-party administrator, shall establish a rate structure for the Plan 
based upon the cost of the Plan as defined above.  Any necessary teacher contributions to the cost of the Plan shall 
be paid via automatic payroll deduction.    

14.11 Long-Term Disability: The District shall provide each full-time teacher (0.80 FTE or greater) with a long-term disability 
policy on their group plan.  Coverage for approved claims will begin once all available and appropriate paid leaves 
are exhausted (including, but not limited to sick days and personal days, but no sooner than 180 consecutive days 
from the onset of the disability or incapacitation.  The maximum benefit amount is sixty-six and two-thirds (66 2/3%) 
of monthly salary, not to exceed $6,000.   

A. A teacher eligible to start collecting Long Term Disability insurance shall not be permitted to receive additional 
sick leave from the sick leave bank during the period of disability.  

B. An employee shall not be eligible to receive additional paid leave provided under Article 14 if the term of 
disability crosses fiscal (school) years until such time that the employee permanently returns to work.   

C. If it is known that the disabled teacher will be unable to return to work and is at retirement-eligible age, the 
teacher shall apply to Vermont State Teachers Retirement System at earliest time of eligibility. After retiring, 
the teacher may be able to receive a recalculated disability benefit, as determined by the insurance carrier.   

D. A teacher shall be required to apply for long-term disability benefits within 30 days of being diagnosed of a 
possible qualifying condition.  

E. A teacher shall be required to go on long term disability if deemed eligible by the carrier.  The teacher’s 
employment shall continue for the first six months the teacher is out on long term disability. During this period 
of time, the teacher shall be considered to be on an unpaid leave of absence pursuant to the provisions of 
Article 12.10.  If the teacher continues on long term disability for longer than this period, the teacher’s 
employment shall end (unless otherwise protected under federal or state law), and the teacher will be 
responsible for paying their own COBRA medical expenses if coverage is continued. 
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14.12 Flexible Spending Account:  All teachers shall be eligible to participate in a flexible spending account (FSA) benefit 
program for unreimbursed healthcare and childcare expenses offered by the District through IRS Section 125 
Regulation “Cafeteria Plan”, as allowed by law.  The District shall select the Plan Administrator and pay the 
administrative fees for said plan.  All other terms and conditions shall be determined by the District.   

 
 

ARTICLE 15 
PROFESSIONAL DEVELOPMENT  

 

15.1 Professional Development Funds: Teachers shall engage in professional growth and development opportunities 
directly connected to improving student learning and achievement.  To support teacher growth and development, the 
Board will pay for courses, workshops, seminars, conferences, or other training (hereinafter “Course/(s)”) that are 
directed related to the teachers’ assignment in the District under the following conditions:  

A. Funds Available: Payment or reimbursement under this article is limited to the value of six credits at the current 
contract year’s fall University of Vermont (UVM) in-state rate. The value of up to three (3) additional credits may 
be granted at the discretion of the Superintendent or designee for those teachers working under a temporary 
license (e.g., Apprenticeship, Provisional) who are working towards licensure as required by their teaching 
assignment with the District or for other exceptional reasons.  Any grievance relative to the Superintendent or 
designee’s decision shall be limited to step 2 of the grievance procedure as outlined in Article 6.8.   

B. Carry Over: Teachers who do not use their full tuition reimbursement allotment during a contract year may carry 
over up to three (3) such credit hours into the next contract year.  No unused credits from years other than the 
prior year may be used.  

1. Leave of Absence: Teachers on an approved leave of absence shall be eligible to carry forward up to three 
(3) unused credits from the previous year of active teaching and use these funds upon their return to active 
teaching.   

C. Part-time Teachers: The current contract year allotment and carry-over limits shall be pro-rated for part-time 
teachers (those teachers working less than 1.0 FTE) based on their FTE for the corresponding school year.   

D. Pre-Approval: Reimbursement and/or pre-payment must be requested by the teacher and approved by the 
Superintendent or designee in advance of enrollment. Approval for Courses that take place during the teacher’s 
normal workday shall be at the sole discretion of the Superintendent with recommendation from the school 
principal.   

E. Covered Activities: The Course shall be part of a program of professional improvement and growth approved by 
the Superintendent and directly connected to improving student learning within our district’s schools.  Teachers 
shall indicate how the requested Course is directly connected to improving student learning within the scope of 
their responsibilities in the District.  This may be demonstrated in one or more of the following ways:   

1. The Course is specifically and directly tied to a school action plan goal or other school/district initiative 
as approved by the board;  

2. The Course is directly tied to and referenced in the employee’s formal Plan for Improvement, approved 
SMART goals for the school year, or other individual professional goals as approved by the Principal 
that are designed to improve professional practice related to their assignment in the District; 

The Superintendent or their designee shall exercise discretion as to whether a particular Course is sufficiently 
connected to improving student learning within the school district.  Any grievance relative to the Superintendent 
or designee’s decision shall be limited to step 2 of the grievance procedure as outlined in Article 6.8. 

F. Drops/Incompletes: A teacher must notify the district within 15 days if they drop or fail to complete an approved 
course, along with the reason for the drop or incomplete.  A teacher who drops a course, or receives an 
incomplete, may be required to reimburse the district for all expenses paid related to the course at the sole 
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discretion of the Superintendent or designee.  If reimbursement is required, the teacher shall not be eligible for 
further professional development funds under this Article until such time payment is made in full. 

G. Covered Expenses: Reimbursement under this article is limited to registration and course fees only, plus up to 
$1000 towards flight and lodging for attendance at conferences that are directly tied to the school or District 
priorities and action plan for the year.  The approval of flight and lodging expenses shall be at the discretion of 
the Superintendent or designee.  Any grievance relative to the Superintendent or designee’s decision shall be 
limited to step 2 of the grievance procedure as outlined in Article 6.8. Other expenses (e.g., travel, mileage, rental 
cars, meals, technology devices) shall not be covered under this article.  Reimbursement for lodging and flights 
shall require an itemized receipt as proof of payment.  In the event the cost of a technology device is included in 
the registration fee and cannot be declined for a lower registration fee, said device shall become the property of 
the District once the course is complete.  

H. Prepayment Option: A teacher may request prepayment for Courses which have been approved by the District.   

I. Required Attendance: If a teacher is required to attend a specific conference, workshop or other training, the 
District shall pay for the cost of these professional development activities outside of the professional development 
funds defined in this article.   

J. Fiscal Year: Teachers may access professional development funds for any approved Course that is completed 
between July 1 and June 30 of the corresponding contract year.   

K. Registration: Employees are responsible for registering themselves for all professional development activities 
covered under Article 15.   

 
ARTICLE 16 

GENERAL PROVISIONS  
 

16.1 Entire Understanding. This Agreement incorporates the entire understanding of the parties on all matters which were 
the subject of negotiations. No prior agreements of understanding, oral or written, pertaining to matters contained 
herein shall be controlling. During the term of this Agreement, neither party will be required to negotiate with respect 
to any such matter whether or not covered by this Agreement.   

 
16.2 Policy Conflict. The Board will amend its policies, to the extent said policies are in conflict with this Agreement and 

take such other action as may be necessary in order to give full force and effect to the provisions of this Agreement.  
 
16.3 Modifications. This Agreement may not be modified, in whole or in part, except by an instrument in writing duly 

executed by all parties.  
 
16.4 Contrary to Law. If any provisions of the Agreement or any application thereof to any teacher or group of teachers is 

held to be contrary to law, then such provision or application will be deemed invalid and non-existing, except to the 
extent permitted by law, but all other provisions or applications will continue in full force and effect.  The parties will 
meet not later than thirty (30) days after any such determination for the purpose of renegotiating the provision or 
provisions affected.   

 
16.5 Copies of this Agreement will be available electronically.   
 
16.6  Work Action. The Association and the Board subscribe to the principle that, whenever possible, differences should 

be resolved by peaceful and appropriate means without interruption of the school program.  The Association, 
therefore, agrees that it will not engage in or encourage a strike, work stoppage, “work to rule” or other concerted 
refusal to perform work during the life of this Agreement, nor shall the Board engage in or permit any lockout of 
teachers.   
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16.7 Notices: Except as specifically provided in this Agreement, all written notices to the Board or the Association, 
respectively, will be deemed to have been properly served if delivered personally, by email or by first class mail to 
the Superintendent and the person of the President of the Association, respectively.  

 
16.8  Additional Duties. Work outside of regular teaching assignments, unless specifically covered by provisions of this 

agreement, shall not be governed by the terms of this agreement, and shall not be construed to be part of the 
contractual relationship herein provided for.   

 
16.9  Safe Working Conditions: In order to help ensure a safe working and learning environment for teachers and 

students, both the District and teachers shall comply with all federal and state laws and regulations governed by the 
Occupational Safety and Health Administration (OSHA), the Vermont Occupational Safety and Health 
Administration (VOSHA) and the VT Department of Health.  Any claims in violation of this subsection shall not 
proceed beyond step 2 of the Grievance Procedure in Article 6.  

 
ARTICLE 17 
DURATION 

17.1 This contract shall become effective as of July 1, 2026 and shall continue in full force and effect until June 30, 2028.  
If neither the Board nor the Association gives written notice to the other of its intention to negotiate a successor to 
this Agreement by October 1, as provided in Article 2.1, this Agreement will automatically be renewed and will 
continue in full force and effect for an additional period of one (1) year as provided in Article 2.2.   

17.2 In the event that a successor to this Agreement has not been ratified by the Board and the Association as of the 
termination date of this Agreement, no salary schedule step advancement shall be provided unless and until the 
parties have ratified a successor to this Agreement which expressly provides for such salary schedule advancement.   

 
IN WITNESS WHEREOF, the parties hereunto set their hands and seals. 
 
For the Association      For the Board 
 
_____________________________________________  ______________________________________________ 
Association President Signature  Date   Board Chair Signature   Date 
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