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Every Child Every Day

Facility Rental Report Form

Report Forms need to be submitted to the Facility Rental Office by the end of each calendar month worked.
All dates worked within a month will be paid the following month.
Failure to comply with this requirement may delay your extra duty pay another month. If you have any questions or concerns,
please contact the Facility Rental Office at 806-219-0242.

Employee Name:

Employee ID:

Renting Organization:

Event:
Campus:
Central Office Use Only
Event Date Start End Hours Rate
Total

Account Number

LISD Facility Rental Office Approval

*Please fill out a new form for events from different organizations, different campuses, and different months.*



