Requesting Mid-Year Transcripts through NAVIANCE

Only request mid-year transcripts if required by the college/university. The vast majority
of post-secondary institutions do not require a mid-year transcript. Mid-year transcripts
will be processed for colleges beginning on Friday February 2nd, 2024.

Please follow the below process to order your mid-year transcript(s):

1. Login to your Naviance-Student account and click on the “colleges” menu, then “Colleges I’'m
Applying to”.
2. On the left side of the screen, select each college that REQUIRE midyear grades by clicking on the

selector check hox.

X Cancel Request College Application Transcript

3. Click on the “Request Transcript”
I |nk (J USt I |ke yOU dld When yOU @  Use this form to request transcripts for your college applications. You can request additional

transcripts, such as midyear transcripts later using Add Transcript Request from your application

ordered your original transcript earlier
in the school year).

4. Click on the “Mid Year” checkbox.
When you do this, both Initial and What type of transcript are you requesting?
Midyear buttons will have check | B it
marks in them. That is OK.

list. Any existing transcripts requests For the chosen college application/s will not be undone. You

can check the status of any transcript request in Manage Transcripts.
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5. Click on “Request and Finish” at the
bOttom Of the page- Where are you sending the transcript/s?
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If you have questions, DO NOT HESITATE TO SCHEDULE A MEETING WITH YOUR
COUNSELOR. Please stop down to the Counseling Office to schedule a meeting through
Mrs. Ditzler.
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