
Garden Valley School District No. 71 
 
INSTRUCTION​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 2310 
 
Health Enhancement Education 
 

Health, family life and sex education, including information about parts of the body, 
reproduction and related topics, shall be included in the instructional program as appropriate to 
the grade level and course of study. The instructional approach shall be developed after 
consultation with parents and other community representatives. Parents may ask to review the 
materials to be used and may request that their child be excluded from sex education class 
sessions without prejudice. 
 
Sex Education 
 
While District schools do not provide instruction on all of the following topics, the term "human 
sexuality" shall mean the following, as required by state law: 

1.​ Sexual conduct; 
2.​ S﻿exual pleasure; 
3.​ S﻿exual intimacy; 
4.​ S﻿exual abuse; 
5.​ S﻿exual violence; 
6.​ E﻿roticism; 
7.​ P﻿ornography; 
8.​ D﻿eviant sexual behavior; 
9.​ S﻿﻿exual attraction; 
10.​S﻿exual orientation or any form of sexual identity; 
11.​G﻿ender identity or gender conversion. 

I﻿nstruction in any of these topics shall be age-appropriate, developmentally appropriate, and in 
accordance with state standards. Classroom instruction that does not meet these criteria is prohibited. 
Before providing instruction on any of these topics or other sex education, the District shall provide 
parents/guardians with at least two weeks of notice and the opportunity to review any materials that will 
be used in this instruction. This notice shall include a brief description of the content of this instruction. 
Parents/guardians shall be provided with a form to provide written permission for their student to receive 
the instruction. Students will only participate in instruction on this topic if their parent/guardian has 
provided this signed form within one week of the time this instruction begins. Alternative educational 
activities shall be provided for students who have not received this permission. 
 
If a parent/guardian believes their student has received instruction on one of these topics without the 
permission described above, the parent may address their complaint as described in Procedure 2310.﻿  
 
The Board directs that sex education instruction shall include instruction on abstinence. However, it 
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is recognized that this alone may not prevent pregnancies and sexually transmitted infections (STIs). 
Therefore, the Board allows for instruction in sex education including STIs, birth control, adoption, 
and general human sexuality. In all cases the known facts will be taught, not the opinions or moral 
judgment of the instructor. 
 
Any sex education instruction shall include instruction on: 

1.​ Available adoption resources and current adoption practices in the United States as a means of 
providing for the well-being of a child; 

2.​ The Idaho Safe Haven Act, IC 39-8201 et seq.; and 
3.​ Where to find resources and support in the State of Idaho. 

Additionally, any instruction on human biology, contraception, or STIs provided to students in grades 
5 through 12 shall be accompanied by a viewing of a video that meets the following requirements: 

1.​ It must be at least three minutes long; 
2.​ ﻿It must show the development of the brain, heart, sex organs, and other vital organs in early 

fetal development; and 
3.​ It must include a ﻿high-quality, computer-generated rendering or animation showing the process 

of fertilization and every stage of human development inside the uterus, noting significant 
markers in cell growth and organ development for every week of pregnancy until birth. 

Before a student can view such a video, their parent/guardian must be given notice, be provided with 
the opportunity to review the video, and provide permission as described above. 
﻿    
The Board believes that HIV/AIDS STD instruction is most effective when integrated into a 
comprehensive health education program. Instruction shall be developmentally appropriate to 
the grade level of the students and shall occur in a systematic manner. The Board particularly 
desires that students receive proper education about HIV before they reach the age when they 
may adopt behaviors that put them at risk of contracting the disease. 
 
In order for education about HIV STD to be most effective, the Superintendent shall require 
that faculty members who present this instruction receive continuing in-service training that 
includes appropriate teaching strategies and techniques. Other staff members not involved in 
direct instruction but who have contact with students shall receive basic information about 
HIV/AIDS and instruction in the use of universal precautions when dealing with body fluids. 
 
In accordance with Board policy, parents shall have an opportunity to review the  HIV STD 
education program before it is presented to students. 
 
No sex education materials or instruction may be provided by any individual or organization that is 
an abortion provider.  
 
Alcohol, Tobacco and Drug Education 
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Students shall receive education regarding the use of alcohol, tobacco and drugs. The 
Superintendent, or his/her designee, shall develop a curriculum for use in health education that 
provides instruction to students in the areas of prevention, education, treatment, rehabilitation 
and legal consequences of alcohol, tobacco and drug use. 
 
Legal Reference:   
I.C. § 18-8707​ Abortion-Related Activities Prohibited in School-Based Health Clinics 
and Sex Education Curricula 
​  
 
I.C. § 33-1605​ Health and Physical Fitness – Effects of Alcohol, 

Tobacco, Stimulants and Narcotics 
I.C. § 33-1608 et seq.​ Family life and sex education – Legislative policy  
I.C. § 33-1611A​ Requiring Permission for Instruction Addressing Human  
​ Sexuality 
I.C. § 33-1637​ Human Growth and Development Instruction in Public Schools 
I.C. § 33-342​ Adoption Education 
I.C. § 33-6001​ Parental Rights 
I.C. § 39-8201 et. seq.​ Idaho Safe Haven Act 
IDAPA 08.02.03.450​ Health Standards 
IDAPA 08.02.03.160​ Safe Environment and Discipline 
 
 
Cross Reference:   
2307​ Physical Activity Opportunities and Physical Education 
2340​ ​ ​ ​ Controversial Issues 
 
 
Policy History:  
Adopted on:  5-8-2012  
Revised on: 9-16-2026 
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Garden Valley School District No. 71 
 
INSTRUCTION​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 2310P 
 
Health, Sex Education, and Human Sexuality 
 
If a child receives instruction in human sexuality, as defined in Policy 2310 or in IC 33-1609, without 
the written parental permission described in that policy, the parent/guardian is encouraged to first 
discuss it with the teacher with the objective of resolving the matter promptly and informally.  
 
If the complaint is not resolved, the parent/guardian can provide written notice to the Principal that 
they believe a violation of the parent notice portion of Policy 2310 has occurred. The parent/guardian 
shall indicate that they request rectification. 
 
The Superintendent or their designee shall meet with the parent/guardian and the student who 
attended the class. The Superintendent or designee shall then investigate the complaint. This 
investigation may include, but will not necessarily be limited to: 
1.​ Student interviews and statements; 
2. ​ Interviewing the teacher and other adults who may have been present or otherwise have 
knowledge of the situation; and 
3. ​ A review of the educational standards, District process and District procedures relating to 
educational matters of sex education and human sexuality as defined in Policy 2310. 
 
Within 30 days of request rectification, the Superintendent or designee shall provide a summary of 
their findings to the Board at a regular or special Board meeting. The Board shall determine whether 
rectification should be provided. The Superintendent shall determine what form this rectification 
shall take, which may include: 

1.​ A recommendation from the Superintendent to the Board for amendments to the 
District’s policies and procedures regarding human sexuality as defined in Policy1; 

2.​ A recommendation from the Superintendent to the Board to revisit the District’s 
curriculum relating to sex education, human sexuality as defined in Policy 2310 or related subject 
matters; 

3.​ An apology from the District; and 
4.​ Direction from the Superintendent to District staff on how similar situations should be 

addressed in the future.  
 
The Superintendent shall also decide whether to take disciplinary action against any employee who 
violated the parent notice requirements described in Policy 2310. Any such action would be 
confidential, as  described in IC 33-518, IC 74-104, and IC 74-106 Therefore, the complaining 
parent/guardian will not be notified of any disciplinary action taken. 
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Legal References​ ​ Description 
IC § 18-8707​​ ​ Abortion-Related Activities Prohibited in School-Based Health Clinics  

and Sex Education Curricula 
IC § 33-1605​​ ​ Health and Physical Fitness – Effects of Alcohol, Tobacco, Stimulants  

and Narcotics 
IC § 33-1608, et seq.​​ Family Life and Sex Education – Legislative Policy 
IC § 33-1611A​ ​ Requiring Permission for Instruction Addressing Human Sexuality 
IC § 33-1637​​ ​ Human Growth and Development Instruction in Public Schools 
IC § 33-342​ ​ ​ Adoption Education 
IC § 33-6001​​ ​ Parental Rights 
IC § 39-8201 et. seq.​​ Idaho Safe Haven Act 
IDAPA 08.02.03.160​​ Safe Environment and Discipline 
 
Cross References 
Code​ ​ Description 
2315​ ​ Physical Activity Opportunities and Physical Education 
2340​ ​ Controversial Issues 
 
 
 
Policy History:  
Adopted on:  9-16-2026 
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Garden Valley School District No. 71 
INSTRUCTION​ 2395 
 
Idaho Digital Learning Academy Alliance Classes 
 
The Idaho Digital Learning Academy Alliance (IDLA) is a legislatively created virtual school 
created to provide Idaho students with greater access to an assortment of courses while working in 
collaboration with public schools. IDLA offers educational opportunities that meet students’ 
changing needs and grant the student flexibility of learning anytime, anyplace and at a pace that 
meets their individual learning styles. 
 
The District will use IDLA classes to supplement its curriculum and to provide remedial academic 
support. 
 
Site Coordinator 
The District will provide an individual, employed by the District, as a Site Coordinator. The Site 
Coordinator is to regularly motivate and monitor the progress of the student. The role of the Site 
Coordinator is to: 
 

A.​ Advise the student on appropriate courses for registration. 
B.​ Ensure that the student is completing work on a timely basis, including checking 
grades online every three weeks weekly. 
C.​ Proctor the final exam. 
D.​ Facilitate communications with the student’s parent/guardian regarding course 
progress and the IDLA instructor. 

 
Additionally, the Site Coordinator is a contact for the IDLA instructor and IDLA staff. Anyone 
selected as a District Site Coordinator shall successfully complete the IDLA online Site 
Coordinator Course. The cost of the IDLA online Site Coordinator Course shall be paid by the 
District. 
 
Student and Course Selection 
District administrators, counselors and teachers staff, parents, and students will identify those 
students who will benefit from IDLA classes. 
 
At the discretion of the Principal or designee, students may be selected to take IDLA courses who: 

A.​ Need to make up credits in order to graduate on schedule; 
B.​ Are eligible for hospital or homebound programs; 
C.​ Are interested in advanced placement or dual credit courses; 
2395-2 (ISBA 5/09 UPDATE) 
D.​ Want to supplement their curriculum by taking course(s) not offered at their school; 
E.​ Have scheduling conflicts that will affect the student’s ability to meet the GVHS 
graduation requirements; 

 



F.​ Want to accelerate their academic program by taking additional courses to facilitate 
early graduation; 
G.​ Are excused from being physically present on the campus of their school of record 
for an extended period of time. 
H.​ Choose, based on personal preference, to take an IDLA course that is otherwise 
offered in person by the District, provided the student is responsible for all fees associated 
with the IDLA course.  

 
Students may be denied the privilege of IDLA enrollment if their academic and behavioral record 
does not indicate the academic ability and self-discipline needed to succeed in online classes.  
 
The parent, student and principal or designee must confer and agree that course(s) selected is (are) 
academically and developmentally appropriate for the student and that all prerequisites as 
determined by the student’s school of record have been completed before registration in an IDLA 
course. 
 
Ethical Conduct 
Any student attending classes through IDLA shall adhere to the District’s Acceptable Use policies 
3270 and 3270P and any acceptable use policy implemented by IDLA. Additionally, the student 
and the student’s parent/guardian shall agree to abide by the Acceptable Use form 3270F prior to 
IDLA classes beginning. 
 
In the event of a violation of the acceptable use policy, plagiarism, or other disciplinary issues, 
IDLA will notify the District. The District shall take any disciplinary measures necessary as 
provided in District policy. 
 
Tuition / Fees 
The District shall abide by the IDLA Fees Policy Statement provided by IDLA. The Garden Valley 
School District shall pay the IDLA class fee(s) upfront for eligible students who take IDLA classes 
as part of their normal school day. This does not include a student taking an overload course that 
meets graduation requirements. The District will pay the tuition and registration fees for eligible 
students, including the cost of classes taken for credit recovery or as a retake or remedial course 
unless the District offers the course directly and the student makes a personal choice to take the 
course through IDLA instead of the District’s offering. . The student and/or his/her their family 
will reimburse the District for all fees if the student fails to complete the course with a passing 
grade of “D” or higher within 15 days after the grade is issued. 
 
If the student is enrolled in sufficient classes to qualify as full time in a District high school, the 
student is responsible for all tuition and registration fees to be paid to IDLA associated with 
over-enrollment. In other words, if the student has made a personal choice to take more than a full 
course-load of classes for credit, personal choice and personal cost of doing so will be the 
responsibility of the student and their family.  
 
The student shall also be responsible for any tuition or registration fees for a course taken through 
IDLA which was offered by the District directly but taken via IDLA at the student’s preference.  
 
Grading 
IDLA provides a percentage grade to the local school districts. The district transcribes the credit. 

 



The grade received from any IDLA class will be averaged into the student’s GPA. The student will 
be granted high school credit when earned through the IDLA. Grade percentages in courses shall 
be based on such criteria as mastery of the subject, demonstrated competency, and meeting the 
standards set for each course. 
 
Advanced Placement Designation on Transcript 
If a student of the district takes an IDLA class, the district will specify on the student’s transcript 
that the advanced placement course was taken through IDLA. The purpose for this is to ensure that 
the student’s transcript reflects an approved provider of the advanced placement course, such as 
IDLA. 
 
For all other requirements regarding IDLA, please refer to the Idaho Digital Learning Academy 
current year Fees Policy Statement or contact IDLA. 
 
Policy Note: Some information to develop this policy was provided by the Idaho Digital Learning 
Academy. 
Legal References:  

I.C. § 33-5502 ​ Creation—Legislative Findings—Goal 
I.C. § 33-5505 ​ Definitions. 
463 P.2d 935 (Idaho, 1970) Paulson v. Minidoka School District No. 331, 93 Idaho 469, 470 

(1970).  
 
 
Policy History: 
Adopted on: 5-8-2012 
Revised on: 8-11-2015 9-16-2026 

 



Garden Valley School District No. 71 
 
INSTRUCTION​ ​ ​ ​ ​ ​ ​ ​ ​ ​ 2445 
 
Instruction, Curriculum, and Attendance Requirements 
 
When providing students with virtual instruction, the District shall take the following measures to 
comply with Idaho Code and to ensure this instruction is of high quality. The District shall: 

1.​ Ensure accreditation for any stand-alone virtual school that provides instruction to students in 
grades 9-12 as required by law and by Policy 2800.   
2.​ Use a learning management system to deliver courses. This system may be used to track 
student attendance through such measures as login data and participation data.   
3.​ Ensure that all content and curriculum is aligned with Idaho Content Standards and the 
District’s approved curriculum. This shall include alternative and supplemental curriculum. 
4.​ Ensure that teachers are consistently available to: 
A.​ Communicate with students about the academic and other class requirements; 
B.​ Guide students through course material;  
C.​ Assess student work, including the work of students with special learning needs;  
5.​ Educators must understand that existing District policy is applicable as well as requirements of 
state and federal laws and regulations including but not limited to, Child Find, FERPA, mandatory 
reporting, the Code of Ethics for Idaho Professional Educators, and the Parental Rights Act. 
6.​ Verify student attendance of virtual instruction not provided at a District site by:​
Tracking the percentage of coursework the student completes in accordance with a procedure to be 
promulgated by the Superintendent.​
Attendance of virtual instruction provided at a District site will be tracked with the District's system 
for tracking attendance of traditional on-site courses.   
7.​ Create a plan for ensuring all students have equal access to instruction. The plan shall include 
the provision of necessary hardware, software, and internet connectivity required for participation in 
online coursework and use of remote testing, proctoring, and administration procedures for 
state-required assessments. 

The Board directs the Superintendent to ensure each of the above is completed and promulgate procedures 
when required to implement the practices listed above. 
 
Legal References​ ​ Description 
IC § 33-1612​ ​ ​ Thorough System of Public Schools 
IC 33-1619​ ​ ​ Virtual Education Programs 
IC 33-5202A​ ​ ​ Definitions 
IDAPA 08.02.01.250​ ​ Pupil Accounting and Required Instructional Time 
 
Policy History: ​ ​ Adopted on:  9-16-2026 
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Garden Valley School District No. 71 
 
PERSONNEL​ 5100  
 
Hiring Process and Criteria 
 
The Board of Trustees has the legal responsibility of hiring all employees. The Board assigns to 
the Superintendent the process of recruiting staff personnel. The Superintendent may involve 
various administrative and teaching staff as may be needed in recruiting potential personnel. All 
personnel selected for employment must be recommended by the Superintendent or designee and 
approved by the Board. All personnel selected for employment must also go through the 
applicable screening process outlined in Idaho Code 33-1210. 
 
To aid in obtaining quality staff members, the following factors will be considered, along with any 
other factors relevant to the position: qualifications, training, experience, personality, character 
and ability to relate well with students. Every effort will be exerted to maintain wide diversity in 
staff experience and educational preparation. However, the welfare of the children of the District 
will be a paramount consideration in the selection of teachers and administrators. 
 
All applicants applying for a certificated position who are pursuing an alternate route to certification 
shall be considered on a case-by-case basis. They must hold or demonstrate ability to hold any state 
certification required for the position and demonstrate they meet the alternate route requirements.   
 
Except where otherwise specified, this policy applies to the hiring of all certificated and classified staff 
members in the District except for the Superintendent.  This policy shall be made available to any 
District employee or person seeking employment with the District. 
 
Guidelines 
 

1.​ There will be no discrimination in the hiring process. See Policy 5120. 
2.​ If the vacant position is that of the Superintendent, the hiring process and the review of all 

applicants is the responsibility of the Board of Trustees.  
3.​  Applicants for teaching positions shall provide evidence of meeting State requirements 

for regular certification and sign a statement authorizing current and past school district 
employers, including those outside the state of Idaho, to release to the District all 
information relating to job performance or job related conduct, and making available to 
the District copies of all documents in the applicant’s previous personnel files, 
investigative, or other files.  Such statement will also release the applicant’s current and 
past employers from any liability for providing such information and documentation.  
Applicants who do not sign the statement/release shall not be considered for 
employment.  The District will consider information received from current and past 
school district employers only for the purpose of evaluating applicants’ qualifications 
for employment in the position for which they have applied and no one shall disclose 
such information to anyone, other than the applicant, who is not directly involved in the 
process of evaluating the applicants’ qualifications for employment.  Applicants may be 
employed on a non-contracted provisional basis as allowed by law.  Applicants shall not 
be prevented from gaining employment if current or past out-of-state employers are 
prevented from or refuse to cooperate with the District’s request. See Forms 5100F1 and 
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5100F2. 
4.​ Candidates for high school and middle school positions should have a major or its 

equivalent in the specific teaching field(s). Elementary applicants should have a major 
or its equivalent in elementary education or in the special area of assignment(s). 
Applicants for specific teaching positions shall also meet the applicable State standards. 

5.​ Applicants for all teaching positions should have a minimum over-all grade point 
average of 2.5 (A-4, B-3, C-2, D-l). All candidates should have a grade point average of 
2.75 in their respective major teaching field(s). 

6.​ When considering coaching assignments in secondary schools, preference for hiring will 
be given to a qualified certificated professional employee in the school where the 
coaching vacancy exists. The Building Principal will be responsible for assuring that all 
qualified and interested applicants within the building have been given consideration. 
Giving such individuals consideration does not mean that such an individual will 
necessarily be retained for a coaching position or that another individual may receive the 
position who is not an employee of the building in question. 

7.​ As required in Idaho Code 65-505, the District will observe preference for veterans and 
disabled veterans when considering hiring employees to fill vacancies, selecting new 
employees or implementing a reduction in force. 

8.​ As required in Idaho Code 33-130 and 33-512(15), the District will conduct a criminal 
history check for applicable positions.  See Policy 5110.  

9.​ Each newly hired employee must complete an Immigration and Naturalization Service 
form, as required by federal law. 

The employment of any certified staff member is not official until the contract is approved by the 
Board and signed by both the Board Chair and the applicant. 
 
To assist administrators in compliance with the above policy for the hiring of professional staff, 
the following guidelines shall be utilized: 
 
Notice of Vacancies 
 
Vacancies will be posted after the Superintendent receives the staff member resignation The Board 
will officially approve the resignation at the next regular board meeting and may also approve the 
hiring of the replacement at that meeting. The Superintendent will not post vacancies until the 
board has enacted a termination, or if a new position is created within the District.  The 
Superintendent shall develop procedures for the posting of available positions within the District. 
The Superintendent will notify the Board as soon as possible when a resignation occurs. 
 
The Superintendent's Office will post notice of any vacancy within the District.  
 
The administrator will have the responsibility to interview all final applicants who meet the 
qualifications needed for the position, and may or may not make recommendation for such 
applicants after review. All in-district applicant will be obliged an informal interview. The 
superintendent/ principal will make the final decision on the request for transfer. 
 

1.​ Job Vacancy Notices: Any notice from  Garden Valley School District No. 71 will contain 
the following information: 
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A.​ Position available and job description. 
 

B.​ Requirements for completed application, as applicable for position, include but are 
not limited to: 1) a completed District application form; 2) official transcripts of all 
university or college credits; 3) a placement center file; 4) a personal resume; 5) 
verification or eligibility of Idaho certification; and 6) a signed statement/release 
for current and past school district employers. 

 
C.​ Timeline for receiving application. 

 
D.​ Process notification of how applications will be handled. 

 
2.​ Application Procedures:  It will be the responsibility of any applicant to provide the 

information listed in B above. 
 

A.​ Such information must be received prior to the cutoff date for receiving 
applications as specified in the vacancy notice. 

 
B.​ It will be at the discretion of the Superintendent, the appropriate administrator, and 

the building administrator to determine whether such deadlines should be extended 
to accommodate individuals where placement center files, transcripts, or other 
materials are not yet received by the District for consideration.  Such time 
extension will be restricted to a reasonable time frame. 

 
C.​ In addition to the certification information provided by the applicant, the District 

will also request from the Office of the Superintendent of Public Instruction 
verification of certification status, any past or pending violations of the 
professional code of ethics, any detail as to any prior or pending conditions placed 
upon a certificate holder’s certificate, any prior or pending revocation, suspension, 
or the existence of any prior letters of reprimand and information relating to job 
performance. 

 
D.​ Within three business days of receipt of the statement releasing information from 

prior school district employers, as required by I. C. 33-1210, such statement shall 
be sent to the prior employers with a request for release of information and 
documentation to be provided as required by that section.  

 
​ Because responses to such requests may take up to 20 days, or possibly more for 

out-of-state school district employers, information received pursuant to such 
request may be reviewed prior to or after interviews have been concluded, at the 
discretion of the District. Where possible, such information should be utilized as 
part of the screening process. However, due to considerations of time, such early 
review may not be possible, and such information received pursuant to this process 
may be reviewed or utilized up to any time prior to offering employment to an 
applicant.   

 
E.​ Upon receipt of the completed applications, those applications will be placed in a 

file for review and consideration at the District Office. 
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Preliminary Screening 
 

1.​ At either the time the job vacancy is published, or prior to the conclusion of the application 
period, the school administrator will provide notice to the appropriate administrator of the 
desired number of qualified individuals to be included in the "screening pool".  The 
screening pool shall be defined as the number of individuals having completed 
applications that may be submitted to the building or program administrator for final 
screening. 
 

2.​ Should the building or program administrator desire to have applicants prioritized, he or 
she shall make such known to the appropriate administrator who will provide the 
prioritized list of a number consistent with the pool. 

 

Screening 
 

a.​ The building or program administrator may establish a committee to assist in the 
screening process. Administration will annually disseminate a survey to stakeholders 
regarding interest on future hiring committees. Committee members will be selected at 
random based on relevant subject knowledge and availability for the scheduled 
interview date and time. For certified and coaching positions, the hiring committee will 
consist of one administrator, two staff members, and two parents or community 
members. Whenever possible, the same five committee members will participate 
throughout the hiring process for a specific vacancy.  
 

b.​ The committee, upon receiving the written applications from the appropriate 
administrator, will review those applications for the purpose of: 
 

1.​ Determine those most suited to the position. 
2.​ Make personal telephone contact with one or more references 

submitted by the applicant. 
3.​ Contact individuals who might know the candidate, but were 

not listed as references, if needed. 
4.​ Invite the top candidates to be interviewed for the position. 

 
c.​ The committee will establish the procedures at the building or program level for 

interviewing the successful applicants. 
 

d.​ For those applicants who have no prior public school work experience or whose 
out-of-state former employers will not release documentation requested pursuant to I.C. § 
33-1210, the screening committee or administrator may engage in whatever background 
checks it deems appropriate, but at a minimum shall verify all prior work experience and 
educational achievement listed by the applicant as the committee or administrator deems 
appropriate, preferably by contacting the prior employers and/or educational institutions 
listed by the applicant, and shall communicate with every person listed as a reference by 
the applicant. 

 
e.​ Upon determining the qualified applicant, the building administrator will submit to the 
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Superintendent the written recommendation for the applicant to be offered a contract. 
 

Acceptance Procedure 
 
Once the Committee or administrator has selected the final candidate, the name will be provided 
to the Superintendent who will review the applicant’s credentials with the building/program 
administrator.  If the Superintendent concurs with the recommendation, the Superintendent will: 
 

1.​ Authorize a statement of intention to employ, pending Board approval, to be made to the 
candidate. 
 

2.​ If, at the time the statement of intention to employ is made, the District has not yet 
received documentation requested pursuant to I.C. 33-1210(3), the District may 
provisionally employ such applicant on a non-contracted basis for up to 30 days after 
receipt of the documentation. Within that thirty day time period, the Board may issue a 
written statement to the applicant identifying why a standard contract will not be issued 
and specifying which information justifies such decision. The Board may not identify any 
reason for non-issuance of a standard contract not based on the documentation received. If, 
within 30 days from the receipt of the information requested pursuant to I.C. 33-1210(3) 
no contract is issued or the written statement of non-employment is not provided to the 
applicant, the employee will be deemed to be employed pursuant to a Category A contract. 
During this provisional employment, the applicant shall be provided the same 
compensation and benefits as if the employee had been employed on a standard 
certificated contract.  

 
 

3.​ Upon receiving verbal or written statement on intention to acceptance employment, 
pending Board approval, by the candidate, the Superintendent will prepare the necessary 
papers for recommendation to the Board of Trustees at the next regular or special Board 
meeting. 
 

4.​ Submit to the Board of Trustees such recommendation. 
 
Board Action 
 
The Board of Trustees of Garden Valley School District No. 71 will: 
 

1.​ Have placed before it all candidate names for the contract; and 
 

2.​ Discuss hiring and in situations wherein the individual qualifications of the applicant are 
discussed go into executive session pursuant to law; and 

 
3.​ Vote relating to approval or disapproval of the candidates.  If members of the Board 

personally have knowledge not available to the building administrator and the screening 
committee the Board will not take action until all concerns have been reviewed by the 
building/program administrator. 

 
Approval 
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Upon approval by the Board of Trustees, a contract, in a form approved by the State 
Superintendent of Public Instruction, will be sent or given to the applicant pursuant to the 
requirements set out in I.C. 33-513. The applicant must sign the contract and return it within ten 
(10) days from the date the contract is delivered to them. Should the person willfully refuse to 
acknowledge receipt of the contract or the contract is not signed and returned to the board in the 
designated period of time, the Board may declare the position vacant. Should the candidate not be 
approved, or the person willfully refuses to acknowledge receipt of the contract or the contract is 
not signed and returned to the board the Superintendent will remand the situation to the building 
administrator and screening committee to provide the next applicant’s name for consideration. 
 
Any person on provisional employment pursuant to I.C. 33-1210(7) shall be subject to the same 
time limits and provisions for return of a signed contract when and if such contract shall be 
provided to them for signature.  
 
Certification 
 
To qualify for employment, each teacher or administrator must have and maintain during the 
entire school year, a valid Idaho teaching/administrative certificate on file in the District Office at 
the beginning of the school year. Salary will be withheld if the certificate is not on file by 
September 10 of the given year, unless other arrangements with the District Office have been 
previously made. If at any time the teacher/administrator’s certification lapses, is revoked, or 
suspended, the certificated employee may be subjected to action declaring a contract violation and 
possible action to terminate the employment of the individual with the District. 
 
a 
Cross Reference:  ​  
​ 5110​ Fingerprinting and Criminal Background Investigations  
​ 5120​ Equal Employment Opportunity and 

Non-Discrimination 
​ ​ 5100F1, 5100F2, 5100F3​ ​    

​ ​ Hiring Process and Criteria Forms 
​ 5740PA1 – 2​ Reduction in Force Procedures and Forms 
 
 
Legal Reference:   

I.C. § 33-130​ Criminal History Checks for School District Employees or 
Applicants for Certificates 

I.C. § 33-145​ Idaho Student Safety and Educator Disclosure Act 
I.C. § 33-512​ Governance of schools 
I.C. § 33-513​ Professional personnel 
I.C. § 33-1210​ Information on Past Job Performance 
I.C. § 65-505​ Officials to Observe Preference 
I.C. § 74-206​ Executive Sessions—When Authorized 

IDAPA 08.02.02.015.02​ Standard Pupil Service Staff Certificate​  
IDAPA 21.01.06​ ​ Rules for Enforcement of the Veteran’s Preference in Public  

Employment 
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Garden Valley School District No. 71 
 
PERSONNEL​ 5100  
 
Hiring Process and Criteria 
 
The Board of Trustees has the legal responsibility of hiring all employees. The Board assigns to 
the Superintendent the process of recruiting staff personnel. The Superintendent may involve 
various administrative and teaching staff as may be needed in recruiting potential personnel. All 
personnel selected for employment must be recommended by the Superintendent or designee and 
approved by the Board. All personnel selected for employment must also go through the 
applicable screening process outlined in Idaho Code 33-1210. 
 
To aid in obtaining quality staff members, the following factors will be considered, along with any 
other factors relevant to the position: qualifications, training, experience, personality, character 
and ability to relate well with students. Every effort will be exerted to maintain wide diversity in 
staff experience and educational preparation. However, the welfare of the children of the District 
will be a paramount consideration in the selection of teachers and administrators. 
 
This policy shall be made available to any District employee or person seeking employment with 
the District. 
 
 
Guidelines 
 

2.​ There will be no discrimination in the hiring process. See Policy 5120. 
3.​  Applicants for teaching positions shall provide evidence of meeting State requirements 

for regular certification and sign a statement authorizing current and past school district 
employers, including those outside the state of Idaho, to release to the District all 
information relating to job performance or job related conduct, and making available to 
the District copies of all documents in the applicant’s previous personnel files, 
investigative, or other files.  Such statement will also release the applicant’s current and 
past employers from any liability for providing such information and documentation.  
Applicants who do not sign the statement/release shall not be considered for 
employment.  The District will consider information received from current and past 
school district employers only for the purpose of evaluating applicants’ qualifications 
for employment in the position for which they have applied and no one shall disclose 
such information to anyone, other than the applicant, who is not directly involved in the 
process of evaluating the applicants’ qualifications for employment.  Applicants may be 
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employed on a non-contracted provisional basis as allowed by law.  Applicants shall not 
be prevented from gaining employment if current or past out-of-state employers are 
prevented from or refuse to cooperate with the District’s request. See Forms 5100F1 and 
5100F2. 

4.​ Candidates for high school and middle school positions should have a major or its 
equivalent in the specific teaching field(s). Elementary applicants should have a major 
or its equivalent in elementary education or in the special area of assignment(s). 
Applicants for specific teaching positions shall also meet the applicable State standards. 

5.​ Applicants for all teaching positions should have a minimum over-all grade point 
average of 2.5 (A-4, B-3, C-2, D-l). All candidates should have a grade point average of 
2.75 in their respective major teaching field(s). 

6.​ When considering coaching assignments in secondary schools, preference for hiring will 
be given to a qualified certificated professional employee in the school where the 
coaching vacancy exists. The Building Principal will be responsible for assuring that all 
qualified and interested applicants within the building have been given consideration. 
Giving such individuals consideration does not mean that such an individual will 
necessarily be retained for a coaching position or that another individual may receive the 
position who is not an employee of the building in question. 

7.​ As required in Idaho Code 65-505, the District will observe preference for veterans and 
disabled veterans when considering hiring employees to fill vacancies, selecting new 
employees or implementing a reduction in force. 

8.​ As required in Idaho Code 33-130 and 33-512(15), the District will conduct a criminal 
history check for applicable positions.  See Policy 5110.  

9.​ Each newly hired employee must complete an Immigration and Naturalization Service 
form, as required by federal law. 

The employment of any certified staff member is not official until the contract is approved by the 
Board and signed by both the Board Chair and the applicant. 
 
To assist administrators in compliance with the above policy for the hiring of professional staff, 
the following guidelines shall be utilized: 
 
Notice of Vacancies 
 
Vacancies will be posted after the Superintendent receives the staff member resignation The Board 
will officially approve the resignation at the next regular board meeting and may also approve the 
hiring of the replacement at that meeting. The Superintendent will not post vacancies until the 
board has enacted a termination, or if a new position is created within the District.  The 
Superintendent shall develop procedures for the posting of available positions within the District. 
The Superintendent will notify the Board as soon as possible when a resignation occurs. 
 
The Superintendent's Office will post notice of any vacancy within the District.  
 
The administrator will have the responsibility to interview all final applicants who meet the 
qualifications needed for the position, and may or may not make recommendation for such 
applicants after review. All in-district applicant will be obliged an informal interview. The 
superintendent/ principal will make the final decision on the request for transfer. 
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1.​ Job Vacancy Notices: Any notice from  Garden Valley School District No. 71 will contain 
the following information: 

 
A.​ Position available and job description. 

 
B.​ Requirements for completed application, as applicable for position, include but are 

not limited to: 1) a completed District application form; 2) official transcripts of all 
university or college credits; 3) a placement center file; 4) a personal resume; 5) 
verification or eligibility of Idaho certification; and 6) a signed statement/release 
for current and past school district employers. 

 
C.​ Timeline for receiving application. 

 
D.​ Process notification of how applications will be handled. 

 
2.​ Application Procedures:  It will be the responsibility of any applicant to provide the 

information listed in B above. 
 

A.​ Such information must be received prior to the cutoff date for receiving 
applications as specified in the vacancy notice. 

 
B.​ It will be at the discretion of the Superintendent, the appropriate administrator, and 

the building administrator to determine whether such deadlines should be extended 
to accommodate individuals where placement center files, transcripts, or other 
materials are not yet received by the District for consideration.  Such time 
extension will be restricted to a reasonable time frame. 

 
C.​ In addition to the certification information provided by the applicant, the District 

will also request from the Office of the Superintendent of Public Instruction 
verification of certification status, any past or pending violations of the 
professional code of ethics, any detail as to any prior or pending conditions placed 
upon a certificate holder’s certificate, any prior or pending revocation, suspension, 
or the existence of any prior letters of reprimand and information relating to job 
performance. 

 
D.​ Within three business days of receipt of the statement releasing information from 

prior school district employers, as required by I. C. 33-1210, such statement shall 
be sent to the prior employers with a request for release of information and 
documentation to be provided as required by that section.  

 
​ Because responses to such requests may take up to 20 days, or possibly more for 

out-of-state school district employers, information received pursuant to such 
request may be reviewed prior to or after interviews have been concluded, at the 
discretion of the District. Where possible, such information should be utilized as 
part of the screening process. However, due to considerations of time, such early 
review may not be possible, and such information received pursuant to this process 
may be reviewed or utilized up to any time prior to offering employment to an 
applicant.   
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E.​ Upon receipt of the completed applications, those applications will be placed in a 

file for review and consideration at the District Office. 
 
Preliminary Screening 
 

1.​ At either the time the job vacancy is published, or prior to the conclusion of the application 
period, the school administrator will provide notice to the appropriate administrator of the 
desired number of qualified individuals to be included in the "screening pool".  The 
screening pool shall be defined as the number of individuals having completed 
applications that may be submitted to the building or program administrator for final 
screening. 
 

2.​ Should the building or program administrator desire to have applicants prioritized, he or 
she shall make such known to the appropriate administrator who will provide the 
prioritized list of a number consistent with the pool. 

 

Screening 
 

1.​ The building or program administrator may establish a committee to assist in the 
screening process.  
 

2.​ The committee, upon receiving the written applications from the appropriate 
administrator, will review those applications for the purpose of: 
 

A.​ Determine those most suited to the position. 
B.​ Make personal telephone contact with one or more references 

submitted by the applicant. 
C.​ Contact individuals who might know the candidate, but were 

not listed as references, if needed. 
D.​ Invite the top candidates to be interviewed for the position. 

 
3.​ The committee will establish the procedures at the building or program level for 

interviewing the successful applicants. 
 

4.​ For those applicants who have no prior public school work experience or whose 
out-of-state former employers will not release documentation requested pursuant to I.C. § 
33-1210, the screening committee or administrator may engage in whatever background 
checks it deems appropriate, but at a minimum shall verify all prior work experience and 
educational achievement listed by the applicant as the committee or administrator deems 
appropriate, preferably by contacting the prior employers and/or educational institutions 
listed by the applicant, and shall communicate with every person listed as a reference by 
the applicant. 

 
5.​ Upon determining the qualified applicant, the building administrator will submit to the 

Superintendent the written recommendation for the applicant to be offered a contract. 
 

Acceptance Procedure 
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Once the Committee or administrator has selected the final candidate, the name will be provided 
to the Superintendent who will review the applicant’s credentials with the building/program 
administrator.  If the Superintendent concurs with the recommendation, the Superintendent will: 
 

2.​ Authorize a statement of intention to employ, pending Board approval, to be made to the 
candidate. 
 

3.​ If, at the time the statement of intention to employ is made, the District has not yet 
received documentation requested pursuant to I.C. 33-1210(3), the District may 
provisionally employ such applicant on a non-contracted basis for up to 30 days after 
receipt of the documentation. Within that thirty day time period, the Board may issue a 
written statement to the applicant identifying why a standard contract will not be issued 
and specifying which information justifies such decision. The Board may not identify any 
reason for non-issuance of a standard contract not based on the documentation received. If, 
within 30 days from the receipt of the information requested pursuant to I.C. 33-1210(3) 
no contract is issued or the written statement of non-employment is not provided to the 
applicant, the employee will be deemed to be employed pursuant to a Category A contract. 
During this provisional employment, the applicant shall be provided the same 
compensation and benefits as if the employee had been employed on a standard 
certificated contract.  

 
 

4.​ Upon receiving verbal or written statement on intention to acceptance employment, 
pending Board approval, by the candidate, the Superintendent will prepare the necessary 
papers for recommendation to the Board of Trustees at the next regular or special Board 
meeting. 
 

5.​ Submit to the Board of Trustees such recommendation. 
 
Board Action 
 
The Board of Trustees of Garden Valley School District No. 71 will: 
 

10.​Have placed before it all candidate names for the contract; and 
 

11.​Discuss hiring and in situations wherein the individual qualifications of the applicant are 
discussed go into executive session pursuant to law; and 

 
12.​Vote relating to approval or disapproval of the candidates.  If members of the Board 

personally have knowledge not available to the building administrator and the screening 
committee the Board will not take action until all concerns have been reviewed by the 
building/program administrator. 

 
Approval 
 
Upon approval by the Board of Trustees, a contract, in a form approved by the State 
Superintendent of Public Instruction, will be sent or given to the applicant pursuant to the 
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requirements set out in I.C. 33-513. The applicant must sign the contract and return it within ten 
(10) days from the date the contract is delivered to them. Should the person willfully refuse to 
acknowledge receipt of the contract or the contract is not signed and returned to the board in the 
designated period of time, the Board may declare the position vacant. Should the candidate not be 
approved, or the person willfully refuses to acknowledge receipt of the contract or the contract is 
not signed and returned to the board the Superintendent will remand the situation to the building 
administrator and screening committee to provide the next applicant’s name for consideration. 
 
Any person on provisional employment pursuant to I.C. 33-1210(7) shall be subject to the same 
time limits and provisions for return of a signed contract when and if such contract shall be 
provided to them for signature.  
 
Certification 
 
To qualify for employment, each teacher or administrator must have and maintain during the 
entire school year, a valid Idaho teaching/administrative certificate on file in the District Office at 
the beginning of the school year. Salary will be withheld if the certificate is not on file by 
September 10 of the given year, unless other arrangements with the District Office have been 
previously made. If at any time the teacher/administrator’s certification lapses, is revoked, or 
suspended, the certificated employee may be subjected to action declaring a contract violation and 
possible action to terminate the employment of the individual with the District. 
 
 
Cross Reference:  ​  
​ 5110​ Fingerprinting and Criminal Background Investigations  
​ 5120​ Equal Employment Opportunity and 

Non-Discrimination 
​ ​ 5100F1, 5100F2, 5100F3​ ​    

​ ​ Hiring Process and Criteria Forms 
​ 5740PA1 – 2​ Reduction in Force Procedures and Forms 
 
 
Legal Reference:   

I.C. § 33-130​ Criminal History Checks for School District Employees or 
Applicants for Certificates 

I.C. § 33-512​ Governance of schools 
I.C. § 33-513​ Professional personnel 
I.C. § 33-1210​ Information on Past Job Performance 
I.C. § 65-505​ Officials to Observe Preference 
I.C. § 74-206​ Executive Sessions—When Authorized 
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