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PRINCIPAL'S WELCOME

Dear Oakley Elementary Families,

Welcome to the 2027-27 academic year! This handbook is the parent’s guide to the school’s
different rules and procedures. It will provide information about the school’s operation in
several areas, including schedules, drop off/pick up, events, safety, and discipline. This
document is only a guide and does not replace the staff and administration’s judgment and
discretion in the management of Oakley Elementary. Please take the time to read through this
handbook, and do not hesitate to contact the school if you have any questions.

Our staff looks forward to welcoming our students for the 2027 -2027 academic year. We
expect our students to spend substantial time on their schoolwork, attend school every day,
and follow the rules. This year, we want to ensure you pay particular attention to the following
added or amended sections to our handbook:

**Animals at School**

Animals will be integrated into the school curriculum where appropriate, covering topics like caring for
pets, the food cycle, and ecology. They provide comfort and companionship, helping to alleviate anxiety
and sadness in students. Interactions with animals foster a safe environment for emotional expression,
enhance empathy, and encourage responsibility. At Oakley Elementary, our chickens, lizards, frogs,
snake and rabbit, offer opportunities for project-based learning while helping students develop
social-emotional skills such as self-regulation and empathy. For further information, please refer to the
POLICY FOR THE USE OF ANIMALS FOR INSTRUCTIONAL PURPOSES section in the OES
Handbook.

**Closed Campus Procedures**

For the safety of all our students, our campus will remain closed during school hours. This means that
all visitors must check in at the front office and wear their badges and/or lanyards when on campus.
Lanyards are provided for parents whose students are in Early Intervention/SAl classrooms, TK, and
Kindergarten.

**Breakfast Drop-Off**
We encourage all students to partake in our breakfast program. If you are dropping off your child,
please be advised students are not permitted to arrive before 7:45am.

**Volunteer Procedures™*

We welcome parent volunteers and greatly appreciate your support! If you are interested in
volunteering, it is crucial to complete the required application, background check, TB test, and training
prior to volunteering. This ensures a safe environment for our students. If you have been previously
cleared, you will need to complete the new requirements before volunteering for the 26-27
school year. Please contact the district office to initiate the process and clear your volunteer
status. Prospective volunteers should start the process as soon as possible and should contact the
District at 925-625-0700.

**Joining the PTA** We encourage all parents to join our Parent-Teacher Association (PTA). Being a
member offers you opportunities to be actively involved in your child's education and the school
community. Your participation makes a significant difference!
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**Behavior Expectations for Field Trips**

Field trips are an exciting extension of our classroom learning. To ensure these experiences are
enjoyable and safe for everyone, we have established behavior expectations that students must adhere
to in order to participate. More details will be provided in the student handbook, and we appreciate your
support in preparing your children for these experiences.

**Parking and Drop-off Procedures™*

To ensure the safety of all students during drop-off and pick-up times, please adhere to our designated
parking and drop-off procedures. These will be detailed in the handbook and we ask for your
cooperation in following them.

**Communication with the School**

Open lines of communication are vital. Please feel free to reach out to your child’s teacher or the
administration with any questions or concerns. Your child's teacher will provide information about
contact and notifications during Back to School Night. Additionally, important information will be
communicated via our school website, newsletters, and Thrillshare. Please be advised the
administrative team is available via email [mfranco@ouesd.k12.ca.us & klumsden@ouesd.k12.ca.us] or
by calling the main office at 925-625-7050.

Our rules are designed to maintain a proper and safe learning environment. The school rules
and procedures are reviewed yearly with the School Site Council and the English Learner
Advisory Council, and recommendations from these two committees are incorporated into our
rules and regulations.

| want to thank all our families for their continued support, commitment, and participation. |
encourage you to continue to support and join our PTA, School Site Council, and English
Learner Advisory Council. | wish all our families a successful 2026 -2027 school year!

Marco A Franco
Principal

As we prepare for the next school year, please be sure to bookmark the following numbers as
you may require them throughout the school year:

School Phone: (925) 625-7050

Library: (925) 625-7057

District Office: (925) 625-0700

Transportation: (925) 634-2700
Moreover, please be sure to review the Table of Contents for this year’s handbook as it can
help with any many questions and concerns.

Lastly, | encourage all parents to join one of our committees (PTA, ELAC, SSC) or volunteer in
the classroom. We value our partnership with our parents and community. Welcome back!

Marco A Franco, Principal Dr. Kaylyn Lumsden, Assistant Principal



2027-2027 SCHOOL CALENDAR
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OAKLEY ELEMENTARY STAFF LIST
School Administration & Student / Staff Support

Principal: Marco Franco

Asst. Principal: Dr. Kaylyn Lumsden
Counselor: Leilani Liu

School Psychologist: Kaul Lee & Lilian Regpala
Parent/Community Liaison:

Office Staff

Office Manager: Irene Grimaldo Attendance Clerk: VACANT

Oakley Elementary Teachers
State Preschool

Nancy Glorioso

Maria Cruz Third Grade
Ben Buckman
Transitional Kindergarten Maria Fernandez
Cindy Ordaz
Fourth Grade
Kindergarten Sara Lacaba
Virginia Slade Jordyn Khan
Suanne Schlotman
Fifth Grade
First Grade Alicia De La Torre
Carli Fierros
Shannon Senior Itinerate Staff
Music Shannon Page
Second Grade Band Tammi Levi
Michelle Ayala Art Susan Meis
Gina Minder-Maldonado Physical Education Kevin Wiedeman
Special Education Teachers & Specialist
Preschool Special Education Teachers OES Self-Contained Special Education Teachers
Melissa Ambriz Lily Partida
Mai Lim Karina Montano
Katiza Watts
OES LCM Special Education Teachers Courtney Carranza-Gutierrez
Rosalinda Bartolome-Barrun
Christine Dugan lhm Speech Therapy Team
TBD
Angela Walker
Instructional Paraprofessionals & Aides
Irma Alcazar, Bilingual Roxana Zalec
Mayra Gutierrez, Bilingual Valerie Castaldi
Jessica Alcazar, Bilingual Tina Cooper



Amber Corey Amanda Cauley

Amanda Freitas Junko Mackie
Miriam Gutierrez Diana Prado
Ashley Lear Nelly Nash
Pascuala Vera Ramirez Mayra Valenciano-Espino
Lilian Jones Teresa Gutierrez
Tisha Bella Bolger Noemi Sanchez
Kim Mollenhauer Naphanporn “Mary” Moran
Courtney Carranza-Gutierrez Maria Cruz
Alice McCoy Nancy Glorioso
Ingrid Blest-Arrue Mariana Gutierrez
Srujana Varikuti Brenda Ramirez
Annika Borra Meghan Diles
Pam Thomas Katelyn Jones
Nicolette Cavazos Shelly Vick

Campus Supervisor
Kim Mollenhauer Pam Thomas

Mayra Gutierrez-Loadholt Cassandra Moore

Maintenance & Cafeteria Staff

Custodial Staff Food & Nutrition Services
Manolo Fernandez Griselda Garcia
Jose Herrera Alma Magana
Elizabeth Alcazar Minaxi Patel

Denise Contreras

Extended Day Learning Center Instructions & Staff
EDLC Instructors Irma Alcazar

Shirley Morales — Lead Dian Brennan Mayor

District Administration & Leadership

District Administration Board of Trustees
Jeff Palmquist, Superintendent Sherry Seat
Maria Bordanaro, Deputy Superintendent Lynell Fuller
Roxane Liu , Director of Ed Services Ann Corridon
Renee Stewart, Director of Technology Services Craig Pearson
Rianne Pfaltzgraff, Assistant Superintendent Of Paul DiDonato

Business Services Debbie Mattes, Director of
Special Education



BELL SCHEDULES

Oakley Elementary | Full Day & Minimum Day Schedules

8:30 a.m.

8:35 a.m.

9:45-10:00 a.m.

9:55-10:10 a.m.

10:30 — 10:45 a.m.
10:50 — 11:05 a.m.

11:05 - 11:35 a.m.

11:20 - 11:40 p.m.
11:40 - 11:55 p.m.
11:50 -12:10 p.m.
12:10 -12:25 p.m.
12:35 -12:55 p.m.
12:55-1:10 p.m.
12:15 p.m.

1:35 p.m.

2:35 p.m.

3:05 p.m.

Full Day Schedule
Monday, Tuesday, Thursday, Friday
Passing bell
School begins, TK — 5" grade
TK Recess
K Recess
1st - 3rd Grade Snack Recess
4th - 5th Grade Snack Recess
TK Lunch
Kindergarten Lunch
Kindergarten Lunch Recess
15t - 3 Grade Lunch
1t~ 3 Lunch Recess
4th - 5th Grade Lunch
4th - 5th Lunch Recess
TK Dismissal (Every Day)
Kindergarten Dismissal
Grades 1°' - 3rd Dismissal

Grades 4th - 5th Dismissal



Minimum Day Dismissal Schedule

Wednesday, Parent Conferences, Other days as designated by the District

12:35 p.m. (Every Wed) Kindergarten Dismissal
12:40 p.m. (Every Wed) Grades 15t — 3™ Dismissal
12:45 p.m. (Every Wed) Grades 4™ — 5™ Dismissal

Early Intervention AM & PM Schedules

NO SCHOOL ON WEDNESDAY FOR EARLY INTERVENTION (SPED PK)

Early Intervention Morning Schedule

Monday, Tuesday, Thursday, and Friday

8:15 a.m. Arrival
9:15 a.m. Recess
11:15 am Dismissal

Early Intervention Afternoon Schedule

Monday, Tuesday, Thursday, and Friday

11:50 a.m. Arrival
1:15 p.m. Recess
2:50 a.m Dismissal

Preschool AM & PM Schedules
Preschool Morning Schedule
Monday, Tuesday, Wednesday, Thursday, and Friday
8:00 a.m. Arrival
11:00 a.m Dismissal
Preschool Afternoon Schedule
Monday, Tuesday, Wednesday, Thursday, and Friday
11:30 a.m. Arrival

2:30 p.m Dismissal
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Kinder ELD — 9:35-9:55 am

8:35-10:05 ELA
10:05-10:35 ELA Workshop
10:30-10:45 Recess
10:45-11:50 Math
11:50-12:25 Lunch
12:25-12:55 Math Workshop
12:55-1:25

1:25-2:15

2:15-2:35
2:35

8:35-10:05 ELA
10:05-10:35 ELD
10:35-10:50 Intervention
10:50-11:05 Recess
11:05-12:05 Math
12:05-12:35 Math Workshop
12:35-1:10 Lunch
1:10-1:40

1:40- 3:05

3:05

PE

INSTRUCTIONAL SCHEDULE

Kindergarten

First Grade - Third Grade

ELD

Social Studies/Science/PE/Art/Library/Possible
Resource block

PE

Dismissal

Fourth Grade & Fifth Grade

ELA Workshop
Science/Social Studies/Art/Intervention
Dismissal

Specialist Teachers

1st through 3rd Grade: One trimester per year, schedule TBD on a rotating basis
4th & 5th Grade receive PE twice a week, schedule TBD on a rotating basis

Art

1st through 5th Grade: One trimester per year, schedule TBD on a rotating basis

Music

1st through 5th Grade: One trimester per year, schedule TBD on a rotating basis
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DISTRICT POLICIES AND SPECIAL PROGRAMS

TITLE | PROGRAM

The money to fund this program comes from the federal government and is to be used to
support all students in reaching grade level proficiency in math and English Language Arts.

SPECIAL EDUCATION

1.

2.

3.

Designated Instruction and Services. Assessments must indicate the need and the
services must be specified in the Individual Education Plan. Types of services could
include, but are not limited to: language and speech development, psychological
counseling, audiological services, instruction in the home or hospital, physical /
occupational therapy, vision services and therapy.

Resource Program. Students who receive resource services are enrolled in the general
education classroom. The student receives services for a portion of the day between 1-5
days a week in a small group setting. Instruction is designed around the student’s
Individual Educational Plan (IEP). An instructional support provider provides consultation,
instruction, resource information, and materials to parents and general education teachers.
Learning Center. Students who receive services in the Learning Center Model (LCM) are
enrolled in a general education classroom. Students work in a small group during CORE
Language Arts and/or Mathematics instructional sessions. Sessions vary in minutes but
are designed to provide a more intense program for the academic needs of the students.
Extra support and modifications are provided the students in the regular classroom.

Student Success Team. Each school site has organized a Student Success Team composed

of regular classroom teachers and support staff for the purpose of discussing student needs
and developing and suggesting program modifications appropriate to individual students.

In Special Education our goal is to provide services which best meet the student’s need within
the general education program. Under the federal guidelines, this is referred to as the least

restrictive educational environment. Assignment to special education classes or schools occurs
only when it is determined that the student cannot benefit from the general education program,

even with the use of supplementary aids and services. At each IEP meeting, the team is
required to consider a continuum of options for service, beginning with the least restrictive
environment. Federal law requires that the placement be as close as possible to the child’s

home, and that the child is educated in in the school he or she would attend if non-disabled,

unless the IEP team determines that the child requires some other arrangements.
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AMERICANS WITH DISABILITIES ACT (ADA)

Rights of Qualified Individuals with Disabilities

The Oakley Union Elementary School District DOES NOT:

<> Deny the benefits of school district programs, services and/or activities to qualified individuals
with a disability on the basis of a disability.

< Discriminate, on the basis of disability, access to or provision of programs, services or activities
of the District, or employment or application for employment to qualified individuals with disabilities.

< Provide separate, unequal or different programs, services or activities, unless the separate or
different programs are necessary to ensure that the benefits and services are equally effective.

The Oakley Elementary School District operates its programs so that, when viewed in their entirety,
they are readily accessible to or usable by individuals with disabilities. Students with disabilities will not
be charged additional fees to participate in District programs, services and activities.

In accordance with Section 35.106 of the Americans with Disabilities Act, all students, parents,
participants, applicants, and interested individuals are advised and noticed that the ADA Coordinator for
the District is:

Jeffrey Palmquist,

Superintendent
91 Mercedes Lane
Oakley, CA 94561
(925) 625-0700, TTY (925) 625-6580
adacoordinator@ouesd.k12.ca.us

Uniform Complaint Procedure
Title 5 of the California Code of Regulations requires districts to adopt and provide Uniform Complaint
Procedures to assist you with questions regarding your rights regarding violations of the laws and
regulations governing Consolidated Categorical Aid Programs, Adult Basic Education, Vocational
Education, Child Care and Development, Special Education, Migrant Education and Child Nutrition
Programs. (Cal. Code Regs., tit. 5, §§ 4622, 4652,4671.) A copy of the complete procedure is
available upon request to the District Office, 91 Mercedes Lane, Oakley, CA 94561, (925) 625-0700,
TTY (925) 625-6580; any school site office; the District website at www.ouesd.k12.ca.us; or email

adacoordinator@ouesd.k12.ca.us.

Statement of Accommodation
The Oakley Union Elementary School District encourages persons with disabilities to participate in its
programs, services, and activities. Individuals who require special accommodation (American Sign
Language interpreter, reader, assistive listening devise, note taker, taped text, Braille or large print
materials, accessible seating, etc.) should contact the Superintendent’s office. If you anticipate needing
any type of accommodation or have questions about the physical access provided, please contact
Heather Partida at 925-625-5050, TTY (925) 625-6580 hpartida@ouesd.k12.ca.us at least 48 hours
prior to the scheduled event or visit. An extensive list of accommodations is available upon request to
the District Office, 91 Mercedes Lane, Oakley, CA 94561, (925) 625-0700, TTY (925) 625-6580; any
school site office; the District website at www.ouesd.k12.ca.us; or email

adacoordinator@ouesd.k12.ca.us.

Alternate Format
If you have a disability and require any District or school flyer, form, newsletter, etc. in an alternate
format; please contact Heather Partida at 925-625-5050, TTY (925) 625-6580
hpartida@ouesd.k12.ca.us at least 48 hours prior needing the document. An extensive list of alternate
formats is available upon request to the District Office, 91 Mercedes Lane, Oakley, CA 94561, (925)
625-0700, TTY (925) 625-6580; any school site office; the District website at www.ouesd.k12.ca.us; or

email adacoordinator@ouesd.k12.ca.us.
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Least Restrictive Educational Environment and
Neighborhood Schools
At each IEP meeting, the team is required to consider a continuum of options for service, beginning
with the least restrictive. Their job is to determine which combination of services provides the required
benefits with the least restriction in environment. Federal law requires that the placement be as close
to the child’s home, and that the child is educated in the school he or she would attend if he or she did
not have a disability, unless the IEP team determines that the child requires some other arrangements.

Nondiscrimination — Federal Law
Title VI of the Civil Rights Act of 1964 and Title IX of the Education Amendments of 1972 prohibit
discrimination on the basis of race, color, national origin, or sex in federally financed education
programs or activities. The District does not discriminate in admission or access to its programs or
activities. Any questions or concerns concerning noncompliance can be directed to the Superintendent
at 91 Mercedes Lane, Oakley, CA 94561, adacoordinator@ouesd.k12.ca.us, (925) 625-0700, TTY
(925) 625-6580 (34 C.F.R. §§100.6, 106.9.)

Nondiscrimination — State Law

Discrimination is prohibited in any program which receives state financial assistance on the basis of
actual or perceived sex, gender, age, ethnic group identification (including English language skills),
color, race, national origin, ancestry, religion, mental or physical disability, sexual orientation, or
because a person is perceived to have one or more of the above characteristics. Complaints may be
filed with the Superintendent at 91 Mercedes Lane, Oakley, CA, 94561, under the District's Uniform
Complaint Procedure. (Ed. Code, §§ 200 and 220, Penal Code § 422.55, Govt Code §11135, 5 CCR
4622.)

Nondiscrimination — Persons with Disabilities

Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act prohibits
discrimination against qualified persons with disabilities in federally financed education programs or
activities. The District does not discriminate in admission or access to its programs or activities. A
copy of the Districts Nondiscrimination Policy is available upon request to the District Office, 91
Mercedes Lane, Oakley, CA 94561, (925) 625-0700, TTY (925) 625-6580; any school site office; the
District website at www.ouesd.k12.ca.us; or email adacoordinator@ouesd.k12.ca.us.

Please contact Maria Bordanaro, the District 504 Program Coordinator, at 91 Mercedes Lane, Oakley,
CA 94561, mbordanaro@ouesd.k12.ca.us, (925) 625-7060, (925) 625-6580 with any questions. (34
C.F.R.§104.8; 28 C.F.R. § 35.106.)

Special Education Transportation

The District is committed to ensuring that students with disabilities (i) will not have unreasonably longer
bus rides, on average, than students who live in the same area and are not in special education and (ii)
will not have a shorter school day due to transportation issues, on average, than students who live in
the same area and are not in special education except as may be prescribed on an individual basis.
Contact Pamela Brown at (925)625-7060, TTY (925) 625-6580, pbrown@ouesd.k12.ca.us for concerns
or complaints regarding special education transportation. The District will investigate concerns and
complaints in accordance with the complaint process.

Emergency Evacuation-Students with Disabilities

The District is committed to ensuring the safety of all students. As such (a) the parent/guardian will be
asked if there are any specific emergency evacuation needs for the student with a disability at the
annual IEP meeting, and (b) the specific emergency needs procedure will be documented on the Notes
Page during the IEP meeting. Contact Colleen Jine at (925)625-7060, TTY (925) 625-6580,
ciine@ouesd.k12.ca.us for questions or concerns regarding emergency evacuation needs of students
with disablities. The District will investigate concerns and complaints in accordance with the complaint
process.

14


mailto:adacoordinator@ouesd.k12.ca.us
http://www.ouesd.k12.ca.us
mailto:adacoordinator@ouesd.k12.ca.us
mailto:mbordanaro@ouesd.k12.ca.us
mailto:cjine@ouesd.k12.ca.us

Physical Accommodations
Under IDEA (Individuals with Disabilities Act) and Section 504 (Rehabilitation Act), individuals with
exceptional needs may qualify for either an Individual Education Plan (IEP) under Special Education or
a 504 Plan. If the individual with exceptional needs meets the eligibility criteria and he/she requires
Special Education service or accommodations under a 504 Plan, the student is entitled to physical
accommodations in order to access the curriculum, and/or to access non-academic and/or
extra-curricular activities.

Physical accommodations will be discussed at each IEP or 504 meeting. Accommodations are provided
according to the student’s IEP or 504 team determination of required need. A student’s parents and/or
other team member may request a particular accommodation for the student at any time, including
during the IEP or 504 meetings.

If required to access the curriculum, and/or to access non-academic and/or extra-curricular activities,
accommodations may include but are not limited to the following: Mobility, modified chair, slant board,
preferential seating, extra passing time between classes and lunch, etc. For a more extensive list of
possible accommodations and procedures for requesting an accommodation during the school year,
please visit the District Office, 91 Mercedes Lane, Oakley, CA 94561, (925) 625-0700, TTY (925)
625-6580; any school site office; the District website at www.ouesd.k12.ca.us; or email

adacoordinator@ouesd.k12.ca.us.

Additional Information, Concerns, or Questions
District Office, 91 Mercedes Lane, Oakley, CA 94561, (925) 625-0700, TTY (925) 625-6580; any school
site office; the District website at www.ouesd.k12.ca.us; or email adacoordinator@ouesd.k12.ca.us.

WORKPLACE VIOLENCE PREVENTION

NOTICE OF PROVISIONAL POLICIES AND PROTOCOLS

In September of 2023, CA Senate Bill 553 was signed into law and California Labor Code Section
6401.9 was established and scheduled to take effect in July of 2024.

Per the labor code, employers are tasked to create and implement a workplace violence prevention
plan, provide training to staff to ensure implementation and compliance, and maintain incident logs of
workplace violence.

While newly established, OUESD is adopting policies and procedures that align with the new labor
codes and is actively working with district stakeholders to develop a Workplan Violence Prevention
Plan. As these protocols are being developed, please refer to the District for further information or
clarification regarding OUESD’s policies and procedures.

For more information,about California’s Workplace Violence Prevention development please visit the
California’s Department of Industrial Relations Cal/OSHA Workplace Violence Prevention for General
Industry (Non-health Care Settings) webpage at:

http://dir.ca.gov/dosh/Workplace-Violence/General-Industry.html
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CALIFORNIA SENATE BILL 906 SAFE GUN STORAGE

Dear Parents and Guardians,
The safety of Oakley Elementary Unified School District’s students and staff is our top priority.

California Senate Bill 906 requires that all schools provide families information regarding safe gun
storage beginning in the 2023-2024 school year.

California law requires that firearms be kept in a locked container or secured with a lock that prevents it
from being fired when there are children under the age of 18 present in the home. The California
Attorney General’s Office maintains a list of gun safety devices.

The proper storage and securement of firearms in homes assists in preventing children from accessing
guns and it serves as a deterrent to gun violence. If families have firearms in their homes, they are
encouraged to discuss gun safety with their children. The Be Smart Program provides families
guidance on discussing gun safety with their children.

According to the Center for Disease Control, suicide is the third leading cause of death in adolescents
aged 15 to 18 in our country. Suicide rates among children and adolescents who live in homes with
guns are four times higher than among those in homes without guns. Ensuring guns are properly
secured from children and adolescents removes a barrier to student self-harm.

If you feel your child or any person is in crisis, contact 911 in emergency situations, or the National
Suicide Hotline at 1-800-273-TALK for support services. Oakley Elementary Unified School District
schools are equipped to assist students with mental health interventions, please contact your child’s
teacher, counselor, or principal for assistance.

Thank you for your support in keeping our students and community safe.
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STUDENT EXPECTATIONS

Oakley Tigers Show Their PAWS
Personal Best | Are Responsible and Respectful | Work Together | Solve Problems

We have high expectations for all our students. And students are expected to behave in a manner
which reflects positively on Oakley School. The following expectations are for all students at Oakley
School. They have been discussed with each student in class. Adults across the campus make every
effort to reinforce proper behavior which will foster a respect for others, school and private property.
Please discuss and review them with your child.

Personal Best

* Follow the school rules; Complete work and assignments with effort and care; Demonstrate

kindness; Dedicated to continuous improvement

Respectful and Responsible Behavior

* Listen when others are talking; Use appropriate language; Follow directions; Treat others with
respect; Make responsible choices; Take accountability

Work Together

* Collaborate with others; Celebrate successes; Work cooperatively; Accept responsibility; Ask for
help

Solve Problems

*

Set goals, Find solutions, Ask questions, Collaborate with others, Reflect on your progress

Oakley is to have a safe environment: No fighting, wrestling, tripping, hitting or play fighting is
allowed. No throwing of objects other than in a supervised game. Keep hands and feet and all other
objects to yourself.

Electronic equipment and toys: Electronic devices including but not limited to smart watches, music
players, virtual pets, gaming consoles such as the Nintendo Switch, and cameras, are not allowed at
school at any time. These items are disruptive in the classroom, can easily be broken and are
expensive. If a child carries a cell phone it must be turned off and put away during school hours. It will
be confiscated if seen or heard. We will not be responsible for any of these items. Students are not
allowed to sell items at school at any time. Any item that has no reasonable use at school may be
confiscated. Parents may pick up the confiscated item in the office. Items not picked up by the
last student attendance day will be donated to charity. KNIVES, FIREARMS, IMITATION
FIREARMS, MATCHES, LIGHTERS AND OTHER DANGEROUS OBJECTS ARE NEVER ALLOWED
AT SCHOOL.

Hallways

Hallways are off limits to students during recess and before the beginning of school. Any students in
the hallway must have a pass. Leaving and entering the buildings should be controlled and uniform.
Running, playing and excessive noise are not allowed in any of the hallways. Students are to stay out
of hallways before school, during recess, and noon and are not to wait in hallways for other students.

STUDENTS — DRESS AND GROOMING - OAKLEY UNION ELEMENTARY SCHOOL DISTRICT
ADMINISTRATIVE REGULATION - 5132

In cooperation with teachers, students and parents/guardians, the principal or designee shall establish
school rules governing student dress and grooming which are consistent with law, Governing Board
policy and administrative regulations. These school dress codes shall be regularly reviewed.
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Each school shall allow students to wear sun-protective clothing, including but not limited to hats, for
outdoor use during the school day. (Education Code 35183.5)

In addition, the following guidelines shall apply to all regular school activities:

1. Shoes must be worn at all times. Sandals must have heel straps. Flip flops or backless shoes are
unsafe and therefore not acceptable.

2. Clothing, jewelry and personal items (backpacks, fanny packs, gym bags, water bottles etc.) shall
be free of writing, pictures or any other insignia which are crude, vulgar, profane or sexually suggestive,
which bear drug, alcohol or tobacco company advertising, promotions and likenesses, weapons,
violence, drugs or which advocate racial, ethnic or religious prejudice or which an administrator
determines to be inappropriate.

3. Hats shall not be worn indoors.

4. Clothes shall be sufficient to conceal undergarments at all times. See-through or fish-net fabrics,
halter tops, crop tops, tube tops, off-the-shoulder or low-cut tops, bare midriffs, thin or spaghetti straps
shall not be worn. Straps must be at least two-fingers in width and bra straps must be covered at all
times. Shirts with straps must be worn under tops with cut-outs or oversized arm holes to conceal
undergarments and/or bare skin.

5. Short shorts are not allowed, they must be at least 3 inches from the inseam. Inappropriately short
skirts or dresses are also not allowed.

6. Boy’s undershirt tank tops are not allowed.

7. No baggy style pants that expose undergarments are allowed. Wallet chains and bandanas are also
not allowed.

8. Pajamas, nightgowns, curlers and slippers are not allowed unless as part of spirit week or other
such school activity approved by the site administrator.

9. Long dangling earrings may not be worn as they get easily caught in hair.

10. Do not send your child to school with expensive/unnecessary jewelry.

Site administrators reserve the right to determine the appropriateness of student attire. Coaches and
teachers may impose more stringent dress requirements to accommodate the special needs of certain
sports and/or classes.

No grade of a student participating in a physical education class shall be adversely affected if the
student does not wear standardized physical education apparel because of circumstances beyond the
student's control. (Education Code 49066)

The principal and staff at each school may establish reasonable dress and grooming regulations for
times when students are engaged in extracurricular or other special school activities.

Gang-Related Apparel

At individual schools that have a dress code prohibiting gang-related apparel at school or school
activities, the principal, staff and parents/guardians participating in the development of the school safety
plan shall define "gang-related apparel" and shall limit this definition to apparel that reasonably could be
determined to threaten the health and safety of the school environment if it were worn or displayed on a
school campus. (Education Code 32282)

Because gang-related symbols are constantly changing, definitions of gang-related apparel shall be
reviewed at least once each school year and updated whenever related information is received.

Students who participate in a nationally recognized youth organization shall be allowed to wear

organization uniforms on days when the organization has a scheduled meeting. (Education Code
35183)

18



ADOPTION DATE: 10-20-93
REVISION DATES: 8-21-2002, 11-18-2015

DISCIPLINE

OUR PHILOSOPHY

Our discipline philosophy at Oakley School has two main goals. First, we want to maintain a safe, fair,
and respectful environment for all students by stopping inappropriate behavior. Second, we want to
help children learn self-responsibility for choosing appropriate behavior.

School personnel recognize their responsibility in helping children learn and grow not only
academically, but socially and emotionally too. Every attempt is made to resolve behavioral difficulties
children may be having by providing guidance for their acceptance of responsibility for their behavior.
The classroom teacher and Principal (if necessary) will keep you informed through phone calls, notes,
weekly reports, etc. of your child's behavior.

In the event of misbehavior, time is taken to discuss with a child his/her actions, why they are
inappropriate, and what actions might be taken to correct the behavior. Consequences are made as
appropriate to the misbehavior as possible.

All students are expected to follow the campus rules and school behavior standards. Students
not following the rules may be issued a discipline referral. Discipline referrals may be issued by
any employee of the school district and processed through the school office. Discipline referrals
will be sent home to inform parents of the problem and resulting action.

Suspension and expulsion
- A student may be recommended for suspension or expulsion for the following reasons:

1. Caused/attempted/threatened physical injury to another person (includes
fighting).

2. Willfully used force or violence upon the person of another, except for self-
defense.

3. Possessed/sold/furnished firearm/knife/explosive/dangerous object without written
permission from school principal.

4. Possessed/sold/furnished or been under influence of any controlled substance/alcoholic
beverage/intoxicant.

5. Offered/arranged/negotiated to sell a controlled substance/alcoholic beverage/intoxicant

and then sold/delivered/furnished a liquid/substance/material represented to be a
controlled substance/alcoholic beverage/intoxicant.

6. Committed or attempted to commit robbery or extortion.

7. Caused/attempted to cause damage to school/private property including but not limited
to electronic files and databases.

8. Stole/attempted to steal school/private property.

9. Possessed/used tobacco.

10. Committed obscene act or engaged in habitual profanity/vulgarity.

11. Possessed/ordered/arranged/negotiated to sell any drug paraphernalia (Section 11364,

Health and Safety Code).
12. Disrupted school activity/defied valid authority.

13. Knowingly received school/private property.

14. Possessed an imitation firearm.

15. Committed/attempted to commit a sexual assault.

16. Harassed, threatened or intimidated a pupil who is a witness in a school disciplinary
action.

17. Possessed/sold/offered/ furnished prescription drug SOMA.
18. Aid or abet the infliction or attempted infliction of physical injury to another person
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(Penal Code section 31). Committed sexual harassment (Education Code
48900.2). Intentionally create a hostile or intimidating educational environment
directed at either school district personnel or pupils (Education Code section
48900.4).

19. Caused/attempted to cause/threatened to cause/participated in an act of hate violence
(Education Code 48900.3).

20. Made terrorist threats against school officials and/or school property (Education Code
48900.7).

Any student possessing, furnishing, selling, using or who is under the influence of any illegal drug or
alcohol will automatically be referred to the Oakley Union School District Board of Trustees for possible

expulsion.
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GENERAL POLICIES & INFORMATION

SAFETY
e We are proud of our clean campus. Students are expected to place litter in garbage containers.
Each class assumes responsibility to keep our school neat and clean.
e |If you see a safety hazard (such as a spill, circumstance or other) please notify the office.
e No animals are allowed on campus unless previously arranged with a teacher, administrator, or
because of a disability.

WALKING STUDENTS
e Students who walk to school should come straight to school, remain on sidewalks at all times
and cross only at designated crosswalks. Remember the safety rules: walk with a friend and
never approach a car or accept a ride with a stranger.

BICYCLES

e When traveling to and from school students must obey all traffic regulations.

e We suggest that students record their bicycle serial numbers.

e Bikes must be walked on campus and parked in the bike rack.

e Students need to wear bicycle safety helmets in accordance with the law. Law enforcement
officers will ticket students not wearing a helmet.

e Shoes with wheels, skateboards, rollerblades, scooters and motorized vehicles are strictly
prohibited at Oakley School.

e Bicycles should be properly parked and locked in the school bike racks. The school assumes
no responsibility for bicycles. Bicycles are never to be ridden on school grounds. (This includes
before and after school hours.)

NUTRITION

HOT LUNCHES
Hot lunches are available to all students. Lunches are free for all students, although meal applications
still need to be completed.

CAFETERIA

Teachers walk their students to the cafeteria. Students enter the cafeteria in a quiet manner and use
inside voices. Once seated, students DO NOT get up until they are finished and have raised their hand
to be dismissed. When permission to leave has been given, students are to put their trash in the
garbage cans, their lunch box in the class basket, and WALK DIRECTLY to the playground. These
same rules will be in effect when eating outside at our picnic area.

CELEBRATIONS AND OUTSIDE FOOD IN CLASSROOMS

Classroom celebrations must be pre-approved or organized by the teacher. Moreover, teachers
will determine how and when (for example the last 15 minutes of the school day) celebrations and
outside food are conducted and dispensed.

For classroom celebrations and parties, only packaged, store-bought food items allowed. The items
must have ingredients and nutritional information visible. This policy is required in order to protect our
students with allergies. Homemade cupcakes, pastries and other food items are NOT allowed.

LIBRARY

The library is open on a regular scheduled basis and is supervised by the librarian. Library classes are
held for all students in Preschool - 5th. Library hours are available for students to read, check out
books, return books, and do reference work or work on special projects. Books may be checked out for
a period of one week. There is no fine for overdue books, but lost or damaged books must be paid for.
The library collection is constantly updated and expanded. Books are chosen for the Accelerated
Reader Program, educational and/or recreational value.
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CHANGE OF ADDRESS

It is very important, for emergency and administrative reasons, that every student maintain an
up-to-date address record at the school office. Notify the school immediately if you have a change of
address or phone number during the school year.

TAPING IN THE CLASSROOM

Audio or videotaping in a classroom may only be done with district's consent. Students or any other
visiting adult who records in a classroom without the teacher’s permission violates Education Code
section 51512. That section states:

The Legislature finds that the use by any person, including a pupil, of any electronic listening or
recording device in any classroom of the elementary and secondary schools without the prior consent
of the teacher and the principal of the school given to promote an education purpose disrupts and
impairs the teaching process and discipline in the elementary and secondary schools, and such use is
prohibited. Any person, other than a pupil, who willfully violates this section shall be guilty of a
misdemeanor. Any pupil violating this section shall be subject to appropriate disciplinary action.

ATTENDANCE

Regular attendance is essential to a student's success in school. Most subjects are taught in
sequence, requiring the understanding of each concept in the order of its presentation. Persistent
absenteeism creates a genuine hardship for students and is regarded as a very serious problem.

Schools do not receive reimbursement from the state when students are away from school for any
reason. Students will no longer be marked excused for any reason. They will simply be marked
absent.

When a student is absent or tardy he/she is required to bring a note of explanation to the teacher. The
note should include the student's full name, specific reason for and dates of the absence, the parent or
guardian's signature. A phone call to the school will take the place of a note. Please call the school

at 625-7051 to clear absences by 8:30 each morning. If there is no answer, please leave a message.

Parents are asked to make sure that their children are not tardy to school. The teaching of all students
is affected when a student is tardy. If a student is tardy he/she must sign in at the office before going to
class. While everyone can have a time or two where being late cannot be helped, excessive tardies will
be dealt with through the office. Student, parent, principal and teacher will work together to remedy the
situation. Remember, Oakley School begins at 8:35 a.m. Get here early, avoid the traffic and have a
relaxed morning. Breakfast begins at 7:35 a.m. Supervision on the yard begins at 8:15 a.m.

PERSONAL ITEMS

LUNCH BOXES: Please label your child's lunch box with first and last name. You may also consider
including teacher's name, room number and grade.

CELL PHONE POLICY

The Oakley Union Elementary School District reserves the right to search any cell phone brought to
school and used anytime during the school day in violation of District Policy 5131, “Possession/Use of
Cellular Phone and other Mobile Communication Devices.” Inappropriate verbal or text messages,
pictures or other material found on the phone may be grounds for disciplinary action. “Inappropriate
verbal or text messages, pictures or other materials” includes but is not limited to harassing statements
or any communication that creates a hostile environment based on race, sex, sexual orientation,
gender identity, national origin, religion, or disability; discriminatory statements; sexual statements or
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pictures; and messages to organize activities that may cause harm to any student, involve drugs and/or
alcohol, or that spreads false information about any other student or employee of the school district.”

EQUIPMENT FROM HOME: You are expected to use the equipment provided by the school. Balls,
gloves, etc. that are not provided by the school, may be brought from home. However, understand that
if the item is lost, the school cannot be responsible for replacing it. No trading cards are allowed at
school at any time.

LOST AND FOUND

All clothing and lunch boxes found on the campus are placed in the lost and found. Money, jewelry, or
any other articles of value are turned in to the office. Please label all your child's belongings. Lost and
found items not picked up are donated to charity a few times during the school year.

BUS SCHEDULES

Information regarding bus schedules is published at the beginning of the year in the local newspapers.
Please call the Transportation Department (634-2700), not the school office, for further information.

SCHOOL COLORS & SCHOOL MASCOT

The Oakley School Mascot is a Tiger and the school colors are red, white and black. We encourage
students to identify with these symbols as a representation of our school pride and spirit. Spirit Day is
held every Friday. Students wear red, black and/or white to show their school spirit. For students in
grades K-5 a Student Recognition Assembly is held each trimester. See our monthly calendars for
exact dates.

HEALTH POLICIES
EMERGENCY INFORMATION

All parents should update the most recent emergency information in PowerSchool. An Emergency
Information Card must be completed ONLY if registration is not completed in PowerSchool.

lliness or Injury

For health and safety purposes, students should not be sent to school if they are showing signs of
illness, such as fever, vomiting, diarrhea, nausea, constant coughing, sore throat or untreated infected
skin patches / rashes. It is advisable that students with a fever are kept home until he/she is fever and
diarrhea free for 24 hours, without benefit from a fever — reducing agent.

Parents should notify the school attendance office at (925) 625-7051 whenever their child is going to be
absent from school due to illness or injury.

During school hours if your child feels ill or is injured, the office personnel will determine if your child
needs to be taken home by checking the following signs or symptoms:

» Temperature of 99.7°F or above with complaints of moderate to severe illness or pain
« Difficult or rapid breathing (with no relief from medications provided by parent)

» Severe coughing

» Eyes that are red, swollen and draining

* Vomiting / diarrhea

» Severe pain

If any of these conditions exist, the office staff will notify the parents. Parents are responsible to pick
up your child or arrange for a designated person to pick up the child promptly. The adult picking
up the child must sign out the student in the school office.
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If your child has a long-term medical condition (such as asthma, severe allergies or anaphylaxis,
diabetes, seizures, etc.) please make sure it is noted on the Emergency Information Card and Health
Survey Form. In addition, please check with the office manager to obtain other forms that may need to
be filled out.

HEAD LICE

A student who has active, adult live lice will be excluded from school until treatment is completed.
Once treatment has been completed, the student shall be allowed to return to school the next day and
shall be checked by school staff to ensure that the student is free of lice before returning to class.
According to Board Policy, once he/she is determined to be free of lice, the student shall be rechecked
weekly for up to 6 weeks.

MEDICATIONS

The California Education Code has specific guidelines for all public schools regarding the
administration of medications for both prescription and over the counter medications. A physician’s
statement must be completed each school year for students receiving either prescription and/or
over — the — counter medications during school and all school sponsored events / activities. This
form must be updated annually. Additionally, this form must be resubmitted as needed to reflect any
medication/ dosage changes. All prescription and over — the — counter medications must be delivered
to school in its original labeled container. Medications not delivered in its original container will not be
accepted by the school. It is also the responsibility of the parents to check expiration dates on all
medications. All medications must be delivered to the school by an adult.

PHYSICAL EXAMS

Students entering kindergarten or first grade shall submit to the school a signed physical form
completed by the student's health examiner certifying that the student has completed a comprehensive
health screening within 18 months prior to entry into first grade or within 90 days thereafter.

IMMUNIZATION REQUIREMENTS

The California School Immunization Law requires that children be up-to-date on their immunizations
(shots) to attend school. Most children need booster shots before starting kindergarten. Students must
present documentation of complete immunizations before entry into a school. Students shall be
excluded from school or exempted from immunization requirements only as allowed by law.

VISION / HEARING SCREENINGS

All students in Kindergarten, 2" and 5™ grades shall have their vision and hearing screened each year.
This screening shall comply with California Department of Education standards and shall be performed
by qualified personnel authorized by the District as specified by law. For male students, color vision
shall be tested one time, after the student reaches grade one. The parent/guardian of any student
suspected to have visual or auditory concerns shall receive a notice with a request that remedial action
be taken to further evaluate the findings. Classroom teachers may refer any student from any other
grade for either screenings as necessary.

COVID-19

At this time we are still operating under certain guideline restrictions surrounding COVID-19, including
the monitoring of symptoms and the quarantine of staff and students who exhibit related symptoms
and/or test positive. We ask that you monitor symptoms at home, keep your child at home if symptoms
are present, and immediately notify the school.

SCHOOL VISITORS AND VOLUNTEERS

Parent volunteers play a critical role at Oakley Elementary by offering their time, expertise, and support
to enhance the learning environment. Whether assisting in the classroom, organizing events, or
chaperoning field trips, parent volunteers contribute to the overall success of our school community.
Your involvement fosters a sense of collaboration between home and school, benefiting OES students
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and educators. To that end, Oakley Union Elementary School District considers its parent volunteers an
invaluable resource. Parents are encouraged and welcomed to visit their child’s classroom, help in the
classroom or with school programs and/or extracurricular activities.

Please be advised that there is a new district policy on school volunteers. This new process is now
centralized, and all existing and prospective volunteers MUST go through the District process before
any volunteer work can start for the 26-27 school year. Please visit the OUESD website for more
information and to begin the onboarding process.

SCHOOL VOLUNTEERS

Running a school or classroom takes a lot of work, and we would love your help! Examples of activities
that parent or school volunteers can assist with include but are not limited to making copies, helping
teachers prepare materials for arts, crafts, or other instructional activities, helping run the PAWS Store,
and many other tasks. Please stop by the office to create an ongoing or limited schedule to ensure staff
or the site is ready for your support.

CLASSROOM VOLUNTEERS

Teachers can prohibit or allow volunteers in their classrooms. Moreover, the teacher shall make and
maintain classroom volunteer schedules. Please be advised that classroom volunteers should not be
present on days when their is a substitute teacher unless previously approved by the teacher and
school administration.

EDUCATIONAL FIELD TRIPS

Throughout the year teachers are busy planning and coordinating a variety of fun and educational field
trips to several locations, locally and across the Bay Area, including Oakland and San Francisco. Some
of our younger students will be going to Smith Family Farms and to the Oakland Zoo, while our upper
graders will be attending field trips elsewhere, including the Exploratorium in San Francisco. This is
certainly an exciting time for our students, volunteers, and staff.

Please be advised that educational field trips may be taken during the school day or extended beyond
the school day due to traffic or other factors. Parents will be notified prior to the trip regarding where
the children will be going, the times of departure and return, and the purpose of the trip. Field trips
enhance the learning and understanding of the classroom curriculum. Parents are encouraged to
chaperon and attend field trips. All students are expected to ride the bus for field trips. Donations for
field trips are based on all students sharing the cost of the bus.

FIELD TRIP GUIDELINES

BEHAVIOR

We look forward to these amazing opportunities coming down the pipeline, and we want our students to
learn, have fun and be safe during these outings. Understandably, in order to meet these expectations
and be able to attend the field trips, our students are expected to demonstrate their ability to make
responsible and respectful decisions at school. As a result, please be advised, going forward,
parameters to attend the field trips are in effect. Accordingly, any student who is suspended may lose
privileges, including the opportunity to attend any field trip. Additionally, students with repeated referrals
for unsafe or harmful behavior will be assessed on a case by case basis by the administrative team.
Students with repeated referrals who are at risk of losing their field trip privileges will have a meeting
with the administrative team and teacher to ensure the parent and student are aware of the possible
loss of privileges.

RIDING THE BUS
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If a student rides the bus to the field trip location, they are encouraged to ride the bus back from the
field trip. A parent MUST check out the student with the teacher if planning on driving back with the
student.

CHAPERONES: To chaperone any field trip, you must be cleared as an OUESD
Volunteer/Chaperone. See district website for details.

SIBLINGS: Siblings of students are not permitted to attend field trips with the class and can
NOT ride the bus. If the field trip is to at a public place and the parent shows up with the siblings, they

are on their own. (Meaning they are not part of the school sponsored field trip. Payment for
parent/siblings must be paid separately not through the school). A parent can NOT be a chaperone on
a school field trip (even for their own student) if they have siblings with them.

PARENT DRIVING
Parent/Guardian Transportation for Field Trips

Parents/guardians may transport their own child and, when approved, other students to and
from school-sponsored field trips, provided they meet all district requirements, including
maintaining the required automobile insurance and any other applicable district-approved
driver qualifications.

Families interested in serving as volunteer drivers should review the district's
transportation policies and procedures for specific eligibility requirements, insurance
minimums, and required documentation. Please notify your child's teacher if you are
interested in driving your child and/or other students for field trips. All volunteer drivers must be
approved by the district prior to transporting students.

Privately Driven and Attending Students: Parents can drive their own student and only their own
student —if they complete the TRANSPORTATION EXEMPTION FORM prior to the start of the field trip.
If you intend to drive your own vehicle and child, please notify the teacher as soon as possible so this
form can be completed and returned to the office.
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OBTAINING SCHOOLWORK DURING ABSENCE

If you need schoolwork for a child who has been absent, please notify the school office and/or the

teacher. Work requests should be made at least 24 hours in advance of pick-up. This is NOT for
Independent Study. For Independent Study, please contact the office.

INDEPENDENT STUDY

Parents who know their child will be missing school due to vacation or other special plans may be
able to sign the child up for Independent Study*. This means work will be provided for the student while
he/she is gone. Upon the students return, the independent study packet will be evaluated by the
classroom teacher. If approved, the student will be given credit for attending school for those dates. If
your independent study request is for an absence longer than one school week (5 days) Parents
must request permission for independent study 14 days (or at least 10 schools days) in
advance. Otherwise, please contact the office for further information on work less than one
school week. Please feel free to call the office or contact your child's teacher for further information.

* Students on Independent Study are not recognized as having perfect attendance.

OES CLOSED CAMPUS PROCEDURES
Oakley School is a closed campus. Students are expected to remain on school grounds until dismissal
time. Parents must check-in with the office upon arrival. Parents entering the campus must sign in and
out. If you are picking up your child, parents should report to the office and please be sure to sign out
their child before leaving the building.

BEFORE SCHOOL DROP OFF PROCEDURES

Preschool and Kindergarten Students
° TK/Kinder parents will be given a badge and lanyard and may come onto campus to drop off
students at the classroom doors no earlier than 8:20am.
a. Lanyards, which MUST be worn every time parents come onto campus and lanyards are
NOT transferable to other individuals.

° Students eating breakfast may be dropped off with a campus supervisor in the cafeteria. TK/IK
students eating breakfast will be escorted by OES Staff at the start of the school day.
° Parents are only allowed in the designated areas in front of their child’s classroom. The areas

that are off limits include the blacktop, the cafeteria, and the areas between the wings.

Students in a Self-Contained Special Education Classroom

e Parents will be given a badge and lanyard and may come onto campus to drop off students at

the classroom doors at 8:30am.
a. Lanyards, which MUST be worn every time parents come onto campus and lanyards are
NOT transferable to other individuals.

e Parents are responsible for and must remain with their child until the special education teacher
or staff escorts students to the classroom at 8:30am.

e Parents are only allowed in the designated areas in front of their child’s classroom. The areas
that are off limits include the blacktop, the cafeteria, and the areas between the wings.

First Grade through Fifth Grade Students

1. Breakfast begins in the cafeteria at 7:45 each morning. Students ARE NOT permitted on
campus outside of the cafeteria before 8:15, unless they are attending a before school tutoring session.
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o Students may have breakfast or wait in the cafeteria until 8:15 am or the start of the
school day at 8:30.
o Students are released to the playground at 8:15am.
2. Students may come onto the school through all gates, except the front door.
3. Biking students
o Students who ride their bike to school shall lock their bikes up each day in the
designated bike area next to the parking lot.
o Once students arrive at school, they must lock their bikes and go to the cafeteria or
playground.
o Students are not allowed to ride their bike in the parking lot or other areas of the school.
o Repeated offenses may result in administrative action.
4. Gates will be locked at 8:35am. All students arriving late (after 8:35am), MUST go to the
main office to obtain a tardy slip before going to the classroom.
If school return VID-19 restrictions, we will in dr ff at th k il

o

EARLY DISMISSAL / SCHOOL RELEASE

When you come to pick up the student before the end of the school day, we ask that you come to the
school office and sign the student out of school. This is to safeguard our students. If the teacher has
not sent the student to the office by the time you arrive, we will contact the classroom at that time. No
student shall be removed from school at any time before proper, sign-out procedures have been
followed. Students will only be released to persons listed on the emergency card. Your cooperation in
these procedures adds to your child’s safety.

AFTER SCHOOL PICK-UP PROCEDURES

Students who walk or bike home
e If your child walks home after school, please make sure that they are leaving campus when the
bell rings.
e Children are not to play on the playground or wait around for older students in an unattended
area.

Students waiting for upper grade students:

° Please make arrangements to pick up students on time. The school does not have
supervision between the early and late dismissal.

Parents picking up their students:

° Students will be picked up at the basketball courts.

) The front of the school is not a pick-up/drop off area. Therefore, no students will be allowed to
go to the front of the school to wait for an adult.

° Unless you are physically walking up to the office to pick up your child, all TK-5" students must

go to the basketball court area.

Basketball Court Vehicle Pick Up

° Please have your child’s pick up placard visible when in the pick up line. If you need another
copy, please notify the office.

° Parents need to drive cars in a single file line into the parking lot area for pick up.

° The driver must remain in the vehicle and follow all OES Staff prompts (such as driving forward,

or stopping) when waiting in the pick up line.

Parking
) Parents that pull up across the street must park their car legally and get out to pick up their
child from the basketball court (no double parking). No double parking in the street or
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parking lot. Students will not be allowed to walk through parked cars to get into a vehicle.
° Parking in the bus zone or handicap spots (without a handicap placard or license plate) is
prohibited.
e Official Day Care vans only may pull up next to the main building to load Day Care
students.

RAINY DAY PROCEDURES

BEFORE SCHOOL DROP OFF PROCEDURES
In case of severe weather ALL students will report to the cafeteria.

All Students Who Eat Breakfast at School
The cafeteria opens at 7:45am, students may go to the cafeteria to eat. These students will be

dismissed from the cafeteria at 8:30am. TK-1 grade students will be escorted to their classrooms by
the campus supervisor. These students will have their own eating area, as there will be other students

in the cafeteria.

Preschool and Kindergarten Students

e TK/Kinder parents will be given a badge and lanyard and may come onto campus to drop off

students at the classroom doors no earlier than 8:20am.

a. Lanyards, which MUST be worn every time parents come onto campus and lanyards are

NOT transferable to other individuals.

e Students eating breakfast may be dropped off with a campus supervisor in the cafeteria. TK/IK

students eating breakfast will be escorted by OES Staff at the start of the school day.

e Parents are only allowed in the designated areas in front of their child’s classroom. The areas

that are off limits include the blacktop, the cafeteria, and the areas between the wings.

First Grade through Fifth Grade Students
e Students may come onto the school through all gates, except the front door.

e Breakfast begins in the cafeteria at 7:45 each morning. Students ARE NOT permitted on
campus outside of the cafeteria before 8:15, unless they are attending a before school tutoring

session.

o 1st through 3rd Grade students will eat and remain in the cafeteria where staff will

supervise students until the start of the day at 8:30.

o 4th & 5th Grade students may have breakfast or wait in the cafeteria until 8:15 am.
After eating, students will walk to the quad where staff will supervise students until the

start of the day at 8:30.

AM RECESS

- For AM recess, students will remain in class with their teachers.

- Custodian will provide extra trash bags to teachers.

- Support staff and available paras/supervisors will go around giving teachers a break.
- On Wednesday, students who eat lunch will be allowed to go to the cafeteria to pick up their
food and promptly return to their rooms.

LUNCH

- Students will remain in the cafeteria.

- We will set up projector and provide board games

- At the end of lunch, teachers pick up their kids in the cafeteria.
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PICK UP PROCEDURES

- Teachers will walk their students to the quad. Students will be supervised by teachers on duty,
admin and/or another staff member(s)

- Students will be dismissed through the tents and into their cars

- Teachers and staff on duty will utilize bullhorns/radios to call students

- Parents will drive up to the tent area (same as drop off) where we will deliver their kids. Parents
will display their name placards for easier and faster identification.

- Students who walk home can be picked up at the side gate by the library.

** Medically fragile kids will be at the office. Please coordinate with the office to ensure we take proper
care of our kids.

EMERGENCY PROCEDURES

* Fire drills, earthquake drills, lockdown drills and “Shelter in Place” drills are conducted regularly.
Detailed routes are posted inside the door of each classroom.
* Disaster supplies and water are stored in every classroom. Students are asked to bring a

non-perishable snack at the beginning of the year to be used in the event of an emergency.

EARTHQUAKES
e Teacher initiates action by directing the students under their desks facing away from windows.
This will minimize injury from broken glass, falling light fixtures and ceiling debris.
e After the initial shock, the teacher will guide the students out of the building in the same manner
as a fire drill.

e During a fire drill, teachers will calmly lead students out of the classroom and to the designated
assembly area.

e They will take attendance, provide reassurance, and guide students back to the building after
the drill.

e After the drill, teachers will review and discuss the procedures with the students to reinforce
their understanding of fire safety.

LOCKDOWN
e During a lockdown drill, teachers will lock classroom doors, gather students in a safe area away
from windows and doors, maintain silence, and take attendance.
e They will not allow anyone to leave until the all-clear is given.
e After the drill, teachers will discuss the procedures with students to reinforce their understanding
of staying safe during a lockdown.

SHELTER-IN-PLACE
e During a shelter-in-place drill, teachers will direct all students to the designated space (the
classroom or another spot if outside) they will ensure students remain calm and stay quiet as
they await further instruction from the Administrative Team.
e Students will stay in the shelter area until the all-clear is given.
e After the drill, teachers will review the procedures with the students to reinforce their
understanding of staying safe during a shelter in place situation.
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ACADEMIC INFORMATION

STUDENT ASSESSMENT

All students are assessed in reading, writing and math at least three times a year to determine
their progress in meeting Common Core State Standards and Benchmarks. Students in third
through fifth grade are tested each spring with the Smarter Balanced Assessment or SBAC.
Results will be mailed home to parents.

PARENT CONFERENCES

Parent conferences are scheduled near the end of the first trimester. Teachers share progress
with Common Core State Standards, SBAC testing results if available, and individual student
assessments and report card information. This year, parent conferences will be held on
Monday, September 21- Friday, September 25. Please refer to your child’s teacher to sign up
for a conference during the scheduled conference week.

PROGRESS REPORTS
In all grades, progress reports will be sent three times a year at mid-trimester. All students will

be issued a progress report. The dates are September 2026, January 2027, and April
2027.

REPORT CARDS

Report cards are issued three (3) times a year, once during each of the trimesters. Itis the
purpose of the report card to inform students and parents of the degree and level of student
achievement in each content area. For this reason, it is important that you notice the "Key" or
"Explanation of Marks" on the report card. Report Cards are sent home the Wednesday
following the last day of the trimester. Parents who have questions or concerns regarding their
child's progress should contact the teacher. Parent/Teacher conferences can be arranged
when necessary. Report cards distribution dates: November 2026, March 2027 and June
2027.

HOMEWORK

If a child is to realize a full measure of success in his or her school work, the student must
recognize and exercise the self-discipline necessary to studying independently. Opportunities
for studying independently will be provided in the classroom. Teachers will assign a reasonable
amount of homework throughout the school year. Skills needed for the completion of
homework are taught in the classroom prior to being given as homework, and directions for all
assignments are clearly given by teachers. Homework expectations are discussed at Back to
School Night.

COMMUNITY CELEBRATIONS

While done independently by staff in the past, we are excited to announce that Oakley Elementary
School will be celebrating Heritage Months with greater intention and purpose throughout the
school year. At Oakley Elementary School, we believe that it is important for our students to learn
about and appreciate the diverse cultural heritages represented within our school community.
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As such, each month our school will focus on a different heritage, learning about its history,
traditions, and contributions to our society. Through various activities, projects, and discussions, we
aim to foster a sense of understanding, empathy, and respect for all cultures. As part of our Oakley
Tiger community, we encourage parents to get involved by sharing their own family traditions,
stories, and experiences with us.Together, we can create an enriching and inclusive environment
that promotes cultural diversity and understanding. We look forward to a meaningful and
educational celebration of heritage throughout the coming school year.

Community Celebrations by Month
August - |dentity & Community
September 15 - October - Hispanic Heritage*
Traditionally, Hispanic Heritage Month is celebrated September 15 through October 15th. However, as
the October Break greatly impacts this timeline, Hispanic Heritage will be celebrated through October
31st.
November - Native American Heritage

December- Celebration of Lights (Diwali, Lunar New Year, Simbang Gabi, Hanukkah, Kwanzaa,
Las Posadas)

January - Disability Awareness

February - Black History Month

March - Women’s History Month

April - Arab American Heritage

May - Asian American Pacific Islander Heritage

June - LGBTQIA+ History and Pride Month

If you are concerned about your child’s participation in the Heritage Month activities, please contact

your child’s teacher, Dr. Lumsden or Mr. Franco. Moreover, parents may visit the office for an opt out
form.
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UNSTRUCTURED TIME INFORMATION
Before School, Recess, Lunch Recess, or Designated Freetime Outdoors

Playground Rules

General Guidelines:
1. Children are to play only in the areas that are supervised by school personnel during
recess, lunch, and before school

. Students may not leave the playground without staff permission

Students may not be in hallways or classrooms during unstructured

. Students must respect the rights of others and should not interfere with the games of

other students

Students are never allowed to climb fences or leave campus to retrieve equipment

Fighting, using inappropriate language, or being disrespectful will not be allowed

Students are not to wrestle, mock fight, or practice martial arts

Students are not to carry or swing/jump on other students

Students are not to bring any toys, balls with points (footballs or torpedo balls), or
equipment from home

10. Chewing gum is not permitted on campus

11. All students should pick up paper, milk cartons, and other litter in the yard. Students
may be asked to keep the yard clean and to pick up papers, etc.

12. All students will use the wing 2 bathrooms at recess

13.Walking ONLY on the blacktop, unless playing basketball, 4-square.

14.No chasing, tag, or fleeing games.

15.Do not pick up or throw bark, rocks, sticks.

16.Do not dig or pile bark or sand.

AWN
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Freeze Bell:

1. The bell stops all play

2. When the bell rings, students should get off of equipment, freeze and get down on one
knee

3. Students must hold on to all play equipment at the freeze bell and when walking to line-
no bouncing or throwing balls

4. The freeze bell is a signal that recess is over and is to help students calm down for
class

5. When the teacher blows the whistle, students should walk to their lines

6. There is no use of the playground drinking fountains and bathrooms after the freeze bell

Snack Area:

Snacks must be eaten at the benches. Return them to your room’s line before going to play.
Students are expected to clean up their area before going to the playground

There is no playing with playground equipment in this area

All food must be put away before leaving the snack area

Students must walk to and from this area

Snack time is the first ten minutes of recess

ocaklhoON=

Blacktop:
1. No ball games before school.
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2. Students are not to loiter or play in bathrooms or hallways

3. Students are not to play or run on the sidewalks. No running on blacktop unless playing
basketball or 4-square.

Students must be on the main blacktop area, not in breezeways, not by the main
building, and not by the portables

Teachers will put ball baskets on line numbers so students stay on the playground

Kicking balls is allowed on the field/grass only, with admin +/ leadership supervision

Balls must never be thrown or kicked against a building

Jump ropes must be used for jumping rope and must stay on the blacktop

Basketball will be played with 5 students against 5 students, rotating other students
in after a shot is taken. The student who shoots the ball comes out and a new player
rotates in. Students are not allowed to steal the ball.

s
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Equipment:

Slide- Only one person at a time; Sitting down, feet first; No climbing up the slide

Bars- Use to strengthen arm muscles only; never sit on top of bars; never walk, stand, or crawl
on bars; do not hang by knees or upside down from bars; never bail off the bars; bars and
rings must be used in one direction; no tag or chase on the equipment

Swings- Swing straight without twisting or turning to avoid hitting others; stop the swing before
you get off; no jumping. If there is a line, the students may count to 100 and then give the next
person a turn.

Field:

1. Students must not go past the wall of Wing 3 and may not go back farther than the dirt on
the softball field, and must stay away from all fences

2. Students may never play near the fence or climb on the fence

3. No football or soccer is allowed unless an approved game is supervised by an admin
and/or leadership students

4. Field equipment may not be checked out unless an admin is present and supervising

the field
5. Balls are to be kicked only on the field
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POLICY FOR THE USE OF ANIMALS FOR INSTRUCTIONAL PURPOSES

Purpose:

In alignment with Board Policy 6163.2, this policy outlines the guidelines for having animals on
school premises to ensure the safety and well-being of students, staff, and the animals
involved while providing educational benefits.

The presence of animals will be integrated into the school curriculum where appropriate.
Lessons may include caring for animals, understanding the food cycle, biology, and ecology.
Moreover, animals can play a significant role in supporting students' social-emotional
development by providing a source of comfort and companionship during challenging times.
When students interact with animals, they often experience a sense of calm that can help
alleviate feelings of anxiety or sadness. The unconditional love and non-judgmental nature of
animals foster a safe environment where students feel free to express their emotions.
Additionally, caring for animals can enhance empathy and responsibility, encouraging positive
social interactions among peers. Overall, animals can serve as a valuable resource in helping
students navigate their emotions and develop essential social skills. At Oakley Elementary, our
chickens, frogs, lizards, snake, and rabbit serve a dual purpose, providing extensive
opportunities for project-based learning while creating opportunities for students to engage
with the animals and develop their social-emotional skills, such as self-regulation,
responsibility, and empathy.

1. Definition of Animals:

For this policy, "animals" include domestic pets (e.g., guinea pigs, rabbits, dogs, cats, etc.),
educational animals (e.qg., butterflies, reptiles, fish, chickens, etc.), and animals used for
therapeutic purposes.

2. Permission Requirements

a. Prior Approval:
Before any student or employee brings an animal to school for instructional purposes, written
permission must be obtained from the principal or designee.

b. Parental Notification:

School-wide Notification

In our ongoing commitment to providing hands-on learning experiences, we are pleased to
include chickens, frogs, lizards, a snake, and a rabbit in our educational programming at
school. These animals serve as valuable educational tools, offering students the opportunity to
engage directly with nature and learn about animal care, responsibility, and sustainable living
practices. Through interactions with these animals, students will gain insights into topics such
as the food cycle, biology, and ecology. Moreover, participating in the animals' care will foster
empathy and kindness towards animals. By incorporating these animals into our curriculum,
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we aim to enrich our students' understanding of the environment and nurture a sense of
stewardship within our school community. These experiences will not only enhance their
learning but also create lasting memories and valuable life lessons.

Parents, Guardians and Caregqivers, if you child has any known allergies, asthma, or other
health conditions that the animal's presence may aggravate, please disclose this and any
relevant information to the office in writing. Additionally, if you would like to opt your child out of

X, re t tional activities, including animals, pl mplete an opt-out form or call th
office for further information.

Classroom Specific Advance Notice:

In the event that an educator would like to introduce a new animal to a specific classroom for
educational purposes, parents will be notified in writing at least two weeks prior to the
introduction of any new animal to the classroom premises. This notification will include details
about the type of animal, its purpose (e.g., educational, therapeutic), and any relevant care
considerations.

c. Protection Measures:

If a parent/guardian reports that their child has a health condition that may be affected by the
animal’s presence, the principal will implement appropriate measures to protect the student
from exposure to the animal.

d. Opt-out Options:

Parents will have the option to opt out if they have concerns regarding their child’s exposure to
animals. Opt-out forms are available in the office and distributed during the yearly
Walk-Through, when parents receive their annual registration and classroom assignment
paperwork. Additionally, Dr. Lumsden, our assistant principal, is the designated contact person
who will be made available in case of any concerns or questions.

e. Regular Updates

Updates will be provided throughout the year in the monthly newsletter as animals are
introduced or removed from the school environment. Parents will be informed about the
animals’ activities and any events related to them. For specific updates regarding your child’s
engagement, please contact the classroom teacher.

3. Animal Health and Safety:

a. Physical Condition and Immunization:

All animals brought to the school must be in good physical condition and appropriately
immunized as required by law. Regular health checks will be performed and documented. If an
animal appears unwell, students will not have access to the affected animal(s), and a
veterinarian will be consulted for any health concerns.

b. Appropriateness of Species:
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Regardless of species, teachers will ensure that the lessons and engagement of animals are
suitable for the instructional purpose and are appropriate for the age and maturity of the
students involved.

c.Establishment of Care Guidelines:
Care procedures will be established for each type of animal, including feeding schedules,
exercise requirements, and habitat maintenance.

4. Animal Care and Management:

a. Feeding and Housing
Animals will be adequately fed and housed in cages or containers that are suitable for their
species.

The school's Green Team will diligently care for the chicken coop and rabbit cage, ensuring the
animals receive proper nourishment, attention, and a clean living environment. Team members
will establish a consistent routine for feeding the rabbit and chickens, providing them with fresh
food and clean water regularly. To maintain sanitary conditions, the team will regularly clean
the housing, removing any waste and ensuring the animals have a safe and healthy space to
thrive. A detailed log will be kept to track the schedule for food and water replenishment, as
well as the timing of cleanings, helping everyone stay organized and accountable for the
well-being of our furry and feathered friends. For classroom-specific animals, the teacher is
responsible for ensuring that these containers are cleaned regularly and that waste materials
are disposed of appropriately.

b. Handling and Hygiene Instructions:

Teachers must instruct students on the proper handling of animals and personal hygiene
practices related to animal interaction. This includes understanding how to safely approach,
touch, and care for the animals.

4. Training and Safety Protocols:

a. Handling Training:

All staff and students interacting with animals will receive training on safe handling practices
and respect for the animals’ well-being. Guidelines will be established around handling
protocols to minimize risks to people and animals.

b. Emergency Procedures:
Emergency procedures will be established to address any incidents involving the animals,

including escape, injury, or any other incident that poses a risk to students or staff.

5. Review and Compliance
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This policy will be reviewed annually to evaluate its effectiveness and ensure compliance with
local, state, and federal regulations concerning animal welfare and public safety. Adjustments
will be made based on feedback from teachers, students, and parents.

By adhering to this policy, our school aims to create an educational environment that promotes
learning, responsibility, and compassion toward animals while safeguarding the health and

safety of our community. For Use of Service Animals by Individuals with Disabilities, please see
BP 6163.2 for further information.
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Dear Parent/Guardian,

In accordance with our Policy for the Presence of Animals at School, we strive to create a safe
and enriching environment while offering all families a choice regarding their child's exposure
to animals on school premises. If you have concerns regarding your child’s exposure to
animals, please fill out this opt-out form.

**Opt-Out Form for Animal Presence at School**
Parent/Guardian Name:
Child’s Name:
Grade/Class:

| wish to opt my child out of activities involving the holding or engagement with animals at
school for the following reason(s):

Please check all that apply:

[ ] Allergy or Health concerns
[ ] Fear of animals

[ ] Religious beliefs

[ ] Other (please specify):

| understand that my child will not participate in activities involving animals, but will still take
part in all other school activities.

Parent/Guardian Signature:

Date:

Please be advised classes may begin engaging with animals on site by August 4, 2026. If you
would like to opt out, or have concerns regarding your child’s engagement, please submit this
form to the school office at time during the 26-27 school year. If you have any questions,
contact the Administrative Team at 925-625-7050.

Thank you for your cooperation!

Marco Franco, Principal
Dr. Kaylyn Lumsden, Assistant Principal
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