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R 2520 INSTRUCTIONAL SUPPLIES (M) 
 [See POLICY ALERT No. 230] 

 
M 
  
A.​ Definition 

  
“Supplies” are the consumable materials distributed to teachers and students for the 
successful implementation of the instructional program. 

  
B.​ Supply Procedures 

  
1.​ Each staff member will be able to request supplies by submitting a request to the 

Principal or designee.   
  
2.​ Supplies will be kept in a secure location.  The Principal or designee will be 

responsible to approve the request of supplies for their school and staff. 
  

3.​ The staff member’s request will be retained by the staff member and the Principal 
or designee. 

  
4.​ At the end of each school year, a record of the inventory of supplies retained by 

the staff member shall be reported by the staff member to the Principal or 
designee.   

  
5.​ The Principal will encourage all staff members to suggest additional supplies 

and/or replacements for the supplies used. 
  
C.​ Cost of Supplies 

  
Supplies will be made available without charge to all students, except in the following 
circumstances: 
  
1.​ Where non-reusable clothing or personal equipment, such as gym outfits, is 

required for the safety, health, or the protection of school property, students will 
be requested to provide their own clothing or equipment.  The Principal may 
require that such clothing or equipment meet school standards and may 
recommend a suitable vendor for the clothing or equipment. 

  
2.​ Where a student enrolled in a class or activity in which an item is made, such as 

woodshop or home economics, chooses to prepare and keep a useful item, the 
student may be required to pay the costs of the materials used.  Students shall 
always be given the option of preparing an item for use by the school, for which 
no charge will be made.  Any charge made under this regulation will be presented 

© 2025 Strauss Esmay Associates, LLP  
1886 Hinds Road, Suite 1, Toms River, NJ 08753 
ph: (732)255-1500 fax: (732)255-1502 



REGULATION GUIDE              STRAUSS ESMAY ASSOCIATES 
PROGRAM 

R 2520 INSTRUCTIONAL SUPPLIES (M) 
 

in writing by the teacher with a copy to the Principal or designee and the 
fundsmoneys collected will be deposited with the Business Office. 

  
3.​ Students may be required to provide supplies for their participation in 

co-curricular activities.   
  
4.​ A student who is eligible for free and reduced rate meals will not be required to 

pay for any supplies, including those exempted from free distribution in paragraph 
C.1., 2., and 3. above. 

  
5.​ Staff members shall report to the Principal or designee any student who is 

suspected of being unable to pay for supplies.  
  
  
Issued: 
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7230 GIFTS, GRANTS, AND DONATIONS 
 
The Board of Education accepts its responsibility to provide from public funds sufficient 
supplies and equipment for an effective instructional program. The Board recognizes, 
however, that from time to time individuals or organizations in the community may wish 
to contribute additional supplies or equipment to enhance or extend the instructional 
program. 
 
The Board may accept by resolution duly passed at a public meeting any gift or grant of 
land, with or without improvement, and of money or other personal property, except that 
the Superintendent may accept on behalf of the Board any such gift less than $1,000 in 
value. Grants of land are subject to the appropriate legal limitations and approvals.  
 
The Board reserves the right to refuse to accept any gift that does not contribute toward 
the achievement of the goals of this district, or any gift the ownership of which would 
tend to deplete the resources of the district, or if the District would incur any liability 
by its use. The Board shall not provide public funds for the purchase of any school 
property on a matching fund basis. 
 
Any gift accepted by the Board shall become the property of the Board, may not be 
returned without the approval of the Board, and shall be subject to the same controls 
and regulations as are other properties of the Board. The Board shall be responsible for 
the maintenance of any gift it accepts, subject to any joint agreement with another 
governmental body. 
 
The Board will respect the intent of the donor in its use of a gift, but reserves the right to 
utilize any gift it accepts in the best interests of the students and the educational 
program of the district. In no case shall acceptance of a gift be considered to be an 
endorsement by the Board of a commercial product or business enterprise or institution 
of learning. 
 
The Superintendent shall: 
 

1. Counsel potential donors on the appropriateness of contemplated gifts and 
encourage such donors to choose as gifts supplies or equipment not likely to be 
purchased with public funds; 
 
2. Encourage individuals and organizations considering a contribution to the 
schools to consult with the Building Principal or Superintendent before 
appropriating funds to that end; 
 
3. Report to the Board all gifts that have been accepted on behalf of the Board; 
 
4. Acknowledge the receipt of any gift accepted by the Board; and 
 



5. Prepare fitting means for recognizing or memorializing gifts to the school 
district. 
 

All fundraising activities involving the student body must be communicated in advance 
with the Superintendent’s office to ensure district awareness,  coordination if needed 
and ensure alignment with district goals. Students shall never be required or mandated 
to solicit donations for any group or organization, and parents/guardians must be 
notified in advance of any voluntary fundraising activities involving students. 
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