
Jefferson County Public Schools

NON-COMPETITIVE DETERMINATION EXPLANATION

Describe how you determined that competitive vendor selection is not feasible?

  What specific criteria/criterion is/are necessary for this product or service?

What steps did you take (i.e. research) to determine this was the only vendor available?

Documentation requirement for all noncompetitive D&F transactions, including contracts and 
purchases of products at any dollar amount: Requisitioner must document how they determined that 
the vendor qualified for noncompetitive purchasing. This explanation may include documenting the 
efforts to find other vendors who provide a similar service/product and/or a list of services/products 
reviewed and the specific attribute that made the selected service/product distinctly different. This 
documentation must be attached to contracts during the routing process and attached to the 
requisition for purchases of all services/products using noncompetitive purchasing. 

Requirement for all purchases of $50,000 or more: Requisitioner must include evidence of cost center 
approval. This may be accomplished by attaching the Requisition to Purchase form to the Munis 
requisition or by attaching an approval email from the cost center head. Document negotiation efforts 
to receive the best price for the service/products being procured.
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