Hello! Please share the SBDM and ALT updates below with your principals. Thanks, and have a wonderful day! 

Beginning of Year Reminders:
· Following this 1st Meeting Agenda Template will ensure that you cover all required items at your first meeting. 
· *New for 2026-27*: Use this form for all special called meetings.
· If you did not review your Emergency Management Plan with your Council in the spring, please ensure that you do so prior to the first teacher day.
· KASC Council Connections—Please share this updated document with your Council.
· This Monthly Planning Calendar will assist you in planning for the 2026-27 Council meetings.

Minutes Submission Process—Don’t wait to send in your minutes; instead, send them in as a PDF packet in the following order:
· Unapproved minutes for the meeting that just occurred
· Agenda for the current meeting
· Please do not include links, as they are often broken or outdated, and/or we don’t have access.
· All support documents in the order that they were discussed. For example:
· Sign-in sheet
· Approved minutes from the previous meeting 
· Committee reports
· Budget reports (required for all regularly scheduled meetings)
· Policies (signed and dated the date of meeting for all first readings, second readings, adoptions, and reviews) 
· Here’s an example of how monthly minutes should be submitted.

Items Due by September 30:
· Council Member Verification (Located on SBDM Webpage)
· New this year: You do not need to submit the member training information. (I’ll collect that for you and send you a confirmation email in October for your review.)
· Schedule of Regular Meetings of the Council (Located on SBDM Webpage)
· Please do not hold Council meetings in the principal’s office.
· Virtual meetings must have a primary physical location (usually the library), so do not enter an electronic location as your meeting location.
· KRS 158.186, KRS 158.183, and KRS 158.195: Ensure that you forward the Summer 2026 edition of SBDM Connections to all Council members, as this issue contains information that is legally required that Council members receive. Please document this action in your meeting minutes. 
· The Office of the Attorney General requires that all members receive Open Records Open Meetings Act and Managing Government Records. Once shared with your members, ensure that every member signs the Proof-of-Receipt. Retain the originals at the school but email copies to amanda.evans2@jefferson.kyschools.us. Please ensure that the signatures are handwritten and not typed.
· To ensure that your members are aware of Kentucky’s Open Meetings Laws, please share the KASC Open Meetings Video with your Council.

Election Toolkit: This resource is very useful when holding elections. 

SBDM 101: An Introduction to School-Based Decision Making is now available online!
SBDM 101 was designed to help new Council members understand the purpose of school-based decision making and the Council’s work related to student achievement. By the end of this session, Council members will be able to recognize the basics of Kentucky statutes and regulations governing their work and roles.
· New Council members are required to complete a minimum of six hours of introductory SBDM training. Members who have SBDM experience and have completed the initial six hours of training are required to complete at least three additional hours of training per year.
· Sessions are ongoing, and information about how to access these trainings is below:
· Parent instructions
· JCPS employee instructions

SBDM/ALT Experienced Member Training Options (select ONE): These trainings are only for SBDM/ALT members who have completed ALT/SBDM training within the previous three years.
1. Online Roles and Responsibilities
· ​Online Roles and Responsibilities: ​Roles and Responsibilities is available as a free, self-paced online course through Google. To access the course, follow the steps found on the Roles and Responsibilities document. During the course, you will need to access these sample minutes​. 
2. Online Council's Role with Continuous Improvement
· ​The Council's Role with Continuous Improvement is available as a free, self-paced online course through the Kentucky Learning Hub. To access the course, follow the steps found on the Council's Role with Continuous Improvement document. 
3. SBDM Leadership: A Principal's Guide
SBDM Leadership: A Principal's Guide is available as a free, self-paced online course through the Kentucky Learning Hub. Although the training is open to any experienced councilmember, this training is specifically designed for principals. To access the course, follow the steps found on the SBDM Leadership: A Principal's Guide document.
       4.	Roles and Responsibilities
          This training is for JCTA members and parents only. This course is designed to equip    Council Members with information of the roles and responsibilities of the SBDM council. Roles and Responsibilities will be held in person on August 27, 2026 from 5PM to 8PM at the JCTA office (1941 Bishop Ln, STE 300, Louisville, KY 40218). JCPS employees can register on Vector. Parent members please register by emailing Amanda Evans at amanda.evans2@jefferson.kyschools.us. Dinner will be provided.


Policy Updates: The entire SBDM website has been updated, including all sample policies. Additions to the policies are highlighted, and removed items are indicated by a strikethrough. All individual school policies are available on the SBDM website. 

Background Checks for Parent Members KRS 160.380 (sections 1, 6, and 9): 
All parent SBDM members are legally required to have a fingerprint-supported criminal history check. If you completed your fingerprinting last year and have been reelected to another term this year, you are not required to be fingerprinted again. However, if there is a break in your time on the council, you must be fingerprinted again.
JCPS will no longer be able to transmit fingerprint scans at the Welcome Center. Individuals will have to go to one of the IdentoGo locations to have their background checks completed. Please complete this form to receive a free code to complete this process.   
Child Abuse/Neglect (CAN) Checks: In addition to the state and national fingerprint-supported criminal history background as required by KRS 160.380, the parent council member shall provide a letter from the Cabinet for Health and Family Services stating that there are no findings of substantiated child abuse or neglect on record. Receipt of notice or verification of a finding of neglect or abuse shall subject the parent council member to removal under KRS 160.347. This can be done through the school secretary or by appointment at the Welcome Center at VanHoose.
Please let me know if you have any questions or need any additional guidance and have a wonderful day!

