SOUTH KNOX MIDDLE-HIGH SCHOOL
RULES AND REGULATIONS
2025-2026
WELCOME to the home of the Spartans, where spirit, pride, and tradition are the bywords of a school in which the entire community takes pride! This handbook has been prepared to provide a source of both general and specific information about the daily activities of South Knox Middle High School as approved by the South Knox Board of Education. All of the contained information will pertain to grades 7-12 unless otherwise stated. Changes or additions in the procedures to make your education meaningful and to ensure the smooth operation of the school day may be made from time to time; however, until you receive official notice of any change; this information should be considered correct.

STATEMENT OF INTENTION
The SKMHS Student Handbook acts as a broad overview of expectations and rules to help both staff and students.  It does not encompass all situations for every need that we may face throughout the school year but acts as a guiding document.  The SKMHS faculty and staff yield to our Principal and Superintendent to uphold the values and best interest of the SKSC community as individual and unique needs arise. 
SOUTH KNOX MIDDLE-HIGH SCHOOL recognizes its responsibility to provide all of our students with the best education possible. The administration and faculty are always ready to meet that responsibility. However, there are two very important factors that must be present in order for education to take place. There must be a transmitter (the teacher) and there must be a receiver (the student). Teachers must be ready to teach, and students must be ready to learn. Therefore, students must come to school with an attitude that is positive towards the learning process. South Knox Middle High School feels that it is the responsibility of the parent to ensure that their child has the self-discipline necessary to be successful in the school environment.
GENERAL INFORMATION
THE SCHOOL DAY
	Teacher day begins	8:00 a.m.
	Teacher day ends	3:25 p.m.
	Warning bell	8:17 a.m.
	Tardy bell-Classes begin	8:20 a.m.
	Dismissal bell-Classes over	3:20 p.m.
SCHOOL CLOSING OR DELAYS
All school closing or delays will be announced over the Parent Notification System and radio stations in Vincennes, Washington, and Princeton. In addition, television Channels 2 and 10 will also be notified.
SCHOOL WEB SITE
South Knox Schools maintain a web site on the Internet for the convenience of the
parents and students.  www.sknox.k12.in.us
South Knox School Corporation By-Laws and Policies may be viewed at our corporation website.
INTERNET USE
School policy requires that each student have on file an Internet use agreement signed by both the parent and student. Failure to submit this form will prevent the student from participating in any assignment associated with the Internet.
ANNOUNCEMENTS, BULLETINS, and SCHOOL CALENDAR
All notices of club meetings, athletic and social events, general information for the day and specific instructions are listed on the monthly calendar. Daily changes are announced over the P.A. 
LUNCH TIME

1.    South Knox Middle/High School is a closed campus. Students may not leave school grounds during lunch.
2.    Students may purchase lunch or bring it from home. Outside food should be brought in a lunch box or discrete bag and taken directly to the cafeteria.
3.    Outside drinks are not permitted on campus. No fountain drinks are allowed.
4.    Lunch trays or plates of food must be eaten in the cafeteria or outside picnic area. No food or drinks are allowed in the gym, upper balcony, or academic areas.
5.    After eating, students may remain in the cafeteria or go to the gym.

“My School Bucks” Credit Card Payment Program
	Parents who wish to pay student fees by credit card may do so by using the new My School Bucks payment program.  This program may be accessed via the South Knox website at www.sknox.k12.in.us.  You will first need to set up your student’s account at the appropriate school.  Setup instructions can be accessed on the schools’ links under PAY NOW Registration Instructions. A convenience fee for transactions will be established and collected by MySchoolBucks. Fees and changes will be communicated to users from MySchoolBucks. The benefits of using the PAYredi system are as follows:
1. You may access My School Bucks 24/7 via the internet. Payments cannot be processed at the school;
2. Pay schools for meals, textbooks and other fees in one transaction with credit cards or debit cards.
3. The school and parent will receive confirmation of payments by e-mail;
4. Receive toll-free support from knowledgeable and courteous My School Bucks specialists; Please call 1-855-832-5226 for program assistance or e-mail questions to support @ payredi.com;
5. Avoid overdraft/return check charges with credit card payment.
The current Nutri-Kids lunch program will continue to be available to view student lunch information and account balances.  Payments can be processed for school lunch via the Nutri-Kids program; however, you are encouraged to begin taking advantage of the new program to insure continued use of all My School Bucks. Listed below are the transaction options now available with the new My School Bucks System.  Many “activity” fees can be processed for payment for middle high school students.  It is extremely important that the activity fees be identified in the activity “memo” line in order for payment to be directed to the proper account at the school.
SOUTH KNOX MIDDLE HIGH SCHOOL - (a) School Lunch Account; (b) Textbook Fees; (c) Activity/Fee Account; (d) Senior Trip
(1) Specify on the activity “memo” line the specific “activity fee” included in the payment; Upload to the cart and select the next fee if paying more than one activity fee in the same transaction.
(2) If an order form/enrollment is involved with the transaction, print a copy of the payment transaction as “proof of payment”, attach to the form and return to the teacher, sponsor or school.
(3) Remember you and the school receive e-mail confirmation of your payment but we need detailed information in the “memo” section on the activity fees to properly account for various fee payments.  
MEAL CHARGES
Lunches sold by the South Knox School Corporation may be purchased by students, staff members and community residents in accordance with the procedures established by the Superintendent.
The Board recognizes that circumstances may result in a student’s need to charge a lunch or breakfast on occasion and shall permit such charges.
The Superintendent shall develop procedures regarding meal charges, which shall be implemented by the Food Services Manager.  These procedures will provide direction so that students attending South Knox School Corporation Schools who do not have funds in their account or on-hand to cover the cost of their meal at the time of service are treated consistently, parents of students who charge meals are notified when a student charges a meal, and efforts are made to collect the charges made by the students so that the unpaid charges are not classified as “bad debt” at the end of the school year.
Significant negative lunch account balances shall not be permitted.  A significant lunch account balance is any balance owed in excess of $10.00.  Attempts to reach the family will be made once the balance reaches $10.00.  If attempts to reach the family are unsuccessful, once the negative lunch balance reaches $50.00, the family will be turned over to a collection agency.
If a student has a significant negative lunch account balance, s/he shall be provided a regular reimbursable meal, including white milk, that follows the USDA meal pattern, the cost of which shall continue to accrue to her/his negative lunch account balance.
Furthermore, if a student has a significant negative lunch account balance, the student shall not be permitted to charge any a` la carte food or beverage items.
Any significant negative lunch account balance should be pursued for collection before it is determined to be uncollectible.  
STUDENT FEES, FINES, CHARGES AND REFUNDS
Because of limited financial means, the School Board may need to levy certain charges to facilitate the utilization of adequate, appropriate learning materials.  Such charges would be made on expendable items such as, but not limited to, magazines, workbooks materials, paperback selections and laboratory supplies as well as for lost or damaged books and materials for independent study or special projects and SKSC-sponsored trips.  No student, however, shall be deprived of participation in an activity because of lack of financial ability to pay a charge.
A charge shall not exceed the combined cost of the material used, freight and/or handling and processing charges and nominal add-on for loss.
When SKSC property, equipment or supplies are damaged, lost or taken by a student, a fine will be assessed.  The fine will be reasonable, seeking only to compensate the SKSC for the expense or loss incurred.
The late return of borrowed books or materials from the SKSC’s libraries will be subject to appropriate fees.
All fees collected will be sent to the Treasurer for deposit in the appropriate fund.
In the event the above course of action does not result in the fee being collected, the Board authorizes the Superintendent or building principal to take the student and/or his/her parents to a collection agency. The TRECS service may be used and could recover these fees from an Indiana tax refund.
If a student has paid the fees or charges described above or has made lunch account payments, and the student transfers, withdraws, is expelled or is unable to complete or continue to participate in a class or activity or utilize a service for which the student or his/her parents have paid the applicable fees or charges, the SKSC shall refund an amount equal to the total fee multiplied by the percentage of the semester, grading period or activity season remaining at the time the student transfers, withdraws, is expelled from the class, quits or is cut from the activity, so long as one-third (1/3) or more of the semester, grading period or activity season remains and the amount of the refund, rounded up to the nearest dollar amount, equals or exceeds $10.00 and it is requested by the student or his/her parents within thirty (30) days of transfer, withdrawal, expulsion, quitting or being cut.
If a student transfers, withdraws or is expelled from school or withdraws or is cut from a school activity for which the student or his/her parents have paid fees and are owed a refund of all or a proportionate share of any fees amounting to at least $10.00, the SKSC shall refund such fees if requested by the student or his/her parents within thirty (30) days.  The right to a refund fee shall be forfeited if not requested within thirty (30) days.  Parents and students shall be given written notice of this policy at the time of school enrollment.
The SKSC may write-off any outstanding unpaid student fees of $10.00 or less if not paid by the beginning of the school year following the school year or activity season in which the debt for nonpayment of student fees was incurred.
Unpaid student fees in excess of $10.00 may, at the discretion of the School Treasurer or his/her designee, be written off two (2) years after the end of the school year or activity season in which the debt for nonpayment of student fees was incurred.  Fees in excess of $10.00 may be written off at any time if the principal or his/her designee determines the student’s parents, or the student if eighteen (18) or older or an emancipated minor, is unable to pay.                   

BOOK BAGS
Students may bring book bags to and from school each day. For safety and security purposes, book bags brought onto school property are subject to search in accordance with school policy. Book bags are not permitted in classrooms during the school day unless approved by the principal. Students must store book bags in their assigned lockers during the school day.

HALLWAYS
Students are not permitted in the halls during class periods unless a teacher accompanies them or they have a hall pass. Students should not be in any halls where they do not have classes.
LOCKERS
Each student is assigned a hall locker with a combination lock. Locker doors are to be kept locked. Students should never leave money or valuables unattended. Lockers should not be shared. Students are cautioned not to bring large amounts of money, radios, or cameras to school. Students, not the school, are responsible for their own property. Students are not permitted to place stickers on the lockers. Athletic spirit signs that are placed there for spirit week are okay.
STUDY HALL
South Knox Middle/High School offers a study hall for students enrolled in two or more dual credit (college level) courses. Students with an IEP can be enrolled in Basic Skills. Students below math and English proficiency may be enrolled in a Math Lab or Language Lab, respectively.
VISITORS
All visitors must sign in at the main office when they arrive at school. Students are not permitted to bring visitors to school. A visitor sticker will be issued and shall be worn in a visible location above the waist at all times while in the building.
TEXTBOOKS
Students do not pay textbook rental, however the cost of textbooks is staggering and represents a major investment of taxpayers’ money. Students are to examine their book when received and point out any existing damages to their teacher. Students will be responsible for excessive damage.
AUDITORIUM USE
1.	Students are not permitted in the auditorium unless properly supervised.
2.	No food or drink is to be taken into the auditorium. This includes any student group that is using the auditorium for a program.
3.	No running, roughhousing, climbing over the seats, standing on seats, or blocking the aisles is permitted.
BUILDING SECURITY
All entry doors on the building will be locked after 8:20 AM. The vestibule doors will be locked and all visitors need to be “buzzed” in. All parents and visitors are asked to park near the flagpole and enter the building at the main entrance. Once a visitor has been “buzzed” in, they are required to comply with the sign in procedures outlined in “VISITORS” above
REPORTING OF CHILD ABUSE AND NEGLECT
This notice is to inform parents of the required action the law demands be taken by school personnel in the event of suspected child abuse or child neglect.  When a child abuse/neglect is suspected by the school or reported to school personnel, the school has no choice under the law but to report the suspicion the Child Protection Services, and/or local law enforcement.  The law is clear that it is the job of CPS or law enforcement to make the determination if abuse or neglect has occurred.  The law is equally clear that it is the job of school personnel to report the suspicion immediately to the proper authorities and allow them to make the determination.  It is not the responsibility of school personnel to make a determination of abuse or neglect. But it is the legal responsibility of the school to report a suspicion of abuse or neglect.  The SKSC will follow the law and report suspected child abuse or neglect to the proper authorities.  We understand that this may cause embarrassment to innocent families or individuals who are subjected to investigation by the authorities.  However, school personnel have no choice in the matter but to make the report and allow the authorities to make a decision.
DISASTER DRILLS
Fire drills are required by law and are held periodically so orderly evacuation of the building may be accomplished. DRILLS will be announced before hand. In the event of an unannounced/unexpected fire alarm, Indiana state law allows for up to a three (3) minute delay in evacuation. This delay will be used by Staff members and the SRO to respond to the area the alarm originated from and verify if it is in fact a fire and/or if it is safe for students to evacuate the building. If the decision is made to evacuate, students are to walk quickly out of the building without coats or books. No talking or visiting is allowed. Students should remain together in class groups so teachers can account for all students. Severe weather drills are also required. Each room has specific instructions. Notification to move to protective areas will be by signal or over the public address system. Everyone is to obey all instructions and remain absolutely quiet. Earthquake drills have also been added. During an earthquake drill or at the first sign of ground shaking, students should react immediately and appropriately in the following manner:
1.	Drop and cover
2.	Turn away from windows
3.	Stay under shelter until shaking stops
4.	Listen for instructions. Additional information will be posted in classrooms.
DRIVING TO SCHOOL (Grades 9-12 only)
Driving to school is a privilege that must fall within the bounds of courtesy to residents in the South Knox Middle High School area. Indiana law provides schools the right to establish rules and regulations in granting this privilege to students. A student driver is responsible for the conduct and safety of those who ride in or drive his/her car. The following rules are applicable to any student that chooses to drive to school.
1.	Students must turn left immediately after passing the entry divided area. Departure in the afternoon must be orderly. All pickups of students by parents will be in the vicinity of the flagpole. Students must use caution when entering or leaving the parking lot.
2.	Students must park in the assigned school parking lot. All vehicles must be parked within the yellow lines. A student must enter the building immediately after parking their car and may not be in a car during the school day without permission.
3.	Students must drive safely at all times. No excessive speeding (above 15 MPH) or reckless driving, such as “doughnuts” will be tolerated.
4.	The school assumes no responsibility for anything that happens to a vehicle on school property.
5.	Students are not to smoke in their vehicles while on school grounds.
6.	All cars are to yield to school buses at all times.
7.	The State of Indiana does not recognize any excused reason for a student to be tardy if that student chooses not to use school transportation.
8.	If driving privileges are suspended, no other student may drive the suspended student’s vehicle.
9.	Students are not permitted to drive a vehicle to school, which has not properly been licensed or insured.
10.	Other disciplinary action may also result in loss of driving privileges.
Searches
The South Knox School Corporation reserves the right to search any student, vehicle, locker, book bags or other personal property of students (Grades K-12) exhibiting cause of “reasonable suspicion” of possession of, but not limited to, drugs, weapons, ammunition, paraphernalia or other items of contraband that would be contrary to the good order, discipline and safety of the school.
1. While at school any time during the school day;
2. At any school sponsored event; or
3. While being transported to and from school or school sponsored activities.
“Reasonable suspicion” is defined as one or more of the following:
1. A student’s behavior, in conjunction with information that student is in possession of contraband.
2. The student is in possession of drug paraphernalia, drugs, tobacco, vapes or other prohibited items.
3. Information communicated to an administrator by a teacher, parent, other adult, or a student indicating a student is using, possessing or under the influence of alcohol, marijuana, or any controlled substance. A school administrator will investigate all reports of this nature.
4. Information communicated to an administrator by a teacher, parent, other adult, or a student indicating a student is in possession of weapons, ammunition, firearms, chemical agents or other items that would be contrary to the safety and security of the school.
5. School staff can, when deemed necessary by given circumstances, make use of metal detecting wands to conduct hands off searches of students suspected of concealing objects upon their person, in their clothing, vehicle or other concealed spot.
INSURANCE
South Knox does not carry accident or medical insurance for students at school or at co-curricular or extra-curricular activities. The State of Indiana operates Hoosier Healthwise, a health insurance program for children. The cost is based on family income, and some families may not have to pay at all. For information, call 1-800-889-9949.
HIGHLY QUALIFIED TEACHERS
The South Knox School Corporation strives to hire only highly qualified teachers to teaching positions. The school corporation further strives to hire paraprofessionals who meet state and/or federal guidelines. Parents have the right to know if their child was assigned to or taught by a teacher in a core academic subject who is not highly qualified for 4 or more consecutive weeks. Parents may request from the school information regarding the professional qualifications of their children’s teachers and paraprofessionals who are providing instructional services to their children.
MILITARY ACCESS TO DIRECTORY INFORMATION
We are required by the government to provide military recruiters the “same access to secondary school students as in generally provided to postsecondary education institutions or prospective employers.”  With their parents’ written notification to the school district, a student may request that their name, address, and telephone number not be released to military recruiters, institutions of higher education or both.
RETURNED CHECKS
There will be a $10 charge for all returned checks.
ATTENDANCE POLICIES AND PROCEDURES
ATTENDANCE POLICY
Regular attendance is essential to student success. Students are expected to attend school each day, arrive on time, and remain in school for the full instructional day unless excused by the school. Because learning builds from day to day, frequent absences—regardless of reason—can negatively affect academic performance, classroom participation, and overall progress.
South Knox Middle/High School monitors attendance in accordance with Indiana law and school policy. Absences are tracked as excused, unexcused, or exempt. Students and parents are expected to communicate with the school regarding absences and provide documentation when requested.
Parent-verified absences remain permitted under school policy. However, excessive absences may result in additional documentation requirements, attendance review, parent conferences, or other school intervention measures.
Students are expected to attend school regularly to remain eligible for extracurricular activities, field trips, and other school privileges.
ABSENCE DEFINITIONS
 Excused Absence
 An excused absence is an absence verified by a parent/guardian or supported by appropriate documentation and approved by the school. Excused absences may include illness, medical appointments, death in the family, family emergency, military-connected absences, religious observance, court appearances, college visits, and other absences approved by school administration.
Unexcused Absence
 An unexcused absence is any absence not reported, not verified, or not approved under school policy.
Exempt Absence
 An exempt absence is an absence recognized by Indiana law and not counted as truancy. Examples may include school-sponsored activities, court appearances by subpoena, religious instruction, legislative page service, election service, military orders, and documented medical incapacity.
Chronic Absenteeism
 A student is considered chronically absent after missing ten percent (10%) of the school year.
Habitual Truancy
A student may be considered habitually truant after accumulating ten (10) unexcused absences during the school year.
ATTENDANCE PROCEDURES
 Parents/guardians must notify the school when a student is absent. Upon returning to school, students may be required to provide documentation explaining the absence. Documentation may include a parent note, phone call, medical note, court documentation, or other appropriate verification.
Failure to provide required documentation may result in the absence being marked unexcused.
Students arriving late to school must report to the office, sign in, and receive a pass before reporting to class. Students leaving during the school day must check out through the office with parent/guardian permission. Students who leave school without checking out may be considered truant.
Students will be released only to a parent/guardian unless the school has received prior authorization. Photo identification may be required.
ATTENDANCE INTERVENTION AND TRUANCY
 South Knox Middle/High School will respond to attendance concerns through parent communication, documentation requests, and school-based intervention.
Attendance concerns may result in:
· parent/guardian notification
· attendance review
· attendance conference
· attendance contract
· required medical documentation
· counseling or academic support referral
· loss of extracurricular privileges
· truancy referral when required by law
A student who accumulates five (5) unexcused absences within a nine (9) week period may be referred for an attendance conference with a parent/guardian and school staff in accordance with Indiana law.
Truancy may result in attendance intervention and disciplinary consequences when connected to conduct violations, including skipping class, leaving school without permission, or failure to report as directed. Students identified as habitually truant may be referred to outside agencies and may face consequences permitted under Indiana law, including possible driver’s license consequences.
Absences alone will not result in an academic penalty. Students will be given the opportunity to make up work after an excused absence. Academic consequences may apply only when assigned make-up work is not completed.
RELATED ATTENDANCE RULES
College Visits
 Juniors and seniors may take approved college visits when arranged in advance through the office. Documentation may be required.
Field Trips
 Field trips are a privilege. Attendance, behavior, and academic standing (currently failing a course)  may affect participation.
Extracurricular Activities
 Students absent from school may not attend or participate in extracurricular activities that day unless approved by administration. To participate, students must be in attendance by the start of second period unless excused by administration.
Prearranged Absences
 Parents requesting a prearranged absence of more than three (3) days must submit a Pre-Arranged Absence Request at least five (5) school days in advance. Prearranged absences are discouraged and may count toward cumulative absences. Students remain responsible for all missed work.
Make-Up Work
 Students are responsible for requesting make-up work after an absence. Students will generally be allowed one day to make up work for each day missed unless otherwise directed by the teacher.
Tardiness
 Students arriving late must report to the office before going to class. Repeated tardiness may result in disciplinary consequences.
ATTENDANCE LETTERS
A letter will be sent to parents/guardians after four (4) absences.  A second letter will be sent after seven (7) absences.  At ten (10) a letter will be sent notifying the parent/guardian that the student has a possibility of losing credit in those classes for the semester.  Parents/guardians may request a conference if he/she believes that some or all of the absences were due to unusual circumstances.  If the reasons given are sufficient, an exception to the policy will be made.
ATTENDANCE AT EXTRACURRICULAR ACTIVITIES
Students who are absent from school are not allowed to attend school activities on the day of the absence.  This would include all athletic practices or games and any other after-school activity.  In order to be eligible to attend or participate in after-school activities, a student must be in attendance at school no later than the beginning of SECOND period.  Students who leave school before the end of the school day may not participate in extracurricular activities.  Exceptions will be made for extenuating circumstances which occur during the school day.
FAMILY VACATION DAYS
Parents wishing to remove their children for more than one day for a family vacation must arrange these absences with either the building principal or the assistant principal. A one-week notice is required.  Parents who wish to remove their children for family vacation need to complete a PRE-ARRANGED ABSENCE REQUEST form and return it to the office at least five (5) days prior to the absence.  Once this form is submitted to the office, the student will then take it to each of his/her teachers for their signature. Teachers may assign work to be done during the absence or allow the student to do work in advance.  If the absence causes the student to miss an extracurricular activity, there may be consequences for the coach or sponsor. When possible, classroom work should be completed in advance.
Taking family vacations while school is in session is strongly discouraged.  Please try to take family vacations during regular school vacation days.  Family vacation days will count toward the 9-day maximum. 
LEAVING/ARRIVING AT SCHOOL DURING THE DAY
Any student who leaves the building during the school day needs to provide the office with a note from a parent/guardian which gives that student permission to leave school.  The student will need to present that note to the office before the first period begins.  The receptionist will make arrangements for the student to leave class at the designated time.  If the student forgets to bring a note, a phone call from the parent/guardian will suffice.  If students become ill during the day, the school nurse will make arrangements for the student to either be picked up or to sign out in the office.  Under no circumstances are students to leave the building without checking out in the office.
MAKE-UP WORK
It is the responsibility of the student to check with the teacher(s) for make-up assignments. The allotted time for make-up is the number of days absent plus one. Teachers may extend the time if unusual circumstances exist. Alternative assignments may be given to a student for class activities missed which cannot be made up. 
RELEASE OF STUDENTS 
Students will be released only to parents or guardians unless the parent or guardian has authorized the release of the student to another person. If someone other than the parent or guardian is to pick up the student, the parent should notify the office by telephone.
If there was to be a critical incident (weather, man-made ,etc) the school will go through a formal reunification process of parents/guardians and their students. This section is no to lay out the plan of reunification, it is to make parents/guardians aware there is a plan in place and what the parent/guardian responsibilities would be. We understand it may be time consuming, but it is necessary to ensure students are accounted for and properly returned to the custody of their parent/guardian. The most important thing to bring with your during reunification is a photo identification so the parent/guardian’s identity can be confirmed prior to release of the student.
TARDINESS
If a student is tardy to school, he/she should report to the front office, sign in and receive a pass from the receptionist. If a student is late to class, the student will be marked as “tardy” and upon receiving the 3rd tardy, noon detention will be assigned. You will be allowed 4 to first period.  Further tardiness to school or to class may result in additional noon detentions or assignment to ATS.
TRUANCY
Truancy is defined as any absence not accounted for by the parent/guardian or school.   Failure to report to an assigned class or serve a detention may also be considered truancy.  Leaving the building without permission will be considered truancy.  Truancy will result in assignment to ATS and may result in the invalidation of a driver’s license.
HABITUAL TRUANCY
According to state law, each school is required to establish a definition of “habitual truancy”.  Habitual truancy applies to any student who is at least thirteen (13) years of age and less than eighteen (18) years of age. Habitual truancy at South Knox Middle/High School is defined as having at least ten (10) truancies in the course of one school year.  The consequences for being deemed habitually truant are as follows:
1.	Any Student deemed to be habitually truant shall be reported to the Probation Department and/or the Department of Child Services.
2.	If you are between the ages of 13-14, you may not be issued an operator’s license or a learner’s permit to drive a motor vehicle or motorcycle until you reach the age of eighteen (18).
3.	If you are between the ages of 15-18, your license maybe invalidated by the Bureau of Motor Vehicles until you become eighteen (18).  
•	A driver’s license may also be invalidated for other reasons such as: expulsion from school, being suspended from school at least twice in one school year, withdrawing from school for any reason other than financial hardship.  
REVOCATION OF WORK PERMITS
Students may have their work permits revoked if it is determined that there has been a significant decrease in any of the following:
1.	The student’s grade point average
2.	The student’s attendance at school.
If, after a period of time, a student’s grade point average and/or attendance have substantially improved, the issuing officer may reissue an employment certificate to the student.
DISCIPLINE POLICIES AND PROCEDURES
SELF-DISCIPLINE is a necessary prerequisite for an educational environment. Students are expected to abide by all rules and regulations contained in this book. The discipline procedures, which shall be utilized to improve behavior problems, include but are not limited to:
Conference with student
Conference with parent/guardian
Verbal-reprimand
Payment of damages or compensatory restitution
Lunch detention
Corporal punishment
ATS/In-school suspension
Exclusion
Out-of-school suspension
Expulsion from school
Citation
Arrest
STUDENT BEHAVIOR CODE
To guarantee a good social and educational climate, students must understand that acceptable standards of behavior are expected at all times. Courtesy and good manners should be the key to a student’s conduct at school. A good attitude towards teachers and fellow students will make school enjoyable for all. Students are reminded that any teacher or staff member in the school has the right to correct students for misbehavior.
The grounds for suspension or expulsion listed below apply when a student is:
a.	On school grounds immediately before, during, and immediately after school hours   and at any other time when the a school group is using school;
b.	Off school grounds at a school activity, function, event, or
c.	Traveling to or from school or a school activity, function, or event.
In addition to the times listed above, a student may be suspended or expelled for engaging in an unlawful activity on or off school grounds if the unlawful activity may reasonably be considered to be an interference with school purposes or and educational function, or the student’s removal is necessary to restore order or protect persons on school property. This includes any unlawful activity meeting the above criteria which takes place during weekends, holidays, other school breaks, and the summer period which a student may not be attending classes or other school functions.
South Knox Middle-High School reserves the right to involve local police authority in any instance of unlawful acts. This includes such items as fighting, drug possession or use, tobacco use, vandalism, or any other act covered by the Indiana Code of Law.
GROUNDS FOR SUSPENSION OR EXPULSION
A.	STUDENT MISCONDUCT OR SUBSTANTIAL DISOBEDIENCE. 
The following includes examples of student misconduct or substantial disobedience, but are not limited to:
1.	Using violence, force, noise, coercion, threat, intimidation, fear, passive resistance, or other comparable conduct constituting an interference with school purposes, or urging other students to engage in such conduct. The following enumeration is only illustrative and not limited to the type of conduct prohibited by this subdivision:
a.	Occupying any school building, school grounds, or parts thereof with intent to deprive others of its use.
b.	Blocking the entrances or exits of any school building or corridor or room therein with intent to deprive others of lawful access to or from, use of the building, corridor, or room.
c.	Setting fire to or damaging any school building or property.
d.	Prevention or attempting to prevent by physical act the convening or continued functioning of any school or education function, or of any meeting or assembly on school property.
e.	Continuously and intentionally making noise or acting in any manner so as to interfere seriously with the ability of any teacher or any of the other school personnel to conduct the education function under this supervision.
2.	Causing or attempting to cause damage to school property, stealing or attempting to steal school property.
3.	Causing or attempting to cause damage to private property, stealing or attempting to steal private property.
4.	Causing or attempting to cause physical injury or intentionally behaving in such a way as could reasonably cause physical injury to any person. Self-defense or reasonable action undertaken on the reasonable belief that it was necessary to protect some other person does not constitute a violation of this rule.
	STUDENTS WHO USE ANY ITEM AS A WEAPON IN A FIGHT WILL BE RECOMMENDED FOR EXPULSION UNDER DUE PROCESS.
5.	Threatening or intimidating any student for any purpose. 
6.	Failing to report the actions or plans of another person to a teacher or administrator where those actions or plans, if carried out, could result in harm to another person or persons or damage property when the student has information about such actions or plans.
7.	Possessing, handling, or transmitting a knife or any object that can reasonably be considered a weapon.  Students should not be in possession of a knife of any length on school property.  If a student is caught with a knife, the knife will be confiscated and only turned over to a parent.  
8.	Possessing, using, transmitting, or being affected by any controlled substance, prescription drug, narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, or intoxicant or depressant of any kind, or any paraphernalia used in connection with the listed substances. Also prohibited is the consumption of any of the stated substances immediately before attending school or a school function or event.
a.	Exception to Rule 8: a student with a chronic disease or medical condition may possess and self-administer prescribed medication for the disease or condition if the student’s parent has filed a written authorization with the building principal.  The written authorization must be filed annually.  The written authorization must be done by a physician and must include the following information:	 
1.	That the student has an acute or chronic disease or medical condition for which the physician had prescribed medication.
2.	The nature of the disease or medical condition requires emergency administration of the prescribed medication.
3.	The student has been instructed in how to self-administer the prescribed   medication.        
4.	The student is authorized to possess and self-administer the prescribed   medication.
9.	Possessing, using, transmitting any substance which is represented to be or looks like a narcotic drug, hallucinogenic drug, amphetamine, barbiturate, marijuana, alcoholic beverage, stimulant, depressant, or intoxicant of any kind.
10.	Possessing, using, transmitting, or being affected by caffeine-based substances, substances containing phenylpropanolamine (PPA), or stimulants of any kind, be they available with or without a prescription.
11.	Engaging in the selling or distribution of a controlled substance and/or lookalike substance or engaging in a criminal law violation that constitutes a danger to other students or constitutes an interference with school purposes or an educational function.
12.	Failing in a substantial number of instances to comply with directions of teachers or other school personnel during any period of time when the student is properly under their supervision, where the failure constitutes an interference with school purposes or an educational function.
13.	Falsely accusing any person of sexual harassment, or of violating a school rule, and/or a state or federal law.
14.	Engaging in any activity forbidden by the laws of Indiana that constitutes an interference with school purposes or an educational function.
15.	Aiding, assisting, or conspiring with another person to violate these student conduct rules or state or federal law.
16.	Violating any rules that are reasonable necessary in carrying out school purposes or an educational function, including, but not limited to:
a.	engaging in sexual behavior on school property;
b.	disobedience of administrative authority;
c.	willful absence or tardiness of students;
d.	engaging in speech or conduct, including clothing, jewelry or hair style, which is profane, indecent, lewd, vulgar, or offensive to school purposes.
e.	failing to tell the truth about any matter under investigation by school personnel.
f.	possessing or using a laser pointing or similar device.
17.	Using on school grounds during school hours a communication device in a situation not related to a school purpose or educational function.
18.	Gang activity or association: Students are permitted to wear clothing with red, black, blue, etc. colors and lettering. However, any article of clothing which has been altered to indicate gang activity or affiliation will not be permitted. The type of dress, apparel, activities, acts, behavior or manner of grooming displayed, reflected or participated in by the student shall not:
a.	Lead school officials to reasonably believe that such behavior, apparel, activities, acts, or other attributes are gang related and would disrupt or interfere with the school environment or activity and/or educational objectives.
b.	Present a physical safety hazard to self, students, staff, or other employees.
c.	Create an atmosphere in which student’s; staff members, or other person’s well-being is hindered by undue pressure, behavior, intimidation, overt gesture or threat of violence.
d.	Imply gang membership or affiliation by written communication, bodily gesture, tattoos, drawings, paintings, designs, or emblems upon any school or personal property or on one’s person.
19.	Any altercation or fight, occurring on school property and interrupting the educational process, that is the result of a conflict that began away from school, may result in suspension or expulsion.
20.	Any student calling in a bomb threat, school shooting or any other type of violence against the school, students and/or staff shall be subject to immediate suspension from school and a recommendation for expulsion shall be made. Students hearing such rumors should contact the SRO and office immediately.
21. Possession and/or use of tobacco products of any type, “vapes,” “vape cartridges,” “vape juice,” electronic cigarettes and any related paraphernalia.
CONSEQUENCES FOR ALCOHOL AND DRUG OFFENSES
	
	Possession on school property, at a school sponsored activity, or on a school bus
	Use on School Property, at a School Sponsored Activity, or on a School Bus 
	Under Influence on School Property or at a School Sponsored Activity, or on a School Bus as determined by a “Positive” Test

	Illegal Drugs
-all offenses will result in a drug test
	Expulsion; length of expulsion to be determined by circumstances
	Expulsion; length of expulsion to be determined by circumstances
	1st offense – 10 day out of school suspension
2nd offense – expulsion or Drug/ Alcohol rehabilitation
3rd offense – 
Expulsion

	Alcohol and Unlawful use of Prescription Drugs
- all offenses will result in a drug test
	5-10 day out of school suspension up to 1 semester expulsion depending on circumstances
	Expulsion; could be reduced to suspension if attendance in alcohol education program.
	

	Drug paraphernalia
- all offenses will result in a drug test
	5-10 day out of school suspension up to 1 semester expulsion depending on circumstances
	
	

	Tobacco and e-cigarettes
- all offenses will result in a drug test
	1st offense – 2 days in ATS
2nd offense – Fine, 5 days in SHAPE, or suspension
3rd offense – Fine, 10 days in SHAPE, or suspension

	1st offense – 2 days in ATS
2nd offense – Fine, 5 days in SHAPE, or suspension
3rd offense – Fine, 10 days in SHAPE, or suspension

	



*   Code of Conduct will apply to in addition to above guidelines.
*	These guidelines are for administrators to use for purposes of consistency.  It is realized that every situation is unique and as circumstances vary so may consequences.
B.	Possessing a Firearm or a Destructive Device
1.	No student shall possess, handle or transmit any firearm or a destructive device on school property.
2.	The following devices are considered to be a firearm under this rule:
-	any weapon which will, can be readily converted to, or is designed to expel a projectile by explosive charge, compressed gas, or any other type of propellant
-	the frame and/or receiver or any weapon described above
-	Any firearm suppressor or silencer
-	an antique firearm
-	any look-alike firearm
- 	Any muzzleloading rifle, pistol, or shotgun
-	a rifle, pistol or a shotgun that the owner intends to use solely for sporting, recreational, or cultural purposes
-	Flare guns, handheld pyrotechnics, fireworks of any kind
-	For purposes of this rule, a destructive device is:
		- Any destructive device which is an explosive, incendiary, poison gas, grenade, rocket or any other type of improvised explosive device.
3.	The penalty for possession of a firearm or a destructive device: suspension up to10 days and expulsion from school for at least one calendar year with the return of the student to be the beginning of the first semester after the one year period.  The superintendent may reduce the length of the expulsion if the circumstances warrant such reduction.
4.	The superintendent shall immediately notify the appropriate law enforcement agency when a student is expelled under this rule.
C.	Possessing a Deadly Weapon
1.	No student shall possess, handle or transmit any deadly weapon on school property.
2.	The following devices are considered to be deadly weapons as defined in I.C. 35-41-1-8:
-	a weapon, taser or electronic stun weapon, equipment, chemical substances, or other material that in the manner it is used, or could ordinarily be used, or is intended to be used, is readily capable of causing serious bodily injury.
-	an animal readily capable of causing serious bodily injury and used in the commission or attempted commission of a crime.
3.	The penalty for possession of a deadly weapon: up to 10 days suspension and expulsion from school for a period of up to one calendar year.
4.	The superintendent shall immediately notify the appropriate law enforcement agency when a student is expelled under this rule.
In addition to the school discipline procedures, IC 9-1-4-33.4 states: If a person is less than eighteen (18) years of age and is under a second suspension, expulsion, exclusion, or has withdrawn from school, the State shall, upon notification of the school, invalidate the person’s license or permit until the earliest of the following events: (1) the person becomes eighteen (18) years of age. (2) One hundred twenty (120) days after the person is suspended. (3) One hundred eighty (180) days after the person is expelled or excluded.
CLASSROOM DISCIPLINE GRADES 9-12 POLICY 
Teachers have the right to teach and students have the right to learn. If during class a student causes a disruption to the learning process, the following steps of discipline will be followed:
Step 1.  Student is sent to office with a “0” grade assigned to any work missed during the remainder of the class. In addition, the student will be assigned to ATS for that period the following day. 
Step 2.  Lunch detention will be assigned when the proper paperwork has been received from the teacher. In addition, a referral for a guidance conference is made. The classroom teacher 
must contact the parent before step 3 action is taken.
Step 3.  The student will be placed in ATS for one day when the proper paperwork has been received from the teacher. The student will receive a “0” in the class in which the discipline was assigned.  All other class work can be made up and a grade will be assigned. 
Step 4.  The student will be placed in ATS for three days when the proper paperwork has been
received from the teacher.  All other class work can be made up and a grade will be assigned. A letter will be sent to the parent with notification of the action taken and a request will be made for a parent-teacher conference upon the student’s return to school.
IF A STUDENT COMMITS MORE THAN 5 OFFENSES WITHIN ONE STAFF MEMBER’S CLASS, A PRE-EXPULSION HEARING MAY BE HELD WITH THE PARENTS. PRESENT AT THIS MEETING WILL BE THE CLASSROOM TEACHER (5) INVOLVED AND AN ADMINISTRATIVE REPRESENTATIVE.
IF A STUDENT RECEIVES 10 OR MORE OFFENSES UNDER THIS PARAGRAPH OR 
CLASSROOM DISCIPLINE GRADES 7-8 POLICIES 
Teachers have the right to teach and students have the right to learn. If during class a student causes a disruption to the learning process, the following steps of discipline will be followed:
Step 1.  Student is sent to office with a “0” grade assigned to any work missed during the remainder of the class. In addition, the student will be assigned ATS for that period the following day.   
Step 2.  Lunch Detention will be assigned when the proper paperwork has been received from the teacher. 
Step 3.  The student may be suspended from school for one day or additional days of ATS assigned when the proper paperwork has been received from the teacher. The student will receive a “0” in the class in which the discipline was assigned. All other class work can be made up and a grade will be assigned. 
Step 4.  The student may be suspended from school for three days or assigned additional days of ATS when the proper paperwork has been received from the teacher.  All other class 
work can be made up and a grade will be assigned. A letter will be sent to the parent with 
notification of the action taken and a request will be made for a parent-teacher conference 
upon the student’s return to school.
ALTERNATIVE TO SUSPENSION CLASS
In some situations calling for suspension, students may instead be placed in the Alternative to Suspension Class. Assignment will be determined by the school administrators in conference with the student and parents. Guidelines are as follows:
•	Students will be assigned to ATS for disciplinary infractions or for lack of effort academically. Assignment will be for 1-90 days.
•	Students will be in a self-contained classroom run by a staff member.
•	Assignments will be supplied by the regular classroom teachers, and full credit can be earned while assigned to ATS.
•	There will be a limited lunch in the classroom and no passing periods.
BULLYING POLICY
Bullying is prohibited under the discipline policy of this school as established by the local school board and prohibited by Indiana state law (IC 20-8.1-5.1-7.7). This discipline rule applies when a student is:
on school grounds immediately before or during school hours, immediately after school hours, or at any other time when the school is being used by a school group;
off school grounds at a school activity, function or event;
traveling to or from school or a school activity, function, or event;
using property or equipment provided by the school.
Indiana law defines bullying as “overt, repeated acts or gestures, including:
verbal or written communications transmitted;  physical acts committed; or 
any other behaviors committed by a student or group of students against another student with the intent to harass, ridicule, humiliate, intimidate, or harm the other student.”
SEXUAL HARASSMENT
It shall be the policy of the South Knox School Corporation to maintain learning and working environment, which is free from any kind of sexual harassment. It shall be a violation of this policy for any student to harass any employee, other students, or volunteer through conduct or communications of a sexual nature. Sexual harassment consists of unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature when made by any employee or volunteer to a student, when made by a student to any employee or volunteer, or when made by any student to another student. Conduct of sexual nature is defined as including verbal or physical sexual advances and/or comments regarding physical or personality characteristics of a sexual nature. Sexual harassment, as defined above, may include but is not limited to the following unwelcome activities:
a.	Verbal harassment or abuse.
b.	Repeated remarks with sexual or demeaning implications.
c.	The display or circulation of graphic or printed materials in which content has sexual or demeaning implications. This includes clothing items.
d.	Unwelcome touching.
e.	Pressure to participate in sexual activity.
f.	Suggesting or demanding sexual involvement accompanied by implied or implicit threats,
Any student who believes that s/he is the victim of any of the above actions or has observed such actions in the school setting should contact either the school guidance counselor or principal by written report or personal visit.
Any student in violation of this policy shall be subject to due process procedures outlined in this handbook.
BUS CONDUCT
Students are reminded that when riding the school bus you are under the supervision of the bus driver. The bus driver can suspend any student from riding the bus for one day. After that the student will be referred to the high school administration for repeated violations. Students that cannot follow the rules established by the School Corporation may be removed from the school transportation for the remainder of the year.
Each student riding a school bus should be waiting at the boarding stop when the bus arrives. In case of an emergency causing the student to be late, the driver will be required to wait no longer than three minutes after the scheduled arrival time. If the driver is already three minutes late, he or she will not be required to wait at all.
STUDENT BEHAVIOR AT SPORTING EVENTS
1.	As in the case of all school events, there will be no pass outs to students. If a student leaves the area of the activity, they will be required to purchase a new ticket to re-enter.
2.	No running up and down in the bleachers. There are marked aisle ways that are to be used and students will walk in an adult like manner.
3.	Any disturbance caused by a student may result in suspension from any or all-future athletic events for that school year.
4.	No students should be in the hallway under the bleachers during a game without permission.
5.	Any high school student attending a middle school event is subject to these rules and regulations.
6.	This is a reminder to all high school students that the school dress code is in effect at all home and away events. The only exception to the school dress code during an athletic event is that hats may be worn. The requirement that restricts the lettering or expressions on the hat is still in effect.
7.	If a student needs to go outside to use a cell phone to call for a ride home, that student should obtain permission from a school representative.
DRESS
All South Knox Middle-High School students are required to be dressed in a reasonable manner while at school. School is a place of education. Every student should keep in mind that his/her appearance and attitudes are a reflection on themselves. It is therefore advisable that students use good taste and judgment in dress and appearance.
Parents are expected to support the school guidelines on “reasonable manner” and are requested to follow the below listed guidelines when purchasing clothing for school. School officials have the responsibility and full authority to correct any dress problem that interferes with the educational process.
The following are guidelines of what constitutes “reasonable manner”:
1.	Any clothing that displays any picture or expression that relates to alcohol; drugs, tobacco products, racial slurs, or sex are strictly forbidden. This also includes any “suggestive” expressions.
2.	The length of skirts and shorts should fully cover the buttocks.
3.	All tops for both boys and girls must have sleeves. 
4.	Hats are not to be worn during school hours. 
5.	Any article of clothing, which has been altered to indicate gang activity or affiliation, will not be permitted.
6.	Because of the racial implications that have become associated with the “Rebel” flag, it is necessary to ban any display of the flag at any school function, including on shirts worn at school.
7.  Costumes are allowed on Spirit or designated days only. Masks and/or Full Face Paint are not to be worn as part of a costume, spirit day, or any other time.
Violations of the dress code will result in the disciplinary action:
1st Offense – The student will be given a verbal warning. If the article of clothing is blatantly inappropriate, the student will be asked to remove it, turn it wrong-side-out, or will be loaned an appropriate replacement article of clothing. If the violation is minor or borderline, the student will be asked not to wear that article of clothing to school again.
2nd Offense – The student will be assigned a noon detention and the parents will be notified.
3rd Offense – ATS will be assigned.
PUBLIC DISPLAYS OF AFFECTION
Holding hands and “friendship hugs” are the limits of acceptable displays of affection at school.
DRUG TESTING BY REASONABLE SUSPICION
The South Knox School Corporation reserves the right to test any student (Grades K-12) exhibiting cause of “reasonable suspicion” of drug and/or alcohol usage:
1.	While at school any time during the school day;
2.	At any school sponsored event; or
3.	While being transported to and from school or school sponsored activities.
“Reasonable suspicion” is defined as one or more of the following:
1.	A student’s behavior, in conjunction with physical appearance and/or skin color, indicates the possible use of alcohol, marijuana, or any controlled substance.
2.	The student is in possession of drug paraphernalia.
3.	Information communicated to an administrator by a teacher, parent, other adult, or a student indication a student is using, possessing or under the influence of alcohol, marijuana, or any controlled substance.  A school administrator will investigate all reports of this nature.
4.	Such indicators may include, but are not limited to mood swings, aggressive or lethargic behavior, smoking, risk-taking behavior, paranoia, failing grades, bragging or talking to other students about drug/alcohol use, loss of interest in school and in favorite activities, drastic change in dress, grades, or attendance, truancy, depression and withdrawal.
STUDENT RANDOM TESTING DRUG EVALUATION PROGRAM
INTRODUCTION
The effective date of this program is July 1, 2006.  This program does not affect the current policies, practices, or rights of the South Knox School Corporation with drug and/or alcohol possession, sale, or use. 
PURPOSE
It is the purpose of this program to educate, help, and direct students away from drug and alcohol abuse and toward a healthy and drug free lifestyle.  Students involved in extra-curricular activities need to be exemplary in the eyes of the community and other students.  
The intent of this program is to encourage students to make healthy lifestyle choices, NOT to prevent students from:
•	participating in extra-curricular activities; 
•	participating in co-curricular activities; 
•	participating as National Honor Society and Junior National Honor Society members;
•	participating as Student Council members;
•	participating as Class Officers; 
•	driving to and from school while he/she has drug residues in his/her body.
The possession, sale, or use of drugs and alcohol on school grounds or on a school bus – including being under the influence of drugs or alcohol will continue to be grounds for suspension and expulsion.
PURPOSE OF DRUG EVALUATION PROGRAM
•	To better ensure a safe and drug free environment at SKMS-HS for all students.
•	To strongly discourage drug and alcohol use by students participating in extra-curricular, co-curricular activities, National Honor Society, Junior National Honor Society, Student Council, and serving as a Class Officer - as well as those who enjoy the privilege of driving to school. 
•	To promote the importance of a healthy lifestyle for SK students.
•	To give students another reason to say “No” to drug and alcohol abuse.
•	To confidentially (as much as possible) identify students who have chemical abuse problems and to direct those students toward assistance and treatment for their problem.
SCOPE
Random Drug Evaluation
Students to be Tested (Mandatory) - This policy applies to all students at South Knox Middle-High School (Grades 7-12) who:
•	participate in athletics, extra-curricular, and co-curricular activities.
•	are members of National Honor Society, Junior National Honor Society, Student Council, or Class Officers or any club
•	drive to school, from school, or drive during the school day.
Other individuals that may participate in random drug testing on a voluntary basis:
•	Any student attending SKMS-HS wishing to enroll in the program.  A student wishing to participate in the random drug-testing program that is not included in the pool under the approved guidelines should provide a written statement to the principal stating his/her request to be included in the random pool.
•	Any parent/guardian wishing to enroll their son or daughter for the random drug-testing program. The parent/guardian should provide a written statement to the principal stating their request to have their son/daughter to be included in the random testing pool.
These procedures are in effect 365 days a year for all students 
Drug Evaluation Consists Of – Oral swab samples submitted by students will be tested for indications of use of the following:
THC, Cocaine, Opiates, Methamphetamines, Amphetamines, Benzodiazepine, Cotinine
DRUG EDUCATION
The teacher, sponsor, or coach of each sport or extra-curricular activity will require the attendance of all prospective participants at one or more drug education sessions on a yearly basis at the annual start of the sport, activity, or school year.  Each prospective participant shall receive a copy of this policy and the policy will be explained at that time.  An educational presentation will also be made to educate the students about the harmful effects and consequences of alcohol and other drug abuse.  Students will receive information as to where they can seek professional help, if needed, for a use or abuse problem.
IMPLIED CONSENT
It is mandatory that each student who plans to participate in any extra-curricular activity, any co-curricular activity, National Honor Society, Junior National Honor Society, Student Council, serve as a Class Officer, or drive an automobile to or from school be a part of the random drug testing pool.
Eligible students may be randomly tested during the school year.  Refusal of a student to take a drug test will be considered as a positive test.  
TESTING PROCEDURES
The selection of participants to be tested will be done randomly by an outside service based on a computer generated random process and selections will be made from time to time throughout the school year.  This variable schedule will keep students conscious of the possibility of being tested at any time during the year.  Each student will be assigned a number that will be placed in the drawing.
No student will be given advance notice or early warning of the testing.  In addition, a strict chain of custody will be enforced to eliminate invalid tests or outside influences.
Upon being selected for an oral swab test under this policy, either by random draw, reasonable suspicion, request of a parent/guardian, or a “follow up” test, a student will be required to provide a sample of saliva according to the quality control standards and policy of the laboratory conducting the test.
The specimens will be turned over to the testing laboratory.  The laboratory selected must follow the standards set by the Department of Health and Human Services.  It must be certified under the auspices of the Clinical Laboratory Improvement Act (CLIA) and the NIDA/SAMASHA Laboratory.
The MRO (Medical Review Officer) reviews all drug tests.  Parents may discuss the results of any test with this Medical Review Officer.  The Medical Review Officer makes all final decisions regarding tests.
CHAIN OF CUSTODY
The certified laboratory will provide training and direction to those who supervise the testing program.   To maintain anonymity, the student’s number, not name, will be used.
The principal/administrative designee will be responsible for escorting students to the collection site.  Students being tested should go directly to the collection site without going to their locker, restroom, or other locations in the building.  
Before the student is tested, student will complete, sign, and date a form giving necessary information to the testing laboratory.  The student should notify the administrator that he/she is taking a prescription medication.
A sanitized kit containing a specimen vial will be given to each student.  The bottle will remain in the student’s possession until a seal is placed upon the bottle.  The student will sign that the specimen has been sealed.  The seal may be broken only by the lab testing the specimen.
If the seal is tampered with or broken, after leaving the student’s possession and prior to arriving at the lab, the specimen is invalid.  The student may be tested again – at the discretion of the principal. The student will remain eligible for all activities subsequent to a retest.
In order to maintain confidentiality, the container with the oral fluid specimen to be tested will not have the name of the student on the container (initials only).  Instead, the student’s random identification number will appear on the container.  Also the results sheet for the analysis will be mailed or faxed back to the principal/administrative designee with confidentiality maintained.  All records are to be locked up at all times.
TEST RESULTS AND CONSEQUENCES
This program seeks to provide needed help for students who have a verified “positive” test.  The student’s health, welfare, and safety will be the reason for preventing students from participation in extra-curricular activities and restrict him/her from driving to or from school.
The principal/designee will be notified of a student testing “positive” (that is, if the test shows that drug residues are in the student’s system after using at least two different types of analysis).  The principal/designee will notify the student and his/her parent/guardian.  The student or his/her parent/guardian may submit any documented prescription, explanation, or information that will be considered in determining whether a “positive” test has been satisfactorily explained.
If the test is verified “positive”, the principal/designee will meet with the student and his/her parent/guardian.  The student and parent/guardian will be given the names of counseling and assistance agencies that the family may want to contact for help.
Each parent/guardian will be provided the test results for their son or daughter for both negative and positive test results.
A student involved in athletics, extra-curricular activities, or co-curricular activities that tests “positive” will be subject to the disciplinary consequences outlined in the South Knox Code of Conduct (copy attached).  
A student driver that tests “positive” for banned substances other than tobacco will lose his/her driving privileges for nine school weeks.
A “follow up” test may be requested by the principal/designee or student after the suspension period and after such an interval of time that the substance previously found would normally have been eliminated from the body.  If a second “positive” result is obtained from the “follow up” test, or any later test of that participant, the same previous procedure shall be followed.
In addition, the school corporation reserves the right to continue testing at any time any participating student who previously tested “positive” and did not make satisfactory explanation.
Information on a verified “positive” test result will be shared on a “need to know” basis with the student’s coach or sponsor.  The results of “negative” tests will be kept confidential to protect the identity of all students being tested.
Drug testing result sheets will be returned to the principal/designee.  Names of students tested will not be kept in open files or on any computer.  Result sheets will be kept in a locked and secured location.
FINANCIAL RESPONSIBILITY
Under this policy, the school corporation will pay for all initial random drug tests, all initial reasonable suspicion drug tests, and all “follow up” drug tests requested by the school corporation.
Counseling and subsequent treatment by non-school agencies is the financial responsibility of the student or his/her parent/guardian.
CONFIDENTIALITY
Under this drug testing program, any teacher or staff member, coach, or sponsor of extra-curricular events who may have knowledge of the results of a drug test will not divulge to anyone the results of the test or the disposition of the student involved, other than in the case of a legal subpoena being made upon that person in the course of a legal investigation.  
TELEPHONES AND ELECTRONIC DEVICES
In accordance with Indiana law, student use of personal communication devices is prohibited during the school day except as specifically permitted by law or school policy.
The purpose of this policy is to reduce distractions, protect instructional time, improve student engagement, and maintain a safe and orderly school environment.
Personal communication devices include, but are not limited to, cell phones, smart phones, smart watches, tablets, earbuds/headphones, gaming devices, and any personal electronic device capable of communication, messaging, internet access, recording, or entertainment.
Students may bring personal communication devices to school; however, all devices must be powered off or silenced and stored out of sight in a locker, backpack, or other school-approved location during the school day. Devices may not be carried on a student’s person, used, seen, heard, or accessed during the school day unless specifically authorized under an approved exception.
Cell phones and other personal electronic devices must be turned off or silenced before the student enters the building in the morning and must remain off and out of sight until dismissal. This includes passing periods, lunch, and any other time students are under school supervision during regular school hours.
Personal electronic devices may also be removed from testing environments in accordance with Indiana Department of Education testing regulations.
If a parent/guardian needs to contact a student during the school day, they must do so through the school office. Likewise, students who need to contact a parent/guardian during the school day must do so through the school office unless otherwise authorized by school personnel.
Exceptions
Use of a personal communication device may be permitted when:
● required by a student’s IEP, Section 504 Plan, Individual Health Plan, or documented medical need;
● authorized by a teacher or administrator for instructional purposes;
● necessary in the event of an emergency or school safety situation; or
● needed for approved translation services or other documented educational supports.
Unauthorized use, possession on the student’s person, or refusal to comply with staff direction regarding a personal communication device during the school day constitutes a violation of this policy.
Consequences for Violating This Policy
First Offense The device will be confiscated and turned in to the office and lunch detention will be assigned. The device can be picked up at the end of the school day.
Second Offense The device will be confiscated and turned in to the office. The student will be assigned one (1) day of ATS. A parent/guardian must pick up the device.
Third and Subsequent Offenses The device will be confiscated and turned in to the office. The student will be assigned three (3) days of of ATS and/or out-of-school suspension. A parent/guardian must pick up the device.
Refusal to Surrender Device Any student who refuses to surrender a device to a staff member upon request may be assigned up to five (5) days of out-of-school suspension and may be disciplined for insubordination.
Repeated violations may result in additional disciplinary consequences consistent with the Student Code of Conduct.
IMPORTANT NOTICE REGARDING CELL PHONE CONTENT
Misuse of personal electronic devices may result in serious school discipline and may also violate Indiana law.
It is illegal under Indiana law to create, possess, transmit, display, or distribute images depicting sexual conduct involving a minor. This includes photographs, videos, screenshots, or other digitized images stored on or transmitted from a personal electronic device. Students found in possession of unlawful content may be subject to school discipline, referral to law enforcement, and criminal penalties under applicable law.
LUNCH DETENTION
A detention room will be provided during activity period and lunch time for those students who commit minor rules infractions. Students who are assigned to lunch detention are to remain in the detention room during the entire time of activity period and lunch. Lunch will be brought to the students in the detention room. Failure to attend as assigned may result in additional days in lunch detention or in an assignment to ATS.
PLAGIARISM 
What is plagiarism? 
“Plagiarism is using another person’s work without acknowledgement, making it appear to be one's own.  Any ideas, words, pictures, or other intellectual content taken from another source must be acknowledged in a citation that gives credit to the source. 
Citation of sources is required no matter where the material comes from including: 
1. Internet 
2. Traditionally published material  
3. Other students’ work  
4. Unpublished materials  
5. Non-print sources 

Intentional and unintentional instances of plagiarism are considered instances of academic misconduct. It is the responsibility of the student submitting the work in question to know, understand, and comply with this policy.” 
Adapted from “Plagiarism: What it is and how to avoid it.” 30 March 2009. New Mexico State  
University Library. 25 March 2009 <http://lib.nmsu.edu/plagiarism/>.  

WHY IS PLAGIARISM WRONG? 
Plagiarism happens in the school setting as students attempt to complete various academic assignments. The shift from writing only in one’s own words to incorporating the words and ideas of others is a complex task, but one we believe our students are capable of mastering. It is important for students to know and understand that plagiarism is a severe offense on both academic and personal levels. On an academic level, plagiarism by students shows they are unable to research information or use correct citations.  Personally, it demonstrates dishonesty of an individual and the lack of discipline to expend effort on academics. * 
(*Adapted from the Evan Hardy English Department) 

WHAT DOES SOUTH KNOX DEFINE AS INTENTIONAL PLAGIARISM? 
1. Copying material from the source, including the Internet, without citing the source (or citing the source but omitting quotation marks on copied segments of three or more words). Grade-appropriate expectations on paraphrasing, quoting, and citations will be considered. This recognizes the expectation that students’ skill set should grow as the student progresses through middle and high school courses. 
2. Submitting papers on which the student has received substantial assistance from peers and/or adults that dramatically changes the character of the work so that it is no longer the student’s own. 
3. Taking someone else’s academic work or a portion of said work and submitting it as one’s own. 
4. Submitting material written by someone else or rephrasing the ideas of another without giving the author’s name or source using proper citation methods assigned by the teacher. Paraphrased work should include substantial rephrasing of text ratherthan replacing a few words in a quote from another author.
5. Presenting the work of tutors, parents, siblings, or friends as one’s own. 
6. Submitting purchased papers, in part or in whole, as one’s own. 
7. Submitting papers from the Internet, in part or in whole, written by someone else as one’s own.
8. Copying stories, in part or in whole, which appear in books, magazines, television, or film.  
9. Copying directly, without making changes, alterations or adaptations from a drawing, painting, illustration, photographic image, or graphic symbol without citing the source. 
10. Supporting plagiarism by providing work to others, whether it is believed it will be copied or not. 
(*Adapted from A Guide to MLA Documentation, Lexington High School Student/Parent Handbook, Wellesley High School Student Handbook, School Principal’s Legal Alert Fall 2001 Supplement, and the North Hunterdon High School Policy on Cheating and Plagiarism.) 
WHAT DOES SOUTH KNOX DEFINE AS TECHNICAL PLAGIARISM? 
Realizing that students are learning the skills to write in various genres, to cite sources, and to create lists of sources, South Knox also provides a definition of technical plagiarism. These provisions are intended to address issues of accidental, minor omissions or lack of a complete grasp of the assignment. They do not address situations in which a student does not complete the assigned work. 
1. Errors in creating citations in the text of a document; including, but not limited to punctuation, spelling, the order of information, and the location of the citation.  
2. Errors in creating a list of sources used, either cited or consulted; including, but not limited to punctuation, spelling, the order of information, or omission of a portion of the list. 
3. Omission of essential elements from a final draft in cases where the student has demonstrated mastery of the element in earlier drafts.  
WHAT DOES SOUTH KNOX CONSIDER TO BE ACCEPTABLE WORK? 
1. Discussing the assignment with others for clarification. 
2. Discussing ideas and details in the literary work in question for understanding. 
3. Exchanging drafts of papers for critical peer response. 
4. Participating in classroom activities pertaining to the writing process: prewriting, drafting, revising, editing, and publishing.

Consequences for Intentional Plagiarism Policy Violations 

Middle School 

1st offense: 
∙ form filed in office  
∙ review plagiarism policy 
∙ rewrite assignment 
∙ 10% academic penalty (can receive up to 90% credit upon rewrite of assignment) 
[bookmark: _Hlk197441663]∙ rewrite with teacher during lunch until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
iIf the rewrite is not completed, the student will receive a score of “0” 

2nd offense 
∙ form filed in office  
∙ review plagiarism policy 
∙ rewrite assignment 
∙ 50% academic penalty (can receive up to 50 % credit upon rewrite of assignment) 
∙ rewrite with teacher during lunch until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
∙ if the rewrite is not completed, the student will receive a score of “0” 

3rd offense and any additional offenses 
∙ form filed in office  
∙ review plagiarism policy 
∙ rewrite assignment 
∙ zero points awarded on assignment 
∙ rewrite with teacher during lunch until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
∙ rewrite must be completed in order to receive course credit

High School 

1st offense 
∙ form filed in office  
∙ review plagiarism policy 
 rewrite assignment 
∙ maximum of 75% of points earned on assignment OR can receive a zero as long as parents have been notified 
lunch with teacher until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
rewrite must be completed in order to receive course credit 

2nd offense 
∙ form filed in office  
∙ review plagiarism policy 
∙ rewrite assignment 
∙ maximum of 50% of points earned on assignment OR can receive a zero as long as parents have been notified 
∙ lunch with teacher until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
∙ rewrite must be completed in order to receive course credit 

3rd offense and any additional offenses 
∙ form filed in office review plagiarism policy 
∙ rewrite assignment 
∙ zero points awarded on assignment 
∙ lunch with teacher until rewrite is finished (3 days maximum) – rewrite is not to be done during class time. The student must attend a minimum of 1 day to review basic source and citation management. 
∙ rewrite must be completed in order to receive course credit 

The aforementioned consequences are for acts of intentional plagiarism. 
Students who leave South Knox, only to enroll again at a later date, do not have prior offenses removed. Both Harmony and the student’s permanent file should retain this info. 
“Review Policy” means to have the teacher and student physically review the policy and it is indicated to the student where and how the student violated the plagiarism policy. 
Further consequences may be given at the discretion of the administrators. 
Instances of technical plagiarism will only result in loss of points on assignment (per the teacher’s rubric/guidelines/ expectations).

RESPONSE TO CHEATING
The SKMHS administrative team yields to the discretion of the teacher in response to cheating. 

EXTRACURRICULAR ProGRAMS: CLUBS, ACTIVITES, SPORTS
EXTRACURRICULAR ACTIVITIES AND CLUBS
The most common characteristic of successful Americans is their participation in some extracurricular activity while in high school. South Knox Middle-High School has a variety of extracurricular activities in athletics, drama, cultural and social enrichment, school government, and special interests. 
ATHLETIC AND EXTRA-CURRICULAR ELIGIBILITY 
In order to be eligible for extra-curricular or athletic participation, a student must take at least five credit classes and must have passing grades in all classes. Any failing nine-weeks or semester grade will make that student ineligible until the next grade report.
ATHLETIC AND EXTRA-CURRICULAR CODE OF CONDUCT 
New students will be asked to sign a new code of conduct at the beginning of the school year. This code of conduct will remain in effect during the student’s middle or high school career. Students will not be allowed to participate in any extra-curricular or co-curricular activity until a code of conduct is signed and on file. (See the back of this booklet for a copy)
ATHLETIC LETTER REQUIREMENTS
	*  Varsity Basketball	20 Quarters
	*  Varsity Baseball	21 Innings (Pitchers - 5 appearances)
	*  Varsity Golf	Participation in 35% of the matches
	*  Varsity Track	Score ten points during the season
	*  Varsity Tennis	Play in top 7 in 50% of Varsity matches
	*  Varsity Volleyball	Participation in 20 games
	*  Varsity Cross-country	Must have a better time than the number 7 runner from more than 60% of the teams we compete against in regular-season meets.
	*  Varsity Soccer	Participation in 70% of the matches 
	*  Varsity Softball	21 Innings
THE FOLLOWING GUIDELINES FOR CLUBS AND SOCIAL FUNCTIONS MUST BE ADHERED TO:
1.	It should be properly chaperoned.
2.	There are no “pass outs” at school activities.
Students who participate in activities such as clubs, social functions, or athletics accept the responsibility of representing South Knox Middle-High School in the home community and at away events. Responsible behavior that will reflect credit upon the school is always expected.
When a student is involved in two (2) school activities falling on the same date, the student should bring the conflict to the attention of both advisors/coaches involved. The advisor or coach will inform the principal and attempt to work out a solution satisfactory to the student and in the best interest of the activities. If a mutually satisfactory solution cannot be found, the principal will confer with the student and advisors/coaches involved, however, the final decision is the responsibility of the student. As a guide, all contests will have precedence. In these situations students are not to be penalized.

School Counseling INFORMATION
school counseling OFFICE
1.	School counseling services	5.	Parent/teacher conference
2.	Change schedule	6.	Transcript services
3.	Examine college/career materials	7.	Assessment data
4.	Enrollment management services	
school counseling SERVICES
The purpose of the guidance service is to help each student in his/her social, educational, vocational, and personal development. Time with the counselors may be scheduled daily between 8:30 and 3:00. The counselor may aid the student:
1.	In recommending materials that the student may use to improve his/her study habits.
2.	In planning his/her schedule and school program during the spring of the year.
3.	In making realistic curriculum selections and suitable plans.
4.	Provide personal and social counseling at school.
5.	In post-high school career planning 

COMFORT DOGS
	South Knox Middle-High School utilizes a Comfort Dog Program to assist in calming students and enhance the educational experience for our students.  All comfort dogs have passed the K-9 Good Citizen training.  Parents are allowed to opt their child out at the beginning of each school year if they do not want their child to interact with the comfort dogs at school.
EARLY GRADUATION
A student qualifying for early graduation by the end of grade eleven may be eligible for the State Early Graduation Scholarship in accordance with Indiana law. Students seeking early graduation must meet all state and local graduation requirements. South Knox limits midterm graduation to students enrolled in the South Knox Learning Center.
SCHEDULE CHANGES (Grades 9-12 only)
A great deal of time and effort is expended working with students to ensure that schedules meet student needs and course requests at the time of enrollment. Therefore, student schedules will generally not be changed after the start of the semester.
Any student requesting a schedule change must understand the following guidelines:
1. Students enrolled in a class with low enrollment should not expect approval to drop that course.
2. Students will be allowed the first week of each semester to request schedule adjustments.
3. Requests for specific teachers will not be considered.
RETAKING CLASSES
Students may retake a class in order to improve their grade and/or to maintain Honors Diploma status.  The higher grade will be reflected in the student’s cumulative information.  While both grades must remain on the transcript, the student will only receive credit for the higher grade.  Summer School and online courses are not permitted in retaking a course. In order to be named valedictorian or salutatorian, a student could not have retaken a class for grade improvement. 
DUAL ENROLLMENT CLASSES ON THE VU CAMPUS (Other than Twin Rivers)
Seniors may enroll in courses for part of the day at Vincennes University under the following conditions: 
1. Students must be pursuing a Core 40 or Honors Diploma. 
2. Students must have at least five courses on their transcript each semester.  At least five classes will count toward the student’s GPA.  If the student is taking four classes at SK and two at VU, they may choose to have one VU class omitted from their GPA. 
3. Students must be enrolled in class five days a week.  This could mean students enrolling in two VU courses Monday through Friday or students choosing one VU class and on their off days participating in a student internship organized through South Knox.  
4. Students must sign the VU Agreement Form and provide a copy of their VU Class Schedule to the Guidance Office prior to August 1st. 

Algebra II and Geometry
STUDENTS WHO WISH TO ENROLL IN GEOMETRY AND ALGEBRA II DURING THE SAME YEAR MUST MEET THE FOLLOWING PREREQUISITES: 
1) 9TH AND 11TH GRADERS MUST HAVE ACHIEVED AT LEAST A 90% AVERAGE IN ALGEBRA
2) 12th graders seeking a Core-40 diploma who have yet to gain credit in Geometry and Algebra II
3) Students making a serious attempt to graduate from High School in 3 years will be allowed to enroll concurrently on a case by case basis.

[bookmark: _Hlk167194774][bookmark: _Hlk167196250]Honors Designation/Valedictorian Status
Rank in class is considered confidential and is provided on the student transcript for educational, enrollment, military, and scholarship purposes. Class rank is determined by computation of a student’s grade point average (GPA). GPA is calculated by dividing the total grade points earned by the total credits completed.
The following guidelines are used to determine academic honors, including valedictorian and salutatorian status:
1. Effective with the Class of 2030, students seeking valedictorian or salutatorian status are expected to complete Math and Science through the end of their junior year and the highest available level of English and Math during all four years of high school.
2. Valedictorian and salutatorian are determined by GPA and class standing at the end of the senior year.
3. Valedictorian status will be awarded to the student with the highest number of credits completed at the end of eight semesters and the highest GPA. Students earn credit only for completed coursework. No credit is awarded for Spartan Aide, Study Hall (prior to 2026–2027), or SK Dual Credit Lab.
4. Salutatorian status may be awarded to the student with the second-highest number of credits completed at the end of eight semesters and the second-highest GPA. Students earn credit only for completed coursework. No credit is awarded for Spartan Aide, Study Hall (prior to 2026–2027), or SK Dual Credit Lab.
5. Students transferring to South Knox Middle/High School after the beginning of grade 9 will be considered for class rank and academic honors based on transfer credits and grades accepted by South Knox. Transfer coursework will be added to the student transcript and included in GPA and class rank calculations. All grades earned will be recorded exactly as they appear on the official transcript by the sending school. The original letter grade assigned by the sending school will remain unchanged on the student’s official transcript unless an official revised transcript is received from the issuing school indicating a correction or clerical error
TRANSFER CREDIT AND GRADE RECORDING POLICY
South Knox Middle/High School recognizes that students may transfer from public, private, charter, or home education settings. To maintain academic integrity and ensure consistency in student records, the following procedures apply to all incoming transfer students:
1. Acceptance of Transfer Credit
Course credit earned at an accredited or state-recognized school will be evaluated for equivalency to Indiana Academic Standards and South Knox course offerings. Credits that are determined to be substantially equivalent will be accepted toward graduation requirements.
2. Recording of Transfer Grades
All grades earned at a previous school will be recorded on the South Knox transcript exactly as they appear on the official transcript provided by the sending school. South Knox Middle/High School does not alter, convert, or adjust letter grades issued by another institution.
3. GPA Calculation
Grades transferred from other schools may be used in accordance with South Knox High School’s grading scale for the purpose of GPA calculation, class rank, and academic honors. However, the original letter grade assigned by the sending school will remain unchanged on the student’s official transcript.
4. Grade Scale Differences
Differences in grading scales between schools (including plus/minus grading systems or numerical conversions) will not result in modification of transfer grades. Any interpretation of grading scale differences will be handled through GPA weighting procedures only.
5. Exceptions
Grade changes to transfer records will only be made if an official revised transcript is received from the sending school indicating a correction or clerical error.
Honors curriculum
· For English and Math, students should be “at proficiency” or “above proficiency” on the ILEARN tests AND maintain an A/B+ average in the content area to be placed in Honors level courses. 
PROMOTION (Grades 7-8 only)
South Knox Middle-High School strives to develop each student to his or her fullest potential educationally. It is the purpose of the school to develop an atmosphere in which each student is encouraged to use his or her talents to the fullest and to gain a feeling of personal achievement.
The following criteria will be used to determine the student’s eligibility for promotion to the next grade level or possible retention in the same grade level. If a student does not make satisfactory progress during the school year in the middle school; for the benefit of the student, he or she may be retained in the same grade level. Several factors will be involved in the decision of promotion or retention of a student.
	Procedure
1.	At the end of the first semester, the parents of any student who fails two or more academic classes will be notified of the possibility of retention of their student.
2.	At this time, parents will be encouraged to set up a conference with the principal and teachers as to the reasons for possible retention and a plan to encourage the student to improve his or her grades will be developed.
3.	At the end of the third quarter, another assessment of the student’s progress will be made, and if the student is still not making satisfactory progress, a second warning letter will be sent.
4.	If the student has not made unsatisfactory progress the first semester, but at the end of the third quarter, is making unsatisfactory progress, the parents will then receive the first warning letter advising them of the possibility of retention and asking them to set up a conference with the principal and teachers.
5.	At a point of the final two weeks of the school year, the principal, after consultation with the student’s teachers, will determine what students are to be recommended for retention. At this time, parents will receive a second warning letter and will be asked to attend a conference or make contact with the administration to discuss the decision regarding retention.
6.	It is possible that a student who is barely passing a subject area may quit working in the final weeks of the school year, and that the first notice that the parent receives that the student has failed an academic class will be with the issuance of final grades. It will be possible for a student to receive consideration for retention even though the parents have not received pervious warning letters on retention.
Criteria
The following criteria will be used to determine the promotion or retention of these students:
A.	Age of student
B.	Recommendations of student’s teachers
C.	Past retention history of student
D.	Attitude and interest of student
E.	Attendance of student
F.	Parental considerations
G.	Achievement-past and present history of student’s academic performance
H.	Attendance at remedial programs during summer
I.	Special education status (LD, ED, MIMH)
J.	Effort of student
K.	Scores in ISTEP or other State mandated tests
GRADES & REPORT CARDS
Grades will be assigned at the end of each appropriate marking period depending upon the grade level. Report cards usually will be issued to the students usually within three (3) school days of the end of the marking period. Below is the 4.00 Grading scale used at South Knox Middle-High School.
	A	4.00	B-	2.667	D+	1.333	P	4
	A-	3.667	C+	2.333	D	1.00
	B+	3.333	C	2.00	D-	.667
	B	3.00	C-	1.667	F -	0
In addition to a formal report card being sent home, students with low grades will also receive an interim progress report approximately halfway through each marking period. This will also be mailed home. Parents are encouraged to contact the classroom teacher at the first indication of a decline in grades.
GRADUATION REQUIREMENTS (9-12)
South Knox Middle/High School adheres to the graduation requirements established by the Indiana Department of Education.
For the Class of 2027 and the Class of 2028, graduation requirements are aligned with Indiana Graduation Pathways.
For the Class of 2029 and beyond, graduation requirements are aligned with the Indiana New Diploma requirements.Please contact the School Counseling Office for additional information regarding graduation requirements, diploma options, and pathway completion.
VOCATIONAL PROGRAM APPLICATIONS
Students may apply for various vocational programs during second semester of their junior and sophomore year for the following school year. Students will be evaluated for acceptance into programs based upon their school attendance, discipline reports, and GPA. Students need to be passing all required classes for graduation.
GRADING SCALE
90-100%	-	A range
80-89%	-	B range
70-79%	-	C range
60-69%	-	D range
59 below	-	Failure
HONOR ROLL
An honor roll is prepared at the close of each marking period to give recognition to those students who do meritorious work during that time. To be eligible for the honor roll a student must have a grade point average of 3.00 or above with no grade below “C” and be enrolled in three (3) or more solid subjects. (5 or more for grades 7-8) Those students with a grade point of 3.67 or above and enrolled in three or more solid subjects, 5 or more for grades 7-8, will be assigned to the high honor roll.
WITHDRAWAL
A student who wishes to withdraw must do the following:
1.	Secure parental permission.
2.	Report to the guidance office to initiate withdrawal procedures. No records will be sent without completion of this process.
3.	Any student who voluntarily withdraws twice from South Knox Middle-High School will not be permitted to re-enroll until such time that they complete at least one additional graduation credit from summer school, night school, or a correspondence course.  Students will be counseled concerning this requirement when they withdraw.
4.	South Knox Middle-High School reserves the right to initiate the withdrawal any student over the age of 18 after five days of absences with no contact with the school by either the parent or the student.
HEALTH SERVICES
MEDICAL APPOINTMENTS 
All medical and dental appointments should be made after school hours if at all possible.
MEDICATIONS
It is the policy of the South Knox School Corporation that a parent or guardian at home administers all medication. Under exceptional circumstances, authorized school personnel under the following guidelines may administer medication:
1.	Prescription medication shall not be given or dispensed unless the dispensing school person has on file the written permission of the student’s parent guardian and the written order of a practitioner.
2.	No non-prescription medication shall be given or dispensed unless the dispensing school person has on file written permission and instruction for dosage from the parent/guardian. A “written order of a practitioner” is needed for such off shelf medications when it is not advisable for younger students. All medication is to be left with the school nurse. All medication must be in the original container bearing the original pharmacy label and the student’s name. Students are not to have medication in their lockers or on their person during school hours. The nurse will not administer any medication that is not in the original container.  Should the dosage or time to administer medication change, written notification MUST be received from the attending physician.
3.	Students may now possess and self-administer a medication that is prescribed by a physician for an acute or chronic disease or medical condition that requires emergency administration of the medication.  The parent and the physician that is prescribing the medication MUST complete a permission/authorization form.  This form must be updated annually.  Forms are available in the Health office
ILLNESS OR INJURY DURING THE DAY
Report all accidents or injuries, no matter how small, to the teacher in charge or to the health office.
NOTIFICATION OF AVAILABILITY OF ASBESTOS MANAGEMENT PLAN
The 1987 Asbestos Hazard Emergency Response Act (AHERA) not only requires inspections of all public and private school (K-12 grades) to identify asbestos-containing building material, but also requires that an Asbestos Management Plan be developed to safely manage the identifies asbestos in each school facility.  To further ensure that the identified asbestos-containing materials are maintained in a safe condition, AHERA also requires that the asbestos materials be checked every six months and that these materials be re-inspected by an IDEM accredited inspector every three years to reassess the condition of the asbestos, for as long as the materials remain in the building.  In the year 2020y, the ninth triennial re-inspection was conducted for the South Knox School Corporation.
The Asbestos Management Plan is available for your review.  Anyone wishing to view a copy of the Management Plan for an individual school will find it available in the Principal’s office of each school.  The Management Plan may be copied, at a nominal fee during regular school hours.  Please notify he school in advance to prevent scheduling difficulties.
If you have any questions concerning the AHERA program, please contact your building Principal and/or the Designated Person, Mr. Geoffrey Goodwin at 812-726-4440.

South Knox School Corporation Technology/Chromebook Policy
 Introduction: South Knox School Corporation recognizes that access to technology in school gives students greater opportunities to learn, engage, communicate, and develop skills that will prepare them for work, life, and citizenship. We are committed to helping students develop 21st century technology and communication skills. To that end, we provide access to technologies for student and staff use. 
This Technology/Chromebook Policy outlines the guidelines and behaviors that users are expected to follow when using school technologies or when using personally owned devices on the school campus. 
● The use of South Knox telecommunications services is a privilege, not a right. Inappropriate use will result in the cancellation of those privileges. 
● The South Knox network is intended for educational purposes only. 
● All activity over the network or using district technologies may be monitored and retained. 
● Access to online content via the network may be restricted in accordance with our policies and federal regulations, such as the Children’s Internet Protection Act (CIPA). 
 ● South Knox makes a reasonable effort to ensure students’ safety and security online but will not be held accountable for any harm or damages that result from the use of school technologies.
 ● Users of the district network or other technologies are expected to alert staff immediately of any concerns for safety or security. 
Technologies Covered 
South Knox Schools may provide internet access, desktop computers, mobile computers or devices, videoconferencing capabilities, online collaboration capabilities, email, and more. 
As new technologies emerge, South Knox School Corporation will attempt to provide access to them. The policies outlined in this document are intended to cover all available technologies, not just those specifically listed. Usage policies of all technologies provided by the district are intended for education purposes. All users are expected to use good judgment and to follow the specifics of this document as well as the spirit of it: be safe, appropriate, careful and kind; do not try to get around technological protection measures; use good common sense; and ask if you don’t know.
Web Access: South Knox School corporation provides its users with access to the internet, including web sites, resources, content, and online tools. That access will be restricted in compliance with CIPA regulations and school policies. Web browsing may be monitored, and web activity records may be retained indefinitely. 
Users are expected to respect that the web filter is a safety precaution and should not try to circumvent it when browsing the Web. If a site is blocked and a user believes it should not be, the user should follow district protocol to alert an IT staff member. 
Email: South Knox may provide users with email accounts for the purpose of school-related communication. Availability and use may be restricted based on school policies. If users are provided with email accounts, they should be used with care. Users should not send personal information; should not attempt to open files or follow links from unknown or untrusted origin; should use appropriate language; and should only communicate with other people as allowed by the district policy or the teacher. School-issued email is monitored and archived. Social/Web 2.0/Collaborative Content Recognizing the benefits collaboration brings to education, South Knox may provide users with access to web sites or tools that allow communication, collaboration, sharing, and messaging among users. Users are expected to communicate with the same appropriate, safe, mindful, courteous conduct online as offline. Posts, chats, sharing, and messaging may be monitored. Users should be careful not to share personally identifying information online. Security: Users are expected to take reasonable safeguards against the transmission of security threats over the school network. This includes not opening or distributing infected files or programs and not opening files or programs of unknown or untrusted origin. 
Security: Users are expected to take reasonable safeguards against the transmission of security threats over the school network. This includes not opening or distributing infected files or programs and not opening files or programs of unknown or untrusted origin. If you believe a computer or mobile device you are using might be infected with a virus, please alert staff. Do not attempt to remove the virus yourself or download any programs to help remove the virus.
Downloads: Users should not download or attempt to download or run .exe programs over the school network or onto school resources without express permission from IT staff. You may be able to download other file types, such as images of videos. For the security of our network, download such files only from reputable sites, and only for education purposes.
Network Etiquette: Users should always use the internet, network resources, and online sites in a courteous and respectful manner. Users should also recognize that among the valuable content online there is also unverified, incorrect, or inappropriate content. Users should use trusted sources when conducting research via the internet. Users should also remember not to post anything online that they would not want parents, teachers, or future colleges or employers to see.
Personal Safety: Users should never share personal information, including phone number, address, social security number, birthday, or financial information, over the internet without adult permission. Users should recognize that communicating over the internet brings anonymity and associated risks and should carefully safeguard the personal information of themselves and others. If you see a message, comment, image, or anything else online that makes you concerned for your personal safety, bring it to the attention of an adult (teacher or staff if you’re at school; parent if you’re using the device at home) immediately. 
Cyberbullying: Cyberbullying will not be tolerated. Harassing, dissing, flaming, denigrating, impersonating, outing, tricking, excluding, and cyberstalking are all examples of cyberbullying. Do not send emails or post comments with the intent of scaring, hurting, or intimidating someone else. Engaging in these behaviors, or any online activities intended to harm (physically or emotionally) another person, will result in disciplinary action and loss of privileges. In some cases, cyberbullying can be a crime. Remember that your activities are monitored and retained.
Mobile Devices Policy: South Knox may provide users with mobile computers or other devices to promote learning outside of the classroom. Users should abide by the same Responsible use policies when using school devices off the school network as on the school network. Users are expected to treat these devices with extreme care and caution. Users should report any loss, damage, or malfunction to IT staff immediately. Users may be financially accountable for any damage resulting from negligence or misuse. Use of school issued mobile devices off the school network may be monitored. 
Personally Owned Devices Policy: South Knox provides every student with a chromebook. Personal computers are not allowed unless permission is given by administration.  School Board members, employees, and vendors are free to use personally owned devices on campus. When personally owned devices are used on campus and access the corporation’s network, they may be subject to established filtering policies.
Limitation of Liability: South Knox will not be responsible for damage or harm to persons, files, data, or hardware. While South Knox utilizes filtering and other safety and security mechanisms, and attempts to ensure their proper function, it makes no guarantees as to their effectiveness. South Knox will not be responsible, financially or otherwise, for unauthorized transactions conducted over the school network. 
Handling and Care of the Chromebook: 
 Chromebooks must remain free of any writing, drawing, or labels that are not applied by South Knox IT staff. Do not remove or deface the asset tag applied to the device by the South Knox IT staff. Use the Chromebook on a flat, stable surface. Do not set books on the Chromebook. Do not have food or drinks around the Chromebook. Wipe surfaces with a clean, dry soft cloth. Avoid touching the screen with pens or pencils. Do not leave the Chromebook exposed to direct sunlight or near any heat or moisture sources for extended periods of time. Do NOT use any abrasive or harsh chemicals such as Clorox, Lysol, or other disinfectant wipes on any part of the device unless instructed by IT. The concentration of the chemicals and moisture can cause additional damage which will be billable. 
● Power Management: It is the user’s responsibility to recharge the Chromebook’s battery, so it is fully charged by the start of the next school day. 
● Transport: If a South Knox chromebook is loaned out for extended absences, it should not be left in a vehicle for extended periods of time or overnight. Do not leave Chromebook in visible sight when left in a vehicle. 
● Monitoring and Supervision: Do not leave the Chromebook unattended at any point during the day. Do not lend your Chromebook to a classmate, friend, or family member. You are responsible for the safety/security of the Chromebook and any activity on the device at all times. 
● Lost/Stole Device Procedure: If you suspect your device may be lost or stolen, Contact the front Office IMMEDIATELY to have the device disabled so it cannot be used. 
Consequences for Violating this Policy
-First Offense: Verbal Warning
-Second Offense: Lunch Detention
-Third Offense: 2 days of Lunch Detention
-Fourth Offense: Loss of use determined by Administration 

SOUTH KNOX MIDDLE-HIGH SCHOOL ATHLETIC CODE OF CONDUCT
All South Knox athletic events will operate under the policies and procedures of IHSAA tournament events
A student’s participation in extra-curricular or co-curricular activities makes that student an ambassador for South Knox Middle-High School and for the entire South Knox community. Therefore, in accordance with IHSAA by-laws, it is necessary to expect a higher level of conduct by our athletes and participants in extra-curricular and co-curricular activities. These students representing South Knox are not only expected to adhere to the basic behavior standards set forth in the student handbook, but are also required to live up to a higher set of expectations outlined in this code. 
Scholarship:  Students participating in extra-curricular activities are highly encouraged to make academics a matter of high priority. Students at South Knox Middle-High School must be enrolled in at least five classes and must have passing grades in all subjects at the end of each grading period in order to be eligible for participation in extracurricular activities. 
The use or possession of alcohol, tobacco, illegal drugs, unlawful use or possession of prescription drugs, and any illegal or criminal activity is incompatible with the goals and standards of the South Knox School Corporation and will be subject to the penalties outlined below. 
Under this code there are four circumstances under which a student can be subjected to the penalties established in this code: 
1. Notification by a verified police report or court action 
2. Determination of a positive result from a saliva, urine, breathalyzer, or blood test 
3. Direct observation of a violation by a member of the school staff 
4. Any other method of proof deemed reliable by the school administrators 
Penalty totals will be expunged at the beginning of the student athlete’s 7th and 9th grade years. 
 If an athlete chooses to participate in a sport that they did not participate in the previous school year, while fulfilling a suspension, he/she will be required to complete that sport season in good standing.  If he/she does not finish that sports season in good standing, he/she will be required to serve the suspension in the next sport he/she choose to participate.   
We recognize that each violation of this code has a unique set of circumstances. These administrative guidelines, along with the judgment of the administrative team, will be used to determine the specific consequences in each case. This form must be signed by the student and parent in order to be eligible to participate in any extra-curricular or co-curricular activities. This code, once signed, will remain in effect until graduation.  
First Violation: Suspension from three (3) contest or events and successful completion of a substance abuse program that is approved by school administrators, at the parent’s expense.  School administrators will determine level of play that suspension is served. * Second Tobacco offense will result in an additional suspension of four (4) contests. 
Second Violation: Suspension from all contest or events for one calendar year from the date of the infraction.  
Third Violation:  Suspension for the remainder of the middle school or high school athletic eligibility of the student. 
Any offense resulting in suspension or expulsion will carry an automatic suspension from extra-curricular and co-curricular activities for at least the duration of the suspension or expulsion. 


