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To: Western Texas College Board of Trustees
From: Dr. Laurie Sharp
Date: August 6, 2026
Subject: Approval of Professional Skills Continuing Education Course
Recommendation
I recommend that the Board of Trustees approve the development and offering of a new continuing education
course entitled Professional Skills. This non-credit workforce training course is designed to strengthen the
professional competencies employers consistently identify as essential for workplace success and career
advancement.

Background
Regional employers continue to emphasize the importance of professional or “soft” skills alongside technical
expertise. In response, Western Texas College has developed a six-module curriculum that prepares participants
to communicate effectively, demonstrate professionalism, manage workplace relationships, resolve conflict, and
create a personal professional development plan.

Benefits
Approval of this continuing education course will: Expand WTC’s workforce development and continuing education offerings. Support local employers by providing high-quality professional skills training. Enhance career readiness for students, employees, and community members.

Fiscal Impact
The continuing education course uses existing instructional resources where feasible. Participant fees will
support program delivery and sustainability.

Strategic Plan Alignment
The Professional Skills continuing education course advances the goals of Serving Students Together: A 10-
Year Strategy for Western Texas College (2026–2036) by supporting the College’s priority of “Workforce,
Academic Pathways, and Regional Impact” through continuing education, workforce upskilling, and employer-
responsive programming. It also supports the College’s priority of “Enrollment Growth and Visibility” by
expanding professional development opportunities for adult learners, working professionals, and regional
employers. Consistent with WTC’s mission, this continuing education course empowers learners to achieve
educational, workforce, and life goals through high-quality instruction and strong community partnerships.

Recommendation for Board Action
I respectfully recommend that the Board of Trustees approve the Professional Skills course as a continuing
education offering at Western Texas College, with implementation beginning upon completion of curriculum
development and scheduling. This continuing education course advances the College’s commitment to
workforce excellence and regional economic development.




