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Overview: Policy 8155 
SCHOOL ASSIGNMENT 

The School Board shall assign students to the school that serves the area of their actual 
residence. Students will attend the school designated by the School Board in the attendance 
zone in which the students reside in the pupil assignment plan (also called “regular school of 
assignment”). Exceptions to school assignment will be made in accordance with School 
Board Policies 8160, “Exceptions to School Assignment Due to Attendance Zone Change” 
and 8155. 

Summary of Concerns and Recommendations 
 
SEAC has reviewed the draft policy and determined that it does not reflect the needs of 
students with disabilities. 

 

Concern 1:  The Policy appears to be overly complicated by the renewal process 
for multiple years.  A family must renew if a school is over enrolled, thus 
effectively invoking the same requirements regardless of K-12 status. 

Recommendation 1:  Lines 94 through 114. Delete Paragraphs 3. a. and b. 
Modify 3. c. to be applicable to all LCPS students. 

 
Concern 2:  Currently, the siblings of special education students who are 
displaced by LCPS must apply for special permission. Often, these requests are 
denied and the parents must appeal, placing the burden on the families for a 
situation created by LCPS. The subcommittee agrees that siblings of displaced 
special education students should be allowed to attend the same school versus 
having siblings at different schools if the parent desires all siblings to attend the 
same school.  The revision to Policy 8155 attempts to remedy this situation. 

Recommendation 2:  Updates to Lines 147 through 149: 

Line 147:  
• change “may” to “shall”;  
• insert “a” before students;  
• change “students” to “student”;  
• change “siblings” to “sibling”; and 
• change “were” to “is” 

 
New line 147:  permission shall be approved for a student whose sibling is  

 



Line 148-149:   
• change “for a special education program” to “by the school division”; 
• change “sibling” to “student”; and  
• “may” to “shall” 

 
New Line 148-149:  placed at another school by the school division.  Transportation 
for the student shall be provided if space is  

 

Concern 3:  Concerned that draft Policy 8155 takes away parent/guardian appeal 
rights.  Situations that cause families to request special permission are fluid 
throughout the school year and families should have the ability to apply, be denied 
and then appeal to the school board through the appeals process.  

Recommendation 3:   

• Leave Lines 243-247 4. b., Lines 254-259 5. 5a., and Line 296 to 302 5. 
a.(v) as they appear in the original policy.   

Line 243:  Special permission requests received after the special permission 
deadline (June 30) will be automatically denied but may be appealed. 

• Remove lines 246 and 247, “After July 31, special permission requests will 
not be accepted and will not be eligible for appeal.”  

 

SEAC Membership Vote 
 
 

SEAC Membership Vote on Recommendations  

Quorum:  14 of 16 SEAC Members present – Quorum Established 
  
Motion:  Melissa Waugh made a motion to vote on the proposed 
recommendations as a slate. Shehnaz Khan seconded the motion 

Vote Summary:  Unanimous 
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The School Board shall assign students to the school that serves the area of 2 

their actual residence. Students will attend the school designated by the School 3 

Board in the attendance zone in which the students reside in the pupil assignment 4 

plan (also called “regular school of assignment”). Exceptions to school assignment 5 

will be made in accordance with School Board Policies 8160, “Exceptions to School 6 

Assignment Due to Attendance Zone Change” and 8155, “School Assignment” as 7 

provided herein: 8 

 9 

A. Instructional Suitability. At the discretion of the school division, students may 10 

be reassigned to a school, other than their regular school of assignment, for the 11 

purpose of providing students a more appropriate instructional program that better 12 

meets their individual educational needs and or for other reasons in accordance with 13 

established policies. Special programs, such as special education, have separate 14 

procedures for the placement of students. Students reassigned due to instructional 15 

suitability are entitled to transportation services provided by the school division 16 

according to established transportation policies and procedures, unless specified 17 

otherwise or reassignment is considered optional by staff but recommended to better 18 

meet the instructional (including social or emotional) needs of the student. 19 

 20 

B. Relieving Overcrowding. At the discretion of the school division, students may 21 

be reassigned to a school other than their regular school of assignment, for the 22 

purpose of relieving overcrowding (also called “regional assignment”), if the regular 23 

school of assignment or a particular grade level at an elementary school of 24 

assignment is overcrowded. In such situations, the student may be reassigned to 25 

another school in which suitable capacity exists, with transportation provided by the 26 

school division. Effort will be made to reassign a regionally assigned student to the 27 

closest possible school with suitable capacity, and to return the student to their 28 

regular school of assignment at the start of the next school year in which the 29 

overcrowding situation no longer exists. 30 

 31 

The following order of priority will be used to determine student school 32 

assignments during or immediately following regional assignments: 33 

 34 

1. Students remaining within their regular school of assignment; 35 

 36 

2. Students returning from a regionally assigned school to their regular 37 

school of assignment; 38 

 39 

3. Students remaining at the regionally assigned school who would be 40 

doing so by special permission (without transportation provided by the school 41 

division); 42 
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4. Incoming/new students with siblings already attending the school. This 44 

sub- section is intended to ensure that, to the greatest extent possible based on 45 

space availability, incoming kindergarten students and/or first graders will be able to 46 

attend the same regular school of assignment in which their older siblings are 47 

already enrolled. Only those schools projected to exceed the established grade level 48 

maximums at kindergarten and/or first grade will implement Regulation 8155 49 

concerning sibling school assignments; 50 

 51 

5. Incoming/new students enrolling in their regular school of assignment 52 

prior to July 1; 53 

 54 

6. Students enrolled by special permission (see section C below); and 55 

 56 

7. Incoming/new students enrolling after July 1. 57 

 58 

Each situation that falls under one of the above sub-sections is subsequently 59 

prioritized against others within that situation based on the date of enrollment at 60 

that particular school. 61 

 62 

C. Special Permission. A parent, adult student, or legal guardian may request for 63 

their student to attend a school of their choice by special permission of the school 64 

division under the following conditions: 65 

 66 

1. Application Requirements for Special Permission. 67 

 68 

a.           An appropriate request must be submitted annually by the 69 

parent, adult student, or legal guardian of the student (via a 70 

special permission request) and subsequently approved by the 71 

school division prior to taking effect. 72 
 73 

b. There is a commitment of the student’s parent, adult student, or 74 

legal guardian to provide a means of reliable transportation for 75 

the student to and from the school, as transportation of the 76 

student will not be provided by the school division. 77 

 78 

2. Approval Requirements for Special Permission.  Approval may be granted 79 

under the following conditions: 80 

 81 

a. Sufficient capacity must exist at the requested school for the 82 

student to attend on special permission without causing or 83 

exacerbating overcrowding, a regional assignment, or without 84 

requiring additional staff or incurring additional cost to the school 85 

system. 86 

 87 
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b.  An appropriate instructional program is available, at the requested  89 

school, to adequately meet the student’s educational needs 90 

 91 

3. Other Factors for Special Permission: 92 

 93 

a. Special permission shall only be approved on an annual basis at   94 

the elementary level in kindergarten - grade 4 and must be 95 

renewed each year. Students who are approved for special 96 

permission, under a renewal request, are subject to the same 97 

conditions set forth in this policy for all students on special 98 

permission. 99 

 100 

a.b. Special permission may be approved for rising grader 5 students 101 

who have previously been granted special permission for a 102 

school with the following conditions:  103 

  104 

(i) The student’s approval to the school that special 105 

permission was granted has not been rescinded, during 106 

the school year, by the parent, or legal guardian, or the 107 

school division. 108 

 109 

(ii) A special permission renewal request must be submitted 110 

by April 30 of a given year, for the following school year. 111 

Students who are approved for special permission, under a 112 

renewal request, are subject to the same conditions set 113 

forth in this policy for all students on special permission. 114 

 115 

b.c. Special permission may be approved for multiple years at the 116 

middle and high school level, until the student completes the 117 

highest-grade level at the school where special permission was 118 

granted, with the following conditions: 119 

 120 

(i) The student’s approval to the school that special 121 

permission was granted has not been rescinded, during 122 

the school year, by the parent, adult student, or legal 123 

guardian, or LCPSthe school division. 124 

 125 

(ii) For over-enrolled schools, a special permission renewal 126 

request must be submitted by April 30 of a given year, for 127 

the following school year. Renewal applications, for over- 128 

enrolled schools, received after April 30 will go through the 129 

regular special permission process. Students who are 130 

approved for special permission, under a renewal request, 131 

are subject to the same conditions set  132 
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forth in this policy for all students on special permission. 134 

 135 

 136 

c.d. Notwithstanding all other special permission 137 

determinationsrequirements, special permission may be 138 

approved for siblings when at least one sibling is already 139 

approved for special permission at the requested school and (i) 140 

separating the students would create a potential hardship for the 141 

family, (ii) approval would not require additional staff or incurring 142 

additional costs, and (iii) the principal is in agreement with 143 

approving the request. 144 

 145 

d.e. Notwithstanding all other special permission requirements, special 146 

permission may be approved for students whose siblings were 147 

placed at another school for a specialized special education 148 

program. Transportation for the sibling may be provided if space is 149 

available as determined by the Department for Support Services, 150 

Transportation Division. 151 

  152 

e.f. Special permission is contingent upon the student being in 153 

compliance with school rules and regulations and may be 154 

rescinded. 155 

 156 

f.g. Identifying and evaluating all other ramifications of attending a 157 

school by special permission is the responsibility of the parent, 158 

adult student, or legal guardian, prior to submitting a request. 159 

Ramifications may include, but are not limited to, changes in 160 

future-year capacity that precludes renewal of the request for 161 

special permission and certain athletic or Virginia High School 162 

League (VHSL) participation restrictions. Below are specific 163 

guidelines regarding VHSL eligibility: 164 

 165 

(i) Under VHSL rules, subsequent student-requested 166 

transfers (or returning to a regular school of assignment) 167 

will generally result in 365 days of ineligibility unless there 168 

is an actual corresponding change of residence of the 169 

parent, adult student, or legal guardian. For transfers 170 

required by the school division, waivers from these 171 

restrictions may be considered by the Division 172 

Superintendent, or designee, in accordance with VHSL 173 

rules; and 174 

 175 

 176 

 177 
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(ii)  Parents, adult students, or legal guardians are 179 

responsible for understanding all potential VHSL 180 

repercussions of changing schools by special 181 

permission. 182 

 183 

4. Special Permission Application and Appeals Timeline: 184 

 185 

a. Special permission is a privilege for LCPS students. Special 186 

permission is not automatically approved, granted, or 187 

guaranteed year after year. Applications for special permission 188 

will be processed in the following manner: 189 

 190 

(i)  Applications for special permission for LCPS 191 

students may be submitted beginning on April 1 192 

through June 30 of a given year, for the following 193 

school year. 194 

 195 

(ii)       LCPS school-based employees who reside in 196 

Loudoun County and who are parents or legal 197 

guardians of school-age students may apply for 198 

special permission beginning on March 1 through 199 

June 30, for their children to attend their base 200 

school, or within 30 calendar days of being hired, 201 

provided that the request is for transfer to the school  202 

where the parent, or legal guardian, is employed or 203 

drives a bus route for the requested school. LCPS 204 

school-based employees may also annually request 205 

special permission, beginning on March 1 through 206 

June 30, for their elementary-aged student(s) to 207 

attend an elementary school in the same cluster in 208 

which they are employed or within 30 calendar days 209 

of being hired or transferred. 210 

 211 

(iii) Co-curricular employees, substitutes, and other staff 212 

that are not full-time LCPS employees, are not 213 

eligible to apply early for special permission for their 214 

child.  215 

 216 

(iv) Notwithstanding the school capacity determinations set 217 

forth within this policy, nothing in this section shall be 218 

interpreted to limit the discretion of secondary school 219 

principals to allow the children of LCPS employees who 220 

reside in Loudoun County to enroll and attend said school, 221 

based at  with consent  222 
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of the principals’ respective schools principal. to enroll in 224 

and attend said schools. 225 

 226 

(v)      Special permission requests will be processed in 227 

the order in which they are received. 228 

 229 

(vi)     Official determinations on special permission 230 

requests will be provided to the parent, adult 231 

student, or legal guardian, within 30 days of the 232 

date the request was received, except for special 233 

permission requests for students to attend 234 

kindergarten at a school other than their regular 235 

school of assignment. 236 

 237 

(vii)     Official determinations for kindergarten students that 238 

apply for special permission by June 30 will be 239 

provided to the parent, or legal guardian, by August 240 

1. 241 

 242 

(viii)b. Special permission requests received after the special 243 

permission deadline (June 30) will be automatically between July 244 

1 and July 31 will be denied but may be appealed per policy. 245 

After July 31, special permission requests will not be accepted 246 

and will not be eligible for appeal. 247 

 248 

c.  Students new to LCPS must enroll in their home school per 249 

Policy 8115 “Individuals Who May Be Admitted Free” and Policy 250 

8125 “Student Admission”.  Students not enrolled in LCPS are 251 

not eligible to apply for special permission. 252 

 253 

5. Special Permission Appeals Timeline:  When special permission is denied 254 

between March 1 and July 31, parents, adult students, or legal guardians 255 

may appeal per the following guidelines: 256 

 257 

a.  If a special permission request, received between March 1 and July 258 

31, is denied, parents, adult students, or legal guardians may 259 

appeal the decision to the Director of Student Services in the 260 

following manner: 261 

 262 

(i)  Under-Enrolled Schools: If capacity becomes 263 

available, per section C.2, appeals may be made 264 

directly to the Director of Student Services for 265 

review.  266 

 267 

https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/B36LMD5291D6/$file/8115-REG.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/BGKSGV72AB13/$file/8125.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/BGKSGV72AB13/$file/8125.pdf
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(ii) Over-Enrolled Schools: Appeals may be made 269 

directly to the Director of Student Services for the 270 

following reasons: 271 

 272 

(a) the renewal request for a rising senior 273 

is submitted after April 30, or 274 

 275 

 276 

(b) the renewal request for a rising sophomore 277 

or junior is submitted after April 30 with a 278 

letter of approval from the principal, or 279 

designee., or 280 

 281 

 (c) there is an unreported change of address. 282 

 283 

(iii) The overall capacity of both the home school and 284 

the requested school will be considered for appeals 285 

to middle and high schools that are projected to be 286 

at or above 100% capacity. 287 

 288 

(iv) Special permission requests for all students; If 289 

sufficient capacity becomes available, without 290 

requiring additional staff or incurring additional costs, 291 

the appeal may be approved by the Director of 292 

Student Services up to one day prior to the School 293 

Board Committee hearing. 294 

 295 

(v) If the request appeal for special permission requests 296 

received between March 1 and July 31 is denied or 297 

does not meet the criteria for review by the Director 298 

of Student Services, the parent, adult student, or 299 

legal guardian, may appeal to the School Board 300 

Committee per School Board Policy 2350, “Appeal of 301 

Administrative Decisions.” 302 

  303 

b. Appeals that do not meet the criteria for review by the Director of 304 

Students Services may be appealed directly to the School Board 305 

Committee per LCPS Policy 2350, Appeal of Administrative 306 

Decisions. 307 

 308 

c.b. Should the School Board Committee approve a request to an 309 

elementary school that is over-capacity within the grade level, the 310 

student will be placed in a regional school and their name will be  311 
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placed on the waiting list to attend the approved school if space 313 

becomes available. 314 

 315 

ec.  The School Board Committee’s decision is final. 316 

 317 

D. In-County Residence Changes. Requests citing these provisions are accepted 318 

through the end of the current school year. 319 

 320 

1. “Move Out” - A student who changes residence within Loudoun County 321 

during the school yearafter the first day of school may, upon request of the parent, 322 

adult student, or legal guardian, complete that school year in the school in which the 323 

student was originally enrolled, provided that the parent, adult student, or legal 324 

guardian, provides transportation to and from school. A student who is a junior at the 325 

time of changing residence may, upon request of the parent, adult student, or legal 326 

guardian, continue to attend the school to which he or she wasthey were enrolled prior 327 

to the change of residence, regardless of capacity, until graduation, provided that the 328 

parent, adult student, or legal guardian, provides any necessary transportation to and 329 

from school. A special permission renewal request will be required for the student to 330 

attend the school their senior year. 331 

 332 

2. “Move In” - A parent, adult student, or legal guardian, who is in the 333 

process of buying, building, renting, or leasing a home in an attendance area zone 334 

other than the one in which they presently reside in Loudoun County may be assigned 335 

to the school that the student will attend when they move into their new home, 336 

provided that the school or elementary grade level is not over-capacity, and only if the 337 

lease start date or settlement date of such home will be completed within the school 338 

year. Any parent, adult student, or legal guardian that has moved into a new 339 

attendance area zone may have their primary residency verified by school staff to 340 

ensure VHSL eligibility for their student. The parent, adult student, or legal guardian 341 

must provide transportation to and from school. 342 

 343 

E. Other Considerations 344 
 345 

1. Renewal. Special Permission requests previously granted under 346 

paragraph C must be renewed annually beginning April 1 through June 30 for the next 347 

school year. Approvals for requests to continue to attend the requested school will be 348 

made in consultation with the principal and the director at the appropriate school level 349 

(elementary, middle, or high). 350 

 351 

2. All reassignments and transfers under this policy shall be done in a 352 

non- discriminatory manner. 353 

 354 

 355 

 356 
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F. Charter Schools.  This policy does not apply to students enrolled in Charter Schools. 358 
These students are enrolled directly by law and through the agreements with the Charter 359 
School. 360 

 361 
[Former Policy 8-20]  362 
Adopted: 8/11/70 363 
Revised: 1/11/89, 6/22/93, 7/1/97, 10/9/01, 8/9/05, 9/23/08, 9/14/10, 5/22/12, 1/22/13, 2/12/13, 6/11/13, 364 
3/11/14, 6/24/14, 4/28/15, 1/28/16, 1/28/20 365 
Current Revision: 6/8/21 366 
 367 

 368 

Leg Ref:  Code of Virginia, 1950 as amended, § 22.1-7.1  369 

Cross Refs:   Policy 2350, Appeal of Administrative Decisions  370 

  Policy 5065, Kindergarten  371 

  Policy 5080, Class Sizes  372 

  Policy 5410, Charter Schools 373 

  Policy 6530, Changing School Attendance Zones 374 

  Policy 8160, Exceptions to School Assignment Due to Attendance Zone Change 375 

https://law.lis.virginia.gov/vacode/title22.1/chapter1/section22.1-7.1/
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/AGP3RH747CFF/%24file/2350.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/AZB79Z6F61D1/%24file/5065.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/AZB79B6F51CF/%24file/5080.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/BLKKZY544E08/%24file/5410.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/BS8UZ66C9951/$file/6530.pdf
https://go.boarddocs.com/vsba/loudoun/Board.nsf/files/BS8UYK6C7290/$file/8160.pdf
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