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How to Hire to Your Advertisement in BEACON

Open your BEACON
Account with your AS400
User Name and Password




How to Hire to Your Advertisement in BEACON

Select ‘BEACON Job Center’ to open your Profile Options

—

—)




How to Hire to Your Advertisement in BEACON

SEND MESSAGE:

Allows you to send email through BEACON
Searches for only COMPLETED Applicants (no spell check and always identify yourself)

Searches in all Applicant Accounts

Create new job advertisements, view current and

recent advertisements, view applicant pools, hire.

Used only during the Voluntary/Involuntary Report
sed only during the Voluntary [Involuntary Report season Where you spend most your BEACON time

and is only for CC/PSC Teachers

Look up a social security number to add an

All termed, complete, & hired ads (organized by year) applicant to your pool

Applicant account must be complete in area of
interest to be added to pool — see next screen




How to Hire to Your Advertisement in BEACON

} E‘E‘H LI:I I:I k” F' Open SSN Lookup Enter Name Information and Submit

Please Note the Status

A Complete Support Transfer application can be added to any Support Position Pool.

A Complete Instructional Transfer application can be added to any Pool.

A Complete Support New application can be added to any Support Position Pool.

A Complete Instructional New application can be added to any Pool.

A Pending application of any kind, cannot be added to any pool — call us to try to get it worked through.

N AT ES LYY

An Incomplete application of any kind, cannot be added to any pool — call the applicant to complete it

first (or have them call Applicant Intake). Then call us to try to get it worked through.




How to Hire to Your Advertisement in BEACON

s sl Looku

)

O

Copy the SSN and then close the page
and go back to your Job Posting Pool

Copy the SSN and then close the page

and go back to your Job Posting Pool

 O—

Add the SSN

WILLIAMS JEFFERY MARR.

Other Phone:

Email: KATHREENW@YAHOO.COM
TransferMNew App  07/02/2012 Home Phone: (321)383-1964

Other Phone: (321)208-6503

Email: JMWFOXHOLLOW@GMAIL.CO

| =

The Applicant has been added to the
pool and can now be hired




How to Hire to Your Advertisement in BEACON

Homepage for your ads that are waiting to be advertised,

have been advertised, advertised but not been hired yet, not being

hired to and needs to be termed

Use these filters to
help you find the ads
' you are looking for

IS NOT USED TO

CREATE NEW ADS

pr—

[

Create new ad

requests here




How to Hire to Your Advertisement in BEACON




How to Hire to Your Advertisement in BEACON

Open your applicant pool

to begin the hiring process

|




How to Hire to Your Advertisement in BEACON

RESPONSE DROP-DOWN
Helps you keep track of who has been Conact nformaton
interviewed, who does not get interviewed,

and finally who was hired to the position |Phone: (12150-20t ConsiderNotheceo j
Phone: (321)460-027
This is an In-House tool only! CBONA ””C@HTEDL

BRACEY KEVIN New 02132012 Home Phone: ( 21] 04-1061 "HTEWiEW]NUIHifEd j
Other Phone: (321)301-1472
Email: KEVINBRACEYGCFLRR COM

CARR DIANNE New 021412012 Home Phone: (5[]8] 1-82% ’CUHSidEfﬂﬂIEWiEW j
Other Phone;
Emall: DCARR23@YAHOO.COM

CHAIBERS CARRIE NARIE e 021142012 Home Phone: (609)302-1636 j
Other Phone;
Email: CARRIE CHANBERSTA@YAHOO COM

JEFFS THOTHY MICHAEL Y New 021302012 Home Phone: (NB]QB?-Qﬁﬁﬁ j

Other Phone: (716)471-0763
Emall TH.4936@ TAHO0.CO



How to Hire to Your Advertisement in BEACON

Date

LAWRENCE Other F'hone (321)480 02?9 I 4 J
Email: CBONANNOQ@FIT EDU

BRACEY KEVIN New 02/13/2012 Home Phone: (321)504-1061 I Interview/Not Hired j
Other Phone: (321)501-1472
Email: KEVINBRACEY@CFL RR.COM

CARR DIANNE New 02/14/2012 Home Phone: (508)431-8296 ICDnsiderflntBMGw j
Other Phone:
Email: DCARR23@YAHOO.COM

CHAWMBERS CARRIE MARIE New 02/14/2012 Home Phone: (609)505-1638 I j
Other Phone:
Email: CARRIE.CHAMBERS74@YAHOQ.COM

JEFFS TIMOTHY MICHAEL Y New 02/15/2012 Home Phone: (716)282-2566 I j

Other Phone: (716)471-5763
Emajl: Th1J4996@YAHOO.COM

After the choice has been made e Phone: (32114533230 | =
r Phone: (321)412-7970
choose ‘Interview /H,,-ed’ from the |i: A<VAMI@HOTHAL.COM
Response drop-down box r Phone:
emmail: CATHERINE. MOSLEY@GHAIL COM
OATES VALERIE BROWN vsferilow— D . L ]
App Other Phone: (321)4?4 4645
Email: VALERIEOATES@HOTMAIL COM Not Certfied for Position
THOMAS ERIKA TIFFANY New 02/13/2012  Home Phone: (870)307-4956 Consider/Not Accept
Resume on file - Misc/Other Other Phone: (870)307-4646 Consider For Interview
Documents Uploads Email: ERIKA_TIFF@YAHOO.COM Consider/Interview
ZAYAS VAZQUEZ JOSE New 02/13/2012  Home Phone: (787)223-3991 Interview/Not Hired

Other Phone: (787)223-3992
Email: FEARLE2000@YAHOO.COM

'Interview/Hired
Hired (Other Job)




02/13/2012

02/13/2012

How to Hire to Your Advertisement in BEACON

Home Phone: (321)453-3230
Other Phone: (321)412-7970
Email: JAKMAMI@HOTMAIL.COM
Home Phone: (321)362-6883

QOther Phone:
Email; CATHERINE MOSLEY@GMAIL.COM

02/13/2012

02/13/2012

02/13/2012

Email; THJ4996@YAHOO.COM

Home Phone: (321)453-3230

Other Phone: (321)412-7970

Email: JAKMAMI@HOTMAIL.COM

Home Phone: (321)362-6383

Other Phone;

Email: CATHERINE MOSLEY@GMAIL.COM
Home Phone: (321)449-9642

Other Phone: (321)474-4646

| B

Consider/Interview j

—

If you are sure that you have the correct
name, click the ‘OK’ button from the pop-up

Consider/Interview j

ntendewHied |

Selecting ‘Interview /Hired a message

Fmail- VAl FRIENATESAHNTMAI Imu—_>
pop-up will appear as shown above




How to Hire to Your Advertisement in BEACON

zant Poaol Recommendation for Employment

Recommendation for Employment
Last Updated: 06/12/2012 15:25:11 User: JAWY

Job Center: 0302 Job Number: 000077

Name: OATES VALERIE BROWN
SSN: xxxx%x9112 |The next screen will allow you to
Job Title: E1309 put in your

‘WISH START DATFE’

Hours/Day: 8.000 . . .
and save the information until you

Months: 10 Month

are ready to send it

W) startDate:[Wach =] /[08 =] /2012

rmation. Once you are ready to send the request to Personnel, click 1
appear once the information has been saved once.

save [T




How to Hire to Your Advertisement in BEACON

Home Job Openings/Posting Applicant Pool Information Saved

Information Saved

| \ Return

v

Now you can click the Return link above, and click the Send button on the next page to send the request to Personnel.

Recommendation for Employment
Last Updated: 06/12/2012 15:26:50 User: JAWY

Job Center: 0302 Job Number: 000077

Name: OATES VALERIE BROWN
SSN: KXXXX9112

Job Title: EI1309

Hours/Day: 8.000

Months: 10 Month

Click ‘Send’ to send the StartDate: [March =] /[08 =] /2012

recommendation to your

o lies ¢ 1ce you are ready to send the request to Personnel, clich
employment spec:ahsf in H/’g.,.pear once the information has been saved once.

| lnj%l! Cancel |




How to Hire to Your Advertisement in BEACON

iplicant Pool Recommendation for Employment Sent
Recommendation for Employment '
Return This shows that the

Recommendation for
Employment has been made
and the data has been sent to

H/R for processing

Recommendation for Employment
Last Updated: 06/12/2012 15:27:23 User: JAWY

Job Center: 0302 Job Number: 000077

Name: OATES VALERIE BROWN
SSN: XXXXX9112

Job Title: E1309

Hours/Day: 8.000

Months: 10 Month

Start Date: |March  >|/|08 x| /[2012

Back



How to Hire to Your Advertisement in BEACON

Type Applied Contact Information Response
Date

BONANNO CHRISTOPHER 02/13/2012 Home Phone: (321)639-2065 Consider/Not Accept
LAWRENCE Other Phone: (321)480-0279

Email: CBONANNO@FIT EDU
BRACEY KEVIN New 02/13/2012 Home Phone: (321)504-1061 Interview/MNot Hired

Other Phone: (321)501-1472

Email: KEVINBRACEY@CFL.RR.COM
CARR DIANMNE New 02/14/2012 Home Phone: (508)431-8296 Consider/Interview

Other Phone:

Email: DCARR23@YAHOO.COM

CHAMBERS CARRIE MARIE New 02/14/2012 Home Phone: (609)505-1638 Your pool now shows fhaf you

Other Phone:

Email: CARRIE CHAMBERST4@YAHOO °

JEFFS TIMOTHY MICGHAEL Y New 02/15/2012 Home Phone: (716)282-2566 have made a recommendaf’on
Other Phone: (716)471-5763 —
Email: TMJ4996@YAHOO.COM

KIGHTLINGER. JUDY MNew 02/13/2012 Home Phone: (321)453-3230
Other Phone: (321)412-7970
Email: JAKMAIMI@HOTMAIL COM
MOSLEY CATHERINE Transfer 02/13/2012 Home Phone: (321)362-8883 Co terview
Request Other Phone:
Email: CATHERINE.MOSLEY@GMAIL.COM
OATES VALERIE BROWN Transfer/New 02/13/2012 Home Phone: (321)449-9642 Recommendation for
App Other Phone: (321)474-4646 Employment
Email: VALERIECATES@HOTMAIL.COM

THOMAS ERI T ARy B O iy pr 1y - OO e

Resume on fl
Documents U

ZAYAS VAZQL

> Transfer Request

Please note! — A pure Transfer Request will show as a Transfer Request

=TT
03¢  Your ad homepage Status column now CAFE WORKER 3 View
o rr . READVERTISEMENT Term Request
shows an ‘H’ for Hired Re-Advertise
CAFETERIA WORKER

Beginning Salary:

$8.95 per hour as provided in Article 32.086
of the Collective Bargaining Agreement
between Local Union 1010 and the School
Board of Brevard County.

0302 oooor7r  02-10-2012 H 2012R JEAC ¥  ENGLISH SR 11 2 View
Re-Advertise
0302 000102 04-19-2012 1 2012R JEAC Y  DRAMA SR 9 2 \View
Extended day Term Request

Re-Advertise
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