To Establish Your BEACON Instructional Transfer Account

If you already have an Instructional Transfer Account in BEACON, you may use your current account.
If you have a New Instructional Account, you must contact H/R to delete it so you may create an Instructional Transfer
Account.
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Click or select ‘Employment’ and scroll down the page to the bottom. I:I
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To create the account as a ‘Transfer’ account:

Continue filling in the required information (defined by an *).
Complete the page to establish the account.
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After you have established your Transfer account, fill out the information Comptets serd rm vaton oI
requested in the Instructional Addendum. [ uional Transfer ¢ ]

| Click Here - SUBMIT YOUR APPLICATION |

To look for and apply for available Transfer Openings:

Click or select ‘Click Here — View Job Openings and Apply’ Click Here - View Job Openings and Apply
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The Status column will show ‘Transfer Only
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To apply, click or select the ‘Apply’ button located at the bottom of the ad | Apply for this Job | | Cancel

A popup will appear — click or select ok

Successful application will appear ‘Yes’ in the ‘Applied’ column




