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My Information Center (MIC) 
Registration 

   
1. Go to www.brevardschools.org - click on “for staff”, then click on My Information Center (MIC)

 
 
2. Click on “Step 1: Retrieve Pin”

  

http://www.brevardschools.org/
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3. Enter your Birth Date and Employee ID then click on “submit”. An e-mail will be sent to 
your District e-mail account.  If you do not have a District e-mail account, please contact 
x11735 to receive your pin #.   
 

 
 
 
4. Once you have your pin#, Click on “Step 2 - Register” to create a new account.  
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5. Enter your Employee ID then click on “submit”.  

 
 

6. After completing the required fields on the registration page, click on “save”.  On this page 
you will create a user name and password to use when loggin in to MIC.   
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7. Enter User Name and Password and click on “Log In”. After you have completed the 
registration process, you may log in to MIC to obtain your pay statements and other payroll 
information electronically. 
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Other MIC Information 
 

• New Employees: When you have been assigned a District e-mail address you may register as 
instructed above.  If you do not have a District assigned e-mail address, you may contact x11735 
and request your Pin #. 

• Forgot User Name and have a valid e-mail address on file: 

o Click on “Need Help with User Name?” 

 

o Enter your Birth Date and Employee ID number, then click on “submit”.  Your User 
Name will be e-mailed to your e-mail address on file.   
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• Forgot Password and have a valid e-mail address on file: 

o Click on “Need Help with your Password?” 

 

o Enter your User Name and Employee ID, then click on “submit”. A temporary 
password will be generated and e-mailed to the e-mail address you have on file.  Login 
using the temporary password provided to you. This temporary password must be 
changed when you log in. 

 

• If you do not have a valid e-mail address on MIC and you did not receive a letter with your 
pin #:  

o Call x 11735 to obtain user name, temporary password, or pin #. 

• Paper checks and pay statements  
o Paper checks will be distributed in sealed envelopes through District mail.  Your pay 

statement will be available on MIC. 


