Certiport Proctor Information
1. All Certiport Proctors must create an account at Certiport.com
a. You may wish to tell them to make their UserName and Password rather short since they will be entering both multiple times in a hurry.
2. Once they create an account, they will sign up to be a proctor
[image: ]
3. In case they already have an account, they can go into their Profile and sign up to be a proctor. [image: ]

4. Click on the Roles Tab, and click “Become a Proctor”
[image: ]
5. Once that is finished, please email me and let me know what the proctor’s NAME and USERNAME are.  I will add them to your school’s association.
6. [bookmark: _GoBack]Then have proctor fill out the Proctor Agreement, write your school’s name somewhere on the sheet and mail to me in the courier.
7. Also, you should be keeping a Log Sheet (for your records – no need to send to us).


School Year 2019-2020
FORM FCAPEA-04, Florida Administrative Code 
Florida Career and Professional Education Act Industry 
Certification Test Administration and Security Agreement  
 
Industry certifications are independent, third-party verification of technical skills achieved by students. Any practice that jeopardizes the validity of industry certifications disadvantages the students and prospective employers. Florida State Board of Education Rule 6A-6.0573 prohibits conduct that may threaten the integrity of the industry certification exams. Examples of prohibited conduct are provided in paragraph (16) of this rule, which may be accessed at www.flrules.org.  
Teachers providing instruction leading to industry certification exams shall not administer an industry certification exam to students for which they provide direct instruction for the certification, except as noted in section (13)(c) of this rule. 
 
I have reviewed all test administration and conduct provisions for industry certification exams. I agree to follow all test administration and security procedures outlined in the Rule.  
Further, I will not reveal or disclose any information about the test items or engage in any acts that would violate the security of industry certification exams or cause student achievement to be inaccurately represented.  
[image: ] 
Brevard Public Schools                                                         ________________________________________ 
School District 						School Name
 
 
 Print Name  
 
 
 
___________________________________________________________  	_______________ 
Signature  	 	 	 	 	 	 	 	 	Date 
 
 
 
Effective August 2019 through June 2020
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User Registration

@ Welcome to Certiport welcome to Certiport I

e You have successfully completed registering with Certiport and now have access to all the benefits granted to Certiport users
! e through the Certiport portal.
@ Personal Information

Please tell us what you would like to do next: (please select at least one)
@ Profile
» Choose A Purpose Take an exam or prepare for an exam

Summary

You may also wish to register for the following:

— BTN
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This website uses cookies. Continuing to use this website gives consent to cookies being used. For more information see our cookies policy
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Welcome James!

CERT|PORT Test Candidate v My Profile o LOGOFF

A PEARSON VUE BUSINESS

MY CERTIPORT MY TRANSCRIPT

MY MESSAGES

TOTAL: 2

Show the world you did it.

Send your transcripts to anyone, anytime. Click to view transcripts.

View Messages

Contacting Support:

= For Test Candidates inside North America: Use the Email form or dial (800) 497-8923.
= For Test Candidates outside North America: Contact the Solution Provider in your area.

For an FAQ and additional self-support information for all Test Candidates, please visit our frequently asked questions page.

I authorize Certiport and its third-party partners to view my transcripts and contact me regarding potential employment
opportunities.

My Exams

CERTIFICATION EXAMS

You have no assigned exam vouchers.

EXAM RESULTS

No exams found.
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DEFAULT ROLE SETTINGS

Default role: Test Candidate ¥

REGISTER FOR ADDITIONAL ROLES

Test Candidate. Register to take exams or prepare for exams.
You are registered to take exams. Select Test Candidate as your role to access the Test Candidate pages.

Proctor Become a Proctor
Organization Admin Setup a new Certiport Testing Center*

* Note: By selecting i, you will b eaving your user profle and be prasentad with pages to seup a Cercpore Authorized Tesing Canter. Upon
‘complaion, you il b given the Organizaton Administator ola asignment, i you don' already have it

Test Center Group Admin Become a Test Center Group Administrator
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