The following pages contain
iInformation and helpful hints for
our online application center —
BEACON



Begin by creating
your account

To proceed with the
pplication, please read
the information, select
the radio button and

click ‘Continue’

If you do not wish to create
an application, select
‘Cancel’

To access to your
account in the future,
just type your User-Id

and Password
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AT200. Account Creation 8
* Required Fields
User Information
Complete the following information to create your account:

First, create a User-d and Password. This is something you will need to remember for future
use. Without it you won't be able to access your account. User-Ids and Passwords are not
Case-Sensitive.

b l— Must be between 6 and 13
User-Id: & characters long

o Must be between 6 and 15
Password: characters long, and
conitain both letters and

Re-Enter Password: & numbers. No Special

Characters Allowed
Second, fill in the following personal information:

Applicant Type: € New

Social Security # (No Dashes):
ﬂncla curity # (No Dashes): l—
Re-Enter Social Security # (No l—
Dashes): b

To change the information
in the Month and Day fields,

Date of Birth: Month ~|/|DD =]/ click an the arrow pointing

dow, and click on the
corect selection.

Last Name:
First Name:

Middle Name:
Maiden/AKA Name:

Marital Status: -

Fill in all required
fields - Required

fields are marked
by ared asterisk *

Email Address: |

Verify Email Address: |

Without an email address we may be unable to keep you informed of all the updates to your profile

Veteran's Status

* Are you a veteran? CYes O No

Are you a retired veteran? C Yes ' No

Do you wish to use Veteran's Preference for

ploy with this agency? C¥es C No

If you chose Yes an the Veteran's Preference question, you must complete the Veteran's Preference Status section
on the Applicant Home Page.

Law Enforcement Background

#* Are you a current or former law enforcement officer, other employee C ¥es © No
** or the spouse or child of one, who is exempt from public records
disclosure under Florida Statute 119.07(3)k)1?

**Other covered jobs include: correctional and correctional probation officers, firefighters, certain judges. assistant state
attorneys. state attorneys, assistant and statewide prosecutors, and certain investigators in the Department of Health
and Rehabilitative Services [SEE 119.07(3)(k)1, F.5.].

Emergency Contact

* Name: |

* Phone #: - I
Cancel

Click ‘Save’ to submit your information.



Your beginning BEACON homepage will look similar to this.
Now it’s time to complete your application!
Click ‘General Application’ to get started!



When you have a
completed, verified
account online,
BEACON will send
emails to you when
there is a position
posted that is in an
‘Area of Interest’ that
you have chosen

Fill out your online application as
completely as possible.
Remember, required fields are marked by a

red asterisk *

* Areas of Interest
Choose all that apply:
" Administrator - District Level
"' Administrator - School Site (Principal, Asst. Principal)
"' Community Coach
" Instructional Staff (Teachers K-12)
"' Managerial (Cafeteria Manager, Supenisor, Foreman)
" Professional/Technical (Accountant, Computer Programmer)

¥ Support Personnel (Bus Drivers, Clerical, Custodial, Classroom Assistants, Food Semvices,
Secretary, and Other Non-Teaching Positions)

" Vocational

Criminal Background
Failure to answer the questions below accurately could cause denial of certification/employment.
Sealed/Expunged Record:.

A Yes or No answer is required by Federal Law. If you choose Yes, you must complete the
Sealed/Expunged Records section on the Applicant Home Page.

Have you ever had a criminal record sealed or expunged?
*  Please submit a cartified copy of legal disposition and/or court document related to " Yes @ No
each arrest.

Criminal Record:

A Yes or No answer is required by Federal Law. If you choose Yes, you must complete the
Criminal Records section on the Applicant Home Page.

Have you ever had a criminal charge or physical arrest, notice to appear and/or
convicted, found guilty, had adjudication withheld, or entered a plea of nolo
contendere (no contest) to a crime other than a minor traffic violation? (DUl is
MNOT a minor traffic violation ) Please submit a certified copy of legal disposition
and/or court document related to each arrest. Any record that has NOT been
SEALED or EXPUNGED must be reported in this section.

*

C Yes # No

BUS DRIVERS AND MAINTENANCE APPLICANTS ONLY

A Yes or No answer is required by Federal Law. If you choose Yes, you must complete the
Traffic Violations section on the Applicant Home Page.

* Are you licensed to drive in Florida & Yes C No

# Have you at any time during the past three years, been charged with a n
traffic violation? CYes @ No

Cancel

Click ‘Save’ to submit your
information.



Make changes to
your account
personal
information here.

A

Notice the « beside ‘General Application’?

That means that you have completed the
application part of your account.

When you have .f s beside all of the areas in
your account, you will be able to submit your
application and begin looking for a position.

Please check any additional tabs that may need
attention from you.

v
General Administrator | Misec.

All Administrator Positions
Work References
Administrator - District Level Positions
Administrator Addendum - District Level
Administrator - School Site Positions
Administrator Addendum - School Site
Managerial Positions
Managenal Addendum

Complete each form below. Once the link has a + beside it that form is complete.

General | Administrator | Misc.

Optional Information

Sponszored Extracurnicular Activities
Misc. Information

Applicant Job Filter




Once you have
completed and have
checks for all information
areas, you are ready to
submit your application

Click the link

Once you submit your application,

you will not be able to make any Q L km

changes until it has been ‘Approved’ —
by Human Resources.




