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Hoover Middle School:  Note-Taking and Bibliographies 
(For your bibliography, you will need): 

 
For Websites: 

• Web address (URL) 
• Name of Webpage (title in upper left corner) 
• Name of Website (if page comes from a larger site) 
• If article is from a database (Gale database, etc. . . . note name of database) 
• Date(s) you visited the site 
• Date updated, if shown on the site 

 
For Books: 

• Title 
• Author 
• Publisher 
• Place of Publication (city only if it is New York; city and state if any other place) 
• Publication date 

 
For Encyclopedias: 

• Title of article (subject you looked up) 
• Author, if given (in “World Book”. . . look for small print at the end of the article) 
• Name (title) of Encyclopedia 
• Edition (Year) [found on spine of book] 
• Volume (number on the spine) 

 
Magazine Articles: 

• Title of article 
• Title of magazine 
• Date of magazine 
• Pages 

 
For DVD/Video: 

• Title 
• Publisher 
• Copyright date 
• Other producing company, if noted 

 
Interview: 

• Name of person interviewed 
• Position/Title of person 
• Place of business/organization 
• Date interviewed 

 
 
 



Citing Information Sources with MLA 
www.easybib.com  

Works Cited: This will be the title of your last slide 

• You must list EVERY source you used in the given project.  This 
includes sources that you used information from AND any 
pictures/music that you used. 

• “Using a source” means taking any information from a book or 
website and including it in your PPT 

 
Electronic database  
(Grolier Online or SRC) 

Scroll to the bottom of the article – the 
citation is done for you! 

Book Use www.easybib.com  
Choose – Book; In Print 

Encyclopedia (print) Use www.easybib.com  
Choose – Encyclopedia; In Print 

Website Use www.easybib.com  
Choose – Website; Online 
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Citing Images  

 
Below the image in your project: 
Must display the copyright notice, year 
of first publication, and copyright 
holder: 
 

 
Copyright 2005 Corel Gallery 

If you cannot find the name of the 
copyright holder/date for the image, 
you can use the author/last update of 
the website it was from: 
 

 
Copyright 2007 CIA World Factbook  

 
Don’t forget – every image that you use should also have 
an entry on your Works Cited page! 
 

 
Where the 
image is 
from… 

Under the image: On your Works Cited page: 

Grolier 
Online  

© 2008 Scholastic Library 
Publishing, Inc. 

Digital image. [Germany]. 2007. 27    
     Sept. 2007               
     <http://go.grolier.com/>.  
Just change [Germany] to the name of 
your picture and change the date to 
today’s date. 

Student 
Resource 
Center 
database 

© 2008 Thomson Gale Done for you!  Just click the 
“Multimedia” tab and look below the 
picture.  Copy and paste into your 
Works Cited page. 
 

Google 
Images or any 
other website 

© [Date on website] [Name 
of website] 

Must use www.easybib.com.  Select 
Photograph/Image; Digital Image and 
fill out the required information. 
 

Microsoft Clip 
Art 

© 2008 Microsoft Clip Art 
Gallery  
 

You do not need to cite images from 
Microsoft Clip Gallery in your Works 
Cited list.   

 
 


