                                                                TRANSCRIPT REQUEST FORM                     Date___________________

___________________________________________     _______________________     _______________________
Student Name						Student #		           SSN #

Each transcript is $1.00 (official or unofficial) for all 2022 Seniors and later. Each transcript is $5.00 for all graduates from the class of 2021 and before. All transcripts must be picked up within 30 days of request date or they are going to be destroyed with no refund.
Electronically Set Transcripts:
The State of Florida has removed college entrance exam scores from transcripts sent electronically. You are going to need to go online to request this information and have it sent to the college yourself. It is the student’s responsibility to request the test scores for all testing, including SAT and ACT (even if given at the school). Transcripts sent electronically are sent to the district within 24 hours of ordering and take up to 10 days to be sent from district to the colleges. Only some colleges within Florida except electronic transcripts from us. A list of schools that we can electronically send to are on the back of this paper.
Pick Up or Mailed Transcripts:
Test scores taken at Brevard schools are released on the transcript. Transcripts are printed and ready for pick up or to be mailed within 24 hours. We cannot predict how long the mail is going to take to be received at your college. We can resend a transcript if the college has not received it within 60 days of the date requested. 
· To receive SAT test scores: www.collegeboard.com  To receive ACT test scores: www.act.org

Please list up to 5 colleges per page that you would like your transcript sent too. If the school is not listed on the back side of this paper, please include an address to mail the transcript to. If you would like to take the transcript, please put PICK UP on the line.
                Name of College:						Address:
1) ____________________________________________________________________________________________________
2) ____________________________________________________________________________________________________
3) ____________________________________________________________________________________________________
4) ____________________________________________________________________________________________________
5) ____________________________________________________________________________________________________
_________________________________________________		_________________________________________________
Student Signature						Parent Signature (if student is under 18)



----------------------------------------------FOR OFFICE USE ONLY ----------------------------------------------


Send by:

____________		________________		_______________
PICK UP			MAILED				ELECTRONIC


