MANASSAS CITY
PUBLIC SCHOOLS INVITATION TO BID

Manassas City Public Schools Procurement Office
8700 Centreville Rd., Suite 400
Manassas, VA 20110

ITB Title: Interpreter Services through Various Mediums

ITB Number: 61FY26

Bid Due Date: May 18, 2026, Prior to 11:00 PM (EDT)

Issue Date: April 23, 2026

Issuing Department: Procurement Office

Department: Communications

Procurement Contact: Joshua A. Makely, CPPO, CPPB

imakely@mcpsva.org

Manassas City Public Schools (“MCPS” or “Owner”) is issuing this Invitation to Bid (ITB) #61FY26 issued on
April 23, 2026 for the establishment of a Contract for the provision of Interpreter Services through Various
Mediums (“Work”). Sealed Bids in response to this ITB shall be solely received electronically, through
DemandStar. Sealed Bids shall not be received at the Central Office by mail, express mail, in person, email, or
by courier.

Bidders wishing to submit a Bid in response to the ITB are required to upload the Mandatory Requirements
found in the Instructions to Bidders in DemandStar through the link found on the Current Solicitations
webpage, which can be located by accessing MCPS’ Procurement Office website. A link to the webpage is
provided below.

For a Bid to be considered for award of a Contract, the Bid must be received in DemandStar by no later than
11:00 PM (EDT) on May 18, 2026 (“Bid Closing”). Bidders are strongly encouraged to submit their Bids in
advance of the Bid Closing to allow sufficient time for the Bids to be uploaded into DemandStar before the
Bid Closing. The time a Bid is received shall be determined by the time shown under the DemandStar e-Bid
response report (“the Log”). If the upload time as shown in the Log is after Bid Closing the Bid will be
considered non-responsive and will not be considered for Contract award. Bids received after the Bid Closing
shall not be considered.

Bids shall be opened and announced at 9:00 AM (EDT) on May 19, 2026 (“Bid Opening”) using Teams. Anyone
wishing to attend/view the Bid Opening remotely can also find the link to the Teams invite under the Due Date
column of the Current Solicitations table on the Procurement Office website. Please note, the link requires
attendees to use the Teams application or the Google Chrome Browser in order to view the Bid Opening.

Link to the Current Solicitations webpage: https://www.mcpsva.org/page/current-solicitations
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PURPOSE:

The purpose of this solicitation is to establish a Contract(s) for the provision of Interpreter Services through
Various Mediums and will be used as the source for the items listed herein during the term of any Contract
awarded from this solicitation. Further detail regarding the Scope of Work (“Work”) and the Specifications
applicable to the Work are set forth in the Contract Documents. MCPS reserves the right to make multiple
awards, if following the Bid evaluations, MCPS determines at its sole discretion that it would be in the best
interest of MCPS to do so. In the event multiple awards are made, no minimum percentage of the Work is
guaranteed to any Contractor.

Labor rates and any materials costs specified in the Bid Form shall include all direct and indirect overhead
costs, benefits, insurance, transportation, materials, equipment and other general and administrative cost or
markup of any type.

BID DOCUMENTS:

The Bid Documents for this solicitation consist of this Invitation to Bid, the Instructions to Bidders, all Addenda
issued prior to the Bid Closing, and the Bid Form. The Contract Documents are as defined in the form Contract
between Manassas City Public Schools and the Contractor included with this solicitation. All provisions of the
Bid Documents and the Contract Documents shall apply to this solicitation and submission of a Bid shall be
the Bidder’s confirmation of the acceptance thereof and agreement to comply therewith.

PRE-BID CONFERENCE:
A Pre-Bid conference will not be held for this Procurement.

TAXES:

MCPS is exempt from the payment of any federal excise taxes. The price Bid must be net, exclusive of federal
excise taxes. However, when under established trade practice any federal excise tax is included in the list price
the Bidder may quote the list price and shall show separately the amount of federal tax, either as a flat sum
or as percentage of the list price, which shall be deducted by MCPS in evaluating the Bid. The MCPS Federal
Excise Tax Number is 54-1207347. Bidders located outside the Commonwealth of Virginia may charge and
collect their own local/state sales tax when the Bid Documents provide that the Goods are to be picked up by
MCPS at Bidder’s out of Virginia place of business.

NO CONTACT POLICY:

Upon issuance of this ITB, any contact initiated by any Bidder with any MCPS representative (Superintendent,
Staff, School Board Member, Students, etc.) other than the Chief Procurement Officer, concerning this Bid is
prohibited. Any such unauthorized contact may result in disqualification of the Bidder and/or Bid.

PERIOD OF CONTRACT AND RENEWALS:
Time is of the essence. The initial period of any Contract awarded shall commence on the date the Chief
Procurement Officer or Superintendent fully executes the Contract and shall terminate on April 30, 2027.

Any Contract awarded may be renewed for a period not to exceed one (1) year (“Renewal Contract Period) by
written notice given by MCPS at any time prior to thirty (30) Days after expiration of the preceding Initial
Contract Period or Renewal Contract Period. No representative of MCPS has any authority to order, direct or
request work after expiration of the Initial Contract Period or Renewal Contract Period prior to a Renewal
Contract Period in strict compliance with the renewal terms herein. MCPS, at its sole discretion, has the right,
but is under no obligation, to exercise this right of renewal not to exceed four (4) Renewal Contract Periods
at the same terms and conditions.
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MCPS, at its sole discretion, may, but is not required to, extend any existing Contract term for a period of not
more than six (6) months to allow for completion of Work in progress at the time of scheduled expiration of
the Initial Contract Period or Renewal Contract Period. If the Initial Contract Period or Renewal Contract
Period is not extended, all Work shall terminate at the expiration of the Contract Period in which it began.

For additional provisions regarding the Initial Contract Period and Renewal Contract Period the Bidder is
directed to the Agreement provided with this solicitation and all Contract Documents referenced therein.

CONTRACTOR CRIMINAL CONVICTION CERTIFICATION:
Refer to Instructions to Bidders and the Bid Form for required Certifications regarding criminal convictions.

REJECTION OF BIDS; WAIVER OF INFORMALITIES:

MCPS reserves the right to cancel this solicitation, to reject any and all Bids, and to waive any informalities in
Bids. Further, MCPS reserves the right to enter into any Contract deemed to be in the best interest of MCPS.
The entire contents of the Invitation to Bid, Instructions to Bidders, any Addenda issued prior to the Bid
Closing, and the Bid Form shall be incorporated by reference into any resulting Contract.

NON-DISCRIMINATION REQUIREMENTS:

MCPS does not discriminate against a Bidder because of race, religion, color, sex, national origin, age,
disability, status as a service disabled veteran or any other basis prohibited by State or Federal law relating to
discrimination in employment.

MCPS does not discriminate against faith-based organizations in accordance with Code of Virginia §2.2-4343.1
in the solicitation or award of Contracts.

MCPS encourages the inclusion in the procurement process of small business, women-owned businesses,
minorities and service disabled veteran businesses and employment services organizations, all as provided by
Virginia Code §2.2-4310.

COOPERATIVE CONTRACT FOR USE BY OTHER PUBLIC BODIES:

This procurement is being conducted by MCPS not only for its benefit but for the benefit of any other public
body eligible to participate in use of the services herein solicited by means of cooperative procurement as
provided by, and to the extent permitted by, § 2.2-4304 of the Virginia Public Procurement Act.

JOINTLY PROCURED CONTRACT FOR USE BY OTHER PUBLIC BODIES: (Intentionally deleted)

REQUEST FOR COMMENTS:

Following any Contract award, or the cancellation of this solicitation, all Bidders or potential Bidders are
invited to provide to MCPS written comments regarding the manner in which this solicitation was conducted
and any suggested modifications to that process which might make future solicitations by MCPS more
efficient, more productive and/or more attractive to potential Bidders.

END OF INVITATION TO BID
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1. INSTRUCTIONS TO BIDDERS

1. MEANING OF TERMS
All terms used in the Invitation to Bid, these Instructions to Bidders, the Bid Form and any Addenda shall have
the meanings established by the Contract Documents.

2. TENTATIVE SCHEDULE FOR ITB #61FY26

ITB Issued: April 23, 2026
Question Deadline: April 30, 2026
Addendum 1 Issuance: Week of May 4, 2026
Bid Closing Date: May 18, 2026

Bid Opening Date: May 19, 2026

School Board Approval, if applicable: June 9, 2026
Contract Award: TBD

Questions received after April 30, 2026, will not be considered. Any questions related to the answers provided
in Addendum 1 may be addressed in an additional addendum. If questions and/or responses require revisions
to this ITB as it was originally published, such revision will be by formal amendment only. Bidders are notified
that any written, electronic or oral statements made by any MCPS representative or other person appearing
to change materially any portion of the ITB shall not be relied upon unless subsequently ratified by a written
amendment to this ITB issued by the Chief Procurement Officer in the Procurement Office.

3. FAILURE TO COMPLY

Mandatory provisions of this ITB are indicated by the inclusion of the words “shall” or “must” to identify the
Bidder’s obligations. Failure to comply with these requirements or with any other requirement stated as
mandatory either in this ITB or in the Instructions to Bidders shall result in reject of the Bid as non-responsive,
except to the extent the failure or omission either is not a mandatory statutory requirement or does not affect
price, quantity, quality or time.

4., EXAMINATION OF BID DOCUMENTS

Bidders shall thoroughly examine the Bid Documents. The Bidder’s failure or omission to examine any Bid
Document shall not relieve the Bidder from any obligations with respect to its Bid or to any Contract which
may result therefrom. Each Bidder shall be responsible for the discovery and resolution by inquiry of any
ambiguity, discrepancy, error, omission or conflict in the Bid Documents and Contract Documents which in
the exercise of reasonable care a reasonably competent Contractor in the field of work involved reasonably
should have discovered, all of which shall be included in the Bidder’s Bid Evaluation Total.

5. QUESTIONS/INFORMATION REQUESTS

All questions related to this solicitation, other than those presented at the Conference, must be submitted in
writing via email, address to: Joshua A. Makely, Chief Procurement Officer, jmakely@mcpsva.org and Al.
Radford, Director of Public Communications and Community Relations at aradford@mcpsva.org and must be
received prior to 5:00 PM on April 30, 2026. Questions should be addressed in the subject line to read: ITB
#61FY26 — Questions. Failure to label questions as stated may result in the questions not being answered.
The Procurement Office will issue written responses to all questions timely submitted. If a Conference is
conducted, the Procurement Office will issue written answers to all questions raised at the Conference as an
Information Item. Information Items shall be posted on the MCPS DemandStar website. It is the sole
responsibility of each Bidder to access this information.

Upon the date of issuance of this solicitation, any contact initiated by any potential Bidder with any MCPS
staff or school representative (e.g. superintendent, school board members, students, evaluation committee
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members, etc.) other than the Chief Procurement Officer, concerning this bid is prohibited. Any such
unauthorized contact may cause the disqualification of the Bidder’s response.

Modifications of the Bid Documents shall be accomplished only by a written Addendum issued by MCPS. If
the answer to a question modifies the Bid Documents, it will be incorporated in and published as an
Addendum. No answer to a question as an Information Item shall be deemed to be an Addendum.

6. ADDENDA

Modifications of the Bid Documents shall be accomplished only by a written Addendum issued by MCPS. If
the answer to a question modifies the Bid Documents, it will be incorporated in and published as an
Addendum. No answer to a question as an Information Item shall be deemed to be an Addendum.

All Addenda shall be posted on the MCPS DemandStar website. It is the sole responsibility of each Bidder to
access this information.

The Bidder shall identify on the Bid Form in the spaces provided all Addenda received by the Bidder and which
are included in the Bid. It shall be the responsibility of each Bidder to confirm prior to submission of a Bid that
it has received all Addenda. Failure of a Bidder to acknowledge receipt shall not relieve the Bidder from the
requirements of the Bid, including all Addenda issued. Failure to comply with this requirement does not
automatically make a Bid non-responsive. By submitting a Bid, the Bidder agrees that it is bound by its Bid
and that it will accept any Contract awarded even if it did not obtain all Addenda before submitting a Bid.

7. INFORMATION ITEMS

All questions received timely, including those at the Conference, shall be addressed by written Information
Item. The Bid Documents shall not be modified by an Information Item. All Information Items shall be posted
on the MCPS DemandStar. It is the sole responsibility of each Bidder to access this information.

8. SUBMISSION OF BIDS:

Bidders wishing to submit a Bid in response to the ITB are required to upload the Mandatory Requirements
found in the Instruction to Bidders into DemandStar through the link found on the Current Solicitations
webpage under the Procurement Office website. In order to submit a Bid response to this solicitation the
Bidder must be registered with DemandStar. Vendors interested in responding to a solicitation should
reference this guide to register with DemandStar.

For a Bid to be considered for award of a Contract the Bid must be received in DemandStar prior to 11:00 PM
(EDT) on May 18, 2026 (Bid Closing). Bidders are strongly encouraged to submit their Bids in advance of Bid
Closing to allow sufficient time for the Bids to be uploaded into DemandStar before the Bid Closing. The time
a Bid is received shall be determined by the time shown under the DemandStar e-Bid response report (“the
Log”). If the upload time as shown in the Log is after Bid Closing the Bid will be considered non-responsive and
will not be considered for Contract award. Bids received after the Bid Closing shall not be considered.

Submission of Bids by email or facsimile will not be accepted.

All Bids must be submitted on the Bid Form provided with the Bid Documents or a copy thereof. For purposes
of this provision, a copy is an exact duplicate of the attached Bid Form reproduced in any manner with no
modifications, additions or deletions. The Bid Evaluation Total(s) listed on the Bid Form must match the Bid
Evaluation Total(s) on the Excel Pricing Sheet, if applicable.

It is mandatory that everything in the Bid Form is completed. A price must be entered for each line item to
be considered for award. All pages of the Bid Form must be submitted and all blanks in the Bid Form must be
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completed or noted as not applicable. A notation of “not applicable” or “N/A” shall be used only if the
information requested is not a required or mandatory element of the Bid.

A person authorized to bind the Bidder in contractual matters must sign the Bid Form. Mandatory provisions
of this ITB are indicated by the inclusion of the words "shall" or "must" to identify the Bidder's obligations.
Failure to comply with any requirement stated as mandatory either in this Invitation or in the Instructions to
Bidders shall result in rejection of the Bid as non-responsive, except to the extent the failure or omission either
is not a mandatory statutory requirement or does not affect price, quantity, quality or time.

Bid amounts shall be stated both in writing and in figures if the blanks in the Bid Form so provide, and shall
state the same amount. If there is a variance between the written amount and the numerical amount, the
written amount shall prevail.

Include only one price for each line item for which a price is to be provided.
If there is a variance between a unit price and an extension price, the unit price will prevail.
All entries shall be typed or handwritten in ink or other form of permanent marker; pencil shall not be used.

In the event there are any erasures or other modifications to previously written or typed entries, all such
erasures or other modifications shall be initialed by the person signing the Bid and a brief explanation included
in the margin or the same page.

Each signature appearing on the Bid Form shall be handwritten, shall indicate such person’s authority to bind
the Bidder, and shall be accompanied by the name of the signatory and the signatory’s title either typed or
printed legibly. A person authorized to bind the Bidder in contractual matters must sign the Bid Form.

If the Bidder is a corporation, the legal name of the corporation on file with the Virginia State
Corporation Commission shall be set forth above the signature line, together with the signature
of the officer or officers authorized to sign Contracts on behalf of the corporation

If the Bidder is a limited liability company, registered limited liability partnership, or limited
partnership, the legal name of the firm on file with the Virginia State Corporation Commission
shall be set forth above the signature line, together with the signature of the officer, officers,
member, members, partner or partners as applicable authorized to sign Contracts on behalf of
the firm.

If the Bidder is a partnership, the name of the partnership as stated in the partnership agreement
shall be set forth above the signature line, together with the signature of the partner or partners
authorized to sign Contracts on behalf of the firm.

If the Bidder is submitting a Bid under a trade name, the Bidder shall be identified on the signature
line in the true name of the entity doing business as the trade name by the person authorized to
sign Contracts on behalf of the firm.

Each Bidder must use the attached Bid Form for submitting its Bid. The Bidder shall return one (1) copy of the
Bid Form, duly signed with the corporate seal impressed, if applicable, keeping all remaining pages for the
Bidder’s files. By executing and submitting the Bid Form, the Bidder acknowledges that it has read all Bid
Documents, understands them and agrees to be bound by all terms and conditions therein.

ITB 61FY26
Page 6 of 42



Any quantities set forth in the Bid Form or elsewhere in this solicitation are estimates only, and are given for
the information of Bidders and for the purposes of Bid evaluation. They do not indicate the actual quantity
that will be ordered since the actual volume will depend upon requirements that develop during the Contract
Term.

MCPS will not accept, any erasures, exceptions, or modifications to the Agreement or the Terms and
Conditions. Bids that include such erasures, exceptions, or modifications shall be deemed non-responsive.

9. VIRGINIA STATE CORPORATION COMMISSION

If the Bidder is a corporation, the legal name of the corporation on file with the Virginia State Corporation
Commission shall be set forth above the signature line, together with the signature of the officer or officers
authorized to sign Contracts on behalf of the corporation.

If a Bidder is a limited liability company, registered limited liability partnership, or limited partnership, the
legal name of the firm on file with the Virginia State Corporation Commission shall be set forth above the
signature line, together with the signature of the officer(s), member(s), partner(s) as applicable authorized to
sign Contracts on behalf of the firm.

If the Bidder is a partnership, the name of the partnership as stated in the partnership agreement.

If the Bidder is submitting a Bid under a trade name, the Bidder shall be identified on the signature line in the
true name of the entity doing business as the trade name by the person authorized to sign Contracts on behalf
of the firm.

10. BIDDER LICENSING AND CERTIFICATION

To be eligible to Bid and to perform any Contract which may be awarded, a Bidder is required to have in effect
all licenses and trade certifications required by federal or state law or regulation, or by City of Manassas
ordinance or regulation to perform the services which are the subject of this solicitation.

Bidder shall submit with the Bid form copies of all registrations, licenses or certifications required by the
Invitation to Bid. Each such license shall show on its face that it is current and valid.

11. SUBMISSION OF PROPRIETARY INFORMATION

The Virginia Public Procurement Act provides limitations on the right of a Bidder to assert that information
submitted as part of a Bid is proprietary information or contains trade secrets which are not subject to public
disclosure. For any information the Bidder seeks to exclude from public disclosure, the burden shall be on the
Bidder to comply with all applicable requirements of the Virginia Public Procurement Act. Any documentation
related to such attempt to preserve limitation of public disclosure of any information shall be submitted as a
part of the bid submission but as a separate Exhibit properly marked with page numbers to clearly establish
the intent of such submission. Bidders may not declare the entire Bid proprietary, nor may they declare the
pricing to be proprietary.

12. BID EVALAUATION

It is the intent to award all items to the 1) lowest responsive and responsible bidder on the basis of a firm
fixed unit price, 2) provided the bid price is reasonable and it is in the best interest of MCPS to accept it, and
3) compliance with all provisions of the ITB.

Award may be made to as many bidders as deemed necessary to fulfill the anticipated requirements. MCPS
reserves the right to award a contract by individual items, in the aggregate, or in combination thereof, or to
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reject any or all bids and to waive any informality in bids received whenever such rejection or waiver is in the
best interest of the school division. MCPS also reserves the right to reject the bid of a bidder deemed to be a
non-responsible bidder.

In determining the responsibility of a bidder, the following criteria may be considered:

e The ability, capacity and skill of the bidder to perform the contract or provide the service required;

e  Whether the bidder can perform the contract or provide the service promptly, or within the time
specified, without delay or interference;

e The character, integrity, reputation, judgment, experience and efficiency of the bidder;

e The quality of performance of previous contracts or services;

e The previous and existing compliance by the bidder with laws and ordinances relating to the contract or
services;

e The sufficiency of the financial resources and ability of the bidder to perform the contract or provide the
service;

e The quality, availability and adaptability of the goods or services to the particular use required;

e The ability of the bidder to provide future maintenance and service for the use of the subject of the
contract;

e The number and scope of the conditions attached to the bid;

e Whether the bidder is in arrears to MCPS on debt or contract or is a defaulter on surety to MCPS or
whether the bidder's County taxes or assessments are delinquent; and

e Such other information as may be secured by MCPS Chief Procurement Officer having a bearing on the
decision to award the contract. If an apparent low bidder is not awarded a contract for reasons of non-
responsibility, MCPS Chief Procurement Officer shall so notify that bidder and shall have recorded the
reasons in the contract file.

Lowest pricing, quality goods and services, availability, warranty, return policy and service are factors in

awarding this contract. MCPS reserves the right to:

e Accept other than the lowest price

e Waive minor defects or technicalities, formalities and informalities

e Award items by “group,” whenever it is deemed in the best interest of MCPS

e Award either in whole or in part, whichever is deemed in the best interest of MCPS

e Reject any or all bids, in whole or in part, to waive any informality and to delete items prior to making the
award, whenever it is deemed in the sole opinion of MCPS to be in its best interest

e Award to multiple vendors

e To make the sole determination if any item is an equal

e Request the submission of bid modifications at any time before the award is made. Alter the scope of
work reasonably and bid documents until a contract is executed. This is an accepted practice if all bids are
over budget.

MCPS reserves the right to base its evaluation on a “Should Cost” analysis to reflect the real costs to MCPS
arising out of or incidental to the award. Proposing firms should therefore avoid unbalanced pricing and other
cost presentation tactics that attempt to understate, conceal or distort real costs or otherwise take advantage
of a mere formula-oriented, non-judgmental type of cost or price analysis. MCPS shall look to substance more
than format and shall perform its cost/price evaluation on the basis of probable real costs.

MCPS also reserves the right to make Primary, Secondary and Tertiary awards to fulfill the anticipated
requirements.
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MCPS reserves the right, with twenty-four hours’ notice, to inspect the Bidder’s premises to evaluate
equipment and support facilities.

13. BID WITHDRAWAL

All Bids may be amended and/or withdrawn by a Bidder if the request is received in writing before the Bid
Closing. The request must be signed by a person authorized to bind the Bidder that submitted the Bid.
Submission of a subsequent Bid, unless specifically identified as an additional Bid, shall constitute the
withdrawal of any prior Bid submitted by the same Bidder on the same ITB.

Withdrawal of Bids after opening is governed by the Code of Virginia §2.2-4330. The Bidder shall give notice
in writing of their claim of right to withdrawn their bid within two (2) business days after the conclusion of the
Bid Opening and shall submit the original work papers with such notice.

Whether the request to withdraw a Bid is made before or after the Bid Closing, a Bidder may request
withdrawal of its Bid from consideration only if the price bid was substantially lower than the other bids due
solely to a clerical or arithmetical mistake therein, as opposed to a judgment mistake, and was actually due to
an unintentional arithmetic error or an unintentional omission of a quantity of work, labor or material made
directly in the compilation of the Bid, which can be clearly shown by objective evidence drawn from inspection
of the Bidder’s original work papers, documents and materials used in preparation of the Bid. The Bidder shall
provide the original work papers, documents and materials within the same time as required for the notice
seeking withdrawal of the Bid.

Bids submitted as of the Bid Closing shall remain in effect for a minimum of ninety (90) days following the Bid
Opening if not permitted to be withdrawn as provided in the instructions above. If MCPS fails to either issue
a notice of intent to award, make an award, or request an extension of Bids prior to the expiration of such
ninety (90) days, this solicitation shall be deemed cancelled. MCPS may request an extension of bids prior to
the expiration for a time stated in the request. No Bidder shall be required to consent to such extension and,
if the Bidder declines to consent to the extension request, its Bid will be deemed withdrawn at the end of the
ninetieth (90") day after the Bid Opening and will not be considered further. For purposes of this
circumstance only, the restrictions specified above on withdrawal of a Bid are not applicable.

No Bidder who is permitted to withdraw a Bid shall, for compensation, supply any material or labor to or
perform any subcontract or other work agreement for the person or firm to whom the Contract is awarded
or otherwise benefit, directly or indirectly, from the performance of the project for which the withdrawn bid
was submitted.

14. TIE BIDS

If any or all Bids are for the same total amount or unit price (including authorized discounts and delivery
terms), the MCPS Chief Procurement Officer shall award the Contract to the tie Bidder providing goods
produced in Virginia or goods and/or services provided by Virginia persons, firms or corporations. If there are
more than one such tie Bid, then the Chief Procurement Officer, may, in his or her sole discretion, divide the
Contract among the Bidders (if the solicitation provided for multiple awards), award to a Bidder domiciled in
the City of Manassas, or award a Contract by lot from among the responsive and responsible Virginia Bidders
and if no Bidders are domiciled in Virginia, then the tie shall be decided by lot among the responsive and
responsible Bidders. The Chief Procurement Officer may, in his or her sole discretion, re-advertise the
solicitation.
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15. AWARD OF CONTRACT

If an award is made, MCPS will make the award to a minimum of one (1) Bidder. The award, if made, will be
made to the lowest responsive, responsible Bidder based on the lowest Bid Evaluation total amount in the Bid
Evaluation Formula set forth in the Bid Form.

Award of any Contract shall not create any minimum or guaranteed quantity of goods and/or services to be
ordered by MCPS during the term of the Contract, which quantities shall be at the sole discretion of MCPS.

If the lowest responsive, responsible Bidder bids a process in excess of funds available based on anticipated
needs for the initial Contract term, MCPS reserves the right to negotiate with the apparent low Bidder to
obtain a pricing structure which will result in the anticipated needs for the initial Contract term being within
the available funds. Such negotiations may include consideration of value engineering, substitution of
materials or equipment, modification of unit packaging and other such modifications of the proposed Scope
of Work or other Contract Documents which are consistent with the Work as initially solicited and with the
public needs MCPS has a duty to satisfy. MCPS and the apparent low Bidder will discuss all such proposed
means for reduction of the cost of anticipated needs for a period not to exceed sixty (60) days from the Bid
Opening, and if unable to reach agreement within that time all Bids shall be rejected and the solicitation shall
be cancelled.

Unless otherwise directed by MCPS, any Work in progress at the time of expiration of a Contract term may
continue and be completed under the terms of the existing Contract at the time the Purchase Order for the
Work was issued, but must be completed no later than six (6) months following the expiration of the Contract
term in which the Purchase Order was issued.

Submission of a Bid by any Bidder to which an award is made, if made, is a certification that the Bidder has
exercised due diligence to become familiar with the anticipated conditions at all Project Sites, become familiar
with local conditions under which the Work is to be performed, and has examined all Contract Documents.

The form of Contract to be signed by MCPS and any awarded Bidder, if made, shall be the form included in
these Bid Documents and identified as “Agreement”. One (1) electronic copy shall be electronically signed by
both the Owner and the Contractor.

16. PROTEST OF AWARD OR DECISION TO AWARD
Any Bidder may protest the award or decision to award a Contract by submitting a protest in writing to the
Chief Procurement Officer, no later than ten (10) calendar days after public Notice of Intent to Award or the
announcement of a Decision to Award, whichever occurs first. Any potential Bidder on a Contract negotiated
on a sole source or emergency basis who desires to protest the award or decision to award such Contract shall
submit such protest in the same manner no later than ten (10) calendar days after posting or publication of
the notice of such Contract. The written protest shall include the basis for the protest and the relief sought.
The Chief Procurement Officer shall issue a decision in writing within ten (10) days of receipt of the protest
stating the reasons for the action taken.
(a) If, prior to award, it is determined that the Decision to Award is arbitrary and capricious then the sole
relief shall be a finding to that effect. The Chief Procurement Officer shall cancel the proposed award or
revise it to comply with the law.

(b) If, after an award, it is determined that an award of a contract was arbitrary and capricious, then the
sole relief shall be as hereinafter provided. Where the award has been made but performance has not
begun, the performance of the Contract may be declared void by MCPS. Where the award has been made
and performance has begun, the Chief Procurement Officer may declare the contract void upon a finding
that this action is in the best interest of MCPS. Where a Contract is declared void, the performing
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Contractor shall be compensated for the cost of performance at the rate specified in the Contract up to
the time of such declaration. In no event shall the performing Contractor be entitled to lost profits.

(c) Pending final determination of a protest or appeal, the validity of a Contract awarded and accepted in
good faith in accordance with this paragraph shall not be affected by the fact that a protest or appeal has
been filed.

(d) An award need not be delayed for the period allowed for a Bidder to protest, but in the event of a
timely protest, no further action to award the Contract will be taken unless there is a written
determination that proceeding without delay is necessary to protect the public interest or unless the Bid
would expire.

17. INSURANCE REQUIREMENTS

Each Bidder shall review the Insurance Requirements section carefully with its insurance agent or broker prior
to submitting a Bid to ensure they can provide the specific coverage requirements and limits applicable to this
solicitation. If the Bidder is not able to meet the insurance requirements of this solicitation, alternate
insurance coverage acceptable to MCPS maybe be proposed by the Bidder and considered by MCPS. Written
requests for consideration of alternate coverage must be received by the MCPS Chief Procurement Officer at
least ten (10) calendar days prior to the date and time Bids are set to be received. If MCPS denies the request
for alternate coverage, the coverage required by the Insurance Checklist or Requirements section must be
provided. The Insurance Requirements Provision can be found in Terms and Conditions Section PP.

18. CERTIFICATION REGARDING CRIMINAL CONVICTIONS

As a condition for awarding a Contract for the provision for the Work that requires the Contractor or his
employees to have direct contact with students on school property during regular school hours or during
school-sponsored events, the Manassas City School Board shall require the Contractor to provide certification
that all persons who will provide such services have not been convicted of a felony or any offense involving
the sexual molestation or physical or sexual abuse or rape of a child. The Contractor certification covers its
employees, its subcontractors and the employees thereof. The Certification can be found in Attachment A.

The Contractor certification shall also cover its employees, its subcontractors and employees thereof assigned
to the Work after the Contract award. The Contractor, upon demand from MCPS, shall provide all information,
which allowed for the Contractor’s certification. The Contractor shall submit to MCPS a completed
Contractor’s Criminal Conviction Certification on the form provided in this ITB.

19. INCLEMENT WEATHER POLICY
Due to inclement weather conditions, MCPS may elect to close schools and/or administrative offices. The
following is an explanation of the policy.

CODE GREY: Schools are closed and Administrative Offices are on a two (2) hour delay
CODE BLUE: Schools are closed and Administrative Offices are closed

In the event of a delayed school opening, all times shall remain as stated in the Request for Bid. In the event
of a Code Grey, any pre-proposal conferences and all proposal openings will be held on the next full business
day in which MCPS experiences a normal opening day, with no closures or delays. In the event of a Code Blue,
any pre-proposal conferences and all proposal openings will be held on the next full business day in which
MCPS experiences a normal opening day, with no closures or delays.
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20. BID SECURITY

No bid security is required for this solicitation. However, by submitting a Bid the Bidder agrees that if the
Contract is awarded to the Bidder and the Bidder fails to execute the Contract and proceed with performance
of the Contract, Bidder will pay MCPS the difference between the cost of performance during the initial term
of the Contract by the next low responsive, responsible Bidder and what would have been paid to the Bidder
for the same Work.

21. PERFORMANCE AND PAYMENT BONDS
No performance bond and/or payment bond is required for any Contract Award based upon this solicitation.

22. QUOTATION LIMITATION

Bidders shall offer only one item and price for each line item bid. Alternatives will be accepted only if the Bid
Form expressly requests alternates. Substitutions will be permitted only if approved as required in this
solicitation. Only a single line item and price will be considered in calculating the Bid Evaluation Formula and
making an award. Therefore, any additional discounts offered, but not included on the line item cost, will be
accepted but not part of the evaluation.

23. ADDITIONS AND/OR DELETIONS

MCPS reserves the right to add or delete similar items and/or services specified in any resulting Contract as
requirements change during the Contract period. MCPS and the Contractor will mutually agree to prices for
those items and/or services to be added to the Contract. In the absence of agreement, MCPS shall set the
price based on the most comparable previously established unit price. Invoices and payments shall be made
based on the price established by MCPS, with all rights reserved to the Contractor to pursue any claim
disputing the price. Addenda and Change orders will be issued for any additions and deletions.

24. DEBARMENT STATUS

By submitting a bid, the Bidder certifies that they are not currently debarred by the Commonwealth of Virginia,
any other state or political subdivision, nor MCPS from submitting bids to MCPS, the Commonwealth of
Virginia or any other state or political subdivision for the goods and/or services covered by this solicitation.
The Bidder equally certifies that no agent or principals are currently so debarred. An affirmative response
may be considered grounds for rejection of the bid. This statement shall also apply to any subcontractor(s)
the Bidder intends to use in the performance of any resulting contract.

25. EXHAUSTION OF ADMINISTRATIVE REMEDIES
No potential Bidder shall institute any legal action until all administrative remedies available under this
solicitation and resulting contract have been exhausted and until all statutory requirements have been met.

26. ETHICS IN PULBIC CONTRACTING/NON-COLLUSION

By submitting a response, Bidders certify that their response is made without collusion or fraud and that they
have not offered or received any kickbacks or inducements from any other Bidder, supplier, manufacturer or
subcontractor in connection with their proposal. Bidder shall certify they have not conferred on any public
employee having official responsibility for this procurement transaction any payment, loan, subscription,
advance, deposit of money, services or anything of more than nominal value present or promised unless
consideration of substantially equal or greater value was exchanged.

27. CONFLICT OF INTEREST STATEMENT

By signing the Bid, the Bidder certifies, that to the best of his/her knowledge no MCPS official or employee
having official responsibility for the procurement transaction or member of his/her immediate family has
received or will receive any financial benefit of more than nominal or minimal value relating to the award of
this contract. If such a benefit has been received or will be received, this fact shall be disclosed with the Bid
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or as soon as thereafter it appears that such a benefit will be received. Failure to disclose the information
prescribed above may result in suspension or debarment, recession of the contract, or recovery of the cost of
the financial benefit from the contractor, recipient or both.

Whenever there is a reason to believe that benefit of the sort descried in the paragraph above has been or
will be received in connection with the Bid or Contract and that the Contractor has failed to disclose such a
benefit, or has inadequately disclosed it, MCPS, as a prerequisite to payment pursuant to the Contractor, or
at any time may require the Contractor to furnish, under oath, answers to any interrogatories related to such
possible benefit.

In the event the Bidder has knowledge of benefits as outlined above, this information should be submitted
with the bid. If the above does not apply at the time of Contract award and becomes known after inception
of a contract, the Bidder shall address the disclosure of such to the Chief Procurement Officer in the
Procurement Office. The ITB number shall be referenced in the full disclosure.

28. EXPENSES INCURRED IN PREPARING BID
MCPS accepts no responsibility for any expense incurred by any Bidder in the preparation and presentation
of a Bid. All expenses related to a Bid are the sole responsibility of the Bidder.

29. MANDATORY USE OF MCPS FORM AND TERMS AND CONDITIONS

Failure to submit a Bid on the official MCPS form provided for that purpose may be cause for rejection of the
Bid. Modifications of or additions to the General and/or Special Terms and Conditions of this Solicitation may
be cause for rejection of the Bid. However, the Chief Procurement Officer reserves the right to decide, on a
case-by-case basis, in his/her sole discretion, whether to reject such a bid as non-responsive. As a
precondition to its acceptance, MCPS may, in its sole discretion, request that the Bidder withdraw or modify
non-responsive portions of a Bid, which do not effect quality, quantity, price or delivery schedule.

30. METHOD OF AWARD
Except with a Requirements Contract, a Contract for non-professional services or as expressly provided herein,
MCPS intends to award a single contract.

31. MINIMUM BIDDER QUALIFICATIONS

MCPS may make such reasonable investigations as deemed proper and necessary to determine the ability of
the Bidder to perform the Work and/or furnish the item(s). Bidder shall furnish to MCPS all such information
and data for this purpose as may be requested. MCPS reserves the right to inspect the Bidder’s physical
facilities prior to award to satisfy questions regarding the Bidder’s capabilities. MCPS further reserves the
right to reject any bid or proposal if the evidence submitted by, or investigations of, such Bidder fails to satisfy
MCPS that such Bidder is properly qualified to carry out the obligations of the Contract and to complete the
Work contemplated herein.

Bidders must have a minimum of five (5) years continuous experience, prior to the date of submission of their
Bid, in the management and operation of a business engaged in providing Interpreter Services and currently
engage in providing these services to commercial or industrial accounts under Contract.

Bidder must provide with their bid three (3) commercial or public body references for work of a similar nature
performed under a term Contract and which clearly demonstrates the firm’s ability to perform successfully
under any resulting Contract. References must be within the last seven (7) years preceding Bid Closing. Bidder
shall verify the names, addresses, phone numbers and email addresses prior to submitting them as references.
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32. MANDATORY REQUIREMENTS

The following are Class 1 Mandatory Requirements which must accompany your Bid. Failure to provide any
of the following Class 1 Mandatory Requirements with your Bid will result in the Bid being considerednon-
responsive and not being considered for Contract award:

Completed Bid Form.

If the Bidder is a joint venture, a copy of the written joint venture agreement.

If the Bidder is a partnership, a copy of the written partnership agreement.
Completed Attachment A — Virginia Certification Regarding Criminal Convictions.

PwNPE

The following are Class 2 Mandatory Requirements which should accompany your Bid, but if omitted the
Bidder may be given the opportunity to supplement its Bid in accordance with the restrictions set forth
below:

1. A Certificate of Insurance evidencing the coverages set forth in the Terms and Conditions.

2. Provide at least one (1) resume per candidate per Category Bid. For example, if Bidding Category A:
TVI —the Bidder shall provide at least one (1) resume of a licensed TVI candidate that it has available
for MCPS to consider for placement. For vetting purposes, the resume should include the candidates
licensure number and credentials.

If a Class 2 Mandatory Requirement is not provided with the Bid of the Apparent Low Bidder, the Apparent
Low Bidder will be Notified by the Procurement Office that the omitted Class 2 Mandatory Requirements
must be received by the Procurement Office by no later than 5:00 PM on the fifth (5™) business day following
the Notice to provide the information. Failure of the Apparent Low Bidder to provide the omitted Class 2
Mandatory Requirements within the stated timeframe will result in the Bid from the Apparent LowBidder
being considered non-responsive and no longer considered for Contract award.

The Bid from the Second Apparent Low Bidder will then be considered for Contract award. If any Class 2
Mandatory Requirement is not provided with the Bid of the Apparent Second Low Bidder, the Apparent
Second Low Bidder will be Notified by the Procurement Office that the omitted Class 2 Mandatory
Requirements must be received by the Procurement Office by no later than 5:00 PM on the fifth (5)
business day following the Notice to provide the information.

Failure of the Apparent Second Low Bidder to provide the omitted Class 2 Mandatory Requirements withinthe
stated timeframe will result in the Bid from the Apparent Second Low Bidder being considered non-

responsive and no longer considered for Contract award.

This process will continue until a Contract, within budget, is awarded, or MCPS determines it to be in the best
interests of MCPS to reject all bids and cancel the solicitation.

END OF INSTRUCTIONS TO BIDDERS
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2. SCOPE OF SERVICES

Manassas City Public Schools (MCPS) is soliciting Bids from qualified Bidders for the provision of Interpreter
Services through Various Mediums for all schools (the “Services”). The successful Bidder shall be responsible for
providing the Services in accordance with the Terms and Conditions stated herein at the prices listed in the Pricing
Schedule.

A. General Objectives:
Contingent upon the specific awarded Categories, the Contractor shall be responsible for providing Over the
Phone Interpretation (OPI) Services, Video-Remote Interpretation (VRI) Services and Scheduled On-Site
Interpretation Services (collectively “Services”) on an as-needed basis as requested by the Public
Communications Office to fulfill ADA accommodations and student requirements.

B. MCPS staff will provide the Contractor with as much advance notice as possible although occasionally Services
will be needed with less lead time. The Contractor is expected to provide Services primarily during the MCPS
school year; however, the Services may be required at other times of the year as well.

C. Staffing Certifications / Experience Requirements
i. Contractor’s interpreters must have a minimum of three (3) years of experience, based in the United
States.

ii. Provide certified interpreters with specialized training and certification in the areas of medical and
human services interpretation.

iii. Provide VRI Services that are culturally and linguistically competent; for the languages provided.

iv. The Contractor’s interpreters shall be trained and competent and, where applicable, accredited or
certified per ethical and professional standards set forth by at least one of the professional
organizations listed below. Contractor must also monitor to ensure that interpreters maintain
certification and continuing education requirements:

1. National Board of Certification for Medical Interpreters
e http://www.certifiedmedicalinterpreters.org/
2. American Translators Association (Continuing Education Credits 20 hours)
e www.atanet.org/
3. International Medical Interpreters Association
e http://www.imiaweb.org/basic/default.asp
4. National Association for Interpretation
e http://www.interpnet.com/nai/interp/Home/nai/HomePage/TempHome.aspx?hkey=
29975430-93dd-4e10-ae58-4f8939c8c3ab
5. International Federation of Translators
e http://www.fit-ift.org/
6. Certification Commission for Healthcare Interpreters
e http://www.cchicertification.org/
7. National Council on Interpreting in Health Care, Inc.
e http://www.ncihc.org/
8. University or College Certificate

D. Scheduling and Cancellation:
i Contractor will try to accommodate work schedule requests of MCPS to the extent possible. Should any
personnel of Contractor be unable to perform scheduled Services because of illness, resignation, or other
causes beyond Contractor’s reasonable control, Contractor will attempt to replace such personnel within
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a reasonable time; however, Contractor shall not be liable for failure if it is unable to do so, giving due
regard to its other commitments, priorities and service agreements. Services shall be subject to a
cancellation notice period of at least seven (7) days prior to the earliest time and date set for such work.
In the event of such cancellation with required notice, the cancellation fee shall be [50%] of the quoted
amount for the Services contracted.

In the event of such a cancellation without giving the required notice, the cancellation fee shall be [100%]
of the quoted amount.

If MCPS cancels interpreting services within seventy-two (72) hours of the event date, MCPS will pay half
[50%)] of the total amount quoted due to the short notice of cancellation.

MPCS will pay [100%)] of the total amount if MCPS cancels interpreting services for the event within forty-

eight (48) hours of the actual event date.

E. Languages Provided:

Core Languages
Ambharic Farsi Japanese Nepali Spanish
Arabic French Korean Polish Tigrinya
Bengali German Mongolian Portuguese Urdu
Cantonese Italian Mandarin Russian Vietnamese
Non-Core Languages
Burmese Fulani Ibo Maay Maay Romansch Thai
Cambodian Garre Indonesian Maharathi Samoan Tibetan
Cape Verdean | Georgian Kanjobal Malay Serbian Tonga
Chin Greek Kannada Malayalam Shanghainese | Tongan
Chuukese Guajarati Karen Mam Sierra Leone Turkish
Creole
Croatian Haitian Creole | Karon Mandingo Slovak Twi
Czech Harari Kinyarwanda Moldavian Somali Ukrainian
Danish Hausa Kirundi Montenegrin Swahili Uzbek
Dari Hebrew Krahn Nigerian Pidgin | Swedish \é\:zz'cl:frican
Dutch Hindi Krio Norwegian Tagalog Wolof Akan
Falam Hindi Kurdish Oromo Taiwanese Xhosa
Finnish Hindko Laotian Pangasinan Tajik Yemen
ITB 61FY26
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Non-Core Languages

Flemish

Hmong Latvian Pashto Tamil Yiddish

Foochow

Hunanese Lithuanian Punjabi Telegu Yoruba

French Creole | Hungarian

Luxembourgeo
is

Romanian Temne Zanniat

Zulu

Zyphe

F. In-Person Assignments — Cancellation and Inclement Weather
The following provisions shall apply to any In-Person assignments.

1. MCPS closings can be found at the MCPS home page https://www.mcpsva.org/ the recorded telephone
line 571-377-6000, in English and in Spanish, as well as through local television stations, radio stations and
social media (Facebook and Twitter).

If MCPS declares Code Blue or closes school or the facility where the assignment is to take place
is closed on the day of the assignment, the assignment will be canceled and Contractor may bill
for 25% the total amount for the day’s assignment. For example, if an assignment is for 8 hours
and MCPS declares Code Blue whereby schools are closed, the Contractor may seek compensation
for 2 hours of work for that day.

If MCPS declares Code Grey or delays the start to the school day on the day of an assignment, the
assigned interpreter is expected to adjust their scheduled arrival based on the delayed start. The
Contractor shall be compensated only for the portion of the assignment completed and not for
any portion of the assignment not completed due to the Code Grey or delayed start.

If MCPS dismisses early on the day of an assignment, it is the responsibility of the MCPS
department requesting the service and the Contractor to contact one another to verify how the
assignment will be adjusted. MCPS and the Contractor may mutually agree to adjust the
assignment to align with the early dismissal. In this case, the Contractor shall be compensated
equal to 25% of the assignment that ended prematurely due to the early dismissal plus the full
amount for the portion of the assignment that is completed prior to the early dismissal.

END SCOPE OF SERVICES
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BID FORM

Manassas City Public Schools
Procurement Office

ITB Number: 61FY26

ITB Title: Interpreter Services through Various Mediums

Issue Date: April 23, 2026

Bid Due Date: May 18, 2026 Prior to 11:00 PM (EDT)

Bid Opening Date: May 19, 2026 at 9:00 AM (EDT) via Teams Click here to join the meeting
Meeting ID: 287 213 509 688 014

Passcode: mB3gE265

General Instructions:

The Bidder is directed to review the Invitation to Bid, the Instructions to Bidders, and all Contract Documents to
understand the requirements for submitting a responsive Bid. All Bids must be submitted on this BID FORM or a
copy thereof as defined in the Instructions to Bidders. All blanks in this Bid Form must be completed or noted as
“Not Applicable”. A notation of “not applicable” or “N/A” shall be used only if the information requested is not a
required or mandatory element of the Bid. Include only one (1) price for each line item for which a price is
required. A person authorized to bind the Bidder in contractual matters must sign the Bid Form. Failure to comply
with these requirements, or with any requirements stated as mandatory either in the Invitation to Bid or the
Instructions to Bidders, shall result in rejection of the Bid as non-responsive, unless, at the sole discretion of MCPS,
the omission does not affect price, quantity, quality or time. The Owner has no authority to waive failure to
comply with requirements made mandatory by applicable law.

A Bid not received prior to the Bid Due Date as defined in the Invitation to Bid will not be considered. The time a
Bid is received shall be determined as stated in the Invitation to Bid.

The apparent low Bidder(s) will be determined by the Bid Evaluation Total set forth in the Bid Evaluation
Formula.

Full Legal Name of Offer (to be used for Contract Award):

Mailing Address: Remittance Address (if Different):

Phone: Fax:

Email Address:

Contact Person: Title:

Tax Identification (FIN/SSN):

Printed Name:

Signature: Date:
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BID FORM

BUSINESS TYPE
Indicate by placing “Check” here if business is a Faith-Based Organization as described in Va. Code Ann. §2.2-
4343.1. *

*MCPS does not discriminate against Faith Based Organizations. The purpose of requiring this information is to
permit MCPS compliance with Va. Code Ann. §2.2-4343.1.H.

Check one of the Following:

____Individual Trading in Own Name ____Individual Trading under Trade Name
_____Partnership _____Limited Partnership

_____ Corporation _____Limited Liability Corporation
_____Registered Limited Liability Partnership ___ Joint Venture

Other (explain in the space provided below or indicate an incorporated attachment if necessary)

If doing business under a trade name, both the legal name of the Bidder and the doing-business-as trade name
shall appear as the party submitting this Bid in the signature section above. If the Bidder is a joint venture, all
members of the joint venture shall sign the Bid Form.

NUMBER OF YEARS IN BUSINESS
How many years has your organization been in business of Teachers for Visually Impaired (TVI) and Orientation
and Mobility Specialists (O&M)?

How many years has your organization been in business under its present business name?

PAYMENT TERMS

MCPS requires that a minimum of forty-five (45) days after receipt of an approved invoice by MCPS shall be
allowed for payment. Discounts for prompt payment will not be considered in the evaluation of Bids nor in any
decision to award or not award. However, any offered discount will become part of any Contract with Bidder
which may result from this solicitation and will be taken if payment is made within the discount period offered in
the Bid. In connection with any discount offered for prompt payment, time shall be computed from the date of
the invoice. For the purpose of earning the discount, payment shall be considered to have been made on the date
that appears on the payment check or the date on which an electronic funds transfer for the payment was made.
If Bidder provides a prompt payment discount, the terms are as follows:

PROMPT PAYMENT TERMS:
(NOTE: COD terms are not acceptable)

USE OF GOVERNMENT PROCUREMENT CARD
Where applicable, MCPS endeavors to use their governmental P-Card, issued by Bank of America/VISA for
payment of invoices.

] Bidder will accept the MCPS P-Card for payment of any goods and/or services regardless of cost

[] Bidder does not accept the MCPS P-Card
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BID FORM

ADDENDA
Changes or modifications to this ITB will only be made by written Addenda issued by the Chief Procurement Officer
and designated as “Addendum No. ”. No other form of communication shall modify this ITB.

Addenda will be posted on the MCPS website under Bids and Solicitations and on eVA, the Commonwealth of
Virginia’s on-line e-procurement system, at www.eva.virginia.gov.

Bidders shall ascertain prior to submitting a Bid that all Addenda issued have been received and shall acknowledge
receipt and inclusion of all Addenda by initialing here:

Addendum #1: Addendum #2: Addendum #3: Addendum #4: Addendum #5:

TRADE SECRETS OR PROPRIETARY INFORMATION

Bidders shall confirm whether their Bid contains any information the Bidder deems proprietary or a trade secret.
Information considered to be a trade secret or proprietary is to be included in the Bid response under Tab 5. See
Section IV, Bid Requirements, D., Submission of Proprietary Information, for addition requirements.

Please mark one:

] Yes: This Bid contains information deemed to be proprietary or a trade secret. The information
deemed to be proprietary or a trade secret can be located under Tab 5.

] No: This Bid does not contain information deemed to be proprietary or a trade secret.

Proprietary or Trade Secrets must conform to the Virginia Public Purchasing Act.

SWaM BUSINESSES

Is Bidder a Minority Business (as defined by the VPPA §2.2-4310)? L] Yes ] No
Is Bidder Woman Owned? O] Yes ] No
Is Bidder Service Disabled Veteran Owned? L] Yes L] No
Is Bidder a Small Business? L] Yes ] No
Is Bidder an Employment Service Organization? ] Yes J No

None of the Above: [

VIRGINIA STATE CORPORATION COMMISSION (SCC) IDENTIFICATION NUMBER *MANDATORY REQUIREMENT*
Under paragraph Section lll, Instructions to Bidders, Paragraph C.8 and Section VI, Contract Terms and Conditions,
the Virginia Public Purchasing Act (VPPA) §2.2-4311.2 requires the Bidder to be authorized to transact business in
the Commonwealth of Virginia as a domestic or foreign business entity if so required by Title 13.1 or Title 50 or as
otherwise by law. The Bidder shall include in its Bid include the identification number issued to it by the State
Corporation Commission (SCC). For more information on how the SCC can expedite a request for an identification
number, please contact the SCC directly at www.scc.virginia.gov or the Clerk’s office at (804) 371-9733.

Please check one (1) of the following lines that appropriately applies to the Bidder:

[ Bidder is a Virginia business entity with the following SCC Identification Number:
(NOTE: The SCC number is NOT the Federal Tax Identification Number
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BID FORM

[] Bidder is an Out-of-State (foreign) business entity that is authorized to transact business in Virginia by the SCC
and has the following SCC Identification Number:

(] Bidder is an Out-of-State (foreign) business entity that is including with this Bid an opinion of Legal Counsel
which accurately and completely discloses the undersigned Bidder’s current contacts with Virginia and describes
why those contacts do not constitute the transaction of business in Virginia within the meaning of §13.1-757 or
other similar provisions in Titles 13.1 or 50 of the Code of Virginia.

[ Bidder shall check here if they have not completed any of the forgoing options but currently have pending
before the SCC an application for authority to transact business in MCPS, and wish to be considered for a waiver
in accordance with §2.2-4311.2 to allow Bidder to submit the SCC Identification Number after the Bid Due Date
(MCPS reserves the right, at its own discretion, to determine whether to allow such waiver).

DEBARMENT

If an Bidder answers “Yes” to any of the following, on a separate attachment, state the person or entity against
whom the debarment was entered, give the location and date of the debarment, describe the project involved,
and explain the circumstances relating to the debarment, including names, addresses and phone numbers of
persons who might be contacted for additional information.

[JYes L1 No Is the Bidder or any officer, director, project manager, procurement manager, chief financial
officer, partner or owner currently debarred from doing Federal, State or Local government work for any reason?

[1Yes L1 No Has the Bidder or any current officer, director, project manager, procurement manager, chief
financial officer, partner or owner ever been debarred from doing federal, state or local government work for any
reason?

REFERENCES

The Bidder must provide at least three (3) commercial or public body references, which demonstrate satisfactory
performance on past and current Contracts of a similar size, nature, and number of locations. All references must
be for work performed within the last three (3) years preceding Bid Closing. For commercial references, provide
the firm name, contact name, telephone number, facsimile and email address. For public body references, include
the same information but instead of the firm name include the public body and the department or agency with
which the Bidder Contracted. The required information shall be included in the spaces below:

Name of Commercial/Public Body | Contact Name Phone Email
1.
2.
3.
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BID FORM

CRIMINAL CONVICTION CERTIFICATION COMPLIANCE

Attached to this Bid Form as Attachment A and incorporated herein is the Contractor Certification Form regarding
criminal convictions as addressed in the section of the Instructions to Bidders captioned “Certifications Regarding
Criminal Convictions.” Bidder acknowledges and agrees that if it does not include the executed Attachment A —
Contractor Certification Regarding Criminal Convictions as part of its Bid, the Bid shall be deemed non-responsive.

MANDATORY REQUIREMENTS
Class 1 Mandatory Requirements

As a Class 1 Mandatory Requirement, the following documents are attached to and made part of this Bid:
1. If the Bidder is a joint venture, a copy of the written joint venture agreement.
2. If the Bidder is a partnership, a copy of the written partnership agreement.
3. Completed Attachment A — Contractor Certification Regarding Criminal Convictions.

Class 2 Mandatory Requirements
The following documents are Class 2 Mandatory Requirements and are: (Please complete the following by
checking the appropriate line that applies to providing the requested information)

a. attached to and made a part of this Bid, or
will be supplemented in compliance with the provisions of Section 33 of the Instructions to Bidders.

o

1. A Certificate of Insurance evidencing the coverages set forth in the Terms and Conditions.
2. Resumes of potential candidates per Category bid.

CONTRACTOR'’S LICENSE (intentionally deleted)

ACCEPTANCE OF WORK:
By submitting a Bid, Bidder confirms that it can deliver all of the Work contained in the ITB.
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BID FORM

PRICING SCHEDULE

Pricing entered is for all supervision and labor required to provide the Services at all MCPS Schools and
Programs, and are not subject to change for the Initial Contract Term. Price increases for Renewal Contract
Terms will be allowed in accordance with the Agreement.

Award will be made to a minimum of one (1) Bidder per Category who is responsible and provides the lowest
responsive Bid Evaluation Total. A price must be entered for each item per Category to be considered for award
of that Category. If there is a variance between a Unit Price and the Extended Fees, the Unit Price will prevail.

The Bidder understands and agrees that the quantities listed below are for evaluation purposes only and MCPS

is under no obligation to buy any amount as a result of having awarded a Contract.

Extended Fees shall be calculated by multiplying the Unit Price by Estimated Annual Need.

Category A — Over-the-Phone Interpretation (OPI) Services

Core Languages (Except
Spanish)

Language Unit Price Unit of Estimated Extended Fees | Minimum
Measure Annual Need
Spanish Only Per Minute 334
Core Languages & Non- Per Minute 407
Core Languages
(Except Spanish)
(A) Total for all Over-the-Phone Interpretation (OPI) Services

Category B — Video-Remote Interpretation (VRI) Services

Language Unit Unit of Estimated Extended Minimum

Price Measure Annual Need Fees
Spanish Only S Per Minute 35
Core Languages & Non- S Per Minute 544
Core Languages (Except
Spanish)
(B) Total for all Video-Remote Interpretation (VRI) Services

Category C — Scheduled On-Site Interpretation Services

Language Unit Unit of Estimated Extended Minimum

Price Measure Annual Need Fees

Spanish Only S Per Minute 22,575
Core Languages & Non- S Per Minute 3,420

(C) Total for all Scheduled On-Site Interpretation Services
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BID FORM

BID EVALUATION FORMULA

The award, if made, will be to a minimum of one (1) Bidder per Category who is responsible and provides the
lowest responsive Bid Evaluation Total. A price must be entered for each item to be considered for award. If there
is a variance between a unit price and the extended price, the unit price will prevail.

If MCPS deems it necessary or in its best interests to make award to more than one (1) Bidder, the additional
awards will be made to responsible Bidders submitting responsive Bids in ascending order starting with the second
lowest Bid Evaluation Total per Category and continuing until, in the sole discretion of MCPS, sufficient awards
have been made per Category to fulfill the anticipated requirements. In the event multiple awards are made, no
minimum percentage of the Work is guaranteed to any Contractor. When multiple awards are made, preference
will be given to the Bidder submitting the lowest Bid Evaluation Total in ordering performance, subject to the
reasonable discretion of MCPS in achieving prompt, efficient and acceptable performance.

Category A Bid Evaluation Total S
Category B Bid Evaluation Total S
Category C Bid Evaluation Total S
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BID FORM
VIRGINIA CONFLICTS OF INTEREST AND VPPA COMPLIANCE:

This Bid is subject to the provisions of §2.2-3100 et seq. of the Virginia Code, the Virginia State and Local
Government Conflict of Interests Act, and Sections 2.2-4300 et seq. of the Code, the Virginia Public Procurement
Act (VPPA).

| certify that this bid is made without prior understanding, agreement, or connection with any corporation, firm,
or person submitting a bid for the same services, materials, supplies, or equipment, and is in all respects fair and
without collusion or fraud. | understand collusion is a violation of the State and Federal law and can result in fines,
prison sentences, and civil damage awards.

| certify that this this company has not combined, conspired or agreed to intentionally rig, alter or otherwise
manipulate, or to cause to be rigged, altered or otherwise manipulated this Bid for the purpose of allocating
purchases or sales to or among persons, raising or otherwise fixing the prices of the goods or services, or excluding
other persons from dealing with MCPS.

My signature certifies that the Bidder has no business or personal relationships with any other companies or
persons that could be considered as a conflict of interest or potential conflict of interest to MCPS, and that there
are no principals, officers, agents, employees, or representatives of the Bidder that have any business or personal
relationships with any other companies or persons that could be considered as a conflict of interest or a potential
conflict of interest to MCPS, pertaining to any and all goods, or services to be purchased or performed relating to
any Contract with MCPS resulting from this solicitation and Bid.

CERTIFICATION FOR ALL OF THE ABOVE:

| hereby certify that the responses to the above representations, certification and other statements, including all
attachments are accurate and complete. Should the information provide be incomplete or inaccurate | will
immediately inform the Chief Procurement Officer. | agree to abide by all conditions of the ITB and certify that |
am authorized to sign for the Bidder.

Submission of this Bid constitutes an offer, which, if accepted by Manassas City Public Schools as provided in the
Bid Documents, binds the Bidder to execute and perform the Contract. If Bidder refuses to execute and perform
any Contract awarded to Bidder by Manassas City Public Schools in response to this Bid, Bidder is liable to
Manassas City Public Schools for the cost of re-procurement and for any increased cost in obtaining the goods or
services, which are the subject of this Bid.

SIGNATURE:
(Person signing must be authorized to bind the
Bidder in contractual matters)
NAME:
(Type or Print)
DATE:
TITLE:

(Required for all Bidders other than an individual person)

[Add additional signature blocks as necessary to comply with the requirements of the Invitation to Bid, the
Instructions to Bidders, or this Bid Form.]

ITB 61FY26
Page 25 of 42



ATTACHMENT A
VIRGINIA CRIMINAL CONVICTION CERTIFICATION FORM

Virginia State Code 22.1-296.1 and Manassas City School Board Policy DJF state that “As a condition of awarding
a contract for the provision of services that require the contractor or his employees to have direct contact with
students on school property during regular school hours or during school-sponsored activities, the school board
requires the contractor to provide certification of whether any individual who will provide such services has been
convicted of any felony set forth in the definition of barrier crime in subsection A of Va. Code 19.2-392.02 or any
offense involving the sexual molestation or physical or sexual abuse or rape of a child.” Therefore, please certify
the following:

“All persons who will have direct contact with students under this contract have not been convicted of a
violent felony set forth in the definition of barrier crime in subsection A of § 19.2-392.02; any offense
involving the sexual molestation, physical or sexual abuse, or rape of a child; or any crime of moral turpitude.”

Any person making a materially false statement regarding any such offense shall be guilty of a Class 1
Misdemeanorand, upon conviction, the fact of such conviction shall be grounds for the revocation of the contract
to provide such services and, when relevant, the revocation of any license required to provide such services. The
School Board of Manassas City shall not be liable for materially false statements regarding the certifications
required under this Contract.

Have you, your employees, or any person who will have direct contact with students under this Agreement been

convicted of a felony, a crime or moral turpitude, or any offense involving the sexual molestation or physical or
sexual abuse or rape of a child?

(L] ~o

[D] YES (please explain)

Bidder Name: Date:

Authorized Signature

Print Name & Title
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ATTACHMENT B
STUDENT DATA USAGE AND PRIVACY AGREEMENT (SDUPA)

This Student Data Usage and Privacy Agreement (“SDUPA”) dated is between Manassas
City Public Schools, located at 8700 Centreville Road, Manassas, VA 20110 (“MCPS” or “Customer”) and
("Provider") located at hereinafter

individually a “Party” and collectively “the Parties”, MCPS and Provider mutually agree to the terms of this
SDUPA whereby MCPS will provide the following Data to Provider for the Approved Purposes only.

The Parties hereby agree as follows:
1.0 Definitions
1.1. “Agreement” or “Agreements” shall mean any contract or contracts between MCPS and the Provider
for the provision of any Authorized Services.
1.2 “Approved Purposes” shall mean the use of Data by the Provider for the purposes of providing services
authorized by
MCPS in Agreements entered into between MCPS and the Provider (“Authorized Services”)
during the term of the
SDUPA., and for no other purpose.
1.3 “Data” shall include all Personally Identifiable Information (PIl), Education Records as defined by the
Family
Educational Rights and Privacy Act (“FERPA”), and other non-public information relating directly to
MCPS students. Data include, but are not limited to, student data, metadata, forms, logs, cookies,
tracking pixels, and user content.
1.4 “Subcontractors” shall include Provider subcontractors, subcontractors of Providers
subcontractors, their subcontractors, and all successor entities.

2 Security Controls

2.1 Provider will store and process Data in accordance with commercially reasonable practices. This
includes appropriate administrative, physical, and technical safeguards to secure Data from
unauthorized access, disclosure, and use.

2.2 Provider will conduct periodic risk assessments and remediate any identified security vulnerabilities in a

timely manner.

2.3 Provider will also have a written incident response plan, to include notifying MCPS, immediately (within
one (1) business day) of becoming aware of a security or privacy incident involving Data . Provider agrees
to share its incident response plan upon request.

3 Access and Control

3.1 Any Data held by Provider will be made available to MCPS upon request by MCPS.

3.2 All Data must remain under the direct control of MCPS to the extent required by FERPA. Where Data
is in possession of Provider, MCPS may direct Provider to take certain actions with regards to the Data,
in conformity with the SDUPA and applicable law.

3.3 Parents and eligible students must be able to access the Data upon request. This request shall occur
through MCPS to ensure only authorized individuals have access to the Data.

3.4 Provider shall use Data solely as necessary to perform Authorized Services. Provider may not access,
collect, store, process, or use Data for any reason other than as necessary to provide the Authorized
Services.

4  Marketing and Advertising
4.1 Provider may not use any Data to advertise or market to students or their parents.
4.2 Provider may not use Data to target individual students with directed advertisements, and may never
directly collect personal information from students under the age of 13.
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5 Collection and use of Data
5.1 Solely for purposes of this SDUPA with respect to Data, Provider is deemed a ‘School Official’ within the
meaning of that term as defined in 20 USC §1232g et seq., with a legitimate educational interest to the

Data performing services and providing functions which would otherwise be performed by MCPS staff,

for the sole purpose of providing Authorized Services.

5.1.1 No relationship of employer and employee is created by this SDUPA or any Agreement.
Provider its sub- contractors, and its employees shall not be employees of MCPS and shall not
have any claim under this SDUPA or any Agreement or otherwise against MCPS for vacation
pay, sick leave, retirement benefits, social security contribution, worker’s compensation,
disability or unemployment insurance benefits or any other employee benefit of any kind.
Provider shall not be the agent of MCPS, nor shall Provider make any representation to the
contrary to any third parties.

5.2 Provider may not sell Data or disclose Data to third parties except under provision 5.4.

5.3 Provider will collect and use Data only for the purpose of fulfilling its duties and providing Authorized
Services under any Agreement and for improving Authorized Services under such Agreement.

5.4 MCPS understands that Provider may rely on one or more Subcontractors to perform Authorized
Services under an Agreement. Provider shall share the names of these Subcontractors, including sub-
subcontractors, with MCPS upon request. If Provider intends to provide any Data which was received
from, or created for MCPS, to a Subcontractor, then Provider shall require such Subcontractor and sub-
subcontractor to countersign this SDUPA. MCPS reserves the right to reject any Subcontractor if, in its
sole discretion, MCPS determines that such subcontractor or sub-subcontractor is unsuitable for
performance of the SDUPA. Provider acknowledges and agrees that the Provider’s obligations under
this SDUPA shall not be assigned to any other person or entity without the prior written consent of
MCPS, which MCPS shall be under no obligation to grant. Provider shall include in all subcontracts, and
require that its subcontractors include in all sub-subcontracts, acknowledgement and agreement that
the subcontractor and sub-subcontractor are bound by the terms of this SDUPA, and if so requested by
MCPS, will execute a separate SDUPA as a condition of acceptance by MCPS as a subcontractor or sub-
subcontractor.

6 Data Transfer or Destruction
6.1 Provider will ensure that all Data in its possession and in the possession of any Subcontractors, or agents
to which the Provider may have transferred Data, are destroyed or transferred to MCPS under the
direction of MCPS when the Data are no longer needed to provide Authorized Services, at the request
of MCPS within one (1) month, or as agreed upon between the Parties. Where there is a conflict between
applicable law and this SDUPA, the applicable law will prevail.

7 Rights and License in and to use Data
7.1 Parties agree that all rights, including all intellectual property rights, shall remain the exclusive property
of MCPS and Provider has a limited, nonexclusive license solely for the purpose of performing its
obligations.

7.2 This SDUPA shall not be construed to give the Provider any rights, implied or otherwise, to Data, content,
or intellectual property, except as expressly stated in this SDUPA to provide Approves Services. This
includes the right to sell or trade Data.

8 Data De-Identification
8.1 Provider may use de-identified Data for product development, research, or other purposes. De-
identified Data will have all direct and indirect personal identifiers removed. This includes, but is not
limited to, name, ID numbers, date of birth, demographic information, location information, and school
ID.

8.2 Provider agrees not to attempt to re-identify de-identified Data and not to transfer de-identified Data
to any third party unless that third party agrees not to attempt re-identification.

ITB 61FY26
Page 28 of 42



8.3 De-identified data may be used to improve the Provider’s products or services, but may not be provided
to third parties or sold.

9 Data Mining
9.1 Provider is prohibited from mining Data for any purposes except as expressly authorized by MCPS in
any Agreement or in this SDUPA. Data mining or scanning of user content for the purpose of advertising
or marketing to students or their parents is prohibited.

10 Modification of Terms of Service

10.1 During the term of the SDUPA, Provider will not materially change its methods for the collection, use,

and sharing of Data, including its storage and destruction protocols, without advance notice to and
consent from MCPS.

11 Precedence Over Agreements
11.1 Unless this SDUPA is specifically amended, in the event of a discrepancy between this SDUPA

language and the terms and conditions of any Agreements between MCPS and the Provider relating
to Data, the SDUPA language shall take precedence.

ACCEPTED AND AGREED:
City of Manassas School Board Contractor
Authorized Authorized
Signature: Signature:
Printed Name  Joshua A. Makely, CPPO, CPPB Printed Name:
Title: Chief Procurement Officer Title:
Date: Date:
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3. MCPS CONTRACT TERMS AND CONDITIONS

MCPS will contract with the successful Bidder (“Contractor”), that contract will contain the following contract
terms, and conditions, with incomplete information to be added based upon the award between MCPS and the
successful Bidder. MCPS does not negotiate terms and conditions under an Invitation to Bid. As a precondition
to its acceptance, MCPS may, in its sole discretion, request that the Bidder withdraw or modify non-responsive
portions of a bid, those portions which do not affect the quality, quantity, price or delivery schedule. The final
agreement is subject to review by an MCPS Attorney prior to being submitted to the successful Bidder for
signature.

The Contract consists of the following documents, all of which are incorporated into and are a part of the Contract,
and which, in the event of a conflict, shall be given precedence in the order they are listed, which any Amendment
or Modification having precedence over preceding provisions. In the event of a conflict within a Contract
Document at the same level of precedence, that provision requiring the higher quality of performance or quantity
shall prevail. In the event of a conflict which is not resolved by the foregoing, the Owner (MCPS) shall determine
the provision having precedence.

Agreement # 61FY26 and all modifications properly incorporated into the Agreement
Attachment A — Statement of Work

Attachment B — Pricing Schedule

Attachment C — Contractor Criminal Conviction Certification Form

Attachment D — Contract Terms and Conditions

Attachment E — Student Data Usage and Privacy Agreement

Attachment F — Certificate of Insurance

NouswNe

The Following are incorporated by reference:
8. The Invitation to Bid (ITB) documents; and
9. The Bid from the Contractor

Where the terms and conditions of the Agreement vary from the terms and conditions of the other Contract
Documents, the terms and conditions of the Agreement shall prevail over the other Contract Documents. The
Contract Documents set forth the entire Contract between MCPS and the Contractor. MCPS and the Contractor
agree that no representative or agent of either of them has made any representation or promise with respect to
this Contract, which is not contained in the Contract Documents. The Contract Documents are referred to herein
as the “Contract”.

A. SCOPE OF WORK

The Contractor agrees to perform the services described in the Contract Documents (hereinafter the “Work”).
The primary purpose of the Work is to obtain the services of a qualified Contractor to provide and implement
the Work, as fully described in Attachment A. The Contract Documents set forth the minimum work estimated
by MCPS and the Contractor to be necessary to complete the Work. It shall be the Contractor’s responsibility,
at the Contractor’s sole cost, to provide the specific services set forth in the Contract Documents and sufficient
services to fulfill the purposes of the Work. Nothing in the Contract Documents shall be construed to limit the
Contractor’s responsibility to manage the details and execution of its Work. The Contractor shall be
responsible for providing the Work.

B. STANDARD OF CARE
The Contractor shall be responsible for the quality, technical accuracy and the coordination of all deliverables
and other services furnished by the Contractor under this Agreement. The Contractor shall, without additional
compensation, correct or revise any errors or deficiencies that significantly affect the production
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environment, as determined by the Project Manager, which are discovered within a twelve-month period
after final completion of Work.

C. AUTHORITY
The Chief Procurement Officer has been delegated authority for issuance of Invitations to Bid, Requests for
Proposal, modifications, Purchase Orders, and Contracts awarded and approved by and for MCPS. The Chief
Procurement Officer is authorized to enter into negotiations, change orders, Contracts, or in any way obligate
MCPS for indebtedness. Any Purchase Order or Contract made which is contrary to these provisions and
authorities shall be of no effect and voice, and MCPS shall not be bound thereby.

D. PERIOD OF CONTRACT AND RENEWALS
Time is of the essence. The initial period of this Contract shall commence upon execution of the Agreement
by the MCPS Chief Procurement Officer and shall terminate on June 30, 2026.

The Contract may be renewed for a period not to exceed one (1) year (“Renewal Contract Period) by mutual
agreement of the Contractor and MCPS at any time prior to thirty (30) Days after expiration of the preceding
Initial Contract Period or Renewal Contract Period. No representative of MCPS has any authority to order,
direct or request work after expiration of the Initial Contract Period or Renewal Contract Period prior to a
Renewal Contract Period in strict compliance with the renewal terms herein. MCPS, at its sole discretion, has
the right, but is under no obligation, to exercise this right of renewal not to exceed five (5) Renewal Contract
Periods at the same terms and conditions.

MCPS, at its sole discretion, may, but is not required to, extend any existing Contract term for a period of not
more than six (6) months to allow for completion of Work in progress at the time of scheduled expiration of
the Initial Contract Period or Renewal Contract Period. If the Initial Contract Period or Renewal Contract
Period is not extended, all Work shall terminate at the expiration of the Contract Period in which it began

E. CONTRACT PRICE ADJUSTMENT

Pricing changes after the Initial Contract Term shall be reviewed by the Chief Procurement Officer upon receipt
of a written request form the Contractor substantiating to the satisfaction of the Chief Procurement Officer
increased cost of performance over the preceding Contract Term/Renewal Contract Term. Any increases
approved by the Chief Procurement Officer shall be limited to an amount not to exceed the percentage of
movement of the U.S. Department of Labor, Consumer Price Index, Education and Communications Services,
Unadjusted, Urban Consumers (CPI-U), U.S. Southern Region, Series ID [CUURO300SAES] for month of
February as published by the U.S. Department of Labor, Bureau of Statistics. The base price to which any
adjustments will be made shall be the prices in effect during the Contract Term prior to the proposed Contract
Term.

MCPS reserves the right to not accept the changed pricing and to obtain prices for items/services from other
Contractors and, if the prices are considered to be fair and reasonable, award the items/services to the
Contractor(s) with the lowest price that meets the Contract Requirements.

F. CONTRACT AMOUNT
MCPS will pay the Contractor in accordance with the firm fixed price(s) shown in Attachment B — Pricing
Schedule. The firm fixed price shall include all of the Contractor’s fees in performance of the Work under this
Contract, including but not limited to, travel, overhead and profit. The firm fixed price(s) shall not be subject
to change during the Contract Term unless in accordance with Section E. Contract Price Adjustment.

G. PAYMENT AND INVOICING
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Contractor will be paid upon acceptance of the submission of a complete invoice satisfactory to the Project
Manager that meets the requirements of this section and other applicable provisions of the Contract. The
Contractor will be paid net forty-five (45) days after receipt of a correct, as determined by the Project
Manager, invoice approved by the MCPS Project Manager. The MCPS Purchase Order number and MCPS
Contract Number shall appear on all invoices. The School Board reserves the right to withhold any or all
payments or portions thereof for Contractor’s failure to perform in accordance with the provision of the
Contract or any modifications thereto. Payment with MPCS VISA P-Card is the preferred method of payment
and decreases the length of time for normal check processing.

MODIFICATIONS TO THE CONTRACT AND/OR SCOPE

MCPS may order changes within the general scope of the Work consisting of additions, deletions, or other
revisions at any time by written notice to the Contractor. Changes within the scope of the Work, include but
are not limited to, things such as services to be performed, the method of packing or shipment and the place
of delivery or installation. The Contractor shall be compensated for any additional costs incurred as a result
of such order and shall give MCPS a credit for any resulting savings. Additionally, an increase or decrease in
the price of the Contract resulting from such modification shall be agreed to by the parties as a part of their
written agreement to modify the Work.

No claim may be made by the Contractor that the scope of the Work or of the Contractor’s services has been
changed requiring adjustments to the amount of compensation due to the Contractor unless such
adjustments have been made by a written amendment to the Contract signed by MCPS and the Contractor.
No modifications to the Work can be made which will result in an increase of the original contract price by a
cumulative amount of more than $50,000 or 25%, whichever is greater, without advance written approval of
the School Board.

If the Contractor believes that any particular work is not within the scope of the Work or is a material change
or otherwise will call for more compensation to the Contractor, the Contractor must immediately notify the
Project Manager after the change or event occurs and within ten (10) calendar days thereafter must provide
written notice to the Project Manager. The Contractor’s notice must provide to the Project Manager the
amount of additional compensation claimed, together with the basis thereof and supportive documentation
for the amount. The Contractor will not be compensated for performing any work unless a Bid complying with
this paragraph has been submitted in the time specified above and a written amendment has been signed by
MCPS and the Contractor and an MCPS Purchase Order is issued covering the cost of the services to be
provided under the amendment.

MCPS PURCHASE ORDERS

MCPS purchases are authorized only if an MCPS Purchase Order is issued or Credit Cards Authorization form
is issued in advance of the transaction, indicating that the ordering school or department has sufficient funds
available to pay for the purchase. Such a Purchase Order is to be provided to the Contractor by the ordering
school or department. MCPS will not be liable for payment for any purchases made by its employees without
appropriate purchase authorization issued by the MCPS Chief Procurement Officer. Contractors providing
goods and/or services without a sighed MCPS Purchase Order do so at their own risk and expense.

REIMBURSABLE EXPENSES

MCPS does not authorize any additional travel expenses. All expenses shall be included in the firm fixed price
for the Work for MCPS. MCPS shall not approve any request for reimbursement for travel-related expenses
submitted by the Contractor.

ETHICS IN PUBLIC CONTRACTING
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This Contract incorporates by reference any and all Local, State and/or Federal laws related to ethics, conflicts
of interest, or bribery, including but not limited to the Virginia State and Local Government Conflict of Interests
Act, Code of Virginia §2.2-3100 et seq., the Virginia Governmental Frauds Act, Code of Virginia §18.2-498.1 et
seq. and Articles 2 and 3 of Chapter 10 of Title 18.2 of the Code of Virginia, as amended (§18.2-438 et seq.).
The Contractor certifies that its offer is made without collusion or fraud and that it has not offered or received
any kickbacks or inducements from any other Bidder, supplier, manufacturer or subcontractor in connection
with their Bid, and they have not conferred on any public employee having official responsibility for this
purchase any payment, loan, subscription, advance, deposit of money, services or anything of more than
nominal value, present or promised, unless consideration of substantially equal or greater value was
exchanged.

PAYMENT OF SUBCONTRACTORS
The Contractor is obligated to take one of the following actions within seven (7) calendar days after receipt
of amounts paid to the Contractor by MCPS for work performed by any subcontractor under this Contract:
a. Pay the subcontractor of the proportionate share of the total payment received from MCPS
attributable to the work performed by the subcontractor under this Contract; or
b. Notify MCPS and the subcontractor, in writing, of the Contractor’s intention to withhold all or part of
the subcontractor’s payment with the reason for nonpayment
The Contractor is obligated to pay interest to the subcontractor or all amounts owed by the Contractor that
remain unpaid after seven (7) calendar days following receipt by the Contractor of payment from MCPS for
work performed by the subcontractor under this Contract, except for amounts withheld as allowed in “b”
above. Unless otherwise provided under the terms of this Contract, interest shall accrue at the rate of one
percent (1%) per month.

The Contractor shall include each of its subcontracts a provision requiring each subcontract to include or
otherwise be subject to the same payment and interest requirements with respect to each lower-tier
subcontractor. The Contractor’s obligation to pay an interest charge to a subcontractor pursuant to the above
provisions may not be construed as an obligation to MCPS. A Contract modification may not be made for the
purpose of providing reimbursement for such interest charge. A cost reimbursement claim may not include
any amount for reimbursement for such interest charge.

. NON-APPROPRIATION

Manassas City Public Schools’ obligation to pay compensation due to the Contractor under the Contract or
any other payment obligations under any Contract awarded pursuant to this ITB is subject to appropriations
by the School Board to satisfy payment of such obligations. The School Division’s obligations to make
payments during subsequent fiscal years are dependent upon the same action. If such an appropriation is not
made for any fiscal year, MCPS shall terminate the Contract, without termination charge or other liability to
MCPS, on the last day of the then current fiscal year or when the appropriation made for the then current
year for the services covered by this Contract is spent, whichever occurs first. MCPS will provide the
Contractor with written notice of non-appropriation of funds within thirty (30) calendar days after the action
is completed by the School Board. However, failure to provide such notice will not extend the contract into a
fiscal year in which sufficient funds are not appropriated.

ANTI-DISCRIMINATION

By submitting a Bid and during the performance of this Contract, the Contractor certifies to MCPS that they
will conform to the provisions of the Federal Civil Rights Act of 1964, as amended, as well as the Virginia Fair
Employment Act of 1975, as amended, and where applicable the Virginians with Disabilities Act, the Americans
with Disabilities Act and VPPA §2.2-4311. In every Contract over $10,000 the provisions in M.a and M.b below
apply. During the performance of this Contract, the Contractor agrees as follows:
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a. The Contractor will not discriminate against any employee or applicant for employment because of
race, religion, color, sex, national origin, age, disability or any other basis prohibited by State law
relating to discrimination, except where there is a bona fide occupational qualification reasonably
necessary to the normal operation of the Contractor. The Contractor agrees to post in conspicuous
places, available to employees and applicants for employment, notices setting forth the provisions of
this non-discrimination clause.

b. The Contractor, in all solicitations or advertisements for employment, placed by or on behalf of, the
Contractor, will state that such Contractor is an equal opportunity employer.

c. Notices, advertisements and solicitations placed in accordance with Federal law, rule or regulations
shall be deemed sufficient for the purpose of meeting the requirements of this Section.

d. The Contractor will include the provisions listed above in every subcontract or purchase order of over
$10,000, so that the provisions will be binding upon each subcontractor.

O. NON-DISCRIMINATION AGAINST FAITH-BASED ORGANZIATIONS

The Contractor certifies they do not discriminate against faith-based organizations. The School Board in
procuring goods and/or services, or in making disbursements pursuant to this section, shall not discriminate
against a faith-based organization on the basis of the organization’s religious character or impose conditions
that restrict the religious character of the faith-based organization, except funds provided for expenditure
pursuant to contracts with public bodies shall not be spend on religious workshop, instruction or proselytizing,
or impair, diminish or discourage the exercise of religious freedom by the recipient of such goods, services or
disbursements.

P. NO EMPLOYMENT OF UNAUTHORIZED ALIENS
In accordance with the Code of Virginia §2.2-4311.1, the Contractor represents and warrants that Contractor
does not, and shall not, during the performance of the Contract, knowingly employ any unauthorized alien as
defined in the Federal Immigration Reform and Control Act of 1986.

Q. REPLACEMENT OR AUGMENTATION OF KEY PERSONNEL AND SUBCONTRACTORS

The key personnel and subcontractors submitted by the Contractor in this Bid and thereafter accepted by
MCPS are considered essential to the Contractor’s qualifications. The Contractor may not replace, substitute
or augment any key personnel or subcontractor without prior written approval of MCPS. A request to replace
or substitute any key personnel or subcontractor for any reason, shall be provided to the MCPS Project
Manager at lease twenty (20) days in advance of such proposed replacement or substitution and the request
shall contain sufficient justification, including identification of the proposed replacement or substitute and
their qualifications, in sufficient detail to allow evaluation by MCPS.

Additionally, the Contractor shall not remove or replace their approved Project Manager without written
approval of MCPS. In the event of the Project Manager’s termination or resignation from the Contractor’s
employment, the Contractor shall replace the Project Manager with an individual with similar qualifications
and experiences and only with MCPS’ written approval.

R. PROJECT STAFF

MCPS has the right of reasonable rejection and approval of staff or subcontractors assigned to the Work by
the Contractor. If MCPS reasonably rejects staff or subcontractors, the Contractor must provide replacement
staff or subcontractors satisfactory to MCPS in a timely manner and at no additional cost to MCPS. The day-
to-day supervisions and control of the Contractor’s employees, and employees of any of its subcontractors,
shall be the sole responsibility of the Contractor. The Contractor shall at all times enforce strict discipline and
good order among the workers performing under this Contract, and shall only employee persons reasonably
proficient in the Work assigned.
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S.

DRUG-FREE WORKPLACE
During the performance of this Contract, the Contractor agrees to:

a. Provide a drug-free workplace for the Contractor’s employees;

b. Post in conspicuous places, available to employees and applicants for employment, a statement
notifying employees that the unlawful manufacture, sale, distribution dispensation, possession or use
of a controlled substance or marijuana is prohibited in the Contractor’s workplace and specifying the
actions that will be taken against employees for violations of such prohibition;

c. Statein all solicitations or advertisements for employees placed by or on behalf of the Contractor that
the Contractor maintains a drug-free workplace; and

d. Include the provisions of the foregoing clauses (substituting the subcontractor or vendor for the
Contractor as the obligated party) in every subcontract or purchase order $10,000, so that the
provisions will be binding upon each subcontractor or vendor

For the purposes of this section, “drug-free workplace” means a site for the performance of work done in
connection with the specific contract awarded to the Contractor where its employees are prohibited from
engaging in the unlawful manufacture, sale, distribution, dispensation, possession or use of any controlled
substance or marijuana during the performance of this Contract.

CERTIFICATIONS REGARDING FELONS AND SEX OFFENDERS

Pursuant to the Code of Virginia §22.1-296.1.C, the Contractor certifies that it and any of its employees who
will have direct contact with any School Division students have not been convicted of a felony or any offense
involving sexual molestation or physical or sexual abuse or rape of a child. Contractor shall promptly report
to MCPS any change that would make this Certification no longer accurate.

AUTHORIZATION TO CONDUCT BUSINESS IN VIRGINIA

The provisions of the Code of Virginia §2.2-4311.2 are incorporated herein by reference. If the Contractor is
a business entity described in VA Code §2.2-4311.2.A, that Contractor must be authorized to transact business
in Virginia if required by law to be so authorized and shall not allow its existence or certificate authority or
registration to transact business to lapse or be revoked or cancelled during the term of this Contract.

INDEPENDENT CONTRACTOR

The Parties understand that the Contractor and its employees and subcontractors shall be independent
contractors and not the School Board’s employees for any purpose whatsoever. This Contract shall not be
construed as a partnership and the School Board shall not be liable for any obligation incurred by the
Contractor. However, the Contractor shall comply with all policies, rules and regulations of the School Board
in connection with the provision of the services under this Agreement. All services rendered by the Contractor
shall be rendered in a competent, efficient, timely and satisfactory manner in strict accordance with the
currently approved methods and practices in the Contractor’s professional specialty. Upon notice from MCPS,
Contractor will remove any employee or subcontractor assigned to provide services under this agreement and
assign another employee/subcontractor to provide those services.

. TAX EXEMPTION

MCPS is exempt from the payment of Federal Excise or Virginia State and Use Tax. MCPS tax exemption
number is 54-1207347. A copy of MCPS Sales and Use Tax Exemption Certificate is posted on the MCPS
website.

FORCE MAJEURE
MCPS shall not be held responsible for failure to perform its duties and responsibilities imposed by the
Contract if such failure is due to fires, riots, rebellions, natural disasters, wars, acts of terrorism or an act of
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AA.

BB.

CC.

God beyond control of MCPS that make performance impossible or illegal, unless otherwise specified in the
Contract.

The Contractor shall not be held responsible for failure to perform its duties and responsibilities imposed by
the Contract if such failure is due to fires, riots, rebellions, natural disasters, wars, acts of terrorism or an act
of God beyond control of the Contractor, and outside and beyond the scope of the Contractor’s then current
Contract, by industry standards, disaster plan, that make performance impossible or illegal, unless otherwise
specified in the Contract.

ANTI-TRUST

By entering into a Contract, the Contractor conveys, sells, assigns and transfers to MCPS all rights, title and
interest in and to all causes of action it may have or hereafter acquire under the antitrust laws of the United
States of America and the Commonwealth of Virginia, relating to the particular goods or services purchased
or acquired by MCPS under said Contract.

APPLICABLE LAWS AND JURISDICTION

This Contract and the Work performed hereafter shall be governed in all respects by the laws of the
Commonwealth of Virginia, including but not limited to the Virginia Public Procurement Act, and any litigation
with respect thereto shall be brought in the courts of Prince William County, Virginia, except to the extent
that Federal Court is appropriate. In performing the Work, the Contractor shall comply with all applicable
federal, state and local laws, ordinances and regulations and be legally authorized to do business in the
Commonwealth of Virginia.

ARBITRATION
It is expressly agreed that nothing under the Contract shall be subject to arbitration, and any reference to
arbitration is expressly deleted from the Contract.

NO WAIVER
The failure of either part to exercise in any respect a right provided in this Contract shall not be deemed to be
a subsequent waiver of the same right or any other right.

Notwithstanding any other provision of this Contract, nothing in this Contract or any action taken by MCPS
pursuant to this Contract shall constitute or be construed as a waiver of either the sovereign or governmental
immunity of MCPS. The parties intend for this provision to be read as broadly as possible.

ASSIGNMENT OF CONTRACT
Neither party shall assign in whole or in part this Contract without the consent, in writing, of each party.

DD.INDEMNIFICATION

a. General Indemnification: The Contractor shall indemnify, keep and save harmless MCPS, its agents,
officials, employees and volunteers against Claims that may accrue or arise against MCPS as a result
of the granting a Contract, if the Claim was caused by the negligence, error or omission of the
Contractor, its employees, its subcontractors or its subcontractor’'s employees. As used in this
Section, a Claim includes: injuries, death, damage to property, patent claims, breach of data security,
suits liabilities, judgements, cost and expenses. Upon request from MCPS, the Contractor must at its
own expense: appear, defend and pay all attorney’s fees and all costs and other expenses related to
the Claim. If, related to the Claim, any judgment is rendered against the School Board or a settlement
reached that requires MCPS to pay money, Contractor must at its own expense satisfy and discharge
the same. Contractor expressly understands and agrees that any performance bond or insurance
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protection required by this Contract or otherwise provided by the Contractor, shall in no way limit the
responsibility to indemnify, keep and save harmless and defend MCPS as herein provided.

b. Intellectual Property Indemnification: In addition to the General Indemnification, the Contractor shall
indemnify MCPS for and defend MCPS against third-party claims for infringement of any valid United
States patent, trademark or copyright by the Contractor’s products, software, services or deliverables.
Contractor must indemnify MCPS for any loss, damage, expense or liability, including costs and
reasonable attorney’s fees that may result by reason of such claim.

In the event of a claim covered by this subparagraph, and in addition to all other obligations of the
Contractor in this paragraph, the Contractor must at its expense and within a reasonable time: i.
obtain a right for MCPS to continue using such products and software, or allow Contractor to continue
performing the Work; ii. modify such products, software, services or deliverables to make them non-
infringing; or iii. replace such products or software with a non-infringing equivalent. If, in the
Contractor’s reasonable opinion, non of the foregoing options are feasible, the Contractor must
immediately notify MCPS and accept the return of the products, software, services or deliverables,
along with any other components rendered unusable as a result of the infringement or claimed
infringement, and refund to MCPS the price paid to the Contractor for such components as well as
any pre-paid fees for the allegedly infringing services, including license, subscription fees, or both.
Nothing in this paragraph, however, relives the Contractor of liability to MCPS for damages sustained
by MPS by virtue of any breach of contract related to a third-party infringement claim.

c. Right to Participate in Defense: MCPS may, at its sole discretion, participate in the defense or
resolution of a Claim. Contractor will have primary control of the defense and resolution of the Claim,
except when such defense or resolution requires MCPS to: i. admit liability or wrongdoing; or ii. pay
money. In either of these cases, the Contractor must obtain MCPS’ written prior consent before
entering into such settlement or resolution

d. No Indemnification by MCPS: The Parties agree that under applicable law MCPS cannot indemnify
or defend the Contractor. Cross-indemnity provisions are not acceptable. To the extent any
promise or term contained in this Contract, including any exhibits, attachments or other documents
incorporated by reference therein, includes an indemnification or obligation to defend by MCPS,
that promise or term is stricken from this Contract and of no effect.

EE. COOPERATIVE PURCHASING
MCPS is conducting this procurement in accordance with VPPA §2.2-4304, Joint and Cooperative
Procurement. Except for Contracts for professional services and construction, a public body may purchase
from another public body’s contract even if it did not participate in the Request for Bid (RFP) or Invitation to
Bid (ITB), if the RFP or ITB specified that the procurement was being conducted on behalf of other public
bodies. Nothing herein shall prohibit the assessment or payment by direct or indirect means of any
administrative fee that will allow for participation in any such arrangement.

MCPS acts only as the “Contracting Agent” for these jurisdictions and political subdivision. Each public body
has the option of executing a separate contract with the awardee. Contracts entered into with them may
contain general terms and conditions unique to those jurisdictions and political subdivisions covering minority
participating, non-discrimination, etc. If, when preparing such a contract, the general terms and conditions
of a jurisdiction are unacceptable to the awardee, the awardee may withdraw its extension of the award to
that jurisdiction. MCPS shall not be held liable for any costs or damage incurred by another jurisdiction as a
result of any award extended to that jurisdiction or political subdivision by the awardee.

FF. CONFIDENTIAL INFORMATION
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GG.

HH.

4.

KK.

The Contractor and its employees, agents and subcontractors, hereby agree to hold as confidential all MCPS
information obtained as a result of its Work under this Contract. Confidential information includes, but is not
limited to, nonpublic personal information, personally identifiable health information, social security
numbers, proprietary systems, addresses, dates of birth, other contact information or medical information
about a person’s information pertaining to products, operations, systems, customers, prospective customers,
techniques, intentions, processes, plans, expertise and any information entrusted to any affiliate of the
parties. The Contractor shall take reasonable measures to ensure that all of its employees, agents and
subcontractors are informed of, and abide by, this requirement.

HIPAA COMPLIANCE (Intentionally deleted)

GUARANTEES AND WARRANTIES
All guarantees and warranties shall be furnished by the Contractor and shall be delivered to MCPS before final
payment on the Contract is made. Unless otherwise stated, manufacturer’s standard warranty applies.

AUDIT

The Contractor shall retain all books, records and other documents relative to this Contract for three (3) years
after final payment, or until audited by MCPS, whichever is sooner. MCPS shall have full access to and the
right to examine any said materials during the retention period.

OWNERSHIP OF MATERIAL AND RECORDS

This Contract confers no ownership rights to the Contractor nor any rights or interests to use or disclose MCPS’
data orinputs. Ownership of all data, material and documentation originated and prepared by the Contractor
for MCPS pursuant to the solicitation and any resulting Contract shall belong exclusively to MCPS and be
subject to public inspection in accordance with the Virginia Freedom of Information Act.

TERMINATION FOR CAUSE/DEFAULT

The Contract shall remain in force for the Initial Contract Term or any Renewal Contract Term(s) and until
MCPS determines that all of the Contract requirements and conditions have been met. MCPS shall have the
right to terminate this Contract sooner if the Contractor is in breach or default or has failed to perform
satisfactorily the Work required, as determined by MCPS at its discretion. If MCPS determines the Contractor
has failed to perform satisfactorily, MCPS will give the Contractor written notice of such failure(2) and the
opportunity to cure such failures within at least fifteen (15) days before termination of the Contract takes
effect (“Cure Period”). If the Contractor fails to cure within the Cure Period or as otherwise specified in the
notice, the Contract may be terminated for the Contractor’s failure to provide satisfactory Contract
Performance.

If through any cause, the Contractor fails to fulfill in a timely and proper manner their obligations under the
Contract, or if the Contractor violates any of the covenants, agreements, or stipulations of the Contract, MCPS
shall thereupon have the right to terminate the Contract, specifying the effective date thereof, at least five
(5) days before the effective date of such termination. In such event, all finished or unfinished documents,
data, studies, surveys, drawings, maps, models and reports prepared by the Contractor under the Contract
shall at the option of MCPS, become its property and the Contractor shall be entitled to receive just and
equitable compensation for any satisfactory work completed. However, upon termination pursuant to this
section, the Contractor shall be liable to MCPS for all costs incurred by MCPS after the effective date of
termination, including costs required to be expended by MCPS to complete the Work covered by the Contract,
including costs of delay in completing the Work or the cost of repairing or correcting any unsatisfactory or
non-compliant work performed or provided by the Contractor or its subcontractors. Such costs shall be either
deducted from any amount due the Contractor or shall be promptly paid by the Contractor to MCPS upon
demand by MCPS. Additionally, and notwithstanding any provision in this Contractor to the contrary, the
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Contractor is liable to MCPS, and MCPS shall be entitled to recover all damages to which MCPS is entitled by
this Contract or by law, including, but not limited to, direct damages, indirect damages, consequential
damages, delay damages, replacement costs, refund of all sums paid by MCPS to the Contractor under the
Contract and all attorney fees and costs incurred by MCPS to enforce any provision of this Contract.

If in the event any termination for cause, default or breach shall be found to be improper or invalid by any
court of competent jurisdiction then such termination shall be deemed to have been a termination for
convenience.

LL. TERMINATION FOR CONVENIENCE

MCPS reserves the right to cancel and terminate any resulting Contract, in part or in whole, without penalty,
whenever the Chief Procurement Officer determines that such termination is in the best interest of MCPS.
Any such termination shall be effected by delivery to the Contractor of a written notice of termination at least
ten (10) days before the date of termination, specifying the extent to which performance of the Work under
this Contract is terminated and the date upon which such termination becomes effective. After receipt of a
notice of termination, the Contractor must stop all work or deliveries under the Purchase Order/Contract on
the date and to the extent specified. However, any Contract termination notice shall not relieve the
Contractor of the obligation to deliver and/or perform on all outstanding orders issued prior to the effective
date of termination. An equitable adjustment in the Contract price shall be made for completed services, but
no amount shall be allowed for anticipated profit on unperformed services.

MM. DISPUTE RESOLUTION*

Any dispute arising under this Contract, or its interpretation, whether involving law or fact, extra work or extra
compensation or time and all claims for alleged breach of Contract, shall be submitted in writing to the Chief
Procurement Officer who shall reduce a decision in writing and mail or otherwise forward a copy thereof to
the Contractor within ten (10) days. Such claims shall state the facts surrounding it in sufficient detail to
identify it together with its character and scope. The Decision of the Chief Procurement Officer shall be final
and conclusive unless the Contractor appeals within ten (10) days of receipt of the written decision.
Contractual claims, whether for money or other relief, shall be submitted in writing no later than sixty (60)
days after final payment; however, the condition precedent to consideration of the claim, the Contractor must
give written notice of the intention to file such a claim at the time of the occurrence or beginning of the Work
upon which the claim is based, whichever occurs first. Nothing herein shall preclude a Contract from requiring
submission of an invoice for final payment within a certain time after completion and acceptance of the work
or acceptance of the goods. Pending claims shall not delay payment of amounts agreed de in the final
payment.

NN.EXHAUSTION OF ADMINISTRATIVE REMEDIES
No potential Bidder, Bidder or Contractor shall institute any legal action until all administrative remedies
available under the solicitation and resulting Contract have been exhausted and until all statutory
requirements have been met.

OO.NOTICES
Unless otherwise provided herein, all notices and other communications shall be deemed to have been given
when made in writing and either, delivered in person, delivered to an agent, such as an overnight or similar
delivery services, or deposited in the United States mail, postage prepaid, certified or registered, or emailed
addressed as follows:

CONTRACTOR: And:

To be completed upon award

MCPS: And:
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Almeta Radford Joshua A. Makely, CPPO, CPPB
Director of Public Communications and Chief Procurement Officer
Community Relations Manassas City Public Schools
Manassas City Public Schools 8700 Centreville Rd

8700 Centreville Road Manassas, Virginia 20110
Manassas, Virginia 20110 jmakely@mcpsva.org
aradford@mcpsva.org

PP. INSURANCE REQUIREMENTS
Under this Contract, the Contractor assumes all risks of direct and/or indirect damage or injury to the property
or persons in connection with this Work, and of all damage or injury to any person or property resulting from
any action, omission, commission or operation. All required insurance shall be maintained by the Contractor
and its independent contractors at their sole expense, in full force and effect during the life of the Contract
and until such time as all Work has been approved and accepted by MCPS.

Any insurance coverage that is placed as a “claims made” policy must remain valid and in force, or the
Contractor must obtain extended reporting endorsement consistent with the terms of this Contract, until the
applicable statute of limitations has expired, such date as determined to begin running from the date of the
Contractor’s receipt of final payment.

No change, cancellation, or non-renewal shall be made in any insurance coverage without a thirty (30) day
written notice to MCPS. The Contractor shall furnish a new certificate prior to any change or cancellation
date. The failure of the Contractor to deliver a new and valid certificate will result in suspension of all
payments until the new certificate is furnished.

Compliance by the Contractor with the foregoing requirements as to carrying insurance shall not relieve the
Contractor of their liabilities provision of the Contract. MCPS, the School Board, its officers, employees, agents
and volunteers shall be named as additional insured under all coverages except Worker’s Compensation and
Automobile Liability.

1. Commercial General Liability Insurance:

Commercial General Liability occurrence-based insurance shall be in place until MCPS confirms the
Contract has expired. Such insurance shall cover claims for bodily injury, property damage and personal
injury arising out of operations under the Contract, whether such actions are performed by the
Contractor or by any Subcontractor or by anyone directly or indirectly employed by either of them.
Coverage afforded under this policy shall be primary to all other insurance with respect to Manassas
City School Board including its elected and appointed officials, agents, and employees.

Type of Insurance Limit per Occurrence Aggregate Limit
Bodily Injury and Property $300,000 $2,000,000
Combined
Products and Completed $500,000 $2,000,000
Operations

2. Worker’s Compensation and Employer’s Liability Insurance:

Worker’s Compensation and Employer’s Liability Insurance is mandatory for the Contractor's
employees engaged in the Work under this Contract, in accordance with the laws of the Commonwealth
of Virginia. The Contractor shall require each of its Subcontractors, if applicable, to provide Worker's
Compensation and Employer's Liability Insurance for all the Subcontractor’s employees engaged on
such subcontracts.
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Type of Insurance

Limit per Occurrence

Aggregate Limit

Worker’s Compensation

Statutory Limit

Statutory Limit

Type of Insurance Limit per Occurrence Policy Limit
Bodily Injury by Accident $1,000,000 $1,000,000
3. Commercial Automobile Liability Insurance:

Commercial Automobile Liability insurance, including coverage for owned, non-owned and hired
vehicles shall be in place for the Contractor and all of its Subcontractors.

Type of Insurance Limit per Occurrence Aggregate Limit
Commercial Automobile $500,000 $1,000,000
Liability

4. Umbrella Liability Insurance:

The use of Umbrella Liability insurance is permitted. If Umbrella Liability insurance is used the policy
must be endorsed to show that the lines the policy is bolstering are covered under the policy.

Type of Insurance Each Occurrence
Umbrella Liability $1,000,000
Sexual Abuse and Molestation $500,000

Aggregate Limit
$1,000,000
$1,000,000

QQ.FAILURE TO DELIVER/SERVICE FAILURES (intentionally deleted)

RR. RESPONSIBILITY FOR SUPPLIES TENDERED (intentionally deleted)

SS. ADVERTISING AND USE OF PROPRIETARY MARKS OR LOGOS
The Contractor shall not use the name of Manassas City Public Schools (MCPS) or any authorized user or refer
to MCPS or any authorized user, directly or indirectly, in any press release or formal advertisement without
receiving prior written consent of MCPS or such authorized user. In no event may a Contractor use a
proprietary mark of MCPS or an authorized user without receiving prior written consent of MCPS.

TT. EXTENSION OF CONTRACT TERM (intentionally deleted)

UU.ACCESSIBILITY OF WEBSITE (intentionally deleted)

VV. STUDENT DATA USAGE AND PRIVACY AGREEMENT
As a condition of awarding a Contract for Work that requires the Contractor to have access to student data,
the Contractor is required to sign the Student Data Usage and Privacy Agreement (SDUPA).
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4. SPECIAL TERMS AND CONDITIONS

Permanent Placement
After the completion of 350 billable hours of contract assignments with MCPS, MCPS may hire Contractor
personnel as an MCPS employee at no fee to MCPS.

If MCPS elects to hire Contractor personnel prior to the completion of 350 billable hours of contract
assignments with MCPS, MCPS will pay Contractor according to the following schedule.

Hours of Service Conversion Fees

1-125 15% of starting annual salary
126 — 250 10% of starting annual salary
251 -350 5% of starting annual salary
351 or more S0

Any Conversion Fees paid by MCPS are subject to the following refund schedule for any Contractor
personnel who leaves MCPS’ employment for any reason with or without cause, voluntarily or otherwise.

Timing of Separation Refund Amount

0 —90 days 100% of the Conversion Fee
91 - 120 days 75% of the Conversion Fee
121 - 180 days 50% of the Conversion Fee
181 days or later No refund

End of Special Terms and Conditions
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