
Step-by-step instructions for new student enrollment 

 
(Only for students new to the Waynesville R-VI School District, which serves students in 

Waynesville, St. Robert and Fort Leonard Wood, Missouri). 

 
If you have additional questions or need additional assistance, please contact 573-842-2092. 

 
New Student Registration: 

The New Student registration process is for students: 

• who will be attending the Waynesville R-VI School District for the first time 

•  or who are returning/ re-enrolling to Waynesville R-VI School District after having 

moved 

 
Before you start, please gather all the necessary documents for registration listed on our 

Enrollment Documents. You will be prompted to upload these documents during the 

registration process. 

 
Step 1: Please click on the link on the website for enrollment of new students to begin the 

registration process. 

 
 

 
Step 2: Click “Create Account” to create an account for the first time. 

 

 

 
Step 3. Fill out required information and security questions. Agree to the terms and conditions 

by checking the box and click “Create Account”. 

https://5il.co/2n17n


 
 

 
Once you have created your account, you will receive a confirmation email. 

 

 
 

 
Step 4: Proceed to the registration and enter your student’s name and date of birth. Click “Add 

Student”. 



 
 

 
Step 5: You will be directed to the registration Introduction page. Click “Next” to proceed to 

registration forms. (Please note there is NO payment as noted in step 3 below). 
 
 

 



Step 6: Begin filling out the information. Click “Next” to proceed to the next screen and click 

“Previous” to return to a previous screen.Each of the form pages is listed on the left menu. You 

will notice that some of the fields are marked as “required”. Please answer all required 

questions. 
 

 

 
 
 

 
(continued on next page) 



Step 7: Complete the new student enrollment data. 

 

 

 
(continued on next page) 



Step 8: Click on the “Free and Reduced Meal Information” to download the free and reduced 

lunch form. Click “Next”. 

 

 
 
 
 

 
(continued on next page) 



Step 9: Complete the Transitional Survey. If you answer yes to question 1, an explanation box 

will pop-up. 

 
 
 
 
 
 
 
 

 
(continued on next page) 



Step 10: List parents/ guardians, nonresident parents, and emergency contacts in this field 

including phone numbers, addresses, and work information. 
 
 

 

 
 
 
 
 
 
 
 
 

 
(continued on next page) 



Step 11: Assign a priority to each of the contacts listed. The primary parent/ guardian should be 

contact 1 and all others should be 2,3, etc. This is the order in which your contacts will be called 

in case of emergency. 
 

 

 
 
 
 

 
(continued on next page) 



Step 12: List all school aged siblings. 

 
 
 
 
 
 
 
 
 
 
 
 

 
(continued on next page) 



 

 
Step 13: Complete the medical form accurately and provide the necessary information. 

 

 
(continued on next page) 



 

Step 15: Upload and attach required enrollment documents (Birth certificate, proof of 

residency, shot records, etc). 

 



Step 16: Read the agreements carefully and agree to terms by checking the boxes (handbooks, 

Emergency Drill Opt-Out, Directory Information, Custodial Information, Technology Usage, and 

Military Opt-Out). 

 

 
 
 
 
 
 

 
(continued on next page) 



Step 17: Read Transportation Agreement and check the box at the bottom. 

 

 
 
 
 
 
 
 
 

 
(continued on next page) 



 
Step 18: Once you complete all of the forms, you are required to provide an electronic 

signature. 

 
 
 
 
 
 
 
 
 

 
(continued on next page) 



Step 19: The Summary Page will indicate the status for each page. If required items are not 

complete, you can click on the red circle(s) and it will take you to those items. Once corrections 

are made on a page, you may return to the summary page on the left navigation menu by 

clicking “Summary”. Once all required items are complete, you will see green check marks on all 

of the forms, and you will have the option to submit the registration. 

 

 
 
 
 
 
 
 
 
 

 
(continued on next page) 



 
 

 
Once you submit registration, you will receive a submission confirmation email. 
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