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Chad Parnell  – Principal 
JR Thompson – Assistant Principal 
Trent Hadley – Assistant Principal 

 
Robin Loy 

Shanna Darnell 
Britney Faulkner 

Hali Anderson – Director   
 

Adair County Middle 
322 General John Adair Drive 

Columbia, KY 42728 
384-5308/384-2168 (Fax) 

Samantha Ellis– Principal 
Julie Burton– Assistant Principal  
John Walker– Assistant Principal 

 

Lachana Scholl 
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ADAIR COUNTY SCHOOLS 

 
MISSION STATEMENT: 

Meaningful Learning, Meaningful Lives 
 
We believe… 

 Students are our highest priority. 

 Every student, parent and employee shall be accountable for their role. 

 Students shall have equal access to all available academic opportunities. 

 The entire community should be integral partners in the educational process. 

 All individuals shall be treated with dignity, courtesy and respect. 

  
To promote student achievement we will strive to… 

 Provide facilities, equipment, supplies and materials to support student learning. 

 Provide a safe, secure and healthy learning and working environment. 

 Identify and communicate the essential standards for each subject and grade level. 

 Ensure that all students and schools make progress toward academic excellence. 

 Motivate students to excel in order to maximize their learning. 

 Provide instruction and programs to meet the individual needs of students. 

 Train teachers, support staff and administrators to do their jobs effectively. 

 Reduce any achievement gaps. 

 Enable accelerated learners to progress at maximum rate. 

 Celebrate student attendance and success. 

 Address the counseling needs of students. 

 Prioritize the District and school budgets to meet the needs of students. 

 Provide adequate numbers of highly qualified faculty and staff. 

 Provide nutritional education and opportunities for improved physical fitness. 

 Increase business participation. 

 Provide opportunities for students to apply academic skills in real world situations.   

 Ensure the active engagement of our community. 

 Provide parent education and involve parents in their children’s education. 

 Seek, support and encourage open and honest communication to build trust. 

 Involve those affected by decisions in the decision-making process. 

 Evaluate and improve the quality and effectiveness of our educational programs. 

 Create a climate encouraging and supporting creativity and innovation. 

 Promote the effective use of technology by students and employees. 

 

 

 

 
NONDISCRIMINATION POLICY 

The Adair County Board of Education does not discriminate on the basis of race, color, national or ethnic origin, religion, sex, 
genetic information, political affiliation, veteran status, age or disability in its activities, services and programs and provides 
equal access to its facilities to the Boy Scouts and other designated youth groups as required by federal law. 
Individuals who have questions concerning compliance with this requirement should contact Jason Faulkner, Superintendent, 
at the Adair County Board of Education, 1204 Greensburg Street, Columbia, KY  42728, (270) 384-2476. 
 

DUE PROCESS   (09.431) 
Before being punished at the school level with suspension for violation of school regulations, a pupil shall have the right of 
the following due process procedures: 
1. The pupil shall be given oral or written notice of the charge(s) against him. 

2. If the pupil denies the charge(s), he shall be given an explanation of the evidence against him. 

3. The pupil shall be given an opportunity to present his own version of the facts concerning the charge(s).   

 
STUDENTS WITH DISABILITIES 
In cases that involve a student with disabilities, procedures mandated by federal and state law shall be followed. 
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CODE OF CONDUCT DEVELOPMENT/ANNUAL REVIEW PROCESS 
Administrative personnel in accordance with the Adair County Board of Education policies, rules and regulations, developed 
this Code of Conduct handbook. Teachers, parents, students and the community were consulted and involved in drafting the 
original manual. Local administrative staff and legal counsel will review the Code of Conduct annually.  
 
*The original revised version of the Code of Student Acceptable Behavior and Discipline manual was adopted  
August 1985 and is reviewed annually by the Board. 
 

DISSEMINATION 
Access to the student discipline code will be granted to school employees and parents in the district. This code may be 
distributed electronically and, if requested, hard copies shall be provided. 
 

 
IMPORTANT NOTICE TO PARENTS AND STUDENTS 

All Adair County Schools are operating under school site-based decision-making council governance.  School councils may 
develop policies in addition to those listed in this manual. Parents and students are to review each school's student 
handbook for supplementary policies and procedures.  
 
*School officials will make a good faith effort to notify parents/guardians when issues arise that affect their child, 
but it is the legal obligation of the parent to keep student data current and correct so contact can be made. 
 
The Adair County Board policies and procedures are now available on the Adair County School District Website at 
www.adair.k12.ky.us .   
 

WHERE AND WHEN THE CODE OF PUPIL CONDUCT WILL APPLY 
This Code of Pupil Conduct applies to ALL students in the Adair County School District while at school, while on their way to 
and from school, while on the bus or other district vehicle and while they are participating in or attending school-
sponsored/school related trips and activities on or off school campus.  The Code of Conduct also applies to student behavior 
occurring off school grounds that affects the safety and well-being of students or staff and directly affects the school’s ability 
to ensure a safe learning environment for all students/staff.  
 
Pupils are under the authority of the principal, teacher, bus driver and other school staff at all times, from the time they leave 
home to come to school until they arrive home that afternoon or until they are properly released during the school day to their 
parents or guardians (KRS 161.180) or when they are in attendance of any school function before or after school hours, on or 
off school property when under the supervision of school personnel.  
 
Any person who enters school property is under the authority of the school during such time as he/she remains on school 
property and shall abide by all rules and regulations as set by the state, board, or school officials.  This code establishes 
minimum behavior standards.  The rules in this Code of Pupil Conduct Manual are the foundation of school authority, but 
school authority/actions are not limited to those stated herein.  School officials are required by law to report criminal 
activities to law enforcement.    School officials will make a good faith effort to notify parents/guardians when issues 
arise that affect their student, but it is the legal obligation of the parent to keep student data current and correct so 
contact can be made. 
 
Each school, grade or class may require special provisions. School councils, administrators and teachers have full authority 
to make rules to enforce these standards in keeping with their areas of responsibility.    
 

IMPLEMENTATION 
The superintendent or his designee is responsible for the code's implementation and application throughout the district.  The 
principal is responsible for administration and implementation of this code with his/her school in a uniform and fair manner 
without partiality or discrimination.  Teachers and other school personnel are responsible for following and administering the 
guidelines of this Code of Pupil Conduct. 
 
Each school/council must select and implement appropriate discipline and classroom management techniques necessary to 
carry out this code and provide school rules and discipline procedures in the school handbook. For additional policies specific 
to your child’s school, please refer to your child’s school student handbook, which is an addendum to the District Code of 
Conduct.   
 

SCHOOL SAFETY/EMERGENCY MANAGEMENT GUIDELINES 

about:blank
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Students, parents, staff members and the community have a vital role in keeping schools safe.  Anyone with information or 
knowledge of emergency situations and safety concerns that require immediate attention (weapons, drugs, violence, and 
threats of violence etc.) are to report to law enforcement immediately.  Other concerns, including harassment, discrimination, 
bullying are to be reported directly to your child’s school principal, assistant principal, counselor, teacher or other staff 
member.   
 
Adair County School District staff members recognize the responsibility in providing a safe and orderly school environment 
where students can learn. Being prepared for emergencies is one aspect of such an environment.  The safety and security of 
our students is a primary goal of our schools. 
 
The Adair County School System has in place an emergency management guide. The emergency management guide is 
designed to help school personnel, students, and community members know what to do when faced with emergency 
situations.  The emergency management guide is available for review in each school office. 
 
In order to prepare and be prepared for the safety of our students, staff and visitors various drills are held during the school 
year, including but not limited to building lockdown, severe weather, and earthquake. The following page provides the 
procedures that are followed to address or practice various emergency situations. 
 
In addition to the emergency management guidelines, the school district has four School Resource Officers who are 
assigned to the Adair County Schools.  The School Resource Officers are employed through the Columbia City Police Dept. 
and Adair Co. Sheriff. They are sworn law enforcement officers with all the powers and duties of any other law enforcement 
officer.  The SROs are an important part of the school safety team and when available will respond during an emergency 
situation.  School nurses are also available to respond during emergency situations. 
 
While it is impossible to foresee all potential emergency situations, we continually prepare to best respond to emergency 
situations.  School safety is a shared partnership between school, parents, community and emergency services/support 
agencies.   Schools are prepared to care for your children in critical situations.  We will keep and care for your children as 
long as necessary.  We have staff members who are first-aid/CPR certified to administer necessary medical care until 
medical services arrive. 
 
If you hear of school emergencies, follow these procedures: 

1. TURN ON YOUR LOCAL RADIO STATION (WAIN 93.5/WHVE 92.7).  We will provide accurate and updated 

information as it is available. We will also provide updates via our district social media outlets.  

2. PLEASE DO NOT CALL THE SCHOOL.  We have limited phone lines that must be used to respond to the 

emergency.  

3. DURING AN EMERGENCY DO NOT DRIVE TO THE SCHOOLS, streets and access to the schools may be 

congested.  Emergency and disaster personnel must be able to get to the schools. 

4. If the emergency necessitates relocation of staff and students, follow these instructions: 

A. Stay tuned to WAIN 93.5 and WHVE 92.7 radio stations for updated, accurate reports and  

information provided by the school district about when and where to pick up your child. 
B. In most emergencies, your children will remain and be cared for at the school they attend.  If for any 

reason your child’s school must be evacuated during school hours, your child will be taken to and cared 

for at an alternate site.   Information regarding this location and further instructions will be relayed to 

parents by local radio stations WAIN 93.5 and WHVE 92.7. 

B. No student will be dismissed from school unless a parent (or individual designated by parent) comes and 

signs out the student. 

B. During a potential emergency, school staff will advise parents to consider the risk to themselves and 

their child of not following safety precautions.   However, once emergency procedures are implemented 

for students, staff, and others at the emergency site, everyone will be expected to follow the emergency 

procedures.  The safety of all persons at the site will be the first priority and focus of the principal and 

school staff. Disruption of the emergency procedure implementation that endangers the safety of 

students, staff and others will not be permitted. 

 
School Message Notification System - The Adair County School District uses Send It, a mass notification system that 
provides quick mass notification to parents by phone, text, and/or e-mail of school closings, emergencies and other 
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information.  Please understand that in times of emergencies phone and internet service may not be available.  In order for 
phone contact to be possible, keep your household phone numbers, e-mail and address up-to-date by notifying your 
child’s school when changes occur. 

EQUAL EDUCATIONAL OPPORTUNTIES (09.13) 
DISCRIMINATION PROHIBITED 
No pupil shall be discriminated against because of age, color, disability1, race, national origin, religion, sex, or veteran status. 
 
STUDENTS WITH DISABILITIES 
The District shall provide a free, appropriate public education to each qualified student with a disability, as defined by law, 
within its jurisdiction. 
 
The District shall operate its programs in accordance with the Board approved procedures addressing requirements of the 
Americans with Disabilities Act of 1990 and Section 504 of the Rehabilitation Act of 1973. 

Parents of students who have a temporary or permanent disability may request the District supervisor to provide appropriate 
accommodations necessary for them to participate in instructional and extracurricular activities, as required by law. Students 
who are at least eighteen (18) years of age may submit their own requests. 
 
RELIGIOUS ACTIVITIES 
The District shall observe the rights of students to voluntarily engage in religious activities or express religious viewpoints 
while at school, as established by the United States Constitution and law, provided they do not: 

1. Infringe on the rights of the school to: 

a. Maintain order and discipline; 

b. Prevent disruption of the educational process; and 

c. Determine education curriculum; 

2. Harass other persons or coerce other persons to participate in the activity; or 

3. Otherwise infringe on the rights of other persons. 

Student complaints concerning possible violations of their religious rights shall be addressed in keeping with legal 
requirements. Their complaints shall be directed to the Principal, who shall investigate and take appropriate action within 
thirty (30) days of receipt of the written notification. 

 
RELEASE OF STUDENTS 

No student shall be released to any individual other than the student’s parent/guardian or other individual as authorized in 
writing by the parent/guardian. All parents/guardians or parent/guardian designee(s) wishing to pick up his/her child shall 
report to the school office to sign out the child. 
 

SCHOOL DISMISSAL 
No student shall be dismissed early from school without permission from the principal/designee. Any student who leaves the 
school grounds without permission from the principal/designee will be subject to disciplinary action. 
 

STUDENT REGISTRANTS 

The principal is authorized to set supervision requirements and limitations, as appropriate, that apply to students enrolled in 
the school who are registrants as defined in KRS 17.500. If the principal has set limitations, restrictions or requirements, they 
shall be put in writing and a copy provided to the student and guardian. 
 

FIELD TRIPS   
Parent/guardians wishing to accompany their child(ren) on school trips or other events outside the school setting must 
satisfactorily complete a criminal records check (CRC).  Parent criminal record checks are to be completed at the school of 
student enrollment.  If a parent/guardian has children enrolled in more than one school in the district, one CRC form must be 
completed and the parent is to take a copy of the CRC Report to the other schools that their children attend.  Each school will 
make a copy of the CRC record and keep on file.   
 
The processing of CRC’s can take a while, therefore parent/guardians who wish to have an approved CRC on file for yearly 
field trips or other events are asked to complete the CRC at the beginning of the school year.  Once completed, parent CRC’s 
will be kept on file for the years the child is enrolled.  When a child moves or advances to another school within the district, 
the parent/guardian CRC record will be forwarded to the next school.  Parents that have already completed a CRC are to 
check with their child’s current school to ensure that a copy is on file.  

 

SCHOOL FOOD SERVICE PROGRAM 
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The Adair County Schools serve nutritious meals at breakfast and lunch that provide students with the nutrients they need to 
grow and learn.   School meal menus consist of foods and portions that meet guidelines established by the United States 
Department of Agriculture.  These guidelines must be followed in order to receive state and federal funds to operate the 
program. Parents of students with special dietary needs should contact the School Food Service Director, Dayna 
Parnell at 384-2476 to discuss dietary accommodations. 
 
All students will receive Free Breakfast and Lunch Meals. 
Students will not be allowed to charge items.  Payment must be received for extra items. 
 

COMMUNITY ELIGIBILITY PROVISION (CEP) PROGRAM  
Community Eligibility Program 
The Community Eligibility Provision (CEP) will allow school districts to offer both breakfast and lunch at no charge to all 
students while eliminating the traditional school meal application process. CEP benefits students by it increasing the 
participation in the school nutrition programs by offering breakfast and lunch at no charge to all students. It also eliminates 
the need for districts to qualify students for free and reduced-price meals. 
Income Verification Forms 
This year's school lunch program will not require a school meal application form the district still must have family income 
information. Income information is used to help determine eligibility for many state and federally funded programs such as 
Title I and Family Resource Center funding. All information from the Income Verification Forms will be held with confidentiality 
and this information will not be shared with anyone other than necessary district personnel. 
 

NOTIFICATION OF RIGHTS UNDER FERPA FOR 
ELEMENTARY AND SECONDARY INSTITUTIONS 

 
 Notification of Rights under FERPA for Elementary and Secondary Schools 

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age ("eligible 
students") certain rights with respect to the student's education records. These rights are: 
(1) The right to inspect and review the student's education records within 45 days of the day the School receives a request 
for access.  Parents or eligible students should submit to the School principal [or appropriate school official] a written request 
that identifies the record(s) they wish to inspect.  The School official will make arrangements for access and notify the parent 
or eligible student of the time and place where the records may be inspected.  
(2) The right to request the amendment of the student’s education records that the parent or eligible student believes are 
inaccurate, misleading, or otherwise in violation of the student’s privacy rights under FERPA. 
Parents or eligible students who wish to ask the School to amend a record should write the School principal [or appropriate 
school official], clearly identify the part of the record they want changed, and specify why it should be changed. If the School 
decides not to amend the record as requested by the parent or eligible student, the School will notify the parent or eligible 
student of the decision and advise them of their right to a hearing regarding the request for amendment. Additional 
information regarding the hearing procedures will be provided to the parent or eligible student when notified of the right to a 
hearing. 
(3) The right to consent to disclosures of personally identifiable information contained in the student's education records, 
except to the extent that FERPA authorizes disclosure without consent. 
 
One exception, which permits disclosure without consent, is disclosure to school officials with legitimate educational 
interests.  A school official is a person employed by the School as an administrator, supervisor, instructor, or support staff 
member (including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a 
person or company with whom the School has contracted as its agent to provide a service instead of using its own 
employees or officials (such as an attorney, auditor, medical consultant, or therapist); or a parent or student serving on an 
official committee, such as a disciplinary or grievance committee, or assisting another school official in performing his or her 
tasks. 
 
A school official has a legitimate educational interest if the official needs to review an education record in order to fulfill his or 
her professional responsibility. 
 
Upon request, the School discloses education records without consent to officials of another school district in which a student 
seeks or intends to enroll.  [NOTE:  FERPA requires a school district to make a reasonable attempt to notify the parent or 
student of the records request unless it states in its annual notification that it intends to forward records on request.] 
 
(4) The right to file a complaint with the U.S. Department of Education concerning alleged failures by the School District to 
comply with the requirements of FERPA.  The name and address of the Office that administers FERPA are: Family Policy 
Compliance Office, U.S. Department of Education, 400 Maryland Avenue, SW Washington, DC  20202-8520. 
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NOTIFICATION OF PROTECTION OF PUPIL RIGHTS AMENDMENT (PPRA) 

The Protection of Pupil Rights Amendment (PPRA) affords parents and eligible students (students 18 years old or older or 
those emancipated) certain rights regarding conduct of surveys, collection and use of information for marketing purposes, 
and certain physical examinations. These include the right to: 
Consent before students are required to submit to a survey that concerns one or more of the following protected areas 
(“protected information survey”) if the survey is funded in whole or in part by a program of the U. S. Department of Education: 
1. Political affiliations or beliefs of the student or the student’s parent; 
2. Mental or psychological problems of the student or student’s family; 
3. Sex behavior or attitudes; 
4. Illegal, anti-social, self-incriminating, or demeaning behavior; 
5. Critical appraisals of others with whom respondents have close family relationships; 
6. Legally recognized privileged relationships such as with lawyers, physicians, or ministers; 
7. Religious practices, affiliations, or beliefs of the student or student’s parents; or 
8. Income, other than as required by law to determine eligibility for participation in a program or for receiving financial 
assistance under such program. 
Receive notice and an opportunity to opt a student out of: 
1. Any other protected information survey, regardless of funding; 
2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by the 
school or its agent, and not necessary to protect the immediate health and safety of a student, except for hearing, vision, or 
scoliosis screenings, or any physical exam or screening permitted or required under State law; and 
3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to 
sell or to otherwise distribute the information to others. 
 Inspect, upon request and before administration or use: 
1. Protected information surveys to be used with students; 
2. Instruments used to collect personal information from students for any of the above marketing, sales, or other 
distribution purposes; and 
3. Instructional material used as part of the educational curriculum. 
 
The District shall annually provide parents and eligible students notice of these rights under law in the District Code of 
Acceptable Behavior and Discipline (Code of Conduct). 
 
The District shall also notify parents and eligible students at least annually at the start of each school year of the specific or 
approximate dates of the activities listed above. Notification will provide an opportunity to opt a student out of participating in 
those activities. 
Parents/eligible students who believe their rights have been violated may file a complaint with: 
 

 

 
Family Policy Compliance Officer 

U. S. Department of Education 
400 Maryland Avenue, S.W.  
Washington, D.C. 20202-5901 

 

STUDENT RECORDS (09.14) 
Data and information about students shall be gathered to provide a sound basis for educational decisions and to enable 
preparation of necessary reports. 

 
PROCEDURE TO BE ESTABLISHED 
The Superintendent shall establish procedures to promote effective notification of parents and eligible students of their rights 
under the Family Educational Rights and Privacy Act (FERPA) and to ensure District compliance with applicable state and 
federal student record requirements. 
 
DISCLOSURE OF RECORDS 
Student records shall be made available for inspection and review to the parent(s) of a student or to an eligible student on 
request. Eligible students are those 18 years of age or older or those duly enrolled in a postsecondary school program. In 
general, FERPA rights pass to the eligible student upon either of those events. Parents may be provided access to the 
educational records of an eligible student 18 years old or older if the student is dependent under federal tax laws. 
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Upon written request, parents or eligible students may be provided copies of their educational records, including those 
maintained in electronic format, when necessary to reasonably permit inspection. Such copies shall be provided in a manner 
that protects the confidentiality of other students. A reasonable fee may be charged for copies. 

District personnel must use reasonable methods to identify and authenticate the identity of parents, students, school officials, 
and any other parties to whom the District discloses personally identifiable information from education records. 

In addition, considering the totality of the circumstances, the District may disclose information from education records to 
appropriate parties, including parents of eligible students, whose knowledge of the information is necessary to protect the 
health or safety of a student or another individual, if there is an actual, impending, or imminent articulable and significant 
threat to the health or safety of a student or other individual. In such instances, the basis for a decision that a health or safety 
emergency existed shall be recorded in the student's education records. 

Authorized District personnel also may disclose personally identifiable information to the following without written parental 
consent: 

 Officials of another school, school system, or institution of postsecondary education where the student seeks or 

intends to enroll or is already enrolled, so long as the disclosure is for purposes related to the student’s enrollment or 

transfer; 

 Authorize representatives of a Kentucky state child welfare agency if such agency presents to the District an official 

court order placing the student whose records are requested under the care and protection of said agency.  The state 

welfare agency representative receiving such records must be authorized to access the child’s case plan. 

 School officials (such as teachers, instructional aides, administrators) and other service providers (such as 

contractors, consultants, and volunteers used by the District to perform institutional services and functions) having a 

legitimate educational interest in the information. 

District and school officials/staff may only access student record information in which they have a legitimate educational 
interest.  

Contractors, consultants, volunteers, and other parties to whom the District has outsourced services or functions may access 
student records provided they are: 

 Under the District’s direct control with respect to the use and maintenance of education records; and 

 Prohibited from disclosing the information to any other party without the prior consent of the parent/eligible student, 

or as otherwise authorized by law. 

 DISCLOSURE TO REPRESENTATIVES FOR FEDERAL OR STATE PROGRAM PURPOSES 

 Personally identifiable student information may be released to those other than employees who are designated by 

the Superintendent in connection with audit, evaluation, enforcement, or compliance activities regarding Federal or State 

programs. Such designation must be executed in writing with the authorized representative and specify information 

as required by 34 CFR Part 99.35. 

 
DUTY TO REPORT 

If it is determined that the District cannot comply with any part of FERPA or its implementing regulations due to a conflict with 
state or local law, the District must notify the Family Policy Compliance Office (FPCO) within forty-five (45) days of the 
determination and provide the text and citation of the conflicting law. 

DIRECTORY INFORMATION 
The Superintendent/designee is authorized to release Board-approved student directory information. Approved “directory 
information” shall be: name, address, phone number, date and place of birth, student’s school email address, major field of 
study, participation in officially recognized activities and sports, photograph/picture, grade level, weight and height of 
members of athletic teams, dates of attendance, degrees, honors and awards received, and most recent educational 
institution attended. Any eligible student or parent/guardian who does not wish to have directory information released shall 
notify the Superintendent/designee in writing within thirty (30) calendar days after receiving notification of FERPA rights. 
The District allows for disclosure of directory information only to specific parties for specific purposes. Such 
limitations are specified in the student directory information notification. 

Unless the parent/guardian or secondary school student requests in writing that the District not release such information, the 
student’s name, address, and telephone number (if listed) shall be released to Armed Forces recruiters upon their request. 

SURVEYS OF PROTECTED INFORMATION 
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The District shall provide direct notice to parents/guardian to obtain prior written consent for their minor child(ren) to 
participate in any protected information survey, analysis, or evaluation, if the survey is funded in whole or in part by a 
program of the U.S. Department of Education. 
Parents/eligible students also shall be notified of and given opportunity to opt their child(ren) out of participation in the 
following activities: 

1. Any other protected information survey, regardless of funding; 

2. Any non-emergency, invasive physical exam or screening required as a condition of attendance, administered by 

the school or its agent, and not necessary to protect the immediate health and safety of a student, except for any 

physical exam or screening permitted or required under State law; and 

3. Activities involving collection, disclosure, or use of personal information obtained from students for marketing or to 

sell or otherwise distribute the information to others. 

Parents/eligible students may inspect, upon written request and prior to administration or use, materials or instruments used 
for the collection, disclosure, or use of protected information. 

PPRA requirements do not apply to evaluations administered to students in accordance with the Individuals with Disabilities 
Education Improvement Act (IDEIA). 

STUDENTS WITH DISABILITIES 
The District's special education policy and procedures manual shall include information concerning records of students with 
disabilities. 
 
JUVENILE COURT RECORDS 
Records or information received on youthful or violent offenders shall be disclosed as permitted by law. When such 
information is received, the Superintendent or designee shall notify the appropriate school staff. School staff shall then 
release the information as permitted by law. Notification in writing of the nature of offenses committed by the student and any 
probation requirements shall not become a part of the child's student record. 
 
RECORDS OF MISSING CHILDREN 
Per KRS 156.495 and KRS 158.032, a missing student’s educational records in Infinite Campus (IC) will be automatically 
flagged when the Kentucky State Police notifies the Kentucky Department of Education (KDE). It is imperative that 
principals ensure all appropriate school and district personnel are aware of the situation and that they comply with the 
stipulations of the statutes. They must immediately report to the Kentucky State Police if any of the following occurs: 
someone in the school knows of the student’s whereabouts; the identified student is currently present at the school; or an 
individual or a school requests the student’s records. 

 
COURT ORDER/SUBPOENA 
Prior to complying with a lawfully issued court order or subpoena requiring disclosure of personally identifiable student 
information, school authorities shall make a documented effort to notify the parent or eligible student. However, in compliance 
with FERPA, notice to the parent is not required when a court order directs that disclosure be made without notification of the 
student or parent, or when the order is issued in the context of a dependency, neglect, or abuse proceeding in which the 
parent is a party. If the District receives such orders, the matters may be referred to local counsel for advice. 
 

 

 

RELEASE OF STUDENTS AND STUDENT INFORMATION TO 
DIVORCED, SEPARATED OR SINGLE PARENTS (09.12311) 

The board shall release student or information concerning the student to a parent, guardian, or individual acting as a parent 
of a student in the absence of a parent or guardian unless the school has been provided with evidence that there is a state 
law or court order governing such matters as divorce, separation or custody, or a legally binding document which provides 
instruction to the contrary. 
 
Release of the student or information concerning the student to a single parent or a divorced/separated parent will be 
accomplished by the following procedure: 
 
Unless the school has been informed and given evidence of state law or court order concerning the status of the student: 
1.      Each parent shall have equal access to any information concerning the student. 
2.      Each parent shall have the right to release of the student under their care. 
 

https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=3206
https://apps.legislature.ky.gov/law/statutes/statute.aspx?id=3424
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RELEASE OF STUDENT INFORMATION TO THE MEDIA 
*See the Adair County School District, Electronic Communications Network Acceptable Use Policy at the end of this manual 
for guidelines concerning permission and release of student information to the media. 
  

RELEASING STUDENT INFORMATION TO MILITARY/HIGHER EDUCATION 
According to Section 9528 of the federal No Child Left Behind Act of 2001, all high schools receiving federal aid must provide 
students’ names, addresses and telephone numbers to any military recruiter or higher education provider who requests them. 
 
In the context of this law, “higher education” refers not only to colleges and universities, but also to auto repair, computer and 
hairdressing schools.  This requirement applies regardless of the board’s policy on release of directory information. 
*If a parent/guardian or eighteen (18) year old student does not want this information released, notification must be made by 
either filling out a Denial of Permission to Release Student Information form available in the school office of student 
enrollment or providing a written statement refusing the release of student information to the office of school enrollment.  This 
can be filed at the beginning of the school year or at any time that the student or parent/guardian wants this information to 
start being withheld. 
** Other provisions may apply based on District Policy. 
 

GRADING (08.221AP) 
Teachers shall maintain detailed, systematic records of the achievement of each student. Special education teachers 
are to collaborate with the regular classroom teacher to report the student’s progress. 

ELEMENTARY (K-5) 
Students will receive a progress report four (4) times a year on a regular nine (9) week schedule. Progress reports 
will be sent home at the midpoint of each nine-week grading period. 
 
All K-5 report cards will be standards-based and will reflect mastery of standards as set forth by the state of 
Kentucky.  Middle and High School grading scales will be numerical and letter grades. 
 
MIDDLE (6-8) 
ACMS School-Based Decision Making Council will determine the grading criteria for classes taught less than a full year. 

Student grade reports will be issued every nine (9) weeks. 

All students will be provided an interim grade report at the mid-point of the nine (9) week grading period (in core subject 
areas). 

If, at the end of the first semester, a student is failing more than one class, the teacher will contact parents to discuss the 
unsatisfactory progress of their child. 

Other grading procedures are included in the school’s student handbook. 
 
SECONDARY (9-12) 
All students will be provided an interim grade report at the mid-point of the nine (9) week grading period 

Student grade reports will be issued every nine (9) weeks. 

The Adair Youth Development Center grade reports are issued every fourteen (14) weeks. 
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      GRADING SCALES 

Grades K-2 - Standards Based    

4 Exceeds Standards 

3 On grade level 

2 Below grade level 

1 Well below grade level 

Grades 3-8                                                          Grades 9-12 

A - 90-100 Excellent 

B - 80-89 Above Average 

C - 70-79 Average 

D - 60-69 Poor 

F - 59 & below Failing 

I -Incomplete  

                        
An incomplete grade is to be changed to a passing or failing grade within two (2) weeks following a grading period.  
Other grading procedures are included in the school’s student handbook. 
Daily grades for students in grades 6-12 will be available in Infinite Campus bi-weekly (extenuating circumstances 
may alter the data input timeline). 
 

PROMOTION AND RETENTION (08.22AP) 
 
PRIMARY K-2  
Continuous progress: Students progress through the primary school program at their own rate without comparison to the rate 
of others or consideration of the number of years in school.  
Council or school policy shall determine assignment of primary school students to classes, skill levels and programs within 
the school. Promotion from the primary program shall be in compliance with applicable administrative regulations. A school 
team, which includes the parent of an identified child, will consider and recommend the appropriate early or delayed exit for 
any student in the primary program. Such review will take place at least thirty (30) days before such a decision takes effect 
(Per 704 KAR:4040).  
  
*After consultation with parents, teachers, and counselor(s) the final decision as to student skill level assignment shall be 
determined by the Principal as set forth in KRS 158.140.  
 
INTERMEDIATE 3-5 
Promotion from grade to grade and to middle school is dependent upon the student earning passing grades as defined in the 
school handbook.  
  
MIDDLE SCHOOL 6-8 
Adair County Middle School shall determine criteria for student progress through the school’s program. The criteria shall 
reflect mastery of state-required capacities and be aligned with the Kentucky standards and assessments. 

 
SECONDARY 9-12                                 
Students shall be assigned and take state tests according to the following guidelines:   
Freshman – first year in high school  
Sophomore – second year in high school  
Junior – third year in high school  
Senior – fourth year in high school  
 
 High school students advance through the grade levels regardless of credits and are not retained due to lack of meeting 
graduation credit requirements until their senior year.  Seniors shall be retained if they have not earned enough credits in the 
required subject areas to meet graduation requirements.   
  
 *Summer school credit guidelines are listed in the Adair County High Student Handbook.  Summer school is only an option 
when funding is available.   
 *At all grade levels, after consultation with parents, teachers and counselor(s) the final decision as to student promotion or 
retention shall be determined by the Principal as set forth in KRS 158.140.  

A - 90-100 Excellent 

B – 80-89 Above Average 

C – 70-79 Average 

D – 60-69 Poor 

F – 59 & below Failing 

I -Incomplete  
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CAREER PATHWAYS 
Adair County High School students have the opportunity to identify a career pathway and plan the appropriate high school 
courses to achieve this career pathway prior to graduation.   
  
SKIPPING GRADES/DEMOTION  
Students shall not be allowed to skip a grade or complete more than one grade per year or be demoted during the school 
year without prior approval of the principal.   

EARLY GRADUATION CERTIFICATE (08.113) 

Students who meet all applicable legal requirements shall be eligible for early graduation in relation to receipt of an Early 
Graduation Scholarship Certificate. Students planning to complete wishing to follow an early graduation pathway shall notify 
the Principal of their intent prior to the beginning of grade nine (9) or as soon thereafter as the intent is known, but within the 
first thirty (30) school days of the academic year in which they wish to graduate. A Letter of Intent to Apply shall be entered 
into the student information system by October 1 of the year the student declares intent to graduate early. 
Students working toward receipt of an Early Graduation Certificate shall be supported by development and monitoring of an 
Individual Learning Plan (ILP).  Students who meet all applicable legal requirements shall be awarded a diploma and an Early 
Graduation Certificate. 

ATTENDANCE   
All students are expected to attend school regularly and to be on time for classes in order to benefit maximally from the 
instructional program and to develop habits of punctuality, self-discipline and responsibility.  
 

ABSENCES AND EXCUSES (09.123) 
Students are required to attend regularly and punctually the school in which they are enrolled. Recording of absences and 
tardies shall be made in compliance with the requirements of 702 KAR 007:125. 

TRUANCY (KRS 159.150) 
Any student who has attained the age of six (6), but has not reached his/her eighteenth (18th) birthday, who has been absent 
from school without valid excuse for three (3) days or more, or tardy without valid excuse on three (3) days or more, is a 
truant. 
 
Any student enrolled in a public school who has attained the age of eighteen (18) years, but has not reached his/her twenty-
first (21st) birthday, who has been absent from school without valid excuse for three (3) or more days, or tardy without valid 
excuse on three (3) or more days, is a truant. 

Any student who has been reported as a truant two (2) or more times is a habitual truant. 

For the purposes of establishing a student's status as a truant, a student’s attendance record is cumulative for an entire 
school year. When students transfer from one Kentucky district to another, attendance information from the previous district 
shall become part of their official attendance record for that school year. All days missed due to suspension are recorded and 
counted as unexcused absences under state truancy laws.  

EXCUSED ABSENCES: 
The following absences shall be considered excused: 
1. Illness or injury of the student. 

 Six (6) days per year will be excused when a note signed by the parent/guardian is turned into the school office that 

states the date of the absence and list the reason as student illness or injury. 

 Up to 10 written medical statements from a doctor, dentist or other recognized medical professional including the 

student’s name, date and time of the medical appointment and an authorized signature will be accepted for student 

appointments that cannot be made after school hours.  After 10 medically excused days, the District Medical 

Excuse Form may be required to be completed by the doctor and turned into the school office for every medical 

absence or tardy.  The form is available in each school office or on the District website at 

http://www.adair.kyschools.us. 

 When a student must miss five (5) or more consecutive school days due to illness, injury or surgery, the 

parent/guardian shall contact the Principal or Counselor to request an application for home/hospital instruction to be 

completed by the student’s physician (the application is also available on the Adair County School District website at 

http://www.adair.kyschools.us). 

about:blank
http://../AppData/Roaming/Microsoft/Word/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/2WYPQWGU/AppData/Local/Microsoft/Windows/DocumentManager.asp%3frequestarticle=/KRS/159-00/150.pdf&requesttype=krs
http://www.adair.kyschools.us/
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2. Death of a family member or close friend or a life threatening illness or injury in the student’s immediate family 

including parent/guardian, grandparent, brother or sister. 

3. Lice – limited to one (1) day per school year. If the student is sent home, s/he will be excused for the remainder of 

that day only. 

4. One (1) day of excused absence per school year is permitted by Kentucky statute for attendance at the Kentucky 

State Fair (must provide admission ticket as proof of attendance). 

5. Driver’s test for permit or license – two (2) one-half (½) days allowed per school year. 

6. Two college visitation or armed forces examination days for seniors (prior approval required from a counselor). 

7. Religious holidays and practices (prior approval required from the Principal/designee). 

8. Court summons verified by a summons or subpoena. 

9. Failure of bus transportation by the District. (Missing the bus is not excused). 

10. Documented military leave. 

11. One (1) day prior to departure of parent/guardian called to active military duty. 

12. One (1) day upon the return of parent/guardian from active military duty. 

13. Visitation for up to ten (10) days with the student’s parent, de facto custodian, or person with legal custody who, while 

on active military duty stationed outside of the country, is granted rest and recuperation leave. 

14. Other valid reasons as determined by the Principal, including trips qualifying as educational enhancement 

opportunities (EHO), as determined by the Principal. Students shall be granted an excused absence for up to ten (10) school 

days to pursue an educational enhancement opportunity determined by the Principal to be of significant educational value. 

This opportunity may include, but not be limited to, participation in an educational foreign exchange program or an intensive 

instructional, experiential, or performance program in one (1) of the core curriculum subjects of English, science, 

mathematics, social studies, foreign language, and the arts. Unless the Principal determines that extenuating circumstances 

exist, requests for date(s) falling within State or District testing periods shall not be granted. The Principal’s determination 

may be appealed to the Superintendent/designee whose decision may then be appealed to the Board under its grievance 

policy and procedures. 

15. Students participating as part of a school-sponsored interscholastic athletic team, who compete in a regional or state 

tournament sanctioned by the Kentucky Board of Education or KHSAA that occurs on a regularly scheduled school day 

shall be counted and recorded present at school on the date or dates of the competition, for a maximum of two (2) days 

per student per school year. Students shall be expected to complete any assignments missed on the date or dates of the 

competition. 

16. Students are considered present at school when participating in school sponsored educational trips/activities and 

organized 4-H activities in which the student is accompanied by or under the supervision of a county extension agent or 

designated 4-H club leader. Students are responsible for any school work missed while participating in these activities. 

17. An excuse for legitimate mental health purposes will be permitted under certain circumstances using a doctor 

statement or a parent note. 

 
WRITTEN STATEMENTS REQUIRED FOR EVERY ABSENCE/TARDY  
It is the responsibility of the parent/guardian to submit to the school office within five (5) school days following every student 
absence or tardy, a written statement including the student’s name, date of absence/tardy, reason for absence/tardy and an 
authorized signature. Up to 10 statements from a physician or dentist and six (6) parent notes (days) per year are accepted 
for absences or tardies that fall within the guidelines set forth in this policy. If a written statement verifying a valid reason for 
each absence or tardy is not received within five (5) school days after the student returns to school, the school/district 
reserves the right to decline the excuse and will result in the absence or tardy being unexcused.  Suspension and expulsion 
days are considered unexcused absences. 
 
NOTIFICATION OF UNEXCUSED ABSENCES 
After a student has four (4) days of unexcused absences or tardies per year, the Principal or designee of the school will send 
a notice that includes the student’s attendance record and informs the parent/guardian of the student that if unexcused 
absences or tardies continue, the student will be referred to the Director of Pupil Personnel. This notice will ask parents 
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/guardians to call and set up a conference with the school principal or counselor to discuss causes and strategies for 
improving their child’s attendance. Documentation of meetings, home visits, phone calls, and other student intervention 
strategies is to be kept by school and district personnel. Progress reports, report cards and access to student data via  
Infinite Campus Portal provide parents/guardians with a record of their student’s attendance on an ongoing basis. 
 
FINAL NOTICE OF UNEXCUSED ABSENCE 
After a student has seven (7) days of unexcused absences or tardies per year, the Director of Pupil Personnel will send a 
final notice of noncompliance of attendance laws that includes the student’s attendance record and informs the 
parent/guardian of their responsibility for their child’s school attendance and the legal consequences of truancy.  
If the student continues to be absent, without a valid excuse, the Director of Pupil Personnel shall refer the child and/or 
parent guardian to the county attorney or court designated worker who will initiate court action. 

MAKE-UP WORK 
Student make-up work policies are included in each school’s handbook.  
It is the student’s responsibility to contact assigned teachers regarding work missed due to excused absences or tardies.  
 
House Bill 611 in 2024 

Under the 2024 legislation, the Director of Pupil Personnel will now be required to notify the County Attorney’s office when a 
student accumulates 15 or more unexcused absences throughout the academic year.  

 
Attendance policies shall be applicable to all students under twenty-one (21) years of age and who are enrolled in grades K-
12. 

ADDITIONAL ATTENDANCE REQUIREMENTS 
Additional school attendance policies and procedures are included in each school’s student handbook. 
 

PERSONS OVER COMPULSORY ATTENDANCE AGE (09.1223) 
PROHIBITIONS 
Persons over twenty one (21) years of age shall not be admitted to or served by the District's elementary or secondary 
schools. 
 
Students under age twenty one (21) who have shall be considered to have completed high school and shall not be permitted 
to enroll in the District.  

 
STUDENTS WITH DISABILITIES 
In cases which involve students with disabilities, the procedures mandated by federal and state law for such students shall be 
followed. 
 

HOME/HOSPITAL INSTRUCTION 08.1312 
Home/hospital instruction is provided for students who cannot attend school due to a physical, mental, or emotional health 
condition, which prevents or renders unadvisable attendance at school. Only students who are unable to attend school will be 
approved for home instruction.  Eligibility for home/hospital ceases if a student works or participates in athletic activities. 
 
Parent/guardians are to notify the school principal, guidance counselor or teacher if their child is expected to be out of school 
for five (5) or more consecutive days or has frequent absenteeism due to illness. The principal or counselor will notify the 
director of pupil personnel when home/hospital instruction is needed.  Parents will be provided an application for 
home/hospital instruction that includes a signed statement of a licensed physician, advanced registered nurse practitioner, 
psychologist, psychiatrist, public health officer or chiropractor verifying the student’s illness and necessity for home/hospital 
instruction.  A home/hospital review committee will review and approve/not approve the home/hospital instruction application 
and will notify the parent of the decision. The Home/Hospital Application is online at www.adair.k12.ky.us. 
 

DRIVER’S LICENSE REVOCATION (09.4294)/NO PASS-NO DRIVE KRS 159.051 
Any fifteen (15) to seventeen (17) year old student applying for a driver’s license or permit is required to have a completed 
school Compliance Verification Form. This form is available in the Adair County High counselor’s office and must be 
completed by school personnel and presented to the circuit clerk’s office staff before applying for a driver’s permit or license. 
Basically, the form is verifying that a student is compliant with the components of the No Pass/No Drive Law. If the student is 
not compliant, a form will not be issued.  
 
The No Pass/No Drive Law also requires that 15-17 years old students who become academically deficient or deficient in 
attendance be reported to the Transportation Cabinet for driver’s license or permit driving privilege revocation.   
 
ACADEMIC AND ATTENDANCE DEFICIENCIES GUIDELINES  

http://www.adair.k12.ky.us/
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Academic and attendance deficiencies for students’ age 15-17 enrolled in regular, alternative, part-time, and special 
education programs shall be defined as follows: 

1. Students shall be deemed academically deficient if they have not received passing grades in at least four (4) of 

the six (6) or the equivalent amount of their courses taken in the preceding semester. Students must pass 

four (4) of the six (6) courses or the equivalent amount each semester to maintain drivers licenses/permits or 

be eligible to apply for a driving permit.  

2. Students shall be deemed deficient in attendance when they drop out of school or accumulate nine (9) 

unexcused absences during a semester. Suspensions are considered unexcused absences. 

3. Reports of noncompliance will be made following each semester.  Students are considered noncompliant 

until they become compliant or reach age 18.  For school purposes, students are usually noncompliant a full 

semester until they have time (the following semester or summer school) to improve their grades and/or 

attendance and meet the No Pass/No Drive compliance requirements.  
 

ATTENDANCE REQUIREMENTS 09.122 
COMPULSORY ATTENDANCE 
All children in the district who have entered kindergarten or who are between the ages of six (6), as of October 1, and sixteen 
(16), except those specifically exempted by statute, shall enroll and be in regular attendance in the schools to which they are 
assigned.  
EXEMPTIONS FROM COMPULSORY ATTENDANCE 
The Board shall exempt the following from compulsory attendance: 

1. A graduate from an accredited or approved 4-year high school, 

2. A pupil who is enrolled in a private or parochial school, 

3. A pupil who is less than seven (7) years old and in regular attendance in a private kindergarten nursery school, 

4. A pupil whose physical or mental condition prevents or renders inadvisable, attendance at school or application to 

study, 

5. A pupil who is enrolled and in regular attendance in private, parochial, or church school programs for exceptional 

children, or 

6. A pupil who is enrolled and in regular attendance in a state supported program for exceptional children. 

PHYSICIAN'S STATEMENT REQUIRED 
The Board, before granting an exemption, shall require a signed statement as required by law unless a student’s individual 
education plan (IEP) specifies that placement of the child with a disability at home or in a hospital is the least restrictive 
environment for providing services. 
 
EXCEPTIONS TO PRESENCE AT SCHOOL 
Students must be physically present in school to be counted in attendance, except under the following conditions: 

1. Students shall be counted in attendance when they are receiving home/hospital, institutional, or court-ordered 

instruction in another setting. 

2. Participation of a pupil in 4H activities that are regularly scheduled and under the supervision of a county extension 

agent or the designated 4H club leader shall be considered school attendance. 

3. Students may participate in co-curricular activities and be counted as being in attendance during the instructional 

school day, provided the Principal/designee has given prior approval to the scheduling of the activities. Approval shall be 

granted only when co-curricular activities and trips are instructional in nature, directly related to the instructional program, and 

scheduled to minimize absences from classroom instruction. 

4. Students participating in an off-site virtual high school class or block may be counted in attendance in accordance 

with requirements set out in Kentucky Administration Regulation. 

5. Students having an individual education plan (IEP) that requires less than full-time instructional services shall not be 

required to be present for a full school day. 

6. Students who attend classes for moral instruction at the time specified and for the period fixed shall be credited with 

the time spent as if they had been in actual attendance in school, and the time shall be calculated as part of the actual school 

work required by law. Students shall not be penalized for any school work missed during the specified moral instruction time. 
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7. Students participating as part of a school-sponsored interscholastic athletic team, who compete in a regional or state 

tournament sanctioned by the Kentucky Board of Education or KHSAA, that occurs on a regularly scheduled school day shall 

be counted and recorded present at school on the date or dates of the competition, for a maximum of two (2) days per 

student per school year. Students shall be expected to complete any assignments missed on the date or dates of the 

competition. 

HEALTHY KIDS CLINIC 
 
The Healthy Kids Clinics (HKC) are a partnership of Cumberland Family Medical and provide nurses, a nurse practitioner, 
and other medical, mental health and dental services for our students and staff.  We encourage you to complete the HKC 
registration forms so that your child can benefit from the services that are offered by the HKC.  Any information shared with 
the HKC staff will be done under the guidance & regulations of FERPA.  Participation in HKC is optional. 
 

HEALTH CARE EXAMINATIONS 09.211 
All pupils shall undergo preventative health care, dental, and vision examinations as required by Kentucky Administrative 
Regulation, which shall be reported on the state forms required by state regulation. Failure to comply with any health care 
requirements may result in student being removed from school until compliance is met.  
 
IMMUNIZATIONS 
The immunization certificate form required by 704 KAR 4:020 shall be on file within two (2) weeks of a student’s enrollment in 
school. Forms relating to exemptions from immunization requirements shall be available at each school. Immunization 
certificates shall be kept current. 
 

SCHOOL ENROLLMENT REQUIREMENTS 
IMMUNIZATION/BIRTH CERTIFICATES/ PHYSICALS 

Immunizations 
In accordance with the Kentucky Cabinet for Health Services, KRS 241.034/902 KAR 2:060, Section 2, immunizations are 
required for attendance at day-care centers, certified family child-care homes, other licensed facilities that care for children, 
preschool programs, and schools.  State law requires students to have an up-to-date Kentucky Immunization Certificate, 
EPID-230 showing all age appropriate vaccines on file within two weeks of enrollment. The certificate must be signed by any 
properly licensed medical or osteopathic physician, nurse practitioner, or local health department provider; and must show 
dates all vaccines were administered.   Please refer to: http://chfs.ky.gov/dph/epi/School+and+Childcare.htm for specific 
information on immunization requirements.  
 
Immunizations vaccines and doses are as follows: 

 Haemophilus influenzae type b conjugate (Hib) - Children (under five years of age) attending preschool programs are 

required to have Hib vaccine. Note: Completed 4 dose series with one dose 15 months of age or later OR at least 

one dose after 15 months of age. 

 Measles, Mumps, Rubella (MMR) - One dose (1) of MMR on or after the first birthday, AND a second dose of MMR 

containing vaccine is required for all students and Preschool or Head Start children who have reached their 4th 

birthday.  

 Hepatitis B -Three (3) doses of Hepatitis B vaccine are required for:  

 Students in Preschool, Head Start, Kindergarten through 6th grade and students whose birth date is 10/1/92 

or later.  

 Diphtheria, Tetanus, Pertussis (DTP, DTaP, Td, Tdap) - The minimum requirements are four (4) doses with one (1) 

dose on or after the 4th birthday and a minimum of six (6) months between the last two (2) doses. For 6th grade 

entry, age 11 or 12 years old, one dose of Tdap is required. 

 Polio (OPV/IPV) -The minimum requirements are three (3) doses with one (1) dose on or after the 4th birthday, and a 

minimum of four (4) weeks apart, but preferably six (6) months, between the last two (2) doses. 

 Varicella (Chickenpox) - One dose, given on or after age 12 months is required and a second dose is required for all 

students and Preschool or Head Start children who have reached their 4th birthday unless a physician states that the 

child has had chickenpox disease.  

 Pneumococcal (PCV) Vaccine- four (4) doses required with one (1) dose on or after 12 months of age.  

 Meningococcal (MCV) Vaccine- one (1) dose required at 6th grade entry, students 11 years of age. 

 Starting in the 2018-19 school year all students must receive a Hepatitis A vaccine and students 16 and older to get 

a meningitis booster.  The Hepatitis A vaccine is given in two doses that are six months apart.  

 
PRESCHOOL ENROLLMENT REQUIREMENTS 
1. A Certified Birth Certificate is required as proof of age and legal name (a hospital certificate is not a valid birth 

certificate).   Birth certificate applications are available on line at: http://chfs.ky.gov/dph/vital/birthcert.htm. 

http://www.jefferson.k12.ky.us/Schools/Health_Descriptions.html
http://education.ky.gov/districts/SHS/Documents/ImmunizationCertificateRev082010.pdf
http://www.jefferson.k12.ky.us/Schools/Health_Descriptions.html
http://www.jefferson.k12.ky.us/Schools/Health_Descriptions.html
http://chfs.ky.gov/dph/epi/School+and+Childcare.htm
http://chfs.ky.gov/dph/vital/birthcert.htm
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2. A Social Security Card 

3. A Kentucky Immunization Certificate, EPID-230 shall be on file within two (2) weeks of a student’s enrollment in 

school.  

4. A Preventative Health Care Physical Examination (KRS 156.160/704 KAR 4:020) is required within twelve months 

prior to or 20 days following initial enrollment to public school, public preschool or Head Start (exam to be completed by 

physician/ARNP/PA/EPSDT). 

5. A Vision Examination (KRS 156.160/704 KAR 4:020) is required to be completed by a optometrist or 

ophthalmologist no later than January 1 of the first year of enrollment for all children 3, 4, 5, or 6 years of age entering a 

KY public school, public preschool or Head Start for the first time. 

6. Program eligibility information to include one of the following:  

 A completed application for the National School Lunch Program (at-risk eligibility);  or 

 Admission and Release Committee records documenting  eligibility for special education through an identified  

disability 

STUDENT FEES (09.15) 
BOARD APPROVAL REQUIRED 
Fees for rental or purchase of instructional resources may be charged. All student fees and charges shall be adopted by the 
Board, including any student activity fees or membership dues. Approved fees shall remain in place until modified or removed 
by Board resolution. 
 
INABILITY TO PAY 
No child shall be denied full participation in any educational program due to an inability to pay for, or rent, necessary 
instructional resources. 
 

STUDENT SAFETY-MARCHING BAND PARTICIPANTS 
Given the strenuous physical requirements and outdoor practices/contests of the Marching Band Program will follow the 
guidelines of the KHSAA Athletic Association (http://www.khsaa.org/) as it relates to outdoor practices and contests in severe 
weather conditions (cold, heat, and lightning) and the medical athletic medical exam requirements. 

Marching Band participants must complete and pass an athletic medical examination each year before trying out, practicing 
or participating in Marching Band activities. Adherence to KHSAA weather related activity guidelines and ensuring completion 
of yearly athletic physicals will be the responsibility of the band director under the supervision of the Principal.   

A copy of band student physicals should be kept by the Band Director and be easily accessible in case of emergency.   

STUDENT ACCIDENT INSURANCE 
The Adair County Board of Education carries supplemental student accident insurance.  Please call the Adair County Board 
of Education for more information on the student accident policy.  
 

 
EMERGENCY MEDICAL TREATMENT (09.224) 

FIRST AID TO BE PROVIDED 
First aid shall be provided to all pupils in case of an accident or sudden illness until the services of a healthcare professional 
become available. 

 
FIRST-AID AREA 
A first-aid area with appropriate equipment, supplies, and provision for the child to recline shall be designated in each 
school.  At least three (3) adult employees in each school shall have completed and been certified in a standard first aid 
course that includes CPR for infants and children.  Transportation shall be provided if required. 
 
In accordance with KRS 158.850, the District shall train and have available employees to administer glucagon or diazepam 
rectal gel to students as required by law. The district will also provide Automated External Defibrillators (AEDs) and training in 
accordance with current law. 
 
INFORMATION NEEDED 
A number at which parents can be reached and the name of the family physician shall be maintained at each school for all its 
pupils.  Every effort will be made to notify parents in the event of an accident. 
 
EMERGENCY PROCEDURES 
Each principal shall develop a procedure for handling medical emergencies.  
 

http://education.ky.gov/districts/SHS/Documents/ImmunizationCertificateRev082010.pdf
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When an emergency arises and the student’s parent/guardian or designee cannot be reached in a timely manner, the school 
will take action necessary to maintain the student’s health, such as calling emergency medical personnel or taking the 
student to a health care facility.   In such instances, school personnel shall notify health professionals of any medications that 
they are aware the student is taking. 
 
REPORTING 
Every accident on school property or at school-sponsored events shall be reported immediately to the person in charge, to 
the principal, and to the Superintendent.   School officials will make a good faith effort to notify parents/guardians when 
issues arise that affect their student, but it is the legal obligation of the parent to keep student data current and correct so 
contact can be made. 
 

STUDENT MEDICATION (09.2241)   
Acetaminophen (Tylenol) and Ibuprofen (Advil) may be provided by the school but shall only be given to a student after 
written parent/guardian permission is obtained. Each parent/guardian shall have the opportunity to give such permission at 
the time of enrollment each school year.  

MEDICATION BROUGHT FROM HOME 
Provided the following conditions are met and once a completed authorization form from the parent/guardian on file, pupils 
may take prescription and/or non-prescription medications which are brought from home: 
 Medication shall be brought to school in the original non-prescription or prescription container. 

 The parent/guardian shall complete and sign a written authorization form for the administration of all medication. 

 Information listed on the container shall include the student’s name, date dispensed, the name and prescribed 

dosage of the medication, directions including frequency, duration and route of administration, prescriber’s name, and 

pharmacy name, address, and phone number. 

 Students taking medication while at school or at a school-related activity must register and leave their medicine with 

the principal’s office/school nurse office unless the student has been authorized by the school Principal to carry 

medications due to a pressing medical need. 

 
SELF-ADMINISTRATION 
Under certain developed procedures, a student may be permitted to carry medication that has been prescribed or ordered by 
a physician to stay on or with the pupil due to a pressing medical need. Provided the parent/guardian and physician files a 
completed authorization form each year as required by law, a student under treatment for asthma shall be permitted to self-
administer medication. 
 
In accordance with KRS 158.836, students with a documented life-threatening allergy or designated staff shall be permitted 
to carry an epinephrine auto-injector in all school environments.  The auto-injector shall be provided by the student’s 
parent/guardian, and a written individual health care plan shall be in place for the student. 

Students shall not share any prescription or over-the counter medication with another student.  

CONTAGIOUS DISEASES 
Parents/legal guardians, or other persons or agencies responsible for a student enrolled in the Adair County Schools shall 
notify the Principal if the student has any medical condition which is defined by the Cabinet for Human Resources as 
threatening the safety of students and others.  The notification shall be given as soon as the medical condition becomes 
known and upon each subsequent enrollment by the student.  If any student is known or suspected to have or be infected 
with a communicable disease or condition for which a reasonable probability for transmission exists in a school setting, the 
Superintendent may order the student excluded from school for the time period in accordance with generally accepted 
medical standards.   
 

SCREENING FOR LICE/BED BUGS (PEDICULOSIS INFESTATION) 
Students shall be screened for lice/bed bugs during periods when occurrences of infestations of students are prevalent.  
Screening may also occur at any time deemed necessary by the principal or school nurse. 
 
When lice/bed bugs are found on a student, the student shall be sent home with the necessary information on treatment.  
The parent shall be notified that the infected student is not to return to school until he/she has received necessary treatment 
and is free of lice/bed bugs. 
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Upon returning to school the student will be checked by an administrator or a nurse to ensure that the student is free of 
lice/bed bugs.  If lice/bed bugs are found on the student’s head, he/she shall again be sent home as an unexcused absence.  
After the third successive unexcused absence, the student becomes a truant from school and truancy charges may be filed. 
 

DRESS AND APPEARANCE POLICY (09.427) 
The wearing of any item that materially or significantly disrupts the educational process or threatens the health or safety of 
other students or staff members is prohibited. If a school/council chooses to develop a dress code to enhance the 
educational environment, it shall be consistent with Board standards set out in the District’s Code of Acceptable Behavior and 
Discipline. 

ADAIR COUNTY SCHOOL DISTRICT 
DISTRICT-WIDE DRESS AND APPEARANCE POLICY (09.427) 

A clean, neat and appropriate code of appearance, dress and hygiene is established to promote a safe conducive learning 
environment for all students. The wearing of any item that materially or significantly disrupts the educational process or 
threatens the health or safety of others is prohibited. 

Specifically, the Board establishes the following standards of dress: 

GENERAL 
 All students are expected to be clean, neat and have appropriate dress, appearance and hygiene daily. 

 No clothing, accessories or visible tattoos are allowed that display vulgar or suggestive scenes, symbols, or 

messages pertaining to alcohol, drugs, tobacco, sex, gender, ethnicity, violence, fighting, weapons, gang or illegal 

activity of any kind.  

 No holes, torn, ripped or ragged articles of clothing that expose excessive skin. 

 Appropriate undergarments are to be worn and no clothing is allowed that reveals underclothing or is excessively 

baggy or skimpy that could reveal undergarments. 

 No form fitting or spandex type clothing without appropriate coverings. 

 
 PANTS / SLACKS / JEANS / SKIRTS/DRESSES             

 The hemline and slits of shorts, skirts or dresses shall be appropriate for school.  

 All pants, skirts or shorts must be worn at the waist and fit properly without sagging, or revealing of the back, belly or 

undergarments.  If pants, skirts or shorts are not fitted properly at the waist, a belt must be worn.  

 Pant legs are not to drag excessively on the floor. 

 
SHIRTS / SWEATERS / SWEATSHIRTS / BLOUSES  

 Shirts and blouses must fit properly, not be low cut  

 No strapless or spaghetti-strap tops are to be worn without an acceptable over shirt. 

 Hoods are not to be worn over the head in the building. 

 No nude, sheer or see through fabrics. 

 No garments are to be worn that expose cleavage/chests, backs or bellies. 

 
JACKETS /COATS OUTERWEAR  

 Trench coats or coats longer than knee length shall not be worn to school. 

 
FOOTWEAR 

 Shoes are to be worn at all times.  

 No shoes with wheels. 

 
HAIR/HEADWEAR   

No hats, caps, scarves, bandanas, sweatbands, beanies, hoods, or headdresses may be worn in school, unless school rules 
permit, they are worn for health, safety, or religious reasons. 
 

JEWELRY / MAKEUP / ACCESSORIES/ BELTS ETC.  
 Jewelry and other forms of ornamentation may be worn as long as they do not cause a distraction, promote violence, 

vulgarity, gang or illegal activities or pose a safety or health threat.  

 No chains or any other articles that may be used as a weapon or are a safety issue including chains, chains on 

wallets and belt loops, leather collars, dog collars, or spiked items.  
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 No tinted glasses or sunglasses shall be worn inside the school building without a medical statement on file with the 

school principal. 

 Facial, tongue and visible body piercings, will be prohibited if they become a distraction to the educational process.  

 No ear gauges, plugs or flesh tunnels. 

 No “wild eye” contacts. 

 No extreme or theatrical make-up.  

 

*Any other garment, accessory or appearance that is found to be disruptive to the educational process or poses a safety 
issue will be addressed by the Principal.  
 
Principals shall enforce and will make final decisions regarding the dress code in their schools. They shall confer with 
students whose appearance does not meet District criteria. 

Repeated violations of the personal appearance code may result in suspension from school. 

Exceptions to the dress and appearance standards due to religious beliefs, medical or physical necessity, or special school 
sponsored events are to be preapproved by the principal. 

Additional guidelines of student dress and appearance may be implemented by each school’s Site Base Decision Making 
Council and made available in each school’s student handbook. 

   
TITLE I  PARENT INVOLVEMENT POLICY (08.13451) 

This policy and the plan to implement it have been developed jointly and in agreement with, and will be distributed to, parents 
of students participating in the Title I program. Parents shall be notified of the policy in an understandable and uniform format 
and, to the extent practicable, provided in a language that parents can understand. This policy shall be made available to the 
local community and updated annually to meet the changing needs of parents and the school. 
 
EXPECTATIONS FOR PARENT INVOLVEMENT 
Contingent on confirmation of resources and other necessary information being provided by state and federal authorities, it is 
the intent of the Board that parents of participating students shall be provided with flexible opportunities for organized, 
ongoing, and timely participation in the planning, review, and improvement of the Title I program, including opportunities to 
suggest modifications, based on changing needs of parents and the schools. 
 
All comments indicating parents' dissatisfaction with the Title I plan shall be collected and submitted along with the plan to the 
Department of Education. 

The Title I program shall be designed to assist students to acquire the capacities and achieve the goals established by law, 
as well as the goals and standards established by the Board. These goals and standards shall be shared with parents in a 
manner that will give them: (1) timely information about programs; (2) a description and explanation of the school's 
curriculum, the forms of academic assessment used to measure student progress, the proficiency levels students are 
expected to meet; the achievement level of their child on each of the state academic assessments; and (3) if requested, 
opportunities for regular meetings to formulate suggestions and to participate in decisions relating to the education of their 
children. Parents will be involved in the development of the Comprehensive School Improvement Plan. 

 
 
SUPPORT FOR PROGRAM 
If the District's Title I allocation is $500,000 or more, the District shall reserve not less than one percent (1%) of its allocation 
for the purpose of promoting parent involvement and shall distribute to Title I schools not less than ninety-five percent (95%) 
of the reserved funds. Parents of participating students shall be provided the opportunity to help decide how this portion of 
the Title I funds will be allotted for parental involvement activities. 
The District will provide coordination, technical assistance, and other support necessary to assist schools in planning and 
implementing effective parent involvement activities to improve student academic achievement and school performance. 
These measures may include, but shall not be limited to, the following: 

1. Designation of resources to assist in communicating with parents, transporting them to meeting sites and/or 

implementing home visits, providing childcare for meetings, encouraging them to use available parent resource centers, 

and working with them to improve parenting skills, particularly those that will assist them in working with their child to 

improve his/her educational achievements. Resources may include individuals, agencies, materials, and services. 

2. Sharing options for coordinating and integrating Title I program strategies with services of other community 

programs, businesses, and agencies. 

3. Identification of ways in which parents can be involved in staff training activities to demonstrate the value of parent 

involvement and various techniques designed to successfully engage parents as equal partners in their child's education. 
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4. Making a good faith effort to convene an annual meeting at a convenient time to which all parents of participating 

children shall be invited and encouraged to attend for informing parents of their school's participation in and requirements 

for Title I programs and of their rights to be involved. 

5. Designing and conducting an effective annual evaluation process whereby parents can share their ideas about the 

content and effectiveness of this policy in improving the academic quality of schools receiving Title I funds, and the plan 

designed to implement it. The process shall focus on the following questions: 

Does this policy increase parent participation? 
What barriers to parent participation still exist, and how can they be reduced or removed? 
The findings produced by the annual evaluation shall be utilized to design strategies for school improvement and for revising 
this policy, if necessary. 
6. In the design of activities and materials for parents, particular attention shall be given to reaching and involving those 

who are economically disadvantaged, are disabled, have limited English proficiency, have limited literacy, or are of any racial 

or ethnic minority background. 

7. All schools are highly encourage to appoint a parent liaison. 

 
SCHOOL POLICY 
Each school shall submit to the Superintendent and Board, for review and comment, its Title I school parent involvement 
policy, which must meet all legal requirements, including a school-parent compact developed in keeping with legal 
requirements. This policy shall be developed jointly with, and distributed by the school to, parents of participating students. 
A copy of each school's parent involvement policy and accompanying checklist shall be kept on file in the Central Office. 

 

PROCEDURE FOR ENSURING PROMPT RESOLUTION OF COMPLAINTS OF VIOLATIONS OF ADMINISTRATION OF 
THE PROGRAM FOR TITLE I, PART A (08.1345) 

NCLB Section 9304 
NCLB requires all school districts to adopt a written procedure for the receipt and resolution of complaints alleging violations 
of Title I, Part A in the administration of the program.  The procedures for the Adair County School System are as follows: 
 
1. The complaint must be in writing and addressed to the district Title I Coordinator.  The complaint must contain the 
following: 
 (a) The name of the complainant and contact information; 
 (b) The nature of the complaint (the specific violation of the administration of the Title I, Part A program). 
2 The Title I Coordinator must maintain a complaint log.  The log must include the following: 
 (a) The name of the complainant; 
 (b) The receipt date of the complaint; 
 (c) The log-in number assigned to the complaint for tracking purposes; 
 (d) The name of the staff to which the complaint will be referred (if applicable). 
             (e) The date of the response to the complaint. 
3. The Title I Coordinator must respond to the complaint within thirty (30) working days of the complaint.   

4. The Title I Coordinator must maintain a copy of the complaint, log, and response on file in the district office. 

5 After the complaint has received a response from the Title I Coordinator, the complainant has 30 days to appeal the  
local decision.  This appeal must be filed in writing with the Kentucky Department of Education in compliance with (704 KAR 
3:365).    
 

RIGHTS AND RESPONSIBILITIES 

The United States Constitution provides for the protection and safeguard of the rights of all citizens. Along with rights, comes 
the responsibility of students and other participants in the educational process to exercise self-discipline and care to afford 
equal rights to all, and to ensure that their actions do not infringe upon the rights of others. Furthermore, all participants have 
the right and responsibility to know and understand the basic code of conduct and behavior expected of them.  The following 
outlines the basic rights, responsibilities and expectations of participants in the educational system.       
                                                                        

STUDENTS HAVE THE RIGHT TO: 

1. an appropriate free public education, which maintains high educational standards and provides opportunities to meet 
individual needs;  

2. a safe and orderly learning environment; 

3. be treated with courtesy and respect by peers and school staff; 
4. participate in school activities without discrimination and be respected as a worthy individual regardless of race, creed,          
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national origin, religion, economic status, political affiliation, gender, disability or age; 
5. timely notification of information, regulations, policies and penalties which pertain to the student;  

6. receive academic grades based on academic performance; 

7. be provided information about academic requirements, grading and ongoing progress in each class; 

8. have school records accurately and confidentially maintained; 

9. make up missed work based on District and school policies;  

10. inspect, review, and transfer their educational records (with their parent/guardian(s) written consent), if the student is 

under 18 years of age; 

12. consult meaningfully with school personnel; 

13. membership and opportunity to seek office in student organizations in which the student meets guidelines;   

14. present complaints or grievances personally or through selected representatives and receive timely response from school 

officials regarding such matters; 

15. safety from physical harm, harassment, bullying and verbal or written abuse; and, 

16. have grievances heard and addressed with a timely response and procedural due process when any charge or 

accusation has been made against them. 

 

STUDENTS HAVE THE RESPONSIBILITY TO:   
1. attend school every day on time, unless absent for a valid excusable reason; 
2. take correspondence from school staff to parent/guardian and turn in correspondence from parent/guardian to school 

staff; 
3. be on time, prepared and actively engage in the classes and educational opportunities offered in order to reach his/her 

academic and personal potential; 

4. become familiar and adhere to District and school policies at school and school sponsored events;  

5. respect the rights and property of others; 
6. follow the District dress code and proper hygiene;  
7. seek explanation and understanding of school policy/procedures in a positive non-argumentative manner; 

8. avoid profanity, insults, violence, threats, bullying and harassing conduct; 

9. behave in a safe and responsible manner not to endanger self or others; 

10. ask teachers or school staff for help with concerns or problems; 

11. inform school personnel immediately of threats, harassment, bullying, violence, weapons, dangerous instruments,  drugs 

or other safety concerns; 

12. properly care for the equipment and physical facilities of the school; 

13.  respect and cooperate with teachers, school administrators, school staff and other students; 

14.  maintain proper conduct and make contribution to the best of his/her abilities in all school programs or activities; 

15. follow procedures with regard to the release of personal records; 

16. respect the human dignity and worth of all individuals and respect their personal property; 

17. exercise courtesy and reason at all times, accept just punishment, avoid unreasonable appeals, and refrain from making 

false accusations;. 

18 earn grades fairly without cheating or plagiarism; and, 

19. follow the Acceptable Use Policy regarding all electronic communications networks and equipment. 

 

PARENT/GUARDIANS HAVE THE RIGHT TO: 

1. a free appropriate public education for their child; 

2. send their child to a safe and orderly school learning environment where education is valued and high academic 

standards are maintained; 
3. participate in school activities without discrimination and be respected as a worthy individual regardless of race, creed, 

national origin, religion, economic status, political affiliation, gender, disability or age; 

4. be treated with courtesy and respect by school staff; 

5. expect that behavioral and other issues concerning their child will be dealt with fairly, firmly and quickly; 

6. be provided timely information, regulations, policies and penalties which pertain to their child; 

7. academic progress of their child on an ongoing timely basis; 

8. participate in meaningful parent/teacher conferences; 

9. access their student’s academic progress and other pertinent information which may be contained in the student's 

personal records; and, 

10. address questions or grievances to the proper school authority and to receive a reply in a reasonable time period.  

 

PARENT/GUARDIANS HAVE THE RESPONSIBILITY TO: 

1. instill respect for the value of education and promote high academic expectations for their child; 
2. support the efforts of school personnel and be an active partner in their child’s education; 

3. ensure that their child attends school regularly and on time; 
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4. notify the school when their child is absent and follow the attendance policy in presenting written documentation to the 

 school for each absence or tardy; 

5. familiarize themselves and their child(ren) with school programs and policies; 

6. stay informed of their child’s progress, review, discuss, sign and return academic reports; 

7. promote their child’s responsibility and respect for self, peers, school staff , and the property of the school and others; 
8. keep student’s data current (address, phone numbers, emergency contacts, pickup list, and medical info) ; 

9. inform school staff at enrollment of any charges against your child of expulsion or pending allegations involving  alcohol, 

drugs, weapons and/or sexual abuse; 

10. notify the school if their child has a contagious medical condition or other conditions or circumstances that affects their 

normal school participation; 

11. support good sportsmanship in co-curricular and extra-curricular school activities; 

12. understand that unnecessary school interruptions are detrimental to the education of their child and other students; 

13. check with the proper school officials regarding the facts of any situation that they have questions; 

14. demonstrate respect for teachers, administrators and school personnel; 

15. inform the school counselor/principal of any illness that will require their child to miss five or more consecutive school 

days so that homebound instruction and/or other special provisions can be provided; 
16. attend scheduled parent-teacher conferences and request a conference when needed; 

17. make sure your child has time, space, materials and help with homework; 

18. be prompt in picking up your child from school or other school related activities or promptly notify the school or   

 personnel in charge, if an emergency prohibits you from doing so; and, 

19. be present when the school bus delivers your child home. 

 

TEACHERS HAVE THE RIGHT TO: 

1. be treated with courtesy and respect by students, parents, school staff, administrators and the community; 

2. be valued as a team member and have the support of their fellow teachers, parents, school staff, administrators and the 

Board; 

3. work in a positive climate with high educational standards and expectations for students, parents, teachers, staff, 

administrators and the Board;. 
4. have adequate facilities, equipment, supplies and resources to perform their job; 

5. expect all student assignments to be completed as requested; 

6. have all students listen and make a substantial effort to learn, including the completion of homework assignments; 

7. safety from physical harm, harassment, bullying and verbal or written abuse; 

8. provide input to committees responsible for drafting school policies; 

9. have evaluation of job performance on a regular basis; 

10. opportunities for job relevant training and resources to stay abreast and improve performance; 

11. take action necessary in emergencies to protect persons and personal and school property; and, 

12. have grievances heard and addressed with a timely response and procedural due process when any charge or 

 accusation has been made against them. 

 

TEACHERS HAVE THE RESPONSIBILITY TO: 

1. maintain a positive, professional attitude  of courtesy and respect toward all students, parents, administrators, teachers, 

staff, visitors, the Board of Education and the community; 

2. promote a safe, orderly environment conducive to learning, work, good behavior, mutual respect and consideration of 

the rights of all students, staff, visitors and the community; 

3. meet duties and responsibilities of their job description and uphold professional and ethical standards;  

4. be familiar, adhere, administer and enforce school/district policies and state and federal laws; 
5. report to work, class and other assignments prepared and timely; 
6. maintain accurate records and complete reports and assignments timely;  
7. take and record student attendance each class period and report any missing students immediately; 
8. properly supervise and respond promptly, fairly and consistently in applying student discipline, school rules, board policy 

and the Code of Conduct, when necessary ask for support of administrators; 
9. guard against making remarks to other pupils concerning a student's shortcoming; 
10. administer student disciplinary measures in a manner that is not humiliating, degrading, or unduly severe or in a manner 

that would cause the pupil to lose status before his/her peer group; 
11. plan and present  educational content, experiences, activities and use evaluation practices that meet state and local 

curriculum standards;   
12. participate in ongoing staff development opportunities and seek resources and trainings to grow professionally, improve 

job performance and student academic achievement;.  
13. plan and provide instructional activities and strategies that meet Board and state curriculum standards; 
14. perform assigned school related and extra-curricular activities; 
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15. provide students at the beginning of a course or at enrollment with an overview of subject content, course expectations 
 and grading guidelines; 
16. at the beginning of the school year and at enrollment provide orientation of class, school and district rules, regulations, 
 policies, handbooks and programs pertaining to students;       
17. grade and return student assignments in a reasonable time and maintain accurate academic and attendance records.  
18. make timely academic progress reports to students and parents;   
19. accept each child as a worthy human being capable of meeting their highest academic and personal potential and 
 becoming a productive and contributing  citizen; 
20. follow protocol to protect self, students and personal and school property; 

21. recommend for retention students who fail to meet the basic standards for such class;.      
22. inform parents of students’ successes or problems in learning and behavior; reply promptly and courteously to  
 questions and suggestions from parents and administrators; 
23. communicate with parents often and when needed schedule conferences with students, parents and others to discuss 
 instruction, discipline and other matters; 
24. properly care for the equipment and physical facilities of the school; 
25. provide fair, consistent and prompt resolution of grievances; 
26. be professional in actions, speech, hygiene and dress; 
27. support parent group activities such as P.T.O. and other school-community activities that enhance the welfare of 

students and the teaching profession; 
28. attend meetings mandated by the principal or other District administrators and seek participation in meetings/programs 

to improve job and student performance;   
29. Adhere to the Professional Code of Ethics for Kentucky School Certified Personnel; 
30. have grievances heard and addressed with a timely response and procedural due process when any charge or 

accusation has been made against them; 
31. afford students Constitutional rights and due process; and, 
32. adhere to the Professional Code of Ethics for Kentucky School Certified Personnel. 
 

PRINCIPAL/DESISGNATED ADMINISTRATORS HAVE THE RIGHT TO:    

1. be treated with courtesy and respect by students, parents, school staff, administrators and the community; 

2. be valued as a team member and have the support of their fellow teachers, parents, school staff, administrators and the 

Board in carrying out the educational programs and policies established by the Adair County School System and each 

school’s SBDM Council; 

3. work in a positive climate with high educational standards and expectations for students, parents, teachers, staff, 

 administrators and the Board; 
4. have adequate staffing, facilities, work space, equipment, supplies and resources to perform their job and to meet 

program needs; 
5. provide input for the establishment of procedures and regulations at the school and District level; 

6. safety from physical harm, harassment, bullying and verbal or written abuse; 

7. have evaluation of job performance on a regular basis; 

8. opportunities for job relevant training and resources to stay abreast and improve performance; 

9. take action necessary in emergencies, to protect persons and personal and school property; 

10. have grievances heard and addressed with a timely response and procedural due process when any charge or  

 accusation has been made against them; and, 
11. apply discipline, suspend and/or recommend the expulsion of any student whose conduct disrupts the educational 

process. 

 

PRINCIPAL/DESISGNATED ADMINISTRATORS HAVE THE RESPONSIBILITY TO: 

1. maintain a positive, professional attitude  of courtesy and respect toward all students, parents, administrators, teachers, 

staff, visitors, the Board of Education and community; 

2. promote a safe, orderly environment conducive to learning, work, good behavior, mutual respect and consideration of the 

rights of all students, staff, visitors and the community; 

3. meet duties and responsibilities of their job description and uphold professional and ethical standards; 
4. be familiar, adhere, administer and enforce school/district policies and state and federal laws; 
5 report to work, class and other assignments prepared and timely; 
6. maintain accurate records and complete reports and assignments in a timely manner;  
7. properly supervise and respond promptly, fairly and consistently in applying student discipline, employee oversight, 
 school rules, board policy, state/federal laws and the Code of Student Conduct;      
8. guard against making remarks to other pupils concerning a student's shortcoming; 
9. administer student disciplinary measures in a manner that is not humiliating, degrading, or unduly severe or in a 
 manner that would cause the pupil to lose status before his/her peer group; 
10. perform assigned school related and extra-curricular activities; 
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11. accept each child as a worthy human being capable of meeting their highest academic and personal potential and 
 becoming a productive and contributing  citizen; 
12. follow protocol to protect self, students and personal and school property; 
13. attend mandated meetings and seek voluntary participation in meetings/programs to improve job and student 

performance; 
14. be professional in actions, speech, hygiene and dress;  
15. support parent group activities such as P.T.O. and other school-community activities that enhance the welfare of  
 students and the teaching profession; 
16. properly care for the equipment and physical facilities of the school; 
17. provide help and monitor teachers in planning instructional activities that meet Board and state curriculum standards; 
18. implement, monitor and evaluate all aspects of the educational programs and assigned personnel to improve  
 learning and comply with local policies, regulations, and procedures and state and national laws; 
19. direct school staff in developing, implementing, monitoring, evaluating and maintaining timely communication of the 

 Student Code of Acceptable Behavior and Discipline handbook, employee manual and other school rules to students, 
parents, staff and community;  

20. at the beginning of the school year and at enrollment, provide or direct the orientation of school and district rules, 
regulations, policies, handbooks and programs pertaining to students; 

21. communicate with students, parents, staff and the community the overall school objectives and programs;  
22. supervise and evaluate assigned personnel ongoing, impartially, fairly, timely, consistently and provide constructive 

counseling and help to improve job performance; 
23. manage the maintenance of safe, clean and neat school buildings, equipment and grounds; 
24. communicate with parents and students often, and discuss with individual parents their child's achievements, concerns 
 or problems; 
25. suspend and/or recommend the expulsion of any student whose behavior necessitate such action; 
28. provide help to teachers and staff in addressing serious student disciplinary violations; 
30. address and provide fair, consistent and prompt resolution of grievances; 
31. afford students, parents and staff Constitutional rights and due process; and, 
32. adhere to the Professional Code of Ethics for Kentucky School Certified Personnel. 
 

 
STUDENT GRIEVANCES POLICIES 

HARASSMENT/DISCRIMINATION ALLEGATIONS SHALL BE GOVERNED BY POLICY 09.4281 AND POLICY 09.42811. 
 

STUDENT GRIEVANCE PROCEDURES (09.428) 
Students wishing to initiate a harassment/discrimination, bullying, hazing and/or retaliation complaint should use procedure 
09.422/09.42811. 

Any student who wishes to express an educational concern or grievance shall observe the following order of appeal: 
1. Teacher; 
2. Principal; 
3. School council, where appropriate; 
4. Superintendent; 
5. Board. 
The order of appeal shall not be construed to mean that students are not free to confer with the Superintendent or Board 
whenever they so wish. However, if the grievance concerns discipline of an individual student, the Board may, on a case-by-
case basis, determine if it will hear the grievance based on whether the facts presented in the written grievance fall within its 
discretion or authority. If there is a question as to whether the grievance is within the Board’s discretion or authority, the 
Board will consult with legal counsel. 

CONDITIONS 
1. All grievances are individual in nature and must be brought by the individual grievant. 

2. All grievance proceedings shall be conducted outside the regular school day and at a time and place mutually 

agreed upon. 

3. The grievant shall be permitted to have not more than two (2) representatives. 

4. All attendant records shall be filed in the office of the Principal and/or Superintendent and shall be considered 

private information and separate from the student’s educational records. All records will be kept for a minimum of 

three (3) years. 

5. No reprisal shall be taken against any aggrieved student because of the filing of a grievance. 

 

TIME LIMITS 
1. Students or their parents must file their grievance within fifteen (15) school days following the alleged violation. 

However, depending on the nature of the grievance, the Superintendent may recommend an extension of the filing 
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deadline to twenty (20) school days if the grievance is based on an alleged violation of constitutional, statutory, 

regulatory, or policy provisions. 

2. Days referred to in the grievance initiation form shall be school days. 

3. The time limits stated in various sections of these procedures may be extended by mutual consent of the Board, its 

authorized agents, and the grievant. 

4. If no extension occurs and the grievant does not file an appeal to the next level within ten (10) school days of 

receiving a response, the grievance shall be considered to have been settled and terminated at the previous level, 

and the answer given at that level shall stand. 

 

PRINCIPAL’S/SCHOOL COUNCIL’S INVOLVEMENT 
1. When appropriate, the grievant shall give his/her communication directly to the Principal, thus bypassing the 

teacher or other employee. This action shall be taken only in those instances where the matter communicated is of 

such a personal and private nature that it cannot be effectively communicated at a lower level or in those instances 

where the nature of the grievance would require the initial response of the Principal. 

2. The Principal reserves the right to redirect the communicator to the appropriate level and/or consult with the 

council, as appropriate. 

SUPERINTENDENT’S/DESIGNEE’S INVOLVEMENT 
1. When appropriate, the grievant shall give his/her communication directly to the Superintendent, thus bypassing the 

Principal. This action shall be taken only in those instances where the matter communicated is of such a personal 

and private nature that it cannot be effectively communicated at a lower level or in those instances where the 

nature of the grievance would require the initial response of the Superintendent. 

2. The Superintendent reserves the right to redirect the communicator to the appropriate level. 

 
BOARD OF EDUCATION’S INVOLVEMENT 

1. If the student, after reviewing the Superintendent's response, desires direct communication with the Board of 

Education, the student may present his/her written communication to the Superintendent for transmittal to the 

Board of Education, or notify the Superintendent ten (10) school days prior to the meeting of the Board at which 

the student wishes the grievance presented. Students contacting Board members individually about a grievance 

shall be advised to communicate with the entire Board. 

2. If the Board decides to review the grievance, the student will then be afforded an opportunity to appear before the 

Board at the next regular meeting for relevant discussion of the student’s communication. If the student does not 

wish to make a verbal presentation, the student’s right to refrain from such activity will be respected.  

3. The Superintendent or the grievant shall present the communication to the Board of Education at its next regularly 

scheduled meeting. 

4. The Board of Education will consider the grievance, and will provide the student a written response within ten (10) 

school days after the next regularly scheduled meeting of the Board, following the meeting of the Board at which 

the grievance was initially presented. The decision of the Board of Education shall be final. 

 

SEARCH AND SEIZURE (09.436) 
REASONABLE SUSPICION 
A pupil's outer clothing, pockets, or his or her personal effects (e.g., handbags, backpacks, etc.) shall be searched by 
authorized school personnel if there are reasonable grounds to believe the search will reveal evidence that the pupil has 
violated or is violating either a school rule or the law.  Search of a pupil's person shall be conducted only with the express 
authority of the Principal/designee. 
 
AUTHORIZED PERSONNEL 
Searches of a pupil's person or his or her personal effects shall only be conducted by a certified person directly responsible 
for the conduct of the pupil or the Principal/designee of the school which the student attends. However, when an immediate 
threat to the health or safety of others occurs off site with no certified employee reasonably available, a non-certified person 
(i.e., bus driver or coach/sponsor) that is responsible for the students is authorized to conduct the search of a student or 
his/her personal effects. Examples of immediate threats would include reasonable suspicion of the presence of illegal drugs 
or a weapon. 
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WITNESS/PERSONAL SEARCHES 
When a pat-down search of pupil's person is conducted, the person conducting the search shall be the same sex as the 
pupil; and a witness of the same sex as the pupil shall be present during the search. In addition, no search of a pupil shall  be 
conducted in the presence of other students.  These restrictions shall not apply to situations involving an imminent threat to 
students or staff where immediate action is required to prevent harm to health and safety. 
 
STRIP SEARCHES 
No strip searches of students shall be permitted. 
 
FAILURE TO COOPERATE 
Students who fail to cooperate with school authorities when requested shall be subject to other disciplinary action. 
 
REGULAR INSPECTION 
School property, such as lockers, desks, and network systems, technology resources and accounts owned or supplied by the 
District are jointly held by the school and the pupil. School authorities have the right to conduct general inspection of all such 
property and resources on a regular basis. During these inspections, items which are school property, such as overdue 
library books, may be collected. Students should not expect privacy for items and information left in such locations. A single 
desk, locker or a technology resource/account may be searched if reasonable grounds exist to believe that evidence of a 
violation of the law or a school rule is contained therein. 
 
DRUG DOG SEARCHES 
Searches using a properly trained dog and trained law enforcement may be utilized in schools and on school premises at any 
time.  
 
ILLEGAL ITEMS 
Illegal items (e.g., weapons, drugs, vapes, etc.) or other possessions reasonably determined by proper school authorities to 
be a threat to the pupil's safety or to others' safety and security may be seized by school officials. 
 
OTHER DISRUPTIVE ITEMS 
Items which may be used to disrupt or interfere with the educational process may be temporarily removed from the pupil's 
possession by a staff member. Such items may be returned to the pupil by the staff member or through the Principal's office. 
 
DISPOSITION OF ITEMS 
All items which have been seized shall be turned over to the proper authorities or returned to the owner. Illegal items may be 
subject to disposal. 
 

In-School Suspension (ISS) 
The In-School Suspension Programs (ISS) provide a structured environment that will facilitate both academic and 
behavioral development.  The programs attempt to provide a setting for students who, for one reason or another, are 
not functioning within the regular classroom academically and/or behaviorally at an acceptable level.  The emphasis 
will be on continued learning while under the supervision of the In-School Suspension teacher. 
 
The In-School Suspension settings strive to work with students who are experiencing difficulty following rules and 
guidelines.  The programs provide an opportunity to address behavioral issues without removing the student from the 
school setting. 
 

SATURDAY AND AFTER-SCHOOL DETENTION 
Saturday and After-School Detention Programs supervised by staff may be offered as a disciplinary measure at the discretion 
of each school. When offered, student(s) will be scheduled for After-School and/or Saturday Detention by the 
principal/assistant principal.  Excusable absences from detention will be as follows: death of immediate family or student 
illness requiring a doctor's statement listing illness.   
If a student is absent for one of the above reasons, the student will be reassigned another day in After-School or Saturday 
Detention.  If a student is absent for the second assigned After-School or Saturday Detention without an excusable absence, 
suspension days or other disciplinary measures will be taken.   
 

INDIAN ACADEMY/PRIDE ACADEMY-Alternative education settings  
The Indian Academy located in the Adair County High School and the Pride Academy at Adair Co. Middle School provide  
alternative educational settings established to meet the needs of diverse learners, including at-risk students with academic, 
behavioral and/or attendance problems.  Student referrals will follow procedures set forth at the school level. The Indian 
Academy serves 9-12 grade students and The Pride Academy will serve grades 6-8. 
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The Indian Academy’s goals are to assist all students in developing skills necessary to succeed in academics, social skills, 
verbalizing feelings appropriately, dealing with conflicts in a positive way, and to promote a successful transition from school 
to higher education or work. 
 
Possible reasons for student referral includes:       

 Credit recovery 

 Problems functioning in a large educational environment 

 Poor attendance 

 Academic problems 

 Discipline problems 

 Drug abuse 

 Court order 

 
NOTIFICATION 
The principal or his/her designee shall notify the parent by letter or phone of his/her child’s assignment in the Indian Academy 
alternative education program.  An initial meeting with the principal or his/her designee, parent and student will be attempted 
before placement into an alternative education program. 
 
Students assigned to alternative schools or programs shall not be eligible to access extracurricular activities including, but not 
limited to sports activities, as allowed under applicable Board policy, code of conduct, SBDM policy, KHSAA rules or other 
alternative program standards adopted by the District. 
 

DISRUPTING THE EDUCATIONAL PROCESS (09.426) 
Behavior that materially or substantially disrupts the educational process whether on school property or at school-sponsored 
events and activities, shall not be tolerated and shall subject the offending pupil to appropriate disciplinary action.  For 
purpose of this section, behavior which disrupts the educational process shall include, but not be limited to: 
 
1. Conduct which threatens the health, safety, or welfare of others; 

2. Conduct which may damage public or private property, including the property of students or staff; 

3. Illegal activity; 

4. Conduct that materially or substantially interferes with another student’s access to educational opportunities or 

programs, including the ability to attend, participate in and benefit from instructional and extracurricular activities; or 

5. Conduct that materially or substantially disrupts the delivery of instructional services or interferes with the orderly 

administration of the school and school-related activities or district operations. 

 
SAFE AND ORDERLY LEARNING ENVIRONMENT 

(Reports of Intimidation, Harassment, Discrimination, Bullying and Hazing HB91} 
The Adair County School District and its staff promote a safe orderly learning environment free of intimidation, harassment, 
discrimination, bullying, hazing, threat of verbal or physical violence and other unacceptable behavior.  
 
 Any student that believes that he/she has been the victim of these or any other unacceptable behavior is to report the 
incident(s) immediately to school staff.  Reporting can be made verbally or by filling out a Harassment, Discrimination, 
Intimidation, Bullying or Hazing Reporting Form available in each school office or on the district web site (please review 
Policy 09.422 and 09.42811 in this handbook). Employees who have knowledge of alleged or observed student harassment, 
discrimination, bullying, hazing, or other unacceptable behavior including felony offenses shall immediately notify their 
Principal, immediate supervisor, or the Superintendent, who will begin an investigation.  Inappropriate behavior is addressed 
through guidelines in the Code, school discipline guidelines and the Adair County District Guidelines for Implementation of 
HB 91 (KRS 158.156) procedures available on the Adair County District Website. 
 
KRS 525.080  Harassing Communications.  
(1) A person is guilty of harassing communications when, with intent to intimidate, harass, annoy, or alarm another person, 
he or she:  
(a) Communicates with a person, anonymously or otherwise, by telephone, telegraph, mail, or any other form of written 
communication in a manner which causes annoyance or alarm and serves no purpose of legitimate communication;  
(b) Makes a telephone call, whether or not conversation ensues, with no purpose of legitimate communication; or  
(c) Communicates, while enrolled as a student in a local school district, with or about another school student, anonymously or 
otherwise, by telephone, the Internet, telegraph, mail, or any other form of electronic or written communication in a manner 
which a reasonable person under the circumstances should know would cause the other student to suffer fear of physical 
harm, intimidation, humiliation, or embarrassment and which serves no purpose of legitimate communication.  
(2) Harassing communications is a Class B misdemeanor.  
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This offense may be applicable when a student (in a school setting, at a school-sponsored event, or using an 
electronic account provided by the school) communicates with or about another student or school employee, 
anonymously or otherwise, by telephone, the Internet, telegraph, mail, or any other form of electronic or written 
communication in a way that a reasonable person would agree causes the recipient to suffer fear of physical harm, 
intimidation, humiliation, or embarrassment and which serves no purpose of legitimate communication.  
 

EMPLOYEE REPORTS OF CRIMINAL ACTIVITY (09.2211) 
To promote the safety and well-being of students, the District requires employees to make reports required by state law in a 
timely manner.  Supervisors and administrators shall inform employees of the following required reporting duties: 
 
KRS 158.154 - When the principal has a reasonable belief that an act has occurred on school property or at a school-
sponsored function involving assault resulting in serious physical injury, a sexual offense, kidnapping, assault involving the 
use of a weapon, possession of a firearm in violation of the law, possession of a controlled substance in violation of the law, 
or damage to the property, the Principal shall immediately report the act to the appropriate local law enforcement agency.  
For purposes of this section, “school property” means any public school building, bus, public school campus, grounds, 
recreational area, or athletic field, in the charge of the Principal. 
 
KRS 158.155 - An administrator, teacher, or other employee shall promptly make a report to the local police department, 
sheriff, or the Department of Kentucky State police, by telephone or otherwise, if: 
 

1. The person knows or has reasonable cause to believe that conduct has occurred which constitutes: 
a. A misdemeanor or violation offense under the laws of this Commonwealth and relates to: 

i. Carrying, possession, or use of a deadly weapon; or 
ii.   Use, possession, or sale of controlled substances; or 

b. Any felony offense under the laws of this Commonwealth; and 
2. The conduct occurred on the school premises or within one thousand (1,000) feet of school premises, on 

a school bus, or at a school-sponsored or sanctioned event. 

 
KRS 158 - Any employee of a school or a local board of education who knows or has reasonable cause to believe that a 
school student has been the victim of a violation of any felony offense specified in KRS Chapter 508 committed by another 
student while on school premises, on school-sponsored transportation, or at a school-sponsored event shall immediately 
cause an oral or written report to be made to the Principal of the school attended by the victim.  The Principal shall notify the 
parents or legal guardians when the student is involved in an incident reportable under this section.  The Principal shall file a 
written report with the local school board and the local law enforcement agency, Kentucky State Police or the county 
attorney. 
 
KRS 620.030 - Any person who knows or has reasonable cause to believe that a child is dependent, neglected, or 
abused shall immediately cause an oral or written report to be made to a local law enforcement agency or the 
Department of Kentucky State Police; the cabinet or its designated representative; the Commonwealth’s Attorney or the 
County Attorney; by telephone or otherwise.  Any supervisor who receives from an employee a report of suspected 
dependency, neglect, or abuse shall promptly make a report to the proper authorities for investigation. 
 

CRIMINAL VIOLATION REPORTS TO LAW ENFORCEMENT 
School officials are required to report incidents of law violations to law enforcement officials.  Violations on school property or 
at a school-sponsored function requiring a report to law enforcement officials include: 
 assault resulting in serious physical injury, 

 a sexual offense, 

 kidnapping, 

 assault involving the use of a weapon, 

 possession of a firearm, 

 possession of a controlled substance, 

 damage to school property. 

In addition to violations of this code, students may also be charged with criminal violations. 
 

 

 



32 

 

HARASSMENT/DISCRIMINATION (09.42811) 
DEFINITION 

Harassment/Discrimination is unlawful behavior based on race, color, national origin, age, religion, sex or disability that is 
sufficiently severe, pervasive, or objectively offensive that it adversely affects a student's education or creates a hostile or 
abusive educational environment. 
The provisions of this policy shall not be interpreted as applying to speech otherwise protected under the state or federal 
constitutions where the speech does not otherwise materially or substantially disrupt the educational process, as defined by 
policy 09.426, or where it does not violate provisions of policy 09.422. 

 
PROHIBITION 
Harassment/Discrimination is prohibited at all times on school property and off school grounds during school-sponsored 
activities. This prohibition also applies to visitors to the school who may come into contact with employees and students.  
District staff shall provide for a prompt resolution of complaints concerning harassment/discrimination. 

 
DISCIPLINARY ACTION 
Students who engage in harassment/discrimination of an employee or another student on the basis of any of the areas 
mentioned above shall be subject to disciplinary action, including but not limited to suspension and expulsion. 
 
GUIDELINES 
Students who believe they or any other student, employee, or visitor is being or has been subjected to 
harassment/discrimination shall, as soon as reasonably practicable, report it. In each school building, the Principal is the 
person responsible for receiving reports of harassment/discrimination at the building level. Otherwise, reports of 
harassment/discrimination may be made directly to the Superintendent. Additionally, if sexual discrimination or harassment is 
being alleged, reports may be made directly to the District Title IX Coordinator, Steve Burton. Complaints of 
harassment/discrimination, whether verbal or written, shall lead to a documented investigation and a written report. Without a 
report being made to the Principal, Superintendent or Title IX/Equity Coordinator, the District shall not be deemed to have 
received a complaint of harassment/ discrimination. 
 
Employees who believe prohibited behavior is occurring or has occurred shall notify the victim’s Principal, who shall 
immediately forward the information to the Superintendent. 
 
The Superintendent shall provide for the following: 

1. Investigation of allegations of harassment/discrimination to commence as soon as circumstances allow, but not 

later than five (5) school days of receipt of the original complaint. A written report of all findings of the investigation 

shall be completed within thirty (30) calendar days, unless additional time is necessary due to the matter being 

investigated by a law enforcement or governmental agency. 

2. A process to identify and implement, within five (5) school days of the submission of the written investigative 

report, methods to correct and prevent reoccurrence of the harassment/discrimination. If corrective action is not 

required, an explanation shall be included in the report. 

4. A process to be developed and implemented to communicate requirements of this policy to all students, which may 

include, but not be limited to, the following: 

 written notice provided in publications such as handbooks, codes, and/or pamphlets; and/or 

 such other measures as determined by the Superintendent/designee. 

Method(s) used shall provide a summary of this policy, along with information concerning how individuals can access the 
District’s complete policy/procedures and obtain assistance in reporting and responding to alleged incidents. Students, 
parents or guardians, as appropriate, will be directed to sign an acknowledgement form verifying receipt of information 
concerning this policy as part of the Board-approved code of acceptable behavior and discipline. 
4. Age appropriate training during the first month of school to include an explanation of prohibited behavior and the 
necessity for prompt reporting of alleged harassment/discrimination; and 
5. Development of alternate methods of filing complaints for individuals with disabilities and others who may need 

accommodation. 

When sexual harassment is alleged, the District's Title IX Coordinator, as designated in the student handbook/code, shall be 
notified. 

NOTIFICATIONS 
Within twenty-four (24) hours of receiving a serious allegation of harassment/discrimination, District personnel shall attempt 
to notify parents of both student victims and students who have been accused of harassment/discrimination. 
In circumstances also involving suspected child abuse, additional notification shall be required by law. (See Policy 09.227). 
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In applicable cases, employees must report harassment/discrimination to appropriate law enforcement authorities in 
accordance with law. 
 
Prohibited Conduct 
Depending on the circumstances and facts of the situation, and within the definition of harassment/discrimination contained in 
this policy, examples of conduct and/or actions that could be considered a violation of this policy include, but are not limited 
to:  

1. Any nicknames, slurs, stories, jokes, written materials or pictures that are lewd, vulgar, or profane and relate to any 

of the protected categories listed in the definition of harassment/discrimination contained in this policy; 

2. Unwanted touching, sexual advances, requests for sexual favors, and spreading sexual rumors; 

3. Instances involving sexual violence; 

4. Causing a student to believe that he or she must submit to unwelcome sexual conduct in order to participate in a 

school program or activity or that an educational decision will be based on whether or not the student submits to 

unwelcome sexual conduct; 

5. Implied or overt threats of physical violence or acts of aggression or assault based on any of the protected 

categories; 

6. Seeking to involve students with disabilities in antisocial, dangerous or criminal activity where the students, because 

of disability, are unable to comprehend fully or consent to the activity; and 

7. Destroying or damaging an individual's property based on any of the protected categories. 

 
APPEAL 
Upon the completion of the investigation and correction of the conditions leading to the harassment/discrimination, any party 
may appeal in writing any part of the findings and corrective actions to the Superintendent. If a supervisor is an alleged party 
in the harassment/discrimination complaint, procedures shall also provide for addressing the complaint to a higher level of 
authority. 
Failure by employees to report, notify, and/or initiate an investigation of alleged harassment/discrimination as required by this 
policy, or to take corrective action shall be cause for disciplinary action. 

 

 
RETALIATION PROHIBITED 
No one shall retaliate against an employee or student because s/he submits a grievance, assists or participates in an 
investigation, proceeding, or hearing regarding the charge of harassment/discrimination of an individual or because s/he has 
opposed language or conduct that violates this policy. Upon the resolution of allegations, the Superintendent shall take steps 
to protect employees and students against retaliation. 
 
FALSE COMPLAINTS 
Deliberately false or malicious complaints of harassment/discrimination may result in disciplinary action taken against the 
complainant. 
 
OTHER CLAIMS 
When a complaint is received that does not appear to be covered by this policy, administrators shall review other policies that 
may govern the allegations, including but not limited to, 09.422 and/or 09.426. 
 

 

 
BULLYING/HAZING (09.422) 

In order to effectively participate in the democratic process as adults, students must learn to respect the rights of others and 
to interact with them in a civil manner. Therefore, students are required to speak and behave in a civil manner toward 
students, staff and visitors to the schools. 

ACTIONS NOT TOLERATED 
The use of lewd, profane or vulgar language is prohibited. In addition, students shall not engage in behaviors such as hazing, 
bullying, menacing, taunting, intimidating, verbal or physical abuse of others, or other threatening behavior.1 This policy 
extends to any/all student language or behavior including, but not limited to, the use of electronic or online methods. Such 
behavior is disruptive of the educational process and interferes with the ability of other students to take advantage of the 
educational opportunities offered. 
These provisions shall not be interpreted to prohibit civil exchange of opinions or debate protected under the state or federal 
constitutions where the opinion expressed does not otherwise materially or substantially disrupt the education process or 
intrude upon the rights of others. 
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Students who violate this policy shall be subject to appropriate disciplinary action. 

BULLYING DEFINED 
KRS158.148   Definition of "bullying" -- discipline guidelines and model policy -- Local code of acceptable behavior and 
discipline -- Required contents of code.  (Effective  July 15, 2016) 
 (1) (a) As used in this section, "bullying" means any unwanted verbal, physical, or social behavior among students that 
involves a real or perceived power imbalance and is repeated or has the potential to be repeated: 1.  That occurs on school 
premises, on school-sponsored transportation, or at a school-sponsored event; or 2. That disrupts the education process. 
 (b) This definition shall not be interpreted to prohibit civil exchange of opinions or debate or cultural practices protected 
under the state or federal Constitution where the opinion expressed does not otherwise materially or substantially disrupt the 
education process. 
REPORTS 
As provided in the District Code of Acceptable Behavior and Discipline, students that believe they are victims of 
bullying/hazing shall be provided with a process to enable them to report such incidents to District personnel for appropriate 
action. 
Employees are expected to take reasonable and prudent action in situations involving student welfare and safety, including 
following District policy requirements for intervening and reporting to the Principal or to their immediate supervisor those 
situations that threaten, harass, or endanger the safety of students, other staff members, or visitors to the school or District.  

Such instances shall include, but are not limited to, bullying or hazing of students and harassment/discrimination of staff, 
students or visitors by any party. 

Students who believe they have been a victim of bullying or who have observed other students being bullied shall, as soon as 
reasonably practicable, report it. 

The District Code shall specify to whom reports of alleged instances of bullying or hazing shall be made. In serious instances 
of peer-to-peer bullying/hazing/harassment, employees must report to the alleged victim’s Principal, as directed by Board 
policy 09.42811. The Principal/designee shall investigate and address alleged incidents of such misbehavior. 

In certain cases, employees must do the following: 

1. Report bullying and hazing to appropriate law enforcement authorities as required by policy 09.2211; and 

2. Investigate and complete documentation as required by policy 09.42811 covering federally protected areas. 

 

 
OTHER CLAIMS 
When a complaint is received that does not appear to be covered by this policy, administrators shall review other policies that 
may govern the allegations, including but not limited to, 09.426 and/or 09.42811. Harassment/discrimination allegations shall 
be governed by Policy 09.42811. 
 

NOTICE OF HARASSMENT, DISCRIMINATION, BULLYING, HAZING AND/OR RETALIATION (PROCEDURE 
09.422/09.42811) 

The District prohibits all forms of improper conduct including sexual harassment, discrimination, bullying, hazing and 
retaliation. Along with this notice, review the applicable District Harassment/Discrimination,   and Bullying/Hazing Policies 
(03.162, 03.262, 09.422 and 09.42811). Please be aware of the following provisions: 
The District’s Title IX/Equity Coordinator is Steve Burton. If you have any questions pertaining to sexual harassment or 
sexual discrimination, you may contact this person as follows: 

Address:     Adair County Board of Education 
1204 Greensburg Street 
Columbia, KY 42728 

Phone:         270) 384-2476 
 
The District will investigate the allegations of harassment, discrimination, bullying, hazing or retaliation that you bring to its 
attention. The investigation will be conducted by a District administrator or other individual with specific training and/or 
experience in this area. If you have any questions for the District’s investigator, you may contact him/her at the address listed 
above. 

During the investigation, you have the right to: (a) provide the District with information and documentation concerning the 
alleged improper conduct; (b) advise the District of the identity and location of any possible witness(es); and (c) exercise all 
other rights set forth in law or in District policy. 

The District is interested in knowing what actions you are seeking in response to your complaint. Although law does not 
require the District to comply with all requested actions in order to eliminate harassment, discrimination, bullying, hazing and 
retaliation a collaborative dialogue may be a useful tool in insuring that it is eliminated. 



35 

 

The District will take reasonable steps to preserve confidentiality and will make every effort to prevent public disclosure of the 
names of the parties involved, except to the extent necessary to carry out the investigation. The District is interested in 
knowing your views about confidentiality issues and will try to accommodate them, subject to the District being able to fulfill 
its commitment to eliminate harassment, discrimination, bullying, hazing and retaliation. 

District employees and students who are alleged perpetrators of harassment, discrimination, bullying, hazing or retaliation 
misconduct may be entitled to due process and may be protected by certain confidentiality rights. Subject to the rights of 
students or employees, the District will make an effort to keep you advised of the progress of its investigation and of any 
decisions it reaches concerning the situation. If you have any questions concerning the progress of the investigation or the 
actions taken by the District to remediate any harassment, discrimination, bullying, hazing or retaliation that may have 
occurred, please feel free to contact the Title IX/Equity Coordinator or the individual assigned to investigate a complaint. 

If you are dissatisfied with the progress of the investigation, the progress of rendering a decision, or the decision itself, you 
have the right to appeal to the Board of Education. 

If it is concluded following the investigation that the allegations have merit and that action will be taken to remediate the 
situation, the District may follow up with you to make sure that there is not a recurrence of the improper conduct. If there is 
any repeat of any improper conduct, we ask you to notify immediately the Title IX/Equity Coordinator and/or a District 
administrator. 

The District will make every effort to correct the effects of any improper conduct on the complainant and others. Please 
advise us of the actions you believe the District should take to correct the discriminatory effects of the improper conduct. 

Retaliation against an individual who has reported improper conduct by faculty, staff or students, including sexual 
harassment, discrimination, bullying or hazing is strictly forbidden. If you believe that any of those parties is retaliating against 
you in any way, please notify the Title IX/Equity Coordinator and/or a District administrator immediately. If you are not 
satisfied with the District’s response, you have the right to file a complaint with the Office of Civil Rights at the following 
address: Wanamaker Building, Suite 515, 100 Penn Square East, Philadelphia, PA 19107. 

 
BUS CONDUCT (06.34) 

PRINCIPAL RESPONSIBLE 
The Principal shall oversee the conduct of students who ride on the school bus and who walk to and from the school. 
 
REPORTING OF VIOLATIONS 
Bus drivers shall promptly report any violation of District policy or school rules to the Principal. 
 
DISCHARGE OF PUPILS FROM BUS 
Drivers are in charge of their buses, and their first responsibility shall be to the safe transportation of their passengers. In the 
event that one or more pupils are behaving in a threatening or violent manner or in such a way as to endanger the safety of 
other pupils on the bus, the driver shall stop the bus and contact the bus garage or Superintendent’s designee to send 
someone to pick up the student or, if the behavior warrants, the driver shall call law enforcement. At the first reasonable 
opportunity, the driver shall notify the Principal of the school where the pupil attends or the Superintendent and the student's 
parent or legal guardian. 
 
WITHHOLDING OF RIDING PRIVILEGES 
The Principal is authorized to withhold bus-riding privileges up to a maximum of ten (10) school days per occurrence in the 
case of habitual or serious conduct violations. The Principal shall notify the parents in cases where bus-riding privileges have 
been withheld. The Superintendent or the Superintendent's designee may withhold bus-riding privileges up to the remainder 
of the school year. 
 

 
RESTITUTION OF DAMAGES 
The parents or guardians may be held responsible for restitution of any damages, beyond normal usage, inflicted by their 
child. 
 
STUDENTS WITH SPECIAL NEEDS 
Students with special needs who exhibit inappropriate conduct shall be managed in accordance with their Individual 
Education Plan (IEP) and/or 504 Plan and the legal obligations and standards adopted by the Board. 
 

BUS SAFETY RULES/REGULATIONS FOR PUPILS 

The right of a pupil to ride a school bus is conditional on his/her good behavior and observance of the following rules and 

regulations.  Any pupil who violates any of these regulations shall be reported to the school principal. 

 



36 

 

1. Good pupil conduct on the school bus is required in order that the driver may devote the major part of his/her time and 

attention to maneuvering the school bus through traffic. 

2. Pupils riding the school bus are under the direct supervision of the bus driver, and the driver shall direct the pupil in 

matters of conduct and safety. 

3. Pupils shall obey the driver cheerfully and promptly. 

4. Pupils shall be on time; the bus cannot wait for those who are not on time. 

5. Pupils shall occupy the space designated for them by the driver. 

6. Pupil shall observe the following: 

a. Never stand in the road while waiting for the bus. 

b. Clean their feet before entering the bus. 

c. Avoid spitting on the floor of the bus. 

d. Not throw waste paper or other rubbish on the floor of the bus 

e. Not start for school when sick or when any member of their family has a contagious disease. 

f. Avoid unnecessary conversation with the driver. 

g. Abstain from the use of tobacco, drugs, alcohol and other illegal substances. 

h. Abstain from use of profane or indecent language.  

i. At all times keep arms and head inside the bus windows. 

j. Get on or off the bus or change seats in the bus only when it is not in motion. 

k. Not leave the bus without the driver's consent, except at home or school. 

l. Respect any person whom they pass on the routes.  Do not yell or make remarks to persons along the streets or 

roads. 

m. Report to the driver at once any damage to the bus.  

n. Walk on the left side of the road facing the traffic. 

7. Pupils who must cross the road before entering or after leaving the bus should pass in front of the bus and not behind it. 

8. Pupils should not be permitted under any circumstance to bring anything on the bus that might frighten someone or    

distract the driver's attention. These would include the following:  live, dead, stuffed or preserved animals, fowls, fish, 

snakes, insects, or similar things.  Any such items required for a class must be in a covered container. 

9. Pupils shall not bring knives, firearms or explosives on the school bus at any time. 

10. Pupils shall not eat or drink on the bus at any time. 

11. Pupils shall not be permitted to bring any items on the bus that might block the center aisle, entrance door, emergency 

window, step well, or any of the windows, or that would be dangerous in case of collision, or would present a fire hazard, 

or that would take up pupil seating space.  This should include such items as Christmas trees, boxes, furniture, soft drink 

cases, traveling bags and similar items.  

11. Footballs, basketballs, volleyballs, baseballs, and softballs or other such items must be kept in the possession of the 

owner at all times and not be tossed about inside the bus.  Owners will be held responsible for items brought on the bus.  

12. A pupil shall ride the school bus to which he/she is assigned to and from school each day, and shall get on and off the 

bus at the same stop each day unless written permission to the contrary is granted by the principal of the school which 

the pupil attends.  Permission notes from parents, teachers, and others are not to be accepted by the drivers. 

14. Should any pupil persist in violating any of these regulations, it shall be the duty of the driver to notify the principal and 

after due warning has been given the pupil, the principal shall then forbid such disobedient pupils the privilege of riding 

any school bus until permission to ride again has been given by the Board of Education.  Written notice of the principal's 

action shall be sent to the parents and a copy sent to the Board of Education, but such notices need not precede action 

by the principal. 

15. Any complaints of drivers, pupils, or parents not specified in the above regulations shall be reported promptly to the 

principal, director of transportation or superintendent. 

16. If a pupil's conduct on the bus is such that it endangers the lives and morals of the other people on the bus and makes it 

unsafe for the bus to continue on its route, and when requested by the driver to desist from such conduct and the pupil 

does not comply, it shall be the duty of the driver to order the pupil to leave the bus, and if this order is refused, to  eject  

the pupil from the bus or send for assistance, whichever the circumstances dictate.  Ejecting the pupil from the bus shall 

be done only in the most extreme circumstances.  When ejection from the bus is required, the driver shall notify the 

principal of the school where the child attends, the district superintendent or some other authority of the action taken as 

soon as possible to do so. 

17. Bus drivers have the authority to suspend student bus riding privileges for one day, more days may be added after the 

bus driver consults with the school principal. 

 
HAZARDS IN AND ON BUS (06.342) 

PROHIBITED ITEMS 
Passengers shall not bring an object on the school bus that may block the bus aisles or exits. 
A driver shall not knowingly permit any of the following to be transported on the bus: 
1. Firearms or weapons, either operative or ceremonial; 
2. Fireworks or other explosive materials of any type; 
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3. Live animals, except for an animal that is to enable a person to safely utilize the bus transportation as documented 
by adequate medical evidence or a student's Individual Education or 504 Plan, and that is not a risk to other bus riders; 
4. Items that would frighten a pupil or cause a commotion on the bus; or 
5.    Glass objects or helium balloon(s). 

 
 

TELECOMMUNICATION DEVICES (09.4261) 
POSSESSION AND USE 
While on school property or while attending school-sponsored or school-related activities, whether on or off school property, 
students shall be permitted to possess and use personal telecommunications devices as defined by law, and other related 
electronic devices, provided they observe the following conditions: 
1. Devices shall not be used in a manner that disrupts the educational process, including, but not limited to, use that:  

a. Poses a threat to academic integrity, such as cheating, 
b. Violates confidentiality or privacy rights of another individual, 
c. Is profane, indecent, or obscene, 
d. Constitutes or promotes illegal activity or activity in violation of school rules, or 
e. Constitutes or promotes sending, sharing, or possessing sexually explicit messages, photographs, or images using 

any electronic device.  
These restrictions shall not be interpreted to prohibit material protected under the state or federal constitutions where 
such material does not otherwise materially or substantially disrupt the education process or intrude upon the rights of 
others. 

Devices are not to be activated in class unless given permission by the teacher or an emergency situation exists that 
involves imminent physical danger or a certified employee authorizes the student to do otherwise. 

When students violate prohibitions of this policy, they shall be subject to disciplinary action, including losing the privilege 
of bringing the device onto school property and being reported to their parent/guardian. A violation also may result in a 
report being made to law enforcement. In addition, an administrator may confiscate the device, which shall only be 
returned to the student’s parent/guardian during a scheduled appointment with the Principal/designee. 

2. Students are responsible for keeping up with devices they bring to school. The District shall not be responsible for loss, 
theft, or destruction of devices brought onto school property. 

3. Student shall comply with any additional rules developed by the school as published in the student handbook 
concerning appropriate use of telecommunication or other electronic devices. 

4. Students shall not utilize a telecommunication or similar electronic device in a manner that would violate the District’s 
Acceptable Use policy or procedures or its Code of Acceptable Behavior and Discipline. 

NOTICE OF POLICY 
Notice of this policy and penalties for violating it shall be published annually in the District’s Code of Acceptable Behavior and 
Discipline. 
School Cell Phone Policies may apply.  

 
TOBACCO (09.4232) 

The use or possession of any tobacco, vape or vapor product is prohibited twenty-four (24) hours a day, seven (7) days a 
week in any building and on any property owned or operated by the Board. Students shall not be permitted to use or possess 
any tobacco product on property owned or operated by the Board, inside Board-owned vehicles, on the way to and from 
school, stadiums/athletic fields, and during school-sponsored trips and activities. Activities occurring before, during and after 
school hours, on weekends and during vacation periods are included in this prohibition. Students who violate these 
prohibitions while under the supervision of the school shall be subject to penalties set forth in the local code of acceptable 
behavior and discipline. 

Vape products, tobacco products and alternative nicotine products 
1. For the first incident, the school counselor or other school-based mental health services provider shall provide to the 
parent or guardian and the student evidence-based, age-appropriate nicotine cessation information to include but not be 
limited to materials, programs, and referrals for treatment; 
2. A second incident shall result in providing information as required in 1. of this section and disciplinary action as determined 
by the board and included in the district's code of acceptable behavior and discipline; and 
3. The third and subsequent incidents may result in an in-school or out of-school suspension. The school shall provide the 
opportunity for a student to complete an evidence-based, age-appropriate nicotine education program during an in-school 
suspension. 

 

USE OF ALCOHOL, DRUGS AND OTHER PROHIBITED 
SUBSTANCES (09.423) 

All violations of school rules and regulations or state and federal laws will be vigorously enforced by school officials. When 
they have reasonable belief that a violation has taken place, Principals shall immediately report to law enforcement officials 
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when an act has occurred on school property or at a school-sponsored function that involves student possession of a 
controlled substance on school property in violation of the law. 

The Superintendent shall establish a comprehensive and on-going drug-free/alcohol-free awareness prevention program for 
all students which shall include notice to students and parents of pertinent Board-provided information, education, assistance, 
and support for students affected by chemical dependency or other alcohol and drug abuse related problems, along with the 
following guidelines: 

DEFINITION I 
Controlled substance means any substance or immediate precursor listed in Chapter 218A of the Kentucky Revised Statutes 
or any other substance added by regulation under KRS 218A.010. 
Prohibited drugs include, but are not limited to, any substance that an individual may not sell, possess, use, distribute or 
purchase under Federal or Kentucky law. 

Prohibited substances include: 

All prescription drugs obtained without authorization, and 

1. All prohibited substances however taken or used, including but not limited to, inhaling, ingesting, and/or injecting. 

These include, but are not limited to, prescribed and over-the-counter drugs, prohibited volatile substances as 

defined in KRS 217.900 or synthetic compounds/substances that are used or intended for use for an abusive 

and/or intoxicating purpose. 

 
PROCEDURES FOR HANDLING VIOLATIONS OF DEFINITION I 
FIRST OFFENSE - The student may be suspended from school and may be referred to counseling.  A conference will be 
held with the student, parents, guardian, Principal and/or Superintendent before the student may return to school.  The SRO 
will be involved in the investigation and possible charges may follow. Alternative education assignments may be assigned. 
  

SECOND OFFENSE – The student may be reassigned to alternative school for the remainder of the school year or other 
disciplinary action approved by the Board. The SRO will be involved in the investigation and possible charges may follow.  

Definition II 
The definition of substance abuse in the District includes: 
 Purchase, use, possession, attempts to possess, or being under the influence of illegal drugs, prohibited substances, 

intoxicant or alcohol, on school property or while engaged in or attending a school activity. 

 Being present on school grounds within a reasonable time after having consumed or used a controlled or prohibited 

substance, marijuana, illegal drugs, or intoxicants, including alcohol. 

 The use or possession of drug paraphernalia on school property while engaged in or attending a school activity. Drug 

paraphernalia means all equipment, products, and materials of any kind including the constituent parts thereof that are 

either designed for use or which are intended by the student for use in packaging, repackaging, storing, containing, 

concealing, injecting, ingesting, inhaling or otherwise introducing into the human body marijuana or a controlled 

substance. 

 
PROCEDURES FOR HANDLING VIOLATION OF DEFINITION II 
FIRST OFFENSE – Reassignment to alternative school for remainder of the school year or other disciplinary action approved 
by the Board.  
 
DEFINITION III 
The definition for involvement with the distribution of controlled or illegal substances in the District includes: 
Distributing, selling, or attempting to sell marijuana, any controlled substance, illegal drugs, intoxicants, including alcohol, 
limitation controlled substances, prescription drugs, or drug paraphernalia on school property while engaged in or attending 
any school activity. 

 
PROCEDURES FOR HANDLING VIOLATION OF DEFINITION III 
The student may be suspended from school or face other disciplinary action. 
 
DEFINITION IV 
The definition for involvement with the distribution of simulated (look-alike) drugs in the District includes: 
The possession, selling or transfer of any substance other than a controlled substance with the representation or creation of 
an impression that the substance which is possessed, sold or transferred is a controlled substance. 

OPERATION OF PROGRAM 
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The program shall be implemented by the Principal (or his/her designee) who will interpret the district’s policy to students,  
and make recommendations for the appropriate form of assistance. 
 
Students, along with their families, shall be encouraged to contact staff persons, the Principal and counselor/Coordinator, 
regarding problems with alcohol and other drugs, with the assurance that such contacts will be handled confidentially. 

Students who refer themselves to the a Counselor/Coordinator and who are making satisfactory progress in following his/her 
recommendations are not liable to formal suspension from school, athletics, or extracurricular activities for violations under 
Definition I prior to self-referral. 

REFERRAL 
Students may be referred to a Counselor/Coordinator by school staff, other students, parents, or community agencies (i.e., 
clergy, law enforcement, etc.). Staff members shall refer any student who (a) exhibits a definite and repeated pattern of 
decline in their school performance, which may be alcohol or drug-related, and/or (b) manifests any signs, symptoms, or 
indications of a chemical problem.  
 
Any student judged by the Principal to be a possible danger to himself/herself or others may be excluded from school until 
professional evaluation is obtained. In cases of extended absence, assignments will be provided, homebound instruction 
initiated or the student shall be given a referral to Intensive Outpatient treatment. 

OPTIONS 
At all times it shall be the prerogative of the student and families to accept referral to the Counselor/Coordinator or to outside 
assistance, or to reject it. Regardless of whether a student accepts or rejects assistance, it shall be his/her responsibility to 
maintain satisfactory or acceptable levels of performance and conduct, or face such legitimate disciplinary action as may be 
corrective and warranted. 
 
If a student accepts referral and/or treatment, that fact will be regarded as it would for any illness, with respect to benefits and 
privileges. 

No records of a student’s participation in the program will become part of his/her permanent record. The fact of a student’s 
participation in the program including conversations he/she may have with staff members will be held strictly confidential, as 
required by federal confidentiality regulation. 

Where either students or parents do not wish to cooperate in making needed assistance available, the student’s status in 
school may have to be re-evaluated, taking into account the best interests of the student, the nature of the problem, and the 
health, safety, welfare, educational opportunity, and rights of other students and staff. 

It shall be the responsibility of each Principal and/or his/her designee to develop procedures consistent with this policy, and to 
provide the necessary orientation and training of staff persons. The Principal and the Counselor/Coordinator will periodically 
evaluate the progress of the program and its effectiveness. 

 
ASSAULT AND THREATS OF VIOLENCE (09.425) 

For purposes of this policy, a “threat” shall refer to a communication made by any means, including, but not limited to, 
electronic and/or online methods. 
PUPILS 
Any pupil who assaults, batters or abuses another pupil shall be subject to appropriate disciplinary action, including 
suspension or expulsion. 
SCHOOL PERSONNEL 
Any pupil who assaults, batters or physically or verbally abuses a teacher or other school personnel shall be subject to 
appropriate disciplinary action up to and including expulsion from school and/or legal action. 
 
REMOVAL OF STUDENTS 
School administrators, teachers, or other school personnel may immediately remove or cause to be removed threatening or 
violent students from a classroom setting or from the district’s transportation system pending any further disciplinary action 
that may occur.  Threatening or violent behavior shall include, but not be limited to: 

1. Verbal or written statements or gestures by students indicating intent to harm themselves, others or property. 

2. Physical attack by students so as to intentionally inflict harm to themselves, others, or property. 

 
Removal of students from a bus shall be made in compliance with 702 KAR 5:080. 
Each school shall designate the site (s) to which employees may remove students from a classroom setting and the 
employee(s) who will supervise the student at the site.  
The principal shall review the removal as soon as possible to determine if further disciplinary action is warranted or if the 
student is to be returned to the classroom. 
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REPORT TO LAW ENFORCEMENT AGENCY 
When they have reasonable belief that a violation has taken place, principals shall immediately report to law enforcement 
officials when an act has occurred on school property or at a school sponsored function that involves assault resulting in 
serious physical injury, a sexual offense, kidnapping or each instance of assault involving the use of a weapon. 
 
NOTIFICATION 
As soon as the Superintendent/designee confirms that a serious threat has been confirmed, designated personnel shall 
attempt to notify staff members and/or students who have been threatened and parents of students who are the subject of a 
threat. Such notification shall observe and comply with confidentiality requirements of applicable law including, but not limited 
to, state and federal Family Educational Rights and Privacy Act (FERPA) laws. 

Any district employee assigned to work directly with, or who comes in contact with, a student with a documented history of  
physical abuse of a school employee or of carrying a concealed weapon on school property or at a school function, shall be 
notified in writing of the student’s history by the principal or designee, guidance counselor, or other school official who has 
knowledge of the student’s behavior prior to the assignment or contact. 
 

WEAPONS (05.48) 
This policy applies to students, staff members, and visitors to the school. 

WEAPONS PROHIBITED 
Except where expressly and specifically permitted by Kentucky Revised Statute, the carrying, bringing, using, or possessing 
any weapon or dangerous instrument in any school building, on school grounds, in any school vehicle or at any school-
sponsored activity is prohibited. 
 
Violation of this policy by staff members shall constitute reason for disciplinary action, including possible termination. 

Violation of this policy by students shall require that the Principal immediately make a report to the Superintendent, who shall 
determine if charges for expulsion from the District schools should be filed under Policy 09.435. In addition, when they have 
reasonable belief that a violation has taken place, principals shall immediately report to law enforcement officials when an act 
has occurred on school property or at a school-sponsored function that involves student possession of a firearm in violation 
of the law or assault involving the use of a weapon. 

Violations by visitors shall be reported to a law enforcement agency. 
 
Exceptions: 

 An exception may be made for students participating in an authorized curricular or extracurricular activity or team 

involving the use of firearms and to those persons listed in KRS 527.070. 

 Law enforcement officials are authorized to bring weapons onto school property in performance of their duties. 

 
FEDERAL REQUIREMENTS REGARDING STUDENTS 
The penalty for students possessing a firearm at school or bringing a firearm or other deadly weapon, destructive device, or 
booby trap device1 to school or onto the school campus/property under jurisdiction of the District shall be expulsion for a 
minimum of twelve (12) months under Policy 09.435. However, the Board may modify such expulsions on a case-by-case 
basis. Any case-by-case modification of the one (1)-year expulsion requirement, including those made for students with 
disabilities to meet the requirements of IDEA and Section 504, shall be in writing and may be based upon a recommendation 
of the Superintendent/designee. 
Any student who possesses a firearm at school or brings to school a firearm or other deadly weapon, destructive device, or 
booby trap device shall be referred to the criminal justice or juvenile delinquency system. 

STATE POSTING REQUIREMENTS 
The Superintendent shall post the following notice in prominent locations in the schools, including, but not limited to, sports 
arenas, gymnasiums, stadiums, and cafeterias. The notice shall be at least six (6) inches high and fourteen (14) inches wide 
and shall state: UNLAWFUL POSSESSION OF A WEAPON ON SCHOOL PROPERTY IN KENTUCKY IS A FELONY 
PUNISHABLE BY A MAXIMUM OF FIVE (5) YEARS IN PRISON AND A TEN THOUSAND DOLLAR ($10,000) FINE. 
The above criminal penalty shall not apply to those persons listed in KRS 527.070 (3). 

STATE REPORTING REQUIREMENTS 
Employees of the District shall promptly make a report to the local police department, sheriff, or Kentucky State Police, by 
telephone or otherwise, if they know or have reasonable cause to believe that conduct has occurred which constitutes the 
carrying, possession, or use of a deadly weapon on the school premises or within one thousand (1,000) feet of school 
premises, on a school bus, or at a school sponsored or sanctioned event. 
For state reporting purposes, a deadly weapon shall be defined as: 

1. a weapon of mass destruction; 

2. any weapon from which a shot, readily capable of producing death or serious physical injury, may be discharged; 
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3. any knife other than an ordinary pocket knife or hunting knife; 

4. billy, nightstick or club; 

5. blackjack or slapjack; 

6. nunchaku karate sticks; 

7. shuriken or death star; or 

8. artificial knuckles made from metal, plastic, or other similar hard material. 

Employees who receive information from a student or other person regarding conduct required to be reported shall report the 
conduct in the same manner as stated above. 

ENFORCEMENT 
In the enforcement of this policy, principals may authorize, if they have reasonable suspicion, searches in compliance with 
applicable Board policies. 
 

SUSPENSION (09.434) 
WHO MAY SUSPEND 
In accordance with KRS 158.150, the Superintendent, Principal, Assistant Principal, or Head Teacher may suspend a pupil 
up to a maximum of ten (10) days per incident. 
Suspension of primary school students shall be considered only in exceptional cases where there are safety issues for the 
child or others, as determined by the Superintendent/designee. 

PRIOR DUE PROCESS REQUIRED 
A pupil shall not be suspended until due process procedures have been provided as described in KRS 158.150 (09.431)1, 
unless immediate suspension is essential to protect persons or property or to avoid disruption of the educational process. If 
the Superintendent lengthens the period of suspension imposed by the Principal, additional due process shall be provided. 
IMMINENT DANGER 
In the case of imminent danger, due process shall follow the suspension as soon as practicable, but no later than three (3) 
school days after the suspension. 
WRITTEN REPORT REQUIRED 
The Principal, assistant Principal, or Head Teacher shall report any suspension in writing immediately to the Superintendent. 
A written report which shall include the reason for suspension, the length of time of the suspension, and the conditions for 
reinstatement be sent to the parent of the pupil being suspended. 
STUDENTS WITH DISABILITIES 
In cases which involve students with disabilities, the procedures mandated by federal and state law for students with 
disabilities shall be followed. 
 

EXPULSION (09.435) 
BOARD MAY EXPEL 
The Board may expel any pupil from the regular school setting for misconduct as defined by law. Provision of educational 
services will be required unless the Board determines, on the record and supported by clear and convincing evidence, that 
the expelled student posed a threat to the safety of other students or school staff and could not be placed in a state-funded 
agency program. 
Behavior that may be determined to pose a threat shall include, but not be limited to, the physical assault, battery, or abuse 
of others; the threat of physical force; being under the influence of drugs or alcohol; the use, possession, sale, or transfer of 
drug or alcohol; the carrying, possessing, or transfer of weapons or dangerous instruments; and any other behavior that may 
endanger the safety of others. 

The Superintendent shall present to the Board for its approval options for providing educational services to expelled students. 

HEARING AND RECORDS REQUIRED 
Action to expel a pupil shall not be taken until the parent of the pupil has had an opportunity for a hearing before the Board.1 

The special education and disciplinary records of IDEA eligible students shall be sent to the Board for review before the 
decision is made to expel. 
 
BOARD DECISION FINAL 
The Board's decision shall be final on all expulsions. 
 
STUDENTS WITH DISABILITIES 
In cases which involve students with disabilities, procedures mandated by federal and state law for students with disabilities 
shall be followed. (Students with disabilities who are eligible for services under federal law may be expelled for behavior 
unrelated to their disabilities, as long as legally required procedural safeguards are followed. Educational services must 
continue for IDEA eligible students who are expelled.) 
 
TRANSFER OF RECORDS 
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http://../AppData/Roaming/Microsoft/Word/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/AppData/AppData/Local/Microsoft/Windows/INetCache/Content.Outlook/2WYPQWGU/AppData/Local/Microsoft/Windows/Documents%20and%20Settings/bmann/My%20Documents/Local%20Settings/Temporary%20Internet%20Files/bmann/Local%20Settings/Temporary%20Internet%20Files/Local%20Settings/Temporary%20Internet%20Files/OLK9/DocumentManager.asp%3frequestarticle=/KRS/158-00/150.pdf&requesttype=krs
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Records transferred to another school must reflect the charges and final action of an expulsion hearing if the student was 
expelled for homicide, assault, or an offense in violation of state law or school regulations governing weapons, alcohol or 
drugs. Records of a student facing an expulsion hearing on charges described above shall not be transferred until the 
expulsion hearing process is completed. 
 

GENERAL DISCIPLINE PROCEDURES FOR CLASSROOM TEACHERS 
Effective discipline consists of originality, common sense, and good judgment using acceptable techniques that deter 
inappropriate behavior. 
Assertive Discipline:  Assertive discipline is a procedural approach whereby student expectations and possible 
consequences are clearly defined.  As a technique, assertive discipline would or could incorporate all of the following 
procedures. 
 
A. The following are acceptable in-class discipline procedures: 
 1. Verbal correction  
2. Parent conferences or contacts 
3. Reasonable additional work 
4 Isolation and/or separation with supervision 
5. Reasonable physical activity 
6. Restitution for inappropriate behavior 
B. In addition to the above, the following are acceptable administrative-initiated procedures: 

1. In-School Alternative Education, In-School Behavior Modification, After School Detention or  
Saturday Detention 
2. Suspension -- out-of-school 
3. Referral to agencies 
4. Referral for possible expulsion (Board action)    
5. Referral to police or court system and/or their referral agencies 
C. The following are unacceptable discipline procedures: 
1. Excessive repetitive writing (ex. - sentences) 
2. Publicly demeaning a student (ex. - family references, negative self-image statements) 
3. Punishment that requires repeating inappropriate behavior (ex. making paper wads, airplanes) 
4. Excessive extra academic work assignments 
5. Excessive physical exertion 
*Excessive is that degree of punishment based on good, reasonable professional judgment that exceeds an individual 
student's academic or physical limitations. 
 
Per KRS 158.150, a student who is removed from the same classroom three (3) times within a thirty (30) day period shall be 
considered “chronically disruptive” and may be suspended from school and no other basis for suspension shall be deemed 
necessary. 

At any time during the school year, for a student who has been removed from the classroom the Principal may require a 
review of the classroom issues with the teacher and the parent, guardian, or other person having legal custody or control of 
the student and determine a course of action for the teacher and student regarding the student's continued placement in the 
classroom. 

At any time during the school year, the Principal may permanently remove a student from a classroom for the remainder of 
the school year if the Principal determines the student's continued placement in the classroom will chronically disrupt the 
education process for other students. 

When a student is removed from a classroom temporarily or permanently, the Principal shall determine the placement of the 
student in lieu of that classroom, which may include but is not limited to: 

 Another classroom in that school; or 

 An alternative program or setting, which may be provided virtually, as approved by the Superintendent. 

Any permanent action by the Principal shall be subject to an appeal process in accordance with Policy 09.4281/Grievances. 
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STUDENT BEHAVIORAL/DISCIPLINE ACTIONS 
 

BEHAVIORAL VIOLATIONS GRADES  P-12 
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BEHAVIORAL VIOLATIONS               

Absenteeism/Truancy (excessive 
unexcused absences or tardies) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■  ■ ■ ■ 

Abuse (verbal, written and or sexual) ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Alcohol/Drugs (possession, selling, 
distribution, use, drug paraphernalia 
and, abuse of other substances or look 
alike substances)    

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Arson ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Assault or Physical Abuse  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Bomb Threat/Terroristic threatening 
(verbal, bomb, chemical, biological, 
nuclear) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Bullying, intimidation, threatening and/ 
or hazing 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Bus violations ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Cheating on exams, academic work, 
athletic or other school activities 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Class rule(s) violation ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Disrespect toward school personnel, 
students, visitors and/or others 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Disruptive/Disorderly/Defiant Behavior 
(deliberate disorderly behavior impeding 
the educational process) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Dress Code Violation ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Driver Policy Violations ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Electronic Device misuse (computers, 
internet, programs, applications, e-mail, 
other electronic communication) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Failure to attend Saturday/after school 
detention, in-school suspension or  
other assigned discipline  

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Failure to complete educational 
assignments or follow directions 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Failure to comply with state mandated 
enrollment requirements (immunization, 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 
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exams, physicals, birth certificate) 

Fire Alarm - falsely activating  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Fighting – student to student, student to 
staff, student to others 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Fireworks/Ammunition possession, sale  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Forgery/falsification of documents or 
signatures  

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Gambling ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Gang Activity ■ ■ ■ ■ ■ ■ ■ ■ ■ ■     

Habitual policy violations-repeated 
misbehaviors/suspensions 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Harassment/Discrimination  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Inappropriate display of affection, 
physical contact or sexual behavior 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Leaving school grounds or school 
activities without permission 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Locker violation ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Lying/Misrepresentation ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Non-School Violation – Offenses outside 
of school or school activities that affects 
the safety or well-being of students or 
staff 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Obscene/pornographic material, 
possessing, accessing, or transmitting 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Prescription or over-the-counter 
medication sharing, distribution or 
selling 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Plagiarism  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■  

Profanity, vulgar or abusive language or 
gestures 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Selling or purchasing of non-approved 
candy, food,  beverages, or other 
products on the bus or school grounds 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Sexual abuse, assault or misconduct ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Sign-in/out class or school  procedure 
violation 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Skipping Class or  excessive unexcused 
tardies to class 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Telecommunication Device Violations 
(cell phones, paging devices, laser 
lights, etc.) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Theft, burglary, extortion or possession 
of stolen property 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Tobacco products possession or use ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Unauthorized items (bringing electronic 
or other items without permission) ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Unlawful Assembly  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Vandalism - Less than $100 ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Vandalism - More than $100 ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Wanton Endangerment ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Weapon – Deadly Weapon or Instrument  ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Weapon, Dangerous Instrument or Look-
alike  (possession, use, or involvement) 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

Willful destruction or damage of property 
or grounds 

■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ ■ 

 The rules in this Code of Pupil Conduct Manual are the foundation of school authority, but school 
authority/actions are not limited to those stated herein.   

 School officials are required by law to report criminal activities to law enforcement. 

 Other disciplinary options will be considered before loss of physical activity periods are used as a 
disciplinary consequence. Disciplinary consequences may be continued from one school year to the 
next. 



45 

 

Student Acceptable/Responsible Use Policy 08.2323 
Access to Electronic Information Resources 

The Board supports reasonable access to various information formats for students, employees 

and the community and believes it is incumbent upon users to utilize this privilege in an 

appropriate and responsible manner as required by this policy and related procedures, which 

apply to all parties who use District technology. 

 

Safety Procedures and Guidelines 

The Superintendent shall develop and implement appropriate procedures to provide guidance for 

access to electronic media and authorized communication system(s). Guidelines shall address 

teacher supervision of student computer use, ethical use of electronic media (including, but not 

limited to, the Internet, e-mail, and other District technological resources), and issues of privacy 

versus administrative review of electronic files and communications. In addition, guidelines shall 

prohibit utilization of networks for prohibited or illegal activities, the intentional spreading of 

embedded messages, or the use of other programs with the potential of damaging or destroying 

programs or data. 

Guidelines and procedures should encourage details on how the District implements and 

facilitates digital learning tools and portable/mobile technologies to foster ubiquitous access for 

staff and students, emphasizing always-on, everywhere digital opportunity and empowering 

Districts and schools to fully understand digital access beyond the campus. With such District 

implemented resources, the guidelines for acceptable and responsible use shall still apply, 

regardless of the time, place, and means of utilization. 

The District shall support teacher efforts in taking ownership of digital citizenship skills and 

educating their students in the same skills to foster a responsible, safe, secure, and empowered 

digital learning environment. Students shall be provided instruction about appropriate online 

behavior, including interacting with other individuals on social networking sites and in chat 

rooms and cyberbullying awareness and response. 

Internet safety measures, which shall apply to all District-owned devices with Internet access, 

District-managed systems and accounts, and personal devices that are permitted to access the 

District’s network, shall be implemented that effectively address the following, regardless of the 

time, place, and means of utilization: 

 Controlling access by minors to inappropriate matter on the Internet and World Wide Web; 

 Safety and security of minors when they are using electronic mail, chat rooms, and other  

forms of direct electronic communications; 

 Preventing unauthorized access, including “hacking’ and other unlawful activities by 

minors online; 

 Unauthorized disclosure, use and dissemination of personal information regarding 

minors; and 

 Restricting minors’ access to materials harmful to them. 

A technology protection measure may be disabled by the Board’s designee during use by an 

adult to enable access for bona fide research or other lawful purpose. 

The District shall provide reasonable public notice of, and at least one (1) public hearing or 

meeting to address and communicate its initial Internet safety measures. 

Specific expectations for appropriate Internet use shall be reflected in the District’s code of 

acceptable behavior and discipline including appropriate orientation for staff and students. 

 

Permission/Agreement Form 

All applicable procedures and guidelines resulting from this AUP/RUP shall be readily available 

and for use by students, parents/guardians, faculty, staff and other to whom access is granted. A 

written parental or legal guardian request shall be required to opt-out of or rescind access to 

electronic media involving District technological resources. Or if applicable procedures require, 

a written parental request may be required to prior to the student being granted independent 

access to electronic media involving District technological resources. This document shall be 

kept on file as a legal, binding document. 

The required permission/agreement materials, which shall specify acceptable uses, rules of 
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online behavior, access privileges, and penalties for policy/procedural violations, must be 

acknowledged by the parent or legal guardian of minor students (those under 18 years of age) 

and also by the student. In order to opt-out, modify or rescind the agreement, the student's 

parent/guardian (or the student who is at least 18 years old) must provide the Superintendent 

with a written request. 

 

Employee Use 

Employees shall not use a code, access a file, or retrieve any stored communication unless they 

have been given authorization to do so. (Authorization is not required each time the electronic 

media is accessed in performance of one’s duties.) Each employee is responsible for the security 

of his/her own authentication credentials. 

Employees are encouraged to use electronic mail and other District technology resources to 

promote student learning and communication with the home and education-related entities. If 

those resources are used, they shall be used for purposes directly related to work-related 

activities. 

Technology-based materials, activities and communication tools shall be appropriate for and 

within the range of the knowledge, understanding, age and maturity of students with whom they 

are used. 

In accordance with KRS 160.145, the Board shall designate a traceable communication system to 

be the exclusive means for District employees and volunteers to communicate electronically with 

students. The Principal of each school shall provide parents written or electronic notification 

within the first ten (10) days of the school year of each electronic school notification and 

communication program designated within the traceable communication system. The notification 

shall include instructions for parents to access and review communications sent through each 

electronic school notification and communication program. See policy 08.2324 for complete 

details and guidelines. 

 

Employee Use 

A District employee or volunteer, unless authorized, shall not communicate electronically with a 

student: 

1. Outside of the traceable communication system designated by the Board; or 

2. Through an unauthorized electronic communication program or application. 

This shall not restrict any electronic communications between a student and his or her family 

member who is a District employee or volunteer. 

Networking, communication systems, and other options offering the ability to communicate 

directly with students may be used for the purpose of supplementing classroom instruction and to 

promote communications with students and parents concerning school-related activities in 

accordance with Policy 08.2324. 

Students may only be invited or granted access to Board approved traceable electronic 

communications systems, including social media platforms and other digital communication 

sites, if the District has verified that the system meets acceptable data privacy standards and 

includes appropriate protections for student information. Furthermore, the students must meet the 

platform’s minimum age requirements before being granted access or invited to access. 

Staff members shall not use or create personal social networking accounts to which they 

communicate directly with or invite students to be friends. 

Employee Conduct and Reporting Requirements for Technology Use 

All employees and volunteers are subject to disciplinary action if their conduct relating to the use 

of technology or online resources violates this policy or any other applicable statutory, regulatory 

or policy provisions governing employee conduct. This includes, but is not limited to, 

unauthorized electronic communications. 

The Professional Code of Ethics for Kentucky School Certified Personnel requires certified staff 

to protect the health, safety, and emotional well-being of students and the confidentiality of 

student information. Any conduct in violation of this Code – particularly involving technology or 

online resources - must be reported to the Education Professional Standards Board (EPSB) as 

required by law and may result in disciplinary action up to and including termination. 



47 

 

 

Reporting Procedures – Policy 08.2324 

A District employee or volunteer who receives a report alleging that another District employee or 

volunteer has engaged in unauthorized electronic communication must immediately notify the 

appropriate authority: 

1. If the subject of the report is a staff member, notify the Principal. 

2. If the subject is the Principal, notify the Superintendent. 

3. If the subject is the Superintendent, notify the Commissioner of Education and the Chair 

of the local Board. 

 

Community Use 

On recommendation of the Superintendent/designee, the Board shall determine when and which 

District technology resources (including internet access, computer equipment, software, and 

information access systems) may be available to the community. 

Upon request to the Principal/designee, community members may have access to the Internet and 

other electronic information sources and programs available through the District’s technology 

system, provided they attend any required training and abide by the rules of usage established by 

the Superintendent/designee. 

 

Digital Citizenship and Responsible Use 

All District technology users shall demonstrate safe, savvy, and social digital citizenship skills 

by practicing respectful, responsible, and ethical use of technology. The District will ensure 

comprehensive instruction on digital citizenship, focusing on the nine (9) elements of digital 

citizenship: Digital Access; Digital Commerce; Digital Communication & Collaboration; Digital 

Fluency; Digital Etiquette; Digital Law; Digital Rights and Responsibilities; Digital Health and 

Welfare; and Digital Security & Privacy, as well as cyberbullying awareness and response 

strategies, are provided. All digital citizenship instruction shall align with the Kentucky 

Academic Standards for Technology and be reviewed regularly to reflect current best practices 

and emerging technologies. The District shall support efforts to instill digital citizenship skills in 

students to foster a responsible, safe, and empowered digital learning environment. District- 

provided technology resources shall be used in a manner that upholds the integrity, security, and 

privacy of district systems and supports educational goals regardless of the time, place, and 

means of utilization. 

 

Disregard of Rules 

Individuals who opt-out of required responsible use documents or who violate District rules 

governing the use of District technology shall be subject to loss or restriction of the privilege of 

using equipment, software, information access systems, or other computing and 

telecommunications technologies. 

Employees and students shall be subject to disciplinary action, up to and including termination 

(employees) and expulsion (students) for violating this policy and acceptable use rules and 

regulations established by the school or District. 

 

 

Responsibility for Damages 

Individuals shall reimburse the Board for repair or replacement of District property lost, stolen, 

damaged, or vandalized while under their care. Students or staff members who deface a District 

web site or otherwise make unauthorized changes to a web site shall be subject to disciplinary 

action, up to and including expulsion and termination, as appropriate. 

 

Responding to Concerns 

School officials shall apply the same criterion of educational suitability used to review other 

educational resources when questions arise concerning access to specific databases or other 

electronic media. 
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Emerging Technologies 

The District shall establish and maintain procedures that address the safe, secure and responsible 

uses of emerging technologies, including, but not limited to, artificial intelligence (AI) and AI- 

enhanced or generative AI features. These procedures shall be reviewed and updated regularly to 

ensure alignment with current technological advancements, fostering a proactive approach while 

emphasizing safeguards for student safety, data privacy, and ethical practices. Such procedures 

will support innovative strategies while addressing potential risks and maintaining the 

confidence of district stakeholders. Additionally, procedures will address the responsible use of 

these emerging technologies, including appropriate and inappropriate uses of AI (e.g., for 

inspiration vs. cheating, plagiarism). 

 

Audit of Use 

Users with network access shall not utilize District resources to establish electronic mail 

accounts through third-party providers or any other nonstandard electronic mail system. 

The Superintendent/designee shall establish a process to determine whether the District’s 

education technology is being used for purposes prohibited by law or for accessing social media 

(unless authorized by a teacher for instructional purposes) and sexually explicit materials. The 

process shall include, but not be limited to: 

1. Utilizing technology that meets the requirements of Kentucky Administrative 

Regulations and that blocks or filters internet access for both minors and adults to certain 

visual depictions that are obscene, child pornography, or, with respect to computers with 

Internet access by minors, harmful to minors. For instructional purposes, age/grade-level 

appropriateness and meets traceable/inspectable guidelines set forth in this and related 

policies; 

2. Utilizing the latest available filtering technology to ensure that social media is not made 

available to students, unless authorized by a teacher for instructional purposes; 

3. Maintaining and securing a usage log; and 

4. Monitoring online activities of both minors and adults using District-owned or managed 

systems, regardless of the time, place, and means of utilization. 

 

Retention of Records for E-Rate Participants 

Following initial adoption, this policy and documentation of implementation shall be retained for 

at least ten (10) years after the last day of service in a particular funding year. 

 

 

Traceable Communication 
As June 27, 2025, methods that school staff and volunteers utilize to communicate with students will change. SB 181 states 
that communication between school staff (teachers, staff, substitutes, coaches, volunteers and club advisors) and students 
must now go through traceable communication platforms approved by the school district local board.  

Adair County Board of Education approved Apptegy Rooms, Infinite Campus, and school email accounts as the approved 
traceable communication platforms. More platforms, that meet the requirements set forth in SB 181, may be approved by the 
Adair Co. Board of Education at a later date. 

An exception will be permitted if a parent/guardian completes the district’s Consent for Outside Traceable Communication 
form, procedure 08.2324 AP.2. This form allows a parent to authorize a designated District employee or volunteer to 
communicate electronically with his or her child outside of the traceable communication system. A form must be completed 
for each designated District employee or volunteer shall be filed in the student's school prior to any outside electronic 
communication being sent and may be revoked by a parent at any time. This form can be obtained in the district’s online 
procedure manual or speaking with your child’s school, coach, club sponsor, and/or teacher. 
If you have any questions after reading this, don't hesitate to reach out to Superintendent Jason Faulkner: 
jason.faulkner@adair.kyschools.us, Chief Information Officer Jason Rector: jason.rector@adair.kyschools.us , or your child’s 
principal/coach/club sponsor. 

 

 

mailto:jason.faulkner@adair.kyschools.us
mailto:jason.rector@adair.kyschools.us
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Individual Learning Plan 
 
All Kentucky students in grades 6-12 are required to complete an Individual Learning Plan (ILP) utilizing the Career Cruising 
ILP Tool.  Career Cruising is an Internet-based career exploration and planning tool that allows students to explore career 
and college options and to develop a career plan.  Features of the program include:  interest and skills assessment; career 
profiles; multimedia interviews; college and financial aid information; individual learning plan; and resume builder.  The Parent 
ILP Tool allows parents/legal guardians to view the information that is stored in their child(ren)’s ILP, learn more about the 
careers and schools that their child(ren) is interested in, and communicate with their child’s career advisor.  To log in to the 
Parent ILP Tool, go to www.careercruising.com/ILP and enter your assigned parent/legal guardian username and password.  
For more information or to obtain a username and password, please contact the counselor’s office at your child’s school. 
 

Asbestos Management Plan 
This notice is being issued to inform concerned individuals. Adair County Board of Education meets both National and State 
regulations that relate to asbestos-containing building material (ACBM). 
 
An inspection for building materials that contain asbestos has been completed for all buildings owned, leased or otherwise 
occupied by the Adair County Board of Education. This inspection has been conducted by a certified inspector and the 
material samples were evaluated by an accredited laboratory. Building materials with as little asbestos as one percent (1%) 
have been identified and made part of the Asbestos Management Plan.  
A complete Asbestos Management Plan for the school is on file at the Adair County Board of Education office. A copy is 
available for each individual at the respective School’s office or by contacting Steve Burton, Adair County School 
Maintenance Director. 
 
We will continue to notify the public at least once each year on the status of the Asbestos Management Plan. Should it be 
necessary, more frequent updates will be issued from additional inspections, normal surveillance practices, response actions 
or remodel work that might disturb asbestos building materials. Every precaution will be used to protect the well-being of 
student and employees of the Adair County Board of Education. 
 

School Safety 
If you become aware of any threat to school safety, contact law enforcement immediately by calling 911. 
 
Emergency situations and safety concerns that require immediate attention (weapons, drugs, violence, and threats of 
violence etc.) are to be reported to law enforcement immediately.  Other concerns including harassment, discrimination, 
bullying are to be reported directly to your child’s school principal, assistant principal, counselor, teacher or other staff 
member.   
 
Students, parents, school personnel and community members can help keep our schools safe by immediately reporting all 
safety concerns! 
 
School Resource Officers 
To Be Determined, ACHS School Resource Officer 270-384-2751  
Josh Brockman, ACMS School Resource Officer 270-384-5308  
Mark Harris, ACES School Resource Officer 270-384-0077  
John Harris, ACPC School Resource Officer 270-384-3367  
 
Local Law Enforcement Administrative Offices 
Columbia City Police Department 270-384-4119 
Adair County Sheriff Department 270-384-2776 
Kentucky State Police 2 70-384-4796 

 

http://www.careercruising.com/ILP

