Shelby County High School 
Student Handbook and Code of Conduct 
2023-2024 School Year 
Vision: Preparing safe, responsible, and respectful students who master standards, lead by example, and embrace social responsibility. 
Mission: Adding daily value to Rockets (academically, behaviorally, emotionally, and socially). 
SEL Mission: Cultivating a culture that develops safe, responsible, and respectful Rockets. 
Fostering environments and experiences that advance equity, excellence, and empower students and adults to reach higher, shine brighter, and do it all with Rocket Pride!
ADMINISTRATIVE TEAM


	NAME 
	POSITION
	CONTACT INFO

	Carla Kent
	School Principal
	Carlisha.Kent@shelby.kyschools.us

	Eva Bentley
	Assistant Principal (11/12)
	Eva.Bentley@shelby.kyschools.us

	Sara Taylor
	Assistant Principal (9)
	Sara.Taylor@shelby.kyschools.us

	Pending as of 8/2
	Assistant Principal (10)
	

	Miranda Shaw
	School Counselor (11/12)
	Miranda.Shaw@shelby.kyschools.us

	Lindsay Haggard 
	School Counselor (9/10)
	Lindsay.Haggard@shelby.kyschools.us


GENERAL INFORMATION 
(Safe, Responsible, Respectful)
Building Hours (safe): The building is open in the morning at 8:00 am and closes at 3:45 pm. ALL doors except for the one main entrance door will remain locked during the school day. Students remaining in the building after 3:45 PM must be under the direct supervision of a faculty/staff member. 
Bus Regulations (safe): The privilege of any student to ride a school bus is contingent upon his/her good behavior and observance of all rules and regulations. Repeated violations can cause a student to be prohibited from riding a bus. 
High School Lunch (respectful): 
∙ Students will have designated areas that they can have lunch and need to have lunch in those areas only. 
∙ Be polite and courteous to the cafeteria workers, fellow students and staff. 
∙ Place all trash in a trash can when finished eating. 
∙ Students are NOT allowed to have outside food delivered to school. 
Breakfast/Lunch Prices: Breakfast - Free and Lunch- Free ***These prices are subject to change for the 2023-24 school year. *** 
Extra Sales Program (Including Snack Items) for Shelby County High School Cafeteria 
Various items available for extra cost. 
Payments to SCHS (responsible): SCPS participates in the Shelby County Attorney’s Check Theft Program. Pursuant to KRS 514.040 (4) and (5), all returned checks are subject to a Merchant’s fee of $25.00 and the County Attorney’s fee of $25.00. All inquiries should be directed to Hart Megibben, Shelby County Attorney, 501 Main Street, Shelbyville, KY 40065. After the first returned check, only cash and money orders will be accepted.


Deliveries (safe): Items such as balloons and flowers will not be delivered to students during the school day. Students will need to pick up such items at the administrative office at the end of the school day. Glass vases and balloons are not allowed on school buses. 







Outside Food Deliveries (safe): Students are NOT allowed to have outside food delivered to school, including via food delivery services such as DoorDash, GrubHub, etc. Food dropped off or delivered via delivery services will not be given to students during school hours. Students are not allowed to have lunches from commercial restaurants brought into the school via delivery services or parents. 

No sale or serving of any food or beverage item to students in competition with the School Breakfast Program or the National School Lunch Program is allowed during the school day and one-half (1/2) hour after the closing of the last lunch period. Any time a student cannot obtain lunch they may come to the Main Office for assistance.
Eligibility for Waiver of School Fees (responsible): Information given on the student’s application for free or reduced priced meals may be used to determine his/her eligibility for other educational benefits. In order to apply for these benefits, return a completed application for free/reduced meals. Contact the Food Service Coordinator at 633-2375 if you need further information or a copy of the form. 
Emergency Information (safe): The safety of students and staff members is a top priority at SCHS. In order to be prepared for the multitude of situations that may occur on campus, the school practices emergency procedures throughout the school year in conjunction with law enforcement and emergency personnel. In addition, emergency information is posted in each classroom. In particular, the emergency evacuation and lockdown drills could inconvenience parents if they come to school during these times. We appreciate the cooperation of parents and other visitors during these practice times. 
Fundraising/Selling and Soliciting (responsible): A student or group of students shall not sell items, solicit contributions, conduct membership drives, or sell subscriptions on school property without authorization by the principal and Board of Education. No student shall be compelled or coerced to participate in or meet any kind of quota in a fund-raising activity. No outside groups are allowed to sell or solicit during the school day or during school functions without the approval of the Shelby County Board of Education. 
Hall Passes (safe):  Students are expected to be in class. In case of emergencies, students may be issued a hall pass.  Students should utilize passing time between classes and not leave any class the first 10 minutes or last 10 minutes of any class. Students will leave their phones in the classroom while out of the class. 
Students will be limited to one hall pass per week in each class. No hall passes will be allowed during Advisory. Written medical exemptions shall be approved by the district/school nurse. 
Lost and Found (responsible): All items found will be taken to the Youth Service Center. These items may be claimed during non-instructional time. 
Medication (safe): Prescription/non-prescription medication shall be housed with and administered by the school nurse. No student is allowed to have prescription/non-prescription medication in his or her possession at any time (body, book bag, locker, etc.) without principal permission. Possible suspension could occur for possession of prescription/non-prescription medication. At no time will SCHS provide medication for any student. Any student needing to take medication while at school must have an authorization to administer medication form on file along with their medication from home/doctor. These forms may be picked up in the main office. Students who become ill during the day should report to the main office for assistance and to call home, if necessary. 
Immunization (safe): Per Kentucky law, each student must have a current, valid Kentucky Immunization Certificate on file in order to attend public schools. 
Student Drop-Off/Pick-Up Procedures (safe): Drop-off/pick-up point for all students is at the main front entrance building only. For safety reasons, do not drop-off or pick-up students in the back bus lot or Rocket Lane. Students may not enter the building before 8:00 AM unless under the direct supervision of a faculty/staff member. 
Personal Property and Valuables (responsible): Students are advised that Shelby County Public Schools will not be responsible for the loss, theft or damage to any personal property (cell phones, iPods, gaming devices, motor vehicles, etc.) brought on school property by students, parents or staff. It is important that students understand that they are responsible for any items brought to school. 
ACADEMICS 
(Responsible)
Promotion, Classification and Graduation Requirements: 
	Grade 10
	5

	Grade 11
	11

	Grade 12
	16

	Credits Needed for Graduation
	22



**Senior Graduation Requirements (SCPS Board Policy 08.113): Students must successfully complete the following in order to graduate: KDE required 22 credits, Civics Exam, Individual Learning Plan, and Defense of Learning. 
[bookmark: _GoBack]**Senior Gateway Experience: Senior students will be required to participate in the Reading Gala and meet proficiency on the Reading Gala rubric. Students who do not meet proficiency during the Reading Gala will be provided an opportunity for remediation, which should be completed within four weeks of the Gala. 

Standards Based Grading Scale: 
Standards Based Grading is a student evaluation system that is not based on effort, attendance, practice, participation, organization, extra credit, or any other behavior conducted by students.  Instead, it is meant to reflect an assessment of a student’s measurable progress toward meeting specific learning standards in a course or content area.  
· No percentages shall be used in reporting students’ grades.  Teachers will assign 0, 1, 2, 3, & 4 for all grades.  
· Descriptions for the 0-4 scale - All rubrics should reflect the following principles.
· 4 - Mastery - The student can independently (unless otherwise noted in the standard) and consistently apply the standard in a way that demonstrates understanding. He/she can transfer the skill to new situations.
· 3 - Approaching Mastery - The student can sometimes apply the standard in a way that demonstrates understanding. The student may have minor misconceptions or only mastery of part of the standard.
· 2 - Developing - The student infrequently applies the standard and/or has moderate misconceptions of the skill. They need prompting or support to apply the standard in a way that demonstrates understanding.
· 1 - Beginning - The student is just beginning to learn this skill. He/she may also demonstrate major misconceptions in the understanding or use of the skill in the standard. They may be consistently performing below the level of the standard, with a need for teacher support, in most circumstances.
· 0 - The student does not give a good faith effort on the learning.
· The final grade of the class will come from the follow scale: 

	Final Average
	Letter Grade
	GPA

	3.40-4.00
	A
	4

	2.80-3.39
	B
	3

	2.10-2.79
	C
	2

	1.60-2.09
	D
	1

	0-1.59
	F
	0



Reporting Grades
· Term Grades will be reported using Infinite Campus during the school year.  
· Term Grades will be calculated by averaging the overall scores for each standard assigned to a course.
· Student work (an assignment, quiz, project, test, etc.) will be used as a piece of evidence for a standard.  Each standard can have multiple pieces of evidence recorded.  
· Teachers will evaluate the collective body of evidence for a standard in order to assign an overall score for the standard.
· Course grades are determined in one of two ways, based on whether the course concludes with a Final Exam.
· For courses that conclude with a final exam, 
· all sections of that course must have a final exam. 
· The course grade will be determined using the Term Grade and Final Exam grade categories in Infinite Campus.  The Term Grade will be weighted at 80%; the Final Exam will be weighted at 20%.
· For courses that do not have a Final Exam, the course grade will be equal to the Term Grade.
Assessment 
· All assessments shall be based on a rubric/mastery scale that is communicated to students and used consistently across common team teachers.
· Reassessment of standards:
· Students shall be given at least 10 school days to begin the remediation process for a standard. This must be flexible to accommodate breaks in the school calendar and teacher availability. The remediation period shall start when feedback on a standard is provided to students. 
· The remediation process begins with conferencing between the teacher and student.
· Reassessment options shall be determined by common content team teachers.

Transfer Grade Policy
1. If a student transfers into a class during the school year from another class inside the school, or from another school inside the Shelby County Public Schools district: 
a. The new teacher should request a full gradebook export from Infinite Campus for the student from the previous teacher.  The new teacher will then match and enter grades from the gradebook export with their closest counterpart in his/her gradebook by correlating standards.
1. If a student transfers into a class during the school year from outside of the Shelby County Public Schools District
b. If the student transfers in more than 2 weeks before the halfway point in the course (i.e., more than 2 weeks before the end of first semester for a full-year course), then the student will get a fresh start in the class and pick up wherever the class is.  Old grades will not be included in grade calculation, and student will be exempted from any assignments prior to their arrival (although they may still be held accountable for the standards on comprehensive exams).
b. If the student transfers in at any point after the halfway point in the course, the student’s old grade will be calculated as a half-credit for the course, and the other half of the credit will be calculated based on the student’s performance in the new class.  The teacher must track who these students are until the end of the course.  At that time, guidance counselors will assist with final grade calculation.
Official Transcript: Remember, you are in charge of your official transcript, which will become a permanent track record of the classes you take and the grades you earn during your years at SCHS. Specific graduation requirements appear below. See your guidance counselor or advisor for specific questions about your graduation requirements. 
Credit Recovery Program: All students that do not successfully complete classes required for graduation will be enrolled in credit recovery through the district's online program, APEX, to earn their credit. Students may be given a designated class period to complete the necessary coursework or may be required to complete the coursework independently. APEX courses follow SCPS district policy that students must score at least a 70% on all quizzes and tests to move through the course. All tests must be proctored at school with a designated adult. Students must complete all assigned coursework for the class, including quizzes, practice assignments, and tests.
Academic Integrity: All students of Shelby County High School have an obligation to themselves, to their peers, and to the institute to uphold the integrity of the school. Students' work should be one’s own efforts and understanding. Engaging in scholastic dishonesty is a  disorderly behavior which includes but is not limited to:
· Cheating (copying another's work; using materials during a test which is not authorized by the teacher - cell phone and smartwatch use included; collaborating with another student during the test without authorization),
· Plagiarizing (obtaining another's work and using it as one's own for credit),
· Colluding (engaging in fraudulent collaboration with another or artificial intelligence in prep for written work credit).
1st offense - Document in IC, parent contact, and teacher level consequence
2nd offense - Document in IC, parent-teacher conference and teacher level consequence
ACT Benchmark Scores:
	English
	18

	Math
	19

	Reading
	20



ATHLETICS 
(Responsible)
Shelby County High School has a rich tradition in athletics. Included in this are numerous team and individual state champions. We want you to be a part of this and continue the pride and tradition this school has long been known for. Below is a list of KHSAA sports SCHS offers: 
Fall Sports: Cross-Country, Football, Golf, Soccer, Volleyball 
Winter Sports: Basketball, Swimming 
Spring Sports: Bass Fishing, Baseball, Lacrosse, Softball, Tennis, Track 
SCHS also offers Archery, Cheerleading, Dance, and eSports. 
For information about teams, coaches, schedules or try out dates, please contact Charlotte Marshall @ 633-2344, Ext. 3249 or email charlotte.marshall@shelby.kyschools.us. 

ABSENCE/TARDY POLICY 
(Responsible)

All absences/tardies to school are handled through the Attendance Office.
Students must bring a medical or parent note to the attendance office after each absence.  In order for an absence/tardy to be excused – a note is expected to be submitted within 5 days. The attendance office will verify the note and report to the staff the status of the absence, excused or unexcused.  Students are expected to make up work for any absence by working with the teacher to ensure all formative and summative assessments are completed following any absence. Truancy is defined as being absent/tardy for three (3) days of school unexcused. A student who is absent/tardy six (6) unexcused days will be considered a habitual truant and may be reported to the appropriate legal authorities


· Tardy to/from School – At any time during the school day a student misses less than 60 minutes at one time, by signing in/out of school, it is considered a tardy to/from school. This tardy could occur at the beginning, middle or end of the school day. 
· Absent from School – (A) Absent all day = full day absence  (B) Absent partial day – (more than 60 minutes) – these absences will be calculated by number of minutes missed to equal a percentage. These partial absences accumulate over the school year to equal full day absences. Ex: missing 75 minutes equals a 20% absence. 

Tardy to Class: All class tardies are recorded in IC by the teacher. Students present  at school but not inside the classroom or designated area at the start of class, are considered tardy. Tardies will be counted weekly; once a student has been tardy four or more times, there will be consequences assigned to that student by administration.

Skipping Class: Students present at school but not in class or designated area within 10 minutes will be considered skipping class and given a disciplinary referral. 
Students must be in attendance at least half the day to participate in or attend any school function (examples: prom, athletics, plays, concerts). Students must be in attendance on the last day of the week to participate in any weekend event. Emergency exceptions must be principal approved. There is a possibility of court action for non-compliance with the state’s truancy law KRS. 610.010.

Reasons for excused absences: 
● Illness of the student, after the tenth (10th) physician’s note, the parent/guardian must have a Medical Excuse Form (09.123.AP.2) completed by the physician. 
● Death or serious illness in the student’s immediate family (immediate family shall include the student’s legal guardian, parents, step-parents, spouse, spouse’s parents, children, grandparents, brothers, and sisters) 
● Medical appointments, after the tenth (10th) physician’s note, the parent/guardian must have a Medical Excuse Form (09.123.AP.2) completed by the physician 
● Driver’s test for permit/license (1/2 day only) 
● Court appearance required by subpoena or citation, 
● Religious holidays and practices, 
● One (1) day for attendance at the Kentucky State Fair, 
● Documented military leave for parent or legal guardian 
● Special cases approved by the principal including college visits and pre-arranged trips - Parents must submit a letter to the principal ONE week prior to the prearranged visit. 
● Parents should make medical/physical therapy appointments after school hours whenever possible. Students must have a medical note in order to be excused after they have missed their seven (7) non-medical days. A medical note is a note from a doctor, dentist, health department, or other medical professional. Only ½ day will be given if not specified by the attending physician 

NTI (Non Traditional Instruction) days are not to be used as an attendance excuse. 

Sign-in/Sign-out procedures (Safe): Students who are late to school must sign in at the attendance office prior to going to class. Students who need to check out of school early must provide a note to the attendance office before school starts. Absolutely NO phone-in permissions will be accepted unless approved by a principal. Faxed or emailed notes that can be verified will be accepted. Students will only be allowed to leave with someone listed on his/her emergency card unless a parent gives written permission and the note can be verified. Students who are ill and need to check out of school must report to the office to notify parents of the illness. Parents will sign out their child at the attendance office.  A picture ID is required for every sign out.   
Driver’s Permit/License (Responsible):
Students must present verification of enrollment to apply for a driver’s permit/license. Students requesting this form must be attending school regularly and must be making academic progress as defined by the state law. This form can be requested from the attendance office before 10:00 am to be ready for pick-up at the end of the work day. The school is required to report any student who has 9 unexcused absences (or dropped out of school) or who is academically deficient to the Kentucky Transportation Cabinet. The Cabinet will revoke any student’s permit/license under those circumstances. 
Non-Traditional Instructional Days (Responsible):
With the state’s approval of Shelby County’s Non-Traditional Instructional plan, the district is ready for NTI days again this year. Shelby County’s Non-Traditional Instruction plan is a school day where students do not physically go to their school buildings, but learning continues. The goal of NTI is to allow learning to continue when students are not in the school building. As we prepare students for life beyond their academic career, we are trying to instill a mindset of lifelong learners. This means that learning can and should happen all the time. 
How do I find out what my child should be doing on an NTI day? 
Secondary students may log into the classroom learning management systems to see assignments. They may also be given assignments in class. How will students submit their work on NTI days? 
● If a student is able, he/she may submit his/her work online through the classroom learning management system 
● If a student is unable to submit online, evidence should be turned in to the teacher. 
● Many assignments will not require internet connectivity to complete or submit. 

ELECTRONIC DEVICES POLICY 
(Safe, Responsible, Respectful) 
Shelby County High School believes in the use of technology to support learning; however, with the increased technology available to support every student through our 1:1 initiative, the cell phone is becoming a distraction to learning in the classroom. In addition, cell phones can be used in ways that are emotionally harmful through sexting, cyberbullying, inappropriate use of social media, the taking and sharing of videos and photographs that are inappropriate or unknown by the person, and increased apps that are readily available and cannot be easily monitored and can cause safety concerns. All electronic devices (cell phones, air pods, headphones, etc.) are to be put away in the classrooms unless a teacher gives permission to use them. If a student does not have permission to use the electronic device then they must be out of sight. During times when headphones are permitted by teacher(s), they must have one ear free of headphone/earbud. 

Students will not be called to the telephone from classes or dismissed from classes to use the phone except in the case of emergencies. If an emergency occurs, students will be allowed to use a Main Office phone. Telephone messages may be left in the main office by parents/guardians only and will be delivered only during non-instructional time. Students will be allowed to use their cell phones before school, during lunch period, during class transitions and after school only.
Students may utilize telecommunication devices (cell phones, Ipods, headphones, smart watches, etc.) before school, during lunch and after school. Cell phones and smart watches may be collected by proctors during testing sessions and returned to students at the end of the testing session. Students will be required to relinquish the personal telecommunication device to any teacher or school staff person who observes a student in violation and appropriate consequences will be enforced as outlined below: 
1st Offense: Confiscated by a staff member and returned at the end of class. 
2nd Offense: Confiscated by the staff member and given to an administrator along with a disciplinary referral. Students may pick up the device in the main office after dismissal that day. 
Subsequent Offenses: Confiscated by the staff member and given to an administrator along with a disciplinary referral. Parent/Guardian will be contacted by school staff, and the phone will only be released to a parent or guardian. The school office closes at 3:45 PM each day. (repeat offenders may be required to turn in phone to administrator daily) 
Refusal to relinquish the personal communication device will be considered defiance of authority and a staff member will be called to come to the classroom to remove
the student. For consequences of defiance, refer to the SCHS Discipline Code. 

Posters (responsible): No posters, stickers, placards, advertisements or notices are to be posted on school property without the approval of the principal. 
School Resource Officer (safe): Shelby County High School and the Shelby County Sheriff's Office work in collaboration to provide an on duty officer stationed at the school. The Shelby County Deputy Sheriff has successfully completed specialized training in working with school-age students to provide a valuable resource to the school, the students and the community. The SRO balances roles in law enforcement, mentoring and teaching. Each of these areas is vital to the success of the program. 
Student Assistance Program (safe): This program provides information and support for students experiencing personal concerns that interfere with school functioning. Individual and group counseling is available for issues such as stress, anger, relationship difficulties and alcohol and other drugs. 
Visitors (safe): The Board and SCHS encourage parents, professional educators, and others who have legitimate interests to visit the schools. To ensure that school personnel are aware of visitors’ presence, all visitors must park in the front of the building and report immediately to the Main Office upon entering the school, sign in, provide a government issued ID, and declare their purpose of visiting. Visitors are only allowed in specific areas of the building. In general, students are not allowed to have visitors at school. 
Shelby County High School Youth Service Center: 
Youth Service Centers were created as part of KY Education Reform Act (KERA) The purpose of the Youth Service Center is to enhance student's ability to succeed in school by eliminating barriers to learning. The Youth Service Center at Shelby County High School assists student families with meeting basic needs such as food, clothing, shelter, medical, and dental services, emergency financial assistance, and school supplies. The center also provides referrals to health and social service agencies, employment counseling and referrals, substance abuse education, and parent educational support. The center is located at SCHS in room 121 and is open from 8:00 am until 3:45 daily. Evening appointments are available on request. For more information call 633-2344 ext.40121. 
Shelby County High School Standards of Dress
(Responsible & Respectful)
Rockets are expected to adhere to common practice of modesty, cleanliness and neatness and to dress in such a manner as to contribute to the academic atmosphere.
· All bottoms must fit appropriately (cover undergarments at all times and bottoms must cover the backside at all times regardless of purposeful movement)
· All tops must fit appropriately (cover undergarments & midriff at all times  regardless of purposeful movement)
· Tops and bottoms must meet at all times regardless of purposeful movement.
· Any clothing, object, or writing on clothing that refers to alcohol, tobacco, drugs, gangs, sexual innuendos, foul language, or is otherwise controversial or disruptive to the educational process is prohibited.
· Footwear must be worn at all times. House slippers are not permitted. 
· Students will not be permitted to carry blankets, pillows and stuffed animals to class.

1st Offense - SCHS shirts to put on for the day AND/OR pants for the day. If necessary, parent contact to bring clothes. Confiscated clothes will be held in the office until the end of the school day.
2nd Offense - Parent contact to bring clothes or have parents pick them up.  Confiscated clothes will be held in the office until the end of the school day.
3rd Offense & Subsequent Offenses - Defiance behavior referral, put on the loss of privilege list, parent contact, and student will need to change.  Confiscated clothes will be held in the office until the end of the school day.


Shelby County High School Incentive Plan 
(Responsible)
We believe that good school attendance and behavior helps develop the habits of responsibility, self-discipline and work ethic that will be carried beyond high school. Unexcused absences, tardies and discipline referrals are known to have a negative effect on academic achievement; therefore, SCHS has adopted the following plan to promote improved attendance and appropriate behavior at school. 
Incentives a student may receive include: 
1) The privilege to use a parking pass (for licensed drivers only) 
2) The privilege to participate in senior activities. (including senior walk and graduation) 
3) The privilege to participate as an athlete 
4) The privilege to participate in after-school activities 
5) The privilege to participate in school dances (including Prom) 
6) The privilege to participate in school - specific events (Rocket Games, school plays, awards programs) 
Each school year a student may earn privileges if his/her attendance, grades and behavior meets the following criteria in a nine-week period:

1) No more than 7 unexcused absences (whole or partial) 
2) No more than 3 - level 2 behavior referrals AND/OR 1- level 3 behavior referral
3) No out of school suspension or alternative to suspension days 
4) No use of social media that disrupts the school day 
Students will remain on the loss of privilege list for a minimum of 30 days. After the 30 days, students may petition to be taken off the list. For further information on petitioning, reach out to school administration.
SHELBY COUNTY HIGH SCHOOL DISCIPLINARY CHART

	Disciplinary Infraction:
	Disciplinary Action 
Step 1
	Disciplinary Action 
Step 2
	Disciplinary Action 
Step 3
	Disciplinary Action 
Step 4

	Level 1 Infraction: 
Examples: sleeping, talking in class, disrupting the class, tardy to class, inappropriate language, refusal to do class work, refusal to follow basic classroom rules, food/drink in class, possession/use of electronic devices, etc.
	The teacher should attempt to correct the behavior in the classroom through the class rules they have established.
-restorative practices 
	Teacher attempts to correct behavior in the classroom through class rules, and the teacher calls parents.
	Teacher attempts to correct behavior, and calls parents. Possible parent conference with teacher.
	If behavior continues, referral through Infinite Campus to the appropriate administrator. He/She will follow up with appropriate action ranging from detention, meeting with parent, student, and teacher.

	Level 2 Infraction:

Repeated minor classroom infractions in spite of previously following steps 1-4 above.
(Bus behavior, cheating, defiance, dress code, horseplay, cell phone) 
	Infinite Campus referral to the appropriate administrator detailing how you have followed steps 1-4 above. (Warnings, discussions, parent calls, etc.)
	The administrator will follow up with the student and parent and issue appropriate disciplinary measures. (office detention, parent conference, etc.). Communicate efforts back to referring staff members
	
	 

	Level 3 infractions
 Fighting, disruptive verbal arguments between students, aggressive profanity directed at other students or staff, threats of violence to staff or students, possession of weapons, theft, and possession of or under influence of any tobacco, drugs, or alcohol.
	Contact the main office and/or administrator immediately to have the student removed.
	Explain the situation to the Administrator and as soon as possible document a referral in Infinite Campus.
	Administrators will follow up with appropriate disciplinary procedures ranging from detentions, ISS, OSS, conferences.
	Administrator follows up with referring staff and parents.

	Cutting class
	Record as part of period attendance and document the cut on Infinite Campus.
	Referral goes to Administrator through Infinite Campus for appropriate disciplinary procedures
	If a student skips a detention, disciplinary measures increase
	The administrator follows up with referring staff and parents.

	Leaving class without permission
	Contact the main office and record referral in Infinite Campus.
	Referral goes to the administrator through Infinite Campus for disciplinary action.
	Administrator follows up with referring staff and parents.
	



    Linked is the behavior matrix for consequences: 
SCHS Behavior Consequence Matrix





Shelby County High School Disciplinary Code 
(safe, responsible, respectful) 
A Disciplinary Code is in place at SCHS to keep all students safe and to promote a positive learning environment. Staff will make every effort to communicate with families at the onset of any disciplinary issue involving their student. Communication often resolves many discipline issues before further steps are needed. If a problem cannot be resolved through communication with the parent or guardian alone, other steps may be taken as outlined below. 
If a behavior is persistent or severe enough that it warrants immediate action, a teacher will refer the student to administration, and appropriate consequences through the Discipline Code will be followed. These are recommendations that may be administered upon each offense. However, the principal in charge may use discretion in dealing with the situation. The principal may refer students involved in certain disciplinary situations to the Student Assistance Counselor, peer mediation, community service at SCHS, or a variety of other counseling services. This would not be in lieu of disciplinary action, but a part of the consequence. 
VAPE DETECTORS/VAPING: At SCHS, all bathrooms are equipped with vape detectors designed to identify instances of vaping. These detectors have been installed to promote a healthy and safe environment for all students. When the vape detectors detect vaping activities, the school administration will promptly address the situation. Upon receiving notifications from the vape detection system, school administration will take necessary steps to investigate and resolve the issue. This may include monitoring the individuals present in the bathroom at the time of the alert and students in the bathroom during an alert are subject to being searched.
If a student is found in possession of a vape device, the school will adhere to district policies and procedures concerning the possession or use of tobacco or drugs. Appropriate actions will be taken based on the established guidelines to address the situation effectively.
Any tampering with or damage to the vape detectors will result in consequences. These consequences may include holding the responsible student accountable for covering the costs associated with repairing or replacing the damaged equipment.
ISSAP PROCEDURE/IN DISTRICT REMOVAL
This program is designed to help eliminate out-of-school suspensions. Students may only be assigned to the highly structured environment OR in-district removal by the Principal or an Assistant Principal. Students will be permitted to complete all regular assignments for full credit. ISS will be served at SCHS. While assigned to ISS/in-district removal, all personal electronic devices (cell phones, iPods, smart watch, earbuds, etc.) will be confiscated and returned upon dismissal. 

SUSPENSION OF STUDENTS 

Pursuant to Board Policies 09.43l and 09.434, students may be suspended from school for disciplinary reasons if certain procedures are followed. The following outlines the necessary procedures: 
l. A pupil shall not be suspended from any school until at least the following due process procedures have been provided: ∙ The pupil has been given oral or written notice of the charge or charges against him/her, which constitute cause for suspension. ∙ The pupil has been given an explanation of the evidence of the charge or charges if the pupil denies them. 
∙ The pupil has been given an opportunity to present his/her own version of the facts related to the charge or charges. 
These due process procedures shall precede any suspension from the Shelby County Public Schools unless immediate suspension is essential to protect persons or property or to avoid disruption of the ongoing academic process. In such cases, the due process procedures outlined above shall follow the suspension as soon as practical, but no later than three (3) school days after the suspension. 
2. The Principal/Assistant Principal of any school may suspend a pupil for up to ten (l0) days per incident but shall report such action in writing immediately to the Superintendent or his/her designee and to the parent/guardian. If any student has been suspended three (3) times during one school year, any offense after the third suspension that would warrant suspension shall require that an administrative hearing be held to consider a recommendation for expulsion. 
3. The written report of a suspension shall include the following: 
a. Name of Student 
b. Date of due process hearing 
c. Specific reason(s) for suspension 
d. Conditions of reinstatement 
e. How parents/guardian notified 
When a student has been suspended, one or both parents/guardian and/or student may be required to have a conference with the Principal/Assistant Principal before he/she is reinstated. Exceptions may be made in extreme hardship cases. A student on suspension is prohibited from entering any school or any school grounds (except for a prearranged conference with an administrator), attending any day or night school functions (including weekend functions such as athletic events) of the Shelby County Public Schools, or riding a school bus until reinstated by the Principal. Violation of this is cause for further disciplinary action. If a student is classified as disabled, refer to procedures for suspension of disabled students. 
REFERRAL TO LEGAL AUTHORITIES-When a student commits a criminal act or is in violation of a state law (i.e. drugs, alcohol, truancy, etc.) he/she must be referred to the legal system (police officer, county attorney or court designated worker).  
    SCHS Behavior Consequence Matrix
      (Copy of SCHS Matrix is available upon request)   Students are able to click the link and save.  
 
SERVICES TO INDIVIDUALS with DISABILITIES 
The Shelby County Public Schools ensures that any child or youth with a disability, regardless of how severe, is provided an appropriate public education at no cost to the parents or guardian. These rights are afforded through the Individuals with Disabilities Act (IDEA) and section 504 of the Rehabilitation Act. If you know a child or youth who lives in Shelby County who may have a disability and is not receiving services, please contact the Special Education/Section 504 Coordinator at the Support services office at (502) 633-2375. If you have any concerns with regard to your child’s progress in school and suspect he/she may have a disability please contact his/her classroom teacher. 
NON-DISCRIMINATION STATEMENT 
The Shelby County Public Schools do not discriminate on the basis of race, color, national origin, gender, religion, age or disability in employment or the provision of services and provides upon request, a reasonable accommodation including auxiliary aids and services necessary to afford individuals with disabilities an equal opportunity to participate in all programs and activities. 
NOTIFICATION TO PARENTS: 
In compliance with No Child Left Behind Title IA, Shelby County Public Schools is sending notification to parents that all teachers hired for the school year are considered Highly Qualified for the core academic courses they teach. Shelby County Public Schools is committed to providing a quality instructional program for each child. Parents may request information regarding their child’s teacher’s professional qualifications at their school or contact the SCPS Director of Personnel @ 502.633.2375.

ACTIONS OF THE HIGH SCHOOL ADMINISTRATION ARE SUBJECT TO CHANGE, WORKING WITHIN THE GUIDELINES AND SET POLICIES OF THE SHELBY COUNTY PUBLIC SCHOOL’S BOARD OF EDUCATION. 


























23-24 School Year

I have read and understand the Shelby County High School Handbook and Code of Conduct. I understand that the expectations are that I follow the rules and regulations located in this handbook. 
Student Name (please print):  ____________________________________________________
Student Signature: _____________________________________________________________ 
Date: ________________________________________________________
*Parents electronically agree to having read and understand the Shelby County Public Schools Code of Conduct via SCPS OnLine Registration in Infinite Campus.

