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BOARD OF EDUCATION

The legal basis for education is vested in the will of the people as expressed in the constitution of the State
of Wyoming, the statutes pertaining to education, court interpretations of these laws, and the powers implied
under them. This School District is organized as a unified district’®], and governed by the laws of the State
of Wyoming relating to unified school districts. (School Board Policy 1001).

The Board of Education shall act as the general agent of the State in carrying out the will of the people
pertaining to the public schools in Albany County School District #1. It shall be responsible for carrying
out the mandatory laws, and accepting or rejecting the provisions of the permissive laws. (School Board

Policy 1006)

Board of Education Email: boardofeducation@acsdl.org
Chairman Vice-Chairman Clerk
Beth Bear Carrie Murthy Janice Marshall
bbear@acsdl.org cmurthy@acsd1.org jmarshall@acsdl.org
Treasurer Trustee Trustee
Nate Martin Cecilia Aragén Steve Gosar
nmartin@acsdl.org caragon@acsdl.org sgosar@acsdl.org
Trustee Trustee Trustee
Alex Krassin Emily Siegel-Stanton Kim Sorenson
akrassin@acsdl.org estanton@acsdl.org ksorenson@acsdl.org

Albany County School District #1 Vision
Entrusting and empowering everyone to excel.
Albany County School District #1 Mission

Educate all students to achieve at their highest potential,
to graduate, and to succeed in life.



DISTRICT SCHOOLS AND PROGRAMS
List of Contacts and Information

SCHOOLS AND PROGRAMS

SCHOOL/PROGRAM & WEBSITE

ADMINISTRATOR/PHONE

ADDRESS

Antelope Creek School

Stacie Anfinson

19 Slow and Easy Ranch Road

https://www.acsd1.org/o/rrs 721-4265 Garrett, WY 82058
Centennial Elementary Amanda Barham 2771 Highway 130
https://www.acsd1.org/o/ces 745-9585 Centennial, WY 82055
Harmony Elementary Amanda Barham 20 Lewis Road
https://www.acsd1.org/o/hes 745-5720 Laramie, WY 82070
Indian Paintbrush Elementary Jolene Roesler 1653 North 28™ Street
https://www.acsdl1.org/o/ipes 721-4490 Laramie, WY 82072
Laramie High School Fred George 1710 Boulder Drive
https://www.acsd1.org/o/lhs 721-4420 Laramie, WY 82070
Laramie Middle School Kevin O’Dea 1355 North 22" Street
https://www.acsd1.org/o/Ims 721-4430 Laramie, WY 82072
Linford Elementary Karsten Hiser 120 South Johnson Street
https://www.acsd1.org/o/les 721-4439 Laramie, WY 82070
Cozy Hollow School Stacie Anfinson 666 Tunnel Road
https://www.acsd1.org/o/rrs 721-4265 Rock River, WY 82083
Rock River School Stacie Anfinson 262 Morris Street
https://www.acsd1.org/o/rrs 721-4265 Rock River, WY 82083
Slade Elementary Heather Moro 1212 East Baker Street
https://www.acsd1.org/o/ses 721-4446 Laramie, WY 82072
Spring Creek Elementary Jeff Stender 1203 Russell Street
https://www.acsd1.org/o/sces 721-4410 Laramie, WY 82070
UW Lab School Brooke Fergon College of Education
https://www.acsd1.org/o/uwls 721-2155 Laramie, WY 82071
Whiting High School Malinda Garcia 801 South 24 Street
https://www.acsd1.org/o/whs 721-4449 Laramie, WY 82072
ACES — Laramie Youth Crisis Center Dewayne Tillman 960 N 5™ Street
https://www.laramiecrisis.org/ 745-5936 Laramie, WY 82072
ICare Courteney Wicks 801 South 24 Street
https://www.acsd1.org/page/programs 721-0560 Laramie, WY 82070
Project Transition Megan Friderich 1424 Kearney Street
https://www.acsd1.org/page/programs 721-0103 Laramie, WY 82070
CHARTER SCHOOLS
Laramie Montessori Jeff Verosky 608 South 4" Street
www.laramiemontessori.org 742-2554 Laramie, WY 82070

Snowy Range Academy
www.snowyrangeacademy.org

Caroline Hickerson
745-9930

4037 East Grand Avenue
Laramie, WY 82070

DISTRICT OFFICES

Superintendent

John Goldhardt

1948 Grand Ave

www.acsdl.org 721-6400 Laramie, WY 82070
Special Services/Individualized Instruction Steve Slyman 509 South 9™ Street
https://www.acsd1.org/ 721-4460 Laramie, WY 82070
Technology Shawn Hime 801 South 24™ Street
https://acsd1.org/technology 755-5596 Laramie, WY 82070
Operations Randy Wilkison 804 Skyline Road
https://www.acsd1.org/page/operations-resources 721-4475 Laramie, WY 82070
Transportation Dave Hunter 804 Skyline Road
https://www.acsd1.org/page/transportation-resources 721-4470 Laramie, WY 82070
Food Service Jill Dunn 419 South 8 Street
https://www.acsd1.org/page/food-service-programs 721-4482 Laramie, WY 82070




FEDERAL POLICY STATEMENTS

Notification of Rights under FERPA (School Board Policy 4005)

The Family Educational Rights and Privacy Act (FERPA) affords parents and students over 18 years of age
(“eligible students”) certain rights with respect to the student’s education records. These rights are:

1. The right to inspect and review the student’s education records within 45 days of the day the school
receives a request for access.

Parents or eligible students should submit to the school principal (or appropriate school official) a
written request that identifies the records they wish to inspect. The school official will make
arrangements for access and notify the parent or eligible student of the time and place where the
records may be inspected.

2. The right to request the amendment of the student’s education records that the parent or eligible

student believes are inaccurate, misleading, or otherwise in violation of the student’s privacy rights
under FERPA.

Parents or eligible students who wish to ask the school to amend records should write to the school
principal (or appropriate school official), clearly identify the part of the records they want changed,
and specify why it should be changed. If the school decides not to amend the records as requested
by the parent or eligible student, the school will notify the parent or eligible student of the decision
and advise them of their right to a hearing regarding the request for amendment. Additional
information regarding the hearing procedures will be provided to the parent or eligible student when
notified of the right to a hearing.

3. The right to provide written consent before the school discloses Pll from the student's education
records, except to the extent that FERPA authorizes disclosure without consent.

One exception, which permits disclosure without consent, is disclosure to school officials with
legitimate educational interests. The criteria for determining who constitutes a school official and
what constitutes a legitimate educational interest must be set forth in the school’s or school district’s
annual notification for FERPA rights.

Albany County School District #1 School Official and Legitimate Educational Interest

A school official typically is a person employed by the school or school district as an administrator,
supervisor, instructor, or support staff member (including health or medical staff and law enforcement unit
personnel) or a person serving on the school board. A school official also may include a volunteer,
contractor, or consultant who, while not employed by the school, performs an institutional service or
function for which the school would otherwise use its own employees and who is under the direct control
of the school with respect to the use and maintenance of PII from education records, such as an attorney,
auditor, medical consultant, or therapist; a parent or student volunteering to serve on an official committee,
such as a disciplinary or grievance committee; or a parent, student, or other volunteer assisting another
school official in performing his or her tasks. A school official typically has a legitimate educational interest
if the official needs to review an education record in order to fulfill his or her professional responsibility.
Upon request, the school discloses education records without consent to officials of another school district
in which a student seeks or intends to enroll. (NOTE: FERPA requires a school district to make a



reasonable attempt to notify the parent or student of the records request unless it states in its annual
notification that it intends to forward records on request.)

Directory Information Public Notice

Information the school has designated as “directory information” if applicable requirements under § 99.37
are met (8§ 99.31(a)(11)) including but is not limited to, the student's name; address; telephone listing;
electronic mail address; photograph; date and place of birth; major field of study; grade level; enrollment
status (e.g., undergraduate or graduate, full-time or part-time); dates of attendance; participation in officially
recognized activities and sports; weight and height of members of athletic teams; degrees, honors and
awards received; and the most recent educational agency or institution attended.

The Family Educational Rights and Privacy Act (FERPA), a Federal law, requires that Albany County
School District #1, with certain exceptions, obtain your written consent prior to the disclosure of Personally
Identifiable Information (PIl) from your child’s education records. However, Albany County School
District #1 may disclose appropriately designated “directory information” without written consent, unless
you have advised the school district to the contrary in accordance with school district procedures. The
primary purpose of directory information is to allow the school district to include information from your
child’s education records in certain school publications. Examples include:

A playbill, showing your student’s role in a drama production;

The annual yearbook;

Honor roll or other recognition lists;

Graduation programs; and

Sports activity sheets, such as for wrestling, showing weight and height of team members.

Directory information, which is information that is generally not considered harmful or an invasion of
privacy if released, can also be disclosed to outside organizations without a parent’s prior written
consent. Outside organizations include, but are not limited to, companies that manufacture class rings or
publish yearbooks. In addition, two federal laws require local educational agencies (LEAS) receiving
assistance under the Elementary and Secondary Education Act of 1965, as amended (ESEA) to provide
military recruiters, upon request, with the following information — names, addresses and telephone listings
— unless parents have advised the LEA that they do not want their student’s information disclosed without
their prior written consent. [Note: These laws are Section 9528 of the ESEA (20 U.S.C. § 7908) and 10
U.S.C. § 503(c).]

If you do not want Albany County School District #1 to disclose any or all of the types of information
designated below as directory information from your child’s education records without your prior written
consent, you must notify Albany County School District #1 in writing within 15 days of student enrollment
in Albany County School District #1. Notification must be sent to Albany County School District #1, 1948
Grand Avenue, Laramie, WY 82070.

The right to file a complaint with the U.S. Department of Education concerning alleged failures by the
School District to comply with the requirements of FERPA. The name and address of the Office that
administers FERPA are:

Family Policy Compliance Office
U.S. Department of Education
400 Maryland Avenue, SW
Washington, DC 20202-5920



Notice of Non-Discrimination (School Board Policy 1004)

Albany County School District #1 shall not discriminate in any manner because of race, color, creed,
religion, national origin, ancestry, sex, disability, sexual orientation, or age in its programs and activities.

Annual Public Notice of Non-Discrimination

This notice shall serve to advise students, parents, employees, and the general public that ACSD #1 does
not discriminate in any manner because of race, color, creed, religion, national origin, ancestry, sex,
disability, sexual orientation, or age in its programs and activities. Albany County School District #1 Career
and Technical Education (CTE) department does not discriminate in enrollment or access to any of the
programs or activities available, including, but not limited to computer technology, business and marketing,
agriculture, culinary arts, woodworking, child development, automotive, health sciences, and engineering
principles. CTE course descriptions are described in the LHS, WHS, and RRHS curriculum guides and
made available online (https://www.acsdl1.org). The lack of English language skills shall not be a barrier to
admission or participation in the activities and programs. Albany County School District #1 also does not
discriminate in its hiring or employment practices.

This notice is provided as required by the Title VI of the Civil Rights Act of 1964, Section 504 of the
Rehabilitation Act of 1973, Title 1X of the Education Amendments of 1972, the Age Discrimination Act of
1975, and the Americans with Disabilities Act of 1990. Questions, complaints, or requests for additional
information may be forwarded to the designated Albany County School District #1 compliance
coordinators. Title VI, Title IX, Section 504, and ADA may be referred to Albany County School District
#1 and also be made to the Office for Civil Rights, Region VIII, U.S. Department of Education, Federal
Building, Suite 310, 1244 Speer Blvd., Denver, Colorado 80204-3582, (303)844-5695 or TDD (303) 844-
3417, OCR.Denver@ed.gov.

Inquiries relating to compliance with this policy may be addressed to:

Jeff Lewis Jeff Lewis

Title IX Coordinator Section 504 Coordinator

509 S 9 Street (relating to discrimination based on disability)
Laramie, WY 82070 509 S 9™ Street

(307) 721-4445 Laramie, WY 82070

title9@acsd1l.org (307) 721-4445

jlewis@acsdl.org

or you can contact:

Office of Civil Rights

1244 Speer Blvd., Suite 310
Denver, CO 80204-3582
(303) 844-5695
OCR.Denver@ed.gov

Individuals with concerns or questions regarding discrimination in the provision of employment are advised
to contact Nathan Cowper, Chief Human Resources Officer, 1948 Grand Avenue, Laramie, Wyoming,
82070, (307) 721-6400, ncowper@acsdl.org.




In addition, individuals with concerns regarding equitable access should contact Nathan Cowper, Chief
Human Resources Officer, 1948 Grand Avenue, Laramie, Wyoming, 82070, (307) 721-6400,
ncowper@acsdl.org.

Reporting Sexual Harassment and Discrimination of Students (School Board Policy 4020)

Albany County School District #1 is committed to a safe and civil educational environment for all students,
employees, volunteers, and patrons free from sexual harassment and discrimination. Sexual harassment is
a form of sexual discrimination, which violates Section 703 of Title VII of the Civil Rights Act of 1964, as
amended, 42 U.S.C. § 2000g, et seq. and the Educational Amendments of 1972 (Title 1X), 20 U.S.C. §
1681, et seq. The District prohibits any form of sexual harassment and discrimination of students,
employees and others at School. Any form of sexual harassment is a violation of this policy.

All persons, whether student, parent, or staff, are encouraged to immediately report incidents of sexual
harassment. Reports must be made within one (1) year from the date of the alleged discrimination or
harassment. Sexual harassment may be reported in any of the manners listed in School Board Policy 4020
found on BoardDocs HERE.

Sexual harassment may be reported in any of the manners listed below:

Any School Official, teacher, or other employee may receive oral or written reports of sexual harassment
at the building level. Any teacher or employee who receives a report of sexual harassment under this
policy shall immediately inform a School Official.

e Any teacher or employee who observes or has knowledge that a student is the victim of sexual
harassment shall report to a School Official.

e If the complaint involves a School Official, the report may be made directly to the District’s Title
IX Coordinator or the Director of Human Resources

e Complaints may also be directed to the District’s designated Title X Coordinator at:

Jeff Lewis

509 S. 9" Street
Laramie, WY 82070
(307) 721-4445
jlewis@acsdl.org

e Individuals experiencing sexual harassment or discrimination always have the right to file a
formal grievance with the Office of Civil Rights at:

Office of Civil Rights

1244 Speer Blvd., Suite 310
Denver, CO 80204-3582
(303) 844-5695
OCR.Denver@ed.gov

Reporting Harassment, Intimidation, and Bullying (School Board Policy 4021)

Albany County School District #1 is committed to a safe and civil educational environment for all students,
employees, volunteers, and patrons free from harassment, intimidation or bullying. The District prohibits
Harassment, Intimidation or Bullying of persons at School.



Incidents of Harassment, Intimidation or Bullying may be reported in any of the manners listed in School
Board Policy 4021, which will start the incident intake and analysis by a School Official. The incident
report form can be found on BoardDocs HERE.

Drug-Free Schools (School Board Policy 4035)

The Board of Trustees recognizes the responsibility to regulate the school environment in order to provide
the opportunity for maximum achievement on the part of all students. The Board further recognizes the
adverse effect of student involvement with alcohol and other mind-altering chemicals on academic success
and the development and maintenance of good mental and physical health.

Based on the recognition stated above, the following behaviors by any student while on campus, or on a
school bus, or at any school-sponsored activity are prohibited:

1. The possession, use, being under the influence, transfer, and/or sale of alcohol, drugs, or any other
illegal, controlled substance as defined by Wyoming State law; or

2. The misuse, being under the influence, possession, and/or sale of other stimulating, depressing or
behavior altering substances such as prescription drugs, legal pharmaceuticals, inhalants such as
paints, glue or other solvents; or

3. The possession, use, transfer, and/or sale of any substance represented or misrepresented to be
behavior altering chemicals.

Students in Housing Transition — McKinney Vento Act (School Board Policy 4043)

The federal McKinney-Vento Act and Albany County School District #1 guarantee that you can enroll in
school if you live in a

e Shelter (family shelter, domestic violence shelter, youth shelter or transitional living program);
e Motel, hotel, or weekly rate housing;

o House or apartment with more than one family because of economic hardship or loss;

e Abandoned building, a car, at a campground, or on the street;

e Temporary foster care or with an adult who is not your parent or legal guardian;

e Substandard housing (no electricity, no water, and /or no heat); or

e With friends or family because you are a runaway or unaccompanied

If you live in one of these situations, you do not need to provide the following to enroll in or attend
school: proof of residency, immunization records or a TB skin test result, school records, or legal
guardianship papers. You may also:

e Continue to attend the school in which you were last enrolled, even if you have moved away from
that school’s attendance zone;

¢ Receive transportation from your current residence back to your school of origin;

e Qualify automatically for Child Nutrition Programs for which you are eligible; and

o Contact the district liaison to resolve any disputes that arise during the enrollment process.



If you have questions about enrolling in school or need assistance with enrolling in school, contact the
school and one of the following School Support Liaisons for Assistance.

NAME OFFICE LOCATION EMAIL PHONE
Lisa Thies Laramie Middle School | Ithies@acsdl.org (307) 721-4430
Jason Utterdyk Laramie High School jutterdyk@acsdl.org | (307) 721-4420
David Hardesty Central Office dhardesty@acsdl.org | (307) 721-6400

Parents Right to Know

The federal law, commonly called "The Every Child Succeeds Act,” requires that schools which receive
Title 1 money notify parents that they may request certain information about their children's teachers'
qualifications. The specific information about which parents may inquire includes:

1. Whether the teacher has met Wyoming's licensing criteria for the grade level and/or subject s/he
teaches;
2. Whether or not the teacher is teaching on emergency licensure or has had licensing criteria waived.

In addition, if a child receives services from a paraprofessional, parents may request information about the
paraprofessional's qualifications.

You may request this information by completing the Request for Information About Educator Qualification
Form and submitting it to the Albany County School District #1 Chief Human Resources Officer at the
district office. This form is available on the District’s website at www.acsdl.org or by contacting the
school’s principal.

Albany County School District #1 takes pride in the quality of teachers and paraprofessionals it employs to
serve your children. If you have any questions, please feel free to contact your principal.

What is Child Find? (School Board Policy 3021)

The Individuals with Disabilities Education Act requires school districts to locate and evaluate children
between the ages of birth and 21 who may have a disability. This process for locating and evaluating
children with these issues is referred to as “Child Find”.

The District has Child Find activities throughout the year. If a parent is concerned about their child’s
development, would like to know how to help their school age child succeed, has questions as to whether
their child a disability, or knows their child has a disability and is looking for appropriate education services,
the Child Find process assists in addressing these concerns. Parents wishing more information about these
services and the process by which they can be implemented should contact the Chief Student Advocacy
Officer at (307) 721-4460 or the building principal.

School Age Children: Albany County School District #1 identifies children five (5) through twenty-
one (21) who may have a suspected disability. A parent or staff member may refer a student at their local
school by contacting the principal or the Special Services office at (307) 721-4460.



ATTENDANCE AND ENROLLMENT

Admission/Enrollment (School Board Policy 4001)

Per Wyoming State Statute § 21-4-301, children who will be five (5) years old on or before August 1, or
September 15 if pursuant to an approved request are eligible for kindergarten. It is the expectation when
children are enrolled in Albany County School District #1 they follow and must be in compliance with
District ages 5-7 attendance guidelines. Please bring your child’s birth certificate, and physician-signed
immunization record for registration. Students have thirty (30) days in which to be caught up on
immunizations or provide the school authority with the appointment date for immunizations which can be
verified.

Children must be six (6) years of age on or before August 1, or September 15 if the child started kindergarten
pursuant to an approved request.to enter the first grade that year. A child who has completed a full year of
kindergarten the preceding year in the public schools of another district may qualify for enrollment in grade
one on a probationary basis, regardless of age.

A birth certificate, or other acceptable documentary evidence of birth, and immunization record shall be
required for all children entering school in the District for the first time.

Legal court orders transferring/establishing guardianship are required for any child living with someone
other than biological or adoptive parents.

School Attendance is Required from Seven (7) to Sixteen (16)

All children must begin school if they will turn seven (7) on or before September 15 of that year. Parents
may send their children to public school, choose a private school, or arrange for home schooling that meets
state requirements. Compulsory education is legally required until a child either turns sixteen (16) or
completes tenth (10™) grade. Parents failing to meet this requirement can be convicted of a misdemeanor
punishable by up to a $25 fine and ten (10) days in county jail.

There are a few exemptions to this law. First, the District Board of Trustees can provide an exemption
when it believes compulsory attendance would be detrimental to a child’s mental or physical health or to
other children in the school. Second, the Board can also grant an exemption in the case of undue hardship.
Finally, the compulsory education law does not apply to students who have been lawfully suspended or
expelled.

For more information see School Board Policy 4001 and Wyoming State Statute § 21-4-101 and § 21-4-
102.

Attendance Boundaries (School Board Policy 4003)

Children are required to attend the school in the areas in which they reside and which have been determined
by the Board of Education. The parents’/guardians’ legal place of residence within those boundaries
determines which school the child will attend. In the case of divorced or separated families, the custodial
parent’s legal address will determine school placement.

In the event of building or class overloads, the District may reassign students to buildings outside their
designated areas.



Students who change their place of residence during the school year to one outside the school’s attendance
area within Albany County will be allowed to remain in their placement for the remainder of the school
year as long as the class size does not exceed limits. Parents are responsible for providing transportation
in this case. Frequent absences or tardies may result in the child being required to attend the school in the
area in which the student currently resides.

Boundaries Exception

Parents wishing to request a boundary exception are required to complete a “Boundary Exception Request”
form and return it to the school in the area in which they reside. The request will be considered by the
administrators involved, and the parents will be notified of the action taken on their request. All
“Exceptions” must be renewed annually and are acted upon just a few days before school begins.

Attendance Policy (School Board Policy 4006)

“Excused absences” shall include approved absences for school-sponsored activities, and approved absence
for illness, medical and dental appointments that cannot be held after school, family emergencies, court
appearances, and any other pre-arranged absences approved by a school official. A doctor’s verification
may be required in cases of illness.

“Unexcused absence” means the absence of any child required to attend school when such absence is not
excused to the satisfaction of the board of trustees by the parent, guardian, or other person having control
of such child.

“Habitual Truant” as defined by law, a habitual truant is any child with five (5) or more unexcused absences
in any one school year. It is the duty of the principal and those persons who serve as attendance officers to
investigate and initiate legal proceedings against parents and guardians whose children are habitual truants
under the legal definition, W.S. 21-4-101. Excessive unexcused absences may be referred to the Albany
County Attorney.

If a student accumulates ten (10) excused absences within any year, verification of further excused absences
may be required, i.e., doctor’s excuse. Students without verifications for further absences may be referred
to the Albany County Attorney.

After ten (10) consecutive days of absences, a student will be dropped from the rolls per state statute. The

student will need to reenroll. Exceptions will be made in the event of a prolonged illness when homebound
instruction is provided by the School District, W.S. 21-4-402.

Bus Transportation/Bus Conduct (School Board Policy 2018)

Bus transportation is available to students living one (1) mile or more from the school in which attendance
area they reside. Students receiving special services in a school outside their attendance area are also
eligible for bus transportation. The District uses a bus stop locater system, InfoFinder. This bus stop locator
system allows parents to enter a home address, locate the nearest bus stop, and the pickup time for each
school. InfoFinder can be found HERE. Contact the Transportation Department at (307) 721-4470 or email
transportation@acsd1.org for further information.

Albany County School District #1, in the interest of student safety, highly recommends that all
kindergarteners and first graders are taken to and picked up from the bus stop by an adult or an older sibling.
Students are expected to wait in an orderly manner while waiting for buses and to respond to the directions
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of the bus driver while riding the bus. Discipline of students on the bus is handled by the bus driver and
misbehavior will be reported to the Director of Transportation who may notify the principal. Students may
be restricted from riding the bus for disciplinary reasons. Student transportation is a privilege and improper
behavior may result in the loss of that privilege.

HEALTH
Albany County School District #1 makes every effort to ensure a safe and healthy learning environment
throughout the school. If school personnel is concerned about a child’s health, or if a child has a complaint

about their own health, the school will attempt to resolve that concern and contact the parents/guardians if
necessary.

Health Screenings (School Board Policy 3022)

To assist the Building Intervention Team, the District will conduct the following routine screenings:

1. Hearing screening of children in grades K, 1, 2, 3, 6, 9, and all new students.

2. Vision screening of children in grades K, 1, 3, 5, one time in grades 6 - 8, one time in grades 9 -

12, and all new students.

3. Speech/language is screened as necessary with emphasis in early grades.

4. General screening of children entering kindergarten.
Special requests for hearing and vision screenings will be accepted and are to be made to the audiologist or
school nurse.

Immunization Requirements (School Board Policy 4032)

All students enrolled in District educational programs will have written documented proof of immunization
included in the student cumulative education file. The proof of immunization must be signed by either a
private licensed physician or his/her representative, or by any public health authority on a form provided
by the State Department of Health. New students to the District will be allowed no more than thirty (30)
calendar days to obtain proof of immunization. If proof of immunization is not provided within this time
limit, the principal will not permit the child to continue to attend school until proper proof of immunization
is provided. A student will be allowed to attend school while receiving continuing immunization if the
school administrator receives written notification from a private licensed physician or his/her
representative, or from a public health official, specifying a written schedule for necessary immunization
completion within the medically accepted time period. Once the scheduled deadline for completion of
immunization is past, the parent/guardian is responsible for providing a completed official record of
immunization or the child will not be allowed to continue attendance in school.

Exceptions will be allowed for students providing waivers authorized by the state or county health officer.
However, in the presence of an outbreak of vaccine preventable disease as determined by the state or county
health authority, these students will be excluded from attendance for the time period determined appropriate
by the state or county health authority. Information regarding immunizations required by the State
Department of Health are available upon request in the principal’s office at each school.

Medication Policy (School Board Policy 4018)

Parents have the ultimate responsibility for maintaining their child’s health and well-being. In certain
circumstances, however, it may be necessary for the school to assist the parent in that responsibility through
the supervision of student’s self-administration of medication within the school setting.
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Guidelines

1.

“Medication” shall include prescription and non-prescription drugs intended for the diagnosis, cure,
treatment or prevention of any illness, disease or other conditions adversely affecting the
individual.

Each medicine to be self-administered by the student shall only occur under the supervision of the
school nurse or other designated school personnel.

Neither the District, nor any of its personnel, shall be responsible for medication taken by a student
or administered by the parent or legal guardian without supervision of designated school
personnel. Likewise, the District and its personnel will not be responsible for the
medication. Supervising personnel will only ensure that medication is taken in specified dosages
at specified times.

Self-Administration of Medication for Potentially Life Threatening Conditions®

1.

3.

The district board shall permit a student to possess and self-administer within any school of the
district medication required for potentially life-threatening conditions if a written statement is
submitted to the district containing applicable:

a. Parental verification that the student is responsible for and capable of self-administration
and parental authorization for self-administration of medication required for potentially life
threatening conditions;

b. Health care provider identification of the prescribed or authorized medication required for
potentially life-threatening conditions and verification of the appropriateness of the
student’s possession and self-administration of the medication required for potentially life-
threatening conditions.

The written statement shall be prescribed by the department of education, with the assistance of the
department of health, and shall require the signatures of the parent or guardian of the student and
the student’s physician or physician’s representative.

As used in this section:

a. “Asthma medication” means prescription or nonprescription inhaled asthma medication;

b. “Potentially life-threatening conditions” includes, but is not limited to asthma, food
allergies and insect bites;

C. “Medication required for potentially life-threatening conditions” includes but is not limited
to asthma medication and prescription single dose epinephrine pens.

Each Over-the-counter medicine will be self-administered only when a “Request for Supervision of Self-
Administration of Over-the-Counter (OTC)Non-Prescription Medication at School” form has been signed
by the parent/guardian. Most prescription medications require a “Request for Supervision of Self-
Administration of Prescription Medication at School” form to be completed. Medication orders sent from
a clinician’s office may be honored if the instructions are deemed to be complete by the school nurse. These
exceptions may include but are not limited to Care Plans/instructions for epilepsy, diabetic care, and
allergies/EpiPens. These orders are to be renewed on an annual basis.

Medication which is to be self-administered under the supervision of school personnel will:

1.
2.

Be in its original pharmaceutical container.

Remain in the designated secure area of the school. Students will not be permitted to keep their
medication in their possession while at school. The only exception are emergency medications and
diabetic medications as outlined below.
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3. Maintain a record of each time the medication is taken, including the child’s name, medication
name and dosage, time, date, and signature of the person who supervised the student taking the
medication.

District personnel will be trained in supervision of medication self-administration by the building
R.N. or the student's parent/guardian.

Prescribed or Authorized Medication
School nurses will physically identify prescribed or authorized medication and verify the appropriateness
of the student’s possession and self-administration of the asthma medication.

The form to be used by the written statement shall be the one developed by the Wyoming Department of
Education and will require signatures from the parent or guardian of the student and the student’s physician
or the physician’s representative. This form will be available at any school, the District administration
office, and on the District’s website.

Nurses or other school personnel shall have the right to examine medication carried by students to ensure
that it is current and previously authorized to be carried in the school setting. Nurses or other school
personnel may require students to demonstrate that they can properly use an inhaler before students are
allowed to possess and self-administer asthma medication in the school setting.

Standing orders, written by the District’s medical director (who shall be a medical doctor), for emergency
and life-saving medications, procedures, and equipment, such as Automatic External Defibrillators (AED),
EpiPens, albuterol, and glucagon kits will be used by school nurses and appropriately trained staff at each
school only in emergency situations to save a life. The standing order book will be kept in the health or
nurse’s office of each school, and designated staff will be trained accordingly by the school nurse, or a
certified trainer in the case of the AEDs. The parents will be notified whenever the AED, EpiPen, albuterol,
or glucagon Kits is used in an emergency situation with a student. An EMR report will be completed and
filed for each use of any emergency medication or procedure.

Exceptions
1. In the event that exceptions are needed, individual adjustments to this policy may be made with

approval of the principal or school nurse (e.g., students may be allowed to carry their own asthma
inhalers, diabetic supplies/medications, or EpiPen auto injections if ordered by a physician).

2. In the event that a student is incapable of supervised self-administration of medication, his/her
medication will be administered by a school nurse, the parents, or other appropriately trained school
personnel as designated by the school RN. The “Permission to Administer Emergency Medication
or Perform Emergency Procedure” form should be completed by the parent/guardian, and will assist
the RN in determining designated personnel. The parent/guardian may opt to train and designate
personnel themselves.

As used in this policy, “asthma medication” means prescription or nonprescription inhaled asthma
medication. This policy implements W.S. § 21-4-310.

Food Service: Lunch/Breakfast Program

Breakfast and lunch programs are available for students and staff at all elementary schools. Accounts are
maintained by cafeteria staff for each student. Children carrying cold lunches are encouraged to drink milk
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or juice rather than sugary drinks or other carbonated soft drinks. Milk may be purchased in the lunchroom.
Current prices are available from the school office or lunchroom personnel. Free and Reduced Lunch
applications are available on the District website under Parent Resources. Paper copies can be obtained at
the schools or the Food Service office at 419 South 8" Street, Laramie, WY 82070. Adults may also
purchase meals. Parents/Guardians who would like to eat lunch at their child’s school should call the school
office before 9:00 a.m. on that day. Any questions should be directed to the School Lunch Director at (307)
721-4482 or the school principal.

The United States Department of Agriculture (USDA) prohibits discrimination in its programs on the basis
of race, color, national origin, sex, gender identity (including gender expression), sexual orientation,
disability, age, marital status, family/parental status, income derived from a public assistance program,
political beliefs, or reprisal or retaliation for prior civil rights activity, in any program or activity conducted
or funded by USDA (not all bases apply to all programs. Remedies and complaint filing deadlines vary by
program or incident. Persons with disabilities who require alternative means for communication of program
information (Braille, large print, audiotape, American Sign Language, etc.) should contact the responsibly
Agency or USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA by: (1) mail:
U.S. Department of Agriculture, Office of the Assistant Secretary for Civil Right, 1400 Independence
Avenue, SW, Washing, D.C. 20250-9410; (2) fax: (202) 690-7442; or (3) email: program.intake@usda.gov.
USDA is an equal opportunity provider, employer, and lender.

Albany County School District #1 meal payment processing site: https://ecommerce.acsdl.org/xcart/

Food Service Payments

Parents are responsible for keeping a sufficient balance in their student’s lunch account. Payment can be
made on the District website, at the Food Service office or a check can be sent to the Food Service Office.
If a student account balance reaches a deficit, parents may contact the Food Service office to set up a
payment plan at (307) 721-4482.

Food Allergies

There are some students in Albany County School District #1 elementary schools who have significant food
allergies, especially to peanuts and products containing peanut oil. If these students come in contact with
the foods to which they are allergic, they can suffer significant health problems. In order to protect these
students, all families are asked to comply with the school’s request for restricting the types of food brought
by students on a daily basis or by parents for special occasions.

Parents/Guardians who have a child with food allergies are asked to notify the school nurse and/or principal.
SAFETY

Accident/Injury (School Board Policy 4014)

In the event of a serious accident and/or injury, school personnel will attempt to contact the
parents/guardians or their designated emergency contact person as soon as possible. If school personnel
believe a child needs immediate emergency care, they will either call 911 for an ambulance to transport the
child to the hospital or transport the child themselves. They will act in the best interests of the child and
consider the time factor in deciding to call 911 or transport themselves. In the event that school personnel
are unable to contact the parents/guardians or their emergency contact person, they will accompany or
follow the child to the hospital.
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Following an accident, the school nurse will complete an accident report and submit a copy to the Central
Office. In a case where the parent/guardian requests the District compensate them for medical expenses,
the parent must complete a “Notice of Claim Form” and submit the form to the Chief Financial Officer.
The District does not pay medical claims. The Chief Financial Officer will submit the claim form to the
District’s insurance company for review. (Notice of Claim forms are available at Central Office.)

**Accident insurance can be purchased by parents/guardians by enrolling in the K-12 Student Accident
Insurance Program. Information and enrollment can be found at www.studentinsurance-kk.com.

Inclement Weather/School Closures

During inclement weather, pupils will be permitted to go to the designated, supervised area in the building
upon arriving at school. Students may also be directed to and required to remain in a designated area at
other times during severe weather conditions. The decision to allow students to come in the building at
these times will be made by the principal or the principal’s designee. Monitors and teachers will bring
children inside during recesses when threatening weather appears. If the temperature with wind chill drops
below zero (0) degrees, students are kept inside. Children are encouraged to dress warmly and to wear
overshoes or boots. Clothing should be marked clearly on the inside of the item (for safety reasons) with
the child’s name or initials.

School Closures: In the event of a serious storm, parents/guardians should listen to local radio stations for

the announcement of school closure or access the District’s website at www.acsdl.org. The decision to
close schools comes from the Superintendent, in cooperation with contacts throughout the county.

Safety Protocols

School personnel, law enforcement and students have all been trained in using the four (4) safety protocols.
The following four (4) protocols have been put in place to maximize the safety of students and staff:

e Lockdown — Locks, Lights, Out of Sight (NO ONE enters or leaves the building)
e FEvacuate — “To a Location” (Parents/Guardians will be notified of location)
o Shelter — “For Hazard Using a Safety Strategy” (e.g., Tornado we shelter in Hallway)

Fire drills and lockdowns are held monthly to enable students to practice responding to emergency
situations, and instruction is provided on safety procedures in case of emergencies. Crisis intervention
plans have been developed at the building and District levels to cover natural disasters and other
emergencies.

Security Vestibules and Secure Entry Procedures

Albany County School District #1 schools adhere to a single-entry system. Visitors to the school must
enter school via one (1) secure entrance. The secure entry and vestibule system requires that visitors ring
a buzzer or doorbell to gain permission to access the building. Once the school office verifies that a visitor
can enter the building, the door latch will be released.

Visitors: For the safety of our students and school personnel, ALL visitors to District schools are required
to check in at the school’s office before proceeding to any other areas. Visitors will be asked to show a
photo ID and sign in and/or out at the school’s office using Raptor. Visitors are required to wear an
identification badge while in the school.
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Student Visitors: Students who are not enrolled in a school in the District will not be allowed to visit
classrooms during school hours.

STUDENT CONDUCT
Elementary

Personnel in all schools make every effort to work cooperatively with parents for good behavior, positive
social growth and well-being of the students. The support of parents/guardians is appreciated. Expectations
and consequences for misconduct may vary slightly among elementary schools. Generally, the following
will apply:
Discipline procedures may consist of, but not be limited to, one or more or a combination of the following:

1. Student/teacher/monitor conference

2. Student/teacher/parent conference

3. Student/teacher/principal conference

4. Letter or phone call to parents from student, teacher, or principal

5. Student/teacher/principal/parent conference

Conseguences may consist of, but not be limited to, one or more or a combination of the following:
Loss of classroom or other school privileges

Loss of recess times — including lunch recess

In-class time before and/or after school

Letter or phone call to parents from student, teacher, or principal

Loss of school wide privileges

In-office time before, during, and/or after school

ogakrwhE

Consequences for more serious offenses (for example, fighting, physical or verbal harassment, bullying,
stealing, extortion, willful disobedience, possession or use of tobacco, drugs or alcohol, possession of
weapons, fireworks, and vandalism) may consist of, but not be limited to, one or more of the following:
1. In-School Suspension: Student is removed from the classroom but stays at school, for a short period
of time (up to 2 days).
2. Out-of-School Suspension: Student is sent to the ACES Program or home because of a major
offense. The suspension can be for 1 to 10 days and determined by the principal.
3. Expulsion from School: Student is entitled to a hearing before the Albany County School District
#1 Board of Education to determine if the expulsion is approved and, if so, the length of expulsion.
ACES is a possibility for expelled students.

NOTE: Albany County Expelled and Suspended Student Program (ACES) is aimed at youth who are
educationally at risk due to suspension/expulsion. The program will help students stay on track
academically, while providing support to the family.

NOTE: Corporal punishment (spanking) shall not be administered to a student.

In all cases, consequences are at the discretion of building level administration acting within the authority
of state law [W.S. § 21-4-305] and school board policy [Policy 4019]. For further, more detailed
information, please ask the principal for a copy of the District’s policy on discipline, suspension, and
expulsion from Albany County School District #1 [Policy 4019] contained in the Bylaws and Policies of
the Board of Education on BoardDocs HERE.
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Secondary

The purpose of the Albany County School District #1 Code of Conduct is to recognize, preserve, and
protect the individual rights of students with the necessary conditions of a safe and orderly environment.
This environment must be guaranteed against disruption by an individual or group of individuals.

The Code of Conduct will be in effect during school hours, on school property, and at all school

sponsored functions and activities. The Due Process procedure used is:

e The student will be informed of the discipline notice.

e The evidence will be presented to the student.

e The student will be given an opportunity to explain the situation and/or his or her behavior.

e The student’s parents may be requested to attend a conference with an administrator and relevant
parties.

Students who are in violation will be subject to disciplinary consequences ranging from teacher assigned
detention, lunch detention, after-school detention, Saturday School, In School Suspension (ISS), Out of
School Suspension (OSS) and expulsion in alignment with Albany County School District #1 Discipline
Matrix.

In accordance with the Wyoming and United States Constitutions, procedural and substantial due process
will be afforded all students. The procedure to be followed for disciplinary actions including suspension
and expulsion will be governed by the Education Laws of Wyoming. Students are advised that they are
subject to the by-laws and Policies of the Board of Education as well as this Handbook. Albany County
School District #1 Board Policies are available on BoardDocs HERE. (See also Wyoming State Statute 8
21-4-305)

Student Dress and Appearance, Policy 4016

Allowable Dress

o Students must wear clothing including both a shirt with pants, shorts, or skirt, or the equivalent
and shoes.
o Shirts and dresses must have fabric in the front and on the sides.
o Clothing must cover undergarments.
o [Fabric covering all private parts must not be see through.
e Clothing must be suitable for all scheduled classroom activities including physical education,
science labs, wood shop, and other activities where unique hazards exist.
o Specialized courses may require specialized attire, such as sports uniforms or safety gear.
o For after-school and extracurricular activities, students will be expected to dress in accordance
with the nature of the activity.

Non-allowable Dress

e Clothing will not denigrate others on the basis of race, color, religion, creed, national origin,
gender, age, sexual orientation or disability.

o Clothing, jewelry, accessories, or mode of appearance that denotes affiliation in any gang or
violent group is prohibited.

e Clothing, jewelry, or accessories, that advertise or advocate illegal drugs, alcohol, weapons, or
tobacco/nicotine are prohibited. Clothing, jewelry or accessories that pose a risk to self or others
are not allowed.

e Clothing with obscene or suggestive images and/or messages are prohibited.
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MAJOR INCIDENTS — DEFINITIONS OF STUDENT MICONDUCT

Major incidents of student misconduct are listed and Wyoming Statute § 21-4-306 and more clearly defined
in School Board Policies 4019, 4020, 4021, 4023, and 4035.

Policy 4019, Suspension and Expulsion

The following shall be grounds for suspension or expulsion of a child from a public school during the year:

1. Continued willful disobedience or open defiance of the authority of school personnel.

2. Willful destruction or defacing of school property during the school year or any recess or vacation.

3. Any behavior which in the judgment of the Board is clearly detrimental to the education, welfare,
safety, or morals of other pupils; including the use of foul, profane or abusive language, or
habitually disruptive behavior (overt behavior willfully initiated by a student causing disruption in
the classroom, on school grounds, on school vehicles or at school activities or events, which
requires the attention of a teacher or other school personnel),

4. Torturing, tormenting, or abusing a pupil or in any way maltreating a pupil or a teacher with
physical violence.

5. Possession, use, transfer, carrying or selling a deadly weapon as defined under W.S. 6-1-
104(a)(iv) within any school bus as defined by W.S. 31-7-102(a)(xI) or within the boundaries of
real property used by the District primarily for the education of students in grades kindergarten
through twelve (12).

Administrative procedures and guidelines for addressing student misconduct that results in suspension or
expulsion are found in board policy 4019.

Policy 4020, Sexual Harassment and Discrimination of Students

1. Sexual harassment. Sexual harassment is unwelcome conduct of a sexual nature, such as
unwelcome sexual, or sex or gender-based conduct that denies or limits a student’s ability to
participate in or benefit from a school’s education program. Sexual harassment may include but is
not limited to sexual advances, requests for sexual favors, sexual jokes, sexual graffiti or other
verbal, nonverbal, or physical conduct of a sexual nature. Sexual harassment can occur adult to
student, student to adult, student to student, male to female, female to male, male to male, and
female to female.

2. Sexual violence. Sexual violence is a form of sexual harassment and refers to physical sexual acts
perpetrated against a person’s will or where a person is incapable of giving consent (e.g., due to the
student’s age or use of drugs or alcohol, or because an intellectual or other disability prevents the
student from having the capacity to give consent). A number of different acts fall into the category
of sexual violence, including sexual assault, sexual battery, sexual abuse, and sexual coercion.

Administrative procedures for reporting, investigating, and addressing complaint procedures are found in
school board policy 4020. School officials who can address policy complaints or violations of sexual
harassment or discrimination can be found on page 6 of this document.

Policy 4021, Prohibiting Harassment, Intimidation, and Bullying

“Harassment, Intimidation or Bullying” means any intentional gesture, any intentional
electronic communication or any intentional written, verbal or physical act initiated, occurring or
received at school that a reasonable person under the circumstances should know will have the
effect of:
e Harming a student physically or emotionally, damaging a student’s property or placing a
student in reasonable fear of personal harm or property damage;
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e Insulting or demeaning a student or group of students causing substantial disruption in, or
substantial interference with, the orderly operation of the schools; or

e Creating an intimidating, threatening or abusive educational environment for a student or
group of students through sufficiently severe, persistent or pervasive behavior.

Administrative procedures for reporting, investigating, and addressing complaint procedures are found in
school board policy 4020. School officials who can address policy complaints or violations of sexual
harassment or discrimination can be found on page 6 of this document.

Policy 4023, Weapons

Weapons possession is the possession of one of the following items:

1. Type 1. Firearms (as such term is defined in Section 921 of Title 18, US Code), or deadly
weapon (as such term is defined in W.S. 6-1-104(a)(iv) [firearm, explosive or incendiary material,
motorized vehicle, an animal or other device, instrument, material or substance, which in the
manner it is used or is intended to be used is reasonably capable of producing death or serious
bodily injury]

2. Type 2: Atrticles other than firearms and deadly weapons as described above, used or designed to
inflict bodily injury and/or to intimidate other persons. Examples are metal knuckles, switch
blade/butterfly knives, chains, clubs, stars, etc.

3. Type 3: Articles designed for other purposes but which are being used or threatened to be used to
inflict bodily injury and/or intimidate. Examples are belts, combs, pencils, pocket-knives, files,
compasses, scissors, etc.

Administrative procedures and guidelines for addressing student misconduct that results in suspension or
expulsion for possession of a weapon are found in School Board Policy 4023.

Policy 4035, Drug Free Schools

The following student behaviors are prohibited:

1. The possession, use, being under the influence, transfer, and/or sale of alcohol, drugs, or any
other illegal, controlled substance as defined by Wyoming State law.

2. The misuse, being under the influence, possession, and/or sale of other stimulating, depressing or
behavior altering substances such as prescription drugs, legal pharmaceuticals, inhalants such as
paints, glue or other solvents.

3. The possession, use, transfer, and/or sale of any substance represented or misrepresented to be
behavior altering chemicals.

Administrative procedures and guidelines for addressing student misconduct that results in suspension or
expulsion for possession of drugs, alcohol, or other illegal substance can be found in School Board Policy
4035.

All Albany County School District #1 policies are available on BoardDocs HERE.
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Major Infractions Discipline Consequences:

Discipline consequences for all major infractions will be assigned on a cumulative basis across infractions.
Legal consequences may be pursued for each infraction.

SECOND FOURTH
INFRACTION F“:/ISI-II;IPI\/IFEE/:;SE OFFENSE THI:/IRIEI?/IFLIJZAE/QSE OFFENSE BOARD
MINIMUMS ACTION
Drugs — Selling or | 3 - 10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
Distribution 0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Drug or Alcohol 3-10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
Use, Possession, or | OSS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Under the Agreement, or Expulsion
Influence on Expulsion
School Property
Harassment, 3 - 10 days ISS, 5- 10 days ISS, 10 days OSS, Stipulated
Bullying, or 0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Hazing Agreement, or Expulsion
Expulsion
Physical Injury 3-10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Sexual Misconduct | 3 - 10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Theft or Vandalism | 3 - 10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Violent Incident 3 - 10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Weapon 3-10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
Possession 0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Agreement, or Expulsion
Expulsion
Other Behavior 3 - 10 days ISS, 5-10 days ISS, 10 days OSS, Stipulated
Related to Drugs, 0SS, or ACES 0SS, or ACES ACES, Stipulated Agreement, or
Alcohol, Weapons, Agreement, or Expulsion

or Violence

Expulsion

Minor Infractions:

Staff will address minor classroom disruptions and behaviors. Discipline consequences for all moderate
infractions may be assigned on a cumulative basis across infractions.
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TECHNOLOGY

Albany County School District #1 makes a variety of communications and information technologies
available to students through computer/network/Internet access. These technologies, when properly used,
promote educational excellence in the District by facilitating resource sharing, innovation, and
communication. lllegal, unethical or inappropriate use of these technologies can have dramatic
consequences, harming the District, its students and its employees. These Responsible Use Guidelines are
intended to minimize the likelihood of such harm by educating District students and setting standards which
will serve to protect the District. The District firmly believes that digital resources, information and
interaction available on the computer/network/Internet far outweigh any disadvantages.

Access to the Internet is provided through the District’s network, and each computer with Internet access
and the District’s network systems have filtering devices or software that blocks access to visual depictions
that are obscene, pornographic, inappropriate for students, or harmful to minors, as defined by the federal
Children’s Internet Protection Act (CIPA) and as determined by the District. Students should not attempt
to circumvent the filtering systems and should follow established procedures for requesting access to a site
that is blocked and that the user believes should be allowed. These access requests will be reviewed by
District personnel.

Electronic mail transmissions and other use of the District’s technology resources by students, employees,
and members of the public are not to be considered private. Designated District staff shall be authorized to
monitor the District’s technology resources at any time to ensure appropriate use.

The District is not liable for users’ inappropriate use of the District’s technology resources, violations of
copyright restrictions or other laws, users’ mistakes or negligence, and costs incurred by users. The District
is not responsible for ensuring the availability of the District’s technology.

Detailed information regarding these Student Responsible Use Guidelines for Technology can be obtained
by visiting http://www.acsdl.org/technology/procedures/rup. Board of Education policy regarding student
access to District technology is contained in Policy 3013, Responsible Use Policy.

ACSD#1 Device Replacement Costs

The list below represents an average cost of replacement/repair of items based on an average for products
from various brands in the District. The list below contains a list of the most common replacement items.
Any cost of repair or replacement of an item not listed below will be assessed on an individual basis.

PRODUCT PART COST LABOR
Chromebook Full Chromebook $365.00
Chromebook Chromebook Power Cord $20.00
Chromebook LCD Screen $49.00 $27.00 (.75 hours)
Chromebook Keyboard $38.00 $18.00 (.5 hours)
Chromebook Touchpad $14.00 $18.00 (.5 hours)
Chromebook Camera $20.00 $27.00 (.75 hours)
Chromebook Bezel $27.00 $9.00 (.25 hours)
iPad iPad $300.00

NOTE: Labor is calculated at $36.00/hour. The typical rate of labor is $65.00/hour.
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Chain of Communication

When resolving a concern, please use the chain of communication. Many questions are easily and
completely answered by communicating directly with the educator in charge of the class or program rather
than contacting the principal or central office. Each situation should first be addressed at whatever level
the initial action was taken, with appeals moving on to the next level on the chain of command.

Please use the following chain as a means of problem solving any of the following concerns related to your
child’s learning, behavior, or safety at school.

Academic/Behavior/Discipline/Instruction

Teacher

Principal
Superintendent
Board of Education

el A

All Albany County School District #1 policies are available on BoardDocs HERE.
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