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DEAR PARENTS AND STUDENTS,

We are excited to welcome you to another successful school year at Crawford County
Elementary School. This handbook has been carefully designed to strengthen communication
among our school, families, and students. Your support and involvement play an important role
in ensuring your child has a positive and rewarding educational experience. We encourage you
to review the handbook thoroughly and refer to it throughout the year.

On behalf of our dedicated faculty and staff, I invite you to visit our school, become
involved in PTO and school activities, and maintain open communication with your child’s
teacher. We are honored to have you and your child as part of the Crawford County Elementary
School family and look forward to a wonderful year together!

Sincerely,

Linda Locket
Principal

Crawford County Administrative Personnel
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CCES 2026-2027 Faculty & Staff

School Administrators
Principal: Linda Locket
Assistant Principal: April Carroll

Faculty & Staff

Academic Coach: Melessa Hollis
Counselor: Trevor Jesko

Registrar: Rebekah Bowden
Receptionist: Sentrece Ellison
Secretary/Bookkeeper: Anna Johnson
Media Specialist: LaTonya Colbert
Nurse: LaShunda Rutland
Occupational Therapy: Stacey Starr
Occupational Therapy: LeeAnn Turner

3rd Grade Team
Cassandra Pressley- Language Arts
Tomeka Roberts- Social Studies

Esther Wright- Math

Kayla York- Reading-Team Lead
Beverly Frederick- Science

4th Grade Team
Shawanza Lockett- Reading
Jadi Hulett- Science

Marcy Kalman- Language Arts- Team Lead

Julie Walton- GIFTED
Keith Hendricks- Social Studies
Laura Ryles- Science

5th Grade Team
Lisa Robinson- Math
Varina Slaughter - Language Arts

Sean Jaskula- Social Studies -Team Lead

Kellie Rozier- Science
London Pritchett- Reading
Katie Jump- GIFTED

Specials (72-Primary)

Agriculture: Kristen O'neal

Drama: Amy Bugg

Physical Education: Jamia Mobley
Keyboarding: Lindsey Sigmon

Program for Exceptional Children
Melinda Hortman-Team Lead

Sydney Binkley- ACCESS
Audrey Dyer

Darrin Clark

Valori Fuller

Lindsey Moxley- Speech

Parapros

Dixie Cameron- PEC

Dartavious Thompson- PEC
Shelby Purl-PEC

Brenda Locket - PE (V%-Primary)
Deborah Ferguson - One-to-One

1SS
Margie Bowden

Custodial Staff

Patricia Carson

Laverne Herriott
John Walker

Cafeteria Staff

Melanie Wainwright-Nutrition Manager
Kaye Cody

Patricia Walker

Jimme Meeks

Brandi Calloway



July 23
July 24-30
July 29
July 31
Sept 1
Sept 7

Oct 2

Oct 12-16
Oct 19
Oct 30
Nov 11
Nov 12
Nov 23-27
Dec 18
Dec 21-Jan 1
Jan 4-5
Jan 6

Jan 11
Jan 18
Feb 8

Feb 15
Feb 16
March 11
March 17
Mar 29-Apr 2
April 20

May 21
May 21

May 24-26
May 31
June 17

Crawford County School Calendar
2026-2027

New Teacher Orientation

Teachers Return/Pre-Planning
Open House

Students’ First Day

Progress Reports (1st Nine Weeks)
Labor Day Holiday

End of 1st 9 Weeks

Fall Break

Report Cards (First Nine Weeks)

Distance Learning/Collaboration/Parent-Teacher Conferences

Veteran’s Day Holiday

Progress Reports (2nd Nine Weeks)
Thanksgiving Holidays

End of 1st Semester -2 Day for Students
Christmas Break

Student Holiday/Teacher Collaboration

Students Return/ 1st Day of Second Semester

Report Cards (Second Nine Weeks)
Martin Luther King, Jr. Holiday
Progress Reports (3rd Nine Weeks)
Winter Break

Distance Learning/Site Collaboration
End of 3rd 9 Weeks

Report Cards (Third Nine Weeks)
Spring Break

Progress Reports (Fourth Nine Weeks)

Last Day of Semester -1/2 Day for Students
High School Graduation

Post-Planning
Memorial Day Holiday
Juneteenth Holiday



CCS MISSION STATEMENT
The mission of the Crawford County School District is to provide our students with the opportunity to achieve their maximum potential to
be successful members of their community.

CCS VISION STATEMENT
Crawford County School District will unite with the community to be excellent in all we do,

ARRIVAL

Classes will begin at 7:55a.m. For those students who ride with parents, we ask that they arrive at school no earlier than 7:30a.m. Breakfast
will be served from 7:30a.m. — 8:00a.m. Students are to be dropped off in front of the school. Please use single lane traffic only when dropping off

students. Vehicles parked unlawfully in areas designated for the handicapped during or after school hours will be reported to local police for ticketing
and/or towing.

DISMISSAL
Elementary students who are car riders will be dismissed at 3:15pm. (3rd and 4th grade pick-up is located in front of the school, 5th grade
pick-up is located in front of the gym) Bus riders are dismissed at 3:23p.m.

TARDINESS/EARLY DISMISSAL
Students arriving after 8:00 a.m. will be considered tardy and must report to the front office to obtain a pass before going to class. Please note that
there will be two early dismissal days: December 18, 2026, and May 21, 2027. On these dates, students will be dismissed no later than 1:00 p.m.

ATTENDANCE
Crawford County Elementary School is concerned about the number of absences that are taking place each school year. We are concerned that
students miss valuable instruction time when they are not at school. Our school may also be affected in our effort to receive an excellent CCRPI
(College Career Readiness Performance Index) score, if a percentage of our students miss more than 15 days this year. We also have a local system
policy on promotion due to absences. The board attendance policy states, “The Board of Education believes that class attendance is among the
single most important factors in the successful education of students under its control.” Students who are absent 21 or more days could be
retained and will require an Attendance Hearing. The school system does not have a truancy officer employed to assist with attendance problems.
Sometimes, circumstances such as illness cause your child to miss school, but please make every effort to have your child in school every day. Please
remember that a written note explaining the absence is required after a student has been absent.
For the benefit of ALL students, we will adhere to the following procedures with relation to absences:

® 5 Absences - Parent Contact (via phone and letter) and Truancy Letter will be mailed.
10 Absences - Excessive Absenteeism Notification Letter (referral to counselor)
15 Absences - Attendance Contract Meeting Scheduled with parents and administration and referral to Social Worker
21 or more days - Attendance Hearing with administrator
30 days - Subject to a referral to the Department of Family and Children Services (DFACS)

PERFECT ATTENDANCE
To receive an award for Perfect Attendance, a student may not be absent. It does not matter if the absence is excused or unexcused.

EXCUSED AND UNEXCUSED ABSENCES
Absence from school is classified as either excused or unexcused. Excused absences are established by the Georgia Board of Education. Students
may be temporarily excused from school and allowed to make up work when:
Personally ill and when attendance in school would endanger their health or the health of others.
A serious illness or death occurs in the immediate family. (Parent, Sibling, or Grandparent of child).
Mandated by order of governmental agencies or by a court order.
Celebrating religious holidays observed by their faith.
School Sanctioned Events.
Visiting a parent/guardian prior to or on leave from a combat posting
Note: An excused absence does not mean that a student is given credit for being at school. It means that the student may make up
work missed during an excused absence. Students should present a written excuse within (3) days after an absence, whether excused or
unexcused. Failure to do so will result in the absence (s) remaining unexcused.
Only students who have excused absences may make up work or tests missed. The following items should be specified and included on each written
excuse:

SAINAIE IRl

1. The date the excuse is written.
2. The date and day of absence.



3. Reason for absence.

4. Signature of parent or guardian.
Upon returning to school, students should complete makeup work. Parents may pick up homework assignments in the school office. The teacher,
however, should be given adequate time to prepare homework assignments and materials.

PARENTAL CONTACTS
It is essential that parents and guardians keep their contact information up to date, including phone numbers, addresses, and emergency contacts.
While teachers will primarily communicate through Thrillshare Rooms, both teachers and administrators will make every effort to reach out when
necessary using the contact details provided.

FAMILY EDUCATIONAL RIGHTS AND PRIVACY ACT (FERPA)
Confidentiality of student records shall be preserved while access is provided to parents, eligible students (those over eighteen years of age enrolled
in post-secondary educational institutions), professional educators with legitimate educational interests, and those federal or state officials whose
access is authorized in connection with an audit or evaluation of federal or state supported education programs or for the enforcement or compliance
with federal legal requirements related to those programs. The superintendent shall direct the publication of procedures through which parents or
eligible students may request the correction of errors in student records.
The Board of Education designates the following information as “directory information.” Unless a parent or eligible student makes a timely request
to the principal of the school where the student is enrolled that such information not be designated directory information on the individual student,
such information will not be considered confidential and may be disclosed upon request.
Student’s name, address, and telephone number;
Student’s date and place of birth;
Student’s participation in official school clubs and sports;
Weight and height of student if he/she is a member of an athletic team;
Dates of attendance at schools within the school district; and
Honors and awards received during the time enrolled in the district’s schools.

Mo o o

SEXUAL HARASSMENT
The CCBOE strongly encourages parents and guardians to inform their children of the consequences, including potential criminal penalties, of
underage sexual conduct and crimes for which a minor can be tried as an adult.

PHYSICAL RESTRAINT POLICY
Physical Restraint means the use of physical force to prevent, restrict or subdue movement of a students’ body or part of their body. Students are not
free to move away when they are being physically restrained. School Personnel shall only administer a physical restraint as a last resort when it is
needed to protect a student and/or a member of the school community from imminent serious, physical harm. When physical restraint needs to be
administered, school personnel shall seek to prevent or minimize any harm to the student as a result of the use of physical restraint.

PROPER ADMINISTRATION OF A PHYSICAL RESTRAINT
Only Trained school personnel shall administer physical restraint. Trained school personnel are those individuals who have completed
De-escalation and Mindset Training. All physical restraint must be terminated as soon as the student is no longer an immediate danger to
themselves or others or the student indicates that they cannot breathe, or if the student is observed to be in severe distress, such as having difficulty
breathing, or prolonged crying or coughing.

Follow-up Procedures and Reporting Requirements
At an appropriate time after a student has been released from a restraint, the principal or designee shall implement the following procedures:
a. Review the restraint with the student to address the behavior that precipitated the restraint.
b. Review the incident with school personnel who administered the restraint to discuss whether proper restraint procedures were followed; and
c.  Follow-up should occur with students who witnessed the incident, including teacher debrief, counselor debrief or the use of restorative
practices; and
d.  Written notification of the restraint should be sent to the Office of Student Services/SPED Director and immediate supervisor of the principal.

Report Requirements
Every use of physical restraint shall be documented on the Incident Report/Use of Physical Restraint Form and reported to the Principal or designee
immediately. The school staff members who administer a physical restraint that results in an injury to the students shall verbally inform the principal
or designee as soon as possible and no later than the close of school day in which the restraint was administered.
The Principal or designee shall verbally inform the student’s parents/guardians caregivers of any physical restraint as soon as possible but no later
than twenty-four (24) hours after the use of restraint.

STUDENT INFORMATION FORM
During the first week of school, your child’s teacher will be sending home an information sheet for you to complete. It is extremely important that



this form is filled out accurately and returned promptly. This information is kept on file in the school office and is used to contact you when
necessary. Please ensure that all phone numbers and addresses are correct and clearly written, including an emergency contact in case you cannot be
reached. If your contact information changes at any point during the school year, notify the school immediately so that we can keep our
records current.

MEDICATION
Medicine, including aspirin, cannot be administered by the school without parental consent. Students who need to take prescribed medication must
have the appropriate form signed by the physician and parent before the medication can be brought to school. An adult, NOT THE STUDENT,
should bring medication to the office. The medication and form must be left in the office so the secretary/nurse can dispense it as directed. It is
illegal for a student to carry prescribed inhalers or medications during the school day. The office must be informed if a student is going to be keeping
an inhaler. Students must take the responsibility of making sure that other students do not have access to the inhaler. These are prescribed
medications, and sharing with other students could endanger the health and safety of those students.

TRANSPORTATION CHANGE
In the event that an emergency transportation change needs to be made by phone during school hours, an administrator or his/her designee will make
contact with the parent to approve the change. Only students with a written note signed and dated by a parent or guardian will be allowed to make
transportation changes. The office staff will need to make a copy. This will expedite the early sign-out and eliminate interrupting instructional time in
the classroom. Students are not allowed to get off the bus at another school unless a parent has presented a request and contacted the school
administrator to explain the reason for the change in unloading. All requests will be reviewed, but not all will be approved by the administration.

BUS REGULATIONS

Students are assigned to ride school buses that will pick them up and drop them off in close proximity to their homes. Parents must provide
transportation to those children leaving the school transportation zone; therefore, if your child attends a nursery (babysitter) outside the zone in which
you live, you must provide transportation. Students are NOT allowed to ride a bus other than their assigned bus unless a written request is received
from the parent or guardian stating his/her permission to do so. Students must bring a written note from a parent to the front office to receive a bus
pass. This applies only to those students riding buses within the same transportation zone. While on route, to and from school, students must conduct
themselves properly at all times. A verbal and written warning will be sent to parents prior to suspension, unless a severe infraction occurs. Bus
conduct pamphlets are provided in the folder and should be signed and returned to the school.

ARTICLES NOT ALLOWED AT SCHOOL OR ON BUS

Alcohol, Pagers/Beepers, Electronic Devices, Tape Players/Radios, Drugs, Vapes, Toys or Games, Noise Making Devices, Chemical Irritants,
Tobacco Products, Look Alike Drugs, etc. Weapons/Toy Weapons, Cell Phones, Matches, Fireworks, Lighters, Laser Pointers, Cards or Dice, Box
Cutters, Knives, Video games. Any other item that might pose a threat or be a distraction to students. The principal or designee will confiscate
items not allowed at school and retain them until the end of the school term. Some of the items not allowed at school will be confiscated and retained
by law enforcement as evidence.

* A student’s disciplinary actions are subject to change at the administrator’s discretion.

*  Chronic disruptive behavior will not be tolerated this year. If a student is sent to the office more than S times they will be put on a

Chronic Behavior Contract.
e All disciplinary actions not listed will be dealt with at the administrator's discretion.

DISCIPLINE
It is necessary that children learn to develop self-discipline in order to further their learning. We ask that you discuss with your children the



importance of and need for good behavior and a good positive attitude while at school. The “Positive Behavioral Intervention & Supports (PBIS)
Program” is our school-wide discipline plan.

HALLWAY
CCES EXPECTATIONS %

Stay Safe
Walk on third tile

Own Our Actions
Stay quiet

Always Do Your Best

Have a hall pass

Respect
Respectful distance

CCES EXPECTATIONS %

Stay Safe

Report problems

Own Our Actions
Use good hygiene

Always Do Your Best
Go, flush, & wash hands

Respect

Respect privacy

CCES EXPECTATIONS %

Stay Safe

Keep hands, feet, and objects to self

Own Our Actions

Listen and follow directions the first
time

Always Do Your Best

Be prepared and on time

Respect

Respect yourself, others, and the
staff

RECESS
CCES EXPECTATIONS %

Stay Safe

Stay in boundaries

Own Our Actions
Take turns

Always Do Your Best
Play fairly

Respect
Use equipment the right way

CCES EXPECTATIONS %

Stay Safe

Raise hand for help

Own Our Actions

Clean your area

Always Do Your Best

Use inside voice

Respect
Eat with appropriate table manners

DEPARTURE
CCES EXPECTATIONS %
Stay Safe

Walk on sidewalks

Own Our Actions

Stay in appropriate areas

Always Do Your Best

Listen for your name or grade when
called

Respect

Follow directions quietly and quickly




CCES PBIS Minor/Major Referrals

Level 1

Disciplinary Options: Classroom Level
InterventionsfConsequences

Minor Referrals

Behavigr Examples:

« Running andfor
making unnecessary
noise

» Refusing to
participate/complete
classroom activities

¢ Failure to bring
needed
materialsfassignments

s Leaving assigned
area in classtoom
without permtission

« Lunchroom or
restroom misconduct

¢ [nappropriate
language belween
peers

e interrupting

Interventions
* Review PBIS
expected behavior
« Written ar verbal
warning
» Seal change
» Parenf contact
+ Teacher conference
with siudent
In class time out
Time out in another
clags
Loss of privilege

Level 2
Minor Referrals (3 or less)

Behavior Examples

= Repeated violations

= Willful disobedience

e Academic
dishonesty/cheating/
forging another
personr's name on
school materials

» Electronic device
misuse

» Verbal aggressicn

Interventions
« Review PBIS

expected behavicr

» Parent/guardian
involverment

« Time out ouiside of
classroom

o Configeation of item
Suspension of
computer/recess/other
privileges

+ Letter of apology

Leval 3
Majar Cffice Referral

Behavior Examples

+ Repeated viclations
(more than 3}

= Cutting class or other
schedules activities

e Failure to accept
disciplinary actions
from previous isvels

« Unwanted touching of

Inf jon

» Review PBIS
expected hehavior

e Office referral requires
parenifguardian
notification
In school suspension

+ Campus clean up

+ Counselor referral
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Georgia’s ESSA

In December 2015, President Obama signed into law Every Student Succeeds (ESSA) the long overdue reauthorization of ESEA of 1965. While
ESSA’s new accountability provisions represent a substantial departure from No Child Left Behind’s AYP, they are more closely aligned with the
College and Career Readiness Performance Index (CCRPI) system already in place in Georgia.

The CCRPI is Georgia’s annual tool for measuring how well its schools, districts, and the state itself are preparing students for the next educational
level. It provides a comprehensive roadmap to help educators, parents and community members promote and improve college and career readiness
for all students.

The CCRPI includes five main components, each scored on a scale of 0 to 100: Achievement, Progress, Closing Gaps, Readiness, and Graduation
Rate (high school only). These components, encompassing multiple indicators, are combined for a total CCRPI score on a scale of 0 to 100. The
CCRPI also reports other information, such as the performance of student subgroups, school climate, and financial efficiency status. The final CRPI
rating is published in the fall of each year.

Grievance Procedures
for filing, processing and resolving alleged discrimination complaints
(students and employees)

L Definitions

A. Discrimination Complaint: A written complaint alleging any policy, procedure, or practice,
which discriminates on the basis of race, color, national origin, sex, or handicapping conditions.

B.  Grievant: A student, employee, applicant for employment, or other person who submits a complaint alleging discrimination based on race,
color, national origin, sex, or handicapping condition.

C. Respondent: The person alleged to be responsible for the violation alleged in a complaint. The term may be used to designate persons with
responsibility for a particular action or those persons with supervisory responsibility for procedures and policies in those areas covered in
the complaint.

D. Day: Day means a working day. The calculation of days in complaint processing shall exclude Saturdays, Sundays, and holidays.

II.  Procedures

Complaints made to the Crawford County School System regarding alleged discrimination on the basis of race, color, or national origin in violation
of Title VI, on the basis of sex in violation of the Title IX, or on the basis of handicap in violation of the Rehabilitation Act of
1973, also known as Section 504, or the Americans With Disabilities Act will be processed in accordance with the following procedure:

Any student, employee, applicant for employment or other person with a complaint alleging a violation as described above shall promptly notify, in
writing or orally, the appropriate coordinator designated for the school system. If the complaint is oral, the coordinator shall promptly prepare a
memorandum or written statement of the complaint as made to him or to her by the complainant and

Designated Coordinators:
Title II, VI, VII: Dr. Lezley Anderson
Central Office (478) 836-3131
Title IX, Sec. 504, ADA:
Stephanie Purl
Central Office (478) 836-3131
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STATEMENT OF GRIEVANCE

Name Phone

Address

Relationship to Crawford County Schools:

Student School
Employee at school School
Parent

Applicant for Employment

Other (Describe)

Date of Alleged Violation:

Persons Involved:

Description of Alleged Violation:

Action Requested:

Signature:
Date:

Received by:
Date Received:

II._Filing and Processing Discrimination Complaints

12



A. Grievant: Submits written complaint to designated Coordinator stating name, nature, and date of alleged violation;
names of persons responsible (where known); and requested action. Complaint must be submitted within 30 days of  alleged

violation.
B. Coordinator: Notifies respondent within 10 days and asks to
a. Confirm or deny facts
b. Indicate acceptance or rejection of student’s or employee’s requested action;
c. Outline alternatives.
C. Respondent:  Submits answer within 10 days to Coordinator
D. Coordinator: Within 10 days after receiving respondent’s answer refers the — written complaint and respondent’s

answer to the principal or other designee. The Coordinator also schedules a hearing with the grievant, the respondent, and the
principal or other designee.

E. Principal, Grievant, Respondent, and Coordinator: Hearing is conducted.

F. Principal: Within 10 days after the hearing, issues a written decision to the student, employee, respondent, and
Coordinator.

G. Grievant or Respondent: If the grievant or respondent is not satisfied with the principal’s decision, he/she must notify
the coordinator within 10 days and request a hearing with the superintendent.

H. Coordinator: Within 10 days of request, schedules a hearing with the grievant, respondent, and superintendent.

L Superintendent, Grievant, respondent, and Coordinator: Hearing is conducted.

J. The superintendent issues a decision within 10 days following the hearing.

K. Grievant: If the grievant or respondent is not satisfied with the superintendent’s decision, he/she must notify the
coordinator within 10 days  and request a hearing with the governing board.

L. Coordinator: Notifies governing board within 10 days after receiving request, coordinator schedules hearing with the
governing board. Hearing is to be conducted within 30 days from the date of notification to the governing board.

M. Governing Board or hearing panel established by the Board, Grievant and Coordinator: Hearing is conducted.

N. Governing Board: Issues a final written decision within 10 days after the hearing regarding the validity of the

grievance and any action to be taken.

Iv. General Provision
Extension of time: Any time limit set by these procedures may be extended by mutual consent of the parties involved. The total number of days
from the date that the complaint is filed until the complaint is resolved shall be no more than 80.
Chronic Disciplinary Problem Students Act
0.C.G.A. § 20-2-764 — Definitions
As used in this subpart, the term:
(1) “Chronic disciplinary problem student” means a student who exhibits a pattern of
behavioral characteristics which interfere with the learning process of students around him

or her and which are likely to recur.

(2) “Expulsion” means expulsion of a student from a public school beyond the current
school quarter or semester.

(3) “Suspension” means the short-term suspension of a student from a public school for

not more than ten days or long-term suspension for more than ten days pursuant to Code
Section 20-2-751.

13



0.C.G.A. § 20-2-765 - Invitation to parent or guardian for school visit and request to attend conference

Any time a teacher or principal identifies a student as a chronic disciplinary problem student, the principal shall notify by telephone call and by either
certified mail or statutory overnight delivery with return receipt requested or first-class mail the student's parent or guardian of the disciplinary
problem, invite such parent or guardian to observe the student in a classroom situation, and request at least one parent or guardian to attend a
conference with the principal or the teacher or both to devise a disciplinary and behavioral correction plan.

0.C.G.A. § 20-2-766 - Request that parent or guardian attend conference before student permitted to return from expulsion or suspension

Before any chronic disciplinary problem student is permitted to return from an expulsion or suspension, the school to which the student is to be
readmitted shall request by telephone call and by either certified mail or statutory overnight delivery with return receipt requested or first-class mail
at least one parent or guardian to schedule and attend a conference with the principal or his or her designee to devise a disciplinary and behavioral
correction plan. Failure of the parent or guardian to attend shall not preclude the student from being readmitted to the school. At the discretion of the
principal, a teacher, counselor, or other person may attend the conference. The principal shall ensure that a notation of the conference is placed in the
student's permanent file.

AUTHORITY OF SCHOOL OFFICIALS
A school principal or his designee has the authority, by law, to punish students. School principals also have the authority to suspend students from
school and/or from riding a school bus and to recommend for expulsion those students who seriously disrupt the school environment. Students of the
Crawford County Schools are subject to the Code of Student Conduct.

AUTHORITY OF THE TEACHER
A teacher shall have the authority, consistent with board policy, to manage his or her classroom, discipline students, and refer a student to the
principal or his designee to maintain discipline in the classroom. Any teacher who has knowledge that a student has exhibited behavior which
violates the student code of conduct and repeatedly or substantially interferes with the teacher's ability to communicate effectively with the students
in his/her class or with the ability of such student's classmates to learn shall file a report of such behavior with the principal or his designee.

PARENT-TEACHER CONFERENCES
Communication is an essential part of the educational program. We believe it is important for parents to maintain regular contact with their child’s
teacher regarding academic progress and behavior. While Distance Learning days are designated for parent conferences, conferences can be
scheduled at any time, as needed. We ask that conferences be arranged in advance to ensure a time that works for everyone-such as before or after
schools, or during the teacher’s planning period.

WHEN VISITING THE SCHOOL
For the safety of our students, faculty, and staff, ALL visitors, including parents, should enter through the front entrance and report to the office for a
visitor’s pass. Please do not come to visit or conference with teachers without an appointment. Unexpected visits to the classroom may interrupt
instruction for an entire class.

SICK CHILDREN
If your child becomes seriously ill at school, we will contact you immediately. If we cannot reach you, we will use the emergency information you
have provided. Please remember, we cannot keep seriously ill children at school.

MEDIA CENTER
Students are responsible for all textbooks and library books issued to them during the school year. All lost or damaged books must be paid for. All
monies collected are recorded by the school bookkeeper and paid to the proper fund for replacement purposes. If a book is found, money paid will be
refunded.

ACCEPTABLE USE POLICY
Students at Crawford County schools are expected to use technology to complete a variety of class assignments in each academic area. Students and
parents/guardians are responsible for ensuring that use of school technology resources, including the internet, is in compliance with the district AUP
guidelines outlined in this handbook. A parent/guardian who has concerns regarding his/her student’s use of technology, including access to the
internet, should contact the principal.

MEDIA DISCLOSURE/PHOTO RELEASE
The Crawford County School System receives occasional requests from the media (newspapers, magazines, television and radio stations) to
interview, photograph, and/or videotape students. Our schools also often take pictures and/or videos to positively promote our school. If a
parent/guardian objects to his or her child being photographed or videotaped for school publicity purposes, he/she must submit a signed statement to
that effect. Please return the photograph/videotape release form to your child's homeroom teacher. *This does not apply to school pictures.
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BREAKFAST AND LUNCH PROGRAMS
All students will be eligible for free breakfast and free lunch. There will not be any free or reduced lunch forms sent home to parents this year. No
carbonated drinks can be brought into the cafeteria.

WITHDRAWAL OF STUDENTS
If you are moving and are withdrawing your child from school, please call or come by the school a few days prior to the withdrawal date. This will
give ample time to complete the necessary paperwork, etc. Your cooperation is always greatly appreciated.

FIRE/SEVERE WEATHER DRILLS
Fire and severe weather drills are necessary for the safety of the students, staff, and faculty. Everyone should know the specific directions for
reaching a point of safety from those areas of the school building in which he/she may be. Specific information for these drills is posted in each room.

SCHOOL ACCIDENT INSURANCE

School accident insurance is available to all students. A parent may request a packet through their child's homeroom. Purchase of the insurance is
optional; however, it is the parent or guardian’s responsibility to enroll and submit payment if they choose to participate.
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SCHOOL DRESS CODE

Students are encouraged to wear clothing that is appropriate for school and the weather. Each student, with the advice and counsel of their parents or
guardian, should dress in a manner which is appropriate for school and its related activities. The following guidelines are used in determining
whether or not a student’s attire is appropriate:

The dress, apparel, jewelry, or grooming is not detrimental to the health and safety of the student or other students or to the education process or
climate.

The dress, apparel, jewelry, or grooming is consistent with conventional standards of modesty and decorum.

The dress, apparel, jewelry, or grooming is free from words, slogans, or pictures which advertise writing, racial slurs, suggestive pictures, or
emblems.

All clothing is to be worn appropriately and in the manner for which it was designed.
The following rules for dress, apparel, jewelry, and or grooming applies:

No tank tops unless worn under crop top

No bare midriffs

No mesh shirts unless worn over opaque shirts.

No hats or sunglasses except on special days.

Shorts or skirts must be closer to the knee.

Leggings or biker shorts must be worn under shorts or skirts that are not close to the knee.

Pants should be at the waist (no sagging).

Pants with holes must be worn with tights underneath.

No high heels, athletic slides, or flip flops.

Crocs must be worn with the strap on the back of the foot.

Jackets and T-shirts that meet the following criteria are acceptable:
1. Must not have vulgar or negative sayings.
2. Must not have sexually suggestive words or pictures.
3. Must not have words or pictures that display or advertise tobacco products, alcohol, or illegal items.

The principal or his/her designee’s discretion applies to all of the above. Please sign below to acknowledge your agreement of the school’s dress
code and return it to school with your child.

Parent/Guardian’s Signature Student’s Signature
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GIFTED PROGRAM
Formal identification of the student begins as early as kindergarten and continues through grade 12. In order to identify all students in need of

instructional modifications and/or special services, a comprehensive search is conducted annually and includes the following components:

Automatic Referrals K-12: When a system-wide norm referenced test is administered, students who score at or above the 90th percentile on the
total battery, total math, or total reading will be referred for additional testing.

Reported Referrals: Any person who has knowledge of a student’s intellectual functioning may make a referral. However, such referrals do not
mandate an evaluation of a student. The referring party should complete the Characteristics Instrument for Screening Students.

A gifted review committee consisting of the in-school gifted specialist, another teacher of the gifted, and/or a regular education teacher, counselor, or
administrator will determine if a gifted evaluation is needed. If a gifted evaluation is warranted, students will be assessed in mental abilities,
achievement, creativity, and motivation.

The referral process will take place in the spring.

PROGRESS REPORTS
Students are issued progress reports every four weeks. Parents should review the progress report carefully, schedule a conference if desired and
promptly sign and return the progress report to the teacher. The parent will be notified if his/her child is in danger of failing prior to the end of the
school year.
REPORT CARDS

Report cards will be sent during each nine week grading period. Report cards are reflective of students’ progress toward meeting the requirements of
the Georgia Standards of Excellence (GSE). Parents are asked to sign the report card and return it to your child’s teacher. A parent’s signature
indicates that the parent has received and reviewed the report card. The final report card will be given to students on the last day of school and mailed
if needed. Parents are encouraged to schedule conferences at any time throughout the year.

PROMOTION POLICY
In accordance with our policy, students in grades third through fifth must achieve a grade average of 70 or higher in order to be promoted to the next
higher grade. A student in grades third through fifth may be retained if he/she fails any two subjects excluding specials, with supporting
documentation (data points) from all benchmark and standardized assessments given throughout the year.

GEORGIA MILESTONE (END OF GRADE TEST)
All students in third through fifth grades are required to take the Georgia Milestone (End of Grade Test). State law requires that students in grade 3
earn an At/Above Grade Level designation in reading to be promoted to fourth grade. In grade 5, state law requires that students earn an At/Above
Grade Level designation in reading as well as score in the Developing Learner achievement level or above in Mathematics to be promoted to the next
grade. In addition, students in 3rd and 5th grades must meet the promotion standards and criteria established by the local board of education.

GRADING SCALE
The grading scale is A-C and F as shown on a students report card. The percentage key is used to show equivalence between number grades and
letter grades. We will use the following scale for all graded work, progress reports, and report cards.

90-100 = A
80-89 =B
70-79=C
60-69 =F

SUPERINTENDENT’S HONOR ROLL/PRINCIPAL’S HONOR ROLL
Students in grades 1-5 may achieve Superintendent’s Honor Roll or Principal’s Honor Roll every nine weeks by meeting the following criteria:

Superintendent’s Honor Roll: To qualify for Superintendent’s Honor Roll, students must:

1. Earn “A’s” in all academic subjects.
Principal’s Honor Roll: To qualify for Principal’s Honor Roll, students must:

1. Earn “A’s” and “B’s” in all academic subjects, and;

2. Grades must average to an “A”.
*Grades received in specials or Eagle time will not be used to determine Superintendent’s or Principal’s Honor Roll.
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IDEAS FOR HELPING YOUR CHILD

Parents can do their part to improve homework when they:

1.
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Cooperate with the school to make homework effective.

Provide their children with suitable study conditions (desk or table, lights, books,and supplies.)
Reserve a time for homework, and TURN OFF THE TELEVISION.

Encourage their children, but avoid undue pressure.

Show interest in what their children are doing, but do not do the work for them.

Understand the school expects homework to be completed and returned.

Children will improve their study habits by observing the following:

1.

AN

L=

Be sure you understand each assignment.

Form the habit of using a certain time and place for study.

Study conditions should include good lighting, ventilation, and quiet.
Have necessary materials at hand.

Try to develop the skill of working independently.

Spend enough, but not too much time on each subject.

EXPECTATIONS OF STUDENTS

Students are expected to follow the Code of Conduct that is in place for CCES.

Students are expected to conduct themselves, positively, in such a way as to reflect themselves, their parents, and the school.

Students are expected to move quietly and orderly through the halls.

Students are expected to participate in physical education classes unless a written excuse from the doctor, parent/guardian, or other parent
confirmation is received.

Students will refrain from chewing gum, eating in undesignated areas or at inappropriate times, and from entering faculty/staff
lounge/workroom.

Students are expected to show respect and care for property belonging to themselves, to others, and to the school.

Students are expected to be attentive and courteous during school assemblies or special events.

A parent note is required for riding a different bus or for getting off the bus at an unassigned destination.

Students are expected to obey the regulations for safety on school grounds and buses.

Written or Doctor excuses for any absence from school are required by CCES. Students will receive 3 days per absence for make-up work.
Make-up work will be sent home and should be completed and returned.

Students are expected to obey the regulations for safety on school grounds and buses.

Students will not be allowed to sell items on school grounds unless it is a school approved fundraiser.

Students are responsible for securing their personal property.

Students are expected to exert their best efforts to make each learning experience meaningful and lasting.

Students may not bring any carbonated, canned, energy drinks, or bottled drinks to school (ex: Coke, Sprite, Pepsi, Monster, etc.).

Teachers will go over classroom rules and expectations with students throughout the first week of school.

SCHOOL COUNCIL
According to the school council law the following is the guideline for membership:

The property and business of the council shall be managed by a minimum of seven school council members of whom a majority shall constitute a
quorum. The number of council members shall be specified in the council's bylaws. Members of the school council shall include:

(1) A number of parents or guardians of students enrolled in the school, excluding employees who are parents or guardians of such students, so

that such parents or guardians make up a majority of the council and at least two of whom shall be businesspersons;

(2) At least two certificated teachers, excluding any personnel employed in administrative positions, who are employed at least four of the six

school segments at the school;

(3) The school principal; and
(4) Other members as specified in the council's bylaws, such as, but not limited to, students, staff, and representatives of school related

organizations. Other businesspersons from the local business community may serve on the council and shall be selected by the other
members of the school council. Selection procedures for these members and the business members shall be specified in the council's
bylaws.

PARENT-TEACHER ORGANIZATION (PTO)

The PTO will be organized the first month of school. The PTO will encourage FAMILIES to help their children, school, and community. PTO Board
elections will be held annually.

STUDENT CLUBS AND ORGANIZATIONS

Any clubs and organizations, not affiliated with Crawford County Elementary School curriculum, will allow parents an opt-out provision (in
acknowledgement form) before their child will be allowed to participate.
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CCES Handbook Acknowledgement Page

It is mandatory that this acknowledgement be returned, as it will become part of the student’s permanent record for
2026-2027 school year.

Student Grade

My Parent/Guardian(s) and | hereby acknowledge by our signatures that we have received, and understand this Code of
Student Conduct.

We have also read and understand the penalties and consequences pertaining to the Georgia Compulsory Attendance
Law (0O.C.G.A. 20-2-690.1) on page 6 of the handbook. | understand that the system social worker, if needed, will file
proceedings in court to enforce this law.

(Student’s Signature) (Date)

(Parent’s Signature) (Date)
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Mission

The Mission of the Crawford County School System is to educate each student to be a successful member of his/her community.
Vision

Crawford County Schools will Collaborate, Communicate, Shape, and Develop excellence.

Beliefs: We Believe...........

All students should have the knowledge and skills to do what they want to do when they graduate high school.
Our teachers and staff genuinely care about student success.

Public education can break the cycle of poverty.

Teachers and staff should have the opportunity for professional growth.

Our leaders have a responsibility to create an environment for learning and growth for students and staff.
Students and staff must feel safe in order for learning to take place.

The relationship among teachers, students, and families is as important as the lessons being taught.

Partnering with our stakeholders will enhance our educational and economic opportunities.

XN R WD =

Strategic Goals

Student Achievement and Success
Stakeholder Engagement and Communication
Organizational and Operational Excellence
Quality Workforce

Positive School Culture and Climate

IT IS THE POLICY OF THE CRAWFORD COUNTY BOARD OF EDUCATION NOT TO DISCRIMINATE ON THE BASIS OF AGE, RACE,
COLOR, NATIONAL ORIGIN, RELIGION OR HANDICAP IN ITS EDUCATIONAL PROGRAMS OR EMPLOYMENT PRACTICES.
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CODE OF STUDENT CONDUCT
INTRODUCTION

The belief of the Crawford County Board of Education is that effective quality education requires orderly procedures and discipline. The intent of
this handbook, as well as the enforcement of its rules, is to ensure the presence of a safe, friendly and serious atmosphere in which students and
school personnel work cooperatively toward mutually recognized and accepted goals. Furthermore, acting in the best interest of this community, the
policy of the Crawford County Board of Education is to require the principals, faculties, staff, students, parents, and guardians to adhere to and
comply with this Board of Education approved Code of Student Conduct.

As students’ progress in public schools, it is reasonable to assume that an increase in age and maturity will result in the students’ assumption of
greater responsibility for their actions. Although it is true that differences in age and maturity require different types of disciplinary action, the
expectation of student behavior identified in this handbook will apply to all students in grades kindergarten through 12™ grade.

The contents of this handbook will:

Describe roles of the home, student, school and school personnel.

Describe student rights and responsibilities.

Define student discipline in the context of the Board of Education’s philosophy.

Identify formal disciplinary actions.

Identify classifications of violations and describe procedures for disciplinary actions.

Standardize procedures for administering formal disciplinary actions.

Conform to the mandates provided in the Individuals and Disabilities Education Act and Section 504 of the
Rehabilitation Act.

EQUAL EDUCATIONAL OPPORTUNITIES

The Board shall provide educational opportunities for students on a nondiscriminatory basis. No person shall be denied benefits of any education

program or activity on the basis of race, color, disability, religion, national origin, or sex. Students cannot be denied enrollment due to immigrant

status or English speaking ability. Programs offered by schools within the school district shall be open to all students in compliance with statutory
and judicial requirements.

DUE PROCESS

The policy of the Crawford County Board of Education is to adhere to and observe the essential elements of due process when carrying out the
procedures contained within the Code of Student Conduct handbook. A responsibility of the principals will be to familiarize their faculty and staff
with due process procedures and provide each staff member with a copy of this handbook. This handbook has been published with the following
concepts of the mind.

1. School rules must be clearly stated and related to the educational purposes of the school.

2. School rules must be fair and specific enough for students to know what they may or may not do.

3. Students, parents and guardians must be informed of the rules concerning behavior and discipline.

4.  When serious disciplinary action is involved, school personnel and students must comply with required procedures.

The consensus of the Board of Education is that the regulations in this handbook deal with a matter of legitimate interest with the intent of protecting
the health, safety and welfare of students and ensuring the efficient operation of the schools.

ROLES OF THE PARENTS, STUDENTS, SCHOOL AND SCHOOL PERSONNEL

In order for effective teaching and learning to take place in our schools, there must be a cooperative relationship among students,
parents, guardians and educators. To foster this relationship:

Parents and Guardians should:
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Maintain regular communication with school authorities concerning their child’s progress and conduct.

Ensure that their child is in daily attendance and promptly report and explain an absence or tardiness to school officials.
Provide their child with the resources needed to complete class work.

Assist their child in being healthy, neat, and clean.

Bring to the attention of school authorities any problem or condition which affects their child or other children.

Discuss report cards and work assignments with their child.

Maintain up-to-date home, work and emergency telephone numbers at the school, including doctor, hospital preferences and
an emergency health care form.

Attend scheduled parent-teacher conferences.

Promptly report any change of address and/or telephone number.

Report directly to the office when visiting a school.

Sign and return acknowledgement form for receipt and reading of Code of Student Conduct.

Students should:

Attend all classes daily and be punctual in attendance.

Bring to class appropriate working materials.

Be respectful to all individuals and of all property.

Conduct themselves in a safe and responsible manner.

Be clean, neat and appropriately dressed.

Be responsible for their own work.

Respect the classroom and school.

Show a positive, cooperative attitude toward school.

Promptly report any change of address and/or telephone number.

School should:

Maintain an atmosphere conducive to good behavior.

Exhibit an attitude of respect for students.

Plan a flexible curriculum to meet the needs of all students.

Promote effective discipline based upon fair and impartial treatment of all students.

Welcome and encourage participation by parents and guardians in school affairs.

Encourage the school staff, parents, guardians and students to use the services of community agencies.
Encourage parents and guardians to keep in regular communication with the school.

Seek to involve students in the development of policies.

Endeavor to involve the entire community in order to improve the quality of life within the community.

School Personnel should:

Be regular in attendance and punctual.

Be prepared to perform their duties with appropriate materials and lesson plans.

Be respectful to all individuals and of all property.

Conduct themselves in a safe and responsible manner.

Be clean, neat and appropriately dressed.

Abide by the rules and regulations set forth by the school and Board of Education.

Seek changes in an orderly and recognized manner.

Participate in continuous improvement of professional knowledge and skills.

Develop a positive, cooperative attitude toward parents and guardians, students, co-workers and the total school program.
Strive to use a variety of informal disciplinary and guidance methods, prior to, during, and after formal disciplinary action.
Assist in students’ program adjustments.

Make referral to guidance personnel for group or individual counseling with counselors, peer counseling, and other services
deemed appropriate.

Participate in conferences and/or contacts among administrators, parents, guardians, teachers and students.

Refer to special education or appropriate agencies for special problems.

JURISDICTION OF THE BOARD OF EDUCATION
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Crawford County School students are subject to the rules and regulations of the Crawford County Board of Education during the
school day while in attendance at school-related activities and while traveling to and from school or school-related activities. This
includes traveling in school vehicles or in public or private vehicles which are being utilized at the time for purposes of transporting
students to and from school or school-related activities as well as waiting at the school bus stop. In addition, students may be
disciplined in those instances where conduct at other times and places is deemed to have direct and immediate impact or effect on the
health, safety, discipline or general welfare of the school community. Use or possession of controlled contraband at any time or place
is presumed by the Board of Education to have a direct and immediate impact or effect on the health, safety, discipline or general
welfare of the school community.

Criminal law violations/Off-campus misconduct: A student whose conduct off campus could result in the student being criminally
charged with a felony and which makes the student’s continued presence at school a potential danger to persons or property at the
school or which disrupts the educational process may be subject to disciplinary action, including in-school suspension, short-term
suspension or out-of-school suspension.

Any student who violates Board policy concerning drugs, alcohol, weapons, physical harm to a person, or threatens physical harm to a
person may be suspended from school and may not be readmitted to school until (1) any criminal charges or offenses arising from the
conduct, if any, have been disposed of by appropriate authorities and (2) the person has satisfied all other requirements imposed by the
school system as a condition for readmission. See Student Discipline Hearings.

Before readmission to school, the school system may recommend such conditions as it may deem appropriate to ensure the safety or
security of students and employees and such conditions may include, but are not limited to psychiatric and psychological evaluation
and counseling at the parents’ expense.

A parent, guardian, custodian or person , excluding a foster parent, responsible for the care or control of a minor child in the Crawford
County School System shall be responsible financially for such child’s destructive acts against school property or persons, and may be
requested to appear at school by an appropriate school official for a conference regarding the acts of the child and, if summoned by
proper notification by an appropriate school official, shall be required to attend such discipline conference.

STUDENT ATTENDANCE
Philosophical Basis:

School administrators are required under state law to enforce compulsory school attendance laws. Regular attendance by students
facilitates the development of the skills and knowledge necessary to function in a modern democratic society.

It is the belief of the Crawford County Board of Education that regular school attendance is important to all students and to the school
system. It is further believed that course content and grading procedures should be structured so that regular attendance is necessary
in order to successfully complete course requirements.

Subject to parental guidance, each student must be responsible for his/her own attendance. Administrators and teachers will make
every effort to encourage regular attendance by students and to solicit assistance from parents and guardians in accomplishing this
objective.

An absence is defined as non-attendance (except for in-school activities excused by school authorities) in a regularly scheduled class
or activity regardless of the reason for such non-attendance.

Parents or guardians shall send a note of explanation to the school the day the child returns to school. A physician’s statement may be
required if circumstances warrant.

TRUANCY PROTOCOL FOR
CRAWFORD COUNTY SCHOOLS
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A county-wide Attendance Protocol has been established by the Crawford County BOE as mandated by O.C.G.A. 20-2-690-1. This
Protocol has been established to ensure the coordination and cooperation among officials, agencies and programs involved in
Compulsory Education Issues. Its purpose is to reduce the number of unexcused absences from school, and to increase the percentage
of students present to take mandated tests that are required to be administered under the law of the state.

The protocol developed shall apply to all students in attendance in any school in Crawford County. All mandated reporters shall assure
that students suspected of being truant are reported to designated school officials, law enforcement or DFACS.

The following protocol is adopted:
L. Definitions:

A. Compulsory Education

Every parent, guardian, or other person residing within the state having control or charge of any child or children between their sixth
(6th) and sixteenth (16th) birthdays shall enroll and send such child or children to a public school, a private school, or home study
program (O.C.G.A. 20-2-690-

10). Children that have attained 20 days enrollment in Kindergarten also fall under Compulsory Attendance according to O.C.G.A.
20-2-150.

B. Truant
“Truant” is defined as “any child subject to Compulsory Education (ages 5 [K] through 16, and 5 year olds who have attended 20 days
in school) who during the school calendar year has more than five days of unexcused absences”.

C. Attendance Clerk
An attendance clerk will be appointed by each school. Primary responsibilities include: monitoring and assuring compliance with
Compulsory Education and Attendance Policies at each respective school.

1L Identifying Truant Students:

Elementary, Middle and High School students will be referred to the attendance clerk at each respective school, then referred to the
Principal.

A. Excused Absences

Excused absences shall include:

. Personal illness

. Death of a member of the family. Proof shall be in the form of a letter from the parent or guardian.
. A court order or an order by a governmental agency

. Celebration of state recognized religious holidays

. Conditions rendering attendance impossible or hazardous to student health or safety

. One (1) day to register to vote

. PAGE for US or Georgia Assembly (counted as present in school)

. Attendance at a school sanctioned or parental sanctioned event.
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Upon returning to school, the student will have three (3) days to present the necessary written documentation to have the absences
count as excused.

Failure to present this documentation will result in an unexcused absence. Phone calls will not be accepted in place of a written notice.
Excuses must include:

1. The date(s) of the absence

2. Student name

3. Reason for absence

4. Parent or guardian signature

B. Unexcused Absences

Unexcused absences shall include all absences that do not meet the criteria as outlined for excused absences.
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111. Protocol for Referrals/Parent Notification:

Phase 1

The Principal or his designee is to begin a file on the student when he/she has 3 unexcused absences. The Principal or his designee
will make contact with the parents. The school will retain a copy of all correspondence in the student’s file. After the 5th day of
unexcused absences, according to Georgia law, a student is considered Truant and a letter will be mailed to the parents.

Phase 2

On the 6th day of unexcused absence, the Principal or his designee will notify the parent of further actions to be taken. This
notification will explain the parent is in violation of Georgia’s Compulsory School Attendance Law. The parent is requested to make
contact with the attendance clerk immediately regarding the absences. Failure to make contact results in the Principal or his/her
designee beginning proceedings to have the parents or guardians issued a citation to appear in court. If this happens, one could be
subject to a fine of up to $100.00 per day for each day the child is not in school or imprisonment, not exceeding 30 days, or both, at
the discretion of the court having jurisdiction.

Phase 3

The Principal or his designee will continue to track unexcused absences.
Appropriate notification will be made at the following intervals: 10, 15, 20, and
21 days. Letters are to be mailed to the parent at each interval.

IV. Violations of Attendance Policy:

Every attempt to resolve attendance issues will be made. In the event a Juvenile Complaint is filed and attempts to correct the
problems have been exhausted, an attendance history will be forwarded to Juvenile Court as well as vital information on parents, and
efforts to address the problem.

An Informal Adjustment Hearing will be scheduled by the Juvenile Court with notification sent to the child and parents.

An Informal Adjustment Agreement will be developed at the hearing with input from all parties. If the parents and/or child do not
appear or do not agree to the Informal Adjustment, the Juvenile Officer will proceed with filing a petition bringing the child before the
court. Prosecution against the parents will be initiated.

The Informal Adjustment Agreement will be approved by the Judge and filed with the court.
If the parents and/or child fail to abide by the terms of the Informal Adjustment Agreement, the Juvenile Officer will file a petition
bringing the child before the court.

The parents will be prosecuted by the District Attorney’s Office for failure to comply with the Compulsory School Attendance Law.

NOTE: PROSECUTION WILL TAKE PLACE CASE BY CASE, WHEN ALL OTHER MEANS HAVE BEEN
EXHAUSTED.

Make-Up Work

If a student is absent for any excused reason, the student shall make arrangements with the teacher within three days after he/she
returns to school to make up for missed work. For excused student absences in excess of two consecutive days, teachers will prepare
missed assignments by request from a student or parent/guardian. The principal/designee may request medical documentation
explaining absences. In making arrangements for make-up work, the teacher should consider the type of illness, the length of time
absent, and the amount of make-up work due in all classes.

Long term assignments such as research papers, special projects, etc. are due on or before the due date even if the student is absent on
the date the assignment is due. In unusual cases, extenuating circumstances will be given

consideration. Please refer to the school handbook for further details.

TRANSFER STUDENTS
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A student must be in good standing and must have no disciplinary action pending against him/her by the school he /she is leaving in
order to be eligible to enroll in any school in the Crawford County School System. At the time of enrollment parents must sign a records
request. Once records are received, parents may review their child’s records upon request.

GUIDANCE SERVICES
Philosophical Basis:

Personal concerns of students can seriously limit educational development. Schools have the responsibility to provide a guidance
program and to make relevant and objective information available to students in such a manner that will enhance educational
development.

Student’s responsibilities are:

e To use guidance services for their own educational and personal improvement.
e To schedule appointments with guidance personnel in advance unless the problem or concern is an emergency.
e To work cooperatively with guidance personnel.

Student Rights are:

e To be informed as to the nature of the guidance services available in school.
e To have access to individual and group guidance, as appropriate.

STUDENTS WITH SPECIAL NEEDS
Philosophical Basis:

It is the responsibility of the Board of Education to provide appropriate educational services for all students residing within Crawford
County.

Student Responsibilities are:
e To use special education for educational and personal development.
Student Rights are:

e To be informed of the least restrictive environment needed for appropriate education.
e To have access to appropriate instruction based on the student’s individualized education plan (IEP).

MEDICATION

If medications can be given at home, before or after school hours, please do so. However, if medication administration is absolutely
necessary during school hours, the following procedures must be followed:

e The parent/guardian or student (age appropriate) must transport prescription medicines to the nurse or main office of the
school.

e A nurse is not always available to assist in the administration of medications: therefore the student may be assisted by an
adult designated by the principal.

e Do not send medication to school which needs to be given daily or two/three times a day unless the physician
specifically states a time during the school day which it is to be given. An antibiotic and/or other medication which is to
be given three times daily can be given before the child leaves for school, when he/she gets home and at bedtime.

e If medication is required at lunch daily (ex., medication for ADD), the physician must specifically state time to be given on
prescription.

e  Prescription medications must be in the original prescription bottle, clearly labeled with the student’s name, physician’s name
and contact information, medication name and strength, amount given per dose, route and time of administration, and
dispensing pharmacy. We request that you ask the pharmacist to give you two labeled prescription bottles so that you have
one bottle at home and one at school.

e  Over-the-counter medications must be in the unopened original container.

e The school staff will have the right to refuse to give medication that is questionable or expired.
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e Narcotic and/or other prescription pain medications (e.g. Tylenol with codeine, hydrocodone, etc.) will not be administered at
school and the student cannot be at school under the influence of such medications.

e Any student possessing prescription or over-the-counter medication not in accordance with these guidelines will be
considered in violation of the School District’s Code of Conduct and shall be subject to the discipline set forth in the code of
conduct and/or the student handbook.

e The parent/guardian must complete an Authorization to Give Medication at School form in order for school staff to
administer medication.

e The parent/guardian is responsible for notifying the school of any changes in the administration of medications.

If these procedures are not followed, medication may not be dispensed at school.

e Unused medication will be disposed of unless picked up within one week after the medication is discontinued and/or at the
end of the school year.

Self-administration of medication at school

Georgia State Law authorizes student self-administration of certain medications and treatments (e.g., asthma inhalers, insulin,
and epinephrine auto-injector) at school, thus relieving the school district and its employees of any liability in connection
with self-administration. In order for a student to
keep a medication in his/her possession, the following must occur:

1. Written permission from a parent or legal guardian.
Written physician’s statement detailing the name and purpose of the medication, prescribed dosage, and time(s) or
special circumstances for administration of the medication.

3. Written authorization from the parent/guardian for the school to seek emergency medical treatment for the student
when necessary and appropriate.

CURRICULUM
Philosophical Basis:

Student opinion regarding curriculum offerings is extremely important, and therefore, deserves careful analysis and consideration.
The degree of student involvement in curriculum development is determined by the student’s age, grade level and maturity. Final
determination of course requirements and program consistency will rest with the professionals who are assigned the curriculum
development responsibility.

Student Responsibilities are:

To request participation in academic programs and extracurricular activities that are compatible with ability. To seek assistance in
course selection from informed professionals in the schools. To contribute to an atmosphere free from bias and prejudice.
To cooperate fully and exert every effort to achieve mastery of the basic skills.
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Student Rights are:

To have equal access to educational opportunities. To receive instruction in courses of study under competent instruction in an
atmosphere free from bias and prejudice. To participate in appropriate basic skills programs in primary, elementary, middle and high
schools.

GRADES
Philosophical Basis:

An academic grade should reflect the teacher’s most objective assessment of the student’s academic achievement. Academic grades
should not be used as a means of maintaining order in a classroom.

Parent or Guardian Responsibilities are:

e To review the student’s report cards each grading period.
e To schedule and attend a parent/teacher conference if concerns develop about grades.
e To attend parent/teacher conferences if scheduled by the teacher.

Student Responsibilities are:

e To become informed of the method of grade determination in each class.
e To maintain standards of academic performance equal to ability and to make every effort to improve performance upon
receipt of notification of unsatisfactory progress.

Student Rights are:

e To receive a teacher’s grading criteria at the beginning of each year or semester course.
e To receive periodic progress reports.

PRIVACY AND PROPERTY RIGHTS

Philosophical Basis:

Federal and state laws provide persons with reasonable expectations of privacy in addition to freedom from unreasonable search and
seizure of property. Such guarantees are not unlimited and must be balanced by the school’s responsibility to protect the health, safety,
and welfare of all students.

Student Responsibilities are:

To attend school-related activities without bringing material and objects prohibited by law or Board of Education policy or which
detract from the educational process.

To respect the property rights of the public at large, as well as those of individuals, and to refrain from destruction of, or damage to,
such property.

Student Rights are:

To maintain privacy of personal possessions unless appropriate school personnel have reasonable suspicion to believe a student
possesses any object or material which is prohibited by law or Board of Education policy. To attend school in an educational
environment in which personal property is respected.

Student Book bags:

To help maintain a safe and secure learning environment, Crawford County Elementary School reserves the right to conduct searches
of student book bags, backpacks and other personal items when reasonable suspicion exists or as permitted by school policy. Searches
may also include the use of safety procedures and screenings when necessary. Students are expected to cooperate fully with school
personnel during any search process. Our primary goal is to ensure the safety and well-being of all students and staff while
maintaining a positive educational environment.
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Personal Search:

A student’s personal and/or private processions (e.g., purse and athletic bag) may be searched whenever a school official has
reasonable suspicion to believe that the student is in possession of illegal or unauthorized materials. If the search yields illegal or
contraband materials, such findings shall be turned over to proper legal authorities and are subject to all school and state codes for
disciplinary actions. Cell phones/multimedia/electronic devices taken from students due to possession and/or use in violation of
school rules are subject to having their contents searched.

Personal Property:

The school system does not assume responsibility for the personal property of students. Students and parents are urged to carefully
consider the types and value of property that students bring to schools. With regard to items that are necessary to an instructional
program that students bring to school, parents and students are reminded to secure those items at all times. Stolen property should be
reported to the administrator or School Resource Officer.

STUDENT RECORDS
Philosophical Basis:

Student records will be maintained by the schools and will be used in making appropriate educational decisions for the students. All
information regarding students and their families will be collected, maintained and distributed under safeguards of privacy. These
safeguards will be maintained through informed consent, verification of accuracy, limited access, selective discard and appropriate
use. The Superintendent of Schools will institute specific procedures for the implementation of this policy as dictated by the Family
Educational Rights and Privacy Act.

Parents, Guardian or Eligible Student (18 years of age or older) Responsibilities are:
To inform the school of any information that may be useful in making appropriate educational decisions. To authorize release of
pertinent information to those individuals or agencies who are working actively and constructively for the benefit of the student.

To authorize release of pertinent information to those individuals or agencies who are working actively and constructively for the
benefit of the student.

Parents, Guardian or Eligible Student (18 years of age or older) Rights are:

To inspect, review and challenge the information contained in records directly relating to the student. To be protected by legal
provisions which prohibit the release of personally identifiable information to anyone other than legally authorized persons without
the consent of the parent(s), guardian(s) or eligible student (18 years of age or older).

SECURITY OF RECORDS
Family Educational Rights and Privacy Act (FERPA)
Under the Family Educational Rights and Privacy Act, you have a right to:

1. Inspect and review, within 45 days of a request, the education records of a student who is your child, or in the case of a
student who is eighteen (18) or older, and your own education records. Parents or eligible students should submit to the
Superintendent a written request identifying the record(s) they wish to inspect. The Superintendent will make arrangements
for access and provide notice of such arrangements.

2. Request the amendment of the student’s education records to ensure that they are not inaccurate, misleading, or otherwise in
violation of the student’s privacy or other rights. To request the school district to amend a record, parents or eligible students
should write to the school principal, specify the part of the record they want changed, and specify why it is inaccurate,
misleading, or otherwise in violation of the student’s privacy or other rights. To request the school district to amend a record,
parents or eligible students should write to the school principal, specify the part of the record they want changed, and specify
why it is inaccurate, misleading, or otherwise in violation of the student’s privacy or other rights. If the district decides not to
amend the record, it will notify the parents or eligible students of the decision and inform them of their right to a hearing.

3. Consent to disclosures of personally identifiable information contained in the student’s education records, except to the extent
that the Act and the regulations promulgated pursuant to the Act authorize disclosure without consent. One exception which
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permits disclosure without consent is to school officials with legitimate educational interest. A school official is a person
employed by the district as an administrator, supervisor, instructor, or support staff member; a member of the school board; a
person with whom the district has contracted to perform a specific task (such as attorney, auditor, or therapist); or a parent or
student serving on an official committee (such as a disciplinary or grievance committee.) A school official has a legitimate
educational interest if the official needs to review an educational record in order to fulfill his/her professional responsibility.
Upon request, the school district forwards educational records without prior consent to another school in which the student
seeks or intends to enroll.

4. The Crawford County Board of Education has designated the following information as directory information: Full name of
Student, current enrollment status of Student, grade level, height and weight if member of an athletic team, honors and
awards won while attending a district school, and photo. Unless you, as a parent/guardian or eligible student, notify the
principal that you object, this information may be disclosed to the public upon request. In addition, two federal laws require
school systems receiving federal financial assistance to provide military recruiters or institutions of higher learning, upon
request, with the name, address, and telephone numbers unless parents have advised the school system that they do not want
their student’s information disclosed without their prior written consent. You have the right to refuse to allow it to be
disclosed to the public upon request without your prior written consent. If you wish to exercise this right, you must notify the
principal of the school at which the student is enrolled in writing within ten (10) days after officially enrolling in school or
within ten (10) days of the date of receipt of this notice.

5. File with the United States Department of Education a complaint under 20 C.F.R. 99.64 concerning the alleged failures by the
Board of Education to comply with the requirements of the Act or the regulations promulgated thereunder. The name and
address of the Office that administers FERPA is: Family Policy Compliance Office, U.S. Department of Education, 400
Maryland Avenue, SW, Washington, D.C. 20202-4605.

Protection of Pupil Rights Amendment (PPRA)

Parents and eligible students (18 or older or emancipated minors) shall be notified at the beginning of the school year of the
approximate dates during the school year when any of the activities listed below are expected to be scheduled. In accordance with
Board policies, prior written consent must be obtained from parents before students are required to submit to any survey that contains
questions about one or more of the areas listed in subparagraph (1) (A) and that is funded in whole or in part by the U.S. Department
of Education. You have the right to inspect any survey or instrument used in the collection of information under subparagraphs (1)(A)
and (1)(B) before the instrument is administered or distributed to a student and to opt your student out of participation in any activities
described in paragraph (1) in accordance with procedures developed by the Superintendent or Principal.

(A) The administration of any survey containing one or more of the following items:

L Political affiliations or beliefs of the student or the student’s parent;
1L Mental or psychological problems of the student or the student’s family;
I1I. Sexual behavior or attitudes;

V. Illegal, anti-social, self-incriminating, or demeaning behavior;
V. Critical appraisals of other individuals with whom respondents have close family relationships;

VL Legally recognized privileged or analogous relationships, such as those of lawyers, physicians, and ministers;
VIL Religious practices, affiliations, or beliefs of the student or the student’s family;
VIII. Sexual behavior or attitudes;

(B) Activities involving the collection, disclosure, or use of personal information collected from students for the purpose of
marketing or for selling that information (or otherwise providing that information to others for that purpose).

(C) Any non-emergency, invasive physical examination or screening that is required as a condition of attendance, administered
by the school and scheduled by the school in advance, and not necessary to protect the immediate health and safety of the
student, or of other students.

(2) Parents/guardians may, upon request, inspect any instructional material used as part of the educational curriculum for
their student.

(3) The school is required by federal law to give this notice to parents. However, the school does not have scheduled any
such activities as are described in paragraph 1. If any such activities are initiated during the school year, you will be notified
accordingly and will be afforded all the rights as described herein.

STUDENT COUNCIL
The student council serves as the voice of the student body and intermediates between the student body and the
administration. Purposes include providing opportunities for the development of responsibility, initiative and leadership;
planning and implementing activities and projects designed to unify the student body and enhance school spirit; and
encouraging scholarship and responsible citizenship within the student body.
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STUDENT PUBLICATIONS
Philosophical Basis:
Education is the process of inquiring and learning, acquiring and imparting knowledge and exchanging ideas. One of the
important roles of the school is to provide effective avenues through which students may express themselves on a wide range

of subjects. Official student publications, such as school newspapers, should include viewpoints representative of the student
body.

Student Responsibilities are:

e To refrain from publishing libelous and obscene materials.

e To seek full information on the topic about which they write.

e To observe accepted rules for responsible journalism under the guidance of the faculty advisor.
Student Rights are:
To participate, as a part of the educational process, in the development or distribution of publications.

STUDENT GRIEVANCES
The belief of the Crawford County Board of Education is that students should be allowed to express school-related concerns
and grievances to the faculty and the administration. Therefore, students shall be assured the opportunity for an orderly
presentation and review of grievances.
To be granted discussion and consideration of a grievance, any student or group of students should request an appointment
with the principal which will not interfere with regularly scheduled classes or school-related activities. The faculty and
administration will make an honest effort to resolve student grievances at the most immediate level of supervision.

DISCIPLINARY ACTIONS AND PROCEDURES
Detention Hall
The principal or his/her designated person(s) has the authority to assign students to a designated area (detention hall) on
campus before and/or at the end of the regular school day for a reasonable and specified period of time as a disciplinary
action. Students in grades K-12 will be given a one-day notice of their detention hall assignment.

A reasonable attempt will be made to notify the parent(s) or guardian of students prior to the assignment of a student to the
detention hall. The parent(s) or guardian is responsible for providing transportation in these cases.

Disciplinary Probation

Disciplinary Probation is a written reprimand for violation of any provision of the Code of Student Conduct. The principal or
his/her designated person(s) will review student disciplinary records and should request a conference with the parents of the
student involved. Probation is for a designated period of time and includes the probability of more severe disciplinary
sanctions if the student is found to be violating any provision of the Code of Student Conduct during the probationary period.
The principal or his/her designated person(s) has the authority to place a student on Disciplinary Probation for a reasonable
and specified period of time. Staff members involved in the action will assist in monitoring the student’s adjustment to the
school environment.
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Short-Term Disciplinary Placement (In-School Suspension)

In-school suspension is a structured disciplinary action in which a student is isolated or removed from regular classroom activities but

is not dismissed from the school setting. The principal or his/her designated person(s) has the authority to assign students to
the in-school suspension program for a reasonable and specified period of time. Principals and their staff should determine
the scope of in-school suspension in their respective schools. When students are assigned to ISS, they are restricted from
being on other school campuses or property and are restricted from attending or participating in any Crawford County School
programs or activities until the suspension is complete. An exception to this should be given in writing by the school
administrator.

Extended ISS (EISS) Important - Elementary level Students DO NOT go before a tribunal.

The EISS was designed to serve students that are having difficulty in the regular education environment. This difficulty may
be in the area of academic or behavioral problems, or a combination of the two. The school system can also place a student
in the EISS. Any student that has been adjudicated through the juvenile court system or regular court system and placed in
any type of detained facility (YDC, RYDC, jail, etc.) may transition back into the school system through the EISS. The
length of placement will be determined by the EISS and the home school; this placement will be at a minimum for the
remainder of the current semester. Students may also be placed in the academic section of the EISS based on specific criteria.
This placement includes necessary consent from students, parents, the school administration, and the EISS. Parents should
check with the principal or guidance counselor to implement the application process.

Offenses which would result in an assignment to the EISS are generally the same as those outlined for out of school
suspension in this Code of Student Conduct; however, the principal may assign students for other infractions.

Students assigned to the discipline section of the EISS are restricted from being on other school campuses or property and are
restricted from attending or participating in any Crawford County School programs or activities unless prior approval is
provided. This restriction remains in force until the students have completed their assignment to the EISS. If a student has
been placed in EISS on two previous occasions, any additional assignments may result in a suspension.

School Bus Suspension
Principals or his/her designated person(s) may deny a student the privilege of riding a school bus based on misconduct of the
student. This action will be for a reasonable and specified period of time.

Physical Restraint

Principals or their designated person(s) may use reasonable physical force to restrain a student from abusing or attempting to
abuse himself, other students, teachers, administrators, parents, guardians or other staff members. The action may be taken
when it is necessary to maintain discipline or to enforce school rules. This must be done in a reasonable fashion to protect all
parties involved. Law enforcement officials may be called to assist in the enforcement of this action.

SUSPENSION AND EXPULSION
Students recommended for suspension or expulsion will be made aware of the charges and will be given an opportunity to
respond. When circumstances warrant suspension or expulsion, a reasonable effort will be made by the school to either
contact the parent(s) or guardian by telephone during school hours or by written notice delivered by the student or U.S. Mail.
The student is responsible for notifying his/her parent(s) or guardian of all written communications from school. Failure to
do so may result in further disciplinary action.

The Crawford County Board of Education prefers to reassign disruptive students to alternative educational settings rather
than to suspend or expel such students from school.

For the purposes of this policy and other policies related to discipline the following definitions are stated:

1. “Short-term suspension” means the suspension of a student from a public school for not more than ten school days.
“Long-term suspension” means the suspension of a student from a public school for more than ten school days but
not beyond the current school semester.

3. “Long-Term Disciplinary Placement (LTDP)” means the change for a period greater than ten days of placement of a
student from a regular classroom setting to EISS.
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4. “Expulsion” means removing a student from a public school beyond the current school semester. When a student’s
conduct is of such a serious nature that it is in the best interest of the school system to place the student
out-of-school for a period beyond the current school semester, a principal or his or her designee may recommend to
the superintendent that a disciplinary hearing panel be convened for consideration of an expulsion.

A principal or his/her designee may suspend from school a student for any violation of the code of conduct when an out of
school suspension is authorized. Oral notice and opportunity to discuss the suspension with the principal must be given to the
student as soon as practical. Parents will be informed as to the charges and number of days suspended.

Students may not return to campus or attend any school function when suspended from school or expelled.

Classification of Violations

Violations of the Code of Student Conduct are grouped into three classes: (Class I, Class II and Class III). Before determining the
classification of a violation, the principal or his/her designated person(s) will consult with the involved student(s) and school
personnel. Once the classification of the violation is determined, the principal or his/her designated person(s) will implement the
disciplinary procedure. The classroom teacher may deal with classroom disruption by taking in-class disciplinary action, by making a
personal call to the parent(s) or guardian when feasible, and/or by scheduling conferences with the parent(s) or guardian and other
school staff. When the action taken by the teacher is ineffective, or the disruption is severe, the student should be referred to the
principal or his/her designated person(s). Failure to bring notebook, pencil, books or required materials and equipment to class is
ordinarily not cause for referral; however, defiance of a teacher in regard to these areas is cause for disciplinary referral. Parents and
guardians should be notified by the teacher of students who consistently exhibit poor work habits.

Note: For further information on Disciplinary Violation and Offenses, check appropriate school’s handbook.

Class I

Class I infractions are those considered to be classroom infractions and are generally addressed by the teacher. Teachers will

1.

W

Sl

15.
16.
17.
18.
19.

utilize the classroom infraction form to document these infractions.

Distraction of other Students.
Any conduct and/or behavior which is disruptive to the orderly educational process in the classroom or any other
instructional setting.

Participation in a prohibited organization.
Participation supporting or furthering the cause of fraternities, sororities, secret societies or any group or
organization, either on campus or off campus, whose activity or proposed activity is disruptive to the orderly
educational process. This would include individuals whose purpose is to disrupt or disturb the ability of any student,
teacher or administrator to receive or deliver the highest degree of educational opportunity.

Refusal to comply.

Refusal to comply with directions by a Crawford County School employee.
Participation in games of chance for money and/or other things of value.
Excessive tardiness.

Repeatedly reporting late to school or class.

Intentional and/or non-direct use of profane, offensive or obscene language.
Non-conformity to dress code.

Inappropriate public display of affection.

Unauthorized absence from class or school.

. Continued refusal and/or failure to complete class assignments.
11.
12.
13.
14.

Failure to carry correspondence home, failure to obey directions in hallways, assemblies, etc.

Unauthorized and/or inappropriate use of school or personal property.

Littering on school property.

Distribution or display of printed materials on school property or at a school activity without the approval of the
principal or his/her designee.

Offensive touching of another student (not necessarily of a sexual nature).

Breaking the lunch line.

Minor parking violations. (High School)

Leaving campus without signing out properly.

Unauthorized purchase and/or sale of merchandise.
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20. Soliciting, procuring, causing, encouraging, aiding, abetting or assisting another to commit any of the foregoing
offenses.

21. Cell Phones and/or other electronic devices (See page 16 of this handbookCell Phone Policy)

22. Any other violation which the principal may deem reasonable to fall within this category after consideration of
extenuating circumstances.

Class 11

33.1- Disrespect toward employees, students, or school
visitors

03A.2- Biting.

101.1- Defiance of Board of Education employee’s authority.

Any verbal or non-verbal refusal to comply with a lawful direction or order of a Board of Education employee

18.2- Possession and/or use of any tobacco products.

42.2- Possession and/or use of any “vapor” device and/or paraphernalia. The smoking/possession of electronic, “vapor,” or

other nicotine delivery devices, substitute form of cigarettes, or any other “inhaling” innovation/paraphernalia.

20.3-Vandalism/CriminalMischief. Intentional and

deliberate action resulting in injury or damages of less than $200 to public property or the real or personal property of another.

11.1-Stealing-Larceny-Petty Theft

Taking and/or carrying away of property valued at less than $50 belonging to or in lawful possession or custody of another.

34.1- Gambling/Possession of Gambling Device

The possession of any device or item which can be used to promote or facilitate gambling. The intentional, unlawful participation

in gambling activities involving less than $100.

11.1- Possession of stolen property with the knowledge that it is stolen.

11.1- Theft of lost property.

Activity obtaining or exerting control over the property of another which is known to have been lost or mislaid, and failing to take

reasonable measures to discover and notify the owner.

17B.3- Threats or Extortion

by written or printed communication, threatening an injury to the person, property or reputation of another. This may include the

intent to extort money or any pecuniary advantage whatever, or with the intent to compel the person so threatened, or any other

person, to do any act or refrain from doing any act against his/her will.Note: Completion of the threat, either by the victim’s

complying with the demands or the carrying out of the threats against the victim, constitutes a Class III offense.

19.2- Trespassing

Willfully entering or remaining in or on any structure, conveyance of property without being authorized, licensed or invited,
or having initially been authorized, licensed or invited, having been warned by an authorized person to depart and refusing to do so.
Unauthorized presence, entering or remaining on public school property or attending any school related activity while under any kind
of home suspension, assignment to the EISS or expulsion.

6.2- Possession of obscene and/or offensive materials.

101.2- Use of obscene and/or offensive manifestations (verbal, written, gesture) directed toward another person and/or offensive

manifestations (verbal, written, gesture) which are deemed to create a hostile environment.

30.1- Truancy or unauthorized leaving class/campus. (“Skipping”)

22.3- Possession of a pocket knife.

34.1- Possession and/or use of matches or lighter.

33.3- Intentionally providing false information to a school board employee, including, but not limited to, student information

data and the concealment of information directly related to school business.

03A.1- Simple assault.

Intentionally touching or striking another student against his/her will or without his/her consent.

33.2- Honor Code Violations and/or Cheating.

Students shall not engage in any act of deception or falsification. This includes cheating by receiving any unauthorized aid or

assistance or the actual giving or receiving of unfair advantage.

05.2- Inappropriate use

Use of technology resources to:

° Send, display, or download offensive messages or pictures.
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Harass, insult or attack others.

Use obscene, profane, discriminatory, threatening, or inflammatory language.

Violate copyright laws.

Intentionally waste limited resources.

Participate in online chat rooms without permission/supervision of Crawford County School employees.

34.1- Possession of and/or use of a laser light pointer or any device designed to emit a laser light.

6.1- Soliciting, procuring, causing, encouraging, aiding, abetting or assisting another to commit any of the foregoing
offenses.

6.3- Any other offense which the principal may deem reasonable to fall within this category after consideration.

Class 111

08.1- Fighting: The initiation or provocation of a fight or physical altercation, or the participation in a fight or physical
altercation absent mitigating circumstances.
06.1- Provoking, agitating, and/or inciting a fight/confrontation.
07.1- Drugs (Illegal, *Prescribed, or *Over-the-counter), Imitation Controlled Substances, Alcohol Intoxicating Inhalants and/or
marijuana derivatives, vapes or any devices containing THC. Admission of and/or being under the influence of and/or
unauthorized possession, transfer, distribution, use or sale of drugs, imitation controlled substance, drug paraphernalia, alcoholic
beverages and/or intoxicating inhalants (Refer to US Code of Controlled Substance). Communication of the intent to buy, sell, or
exchange drugs, imitation controlled substances, alcohol, and/or intoxicating inhalants. Communication of the intent or desire to
facilitate the sale or exchange of drugs, imitation controlled substances, alcohol, and/or intoxicating inhalants.

Note: Automatic referral to Tribunal upon first offense.

e Any student possessing prescription over-the-counter medication not in accordance with these Medication Guidelines
will be considered in violation of the School District’s Code of Student Conduct and shall be subject to the discipline
set forth in the code of conduct and/or the student handbook.

02.2- Arson: Willful and malicious burning of any part of School Board property.

42.3- Assault upon a School Board employee. The unlawful and intentional touching or striking or an attempt to touch or strike

a School Board employee against his/her will or the intentional causing of bodily harm to a School Board employee.

13.2- Robbery: The taking of money or other property which may be the subject of larceny from the person or custody of

another by force, violence, assault or instilling the fear of same.

11.2- Stealing-Larceny-Grand Theft: The participation in and/or the intentional, unlawful taking and/or carrying away of

money or other property valued at $50 or more belonging to or in lawful possession or custody of another.

34.1- Gambling: The intentional, unlawful participation in gambling activities involving amounts of $100 or more.

20.3- Criminal mischief. Willful and malicious injury or damages at or in excess of $200 to public property or to real or

personal property belonging to another.

28.3- Possession of firearms. Firearm” is defined as any firearm (include a starter gun) which will, or is designed to, or may

readily be converted to, expel a projectile by the action of an explosive or any other means, the frame or receiver of device, any

replica of a firearm or a replica of any other instrument or object which may be used as weapon. Students who possess firearms
on campus will be subject to a minimum of one calendar year suspension and will be referred to law enforcement.

26.3- Discharging of any pistol, rifle, shotgun, air gun or any other device.

23.3- Possession of Weapons.

A knife, metallic knuckles, chemical weapon or device or any other weapon, instrument, object or other weapons defined by code

section (O.C.G.A 16-11-127.1). Possession of a chemical or chemical imitation which could be used as a weapon or otherwise

cause or inflict fear, harm or damage to property or person.

17B.3- Bomb Threats/False Reports: Any communication(s) or attempt to communicate concerning the Board of Education’s

property which has or could have the effect of interrupting the educational environment or process. Falsely reporting an incident

with the knowledge that the information reported, conveyed or circulated is false. Initiating or circulating a false report or warning

of an alleged occurrence or impending occurrence of a fire, bomb, explosion, crime, catastrophe, or any emergency under a

circumstance in which it is likely to cause fear, evacuation of a building, place of assembly, or transportation facility, or to cause

public inconvenience or alarm, or to interrupt the educational environment or process.

27.3- Threats of Death or Serious Bodily Injury.

The verbal or written communication of a threat to kill or do serious bodily injury to another person.

14.3- Sexual Acts: Acts of sexual nature including, but not limited to battery, intercourse, attempted rape or rape.

16.1- Offensive touching of another person.

15.3- Sexual Harassment.

15.1- Written or verbal propositions to engage in sexual acts.
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23.2- Aggravated Assault: Intentionally causing bodily harm, disability or permanent disfigurement by use of a weapon or any

instrument that could be considered a weapon.

23.3- Explosives: Preparing, possessing, or igniting explosives on the Board of Education’s property.

34.3- Possessing and/or igniting fireworks, firecrackers or smoke bombs, stink bombs or committing any act which could

disrupt the educational environment or process.

17B.3- Unjustified activation or tampering with fire alarm system, fire extinguishers, security alarm system, or other

safety equipment.

06.1- Inciting or participating in student disorder: Leading, encouraging or assisting in activities or disruptions which result

in destruction or damage of private or public property or personal injury, and/or the disruption of school business or educational

process.

Fleeing a School Board employee to elude contact or questioning.

Violations of the conditions of Disciplinary Probation including failure of a drug test.

101.3- Use of obscene and/or offensive manifestations (verbal, written, gesture) directed toward a Board of Education employee

or volunteer and/or use of offensive manifestations (verbal, written, gesture) which are deemed to create a hostile environment

including racial comments.

17B.3- The completion of a threat to injure a person, property, or reputation of another. This includes extorting money or

any pecuniary advantage whatsoever by compelling another person to do an act against his/her will.

Commission of any act which constitutes a criminal offense under the Code of Student Conduct and which in the principal’s

opinion warrants disciplinary action authorized for a Class III offense.

05.3- Damage computers, computer systems, software/programs, or computer networks (this includes changing workstation

or printer configuration.) Intentionally bypassing network filtering and security to visit non educational sites.

35.2- Gang Graffiti or Paraphernalia: Possession, transfer, distribution, or use of written material, drawings, signs, or other

materials related to or used in gang activities. Gang related slogans, names, apparel, etc. are not permitted on any school campus

or at any school related activity.

29.1- Bullying.

32.3- Forgery, alteration, use of users’ file folders, work or password, or misuse of any school’s document, record or

instrument of identification.

06.3- Soliciting, procuring, causing, encouraging, aiding, abetting or assisting another to commit any of the foregoing

offenses.

33.3- Falsely alleging inappropriate behavior by teacher or other personnel.

05.2- Inappropriate use of technology including but not limited to cell phones:

*Send/display/download offensive messages or pictures. *Filming/distributing/possessing video of student disorder

06.3- Any other offense which the principal may deem reasonable to fall within this category after consideration of extenuating
circumstances.

01.3- Alcohol - Violation of laws or ordinances prohibiting the manufacture, sale, purchase, transportation, possession, or

consumption of intoxicating alcoholic beverages or substances represented as alcohol may be included if it results in disciplinary

action.

Bullying

Behavior that infringes on the safety of students will not be tolerated. Bullying, as the term is defined in Georgia law, of a student by another student
is strictly prohibited. Such prohibition shall be included in the Student Code of Conduct for all schools with the school system.

Bullying is defined as follows:

An act which occurs on school property, on school vehicles, at designated school bus stops, or at school relation functions or activities, or by use of
data or software that is accessed through a computer, computer system, computer network, or other electronic technology of the local school system,
that is:

1. Any willful attempt to threat to inflict injury on another person, when accompanied by an apparent present ability to do so;
. Any intentional display of force such as would give the victim reason to fear or expect immediate bodily harm; or
3. Any intentional written, verbal, or physical act, which a reasonable person would perceived as being intended to threaten, harass, or
intimidate, that:
a.  Causes another person substantial physical harm within the meaning of Code Section 16-5-23.1 or visible bodily harm as such
term is defined in Code Section 16-5-23.1;

b. Has the effect of substantially interfering with a student’s education;
c. Isso severe, persistent, or pervasive that it creates an intimidating or threatening educational environment; or
d. Has the effect of substantially disrupting the orderly operation of the school.
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Procedures will be developed at each school encouraging a teacher or other school employee, student, parent, guardian, or other person who has
control or charge of a student either anonymously or in the person’s name, at the person’s option, to report or otherwise provide information on
bullying activity. Any teacher or other school employee who, in the exercise of his or her personal judgment and discretion, believes he or she has
reliable information that would lead a reasonable person to suspect that someone is a target of bullying is encouraged to immediately report it to the
school principal. Any report will be appropriately investigated by the administration based on the nature of the complaint in a timely manner to
determine whether bullying has occurred, whether there are other procedures related to illegal harassment or discrimination that should be
implemented and what other steps should be taken. Any report of retaliation for reporting bullying will also be investigated and addressed as called
for in this policy and in accordance with school procedures.

Acts of bullying shall be punished by a range of consequences through the progressive discipline process as stated in the Code of Conduct. However,
upon a finding by the disciplinary hearing officer, panel or tribunal that a student in grades 6-12 has committed the offense of bullying for the third
time in a school year, the student shall be assigned to an alternative school.

Upon a finding by a school administrator that a student has committed an act of bullying or is a victim of bullying, the administrator or designee shall
notify the parent, guardian, or other person having control or charge of the student.

Students and parents will be notified of the prohibition against bullying and the penalties for violating the prohibition by posting information at each
school and by including such information in the student/parent handbook.

Drug Abuse

The intent of the Crawford County Board of Education is to comply and to cooperate fully with the laws regarding illegal drug use and drug abuse.
The Board of Education understands that there are times when prescription drugs may be used by students for medical reasons. Under these
circumstances, the student or his/her parent(s) or guardian should register the prescription with the principal or his/her designated person(s) in order
to protect the student.

Local School Rules and Regulations

Principals with the approval of the Superintendent may supplement the Code of Student Conduct with rules and regulations that are applicable to the
particular school. These rules shall not be contrary to the rules of the Code of Student Conduct. Such rules and regulations shall be reasonable and
related substantially to the maintenance of discipline and the implementation of the academic program of the school. Adequate notice of all rules and
regulations shall be given and violators shall be treated fairly and consistently.

Threats of Suicide

Students who talk about suicide will be taken seriously. When a student indicates that he/she is considering suicide, a principal designee will notify
the parent/guardian. The designee will advise the parent/guardian to take the student to a qualified licensed professional (psychologist, psychiatrist,
county mental health, or private/public hospital). The school will request that an open line of communication be maintained between the school and
parent/guardian. The system social worker shall be notified of such a threat.

SAFE STUDENT BUS RIDING INSTRUCTIONS
Safety Rules at the Bus Shop

Be at the designated bus stop five minutes before time for the bus to arrive.

Wait a safe distance of 12’ from the road, and be prepared to quickly board the bus.

Refrain from pushing, horseplay, or any other unsafe activity while at the bus stop.

Wait for the bus to come to a complete stop, wait for the red stop sign to come out, the red flashing lights to activate, and for the door to
completely open before approaching the bus.

Wait until the bus stops; then walk to the door and board the bus in an orderly manner.

When having to cross the road, wait on your side of the road for the bus to arrive.

Wait for the driver to give a hand signal that it is ok to cross the road (stop, look, listen).

Be sure all traffic has stopped both ways before crossing the road.

If you miss the bus, do not chase after the bus; go back home and tell your parents.

Safety Rules for Entering and Exiting the Bus at the Stop and at the School

Walk in front of the bus to stay in the driver’s view when crossing the road; never cross the road behind a school bus.
Load the bus in single file without making contact with the one in front of you.

No pushing, shoving, or horse play while loading the bus.

Use the handrail when entering or exiting the bus.

Board the bus quickly and safely and get seated as promptly as possible.
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Do not linger around the bus after exiting the bus, clear the roadways as far as possible.

While unloading at the school, unload from the front to the back of the bus.

When stepping off the bus onto the bus ramp, keep moving and go straight to the sidewalk.

Never stop to get mail from the mailbox until the bus has moved and traffic is flowing again.

Never return to the bus without first getting the driver's attention.

Never retrieve a dropped item around the bus unless you get the driver's attention first.

AT any time, if the bus horn sounds, this is a signal for danger and you should react quickly to the bus driver’s directions to avoid injury.

Safety Rules While on the Bus

Follow your bus driver's instructions at all times.

Remain in your seat until the bus reaches your school/home and has come to a complete stop.
Keep your voices at a normal speaking level while speaking to other students.

Keep conversation to the driver to a minimum while the bus is moving.

Never speak to the driver while loading and unloading at another student's stop.

Be completely silent at all railroad crossings until the bus has completely cleared the tracks.

Bus Evacuation Guidelines

e  When any type of evacuation occurs, you must follow the instruction of the driver to safely unload and to relocate when possible, at
least 100 feet in the direction away from the hazard and the roadway.

e  Evacuation will be practiced on your bus with you twice each new school year.

o  All buses are designed with several “emergency exits” ; these locations are, but not limited to the entrance/exit door, rear door,
emergency exit windows and roof hatches.

o  Always use the front entrance/exit door during an evacuation when possible.

e  All other exits should be used only when the front entrance/exit door and the rear exit door are not available to use.

o  When the loading door is not available and the rear door is the chosen exit, selected older/mature students are instructed to assist you
to the ground by sitting and sliding out feet first.

e Leave all personal belongings on the bus and to exit from the front to the back of the selected exit location.

Additional Guidelines

e  Conversation with the driver or behavior distracting the driver during loading and unloading of the bus should be avoided; during this
critical time, complete concentration by the driver is required.

e  Any type of behavior distracting the driver during loading and unloading of buses should be avoided; during this critical time
complete concentration by the driver is required.

e  Parents should avoid conversation with the driver during loading and unloading; during this critical time, complete concentration by
the drive is required.

BUS DISCIPLINE
The Crawford County Board of Education is vitally concerned about the safety and welfare of the students riding buses. In an effort to
inform
students and parents or guardians of acts that can threaten safety and welfare, bus rules and regulations have been adopted. The driver,
together
with the transportation supervisor and the school principal, shall have full responsibility for discipline on buses.

Bus Regulations
Students shall obey the driver willingly and promptly. The driver is in full charge of the bus and students.
The driver has the right to assign seats as he/she deems necessary.
Students are to help keep their bus clean by not throwing trash on the floor. Students shall not throw any object out the windows.
No student shall at any time extend his head, hands, arms or any part of this body out the window.
Damages done to a bus or equipment must be paid by that individual.
No soft drink bottles or cans, knives, sharp objects, or any object that might endanger another student can be brought onto the bus at any time.
Students must ride the bus on which they have been assigned.
Students should remain seated and should face the front of the bus at all times.
No food or drinks are permitted to be consumed on the bus.
0. Students shall behave in an appropriate and orderly manner.

SO RN

Fighting and other major offenses on the school bus:

A fight/physical aggression or other major offense committed on the school bus produces a dangerous situation where other students are in jeopardy
and the driver is distracted. This type of situation and the consequences will be taken very seriously. Consequences may include the following
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and/or a combination of the following: bus suspension, in-school suspension, out-of-school suspension, or referral to the superintendent. A
complaint may also be filed with law enforcement authorities.

Extra riders:

When space is available, extra riders may ride an unassigned bus. Schools must be given a days’ notice to check availability for extra riders. Parents
must give permission for a student to ride an alternate bus. The note must be signed by a parent and include: parent’s name, phone number and
address where student should be dropped off. This information must be signed by a school official and a copy must be provided to the driver.

DRESS CODE

The policy of the Crawford County Board of Education is that good grooming and personal appearance are essential elements in the teaching and
learning processes. Therefore, it is expected that students dress in such a manner that will ensure their health and safety while at school.
Furthermore, the dress and personal appearance may not be disruptive or interfere with the legitimate interest and welfare of the students. Each
school principal shall provide specific dress code guidelines. Any student violating the school dress code may be suspended for the remainder of the
school day and may receive unexcused absences in the classes missed. The principal or his/her designated person(s) has the authority to determine
what constitutes a violation of the dress code.

SEXUAL HARASSMENT
The policy of the Crawford County Board of Education forbids sexual harassment of or by any of its students or employees.

A. General Prohibitions and Definitions
1.  Unwelcome Conduct of a Sexual Nature
a. Conduct of a sexual nature may include verbal or physical sexual advances, including subtle pressure for sexual
activity; touching, pinching, patting, or brushing against; comments regarding physical or personality characteristics of
a sexual nature; and sexually-oriented “kidding”, “teasing”, double entendres, and jokes.
2. Sexual Harassment
Unwelcome sexual advances, requests for sexual favors, and other verbal or physical conduct of a sexual nature
constitute sexual harassment if the conduct substantially interferes with a student’s educational performance, or creates an
intimidating, hostile, or offensive educational environment.
3. Sexual Harassment Prohibited
It is a violation of the Code of Student Conduct for a student to sexually harass or subject another student to any
unwelcome conduct of a sexual nature. Students or School Board employees who engage in such conduct
shall be subject to sanctions as described below.

B. Reporting and Sanctions
1. Reporting

a.  Students or their parents or guardians who reasonably believe that other students or School Board employees in the
Crawford County School System are guilty of sexual harassment as defined in this policy are encouraged to report such
to the principal of their school and/or to the civil rights compliance administrator. Such reports should be made in
writing. Report forms are available through the main office in each school.

b.  Students or their parents/guardians are also urged to report unwelcome conduct of a sexual nature by fellow students or
School Board employees, whether or not such conduct interferes with the student’s educational environment. Such
reports should be made in writing. Report forms are available through the main office in each school.

c.  Confidentiality will be maintained and no reprisals or retaliation will be allowed to occur as a result of the good faith
reporting of charges of sexual harassment. Students who are found guilty of sexual harassment or retaliate against one
who has filed such charges are subject to sanctions including, but not limited to, warning, suspension, or expulsion.

TECHNOLOGY (COMPUTERS & INTERNET)

Crawford County Schools provides students and staff access to a computer network known as the Wide Area Network (WAN). The WAN serves all
the schools and Central Staff facilities within the school system. It includes computers, file servers, cabling, routers, switches, hubs, Wireless Access
Points, software and other peripheral devices necessary for the proper functioning of the WAN. Internet access is an integral part of the services
offered on the WAN. Student and staff access to the WAN and its resources is a privilege and not a right. The WAN is designed to provide resources
in support of instructional goals and objectives as well as school system administration. These resources are provided as a non-public forum.
Computer technology facilitates learning computers must adhere to the administrative procedures regarding computer use. Instructional access to the
WAN shall be under the direction of staff and shall have a defined educational purpose. Student browsing should also have an academic purpose and
not violate any of the prohibited uses. The school system reserves the right to monitor all computer activity by students. Violating the established
policies and administrative procedures shall adhere to the following prohibitions in the interest of personal safety:

e  Students will not post personal information about themselves or others. Personal contact information includes images, telephone numbers,
email addresses or home addresses.
e  Students will not agree to meet with someone they have met on-line without their parent’s approval and participation.
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e  Students will not share passwords with others.

Falsifying, misrepresenting, omitting, or erroneously reporting information regarding instances of alleged inappropriate behavior by a
teacher, administrator, or other school employee toward a student

Any student (or parent or friend of a student) who believes a student has been the victim of an act of sexual abuse or sexual misconduct by a teacher,
administrator or other school system employee is urged to make an oral report of the act to any teacher, counselor or administrator at his/her school.

Discriminatory Complaints Procedure

Complaints made to the Crawford County School System regarding alleged discrimination on the basis of race, color, or national origin in violation
of Title VI, on the basis of sex in violation of Title IX or on the basis of handicap in violation of the Rehabilitation Act of 1973, also known as
Section 504, or the American with Disabilities Act will be processed in accordance with the policies adopted by the Crawford County Board of
Education.

Gender Equity in Sports

State law prohibits discrimination in athletic programs of local school systems (Equity in Sports Act O.CG.A 20-2-315). Students are hereby notified
that Crawford County School System does not discriminate on the basis of gender in its athletic programs.

Student Clubs/Organizations
In accordance with state law, a list of student clubs or organizations for each school is located in the individual school’s student handbook.
Gifted Education

Formal identification of the student begins as early as kindergarten and continues through grade 12. In order to identify all students in need of
instructional modifications and/or special services, a comprehensive search is conducted annually and includes the following components:

Automatic Referrals K-12: When a system-wide norm referenced test is administered, students who score at or above the 90th percentile on the
total battery, total math, or total reading will be referred for additional testing.

Reported Referrals: Any person who has knowledge of a student’s intellectual functioning may make a referral. However, such referrals do not
mandate an evaluation of a student. The referring party should complete the Characteristics Instrument for Screening Students.

A gifted review committee consisting of the in-school gifted specialist, another teacher of the gifted, and/or a regular education teacher, counselor, or
administrator will determine if a gifted evaluation is needed. If a gifted evaluation is warranted, students will be assessed in mental abilities,
achievement, creativity, and motivation.

The referral process will take place in the spring.

Notification of available services for exceptional students

To receive information concerning services for students with suspected disabilities, please contact the student’s teacher. If further information is
needed, contact the guidance counselor at the student’s school.

Notice of Rights of Students and Parents Under Section 504

Any student or parent or guardian (“grievant”) may request an impartial hearing due to the school system’s actions or inaction regarding your child’s
identification, evaluation, or educational placement under Section 504. Requests for an impartial hearing must be in writing to the school system’s
Section 504 Coordinator; however, a grievant failure to request a hearing in writing does to alleviate the school system’s obligation to provide an
impartial hearing if the grievant orally requests an impartial hearing through the school system’s Section 504 Coordinator. The school system’s
Section 504 Coordinator will assist the grievant in completing the written Request for Hearing. The Section 504 Coordinator may be contacted
through the school system’s central office. Copies of the 504 Procedural Safeguards and Notice of Rights of Students and Parents under Section 504
may be found at the system website or may be picked up at the central office or at any of the school offices.
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