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HOBBS MUNICIPAL SCHOOLS 

P.O. Box 1030 

Hobbs, New Mexico 88241 

 
 
 

REQUEST FOR PROPOSAL 
 
 
 
 

SUBJECT: HMS NUTRITIONAL SERVICES – COFFEE BAR SUPPLIES 

RFP NUMBER: 2627-05 

RFP ISSUED: May 24, 2026 

OPENING DATE: June 4, 2026 – 10:00 a.m. 
 

PLACE OF OPENING: Hobbs Municipal Schools 
Administration Office 
Room # 120 
1515 E. Sanger 
Hobbs, New Mexico 88240 

 
 
 
 

PROPOSER INFORMATION: 

We agree to provide the items as listed for the RFP prices indicated on the attached Proposal Form. 

We agree to adhere to the General Conditions and Specifications of this RFP. 
 
 

COMPANY    SIGNATURE   

ADDRESS    NAME (PRINT)   

  TITLE   
 

TELEPHONE  DATE   
 

E-Mail Address   
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RFP GENERAL CONDITIONS 
 
 
1. The Hobbs Board of Education reserves the right to accept or reject any or all proposals and 

to waive all technicalities. 
 
2. No proposals will be accepted which do not quote firm prices. Prices quoted as of the 

delivery date will not be accepted. If a discrepancy arises between the unit and extended 
total prices, the unit price shall govern. 

 
3. Proposer may quote on any or all the items on the Proposal Form. For a proposal to be 

accepted on the “all or none” basis, each item proposal must have a unit price listed. 
 
4. The Hobbs Municipal Schools may select any or all items from any one proposal or from 

multiple proposals. 
 
5. A Campaign Contribution Disclosure Form shall be completed and signed by awarded 

vendor for proposal to be responsive. 
 
6. Award of proposal will be based upon the following criteria: 

 
A. Hobbs Municipal Schools reserves the right 1) to award proposal received on the 

basis of individual items, or groups of items, or on the entire list of items; 2) to 
reject any or all proposals or any part thereof; 3) to waive any informality in the 
proposals; and 4) to accept the proposal that is in the best interest of Hobbs Municipal 
Schools. Proposal award will be taken into consideration based on evaluation factors 
as outlined in Section IV, availability of funds and any other relevant factors. It 
is the responsibility of the proposer to inquire as to the status and/or subsequent 
award of proposals. 

 
B. New Mexico Resident Proposer Preference and Veteran’s Preference  –  In accordance 

with Section 13-1-21, NMSA, 1978, proposers who have a Resident Proposer 
Certificate from the State of New Mexico will be given a 5% preference over 
proposers who do not have a certificate; and a Veteran Business who’s volume of 
business for the previous year is under $1,000,000.00 shall be awarded a 10% 
preference, or the volume of business is between $1,000,00 and $5,000,000 will be 
awarded an 8% preference; or the volume of Business is more than $5,000,000 will 
be awarded a 7% preference. The preference will be calculated as it pertains to the 
cost component of the evaluation. To qualify for this preference, the proposer’s 
Resident Proposer or Veteran’s Business Certificate number must be provided in the 
space indicated and the vendor must be bidding from a New Mexico address. 

 
C. Delivery – The Hobbs Municipal Schools desires delivery of services as quickly as 

possible when requested. If a large discrepancy in delivery dates occurs between 
proposers, the award may be based upon earliest delivery if the difference in 
proposals is not excessive
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7. Brands are specified as a guide to quality. Proposals on equal items will be considered 
except on those items where a brand “only” is specified. The Hobbs Municipal Schools will 
make the final determination on whether a brand is equal. 

 
8. Submit descriptive information if the item quoted is different from the item specified. If 

detailed specifications for an alternate item are not received from at least one proposer, that 
alternate may not be considered. 

 
9. Pursuant to Section 13-1-191, NMSA, 1978, no bonus or premiums will be accepted or 

considered in awarding proposals or as a result of the purchase of any items. 
 

10. For a proposal to be considered, it must bear the signature of the proposer. Proposals must 
be typed or handwritten in pen and sealed. 

 
11. Pursuant to Section 13-1-102, NMSA, 1978, facsimile proposals will not be accepted or 

considered in awarding a proposal. 
 

12. It is the proposers’ responsibility to deliver the proposal at the proper time to the place 
designated for the proposal opening. Late proposals will be considered only if it is the only 
proposal received or if the untimely arrival of a proposal is due to an error on the part of an 
employee of the Hobbs Schools. 

 
13. Proposals will be accepted at the Hobbs Schools Administration Office until June 4, 2026 at 

10:00 a.m. 
 

14. To expedite identification of the proposal envelopes and to ensure proposal security, place 
the RFP # and attention Jessica Carrasco - CPO on the front of the envelope. 

 
15. This proposal will be submitted to the Hobbs Board of Education on Thursday, June 11, 

2026. 
16. Protest: Protests will be filed and resolved in accordance with the State of New Mexico 

Procurement Code §13-1-172 NMSA 1978 and applicable Hobbs Municipal Schools Board 
policies. Venue for any and all legal actions regarding or arising out of the transaction 
covered herein shall be solely in the District Court, in and for, the County of Lea, State of 
New Mexico.  The laws of the State of New Mexico will govern any resulting transactions. 

 
A protest period of fifteen (15) days shall begin on the day following the contract award 
notice and end at 5:00pm Mountain Daylight Time at the end of the fifteenth (15th) day. A 
protest must be written and include: 

° The company name, contact name, address and telephone number of the protester; 
° The original signature of the protester or its representative; 
° Identification of the Request for Proposal (RFP) by solicitation number; 
° A detailed statement of the legal and factual grounds of protest, including copies of 

any relevant and supporting documents and exhibits; and 
° The form of relief requested. 
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Protest shall be filed with the Chief Procurement Officer, Jessica Carrasco at the 
Hobbs Municipal Schools. 

 
 

17. Termination for Non-Performance or Vendor Deficiency: District can terminate any 
contract, and reserves the right to cancel the whole or any part of this contract due to failure 
by Vendor to carry out any obligation, term or condition of the contract.  District may issue 
a written notice to the Vendor for acting or failing to act in any of the following: 

 
a. Providing material that does not meet the specifications of the contract; 
b. Failing to adequately perform the services set forth in the scope of work, specifications 

or contact; 
c. Failing to complete required work or furnish required material within a reasonable 

amount of time; 
d. Failing to make progress in performance of the contract and/or giving District reason to 

believe that Vendor will not or cannot perform the requirements of the contract; 
e. Fails to observe any or all of the terms and conditions of the contract. 
f. Any other conditions that, in the opinion of the District warrants such action. 

 
Upon receipt of a written notice, Vendor will have ten (10) days to provide a satisfactory 

response to the District. Failure to adequately address all issues of concern may result in 
contract cancellation. Upon cancellation under this paragraph, all goods, material, work, 
documents, data, and reports prepared by Vendor under the contact will become the property 
of the District on demand 

 
19.  The agreement to provide services for HMS NUTRITIONAL SERVICES – COFFEE BAR 
SUPPLIES shall be in effect beginning July 1, 2026 through June 30, 2027. The agreement will 
be reviewed annually for two (2) additional school years.  A determination will be made on 
continuing the agreement and the cost negotiated for each subsequent renewal period.  The 
Hobbs Municipal Schools reserves the right to terminate any or all agreements prior to the end of 
the period.  The Hobbs municipal Schools reserves the right to purchase more or less than 
estimated quantities at the proposed price. 
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NOTICE OF REQUEST FOR PROPOSALS 
 
 
It is the intent of HOBBS MUNICIPAL SCHOOL DISTRICT (HMSD) to procure HMS 
NUTRITIONAL SERVICES – COFFEE BAR SUPPLIES. Competitive proposals will be 
received by the Hobbs Municipal Schools for RFP # 2627-05. 

 
The Hobbs Municipal Schools shall entertain proposals in accordance with the State Law and as 
outlined within the RFP. All proposals shall be evaluated according to set criteria as stipulated in 
the RFP documents with price/cost not being one of the several factors considered. 

 
Proposals will be received at the Hobbs Schools Administration Building, Business Office 
Attention Jessica Carrasco - CPO Room #120, 1515 E Sanger, Hobbs NM 88241 or P.O. 
Box 1030, Hobbs, NM 88241 until 10:00am on June 10th, 2025. 

 
 

Copies of the Request for Proposals can be obtained at the Hobbs Administration Building in the 
Business Office or will be mailed upon telephone request to Business Office at 575-433-0100. 

 

Copies  can  also  be  obtained  by  visiting  the  Hobbs  Municipal  Schools  website  at  
http://www.hobbsschools.net 

 
 

A Pre-Proposal Conference will not be held, however specific questioning regarding this RFP 
should be directed in writing to Jessica Carrasco, Chief Procurement Officer. P.O. Box 1030 Hobbs, 
NM 88241 or carrascoj@hobbsschools.net. 

http://www.hobbsschools.net/
mailto:carrascoj@hobbsschools.net
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PROJECT DESCRIPTION/SCOPE OF WORK 
 
 
The Hobbs Municipal Schools Nutritional Services department is looking to obtain supplies for a 
coffee bar. The coffee bar will be open Mon – Fri from the hours of 7:00am – 3:30pm, during 
school calendar days. The coffee bar will be open to ALL District employees, Hobbs High School 
students and Freshman Students. HMS would like to provide as many different choices as possible 
to our district employees and students, under our nutritional guidelines. 

 
List of supplies needed: 
 

 
 
 
 
 
 
 
 
 
 

 
PROPOSAL FORMAT         

 
A. Offeror shall provide four (4) copies of their proposal to the location specified in this RFP on 

or before closing date and time for receipt of proposal. 
 

B. All proposals must be typewritten on standard 8 ½” x 11” paper and bound on the left- 
hand margin. 

 
C. Proposals shall be a maximum of twenty (20) pages, including title, index, etc., not including 

front and back covers. 
 

D. The proposal must be organized and indexed in the following format and must contain, as a 
minimum, all listed in the sequence indicated: 

1) Cover Letter 
2) Bid Form (Attachment B) 
3) Resume and References 
4) Campaign Disclosure Form (Attachment C) 

 
E. Any cost incurred by the Offeror in preparation, transmittal, presentation of any proposal 

or material submitted in response to this RFP shall be borne solely by the Offeror. 

Wrapped Giant Straws 7 3/4 Red 
Wood Coffee Stirrers 5 1/2 Long Woodgrain 
All Sugar Free Syrups  
All Sugar Free Sauces  
Individual Flavored Creamers  
Sugar Free Chai Latte powder or liquid  
Sugar Free Mocha powder  
Green Tea Assortment Individually Wrapped 8 Flavors 
Green Tea Assortment Tea Bags 
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PROPOSAL EVALUATION CRITERIA 
 

The award of the contract will be based on certain objective and subjective considerations listed 
below: 

 

Product Availability 40% 

References 
(Preferably School or Government Agencies) 
(resumes to be attached). 

35% 

Price 25% 
 
 
 
 
 
EVALUATION OF PROPOSALS 

 

The Hobbs Municipal Schools will designate a committee of not less than three persons to review 
and evaluate the submitted proposals. The proposals will be assigned points based upon the 
criteria outlined in RFP. 

 

AWARD 
 

The Hobbs Municipal Schools Board shall consider the proposal(s) that are submitted and any or 
all proposals may be rejected in whole or in part, when it is in the best interest of the Hobbs 
Municipal Schools. 
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(Attachment B) 

Proposal Form 
 

Description of Product Cost per case   
(Specify amount per case) 

 

1.  
Wrapped Giant Straws 7 3/4 Red 2000/Carton 

 

$   

2.  
Wood Coffee Stirrers 5 1/2 Long Woodgrain 64oz 

 

$   

3. Any and All Sugar Free Syrups (add flavor below) $   

4. All Sugar Free Sauces (add flavor below) $   

5.  
Individual Flavored Creamers  
 
 

 

$   

6.  
Sugar Free Chai Latte Powder or Liquid  $   

7.  
Sugar Free Mocha Powder  $   

24. 

 

Green Tea Assortment Individually Wrapped 8 
Flavors 64ct 

 

$   

25. 

 

 
Green Tea Assortment Tea Bags 64ct/6cartons 

 

$   

 
 
 
 
Proposed List: 

 
 

 
 

 
 

 
 

 
 

 
 
 
Please Provide Samples or Pictures of Product that you will sell to HMS. 
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(Attachment C) 

 
CAMPAIGN CONTRIBUTION DISCLOSURE FORM 

2627-05

 

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and NMSA 1978, § 13- 
1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor seeking to 
enter into a contract with any state agency or local public body for professional services, a design 
and build project delivery system, or the design and installation of measures the primary 
purpose of which is to conserve natural resources must file this form with that state agency or 
local public body. This form must be filed even if the contract qualifies as a small purchase or a 
sole source contract. The prospective contractor must disclose whether they, a family member or a 
representative of the prospective contractor has made a campaign contribution to an applicable 
public official of the state or a local public body during the two years prior to the date on which the 
contractor submits a proposal or, in the case of a sole source or small purchase contract, the two 
years prior to the date the contractor signs the contract, if the aggregate total of contributions given 
by the prospective contractor, a family member or a representative of the prospective contractor to 
the public official exceeds two hundred and fifty dollars ($250) over the two year period. 

 
Furthermore, the state agency or local public body may cancel a solicitation or proposed award for a 
proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed may be 
ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement Code if: 1) a 
prospective contractor, a family member of the prospective contractor, or a representative of the 
prospective contractor gives a campaign contribution or other thing of value to an applicable public 
official or the applicable public official’s employees during the pendency of the procurement 
process or 2) a prospective contractor fails to submit a fully completed disclosure statement 
pursuant to the law. 

 
The state agency or local public body that procures the services or items of tangible personal 
property shall indicate on the form the name or names of every applicable public official, if any, for 
which disclosure is required by a prospective contractor. 

 
THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE 
FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR 
FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS 
SUBJECT TO DISCLOSURE. 

 
 
The following definitions apply: 

 
“Applicable public official” means a person elected to an office or a person appointed to complete 

a term of an elected office, who has the authority to award or influence the award of the 
contract for which the prospective contractor is submitting a competitive sealed proposal or 
who has the authority to negotiate a sole source or small purchase contract that may be 
awarded without submission of a sealed competitive proposal. 



Page 10 of 12  

CAMPAIGN CONTRIBUTION DISCLOSURE FORM 2627-05 
 
 
“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money 

or other thing of value, including the estimated value of an in-kind contribution, that is made 
to or received by an applicable public official or any person authorized to raise, collect or 
expend contributions on that official’s behalf for the purpose of electing the official to 
statewide or local office. “Campaign Contribution” includes the payment of a debt incurred 
in an election campaign, but does not include the value of services provided without 
compensation or unreimbursed travel or other personal expenses of individuals who 
volunteer a portion or all of their time on behalf of a candidate or political committee, nor 
does it include the administrative or solicitation expenses of a political committee that are 
paid by an organization that sponsors the committee. 

 
“Family member” means spouse, father, mother, child, father-in-law, mother-in-law, 

daughter-in-law or son-in-law of (a) a prospective contractor, if the prospective contractor is 
a natural person; or (b) an owner of a prospective contractor. 

 
“Pendency of the procurement process” means the time period commencing with the 

Public notice of the request for proposals and ending with the award of the contract or the 
cancellation of the request for proposals. 

 
“Prospective contractor” means a person or business that is subject to the competitive 

sealed proposal process set forth in the Procurement Code or is not required to submit a 
competitive sealed proposal because that person or business qualifies for a sole source or a 
small purchase contract. 

 
“Representative of a prospective contractor” means an officer or director of a 

corporation, a member or manager of a limited liability corporation, a partner of a 
partnership or a trustee of a trust of the prospective contractor. 

 
 
 
 
 
Name(s) of Applicable Public Official(s) if any:     

 
 

 

 
 

 

(Completed by State Agency or Local Public Body) 
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DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR: 

Contribution Made By: 

Relation to Prospective Contractor:    

Date Contribution(s) Made:    

Amount(s) of Contribution(s)    

Nature of Contribution(s)    
 
 
 
 

Purpose of Contribution(s) (Attach extra pages if necessary) 
 
 

 

 
 
 

 

 
 

 

 
 
 

 

 
 
 
 
 

  

Signature Title/Position 
 

Date   
 
 

--OR— 
 
 

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY 
DOLLARS ($250) WERE MADE to an applicable public official by me, a family member or 
representative. 

 
 

Signature     Date   
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APPENDIX A 

CONFLICT OF INTEREST AND DEBARMENT/SUSPENSION CERTIFICATION FORM 
 

CONFLICT OF INTEREST 
As utilized herein, the term “Vendor” shall mean that entity submitting a proposal to Hobbs Municipals Schools 
in response to the above referenced bids/request for proposals.  
 
The authorized Person, Firm and/or Corporation states that to the best of his/her belief and knowledge: No 
employee or board member of Hobbs Municipal Schools (or close relative), with the exception of the person(s) 
identified below, has a direct or indirect financial interest in the Vendor or in the proposed transaction.  
Vendor neither employs, nor is negotiating to employ, any Hobbs Municipal Schools employee, board member 
or close relative, with the exception of the person(s) identified below.  Vendor did not participate, directly or 
indirectly, in the preparation of specifications upon which the quote or offer is made.  If the Vendor is a New 
Mexico State Legislator or if a New Mexico State Legislator holds a controlling interest in Vendor, please 
identify the legislator: _____________________________________. 
 
List below the name(s) of any Hobbs Municipal Schools employee, board member or close relative who now or 
within the preceding 12 months (1) works for the Vendor; (2) has an ownership interest in the Vendor (other 
than as an owner of less than 1% of Vendor’s stock, if Vendor is a publicly traded corporation); (3) is a partner, 
officer, director, trustee or consultant to the Vendor; (4) has received grant, travel, honoraria or other similar 
support from Vendor; or (5) has a right to receive royalties from the vendor. 
_______________________________________________________________________________. 
 

DEBARMENT/SUSPENSION STATUS 
The Vendor certifies that it is not suspended, debarred or ineligible from entering into contracts with the 
Federal Government, or any State agency or local public body, or in receipt of a notice or proposed debarment 
from any Federal or State agency or local public body.  The vendor agrees to provide immediate notice to 
Hobbs Municipal Schools’ Chief Procurement Officer in the event of being suspended, debarred or declared 
ineligible by any department or agency of the Federal government, or any agency of local public body of the 
State of New Mexico, or upon receipt of a notice of proposed debarment that is received after the submission 
of the quote or offer but prior to the award of the purchase order or contract.  
 

CERTIFICATION 
The undersigned hereby certifies that he/she has read the above CONFLICT OF INTEREST and DEBARMENT / 
SUSPENSION Status requirements and that he/she understands and will comply with these requirements.  The 
undersigned further certifies that they have the authority to certify compliance for the vendor named and that 
the information contained in this document is true and accurate to the best of their knowledge.  
 

Signature: ________________________________________ Date: ____________________ 
 
Name of Person Signing (typed or printed): ____________________________________________ 
Title: __________________________________________________________________________ 
Email: _________________________________________________________________________ 
Name of Company (typed or printed): ________________________________________________ 
Address: ________________________________City/State/Zip: ___________________________ 

Telephone: ____________ Fax: ______________ Email: 
_________________________________ 
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