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Vision & Mission Statement: 

East Granby Public Schools is a student centered organization that empowers learners to develop 

as critical thinkers who nimbly innovate and create, demonstrate intellectual acuity and 

mindfulness, and hone artistic sensibility and global acumen.  

Our mission in the East Granby Public Schools is to create high impact learning opportunities, 

implement educational programs that integrate and support diverse teaching and learning 

strategies, stimulate personal growth, and promote the development of Technologically and 

Intellectually Agile Learners. 
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Non-Discrimination Statement (Students) 

This statement is not the full policy. The District’s full Non-Discrimination (Students) policy is 

available at: East Granby BOE Policy 5018 

 

The Board of Education (the “Board”) complies with all laws prohibiting the exclusion of any 

person from any of its educational programs or activities, or the denial to any person of the 

benefits of any of its educational programs or activities, including all academic, extracurricular, 

and school-sponsored activities, on the basis of any protected characteristic (or 

protected class) including race, color, religion, age, sex, sexual orientation, marital status, 

national origin, alienage, ancestry, disability, pregnancy, gender identity or expression, veteran 

status, status as a victim of domestic violence, sexual assault, or human trafficking, or any other 

basis prohibited by state or federal law (“Protected Class”), subject to the conditions and 

limitations established by law. When the Board has created a limited public forum, the Board 

shall provide equal access to the Boy Scouts and other groups as required by law. 

It is the policy of the Board that any form of discrimination or harassment on the basis of an 

individual’s actual or perceived membership in a Protected Class, whether by students, Board 

employees, Board members or third parties subject to the control of the Board, is prohibited in 

the District. The Board’s prohibition of discrimination or harassment in its educational 

programs or activities expressly extends to academic, nonacademic and extracurricular 

activities, including athletics. 

 

It is the policy of the Board to provide for the prompt and equitable resolution of complaints 

alleging Protected Class discrimination or harassment. 

 

Any student, staff member and/or parent/guardian who believes a student has experienced 

Protected Class discrimination or harassment or an act of retaliation or reprisal in violation of 

this policy should report such concern in writing to the staff member below in accordance with 

the Board’s complaint procedures included in the Board’s Administrative Regulations 

Regarding Non-Discrimination/Students, which are available online at the link above or upon 

request from the main office of any District school. Students are encouraged to immediately 

report concerns about Protected Class discrimination, harassment, or retaliation. 

 

Joshua T. Martin, Chief Operating Officer 

33 Turkey Hills Road 

East Granby, CT. 06026 

(860) 413-9079 

 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/8535fc20-f57a-41c2-95dd-ea109d4481c7/5018-Non-discrimination-%28Students%29.pdf?disposition=inline


 

4 
 

Students may make verbal or written reports about Protected Class 

discrimination, 

harassment, or retaliation to any school employee. 

If a complaint involves allegations of discrimination or harassment of a student based on sex, 

sexual orientation, pregnancy, gender identity or expression, or disability, such complaints will 

be handled in accordance with the procedures set forth in the applicable Board policy. In the 

event reported conducted allegedly violates more than one policy, the Board will coordinate 

any investigation in compliance with the applicable policies. 

In addition to reporting to the Board, any student and/or parent/guardian also may file a 

complaint with the following agencies: 

Office for Civil Rights 

U.S. Department of Education 

Washington DC (Metro) 

400 Maryland Avenue, SW 

Washington, D.C. 20202-1475 

Telephone: 202-453-6020 

Fax: 202-453-6021; TDD: 800-877-8339 

Email: OCR.DC@ed.gov 

 

Connecticut Commission on Human Rights and Opportunities 

450 Columbus Blvd. 

Hartford, CT 06103-1835 

(860-541-3400 or Connecticut Toll Free Number 1-800-477-5737) 

 

Any parent, student, staff member, Board member or community member who (1) has 

questions or concerns about this policy or its accompanying regulations or (2) wishes to request 

or discuss accommodations for a student based on religion; may contact: 

 

Joshua T. Martin, Chief Operating Officer 

33 Turkey Hills Road 

East Granby, CT. 06026 

(860) 413-9079 

 

Any parent, student, staff member, Board member or community member who has questions or 

concerns about the Board’s policies regarding discrimination or harassment of students on the 

basis of sex may contact the District’s Title IX Coordinator: 

 

Joshua T. Martin, Chief Operating Officer 

33 Turkey Hills Road 

East Granby, CT. 06026 

mailto:OCR.DC@ed.gov
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(860) 413-9079 

 

Any parent, student, staff member, Board member or community member who (1) has specific 

questions or concerns about the Board’s policies regarding discrimination on the basis of 

disability applicable to students; or (2) wishes to request an accommodation for a student on the 

basis of disability may contact the District’s Section 504/ADA Coordinator: 

Joshua T. Martin, Chief Operating Officer 

33 Turkey Hills Road 

East Granby, CT. 06026 

(860) 413-9079 

 

 

 

Notification Concerning School Climate 

This notification is not the full policy. The District’s full School Climate policy is available at: BOE 

Policy 5006 

 

The Board of Education is committed to promoting a positive sustained school climate and has 

adopted the Connecticut School Climate Policy and administrative regulation (Policy 5006) for 

implementation beginning in the 2025-2026 school year. The policy sets forth the framework 

for an effective and informed school climate improvement process, which includes a 

continuous cycle of (i) planning and preparation, (ii) evaluation, (iii) action planning, and (iv) 

implementation, and serves to actualize the Connecticut School Climate Standards, as detailed 

in the policy. 

Students, parents or guardians of students enrolled in the District, and school employees may 

file a written report of alleged challenging behavior or alleged bullying using the Challenging 

Behavior Reporting Form, which is available in the Appendix of this handbook. Such reports 

may be filed with the building principal, program administrator, and/or the School Climate 

Specialist, and all reports shall be forwarded to the School Climate Specialist for review and 

actions consistent with the Connecticut School Climate Policy.  

 

In addition, each school has developed a School Climate Improvement Plan to address school-

wide instructional practices and relational practices that prevent, identify, and respond to 

challenging behavior, including but not limited to alleged bullying and harassment, in the 

school environment. The School Climate Improvement Plans are available at the following 

links: https://www.eastgranby.k12.ct.us/page/school-climate 

Under the school climate framework: 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/f9dccaf2-6ca9-44ac-8d59-4ce42a654df9/5006-Connecticut-School-Climate-Policy.pdf?disposition=inline
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/f9dccaf2-6ca9-44ac-8d59-4ce42a654df9/5006-Connecticut-School-Climate-Policy.pdf?disposition=inline
https://aptg.co/D8y-F5
https://aptg.co/D8y-F5
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• Challenging behavior means behavior that negatively impacts school climate or 
interferes, or is at risk of interfering, with the learning or safety of a student or 
the safety of a school employee. 

 

• Bullying means unwanted and aggressive behavior among children in grades 
kindergarten to twelve, inclusive, that involves a real or perceived power imbalance. 
Bullying includes cyberbullying, which means any act of bullying through the use of the 
Internet, interactive and digital technologies, cellular mobile telephone or other mobile 
electronic devices or any other electronic communication. 

 

The Board of Education has also adopted a Restorative Practices Response Policy. Such policy 

reflects the Board’s commitment to identifying strategies to improve school climate, including, 

but not limited to, by responding to challenging behavior and implementing evidence and 

research-based interventions, including restorative practices. Restorative practices may be 

implemented by school employees for incidents of challenging behavior, bullying, and/or 

harassment in the school environment, or other forms of student conflict that is nonviolent and 

does not constitute a crime. 

 

In addition to addressing challenging behavior in accordance with the Connecticut School 

Climate Policy and Restorative Practices Response Policy, the District shall address 

challenging behavior, bullying, and harassment in accordance with the Board’s Student 

Discipline policy and any other applicable Board policy, administrative regulations, and/or 

school rules. 

 

To report challenging behavior, including bullying, please complete the attached form and 

return it to the building principal and/or School Climate Specialist. 

 

Challenging Behavior Reporting Form 

 

Notice Regarding Student Discipline Policy 

This notice is not the full policy. The District’s full Student Discipline policy is available at: BOE 

Policy 5025 

Please review the complete Student Discipline policy (linked above) for comprehensive 

information concerning the laws and procedures concerning student discipline, including but 

not limited to definitions of terms and the procedures for student suspensions and expulsions. 

 

Conduct on School Grounds, on School Transportation, or at a School-Sponsored Activity: 

 

1. Suspension. Students may be suspended for conduct on school grounds, on 

school transportation, or at any school-sponsored activity that violates a 

publicized policy of the Board or is seriously disruptive of the educational process 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/a98899d5-b776-4319-a2cd-5aa001c6b4aa/5021-Restorative-Practices.pdf?disposition=inline
https://www.eastgranby.k12.ct.us/page/school-climate#:~:text=Challenging%20Behavior%20Reporting%20Form
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/ee477581-10c8-4ecc-9721-5e6b7853d168/5025-Student-Discipline.pdf?disposition=inline
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/ee477581-10c8-4ecc-9721-5e6b7853d168/5025-Student-Discipline.pdf?disposition=inline
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or endangers persons or property. 

2. Expulsion. Students may be expelled for conduct on school grounds, on school 

transportation, or at any school-sponsored activity that either (1) violates a 

publicized policy of the Board and is seriously disruptive of the educational process, 

or (2) endangers persons or property. 

Conduct off School Grounds: 

 

Discipline. Students may be disciplined, including suspension and/or expulsion, for 

conduct off school grounds if such conduct violates a publicized policy of the Board 

and is seriously disruptive of the educational process. 

 

Seriously Disruptive of the Educational Process: 

 

In making a determination as to whether off campus conduct is seriously disruptive of 

the educational process, the Administration and the Board may consider, but such 

consideration shall not be limited to, the following factors: (1) whether the incident 

occurred within close proximity of a school; (2) whether other students from the school 

were involved or whether there was any gang involvement; (3) whether the conduct 

involved violence, threats of violence, or the unlawful use of a weapon, as defined in 

Section 29-38 of the Connecticut General Statutes, and whether any injuries occurred; 

and (4) whether the conduct involved the use of alcohol. The Administration and/or the 

Board may also consider (5) whether the off-campus conduct involved the illegal use of 

drugs. 

 

A student shall not have greater discipline, punishment, or sanction for the use, sale, or 

possession of cannabis on school property than a student would face for the use, sale, or 

possession of alcohol on school property, except as otherwise required by applicable law. 

 

Actions Leading to Disciplinary Action, Including Removal from Class, Suspension and/or Expulsion: 

Conduct that is considered to violate a publicized policy of the Board includes the offenses 

described below. Any such conduct may lead to disciplinary action (including, but not limited 

to, removal from class, suspension and/or expulsion in accordance with this policy): 

1. Striking or assaulting a student, member of the school staff or other person(s). 

2. Theft. 

3. The use of obscene or profane language or gestures, the possession and/or display 
of obscenity or pornographic images or the unauthorized or inappropriate 
possession and/or display of images, pictures or photographs depicting nudity. 

4. Violation of smoking, dress, transportation regulations, or other regulations 
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and/or policies governing student conduct. 

5. Refusal to obey a member of the school staff, law enforcement authorities, or 
school volunteers, or disruptive classroom behavior. 

6. Any act of Protected Class Harassment or reprisal or retaliation against any individual 
for reporting in good faith incidents of Protected Class Harassment, or who 
participates in the investigation of such reports. 

7. Refusal by a student to respond to a staff member’s request for the student to provide 
the student’s name to a staff member when asked, misidentification of oneself to such 
person(s), lying to school staff members or otherwise engaging in dishonest behavior. 

8. Inappropriate displays of public affection of a sexual nature and/or sexual activity on 
school grounds, on school transportation, or at a school-sponsored activity. 

9. A walk-out from or sit-in within a classroom or school building or school grounds. 
 

10. Blackmailing, threatening or intimidating school staff or students (or acting in a manner 
that could be construed to constitute blackmail, a threat, or intimidation, regardless of 
whether intended as a joke), including the use of artificial intelligence (“AI”) to engage 
in such conduct. 

 

11. Possession of any weapon, weapon facsimile, deadly weapon, martial arts weapon, 
electronic defense weapon, pistol, knife, blackjack, bludgeon, box cutter, metal 
knuckles, pellet gun, air pistol, explosive device, firearm, whether loaded or 
unloaded, whether functional or not, or any other dangerous object or instrument. 
The possession and/or use of any object or device that has been converted or 
modified for use as a weapon. 

 

12. Possession of any ammunition for any weapon described above in Paragraph 11. 
 

13. Unauthorized entrance into any school facility or portion of a school facility or aiding or 
abetting an unauthorized entrance. 

14. Possession or ignition of any fireworks, combustible or other explosive materials, or 
ignition of any material causing a fire. Possession of any materials designed to be 
used in the ignition of combustible materials, including matches and lighters. 

15. Possession, sale, distribution, use, or consumption of tobacco, electronic nicotine 
delivery systems (e.g., e-cigarettes), electronic cannabis delivery system, or vapor 
products, or the unlawful possession, sale, distribution, use or consumption of 
drugs, narcotics or alcoholic beverages (or any facsimile of tobacco, drugs, narcotics 
or alcoholic beverages, or any item represented to be tobacco, drugs or alcoholic 



 

9 
 

beverages), including being under the influence of any such substances or aiding in 
the procurement of any such substances. For the purposes of this Paragraph 15, the 
term “electronic nicotine delivery system” shall mean an electronic device used in 
the delivery of nicotine or other substances to a person inhaling from the device, 
and includes, but is not limited to, an electronic cigarette, electronic cigar, 
electronic cigarillo, electronic pipe or electronic hookah and any related device and 
any cartridge or other component of such device, including, but not limited to, 
electronic cigarette liquid. For purposes of Paragraph 15, the term “electronic 
cannabis delivery system” shall mean an electronic device that may be used to 
simulate smoking in the delivery of cannabis to a person inhaling the device and 
includes, but is not limited to, a vaporizer, electronic pipe, electronic hookah and 
any related device and any cartridge or other component of such device. For the 
purposes of Paragraph 15, the term “vapor product” shall mean any product that 
employs a heating element, power source, electronic circuit or other electronic, 
chemical or mechanical means, regardless of shape or size, to produce a vapor that 
may or may not include nicotine and is inhaled by the user of such product. For the 
purposes of this Paragraph 15, the term "drugs" shall include, but shall not be 
limited to, any medicinal preparation (prescription and non-prescription) and any 
controlled substance whose possession, sale, distribution, use or consumption is 
illegal under state and/or federal law, including cannabis. 

16. Sale, distribution, or consumption of substances contained in household items; 
including, but not limited to glue, paint, accelerants/propellants for aerosol 
canisters, and/or items such as the aerators for whipped cream; if sold, distributed or 
consumed for the purpose of inducing a stimulant, depressant, hallucinogenic or 
mind-altering effect. 

17. Possession of paraphernalia used or designed to be used in the consumption, sale or 
distribution of drugs, alcohol or tobacco, as described in Paragraph 15 above. For 
purposes of this policy, drug paraphernalia includes any equipment, products and 
materials of any kind which are used, intended for use or designed for use in planting, 
propagating, cultivating, growing, harvesting, manufacturing, compounding, 
converting, producing, processing, preparing, testing, analyzing, packaging, 
repackaging, storing, containing or concealing, or injecting, ingesting, inhaling or 
otherwise introducing controlled drugs or controlled substances into the human body, 
including but not limited to items such as "bongs," pipes, "roach clips," vials, tobacco 
rolling papers, and any object or container used, intended or designed for use in 
storing, concealing, possessing, distributing or selling controlled drugs or controlled 
substances, including cannabis. 

18. The destruction of real, personal or school property, such as, cutting, defacing 
or otherwise damaging property in any way. 

19. Accumulation of offenses such as school and class tardiness, class or study hall cutting, 
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or failure to attend detention. 

20. Trespassing on school grounds while on out-of-school suspension or expulsion. 

21. Making false bomb threats or other threats to the safety of students, employees, 
and/or other persons. 

22. Defiance of school rules and the valid authority of teachers, supervisors, 
administrators, other employees and/or law enforcement authorities. 

23. Throwing snowballs, rocks, sticks and/or similar objects, except as specifically 
authorized by school employees responsible for student supervision. 

24. Unauthorized and/or reckless and/or improper operation of a motor vehicle on 
school grounds or at any school-sponsored activity. 

25. Leaving school grounds, school transportation or a school-sponsored activity 
without authorization. 

26. Use of or copying of the academic work of another individual and presenting it as the 
student's own work, without proper attribution; the unauthorized use of AI for the 
completion of class assignments; or any other form of academic dishonesty, cheating 
or plagiarism. 

 

27. Possession and/or use of a cellular telephone, radio, portable audio player, CD player, 
blackberry, tablet, personal data assistant, walkie talkie, Smartphone, mobile or 
handheld device, or similar electronic device, on school grounds, on school 
transportation, or at a school-sponsored activity in violation of Board policy and/or 
administrative regulations regulating the use of such devices. 

 

28. Possession and/or use of a beeper or paging device on school grounds, on school 
transportation, or at a school-sponsored activity without the written permission of 
the principal or designee. 

 

29. Unauthorized use of or tampering with any school computer, computer system, 
computer software, Internet connection or similar school property or system, or the 
use of such property or system for inappropriate purposes, including using AI in a 
manner that disrupts or undermines the effective operation of the school district or is 
otherwise seriously disruptive to the educational process. 

30. Possession and/or use of a laser pointer, unless the student possesses the laser 
pointer temporarily for an educational purpose while under the direct supervision 
of a responsible adult. 
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31. Hazing. 

32. Bullying. 

33. Cyberbullying. 

34. Acting in any manner that creates a health and/or safety hazard for employees, 
students, third parties on school property or the public, regardless of whether the 
conduct is intended as a joke, including but not limited to violating school or District 
health and safety protocols. 

35. Engaging in a plan to stage or create a violent situation for the purposes of recording it 
by electronic means; or recording by electronic means acts of violence for purposes of 
later publication (other than to school officials). 

36. Engaging in a plan to stage sexual activity for the purposes of recording it by electronic 
means; or recording by electronic means sexual acts for purposes of later publication 
(other than to school officials). 

37. Using computer systems, including email, remote learning platforms, instant messaging, 
text messaging, blogging or the use of social networking websites, AI, or other forms of 
electronic communications, to engage in any conduct prohibited by this policy. 

38. Use of a privately owned electronic or technological device in violation of school rules, 
including the unauthorized recording (photographic or audio) of another individual 
without permission of the individual or a school employee. 

 

39. Engaging in teen dating violence, defined as any act of physical, emotional or sexual 
abuse, including stalking, harassing and threatening, which occurs between two 
students who are currently in or who have recently been in a dating relationship. 

 

40. Any action prohibited by any Federal or State law. 
 

41. Any other violation of school rules or regulations or a series of violations which makes 
the presence of the student in school seriously disruptive of the educational process 
and/or a danger to persons or property. 

 

Title IX Notice of Prohibition of Discrimination on the Basis of Sex 

This notice is not the full policy. The District’s full Title IX policy and Grievance Procedures are 

available at: BOE Policy 5032  

It is the policy of the Board of Education (the “Board”) for the that any form of sex 

discrimination or sexual harassment is prohibited in the Board’s education programs and 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/0d53d18d-5409-421b-be7b-366f4eac540c/5032-Sex-Discrimination-and-Sexual-Harassment-%282020-Title-IX-Regulati_7689_1.pdf?disposition=inline
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activities, whether by students, Board employees or third parties subject to substantial control 

by the Board. The Board does not discriminate on the basis of sex in the education programs or 

activities that it operates and the Board is required by Title IX of the Education Amendments of 

1972 and its implementing regulations (“Title IX”) not to discriminate in such a manner. 

Students, Board employees and third parties are required to adhere to a standard of conduct that 

is respectful of the rights of students, employees and third parties. Any student or employee 

who engages in conduct prohibited by this policy shall be subject to disciplinary action, up to 

and including expulsion or termination, respectively. 

For conduct to violate Title IX, the conduct must have occurred in an education program or 

activity of the Board; the conduct must have occurred within the United States of America; and 

the complainant must be participating in or attempting to participate in the education program 

or activity of the Board. Conduct that does not meet these requirements still may constitute a 

violation of Connecticut law or another Board policy. 

 

Sex discrimination occurs when a person, because of the person’s sex, is denied participation 

in or the benefits of any education program or activity receiving federal financial assistance. 

Sexual harassment under Title IX means conduct on the basis of sex that satisfies one or more 

of the following: 

(1) An employee of the Board conditioning the provision of an aid, benefit, or service of 
the Board on an individual’s participation in unwelcome sexual conduct (i.e., quid pro 
quo); 

(2) Unwelcome conduct determined by a reasonable person to be so severe, pervasive, 
and objectively offensive that it effectively denies a person equal access to the Board’s 
education programs or activities; or 

(3) “Sexual assault” as defined in 20 U.S.C. 1092(f)(6)(A)(v), “dating violence” as 
defined in 34 U.S.C. 12291(a)(10), “domestic violence” as defined in 34 U.S.C. 
12291(a)(8), or “stalking” as defined in 34 U.S.C. 12291(a)(30). 

 

It is the express policy of the Board to encourage victims of sex discrimination and/or sexual 

harassment to report such claims. Students and employees are encouraged to report complaints 

of sex discrimination and/or sexual harassment promptly in accordance with the appropriate 

process set forth in the Administrative Regulations. The Board directs its employees to respond 

to such complaints in a prompt and equitable manner. The Board further directs its employees 

to maintain confidentiality to the extent appropriate and not tolerate any reprisals or retaliation 

that occur as a result of the good faith reporting of charges of sex discrimination and/or sexual 

harassment. Any such reprisals or retaliation will result in disciplinary action against the 

retaliator, up to and including expulsion or termination as appropriate. 

Any Board employee with notice of sex discrimination and/or sexual harassment allegations 

shall immediately report such information to the building principal and/or the Title IX 

Coordinator, or if the employee does not work in a school building, to the Title IX Coordinator. 
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Any individual may make a report of sex discrimination and/or sexual harassment to any Board 

employee or directly to the Title IX Coordinator using any one, or multiple, of the following 

points of contact: 

 

Joshua T. Martin, Chief Operating Officer 

jmartin@eastgranby.k12.ct.us 

33 Turkey Hills Road 

East Granby, CT. 06026 

(860) 413-9079 

Any Board employee in receipt of allegations of sex discrimination or sexual harassment, or in 

receipt of a formal complaint, shall immediately forward such information to the Title IX 

Coordinator. Students and employees may also make a report of sexual harassment and/or sex 

discrimination to the U.S. Department of Education: Office for Civil Rights, Washington DC 

(Metro); 400 Maryland Avenue, SW; Washington, D.C. 20202-1475; Telephone: 202-453- 

6020; Fax: 202-453-6021; TDD: 800-877-8339; Email: OCR.DC@ed.gov;  

http://www2.ed.gov/about/offices/list/ocr/docs/howto.html. 

Students and employees may also make a report of sexual harassment and/or sex discrimination 

to the Connecticut Commission on Human Rights and Opportunities, 450 Columbus 

Boulevard, Hartford, CT 06103-1835 (Telephone: 860-541-3400 or Connecticut Toll Free 

Number: 1-800-477-5737). 

The Board has adopted grievance procedures for filing and responding to complaints of sex 

discrimination, including sexual harassment. The grievance procedures are available on the 

Board’s website at the link above. 

 

Notification of Rights Under FERPA 

The District’s full policy regarding student records is available at: BOE Policy 5028  

 

The Family Educational Rights and Privacy Act (FERPA), 20 U.S.C. § 1232g, et seq., 

affords parents and eligible students (i.e., students over 18, emancipated minors, and those 

attending post-secondary educational institutions) certain rights with respect to the student's 

education records. They are: 

(1) The right to inspect and review the student's education records within forty-
five (45) calendar days of the day the District receives a request for access. 

Parents or eligible students should submit to the school principal a written request that 

identifies the record(s) they wish to inspect. The principal will make arrangements for access 

and notify the parents or eligible student of the time and place where the records may be 

mailto:OCR.DC@ed.gov
http://www2.ed.gov/about/offices/list/ocr/docs/howto.html
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/3b10db1d-e6ef-4351-a937-4b9bcd7ea221/5028-Student-Records-%28FERPA%29.pdf?disposition=inline
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inspected. 

(2) The right to request the amendment of the student's education records that 
the parents or eligible student believe are inaccurate or misleading, or otherwise violate 
the student's privacy rights. 

Parents or eligible students who wish to ask the District to amend a record should write 

the school principal , clearly identify the part of the record the parents or eligible student want 

changed, and specify why it should be changed. 

If the District decides not to amend the record as requested by the parents or eligible 

student, the District will notify the parents or eligible student of the decision and advise them of 

their right to a hearing regarding the request for amendment. Additional information regarding 

the hearing procedures will be provided to the parents or eligible student when notified of the 

right to a hearing. 

(3) The right to privacy of personally identifiable information in the student’s 
education records, except to the extent that FERPA authorizes disclosure without 
consent. 

One exception that permits disclosure without consent is disclosure to a school official 

with legitimate interests. A school official is a person employed by the District as an 

administrator, supervisor, instructor or support staff member (including health or medical staff 

and law enforcement unit personnel); a person serving on the Board of Education; a person or 

company with whom the District has outsourced services or functions it would otherwise use its 

own employees to perform (such as an attorney, auditor, medical consultant, or therapist); or a 

parent or student serving on an official committee, such as a disciplinary or grievance 

committee; or a parent, student, or other volunteer assisting another school official in 

performing official tasks. A school official has a legitimate educational interest if the official 

needs to review an education record in order to fulfill the official’s professional responsibility. 

Upon request, the District discloses a student’s education record without consent to 

officials of another school, including other public schools, charter schools, and post-secondary 

institutions, in which the student seeks or intends to enroll, or is already enrolled if the 

disclosure is for purposes of the student’s enrollment or transfer. Further, and in accordance 

with state and federal law and guidance, the District may disclose education records to another 

school for enrollment purposes, which may include exploration of educational placement 

options by the District or educational placement decisions made by a planning and placement 

or Section 504 team, or in order to explore placement options for the provision of alternative 

educational opportunities. 

(4) The right to file a complaint with the U.S. Department of Education concerning 
alleged failures by the District to comply with the requirements of FERPA. The name and 
address of the office that administers FERPA is: 

Student Privacy Policy Office 
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U.S. Department of Education 

400 Maryland Avenue, S.W. 

Washington, DC 20202-8520 

 

Directory Information 

Unless notified in writing by a parent or eligible student to the contrary within two 

weeks of the date of this notice, the school district will be permitted to disclose “Directory 

Information” concerning a student, without the consent of a parent or eligible student. Directory 

Information includes information contained in an education record of a student that would not 

generally be considered harmful or an invasion of privacy if disclosed. It includes, but is not 

limited to, the parent’s name, address and/or e-mail address, the student’s name, address, 

telephone number, e-mail address, photographic, computer and/or video images, date and place 

of birth, major field(s) of study, grade level, enrollment status (full-time; part-time), 

participation in school-sponsored activities or athletics, weight and height (if the student is a 

member of an athletic team), dates of attendance, degrees, honors and awards received, the most 

recent previous school(s) attended and student identification numbers for the limited purposes 

of displaying a student identification card. The student identification number, however, will not 

be the only identifier used when obtaining access to education records or data. Directory 

information does not include a student’s social security number, student identification number 

or other unique personal identifier used by the student for purposes of accessing or 

communicating in electronic systems unless the identifier cannot be used to gain access to 

education records except when used in conjunction with one or more factors that authenticate 

the user’s identity, such as a PIN or password.  

The school district may disclose directory information about students after they are no 

longer in enrollment in the school district. Notwithstanding the foregoing, the district will 

continue to honor any valid objection to the disclosure of directory information made while a 

student was in attendance unless the student rescinds the objection. 

An objection to the disclosure of directory information shall not prevent the school 

district from disclosing or requiring a student to disclose the student’s name, identified or 

institutional email address in a class in which the student is enrolled. Parents and/or eligible 

students may not use the right to opt out of directory information disclosures to prohibit the 

school district from requiring students to wear or display a student identification card. 

The written objection to the disclosure of directory information shall be good for only 

one school year. School districts are legally obligated to provide military recruiters and 

institutions of higher learning, upon request, with the names, addresses and telephone numbers 

of secondary school students, unless the secondary student or the parent of the student objects to 

such disclosure in writing. Such objection shall be in writing and shall be effective for one 

school year. In all other circumstances, information designated as directory information will not 

be released when requested by a third party unless the release of such information is determined 

by the administration to be in the educational interest of the school district and is consistent 

with the district’s obligations under both state and federal law. 
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Management Plan and Guidelines for the Management of Food Allergies, 

Glycogen Storage Disease and/or Diabetes 

This statement is not the full plan. The District’s full plan is available at: BOE Policy 5010  

The school district recognizes that food allergies, glycogen storage disease (“GSD”) and 

diabetes may be life threatening. For this reason, the district is committed to developing 

strategies and practices to minimize the risk of accidental exposure to life-threatening food 

allergens and to ensure prompt and effective medical response should a student suffer an 

allergic reaction while at school. The district is also committed to appropriately managing and 

supporting students with glycogen storage disease and diabetes. The district further recognizes 

the importance of collaborating with parents, adult students (defined as students age eighteen 

(18) and older) and appropriate medical staff in developing such practices and encourages 

strategies to enable the student to become increasingly proactive in the care and management of 

the student’s food allergy, glycogen storage disease or diabetes, as developmentally 

appropriate. To this end, the district adopts the following guidelines related to the management 

of life-threatening food allergies, glycogen storage disease, and diabetes for students enrolled in 

district schools. 

Identifying Students with Life-Threatening Food Allergies, Diabetes and/or Glycogen Storage 

Disease 

Early identification of students with life-threatening food allergies, diabetes and/or glycogen 

storage disease is important. The district therefore encourages parents/guardians of students and 

adult students with life-threatening food allergies to notify the school of the allergy, providing 

as much medical documentation about the extent and nature of the food allergy as is known, as 

well as any known effective treatment for the allergy. The district also encourages 

parents/guardians of students and adult students with GSD and diabetes to notify the school of 

the disease, providing as much medical documentation about the type of GSD or diabetes, 

nature of the disease, and current treatment of the student. 

Students with life-threatening food allergies and diabetes are virtually always considered 

students with disabilities and should be referred to a Section 504 team, which will make a final 

determination concerning the student’s eligibility for services under Section 504 of the 

Rehabilitation Act of 1973 (“Section 504”). The Section 504 team may determine that the only 

services needed are in the student’s Individualized Health Care Plan (“IHCP”) and/or 

Emergency Care Plan (“ECP”); in that case, the IHCP and/or ECP will also serve as the 

student’s Section 504 plan. The Section 504 team will also ensure that parents receive 

appropriate notice and are informed of their rights under Section 504, including their right to 

request an impartial hearing if they disagree with the provisions in the Section 504 plan. 

 

Students with GSD and less severe food allergies should be referred to a Section 504 team if 

there is reason to believe that the student’s GSD or food allergy substantially limits a major life 

activity. To determine whether a food allergy is severe enough to substantially limit a major life 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/57fd2f51-f706-47e6-ba87-7cb8eca49559/5010-Food-Allergies%2C-Glycogen-Storage-Disease%2C-and_or-Diabetes.pdf?disposition=inline
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activity, the team should consider the impact on the student when the student has been exposed 

to the allergen and has not yet received treatment. 

 

Major life activities include, but are not limited to: 

(i) Caring for oneself, performing manual tasks, seeing, hearing, eating, sleeping, 
walking, standing, sitting, reaching, lifting, bending, speaking, breathing, learning, 
reading, concentrating, thinking, communicating, interacting with others, and 
working; and 

(ii) The operation of a major bodily function, including functions of the immune 
system, special sense organs and skin; normal cell growth; and digestive, genitourinary, 
bowel, bladder, neurological, brain, respiratory, circulatory, cardiovascular, endocrine, 
hemic, lymphatic, musculoskeletal, and reproductive functions. The operation of a 
major bodily function includes the operation of an individual organ within a body 
system. 

 

Individualized Health Care Plans and Emergency Care Plans 

1. If the district obtains medical documentation that a student has a life-threatening food 
allergy, GSD, or diabetes, the district shall develop an IHCP for the student. Each IHCP 
should contain information relevant to the student’s participation in school activities. 

2. The IHCP shall be developed by a group of individuals, which shall include the parents, 
the adult student, if applicable, and appropriate school personnel. Such personnel may 
include, but are not limited to, the school nurse, school or food service 
administrator(s), classroom teacher(s) and the student, if appropriate. The school may 
also consult with the school’s medical advisor, as needed. 

3. IHCPs are developed for students with special health needs or whose health needs 
require daily interventions. The IHCP describes how to meet the student’s health and 
safety needs within the school environment and should address the student’s needs 
across school settings. Information to be contained in an IHCP should include a 
description of the functional health issues (diagnoses); student objectives for 
promoting self-care and age-appropriate independence; and the responsibilities of 
parents, school nurses and other school personnel. The IHCP may also include 
strategies to minimize the allergic student’s risk for exposure. For the student with 
life-threatening food allergies, GSD, or diabetes, the IHCP may include strategies 
designed to ameliorate risks associated with such disease and support the student’s 
participation in the classroom. IHCPs for such students may include considerations 
such as: 
a. classroom environment, including allergy-free considerations, or allowing the 
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student with GSD or diabetes to have food/dietary supplements when 
needed; 

b. cafeteria safety; 
c. participation in school nutrition programs; 
d. snacks, birthdays and other celebrations; 
e. alternatives to food rewards or incentives; 
f. hand-washing; 
g. location of emergency medication; 

h. who will provide emergency and routine care in school, including monitoring of 
continuous glucose monitor (CGM) alerts as may be appropriate, in school; 

i. risk management during lunch and recess times; 
j. special events; 
k. field trips, fire drills and lockdowns; 
l. extracurricular activities; 
m. school transportation; 
n. the provision of food or dietary supplements by the school nurse, or any 

school employee approved by the school nurse; 
o. staff notification, including substitutes, and training; and 
p. transitions to new classrooms, grades and/or buildings. 

4. The IHCP should be reviewed annually, or whenever there is a change in the student’s 
ECP, changes in self-monitoring and self-care abilities of the student, or following an 
emergency event requiring the administration of medication or the implementation 
of other emergency protocols. 

5. For a student with a life-threatening food allergy, GSD, or diabetes, the IHCP shall not 
prohibit a parent or guardian, or a person designated by such parent or guardian, to 
provide food or dietary supplements to a student with a life-threatening food allergy, 
GSD, or diabetes on school grounds during the school day. 

6. In addition to the IHCP, the district shall also develop an ECP for each student 
identified as having a life-threatening food allergy. The ECP is part of the IHCP and 
describes the specific directions about what to do in a medical emergency. For the 
student with a life-threatening food allergy, the ECP should include the following 
information: 
a. The student’s name and other identifying information, such as date of 

birth, grade and photo; 
b. The student’s specific allergy; 
c. The student’s signs and symptoms of an allergic reaction; 
d. The medication, if any, or other treatment to be administered in the event 

of exposure; 
e. The location and storage of the medication; 
f. Who will administer the medication (including self-administration options, as 
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appropriate); 
g. Other emergency procedures, such as calling 911, contacting the school 

nurse, and/or calling the parents or physician; 
h. Recommendations for what to do if the student continues to 

experience symptoms after the administration of medication; and 
i. Emergency contact information for the parents/family and medical provider. 

7. In addition to the IHCP, the district shall also develop an ECP for each student 
identified as having GSD and/or diabetes. The ECP is part of the IHCP and describes 
the specific directions about what to do in a medical emergency. For the student 
with GSD or diabetes, the ECP should include the following information, as may be 
appropriate: 
a. The student’s name and other identifying information, such as date of 

birth, grade and photo; 
b. Information about the disease or disease specific information (e.g., type of GSD 

or diabetes); 
c. Whether the student uses a CGM, and how the CGM will be monitored in 

school; 
d. The student’s signs and symptoms of an adverse reaction (such 

as hypoglycemia); 
e. The medication, if any, or other treatment to be administered in the event of 

an adverse reaction or emergency (e.g., Glucagon or insulin); 
f. The location and storage of the medication; 
g. Who will administer the medication (including self-administration options, as 

appropriate); 
h. Other emergency procedures, such as calling 911, contacting the school 

nurse, and/or calling the parents or physician; 
i. Recommendations for what to do if the student continues to 

experience symptoms after the administration of medication; and 
j. Emergency contact information for the parents/family and medical provider. 

8. In developing the ECP, the school nurse should obtain current medical 
documentation from the parents/family and the student’s health care provider, 
including the student’s emergency plan and proper medication orders. If needed, 
the school nurse or other appropriate school personnel, should obtain consent to 
consult directly with the student’s health care providers to clarify medical needs, 
emergency medical protocols and medication orders. 

9. A student identified as having a life-threatening food allergy, GSD, or diabetes is 
entitled to an IHCP and an ECP, regardless of the student’s status as a student with a 
disability, as that term is understood under Section 504, or the Individuals with 
Disabilities Education Act (“IDEA”). 

10. The district shall ensure that the information contained in the IHCP and ECP is 
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distributed to any school personnel responsible for implementing any provisions of 
the IHCP and/or ECP, and that any procedures in the IHCP and/or ECP comply with 
the district’s policies and procedures regarding the administration of medications to 
students. 

11. When making eligibility determinations under Section 504 and/or the IDEA, schools 
must consider the student’s needs on an individualized, case-by-case basis. 

Training/Education 

1. The district shall provide appropriate education and training for school personnel 
regarding the management of students with life-threatening food allergies, GSD 
and diabetes. Such training may include an overview of life-threatening food 
allergies, GSD and diabetes; prevention strategies; IHCPs and ECPs; monitoring of 
blood glucose alerts transmitted by the CGM of the student to a dedicated 
receiver, tablet/smartphone application, or other appropriate technology during 
the school day and during school- sponsored activities; and food safety and 
sanitation. Training shall also include, as appropriate for each school (and 
depending on the specific needs of the individual students at the school), training 
in the administration of medication with cartridge injectors (e.g., epi-pens), and/or 
the specific preventative strategies to minimize the risk of exposure to life-
threatening allergens and prevent adverse reactions in students with GSD and 
diabetes (such as the provision of food or dietary supplements for students). 
School personnel will be also be educated on how to recognize symptoms of allergic 

reactions and/or symptoms of low blood sugar, as seen with GSD and diabetes, and 

what to do in the event of an emergency. Staff training and education will be 

coordinated by the District Nurse Coordinator. Any such training regarding the 

administration of medication shall be done in accordance with state law and Board 

policy. 

2. Each school within the district shall also provide age-appropriate information to 
students about food allergies, GSD and diabetes, how to recognize symptoms of an 
allergic reaction and/or low blood sugar emergency and the importance of adhering 
to the school’s policies regarding food and/or snacks. 

Prevention 

Each school within the district will develop appropriate practices to minimize the risk of 

exposure to life-threatening allergens, as well as the risks associated with GSD and diabetes. 

Practices that may be considered include, but are not limited to: 

1. Encouraging handwashing; 
2. Discouraging students from swapping food at lunch or other snack/meal times; 
3. Encouraging the use of non-food items as incentives, rewards or in connection 

with celebrations; 
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4. Training staff in recognizing symptoms of anaphylaxis and hypoglycemia; and 
5. Planning for school emergencies, to include consideration of the need to 

access medication, food and/or dietary supplements. 

 

Notice of Parent/Student Rights Under Section 504 of the Rehabilitation 

Act of 1973 and Title II of the Americans With Disabilities Act of 1990 

The District’s full policy regarding Section 504 and the ADA is available at: BOE Policy 5024 

Section 504 of the Rehabilitation Act of 1973 (“Section 504”) is a non-discrimination statute 

enacted by the United States Congress. Section 504 prohibits discrimination on the basis of 

disability by recipients of federal funds. Title II of the Americans with Disabilities Act (“ADA” or 

“Title II”) also prohibits discrimination on the basis of disability by state and local governments. 

To be protected under Section 504 and the ADA (“collectively, “Section 504/ADA”) as an 

individual with a disability, an individual must (1) have a physical or mental impairment that 

substantially limits one or more major life activities; (2) have a record of such an impairment; 

or (3) be regarded as having such an impairment. 

Under Section 504, the District has specific responsibilities to identify, evaluate and provide an 

educational placement for students with a disability. The District’s obligation includes 

providing such eligible students a free appropriate public education (“FAPE”). Section 504 

defines FAPE as the provision of regular or special education and related services that are 

designed to meet the individual educational needs of a student with a disability as adequately as 

the needs of students without disabilities are met, and that are provided without cost (except for 

fees similarly imposed on nondisabled students/parents). 

A student is eligible for regular or special education and related services under Section 504 if it 

is determined that the student has a mental or physical disability that substantially limits one or 

more major life activity such as (but not limited to): caring for oneself, performing manual 

tasks, seeing, hearing, eating, sleeping, walking, standing, lifting, bending, speaking, breathing, 

learning, reading, concentrating, thinking, communicating or working. A major life activity 

may also include the operation of a major bodily function, such as an individual’s immune, 

digestive, respiratory or circulatory systems. 

A student can have a disability and be covered by Section 504/ADA even if the student does 

not qualify for, or receive, special education services under the IDEA. 

The purpose of this notice is to provide parents/guardians and students 18 years of age or older 

with information regarding their rights under Section 504. Under Section 504, you have the 

right: 

 

1. To be informed of your rights under Section 504; 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/57fd2f51-f706-47e6-ba87-7cb8eca49559/5010-Food-Allergies%2C-Glycogen-Storage-Disease%2C-and_or-Diabetes.pdf?disposition=inline
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2. To have your child take part in and receive benefits from the District’s education 
programs without discrimination based on his/her disability; 

3. For your child to have equal opportunities to participate in academic, 
nonacademic and extracurricular activities in your school without 
discrimination based on your child’s disability; 

4. To be notified of decisions and the basis for decisions regarding the 
identification, evaluation, and educational placement of your child under 
Section 504; 

5. If you suspect your child may have a disability, to request an evaluation, at no 
expense to you and to have an eligibility determination under Section 504 
(and if eligible, placement decisions made) by a team of persons who are 
knowledgeable of your child, the assessment data, and any placement 
options; 

6. If your child is eligible for services under Section 504, for your child to receive 
a free appropriate public education (FAPE). This includes the right to receive 
regular or special education and related services that are designed to meet 
the individual needs of your child as adequately as the needs of students 
without disabilities are met; 

7. For your child to receive reasonable accommodations and services to allow 
your child an equal opportunity to participate in school, extra-curricular and 
school- related activities; 

8. For your child to be educated with peers who do not have disabilities to 
the maximum extent appropriate; 

9. To have your child educated in facilities and receive services comparable to 
those provided to non-disabled students; 

10. To review all relevant records relating to decisions regarding your child’s 
Section 504 identification, evaluation, and educational placement; 

11. To examine or obtain copies of your child’s educational records at a reasonable 
cost unless the fee would effectively deny you access to the records; 

12. To request changes in the educational program of your child, to have your 
request and related information considered by the team, a decision made by 
the team, and if denied, an explanation for the team’s 
decision/determination; 

13. To request an impartial due process hearing if you disagree with the District’s 



 

23 
 

decisions regarding your child’s Section 504 identification, evaluation or 
educational placement. The costs for this hearing are borne by District. You and 
the student have the right to take part in the hearing and to have an attorney 
represent you at your expense; 

 

14. To file a local grievance/complaint with the District’s designated Section 504 
Coordinator to resolve complaints of discrimination including, but not limited 
to, claims of discrimination directly related to the identification, evaluation 
or placement of your child; and 

15. To file a formal complaint with the U.S. Department of Education, Office for 
Civil Rights. 

The Section 504/ADA Coordinator for the District is: 

 

Joshua T. Martin, Chief Operating Officer 

33 Turkey Hills Road 

East Granby, CT. 06026 

(860) 413-9079 

 

For additional assistance regarding your rights under Section 504 and Title II of the Americans 

with Disabilities Act, you may contact: 

Office for Civil Rights, Washington DC Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington, DC 20202 

(202) 453-6020 

 

Notification of Rights Under the Protection of Pupil Rights Amendment 

(“PPRA”) 

The District’s full policy regarding the PPRA is available at: BOE Policy 5027 

The Protection of Pupil Rights Amendment (PPRA), 20 U.S.C. § 1232h, affords parents and 

eligible students (i.e. students over 18 or emancipated minors) certain rights with respect to the 

administration of student surveys, the collection and use of personal information, and the 

administration of certain physical exams. These rights include: 

 

1. the right of a parent to inspect, upon request, a survey created by a third 
party before the survey is administered or distributed by a school to a 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/e6326a25-8259-4ac5-987a-247f50034076/5027-Student-Privacy-%28PPRA%29.pdf?disposition=inline
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student; 

2. the right of a parent to inspect, upon request, any survey concerning one or 
more of the following confidential topics: 

a. political affiliations or beliefs of the student or the student’s parent; 
b. mental or psychological problems of the student or the student’s family; 
c. sex behavior or attitudes; 
d. illegal, anti-social, self-incriminating, or demeaning behavior; 
e. critical appraisals of other individuals with whom respondents have 

close family relationships; 
f. legally recognized privileged relationships, such as those with lawyers, 

doctors, physicians, or ministers; 
g. religious practices, affiliations, or beliefs of the student or the 

student’s parent; or 
h. income, other than as required by law to determine eligibility for 

certain programs or for receiving financial assistance under such 
programs; 

3. the right of a parent to consent before a student is required to submit to a 
survey that concerns one or more of the confidential topics (see #2, above, a-
h) if the survey is funded in whole or in part by a program of the U.S. 
Department of Education; 

4. the right of a parent or eligible student to receive notice and opt out of a 
student’s participation in a survey that concerns one or more of the 
confidential topics (see #2, above, a-h) if the student is not required to submit 
to such survey, whether the survey is funded in whole or in part by a program 
of the U.S. Department of Education or some other source; 

5. the right of a parent to inspect, upon request, any instructional material used 
as part of the educational curriculum. Instructional material means any 
instructional content that is provided to a student, regardless of its format, 
including printed or representational materials, audio-visual materials, and 
materials in electronic or digital formats (such as materials accessible through 
the Internet) but does not include academic tests or academic assessments; 

6. the right of a parent to inspect, upon request, any instrument used in the 
collection of personal information from students gathered for the purpose 
of marketing, selling or otherwise providing that information to others for 
that purpose. Personal information means individually identifiable 
information including, a student or parent’s first and last name, a home or 
other physical address; a telephone number or a social security number; 

7. the right of a parent whose student(s) is scheduled to participate in the 
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specific activities provided below to be directly notified of the specific or 
approximate dates of the following activities, as well as the right of a parent 
or eligible student to opt-out of participation in these activities: 

a. activities involving the collection, disclosure, or use of personal 
information collected from students for the purpose of marketing 
or selling that information (or otherwise providing that 
information to others for that purpose); 

b. the administration of any survey containing confidential topics (see #2, 
above, a-h) if the survey is either not funded as part of a program 
administered by the United States Department of Education or is 
funded by the United States Department of Education but the student 
is not required to submit to such survey; or 

c. any non-emergency, invasive physical examination or screening that is 
required as a condition of attendance, administered by the school, 
scheduled by the school in advance, and unnecessary to protect the 
immediate health and safety of a student. Such examinations do not 
include a hearing, vision, or scoliosis screening or other examinations 
permitted or required by State law. 

Parents and eligible students may not opt-out of activities relating to the collection, 

disclosure, and/or use of personal information collected from students for the exclusive 

purpose of developing, evaluating, or providing education products or services for, or to 

students or educational institutions, such as the following: 

a. college or other post-secondary education recruitment, or 
military recruitment; 

b. book clubs, magazines, and programs providing access to low-cost 
literary products; 

c. curriculum and instructional materials used by elementary and 
secondary schools; 

d. tests and assessments used by elementary and secondary schools 
to provide cognitive, evaluative, diagnostic, clinical, aptitude, or 
achievement information about students; 

e. the sale by students of products or services to raise funds for 
school- related or education-related activities; and 

f. student recognition programs. 

To protect student privacy in compliance with the PPRA, the school district has adopted 

policies regarding these rights. Parents and/or eligible students who believe their rights have 

been violated under the PPRA may contact: 

Student Privacy Policy Office 

U.S. Department of Education 



 

26 
 

400 Maryland Avenue, SW 

Washington, D.C. 20202-8520 

 

Notification Regarding Student Attendance 

This notification is not the full policy. The District’s full Attendance policy is available at: BOE 

Policy 5003 

Regular and punctual student attendance is essential to the educational process. Connecticut 

General Statutes Section 10-184 provides that “each parent or other person having control of a 

child five years of age and over and under eighteen years of age shall cause such child to attend 

a public day school regularly during the hours and terms the public school in the district 

wherein such child resides is in session, unless such child is a high school graduate or the 

parent or person having control of such child is able to show that the child is elsewhere 

receiving equivalent instruction in the studies taught in the public schools…. [A] student who is 

eighteen years of age or older may withdraw from school. Such parent, person or student shall 

personally appear at the school district office and sign a withdrawal form. Such withdrawal 

form shall include an attestation from a guidance counselor, school counselor or school 

administrator of the school that such school district has provided such parent, person or student 

with information on the educational options available in the school system and community. The 

parent or person having control of a child seventeen years of age may withdraw such child from 

school and enroll such child in an adult education program pursuant to Connecticut General 

Statutes section 10-69. Such parent or person shall personally appear at the school district 

office and sign an adult education withdrawal and enrollment form. Such adult education 

withdrawal and enrollment form shall include an attestation (1) from a school counselor or 

school administrator of the school that such school district has provided such parent or person 

with information on the educational options available in the school system and in the 

community, and (2) from such parent or person that such child will be enrolled in an adult 

education program upon such child's withdrawal from school. The parent or person having 

control of a child five years of age shall have the option of not sending the child to school until 

the child is six years of age and the parent or person having control of a child six years of age 

shall have the option of not sending the child to school until the child is seven years of age. The 

parent or person shall exercise such option by personally appearing at the school district office 

and signing an option form. The school district shall provide the parent or person with 

information on the educational opportunities available in the school system.” 

 

In order to assist parents and other persons in meeting this responsibility, the Board of 

Education (the “Board”) monitors unexcused student absences and makes reasonable efforts to 

notify parents or other persons by contacting them when a student fails to report to school. 

State law provides that any person who, in good faith, gives or fails to give such notice shall be 

immune from any liability, civil or criminal, which might otherwise be incurred or imposed and 

shall have the same immunity with respect to any judicial proceeding which results from such 

notice or failure to give such notice. The Board, therefore, must obtain a telephone number or 

other means of contacting parents or other persons during the school day. 

 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/5663e2b0-d675-441d-9beb-2e0ed3e11363/5003-Attendance%2C-Truancy-and-Chronic-Absenteeism.pdf?disposition=inline
https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/5663e2b0-d675-441d-9beb-2e0ed3e11363/5003-Attendance%2C-Truancy-and-Chronic-Absenteeism.pdf?disposition=inline
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Attendance/Excused Absences 

Regular and punctual student attendance in school is essential to the educational process. 

Connecticut state law places responsibility for assuring that students attend school with the 

parent or other person having control of the child. To assist parents and other persons in 

meeting this responsibility, the administration has adopted and maintains procedures to 

implement the Board’s policy. 

 

Students and families are encouraged to consult the District’s policy and regulations related to 

student attendance (link above) which address, among other things, attendance and truancy and 

incorporate the following terms: 

“Absence” - any day during which a student is not considered “in attendance” at the student’s 

assigned school and/or participating in an activity sponsored by the school (e.g., field trip) for 

at least half of the regular school day. 

“Excused absence” - a student is considered excused from school if the school has received 

written documentation describing the reason for the absence within ten (10) school days of the 

student’s return to school, or if the student has been excluded from school in accordance with 

Conn. Gen. Stat. § 10-210 (regarding communicable diseases), and the following criteria are 

met: 

a. Any absence before the student’s tenth (10th) absence is considered 
excused when the student’s parent/guardian approves such absence and 
submits appropriate written documentation in accordance with District 
regulations. 

b. For the student’s tenth (10th) absence and all absences thereafter, a student’s 
absences from school are, with appropriate documentation in accordance 
with this regulation, considered excused only for the following reasons: 
i. student illness (verified by an appropriately licensed medical 

professional); 
ii. religious holidays; 
iii. mandated court appearances (documentation required); 
iv. funeral or death in the family, or other emergency beyond the control 

of the student’s family; 
v. extraordinary educational opportunities pre-approved by the District 

administrators and in accordance with Connecticut State Department 
of Education guidance and District regulations; or 

vi. lack of transportation that is normally provided by a District other 
than the one the student attends. 

c. A student, age five (5) to eighteen (18), inclusive, whose parent or legal 
guardian is an active duty member of the armed forces who has been called for 
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duty, is on leave from or has immediately returned from deployment to a 
combat zone or combat support posting, shall be granted ten (10) days of 
excused absences in any school year, and, in the discretion of the 
administration, additional excused absences to visit such student’s parent or 
legal guardian with respect to the parent’s leave or deployment. In the case of 
such excused absences, the student and parent or legal guardian are 
responsible for obtaining assignments from the student’s teacher prior to any 
period of excused absence, and for ensuring that such assignments are 
completed by the student prior to the student’s return to school. 

“In attendance” - any day during which a student is present at the student’s assigned school, 

and/or participating in an activity sponsored by the school (e.g., field trip) for at least half of the 

regular school day. 

“Mental health wellness day” - a school day during which a student attends to such student’s 

emotional and psychological well-being in lieu of attending school. 

Any student enrolled in grades kindergarten to twelve, inclusive, shall be permitted to take 

two mental health wellness days during the school year, during which day such student 

shall not be required to attend school. No student shall take mental health wellness days 

during consecutive school days. Mental health wellness days shall be excused when 

permission by the student’s parent/guardian is documented by the student’s school, 

regardless of the number of absences a student has accrued in the school year. Mental health 

wellness days will not be included in reporting or referrals related to truancy. Mental health 

wellness day will count as an “absence” for determining chronic absenteeism. 

"Truant" - any student five (5) to eighteen (18) years of age, inclusive, who has four (4) 

unexcused absences from school in any one month or ten (10) unexcused absences from school 

in any school year. 

"Unexcused absence" - any absence from a regularly scheduled school day for at least one half 

of the school day, which is not excused or considered a disciplinary absence.  

The determination of whether an absence is excused will be made by the building principal or 

designee. Parents or other persons having control of the child may appeal that decision to the 

Superintendent or designee, whose decision shall be final. 

 

Wellness 

This notification is not the full policy. The District’s full Wellness policy is available at: 

BOE Policy 5035  

It is the policy of the Board of Education (the “Board”) to promote the health and well-being of 

district students. In furtherance of this policy, the Board has created an Advisory Council on 

Wellness (“Advisory Council”) to review available state or federal guidance on wellness issues 

https://files-backend.assets.thrillshare.com/documents/asset/uploaded_file/5290/Egps/d09c41d5-8052-4fc3-8ada-8c447cc5c1a8/5035-Wellness.pdf?disposition=inline
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and to assist in formulating recommendations for specific goals and guidelines aimed at 

promoting lifelong wellness practices among district students. This Advisory Council involves 

parents, students, representatives from the school food authority (i.e., any private company 

employed to provide food services), teachers of physical education, school health professionals, 

school administrators, the Board, and members of the public and may also involve 

Supplemental Nutrition Assistance Program (“SNAP”) coordinators or educators. The 

Advisory Council will be involved in the development and implementation of the policy, the 

triennial assessment and periodic updating of the policy. 

 

The Board, following consultation with the Advisory Council, has adopted goals and guidelines 

in order to promote student wellness. The goals and guidelines are available in the full Wellness 

policy, linked above. 

 

Oversight of the Wellness Policy 

 

The Board shall designate the Superintendent to be responsible for the oversight of the 

district’s wellness program. The Superintendent will be responsible for ensuring that the goals 

and guidelines relating to nutrition education, physical activity, school-based wellness 

activities and nutritional value of school-provided food and beverages are met, that there is 

compliance with the wellness policy, and that all school policies and school-based activities are 

consistent with the wellness policy. 

 

Triennial Assessment 

 

At least every three years, the Board will measure and make available to the public an 

assessment on the implementation of the wellness policy. In this triennial assessment, the Board 

will indicate the extent to which district schools are in compliance with the wellness policy and 

how the Board’s wellness policy compares with model school wellness policies. In addition, the 

triennial assessment will provide a description of the progress made in attaining the goals of the 

wellness policy. 

 

Informing and Updating the Public 

 

In accordance with federal law and applicable regulations, the Board will inform and update the 

public (including parents, students and others in the community) about the content and 

implementation of its wellness policy as well as the results of the Triennial Assessment 

 

Notification Concerning Asbestos Management Plan 

 

The Board of Education (the “Board”), in compliance with federal law, has developed 

an asbestos management plan, concerning the presence or suspected presence of asbestos-type 

materials within district school buildings, and required inspections and preventive measures 

related thereto. In accordance with federal law, members of the public, including parents, 
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teachers and other employees, shall be permitted access to the asbestos management plan of the 

Board. 

Upon request, the district shall permit members of the public, including parents, 

teachers and other employees, to inspect any asbestos management plan. The district shall grant 

access to such management plans within five working days after receiving a request from a 

member of the public. 


