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Vision: Potter Gray Elementary staff and families are committed to providing a caring,
productive, learning environment in which all children can develop their abilities and

talents to the maximum.

Mission: All students achieve excellence as productive, responsible citizens.  
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This week we continued talking about our school wide behavior
expectations and school emergency drills. The state requires all schools
to practice all four emergency drills (fire, earthquake, severe weather
and lockdown) multiple times during the school year. Students are
taught what to do and what directions to follow during these drills. It is
very important for all students to understand and practice how to
execute these drills correctly in case there is an actual emergency. Our
staff does a really good job of minimizing stress and anxiety when
conducting these drills. One way to prep your child the night before is
to look at our living calendar (linked below) to see when the next drill
will be conducted. 

Thank you for your continued support and we hope everyone has a
great weekend.
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Potter Gray & BGISD Attendance Policy
Below is an outline of our school and district's attendance policy. Instructional hours at Potter Gray are from 8:00am-3:00pm. If
your child gets to school late (after 8:00am) they are considered tardy.

To excuse absences or tardies we must receive a written note (examples: doctors note, hand written parent note, or an email).
Once the note is received by the front office, the attendance code is changed within Infinite Campus from an unexcused
absence/tardy to an excused absence/tardy. If a child is quarantined due to Covid, once the quarantine or positive case is
confirmed, those absences are automatically adjusted and do not require a written note.

At weeks end, Mr. Brown prints attendance letters and mails them to the parents of students who have either 3, 5 or 7
unexcused absences/tardies. If you receive one of these letters please communicate with the front office to provide proper
paperwork for the absences on record.

EXCUSED ABSENCES AND TARDIES:

1.Death or severe illness in the student’s immediate family;
2. Illness of the student;
3.Documented military leave/return of a parent or guardian;
4.Other valid reasons as determined by the Principal, including trips qualifying as educational enhancement opportunities.

EXCUSED: A student is allowed 5 days excused with parent notes and 7 days with doctor notes per school year. After 7 doctor
notes have been used, the district medical excuse form must be submitted for excused absences and/or tardies. Parent and
doctor notes must be turned in to the school within 72 hours of the student’s absence.

CHRONIC ABSENTEEISM: Missing more than 10% of the school year, or 17 days, for any reason, excused or unexcused.
TRUANCY: A student who has been absent or tardy without a valid excuse for three or more days is considered truant. A
student reported as a truant two or more times is a habitual truant. Students reaching the status of habitual truant can expect
a home visit from a school district official. Continuing absences or tardies will result in referral to the court system.

Visitor Sign-in
During the school year, all visitors (substitute teachers, volunteers, parents, grandparents, etc.) will be required to sign-in
before entered the building. The system does require you to have a valid photo ID to check in.

Visitor Information

School Instructional Schedule
The doors open at 7:30 a.m. Good Morning Potter Gray will begin at 7:55 a.m. The instructional day begins at 8:00 a.m. If your
child arrives at school after 8:00 A.M. they will need to be brought to the front office where they must be signed-in by an adult
and they will be considered tardy. Please make sure that all family members who will be bringing a student to school on a daily
basis understands this policy. Please see full policy further down in the newsletter. Dismissal will begin at 2:55 P.M.

Morning & Afternoon Dismissal Procedures
Morning Drop-off

1.The front loop is for buses only. Cars with prior permission are the only ones allowed to drop students off in the front loop.
2.Car riders are to be dropped off in the rear of the building. Please pull all the way forward to the furthest available spot.
3.Walkers are asked to enter the front lobby of the building. If you park on Wakefield or in the church parking lot, please walk

your child up to the sidewalk where they will enter the front lobby.
4.Any parent/guardian wanting to enter the building, must sign-in via the front office.

Afternoon Dismissal
1.Keep your car rider tag up in the window until your child(ren) is in the car.
2.DO NOT enter the car rider line using BATSEL STREET. This is for buses only in the afternoon.
3.All walkers (1-5th) will be dismissed from the Library. 
4.All Kindergarten walkers will be dismissed via the Kindergarten hall exterior door facing Wakefield. Parents must be present

for your kindergarten child to be a walker.
5. If you are a parent/guardian either walking or parking to meet a walker, please do not park on Wakefield in front of or near

the school. 
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