Submitting Electronic Absence Excuse via Sapphire Community Portal

1. Login to Sapphire Community Portal - this can be accessed via
www.hasdhawks.org
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2. From the menu on the left side of the page, select “Student Data Forms”
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3. Select “Attendance Excuse Form” in the On Demand Forms section.
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4. Complete the Attendance Excuse Form with all necessary information, sign,
and submit.

Attendance Information

Absence Excuse Information -
Absence Date From® Absence Date To*
08/21/2025 08/21/2025

Reason for Absence *

Attach Documents
Uploaded Files

"Sign" this excuse form by entering your first and Iast name verifying you are the legal guardian and the information you are providing is accurate. *



